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(i) Blindness or Low vision; 

(ii) Hearing impairment; and 

(iii) Locomotor disability or cerebral palsy. 
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Sub: 	Format of filing Memorial before His Excellency the 
Governor of Punjab. 

* * * 

T)-rr-6-/rrl'H' 

PJ_I; 'Fra-Er TVa > 	fEru 	u-e-ifizra c1T-ft 	fa 
„  

6: 9369-G-51/I-681 fl-iat 12 	d1,1952 	tfraz-II 

fal- 5 	FrE1 ti-dr (1) 	"Method of submission" f4iq 	d 

substitution 

"(1) Every memorial, shall he submitted by a person, to the Head or 

the Department concerned (alongwith a forwarding letter),- 

In any format, if jurisdiction lies with the Governn-tent-, and 

(ii) 	In the following format (as presented in the l-lon'ble High 

Court), if jurisclicton lies with the Governor, namely:- 

FORMAT OF MEMORIAL 

(a) 	Each memorial shall contain the followii g documents, namely:- 

(i) index; 

(ii) date-wise sequence of events; 

(iii) orders of issuing charges and articles of charf4es; 

(iv) orders of appointment of Inquiry Officer; 

(v) inquiry report submitted by such Inquiry Officer; 

ti 
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(vi) documents and any other evidence relied upon by the 

department or the officer charged; 
(vii) copy of the orders of the competent authority against 

which memorial is being made; 
(viii) copy of the memorial submitted earlier to the Governor, if 

any; 
(ix) details about punishina, authority and appellate authority 

(alongwith relevant Act or Rules of the department 

concerned); 

(x) date of filing of application or review or appeal or 

memorial , with limitation period prescribed under the Act 

or the Rules (alongwith such Act or Rules). In case of 

delay in filing such application or review or appeal or 
memorial, then copy of the application made for 
condoning such delay and admissibility thereof ; and 

(xi) copies of relevant case law or Government instructions. 

(b) 	The department concerned shall,- 

(i) give para-wise comments, if any, on the memorial; and 

(ii) make recommendations. if any, on the memorial. 

(c) 
	

Each file containing the memorial should be routed through the 
Chief Minister as per the Rules of Business of the Government of 

Punjab, 1992." 
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CHARACTER CERTIFICATE 

Certified that Mr./Ms. 

 

Slot Dip 	  residing at 

  

	  has/had served the State Government of Punjab for 	  

and hisTher work & conduct during Government service has/had been satisfactory as per the 

office record. 

Signature 	  

Name 	  

Designation 	  
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"ii) Before promotion to the post of Clerk from amongst 
the Group-D employees, there should be a provision 
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PART HI 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL 
(Personnel Policies-1 Branch) 

NOTIFICATION 

The 23rd February, 2015 

No. G.S.1 ..11Const./Art,309/Amd.(14)/2015.-In exercise of the 
powers conferred by the proviso to Article 309 of the Constitution of India 
and all 'other powers enabling him in this behalf, the Governor of Punjab is 
pleased to make the following rules further to amend the Punjab Civil Services 
(General and Common Conditions IS ervice) Rules; 1994, namely:— 

RULES 

1. (1) These rules may be called the Punjab Civil Services (General and 
Common Conditions of Service) (Amendment) Rules, 2015. 

(2) They shall come into force on and with effect from the date of 
their publication in the Official Gazette_ 

2, In the Punjab Civil Services (General and Common Conditions of Sery ice) 
Rules, 1994, in rule 7, hi sub-rule (2), for the word "two ", the word "one" 

shat I be substituted. 

SARVESIT .KAUSHAL, 

Ch ief Secretary to Governttient of Punjab_ 

7.1.1/2-2015/Pb. Govt. Press, S.A.S_ Nagar 
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PART HI 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL 

(PERSONNEL POLICIES-1 BRANCH) 

NOTIFICATION 

The 15th March, 2015 

No.G.S.R.7/Const./Art.309/Amd.(15)/2015.-In exercise of the 

powers conferred by the proviso to article 309 of the Constitution of India and 

all other powers enabling him in this behalf, the Governor of Punjab is pleased 

to make the following rules further to amend the Punjab Civil Services (General 

and Common.Conditions of Service) Rules, 1994, namely :— 

RULES 

1. (1) These rules may be called the Punjab Civil Services (General and 

Common Conditions of Service) (Second Amendment) Rules, 2015. 

(2) They shall come into force on and with effect from the date of 

their publication in the Official Gazette. 

2. In the Punjab Civil Services (General and Common Conditions of Service) 

Rules, 1994 (hereinafter to as the said rules), after rule 14, the following rale 

shall be inserted namely :- 

"14A. 	Minimum Educational and other Qualifications for appointment 

to the post of Senior Assistant by — 

Direct Appointment 	 Promotion 

No person shall be given direct From amongst the clerks, who have 

appointment to the post of Senior an experience of working as such for 

Assistant under the Punjab Govern- a minimum period of five years. 

ment, unless he — 

(i) Possesses the Bachelor's Degree 

from a recognised University or 

Institution; and 

(ii) Qualifies in the competitive test 

specified by the appointing authority 

from time to time ; and 
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(iii) Possesses at least one hundred 

and twenty hours course with hands 

on experience in the use of Personal 

Computer or Information Technology 

in Office Productivity applications or 

Desktop Publishing applications from 

a Government recognised institution 
or a reputed institution, which is ISO 

9001, certified. 

OR 

Possesses a Computer Information 

Technology Course equivalent to '0' 

level certificate of Department of 

Electronics Accreditation of Computer 

Course (DOEACC) of Government 

of India. 

(2) The person so appointed as 

Senior Assistant in terms of the 

Provisions of sub-rule (1), shall have, 

before his appointment, qualified a test 

in Punjabi typewriting on Computer to 

be conducted by the Board or the 

appointing authority or the Department 

of Information Technology, as the case 

may be, at a speed of thirty words per 

minute 

Provided that where appointment 
of Group 'B' non-technical post is 

offered to a War Hero, who has been 

discharged from Defence Services or 

dependent member of his family under 

the instructions issued in this behalf 

by the Government, the educational 

qualifications to be possessed by such 

person shall be Graduate from a 

recognised University or Institution. 
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However, such person shall not be 

required to qualify the test in Punjabi 

type-writing as provided in sub-rule 

(2)". 

3. 	In the said rules, after rule 15, rule 15A shall be inserted namely :- 

"15A. Minimum Educational and other Qualifications for appointment 

to the post of Senior Scale Stenographer .by — 

Direct appointment 
	

Promotion 

No person shall be given direct 

appointment to the post of Senior Scale 

Stenographer under the Punjab 

Government unless he — 

(1) Possesses the Bachelor's Degree 

from a recognised University or Insti-

tution; and 

(ii) Qualifies in a Stenography test 

in four paras (two in Punjabi and two 

in English language) containing 250 

words each as follows :- 

i) 	From amongst the Junior Scale 

Stenographers, who have an 

experience of working as such 

for a minimum period of one year. 

Provided that if the Junior 

Scale Stenographer is not avail-

able then from amongst the 

Steno typists, who have an ex-

perience of working as such for 

a minimum period of five years; 

and 

(a) the passage' in Punjabi shall be ii) 

dictated at a speed of 100 words 

per minute in Punjabi language 

required to be transcribed these 

(at typewriter/computer) at a (a) 

speed of 20 words per Minute; 

and 

(b) the passage in English shall be 

dictated at a speed of 60 words 

per minute in English language 

required to be transcribed 

these (at typewriter/computer) (b) 

at the speed of 12 words per 

minute. 

Qualifies in a Stenography test 

in four paras (two in Punjabi and 

two in English language) contain-

ing 250 words each as follows:- 

the passage in Punjabi shall be 

dictated at a speed of 100 words 

per minute in Punjabi language 

required to be transcribed these 

(at typewriter/computer) at a 

speed of 20 words per minute; 

and 

the passage in English shall be 

dictated at a speed of 60 words 

per minute in English language 
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(iii) The candidates committing not 

more than 4% mistakes in 

aggregate and only if he/she 

qualifies the stenography test in 

both the languages shall be 

considered to have qualified the 

test for appointment as Senior 

Scale Stenographer". 

(iv) Possesses at least one hundred 

and twenty hours course with 

hands on experience in the use 

of Personal Computer or Infor-

mation Technology in Office 

Productivity applications or 

Desktop publishing applications 

from a Government recognised 

institution or a reputed institution, 

which is ISO 9001, certified. 

OR 

Possesses a Computer Infor-

mation Technology course 

equivalent to '0' level certificate 

of Department of Electronics 

Accreditation of Computer 

Course (DOEACC) of Govern-

ment of India.  

required to be transcribed these 

(at typewriter/computer) at the 

speed of 12 words per minute. 

(iii) The candidates committing not 

more than 4% mistakes in 

aggregate and only if he/she 

qualifies the stenography test in 

both the languages shall be con-

sidered to have qualified the test 

for promotion as Senior Scale 

Stenographer.". 

T. 

SARVESH KAUSHAL, 

Chief Secretary to Government of Punjab. , 

0732/03-2015/Pb. Govt. Press, S.A.S. Nagar 
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GOVERNEMENT OF PUNJAB 
DEPARTMENT OF PERSONNEL 

(r.R.AINING BRANCH) 

Dated., Chandigarh, the, 

All the Heads of Departments. 
Commissioners of Di visions, 
Deputy Commissioners and 
ST)Ms in the State of Punjab. 

Short term/Long term paid training programmes/Courses 

organized to private institution for TAS/PCS and other 

Departmental offIcers and the officers of Government 

Boards/Corporations etc. within India and abroad, 

MI W.. 411 	 •••■ 

Sir/Madam.. 

am directed to refer to letter No, 5/5/99-Trg.(5)/9765. dated 

12.08.1999, of Department of Personnel addressed to all Financial Commissioners/ 

Principal Secretaries/Administrative Secretaries and al illeads.of Departments on the 

subject noted above (copy attat:hed) 

2. 	 It is reiterated [ha t .Government Departments and Public Sector. 

Undertakings (Corporations/Boards/body financed by Qovt, etc.) should not sponsor 

where they are competent) any officer for Short term/Long term training 

programmesicourses/seminarstworkshops sponsored by private fnstitutions/ 

Organizations within India or abroad • where the fee and other expenses are to be 

borne by the State Government Or its Board/Corborationsibody financed by Govt. etc.. 

of the State of Rnjab. 

These instructions may be brought to the notice of ail concerned for 

compliance in letter and spirit. 

Yours titilhfullv, 

. 	 - 
.)- ticei 

A copy is .forwarded to all the Financial Commissiont,n..,,, 
Secretaries and Administrative Secretaries [or Sill?. 1.1r action at their end. 

1.)ndcr §-6Leife,ta);;;.'fersonnel 

To 

All the Financial Commissioners/Principal Secretaries and 
Administrative Secretaries in the State of Punjab. 

1.D.No. 4/10/2015.Trg,(4)/ 4 	 Dated, Chandigarh, the, 

C 

To 

Su b 
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No.V1/401/01/05/2014 
Government of India 

Ministry of External Affairs 
CPV Division 

Patiala House Annexe, Tilak Marg  
New Delhi, 26th May, 2015. 

OFFICE MEMORANDUM 

Subject: Issuance of Ordinary Passport to Government Servants, 

PS17/Autonomous body employees, et al. 

In tune with the Government's objective of 'Minimum Government, Maximum 
Governance' and with a view to simplifying the procedure for issuance of Passport to 
Government Servants, P8U/Autonornous body employees, et al, the matter has been 
reviewed_ in order to facilitate issuance of Passport to Government employees, et al; 
who find difficulties to obtain Identity Certificate (IC) /No Objection Certificate (NOC) 
from their department, it has been decided to introduce a new feature which is 
termed as 'Prior Intimation' letter to the controlling authority by the Passport 
applicant before submission of a Passport application. 	.. 

2. 	J3 a sically, Prior Intimation is a letter from the Passport applicant giving 

intimation to his/her Controlling /Administrative Authority (employer) 

regarding submission of Passport application. This can be submitted by the 

applicant in the format of 'Annexure-W. After submission of Passport application 
by such an employee, the copy of this Prior Intimation would be sent to the same 
Controlling/ Administrative Authority under which the employee is working. In case 
the employer has any objection regarding issuance of. Passport to that employee, they 
may revert back to concerned Regional Passport Office mentioning the details of such 
objection. However, the final decision will be taken by the concerned Passport 
Issuing Authority. .tf Prior Intimation is submitted by the applicant, Passport 
would be Issued on the basis of Pre-Police Verification, however the provisions 
of Police Verification in reissue cases will remain applicable. 

8. 	Henceforth, anyone of the following documents can be submitted by 
Government Servants, PSU/Autonomous body employees, et at for submission of 
application for Passports: 

(a) Copy of Prior intimation to Controlling / Administrative Authority; or 
(b) No Objection Certificate from Controlling / Administrative Authority; or 
(c) Identity Certificate from Controlling / Administrative authority. 

4. 	No Objection Certificate (NOC) is issued in the format of 'Annexure-Mg by 
the Controlling /Administrative Authority of the employee working under them for 
obtaining Passport by any Government Servants, PSU / Autonomous body 
employees, et al. If NOC is submitted Passport will be issued on Post-Police 
Verification basis. 

Identity Certificate (IC) is issued in the format of 'Annexure-131  by ti .e 
Controlling /Administrative Authority of the employee working* under them for 
obtaining Passport by any Government Servants, PSU / Autonomous body 
employees, et al. If IC is submitted Passport will be issued on No-Police 
Verification basis. The spouse of such employees, and dependent children up to 

GOVERNMENT OF PUNJAB 
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the age of 18 years, has an option to submit IC for expeditious issue of passport. In 
case of IC, the applicant is also required to submit 'Annexure-r_ 

6. 	It may be noted that the following provisions will remain applicable as 

Mentioned below: 

a. While IC should be issued preferably on Official Stationery (letterhead); NTOC can  

plain paper with signature/stamp can be accepted, on the assumption that 
such offices are using plain paper for day to day correspondence. Prior 
Intimation (P1) is required to be submitted on plain paper by the Passport 
applicant. 

b. Telephone, fax and e-mail id of the Controlling / Administrative Office (to the 
extent available) should be indicated in all the three documents for the purpose 
of confirmation. 	 • 

, 
l c. Military personnel with c/o APO address (e.g. 56 APO/99. APO) may submit 

applications at their station of posting or at their permanent address, and write 
their permanent address in passport [against present address otherwise]. 
Spouse of such personnel [and adult children, when spouse has 
expired/divorced] may receive the passport, with authority letter, either by hand 
or by post. This would apply to similarly placed Air Force/ Navy personnel as 
well 

Id. If Government/ PSU employees, et al. are transferred after submission of the 
passport. application or passport is returned undelivered due to such transfer, 
the same be re-dispatched, on request (along with copy of transfer order), at the 
new address, .after correction/endorsement of address. However, if police 
verification was required and was not completed, it will be done at the new 

I place. 

The validity of the documents mentioned at para-3 will be six months from date 
of issue, 

While the revised provisions deal only with passport issuance, the 
uirement by the Government employees to obtain prior permission from 
/her Department j Ministry for travelling abroad as per Conduct Rules will 
ain :unchanged as per the instructions issued by the Department of 

sonnel & Training and respective authorities, 

Ministries of the Central Government, and the State Governments/ Union 
Writs are requested to circulate these instructions to all the employees working .  

er them, including those in attached and subordinate offices, and statutory 
les, 

To, 
All Ministries/Departrn.ents of the Government of India 
Alltate Governments/UT Administrations 

Copy to All PIAs in India and Abroad 

(Muktesh K. •licdeshi) 
Joint Secretary(PSP} & 
Chief Passport Officer 

GOVERNMENT OF PUNJAB 
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ANATEXURE 

ALL CENTRAL GOVERNMENT EMPLOYEES, STATE GOVERNMENT 

EMPLOYEES, EMPLOYEES OF STATUTORY BODIES AND PUBLIC SECTOR 

UNDERTAKINGS, THEIR SPOUSE AND CHILDREN UPTO THE AGE OF 18 

YEARS ARE REQUIRED TO PRODUCE AN 

IDENTITY CERTIFICATE 

(Strike out options that are not applicable) 

(To be given in Duplicate on Original Stationery) 

Certified that Shri/Smt/Miss 	 Son/Wife/ Daughter of Shri 

	 , who is an Indian national, is a temporary/ permanent employee 

of (office address) 	 from (date) 	and is at present holding the 

post of 	  Shri/Sm.t./Miss/Mst. 	 , who is also an 

Indian national, 	is/ are 	a dependent 	family member(s) of 

Shri/Smt 	and his/her identity is certified, This 

Ministry/Department/Organisation has no objection to his/her acquiring 

Indian Passport. I, the undersigned, am duly authorised to sign this Identity 

Certificate, t have read the provisions of Section 6(2) of the Passports Act, 1967 

and certify that these are not attracted in case of this applicant. I recommend 

issue of an Indian Passport to him/her. It is certified Lhat this organization is a 

Central/State Government/Public Sector undertaking/Statutory body, The 

Identity Card Number of Shri 	Smt / Miss (employee) 

d 	is 	  

Ref. No 	  86 Date 	 

Name, Designation, Address & Tel No. 

Applicant's 
photo to 

be attested 

Note: Refer Anriexure "F" for details of Section 6(2) of the Passports Act, 1967 

GOVERNMENT OF PUNJAB 



A NNEXCRE T 

AFFIDAVIT 

(To be executed on appropriate non judicial stamp paper of minimum value and 
attested by a Notary Public) 

(One original and one self-attested photocopy to be submitted) 

I '  
	 (name), son/ daughter/ wife of Shri   residing 

at 	  Date of mirth    being an applicant for issue of 
passport, do hereby solemnly aril-  iii and state the following: 

1. That the names of my parents and spouse are as foLlows: 
(i) Father 
(ii) Mother 
(iii) Wife/Husb.suld 

2. That I any a continuous resident at the above mentioned address 
from 	 

That I am  a citizen of India by birth/descent/registration/naturalization and that 
I have neither acquired the Citizenship of another country nor have surrendered 
nor been terminated/ deprived of my citizenship of India. 

4 That I have not, at any time during the period of five years immediately preceding 
the date of this affidavit, been convicted by any court in India for any offence 
involving moral turpitude, nor sentenced in respect thereof to imprisonment for 
not less than two years. 

5. That no proceedings in respect of any criminal offence alleged to have been 
committed by me are pending before any criminal court in India. 

6. That no warrant or summons for my appearance, and no warrant for my arrest, 
has been issued by a court under any law for the time being in force, and that my 
departure from India has not been prohibited by order of any such court. 

7. That I have never been repatriated from abroad back to India at the expense of  
Government of India/I was repatriated from abroad back to India at the expense of 
Government of India, but reimbursed expenditure incurred in connection with 
such repatriation. 

8. That I will not engage in activities prejudicial to the sovereignty and integrity of 
India. 

9. That my departure from India will not be detrimental to the security of India. 

10. That my presence outside India will not prejudice the friendly relations of India 
with any foreign country. 

Place-  	 Date' 	 

DEPONENT 
VERIFICATION 

erified on ........ ..,_.. (date) at , 	 (place) that the contents of the above 
entioned affidavit are true and correct and nothing material has been concealed. 

DEPONENT 

GOVERNMENT OF PUNJAB 



A)NEXURE Dti' 

MINISTRY/DEPARTMENT/OFFICE OF 

No 	 Dated 	 

(No Objection Certificate issuing officer should attest the 
photograph of the applicant with his/her signature and 
rubber stamp in such a way that half the signature and 
stamp appear on the photograph and half on the certificate) 

NO OBJECTION CERTIFICATE 

Applicant's 
Photo 

Shri/Smt/Miss.... 	 s/c, d/o 	,who is 

an Indian national, is employed in this office as 	.................from 	 

till date. This Ministry/Department/Office has no objection to his/ her 

obtaining a passport. 

Signature 
Controlling/Administrative authority 

Telephone/ Fax/E-mail id 

Note: 

I
(a) The officer authorized to issue NOC should sign with name and stamp 

and must provide contact details for verification by Passport Authority. 

(b) NOC will, be valid for six months from date of issue. 

GOVERNMENT OF PUNJAB 
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Letter from the Gover2-maent I  PSU/ Statt.ttory body employees giving prier 
intimation to his/her AdminisLrative Deott/Office for submission of 

Passport application 

Place. 	 
Date. 	 

[To be addressed to the Controlling / Administrative Authority with full postal 
addressl 

To, 

Subject: Prior Intimation for submission of Passport application 

Sir/Madam, 

I hereby give prior intimation that! am applying for an ordinary Passport 
to Regional Passport Office „. 

2. 	This is for your kind information and record. 

Yours faithfully, 

Signature- 	 . 	) 
Name.,  	If 

Date of Birth' 	 
Designation' 	 
Naxm of Office where working. 	 
Address of Present Office - 
Residential 	 ...... 	. .... 

GOVERNMENT OF PUNJAB 
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D-ru 	.A-rro-iid 

Submission of representations and advance copies, thereof by 
Government servants in respect of matters connected with their 
conditions of sevice. 
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"(g) Government employees should not send copies of their 
representations to outside authorities, i.e. authorities which 
are not directly concerned witht the consideration, thereof 
(e.g., Governor; another Minister, Secretary, M.L.A. or any 
other political or administrative quarter etc:) as it is most 
objectionable practice, contrary to official propriety and 
subversive of good discipline. Government employees who 
do not observe these instructions would be liable to 
disciplinary action interms of Punjab Government circular 
letter No. 7398-ST1(3)-72, dated 15'1 ' December. 1971." 
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Clapy tfl'unjab Covernment ID No. I 2/5212K-MP it/ 0761, dated 29th August, 2000 from flie. 

I) pa rtm ent of PerNonnel, addressed to all the 'inanei*ai<C:onitnissinners/Prine ip al Secretaries 

d Administrative Secretaries to the Government of Pttnjab and a copy to FLII the Heads of 

Deplcrtinents etc. in the Sta te of Puri, a b. 

ti 
Hdoi'd 

  Transmission of cases to the Deaurtment of Personnel and At' ministrotive Refortfts for 

ads.,iceiclarification. 

MI the Financial Comm iSSionersiPrincipa 1 Secretaricsi Ad min i strative ecretar les to the Govern-
rrimi of Punjab, may kindly refer to this Dc pa rt rhera 1.1). No. 20/44/84-3 PPI I, dated the 21st :'iept ember, '1984 
on the subject noted above_ 

2. 	It has ht)en ohsened that the cases being reiCtred to the Department of Personnel seldom 

com jfy with the instructions under rcibrenee and that this Department has to return the cases t o Adrninistrati-vc 

Ikpairtrnefits with observation:;. The gnidelines laid down in the letter uneer reference are again reit crated as under:- 

t I j 	tie y-iileS InVi)iv4.:: therein are lull)/ examined by the Departi.ient: 

I.:) .1 is absolutely' ile:lessary to refer th case to Department of PeYsonnel and Admin;strative 
Reforms', 

(3) the point(s) requiring clarification/ad,, ice isfare clearly brought cut', 

(4) a duplicate copy of the note of the A.D. is added; 

(5) the orders of the Administrative Se-:rotary concerned are obtained for refer ring the:. ease., 

(6) the case is marked to `pdpartment of Personnel', In the event of the matter beinv, very 

urgent and requiring personnel attention of a particular officer, the numeof The officer5 

his designation is mentioned in brae;cets after the Words Department at' Perf:onnek and 
Administrative Reruns; and 

(7) rcknant papers having 	 o‘i the case are added, 

It is therefine, requested that in future while sending/referring, the cases to The Department off -- 

Persuripe l, the above guidelines may kindly be complied with in letter and spirit. 

These instructions may please brought to the notice of a it con,:eroed for tltrict and indicu loos 

compl4mice, 

Suhirci 

The receipt of ;his communication may please he acknowledged 

GOVERNMENT OF PUNJAB 



No.5/5/9"9-trg/(5)/ 	a._ 
GOVERNMENT OF PU.NJAB 

DEPARTMENT OF PERSONNEL 

(TRAINING BRANCH) 

Dated, Chandigarh, the 3Q- 2— 2-0  

To, 

All the Heads of Departments, 

Commissioners of Divisions, 

Deputy Commissioners and 

SDMs in the State of Punjab. 

Subject:- 	Short term/Long term paid training programmes/Courses organized by 

private institutions for IAS/PCS and other Departmental officers and the 

officers of Government Boards/corporations etc. within India and 

abroad. 

Sir/Madam 

I am directed to refer to a D.O. letter No.4/2/87/TRG(IV)/1507 dated the 

S td  February, 1987, from the then Chief Secretary to the Government of Punjab 

i.D.No.5/5/99-trg/(5)/9765, dated, 12.8:99 and letter No. 4/10/2015-Trg(4)/91, dated 

23 -4-2015 to all Administrative Secretaries and all Heads of Departments on the 

subject noted above and to sav that it has been observed that the Administr'ative 

Departments (wherever they are competent) .nominate the officers under them to 

attend various training programmes/courses sponsored by private 

institutions/Organizations where fee is to be paid by the Government/ Government 

Corporations/Boards etc. 

2. It has also been observed that these private organizations/institutions 

charge big amounts as fee and other expenses towards boarding and lodging etc. 

3. You are aware that State of Punjab has its own Mahatma Gandhi State 

Institute of Public Administration, which organises various training courses for various 

level of officers and charges no fee etc. Similarly, there are several training institutions 

of Govt. of India, besides, Ministry of Personnel and Training, who are engaged in 

imparting training to various level officers by conducting training programmes from 

tame. to time without charging any fee and officers are regularly sponsored for such 

training courses/programmes. 

4. In view of the position stated above, and in order to exercise economy 

in public expenditure, it is reiterated as a matter of state policy that Government 

Departments and Public Sector Undertakings (Corporations/Boards etc.)may not 

sponsor (where they are competent) any officer for short term/long term training 

Contd...., 

 

  



programmes/cOurses/ workshops/ seminars/conferences within India or abroad whic; 

are organised by Govt../Sein; Govt./Public Sector Undertakings(Board/Corporation etc.) 

and private institutions etc., except mandatory training prograrnrnes/couNe 

workshops/ seminars/conferences, where the fee and other expenses are to be borne 

by the State Govt./Semi Govt./Public Sector Undertaking(Board/Corporation etc.) 

5, 	 These instructions must be followed in letter and spirit and brought 

the notice of all the concerned. 

Yours faithfully, 

(Gurpref. Kau Sapra) 

Special Sea ary -rsonnel,,  

Copy is forwarded to all theAddl,Chief Secretaries/Financial CornmisF.,ioners," 

Principal Secretaries and Admn. Secretaries for similar action at their end. 

Special Secr ary P rsonnei 

To 

All the Financial Commissioners/Principal Secretaries 

and Administrative Secretaries in the' State of Punjab. 

D.No.5/5/99-trg/5)/ 313 Dated,Chandigarh,the 3c -1;Z-15- 
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• (PAUSA 9, 037 SAKA) 
••••■••■••••-, 

PART Hi 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL 
(PERSONNEL POLICIES-1 BRANCH) 

NOTIFICATION 

The 24th December, 2015 

No.G.S.R.69/Constart.309/Amd.(16)/2015.. In exercise of the 
powers conferred by the proviso to article 309 of the Constitution of India 
and all other powers enabling him in this behalf, the Governor of Punjab is 
pleased to make the following rules further to amend the Punjab Civil S,;rvices 
(General and Common Conditions of Service) Rules, 1994, namely :- 

RULES 

1. (1) These rules may be called the Punjab Civil Services (General and 
Common Conditions of Service) (Third Amendment) Rules, 2015. 

(2) They shall come into force on and with effect tiom the date of 
their publication in the Official Gazette. 

2. In the Punjab Civil Services (General and Common Conditions of 
Sorvice) Rules, 1994,- 

(i) in rule 14,A, in atb-rule (2), for the words" qualified a test in 
Punjabi", the words and signs " pas,sed a test in English and Punjabi)  
respectively," shall be substituted; and 

(i4 i rule 15, hi sub-rtile (2), for the words "qualified a test in Punjabi 
typewriting either on computer or on mithual or electronic 
typewliter", the words and signs "passed a test in English and 

respectively, on computer" shall be substituted 

SARVESIf KAUSHAL, 
Chief Secretary to Government ofPunjab. 

.919/i24015/Pb. Govt. Prgss, SA.$ Wagar 
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PART III  

VEftIVIVIENT OF PUNJAB 

IOTA RTMINT OF PERSONNEL 
ERS NN POLICIES- I BRANCH) 

NOTIFICATION 

The 19th Janugaty, 2016 

IVa4.$it.11/CirtstlArt,309/Alvtd.(117)/20160-mnrigl of the 
powers conferfed by the proviso to article 309 ofthe Constitution of India, 
and all other powevs enabling him in this behalf, the Governor of Punjab is 
pleased to rnalw tho following rules flail-1:o to amend the Putljah Civil Services 
(General and Common Conditions of Service) Rttio, 1994, namely ;- 

1WL,FS 

) These rules may be called the Punjab Civil Services (General 
and Common Conditions of Serviee)(FirstAmendment) Rules, 2016. 

(2) They shall come into force on and with effect from the date of 
their publication in the Official Gazette. 

2. 	In the Punjab Civil Services (General and Common Conditions of 
Service) Rules, 1994, in rule 8, at the end of clause (d), for the sign".", the 
sip ":" shall be substituted and thereafter, the following proviso shall be added, 
namely:- 

"Provided further that in the case of persons recruited 
by direct appointment in the same cadre obtaining equal 
marks during same selection process, their intor-se-seniority 

shall be determined on the basis of their age. That is, an 
older person shall be senior to the younger pertion,". 

$A WWI KA.LMIA,L, 
Chief Secretary to ,Government of PuRiab. 

936/01-2010Pb. Govt. Prow, SAS. Nagar 



Qi dot d 

t: 3/21/2009-21111112/65 

Pruz( 

1-13-1-  6 8 fvgrar 

(-TYT-F-  trIFFI-1-4-  2 artfr) 

IF rqd  

egg:6-d; 

Uf -d-drd:, f11-11 1-4.{3 cIrci*1 

fp-FET 	A-F6- 1-6-1; 

fril-rEfdHg}-7 fgzrel-  an-TF6-4.; 

M-F0-  Rf 

fx-39',t0-17-q-: 17/ a "- L"16 

fg-4-E 	 rra"3-) f?-&H&1, 1970 :41111 0( 	6 	 

Nel ,gO'duIr 	 fr 	161-116 

fgut-t afqFR-dra-  (f-d-er.) 	 braw E I  

91Yre7/71, 	H 

Cf6: Gliff73 	)1-711 T  fT)-76 fm=i-  fE4  d I t.  1TH U 	3/21/2009-  

21.1111-2/283641/1 1-1-1-39" 6-8-2014 *J1-.,- " H 	FTC-f 	H , di 1-17ET 5431 29.9.14' ))-fj 6-01' 

16.12.14 	 afar t-#3d to-  aft i:rrr 	 (Fgr iff  

	

1970 :)",-9:0-6.  $181 1-11 1:  Ng-W.7 Z37:1 HI-  H6141.4fi u.u, 	if.)-1-12;f7F.-1, te.4-e" 

drHHcid (fcre',),Hoce) 	1740, ti -7, 7;1FFk,'4b7f.dfd(i--f-jr;Si. '),P-UT-Fe-43 	98784 01740, 

FrK 1:1-=.4-QT z-f7375-1->le 	'CAW 	 al ):ivr fErg ,,urv-a-rai 1 - 

1- }r11)7i1.1'6d,„ 

Na ci I 	 

f 	rft aj9- 	PriZ-  cc 	1yf41 a 	1/U)-N.  Hcid 	U17  

Ho{ .<J • 	}Ida 	))-rdRE5-67  Cid( cocii0 

Tr- 	1-1-freli75-s= 

fq:1=1-  

H'cr Tia 	d /fdl/t1}Ftf Ho  

r'd FIci1 I 

 t9_6(  

fi.r.rk.A-: 3/21/2009-214V-2/ 6; ci 	( 3 	 -4-1-47-4: I 7 1 

H U fEa- 	 fAltr, Lit .),11r-7.-1. F3itafR-Hed rd (foe .), )r-rar6" 

t: 1740, tu -7, ):;ig.tr.):ifg.ozIld (CFPA), )-1-at-FEW 	98784 01740 	 LEal- 

24.6.2015 	 Frd-F7 	 I 

Q1,1 )-Mdd 

GOVERNMENT OF PUNJAB 



"aRrEf ME{T-cl 
1114675 frgrdT 

(t65 	.F.rn,cr) 

fg-m-rf   	 i1 tvgrq-E. 

Tp-ro-  1441 afg96--a.g,tp-hf. 	 ZIETtrt 	 

rldoCci, jrr tttfta 	feR 'fq--gTar 

9/30/98-4a.a.1(14U)/626, fi-rt-  15.7.2014 ie5 RTWIT 	•1-1:31-g?;5 ado 

2. )111:1-1-6 zi3-0" "cril"" )1-ft fFFT 	fErg•Vr fErg fq-- rar 

rat 	 art' Pr-q-r tuP-IT t 	 aa-6 msia 1-6N-Y)-rr 

tar ti fir cic(ici 	ftPff4t3 )WfFYHT  

Cd 	5 )W1 	'41-6)-r 	ocil 	 faNT 	kKg- 

rnrut 	T:51-114fl odl. 	(JI 	 firErFrqT 	fTg-rarf g 

fo-un-rf 	d 1:Pia /411.1-675 fT- r-dr 48 alt.' /-1. 	-rzt 44-Ef 

Tn=r1  fiqu.  auT fs4. 	 fFFr ooa6 tun-Cr 	 --r- Ts-Ha )1{Q-71.191-  

f-s3 	de) I 

3. fTUP-ff 	-Y)-P-r-z-tz-Th 	.rt.  nifm-r au 7 	-6Z-97 

PffT--)-1Q-ft91-If 	 f4u 	Nr-3, 	5-12 	 at.  

tiurFsta 	Lrgef Y)-q-aTf. 1 t.f atirnf Zr6, f 	)-=w 

fg-up-r 	Lra-rt.d d codó 641 (W) i 	zfl 	f4-e.  tnrapa. r dl  

.-ErainEr 	Trr-w--rr ado. 	Z. ifErg 	att. 	wrut-)')-F-Lrt 

r4t, 	 fo-un-crt 	if1-71- 	 ara -rne- 

ra.  cJ cod4■ 0 )11-r-a . 1-1Q I  

4; 	 Q-111-ff 	,ir76:1-f-.59-  )11-4 

T1-f-Tir aZ1Urd1111T FWW-  PiqT f6}{ Fa3 CPA; (4-drd at do -3) 

t)O-I•ei a115# r)-1 It371 	c.'J 31  1 (f"--dH )-1-0T6' 

uErtmir 

5. 	tFf trarr rnas-  r41 	 

To-ft 	1afH-Frsav, uif")-1,..fd 
ZilErt 	 14WU Hdolld I 

9/30/9S-41-11-.0-.1(1rd)/ 'W591111 
	

ffigtH 	 8)311‘ 


