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The serving officers  will  fill the retun  of their
immoveable assests while the newly Jolned Officers would
be required to fill the details of immovable as well as
movable property in IHRMs for the year 2019-2020.

All Boards and Corporations will upload their data on IHRMS -
and all Group A & B Officers of Boards and corporations
will henceforth file their property returns on IHRMS only.
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(3) In case it is found subsequent to submitting the report that
some wrong entry has been made, the officer/official can get
it corrected by way of a written request only.

(4) the property returns will be visible to public in PDF format.
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To

Subject:-

Sir/Madam,

above and

No.12/07/2020-4PP2/167
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
(Personnel Policies-ll Branch)

Dated,Chandigarh:13-03-2020

All Heads of Departments,
Registrar,Punjab & Haryana High Court,
Commissioners of Divisions,

District and Session Judges and

All Deputy Commissioners in the State.

COVID-19 Guildelines for employers and employees of
Gévernment of Punjab

| have been directed to invite your attention to the subject cited
to say that the employers and employees of the government of

punjab should follow the following guidelines on COVID-19 to tackle the
epidemic like situation being faced in the country:-

dw

1. What to do if an employee has returned from ex -India
leave?

Punjab government employees who return from any country
to India since March 1 2020 should not attend work for at least
14 days. They should self~quarantine at home and follow Healith
Department Guidelines for home quarantine. As per notification
issued on 6-03-2020, no Government employee is allowed to avail
ex- India leave except for cases of extreme exigency till further

orders.

2.  Cleaning offices and public spaces where there are
suspected or confirmed cases of COVID-18.

Corona virus symptoms are similar to a flu-like iliness and
include cough, fever, or shortness of breath. When any such
symptoms are observed in a person, all surfaces that the
person has come into contact with, must be cleaned including:

o All surfaces and objects which are visibly contaminated
with body fluids

e All potentially contaminated high contact areas such as
toilets, door handles, telephones.
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Public areas where symptomatic individual has passed through
and spent minimal time in (such as comidors) but which are not
visibly contaminated with body fluids do not need to be specially
cleaned and disinfected.

3.  What to do if an employee is suspected of showing
symptoms of COVID-19.
¢ For the suspected patient

If an employee shows some symptoms of COVID-19 at
office, he unwell person should be removed to an area away from
other people. Effort should be made to isolate him behind a
closed door and windows should be opened for ventilation. He
should avoid touching peoplesurfaces and objects and be
advised to cover his mouth and nose with a disposable
tissue/handkerchief when he coughs or sneezes. If he doesn't
have any disposable tissues/handkerchief available, he should
cough and sneeze into the crook of his elbow.

If he needs to go to the bathroom while waiting for medical
assistance, he should use a separate bathroom if available.

If the employee is suspected, then the Department of Health
(District Level) should be informed for evaluation of the employee
and if symptomatic, should be isolated in hospital and sampling
should be done.

¢ For other employees

While they wait for an ambulance/Medical help to arrive,
they should remain away from the suspected patient.

4. What to do if a suspected COVID-19 person has

recently been in your office.
There is no need to close the office or send other staff

home at this point as most suspected cases turn out to be
negative. Helpline number 104 should be used for further
advice. Cleaning of surfaces, floors, door knobs and railings

should be done.

5. What to do if a confirmed COVID-19 person has
recently been to your Office.
The senior officials should contact the local Health

Department Team to discuss the case, identify people who have

=
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beenin contact with the affected person and seek advice on
any actions or precautions that should be taken. The following
may have to isolated, as per medical advice:
e Any employee in close face-to-face or touching contact of
the confirmed case
e Anyone who has cleaned up any bodily fluids of the
confimed case without wearing protective equipment such
as gloves and face mask.

Cleaning of surfaces, floors, door knobs and railings should be

done and home quarantine should be advised to persons coming in

close contact.

6. What to do if an employee at the workplace has been
confirmed to be suffering from COVID-19.

Close office portion for sanitation in consultation with the
Health Department Team and all employees who came in contact
with confirm case, in  that office be home quarantined and those
showing symptoms of infection be screened. The office closed
portion be reopened after consulting the local Health Department
Team.

The aforesaid guidelines should be meticulously followed in all the
departments of the state government.

Under retary Personnel

A Copy is forwarded to all the Special/Additional Chief
Secretaries/Financial Commissioners/Principal Secretaries and Secretaries to
the Government of Punjab for information and necessary action.

Under ol <¢%fsltr'gf Personnel
To
All the Special Chief Secretaries/Additional Chief Secretaries/
Financial Commissioners/Principal Secretaries and
Secretaries to the Government of Punjab.
1.D.No. 12/07/2020-4PP2/168 Dated,Chandigarh:13-03-2020

Scanned with CamScanner




Scanned with CamScanner




&1 12/7/2020-4nft2/179
&y e ‘ 2 )
(YRas urfsht-2 aryr) i

fiat, Setarg: 20-03-2020 -

@ Ayv fegmart & indt,
dfrmeams, Ivme w3 afonra oeitdae,
F¥wat € afuesas,

Ay fag w3 Avsw A4,

Uy v & myw favet afimas wad
YT ¥ 1T® nrEns

Subject: Preventive measures to contain the spread of COVID-19.
Ll

Quigs fer @ wmiv fo's few fewror @8 uas £:12/151/2015-
adhir2(3dtdt2)/153, Mt 06-03-2020, u'gT & 12/07/2020-4UNf2/167, fEt 13-03-
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wrat St At Us:-
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f793 FEvTTt fanfas fes § fonre a3 R IneT wigh™s we 3 & Feadl 9 79 Rl
frorg & duiEs i T fedazfsa witnd It Gusdy afoedt €9 & & Ageg @
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fegmaft & it €8 FgaT wgET Bt €T faRt & v Afest § afise st
Fter Aere vegs fEw gurien Ar=ar|
Wmmﬁﬂm.ﬂumwma,mwmwwg
Ffew-19 T3 AGGT FdaT, fen & Faan BEt QUETE, e W TRUIB e S gusT
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Fagr| feT Wy Google play Store f&F ‘COVA' & a7 F T w3 MU #ET (Apple Store) f&'F
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3) fiag, Nstew fifinr w3 &, werat Reret, Rovsd Reae, U
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4) yog 3 fres mus, wret st B Rn., eatRlee #3 Vet 999,
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1) Wiy AET, faes 3 Fwere fegmar, tamy § few gerfest Rewsht wetfont w3

2) Ffedes, gusr M3 Sa fuea fegwr, tvme, SSteng § file Wishr w3 So
Fo&T € Wifgmy vt wmy a3 § W sewge fow ;w3

3) wfedaes, e 3 ufserm afenre fegrar, Tamg, $&taT |

"

Scanned with CamScanner




£/

Subject:
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Preventive measures to contain the spread of COVID-19.

Ak kK

Quigz fewr € miw f&9 few fegrar @& u3T &:12/151/2015-

2utut2(3utdt2)/153, fat 06-03-2020, 3T &: 12/07/2020-4hit2/167, M3t 13-03-

2020, ¥3T & 12/07/2020-4unft2/169, gt 17-03-2020 »3F U39 & 12/07/2020-
atit2/179-183, 3T 20-03-2020, It 76t gefest @ Zargwyr €9 dfes-19 &t
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No.12/7/2020-4PP2/ 223

GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
(PP-2 BRANCH)
Dated, Chandigarh: 04-05-2020

To

All Heads of Departments,

Registrar, Punjab & Haryana High Count,
Commissioners of Divisions,

District and Session Judges and

All Deputy Commissioners in the State

Subject: Guidelines for safe operation of Government office establishments in the
State of Punjab during COVID-19 pandemic

KEF kR hEkEx
Kindly refer to the subject cited above.
As you arc aware, Corona virus Disease 2019 (COVID -19) is a contagious
disease caused by a novel Corona virus (SARS-CoV-2), transmitted in most instances through
respiratory droplet sand contaminated surfaces/objects. Though the virus survives on different

surfaces for a varied period of time. it gets easily inactivated by chemical disinfectants. Further,

Z

personal hygiene and change in social behaviours according to the new puradigm can contain the
spread of contagion. It is therefore imperative to lay down the set of protocol to be adhered to by
all concerned so as to allow safe operation of Government office establishments during COVID-
19 pandemic.

1. Genersl Recommendations;

i. The sitting arrangement in the offices shall be made while ensuring a minimum
distance of two (2) metres between the employees.

ii. Employees atiending the office in person may be allowed flexible timings of
reporting for duty, flexible timing of leaving the office, flexible timings for lunch
and tea breaks, so as to ensure that crowding in the offices do not take place and
social distance norms are maintained.

iii. ‘The Head of Office shall maintain a complete and proper record of all employees
attending the office on any particular day.

iv. Use of physical files and communication through physical letters/ notices/
memos/ orders should be avoided.

v, The office work. to the extent possible, should be done through ¢-office, official
emails, telephones, SMS, Whats App, PBGRAM and other electronic mediums.

Scanned with CamScanner




!\J

vi, All official meetings, to the extent possible, should be conducted through video
conferencing.

vii. However, where meeting through video conferencing is not possible, not more
than cight (8) employees should attend any meeting physically. While seating
employees for such meeting, a minimum distance of two (2) meters should be
maintained between any two employees attending the meeting.

viii. Use of Biometric Attendance System (BAS) should be temporarily suspended.

ix. Each Departments shall appoint Nodal Officers, who shall regularly monitor the
health of the employees attending the office and shall submit his’her report to the
Head of Office.

Office Facilities:

i. Thermal scanners should be installed at the entry gate of the office premises to
screen the employees and other visitors suffering from high fever (the normal
human body temperature is 97.7 to 99.5-degree Fahrenheit or 36.5 to 37.5-degree
centigrade).

ii. Employees detected with high fever or other COVID-19 symptoms in the office
premises, should be temporarily isolated and immediate medical advice should be
sought.

iit, Hand sanitizing stations should be installed at all strategic locations within affice
premises, particularly at the entrance and near high contact surfaces.

iv. Alcohol-based sanitizer (minimum 70% ecthyl alcohol v/v) be mounted at the
entrance wall of the office for the staff to sanitize their hands before entering the
premises. f

v, In case of multi-storied offices, where the elevators (commonly called lifis) are to e
be used, sanitizers shall be mounted near the entry door of the elevator at each and
every floor. In case of self-driven lifts, the sanitizer should also be made available
inside the lifts. Everyone should be advised to apply the sanitizer on their hands
immediately after pressing the elevator’s buttons and before touching any other
surface/ body parts.

vi. Air Conditioning: The Air-conditioning systems generally work on the principle
of re-circulating the air inside the room. In the current COVID-19 situation.

CGovernment has issued guidelines vide No. 3129 (R) - 3136 (R) dated 24th April,

2020 (Annexure-I), which shall apply in all Government office establishments.

Office Hygiene:

i. Indoer Areas: Indoor areas including office spaces and conference rooms should be
cleaned every evening after office hours, or early in the moming before the rooms are
occupied.

a. All indoor areas such as entrance lobbies, corridors and staircases, escalators,

clevators. security guard booths, office rooms, mecling rooms, cafeteria
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should be mopped with a disinfectant with 1% sodium hypochlorite or
equivalent disinfectants commercially available in the market.

b. [ the contact surface is visibly dirty., it should be cleaned with soap and water
prior to disinfection. Stan cleaning from cleaner arcas and proceed towards

dirtier arcas.

b

High contact surlices such as elevator buttons, handrails’ handles and call
buttons. cleetrical switches. escalator handrails. public counters. intercom
systems. cquipment  like telephone, printers'scanners. and  other  office
machines should be cleaned twice daily by mopping with a linen absorbable
cloth soaked in 1% sodium hypochlorite. Frequently touched areas like table
tops, chair handles, pens. diary files. keyboards. mouse, mouse pad. wea‘cotfee
dispensing machines ete. should specially be ¢leaned.
d. Metal surfaces like door handles, security locks, keys. ete. should be wiped
using disinfectants with 70% alcohol. in case use of bleach is not suttable.
€. Spray all mirrors and glass windows with a dilute misture of detergent and
warm water. and wipe with dry cloth.
£ The cleaner should wear disposable rubber bouts. gloves theavy duty). and a
cloth mask
£. Carefully ¢lean the equipment used for cleaning at the end ol the cleaning
process.
h. Protective gear used during sanitation process should be discarded at the end
of cleaning process.

. Outdoear arcas: Quidoor Areas have less risk than indoor arcas due 1o air currents
and exposure to sunlight. Cleaning and disintection efforts of vutside arcas should be
targeted to trequently touched/contaminated surtaces as already dewiled above,

iii.  Office/Public toilets: All the areas of the wilet such as the sinks. commode, Laps ele.
should be thoroughly cleaned’serubbed using soap and water and then wiped with
125 sodium hypochlorite solution or equivalent commercial disinfectants av ailable in
the market (like Hydrogen Peroxide and bleaching powder). Other arcas ol the
toilets should be cleaned as has been explained in Para (ii) above
a.  Adequate quantity of liquid soaps should be available at all times in the
toilets.
b.  Sanitary workers must use separate set of cleaning equipment for toilets
tmops. nylon scrubber), one set for sink and another sct for commode.
¢.  They should always wear disposable protective gloves while cleaning a toiler,
. Pantry/ Canteen:
a. Al public canicens in office establishments should remain elosed.
b.  Wherever there are Pantries in the offices. following should be ensured:
i I should be cleaned like other indoor arcas as has been explained
above.
ii.  Special care needs 1o be taken while eleaning the slabs and the sinks, if

any. with soap/detergent and water.
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i, The utensils should be properly cleaned with dish wash bars/liquids

and warm water,

The utensils should not be shared amongst the employees.
V. Milk packets shall be w-
same for usage,

vi.  Raw fruits/vegetables should be was
Lonsumption.

Social and Personal Behaviour norms:

ashed with soap and water before opening the

hed with lukewarm water before

Employees should religiously follow the reporting time as well as the lime to

leave the office as prescribed by the Head of Offjee.

i, Employees should not indulge in any handshakes or hugs to greetsee-off cach
other,
iit. Employe

es should not roam unnecessarily in the office and should work only

from their alloted spuce,

v, There should be ne gathiering of employees anywhere § lic
corridors, parking lots, etc.

V. Wherever queuing is required. employees should siand by maintaining 4

minimum separation of two (2) metres,

vi. Employees  should  yse intercoms/electronie media  for iMerpersonal
communication.
vii. Lmployees should

avoid unnecessarily touching the surlaces, equipment e,

viii. Employees should refrain from touching face. mouth, nose and eyves with his
hands.
ix, I

mployees should not Spit only in the washbasin of the

toilets, and then rinse it
with water,

% Employees should wear cloth masks at all times while outside their homes. The
masks should be

worn such that it shuggly covers the

nose as well as the mouth,
loth mask should be washed widly s0ap and water

Thee daity after use,

xi. Employees should avoid wearing loose cloths, like sarees. stoles ete., which can
sweep the Noor or ¢an fall olf,

Xii. Lmployees are advised to wear long sleeved thick clothes while dtiending office,
One can wear home-stitched long coveralls while commuting o offie and back .

Xiii, Employees are advised (o discontinue the use of leather purse gng handbags, They
G carry a very sma| bag, ir absolutely necessary and disinfeey it on retum o
their home, Alternatively, employees May carry their persona] things in 4 colton
bag. which should be washed daily,

xiv, Emiployees should avoid wearing waiches, rings or any jewellery while coming 1o
alfice,

Xv. Employees are advised 10 wear closed bellies shoes rather thap open toe sandals
or slippers,

NV

Employees are advised 10 keep the nails shor,
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ESiin

NIN.

AN

AL,

AXil.

XXiil.

b G R4 e

XALA

XXVi,

NXViL

ESSNTER

XXIN.

Lach emplovee should themselves open and close thgir office, as well as clean

their oflice space. as tar as possible.

Employees should sanitize or wash their hands with soap and water. whichever is

feasible and available. Application of sunitizer as frequently us possible and hand

wash at least once in two-hours is recommended. as per the following protocol:

i Emplovees should wash their hands with soap lor at least 40 scconds by
applying soap gently on the palm and back of the hand including web
spaces between the fingers.

b. Use a minimum of 3ml of the sanitizer (approximaely 2 pushes of
samitizer dispenser) on DRY HANDS for at feast 30 seconds for good
hy gienic hand disinfection.

Employees advised to themselves clean their work area, including the top surface
of their tables. handles of chairs, door handles. eleetric switches. office phones,
pens, diaries. files. deskiop, keyboards, mouse. mouse pad. ete. with 4 disintecting
wipe prior to usce.
Employees should not share pens. pencils. mobile phones, ¢te. with others.
Employcees should keep their mobile phones in their pockets and not on any hard
surlace.
Office plants should be kept outside in the open space and not inside the rooms.
Employees are advised to avoid using the elevator (lifts), to the extent possible.
and should take stairs or ramps. They should climb in the middle. away from wall
ur failing.
Paiployees should carry their own lunch packels refreshment and water botiles
trom home. They should avoid using oflice utensils or sharing wtensils with
others, Employees should also avoid washing their lunch boxes and vessels in
otlice.
Employees should sanitize and wash their hands as explained above, before
touching their lunch packets as well as any other edible items,
Employee shall not smoke or chew tobacco-based products. such as gutka, pan
masala ete., in the office space.
In case of a cough'snceze, employee should use their handkerchiel to cover their
motith. The hundherchief, so used, should then be stored in their pockel purse in g
nanner that the surtace of the handkerchiel exposed 10 the cough sneeze should
not touch their ather belongings. In case an employee is not cirrying
handherchicef. he/she should conghisneese inmo the flexed’ bemt elbow  In cither
cuse. the employee should immedistely wash his'her hand and other surfiuce
expused to cough'sneese with soap in the manner prescribed above.

It someone has coughed in a meeting/conlerence office room. without ollowing

respiratony etiquettes or mask. the areas around their seat should be vacated and

cleaned with 19 sodium hy pochlorite.

It an employee is suffering from fever or other COVID-19 ke symploms

tvough sneczing difficulty in breathing). the employee should voluntarily inform
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the Head of Office and stay at home. and should also seek medical advice for
timely detection and treatment of COVID-19.

Employees. whose place of residence falls in the Containment or Buffer zone,
shall not be expected to attend office, but they should inform the Head of Office
forthwith.

Lmployees should not indulge in gossip/rumours with regard 10 COVID-19
without verifyving the facts.

Fach Government employee shall download "COVA APP” developed by the
Government of Punjab for the corrcet. timely and authentic information with

regards to COVID-19,

5. Detection of COVID-19 Cases:

i

In case an employee is diagnosed withCOVID-19, and such an employee has
attended oftice, the Head of Office shall immediately inform the Helpline No, [04
or the State Control Room No. 01722920074/ 08872090029, giving details about
the employee and the contacts he'she might have had during their attendance in
the office.

One need not panic in case a colleague. with whont an ¢employee had a contaet
within the office. is diagnosed with COVID-19. One should report 1o the Helphne
No. 104 or State Control Room Nu. 0172-2920074/08872090029. giving details
and the exact nature of exposure, so as 1o assist the health authorities to undertake

{urther necessary actions.

6. Miscellancous:

Everyone is encouraged to take proper dicito boost their immunity, keep
themselves aware and updated with the correet information at all times, and
indulge in safe social and personal behaviour atall times.

Employees who cannot atend office as they have tested positive for COVID-19
or because their place of residence has come in contaimnent or buller sone. shall
be granted Quarantine leave for a maximum pcriuﬂ ol 30 days in wrms of the
provisions of the Civil Service Rules. If for reasons bevond their control. an
cmplovee is stilh unuble (o auead the office atier 30 days of Quarantine teave,

he/she shall be granted ordinary leave.

Dated, Chandigarh Karan Avtar Singh,

03-05-2020

Chicf Secretary, Punjab

A Copy is forwarded to all the Special/Additianal Chief Secretaries/

Financial Commissioners/Principal Secretaries and Secretaries to the Government
of Punjab for information and necessary action.

To

Undérsccretary Personnel

All the Special/Additional Chief Secretaries/
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Financial Commissioners/Principal Secretaries and Secretaries to the

Government of Punjab for informanion and necessary action,

Dated, Chandigarh: 04.05.2020

LD No. 12/07/2020-4PP2/ RRY
Dated, Chandigarh: 04.05.2020

Endst. No. 12/07/2020-4PP2/ 995 - 244
A copy is forwarded to the following for information and necessary action:-
1) Director, Information and Public Relation Department, Punjab, Chandigarh to
give vide publicity to these instructions through Print and ether Electronic
Media for the information and awareness of general puhlic.
2) Director, Health and Family Welfare, Punjab, Chandigarh.

Unde l‘r‘etarg Personnel
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GOVERNMENT OF PUNJAB :
DEPARTMENT OF PERSONNEL

To
1. All the Administrative Secretaries
2. The Heads of Departments/Offices
3. All the Divisional Commissioners and
The Deputy Commissioners in the State
4, All the Zonal IGPs, Commissioners of Police,
DIGs and SSPs in the State.

No.12/a7/ 262 = trr2 ) 281 -
Dated: Chandigarh, the 9" June, 2020.

Sub:- SOP on preventive measures to contain spread of COVID -19.

The Ministry of Health & Family Welfare (MoHFW), Government of
India vide their office Memorandum F.N0.228015/19/2020-EMR(Pt.), dated the
4™ June, 2020 (copy enclosed), inter-alia, issued SOP on preventive measures to
contain spread of COVID -19 in offices.

2. The Administrative Secretaries, Heads of Departments, Heads of
Offices and the Deputy Commissioners are directed to ensure meticulous

compliance on the above instructions.

3. As per this SOP, the employees at higher risk i.e. older employees,
pregnant women and employees which underlying medical conditions are to take
extra precautions. They should preferably not be exposed to any front-line work
requiring direct contact with public. These employees should be facilitated to

work from home wherever feasible.

4, Accordingly, if it is possible for these employees to work from home,

then it should be facilitated. If these employees are required to come to office,
then they should not be exposed to any front-line work requiring direct contact
with public. Extra precautions should be taken in offices where these employees

work to reduce the risk of infection. )

Secret&%@nnel
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Endst No. 12/7/2020-4PP2/232-R3 Dated, Chandigarh:09-06-2020

A copy is forwarded to the following for information and necessary

action:-

1. Director, information and Public Relation Department, Punjab,
Chandigarh to give vide publicity to these instructions through print
and other Electronic Media for information and awareness of general
public.

2. Director, Health and Family Weifare, Punjab, Chandigarh.

-
5.,24«.‘2 5 ' 5010
Supeﬂ% dent
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PUNJAB GOVT. GAZ (EXTRA), JULY 22, 2020 287
(ASAR 31, 1942 SAKA)

PART 11}
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
(Personnel Policies-1 Branch)
NOTIFICATION
The 20th July, 2020

(0. G.8.R. 40/Const./Art.309/Amd.(2)/2020.~In excrcise of the
s conferred by the provise to Article 309 of the Constitution of India
| other powers enabling him in this behalf, the Governor of Punjab is
d to make the following rules further to amend the Punjab Recruitment
rtsmen Rules, 1988 namely:-

(b

(2)

{a)

RULES

These rules may be called the Punjab Recruitment of Sportsmen
(First Amendment) Rules, 2020.

They shall come into force onand with effect from the date

of their publication in the Official Gazertte.

1n the Punjab Recruitment of Sportsnien Rules, 1988, inrule 2, in clause
Ld) +or sub-clause (a), the following shall be substituted, namely :-

In the case of recruitment to a reserved vacancy in Group A or

Group B posts:-

(1) that he belongs to the State of Punjab; and

(i) that he has won Gold, Silver or Bronze Medal in Senior
National Championship or National Games in team or
individual events while representing the State of Punjab in
such sports events as have been conducted by such respective
National Sporis federations as are affiliated or recognized to
the Indian Olympic Association;

or
(11i)

that he has won first, second or third position in team or individual
cvents and/ or he has won Gold or Silver or Bronze Medals at
International Sports meets, conducted by Sports Federation

affiliated or recognized by the International Olympic Commitiee
or by the Internntional Olympic Committee itself.”

VINI MAHAJAN,
Chief Secrelary 1o Government of Punjab.

9/7-2020/Pb. Gowt, Press, S.A.5. Nagar




No.PERS-PP-20MISC/48/2020-4PP2 /31;5

GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
(Personnel Policies-11 Branch)

” Dated, Chandigarh:31.07.2020
o

All Heads of Departments,

Registrar, Punjab& Haryana High Court,
Commissioners of Divisions,

District and Session Judges and

All Deputy Commissioners in the State.

Sub: Preventive measures for protection and safety of Visually
Impaired Persons, during COVID-19.

Seaeokokkok

In continuation of  this Department's letter
no.12/7/2020/4PP2/184, dated:23.03.2020 and Directorate of Social
security and Women & Child Development's letter no. DA(S5)2020/11136,
dated:9.4.2020, it is further directed that till the time Government offices start
functioning at full capacity, attendance of visually impaired persons in the

offices may not be insisted upon unless it is absolutely necessary.

Los 77,2,
Under Secretary Personnel
I & oander

A Copy is forwarded to all the Special/Additional Chief
Secretaries/Financial Commissioners/Principal Secretaries and
Secretaries to the Government of Punjab for information and necessary

action.

1.7, Ze20
Under Secretary Personnel
T4 Mande”

To
All the Special/Additional Chief Secretaries/

Financial Commissioners/Principal Secretaries to the
Government of Punjab for information and necessary action.

47
1.D.No. PERS-PP-20MISC /48/2020-4PP2/Dated, Chandigarh:31.07.2020
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To
o T, =5
PR R

Subject:-

No.
o pans-rp-mwscmmzwvw Ve 55%)70"«-
Gu\femment of Punjab

Department of Personnel
(Personnel Policies — 11 Branch)

Dated, Chandigarh : 2 ¢/p S}w 20

All Heads of Departments,
Reglstrar, Punjab and Haryana High Court,
Commissioners of Divislons, W Jﬁq* 5 PZ‘J}

District and Sesslon Judges and
All Deputy Commissioners in the State. :
g/w\ih"

ey 3+l

Preventive measures for protection and safety of Vulnerable
persons, during COVID.

o e o e 3 o

Whereas a Civil Writ Petition (PIL) No. 69 of 2020 has been filed

in the Hon'ble Punjab and Haryana High court. The writ petition was disposed
of vide orders dated 3.7.2020. The operative part of the order is reproduced

as below:

“Mr. Pardeep Singh Bajwa, learned Additional Advocate
General, Punjab, appearing for respondents No.l and 2,
submits that though the State of Punjab is taking full care to
follow the Ministry of Home Affiars’ Guidelines and protect
the lives of all citizens, the representation dated 18.05.2020
(Annexure P-4) already moved by the petitioner shall be
considered and, if so required, an appropriate decision
thereon shall be taken expeditiously and in accordance with
law.

In view of the statement made by learned Additional
Advocate General, Punjab, the petition stands disposed of
with liberty to the petitioner to approach the authorities

H
concerned.

Whereas Ministry of Home Affairs, Government of India had

issued guidelines to all the States and as per condition No. 7, the provision
with regard to vulnerable persons was made, as below:

“7. Pratection of vulnerable persons

Persons above 65 years of age, persons with co-morbidities,
pregnant women, and children below the age of 10 years,
shall stay at home, except for essential and health purposes”.

Whereas the State Government had issued guidelines, with regard

to condition No.7, as referred to above, on 9.6.2020. It was stated as below:

N /
> .




As per this SOP, the employees at higher risk ie. older
employees, pregnant women and emplayees with underlying
medical conditions are to take extra precautions. They should
preferably not be exposed to any front-line work requiring
direct contact with public. These employees should be
facilitated to work fram home wherever feasible”.

Whereas Government has considered the averments made In the
Civil Writ Petition (PIL) No.69 of 2020, and the provision with regard to
vulnerable persons is re-iterated as below:

i

"Protection of vulnerable persons

Persons above 65 years of age, persons with ca-morbidities,
pregnant women, and children below the age of 10 _yeaf’s,
shall stay at home, except for essential and health purposes .

You are, therefore, directed to ensure strict compliance of the
above guidelines dated 09.06.2020

It is issued with the approval of the competent authority.

Additional Sec%rsonnel
- Mande

de~

Endst. No. PERS-PP-20MISC/48/2020-4PP2/ 685ss/Dated, Chandigarh: g |08 Jrone
oo

A copy is forwarded for information and necessary action at their
end to the following :

Special/Additional Chief Secretaries/Financial Commissioners/
Principal Secretaries to the Government of Punjab

Ld. Advocate General, Punjab, Chandigarh

Superintendent (Writs), Punjab and Haryana High Court,
Chandigarh in compliance with the orders passed in CWP (PIL)
No. 69 of 2020. "

Sh. H.C. Arora, Advocate, House No. 2299, Sector 44-C,

Chandigarh. \%/

Additional Secretary Personnel
T Mander o

e
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In order to ensure that every district gets the attention of Administrative Secretary
* and Heads of Departments, it has been decided that all Administrative Secretaries
will make field visits to district Headquarters at least twice a month. Heads of
Departments will make fisld visits atleast thrice a month. The individual strategy to
-be followed by each Department may be framed by the Administrative Secretary
under advice to histher Head of Department.

2 %mﬁwgwmmﬂéméﬁ&amw
maﬁwmamma@mﬁw&w@ﬁmﬁm
= 2T fewy TS few AT A fon e v fires wsdy detery fed 39
Wifdar st it e

feasAurss
FETAT B
hr&h% ng_'sa YASS




File No.PERS-PP-20MISC/107/2020-1PP2 3
1/1104311/2020

&: PERS-PP-20MISC/107/2020-1PP2/
yRas fegrar |
aitadt.2-mym

IW 2 AyT fegar @ i,
Sfrreeg, Unrg Wiz gfanwrs o8t Aae,

TS @ sfimsas, fafgr @ feudt afimsas w2
AHT AY 33ven AfAedel '

At gt 2/ /22

Subject:-  “Channel of Correspondence” HET gerfrgt]
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NG SuI=T fent melth wiry wr fiwrss few fiegmar oiw gerfest Usg

. 2297-P-56/18382, fi=t 04.05.1956 ¥ feerQr @ sefes IR Y, fm It 35
weHT Gusy 13T famr 3

“Subordinate officers should always address higher

authoritles/government through thelr superior and anybody infringing this

rule and writing either to higher authorities or attempting in other ways to

bring his wishes to the notice of Government will be liable to disciplinary

action. Instances have not been observed by Government servants and

where higher authoritles have been approached over the head of their

immediate superior. This tendency shows indiscipline on the part of




File No.PERS-PP-zoMlSCH07!2020-1PP2
1/104311/2020
Government servanis and is required to be firmly curbed. | am accordingly
to request you to warn all Government servants working under you not to
write or approach, otherwise the higher authorities or Government through
proper channel viz., the head of Offices head of department, etc as the
case may be, and that any Government servant infringing this rule will

render himself liable to disclplinary action.”
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femm:- Special Summary Revision of photo electoral rolls w.r.t.

01.01.2021 as the qualifying date- Posting of Adequate
Staff to fill up vacancies and Ban on Transfer/Posting.
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e
E‘ “%  reference to 1% January,
ef

NIR. 'VACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 434/1/2020-BRS

To, ‘l/a, lﬁ

Daf€T}27" October, 2020

The Chief Secretaries/Administrators
‘g of all States/Union Territories P "U"N.
& (Except Bihar, Jammu & Kashmir and Ladakh) Y o,
e YSub:  Special Summary Revision of Photo Electoral Rolls w.r.t. * January, 2021 as the qualifying date — Posting

of adequate staff to fill up vacancies and ban on transfers/postings.

I am directed to state that the

; oy
== i %

schedule for Special Summary Revision of Photo Electoral Rol’!g"w
2021 has already been announced by the Election Commission in all States/Union

S Territories (except Bihar, Jammu & Kashmir and Ladakh) with a view to preparing accurate rolls, inclusive of all

August, 2020 (for Haryana & Maharashtra) inter-alia containing approved schedule
Photo Electoral Rolls with reference to 01.01.2021 as the
, Shall bring to your notice immediately,
G\ 3. You are requested to ensure
Revision of electoral roll in your state.-

for the Summaryr Revision of
qualifying date is enclosa:d for your reference. The CEO
in case any change is made in the schedule of Special Summary Revision.

the following for smooth and meaningful conduct of Special Summary

}jr i‘\__(.) Provision of adequate staff
v — (D) All existing vacancies of posts relating to electoral rolls work, like DEOs, EROs and AERGOs, if any, should
d—l ‘ & be filled up Immediately. The CEQ of those State/UT is being directed to bring to your notice the list of
% ; vacancies
: (i) The Commission has already issued several instructions for strengthening of infrastructure and deployment
of manpower in office of DEOS/EROs and CEO, In view of forthcoming revision in the State provision of
g additional staff and infrastructure wherever required, may be made in office of the above officers.
o (b)  Posting of substitute officers !
Efg If it becomes absolutely essential to transfer any officer like DEQs/ERDs ete, a reference, giving_ full
i
?5%'6 of the Commission. The transfer of AEROs and below level officers/officials including BLOs ¢an be decided by

the CEO at his level. This applies to filling up the vacant posts of these categories also. The CEO shall also
invariably be consulted while posting substitute officer,

necessary,
(t)  Restriction on depl ment of certain a

B 7 Justification, should be made by State Government in consultation with and through Tﬂze State CEO for consiMon
&

The CEQ should consdh the Commission, where folt

;1 No officer/official (i) against whom the Commission has recommended any disciplinary action and the
&l same is pending, or (ji) to whom major penalty has been given as a result of said disciplinary proceeding, or (iii)

.ln‘

= Page 1 of2

g. -

& d

:

o

ok iy 4\
el ELECTION COMMISSION OF INDIA =~ - sl bust |

At

eligible persons as electors. Defect free and updated electoral rolis are the bed rock of the electoral progess, g <\ \
A copy of each of the Commission’s letters No, 23/2020-ERS, dated 7% August, 2020 and dated 24%|

B




against whom a serious criminal case is pending in any court of law, or (iv) who was transferred out during
any previous revision of rolis or conduct of election for inefficiency or willfully violating the Commission
directions shall be associated with work relating to revision of rolls. In case of doﬁbt, the CEO shouid decide the
matter, in consultation with the Comm ission, wherever felt necessary by him,

{d) Provision of adeguate fund
Adequate fund for carrying out the revision work should be made available to the CEO.

Under the provision of the section 13CC of the Representation of the People Act, 1950 any officer or staff
employed in connection with the preparation, revision and correction of the MM&MM&QM
deputation to the Election Commission for the period during which they are so employed and such officer and staff
shell, during that period, be subject to the control, superintendence and discipline of the Election LCormmission,
Transfer of officials engaged in roll-revision work during the period of revision adversely affects the work and the
quality of revision process. Hence, the Commission has directed that no officials connected with the exercise of
revision of electoral rolis like the Distri ion_Officers uty District Election the i

6. It is requested that copies of the instructions issued by you to the concerned authorities in the State in this
regard may kindly be sent to the Commission, for its information and record.

Yours faithfuily,

NS

4
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GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSON NEL

(PERSONNEL POLICIES-1)| BRANCH)
Notlfication
Dated |7-12-2e20

PERS-PP-30MISC/35/2020-2PP3/L/1187%ame/s Tt is hereby notified that the holidays

o

enumerated in the schedule below shall be observed as Public Holidays in the public offices

under the Punjab Government during the calendar year-2021: -

SCHEDULE
Sr: | Name of the Holiday(s) Date on which it Day of the
| No. falls week
1 2 3

All Saturdays

All Sundays

Other Holidays
1. | Birthday of Sri Guru Gobind Singh ji | 20 January { Wednesday
2. | Republic Day 26 January Tuesday
3. | Birthday of Sri Guru Ravidas ji 27" February Saturday
4. | Maha Shivaratri 11" March Thursday
5. | Holi 29" March Monday
6.| Good Friday 02™ April Friday
7. | Vaisakhi 13% April Tuesday
8. | Birthday of Dr. B.R. Ambedkar 147 April Wednesday
9.| Ram Navami 21% April Wednesday
10| Mahavir Jayanti 25% Aprll Sunday
11| Lord Parshuram Jayanti ' 14" May Friday
12] Idu’t Fitr 14™ May Friday
13| Martyrdom Day of Sri Guru Arjun Dev | 14" June Monday

Ji
14| Kabir Jayanti 24" June Thursday
15, Id-ul-Zuha (Bakrid) 21 July Wednesday
16| Independence day 15" August Sunday
17] Janam Ashtami 30" August Monday
18] Birthday of Mahatma Gandhi Ji 02™ October Saturday
19| Agarsain Jayanti 07® October Thursday
20| Dussehra 157 October Friday
21, Birthday of Maharishi Valmiki Ji 20" October Wednesday
22| Diwali 04™ November Thursday
23| Vishwakarma Day 05" November Friday
24| Birthday of Sri Guru Nanak Dev Ji 19" November Friday .
25| Martyrdom Day of Sri Guru Teg | 08™ December Wednesday

Bahadur ji
2¢| Christmas day 25" December Saturday




v,

Note: 1: i :
:fzs;des the above holidays, each employee will also be permitted to avail
imself/herself any two (2) tiolidays to be chosen by him/her cut of the
‘ Restricted Hctjqfa_\.fs below during the Calendar Year-2021:-
Sr. Namae of the Holiday(s) Date on which it Day of the
No. falls week
i 2 3 2
1. New Year Day 01% January Friday
2. Lofrd 13% January Wednesday
3. Nirwan Diwas of Bhagwan Adinath | 10® February Wednesday
A
4. Basant Panchmi/ Birthday of | 16" February Tuesday
Satguru Ram Singh 1i
5. International Women Day 08" March Monday
6. Shahidi Divas 5. Bhagat Singh Ji 23" March Tuesday
7. Hola Mohalla 29% March Monday
8. Birthday of Sri Guru Nabha Dassji | 08™ April Thursday
3. May Day 01% May Saturday
10, Buddh Purnima 26™ May Wednesday
1. Nirjala Ekadashi 21% June Monday
12. Death Anniversary of Mazharaia [ 29" June Tuesday
Ranjit Singh JI
13. Martyrdom Day of Shaheed Udham 31* July Saturday
Singh ,
. Muharram 19" August Thursday
15. Birthday of Baba Jiwan Singh JI D5® September Sunday
16. Pohia Parkash Utsav Sri Guru | 07" September Tuesday
Granth Sahib Ji
7. | Saragarhi Day 12™ September Sunday
15, | Birthday of Baba Sri Chand Ji 15% September Wednesday
19. Anant Chaturdashi 19% September Sunday
20, Birthday of S. Bhagat Singh Ji 28 September Tuesday
21. Birthday of Baba Banda Singh Jl | 16™ October Saturday
Bahadur
=2 | Birthday of Prophet Mohammad 15% October Tuesday
Sahib (Mitad-un-Nabi or Id-e-Milad)
23. Birthday of Srl Guru Ram Dass |l 22™ October Friday
24. Karva Chauth 24% October sunday
25. Birthday of Sant Nam Dev ji 269 October Tuesday
6. | New Punjab Day 01 November Monday
27. | Goverdhan Pooja 05% November Friday
-5 | Guru Gaddl diwas Sri Guru Granth | 06™ November Saturday
Sahib Jl |
29. Chhath Pooja 1D“_‘November Wednesday |
30, | Martyrdom Day of S. Kartar Singh 16 November Tuesday
Sarabha Ji 7
3. Jor Mela Fatehgarh Sahib 25, 26  and|Saturday, Sunday
27.12.2021 and Monday.




e

Note 2 : In addition to the above holidays each employee will be permitted to avalil
himself/herself any four (4) second half day holidays to be chosen by
him/her to join the Nagar Kirtan/Sobha Yatra Iin connection with the list of
occassion given below during the Calendar Year, 2021 and the concerned
Controlling Authority shall ensure to maintain the record of such holidays:-

Birthday of Sri Guru Gobind Singh i
Birthday of Sri Guru Ravidas JI

Maha Shivratri

Ram Navami

Mahavir Jayanti

Vaisakhi

Martyrdom Day of Sri Guru Arjun Dev Ji
Janam Ashtami

Id-ul-Fitr

10. Birthday of Sri Guru Ram Dass Ji

i1,  Id-ul-Zuha (Bakrid)

12.  Birthday of Maharishi Valmiki Ji

13. Birthday of Sri Guru Nanak Dev Ji

14, Martyrdom Day of Sri Guru Teg Bahadur Ji
15.  Christmas day

The rules applicable in the Restricted Holidays will also be applicable for these half

day holidays.

Note 3: The festival of ‘Raksha Bandhan’ falls on 22" August, 2021 (Sunday).

Vini Mahajan
Chief Secretary to Government Punjab

No. PERS-PP-30MISC/35/2020-2PP3/L /1877420322 Dated Chandigarh, the l"'i?--?‘_”’*’
A copy is forwarded to the Director Information & Public Relations

Department, Punjab for giving publicity to the decision. 6)‘1!
¢
Superintendent _

No. PERS-PP-30MISC/35/2020-2PP3/3In8 7174242 Dated Chandigarh, the 37| z.~2=2=

A copy is forwarded to the Controller, Printing & Stationary Department
Punjab with the request to publish it in the Punjab Government Gazette (Ordinary) and
supply 100 copies of the same to this department at the earliest.

-

)"
Supt€rintendent
-k

No. PERS-PP-30MISC/35/2020-2PP3/3/11877/ 232/ y Dated Chandigarh, the 17-12-202<

A copy is forwarded to all the Heads of Departments, Commissioners of
Divisions, Registrar, Punjab and Haryana High Court, Deputy Commissioners, Sub-

Divisional Magistrates in the State. QDJ‘
9
Superintendent
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No. PERS-PP-30MISC/35/2020-2PP3/x[ 08714224517 Dated Chandigarh, the \ 71— 122020

it copy is forwarded for information:

. Chief Secretaries to All the State Governments/Union Territori

2 The Diecor Postional Asironomy Cente, ~ Ind Hetsortjogha

pa nt, Block-AQ, Plot No.8, Sector-V,Sal ik

Kolhata 700001, - ' Salt Lake, Mahish Bathan,

3 Joint Secretary (BO) to Govt. of India, Ministry of Finance, Department of
Economic Affairs (Banking Division) “Jeevan Deep” Parliament Street, New
Delhl- 110001 with reference to his D.O. letter N0.41/2/98-BO 1I, dated
9™ August, 2002.

4. The Secretary to Govt. of India, Ministry of Home Affairs, New Delhi.

5. The Secretary ta Govt. of India, Ministry of Personnel, PG and Pension,
(Department of Personnel and Training), North Block, New Delhi.

6. The Registrar, Panjab University, Chandigarh.

7 The Registrar, Punjabi University, Patiala.

8. The Registrar, Guru Nanak Dev University, Amritsar.

9.  The Registrar, Punjab Agriculture University, Ludhiana.

10. The Registrar, Guru Angad Dev Veterinary & Animal Sciences University,
Ludhiana.

11. The Registrar, Baba Farid University of Health Sciences, Faridkot,

12. The Registrar, Punjab Technical University, Jalandhar.

13. The Manager, Reserve Bank of India, Sector 17, Chandigarh.

Ut
Su z?'i)rnendent

-.3-—:':!")
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No. PERS-PP-30MISC/35/2020-2PP3/5/u8774(3020/ 4} Under
the Negotiable Instrument Act, 1881 (Central Act
Government of India, Ministry of Homeé Affairs,
08.06.1957, the Government of Punjab hereb
expressly defined as Public Holidays in the sa

GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL

(PERSONNEL POLICIES-IIT BRANCH)

NOTIFICATION

Dated 19-{2~-2 o2&

the Explanation to Section 25 of

XXVI of 1881) read with the
Notification No.20-25/26/Pub.1, dated
y declare that in addition to Sundays
id "Explanation”, the following shall be

observed as Holidays In the State of Punjab during the year 2021:-
SCHEDULE
Sr. Name of the Holiday(s) Date on which it Day of the
No. falls week
1 2 3 4
L. | Republic Day 26" January Tuesday
2. | Maha Shivaratri 11" March Thursday
3. | Holi 29" March Monday
4. | Bank Holiday (Account Closing 01% April Thursday
da
5. Goyt;)d Friday 02"  April Friday
6. | Ram Navami 21% April Wednesday
7. | Id-ul-Fitr 14™ May Friday
8. | Independence day 15" August Sunday
9. | Janam Ashtmi 30™ August Monday
10.| Birthday of Mahatma Gandhi Ji 02™ October Saturday
11.| Dussehra 157 October Friday
12.| Birthday of Maharishi Valmiki Ji 20" October Wednesday
13.| Diwali 04™ November Thursday
14.| Birthday of Sri Guru Nanak Dev Ji | 19" November Friday
15.| Christmas day 25" December Saturday
2. This has been issued i accordancé with the diréctions issuéd by the

Government of India, Ministry of Finance, Department of Economic Affairs (Banking
Division), New Delhi vide their D.O. No. 41/2/98-BO II, dated g™ August, 2002 and

Department of Financial Services vide No. 1/22/2012-BO.TI dated 09.01.2013.

_PP-30MISC/35/2020-2PP3/5/u6774/ 19 . . .
RS S&MI"-OCP/:’ ls forwarded to the Director Information & Public Relations

Vini Mahajan
Chief Secretary to Government, Punjab

Dated Chandigarh,

the 11-12-20%0

Department, Punjab for giving publicity to the decision. e
Superintendent
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No. PERS-PP-SOMISCB5!2020-21’?3/1/ 114774 )ae] 30 Dated Chandigarh, the yj—f{2r—2022

A copy Is forwarded to the Controller, Printing & Stationary Department
Punjab with the request to publish it In the Punjab Government Gazette (Ordinary) and
supply 100 copies of the same to this department at the earliest.

8
Supé'/i:lenden

No. PERS-Pp-soMISCBsnozo-zppafr}%”‘*fmvl’f Dated Chandigarh, the jn—4 - 202
A copy is forwarded to all the Heads of Departments, Commissioners of
Divisions, Registrar, Punjab and Haryana High Court, Deputy Commissioners, Sub-

Divisional Magistrates in the State. p@*’
P
Supérintend

No. PERS-PP-mMSCBmozo-zPPaﬂf‘B‘”"I’""P”"*Dated Chandigarh, the -{3.- 2020

A copy is forwarded for information:

1. Chief Secretaries to All the State Governments/Union Territories in India.

2. The Director Positional Astronomy Centre, India Meteorological
Department, Block-AQ, Plot No.B, Sector-V,Salt Lake, Mahish Bathan,
Kolkata-700091.

3. Joint Secretary (BO) to Govt. of India, Ministry of Finance, Department of
Economic Affairs (Banking Division) “Jeevan Deep” Parliament Street, New
Delhi- 110001 with reference to his D.O. letter No.41/2/98-B0O II, dated
g™ August, 2002.

4 The Secretary to Govt. of India, Ministry of Home Affairs, New Delhi.

5 The Secretary to Govt. of India, Ministry of Personnel, PG and Pension,
(Department of personnel and Training), North Block, New Delhi.

6. The Registrar, Panjab University, Chandigarh.

7. The Registrar, Punjabi University, Patiala.

8 The Registrar, Guru Nanak Dev University, Amritsar.

9. The Registrar, Punjab Agriculture University, Ludhiana.

10. The Registrar, Guru Angad Dev Veterinary & Animal Sciences University,
Ludhiana.

11. The Registrar, Baba Farid University of Health Sciences, Faridkot.

12. The Registrar, Punjab Technical University, Jalandhar.

13. The Manager, Reserve Bank of India, Sector 17, Chandigarh.

@;'Lr
Superin nd@eqng 2
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