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(1) The serving 	officers will fill 	the 	return 	of their 
immoveable assests while the newly Joined Officers would 

be required to fill the details of immovable as well as 

movable property in IHIRMs for the year 2019-2020. 
(2) All Boards and Corporations will upload their data on IHRMS 

and all Group A & B Officers of Boards and corporations 

will henceforth file their property returns on IHRMS only. 
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(3) 	In case it is found subsequent to submitting the report that 

some wrong entry has been made, the officer/official can get 
it corrected by way of a written request only. 

(4) 	the property returns will be visible to public in PDF format. 
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To 

Subject:- 

No.12/07/2020-4PP2/167 
GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL 
(Personnel Policies-11 Branch) 

Dated,Chandigarh:13-03-2020 

All Heads of Departments, 
Registrar,Punjab & Haryana High Court, 
Commissioners of Divisions, 
District and Session Judges and 
All Deputy Commissioners in the State. 

COVID-19 Guildelines for employers and employees of 
Government of Punjab 

Sir/Madam, 

I have been directed to invite your attention to the subject cited 

above and to say that the employers and employees of the government of 

punjab should follow the following guidelines on COVID-19 to tackle the 

epidemic like situation being faced in the country:- 

1. What to do if an employee has returned from ex -India 
leave? 

Punjab government employees who return from any country 

to India since March 1st  2020 should not attend work for at least 

14 days. They should self—quarantine at home and follow Health 

Department Guidelines for home quarantine. As per notification 

issued on 6-03-2020, no Government employee is allowed to avail 

ex- India leave except for cases of extreme exigency till further 

orders. 

2. Cleaning offices and public spaces where there are 
suspected or confirmed cases of COVID-19. 

Corona virus symptoms are similar to a flu-like illness and 

include cough, fever, or shortness of breath. When any such 

symptoms are observed in a person, all surfaces that the 

person has come into contact with, must be cleaned including: 

• All surfaces and objects which are visibly contaminated 

with body fluids 

• All potentially contaminated high contact areas such as 

toilets, door handles, telephones. 

Scanned with CamScanner 



Public areas where symptomatic individual has passed through 

and spent minimal time in (such as corridors) but which are not 

visibly contaminated with body fluids do not need to be specially 

cleaned and disinfected. 

3. 	What to do if an employee is suspected of showing 
symptoms of COVID-19. 

• For the suspected patient 

If an employee shows some symptoms of COVID-19 at 

office, he unwell person should be removed to an area away from 

other people. Effort should be made to isolate him behind a 

closed door and windows should be opened for ventilation. He 

should avoid touching people,surfaces and objects and be 

advised to cover his mouth and nose with a disposable 

tissue/handkerchief when he coughs or sneezes. If he doesn't 

have any disposable tissues/handkerchief available, he should 

cough and sneeze into the crook of his elbow. 

If he needs to go to the bathroom while waiting for medical 

assistance, he should use a separate bathroom if available. 

If the employee is suspected, then the Department of Health 

(District Level) should be informed for evaluation of the employee 

and if symptomatic, should be isolated in hospital and sampling 

should be done. 

• For other employees 

While they wait for an ambulance/Medical help to arrive, 

they should remain away from the suspected patient. 

4. What to do if a suspected COVID-19 person has 

recently been in your office. 

There is no need to close the office or send other staff 

home at this point as most suspected cases turn out to be 

negative. Helpline number 104 should be used for further 

advice. Cleaning of surfaces, floors, door knobs and railings 

should be done. 

5. What to do if a confirmed COVID-19 person has 
recently been to your Office. 

The senior officials should contact the local Health 

Department Team to discuss the case, identify people who have 
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been in contact with the affected person and seek advice on 

any actions or precautions that should be taken. The following 

may have to isolated, as per medical advice: 

® Any employee in close face-to-face or touching contact of 
the confirmed case 

O Anyone who has cleaned up any bodily fluids of the 

confirmed case without wearing protective equipment such 

as gloves and face mask. 

Cleaning of surfaces, floors, door knobs and railings should be 

done and home quarantine should be advised to persons coming in 

close contact. 

6. 	What to do if an employee at the workplace has been 
confirmed to be suffering from COVID-19. 

Close office portion for sanitation in consultation with the 

Health Department Team and all employees who came in contact 

with confirm case, in that office be home quarantined and those 

showing symptoms of infection be screened. The office closed 

portion be reopened after consulting the local Health Department 

Team. 

The aforesaid guidelines should be meticulously followed in all the 

departments of the state government. 

f[o 	4 
Under- ary ersonnel 

A Copy is forwarded to all the Special/Additional Chief 
Secretaries/Financial Commissioners/Principal Secretaries and Secretaries to 
the Government of Punjab for information and necessary action. 

Under WmAkary Personnel 

To 
All the Special Chief Secretaries/Additional Chief Secretaries/ 
Financial Commissioners/Principal Secretaries and 
Secretaries to the Government of Punjab. 

l.D. No. 12/07/2020-4PP2/168 	Dated,Chandigarh:13-03-2020 
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No.12/7/2020-4PP2/ 

GOVERNMENT OF PUNJAB 
DEPARTMENT OF PERSONNEL 

(PP-2 BRANCH) 

Dated, Chandigarh: 04.05-2020 

To 

All Heads of Departments, 
Registrar, Punjab & Haryana High Court, 
Commissioners of Divisions, 
District and Session Judges and 
All Deputy Commissioners in the State 

Subject: 	Guidelines for safe operation of Government office establishments in the 
State of Punjab during COV1D-19 pandemic 

*********** 

Kindly refer to the subject cited above. 

2. 	 As you are aware. Corona virus Disease 2019 (COV1D -19) is a contagious 

disease caused by a novel Corona virus (SARS-CoV-2), transmitted in most instances through 

respiratory droplet sand contaminated surfaces/objects. Though the virus survives on different 

surfaces for a varied period of time, it gets easily inactivated by chemical disinfectants. Further, 

personal hygiene and change in social behaviours according to the new paradigm can contain the 

spread of contagion. It is therefore imperative to lay down the set of protocol to be adhered to by 

all concerned so as to allow safe operation of Government office establishments during COV1D-

19 pandemic. 

1. 	General Recommendations: 

i. The sitting arrangement in the offices shall be made while ensuring a minimum 

distance of two (2) metres between the employees. 

ii. Employees attending the office in person may be allowed flexible timings of 

reporting for duty, flexible timing of leaving the office, flexible timings for lunch 

and tea breaks, so as to ensure that crowding in the offices do not take place and 

social distance norms are maintained. 

iii. The Head of Office shall maintain a complete and proper record of all employees 

attending the office on any particular day, 

iv. Use of physical tiles and communication through physical letters/ notices/ 

memos/ orders should be avoided. 

v. The office work, to the extent possible. should be done through e-office, official 

emails„ telephones, SMS, Whats App, PHGRAM and other electronic mediums. 
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vi. All official meetings, to the extent possible, should be conducted through video 

confereneing. 

vii. However, where meeting through video conferencing is not possible. not more 

than eight (8) employees should attend any meeting physically. While seating 

employees for such meeting, a minimum distance of two (2) meters should be 

maintained between any two employees attending the meeting. 

viii. Use of Biometric Attendance System (BAS) should be temporarily suspended. 

ix. Each Departments shall appoint Nodal Officers, who shall regularly monitor the 

health of the employees attending the office and shall submit his/her report to the 

Head of Office. 

	

2. 	Office Facilities: 

i. Thermal scanners should be installed at the entry gate of the office premises to 

screen the employees and other visitors suffering from high fever (the normal 

human body temperature is 97.7 to 99.5-degree Fahrenheit or 36.5 to 37.5-degree 

centigrade). 

ii. Employees detected with high fever or other COVID-19 symptoms in the office 

premises, should be temporarily isolated and immediate medical advice should be 

sought. 

iii. Hand sanitizing stations should be installed at all strategic locations within office 

premises, particularly at the entrance and near high contact surfaces. 

iv. Alcohol-based sanitizer (minimum 70% ethyl alcohol v/v) be mounted at the 

entrance wall of the office for the staff to sanitize their hands before entering the 

premises. 

v. In case of multi-storied offices, where the elevators (commonly called lifts) are to 

be used. sanitizers shall be mounted near the entry door of the elevator at each and 

every• floor. In case of self-driven lifts, the sanitizer should also be made available 

inside the lifts. Everyone should be advised to apply the sanitizer on their hands 

immediately after pressing the elevator's buttons and before touching any other 

surface/ body parts. 

vi. Air Conditioning: The Air-conditioning systems generally work on the principle 

of re-circulating the air inside the room. In the current COV1D-19 situation. 

Government has issued guidelines vide No. 3129 (R) - 3136 (R) dated 24th April. 

2020 (Annexure-l), which shall apply in all Government office establishments. 

	

3. 	Office Hygiene: 

i. Indoor Areas: Indoor areas including office spaces and conference rooms should be 

cleaned every evening after office hours, or early in the morning before the rooms are 

occupied. 

a. 	All indoor areas such as entrance lobbies, corridors and staircases, escalators, 

elevators. security guard booths, office rooms, meeting rooms, cafeteria 
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should be mopped with a disinfectant with 1% sodium hypochlorite or 

equivalent disinfectants commercially available in the market. 

b. 	If the contact millet: is visibly dirty, it should he cleaned with soap and water 

prior to disinfection. Start cleaning from cleaner areas and proceed towards 

dirtier areas. 

.e. 	High :contact surlitc.es .such as elevator buttons. .bandrails' handles and call 

buttons, electrical switches. escalator handrails. public counters. intercom 

systems. equipment like telephone. printersiscanners. and other office 

machines should be cleaned twice daily by mopping with a linen:absorbable 

cloth soaked in 1% sodium hypochlorite. Frequently touched areas like table 

tops, chair handles, pens. diary files. keyboards, mouse, mouse pad. tea/coffee 

dispensing machines etc. should specially be cleaned. 

d. 	Metal surfaces like door handles, security locks, keys. etc. should he wiped 

using disinfectants with 7U°•o alcohol, in ease use of bleach is not suitable. 

c. 	Spray all mirrors and glass windows with a dilute mixture of detergent and 

wann water, and wipe with dry cloth. 

1. 	The cleaner should wear disposable rubber boots. gloves (heavy duty ), and a 
cloth mask. 

g. Carefully clean the equipment used for cleaning at the end of the cleaning 

process. 

h. Protective gear used during sanitation process should be discarded at the end 

of cleaning process. 

ii. Outdoor areas: Outdoor Areas have less risk than indoor areas due to air currents 

and exposure to sunlight. Cleaning and disinfection efforts of outside areas should 'be 

targeted to frequently touched/contaminated surfaces as already detailed above. 

iii. Office/Public toilets: All the areas of the toilet such as the sinks, commode. taps etc. 

should be thoroughly cleanetrserubbed using soap and water and then wiped with 
1% sodium _hypochlorite solution or equivalent commercial disinfectants availatilv in 

the market (like Hydrogen Peroxide and bleaching powder). Other areas of the 

toilets should be cleaned as has been explained in Para (ii) above. 

a. Adequate quantity of liquid soaps should be available at all tunes in the 

toi lets. 

b. Sanitary workers must use separate set of cleaning equipment for toilets 

(mops, nylon scrubber), one set for sink and another set for commode. 

e. 	They should always wear disposable protective gloves while cleaning u toilet. 

	

i\. 	Pantry/ Canteen: 

Alla. 	public canteens in office establishments should remain closed. 

b. 	Wherever there are Pantries in the offices, following should be ensured: 

i 	It should be cleaned like other indoor areas as has been explained 

above. 

ii. 	Special cure needs to be taken while cleaning the slabs and the sinks, if 

any. with soap/detergent and water. 
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iii.   
The utensils should be properly cleaned with dish wash barsiliquids 
and warm water. 

iv. The utensils should not be shared amongst the employees. 
v. 

Milk packets shall be washed with soap and water before opening the 
same for usage. 

vi. 
Raw fruits/vegetables should be washed with lukewarm water before 
:consumption. 

4. 	
Social and Personal Behaviour norms: 

Employees should religiously follow the reporting time as well as the time to 

leave the office as prescribed by the Head of Office. 
ii.   

Employees should not indulge in any handshakes or bugs to greet/see-off each 
other. 

iii.   
Employees should not roam unnecessarily in the office and should work only 
from their allotted space. 

There Schmid b no gathering of Ampioyees -anywhere in the pUblic space, like 
corridors, parking lots, etc. 

v. 	
Wherever queuing is required, employees should stand by 

	 a maintaining, 
minimum separation of two (2) metres. 

vi. 
Employees should use intercoms/electronic media for Intemersonal 
communication. 

vii. 
Employees should avoid unnecessarily touching the surfaces, equipment etc. 

viii. 
Employees should refrain from touching lace. mouth, nose anti eyes with his 

ix. 1.T
irriployees should not spit only in the washbasin of the toilets, and then rinse it 
with water. 

	

n. 	
Employees should wear cloth masks at all times while outside their homes. The 

masks should be worn such that it snuggly covers the nose as well as the mouth. 
The cloth mask should be washed With soap and water daily after use. 

xi. 
Employees should avoid wearing loose cloths, like sarees. stoles etc.. which can 
sweep the floor or can tall off 

xii. 
Employees are advised to wear long sleeved thick clothes while attending 
One can 

wear home-stitched long coveralls 	
office. 

while comma ing to office and -back. xiii. 
'Employees are advised to discontinue the use of leather purse and handbags. They 

can carry a very small bag. if absolutely necessary and disinfect it on return to 

their home. Alternatively, employees may carry their personal things in a cotton 
hag, which should be washed daily. 

li.inployees should avoid wearing watches, rings or any jewellery while coming to 
office. 

	

xv• 	
lniployees are advised to wear closed bellies/ shoes rather than open to sandals 
or slippers. 

Employ ees are advised to kecp_the nails short, 
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• Each employeo should -themselves open and close their office. as well us clean 

their office space. as far as possible.  

	

xx iii. 	Employees should sanitize or wash their hands with soap and water, whichever is 

feasible and available. Application of sanitizer as frequently as possible and hand 

wash at least once in two-hours is recommended. as per the following protocol:: 

a. Employees should wash their hands with soap liar at least 40 seconds by 

applying soap gently on the palm and back of the hand including web 

spaces between the lingers. 

b. Use a minimum of 3m1 of the sanitizcr (approximately 2 pushes of 

sanitizer dispenser) on DRY HANDS for at least 31) seconds for good 

hygienic hand disinfection. 

xix. Employees advised to themselves clean their work area, including the top surface 

of their tables. handles of chairs, door handles. electric switches. office phones, 

pens. diaries. files. desktop. keyboards, mouse: mouse pad, etc. ith a disinfecting;  

ipe prior to use. 

xx. Employees should not share pens, pencils. mobile phones. etc. with others. 

xxi. Employees should keep their mobile phones in their pockets and not on any hard 

surface. 

xxii. Office plants should be kept outside in the open space and not inside the rooms. 

xxiii. Employees are advised to avoid using the elevator (lifts), to the extent possible. 

and should take stairs or ramps. They should climb in the middle. away from wall 

or railing. 

	

xxt - 	fauploy3.-es should .carry-their own lunch packets' refreshment and water banks 

from home. They should avoid using office utensils or sharing utensils o4 ith  

others. Employees should also avoid washing their lunch boxes and vessels in 

office. 

• Employees should sanitize and wash their hands as explained above, befOre 

touching their lunch packets as well as any other edible items. 

	

xxvi. 	Employee shall not smoke or chew tobacco-based products, such as gutka, pan 

masala etc.. in the office space. 

• In case of a cough. sneeze. employee should use their handkerchief to cover their 

mouth. The handkerehief.-so used. should then be stored in their pocket purse in a 

manner that the surface of the handkerchief exposed to the couglvsneeze should 

nut touch their other belongings. In ease an employee is not carrying 

handkerchief. he'she should coughfsneeze into the flexed' bent elbow. In either 

CAs . the employee should iminv-diately wash his'her hand and other surlacts 

exposed to eough.'sneeze with soap in the manner prescribed above. 

	

xxvtti. 	If someone has coughed in a meetingivonlerence;offtee room. without IbRowing 

respiratory etiquettes or mask. the areas around their seat should be vacated and 

cleaned with I% sodium hvpochloritc. 

	

xxix. 	If an employee is suffering from fever or other COVID-I 9 like symptoms 

tcough'srieezing'dillieulty in breathing), the employee should voluntarily inform 

Scanned with CamScanner 



the Head of Office and stay at home. and should also seek medical advice for 

timely detection and treatment of COVID-19. 

xxx. Employees, whose place of residence falls in the Containment or Buller zone. 

shall not be expected to attend office, but they should inform the Head of Office 

forthwith. 

xxxi. Employees should not indulge in gossip/rumours t+ith regard to Ct VW- to 

without verifying the facts. 

xxxii. Each (hnernment employee shall download "COVA APP" developed by the 

(iovemment of Punjab for the correct, timely and authentic infornution with 

regard's to COM-19. 

Detcetion COVID-I9 Cases: 

i. In case an employee is diagnosed withCOVID-19, and such an employee has 

attended office, the Head of Office shall immediately inform the Helpline No. 104 

or the State Control Room No. 01722920074/ 08872090029, giving details about 

the employee and the contacts he she might have had during their attendance in 

the office. 

ii. One need not panic in case a colleague, with whom an employee had a contact 

within the office, is diagnosed with COV1D-19. One should report to the Helpline 

No. 104 or State Control Room No. 0172-2920074/088710900/9, Biting details 

and the exact nature of exposure, so as to assist the health authorities to undertake 

farther necessary actions. 

6. 	Miscellaneous: 

i. Everyone is encouraged to take proper diem) boost their immunity-. keep 

themselves aware and updated with the correct information at all times, and 

indulge in sate social and personal behaviour at all times. 

ii. Employees who cannot attend office as they have tested positive for COVID-19 

or because their place at' residence has come in containment or buffer ,one. shall 

be granted Quarantine leave for a maximum period of 30 days in terms of the 

provisions of the Civil Service Rules. It' for reasons beyond their control, an 

employee is nriii unable tO attend the office arta 30 days of QtligitiltitTe 

he/she shall be granted ordinary leave. 

Dated, Chandigarh 	 Karon Avtar Singh, 
03-05-2020 	 Chief Secretary, Punjab 

A Copy is forwarded to all the Special/Additional Chief Secretaries/ 
Financial Commissioners/Principal Secretaries and Secretaries to the Government 
of Punjab for information and necessary action. 

Undc ecr ry Personnel 
To 

Alt the Special/Add Mortal Chief Secretaries/ 
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Financial Commissioners/Principal Secretaries and Secretaries to the 

Government of Punjab for 44M-fiat:ion and necessary action. 

I,D No. 12/07/2020-4PP2/ 221/  
Endst. No. 12/07/2020-4PP2/ pus-- j,f‘ 

	 Dated, Chandigarh: 04.052020 
Dated, Chandigarh: 04.05.2020 

A copy is forwarded to the following for information and necessary action:- 

1) Director, Information and Public Relation Department, Punjab, Chandigarh to 
give vide publicity' to these instructions: through Print and other Electronic 
Media for the information and awareness of general public. 

2) Director, Health and Family Welfare, Punjab, Chandigarh. 

Untie 
	re ear Personnel 

Scanned with CamScanner 



2/07/2020-4111/112/ 26777 

4W 	 

1{4615 fk3ra 

N465 gritg31-2 ter) 

	

firt, 	21 .05.2020 

d,rtt HJ fterat41-, 
d rielCd'd, Iffrir )14-4 ufalliTy d.0 	 
d 	11+5 t arkflio-U, 

littU fRE4r 111 trow 	)11/ 
1/WEr Urff t mu fi-ft af)-rffnai 

fir: 	of -19 Wai)-Iral tdr-6 -Tip d'rl r4ti eldot d eala "-erfave r4t; UrRal 
VIE71- 17Unar 4-RE Fir41 

1-114-675. f7RTUT .O.A flit 04.05.2020 6' Hid1 	1111' 	 tr 
ta.ld 	ErWal 54-1`Qe FIEM ?Ttnft oti61  fER ft-gra fs4t3T fgarullith.  Jr.5 	'Eft 
it)-1-6-#5-143 FIFO' t Trzik P 	 trig' kgrdi fH 26.05.2020 	gripIIER 
taJl Wt- 

(1) ta.  frMir-6 14d Z3TfEr'fiir fainfr a 14 a 	J k-pa 	ri fa eideecil 
UFP-13"V n3rfL fte Ctdd 31.14E t R-11 a'alN urwa- 	Ot tit fe-4t- 

V"'' dhl fe)-I 	td.Jd ■ rErd 6-110r8 ditmozrfiti uff-dt- 'EtE ttriq xft 
ruH 	COVA APP 	GPS nla Photo arc.11 UTP-01 z3-art 1-1`1 ).131 110, 
rat fErg3T •Biwa e7 a ufa tt. ddl t I 

(2) Aoki 50% EME1 O't.5 edid tFSE 	47NETEW-  Er gat 119.  
itfq add' 	d'rld ate' 141"J' 	*ff Wit dd3 d'rld utel 
3a161 O'c5 Lirdt ,ddA t-gra 1 iTadq,d 1.4 &rid EfEY r5r 4-6)-fura Nn-ft 
14falt rte) Erffell 14 ith; EFINE 13 Card l dirld 	sqi ea 
Pet am-feral 'Er 14 fen' e-  cycle 1-.1-aT 	 fe+-1 H4z-1 The New York 
Times rtff WfMnir Article "10-4:How to reopen the economy by exploiting the 
Coronavirus's Weak Spot' h # fa https: //nytimes.com/2020/05/11/  
opinion/coronavirus-reopen.amp.html, grLIZETET 	tifTlfr 1r )-icit' al 
(3) tdsd gbliauutq-401-1UraIt 	eid f a Ea Oci 4a)-reral 
Trre5ufff3 43T Rq' '6a ga-ol 	a-d5-rarammi-  tvi-  NztT-Nter Tdf-5411-  
fte Zrdirt31: 	l igq "al-laffral Vitt sik 41-1 00-618 ltd a-alfuralt 
ple- e- 4)-rt nrrIft.  dd2 rid 6d1 tgel-  taw qtri 
(to 	Talrettniti.  48-  Itra / 134 °WO eit14:11FO-1-1D-1 fiid de 	ri'd1 4131Nt 
alt4rfu-6, tY1' fr 	1:11-1Flt 'q131-  dia -fa qa}fert e-mail, WhatsApp 

Scanned with CamScanner 



Yq•J* e-office T 	ert-f 	tvetzti frH eieN 	aalrealylif 48' 
f}rgaNabtriT# 41-11 rli41 

2. 	reel trfat31- 1-1k6a kgrur 	fx-d1 10.5.2020 did' 1-067-"<81 	d 	 
1-FrOT-‹* caa Rr dc) N*1-18' 	tkiNT3 71w4; 	/44 Tr-43a RI fk3l- 

28.05.2020 6. Tiliu torrat iiczdfai cvei }MUT ad 	d?, PH 71)-1f 	J" tfrPgr 'Rrtd1r1 

ftf4 	 RisfU WIT )411 Jicld, Vtit-d IN' 743U, tt 4fi-fEro7R, 
Hadd'41-A /1411-4" HoIddr t119-6T 14ra' VUT#t 	cPciqia fad #r"fftlfr ti;' al 

:rtru f-DTA' 	 

T-ibr 	vita 1r-41-  ITET3U, 

1r ET eidordl 

*.1.l.T.t:12/07/2020-41N12/26777/1 

Scanned with Ca Scanner 



.6.12/ 7/ 2020-4 'lb-412/248 

LtRIET eldei d 

kgraT 

(1-ig65 2-ifFril-21:11-141 

: 25-05-2020 

48, 

Titrufturari-e-Hicft, 

r1elcild,11-1-inETY4J- UfallirETUTETE-e-, 
d41116 	t 45-1Fro-d, 
fg.2y11{-471-Fr641-1111 

d'ri tlitcdfuLiel;q6-11:56-d 

fta-19 Wa?)-iral 441. 	Li wEr ara.  gtr Hd 	Vdd1 tddcr nrefu,* Trdibihrg 

tit! tle) z ftti. fr.ratfl 
* 

f)-131-  17-05-2020 -.6 ajfa" fear  t 1  3a t. 111-FT.1)1-17. / 1}.711-.4trAt. / 2020/424 t UTt 
f4tf nr3 fri-31 04-05-2020 t 	-FT-TT a -WEI 	 tict11.31dS fwd fErd 

ri`l c fa 	- 	tqre .q15 14- -/ITER-era e)18 	oic36' 	'14E-d1 I fEr,6:it  

tare to fait 41 Fri-I tqlJd tUblrgrFFEI. 	t 1T 'L-1 -FFNJEir 50% tl 
2. ffel-  50% elCd 	ditIci 	ass 1-1 	WO* 	7rtri 
fq-Frui Er )-Pril-  fec3 	 M)1-<"ra.  t4UTT fa am-rural,* eT tau Eat 7rtr7 tra 
a 	arida fta 	IlruTzt ciaa dr25 H' 	d'rld 	# fear HfOirIfdd  

W 	is fa- 	Trtro-hzr lIrrLfg 	421 )-8.  
3. dddd 	r4d 50% 	 7-74-21-  t1 ridd,3 	"RtEdt-  fq-e.  4.st 

aa-6,1rq39- -Nur, 
}lEf Fra"3-a, zi-H-ruiTaara 

tl-zrag 	-ffrq °did' )1tra- -f-D-I-Ful4 CO4 Hci.ddrf431 argwozru, tp:r1" 
}146d; 	fy ;311Jc); 1)-r IlraT8-dlz1-4-Elc:41 cNi0fed 41-AY*1-0t. 

WY, 

ITLIUWIT/ 141-4gbr Ncidd/ 	qi-Kg6au, 

cr 
12 /07/202044,141-2/249 	f?{31, -d-1-u1-4:25-05-2020 
12 /7/2020-41411-112/250-251 	-5ft, 431T-4:25-05-2020 

fErg GtUraT u-d-Rt    oel Thilfr :- 
1. 3riEraTeU, RU? 	8.i Th-fea ft-graT, 11R-rEf, 	,*)-r 8a,  el 

2-0  

Scanned with CamScanner 



C)  
tirtei 	 oe Re. nr3 to I 	oici (5.{ 	Ura7 tV 	 

liETE 	f(igi 

2. 61WciCci, fI 	3 tria-Ta aunt, 'ti-Hrg, 

Scanned with CamScanner 



02968812020  
File No.PERS-PP-3012/18/2020.1PP3 

 

   

ft-131, a .,oz.06 ,2020 

 

t aw-m, 53T  lianaflyilvE to fFlur 1134 

IRE tar, q. 	dd tEra 8, ETI/115 	1-1'6Th4ft  T81.  di 	 rgq.  

}{rte' 	vEt5 	 tE  	PiErd .T4 11RrEf ridord t 

ardcitiO (;)ld 12/05/2010-P4N-3/1127, 'rift 23-09-2010 rid scii1 

NEtte 	 ad-31  701 di did! ok:i '0251 

2. 	tra 	 CrEf ItSal timi 48 -5-f 111.05.2020 ea fs ".2 

)1irtlfit.  v)f-6-Fira rya 0113 r1i'2 dot 

f)-131,tt-dr4 	 7454m3rarliur 

19.05.2020 	 Citr tic d,11grEr 

feei Er Wel 	c=k45ci, .04rEl 	f81:1€ -FC) J 	k-grar, 'tiRrEr, 

`b- r1 	1 	riiel .0-  fa f0-1 5 4RrEf 	 3111-PdO 

(ordinary) cilrf 	 1-1‘ 	reki .el-r' 50‘1.1infi.  Hdoi'd 	do(' c:16 

ft3.  tRW.  WE" 

1.171613 

fta 9d.d. 	fc4rt46 fsiert fgar 113-a 	 8, 



File No.PERS-PP-3012/18/2020-1PP3 
8/2020 

eff)-15 OciId, 1161-re V4-31 fi1t31, ErUgre, fq7 ?ftFfr t tititY nig talt 

ar-d rEl.  Itj trYgr ri;  ei ti 

trd Qd'idi ts f8-54nr t lido,  1.4-3.  telt aildq10 rat' tfR/Irr  rre' t- 

1. HeZtV4TU (t Y4 t), 1Ef, #31d71 

2. wattgrara (via?) 111Rra, tzlaqi 

3. frit y 14R6r IltalTd, ibi.t.Y4R Odid, )1781.1 

tria (.9.••'d' t5 fetivet VI:JO' Y).14gtel.  ci'dq10 fci 	trPlir  Hie' tg- 

1. libi 1p-Nr )101..d/}1'14 )43-a.  ,II-grEr, #-dlar-41 

2. Of J-loid//ibn-t3a1., f-t-HTEr, #--dtar4i 

3. k-1016d/ CPf eic:Z.d, LIFTET, t'-d1741 

c LI 	el 4114-675 

ta (36(ci1  tp-TU kic̀i' d, Iniffra ildord, 4". 	tgar (146 lzidUr-1 FkIT) t 

lido' f-,1 	f-44ir  Hit' ti 

f1c4 QdTdi 1-10Ticl, nicilw --<1-<i.  i:) )c:i.d, 1-IR V, 4a--68, 	qt'), 

ARtyl.F. Odld 5 titiO1 111-4 tfrel Cildqia RIJ . ThNr  rTie. ti 
„(24.110.,75  

cil a 



GOVERNMENT OF PUNJAB 
DEPARTMENT OF PERSONNEL 

To 

1. All the Administrative Secretaries 
2. The Heads of Departments/Offices 
3. An the Divisional Commissioners and 

The Deputy Commissioners in the State 
4. All the Zonal IGPs, Commissioners of Police, 

DIGs and SSPs In the State. 

No, 14Z/07/,?o.24 littitp! 
Dated: Chandigarh, the 9 June, 2020. 

Sub:- 	SOP on preventive measures to contain spread of COVID -19. 

The Ministry of Health & Family Welfare (MoHFW), Government of 
India vide their office Memorandum F.No228015/19/2020-EMR(Pt.), dated the 
4th June, 2020 (copy enclosed), inter-alia, issued SOP on preventive measures to 
contain spread of COVID -19 in offices. 

2. The Administrative Secretaries, Heads of Departments, Heads of 
Offices and the Deputy Commissioners are directed to ensure meticulous 

compliance on the above instructions. 

3. As per this SOP, the employees at higher risk i.e. older employees, 
pregnant women and employees which underlying medical conditions are to take 
extra precautions. They should preferably not be exposed to any front-line work 
requiring direct contact with public. These employees should be facilitated to 

work from home wherever feasible. 

4. Accordingly, if it is possible for these employees to work from home, 

then it should be facilitated. if these employees are required to come to office, 
then they should not be exposed to any front-line work requiring direct contact 

with public. Extra precautions should be taken in offices where these employees 

work to reduce the risk of infection. 

\ 
Secretary 	nnel 

Scanned with CamScanner 



Endst No. 12/7/2020-4PP242.9-) 	Dated, Chandigarh:09-06-2020 

A copy is forwarded to the following for information and necessary 

action:- 

1. Director, information and Public Relation Department, Punjab, 

Chandigarh to give vide publicity to these Instructions through print 

and other Electronic Media for information and awareness of general 

public. 

2. Director, Health and Family Welfare, Punjab, Chandigarh. 

Superir4 dent 
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PART III 
GOVERNMENT OF PUNJA 

DEPARTMENT OF PERSONNEL. 
(Personnel Policies- I Branch) 

NOTIFICATION. 

The 20th July, 2020 

G.S.R. 40/Const./Art.309/Anid..(2)/2020.—In exercise of the 
conferred by the proviso to Article 309 of the Constitution of India 

I other powers enabling him in this behalf, the Governor of Punjab is 
d to make the following rules further to amend the Punjab Recruitment 
irtsmen Rules, 1988 namely:- 

RULES 

) These rules may be called the Punjab Recruitment of Sportsmen 
(First Amendment) Rules, 2020. 

(2) They shall come into force on and with effect from the date 
of their publication in the Official Gazette. 

In the Punjab Recruitment.of Sportsmen Rules, 1988, in rule 2, in clause 
-for sub-clause (a), the following shall be substituted, namely :- 

(a) In the case of recruitment to a reserved vacancy in Group A or 
Group 13 posts:- 

(i) that he belongs to the State of Punjab; and 

(ii) that .he has won Gold, Silver or Bronze Medal in Senior 
National .Championship or National Games in team or 
individual events while representing the State of Punjab in. 
such sports events as have been conducted by such respective 
National Sports federations as are affiliated or recognized to 
the Indian Olympic Association; 

or 
(iii) that he has won first, second or third position in team or individual 

events and/ or he has won Gold or Silver or Bronze Medals at 
International Sports meets, conducted by Spurts Federation 
affiliated or recognized by the International Olympic CoMmittee 
or by the interninional Olympic Committee itself." 

MAHAJAN, 
Chief Secretary to Government of Punjab. 

4/7-20201P1). Govt. Press, 5.A,S. Nagar 
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GOVERNMENT OF PUNJAB 
DEPARTMENT OF PERSONNEL 
(Personnel Policies-II Branch) 

To 
	 Dated, Chandigarh:31.07.2020 

All Heads of Departments, 
Registrar, Punjab& Haryana High Court, 
Commissioners of Divisions, 
District and Session Judges and 
All Deputy Commissioners in the State. 

Sub: 	Preventive measures for protection and safety of Visually 

Impaired Persons, during COVID-19. 

In continuation of this Department's letter 

no.12/7/2020/4PP2/184, dated: 23.03.2020 and Directorate of Social 

security and Women & Child Development's letter no. DA(SS)2020/11136, 

dated:9.4.2020, it is further directed that till the time Government offices start 

functioning at full capacity, attendance of visually impaired persons in the 

offices may not be insisted upon unless it is absolutely necessary. 

Under Secretary Personnet 
r-fc4  $4 d 

A Copy is forwarded to all the Special/Additional Chief 

Secretaries/Financial Commissioners/Principal Secretaries and 

Secretaries to the Government of Punjab for information and necessary 

action. 

.c1 	r: 7.7420 
Under Secretary Personnel 

11 a r, 

To 

All the Special/Additional Chief Secretaries/ 
Financial Commissioners/Principal Secretaries to the 
Government of Punjab for information and necessary action. 
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No.PERS-PP-20MISC/48/2020-4PPV 

Gottertirnent of Punjab 
Department of Personnel 

(Personnel Policies — II Branch) 

To 
	 Dated, Chandigarh : 2 	Sikzo 7A-tr 

frsvai  JTA.  

Subject:- Preventive measures for protection and safety of Vulnerable 
persons, during COVID. 

Whereas a Civil Writ Petition (PIL) No. 69 of 2020 has been filed 
in the Hon'ble Punjab and Haryana High court. The writ petition was disposed 
of vide orders dated 3.7.2020. The operative part of the order is reproduced 

as below: 

"Mr. Pardeep Singh Bajwa, learned Additional Advocate 
General, Punjab, appearing for respondents No.1 and 2, 
submits that though the State of Punjab is taking full care to 
follow the Ministry of Home Afars' Guidelines and protect 
the lives of all citizens, the representation dated 18.052020 
(Annexure P-4) already moved by the petitioner shall be 
considered and, if so required, an appropriate decision 
thereon shall be taken expeditiously and in accordance with 
law. 
In view of the statement made by learned Additional 
Advocate General, Punjab, the petition stands disposed of 
with liberty to the petitioner to approach the authorities 
concerned." 

Whereas Ministry of Home Affairs, Government of India had 
issued guidelines to all the States and as per condition No. 7, the provision 
with regard to vulnerable persons was made, as below: 

"7. Protection of vulnerable persons 

Persons above 65 years of age, persons with co-morbidities, 
pregnant women, and children below the age of 10 years, 
shall stay at home, except for essential and health purposes". 

Whereas the State Government had issued guidelines, with regard 
to condition No.7, as referred to above, on 9.6.2020. It was stated as below: 

All Heads of Departments, 
Registrar, Punjab and Haryana High Court, rt  
Commissioners of Divisions, 
District and Session Judges and 
All Deputy Commissioners in the State. 



"As per this SOP, the employees at higher risk Le older 
employees, pregnant women and employees with underlying 
medical conditions are to take extra precautions. They should 
preferably not be exposed to any front-line work requiring 
direct contact with public. These employees should be 
facilitated to work irons home wherever feasible". 

Whereas Government has considered the averments made in the 
Civil Writ Petition (PIL) No.69 of 2020, and the provision with regard to 
vulnerable persons is re-iterated as below: 

"Protection of vulnerable persons 

Persons above 65 years of age, persons with co-morbidities, 
pregnant women, and children below the age of 10 years, 
shall stay at home, except for essential and health purposes'. 

You are, therefore, directed to ensure strict compliance of the 

above guidelines dated 09.06.2020 

It is issued with the approval of the competent authority. 

Additional ec S e 	Personnel 
Mande,-  

Endst. No. PERS-PP-201VHSC/48/2020-41PP2/6654Dated, Chandigarh: 	061-1,0,13  

240147 

A copy is forwarded for information and necessary action at their 

end to the following : 

1. 	Special/Additional Chief Secretaries/Financial Commissioners/ 
Principal Secretaries to the Government of Punjab 

Ld. Advocate General, Punjab, Chandigarh 

Superintendent (Writs), Punjab and Haryana High Court, 
Chandigarh in compliance with the orders passed in CWP (PIL) 
No. 69 of 2020. 

Sh. H.C. Arora, Advocate, House No. 2299, Sector 44-C, 
Chandigarh. 

Additional Secretary Personnel 
ricmcie-e 
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2J19/2001-11411412/(W.U.) / 363 
121ATEr 'name 

fturar 
tiftwurf.65*-2 

a.*-4 t 	ctikt 11)470-da, c41.1 	kicidd 
ft-el wrH-FrneR, tp-IttHC Sd, LiEitrol Ha5d )1r4 krar t 
wftwit aft-rzro-- v-4 trfret fel-relqama-a-Ai 

fx31,4-dlar-t: 	Ifl-o`Lo 

kmsis tics 	or # 	 er t'ur 	Hi;441 
zreriz3li 

&&&&&& Olt 

R1'/z1 

1.1-k fkr--4-4s. fv# 	'emu er frrmrn fur kgrar elve tit' es. 
2/18/2001-114W2J5758, "FHA 27.42001 423 ft 	s.gz 	red ail 	ri 

c.1 is lwesTra thaftr T 'Fafnir 4:- 

In order to ensure that every district gets the attention of Administrative Secretary 
• and Heads of Departments, it has been decided that all Administrative Secretaries 

will make field visits to district Headquarters at least twice a month. Heads of 

Departments will make livid visits at/east thrice a month. The individual strategy to 

be _followed by each Department may be framed by the Administrative Secretary 

under advice to his/her Head of Department. 

2. 	ft-43 Ot•ree; 1 	7 	tt.  kIdor 	fErU 	HW ft3"nr 
farnir fq fEr-§* a'e reai.  e1 trrs1".  cod 	4.4 pig-al kierda;ifcs.dr; 	*ikft 	ars& 
er tar ihm.is girt 	Frti fwg fen lima inqc-5 F-4343, 6-d1arg 
)iledr (ma' 4)' Rrtei 

ttAWITLIT3Z 
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is PERS-PP-20MISC/107/2020-1PP2/ 

4-grxr wawa' 
tritmi frsre 

calit.2-7:i'ro7 

# Alp NS 	# 
af-Rnee-a, 	ufewe 	 
Ass ri 	# affil, fffripirt# ?al-re '5-rfra-e3 

Trif ailriars Aran-ea-el 

	 /7/11/1t"" 

Subject:- 	"Channel of Correspondence" Tratil 	 

AO.  thraa-s-  . mtift 	fps fen fear thri cst.f.1; ti3a.  

*. 2297-P-56/18382, 4131 04.05.1956 ti3 feglgt 	tEl fir z1,01 t 

w6-FITa 	al:s= gfihfr 

"Subordinate 	officers 	should 	always 	address 	higher 

authorities/government through their superior and anybody infringing this 

rule and writing either to higher authorities or attempting in other ways to 

bring his wishes to the notice of Government will be liable to disciplinary 

action. Instances have not been observed by Government servants and 

where higher authorities have been approached over the head of their 

immediate superior. This tendency shows indiscipline on the part of 

1/104311/2020 

ltzr fcd, 
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Government servants and is required to be firmly curbed. I am accordingly 

to request you to warn all Government servants working under you not to 

write or approach, otherwise the higher authorities or Government through 

proper channel viz., the head of Offices head of department, etc as the 

case may be, and that any Government servant infringing this rule wilt 

render himself liable to disciplinary action." 

2. 	 /13,  itra tttr fit- wrfunr t fa wftraralYir+m-alfurdive 	12traa-s 
crC 	74175Er Oa' 	Rr 	fEIT 	#3-1443 tit.led; t reiterate efd4 

ifxra 	2mm, .113-hp caw* fa nada TUFF   f03' RI 6.  
tafisrf Wvrtflv+ fKFITS+ concerned iks'ui cNiks Ipt11-41 ricidcf 471' tAls1+ WEI 

b_— 
111rftn, _17=43" -a likes-Fr 

CUR 	tra qar-er Raja rcAttiv41.1 	 4)114 
kr.60" nrt liEfEr-41 Jicidd; Jjzol nit A--dle er.dvel fcid fit*  R'reT  41 

ittrr ftql, 

Tir ftftemitra ik acts 	0, rid"' 4&33-6--dg, 

4414-314do n IfEhT-41iialacc, 1t-Ansf Tra-4-41 
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1,03r6-F fq-grar 

(tffro-zis ZiTNATif-2 331111) 

4-earq: 2.37  /1- ,0,?0  

1. oitt Fttru fqw-ari 
gc rfo7  c af}rEr-6-au nr4 feZpri` 	fare afi-rErNaff, 

2. d'ri Frtru 	.itJa/arair- 13-6-f Ni-d"A-6/Agft olracx 

Special Summary Revision of photo electoral rolls w.r.t. 
01.01.2021 as the qualifying date- Posting of Adequate 
Staff to fill up vacancies and Ban on Transfer/Posting. 

*-F-670431- F1, 
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--(a) PrrvLsita 0 	ijatEe staff 

(1) All existing vacancies of posts relating to electoral rolls work, like DEOs, EROs and AEROs, if any, should 

be filled up immediately, The CEO of those State/UT is being directed to bring to your notice the list of 
vacancies. 

(ii) The Commission has already issued several instructions for strengthening of infrastructure and deployment 

of manpower in office of DEOs/EROS and CEO. In view of forthcoming revision in the State provision of 

additional staff and infrastructure wherever required, may be made in office of the above officers. 
(b) kg.fingsup ..._ite officers  

if it becomes absolutely essential to transfer any officer like DEOs/EROS etc, a reference, giving full 

justification, should be made by State Government in consultation with and through the State CEO for consideration 

of the Commission. The transfer of AEROs and below level officers/officials including BLOs can be decided by 

the CEO at his level. This applies to filling up the vacant posts of these categories also. The CEO shall also 

invariably be consulted while posting substitute officer, The CEO should consult the Commission, where felt 
necessary. 

	

(e) 	Restriction on de 1 ment of certain freials 

No officer/official (i) against whom the Commission has recommended any disciplinary action and the 

same is pending, or (ii) to whom major penalty has been given as a result of said disciplinary proceeding, or (iii) 
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yi &mg__ 

7th  October, 2020 

1•14' 

ELECTION COMMISSION OF INDIA 
N1R: *VACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001 

No. 434/1/2020-ERS 

To, 

)'°' X. Sub: 	Special Summary Revision of Photo Electoral Rolls w r t 	January, 2021 as the qualifying date — Posting of equate staff to fill up vacancies and ban on transfers/postings. 

) t_ 	 -"-...it,  
V)Sc . ' 

4C, 

N A •44  

NI 

i ()' 	

i 
am directed to state that the schedule for Special Summary Revision of Photo Electoral Rolls

rwith 
...-.9, 

reference to 1'4 
 January, 2021 has already been announced by the Election Commission in all States/Union. 

Territories (except Bihar, Jammu & Kashmir and Ladakh) with a view to preparing accurate rolls, inclusive of, 

eligible persons as electors. Defect free and updated electoral rolls are the bed rock of the electoral process. 
	c.  \ 1  2. 

)-- A copy of each of the Commission's letters No. 23/2020-ERS, dated 7th  August, 2020 and dated 2051
l 
 

/
August. 2020 (for 

Haryana & Maharashtra) inter-alia containing approved schedule for the Summary Revision of 

Photo Electoral Rolls with reference to 01.01.2021 as the qualifying date is enclosed for your reference. The CEO 

, shall bring to your notice immediately, in case any change is made in the schedule of Special Summary Revision. 
G\3. 	

You are requested to ensure the following for smooth and meaningful conduct of Special Summary 
4  Revision of electoral roll in your state.- 

Sir/Madam, 

The Chief Secretaries/Administrators 
of all States/Union Territories 
(Except Bihar, Jammu & Kashmir and Ladakh) 



r4 	 LF 
against whom a serious criminal case is pending in any court of law, or (iv) who was transferred out during 

any previous revision of rolls or conduct of election for inefficiency or willfully violating the Commission 

directions shall be associated with work relating to revision of rolls. In case of doubt, the CEO should decide the 
matter, in consultation with the Commission, wherever felt necessary by him. 

(d) Provlslou ofadeguate fund 

Adequate fund for carrying out the revision work should be made available to the CEO. 

4. - fer_p_spiatTL g.e 
 1:1 nd sta t en awith revisionof ll Burin v` 

Op ofealtaabti Af:na to final 	lDIR)ica 

Under the provision of the section I3CC of the Representation of the People Act, 1950 any officer or staff 

employed in connection with the preparation, revision and correction of the electoral rolls shall be deemed to be on 
 

glepktgipz to the Election Commission for the period during which they are so employed and such officer and staff 

shall, during that period, be subject to the control. superintendence and discipline of the Election Commission. 

Transfer of officials engaged in roll-revision work during the period of revision adversely affects the work and the 

quality of revision process. Hence, the Commission has directed that no officials connected with the exercise of 

revision of electoral rolls like the istriet Election OfTicers DeputyDistrict Election 
	the Electoral 

Registration Officers and the Assistant Electoral Registration Officers etc. should be tr nsfe d Prot th it laces f 
stieg,L.,,vi

concurrence of the Election Commission during the period of Special Stenunary Revision 
in the State. It is to clarify that during the current round of revision of electoral rolls such ban on transfer tied 
posting would be effective from the date of draft publication of electoral roll i.e. en 16th  November, 2020 to the date 
efkalkeblication of electoral roll m your state.  

5. 
Your full' co-operation, as has been extended by you in the past is solicited for the present round of Special 

Summary Revision of Electoral Roll in your State/UT. 

6. 
It is requested that copies of the instructions issued by you to the concerned authorities in the State in this 

regard may kindly be sent to the Commission, for its information and record. 

Yours faithfully, 

dra N. B °Ha) 
Sr. P ncipal Seafetary 
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GOVERNMENT OF PUNJAB 
DEPARTMENT OF PERSONNEL 

(PERSONNEL POLICIES-Ill BRANCH) 

Notification 

Dated 1-7-12--2-02-0 

PERS-PP-30MISC/35/2020-2PP3/08779/2coop.. It is hereby notified that the holidays 

enumerated in the schedule below shall be observed as Public Holidays in the public offices 

under the Punjab Government during the calendar year-2021: - 

SCHEDULE  

Sr, 
No. 

Name of the Holiday(s) on which it 
falls 

3Date Day of the 
week 

1  2 
All Saturdays 
All Sundays 
Other Holidays 

.  Birthday of Sri Guru Gobind Singh ji 20th  January Wednesday 
2.  Republic Day 26th  January Tuesday 
3. Birthday of Sri Guru Ravidas ji th  27 	February Saturday 
4. Maha Shivaratri 11th  March Thursday 

5 Holi 29th March Monday 
6.  Good Friday 02n4  April Friday 
7.  Vaisakhl 13th  April Tuesday 
a. Birthday of Dr. B.R. Ambedkar 14th  April Wednesday 
9. Ram Navami 21st 	April Wednesday 
to. Mahavir Jayanti 25th  April Sunday 
i i. Lord Parshuram Jayanti 	' 14th  May Friday 

12.  Idu'l Fitr 14th  May Friday 
13.  Martyrdom Day of Sri Guru Arjun Dev 

Ji 
14th  June Monday 

14 Kabir Jayanti 24th June Thursday 
is. Id-ul-Zuha (Bakrid)  21st  July Wednesday 
16 Independence day 15es  August Sunday 
17. Janam Ashtarni 3e August Monday 
is Birthday of Mahatma Gandhi Ji 02"d  October Saturday 
19 Agarsain Jayanti 07th  October Thursday 

20 Dussehra 15th  October Friday 
21. Birthday of Maharishi Va1miki Ji 20th  October Wednesday 
22 Diwali 04th  November Thursday 
23 Vishwakarma Day 

!._ 
05th November Friday 

24 Birthday of Sri Guru Nanak Dev Ji 19th  November Friday 
25 Martyrdom Day of Sri Guru Teg 

Bahadur ji 
08th  December Wednesday 

26 Christmas day 25th December Saturday 
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Note: 1: 

	

	
Besides the above holidays, each employee will also be permitted to avail 

himself/herself any two (2) holidays to be chosen by him/her out of the 

Restricted Holidays below during the Calendar Year-2021:- 

Sr. 

No. 

Name of the Holiday(s) Date on which ilil 
fells 

Day of the 
week 

1 2 3 4 

1.  New Year Day 014  January 	Friday 

2.  Lohri 13 January 	Wednesday 

. 
, 

Nirwan Diwas of Bhagwan Adinath 
Ji 

10 February 	Wednesday 

. Basant 	Panchml/ 	Birthday 	of 
Sat•uru Ram Singh 31 

166' February 	Tuesday 

. International Women Day 08' March 	Monday 

6.  Shahidt Divas S. Bhagat Singh 31 23`" March 	Tuesday 

7.  liola Mohalta 29th  March 	Monday 

a. Birthday of Sri Guru Nabha Dass ji 08"' April 	Thursday 

9. 	May Day 014  May 	Saturday 

to. 	Buddh PurnIma 266' May 	 Wednesday 

ii. 	Nirjala Ekadashi 214  June 	Monday 

12. Death 	Anniversary 	of 	Maharaja 

Ranjit Singh 31 

29th  June 	Tuesday 

13. Martyrdom Day of Shaheed Udham 

Singh  

31g3uly 	 Saturday 

14. Muharram 196  August 	Thursday 

0511' September 	Sunday 
is. 	Birthday of Baba Jiwan Singh 31 

07th  September 	Tuesday 
16. Pehla 	Paricash 	Utsav 	Sri 	Guru 

Granth Sahib 31------th-------- 12' September 	Sunday 
17. Saragarhi Day 

ta. 	Birthday of Baba Sri Chand 31 15 September 	Wednesday W  

19. 	Anant Chaturdashi 19th  September 	Sunday 

286  September 	Tuesday 
20, 	Birthday of S. Bhagat. Singh Ji 

16th  October 	1  Saturday 
21. 	Birthday of Baba Banda Singh 31 

Bahadur 
19th  October 	Tuesday 

Sahib (Milad-un-Nabi or Id-e-Milad)  
22.. 	Birthday 	of 	Prophet 	Mohammad 

23. 	Birthday of Sri Guru Ram Dass 22'1'10r:toter 	Friday 

24th  October 	Sunday 
;ye. 	Karva Chauth 

26-6—October 	Tuesday 
25. 	Birthday of Sant Nam Dev ji 

_
26, 	New Punjab Day 015'.  November 	Monday 

05th November 	Friday 
27. Goverdhan Pooja 

28. Guru Gadd diwas Sri Guru Granth 
Sahib 11 

06 	NOvernber 	turday 

10th  November 	Wednesday 
Chhath Pooja 29.  

30. Martyrdom Day of S. Kartar Singh 

Sarabha ji 

31. ]or Mela Fatehgarh Sahib 
1 

16th  November 	Tuesday 

25, 	26 	and Saturday, 	Sunday 

27.12.2021 	and Monday. 
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Note 2 : 
	

In addition to the above holidays each employee will be permitted to avail 
himself/herself any four (4) second half day holidays to be chosen by 
him/her to join the Nagar Kirtan/Sobha Yatra in connection with the list of 
occassion given below during the Calendar Year, 2021 and the concerned 
Controlling Authority shall ensure to maintain the record of such holidays:- 

1. Birthday of Sri Guru GobInd Singh j1 
2. Birthday of Sri Guru Ravidas JI  
3. Maha Shivratrl 
4. Ram Navaml 
5. Mahavir layanti 
6. Vaisakhi 
7. Martyrdom Day of Sri Guru Arjun Dev 31 
8. Janam Ashtami 
9. Id-ul-Fitr 
10. Birthday of Sri Guru Ram Dass 

Id-ul-Zuha (Bakrid) 
12. Birthday of Maharishi Valmiki 
13. Birthday of Sri Guru Nanak Dev 3i 
14. Martyrdom Day of Sri Guru leg Bahadur Ji 
15. Christmas day 

The rules applicable in the Restricted Holidays will also be applicable for these half 

day holidays. 

Note 3: 	The festival of 'Raksha Bandhan' falls on 22'' August, 2021 (Sunday). 

Mini Mahajan 
Chief Secretary to Government Punjab 

NO, PERS-PP-30MISC./35/2020-2PP34/6114/.204,14 	Dated Chandigarh, the 11-11-2-er>0  

A copy is forwarded to the Director Information & Public Relations 
Department, Punjab for giving publicity to the decision. 

Superintendent. 
No. PERS-PP-30MISC/35/2020-2PP3Pf "01741314-3 	Dated Chandigarh, the A 

A copy is forwarded to the Controller, Printing & Stationary Department 
Punjab with the request to publish it in the Punjab Government Gazette (Ordinary) and 
supply 100 copies of the same to this department at the earliest. 

Superintendent 

No. PERS-PP-30M1S035/2020-2PP3Pfilg114/2-42•19 	Dated Chandigarh, the 	-1 2-•--2-41-74-=  

A copy is forwarded to all the Heads of Departments, Commissioners of 
Divisions, Registrar, Punjab and Haryana High Court, Deputy Commissioners, Sub-
Divisional Magistrates In the State. 

Supe inte dent 
%./3— 
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No. PERS-PP-30MISC/35/2020-2PP3ailiV/L040-45-11 Dated Chandigarh, the 17— 2-24-1-2-0  

A copy is forwarded for information: 
1. Chief Secretaries to All the State Governments/Union Territories In India. 
2. The Director Positional Astronomy Centre, India Meteorological 

Department, Block-AQ, Plot No.8, Sector-V,Salt Lake, Mahish Bathan, 
Kolkata-700091. 	. 

3. Joint Secretary (BO) to Govt. of India, Ministry of Finance, Department of 
Economic Affairs (Banking Division) "Jeevan Deep" Parliament Street, New 
Delhi- 110001 with reference to his D.O. letter No.41/2/98-BO II, dated 
9th  August, 2002. 

4. The Secretary to Govt. of India, Ministry of Home Affairs, New Delhi. 
5. The Secretary to Govt. of India, Ministry of Personnel, PG and Pension, 

(Department of Personnel and Training), North Block, New Delhi. 
6. The Registrar, Panjab University, Chandigarh. 
7. The Registrar, Punjabi University, Patiala. 
8. The Registrar, Guru Nanak Dev University, Amritsar. 
9. The Registrar, Punjab Agriculture University, Ludhiana. 
10. The Registrar, Guru Angad Dev Veterinary & Animal Sciences University, 

Ludhiana. 
11. The Registrar, Baba Farid University of Health Sciences, Faridkot. 

12. The Registrar, Punjab Technical University, Jalandhar. 
13. The Manager, Reserve Bank of India, Sector 17, Chandigarh. 

nn ertdent 
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GOVERNMENT OF PUNJAB 
DEPARTMENT OF PERSONNEL 

(PERSONNEL POLICIES-III BRANCH) 

NOTIFICATION 

Dated 11- I 2---2-2-es 
No. PERS-PP-30MISC/35/2020-2PP3ph9774/aokyla Under the Explanation to Section 25 of 
the Negotiable Instrument Act, 1881 (Central Act XXVI of 1881) read with the 
Government Of India, Ministry of Home AffairS, Notification No.20-25/26/Pub.I, dated 
08.06.1957, the Government of Punjab hereby declare that in addition to Sundays 
expressly defined as Public Holidays in the said "Explanation", the following shall be 
observed as Holidays In the State of Punjab during the year 2021:- 

SCHEDULE 
Sr. 
No. 

Name of the Holiday(s) Date on which it 
falls 

Day of the 
week 

1  2 3 4 
1.  Republic Day 26th  January Tuesday 
2.  Maha Shivaratri 11th  March Thursday 
3.  Holi 29th  March Monday 
4.  Bank Holiday (Account Closing 

day) 
01st  April Thursday 

5.  Good Friday 02 	April Friday 
6.  Ram Navami 21st  April Wednesday 
7.  Id-ul-Fitr 14th  May Friday 
8.  Independence day 15th  August Sunday 
9.  Jariarri Athtrni 30th  August MOriday 
10.  Birthday of Mahatma Gandhi Ji 02"d October Saturday 
11.  Dussehra 15th  October Friday 

12.  Birthday of Maharishi Valmiki Ji 20th  October Wednesday 
13.  Diwali 04th  November Thursday 
1.4. Birthday of Sri Guru Nanak Dev 3i 19th  November Friday 
15. Christmas day 25th  December Saturday 

2. 	nit' fiat beeti issued in at cordariet with the direefiong issued by the 

Government of India, Ministry of Finance, Department of Economic Affairs (Banking 

Division), New Delhi vide their D.O. No. 41/2/98-80 Ii, dated 9th  August, 2002 and 

Department of Financial Services vide No. 1/22/2012-B0M dated 09.01.2013. 

Vini Mahajan 
Chief Secretary to Government, Punjab 

No. PI RS-PP-30MISC/35/2020-2PP3/0b"/ I/ 	Dated Chandigarh, the II 	4) '2 CD  

A copy is forwarded to the Director Information & Public Relations 
Department, Punjab for giving publicity to the decision. 

Superintendent 
"kcr 
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No. PERS-PP-30MISC/35/2020-2eP3giu8rOsuio Dated Chandigarh, the }7.-- t 2---7-4'.2—e  
A copy Is forwarded to the Controller, Printing & Stationary Department 

Punjab with the request to publish it In the Punjab Government Gazette (Ordinary) and 
supply 100 copies of the same to this department at the earliest. 

4 
Su perin en den 

No. PERs-eP-3omisci35/2020-2Pe3087'4,24,1421 Dated Chandigarh, the 
A copy is forwarded to all the Heads of Departments, Commissioners of 

Divisions, Registrar, Punjab and Haryana High Court, Deputy Commissioners, Sub-

Divisional Magistrates in the State. 

Sup6rintende n 
No, PERS-PP-30MISC/35/2020-2PP3/4/g7"})54b)1MDated Chandigarh, the 

A copy is forwarded for information: 

1. Chief Secretaries to All the State Governments/Union Territories in India. 

2. The Director Positional Astronomy Centre, India Meteorological 
Department, Block-AQ, Piot No.8, Sector-V,Salt Lake, Mahish Bathan, 

Kolkata-700091. 
3. Joint Secretary (BO) to Govt. of India, Ministry of Finance, Department of 

Economic Affairs (Banking Division) "Jeevan Deep" Parliament Street, New 
Delhi- 110001 with reference to his D.O. letter No.41/2/98-B0 II, dated 

9th  August, 2002. 
4. The Secretary to Govt. of India, Ministry of Home Affairs, New Delhi. 

5. The Secretary to Govt. of India, Ministry of Personnel, PG and Pension, 
(Department of Personnel and Training), North Block, New Delhi. 

6. The Registrar, Panjab University, Chandigarh. 

7. The Registrar, Punjabi University, Patiala. 

8. The Registrar, Guru Nanak Dev University, Amritsar. 

9. The Registrar, Punjab Agriculture University, Ludhiana. 

10. The Registrar, Guru Angad Dev Veterinary & Animal Sciences University, 

Ludhiana. 
11. The Registrar, Baba Farid University of Health Sciences, Faridkot. 

12. The Registrar, Punjab Technical University, Jalandhar. 

13. The Manager, Reserve Bank of India, Sector 17, Chandigarh. 

r 
Superin endet 

,Yr. 4n-a 
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