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Growp VI -+ 1. Treasury Officer.
2. Assistant  Trensury Officer.
Group VII 1. Punjab Forest Service Class L.
2. Puniab Forest Service Class II.
Group VIIT . District Indusiries Officer.

< Astistant Director of Tndustries.
. Assistant  Controller of Stores.

Lad U

2. The posts in cach group have not been arranged in
the order of their superiority and will be offered to the qualified
candidates m the order of their positions in the merit list,
keeping in view the preference given by them.

3. The Punjub Publie Service Commission will, if consi-
deted necessary. muke separate arrangements to hold examina-
tions for recruitment to the posts which have been excluded
from the new groups detailed in para 1 above bt fall within
their purview.

4. Goveroment Tias further decided that (he ministerial
Gowvernment serviints  who ure elimible for appearing in the
P.C.S. (Executive Branch) Examination under Rule 10(3) of
the BC.S. (Executive Branch) Ruies, 1930, up to ihe age of 35
years, will, in fature, be allowed only three chances in addition
to thuse which a Governinient servant may have availed ofas a
dire¢t rteortit  within the normal age-limit. To avoid any
hardship in marginal cases, it has been decided 1o allow one
more chance during the next two yearsto those ministeria of
Governnient Servants who have already availed of 3 chances.

5. The receipt of this letter miy kindly be acknowledged.

=——

Copy of Punjab Government Circular letter No, 18427-3G5-62]
43145, dated 5th December, 1962, from the Chief Secretary
to Government, Punjab, to all Heads of Departments, ate, ete.

Subject. — Inciusion of details of allowances aftached to g
post 1 the advertisements,

[ am directed to say that in order that the candidates from
the open market may know the total emoluments attached toa
EOSI_, the Punjab Public Service Commission has desired that

etails of the dearnsss and other allowancss attaching to a post
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should be included in the advertisements issued by them,

This will be possible if the rates of all the allowances admissible

in each case are intimaled to the Commission by the respective

departments, along wilh the pay-scales against item 9 of the

Requisition Form.

I am to request that the required information should,
in future, be imvariably furnished to the Commission, in the
proper column of the Requisition form.

Copy of Punjab Government Circular letter No. 18854-3GS-62/
44893, dated the 17th December, 1962, from the Chief
Secretary to Government, Punjab, to all Heads of
Departments, etc. efe.

Sulbject.— Holding of combined examinations for Recruitment
to similar posis/services.

In continunation of Punjub Government letter No. 17999
3GS-62/42246, dated the 24ih November. 1962, on the subject
noted above, T am direcled to state that the instructions
contained therein with particular reference to para 4 thereof,
will come into force aller the ensuing PCS (Excoutive Branch)
examination Lo be held inor aboot the month of January, 1963,

New Delhi-11, the 16th June, 1962
26th Jyaistha, 1584.

RESOLUTION

. The policy of the Governmen! of Indis in respeel of quali-
fications bascd on nationality and domicile for eligibility
for appointment to Central Services and posts was Juid down
in this Ministry’s Resolution No, 43/38/49-Ests., dated the 6th
April, 1950, and was subsoquently modified so far as citizens
of Stkkim are concerned, hy Resofution MNo. 43/29/5]-Fsts..
dated the 11th April, 195].

2. In view of the fact that the territories of ‘Gos, Daman
and Din have breome part of India and have been constiluted
as a Union Territory, the persons domiciled in those territaries
have become citizens of India. It has, therefore, been decided
to dispense with the requirements ofissue of certificate of eligi-
bility 1n respect of the persons belonging to these territories for
porposes. of employment under the Government.

The question of muking the Tibetans, who migrated to
India, cligible for Central Services and posts, has
also been under the consideration of the Government
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of India for sometime past. [t hasnow been decided
{hat Tibetans who ceme over to India before the
st January, 1962, with the intention of permanently
settling in this couniry, may be considered for appoint-
ment to various services, posts under the Govern-
ment of India, subject to the issue of certificate of
eligibility in their favour and their otherwise being
found suitable.

3. The Resolution of the Government of Indiy in the
Ministry of Home Affairs, No. 43/58/49-Ests., dated the 6th
April, 1950 is, therefore. amended as follows:—

(1) The sub-elauses (i) and (ii) uader paragraph 3 of
the said Resolutiun shall be substifuted by the
following —

(i) Subjects of Nepal and the State of Pondicherry.

(i5) Persons who huve miprated or may hereafter
migrate from Palkistan with the inteation of
permanently setlling down in India, and who
have not become citizens of India under the
Constitution.

(iii) Tibetans who migrated to India before the Ist
January, 1962, with the intention of permanently
settling in India.

(2) The standard rule for recruilment contained in para-
araph 5 of the said Resolution, as subsequently
amended by Resulution Nos. 43/97/56-CS(C), dated
the 12th Aptil, 1957, and 11/24/60-Ests. (B), dated
the 21st December, 1960, shall stand medified as
follows i— -

“A candidate for appointnient lo any Central Service
or post must be i—

(a) a citizen of India, or

{'b; a subject of Sikkim, or

?:’.] a subjeet of the State of Pondicherry, or

d) a person of Indiun origin who has migrated from

Pakistan with the intention of permanently
seftling in India:

Provided thal, subject to the issue of a cerlificate of eligi-
bility in his favour, o sobject of Nepal, or a
Tibetan who ecame over to India before the Ist
Janpary, 1962, with the intention of permancmtly
settling in India may also be appointed to any
Central Service or post, other than the Indian
Foreign Service:
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Provided further that a candidate belonging to category
(c) or (d) above must be a person in whose favour
a certificate of elipibility had been given by the
Government of India, and 1f he belongs to category
(d)the certificate of eligibilty will be valid only for a

eriod of one year from the date of the appointment
eyond which he can be retained in service only if
he has become a citizen of India.
A candidate in whose case a certificate of eligibility i8
necessary, may be admilted lo an examinalion of
interview conducted by the Union Public Service
Commission or other recruiting anthority and he
may also provisionally be appointed subjectto the
necessary certificate being given to him by the
Government.”
4, 'Resolotion No. 11/2/62-Ests. (B), dated the 28th
April, 1962, is hereby cancelled.
ORBPER

Ordered that a copy of this Resolution be eommunicated
to all State Governments, all Minisiries of the Government
of India, etc. and also that the Resolution be published in
the Gazeite of India.

L. M. NADKARNI,
Joint Secretary to the Government of Fndia.

No. F. 11[2/62-Ests(B), New Delhi-11, the 16th Juve, 1962
26th Jyaistha, 1884,

All Ministries etc. of the Government of India.
All State Governments/Union Territories. &
All Regular Sections of the Ministry of Home Affiairs.

L. M. NADKARNI,
Joinl Secrctary to the Government of India.

- PUNJAB GOVERNMENT
No. 18072-10GS-62/45092, dated Chandigarh, the 27th
December, 1962.

A copy is forwarded to all Heads of Departments and
Administrative Secretaries to Govermment, Puniab, for in-

formation. 1 _ , e
2. The domicile rule in the various service rules will

now be as per Anpexure I.
(8d.)....,

DEPUTY SECRETARY, GENERAL ADMINISIRATION,
Sfor Chief Secretary to Government, Punjab.
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ANNEXURE 1

Nallpmality (1) No person shall be appointed to the service, unless
Domisije. B¢ i8— L ‘
(i) a citizen of India, or
(ii) a subject of Sikkim, or
(iii) a subject of the State of Pondicherry, or
(iv) a person of Indian origin, who has migrated from
Pakistan with the intention of permanently settling
in India :

Provided that, subject to the issue of a certificate of eligi-
bility in his favour, a subject of Nepal or a Tl}:rntan who came
over to India before the Ist January, 1962, with the intention
of permanently settling in India may also be appointed to any
post in the service :

Provided further that a candidate belonging to category
(iii) or (iv) above must be a person in whose favour a certi-
ficate of eligibility had been given by the competent authority,
and if he belongs to category (iv) the certificate of eligibility
will be valid only for a period of one year from the date of his
appointment beyond ~which he can be retained in service
only if he has become a citizen of India.

(2) A candidate in whose case a certificate of eligibility
is necessary, may be admitted fo an examination or interview
conducted by the Commission, Board or any other recruiting
authority on his furnishing proof that he has applied for the
certificate and he may also provisionally be appointed sub-
ject to the mecessary certificate being given to him by the
competent authority.

Cepy of Circular letter No. 19982-3GS-62/45907, dated the
27th December, 1962, from the Financial Commissiener,
Planning and Additional Chief Secretary to Govern-
ment, Ponjab, to all Heads of Departments, ete. efe.

Subject.—Relaxation of age-limit for ecntry inlo Government
Service for the wives of serving military personnel.

I am directed to say that the Government has, in view of
the pational emergency frequiring the presence of a large
number of military personnel in operation areas, examined
the policy of the maximum age limit of enuy into Govern-
ment service ennnciated in Government instructions issued,—
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vide letter No. 15003-G-35/75504, doted the 23rd Novem-
ber, 1955 with special reference to the case of wives of (ke
serving military personnel. It is felt that the familics of the
military personnecl may be eXperiencing monetary difficulties
duc to the sctiing up of two estublishments. Government
has, therefore, agreed to raise the maximum age for culry
into  Government service in the case of the wives of serving
military personnel to 45 years provided they are otherwise
eligible for the posts in question.

Copy of Punjab Government Circalar letter No. 9 505-AS11-62/
46617, dated 11th January, 1963, from the Chief See-
retary to Government, Punjab, to all Heads of Depart-
ments, etc. ete,

Subject.—Instiuctions for the recognition by the Punjab
Governiment of Associations of Employees other than
the Associations of Industrial Employees.

L am directed to invite a reference to Punjub Gavérnment
letter No. 8919-ASII-61/42074, dated the 30th November,
1961, on the subject noted above and to forward herewith a
capy of the revised instructions lor information and necessary
achwon,

INSTRUCTIONS FOR THE RECOGNITION BY TIIE
PUNJAB GOVERNMENT OF ASSOCIATIONS OF
EMPLOYEES OTHER THAN ASSOCIA-
TIONS OF INDUSTRIAL EMPLOYEES

INSTRUCTIONS

Part (a) Associations of Governnient Emplo)ees sering in the
Departments af ‘the Punfah Goverument other than
those in the Police and Prisons Depuartments.

1. _Gl;vernmc:tnl is pregared to sceord officis] récopnition
lorassoeiations of its employees which comply with the condi-
tions set oul below.

2. The ussociation must ordinarily consist of 4 distine
class of Governmenl employces.
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4. Every Government employee of the same class must
be eligible for membership of the associations.

4. Only those associutions of Government servants
shall be recognised by Government whose members or office
holders are in the active serviee of Government.

5. Representations from such I‘l_’SSQGifﬂ:iﬂnS, whether made
orally by deputation, or presented in writing may be received
by Government officers notwithstanding  anything contained
in the rules relating to the submission of petitions and memo-
rials by Government servants :

Provided that—

(a) no representations or depuiation will be re-
ceived except in counnection with a matter which
is, or raises questions which are, of common
interest to the class represented by the associations,

and

(2) nothing in these instructions affects the discretion
of the Governor or the Head of a Department to
receive or not to receive a deputation from an
association.

6. Recognition is accorded solely for Lhe purpose of en-
abling employees of Government to ventilate their needs to
Government direct or to their respective “Heads of Deparl-
ments”. [f, thercfore, an association adopts other methods,
€.g., by approaching members of the Central or Provingial
Legislatures to agitate for an improvement in their conditions
of service hy putting questions and moving resolutions in the
Legiskitures or by other means, Government may forthwith
withdraw its recognition of the association.

7. Governmenl may require the regular submission,
for its information, of ‘eopics of the rules of the dssociation
and the annual statement of its accounts and of list of its

members.

8. Government may speeily the chaonel through which
representations  from the association shall be submitted and
t hen auwthority by whom deputations may be received.

9. The officer who i1s empowered to grant léave fo a
Government employce will so fur as is possihle, grint casual
leave to an cmployee who is a representative ot a recognised
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association to attend duly constituted meetings of the asso-
cligﬂ-mn. The grant of such leave will be subjeet to the exigencies
‘j:.l.dtgf service, of which the officer in question shall be the sole

¢ 10. The associations shall not be formed on the basis
of a caste, tribe or religicus denomination or of any group
\&gﬂm or section of such caste, tribe or religious denomina-

L. (1) In these instructions, unless the context otherwise
requires “Governmenc”’ means the Punjab Government and
algtttles the Head q:-]i” a Depurfment subordinate to the Puujab

ernment  to whom powers have been delegated uader
clanse (2) of this rule. ' \

() Government may delegate any of its powers under
instructions 1 to 9 to any avthority subordinate to it.

(3) A Head of a Department may issue subsidiary ins-
fructions regarding the 1ecognition of associations of classes
of Government employees subordinate to him.

Part \p) Associations of EmploYees in the Police and Prisons
Depariments.

__The instructions in Part (a) shall be applicable to asso-

ciations of employecs in the Police and Prison Departments
with the addition of the following clauses to instructions 2 and
7 and the substitution of the following proviso for the provi-
sions to instruction 5 and of the following insiructions for
insttuction 4 —

Instruction 2 .. The Association shall also consist
of such distinet rank or ranks of
employees as  Government may
prescribe provided that Govern-
menl may accord recognition 1o
particular associations of speci-
fied ranks of employees in the
Police Department of which
specified ranks of employees 1o
the Excise Department are also
members.

Instruction 4 .. No person who is notin the active
service of Government shall be
an office-holder of the associge

tion,
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Instruction 5 .. Provise (a) representalion or de-
putation will be received on ques-
tions of discipline or of promotion
affecting individuals.

Instruction 7 .. No rule of the association shall be
valid until it has received the
approval of Government and
Government may from time to
time require the modification of a
rule or rule in a particular manner.

Copy of Circular letter No. 16670-7GS-62/3024, dated the
25th Januwary, 1963 from Shri Saroep Krishen, 1.C.S.,
Financial Commissioner Planning and  Additional
Chief Secretary to Government, Panjab, to all Heads of
Departments, ete. ete.

Suhject—Use of the term “Government  Servant”—Instruc-
tions regarding. '
Sir,

I am direcled to address you on the subject noted above
and to say that the question regarding the desitability of the
use of the term  “Government Servant” in official correspon-
dence has been considered by the Government and it has
been decided that this term is not in consonance with a demo-
aratic socidl pattern and should, as far as practicable, be subs-
Ututed Dby the term  “Government employee™ in all official
correspondence.

2. It has also been decided te discourage the use of terms
ltke “master” and “servant™, which should as far as possible
be replaced by the terms “employer' and “employee™ in official
cotrespondence, reporis, ete.

3. It is requested ihat the above instructions may be
brought to the notice of all concerned for compliance.

4. The receipt of this letter may please be acknowledged.,

Copy of Panjab Government Circular letter No. 1100-10GS-
63/4707, dated 6th February, 1963, from the Chief
Secretary to Government, Punjab, to all Heads of De-
pariments, ete. eic.

Subject—Appointment  of Tibetan Refupees to Central

Services and Posis—Question of eligibility for
employment,
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In continuation of Punjab Government endersement
No. 18072-10GS-62/45092, dated the 27th December, 1962,
with which a copy of Government of India. Resolulion No.
F.11/2/62-Ests~(B), dated the 16th Tune, 1962, and a copy of
the latest phraseology of the domicile tule was forwarded to
you for being adopted in various service tules, 1 am directed fo
say that pending adoption of the phraseology of the rule in the
various service rules; Tibetans who arrived in India before
the 1st January, 1962, with the inlention of permanently selll-
ing in India may, subject to the issuc of a certificate of eligibi-
lity in their favour by the competent authority, be cons idered
for appointment toany postor service under the Panjab Go-
vernment, provided they are offierwise suitable for appoint-
ment and possess the requisite qualifications preseribed for
appointment to that post or service.

2. For Secrctary to Government, Punjab, Labour and
Employment Departments only

Necessary instriictions may please be issued fo the various
Employment Exchanges to sponsar (he cases of Tibetan Refu-
gees. if they are otherwise suituble for employment to various
posts/services under the Punjab Government.

3. The receipt of this communication may please be acknow-
ledged,

Copy of Punjub Government Circular letier No. 648-6GS5-63/
3318, dated 14th February, 1963, from the Chief Secretary
to Government, Punjab, to all Heads of Departments, efc. ete.

Subject—Reduction in the yumber of peons in Government
Offices.

[ am directed to wldress you on the subject noled above
and to say thit the guestion of reducing the number of peons
has been considered by Government and an analysis of the
time gpent in (he office by peons has shown that they remain
idle for a considerable portion of the day and consequently a
sizeable reduction in (he number of peoms ts possible. The
matter has also been carcfully examined by a Committee under
the Chuirmanship of the Financial Commissioner, Develop-
ment and the conclusion arrived at is that the number of peons
in Government offices ¢an and should be reduced. In this
background, Government have on the recommendations of the
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Committe¢ decided to fix the following secales of peons for
officcts and offices in the State —
[. Pevns attached to Officery :—
(a) All Heads ol Departments should have only two

peons each where al present two or more are
altached.

(b) All field or e¢xeculive officers at the district level

(e.e. Deputy Commissioner, Superintendent of
Police and Executive Engincer) or above should
have two peons each where fwo or motre are
aftached at present.

(c) The following officers should have two peons each—

(1) Financial Commissioners.

(11} Chief Seeretary.

(1i1) Plroning Commuissioner.

(iv) Commissioner for Home Affairs.
(v) Commnussioner. Hill Areas,

(vi) Edveation Commissioner.

Nofe —This scale is considered necessary because of the
nare of the work of these officers e.g. touring,

Judicial work, number of visitors, reception of

V.1.Ps,, urgent work and law and order problems.

(d) ANl other Adminisirative Secretaries should have one
peon cich, exeept that the Finance Sceretary should
be allowed an additional peon for four months in
the year when the budget work is at its height.

(e) All ether officers should have one peon each where
one or more are already allowed.

(1) Where peons are al present shared, they should
continue to be so chared.

Nore.—The term ‘Peon’ includes functionaties like* Jama-
dars.” 'Khalasis’, orderlies and police orderlies,
It should, however, be left to the department to
gecide as to whether they should provide orderlies,
gic,, or pcons.

P i S R . e——



e T R e | W T R e R W iy W

287

(g) Where an Adminisitative Sceretmay or Head of
Depariment ar other officer has more thap ohe
department in his charge, he should not, on that
account, be entitled to  auny additional peon. For
example, the Commissioner for Home Alfairs
should have two peons in all and no additional
peon should be lgiven to him as Chief Elcctoral
Officer.

Il. Office Peons:i—

(a) The following scales are prescribed for the normal
branches and staff  offices—
(i) for the Secretariat and offices of Heads of Depart-
ments—One peon for 13 ministerial hands |
(ii) for other offices—one pron for 13 ministerial
hands.

All organisations should be given their allotment of peons
on this basis and its distribution among branches
left to the discretion of the Head of the orginisation.
Whete the present sanctioned sirength is less than
what this normwould give, the staius quo hould
coptinue.

(b) Future increases should be allowed al the following
scales —
(i) for the Secretarint and Heads of Departments—
One peon for 15 ministerial hands : .
(i1) for other offices—One peon for 20 ministerial

hands.

Note—Regardiag (a) and (b) above., maraimal adjusi-
ments will be necessary for very small wnits compri-
sing fewer officials than the number provided in the
norm and also o cover murgmmal ciuses of expansion
in staff to an extent less than the norm.

(c) Special units in a particular organisation such as the
'[’;sue o1 Despatch Section or the Circulating Branch,
cannot be governed by any norm. Their strength
should be fixed on un adfioc busis in consullation
with the Finance Depariment, from time 1o time.

(d) Leave reserve should be increased to 10 per cent.
This is neccssary because more than the present
sanctioned leave reserve strength is generally on
leave and with the réduced number of peons, it
will not be passible to give additional charge to
any peon.
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2. Lam to request that vhe above scheme should be imple-
mented immedidtely., A statement shewing the net recuction
in the number of peons and the savings per annum that would
be effccted as a result of (his decision should be furnished to
Government by the Ist of March, 1963.

3. The reccipt ef this letter may be acknowledged.

Copy of Circular letter No. 1946-8GS-63/6399, dated the 16th
February, 1963 from Shri Saroop Krishen, 1.C.S. Financial
Commissioner Planning and Additional Chiel Secretary to
Government, Punjab to all Heads of Departments etc., ete.

Suhject.—Observance of puticluality in kedping appointments
Sir,

I am dirceted to say that it has be‘en\ﬁmught to the notice
of the Governmernt that some distriet officers particularly of
the Revenue [rrigation and Police Departments arrange appoint-
ments with members of the public at outstations but later
cane=ltheir programme and do not keep the appointments o
reach (ke place of appointment with delay. This results in
greal inconvenience and disappointment to the pablic and is
open to ohjection. It is, thevetore, requested that all officers
under your contrpl should be imstructed 16 take particular
edre and to keep such appointments, and in ecgse it becomes
ubSolutely necessary for administrative reasons to cancel the
appoinimen/programmes, information should be sent to the
persons concerned af leas! 12 howors in advance. [am to add
that contravention of these imstructions will be viewed very
seriously by the Government.

2. The receipt of this communication may please be
acknowledged.

Copy of letter No. 1952-8GS-63/6924, dated the 21st February ,
1963, from the Financial Commissioner Planmmg and Addi-
tional Chief Secretary to Governmeni. Punjab, to Al
Heads of Departments, etc. etc.

Subject.— Coaching or Training Courses attended by the Punjab
Government employees @l the National Institote of
Sports Patinla—Treatment of the period of their
absence from duty for the purposec.

I am dirceted to invile your atlention to Punjab Govern-
ment letter No. 2393-8GS-62/11431, dated the 9th April, 1962,
and to say that the concession ol 30 days casual leave allowed
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tnder these instructions, to Governmient employees who ate
sportsinen will also be admissible to sportsmen who are spon-
sored by the Statc Government for coaching or training in the.
National Institute of Sports, Patiala.

2. The reccipt of this letter may be acknowledged,

Copy of Circular letter No. 1730-8GS-63/2044, dated the 25th
February, 1963 from the Financial Commissioner Planning
and Additional Chief Sccretary to Government, Punjab to all
Heads of Departments, etc. ete.

Syﬂjﬂcr.-—fiﬂllihinaliun of casual leave with autumn/winter/
spring recess under Lhe revised system of earned
leave, holidays and working hours.

I am directed to refer to para (5) of Part VI, of the Punjab
Government letter No. 4376-GI1-59/2767, dated the 28th May,
1959, on the subject noted above and to say that a question
has ariscn as (o whether casual leave can be combined with
autumn/winter/or spring recess enjoyed by Government emp-
loyees in the vacation Departments, [t has been decided that
casual leave should not, except in hard circumsntances to be
determined by the sanctioning authority, be eombined with the
gutumn/winter/spring reeess and that such combination should
not in any casc beallowed fo excecd the spell of 16 days admis-
sible under the rules,

2. These instructions mny kindly be brought to the
notice of all concerned for information and guidance. The
receipl of this communication may please be acknowledged.

Copy of Punjab Government Circular letier No. 1922-11G5-63/
7797, dated 25th February, 1963 from the Chief Secretary
to Government, Punjab to All Hends of Departments, etc. ete.

Subject—War Service concessions to servicemen ele. and
civilian employces who undertake military service
during the emecrgency.

I am directed to address you on the subject noted above
and to say, that the question of the concessions te be extended
to ex-servicemen and their families and to persons who under-
take military service during the present emcrgency has been
under the consideration of the Government and it has heen
decided as follows —
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I. Ex-servicemen and members of the Territorial ArmY
belonging to Punjab:

(a) The maximum age limits prescribed for civil employ-
ment under the Punjab State will be relaxed in their favour
and the period of their approved military service shall be
excluded in counting their age for this purpose provided
that —

(i) they produce a certificate from the mulitary autho-
rities that they had continuous military service for
a period not less than six months and were dischar-
ged because of demobilisation/reduction not more
than three years prior to the date of their regis-
tration at an Employment Exchange or the date of
application for employment under the State Gov-
ernment ; and

(ii) they fulfil the qualifications other than those in
respect of age prescribed for the posts applied for
by them.

1. Disabled ex-servicemen and families of those killed

in action :

(b) Tn addition to (a). ex-servicemen who become disabled
while in military service will also be entitled to exclude fiom
their age the period from the time they were disabled up to the
date of their application for appointment or until the end of the
emergency, whichever is earlier,

(¢) Widows of deceased scrvicemen and wives of those
who become disabled will be ccnsidered sympathetically for
civil employment provided they fulfil the minimum qualifica
tions prescribed for the posts applied for by them.

{(d) Children of d::masqd{disabled servicemen will be consi-
dered sympathetically for civil employment if they fulfil the
gualifications of the posts applied for by them.

1. State Government emploYees who are permitted to join
military service during the emergency :

(¢) The liens of the permanent employees will be retained
As regards temporary Government employees who join mili-
tary service they will on return from such service be accom-
modated in their civil posts provided these posts are still in
existence. Otherwise efloris will be made to® accommodate

them in equivitlent posts.
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{f) Fiom the date of the issue of these instructions, no
dibect recruitment, on a substantive basis, shall be made to any
post under the Punjab Government except with the sanction of
Government and for special reasons to be recorded by the
Administrative Department concerned. Recuritment made on
temporary basis during this period will not entitle any employee
to being made permanent in preference to those who have
joined military service.

(g) The period spent on approved military service will
count for seniority, promotion, increment, leave and pension
in the civil appointment. The employees concerned will be
entitled to proforma promotion in their present departments
under the ‘next below” rule and also to seniority in higher posts
to which they would otherwise have been entitled if they had
not proceeded on military service.

(h) They will be entitled to draw, during military service,
the civil rates of pay and allowances admissible to them from
time to time, or the military rates of pay and allowances, which-
ever are higher. In the case of those joining as JCOs/Other
Ranks, however, the civil rates.of pay and allowances which
would have been admissible to them from time to time will be
reduced by Rs 25 per month on account of free rations.

(i) They will retain their right or liability, as the case may
be, of subscribing in accordance with the rules of the Fund con-
cerned, to any Provident Fund of which they are members,

2. The above concessions will be in addition to the —

(i) concessions given to ex-servicemen and their fami-
lies by the Government of India ;

(ii) concessions given to students who join military ser-
vice by the Educational Department and/or the
Ulniversities concerned :

(iii) concessions given to Government employees who
join military services by their respective depart-
ments in respect of all’ matters including medical
fucilities and retention of residential accommoda-
tion by their families.

3. Tt is requested that these concessions should be brought
to the notice of all employees who are working under you or
were working under you but have since joined military service.

4. The receipt of this letter may please be acknowledged.
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Copy of letter No. 2152-8GS-63/7043, dated the 25th February,
1963, from the Financial Commissioner, Planning and
Additional Chief Secretary to Government, Punjab,
to all Heads of Departments, etc. etc.

Subject.— Grant of special casuul leave to sportsmen.

In continuation of Punjab Government lelter No. 2393-
8GS-62/11431, dafed *he 9th April, 1962, on the subject
noted above, I am directed to enclose 1 copy of Government
of India, Ministry of Home Affairs Office memo No. 46/13/
54-Ests (A), dated the 3rd December, 1956, on the above
subject. Tam to say that it has been decided by Government to
extend the concession of 30 days special casual leave envisaged
in Punjab Government letter No. 684-GI1-58/13153, daled
the 14th/20th February, 1958, to those Government
employees also whose Services are utilised in any of the
Organisations mientioned in the sub-para 3(b)i) of Govern-
ment of India, Ministry of Home Affairs, Office Memo-
No. 46/7/50——Ests., dated 5th March, 1954 forming an
enclosure of Pumjab  Government letfer, dated the l4th/
26th February, 1938, referred to above, or by a State, Zone
or Circle in conneclion with the coaching or administration
of the teams participating in sporting events of national or
inter-national importance.

2. The instructions will come into operation from the
date of issue and past cases which have already been decided
will not be re-opened.

3. A complete and wp-to-date list of National Sports
Federations/Associations recognised by the All India Couneil
of Sports will be circulated in the due course,

4. The receipt of this communication may be acknow-
ledged.

Copy of Office memo No. 46/13/54-Ests(A), dated the 3rd
December, 1956, from the Government of India, Ministry
of Home Affairs.

Subject.—Paiticipation by Central Government servants in
sporting events and tournamcnts national or inter-
national imporiance—Treatment ol the period of
their absence from duty for the purpose.

The undersigoned is directed to invite a reference to this
Ministry's Offige memo-No. 46/7,50-Ests, dated the 5th April,
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1954, on the above subject, and to say that the Government of
India have decided to extend the concessions granted therein
to those Government servants also whose services are utilised
in apy of the organisations mentioned in_ fub-para 3(b)(i)
of the communication mentioned above or by a State, Zone,
or Circle in connection with the coaching or administration of
the teams participating in sporting events of national or
international importance.

2. Past cases which have already.been decided will not
be reopened.

3. In so far as persons serving in the Indian Audit and
Accounts Departments are concerned, these orders are issued
with the concurrence of the Comptrollerand Auditor-General
of Tndia.

Copy of Circular letter No. 374 1-8G5-63/9352, dated the 19th

March, 1963 from Shri Saroop Krishan, LC.S.,

. Financial Commissioner, Planning and Additional Chiel

Secretary to Government, Punjab, addressed to all
Heads of Departments, ete. etc.

Subject—Revised System of Earned Leave, Holidays and
Working Hours.

In continuation of Punjab Government  letter
No. 7365-GS-60/30440, dated the 29th August, 1960 on the
subject noted above, T am directed to clarify that in the matter
of earned leave all temporary emiployces whether appointed
for a period of less than six months or more will unless there
are specific conditions in the terms of their appointment to the
contrary, be governed by leave rules applicable fo temporary
employees as contained in Part C of Section 111 of Chapter
VIII of the Punjab Civil Services Rules, Volume I, Part 1.

2. These instructions are brought to the notice of all
concerned for guidance. The receipt of this communication
may also be acknowledged.
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Copy of Punjab Government Cireular Letter No. 5410-3GS-
63/11926, datcd 28th March, 1963 from the Chief
Secretary to Government, Punjab, to all Heads of
Departments, etc. efc.

Subject—Age of compulsory retirement—raising of.

1 am directed to say that the question of raising the
age of compulsory retirement has been considered by the
Government and it has been decided to raise the age of
compulsory retirement of State Government employees from
55 years to 58 years with effect from the lst December, 1962,
subjeel to the exceplion that, the age of retirement of Patwaris,
ministerial staff and Class TV Government employees, including
new entrants will remain 60 years in case this practice is being
followed according to the rules governing their service
condifions,

2. A Government employee who attained the age of
compulsory retirement on or after 1st December, 1962 or
who was on leave preparatory to fetirement or proceeded on
such leave on or after 1st December, 1962, will not be entitled
to the benefil of the increased age of compulsory retirement
unless he is permitted to resume duty after the appointing
authorily is satisfied that he is efficient and physically fit.

3. Government employees who had already retired
before 1st December, 1962, or who were on refused leave
on 1st December, 1962, beyond the date of compulsory
retirement are not entitled 1o resume duty under these orders.
Those employees, however, who on Ist December, 1962,
were on refused leave beyond the date of compulsory retire-
ment may be re-employed, if fit.

4. Government employees who are on extension in
service on the date of the issue of these orders may be allowed
to continue in service up to the age of 58 years.

Amendment 9. Scientific and technical perso nnel may be given extension
made,— in service or re-employment beyond S8 years subject
E“ﬂ:gﬂ"{“'h to the instructions issued in the matter from time to time.,
ment Cir-
cular letter
No, 5599-
3G8-63/

12652,
dated Bth
April,
1963,
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6. Notwithstanding any thing contained in the foregoing
paragraphs, the appointing authority may require a Govern-
ment employee to retire after he attains the age of 55 years on
three months' notice without assigning any reason. This will
be in addition Lo the provisions alrcady contained in  rule
532 of the Punjab C.S.R., Yolume 1, to retire an  officer
who has completed 10 years qualifying service and will
normally be exercised to weed ont unsuitable employees
after they have attained the age of 55 years. A Government
employee may also, after attaining the age of 55 years,
voluntarily retire after giving three months’ notice to the
appointing authority.

7. Detailed instructions for regulating the period belween
the date of compulsory retiremeni of the Gavernment cmployees
who have already attained the age of compulsory retirement
and the date they are permitted o resnmeduty by the appoint-
ing authority under paragraph 2 abowve, and other condi-
tions, will follow.

8. The orders shall apply to all Government employees
in the integrated State.

9, Necessary amendments to the rules will be issued
scparately, in due course.

10. These orders issue in consultation with the Finance
Department.— vide their U.0. Ne, 723(2)-FRI-03, dated
the 8th March, 1963 and U.O. No, 3736FRI-63, dated
the 28th March, 1963.

[Published in the Puniap GOVERNMENT GAZETTE, Legislative
Supplement Ordinary, dated the 31st May, 1963]

Part 11
HOME DEPARTMENT
NOTIFICATION
The 23rd May, 1963
No. G.S.R. 123/Const./Art. 309/63.—In exereise of the
powers conferred by the provise to Article 309 of the Consti-
tation of India and all other powers cnabling him in this
behalf, and in supersession of all the correspoending rules

issued in this behalf, and in force for the time being, the
Governor of Punjub is pleased to make the following rules
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for regulating the appointment and conditious of service of
persons appointed to the Punjab State (Class 1V) Service:—

Short tiile, I. (1) These rules may be called the Punjub State
copmence: (Class 1V) Service Rules, 1963,
applicaticn. '

(2) They shall come into force from the date of their
publication in the PUNJAB GOVERNMENT GAZETTE.

(3) They shall not apply to any person for whose appoint-
ment and conditions of service special provision is made by
or under any law for the time being in force.

Definitions, 2. In these rules, unless the contexl oltherwise requires—

(a) “Direct appointment™ means an appointment
made otherwise 1(han by promotion within the
service or by transfer of an official already in
the service of the Government of a State or the
Governmen! of India.

(b) “Government™* means the Punjab Government in
the Administrative Department;

(c) “Head of Depariment” means the authority as
defined in rule 225 of the Punjab Civil Services
Rules, Volume I, Part I, and includes any other
authority whe is specially appointed by the
Government to exercise the powers of 8 Head of
Department for the porposes of these roles.

(d) “Head of Office’ means the authority as defined
in rule 2.26 of the Punjab Civil Services Rules,
Volume 1, Part I ; and

(¢) “Service™ means the Ponjab  State (Class 1V)
Scrvice.

3. All appoiniments to posts in the Service shall be made
ﬂmﬁﬁ by the Hecads of Depanmcn?: and Heads of Offices, a5 the
1o m'!":'f case may be: provided that the Heads of Departments or
ments.  the Heads of Offices may delegate these powers te their

subordinate officers in respeet of appointments to posts in
their offices, for the purpose of this rule,

e 4. (i) No person shall be appointed to the Service,
Notiontl® nless he 15—
domicile.

(i) a citizen of India, or

(ii) a subjeet of Sikkim, or




(1ii) a subject of the State of Pondichery, or

{iv) a person of Tndian origin, who has migrated from
Pakistan with the intention of permanently
settling in India :

: Provided that, subject to the issue of a certificate of
eligibility in his favour, a subject of Nepal or a
Tibetan who came over to India before the lst
January, 1962, with the intention of permanently
settlimg in India, may also be appointed to any
post in the service ;

Provided further that a candidate belonging to category
(iii) or (iv) above must be a personin whose favour
a certificate of eiligibility had been given by the
compelent authorily, and 1f he belongs to category
(1v) the certificate of eiligibility will be valid only
for a period of onc year from the date of s
appoimntment beyond which he can be retiined in
service only if he has become a citizen of India.

(2) A candidate in whose case a certificate of eligibility
is necessary  may be admitted to an examination or interview
conducted by the recruiting authority on his furnishing proof
that he has applied for the certificate and he may also proyi-
sionally be uppointed subject to the necessary ceruficate being
given 1o him by the competent authority.

5. No person shall be recruiled to the Service by direct Charscter-
appointment unless he—

(a) produces certificates of character from two responsi-
ble persons, not being his relatives, who are well
acguainted with him in private life ;

(b) is not less than 16 years and not more than 35 years age and
of age on the date of appointment 2??.5.‘15"““‘
(c) has not more than one wife living and in the case
of a woman, is not married fo a person already
having a living wife :

Provided that the Government may, if satisfied that
there are special grounds for doing so, exemplany person
from the operation of this clause : and

(0) possesses the requisite knowledge of the regional
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languages and of English as may be prescribed
by the Government from time to time :

Provided thal the appointing authority may, if it is
of the opinion that the candidate is oiherwise fit to discharge

his duties satisfactorily, relux any of the qualification
prescribed under this clause.

m&:r 6. (1) Posts in the service shall be filled—

SheRt. (a) in the ecase of posls earrying the grades of
Rs. 30—1—35,

(1) by direet appointmient ; ar

(i1) by transter or deputation of an official already
in the service of the Government ; and

(b) in the case of other posts in the Service Girrying
higher prades—

(i) by direct appointment ; or

(i1) by promotion from the officials working in the
next lower grades ; or

(iti) by transfer or deputation of an official already
i the service of the Government :

Provided that in the case of un appoiniment by
promotion, the appointing authority shall satisfy  itself
about the ecapabilily of the official to perform the duties
of the posts for which he is selected.

(2) The appointing authority shull ensure that the grounds
of ignering a senior official in favour of a junior one are
invariably recorded in writing and the proportion fixed by it
for filling up the posts by promotion and otherwise is
maintained,

(3) When any vacaney occurs or is about to occur in
the Service, the Head of Department or the Head of Office,
as the case may be, shall détermine the manner in which it

shall be filled keeping in view the proportion fixed under
cliuse (2) above.

(4) No official shall have any claim to appointme nt by
promotion or transfer as of right.
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7.. The Service shall comprise the posts classified as Number

Class 1V, within the meaning of rufe 1,2 of Punjab Civil
Service Rules, Volume I. Purt I, and nothing in these rules
shall affeet the inherent right of the Government to make
additions or reductions in Lhe cadre of the Scrvice either
permanently or temporarily,

8. (1) Persons appointed to the Service shall remain on
probation for a period of lwo years :

Provided that —

(a) any period, after appointment to the Service,
spent on deputation on a corresponding or a higher
posl shall count towards the period of probation
fixed under this rule ;

(b) in the case of an appointment by transfer, any
period of work in similar rank or above, prior to
appointment to the Service may, at the diseretion
of the Government, be allowed to count towards

* the period of probation fixed under this rule ;
#nd

{c) an officiating appointment in the Service shall be
reckoned as a period spent on probation baut no
menther * who  has thns officiuted shall, on the
completion of the prescribed period of probation,
be entitled to be confirmed, unless he is appointed
againsl a permanen! post.

(2) If the work or conduct of 4 person appointed to the
Seryice during the period of probation is, in the opinion of
the appointing authority; not salfsfactory, it may—

() dispense with his services, if rectuited by direct
appoinlment ; or
(b) if recruited otherwise—
(1) revert him to his former poest ; or
(i) deal with him in such othér menner as the terms
and conditions of his previous sppointment
parmit,

(3) On the completion of the period of probation of a
person, the appointing authority may—

(@) if he was appointed sgainst 2 permanent vacancy
confirm such person from the date of his
appointment or il he was not $o appointed,,

wnd charaps
ter of posts,

Probation of
member of
the service,
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confirm him from any date following suchappoint-
ment from which a permanent vacancy exists ;
or

(b) if there is no permancn! vacancy, deelare that e
has completed his probation satisfactorily ; or

(¢} if his work or ¢conduct has; in ils opinion, nol been
satisfactory, (i) dispense with his services, il
recruited by  direct appoiniment ;or (if) if
recruited otherwise revert him to his former
post. or (i) deal with him in such other
manner 45 the terms and conditions of his previous
appointment permit ; or

(d) extend his period of probation and thercalter pass
such orders as it would have passed on the expiry
of the first period of probaition :

Provided that the total period of probation, including
extension, if any, shall not exceed three years.

9. The seniority infer s¢  of members ol the Service
holding the posts in tne same grade, shall be determined with
referenice to the date of their appointment to such posts :

Provided that after joining they have continuously served
on such posts ; and

_ Provided further that if two or more members are uppointed
in the same grade vn the same date, their seniority shall be
determined as follows —

(a) a member reeruited by direcl appointment shall
be senior to a4 member recruited otherwise ;

(b) a member tecruited by promotion shall He senior
to a person recruited by transfer ;

(€) in the case of members who are reecruited by
promotion seniorily shall be determined according
to their seniofity in the appointments from which
they are promoted ;

(d) in the cuse of members recruiled by transfer from
the same effice, seniority shall be determined
according to seniorily in th: appointments
previcusly held in that cadre ;
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() in the case of members who are recruited by transfer
from differenmt deparuments or offices of the
Government, seniority shall be determined accord-
ing to piy preference being given to a member
who was drawing a higher rate of pay in his
previous appeintment and if the rate of pay drawn
be the same, an older member shall be senior
to a younger member ; and

(1) in the case of members recruiled by direct appoint-
ment seniorily shall be determined by their age,
an older member being senior to 4 younger
member

Provided (hat in the case ol members recroited by
direct appeiniment (he order of meril, if any, drawn up at
the time of the selection shall nol be disbnrsed and persons
rectuited s @ tesult of an ecarlier seleetion shall be senior
lo (hose appointed as a result of o subsequent selection !

Provided further that in the case of members whose
perisd of probation is exicnded under rule 7, the date of
appointment for the purposes of this rule shell be deemed
to have been deferred to the extent the period of probation
is extended.

10. Members of the Setvice shall be entitied o such rey of
scales of pay s may be sanclioned from time to time for the el
posts to which they are appointed.

11. In respect of leave. pension und other copnile Leave
matters nol specilfically mentioned in these rules, the Pepsivn, 416
mentbers of the service shall be governed by the Punjub Civil
Services Rules or such other rules as are from time lo time
lramed or issued under the proviso to Article 309 of the
Constitution of India.

12. Every member of the service shall be liable to Lisbility e
trunsfer under the orders of the appointing authority preseribad Skl
in rule 3 Itom posts within their respeciive classes of appoint-
ment to other posts in the Depar'ment and also  anywhere
within the jarisdiction of such authority,

13. (1) lo  maiters relating to discipline, penalties Authorives
and appeals, members of the Serviee shall be governed by the :oﬁp";;d
Punjab Civil Serviets (Punishment and Appeul) Rules, 1952 : ﬁﬂmﬁnﬁ_

appeal.
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 Provided that the pature of penalties which may be
imposed the authority empowered to impose such penalties
and the appellate authority shall, subject to the provisions of
any law or rules made under Article 309 of the Constitution of
India, be as specified in Appendix ‘A’ to these rules ;

(2) the authority competent to pass an order reducing
or withholding the maximum pension admissible under the
rules governing pension and terminating the appoiniment
otherwise than upon reaching the age fixed for svperannuation
and the appellate authority shall be as specificd in Appendix
‘B’ to these rules.

14. Every member of the Service shall have himself

T revacel vaceinated or revaccinated when the Government so directs

nation,

oath  of
allegimnee .,

power: o
ey,

by a special or general order.

15. Every member of the Service, unless he has already
done so, shall be required to take the oath of allegiance to
India and to the Constitution of India as by law established.

16. Where the Government is satisfied that the operation
of any of the rules causes undue hardship in any pacticular
case, it may, by order, dispense with or relax the require-
ments of that tale to such extent and subject to such conditions
as it may consider necessary for dealing with Lhe case in & just
and equitable manner.
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APPENDIN ‘A’
{Ser Rule 13 (Y]
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APPENDIX ‘R°
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Copy of U.O. Circular letter No. 5142-3GS-63, dated 25th May,
1963 from the Chiel Secretary to Government, Punjab to
All the Administrative Secretaries to Government, Punjab.

Subject— Grant of extension in service and re-employment
of Government servamts both gazetted and non-
gazetted after the age of retirement.

The existing instructions as contained in para 2 (vii) of this
Department un-official circular No. 9246-GII-57, dated the
8th January, 1958, are that cises for re-employment /continued
re-employment /grant of extension in service should reach the
Administrative Secretary at least three months before the
crucial date i.e., the date of superannuation or the date on which
the term of re-employment/grant of extension in service expires.
Tt has been observed that this time limit does not provide suffi-
cient time for the cases being scrotinised and processed, pro-
perly. It has, therefore, been decided that in futore all cases
of re-employment/continued re-employment/grant of extension
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in service should reach the Administrative Secretary concerned
at least four months before the date of superannuation or the
date on which the terms of re-employment/extension in service
expires, as the case may be and the Administrative Secretaries
should forward them to the Chief Secretary (in the General
Services Branch), three months before that date.

2. Similarly, Punjab Government letter No. 1417-3GS-63/
4884, dated the 13th February, 1963, provides that in cases for
refosal of leave preparatory to retirement, Government emp-
loyees should, as a rule, mtimate in writing his intention with
regard to leave preparatory to retirement to his Head of the
Department with an advance copy to the Administrative De-
partment concetned, three months before the date on which he
proposes to proceed on leave or three months from the date
from which ordinarily the leave preparatory to retirement
would commence in his case. It has now been decided that
this period should also be increased to four months as ia the
case of re-employmentfextension in service, The insiractions
in question shovld therefore be considered to have been modi-
fied to this extent. Furthermore, all cases pertaining to requests
for grant of benefit of refused leave preparatory fo relirement
should reach the Chief Secrstary (in the General Services
Branch) within a month of the receipt of leave application.

3. It is requested thal these instructions should be comp-
lied with strigtly in futore., In the event of defaull the Govern-
ment may not %nd possible to allow the request for re-employ-
ment, contimued re-employment/extension i service ufler
the date of superannuation, with the result that the officer
concerned might lose the leave as well as the benefit of refused
leave after the date of superannuaiion.

4. The receipt of this communication may kindly be
acknowledged.

Copy of letter No. 7386-8-GS-63/20345, dated the 29th May,
1963 from Shri Saroop Knshan, 1.C.S. Financial Commi-
ssioner Planning and Additional Chief Secretary to Govern-
ment, Punjab to the address of All Heads of Departments, ete.

Subject—Recrnitment through the Subordinate Services Selec-
tion Board.

I am directed to invite a reference to the Punjab Govern-

ment letter No. 4832-GS-60/34308, dated the 16th September,
1960 on the subject noled aBove and 1o say thatit has been
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suggested that in order to provide an impetus o matriculate
peons to improve their prospects, they may be appointed as
clerks on temporary basis till the candidates recommended by
the Subordinate Services Secleciion Board, Punjab become
available ‘or for a peiiod of six mounths whichever is earlier.
After consultation with the Subordinute Services Selection
Board, it has been decided that matriculate peons may be so
appointed on the temporary basis against the permanent vacin-
cles 1n emergent ¢ases till candidates recommended by the
Board report for duty or for a period of six months whichever
is earlier. A requisition in such cases should also be placed
with the Bouard simoltuneously and copies of the orders making
appointments on temporary basis should invariably be for-
warded to the Board for information.

2. The question has also arisen whether a peon appointed
as Clerk should be allowed vsual pay of a clerk on his initial
appointment., 1 am fo state that the appointment of a peon
as a Clerk is strictly not a case of promotion, us the two posts
belong to diffirent serviees, i.e. Class TV and Class 111 respec-
tively. Such cases ure not therefore, covered by para 1 (v) of
the mstructions contained m P.G. Letter No. 15055-1GS-61/
44784, dated the 15th December, 1961 . They will be luken on
apprenticeship basis for two months at a stipend of Rs 40 pm.

3, The reccipt of this communication may kindly be
acknowledged.

Copy of U.O. Circular letter No. 6994-2GS-63. dated 18th T ume,
1963 from the Chief Secretary to Government, Punjab to
All the Adminisirative Secretaries to Government, Punjab.

Subject—Pension cleuranee Certificate from the Vigilance
Department.

Will—
(i All Financiil Commissioners, Punjab,

(1) All Administrative Secretaries to Government,
Punjuhb,

please refer te the instructions issucd with this departmemt
U0, reference No. 10873-G11-57, dated the January, 1968 to
all Administrative Sccretaries saying that the pension cases of
the Gazetted Officers should not be finalised without frst
obtaining a clearance certificate from the Anti-Corruption
(now Vigilance) Depatiment ?
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2. It has been pointed cut by the Vigilance Department
that while asking for the issuc of a clearunce certificate, the
Administrative Departments generally intimate only the date
of retirement of the officer concerned and nol the details of his
service and pousting(s). This makes the checking of the relevant
records difficult. 1t has, therefore, been decided that in future
while requesting for the issue of a4 clearance certificate the
Departmeuts should invariably supply the following mfor-
mation to the Vigilance Department —

(i) the details of service and postings of the officer for
the last five years ; aud

(ii) the details of sny misconduct of the officer which
might have been brought to the notice of the Admi-
nistrative Department garlier.

Copy of letter No. 7742-3GS-63/22947, dated 18th June, 1963
from Sirdar Gian Singh Kahlon, 1.C.S. Chiel Secretary to
Government, Punjab, to All Heads of Departments, Commi-
ssioners of Divisions, Registrar, High Court ete., ete.

Subject—Concessions lo Scheduled Castes/Tribes and Backward
Classes in the matter of application/examination fee
who apply for posts adverlised by the Commi-
ssion/Board.

I am directed 1o say thal a concession in the matter of
application/examination fee was originally granted to members
of the Scheduled Castes/Tribes and Backward Classes, who
seck admission to the examinations conducted by the Commi-
esion. This concession was further extended in respect of
examination conductied by the Beard.

2. A question arose whether the application/examipation
fee concession allowed by the State Government to Scheduled
Castes/Tribes and Backwird Classes was ad missible to members
of Schedeled Castes/Tribes and Backward Classes of all the
States in the Country of to persons tesiding in the State of
Punjab alone. The matier has been considered by the Govern-
ment and it has been decided that the concession 4 llowed be
admiscible to Scheduled Castes/Tribes belonging to all the
States in the couniry but the concessions Lo Backward Classes is
admissible in the case of members of the Backward Classes of

the Punjab State alomne.
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Copy of Punjab Government Circular Letter No. 7820-6GS
G3/21608, dated 27th June, 1973 from the Chief
Secretary to Government, Punjab to all Heads of
Departments ete. ete.

Subject —Expeditious disposal of cases involving financial
liability of Governmeni-Delays in faking disci-
plinary action.

I am directed 1o invite your attention to the instruction’
contained in Punjab Government letter Nu. 35356-GI{C)-56/
1986, dated the 26th/31st July, 1965 and No. 6757-6GS-60/
31334, dated the 27th September, 1960, which iater alia
laid down that cases involving financial liakility of Govern-
ment Should receive your personal attemtion for fixing
responsibility on the Government servanis concerned, taking
timely action against all the delinguents and that it sheold be
handled at all levels at the highest possible priority so
as to eliminate any chance of loss owing to deloyed action
against those who are found guilty of negligence of duty in
this behalf. The Public Accounts Committee have again
pointed out that notwithstanding their repeated observations
regarding inordingte delays in undertaking investigations
into the irregularities immedintely after they come to notice,
inordinate delays conlinue 1o occur in regard to investi-
gation and fixation of responsibility for various lapses.
Such a state of affairs cannot be viewed with equanimity.
They have further, observed Lhat in the Engineering Depait-
ments I particular, investjgaiion amd  departmental
proceedings huve been allowed 1o drug on by which Govern-
ment might find nsell’ handicipped in taking action against
the officials coneerned either becuuse they might retire or the
relevant records might not be availuble. The Committee have
noticed 4 generul tendency. particularly on the part of
Engineering Depariments to cover up lapses on the part of
the officials/officers and lo give evasive or equivocal explana-
tions. Government have taken a very serious view of such slate
of affairs.

2. All Departmeuts #re expected to iuvestigate the
itregularities as svon as they come to their notice and to take
prompt and suitable action against the delinguent officials
so that the decisiom lauken conld bhe Tully implemented.
With a view 1o remedy the situation to which the Committee
has drawn atleniion, it hus sgain been  considered necessary
to impress upon you (especinlly the Fngincering Departments)
to ensure speedy investigations of all cases  invelving
financial irregularitics commilled by Government employees
and timely action against all lapses.



309

3. The receipt of this communication may kindly be
acknowledged.

Copy of Punjab Government Circular letter No. 8484-6GS-
63/23957, dated 3rd July, 1963, from the Chief
secretary to Government, Punjab, to all Heads of
Departments ete. ete.

Subjeet —Observance of punctuality in keeping appointments.

I am directed to invile Your atiention to Punjab Govern-
ment letter No. 1946-8GS-63/6299, dated the 16th February,
1963, on the subject cited above and to say that the State
Government have received complainis that the instructions
conmtained therein ure pot being fully observed. T am
accordingly to request that steps should be taken to ensure
that they are implemented swictly in future. It may be
noted that these instructions apply to district officers us
well as to others and all such officers should make it a point
to adhete to the appointments fixed by them for mcetings,
interviews, hearing of cases stc, whether at the headquarters
or in camp. | am also to emphasise, that Government will
take serious notice of cases of non-complianee with these
instructions in future.

Copy of Punjab Government Circular letter No. 8323-6GS-63/
22817, dated 5th July, 1963, from the Chicf Secretary
to Government, Punjab, to all Heads of Departments
ete. ele.

Suhfect.—Punjab Governmen! Servants {Conduct) Rules.
1955— Form of repoart to  be submilted to the
preseribed authority regarding purchase of land
material ete. for building/making additions to a
house—Rule 8§ thereof,

In supcrsession of Punjub Government letter No. 2874-
GII-58/49622, dated the 26th June, 1958, on the subject cited
above, I am directed to say that the constructionfextension of a
house by a Government eniployee amounits to acquisition by
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him of a immovable property for which the previvus
knowledge or sanclion, as the case may be, of the preseribed
autharity, is requircd upder rule 8 of the Punjab Government
Servants’ (Conduct) Rules, 1955, A guestion has been taised
whether the purchase of any movable properfy, excceding
five hundred rapees in value, required for the construction/
extension of the house comes within the scope of rule H{ZS
ibid, which requires that a report of such transanctions shall
forthwith be sent to the prescribed authotity. It would,
obviously, be cumbersome and inconvenient if such reports
have to he made in respect of every such purchase made in
connection with the building of/addition to the house. At
the same time the purpose of the rule would be defeated, if
a check is not kept on such puichases merely because permis-
sion huas been given for the building of/ addition to house
just before the counstruction begins. It is, therefore,
necessary that whenever a government cmployee wishes to
build a house or make extensions to it, the following
procedure should be followed.

2. Before starting construction of the house, or extension
thereof, he should report or seck permission, as the case may
be, in form 1 and after completion of the house/extension, he
should report in Form Il to the presecribed authority.

3. The details in the pro forma should be furnished
whenever it is possible to do so. Where, however, it is not
possible to furnish these details, the officer, should mention
the coverea area on which the building is proposed to be
erected and estimated cost of the building.

4. These instructions may pleased be brought to 1he
notice of all Government employees under your control for
compliance and its receipt acknowledged.

FORM I

(Form of report/application (for permission) to the prescribed
authority for the building of or addition to a house)
Sir,
This is te report to you that 1 propose to

This is to request that permission may be granted

build/make addition to & house.
o — - reeams=="ThE

to me for the building of or addition to & house.
estimated cost of the land and materials for the construgtion)
extension, :




il
LAND
g% :ﬁ:ﬂtmn (Survey numbers, Village, District, State)
(3) Cost.
BUILDING MATERIALS.
(1) Bricks (Rate/quantity/cost),
(2) Cement (Rate/quantity/cost).
(3) Iron and Steel (Rate/quantity/cost),
(4) Timber (Rate/quantity/cost).
(5) Sanitary fittings (cost),
(6) Electrical fittings (cost).
“ (7) Any other special fittings (cost).
(8) Other charges, if any,
(9) Labour charges.
Total cost of Land and Building.

Yours faithfully,
FORM 11

(Form of report to the prescribed authority after completion
of the building/extension of a house)
Sir,

In my letter No. dated | have reported

e

Permission was granted to me in Order No.———duted—
thatl proposed to huildfmal-:r: addition to a house

.The
far | the buildimg offadditiun to & house

house /extension has since beén compl-:tul and T enclose a
valustion Reporl, duly certified to by (A firm of Civil
Engineery of repute) s NF

nl-.—_-....— —— i ————— e — - -

Date - —

Yours faithfully,

(Signatures),
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VALUATION REPFORT

I/We hereby certify that I/we have valued House/
(Hergf enter details of the house/extension) extension
there TS =

- constructed by Shri/
Shrimati (Here enter nams etc. of the Government servant.)
—-and I/we
give below the value at which we estimated the cost of the
house/extension under the following headings :—

Heading Cost
Rs. nP.
1. Bricks
Cement
Tron and steel
Timber
Sanitary fittings
All other special fittings
Labour charges
All other charges

I I S T

Total cost of the Building/
extension '

Dated

(Signature of the valuation authority)
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Copy of letter No. 747 -4GS-63/24400, dated 8th July,
1963, from the Financial Commissioner, Planning &
Additional Chiel Secretary to Government Punjab, to
all Heads of Depariments ete. etc.

Subject—Coneessions to civilian empleyees and others who
' join military serviee during the Emergency.

I am directed to refer to Ponjab Government letter
No.1922-11-GS-63 /7798, dafed the 25th «Febmnary, 1963, on
the above mentioned subject regarding the concessions to be
given 6 persons who join niilitary scevice durmg the present
Emergency, and to say that the matter has been reviewed and
in supersession of that letter, it has been deeided as follows —

Ex-Servicemen and Members of the Territorial Army

(a) The maximum age-limits prescribed for eivil employ-
ment under the Punjab State will be relgxed in their favour and
the period of theit approved military service will be excluded in
cotnting their age for this purpose provided that—

(i) they produce a certificate from (he military authorities
that they had continuons military service Tor a
riod not less than six months and were discharged
ngmu_sc of demobilisation/redtiction not more than
three vears prier to the dute of their registration
at an Employment Exchange of the date of appli-
cation for employment under (he State Govern-
ment ; and .

(i) they fulfil ihe qualifications other than those in res-
pect of age presetibed for the service/post applied
for hy them, save that if the competent authorily
certifics that a person who has rendered approved
military service has acquired by expericnce or
otherwise qualifications equivalent to those pres-
cribed for the service/post, it may in his case
relax the minimum gualifications prescribed for
such service/post.

(b) The period of approved military service will count for
inorements, seniority and pension i the civil employment
as under —

(i) fncrements—The period a person has spent on
approved military service after he altained the mimi-
mum age for eniry prescribed for the service|
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post to which he is appointed will count for incre-
ments in the post to whieh he is appointed if such
appoiniment 15 .on an Incremental scale. Where
no age is preseribed the minimum age will be as laid
down in rules 39, 3.10 and 3.11 of the Punjab
Civil Service Rules, Volume 1I.

This concession will. however, be admissible on first
appointment and nol on subsequent appointments
which might follow resignation, ctc., from the first
appointment. In the case, however, of a PETSON
who joins a second or subsequent post on transfer
and who has not already availed of the concession,
the concession will be admissible but only such
benefit will be allowed to him as would have been
aamissible to him in the post to which he was
appointed first.

(ii) Semiority.—An ex-serviceman who is appointed to a
civil service will be assigned a place in the cadre of
such service which will be fixed with dze r:‘%ard to
his age and the period allowed to be dedueted under

b(i) above ana will, as nearly as may be, corres-

pond with the place which he would have been

assigned if the Emergency had nol intervened and
he had qualified in the normal way.

(iii) Pension.—Approved military service will count
towards pension only in the case of appointment to
a permanent civil post and subject to the following
conditions —

(1) the cx-servieeman  concerned should not have
carned a pension under the military rules in
respect of the service in question ;

(2) in the case of the services/posts in respect of which
4 minimum age is fixed for recruitment, military
service rendered below that age will not be
allowed lo count for pension ;

(3) the bonus or gratuity paid in respect of military
service by the defence authorities will have to
be refunded to the State Government zand
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(4) the break between the military service and the civil
service will Be condoned provided the break
does not exceed one year. Breasks exceeding
ope year and nof exceading three years may
also be condoned in exceptional cases under
the orders of the Government.

Disabled ex-servisemen and familien of those killed
i action

()} In addition to (a), ex-servieemen who become disabled
while in military service will also be entitled to exclude from
their age the period frem the time they were disabled up to the
date of their appiication for appointment or until the end of the
Emergency, whichever is cariier,

(d) Widows of deccased servicemen and wives of those
who become disabled will be considered sympathetically for
civil employment provided they fulfil the minimum gualifica-
tions prescribed for the service/post applied for by them.

(¢) Children of deccased/disabled servicemen will be consi-
dered sympathetically for civil employment if they fulfil the
qualifications of the service/post applicd for by them.

State Government Employees who are permiitied to  join
Military Service during the Emergency

() State Government ' employees who are permitied to
join military service during the Emergency will be seconded
for military duty. Liens will be retained on the posts held
substantively. As regards State Government employees hold-
ing posts on temporary/officiating basis. they will be entitled
to the concessions contrined in clauses (g) and (k) below so lﬂﬂﬁ
as the pests remain in existancs and the employees conce
continue 1o be entitled to hold the oeMciatingftenporary posts
on the basis ef their senierity.

(¢) The period spent on approved militray serviee will,
count for sentority, promotion, increment, leave (fubject to the
procedure in clause (t) and pension in the ¢ivil appointment.
The employees concerned will be entitled to pro forma promo-
tion in their parent departments under the next below rule and
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also to seniority in higher posts to which they would otherwise
have been entitled if they had not proceeded on military service

(h) They will be eatitled to draw, during military service
the civil rates of pay and allowances admissibie to them from
time to time, or the mililary rates of pay and allowances, which-
ever are higher. In the case of those joining as J.C.Os./Other
Ranks, however, the civil rates of pay and sllowances which
would have been admissible to them from time to time will be
reduced by Rs 25 per mensem on account of free rations.

(i) The period of military service in'any rank will be trea ted
a4 period spent on depuldtion on a corresponding post for
being counted towards the period of probation fixed under the
departmental servic: rules.

(j) The pro forma promotion of State Government employees
on military service will be made on the basis of seniority-cum-
merit, In case it is necessary for them to pass any depart-
mental qualifying test for a particular promotion/increment,
they will stand exempted from passiag such a test for the
pericd of the military service anpd for such peried thereafter
as would normally have been allowed to them to pass such a
test but for proceeding on military service, provided that if a
similar qualifying test has been passed by them while on
militaxy service they will be exempted altogether from passing
such a test. At the same time, without prejudice to seniority,
no confirmation will be made till the departmental gualifying
fest has been passed.

(k) Comparable civil posts will automatically stand created
in the respegtive departments for sich periods for which a part
or whoele of the expendilure en pay and allowance is borue by
‘the State Governmeut in recpect of State Government employees
who are on mililery setvice cr under military training.

(I} As from 25th February, 1963, the date of the
issuc of the origipal instructions no direct recruitment
on 4 substaniive basis, will be made to any servicz/post under
the Punjab Government except with the sanction of the Govern
ment and for speecial reasons lo be recorded by the Admiuis
trative Department concerned. Recruitmeni made on tem-
porary hasis during this period will nut entitle any employee
to being made permaunent in preference to those who have
joined military service.
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(m) If any temporary post is made permanent during the
Emergency, it will be filled substanfively but will be ear-
marked for the original temporary ineumbent till his return
ftom military service without prejudice to the continudnece in
¢ivil employment of a person Who is senior and has rendered
longer service than the temporary civillservant who proceeded
on military service.

(1) Temporary State Government employees, who after
release from military service are absorbed in the posts from
which they proceeded on mililary service or are appointed to
posts with eguivalent or similar grades, will be treated in the
same manner as permanent State  Government employees in
respect of pay., seniority and pension on their return, irres-
pective of whether or nof the posts on which they were working
al the time of their joining the military service continued to
remain in existence during the period cFlheir military service.
Temporary State Government employees who do not retmn
fo the same post or 10 4 post iu an equivalent or similar grade
shall be treated in the same manner as new entrants under (a)

and (b) abowve.

(o) If a person is suceessful in a competitive test for a
Service/post, but has already taken up military service before
the result is announced, his appeintment will be made to the
Service/post comcerned and he will be considered as having
been  seconded for military duty, with effect from the date of
such appointment.

Period of Military Training

(p) The successful period of military training followed by
military service will be reckoned as approved military servies
for all purposes.

(g} If any of the-Siate Government Employees, who are
candidates for Emergency Commissions, withdraws, except
for reasons beyond his control, from the training or fails to acczpt
a Commission when offered on the completion of the trainiug
he will be liable to refund the cost of tuition, food and clothing,
and pay and allowances, as may be decided upon by the Govern-
ment of India, Besides, in the case of permanent State Go-
vernment employees the entire period of sbsence from the civil
employment on this accounl will be treated as leave without
pay, and i the case of temporary State Government employees
they will not be taken back in civil employment.
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(r) Daring the period of military training the State Govern-
ment employees will continue to receive payand allowances of
the posts which they were holding before bein g released for such
training irrespective of whether or not a lien is retained on {hat
post. In addition they will be entitled to the benefits of incre-

ments and promotion which may become due during this
period,

Trangit Period

(s) In regard to the transit period, the office memorandum
No. 35/16/63-F st.(h), dated the 10th May, 1963, from the
Government of India, Ministry of Home Affairs (Annexure

‘A%) will apply mutatis  mutandis to the State Government
employecs.

. Leave

(t), Permnnent State Government employees who are per-
mitied to take up military service during the present Emergency,
will be allowed to earn leave during the military service accord-
ing to the Civil leave 1ulcs applicable to them at the time of their
transfer to military serviee. Temporary State Government
employees will during military service be governed by the milita-
ry rules in all respeets. Office memorandum No. F.TXILI(I)
Est.TV/A/62, dated the 3rd April, 1963, from the Ministry of
Finance (DeFa.rtment of Expenditure), Government of India,
New Delhi (Annexure ‘BY) will apply mutatis mutandis to the
State Government employecs.

Provident Fund

(u) State Government employees who proceed on militar
duty will retain their right or liability, as the case may be, o
subseribing in accordance with the rules of the Fund conceined,
lo any Provident Fund of which they are members. In case,
however, a Stite Government em ployee was uot a subseriber
to any Provident Fund befcre iransfir 1o military duty, he
will be culled wpon to begome a member of the D.S.0, P/AEP
Fund aftar completion of one yéar’s contitmous service from.
the date of his appointment cn the civil side.

Accommodation

(V) State Government employees who are permitied to
Join military seryvice will be allowed to retain, for their families,
the Government residential accommodation allotted to them,
on payment of rent at 10 per cent of their pay on civil posts.
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Medical Facilities

(W) The families of all Sinte Govermment employees on
military service will be eutitled to medical facilities on 'the same
footing s families of officers who continue in comparable
eivil posts.

2. The above conccssions will not have the elfsct of
reducing in extent the fullowing cumcessions bul where the
two sets of concessions operate in the same iespect, the Jigher
ol the two will be admissible —

ey
(i) the concessions given to cx-servicencn and their
_ lamilies by the Government of India :
(ii) the coneessions given to students, who join military
service, by the Education Department andlor the

Universities concerned ; an
(iii) the concessions which may be allowed by differcin

Departments fo their employees proceeding on

military  serviee.

3. Office memorandum No. 1/4/63/D (Pay Services),
dated tie 20th March, 1963, from the Government of India,
Ministry of Defence, inclusive of Annexure LI thereof (Annexure

‘CYywillapply mutatis mutandis to State Government eiployecs
¢ xcept thal—

(i) as far as State Government employecs: who proceed
on mihtary duly ure concerned, pay and allowances
will include all types of pays mentioned in rule
2.44 of the Pujnab Civil Service Rules, Volume I,
Pa.:it L (inclnding special pay on temure posis);
i

(i1) the crossing of the efficiency bar in the civil seale
will not be allowed as & matter of course But on
the basis of the up-to-date record of service.

4. The concessions contained in this letier will apply in
the case of all persons who have joined or join military service
during the Emergency and will be in respeet of approved military:
service rendered during the Emergency and for suck period
thereafler as the Guvernment may presctibe.

5. Itis requested that these concessions should be brought
1o the notice of all employees who are working upder you or
wete working under you and have since joined military service.

6. Tlhe receipt of this letier may please be acknowledged.
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(ANNEXURE A)

Copy of Office Memorandum No. 35/16/63-Est(B), dated
the 1oth May, 1963, from the Deputy Secretary to the
Government of India, Ministry of Home Affairs, New
Delhi-11- to d4ll State Governments, etc. ete.

Subject.—Treatment of transit period in the case of Civil
Government servanis permitted to take up military
service.

It has been decided in consultation with the Minisiry of
Finance that in the case of Civil Government servants, who arte
permitted to take up military service during the present emer-
gency, the period between the date of their release from civil
posts and the date on which they rernrt themselves for training/
duty to the military authorities shall be treated as duty intheir
civil posts, during which they should be entitled to civil rates
of pay and allowances.

2. The trapsit period will not be treated as duty if the
Government: servant avails himself leave dering the period and
he will be allowed to draw only the civil leave salary for this

eriod. The transit periad shall not in any case exceed the
Joining time admissible under the rules applicable to the Civil
Government servants concerned.

3, The disbursement of pay and allowanees to (he persons
concerned for such periods shall be made by the Defence
aulhorities and necessary debits in respect thereof will be raised
subsequently against the civil department concerned.

4, Similarly, at the time of release of the persons concerned
from military service the period beiween the date of their release
and date on which they reporl for doty in their parent civil
department shall be treated as duly in civil posts lo which they
may be appointed on such reversion and they will be allowed
to draw pay and allowances of those posts duoring that period.

5. The Ministry of Finance, efe.,are requesied to extend
these orders, if they have no objection, 1o ile corporations
and public undertakings under them. Copies of the orders
issmed may please be sent to this Ministry.

6. In so far as the persons serving in the Indian Andit and
Accounts Departments are concerned these orders have been
issucd after consuitation with the Compiroller and Aunditor-
General of India.
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ANNEXURE B

Copy of office Memorandum No, F-7XII{I)-Est IV/A/62,
dated the 3rd April, 1963, from Deput Secretary to the
Government of India, Ministry of Finance, Department
of Expenditure), New Delhi, to all Ministriesof the Gov-
erpnment of India and all State Governments.

Subject — Leave conditions of Civil Government servants

who are permitted to take up military service during
the present emergency.

The undersigned is dirccted to invite a reference fo the
Ministry of Home Affairs, Office Memorandum (copy attached)
No, F.35/1/62- Ests. (B), dated the 4th December, 1962 on
the above subject and to say that the President has been pleas-
ed to degide as follows:—

(1) The permanent civil Government servants, who remain
subject to the civil leave rules will be granted leave during the
period of their military service underthe leave rules of the
Armed Forces. The leave so granted will also be subject o
the conditions and limits laid down in the leave males of the
Armed Forces.

(2) The balance of leave in the eivil leave account at the
time of their transfer to military service will be frozen.

(3) (i) The leave actnully taken during military seryice
wil] be adjusted in the civil leave account only at the end of
military sérvice and in the maoner indicated below —

() Annual leave apainst carned leave;

(b) Sick leave on full pay as commutéd leave against
half pay leave;

(¢) Furlough on half pay/sick leave on hall pay
against half pay leave.

(i) If a Government servani availed of leave during
military service in excess of what he carned Guring that service
puder the eivil leave rules, such excess consumption will be
condoned in terms of Military Home Affairs Office Memoran-
dum, dated the 4th December, 19€2.

(iii) Accordingly the leave ateredit in the frozen leave
account will not be operated on for any purpose during milit-
ary service.
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(iv) The balance of leave earned during military service
remaining at the credil of a Government servint on the date
to his revision afier adjustment of leave availed of during that
service as at sub~para (1) above, will be credited to his frozen
leave account in terms of Military Home Affairs Office Memo-
randum, dated 4th December, 1962, to the extent that the total
of leave at credit in the frozen leave account together with  the
balance of leave added under this clause docs not exceed
the limits up to which leave cin be accnmulated under the leave
rules applicable to the Government servant.

(v) As the Civil Governmen!t servants will be granted
leave under the leave rules of Armed Forces during the period
of military service they will not be granted special disability
leave under the civil leave rules.

4. (i) A permanent Civil Government servant who takes
leave during the period of milita1y service, will be entitled to
leave salary under the leave rules of the Armed Forees. If a Go-
vernment servaol is in receiptof Civil rates of pay, the leave
salary under the leave Tules of the Armed Forces will be calou-
lated with reference to the civil pay only.

(ii) In accordance with the Ministry of Home Affairs
Officc Memorandum, dated the 4th December, 1962, the leave
salary in respeet of the leave availed of during military service
will be paid by the Defence authoritics. The leave salary in
respecl of the leave earned during military service will, ifsuch
leave is availed of afler reversiou to the civil department, be
the liability of the civil department concerned.

(5) The lcave aecounts of temporary Government servants
who will be governed fully by the leave rules of the Armed
Forces during the period of mulitary service, will also be frozeo.
They will neither carn any leave nnder the civil rules during the
period of military service nor will they be allowed any precuniary
benefit in respect of the leave at their credit onthe date of
transfer 1o military service. The leave at their credit in the
frozen lenve account will, however, be carried forward and made
available {o them on their reversion te the civil department.

(6) Quasi-permanent Government servants will be treated
on par with temporary Government servants in the matter of
leave on their transfer to military service.

2. These orders will remain in foree for the duration
of the emergeney or unfil such time there afteras the Govern-
ment may deem fit to continue them.
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3. In their application to persons serving in the Indian
Audit and Accounts Department these orders issue after casul-
tation with the Comptroller and Auditor General.

Copy of office Memorandum No, F. 35/1/62-Ests (B). dated
the 4th December, 1962 from the Deputy Secretary to the
Gevernment of India, Minisiry of Home Affairs, New
Delhi-11. to all State Governments ete, ete.

Subject.— Leave conditions of Civil Government servants who
are permitted to take op military service duting
the present emergency.

The undersigned is dirceted to say that it hus been decided
in consultation with the Ministry of Finance and the Minisiry
of Defence that permauent Civil Govetnment servants who are
permiticd to take up military setvice during the present emer-
gency shall be allowed fo ecarn leaye during military service
according to the civil leave rules applicable to them before Iheir
transfer to military service. The amount of leave actually taken
by such persens while in military service shall be deducted
from their civil leave accounts. Any cate of exeess consumption
of leave during Military seryice shall be condemned but if the
leave taken during Military service is less than the leave carned
during that service according to the civilleave ru les the balance
will be credited to their civil leave accounts.

2. Temporary Civil Government servants will during
military service be governed by the military leave rulesin all
respects.

3, In all cases the Jeave salary will be paid by the d efence
auihorities and no leave salary comtribution shall be demanded
by the Civil Depariments from the Ministry of Defenecs.

4. In so fur as the personncl serving in the Indian Audit
and Accounmis Department are conceined these orders have

been issued ufter consultarion with the Gemptroller and Audi-
tor Generalof India.
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(ANNEXURE ‘C')

Copy of Office Memorandum No. 1/4/63/D (Pay/Services),
dated the 20th March, 1963 from the Under Secretary
to Government of India, Ministry of Defence, New Delhi
to all State Governments, etc. etc.

Subject—Pay and Provident Fund of Civil Guverpment
servants who ar¢ permitted to take upp military
seryvice during the present emergency.

Minisiry of Home Affairs Office Memorandum No.
F.35/1/6€2-Esti(B), dated the 4th December, 1962 (copy at
Amnexwie I) provides that all permanent Civil Government
servants who are permitted to take up military service during
the present emergency shallbe allowed to retain their licn on
their civil post during the pericd of their absence on Militaty
service. The period of military service shall be treated as
sezvice outside the ordinary line for the purpose of proviso 10
F.R. 30(1) as a result of which they will be entitled to proforma
promotion in their present Department under the ‘Next below
Rule’ and also 10 s¢piority in their higher posts to  which they
would have otherwise been entitied if lha&!gad not been posted
on Military service. That Ministry's ice Memorandom
No. F.35/1/62/Estt.-B, dated the 4th December, 1962 (Copy at
(Annexure IT) provides that Civil Government servants who ars
permitted o lake up Military service during the present emer-
gency shall be entitled to draw during Military service the Civil
rates of pay and allowances which would have been admissible
1o them ganm time 1o fime if they had not proceeded on military
service or the military rates of pay and allowances whichever
are higher. In the case of Civil Government servants who
take op Military Scrvice as J.C.O.5/O.Rs. the civil rates of
pay and allowances which would have been admissible to them
fromdime fo fime shall however, be reduced by Rs 25 per mencem
on account of free rations.

2. The following instructions in respect of both permanent
and temporary Givil Government scrvanis are  issued in
order that the provisions of the above-quoted memcranda are
fully implemenfed —

(i) The Defence cuthorities shall, while communicating
the final selection 10 a Civil Government Servant,
ndicate the name and address of the Military Unit



(ii)

(iii)

e
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formation to. which details of pay and allowances, ete.
of the Civil Government servants should be commu-
nicated by the Civil Departments.

As soon as the Civil Government servants struck off’
the civil post, his Administrative Officer (in the case
of Non-Gazetted personnel) or the Accounts Officer
(in the case of Gazetted personnel), shall forward
his Last Pay Certificate and Gazette Notification
or Office Order or Ptr. Il Order to the head of the
Establishment to which the individoual expected 1o
report for trainingfsetvice. In the case of person-
nel selected for prant of Emaigency Commissicn,
the Last Pay Certificate has to be forwarded to
the Commandant of the Offreers’ Training School
and in the case of personne]l selected for J.C.O.sf
0. Rs'appomtments. it has to be forwarded to the
Pay and Accounts Office Other Ranks concerus
ed through the Commandant of the Training
Centre/Unit. Character Rolls or  Service Books
of the individuals are not to be forwarded to the
Military Decpartments.

In the case of personncl seleeted for Emergency
Commissicn, the Commandants of the Training
Centres shall pay during the training petiod, to the
Civil Government servants, net civil pay and allow-
ances as are indicated in the last Pay Certificates.
He shall make a fuwther deduction of Rs 25 from
the pay and allowapece on account of food expenses.
Such paymenis during the training period will be
a8 charge on the Civil Services Estimates, reduced by
the amcunt of any training allowance admissible,
under the Defence Rules, Cred'ts for the amounts
deducted from pay on account of Provident Fund
advances, efc. noted. on Last Pay Certificate
should, however, be afforded tv the Civil Accoantant
General concerned. After the completion of
training and on graot of Commissions, these
dceuments of the individual concerned will be
forwarded to the Controller of Defence Accounts
(Officer). From the date of grant of the Commis-
sion. the officer will start drawing military pay
and allowd nces or eivil pay and allowances, whichever
are higher, The Coniroller of Defence Accounts
(Officers) will raise debils against the Civil Ac-
coustani-General for the excess of civil pay and al-
lowances over military pay and allowances aud
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afford ciedits to him for the recoveries made on
account of Providemt Fund advances, etc., as
noted on Last Pay Certificate.

(iv) In the¥ease™of J.C.0s./JO.Rs. efe. the Comman-

dants of the Training Cenirefunits shall pay to the
Civil Govetnment servants either the civil pay and
allowances reduced by Rs 25 or the military payand
allowances, whichever, are highér. In case the
reduced civil pay and allowances are higher, debit
for the 'difference shull be raised against the Civil
Accouniant-Generl by the C.D.A. (O.Rs.) who
shall also afford credils to him for the recoveries
made on account «F Provident Fund advances, etc.
as. noted on Last Pay Certificate.

(v) For purposes of determining whether civil pay and

allowances are higher than military pay and allow-
ances, the following elements shall be taken into

account from Civil and Military Pay Code:—

Civil Pay Code

Military Pay Code

-

For J ,C.UE.E'D.RE., For Officers

Ble.

Pay other than special Pay including  Pay iucluding
pity, as defined in F.R. Rauk Pav, Acting rank
9(21)a) and dearness Badge Pay, G.S. Pay K.NA,,
allowanca.  This Pay, Good S.DA. and
incindes officiating pay Conduct Pay, Dearness
(other than short- length of servies  Allowance

term officiating puy)
provided that the
officialing appoiniments
so held was pot in @
tenure post and it s
ceriificd by the appoinl-
ing authority that bul for
the military dely the
Government seivant coen-
cerned would have con-
tipned lo  heold  the
officiating uppeintmant

incremments, fpe-
cial pay, and
dearness allo-
wiance
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Civil Pay Code .

Foi 1.C.Os./
O.Rs., cte.

Military Pay Code

Special pay graoted in Jicu of

a sepatate higher scale of
pay and special pays drawn
in non-fcnure appointments
for specific additions to duty
or arduousness of work
subject fo the conditious
mentioned below, will also
be taken into account —

(1) It muost be cerlified that
but for his military service,
the Government setvant
woald have continued to
draw the special pay

(ii) Such special pay will be
reckoned so long as the
Government servant would
have drawn the special

pay

(iii) Such Special pay will be
computed in the nature of
personal.pay to be absor-
bed in future increases in
pay on the civil side

Far OlTiceys

Note—The above is in supersession of all earlier decisions, includ-

ing orders contained in  Minisiry

of Home Affairs, OHice

Memorandum No, 47/13/62 Ests. (A), dated 22nd October,

1962.

(vi) All local and compensatory allowances shall be
regulated in accordance with the provisions of the

Military Pay Code app

licable at the place of

posting, hazard pay, high altitude allowances, field
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area contession and other bepefits peculiar to
military service shall be payable separalely in accor-
dance with military rules.

(vit) The Civil Administrative Oficer in the

case of the non-Gazetted personnel, and Civil
Accounts Officer in the case of the Gazetted person-
nel, shallcommunicatete the Controller of Defence
Accounts (Officers) in the case of personnel se-
lected for Emergency Commissions and to the
Commandants of Regimental Centres
in the case of personnel selected for J.C.0s./
0. Rs., appoiniments, all office orders and admini-
strative decisions including those relating to
pro forma promotion under the ‘Next below
Rule’ which might have a bearing on the pay
and allowances of the individnals. All increments
including crossing of efficiency bars. in the eivil
sciales for these personnel shall continue to be
granted as a matier of course, valess a report from
the military authorities is received indicati
any punishments having the effect of stoppage o
imorements or piy and allowances.

(viii) As permitted by the Ministry of Home Affairs

Office Memorandam No. F.35/1/62, Estt. (B),
dated the December, 1962, regarding Provident Fund
(Copy at Annexure IIT) the Civil Government
servant will continue as member af the Provident
Fund to which he was  subseribing befote
taking over Military duties. Conlyibution to the
fond will be deducted by the Military authorities
and credits forrecoveries made will be afforded by
the Civil accounts avthorities concerned fur adjust-
ment in their books (In the case of class 1V Govern-
ment servantsan intimationin respect of the credits
willalso have to be sent to the parent office). In
case any Government servaot was not a subscriber
of any Provident Fund before transfer to Military
duty, he shall be called upon to become a  member
of the D.S. O.P.JA.F.P.P, Fund after comple-
tion of one year’s continuous service from
the date of his appointment on the civil side.
In the case, the accounts of the officer will be
maintained directly by the Military authorities
any advance fo be drawn from the Provident
Fund shall be sanctioned by the competent Military
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suthotities in consultation with the authorities
controllmg the Provident Fund concerned and
neecessary debits will be raised or credits given
to the Civil Accounts authorities for the pay-
ments and recoveries mads, intimation being
sent to the parent office in the case of class 1V
Government Servants,

3. These instructions will be applicable mufatis
mutandisto Civil Government servants who are permitted to
take up service in the Navy and the Air Foree.

4, These instructions will also be appliceble mutatis
nutandis to employees of such semi- Government organisations
Public undertakings, State Governments ectc. who have
extended the provisions of the Ministry of Home Affairs
Office Momorandum referred to inpara 1 above, to their

employees.

5. This Office Memorandum issues with the concurrence
of the Ministries of Finance and Home Affairs.

6. In so far as the personnel serving in the Indian Audit
and Accounts Department dre concerned, these orders
have been issued after consultation with the Comptroller
Auditor-General of India.

ANNEXURE [

To Ministry t(.-f Defence Office Memorandum No. 1/4/63
D (Pay/Services), dated the 20th March, 1963

Copy of Government of Indiz, Minisiry of Home Aifairs
‘Office Memorandum No. 35/1/62 Ests (B), dated the 4th
December, 1962. regarding lien of civil Governmest
servanis who 2re permitied to take up military service
during the present emergency.

The undrsigned is directed to say that it has been decided
that all permanent civil Government servants, who are permitted
to take up military service during the present emergency should
be aliowed to retain liens on their civil posts during the period
of their absence on military service to enable to return to
their civil poats on release from military service,
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2. Under the Fundamental Rules s lien on the peost tem-
poratly held by civil Governmienl servant canmot be granted.
It has been deeided that temperary civil Government servants
who are permitted to take up military service shonld, if they
so apply, be permitted to 1eturn to their civil pests on release
from mflimry scrvice, provided those posts are still in existence
81 that time and the service rendercd is “approved™ military
SEIVice.

3. It has further been decided in consullation with the
Ministry of Finance that in the case of civil Government servants
who are permilted to take up milllary service during
the present emergencey, the period of their military service
shall be treated as service oulside the ordinary line for the
purpose of the proviso to F. R. 30 (1), as a result of
which they will be eatitled to pro forma promotion
in their present department under the next below rule and
also to seniority in higher posts to wihich they would otherwise
have been entitled, if they had not proceeded on military
SETYICE.

4. Tn so far as the personnel serving in the Indian  Aadit
and Accounts Dépariment are concerned, these arders hive
been Jssued after comsultation with the Comptroller and
Aunditor-General of India.

ANNEXURE IT

Ta Ministry of Defence Memorandum No, 1/4/63/D (Pay|
Services), dated the 20th Marel, 1963,

Copy of Government of India, Minisiry of Home Affairs
Office Memprandum No. F 35/1/62-Ests (B), dated the
4th December, 1962, regarding pay of civil Government
servants who are permitted to take up mili tary service
dvring the present emergency,

The undersigned is directed to say that it as has been decided
in consnltation with the Ministry of Finance and the Ministry
of Defence that Civil Government servauts who are permitted
to take up military service during the present emergency, shall
be eutitled to draw during military scrvice, the civil rates of pay
and allowances which would have been admissible to them
from time to time if they had net proceeded on military service,
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or the military rates of pay and allowances, whichever are
higher. In the case of civil Govermment servanls who
take up military serviee as J.C.0s./Other Ranks, the civil
rates of pay and allowances which would have been admissible
to them from time to vime shall, however, be reduced by
Rs 25 per mensem on account of {ree rations.

2. It has also been decided that where the eivil wutesof
pay and allowances are admissible the difference between
these rates and the military rates will be paid by the Defence
authorities and a debit thereof will subscauently be ruised
against the civil Department concerned.

3, In so fur as the personnel servige in the Indian Audit
and Accounts Department are concerned these orders huve
been issued after consultation with the Compiroller and
Auditor-General of India.

ANNEXURE Ul

To Ministry of Defence Office Momarandunr, No. [[4/63]D
(Pay/Service), dated  the 20th March, 1963,

Copy of Government of India, Ministry of Home Affairs
Office Memorandum No. F.35/1/62-Ests (B), dated the
4th December, 1962, regarding terms in the matter of
Provident Fand of Civil Government servants who take
up military service during the present emergency,

The undersigned 1s directed 1o say that it has been decided
that Civil Government servants who toke up military service
during the present emergeney shall, while so employed and
subject to the conditions, staled below, retiin fheir right or
liability, us the case may be. of subserihing m accordunce with
the rules of the fund coneerned, to any Provident Fund of which
he is a member.

2. While in military seryice. subscriptions Lo the Provident
Funds and the Government contribution towards the Account.
of a subscriber to the Contributory Provident Fund (Indsa)will
be calculaled on the basis of Lthe Governmen! servd nis’ emqlu;
ments (s defined in the Tules of the different funds concerned).
The Governmenl contribution, WhL’TE: payuble, fowdrds the
Provident Fund Account of a subscriber during the period of
military service will form i charge against the Defence Services
Estimates. Those estimates will, however, be entitled te a
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refund of the whole amount c¢harged thereto on this account,
or of a proportion thereof as the case may be 1n any individual
case in which the whole of the Government confribution
with interest thereon, or a fraction thereof, is withheld under
Rule 26 the Contributory Provident Fund Rules (India).

3. The above orders do not apply fo =

(1) persons in Railway Setvice who take up military
service |

(ii) persons in other civilemploy on contraci who are so
transferred to military service during (he currency
of their contracts ;and

(iii) persons borne on the reserve of the Indizan Forces
who are called up for service in those Forces.

4. In so far as the personnel serving in the Tndian Audit
gud Accounts Depaiment are concerned, these orders have been
issued after conmsullation with rhe Comptroller and Auditor-
General of India.

Copy of letter No, 5213-6GS~63/23036, dated the 8th/16th July,
1963, from the Financial Commissioner, Planning and Addi-
tiopal Chief Secretary to Government, Punjab, to all Heads
of D epartments, eic. .

Subject.— Admissibility of pay and allowances to Government
employess on reinstatement.

1 am directed to say that the provisions containgd in sub-
rules (2) and (4) of rule 7.3 of Punjab C.S.R., Volume 1, Part 1
lay down inter alia that when a Government employee who
was dismissed, removed or suspended from service 1s reins-
tated after he has been fully exomerated or, in the case of
suspension after it has been held that the suspenmsion was
wholly unjpstified, the Government employee shall be given
full pay and allowances to which he would have been entitled,
bad he not been dismissed, removed or suspended from service
as the case may be, and that the period of absence from duty
shall be treated as period spent onduty for all purposes. The
question regarding the admissibility of pay and allowances to
such reinstated Government employees as secured employ-
ment during any period between dismissal, removal, dis-
charge or termination of service and reinstatement, has been
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ander the cousideration of the Government, and it has been
decided that the pay andallowances admissible to them for the
period prior to their reinstatement shall be reduced by the
emoluments carned by them doring such employment if the pay
and allowances exceed such emoluments. [f the pay and
allowances admissible to them are equal to or less than the
emoluments carned by them, no amount shall be paid to
them.

2. These instructions will take effect from the date of
issue, The receipt of this communication may be acknowledged.,
Copy of lettey Wo. 4656-6G5-63/24763, dated the 25th July,

1963 from Shri Saroop Krishen, I.C.8,, Financial Commis-
sioner, Planning and Additional Chief Secretary to Govern-
ment, Punjab to the address of all Heads of Departments,
efc. ete.

Subject—Conduct of a Governmeni  emplayee in relation to
the proper maintenance of his family,

I am directed to say that instancés have come to the notice
of the Governmént in which thure has been failure on the part
of Government employees in the matter of proper maintenance
of their families and the question has arisen as to the action that
can be taken in such cases. The position is that a Government
employee is expected to mainiain a reasonable and decent
standard of conduct in his private life and not bring discredit
to his service by misdemeanour of this type. Where, therefore,
a Government eniployee is reported to have acted in & manoner
unbecoming of such employee, for instance by meglect of his
wife and family, departmental action can be taken against him
on that score. The Government Servanis Conduct Rules
should not, however, beinvoked for this purpose and instead
basis should be that neglect by a Government employee of
his wife and family in @ manner unbecoming of him- can be
regarded as a good and sufficient reason to_justify action belng
taken against him in the terms of Rule 4 of the Punjab Civil
Services (Punishment and Appeal) Rules, 1952, which specifies
the nature of penalties that may for good and sufficient reason
be imposed on & Government employee.

2. It should, however, be noted that in certain cases the
arty affected has a legal vight to claim maintenance, and if any
egal proceedings in that behalf are pending in a court of law,
it would mnot be correct for the Government to take action
agninst the Government employee as such acfion may be
gonstrued by the Court to amount to confempt,
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3. It is requested that these imstructions should be
brought to (he notice ol 21l the employees under your control,
The receipt of this communication may also be acknowledged.

Copy of letter No. 7918-3GS-63/26112, dated 31st July, 1963,
from the Chief Secretary to Government, Punjab, to all
Heads of Departments ete.

Supject—Pructice of making recruitment under the Draft
Service Rules— Subordinate Services Selection Board.

I am directed to say that the Secretary, Subordinate
Services Selection Board has brought to the notice of Govern-
ment 4 number of cases in which the Board was in the first
instance approached to approve the appointment/promoiion of
particular candidates bul when the request was not agreed o
the respective Depariments proceeded to make such appoint-
mentsjpromotions on their own, under the cover of draft service
rules. The draft rules till finally approved and notified have no
legal sanction behind them and appointments/promotions made
thereunder are not regular. This is tantamount to shorl-circuit-
ing the authority of the Board.

2. Government has already issued instrucitons in the case
of the Commission, with Punjab Government U.Q. reference
No. 7516-G-4-54, dated the 17th December, 1954, that once a
reference has been made to the Commission fo fill the post by
direct recruitment it should not be withdrawn save for exceptional
reasons. It has now been decided that these instructions should
be deemed o have been extended in the case of reference made
to the Board as well.

3. Further, it is hardly necessury to emphasize that the
services of the Board should be utilized to the maximum for the
reeruitment of stafl so as to aveid unnecessary criticism of  any
favouritism by the department,

4. The departments who have not yet Tfinalized their
Service Rules should do so at the earliest possible date.

5. The receipt of this communication may kindly be
agknowledged,
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Copy of U.0. No. 9875-6GS-63, dated 21st  August, 1963,
from Chief Seeretary to Government, Punjab to sll
Administrative Secretaries to Government, Punjab.

Subject —Classification of posts/services.

The following are the broad criteria which are observed
for the declaration of posts/services as Class L or Class 11—

(@) Class I posts/Services— All Gazetied posts the
maximum of which exceeds Rs 1,000,

(b)y Class I (Junior) posts/Services. Thiris a Class in
existence peculiar to  Punjub and, at preseat,
Engineers in the P.W.D inh the (ime scale of
Rs 375925 are so classilied, while the existing
calegory may continug, 1o new posts may be added
to it.

(c) Class II posts/Services.—All other gazetied posts
the maximum ol which is Rs 5350 or ahove but does not exeeed
Rs 1.000.

These are only general considerations and are not intended
to apply automatically to any existing or mew posis/services.
The Administrative Departments  may keep in view the above
criteria while: recommending classification of posts/services
to this Depariment, or framing service rales,

Copy of Punjab Government Circalar letter No, 14089-3GS-
63/35196, dated 16th September, 1963 from the Chief
Secretary to Government, PPunjab to all Heads of
Departments ecte. etc.

Subject—Age of compulsory retirement—raising of

I am directed to invite reference to Punjab  Government
letter No. 5410-3GS-63/11926, dated (lie 28th March, 1963,
on the subject noted above and 1o sef out the following
clarifications in respeet of it,

1. (i) In the terms of para 2 of that letter a Government
employee who attained the age of compulsory retirement
onor after Ist December, 1962, or who was on leave prepara-
tory to refirement or proceeded on such leave on or after st
December, 1962, is entitled to the benefit of the increased age
of compulsory retirement only il he is permitted to resume duty
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after the appointing authority is safisfied that he is efficient
and physically fit. In respect of physical fitness, it will be
sufficient ifa certificate to that effect from a Civil Surgeon
is lurnished and examination by a Board, etc. will not be
necessary,

(if) As regards the period between the date of compulsory
retirement (at 55 years) and the date he was permiited to
resume duty, this period will be treated as leave of the kind due.
The amount of pension, death-cum-retitemenl gratuity and
Provident Fund, already drawn by the Government employec
will, however, have to be refunded by him together with
interest, within two months of the jssue of these orders.

(iii) A Government employee whose date of birth is st
December, 1907 and who was due to retire on lst December,
1962, on attaining the age of 55 years is elipible for the benefit
of the enbanced age of compulsory retirement, It is immaterial
in such a case whether he finally relinquished or handed over
charge on the afternoon of 30th November, 1962, or on 1st
December, 1962,

2. (i) In accordance with rule 8.21 of C.S.R., Volume T,
Part T, the leave due to a Government employee would be treated
as lapsed on his aitaining the age of 55 years which has hitherto
been the date of superannuation. The leave which has been
treated as lapsed or would have so lapsed will now be revived
and furthermore such a Government employee will continue
to earn and enjoy leave under the normal rules till he reaches
the age of 58 years.

(iiy The leave that could be carried forward by such a
Government amlfluycc beyond the n%c of 55 years in the terms
of 8.21 of C.8.R., Volume I, Part I, will cease to have the
attributes of refused leave and will not automatically be
granted to him, on his attaining the age of 58 years. For
purposes of that rule, therefore, it will be necessary for him to
apply again for leave preparatory to retirement, in sufficient
time, before he attains the age of 58 years. If the leave so
applied for, is refused in the public interest, he may be granted
such refused leave after the age of 58 years. In view, however,
of the extended age of retirement, the leave preparatory lo
retirement will now be refused most sparingly.

(1il) In the case, however, of 2 Government employvee who
has after 15t December, 1962 already retired after attaining the
age of 58 years or who has less than six menths to attain such
age from the date of issue of these orders, the refused lea ve, if any,
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carried forward beyond 55 years of age will not lapse. He may
in such a case be granted after attaining the age of 58 yea1s,
the refused leave lo the extent admissible to him on his attaining
the age of 55 years reduced by {the amount ol leave, if any,
availed of by him out of soch refused leave, between the ages
of 55 and 38 years, plus the leave, if any, applied for as prepara-
tory to the final, cessation of duties and refused in the interest
of public service, subject to & maximum of six months in all

3. A Government employee who is required to retire
or who himself chooses to retire tnder para 6 of the Punjab
Government letier No. 354]10-3GS-63/11926, dated the 28th
March, 1963 may be allowed the leave due and admissible to
him provided it does not extend beyond the date on which he
attains the age of 58 years. If the leave is aliowed to be availed
of before the expiry of the period of notice, the period of notice
or the unexpired period of notice, asihe case may be, and the
leave should run conmcurrently.

4. As regards pension to be allowed insuch cases, it has
been decided that the pension will be sanctioned on the

basis of qualifying service of the individual Government
employee concerned.

Copy of Circular letter No. 18405-9GS5-63/46062, dated the
13thy19th December, 1963 from the Planning Commissioner
and Additional Chief Secretery to Government, Punjab
to all Heads of Departments ete., ete.

Subject.—Economy in use of paper —Leave and transfer of
Gazetted Officers.

T am directed to say that with a view to effecting economy
in paper and printing in the present Emergency, the question
of discontinuing the existing praclice of nofifying leave and
transfer (including deputiation and transfer to foreign service)
of officers in the Punjab Government Gazette has been con-
sidered by Government, and it has been decided that the
practice should be discontinued with immediate effect except
in the following cases —

1. Cases in which statulory requirements make it
necessary for a change in the incumbency of 4 post
to be notified in the Gazelle.

II. Tn cases of transfer and deputation, appointments
resulting from the following types of transfer,
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should continue to be notified by the new employer
of the transferee :—

(1) Transfer of a non-gazetted employee to a Gazetted
post.

(i1} Deputation of an officer of the State Civil Service
or the Indian Administrative Service holding
a post in the State to the Centre.

(ii1) Deputation of officers of the State Government
to ex-cadre posts under the State Government.

Appointments resulting from transfer of a Gazetied
officer from one office to another should not, how-
cver, be notified if—

(i) the transfer does not imnvolve any change either
in the grade of Service (including designation)
or the cadre ; or

(ii) the transfer invloves a change in the cadre bat no
change mn the grade of Service or designation
of the post : or

(111) the transfer invloves a change in the designation
of the post only without involving any change
n the grade of Service or in the cadre.

III. Cases like first appointment io new posts or grade
and subsequent promotions.

2. Tt may be noted that where , in pursuance of these
instructions, Gazette notifications are discontinued, Office
orders should continue to be issued and their copies endorsed
to all concerned, including where necessary the audit authorities.

3. This issues with the concurrence of the Finance
Department,—vide their U.O. Advice No. 12605-3FRI1-63, dated
the 15th October, 1963.

4. These instructions may be brought to the notice
of all concerned and their receipt acknowledged.,




Copy of letter Neo. 15717-4GS5-63/47723, dated the 31st
December, 1963, from the Planning Commissioner and
Additional Chiel Secretary to Government, Punjab to all
Heads of Departments, ete., elc.

Subject.—Relaxation of age limit for entry into Government
service for the wives of serving military personnel.

I am directed to invite a reference to the instructions
contained in Punjab Government letter No. 19982-3GS-62/
45907, dated the 27th December, 1962, on the subject
noted above, and to say that it has now been decided by the
Government to extend the concession of relaxation of age
limit up to 45 years to widows of military personnel who are
killed and to wives of those who are dis,ahlcg while in military
service, provided they are otherwise eligible for the posts in
guestion.

Copy of Punjab Government Circular No. 19142-DSGS-64/
1815, dated the 18th January, 1964 from the Chief Secre-
tary to Government, Punjab to all Heads of Departments,
etc. efc.

Subject:—Speedy disposal of cases of Government servanis
under suspension— Instructions regarding.

I am directed to invite refer=pce to Punjab Govern-
ment letter No. 3624-GS-61/14607, dated the 21st April, 1961,
on the subject cited aboye and to say that it has been brought
to the notice of the Government that the instructions con-
tained therein are mot being strictly complied with by
the officers entrosted with the conduct of departmental
enquiries in disciplinary cases and as a result heavy delay
occurs in the disposal of these cases. I amdireeted to empha-
sise once again thal the above mentioned instructions shoold
be followed carefully and moreover in cases of delay the
persons dealing with such inquigies should be held responsible
for the delay. It has also been decided by the Government
thal separate inquiry officers for holding inquiries should be
appoinied in those departments in which the number of
departmental enguirics is large cnough to provide wholetime
work for such officers. In other cases Administrafive
Departments are requested fo consider making one of their
officers, both at the Secretariat and the Directorate level, res-
ponsible for pursuing the enquiry cases so that they are con-
cluded without avoidable delay.
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2. The reccipt of this letter may please be acknow-
ledged.

Copy of Circalar letter No. 18341-DSGS-63/3072, dated
the 3rd February, 1964 from the Planning Commission
and Additional Chief Secretary to Government, Punjab
to all Heads of Depariments etc., etc.

Subject i Seeking redress in Courts of law by employees—
grievances arising out of their employment or con-
ditions of service.

I am directed to invite reference to Punjab Govern
ment Circular letter No. 4198-GII-59/5323, daied the 20th
June, 1959, on the subject cited above, in which it is stated
inter alla that when a Government employee desires to sue
the Goverament ina courl of law for the redress of grievances
arising out of service matiers, he may be informed that such
permission is not necessary and that if he decides to sue the
Government he may do so on his own respopsibility, I am
to say thaf on reconsideration it has heen decided that, in such
cases, it would be sufficient to inform the Government employee
concerned that permission to sue the Government is not
necessary, and the words *if he decides to have recourse to a
court of law, he may do so on his own responsibility ** should
not appear in the communication to him.

Copy of letter No. 1569-Pol(3)-64/3714, dated the 22nd/24th
February, 1964, from the Chief Secretary to Government,
Punjab to all Heads of Departmnents in the Punjab, cic.,
eic.

Subject:— Grant of overtime allowance (o peons who are
' called to duly after office hours and on holi-
days.

T am directed to invite a reference to the instructions
contained in Punjab Government letter No, 6476-PI(C)-57/
18892, dated rthe 23rd September, 1957, which inter alig lay
down that the peons including Jamadars employed in the
Secretariat offices and in the offices of Heads of Departments
at their Headquarters are entitled to an overtime allowance of
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00° 37 NP per day, when they are deiained in offices on official
daty after one hour of the wusual office hours. The
guestion regarding grant of overtime allowance to these
Peons and Jamadars if they are called upon to work more than
one hour earlier than the'usudl office hours has been engaging
the atiention of Government for some time past. It has now
been decided by Government that these Peons and Jamadars
if they are called upon to work more than one hour earlier
than the usual office hours will also be entitled to the overtime
allowance at the same rates and conditions as laid down in the
letter under reference.

2. This ‘isssues with the concurrence of the Finance
Department —vide U, O. No, 1148-3FR-63, dated the 23rd
January, 1964,

Copy of Circular letier No. 1466-9GS-64/10394, dated the
28¢h March, 1964 from the Chief Secretary to Government,
Punjab to all Head of Departments etc. efc.

Subject —Leave to Scheduled Casle und Scheduled Tribes
Government employees attending the pre-examina-
tion training cenire for LA.S. etc. cxamination at
Allahabad and Bangalore.

I am directed to say that it has been decided by the Govern-
ment that Scheduled Caste and Scheduled Tribes Government
employees selected for training at the Pre-examination Training
Centres for ILA.S, etc. Examination at Allahabad or Bangalore
may be granted leave (earned leaye) ete. as may be due (o
them under the normal rules, including extra-ordinary leave.
Individual cases in which leave due, includipg extra-ordinary
leave, is nol sufficient to cuver the period of training will, how-
ever, be considered bythe Government for relaxation of the
limit of extraordinary leave up to the period of leave required
fer training.

2. These instructions are being issued with the concurrence
of the Finance: Department contamed in their U.O, advice
No.' 1339( 5)-FR1I-64, duted the 6th March, 1964

3. They will come into force from the date of issue.

4, These may kindly be brought to the notice of all
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concerned for infermation and guidance and the receipt of this
communication may be acknowledged,

Copy of Punjab Government Circular Jetter No. 472-ASI-64/
11586, dated 9th April, 1964 from the Chief Secretary to
Government, Punjab, to all Heads of Departments ete., ete.

Subject *—Confidential reports—issue of letters of appre-
' ciation

1 am dirceted to invited # reference to the Punjib Govern-
ment letter No. 2334-ASI-60/15708, dated the 3rd May, 1960,
on the above-mentioned subjeet and to state that in para 9
thereof it was specificully mentioned that letters of appreciation
shounld not be issued indiscriminately but only in really deserving
cases, in order to encourage good work on an overall assessment
of the officer’s whele work during the reporting period. The
intention behind this really was to ensure that commendatory
letters are based on a record of exceptionally good work, and
not merely on the performance of routine duties with more
than average ability and indostry, Since commendations lose
miuch of theit value if they are given too easily, it is essential that
the greatest care is taken to limil the noumber of such letiers
and to grant them ouly in really deserving cases.

2. TInstarces have however, come to the notice of the
Government where these instructions hiave not been followed in
the spirit in which they were issued, with the result that re-
commendations for letters of appreciation were made only in a
routine manner and not afrer full and proper consideration
of the merits of the work doue. And, of late such recommen-
dations have been fouud to have been made foo frequently,
which had even led to an unhealthy tendency ameng aflicers to
wo abegging for such letters.

3. It has, 1therefore been considered 1hat the standing
instructions an the subject should be brought to the pointed
notice of all concerned, so that these may be observed carelully.

In order to further eusurc that such recemmendations
come up after thorough consideration, Government desire {hat
for any good casc for aceeplance —

(a) at least two authorities, whem there are (wo or
more such competent wuthoritics, should make the
recommendation in ¢clear terms ; and
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(b) the work proposed for commendation should e
clearly indicated.

4. Tt is requested that these instructions may be brought
to the notice of all the reporting authoritiesunder your control,
for careful compliance. The necessary addition to paragraph
9 of the Circular letter referred to above is also being made.

5. The receipt of this letter may please be acknowledged.

——— .

Copy of Punjab Government Circular letter No, 4068-DSGS-
64/12488, dated the 10th April, 1964 from the Chief Secretary
to Government, Punjab to all Heads of Departments, ete. ete,

Subjeef,—Allegations against individual Government employee
in the Press—Action to be taken in the case of Gavern-
nient employees involved in legal proceedings—
Provision for legal and financia] assistance.

I am directed to invite reference to Ponjab Government
leiter No. ?23{303!62&501, dated the 15th January, 1962,
on the subject cited aboveand fo say that it has been further
decided by the Government, that where in a civil suit a Goverg-
ment employee sought to be made liable for damages for acts or
negligence in discharge of his official dutics of a civil natnre and
the Government is impleaded on the ground of vicarious libility,
the Government should arrange for the defence of the Govern-
ment employee also, provided the defences of the Government
and the Government employees are substantially the same and
there is no conflict of interest. Bach case should be examined
in consultation with the Law Department before undertaking
common defence. If it is decided to arrange for the defence
of the Government employee, the Government employee should
be required to make a statement in writing as in Annexure ‘A’
o ngia.h Government letter, dated 15th January, 1962, referred
to above.

2. These instructions come into force from the date of issue,

3. The receipt of this letter may pledase be acknowledged
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Copy of Punjab Government Circular letter No. 2295-9GS
(I, -64/13551, dated the 27th April, 1964 from the Chief
Secretary to Government, Punjab, to all Heads of Depart-
ments ete.  efc.

Subject.— Grant  of leave to Civil employces who are wives of
Defence Services Personnel.

I am direcled fo say that this Government have had under
consideration the question of providing suitable concessions to
ladies in Government employ, whose husbands are serving
in the Defence Forces and as such have to remain in non-
family stations for long periods. It has been felt that the
families of such Defence Services Personnel have to undergo
guite a lot of exira expense on account of having to run two
cstablishments and to suffer considerably long periods of
separation in the circamslances, The wives who may have
undertaken temporary Government employment cannot, how-
ever, under the existing rules, be granted leave for any longish
periods while the husbands may be posted to family stations,

In order, therefore, to alleviate hardship in such cases, it
has been decided that in relaxation of any rules to the contrary
the wives may be granted extra-ordinary leave for the period
during which their hushands are posted to family stations, and
that the wives should be entitled to re-join~ their Civil
Government posts on the expiry of the periodof their husband’s
posting to family stations,

2. These instructions are issued with the concurrence of

the Finance Department,—vide their U.O advice No. 3435-
FRII-64, dated the 14th April, 1964

3. You are requested to note these instructions and to

bring them to the notice of all concerned, for information and
necessary action,

Copy of Cisrcular letter No. 2423-IGS (1)-64/12900, dated the
27th April, 1964 from'the Chief Secretary to Government,
Punjab to all Heads of D epartments etc. ete.

Stibject— Procedure to be followed in the event of Govern-
ment Officets/officials returning to duty after
having suffered from serious illness.

I am directed to address you on the subject noted above
and 1o say that of late the Government has been receiving an
mncreasing number of requests from all categories of officers/




e T T I

345

bfff:'qials who relarn to duty after serious illness, for postings
on light duty assignments. However, it has been found "that it
1s generally very difficult to accept all snch requests. While
if may necessary for every such officer/official to have proper
rést after a serious illness, the Government is also justified in
expecting that on resumplion of duty the officer/official should
be fit to shoulder the full responsibilities of the post he takes
aver. As will be appreciated it is very difficult for Government
to find light duty posts or sinecures forits employees, especially
in the present-day context, when on account of the needs of
heavy development work all round cvery officer/official is
required to put in his very best with hard work.

Accordingly, in order lo deal with all such cases saitably,
Goyernment desire that the relevant provisions of the existing
Civil services Rules should be used carefully for giving ade-
quate relief to such officers/officials concerned as well as for
safeguarding the Government and public interests in the matter
of maintaining proper efficiency. Rule 8.44 of the Punjab
Civil Services Rules, Volume I, clearly lays down that when a
Gazetted officer resumes duty after sick leave for more than
three months, he should produce a medieal cerlificate of fitness
from a Medical Board, and in case the leave is less than three
months, such certificate should be from a Civil Surgeon.
Similarly, in the case of non-gazetted employees, they have to
produce a cerlificate from Registered Medical practitioner.
The appointing avthorities are also competent (0 require a
Government employee, under rule 3.5(a) cf the Punjab Civil
Services Rules, Volume 1, 1o appear before a Medical Board
for medical examination whenever the appoiating authority
has reason to believe that the Government employee is not
physically fit fo carry oot his duties satisfactorily. Rule 3.11
of the Punjab Civil Services Rules, Volume [I1, further provides
that Government employces can be retired or put on invalid
pension, on certain grounds as mentioned in the rule.

3. To ensure proper compliance of the rules mentioned
just above, so that the interests of both Government employees
as well as of Government work are properly safeguarded, no
Government employee who is uot gquite fit to resume dut
should be recommended or allowed to come back to wor
vntil he has been properly certified to be fit for undertaking
the. full load of his responsibilities.

4. The receipt of the letter may kindly be aknowledged,
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Copy of letter No. 3070-1-GSI-64/15080, dated the 7th May,
1964 from the Chief Secretary to Government, Punjab, to
All Heads of Departments, ete. ete.

Subject ~-Recruitment through the Subordinate Services Se-
lection Beoard, Punjab.

T am directéd to invite a reference to Punjab Government
letter No. 7386-8GS-63/20345, dated 29th May, 1963 on the
subject noted nhove 2nd {o convey the following further de-
cisions taken by Lhe Governmment.

1. All Class IV cmployees of the State Government
besides the Peons who alone are at present eligible for temporary
appointment as clerk may be considered for temporary ap-
pomtments as Clerks provided they are Matriculates and are
otherwise suitable for such appoimtments.

M. As the appointment of Class IV employees as
Clerks will be a purely temporary arrangement ie, pending the
receipt of the recommendations of the 5.5.8. Board it is not
necessary thai they should possess the minimum qualifications
prescribed for appointment Lo these posts in the Service Rules,
except, of course, the possession of the Masticulation Ceriificate.

M. The instructions for Apperenticeship, issued,—vide
Letter No. 8522-GS-61/27265, dated Ist August, 1961 will not
apply in ihe case of Class IV cinployecs promoted as Clerks,
in addition to their existing emoluments viz, pay plus allowan-
oes, they may be given an extia allowance egoal to 10 per cent
of their basic pay till soch time as they are approved by the
S.8.5.Board, when of course, they would be entitled to the mini-
mum of the scale of pay attached to  the post of Clerks.

2. The abuve decisions may please be brought to the
notice of all concerned for their information and puidance.
The receipt of this letter may alse be acknowledged.

Copy of Circular Letter No. 4776-3GS(1)-64/15823, dated the
19th/21st May, 1964, from the Chief Secretary to Govern-
ment, Ponjab to ail Heads of Departments, ete. ete.

Subject —~ Age of compulsory retirement—raising of,

Tamdirected to invite reference 1o para 6 of Punjab Govern-
ment Jetlter No. 5410-3GS-63/11926, duted the 28th March,
1963, according to which the appointing authority may require
& Government employee to retire after he attains the age of 55




347

years. on 3 months notice without assigning any.reagson. In
order to ¢nsure uniformity in the operation of this provision
and also equitable treatment in all cases, il has been decided
to observe the following criteria and procedure for the purpose.

(i) Six months before a Government employee attains
the age of 55 years, his record should be carefully
examined g the appointing anthority , and a pro-
vistonal j t formed as lo whether he should
be retired om attaining the age of 55 years, This
decision should be made well in advance so that
in the event of retirement being finally decided
upon, a4 mnotice oould be given to the

overnment employee concerned, at least
3 months before the date on which he is to atiain
the age of 55 years and his 1etirement, given effect
to at that age.

(i1) When the appointing authority has reasonable cause
tobelieve that a Government employee is lacking
in integrify, it would be appropriate to consider
him for premature tretirement, irrespective of an
assessment of ability or cificiency m work.

(iii) In a case in which a Government cmployee’s
mtegrity is not in doubt but his physical or mental
condition 15 such as to make him ipefficient for
further service, it would be appropriate to consider
him for premature retirement.

(iv) A Goyernmen' employee who has been assessed as
“average” should noil Be retired at the age of 55
years. The iest whether a Governimient cm;ﬂ?yee
should be allowed to continue upto the age of 38
years should not, for obvious reasons, be as rigorouns
as the onc applied in consideration when extension
in service is allowed beyond the age of superannua-
tion olherwise the power to grant extensionwould
have beep sufficieni and therc would have been
o need to raive the age of retirement itself. Tn
considering whether an nﬂ'i&r{{ﬁﬁ'ma] falls below
the average standard, the question may sometimes
arise as to whether he should be judged with refer-
ence to the requirements of his substantive grade
or those of the grade 1 which he has
been officiating. It s not unusuval, for ins-
tance, for a Goveroment employee  who
has earped good reports in his substantive
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grade to prove inadequate in his officiating grade.
Ordinarily his fitpess fo continue in scryice uplo
the age of 58 years may be judged in relation to
his substaptive grade, and if he is good enough for
that grade but not for (he higher grade iu which
he 5 been nfficiating, he may be reverted to his
substantive  grade ut  retained in  service.
There may be difficuliies when a Goyern-
ment employee has Dbeem  officiating in a
higher grade for a long time and it appears
wnlikely that he would put his heart into his work
after . reversicn. This, however, is 4 question on
which no hard and fast rules can be laid down
and each case will have to be considered on iis
own merits.

Onee it is decided to retain Government a4 employee
beyond the age of 55 years he shoald be allowed to
continue upto the age of 58 without any fresh review
unless this is justified by any exceptional reasons,
such as his subsequent work or conduct or the state
of his physical health, which may make earlier retire-
ment clearly desirable. It is felt that in order that
a Government employee who is cleared for continuan-
ccat a stage ofatlaining the age of 55 years ma

settle down to another three years of work wit

n sense of secority and those working under
him aceept his control and discipline without any
resefvation an anmual review between the age of
55 years and 58 years would not be desirable.

Government further observe as under in continuation
Government letter No. 18790-3GS(1)-64 /5569, dated

the 19th February, 1964 :—

(a)

Government employees who are permitted to
resume duty nnder para 2 of Punjab Government
circular letter No. 5410-2GS-62/11926, dated the 28th
March, 1963 on account of extension of age of super-
annuation from 55 to 58 yedrs, should be allowed
aciual exﬁenﬁes— incurred by them on travelling both
ways. stbject to the condifion that these should in
no case exceed the amount of travelling allowance,
ordinarily admissible under the Rules to such
employee without prejudice to the'r claim to T.A.
on final retirement at the age of 58 years in
conformity with Government instructions contained
1n Punjab Government letter No. 9219-FR(1) 60/
1625, dated the 9tl February, 1961.
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{b) It has been laid down in para 1 (ii) of Punjab Govern-
ment circular letter No.  14089-3GS-(1)-63/3519%6-
dated the 13th /16th September, 1963 that the
period between the date of compulsory retirement of
a Government employee (at 55 vears) and the
date on which he was permitted to resume duty,
would be treated as leave of the kKind due. A point
has been raised as tohow the leave preparatory
to retirement already availed of by such
a Government employee would be ireated. In
this connection it is stated that the leave pre-
pératory to retirement already enjoyed in such
cases will have to be re-classified as earned leave
npto the cxtent of 120 days and the balance as
half pay Icave. The remaining gap opto the date
of joining if any, will also have to be covered by
the grant of half pay leave or exttaordinary leave
as the casec ma}r%e, in terms of Punjab Goverp-
ment  circular letler referred to above.

These orders issues in censultation with the Finance
Department vide their U. O. references No. 2298-IFRI
-64, dated the 13th/l4th April, 1964 and No. 3467-(5)-FRII-
64 dated the 7th/8th April, 1964.

3. The receipt of this letter may kindly be acknowledged .

Copy of Punjab Government Circular Letter No. 5582-A SI-
64/24104, dated 15th July, 1964 from the Chief Secretary
to Government, Punjab, to all Head of Departments ete.

Sﬂbjecr.—quatianshi between the Commissioners and  Divi-
sional 1cers in Divisions.

T am directed to invite a reference to the instructions
contained in the Punjab Government letter No. 10542-GITI-
59/26741, dated the 17th December, 1959, on the subject noted
above, wherein it has been provided, inter-alia, that Commissions=
ers of Divisions will record remarks on all the DPivisional
Officers of the varicus Departments with regard to.—

(i) rcputation for honesty;
(if) relationship with public; and

(iti) implementation of development schemes and
policy of the Government.
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2. In this connection, it has been brought to the notice
of the Government that the Divisional officers of the varicus

Departments often do not pay even a courtesy call on the
Commissioners, wilh the result that most of these officers
are not likely to be known personally to the Commisssioners
who are consequently not able to express proper opinion
about them.

I 'am, therefore, in the intrests of the Administraion, as well
as of the individual officers themselves, lo request that the
Divisional officers of yowur Department may be directed
to see the Commissionerst of their Divisions as and when they
find it feasible and convenient, but at least once in six months.

Copy of letter No. 44539GSII-64/22797, dated the 31st
August, 1964 from the Chief Secretary to Government
Punjab to 21l Head of Department, etc., etc,

Subject—Impartial behaviour of Government employees in
a secular State.

The Government has recently noticed a trend among some
of its employees towards communal fendeneies and participation
in political movements. Your artention is invited, in this
connection, to Government ipstructions issued vide Punjab
Government letter No.1036-P-60/12454, dated the 19th May,
1960 regarding participation of Government employees in
political activities and agitations and also to rule 23 of Govein-
ment Servants’ Conduct Rules which prohibits participation
in pulitical movements. Government expects that all its em-
p]ﬂgﬂﬂﬁ should conduct themselves in an impartial manner,
and create confidence in the people about their integrity and
impartiality. If any cases come to the notice of the Govern-
menl contrary to these instructions and those already issued,
Governmenl would be constrained to take strong action
against all those employecs who indulge in these things.

2. T am to réquest you 1o bring these instructions to the
notice of all employees and also acknowledge thier receipt.
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Copy of Circular letter No. 7954-D SGS-64/31831, dated the9th
October, 1964 from the Chief Secretary Government, Punjab
to all Heads of Departments, eic., etc.

Subject.—Reservation of scats for oulstanding sportsmen
in Techmical/Medical institutions and in serviee
of the State.

I am directed to invite a reference to para 2 of Punjab
Government circular letter No. 10266-5GS-61/1134, dated
the 11th January,1962, where it is laid down that 2% of the
seats, in Technical/ Medical institutions in the State should
boc reserved for outstanding sportmen provided that they
possess the minimum: educational qualifications preseribed for
admission to such institutions. In this respect, it is clarified
that the idea of grading sportsmen into grade ‘A’, ‘B, ‘C" and
"D’ was that candidates possessing “A" grade certificates should
be given preference for admission over the holders of 2 i S
and "D’ grade certificates, cven if the latter may be superior to
the formier in academic qualifications, provided of course, the
holders of A’ grade certificates fulfil the minimum academic

lifications prescribed for admission fo such institutions.
n case, no candidate possesisng ‘A’ grade certificate is avail-
able, ihe candidates possessing “B' grade certificates should be
given preference for admission and so on.

2. The receipt of this letter may be acknowledged.

Copy of Panjab Government Cirenlar letter No. 7865-1-GS1-64)
31874, dated the 12th October, 1964 from the Chief Secretary

to Government, Punjab to all Heads of D epartments, etc.,
efe.

Subject—Recruitmeni through the Subordinate Services Se-
leetion Board,

I am directed to invite a reference to Punjab Government
letter No. 7386-8GS-64/20345, dated the 29th May, 1963 on the
subject noted above, and to say that it has further been decided
by the Government that Matriculate peons may be appointed

‘on temporary basis even against temporary vacancies in emer-

gent cases, till the candidates recommended by the Board, report

g
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for duty or for a period of three months whichever is earlier. Tt
will however, be obligatory for the Departments to place

send a requisition with the Board simultaneously and forwar

copies of orders making appointment on temporary basis to
the Board for information.

Copy of Circular letter No. 2122-DSGS-63/38118, dated the
27th November, 1964 from the Chief Secretary to Govera-
ment, Punjab to all Heads of Department ete. etc.

Subjecte— Rules relating to the power of the State Government
to dispense with or relax the requirements of any
rule regulating conditions of service of Government
employees for dealing with any case in a just and
equitable manner.

I am directed to_ invite a reference to Finance Depart-
ment’s letter No. 2314-FR-55/3478, dated the 26th April,
1955 asking. the departments fo incorporate a general
rul¢ in their service rules empowering the Governor to
relax the provisions of various rules contained therein in any
particular case provided that the case is not dealt with in a
manner less favourable than that provided in the rules. This
was done with a view 1o enabling the State Government to
dispense with, or, relax the requirements of any rule, regulating
the conditions of service of Government employees for the
purposeof dealingina justand equitable manner with particular
cases in which the normal gperationof the rule may involve
undue hardship. As stated in para 2 of that letter, the Finance
Department subsequently added a general rule in this regard
in the Punjab Civil Services Rules, Volome I, Part 1, as note ?
below rule 1.8. In individual cases of service Rules, this
department has also been advising the jncoiporation of the
following general rule of relaxation pending the finalisation
of general services rules,

2. A question was recently raised with the Government of
India as to whether the aforesaid rule permits relaxation of
rules relating to recruitment, promotion, retirement or re-
employmentete. for conferring beaefit on a particular individual
to the exclusion of all other similarly placed persons ; and if
this could be done, as to whether the rule can be considered
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to be Gonstitutinna.llﬂin order 7 The matter has béen examined
and after obtaining legal advice the Government of India has
reached 1he copelusion that the rule as promulgated is constitu-
tionally ‘in order. It permits relaxation of those rules only
which regulate conditions of service e.g. Travelling Allowance
Rules, Leave Rules, ete. It cannot be utilised to relax the require-
ments of the rules, which cannot be covered by the expression
conditions of service, e.g. the rules relating to recruitment
promotion, grant of extention of service or re~cmployment.
The Government of India has suggested that soch rules, if
necessary, shonld be amended so 4§ o remove hardship from,
and confer benefit generally on, all similarly placed individuals;
it shoula mot be relaxed fo confer benefits on an individuals:
to the exclusion of other similarly placed persons. I am to
communicate these conclusions to you with the suggestion
that the following general rule providing for relazation etc.
may be immediately incorperated in the relevant Service Rules
till ‘the publication of General Service Rules.

“Whete the State Government is satisfied that the
operation of any rule regulating the conditions of
service of the Siate Government employees or any
class of such Government employees causes undue
hardship in any particolar case, it may by order
dispense with or telax the requirements of that rale
to such extent and subject to such conditions as
it may consider necessary for dealing with the case
in a just and equitable manner.”

In this rule, the expression ‘State Government employees
means all persons whose conditions of service may be regulated
by rules made by the Governor of Punjab under the provision
to Aiticle 309 of the Constitution of India. ‘Where the genceral
rule of relaxation has already been incorporated in the serviee
Rules, steps should be taken immediately to substitute it by the
above quoted rule.

3. Tt is also pointed out that, as laid down in the letter of the
Finance Department mentioned in para 1, defailed reasons
for making the relaxation should be recorded in the file dealing
with the case. In case the Audit Department wants any
explanation of the exceptional circumstances which led to
the relaxation of the rule, they should be provided with the
requisite information. A separate register should be maintained
to keep this record. This register should contam the details
of relaxations of rules relating to conditions of service or of
general orders bearing on the sabject decided npon from timeto
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time in individual cases. The entries in the register should
contain the following details:—

S. No.  Section/ Recom- Extent of Record particulay
(The No. Diary mend- relaxation (i.e. file No. of
should be Number ationof and con- the case if

running sponsor- ditions, recorded in the
for each ing if any, on Section otherwise
calander authority which No. and date of
year) (in brief) relaxation the sanction
is made issued by the
sanctioning
authority)

4. It should be noted that relaxation of rules or anmy
general order- bearing on the subject can be made in individual
cases when it is considered necessary to deal with a case ina
just and equilable manner. This power is to be invoked only
in rare and exceptional cases. Hence the oocasions for making
entries in the register should be very few and far between.
If, however, it is found necessary to relax gmy particular rule
or order frequently, the inference is that the particular rule
if admipistration warrants revision and such a revision
should be undertaken as soon as the need for it 15 established.
For this p se,the Administrative Department should have an
abstract made out at the end of each-half year based on the
decisions recorded in the iegister during that half year in the
following form and consider whether action should be intiated
to revise any of the rulet or orders mentioned therein and if
so the lines on which it should be done +—

Particulars of rule or Serial No. in the Remarks
orders relaxed (ie. register relating
No. of the rule or to the relaxation
Nu. and date of
orders)

5. These instruclions may be brought to the notice of
all concerned for information and pguidance and the
receipt there of may be acknowledged.,
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Copy of Circalar letter No. 7554-10GS-64/39008, dated
the Sth December, 1964 from the Chief Secretary to Govern-
ment, Punjab to all Heads of Departments, efc.

Subject:—Training of Clerks-Tnitial recruitment of clerks omn
apprenticeship basis,

T am directed to invite your attention to the instructions,
contained in Punjab Government letler No. 8522-GS-61/27256,
dated the st August, 1961 laying down thai recruitment
to posts of clerks should be made on an apprenticeship basis,
and the person sclected bythe Subordinate Services Selection
Board, Punjab, should be required to undergo two month’s
training in the office of appointment on a stipend of Rs.40.00 per
mensem. It was clarified,—vide Punjab Government letter No.
15055-1GS-61 /44784, dated the 15th December, 1961 that the
apprenticeship instructions would be applicable to all clerical
posts of lypist, Steno-typist, Stenographer, Store-keeper,
Librarian etc, carrying the same identical scale of pay of a clerk,
In partial modification of these instructions the Government has
decided to exempt the Steno-typists from the operaiion of these
instructions. The steno-typists, will henceforth be allowed the
regular scale of clerk,ie. Rs.60-4-80/5-120-5:175 lus nsual allo-
wances including stenography allowance of Rs.15/- p.m. from
the date of joining the posts in the first mstance.

2. These instructions will come into operation with imme-
diate effect.

3. This issues wilh the concurrence of the Finance De-
partment, vide their U.O advice No. §798-FGI-64, dated the
4th November, 1964.

4, The receipt of this communication may pleass be
acknoweldged.

Copy of Circular letter No. 7899-9GS(IT)-64/38646, dated the
8th December, 1964 from the Chief Secretary to Govesnment,
Punjab to all Heads of Departments, efc., ete.

Subject:— Assessing of length of servics for caloulating earned
leave/casual leave under the revised system.

1 am directed to refer you to the instructions contained in
Punjab Governmegt letter No. 1929-GTi-60/12089, dated
the 14th April, 1960 and No. 11981-GS-60/37758, dated
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the 26th October, 1960 on the subject noled above and 1o say
that it has been decided in modification of these instructions
that the service rendered by an employee under the Government
of India or another State Government prior to his joining
service under the Punjab Government, will count for the purposes
of calculating earned/casual leave under the revised system
of Earned Leave, Holidays and Working Howrs subjecl to
the condition that the previous service with the Government of
Tndia or any other Siate of the Union has been considered as
continuous for the purposes of pension.

2. These instructions may kindly be brought to the
notice of all concerned and the receipt of this communication
may be ackpoweldged.

3. This issues withfhe concurrence of the Finance De-
partment, vide theit U.Q.advice No_.11874-FRII-64, dated the
20th November, 1964.

Copy of Punjab Government Circular leiter No. 9578-3GSI-
64/41005, dated the 3lst December, 1964 from the Chief
Secretary to Government, Punjab to all Heads of
Departments, etc.

Subject:— Holding of combined examinations for recruitmeut
to similar posts/services-procedure regarding all-
ocation of candidates.

I am directed to invite a reference to Punjab Government
circular letter No. 391-3GS-62/1443, dated the 1lth January,
1962 on the subject noted above and to say that the last two
lines of para 1(ii) thereof be read as uwnder —

“that the choice indicated by the candidate would
be final unless changed before the final result
becomes available.”

2. 'The reczipt of this letter may kindly be acknowledged.
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Copy of Punjab Government Circular letter No. 6772-10GS-
64/1923, dated the 18th Januvary, 1965, from the Chief
Secretary to Government, Punjab, to all Heads of Depart-
menis etc,

Subject.—Termination of employment of temporary Govern-
ment servants—provision of notice.

I am directed to invite a reference to Punjab Government
letter No. 8B45-G-54/29154, dated the 19th October, 1954,
on the subject noted above and to state that a number of
references are being received from time to time from varions
Departments as to whether or nof a provision in regard to one
month’s notice from either side, need be made in the terms of
appointments made on ad hoc basis, for a_specific period, on
stop-gap arrangements. It has been decided by the Government
that as the appointments in such cases are made on parely tempo-
rary basis, no provision for one month’s notice fromthe eithes
side need be made in the terms of appointment of such a can-
didate. Tt should be indicated in such cases that the services
of the official(s) concerned would be liable fo be terminared
at any time without any prior wnotice.

9. 'The receipt of this letter may please be acknowledged.

Copy of Punjab Government Circular letter No. 7176-10GS-
64/1773, dated 20th January, 1965, from the Chief
Secretary to Government, Punjab, to all Heads of Depart-
ments, etc. etc.

Subject.—Concessions to the Government Employees of the
Punjab Govermment who learn Chinese, Tibetan
and Lahauli and Spitian Languages.

1 am directed to say that with a view to encouraping the
officers of the Punjab State Government to acquire reasonable
proficiency in the languages of the areas contiguous Lo this State
viz. Chinese, Tibetan, Lahauli and Spitian, it has been decided
that honorasium up to the exient nofed against each of the
following examinations should be granted to the Officers of
the ICS, TAS, IP/IPS and Provinecial Serviees (exchiding
non-gazetted ranks) in case they pass the examinations in these
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courses from the Punjab University, the Punjabi University
or the School run by the Ministry of Defence | —

Rs
{i) Preliminary examination s 500
(if} Higher standard examination - 1,000
(i) Interprefership examination - 3,000

2. No other concessions in the form of tuition fees,
books, travelling expenses etc. would be given to such officers.
They may be allowed to avail of the kind of leave due fo
them in case they want lo study whole-timc and permission to
la_ttcnd evening classes in case they wan to indulge in it part-
ime. '

3. These ipstructions will not apply to ihose Officers
111 respect of any of these languages, which is their mother
ongue.

4, These instructions should be brought to the notice of
all Officers for their information. The = particulars of the
Officers who pass any of the prescribed examinations
in these languages may be communicated to Government.

5. These instructions come into operation with effect
from the date of issue.

6. This issues with the concurrence of the Finance Depart-
ment ,—vide its U. O. No. 1062-7FRI-64, dated the 19th
October, 1964.

7. Thereceipt of this letter may kindly be acknowledged.
Copy of Circular leiter No. 1036-IGS(1)-65/13310, dated the

3rd March, 1965, from the Chief Secretary to Government,
Pupjab, to all Heads of Depariments, ete. etc.

Subject — Fixation of pericd for joining appoiniments in the
case of candidates recruited (hrough the Punjab
Public Service Commission/Subordinate Services
Selection Board, Punjab:

1 am directed Lo refer to you to the instruclions contained
in Punjab Government letter No. 13178-4GS-61/41501, dated
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the 23rd November, 1961, on the subject noted above and to
say that Punjab Government have been frequently receiving
proposals from some departments dealing with = technical
personnel for the relaxation of the maximum time limit of two
months as laid down in the said instructions in  faveur of
selected candidates who are unable to join their appointments.
These requests were normally accepted by Government on
the basis that there was an aculte shortage of doctors and
other technical hands. In order to further [acilitate the
position of such departments and to aveid unnecessary
correspondence it has now been decided by Government
to authorise the Adminisirutive Depattments {o allow suitable
extension, if necessary, al their own level to doclors and other
technical hands who are in short supply and in whose cuse
recommendation is made by the Punjab Public Service Cammis-
sionfSubordinate Services Sclection Board, Punjab.

2, These instructions may please be brought to the
notice of all concerned for strict compliance in future.

Copy of Punjab Government Circular letter No. 1757-GSII-65/
6393, dated 3rd March, 1965, from the Chief Secretary to
Government, Punjab, to all Heads of Departments, ete.
ete.

Subject,—Training of Clerks—Imitial Reeruitment of Clerks
on apprenticeship basis.

1am direcled fo invite your attention te Punjab Govern-
ment letter No. B8523-GS-61/27156, dated the 13t Awugust,
1961, on the subject noted above and to say that on reconsidera-
tion Government has abolished the scheme of apprentice
clerks with effect from I[st January, 1965, from which date
all freshly appointed clerks be paid regular pay and allow-
ances,

2. Necessary action may please be laken accordingly.

Copy of Punjab Governmeni Circular leiter No. 140-2GSI-
65/5259, dated 4th March, 1965, from the Chief Secretary
5 Emnmmt, Punjab, to all Heads of Departments,

c. ete.

Subject .—Possession by Government employces or by any
other person on their behalf of pecuniary resources
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ot property disproportionate to their known
sources of income.

T am directed to say that a presumption of cofruption
fairly and seasonably arises against an officer who cannot
account for large accretion of weaith which he could not
possibly have saved from his known sources of income. This
principle has recsived statufory recognition in section 5(3)
of. the Prevention of Corruption Act, 1947, and its appli-
cation in a deparimental enquiry against an officer charged
with corruption conld not, therefore, be wunjust or inequit-
able. Tn fact, this principle has recently been upheld by the
Supreme Court in the case of Shri GR. Mankar Fersus
Union of India (Civil Appeal No. 160 of 1963).

2. You are, therefore, requested to ensure (that, in
a departmental enquiry against an officer charged with
corruption and found to be in possession of assefs dispro-
ortionate to his known sources of income, the Presenting
%ifwe' .7 concerned brings the legal position, as set out m
para 1 above, to the nolice of the Enquiring officer.

3. Punjab Government’s leifer No. 4167-2GS-63/
99;1[5, dated the 28th March, 1963, may be treated as can-
celled.

4, These insitruciions should be brought to the notice
of all Government employees working under you.

5. The receipt of this letter may please be acknowled-
ged.

Copy of Punjab Government Circunlar letter No. 1220-1GSII-
65/7944, dated 24th March, 1965, from the Chief Secretary

::;ﬁ Government, Punjab, to all Heads of Depariments,
eic.

Subject—All Tndia Services (Conduct) Rules, 1954—
mnterpretation.

Tam dirceoled o enclose amﬁ.\y of letter No. 8/62/64-ATS-
I, dated the 14th Japuary, 1965, from the Government
of India, Minisiry of Home Affairs, on the subject noted
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above and to say that these instructions will applymutatis
mutandis to the P.C.S. and olher Officers of the State
Government who held executive jobs. [ am to request
you to bring this to the noticc of all concerned  for
information and necessarv action.

2. The receipt of this letter may please be ucknow-
ledged.

Copy of letter No. 8/62/64-AIS.TH, dated the 14th January,
1965, from the Under-Secretary to the Government of India,
Ministry of Home Affairs, New Delhi-11, to the Chief
Setreta.g to the Government of all State Govermments
exce rissa and Nagaland,

Subject—All India Services (Conduct) Rules, 1954—intetpre-
lation.

I am directed to state that recently a question was referred
to the Government of India Whether wives of All [India
Services Officers, should be permitted to enter into business
or become partners in firms of a commercial nature.

2. After a careful considerdation, Government of Tndia are
of the opinion that even though the wife of an officer meay
intend to undertake business activity from funds entirely at
her own disposal this legal “separation’” between the officer
and his wife, may not be fully acceptable or tenable in the
public eye, who would be prone to cast aspersions on the
officer and the office that he holds. Apart from this, the
nature of duties of an All India Services’ Officer is sueh that
he may exercise influence in varying spheres of governmental
activity, depending npon the post that he holds from time to
time. The State Government on their part may suffer the
difficulty of precluding the services of such an officer from
departments which might bring him into contact with the busi-
ness activities of his wife in his official capacity. Even if the
officer conducts his affairs inan absohitely honest manner and
keeps his conduct above reproach, the chances of allegations
of direct or indirect abuse of his official position, cannot be
ruled out.

3. 1 am to request that while dealing with such requests
from the All Tndia Services Officers, the State Governments
may keep in mind the views expressed above.
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Copy of Panjab Government Circalar letter No, 3270-ASI-65/
11454, dated 3rd April, 1965, from the Chiefl Secretary to
Government, Punjab, to All Heads of D epartments efc., ete

Subject — Confidentiz] Reports—issue of appreciation letlers

I am ditected to invile a rzferenes to the Punjab Govern-
ment letter No. 472-AS51-64/11586, dated the 3rd/9h April,
1964, on the subject noted above, wherein it was decided that
before a letter of appreciation could be issued to an officet on
the basis of his confidential report, the following conditions
should be fulfilled —

(a) at least two authorities, when there are two or more
such competent authorities, Should make the
rccommendation in clear terms ; and

(b) the work cf.rnpa-:ed for commendation should be
clearly indicated.

The State Government has, from time to time, been recei-
ving references from the various departments seeking clarifi-
cation on ccriain points. The matter has, therefore, been
considered further and Tam to offer the following clarifications
in this behalf —

(1) Where there Is only one reporting anthority and it
recommends clearly the issuc of an appreciation
letter and also indicates 1the work proposed for
commendation, an appreciation letter may be issued
in such cases ;

(1) In cases where the first reporting authority recom-
mends an appreciation leiter in clear erms indic-
cating the work proposed for commendation and
the second amtherity simply endoises it bysaying
‘] agree’, an appreciation letter may be issped as
the words ‘T agiee’ amornt to endorsing the recom-
mendation of the first reporting awthority notwith-
standing the fact that the second reporting
autherity did not clearly say in so many words that
an apprecigtion letter may be issued ;
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(iii) Where two reporling authorities recommended the
issue of an appreciation letter and the highest autho-
rity dees nol contradiet that recommendation but
records the words “Seen’ or “No remarks’ or simply
appends his signature, an appreciation letler may
bhe issued., Where, however, the final authority
controverts the recommendation of the lower autho-
rity, no letter of appreciation should be issued ;

(iv) Whete the two lower reporting autherities do not
recommend the issue of an appreciation letter but
the highest authority makes (he tecommendation
for such a letter in clear texms, a letter of apprecia-
tion should not be issued straightaway. In such
cases, a reference to the two lower reporting autho-
rities, where there are two or more such authorities,
should be made asking for their views on the issue
of a letter of appreciation. A letter of apprecia-
tion should be issued only if at least one of the lower
reporting authoritics is also of the view that an
appreciation letter should be issued.

2. Tam forequest that these instructions may be brought
to the notice of all reporting authorities under your control for
careful compliagce.

The receip! of this letier may be acknowledged.

Copy of Punjab Government Circular letter No. 8069-10GS-64/
11669, dated 6th April, 1965, from the Chief Secretary to
Government, Punjab to. all Heads of Departments, etc.
ete.

Subject — Training of Clerks- Initial recruitment of Glerks,

on apprenticeship basis.

1 am dirceted to invite a rveference to Punjab Goyernment
letter No. 8522-GS-61/27256, duted the Ist August, 1961, and
subseguent letiers MNos. !51]55-11][35—61{44?34, dated the I5th
December, 1961, and 20179-10-GS-62[2582, dated the 22nd
January, 1963, on the subject noted above and to clarify further
that the persons who were previously appointed as Clerks,
typists, Steno-ypists, Store-keepers, Librarians, in the scale of
Rs. 60— 4— 80/5— 120/5— 175 through the Subordinate Services
Selection Board and had worked as such for two months before
their re-appointment on such clerical posts after 1st Auvgust,
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1961, thiough the Subordinate Services Selection Board sheuld
be treated as exempled from the operation of the apprentice-
ship instructions.

2. This issues with the concutrence of the Finonee Depart-
ment,—vide their U.O, advice No. 3059-FGI-65, dated the
30th March, 1965.

3. The receipt of this letter may please be acknowledged.

Copy of Circular Jetter No. 4752-1GS(1)-65/14567, dated the
7th May, 1965, from the Chief Secretary to Government,
Punjab, to all Heads of Departments, etc. ete.

Subject,— Grant of advance increments to Government emp-
loyees for deing work of exceptional meril.

1 am dirécted to address you on the subject notcd above
and to say that the question of laying down a policy for the
grant of advance increments to Government employees in1ecog-
pition of work of exeeptional merit, has been under consi-
deration of the Government fer sometime past. Afier careful
consideration of the whale matter and in the interest of uni-
formity it has been decided that in fulure all cases for the grant
of advance increments to Government employees for doing
work of exceptions! merit, will be considered and decided hy
the Committee comprising the senior-most Financial Commig-
sioper, Chief Sccretary, Finance Secretary and the Adminis-
trative Secretary concerned.

2. T am further to state that with a view to facilitate the
consideration of such cases by the Commitlee referred to above,
the Adminisirative Department should send seven copies of
complete and self-contained memorandum, summary of service
record along with the Personal File(s) of the official concerned
and other documents which may have a bearing on the subject.

3. All cases at present pending with the departments may
be submitted to the Chief Seceretary to Government, Pumjab
(in General Services I Branch) in accordance with the proce-

dure laid down in the preceding para for consideration by the
said Commiltee.

4. The receipt of this letter may kindly be acknowledged
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Copy of Punjab Government Circular letier No. 3734-1GBiK-
65/17769, dated the 27th Msay, 1965, from the Chief

Secretary to Goveroment, Punjab, to all Heads of Depart-
ments etc, ete

Subject — Fixation of tenure of Secrstaries/Heads of Depart-
ments Deputy and  Under-Secretaries/Commis-
sioners/Deputy Commissioners.

1 am directed to invite a reference to Punjab Government
letter WNo. 3451-IGSII-65/1390, dated the 29th/30th April,
1965, regarding tenure of Heads of Departments and to say
that Government have further desided that the tenureof the
following classes of posts should be as under:—

{1} Secretaries and Heads of Depariments
dnd Commissioners ' 5 years

The tenure to start from the beginning
of the fourth year of the cutrent plan
and terminate at the end of the third
year of the next-plan.

(2) Deputy Commissioners .. 34 years
(3) Deputy Secretaries .+ 3 ycars
(4) Under-Secretaries vo 2 YeArS

2, Although the tenures mentioned above will be the
normal rule, so that officers m the field and the Secretariat
cireulate adequately yel inany special cireumstances an officer
after holding the post of a Secretary/Depuly/Under-Secretary
may have to be posied in some other department in the
Sceretariat also, after completion of this tenure in one
Department, on aecount of exigencies of public service.
However, special care will have 10 be taken generally that
Officers should circulate in the field and Secretariat
reasonably.

3. Tt is reguested that these instructions should be properly
observed and any exception should be made only in compelling
circnmstances when exigencies of public service so demand.
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Copy of Circular letter No. 5582-3GSI-65/21354, dated the
1ith June, 1965, from Chief Secretary to Govern ment,
Punjab, addressed to all Heads of Departments, ete.
ete.

Subject.— Age of compultory retirement—raiging of.

I am direeted to invite a reference to para 3 of the Govern-
ment letter No, 14089-3GS-63/35196, dated 13th/16th Septem-
ber, 1963, where it was mentioned that a Government employee
who was required 1o retire or who hifnself chose to retire under
para 6 of the Punjab Govetnment letter No. 5410-3GS-63/
11926, dated the 28th March, 1963, might be allowed the leave
due and admissible to him provided if did not extend beyond
the date on which he attained the age of 58 years. In this
respect, a further question has arisen whether a Government
employee who is required to retize or who himself chooses to
retitc under para 6 of Punjab Government letter No, 5410-
63/11962, dated the 28th March, 1963, could also be granted
leave preparatory to retitement uader rule 8.116(iii) of the
Panjab Cwvil Services Rules, Vol. 1, Part 1. Since leave applied
for and granted before retirement ending with the date of retire-
ment should be ticated as leave preparatory to tetirement
irrespective of the Goyernment employee reliring at the age of
35 years or 58 years, it has been decided that the leave applied
for by such Government employees should be regulated under
rule 8.116(iii) of the Punjab C.8.R., Volume [, Pari 1.

3. The receipt of this communication may be acknow-

ledged.

Copy of Circular letter No. 3394-DSGS(I)-65, dated the
6th July, 1965, from the Chief Secretary to  Goverament
Punjab, to all Heads of Deparments, etc,, ete.

Subject:— Approaching Ministers and other higher officers.

I am directed to invite your attention to the instructions

contained in the Punjab Government cirenlar letters noted

in the margin, requiring officers and official

L oty o of the Government to refrain from approaching

6-11.62, disectly Minister and other higher officers
_In commection with personal grievances.

ks tnasGr In this context, it has been brought to the

12:11-63 notice of the Government thal some

Departmental Heads have  been too
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harsh to, and had tried to cven victimise officers|
officials whoe have approached Ministers with  their
grievances whereas mno  such adverse notice was  taken
in cases where Government officersfofficials might have
seen higher officers/officials over the Head of their immediate
Departmental superiors. Tt was, therefore, suggested that these
instructions regarding approaching Ministers should be
withdrawn.,

Government have careftilly considered the matter and have
decided finally that the existing instructions may remain as they
are, but it should be brought to the notice of all concerned
that the ordecs of the Ministers in such cases should be carried
out appropriately and no action should be taken against any
officials for approaching a Minister, without the permission of
the Minister concerned. ]

2. The receipt of this letter may kindly be acknow-
ledged.

Copy of D.O. letter No. 8904-CMP-65, dated the 10th
Jaly, 1965, trom Shri Ram Kishan, Chief Minister, Punjab,
1o all the Financial Commissioners, all the Administrative
Secretaries to Government, Punjab, all Heads of Depart-
ments, efe., ete.

The other day Shri Gulzari Lal Nanda, Union Home
Minister, addressed senior officers of the Punjab Government
and highlighted the important role of the services in a develop-
ing and progressive economy. He also laid stress on correct
relationship between the scrvices and the politician. T am
wriling this personal letter 1o reilerate what Shri Nanda Ji
said at that meeting aud to emphasise that unless we all
play our part correctly and effectively it will not .be possible
to tene vp the administration or 1o fight the evil of corruption.

2. Servicemen must pot directly or indirectly involve
themselves in polities. They must not take effective part
in political work whether of the Ruling Party o any other
Party. On the other hand. they must recognise that the ruling
party has assumed responsibility of Government through
the democratic process and therefore, is entitled to lay down
ﬂ:lmlﬁs-lo be followed by the administration. These policies

ve of course to be implemented by members of the services
but it must be remembered thut in  implementing these policies
public servants must serveé the public generally and not any
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particular group. In implementing Government decisions,
the public good has to be kept in mind and not the gnod of any
particular geoup or political parly. 1n administering rules, laws
and regulation, there should be po discrimination atall and all
members of the public must be treated equally. The Legislators
should be given due respect because they are the elected re-
presentatives of the public. Government functions, however.
mmst be carried out with impartiality and without fear or favour
I would like to give you a personal assurance on my own behalf
and on behalf of the Punjab Government that Government will
give you full protection in the due discharge of your duties in
a fearless and impartial way.

3. The conect relationship between the Ruling party and
the Governmeat is maintained through the agency of the PPCC.
State Goverament Co-ordination Committee. This Committee
will hence forth meet regularly every month., This Committee
ensures mutual understanding and ¢xchange of views between
the Congress Party and the Congress Government. For
resolving any problems as may arise beiween the Party and the
Government, the agency of this Co-ordination Commiftee
should be utilised.

4. Sometimes some officials fend to seek political suppor!
to further their own ¢nds or aclually being 1o dwell in politcs.
This must be siopped with firmness. Any instance of this kind
cqn;ing to the notice of Government will be very strictly dealt
wilh.

5. I shall be grateful if you bring the contents of this letter
also to the noticc of the other officers working under your
contirol so that every functionary of Government knows the
coriect relationship between parmanent civil servants and the
political parties and there is no ambiguity left in the
matier

With regards and all good wishes.

Copy of Punjab Government Circular letter No. 5103-DSGS(1)-
65/25495, dated 15th July, 1965. from the Chief Secretary
to Government, Punjab, fo all Heads of Departments, efc,
etc,

Subject :—FruFEr and full implementation of Government
policies in disirict—Particularly at the lower level-
assessment.

1 am directed to invite atiention to item 12 of the Proceed-
ings of the Conference of Deputy Commissioners and Superin-

endents of Police held at Chandigarh on 2—4 December, 1964
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(copy enclased) and to say that the rtecommendations of the Con-
ference made therein have been approved by Government.
am to reguest that all the District Officers working under you
may be instructed to take necessary action on the lines of the
recommendations of the Conference for the proper and full
implementation of Governmen! policies in districts.

2. The reecipt of this communication may kindly be acknow-
ledged.

Extracts taken from the Proceedings of the Conference
of Deputy Commissioners and Supecintendents of Police held
at Chandigarh on 2—4 December, 1964.

Item No. 12 —PROPER AND FULL IMPLEMENTATION
OF GOVERNMENT POLICIES IN DISTRICTS PARTI-
CULARLY AT THE LOWER LEVEL--ASSESSMENT
THEREOF.

The District Officets, it is felt, are fully aware of their
responsibility for implementing the development schemes
particularly and Government policies gencrally. Al the lower
levels, however, there is apathy or lack of sense of responsibility
for which the service conditions and various other factors
are responsible. Nevertheless, it is thought that the District
Officers can, with necessary zeal and drive, make their subordi-
nAates also function.

- — i —

HOME DEPARTMENT
GENERAL SERVICES
Notification
The 20th July, 1965
No. G.S.R. 160/Const,/Arl. 309/65.—In ecxercise of
the powers conferred by the proviso to article 309 of the
Constitution of India, and all other powers enabling him in

this behalf, the Governor of Punjab is pleased (o make the
following rules —

1. Short title, commencement and application — (1) These
rules may be called the Panjab Government National Emer-
geney (Concession) Rules, 1965.

(2) They shall came into foree at once.

(3) They shall apply to all classes of services and posts
in comnnection with the aflairs of the Statc of Punjab ¢xcept
Medical and Health serviees.
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2. Definition,-~For the purposes of these rules, the
expression ‘military service’ means enrolled or commissioned
sefvice in any of the three wings of the Indian Armed Foroes
(including service as a warrant officer) rendered by a person
during the period of operation of the Proclamation of Emet-
gency made by the President under Article 352 of the Constitu-
tionon the 26th October, 1962, or such other service as may
hereafter be declared as military service for the purroses
of these rules. Any period of military training followed
by military service shall also be reckoned as military service.

3. Maximum age-limit and minimum qualification —(1) The
maximum age-limit prescribed for appointment lo any service or
post shall be relaxegr in favour of a person who has rendered
milifary service to the extent of his military service, ptovided he
produoces a certificate fromthe competent authority that he
had rendered continuous military serviee for a period of not less
than six months and was discharged because of demobilisation
or reduction not more than three years prior 1o the date
of his registration at an employment exchange or the date
of his application for employment under the Government.

(2) A person who has become disabled while in military
sexvice shall also be entitled 1o exclude from his age the period
from the date he was disabled up to the date of his application
for appoiutment to any service or post under the Government
or till the end of the present emergency, whichever is shorter.

(3) In case a person who has rendered military service
does not possess the minimum qualifications prescribed for
any service or post, he shall be deemed to possess these
qualifications if the appointing authorily certifies that such
a person has acquired by experience or otherwise qualifications
equivalent to those prescribed for that service or post.

4. Increments, yeniority and pension.— Period of military
service shall count for increments, seniority and pension as
under (—

(i) Increments—The period speni by a person on military
servige, after attaining the minimum age prescribed for
appoiniment to any service or post, to which he is
appointed, shall connt for increments. Where no such
minimum age is prescribed the minimum ape shall
be as laid down in rules 3.9, 3.10 ana 3.11 of the
Punjab Civil Services Rulcs, Volume TI. This con-
cession shall, however, be admissible only on first
appointment.
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: (i1) Semiority—The periad of mililary service mentioned
in clause (i) shall be taken into consideration for the
purpose of determining ihe seniority of a person
who has rendered military service.

(iii) Pension—The period of military service mentioned
in clause (i) shall count towards persion only in the
case of appointments to permanent seryices or posts
nnder the Government subjecl to the following
conditions—

(I) the person concerned should not have eamed a
pension vnder military rules in respect of the militay
service in question;

(2) any bonus or famﬂy paid in respect of military
service by the defence authorities shall have to be
refunded to the State Government;

(3) the period, if any, between the daie of discharge
from military service and Lhe date of appointment
to any service or post under the Government shall
count for pension, provided such period does not
exceed one year. Any period exceeding one year
but not exceeding three years may also be allowed
to count for pension in exceptional cases under the
orders of the Government.

5. Seniority, promotion, increment, pension and léave of
Government employ ees— The period spenl on military service
by a Government employee shall count for seniority, promotion,
increment, and pension in the service or post held by him
immediately before his joining military service. A permanent
Government employee who renders military service, shall earn
leave during such service according to the leave rules applicable
to him immediately before his joining military service. A tempo-
rary Government employee shall during military service, be
governed by the military rules in all respects. The employee
concerned shall be entitled to pro forma promotiion in his parent
departiments under the ‘next below’ rule and also to seniority in
higher posts to which he would otherwise have been entitled
if he had not joined military service.

6. Probation. —The period spent by a Government employee
on military service in any rank shall be treated as period spent
on deputation on a corresponding post for being counted
towu;ﬁa the period of probation fixed vnder the serviee rules
applicable 1o that employee.

7. Promotion —The pro forma promotion of a Govern-
ment employze in military service shall be made in his parent
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department on the basis of senicrity-cum-merit. In case it is
neceszary for him to pass any departmental qualifying test fora
particular promotion, increment, he shall sland exempted from
passing such a test for the period he remains on military service
and for such period thereafler as would, normally, have been
allowed to him fo pass such a test but for his joining “military
service :

Provided that if a similar gqualifying test has been passed
by him while in military service he shall be exempted alto-
gether from passing the said fest.

8. Temporary Governmeni employee—A temporary
Government employee, who after return from military service,
is appointed fo the serviee or post from which he proceeded on
military service oris appointed fo a service or post with equiva=
lent or similar prades, shall be treated in the same manner as
a permanent Government employee in respect of pay, seniority
and pension, irrespective of whether or not the post on which
he was working at the time of his joining military service conti-
nue to exist during the period of his military service. A
temporary Government employee who does not return to the
same post or to post with an equivalent or similar grade shall
be treated as if he did not hold any post under the Government
prior to his joining military service.

8. Effect of joining military service béfore announcement
of result of any competitive examination or Government service -—
If a person is successful in a competitive examination for any
service or post under the Government but joins military service
before the resull of such examination is anmounced, he shall
be considered as having been seconded for military service
with effect from the date of such appointment.

GYAN SINGH KAHLON,

(No. 7055-IGSI-65, Chief Secretary to Government,
dated 20th July, 1965). Punjab.

Copy of circular letter No. 4295-4GS(IN)-65/27841, dated the
9th August, 1965, from the Chiel Secretary to Government,
Punjab addressed to all Heads of Departments etc., etc.

Subject:—Procedure for accounting for short leave.

I am directed to address you on the subject noted above
and to say that in the absence of any specific instructions
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regarding accounting for short leave which may range from
halfan hour to. more than2 or 3 hours, different procedures
are being adopled in the Government offices in the State. In
order to maintain uniformity in all the departments of Govern-
ment it has been deeided that in future the following procedure
should be adopted in all the departments of Punjab Govern-
ment \—

(1) Short leave for two hours or less should be treated
as one third day's casual leave.

(2) Short leave for more than two hours should be
considered as half day’s casuval leave, upto three
and a half hours and as Tull day’s casual leave if
itexceeds three and a half hours.

(3) The account of short leave should be adjusted in the
casual leave account maintained in the Branch/
Office.

2. These instructions may be brought to the notice of
all concerned for informationand guidance and the receipt of
this letter may please be acknoweldged.

Copy of letter No. 5692-1GS-11-65/27838, dated the 9th August,
1965, from the Chiefl Secretary to Government, Punjab, to
all Heads of Departments efe., ete.

Subject:—Training of Clerks— Initial recruitment of Clerks on
apprenticeship basis.

I am dirccted to invite a reference to Punjab Government
letter No. 8069-10GS-64/11668, dated fhe 6lh April, 1965,
on the subject noted above and to clarify further that
the persons who were previously appointed as Clerks,
Typists, Steno-lypists, Storckeepers, Librarians, in the scale of
Rs 60 - 4—80;5—175 through the Employment Exchanges and
had worked as such for (wo monihs chorc their rc-appoint-
ment on such clerical posts after 1st August, 1961, through the
Subordinate Services Stleclion Board should also be treated
?31 exempted from the operation of the apprenticeship instruc-
ions.

2. This is-ﬂ_ues with the concurrence of the Finance Depart-
ment, —vide their U.O. No, 7366-FGl1-65, dated 26th July, 1965,

3. Thereceipt of this letter may please be acknowledged.
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Copy of Punjab Government Circular letter No. 78 14-ASI-65|
27821, dated 10th August, 1965, from the Chief Secretary
to Government, Punjab, to all Heads of Departments etc.,
ete.

Subjec 1:—Writing of confideptial reports on Class v
Government employees.

T am ditected to say that the question regarding the main-
tenance of confidential personal files on the work of Class IV
Government cmployees in the State has been cngaging the
atiention of Governmeni for some time past, At present, no
confidential reports are recorded on the work of Class IV
employees with the result that there isno atisfactory system
for the purpose of judging the relative merit of these employees
at thetime of their mentinn ete. Tthas been considered thal
the maintenance of regular confidential personal files of this
class of Government employees would prove a useful record,
which may be utilized for purposes of promotion and confir-
mation as well as for purposes of genetal discipline. Th view
of these considerations, it las been decided that annual confi-
dential reports should hereafter be written in respect of all
regular class IV - Government employees in the State and
their personal files be maintained, as in the case of other
classes of Government employees. A sample form of confi-
dential report, which may beused in this connection isenclosed.

2. Thereceipt of this letter may please be acknowledged.

Confidential Repert on the work and conduct of Class v
staff for the year.

[. Name
2. Postheld

3. Dateof birth

4. Scale of pay

5. Educational qualifications

6. Branchto which/Officer to whom attached
7. Can he read and write Punjabi/Hindi/English
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8. Observations on :—
(1) Intelligence
(i) Amenahility to discipline
(iti) Honesty and Inteerity
(iv) Punctuality
(v} Devetion to duty

9. Ishe fit for premotion to the grade of Jamadar/
Daftry/Record Lifter etc.

10. Are you prepared lo retain him onder you ?
11. Any other remarks.

Signature of Reporting Officer.

Copy of letter No. 4455-IGSII-65/26145, dated the 12th August,
1965, from the Chief Secretary to Government, Punjab, to
all Heads of Departments etc., etc.

Subject — Resignation from service.

It has been observed by Government thal Gevernment
officials after giving notice to resign from Government
seryice apply for leave with a view lo consuming as mmch
leave as possible before leaving service. Government take a
serions view of this trend and are, thereof the opinion that
in order to curb this fendency no official should be granted
leave during the course of the period of the notice for
resigning his service. In case, however, such a Government
servant avails of leave during the notice period,it would be
deemed to have been extended by the days he remains on leave
or would be considered lo have fallen short of the days of
such leave. Insuch cases thepay along with allowances may
be recovered from the person concerned for the period which
falls short of the prescribed notice period. These instructions
should please be followed strictly in future,
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Copy of Punjab Goyernment Circular letter No, 5912-IGS-11-63,
dated 20th August, 1965, from the Chief Secretary to
Government, Punjab, to all H eads of Departments etc., efc.

Subject —Promotion of Steno-typists and Stenegraphers to
higher posts on clerical side.

I am directed lo invite a reference to Punjab Government
Notification No. G.8.R. 10-Const-Art, 309/61, dated the 26th
December, 1961, wherein detailed rules regarding the promotion
of Steno-typists and Slenographers to higher posts on clerical
side were laid down and to say thal enguiries have been
received fromdifferent quarters as to how many chances should
be given to a steno-typist or Stenographer for qualifying the
Assistant’s grade test, lam to say that this issue has been
considered in detail and it has been decided that the instruc-
tions containea in ciause (g) of Pumjab Government letter
No. 4119-GII-58/71202, dated the 5th September, 1958, and
letter No. 1035-1GS(1)-65/5416, dated the Sth February, 1965,
are also applicable to Steno-typiste and Stenographers
mutatis mutandis.

2. These instructions may please be broughi (o the notice
of all concerned and their receipt acknowledged.

—_—

Copy of Punjab Government Circular letter No. 8493-DSGS(I)-
65/31233, dated 15th September, 1965, from the Chief
Secretary to Government, Punjab, to all Heads of Depart-
mentds ele., ete,

Subject :—Cslebration of marriage— Permission for.

. lam dirceted to invite a refirence to Punjth Government
Circular letter No. 16935-GS-60/1295, dated the 23rd January,
1961, on the subject noted above and fo saythat Government
have reconmsidered the whele question and have decided
that in future, the practice of obtaining prier permission of
the appointing authority by an officer who proposes to cele-
brate the marriage of his son or daughter or other relation
at the place of his gusting may be discontinued. The
officers, will, however, bear in mind that contents of para 3
of the letter referred Lo above.

2. The receipt of thisletter may kindly be acknowledged
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Copy of Punjab Government Circnlar letter No. 5622-IGSII-65/
32342, dated 22nd September, 1965 from the Chief Secretary
to Government, Punjab, to ail Heads of Departments, ete., efc.

Supiect —Filling up of Vacancies of Clerks in Class "A’
Offices of the Punjab Government.

I am directed to address you on the subject noted above
and to state that it has been represented by the ministerial
staff of the various Sub-offices of the Punjab Government
that 50 per cent of the posts of clerks in ¢class “A’ oifices should
be filled by making appointments from amongst clerks who
are working in Sub-offices and are duly selected by the
Subordinate Services Seleclion Board, without helding further
test -and irrespective of the faci whether they pass the Matricu-
lation Examinstion in the [st Division or not. The Govern-
ment have considered the represeniation and observe that
appointment to posts arc normally made by the following
three methods —

(i) bydireet appointment;
(if) by transfer of persons working in other offices of
the State Government; and

(iii) by promotion.

The Clerks working in the Sub-offices are, therefore,
already eligible for appointment to *A° Class Offices by trans-
fer. Asregards the condition of Ist or 2nd Division it is
observed that the qualifications normally prescribed in the
Service Rules pertain to direct recruitees and not to persons
who are appointed by promotion or by transfer. With
the experience and the background that such Clerks
would have acquired in Sub-office it is believed they would
prove useful. The Government have, therefore, decided to
accept the proposal of the ministrial staff of the Sub-
offices that they should be eligible for appointment in Class
1 Offices irrespective of the Division in which they have
passed the Metriculation Examination, i.e.,their academic
qualification may be mere Matriculation but they should
hvae clerical expetience in the Sub-offices for atleast two years,

2. As for the reservation of 509 posts of Clerks in *A’
Class Offices for appointment by transfer from Sub-
offices the Government are of the view that free [low of
fresh blood should be allowed to infuse in the services
and as such are not in favour of laying down any
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restrictions on the Government Depariments and it is
left to the individual Offices to draw upon this class of
officials, as and whennecessary,

Capy of Punjab Goyernment Circular letter No.8372-3GS(IT)-6 5/
34785, dated 19th October, 1965, from the Chief Secretacy to
Government, Punjab, te all Heads of Departments ete.. ete,

Subject —Confirmation of Government Servants.

I am directed to address you on the subject neted above
and to say that it has been brought to the notice of Govern-
ment that whenever decisions for the conversion of temporary
posts/ Departments into permanant ones are taken, no action
is sometimes taken fo confirm the officials concerned against
these posts. Tt is essential that officials are confirmed as soon
aspermanant posts become available. Tam, therefore, request
you to cnsure that in future immediate steps are taken in
this respect so thut un-necessary hardship is not caused toihe
officials concerned.

2. Thescinsiructions may be brought to the notice of the
all Governmenl Servants concsmed under your control for
information and strict compliance.

Copy of Circolar Letter No. 8482-DSGS1-65/34106, dated the
19th October, 1965, from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments ete., etc.

Subject :—Submission of representations and advance

copies thereof by Government servants in respect
of matters connected with their condition of service.

am directed to say that inpara I of Punjab Government
Circular letter No. 9872-5GS-62/29821, dated the 28¢h
August, 1962, on the subject cited above, it was, inter alia,
mentioned that there were no specific instructions to goyern
the represemtations and petilions submitted by Government
Servarits in cases which were not covered by the Punishment and
Appeals., It has now been brought to the notice of thisde-
Fa’rtment ‘that there are specific instructions of the Govetnment
or making representations/uppeals against non-selection for
a selection post, adverse remarks in confidential reports and
fixation of inter se seniority with effect from st November,
1956, as a result of intergration of the Pepso and the Punjab
State services, which are some of the matters connected with
the conditions of service for which no provision has been
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made in the punishment and Appeal Rules, In this context,
a question has arisen whether tlie instructions dated 28th
August, 1962, referred to above, supersede allsuch instructions
on the subjecl. Tn this respect, I am to clarify that the
instructions: dated 28th August, 1962 are applicable only to
representation and  peiitions by Government employees in
respect of matlers connccted with their conditions of service
such as pesting and transfer, probation, confirmation,
sentority, fixation of pay, leave ctc. for which no specific
right of appeal/representation has been provided, in the
relevant Service Rules/Government instractions. Therefore,
these instructions do not supersede the instructions contained
in Punjab Government Circular letter No. 9129G-56/3962,
dated the 17th September, 1956, No. 2334-A8I-60/15708, dated
the 3rd May, 1960 and the instructions issued by the various
Administrative Departments for inviting appeals of Government
employees against dhe fixation of inter-se-seniority with effect
from Ist November, 1956 as a result of integralion of the
Pepsu and the Punjab State serviges.

2. These instructions may be brought to the notice of all
Government employees under your adminisirative conirol
for future gridance.

Copy of Punjab Government Circalar letter No. 7957-1GSI-65/

35111, dated 20th October, 1965 from the Chief Secretary to

Government, Punjab to all Heads of Departments, ete., ete.

Subject :— Determination of seniority of the Government
employees who are recruited by frausfer from
other Department.

T.am directed to invite a reference to Punjab Government
Circular No. 946-4GS-62/8282, dated fhe 16th March, 1962
stating that the seniority of the candidutes recruited by the
Subordinate Services Selection Board, should be determined
with reference to the date ofissue of the Board’s recommend-
ation. It has, however come to the notige of Goverpment that
in some Departments these instructions have also been made
applicable to determine seniority of candidates recrnited by
transfer from other Governmeni depariments. To set af rest
the doubts entertained by wertain  De ments and to
elucidate the posifion it is clarified (hat the instructions under
reference apply only to the candidates who are recruited by
the S8.5.S. Board. In the case of the candidates appointed
by the Departments themselves byfransfer from other depart-
ments of course with the approvel of the Board, seniority
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shall be determined in accordance with the provisions contained
in therelevant Service Rules and the dale of approval by the
Board will have no ¢ffect onthem.

2. This clarification may please be brought to the notice
of all concerned for information and guidance.

Copy of Punjab Government Circular letter No. 7868-IGS-65 .
dated November, 1965 from the Chief Secretary to
Government, Punjab to all Heads of Departments, ete.
efc.

Subject — Resignation from Service by temporary Govern-
ment servants—-Giving of ome month’s notice or
refund of one month’s emoluments in lien thereof,

Lam dirceted to address you on the subject noted above
and to state that it has come to the notice of Government
that there is atendency among the officials who are temporarily
employed in Government Departments {o abruptly resign the
service as soon as they find some betler jobs. After submit-
ting their resigpations they do not attend office and go on
applying for leave till their resignations a'e accepted. Before
their resignations are accepted by the compelent authority they
are required to deposit ome month's pay with allowances
as required under the terms of their appointment and to fulfil
certain other conditions e.g, production of “No Demand”
certificate from the Capital Project Authorities, furpishing
a serely of a permanent employee who should undertake the
responsibility of depositing all the ducs found outstanding
against them at a later date etc. ete. It has been observed
that some times the Government Servanis concerned takea
considerable time in completing these formalities with the
result that their resignations are accepted long after the
actual date of tendering Lhe resignations. A question has
been raised whether the recovery of one month’s emoluments in
such cases should be effected at the rate of pay and allowances a
Government servant draws at thetime of submitting the resign-
ation or at the rate he would huve drawn had he been ip
service at the time of acceptance of his resignation. Aftera
careful consideration it has been decided by Government
that the recovery in such cases should be effected from a
Government servant at either of the rates indicated above
whichever is higher.

2. These instructions may kindly be brought to the notice
of all coneerned for information and guidance,
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Capy of letter No. 10250-AS1-65/40176, dated 15th December,
1965, from Sirdar Gyan Singh Kahlon, ICS, Chief
Secretary to Government, Punjab, to Al Heads of
Departments, ete,, ete.

Subject —Confidential reports-time limit for making
represeniations against adverse remarks,

Tam directed to invite a reference to puragraph 12 of the
Punjab Government instructions contained in circular letier
No. 2334-ASI-60/15708, dated the3rd May, 1960 as
amended ,—vide Punjab Government létter No. S5515-ASI-
6125297, dated the 11th July, 1961 which reads asfollows i—

“Time limit for [filing rcprescntation against the
adverse remarks and the authorilies to whom
the representations are to be addressed.

(i) As stated above, Government do not encourage re-
presentations against adverse remarks, But if a
representation is made, it should not be entertained
unless it 'is received wilhin three months from
the date of (he letter communicating adverse
remarks to  the officer/official concerned. Gov-
ernment wish to make it clear that this lime-
limit should be followed rigidly and that time-
barred representations should be rejected. It is
dangerous to allow officers to go on pulting up
reprosontations whenever they think the situation
is favourable to them and post facto atiempts
to clean up personal files must be resisted.

(i) The representation against adverse remarks may be
addressed direct to the authority conveying the
adverse remarks.”

As is clear from the above mentioned inslructions
this time limit of three months for making represeniations
against adverse remarks is required to be followed sirictly.
-Accordingly, if an officer wants to represent against adverse
remarks, he must do se within this preseribed time-limit and
time-barred representations should be rejected straightway.

2. Instances have, however, come to the notice of
Government where certain officers, who wanted to represent
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against adverse remarks, could not do so because they were
unable te lay hands on the relevant record mm order Lo
prepare their represeniations. The matter has been considered
by Government and it has been felt that insuch cases the
officer/official concerned should promptly intimate fo the

authority conveying the adverse remarks that he would

be maling a delailed representation after examining the
relevent record. As far as possible, the detailed mepresent-
ation should alsc be sent within the prescribed time limit
of three months, but where this is not praclicable owing to
the circumstiness beyond an officer’s control and the
authority dealing with the representation is satisfied aboul
it, the representation may be entertained and deall \}*ii_h
as if it had been received within the prescribed time limit
of three months.

2, Iam to request that these instructions may be
brought to the notice of #ll concerned for information and
complidnce.

Copy of Circolar letter No. 7653-6GS1-65/40644, dated 18th
December, 1965 from the Chief Secretary to Government
Punjab to all Heads of Departments, etc., etc,

Subject —Government employees indulging political
matters.

I am directed to invite a referenee to para 2 the communi-
cation noted in the margin from the Chief Minister, Punjab to
your address impressing upon all government employees that
they should not invelve themselvesin politics directly, This is
also required by rule 4 of the All India Services (Conduet)
Rules, 1954 and ruwle 22 of the Punjab Government
Servants Conduct Rales, 1955, It has further been emphasized
that in implementing the decisions of Gowernment the welfare
of the public in gencral has to be kept in mind and not
the interests of any particular group or political party
and that rules; laws and regulations, should be administered
withont any diserimination or bias. I has also been
desired that ull Government employees should conduct
themselves in such a way that they leave no scope for any
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feeling that they are aligned with any political party, group
or person or thal privately or informally they take interest in
{ particular section.

2. 1 am direcled to inform you that Governmeni shall
tauke a serious view of any violation of these instructions.
and fo request that any instance that may comc fo your
notice should he brought to the personal notice of (he
Chief Secretary to Governmeni, Punjab through the
Administrative Secretary concerned, for appropriate action.

Copy of letter No. 10935-IGSI-65/41155, dated the 2Tth
December, 1965, from the Chiel Secretary to Government,
Panjab, te all Heads of Deparfments, ete. ete.

Subject —Concessions lo the Government Employees of the
Punjab Government who learn Chivese, Tibetan
and Lahauli and Spitian Linguages,

I am direcled to refer to Punjab Government letier
No. 7176-10GS-64/1773, dated i1he 20th January, 1965,
on the subject noted above and lo state that 1t has come to
the notice of Government that all the courses mentioned
m the letter under reference are not available with the
teaching insiitutions namely (he Punjab Universily Chandigarh
and the Punjbi University, Patiala. Only the fellowing
Courses are being conducted al present—

(i) Punjab University A certificate course in
Chandigarh. Tibetan Langunage.

(i) Punjabi University, A certilicate course in  Tib-
Patiala ctan and Chinese languages.

As such in supersession of their previous instructions
Government have decided that those Government employees
who secure a certificate in Chinese/Tibetan Languages from
the Punjab or Punjabi University will be awarded a prize
of Rs. 500/ for each of these cxaminations.

2. The other provisos contained in the instiuctions
under reference will, however, apply mutatis mutandis.

1. These instructions will be: applicable retrospectively
with effect from the date of issue of the original instructions.
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4. This issues with the concurrence of the Finance
Department,—vide U.0. No. 10262-7FRI- 65, dated the 8th
December, 1965,

Copy of Letter No. 10874-1GSI-65/1653, dated 8-2-1966 from
the Chief Secretary to Government, Punjab, to all Heads
of Department, ¢tc., efd,

Subject ; Premature promaotions to higher selection pots—
; starfing sulary.

1 am directed to mvite your attention to the instructions
contained in Punjub Government circular letter No. 4175-
7GS-61/13942, dated the 17th/20th April, 1961 on the subject
cited above, which, in accordance with the contents of para 4 of
the cireular, would be applicable only to superior posts e.g.
those of disirict level or Deputy Secretary level and above, and
not to ordinary ministerial posis and the like, it thas been de-
cided that these instroctions shall hereinafter be applicable to
such posts asare listed in the schedule appended to the Punjab
Services (Appointment by Promotion) Rules, 1962, as amended
from time to time, in respect of promotion to which minimum
experience in tevms of years of service on a lower post has been
laid down in the departmental rules govermag such promotion.

2. In such cases, the relevant departmental service
rules should be suitably amended to give statulory
forece to these instructions and till such time as this is done, ihe
written con-ent of the officer proposed to be pramoted pre-
maturely to receive @ particular pay. to be fixed in accordance
with the formula conlained in the circular under reference,
should be obtained beforc hand and a stipulation alse laid
down in the promotion order, which should not be passed In
his favour 1f he is unwilling to give such conseni.

Copy of Punjah Government Circular letter No. S84-IGS(I)-66/
2807, dated 8-2-1966 from the Chief Secretary to Govern-
ment, Ponjab to  all Heads of Departments ete. ete, L

Subject :—Procedure fo be followed in cases where
the turn of an officer, whose conduet 1s
the subject of an enquiry comes up for
promeotion to a higher post.

T am directed lo mnvite your attention o the instructions
contained in the Generul Adiinisiration Department cirenlar
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No. 1497-4GS-62/4059, dated Chandigarh the 13th February,
1962 unﬂie_suh' «ct cited above and to say that inaccordance
with para 2(a) (iv} of this cirenlar, if the promotion of 4n emp-
loyce has been withheld because of an enquiry aboul com-
plaints against him and if on the completion of the enquiry he
is exonerated of all the charges, he should be given promotion
with respective effect i.e.) with effect from the date on which he
wis due for prumntmn, by reverling the junior most promoted
employee andfor by creating a temporiry post for the relevant
period, in consultution with the Finance Depariment, as
may be warranted by the circumstances of the case. It appears
thal the reference to the creation of temporary posts has been
inferpreied by the departments, in some cases, fo mean that
s0 long as an enquiry is being held into complaints against a
particular employee, his junior in his cadre or the Service may
be promoted against all available substantive vacancies, and
4 supcroumerary post may be gol created to provide for the
employee under enquiries, il he is uliimalely exonerated. |
am directed to clarify by that the intention behind the issue of
these instructions was lo safeguard the interests of thee
loyees, without at the same time incwTing unnecessary fsnanmﬂl
liability. Thus, whereas every officiating vacancy may have to
be filled immediately after it has arisen in the interest of ad-
minsiralion, there 15 no such compelling necessity in the case
of substantive vacancics and these shouold invariably be kept
reserved for the employees, against whom enguiries are In
progress, and a final decision taken on the completion of the
cnquiry. Of course, only one [substantive vacancy nced be
reserved for each cmplnjrcu under enguiry and subseguent
vacancics may and should be filled up with his juniors, if they
are otherwise fit, without waiting for the result of the enguiry.

2. Tamlo request you ihat these instructions may
kindly be brought to the notice of all concerned for strict
compliance.

Copy of Punjab Government Circular letter No. 298-3GSI-66/
2190, dated 16-2-1966 from the Chief Secretary to
Government Ponjab to all Heads of Departments ete, ete.

Subjecr <= Speedy disposal of cases of Government
servants under suspension.

In continuation of Punjab Government Letter No, 3624-
GS-61/14607, dated 21-4-1961, on the subject noted above
I am directed to stale that according te para 2 (e) (JIF) of
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these instructions, the whole process of investigation and
inquiry against a Govermment employee is reguired to be com-
pleted within six months (excluding any period during which
proocedings are slopped owing to a reéference to a courl  of
Law). An exiension of the period by another three months
can be allowed by the Minister-in-charge. If extension beyond
nine months is needed, full facts and justificatien is required
to be pluced before the Council of Ministers for  approval.

2. It has been brought lo the notice of Government that
the Dopartments generally do not mention in the memorandam
for the Council of Ministers the circumstances in which they
were not able to complete the enquiry within the prescribed
period and also do not specify the period for which  extention:
beyond nine months was required. Unless this information is
embodied in the Memorandum for the Council of Ministers,
the intention of Government to ensure that no avoidable delay
occurs in such cases is defeated. T dm accordingly to re-
ﬁest that the reasons for which it has not been possible for

e Department to complete the inquiry should invariably be
given In the Memorandum for the Council of Ministers and
the period for which extension is required shewld also be
specifed therem.

Copy of Circular letter No. 278-3GSI-66/3062, dated the I16th
February, 1966 from the Chiel Secretary to Government,
Panjal, to all Heads of Departments ete,, ete.

Subject :—Government Servants Conduct Rules, 1955-~
Clarification of Rule 10 regarding movable
and dimmovable property.

I'am directed to invite a reference to rule 10 of the Punjab
Government Servant (Conduct) Rules, 1955, regarding control
over movable and immovablc property held or acquired by a
Governmenl employee and to state that a question has arisen
whether a Government employee is required to make a declara-
tion of movable and immovable property held or acquired by him
or by any member of his family, as a member ot a Joint Hindu
Family. The matter has been considercd by Government in con-
sultation with the Legal Remembrancer and it is observed
that as a member of the Joint Hindu Family, a1 Government
employee has some interest in the ancustral = property and,
therefore, under rule 10 of the Government Servants
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(Conduct ) Rules he is bound to send information regarding
his interest and the interest of the members of his family
in such property. It is inmaterial that the extent of his in-
tetest cannot be ascerfained until  the partifion actually
takes place.

2. Tt is accordingly to be brought to the notice of all
Government employees (hat they should in  future also
indicate in the annual property relurn, details of the movable or
immovable property held or acquired by them as members of
the Joint Hindu Famuly.

— —

Copy of Punjab Government Circular letter No. 510-5GSII-66/
4597 dated 8-3-1966 from the Chiel Secretary to Govern-
ment, Punjab, to all Heads of Departments, etc., efc.

Subject :—Question of admissibility of age and other
concessions to persons holding Government
posts on ad hoc basis.

I am directed Lo say Lhat it has been brought to the notice
of the Government by the Punjab Public Service Commission
and the Subordinaie Services Selection Board that in the re-
quisitions received by them from the Departments for re-
cruitment from the open Market, the usual provision regarding
the relaxability/non-applicability of the upper age limit in the .
case of Government employees does not distinguish between
the permanent and temporary Government employees working
on & regular basis on the one hand and the employees appointed
by the Departments on temporary adhocbasis, pending the
appointment of candidates recommended by the Commission/
the Board, on the other. The question whether the adhoc
appointess should be treated at par with other Government
employees in the matter of upper age limit has been carefully
considered by Government and it has been decided that the
adhoc appointees should not be made eligible for this
concession as otherwise persons above the prescribed age
can, by securing adhoc appointments, circumvent the con-
dition regarding upper age limit. I am, accordingly, to
request that while placing requisitions with the Commissfm:n}
the Board for recruitment to posts in your dcpartment,
this decision of the Government may be kept in view.
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Copy of Circular letter No. I1607-4GSII-66/ , daced the
Zad April, 1966 from the Chief Secretary to Government,
Punjab to all Heads of Departments, ete. ete.

Subject—Grant of special casual leave to Government
servants who undergo sterilization operation under
the ‘Family Planning Scheme’.

[ am dirceted to invite attention (o Punjab Govern-
ment Ciroular letter No. 2202-GTI1-60/8429, dated the 24th
March, 1960, on the subject noted above. under which Go-
verpment employees who undergo sterilization operation under
the Family Planning Scheme are entitled lo special casmal
leave not execeeding six working days. Gases have been
brought to the potice of Government wherein the initial
operation nol having been soccessful, the employees had to
be operated for the second time. Government have decided
that insoch cases another six days should be allowed as
special casual leave for re-sterilization.

Copy of circular letter No. 3498-AS1-66, dated 2nd April,

1966, from the Chief Secretary to Government, ab
to the All Heads of Departments, eic, etc, o

Subjecr— Confidential reports—consolidated instructions re-
garding Ilnd amendment of 1963—overall assessment.

I am direcled to invite a reference to paragraph 3 of the
Punjab Government letter No. 126-AS1-64/2377, dated the
17th January, 1964, in which the following addition was
made at theend of puragraph 10 of the consolidated instruc-
tions confained in Punjab Government circular letter No. 2334-
ASI-60/15108, dated 3rd May, 1960 :—

“To fucilitate this thsk grading should be done by
the reporling officers. A column for overall
assessment should be provided in the form so that
the year's work is ussessed and graded im the
recognised categories namely ‘A plus’ (outstanding)
A’ {very good); ‘B’ plus' (Good); ‘B’ (Average);

and ‘C’ (below average). ™

It has come to the notice of the Governmient that colums
for overall assessment has not been provided by some of
the Deparments jn  their confidential report forms with the
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result that the overall assessment of (he officers is not
indicated by the reporting aulhorities at the time of record-
Ing annupal confidential reports. Il has further been noticed
that even where- this column for overall assessment has been
provided in the report forms, the reporting anthorities do
not indicate the overall assessment of (he olficers reported
tipon. This necessitates the return of confidential reports
to the reporting authorities for indicoting (he overall assess.
ment.  As aresult. {he confidentisl reports are delayed con-
siderably and various matters. which have lo be decided
on the basis of those confidential reports, have also to be
kept pending. In order to avoid such eventualities, [ am to
request that the column for overall assessmient should be
provided in the form of confidential reports, where it has not
fAlready been provided, and the grading of an officer should
be indicated in the said eolumn invariably.

2. T am 10 rcciuesl that these Instructions be brought
o the notice of all concerned for information and strict
compliance.

Copy of Punjab Government _(.m:ulllr letter No,  88-4GSI-66/
9554, dated 21st April, 1966 from the Chief Secretary to
Goverament, Punjab to all Heads of Departments, etc.,
efe.

Subject. — Concessions to civilian employees and others who
join militnry serviee during the Emergency.

I' am directed to invite your allention to Punmjab
Government circular ietier No.7477-4GS-63/24400, dated the
Sth July, 1963 on the subject noted above, and point out
that since its issue a number of further instructions have been
senl to you. 1 has, therefore, been considered desirable
o issue a consolidated circular cnibodying all Lhe existing
Instructions oo fthe subject as alsa the provision of the Punjab

National Emergency (Concession) Rules, 1965,

2. Definition.— For the purposes of ihesc instructions
the expression Military service means, as given inrule 2
of ihe Punjab National E[ﬂurgencg (Concession) Rules.
1965, enrolled or commissioned service in any of the threc
wings ol the Indian Armed Forces (including service as a
warrant officer) rendered by a person during the period of
operation of {he Proelamation of Emergency made by the
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President under Article 352 of the Constitution of India
on the 26th October. 1962, or such other service as may
hercafter be declared specificully as militiary service for the
purpose of these instructions. Any period of rmlitary training
followed by military service shall also be reckonmed as
military service.

-I;q:;iﬂ?;sm 3. Relieying of civilian employees joining _the Armed
dated the forces—(1) Tn relaxation of the existing instruclions persons

19th Junuary, solucled for (he Armed Forees shall be relicved immediately

Fal without any requirement of giving one month's notice or
depositing of one month’s puy in lien thereof,
A i) A candidate. who having been given @ stipend

f:w’:r. dated ufter entering inlo an agreement that he would on the

tothsepten- compledlon of his training or on passing the prescribed test

U or examination apd op demand by the Government serve

under them for a preseribed period, leaves the training/service

in thecourse of his trainingfservice, is discharged or dismissed

from trainingfservice for misconduct, is required to pay

a speeified amount of damages to the Government. However.

il such a candidate is sclecled for military service he shall be

relieved for joining soch scrvice, without being required

to refund any morey or pay any damages in terms of the
agreement.

No, 14312 (iii) Government employees who have excecufed bonds
g%ﬁfﬂum requiring them te serve Government for a certain pericd
»ird Sesiem. 0f time shall on being selected for Military service, be
ber, 1963, released forthwith notwithstanding the bonds entered into
by them and further, military scrvice shall be taken to count
towards the satisfaction of the bonds, which shall be regarded
as discharged as soon as military service equal to the remain-

ing 'peﬁnd of the bond has been completed.
| 4. Treatment of transit peried in the case of Civil Govern-
14400, dated ment Employees permitied to lfake up Military Service—\1) In
Bhiuly,  the case of civil Government employees, who are permitled
j to ke up military service, the period between the date of
their release from civil posts and the date on which they
report themselves for training/duty to the military authorities
shall be treated as duty in their civil posts, during which
they should be entitled to civil rates of pay and allowanece.

(ii) The tramsiti period will pot be treated as duty if
the Governmen! employees avails himself of the leave during




391

the period and he will be allowed to  draw only the civil
leave salary of this pericd. The transil period shall not in
any ease excced the joining time admissible under the mles
applicable to the civil Government employee concerned.

(iii) The disburesement of pay and allowanees to the
persons concerned for such period will be made by the Defence
authorites and necessary debifs in respeet thereof will be
raised subsequently against the eivil depariment concerned.

(iv) Similarly, at the time of release of the persons con-
cerned from military service, the period between the date of
their release and the date of which they report for duty in
their parent civil department shall be treated as duty in civil
posts to which they may be appointed on such reversion and
they will be allowed (o draw pay and allowances of those
posts  during that period.

5. Period of Military training— How it is to be treated.— wo, 7477-
(i) The snceessiul period of military training followed by military 35563
service will be reckored as approved military service far all mm juy,
PUrposcs. 1963,

(ii) If any State Government employee who is
candidaie for Emergency Commission withdraws, except for
reasons beyond his conirol, from the training or fails to accept
Commission when offered onthe completion of the training, he
will be liable o refund the cost of tuition, food and clothing
and pay and allowances, s may be decided upon hy
the Government of India. Besides, in the case of permanent
State Governmenl employee (he entire period of absence from
the civil employment on this account shall be treated as leave
without pay and in the casc of a temporary State Government
employees he shall not be taken back in civil cmployment.

(iii) During the ]]&ericnd_nf military «¢aining the State Govern-
ment employees will continue to receive pay and allowances
of the posts which they were holding before beingreleased for
such training irrespective of whether or not a lien is retuined
on that posi. In addition they will be entitled to benefits
of increments snd promotion which may become due auring
Lhis period.

6. Maximum age-limit and minimumn  qualifications— (1)
According to rule 3 of the Punjub Goveinment National Emert
genoy (Concessions) Rules, 1965 (a) The maximom age-limit
preseribed for appointment lo any service or post shall be

r
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relixed in favour of 4 person who has rendered military service
to the exteni of his mulitary service, provided he produces
a certificate  from the competent authority (hat he
had rendered continuous military service for a period of
not less than six months and was dischatged because of
demobilisation or reduction not motre than f{hree yeurs
prior to the date of his regisiration at an employment ex-
change of the date of his apphication for employment under
the Government

(ii) A person who has become disabled while in military
gervice shall also be entitled to excinde from his age the period
from the dafe he was disabled up to the date of his apylica-
tion for appointment lo any service of post under the
Government or till the end of the preseni emergencey, which
ever is shorfer.

(ii1) In cusc a person who has rendereed military service
does not possess the minimom  qualifications preseribed for
any service or post, he shall be deemed to possess these
quialifications 1f the appeointing authority ceriifies that such
u person has acquired by experience or otherwise qualifications
equivalent to those preseribed for that service or post,

S, (iv). Whenever it is fell that retired defencé personnel
_uim‘ dared Would prove useful, army experience should be prescribed
o October, a5 special gualification while sending requisition 1o the
N Punjab Public Service Commission or the Subordinate Services
Selection Board,

No, 7477 1. Pay and Allowances.— (1) The State Government

s o EMployees who are permitied to join  Military service will

&b July, bt entitled to draw during the military service, the civil rates

1963. ©  of pay and ullowances admissible to them from time to
lime, or military rates of pay and allowanes, whichever are
higher. In the case of those joining as J.C.0s./Other Ranks,
however, the civil rates of pay and allownaces which wounld
have been admissible to them from time 1o time, will be reduced
by Rs 25 per mensem on account of free rations.

No. 7477- (ii)) Comparable civil posts will automatically stand
o0 hatea Created in the respective departments for such periods for which
8h July, a pari or whole of the expenditure on pay and allowances
1s borne by the State Government in respect of State Govern-
ment employees who are on military  service or under
military  training.

1943,
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(i) Payment of salaries, etc.,.to Civilian Government ﬁg-_“?’:}i-
employees who have joined the army during the present emer- 1954 dated
gency shall be made through Money Order at  Government fgiﬁhq April,
expense in relaxation of Rule 224 of P. F. R. Volime. 1.

(iv) Civil Government employces who on  reversion 5, 33
from Military service are promoted to higher posis in their 3159, dnted
parent department {nfﬁl.‘.a with retrospective effect from earlier Pif October,
dates will be eligible for the difference between the civil pay and
allowances and the military pay and allowances, where the former
are higher, as a result of such promotion and also for the
arrears of pay and allowances for the period intervening between
their reversion from military service and actual promotion
in their parent department/office provided that all the condi-
tions precedent to the grant of benefit under the next below
rule are fulfilled to the extent necessary.

8. Reservation of posts— (1) As from 25th February, 1963, jig; 12221
the date of the issue of the original instructions, no direct 7798, fated
recruitment on a substantive basis, will he made fo any service/ Fog ¥
post, except the engineering and the medical services, onder the No. 7477-
Punjab Government except with the sanction of the Govern- j250%
ment and for special reasons to be recorded by the Admi- mh July,
nistrative Department concerned. This restricrion will cover 2%,
all substantive posis becoming available during the period sGsiss/
from the 25th February, 1963 to the 5th April, 1964 as also 20 3§89}, dsted
per cent of the permanenet vacancies becoming available from 1965,
the 6th April, 1964, except in the engineering and medical
services in which case the reservation wounld be to the extent
of 50 per cent. Recruitment made on temporary basis during
this period will not entitle any employce to being made perma-
nent in preference to those who have joined military service.
R:ft’fpmi:iment to the Punjab Civil Services will not, however, be
allected.

(2) Government employees who join military service during fgsf'ﬁ?
the present cmerpency should on their return be absorbed 10930, dated
in posts for which they possess the necessary qualifications. ffAPl
If the vacaucies which have either been reserved for them or
have not been filled on a substantive basis, are not sufficient
to absorb them the requisite number of suitable additional
posts should be created for that purpose,

9. Counting of Military service for seniority, promotion, ?‘"53?6';}?‘
increment, leave and pension.—The period spent on approved ﬂmm.,],“"d
military service shall count for seniority, promotion, increment, 534"
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leave (subject to the procedure in paragraph 12) and pension in
the civil appointment. The employees concerned will be
entitled to pro forma promotion in their parent departments
under the ‘next below’ rule and alsc to seniority in higher posts
to which they would otherwise have been entitled if they had
not proceeded on military service.

Ho Soiv 10. Promotion.—(i) Where promation is to be made off
3369, datea the basis of seniority-cum-fitness or selection on merit, the
ahoct.,  case of a civil Government employees should be considered in
o #gqs. his tarn. For this purposs unless the military authorities
o g have specifically, intimated anything against the civilian
ard Jamuary, eMployee, it should be presumed that they have nothing ad verse
19686, ifo report.

(i1) This procedure will also apply to cases where passing
of any departmental examinatien(s) is a condition precedent
to promotion to the pgrade concerned and a civil Government
employee had passed such examination(s) before proceeding
on military service.

(iii) In the cases referred to at (i) and (ii) above, if the deci-
sion o promote a civil Government employee in his turn can-
not be taken up atthe appropriale time and an assessment of
his performance affer reversion lo the parent department/office
is considered necessary for the purpose, he should be allowed
pro forma promotion on reversion from military service.
If he is adjudged fil for (?_mmutinn within one year of such
reversion, then he should be promoted to the grade concerned
from the date he would have been so promoted in his  turn
had he mot procceded on military service. To provide for
such promotion, a suflicient number of persons promoted
to that grade should be kept on an officiating basisif necessary,
so thal they conld be reverted in the event of promotion of the
persons returning from military service.

(iv) In cases where the passing of any departmental
examination (s) is a condition precedent for a = particular pro-
motion/increment, a civil Government employee who had not
already passed such examination(s) before taking up military
service, should stand exempted from passing sucha test for the
period of the Military Service and for such period thereafter
as would normally have beenallowed to him to pass such as test
but for proceeding on military service provided that if a similar
test has been Passed by him while on military service, he will
be exempted altogether from passing such a test.
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(v) In cages where civil Government employecs are eligible
for promotion in their pareni department/office through
compeiitive examinations, which are limited (o department
candidates only, a civil Government employee who was
eligible to take such an examination while away . on military
service should be allowed on his reversion to the parent
department/office as many chances to compete at such an
examination as would have been available to  him but for
his joining military service and given the necessary age and
length of service relaxaiions for this purpose.

If he competes sucoessfully at the [irst/second/{hird,
etc., available opportunitics he should be deemed to have
passed the examinationat the [irst/second/third, etc., occassion
he would have appeared had he not joined military sevice,
should be assigned rank at the botftom of the corresponding
Select List and should be promoted retrospectively with
effect from the date from which he would have been promoted
on the basis of such rank.

For the putpose of reckoning available opportunity an
examination notified within three months from the date of
joining the civil post by the Government employee after return
from mulitary service may be ignored unless he actually
appears at it.

Where the names of two or more Civil Government
employees are so added to the same Select List, their infer
se ranking will be in the order of their merit at the competi-
tive examination if they are selecled for ipclusion in the
Select List on the result of the same competitive examination.
If, however, names of two or more civil, Government emnloyees
are added to the same Select List on the basis of different
examinations, their inrer se ranking will be determined by the
Government in consultation with the Punjab Public Service
Commission.

Note — Where promotion 15 to be made with the approval
of the Punjab Public Service Commission under the
relevant rules, it would be obtained before a civil
Government employecs who is coveied by these
orders, is promoted.

L. Probation and confirmation— (i) Trgrr}pnrurymff I- P&I‘Eﬁ'
ciating civil Government employees would be eligible for con- dated 6in
firmation in their civil posts, while they are away on military 9. 1965.
Service,
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(ii) Tn cases where passing of any departmental exam ina-
tion(s) is not a condition precedent to confirmation in the civil
post, a civil Government employee should be considered for
confirmation in histurn. For this purpose, unless the military
authorities have specifically intimated anything aganist the
civilian employee 1t should be presumed that they have
nothing adverse to report.

(i11) Where the decision to confirm a civil Government
employee in his turn, doring his absence on military service,
cannot be taken at the appropriate time  and an assessment of
his performance after his reversion to the parent depariment/
office 15 considered neccssary for the purpose, a permanent
vacancy in the grade concerned should be kept reserved for
him. On reversion from military service, if he is adjudged fit |
for confirmation, within one year from such reversion, then he |
should be confirmed in that vacancy from the date he would
have been so confirmed in his turn, if he had not proceeded on |
military service.

(iv) The procedure set out at (i) and (iii) above will also apply
to cases where passing of any departmental examinasion(s) is a
condition precedent to confirmation and the Government |
employee concerned had already passed such examimation(s) |
beiore joining military service.

tion (s) is a condition precedent to confirmation, a civil Govern-
ment employee, who had pot already pussed the prescribed
examination (s) before taking up military service should not
be confirmed in the civil post while he is away on military service.
In order to safeguard his intercst, a permanent vacdncy in the
E-uh: concerned should be kept reserved for him on reversion
om military service he should be required to pass the prescribed J
examination(s) for this purpose he should be allowed to take as l

(v) In cases where passing of any departmental examina- j

many chances as he might have missed because of joining
military service.  If he passes the examination(s) within those
chances and he is otherwise eligible, and 15 considered fit for
confirmation then he should be confirmed in the civil post
from the date he would have been so confirmed if he had
passed the examination(s) in corresponding chance but for his
taking up military services,

(vi) The above procedure will apply also to persons
recruited on probation agains' permanent civil posts or who
are appointed to officiate in higher posts ‘on trial’ and are
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pezmitted to take vp military service during their probationary/
‘trial’ period.

Naie—Where confirmation is to be made withthe approval
of the Punjab Public Service Commission under
the relevant rules. it should be obtained beforea
civil Goverhment employee who is covered by
these orders s confirmed,

(vii) The period of military service in any rank will be o, Tar
treated as period spent on deputation on a corresponding post 35ive. dated
for being counted towards the period of probation fixed under ﬁ'}s}!u'm
the deparimental service rules. :

12. Leave and leave salary—Premanent State Govern- o 47
ment employees who are permitted totake up military service 24390, dated
during the present Fmergency, will be aliowed to earn leave g
during the military service according to the civil leave rtules
applicable to them at the time of their lransfer to military service.
Temporary State Government employees will during military
service be governed by the military ruies in all respects. This
would be subject to the following conditions :—

(1) The permanent civil Government servants, who ru--}‘é’ﬁf}"
main subject to the civil leave rules will be granted 24460, dated
leave durimg the period of {heir military service 5ifiJul-
under the Ileave rules of the Armed Forces. The
leave so granted will also be subject to the conditions
and limits laid down in the lzave rules of the Arnied
Forces.

(2) The balance of leave in the civil leave accourit al the
time of their transfer to military setvice will be
frozen.

(3) (i) The leave actually taken during military service
will be adjusted in the civil leave, account only at
the end of military serviee and in the manoer indi-
cated below —

(a) Annual leave against earned leave :

(b) Sick leave on full pay as commuted leave against
half pay leave ;

(¢) Furlough on half pay/sick leave on half pay against
pay leave,
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(il) The amount of leave actudlly taken by such persons

while in military service shalil be deducted from their
civil leave accounts. Any case of cxcess consump-
tion of leave during Military service shall be condoned
but if the leave taken during military service 1s less
than the feave earncd during that service according
to the civil leave rules the balance will be eredited
to their civil leave accounts.

{ni) Accordingly, the leave at credit in the frozen leave

account will not be operated on for any puorpose
during muilitary service.

(iv) The balance of leave earned during military service

()

remaining at the credit of a Government servant
on the date of lus reversion ufter adjustment of
leave availed of during that service as al sub-para
(i} above, will be eredited to his frozen leave
account tothe extent that the tetal of leave at credit
in the frozen leave account together with the balance
of leave added under thisclause does not exceed
the limits upto which leave can beacoumulated ander
the leave rules applicable lo the Government servant.

Asthe Civil Government servantswill be granted
leave under the leave rules of Armed Forces durin
the period of milifary service they will not be grant
special disability leave vnder the civil leave rules.

(4) (i) A permancnt civil Govervemt servani who takes

(ii)

(%)

leave during the period of Military service, will be
entitled to leave salary under the leave rules of the
Armed Forces. If & Government servant is in receipt
of Civil rates of pay the leave salary under the leave
rules of the Armed Forces will ge calculated with
reference to the civil pay only.

The leave salary in respect of the leave availed of
during military service will be paid by the Defence
authorities. The leave salary in respect of the
leave carned during military service will, if such
leave is availed of after reversion to the civil depart-
ment, be the liability of the civil department
concerned,

The leave accounts of temporary Governmenl
servanls who will be governed fully by the leave
rules of the Armed Forces during the period
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of military service, will also be frozen, They will
neither earn any leave under the civil leave rules
during the period of military service nor
will they be allowed any pecuniary benefit in respect
of the leave at their crc:cﬁ‘t' on the date of transfer
to military service.  The leave at their credit in
the frozen leave account will, however, be carried
forward and made available to them on their
reversion Lo the civil departments.

(6) Quasi- permanent Government servants will be treated
on par wilh termporary Governmenl servanis in the
matter of leave on thewr tramsfer to military
service.

The leave salary will not be paid by the Defence Depart- s
ment in respect of the Civil Government servanls trans-3i(ss, dated
ferred to military service during the present emergency, but {if i"-‘;ﬁ'—'m-
teave salary in respect of leave actually taken while in military "
service will be paid from Defence Fstimates. Similarly,
pensionary charges of the Civil Governmen! servants
need not also be allocated between the civil and defence depart-
ments and the labillty for pension of the Government employees
In guestion relatable io the period of military service during
the present emergency will be borne by the Civil Department.

13, Ljen—(I) Statc Government employees ‘who ate o747
permitied to join military service during the Emergency will 24500, dated
be secanded for military duty. Liens will be retained on the {G 1o
posts held substantively. :

_{2) I a person is successful ina competitive test for a ser- I‘g,;_:é‘}.?"
vice/post, but has already taken up military service before the 24400, dated
result is announced, his appointment will be made to the Lt
serviec/post concerned and he will be considered as having
been seconded for military duty, with effect from the date of
such appointment.

14.  Provident TFund—State Government employees who No. 7477
procecd on mylitary duty will retain their right of liability, as 24500, dsted
the case may be, of subseribing in accordance with the rules of 8 July,
the Fund concerned, to any Provident Fund of which they are
members. In case, however, a State Government employee
was not a subscriber to any Provident Fund before transfer
to ‘military duty, he will be calied upon 1o beeone a member
of the D.S.O.P.JA.F.P.P. Fund after comipletion of one vear’s
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Continuobs service from the date of his appointment on the
civil side.

AT 15. Aeccommodation—Siate Government employees who
24400, dated dr¢  permitted to join military service will be allowed to retain,
$ihJuls  for their families, the Government residential accommodation

; allotted to them on payment of rent at 10 per cent of their

pay on civil posts.

Ho. 7477 16. Temporary  Govermment  Employees.—Temporary

24400 duted State Government employees, who after release from military

thluly,  service are absorbed in the post from which they proceeded

RIS on military seryice or are appointed fo posts with equivalent
or similar grades, will be treated in the same manner as perma-
nent Stite Government employees in respect of pay, seniority
and pension on their return, irrespective of whether or not the
post on which they were working at the time of their joining
the military service continued to remain in existence during the
period of their military service. Temporary State Government
employees who do not return to the same post or to a post in
an equivilent or similar grade shall be treatea as if he did not
held any post under the Government prior to his joining
military  service.

No, 7477- 17. Concessions admissible 1o the Family members of
Seibo huteq Serving, disabled or FKilled military Personnel—The families
gmjuy,  of all State Government employees on military service will be
L8 entitied to medical facilities on the same footing as families

of officers who continue in comparable civil posts.

Bo, 131952- In relaxation of the instructions on the subject the maxi-
15980, e mum uge for entry into Government service in the case of the
27th Decem- wives of serving military personnel shall be 45 years provided

Ser 294 they are otherwise eligible for the posts in guestion.
fgﬁﬂ”- The maximom age for entry into Government service in

47723, dated the case of widows of military personnel who are killed and
-glst'lggcun- in the case of wives of those who are disahled while in milit
el service shall be 45 years; provided they are otherwise eligible
for the posts in question.

No. 7477 Widows of deceased servicemen and wives of those who
35400, daiea Decome disabled will be considered sympathetically for civil
sth July,  employment ; provided they fulfil the minimum qualifications
Spal: prescribed for the service/post applied for by them.
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Children of deceased/disabled servicemen will be con-
sidered  sympatheticully for civil employment if’ they fulfil the
qualifications of the service/poast applied for by them.

18. Special provision for Engineering and Medlcal St
dents.—With a wview to encouraging enginecring students to
volunteer for Short Service Regular Commissions, it has
been decided that pre-final and final year students of the
Engincering Colleges in  the Punjab  shall be appointed
as Temporary Assistant Engineers in the relevant branches
of the State Public Works Department from the dates of the
grant of Provisional Short Service Regular Commissions to
them, and they should be deemed to have been scconded
to military duty from the said dates. Special posts should
be created for this purpose if sufficiemt vacancies are not
available for the appointment of such persons as Temporary
Assistant  Engineers within the sanctioned cadres of the
various brunches of the Department. Where such candidates
have been appointed against the vacancies within the cadre,
the Adnunistrative Department will be competent 1o create
a comparable number of posts for making purely temporary
appointments against them. On their release from military
service, these persens will be absorbed in the posts on which
they were omginally appeinted and the officials temporarily
appointed against these posts will be liahle to reversion or
discharge.

In case the Provisional Short Service Repular Commis-
sion is terminated for reasons of (i) failure 1o qualify st the
degree or diploma examinution; {ii) lack of medical fitness
and (iii) failure 1o jdin the pre-Commission training at the
[ndian Military Academy or to complete it success-
fully, the appointment as Temporary Assistunt Engiuecr will
be liable to termination from the date of the termination
of the Provisional Shert Service Repulir Commission and
no benefit will be allowed for the period that their lien with
the State Gowverniment was retained. Moreover, in the
event of the extension of the Prq\'isionﬂi Short Service Regular
Commission for any period without pay. the civil rutes of
pay and allowances in the post of Temporary  Assistant Fngi-
neers will not he admissible.

According to the cxisting service rules of the P.S.E.
Class 11, a candidate iseligible for dppointment i#s Temporary
Assistant Engineer only it he possesses a degree incivil, me-
chanical or elecirical engineering, buf this gqualification will

Tao. 3063-
4, 5, [
410937,
dated &1k
April,
(L)
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be deemcd to have been rclaxed inm  favour of persons
appointed as Temporary Assistant Engincers on the grant
of Provisional Shert Service Regular Commission. [n order
however to enstre that the persons who have already joined
the anved forces in the corps of Engincers, Signals and
Electrical and Mechamical Engineers after oblaining degrees
from enginecring colleges in the State are not placed ata
dis-advantage yis-a-vis pre-final and final year students such
persons, on their release from military service shall be
absorbed against the reserved vecancies in the engineering
service in the relevant branches of the State Public Works
Department and should have priorily absorption over the
persons who joined while still pre-final and final year students.

The coticessions contained in this paragraph will also
apply muratis mutandis to medical students of the medical

institutions in Punjab.

19, Ex-servicemien and members of the Territorial
Army—(a) The maximum age-limits prescribed for civil
employment under thé Punjub State will be relaxed in their
fayour and the period of their approved military service
will be excluded in counting their age for this purpose provided
that —

(i) they produce a cerfificatc from the military autho-
rities that they had centinwous mililary service for
a period not less than six months and were dischar-
ged because of demobilisation/reduction not more
than three years prior fo the date of their registration
at an Employment Exchange of thedate of appli-
cation for employment under the Siate Govern-
ment; and

(i) they fulfil the qualifications. other than those in
respect of age prescribed for the Sservicefpost
applicd for by them, save that if the competent
authority certilies that a persen who has rendered
approved military service has acquired by experi=
ence or otherwise gualifications equivalent to those
presciibed for the servieo/post, it mayin’ his case
relax the minimuni qualifications preseribed for
such post.
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(b) The period of apporved military service will count
for increments, seniority and pensionin the civil emplo yment

as under :

(1)

Increments— The period & person  has spent on
approved military  service after he attained
the minimum age for entry preseribed for the
service/past to which he s appeinted will count
for increments 10 the post to which he is appeinted if
such nppointment 1s on an incremental scale. Where
no age is prescribed the mininum age will be as laid
down inrules 3.9,3.10 and 3.11 of the Punjab
€ivil Service Rules. Volume IT. .

This concession will, however, be admissible on first

(i)

appointment and not on subsequent appointments
which might follew resignation, ete.. from the
first appoiniment. In the case, however, of aperson
who joins a second or subscquent post on transfer and
who has not already availed of the concession, the
concession will be admissible but only such benefit
will be allowed to him as would have been admissi-
File te him in: the post fo which he was appointed
rst.

Seniorily.— An ex-serviceman who 15 appointed
to a civil serviee will be assigned a place in the
cadre of such service which will be fized with
due repard to his age and the period allowed
to be deducted under b(i) above and will, as nearly
as may be. correspond with the place which he
would have been assigned if the Emergency had
not intervened and he had qualified in the normal

(i) Pension— Approved military service will eount

towards pension omly in the case of appointment
to a permanent civil post and subject to the follow-
mg conditions —

(1) the ex-serviceman concerned should not have

earned o pension  under the military rules in
in respeet of the serviee in question :

(2) i the case of the s’;ervim:}pus‘.ts in respect of

which a minimum nge is fixed for recruitment,
military service reéndered below that age will
not be allowed {o count for pension ;
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(3) the bonus or gratuity paid in respect of military
service by the defence authorities will have to be
refundéd to the Stale Government: and

(4} the break between the miliary service and the
civil Service will be condoned provided the
break does not exceed one year, Breaks ex-
ceedinge, one vedr and not exceeding three years
may also e condoned inexceptional cases under
the orders ol the Government,

Secath 0. Disabled Ex-servicemen and families of those killed in

§-63/ : b ! ;

24400, Action.— () Tn addition lo [9(n), ex-servicemen who became

St o8 disabled while in military service will also be entitled to

tois.  exclude [rom their age “the period, from the lime they werc
disabled up to the date of ther application for appomtment

or until the end of the Emergeney. whichever isearher.

No. 16963. (b) Disabled ex-servigemen are entited to all the con-

1GS-63) . - : & :

e cessions which ave admissible to ex-servicemen in the matter

s S0t of relaxation of the minkmum gualifications prescribed for u

taes | service or post and in ofther respecis as sel out abowe.
Preference will be given to ex-servicemen on account of then
expericnee and iraining  while in military service. The
standards of physical fitness in the case of disabled ex-service-
nen in respect ann:l.s in which the disability will not interfere

in the discharge of the duties of the posts will be relaxed.

E'EQET' 21, The conecessions contained o the foregoing pard-

saso0.  graphs will not have the eflect of reducing in extent the

duted §ih [ollowing eoncessions but where the two sets of concessions

oY operate in the same respeet, the higher of the two will be
admigsible -

(i) the concession: given to ex-sg-wia.xﬂ_u:n and their
families by the Government of India :

(i) *he concessions given to studerts, who join military
service. by the Education Department andjor the
Universitics concerned . wnd

(i) the concessions which may be alloved by differ-
en! Departmenss te their employees proceeding
on military gervice.

22, The procedure for adjustment of pay and providen
fund on civil Government servants who are permilted to take
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up mulitary service during the present ¢mergency will be as
under —

(i) The Defence authorilies will while communicating
the final selection to a Civil Government servant,
indicate the name and address of the Military Unit/
fermation to which details of pay and allowances,
ete., of the Civil Government servanis should be
communicaied by (he Civil Departments.

(i) As soon as the Civil Government servant is striack
off the cvil posis, his Admupisirative Officer
(in the case of Non-Gazetted personnel) or the
Accounts Officer (in the case of the Gazclted per-
sonnel), shall forward his last pay certificate and
Gazelle Notification or Office Order or PL. ]I
Order 10 the head ol the Establishment to which
the individual is expected to report for training/
service. In the case of the personnelselected for
grant of Emergency Commission, the Last Pay
Certificate, has to be forwarded to the Commandant
of the Officers’ Training School and in ecase of

rsonnel selected for JLC.Os/ORs’ appointments
it has to be forwarded to the Pay and  Accounts
Officer (Other Ranks) coneerned through the Com-
mandant of the Traininﬁ Centre/Unit. Character
Rolls or Service Book of the individualsare not to be
forwarded to the Military Departments.

The civil employer or the Accounts Officer (in the case No. 11028
of Gazetled personnel) concerned will endorse on 4isss, sueed
the last pay certificate that the provisions of the ist January,
Government of India, Office emorandum No, 7%
1/4/63/DD (Pay/fservices), dated the 20th March,

1963 have been extended to their personnel.

(iii) In the cuse of personnelselected for Emergency
Commission, the Commandanls of the training
Cenires will pay during the lraining period, to
the «civil Government servants met civil pay
end allowances as are indicated in the Igﬂst
Pay Certificates. They will make a further
deduction of Rs. 25 from the pay and allowance
on account of food expenses. Such payments
during the training perod will be a charge on the
Civil services Estimates, reduced by the amount
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of any training allowance admissible under the
Defence Rules, Credits for the amounts deducted
from pay on account of Provident Fund, advances,
cte, noted on Last Pay Certificate would, however
be afferded to the Civil Accountant-General con-
cerned. After the completion of training and on
grant of Commissions, these documents of the
individuals concerned will bhe forwarded to the
Controller of Defence Accounis {ﬂfﬁcersf} From
the date of grant of the Commission, the officer will
start drawing militery pay and allowance or civil
puy and allowaneces, whichever ure higher. The
Controller of Defence Accounts (Officers) will raise
debits against the Civil Accountant-General for the
excess of civil pay and allowances over military
pay and allowance and afford credits to him for
the recoveries mude onaccount of Providen! Fund
advances, elc,, as noted on Last Pay Certificate.

(iv) In the case of J.C.0s./O.Rs. ete., the commandants

of the Training Centre/Units shall pay to the civil
Government servants either the civil pay and al-
lowances reduced by Rs 25 or the military pay and
allowances, whichever are highet. In case the
reduced civil pay and allowances are higher, debit
for the difference shall be raised against the Civil
Accountant-General by the C.D.A. (O.Rs.) who
shall also afford eredits to him for the recoveries
made on account of Provident Fund advances,
ele,, #s noted on Last Pay Certificate.

i Note.— Payment of civil pay and allowances made to the civil

41429, dated
st January,
1966,

Government servants under sub-para (iil) or (iv)
above will be recovered monthly or quarterly, as
and when the payments are made. The debils
will be passed on by the C.D.A.O) or C.D.A.
(O.Rs.) as the case maybe to the Civil Accountant-
General concerned duly supported also by statement
showing the details of payment made and recoveries
effected during the pre-commision ftraining period
and the excess (if any) of civil pay and allowances
over military pay and allowances/credits for the net
amounts due/payable on account of Provident
Fund, etc.

(v) For purposes of determining whether civil pay

and allowances are higher than military pay and

LT — e L
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and allownaces, the following elements shall be
Ekﬁdn into account from Civil and Military Pay
ode —

) J = p— —_—— —— — —

Miliiary pay Code

Civil Pay Code

For J.C.05/ORs. For Officers
etc.
As [ar as State Govern- Pay inchuding Pay inchuding

menl emplovees who

Rank Pay, Badge Acting rank

HTUG:."JE{] on military Pay, G.S. Pay, [}ﬂ% FLmA.,
uty are concerned. pay  Good Cenduct DA and
and allowances will in-  Pay, length Dearness
clude all types of pays  of service Allowance
mentioned in rule 244  increments,

of the Punjab  Civil special pay

Services Rules, Volome  and dearncss

I, Part 1 (iacluding allowance

special pay on  tenure

posts)

 ——— — | T——— —— i e e i Bl St s i, . [ e S

(vi) All local and com nsatory allewances shall be re-
gulated in accordance with the provisions of the
‘Military Pay Code applicable af the place of post-
ing. Hazard pay, high altitude allowances, field area
concession and other benefits peculiar to military
service shall be payable separately in accordance
with military rules.

(vii) The Civil Administrative Officer in the case of the
non-Gazetted personnel and Civil Accounts Officer
in the case of the Gazetted personnel, shall com-
municite io the Controller of Defence Accounts
(Officers) inthe case of personnel selected for Emer-
geuqy Commissions and to the Commandants of

ental Gentres in the case of personnel selected

for 1.C.0/O. Rs., appointments, all office orders

And adnumﬂrmwe decisions including those relating



No. 11025
m-ﬁﬁa

41429 daied
IIlI Janusry,
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to pro forma promotion under the “Next below
Rule’ which mighi have a bearing on the pay and
allowances of the individuals. All incremenis in
the civi]l scales for these personnel shall continuc
to be granted as a matter of course, unless a reporl
from the military authorities is received indicating
any punishmenls having the effcct of stoppage of
increments or pay and allowanccs. The crossing
of the efficicncy bar in the civil scale will not be
allowed as a matter of course bt on the basis
of the up-to-date record of service.

(viii) The civil Government servant will contihuc as
member of the Provident Fund to which he was
subscribing before taking over military duties.
Coniribution to the fund will be dedugted by the
Military authorities and credits for recoveries made
will be afforded by the civil accounts authorities
concerned for adjustmentin their books. (Inthe
casc of class IV Governmea! servants an intimation
in respect of the credits will also have to be sent fo
the parent office). In case any Government servant
was not a subscriber of any Provident Fund before
transfer to Military duty, he shall be called upou fo
become a member of the D.S.OP/A.F.P.P. Fund
after completion of one year's continuous service
from the date of his appointment on the civil side.

23. Procedure for making entries regarding pay,
allowanees, etc., in the service books and leave accounts of
Civilian Government employces permitted to take up military
service during the present cmergency would be as follows:—

(1) Entries in service books regarding pay and allowances
drawn in military seryice —In accordance with para 22(vi1) where
Government employees are enfitled to draw civil rates of
pay and allowances during military service, the en'ry
regarding the grant of increments including crossing
of efficiency bar shall be made by the civil authoritics at appro-
priate time indicating that sanction to the crossing of etficiency
bar has been given where such efficiency bar 1s involved. Where
Government scrvanis are allowed military rates of pay and
allowances the entries shall be made by the civil authorities after
obtaining necessary information from the military authorities.

I e . -
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(2) Entries vegarding leave availed of during military service. —
As temporary and quasi-permanent Government employees
will be fully covered by the military leave rules during the militay
service and will not earn any leave under the civil leave rules,
the question of making any eniry in their civil leave account/

service book does not arise.  Inthe case of permanent Govern-

ment employees who earn leave under the civil leave rules
durtng their military service and arc allowed to carry forward
the wuavailed of leave on their reversion to civil Department,
the entries in their civil leave account/sevice book shall be
made by the eivil authorities after their reversion fo the cvil
appoiniment.

(3) Recording of the certificate of verification of service
in the seryice books.— As therecord of service of officers per-
mitted to take up military service during the present emergency
will be kept by the military authorities, in one form or the
other and also their pay and allowances will be disbursed by
them, there 1s noneed of recording certificates of wverification
ol service in the service books by the civil authorities concerped
in respéct of the period of militury service. The necessary veri-
fication for this period will be dene by the milltary autho-
ritics. Onreversion of such officersto the civil appointments,
a4 suitable note of this verification having been done by the
military anthoritics should, however, be recorded by the
civil avthoritics in the service book of the officer on the basis
of the facts supplied by the military authorities.

Copy of letter No. 24074GSI-66/9736, dated the 22nd/25th
April, 1966, from the Chiel Secretary to Government,
Punjab to the address of all Heads of Departments,
etc., ete. .

Supject—Re-employment  of ex-servicemen in civil
Government service.

I am directed to refer to Punjab Government letter
No. 3068-4GSI-64/10930, daled the 6th April, 1964 as modificd
vide Punjab Government letter No. 9651-4GSKI)-65/34691,
dated the 19th October, 1965 which lays down that 50 per cent
of the permanent vacancies in the Engineering and Medical
services, wheh are filled by direct recroitment and 20 per cent
of the permancnt vacancies becoming available in the remaining
services, except the Provincial Civil Service, will remain re-
served for civilian employces and others who joined military
service during the emergency. A suggestion was made that a
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certain percentage of posts should also be reserved for the
cx-servicemen mol covered by these instruclions considering
their training and experience in the armed forces and their
suitability for such posts, since the reservaticn already made
covers cases of only those persons who joined military service
during the present emergency and not those who were already
in the service of the Army at the lime of the proclamation of
the cmergency. The matter has been considered by Govern-
ment and it has been deeided to give second preference to such
personnel for absorption in eivil Governmeni Service, The
reserved vacancies will, therefore, be offered first to civilian
employees and - others who have joined military servics during
the present emergency and whatever vacancies remain unfilled
will be offered Lo ex-servicemien who are  other-wise it and
suilable for employment,

Copy of letier No. 2417-5GS-I1-66/16248, dated the 4th May,
1966 from the Chiel Secretary to Government, Punjab
to all Heads of Departments, ete. etc.

Subject.—Employment of handicapped persons in the
Public Service,

I am directed to invite a reference to Punjab Govern-
ment Circular letter No. 7833-7GS8-60/33698, dated the 21st
September, 1960 on the subject cited above, and to say
that the question of grant of age coneession for enlry into
Government service fo the physically handicapped persons
has been engaging the aticntion of the Governmeni for some
time past. After carcful consideration of the matier, it has
been decided that the physically handicapped persens, viz.
deaf, dumb, blind and orthopaedically handicapped persons
muy be given the age concession of 10 years over und above
the existing upper dge limit for direet recruitmedi in respect of
the jobs given in the enclosed list.

2. I am further lo state that the physically handicapped
persons mentioned above may be considered for employment
against the calegories of posts given in the enclesed hist provi-
ded they are nol otherwise ungualified and unfit to discharge
the duties of the posts, againsl which they can be suitably
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employed. The physically handicapped persons recommended
by the Employmenl Exclianges or the Special Employment Ex-
change, Chandigarh, where otherwise found suitable, may be
given preference in employment.

List of jobs for physically-hndicapped persons
BLIND

Weaving

Toy making

Baskel making

Cine work

Nawarmaking

Hand spinning (Gharkha work)
Hand Pump Operators
Musical Instrument

e

DEAF

Bench Fitting
Electricians
g’immm.
arpentiry.
Blacksmithy.
Moulding,
Tin & Copper Smithing.
Toy making.
Shoe making.
Watch making,

Do PPN ~

DUMB

Cane work.

Poulity Farming,
Bangle making.

Bee Keeping.

Dairy Farming.
Book-binding.
Composing.

Leather work.
Tailoring and cufting

DO D B —
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ORTHOPAEDIC
1, Teachers.
2. Ministerial jobs (Clerks, Stencgraphers, Office Assis-
tanis elc.),

3. Class TV jobs (Dafiry, Ptons, etc. Proficicncing in
Teach. Trades.

4, Carpénter.

5. Fitters.

6. Painters.

7. Tailors and Mechanics.

g. Deceorators.

Copy of Punjab Government Circular letter No. 2130-
4GSI-66, dated 10th May, 1966, from the Chief Secretary
to Government, Punjab, to all Heads of Departments,
ete. ete.

T am directed 1o refer 1o Punjab Governmenl letler
No. 9369-G-51/1881, dated the 12th Fcbruary, 1952, which
lays down the instructions for the submission and receipt of
memorials and petitions from persons who are, or have heen
inthe Civil service of the Punjab State. Under para 2(I)
of these instructions a Govetnment employee is competent lo
file a memorial to the Governor in respeel of matters arising
out of such employment. The question whether a (Memorial
against adverse remarks in the Confidential reports of Govern-
ment employees is admissible or not has been considered at
length and it has now been decided that ne memorial lies
against adverse remarks communicated to the employee on
the basis of his confidential report. Accordingly para 2(1)
of the memotial instructions may be amended to read as
follows :—

“These instructions shall apply to memorials addressed
to the Governoer of Punjab or the State Govern-
ment by persons who ate  or have been in  the
Civil service of the Punjab State in respect of
matters arising out of such cmployment : or in
respect of the tlermination of such employmeunt
and who are or were subject to the rule making
power of the Goevernor”. However these instruc-
tions will not apply to representations made
against adverse remarks, communicated on the basis
of annual confidential reports,




413

Copy of letter No. 3681-ASI-66, dated 13th May, 1966 from
the Chief Secretary to Government, Punjab to all Heads
of Departments in the State.

Subject— Confidentia] teports on the wotrk of Liaison
Officers of Departments posted at Delhi.

I am ditecied to mvite a reference to Punjab Government
letter No. 2206-ASI-66/5854 dated the 17th March, 1966
whetein the procedure for writing annual confidential report
on the work af the officeis of the varions departments who
are posted as Liaisen Officers at Delhi was conveyed to you.

2. The matter has been considered further and it has
been decided that the confidential report on the work of a
Liaison Officer shall be initiated by the head of the Depart-
ment concetned. Thereafter the  Agent to Government,
Punjab at Delhi will add his remarks and send the report
to the Administrative Sceretary concerned, If the Adminis-
trative Scerctary has a  different opinion from the one given by
the Agent to Government, Punjab the report will he pul up
to the Minister-in-charge for his final remarks.

3. 1 am to request that these instructions may be followed
strictly in the malter of confidential reports on the work of
the Liaison Officers posted at Delhi.

Copy of Punjab Government Circular letter No. 2416-5GSII-
66/13080, dated 23rd May, 1966 from the Chiefl Secretary
to Government, Punjab, to all Heads of Departments,
eic., efc.

Subject— Recruitment through the Subordinate Services
Selection Board.

T am directed to say that in modification of orders con
tained in sub-para (i) of Punjab Government letter No. 1212-
G-54/5973, dated the [3th February 1954 on the subject
noted above it has been decided that the appointing anthorities
will be competent o fill both permanent and temporary
posts for a period not exceeding six months pending reference
te the Subordinate Services Selection Board.
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Copy of letter No. 2293-4GSI-66/15013, dated Tth June,
1966 from the Chief Secretary to Government, Punjab
to all Heads of Depactments in the Punjab efe. ete.

Subject -— Revised system of working heurs.

| am directed Lo invite a reference to Punjab Government
letter  No. 10343-GIT-59/24150, dated the 16th December,
1959, with which the discrimination thal existed previously
in regard to the grant of caswal leave lo Governmenl emplo-
yees having less than two yoars service was eliminated.  Such
employees are now entitled te the same amounl of casual
leave as is admissibleto employces having less than 10
yeas serviee. It was clarified, —vide Punjub Government
letter No. 7363-GS-60/30449, duted the 29th Auvgust, 1960
that no restriction should be imposed even in the cise of
employees who are appoinied purcly on itemporary basis for
d period not exceeding three months, or for u  period
nol exceeding six months against reemlur vacancies and they
iy be granted casual leave in full previded they are in dire
need of it and Government work 1s not allowed {o suffer.
This question has again been considered by Government
cirefully and il has been decided that cosual leave to such
employees should be ndmissible as under :—

(i} To employees whe after having been
appoinied on  adha¢ basis have becn
in Government cmployment for
period up lo one manth * =

(i) To employecs wha afier having been
appoinced on  adhtor basis have been
in Government employment for a
period of more thap one month but
not exceeding two monlhs v« One day

(iii) To cmplayees who after having been
appointed on adlioc basis  hive
been in Government employment for
i period of more [han'two months
but nel exceeding three months .. two days

(iv) To employees who after having been
appoinied on adhoc basis have been
in Government employment for a
period of more than three months
but not exceeding four months .. three days
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(v) To employees who alter having been
appoinied on adhoe basis have been
in Governmeni  employment for a
period of mere than four months
bt not exceeding {ive months .. four days

(vi} Te employees who after having been

appoinied on adhoc basis have been

in Governmenit  empleyment for a

period of more than five months but

nol excceding six months . five days

Copy of Circular letter No. 3590-4GS1-66/17115, dated the 17th

June, 1966 from the Chief Secretary to Government,
Punjab to all Heads of Departments, ete. ete.

Subject :—Concessions fo  civilian Government employees
and others who jein military service during the
present Emergency.

I am direcied to refer o the Punjab Governmient letter
No. 88-4GSI-66/9554, daled the 25th April, 1966 on the subject
noted above and to say that it has been decided to substitute
paragraph  S(i1) thercol as follows :—

‘If any of the State Government employees, who are
candidates for Emergency Commissions, withdraws,
except for reasons beyond his control, from the
training or fails to acoept the Commission when
olfered on the completion of the training; he will
be Lable to refund the cost of {uition, food and
clothing and pay and allowances, as may be decided
upon by the Government of India. However, the
period of absence fram duly of civilian employees
who opicd for the grant of Emergency Commis-
siom, bul were reverted back to their parent depart-
ment  withoul completing the tramming or who
were holding licus on their civil appointments and
were seni back as 4 result of voluntary resienation
or withdrawal will be {reated as under :

{a) Leave with full or average pay, as the case may be,
to the extent admissible 1n their civilr?nsts, will
be granted by their parent Departments for
the period of their absence viz. from the date
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of their departure from the f(raining cstab-
lishment concerned to the date of their
reporting back to the eivil department con-
cerned.

(b) In cases where the period of absence given In para
{a) above is not covered by the leave due ;
the same or the bualance of the period, as
applicable will be treated as Spceial Leave
with full pay and allowances to be paid from
the Defence Services Estimates,

These orders will have effect from the [4th Janunary,
1963 and wall cover cases arising up to and on the 26th Novem-
ber, 1965 only.

Copy of letter No. 3502-IGSII-66/16434, dated the 22nd
June, 1966, from the Chielf Secretary to Government,
Punjab, to all Heads of Departments, ete. efe.

Subject— Raules relating to the powers of the State Govern-
ment 1o dispense with or relax the requirements
of any rule regulating conditions of service of
Government employees for dealing with any case
in a just and equitable manner.

1 am directed {o invite a reference to para 2 of Punjab
Government letter No. 2122-DSGS-63/3811%, dated the 27th
November, 1964, on the subjeet noted above, in which yon
were advised that a general rule as indicated in the said pard
may be provided for relanation of rulesin the relevant service
rules till the publication of General Service Rules. The
question of powers of State Government for the relaxation
of rules has been apain considered in consultution with the
Legal Remembrancer, Punjab, and the Government of India
and it has been decided that instead of the phraseology already
circulated, the following phrascology should be adopted —

“Where the Government is of the opinion that it is
necessary or expedient so to do, it may by erder,
for reasons io be recorded in writing relax any of
the provisions of these roles with respeet to any
class or category of persons.”




417

Copy of letter No. 3578-2GS1-66/15840, dated 24th June, 1966,
from the Chief Secretary to Govt., Punjab, to all Heads
of Departments, ctc.

Subject.— Cut in pension of the Government employees who are
retired compulsorily from serviec under rule 5.32
of the Punjab Civil Service Rules, Vol. T1.

I am directed to invite a reference lo Punjab Government
letter No. 11029-G-34/67098, dated the 8th December, 1954
and No. 12693-G-54/37937, daited the 30th June, 1955 on
the subject citcd above and fo say the Government have
now been advised by their Legal Remembrancer that where a
Govt. employee is retired compulsorily under rule 5.32 of
the Punjab Civil Services Rules, Vol. II, no cut in pension
should be imposed. The instructions under reference may,
therefore, be considersd lo have been moditied fo this extent,

2. These instructions may please be brought to the notice
of all concerned.

[Published in the Punjab Government Gazette, Legislative
Supplement Ordinary, dated the 15th July, 1966 and
circulated among all Heads of Departments etc.,—
vide No. S5050-3GSI-66/22742, dated 29th August
1966, No. 2609-511(3)-71, dated 6th May, 1971, and,
No. 7178-2SI1-76/33718, dated 6th Auvgust, 1976.]

PUNJAB GOVERNMENT
HOME DEPARTMENT
(GAZETTE)
NOTIFICATION
(Rules)
The 5th July, 1966
T s catieaie By e TS e Shcs 300" an

clause (b) of article 318 read with clause (3) of articie 187
of the Constitution of .India, the Governor of Punjab,
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after consultation with the Chairman of the Punjab Vidhan
Parishad and the Speaker of the Punjab Vidhan Subha
in so far as such consultation is necessary under the afore-
said provisions, is pleased 1o make the following rules,
uamely —

EMPLOYEES (CONDUCT)
1966

THE GOVERNMENT
RULES,

1. Short title, commencement and  applivation.— (1) These
rules miay be called the  Government Employees  (Conduct)
Rules, 1966.

(2) They shall comie inlo force ol ance.

(3) They shall apply to all persons uppointed to Civil

Services and posts in connection with the aflairs of the State:

Mutificotion
Mo, G5 R,
65/ Const, f
A
i e 5
76, dntedt Tl
Way, 1076,

Motifieition
Mo, GiS.R.
63/Clonst, |
Art. 305 and
IE AT, ()=
16%, dated the
Lat Awpgusi,
19649,

Provided that nothing in these rules shall apply to—

(a) members of the All India Services who are subject
to the All Tndia Services (Conduct) Rules, 1954
and

*

(b) holders of 4ny post in respect of which the Governor
muy, by generil or spuenil order, declare that these
rulés do nol apply.

(¢) emplayees of the Punjub Staie when on deputation
fo amether State Government or Ceniral Governi-
menl. During  the period ol depuotation they shall
be governed by the corresponding rules of the
barrowmg  Governmeni.

2. Definitions.—In these rules, unless the context other-
WISE reqguires,—

() ‘the Government” means the Government of the
State of Pumjab ;

(b) ‘Governmexnl employee’ means any person appointed
to any civil service or post in connection with the
affairs of the State of Punjub.
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Explanation— A Governmenl employee whose services
are placed at the disposal of @ company, eorporation,
organisation or a local awthorily by the Govern-
ment, shallfor the purposes of these rules, be deemed
to be a Government employee serving under the
Government notwithsianding that his salary is drawn
from sources other than from lhe Consolidated
Fund of 1he State.

(¢) “members of family” in relation to a Gavernment
employee includes—

(i) the wife or the husband, as the case may be, of the
Government employee, whether residing with
the Government employee or not bul does not
include a wife or husband, as the case may be
scparated from the Government emplayee,
by u decree or arder of 2 compelent court ;

(i) son or daughter or stepsson or slep-daughter
of the Government employee and wholly
dependent on him, bul does net in¢lude a child
or step-child who is no longer in any way
dependent on the Government employee
or of whose custody the Government employee
has been deprived by or ander any law :

(11t} any other person related, whether by blood or
marriage o the Government ecmployee or to Lhe
Government cmployee’s wife or husband and
wholly dependent on the Government

employee.
(d) ‘preseribed authority’ means — E‘:giﬁﬂg:lg:
: ; J/Conat,
(@) () the Governmenl in the ease of Govermment At 309and

employee holding any Class T post, exﬁpl,?ﬁﬁ%ﬂﬁud

where any lower aulhority is specified by the T A,
Government for any purpose | .

(ii) Head of Department, in the case of a Government
employce holding any Class I post ;

(iii) Head of office in the case of Government emip-
loyee holding any Class ITT or Class TV post:
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(iv) The Chairman of the Punjab Legislative Council
in the case of the Seeretary of the said
Council and the Secreiary in the case of all
other employces of the Legislative Council ;

(v) The Speaker of the Punjab Vidhan Sabha in the
case of the Secretary of the said Sabha and the
Sceretary in the case of all other employees of
ihe Vidhan Sabha ;

(b) In respect of the Government employee on foreign
services, the parent department on the cadre of
which such Government employee is borne or
the department te which he is administratively
subordinale as mémber of that cadre.

Explanation— Foreign service for the purpose of this sub-
rule means service in which a Government employee receives
his substantive pay with the sanction of Government from
any source other than the revenues of the Union or a State
Government.

3. General.—(1) Every Government cmployee shall at
all times—

(i) maintain absolute integrity ;
(ii) maintain devotion to duty ; and

(iii) do nothing which is unbecoming of a Government
employee.

(2) (i) Every Government employee holding a super-
visory post shall take all possible steps to  ensure the
integrity and devotion to duty of all Government employees
for the time being under his controland authority :

(i) No Government employee shall, in the perfor-
man ce of his official duties orinthe exercise of powers con-
ferred on him, act otherwise thanin his best judgement
except when he is acting under the direction of his official
superiot and shall, where he is acting under such direction,
obtain the direction in writing, wherever practicable, and
where it is not practicable to obtain the directionin writing, he

shall obtain written confirmation of the direction as soon
thercafter as possible.

e
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Explanation I.—Nothing in clause (i) of sub-tule (2) shall
be construed as empowering a  Government employee o
evade his responsibilitics by seeking instructions from, or
approval of, a superior officer ar autherity when such Insiree-
lions 4are pot - nceessary under the scheme of  distribution
of powers and responsibilities.

Explanation IL.—Without prejudice to the provisions N;;!!‘ga;iu:;
contained in this rule no action will be initiated against any g6-Conist

Government Employee for not carrying out oral instructions ?;;{.igﬂ;gnnd
of his official superiot in individual cases, relating especially 300",
to postings and transfers, giving ol loans, permits, or quotas gtun’: th

and similar other matters. wﬁg’:mw'

4. Employment of near relatives of Govermment employees Nﬁ‘fig'g‘?:-
in  company or firm cnjoying Government pafronuge.— (1) 73/corse -

No' Government employee shall use his position oy infhasney Art. 309 an

h fo=ta . / Afa Ao,
directly or indirectly to secure employment for any member (6)/76, date
of his family in any company or firm. e

(2) (i) No Class I Officer shall, except with the previous
eanction of the Government, permit his son, daughter
or other dependent to accept employment in any company
or firm with which he has official dealings or in any other
company or firm having official dealings with the
Government :

Provided that where the acceptance of  the employment
cannot await prior permission © of the Government or is
otherwise considercd wurgent, the matter shall be reported
to the Government and the employment may be accepted
provisionally subjeet to the permission of the Government.

(i) A Government employee shall as soonas he becomes
aware of the aceeptance by 8 member of his family of an
amployment in any company of firm intimate guch acceplance
to the prescribed authority and shall also intimate whether
hpltws or has had any official dealings with that company
or firm -

Proyided  that no such intimation shall be necessary in
the case of a Class | Officer if he has already obtained the
sanction of, or sent  a report to, the Government under
clause (i),
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(3) No Government emnloyee shall in the discharge of his
official duties deal with eny matter or give or sanction any
contract lo any company or firm or any other person if any
member of his family is employed in that company or firm or
under that person or if he or any member of his family is
interestcd in swch matter or contract in any other manner and
the Government employee shall refer every such matter
or coniract to his official supetior and the matier or contract
shall thereafter be disposed of aceording to the imstructiuns
of the anthority to whom the teference is made.

5. Taking part in politics and elections—{1) No Govern-
menti employee shall be 2 member of, or be otherwise associa-
ted with, any pelitical party or any organisation which takes
partlin politics nor shall he take part in, subscribe in aid of, or
assist in any other manner, any political movement or activity.

(2) 1t shall be the duty of every Government employee to
endeavour o preven! any member of his family from taking part
in subscribing in aid of or assisling in any other manner any
movenient or activily which s, or tends directly or indirectly to
be, subversive of the Governmient as by law esiablished and
where a Government _employee is unable lo prevent a member
of his family from taking pert in or subscribing in aid of or
assisting in any other manner, any such movement or activity,
he shall make a report to that effect Lo the Government.

(3) If any question arises whether a party is a political
party or whether any organisation takes parl in polilics or
whether any movement or activity fills within the scope of sub-
rule (2), the decision of the Government thereon shall be final.

(4i No Government employee shall canvass or otherwise
canvass, interfere with, or use his influence in connection with
or take part inan election to any legislature or local authority:

Provided hat—

(1) a Government employce qualified to vote at such
election may exercise his right to vote, but where he
does so, hie shall give no indication of the manner in
which he proposes to vote or has voted
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(i) a Government cmployee shall nol be deemed 1o
have eantravened the provisions of ilis sub-rule by
reason  only thal he assists in the eonduel of an
clection in the due performance of 4 duty iinposed
on him by er under any law for the tine being in
force.

_ Explanation— The display by a Government employee on
his person, vehicle or residence of any electoral symbol shall
amoun! o using his influence in eonncction with an eleetion
within the meuning of this sub-rulc.

0. Jolning of Associations by Government employees— No
Government employee shall join, or continue 1o be 8 member of,
an dssocittion the objeets or activities of which are prejudicial
to the inlerests of the sovereignty and integrity of India or
public order or morality.

1. Demonstration and Strikes —No  Governnlent emp-
loyee shall—

(1) engage himself or participale in any demenstration
which is prejudicial e the interests of the sovereignty
and integrily of Tndia. the security of the State,
friendly relations with foreign States, public order,
decency or morality. or which involves contempt
of court, defumalion or incliement 1o an  offence,
or

(i) resort to or in any way abel any form of strike or "";if{g“"";
coercion or physical durcss in conncction  with 65/Const,|
matller pertaining to his service or the service of ey
any other Government employce. (S)76.da ied

1976,

8. Connection with Press or Radie— (1) No Gaovernment
employces shall except  with the previcus sanction of the Go-
vernment, own wholly or in parl, or conduet or participate in
the editing of management of, any newspaper or other periodi=
cal publication,
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Notification (2) No Government cmployee shall, except with the
No. G.5-R- provious sanetion of ihe Governmeni or of the prescribed

ﬂ?’;ﬁ S authorily or except in the bona fide discharge of his duties —

318/ Amd.

{23/ 65, daed

kst August, ' : R ;

1965, (a) publish a book himsell or through a publisher, or

contribule an article to a book or compilation of
arlicles : or

(b) participate in a radio breadcast or contribute an
article or write a letter lo a newspuper or periodical
either in his own name or anonymously or pseudo-
nymously or in the name of any other person :

Provided that no such sanction shall be required —

(i) if such publicationis through a publisher and is a
purely literary, arlistic or scientific characler ; or

(i) if such coniribution, broadeast or writing is of a
purely literary, arlistic or scientific character.

(c) employses of the Punjab Srate when on deputation
to another Siate Government or Central Govern-
ment. During the period of deputation they
shall be governed by the corresponding rules of
the borrowing Government.

9. Criticism of Governnient.— No Governmenl employee
shall, in any radio broadecast or in any document published
in his own name or ancnymously, pscudonymously or in the
name of any other person or in any communicalion to the
press or inany public uticrance take any statement of fact or
opinion—

(i) which has the effect of any adverse criticism of any
current recent policy or action of the Government of
India, Gov mment of Punjab or any olher State
Government:

(ii) which is eapable of ¢embarrassing the relations bet-
ween the Government of Punjab and the Govern-
ment of India or the Government of any other State
in India : or

(ii1) which is capable of embarrassing the relations bet-
ween the Government of India or the Government
of Punjab and the Government of any foreign State:

Provided that nothing in tlus rule shall apply to any state-
ments made or views expressed by a  Govermeni cmployee
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in his official capacity or inthe due performance of the duties
assigned to him.

10.  Evidence before Commitiee ar any other authority—(1)
Save as provided in sub-rule (3), no Government employee shall,
excepl with Lhe previous sanction of the Government, give
evidence in conmection with any enquiry conducted by any
person, Committee or authority,

(2) Where any sanction has been accorded under sub-rule
(1) no Government employee giving such evidence shall criticise
the policy or any action of the Government of India, Govern-
ment of Punjab or any other State Government.

(3) Nothing in this rule shall apply to—

(a) evidence given at an enquiry before an authorily
'gppomte::l by the Government, Parliament or &
tate Legislature ; or

{b) evidence givenin any judicial enquiry :or

(¢} evidence given at any departmental enguiry ordered
by authorities subordinate to the Government.

11. Unauthorised Comnumication of information.— No
Government employee shall, excepl in accordance with any
general or special order of the Government or in the perfor-
mance in good faith of the duties assigned to him, communicate,
directly or indirectly, any official document or any part
theteof or information to any Government employee of any
cther person lo whom he is not authorised to communicate
such document or information.

Explanation— Quotation by a Government employee
(in his representations to the Head of effice or Head of
riment or Governot) of or from any letter, circular or
office memotandum, or from the notes on any file, to which he is
not authorised te have access, or which he is not authorised
1o keep in his personal custody or for personal putposes, shall
amount to unauthorised communication of information within
the meaning of this rule.

12. Subscriptions—No Government employee shall, except
with the previons sanction of the Government or of Lhe pres-
eribed authotity, ask for or acﬁEp[mntﬂhutmns to, or other-
wise associate himself with the raising of any funds or other
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collections in cash or in kind in pursnance of any obiject what-
SOEVET.

mﬂﬁgtﬁn 13. Gifts—(1) Save as otherwise provided in Lhese rules,
73cunst,; 10 Government employee shull acevpt or permit any member
"%’.‘iﬁfiﬁ”" of his family or any other person acting on his behalf to
(6)76, dated BCCEPL, any gifl.

9ih June,

19784,

Explanation.— The expression *gift”™ shull include free
iransport, boarding, lodging, or other service or any other
pecuniary advantage when provided by any person other than
4 neur relative or personal friend having no official dealings
with the Government.

Note (1).—A casurl meal, it or olher Socinl hospitality shall not
be deemed to be a gilt,

Noge (11).—A Government  employee shall avoid u:EtFting lavish
hospituhity or frequent hospitality from any individual having official dealing
with hini or from indusirial or commercial firms, Orpanisations, elc,

(2) On occasions, such as weddings, anniversaries, funerals
or religions funetions, when the making of a gif is in con-
formity with the prevailing religious or social practice, a
Government employee may accept pifts from hisnear relatives
but he shall make a report tothe Government if the value of any
such gift exceeds—

(1) Rs. 300.60 in the case of a Government employee
holding any Class T or Class 1L post ;

tii) Rs.250.00in the case of a Government employce
holding any Class I11 pest ;and

(ii) Rs. 100,00 in the case of a Government employee
holding uny Class 1V post.

(3) On such oceasions as arc specified in sub-rule (2), a
Government employee may accept gifls from his personal
friends having no official dealing with him, but he shall make
a report to the Government if the value of any such gift exceeds—

(1} Rs.200.00in case of 4 Government employee holding
any Class [ or Class Tl post ;

(i1) Rs. 100.00 in the case of a Government employee
holding any Class Il post ; and
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(iii) Rs. 5000 in the case of a Government employee
holding any Class IV pest.

(4) In any other cuse, a Government employee shall not E"“ﬂ“"-““
accepl or permit any member of his family or any other 73/¢anyt.;
person dcting on his behalf to accept, any pift without the e nd

, a = - ] 5
sanction of the Government, if the valoe thereof exceeds— -:g},-’-:rﬂﬂm
9

(1) Rs. 75.00 in the case of & Government employee
helding any Class | ar Class L1 post ;and

(ii) Rs. 25.00 in the cise of a Governmeni ¢mployee
helding any Class Il oF Cluss [V post.

13-A. Prohibition 1w give, take or demand dowry.—No
Government employee shall—
() give ortake ot ubet the giving or taking of
dowry ; or
(ii) demand, dircctly or indireetly, from the parents
or guardian of a bride or brideproom, as the -
case may be, any dowry,

Explanation —For Lthe purposes of this rule, ‘dowry’
has the same meaning as in the Dowry Prohibition Act, =
1961 (28 of 1961)

14, Public demonstration in honour af  Government em-
ployees—No Government employce shall, except with the
previous  sanction of the Govornment receive any compli-
mentary or valediclory address or aceept uny testimonial or
attend any meeting or enterfainment held in his honour or in
the honour of any other Government employee :

Provided that nothing in this rule shall apply to—

(1) a farewell entertainment of 2 substantially private
and informitl character held in honour of 2 Govern-
ment employee or any other Government employee
on the oceusion of his retiremient or trunsfer of any
person who has recently quit the service of any
Government : or

(2) the acceptance of simple and inexpensive entertain-
ment arranged by public bedies or institutions.

Note—Exertise of pressure or influence of any sort on any Govern-
ment employee to induce him to subseribe towards any farewell entertiin.
ment even if it is of a substantially private or informal character, and
the collection of subseriptions from Class 111 or Class 1y emplovees under
aly circumstances for the entertainment of Any Government  cmployee
oot belonging to Class [T or Class 1v, is forbidden.
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Notification 15. Private Trade or employment—(1) No Government
Mo G2 R employce shall except with the previous sanction of Goyern-
A 1t 309 20d ment, engage directly or indirectly in any trade or business or
%—“ﬂ%ﬁnﬂﬁhd negotiate for or underlake any other employment

191h May,

S Provided that a Government employee may, without such
sanction, undertake honorary work of a soclal or charitable
nature of oceasional work of a literary, artistic or scientific
character, subject to the condition that his official duties do
not thereby suffer ; but he shall not undertake, or shall dis-
continue such work il so direcled by the Government. _

Explanation— Canvassing by a Government employece in
support of the business of insurance agency, commission
agency, etc, owned or managed by his wife or any other
member of his family shall be deemed to be a breach of this
sub-rule.

(2) Every Government employee shali report to the
Government if any member of his family isengaged ina trade
or business or owns of manages an insurance agency or com-
mission agency.

(3) No Government employee shall, without the previous
sanction of the Government, except in the discharge of his

« official duties, take part in the registration, promotion or
management of any bank or other company which is required
to be registered under the Companies Act, 1956 (I of 1936)
or any other law for the time being in force or any co-operative
society for commercial purposes : :

Provided that a Government employee may tike parl in
the registration, gmmatmn or management of a co-operalive
society substantially for the benefit of Goyvernment employces
registered under the Co-operative Societies Act, 1961, or any
atherjlaw for the time being in force, or of a liferary, scientific
or charitable society registered under the Societies Registration
Act, 1860 (21 of 1860), or any corresponding law in force,

(4) No Governnment ﬁmplu{fc niay accept any fee for any
work done by him for any public body or any private person
without the sanction of the prescribed anthonty.

16. Invesiment, lemding and porrowing.— (1) No Govern-
ment employee shall speculate in any stock, share or other
investment.

Explanation— Frequent purchase or sale or both of shares,
securities or other investments shall be deemed {o be specula-
tion within the meaning of this sub-rule.

(2) No Government employee shall make, or permit any
member of his family or any person acting on his behalf to make
any investment which is likely to embarrass or influence him
in the discharge of his official duties.
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(3) If any question arises whether any fransaction is of the
nature referred to in sub-ruls {1) cr sub-rule (2), the decision ef
the Geovernment thereon shall be final.

(4) (i) No Government am{pln}mt shall, save in the erdinary Jefification
course of busincss witha bank or a public bmiled ccmpany, ii,fll'nus_l.lrm
ri. 309 a

ecither himself or through any member of his family or any{{iand

other person acting on his behall —

5

|76, dated

l‘:‘]lh Mn?.-

(a) lend or berrow or deposil meney, as a principal or ja7s.

an agent, to. or from, or with, any ]iacrsun or firm or
private limited company within the local limits of his
authority or with whom he is likely to have official
dealings, or otherwise place himself under uny
pecuniary obligation te such persem er firm or
private Limited Company, or

(b) lend money to any person at interest or in a manner
whereby return in money or in kind 1s charged or
paid :

Provided that 4 Government employee may give to, or
accept from, a relalive ar a personal friend, a purely
temporary loan of a email amezat free of interest,
ar cperate a credit account with a bopa fide trades-
man or make an advance of pay to hisprivate em-
ployee.

Provided further that nothing in this sub-rule shall
apply in respect of anmy fransaction entercd into
by a Government cmployce with the previous
sanclion of the Government.

(ii) When a Government employee 15 appeinted or iruns-
ferred to a post of such nature as would involve him in the
breach of any of the provisions of seb-rule (2) cr sub-rule (4),
he shall forthwith rcport the circomstances to the prescribed
authority and shall thereafter act in acecrdunce with soch order
as may be made by such autherity.

17. Insolvency and habitual irdeliiedness— A Government
employee shall so manage his private affairs as to avoid habitual
indebiedncss, or insclvency. A Government employee against
whom any legal prececding is instiluted for (he recovery of
any debt due from him or for adjudging him asan  insolvent
shall forthwith report the full facts of the legal preceedings to
the Government.

KNote— The burden of proving that the insolvency or indcbtedness
was the result of circumstances which with the exercise of ordinory diligence
the Govérnment employee could not have foreseen, or over which he had
no control, and had not proceeded from  extravagint or dissipaied habits,
ghall be upon the Government employee.
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18. Movable, Immovable and valuable property— (1)
Every Government employee shall on his first appointment
lo any service or post and thereafter at such intervals as may be
specitied by the Government, submit a return of his assets und
liabilities, an such form as may be prescribed by the Govern-
ment, piving the full particulars regarding—

(a) the immovable preperty inherited by him or owned
or acquired by him or held by him on lease or mort-
gage, eifher in his own name or in the nume of any
member of his family or in the name of any other
person ;

(b) shares, debentures and cash including bank deposits
g:htijr_itcd by him or similarly owned, acquired or held
yum ;

(c) other movable property inherited by him or similarly
owned, acquired or held by him ;

(d) debits and other liabilities incurred by him direetly
or intireetly.

Note  L—Sub-rule{)) shall not ordingrily apply 1o Class TV empl-
yees, but the Government maydirect that it shall apply to any such
Government employees or class of such Government employees,

Nore' H.—In 4ll returns, the value of items of movable property
worth less than Rs. 1,000.00 may be added and shown ag o lump Sum.
The value of articles of daily use such as elothes, wtensils, crockery, hiooks,
ete., need not be included in such return.

Nore IIL—Every Government employee whois in serviee on Lhe
date of the commencement of these rules shull submit a return under
this sub-rule on or before such date as may be specified by the Govern-
ment affer such commencement.

(2) No Government employee shall except with the previous
knowledge of the preseribed autherity, acquire or dispose of any
immovable ?’upﬂ'ty by lease, mortgage, purchase, sale, g;llt or
otherwise cither in his own name orin the name of any
member of his family :

Provided that the previous sanction of the prescribed autho
rity shall be obtaincd by the Government employee if any such
transaction is—

(i) with a person having official dealings with the
Government employee ; or

(ii) otherwise than through a regular or reputed dealer.
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(3) Wherea Government employee enters into o fransac: Nogneation
tion in respect of movable property either in his own name i
or in the name of @ member of his family, he shall, within An 306 and
one month from the date of such transaction report the i
same to the prescribed authority, if the wvalue of such May, 1976,
property exceeds Rs. 1,000.00 in the case of a Government
employee holding any ClassT or ClassITpostor Rs. 500.00 in
the case of a Government employee holding any Class IIT or
Class IV post : '

Provided that the previous sanction of the prescribed autho-
rity shall be obtained if any such transaction 15—

(i) with a person having official dealings with the Govern-
.. .ment employee : or
(ii) otherwisc than through a regular or reputed dealer.

(4) The Goyernment or the prescribed authority may at
any time, by general or special order, require a Government
employee to furnish, withm a period speaified in the order, a
full and complete statement of such movable or immovable
g;ﬂperty held or acquired by him on his behalf or by any mem-

v of his family may be speciflied 1 the order. Such state-
ment shall, il so required by the Government or by the pres-
cribed authorily, include the details of the means by which, or
the source from which, such properly was acquired.

(5) The Government may exempl any category of Govern- Motification
ment employee belonging to Class [T or 'Class TV from any of o
the provisions of this rule except sub-rule (4). No such exXemp- 39 and 318
tion shall, however, be made without the concurrence of the ?am,f.i {imii
Chiet Secretary to Government, Punjab, in Services Department. May, 1976.

Explanation 1.— For the purpose of this rule—

(I) the expression *movable property” includes—

(i) jewellery, insurance policies, the annual premia of
which exceced Rs. 1,000 or one-sixth of the total
annual emolument received from Gevernment
whichever is less, shares, securities and dehen-
luares ;

(i) loans advanced by such Government employee
whether secured or not ; and

(iif) motor cars, motor cycles, horses, or any other Motification

. means of conveyance ; and ?iuri:n?ﬁ%}}iﬂ

(iv) refrigerators, radios, radiograms, and television sets. ﬁhﬂﬁfﬂf
dited 19:{. 2
May, 1576,
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Explanation II.—For the purpose of this rule, “lease™
means, excepl where it is obtained from or granted
1o a person having official  dealings  with the
Government employee, a lease of immovable pro-
perly from year to year or for @ny term exceeding
cne year or reserving a Yearly rent.

I8 A. Restrictions in relation to acquisition and disposal
of immavable property outside India and iransac-
tions with forefgmers etc.—Notwithstanding any-
thing containing in sub-rule (2) of rale 18, no
Gov-rument enployce shall except with the pre-
vicus sanction of the prescribed authorily—

(2) acquire, by purchase, morigage, lease, gift or
otherwise, either in his own name or in the
name of any member of his family, any
immovable property situated outside India ;

(b) disposc of by sale, mortgage, gift, or otherwise, of
grant any lease in respect of any immovable
property siluated outside India which was
acquired or is held by him either in his own
name ot in the name of any member of his
family;

(¢) coter into amy (ransaction with any foreigner,
foreign Government, foreign organisation of
CONCETI -

(iy for the acquisition, by purchase, morigage,
lease, gift or olherwise either m his own
name or in the name of any member of his
family of any immovable property |

(i} for the disposal of, by sale, morlgage, gift or
otherwise, or the prant of uny lease in respect
of, any immovable property which was
acquired or is held by him either in his own
name ot in the name of any member of his
family.

19. (1) Vindication of acts and Character of Governmeni
employees— No Goyerninent employee shail, exespt with
the previous sanclion of the Government have recourse to
any courl of to the press for vindication of any official act
which has heen the subject malter of adwerse criticism or
an atluck of a defamatory character,

(2) Nothing in this rule shall be deemed to prohibit a
Government erployee from vindicating his private character
or any el denc by him in his privale capacity andl where any
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action for vindicating lns private character or any acl done
by him in private capacity is taken, the Government employec
shall submit n report to the prescribed aurhority regarding
such action

20. Canvassing of non-pfficial or ether ifluence — No
Government employee shall bring or attempt 1o bring any
political or other infiuence to bear upon any superior authority
to further his interests in respect of mafter pertaining to
his service under the Government,

21. Restriction regarding marrigge—(1) No Govern- Notificetion,

ment Employeée shall enfer infoor contract, 1 marriage with}‘%&f_f-
4 person having g spouse living ;and Art. 109 gl

{(2) No Government Employee having a spouse living, ;3 e,

shall enter into or contracl, a marriage with any person @ 1957
Provided hat the Government may permit a Govern-
ment employee to enter into, or coniracl, any such
murriage as is referred to in clause (1) or clavse
(2), if it is satisfied that —
(a) such marriage is permissible under the personal
law applicable to such Government employee
. and the other party to (he marriage ; and .
(b) there ure nther grounds for so doing”, ﬁf‘iﬁ:"é’f‘i“

‘PifConat.,
Ari 309 and
VB A (3
Jo, dated

(3) A government cmployce who has married or marries a Notifisttion
person other than of Indwan Nationality shall forthwith inti- 5355
mate the fact to the Covernrent. Art, 309 snd

2. Consumpson of imoxicating drinks and drugs—A 35 mngO)
Government ﬁrnipl-:: vee shall— 19.5.1976

(a) strictly abide by any law relaticg to intoxicating
drinks or drugs in force in any area in which he
may happen to be for the time being :
(b) not be under the influence of any intoxicating
drink or drug during the course of his duty and
shall also take due cure that the performance of
his duty at any time is not affected 1n any way by
the influence of such drink or drug;
(bb) refrain from consuming andv intoxcating drink or Notfication
drug ina public glm:e ; an No. G.5.R.
(c) notappear ina publicplaceina state of intoxication ; G
318/Amd, (3)/
T
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(d) not ws¢ any intoxicating drink or drug to excess.

Explanation.—For the purpose of this rule, ‘public place’
means any place or premises (incolding a conveyance)
to which the public have, or are permitted to have
access, whether on payment or otherwise.

23. Interpreration—1f any question arises relaling to
the inierpretation of these rulcs, it shull bhe referred to the
Chief Scerctary to Government, Punjab (in Services Depari-
ment) whose decision thereon shall be final.

24. Delegation of powers.—The Government may, by
gencral or speeial order, direct that any, power exerciseable
by it or any head of the department under these rules (except
the powers under rule 23 and  this rule) shall subject to such
conditions, if any, as may be specified in the order, be
excreiseable also by such officer or autherity as may be specified
in the order.

25. Repealed and saving.— Any rules corresponding to
these rules in force immediately before the commencement of
these rules and apglicable to the Government employees
to whom these rules apply are hereby repealed ;

Provided that any order made or action taken under the
rules so repealed shall be deemed to have been made or taken
under the corresponding previsions of these rules.

. GYAN SINGH KAHLON,
Chicf Secretary to Government, Punjab.

Copy of Punjab Government Circular letter No. 3674-3GSI-66/
1944, dated 5-8-1966, from the Chief Secretary to Government,
Punjab, to all Heads of Departments,ete, ete.
Subjeci.—Cases involving Moral Turpitnde.

According to rule 7.6 of the Punjab C.S.R., Volume I,
Purt T, a Government employee against whom a criminal
charge or d proceeding for arrest for debt is pending should
be placed onder suspension by the issue of specific orders
to this effect during periods  when he is not actually detained
in custody or imprisoned (e.g. while released ‘om hail),
if the charge made against him is connected with his position
as 8 Goyernmenl employee or is likely to embarrass him in
the dischurge of his dutics as such eor involves moral
turpitude.

2. The term moral furpitude has not been defined any-
where. Some departments have upproached this Organisation
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to clucidate as to which cases could possibly be considered
as involving moral lurpitude. The Legal Remembrancer,
Punjab who was consulted in the matter had siven the
following advice :--

The expression  “moral turpitude® has not been defined
in the rules or anywhere clse bat it gencrally
implies an act of beseness, vileness or depravity
in the private and social duties which a2 man owes
to his fellow men or o society in generul, conlrary
to the accepted and customary rule of right and
doty between man and man (Boviers Law
Dictionacyl,

In AIR. 1957 Punjab 97, it was observed by the Hon'hle
Judge that the term ““moral turpitude” is a rather
vague one and il may have different meuning in
different contexts but it has generally been tuken 10
mean a conduct contrary fo Justice, honesty, modesty
or good morals. In view of this d::ﬁ{aiuan an
offence under tection 324 1.P.C. does invelve
“*moral turpitude’.

Copy of Circular letter No. S173-1GSII-66/24953, dated
the 19th September, 1966 from the Chief Secretary to
Government, , Punjab to all Heads of Departments ete. etc.

Subject.— Training of clerks—Initial recruitment of clerks
on apprenticeship basis,

I'am directed to invile a reference to Punjabh Governnient
letter No. 5692-IGSI1-66/27838, dated the 9ith Aungust, 1965
and to clarify further that the persons who were previously
ﬁgfiutad as clerks, typists, Steno typists, Slorekeepers and

arians in the scale of Rs. 60—4—80)5—120/5—175
through the Subordinate Services Selection Board/Employment

changes and had worked as such for two manths and were
subsequently re-appointed after Ist August, 1961 on such
clerical posts through the Employment Exchanges and whose
appointments were later on regularised by the Subordinate
Services Selection Board should also be treated as exempted
from the operation of the apprenticeship scheme.

2. This issues with the concutrence of the Finance
Department,— vide their ULO. advice No. 8150-FGI 66, dated
the 26th August, 1966.
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Copy of Ponjub Government Circular letter No. 4544-4G51-66/
27171, dated 11ith October, 1966 from the Chief Secretary
to Government. Ponjab, to all Heads of Departments
et ete.

Subject.— Concession to civilian employees and others who

join military service during the Emergency,

| am directed to refer 1o Punjab  Government letter
No. 88-4GS1-66/9554, dated the 21st April, 1966, on the subject
noted above and to saythat it has heen decided to substitute
paragraph 8 thereof as follows : -

“As from the 25th Febryary, 1963, the date of 1ssue
of’ the original instructions, 20 per cent of the
substantive posts becoming available, excepl in
the Fngineeriug and Modieal Services in which
ease the reservition is to the extent of 50 per cent.
whall be reserved for civiliun Government employees
and others whe have joined mililary service during
the present Emergency. The reserved vacancics
shall not, however, be carried forward for a
period more than four years. Recruitment made
on lemporary hasis against these posis will not
entitle any  employee 1o being made permanent
in preference to those who hiave joined military
Service. Recruitinent  to the Punjab Civil
Service will net, however, be affected, Govern-
ment employees who join inilitary service during
the present Fmergeney should on their return
be absorbed in the posts for which they possess
necessary  gualifications™

Copy of letter No. 5165-5GS-66/27092, daled the 20th,

October, 1966 from the Chief Secretary to Government.
Puopjab to all Heads of Departments, etc. etc.

Subject — E_"Ersnnnel duts of Gevernment emiployees—Collection

of.

1 am ditected to say that 1t thas been decided that al
future entrants to Government service except the class TV
employees, on their first appuintment should furnish information
in respect of their close relations in the enclosed pro forma
which should be added te the Confidential Personal file of
the employee concerned and any change n the garticuhrs
given in the pro forma should be furaished by the official
concerned at the end of each year to the Administiative

meni/Head of Depariment/Head of Office, as the case

mway be. The Department concctned should incorporate the
information in the cenfidential personal file of the employees
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concerned ana keep 1t upto date. The term close relation
includes wife, son. davehter, parents, brothers and sisters,
2. Theteceipt of this letter n: ay please be acknowledged.

Form to be filled by Government Employees on first

Appointment
1. Close relations Name WNatio- Present Place Oceu-
who are na- nality  address of birth pation

tional of or

are domiciled
in other coun-
iries

(i) Father

(1) Mother
(iii) Wifc/Hushund
(iv) Son(s)

(v) Daughtcr(s)
(vi) Brother(s)
(vii) Sister(s)

2. Close relu- Name Natig-  Present  Place  Occu-*
tiens resident naljty address of pation
in India, whe hirth
ure of non-

India origin

(i) Father ‘If in Public Service, give full particulars
regarding designation of the post held, name

(ii) Mother . of department/office, ete., where employed
and the date of such empia?mcnt

i) Wife/Husband
I certify that the [oregoing information

(iv) Son(s) is correct and complete to the best of my

knowledge and belief,
{v) Daughter(s)

(vi) Brother(s

{vi1) Sister()
SUENRLUTER. . .0 v - - -
Designation . . "
133 B sy S e

Nete.—1. Suppression of information in this form will

be considered 4 major deparimental offence for

, which the punishment may extend to dismissal
from service.

2.)Subscquent  changes, il any, in the above

dara should . be npurtrd toe the Head of

Dﬁ'lr::e,.’Dcpamueni at the end of the each year ;
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Copy of letter No. 5824-3GS1-66, dated the 20th October, 1966
from f(he Chief Secretary to Government, Punjab
to all Heads of Departments, ete. efc.

Subject.— Approaching ministers and other officers.

I am direcled to invite your altention to Rule 20 of the
Punjeb Goevernment  Employees (Conduct) Rules, 1966 which
forbids Govetnment cmployces from approaching members
of the Punjab State Legislature or of the Parliament with a
view 1o lisving their personal grieviiness, commected with
their condilions of sefviee, redressed through them. As this
fendency en the part of subordinate officets to approach
meithers of the epislilute a8 also the Ministers was on the
ingrease the provisions of the tules were specifially brought
to the notice of {he Government employees enjoining at the
same time thul cases of breach of these mstructions would
be suitably dealt with. Agein din May, 1956 attention of the
Government  emptoyees was drawn to paragroph 37 of the
Purjeb Govermmnen! Consolidinfed Circular No. 5 which
inter alia lays down that tvobordinate officers should always
address higher suthoritics/Government throogh their supes
riors und that anybody wiolating the provision would be
liwble 1o disciplinary action. These instructicns  wore
reiterated in Novembor, 1962.

2. These insttuctions also did not have the desired
elfect and the Government employees continued to approach
the Ministers and higher officers through the members of
the legislature and other non-officials for the redress oc
1heir gricvances. This necessitated the reiteration of ths
Governinent insltuclions once  again in November, 1963
The Government enmiployecs were told that siriet  diseiplinary
action would be taken against those guilty of default in thi-
regard .,

3. In Muorch, 1965, it was breught to the notice of Go -
vernment  that some Departmental Heads had been too harsh
lo and had even Iried to vichimize officersjofficials who had
approached ministers for the redress of their grievances where-
as no sueh ndverse noties was taken in cases where Government
officursfoificials might have scen higher officers over the
head of their immediate depurtmental superiors. As a result
of this 1t was decided that the orders of ministers in such case:
should be appreprivtely carried out and noacticn should be
laken against any cfficial for approiching a miuister withont
the permission of the minister  concerend.
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4. The matter has been examined forther with reference
lo the relevant provisions in the varions conduct rules which
generally prohibit Governmenl employees from briuging in
any political or other ouniside influence to bear upon any
supeiior aunthority to farther his interest in respect of matters

taining 1o his service. In a democratic set-up, where the
impartiality of the services and the detachment from any kind
of political influences has te be consciously fostered, the
need for this rule and for its siriet enforcement cannotl be
overemphasised. Regular procedures have been prescribed
in the ~various service rules for the redress of greivances,
- and Government employees are expected not to utilize methods,
other than those available in the service rules for this purpose.
It has, therefore, beea decided that no oumtside influence
of any kind niust be brought in by the Government employees
for the redress of their official grievances. The instruclions
contained in Punjab Government letter No. 5394-DSGS(1)-65,
dated the 6th July, 1965, may , therefore , be deemed to have
been modified fo this extent and it may be brought to the
notice of all concerned that any violation of the Punjab
Gn;emnmm Employees Conduct Rules will be strictly  dealt
with.

5. As already pointed out in. Punjab Government letter
No.4174-P-54/17154, dated the 28th, July, 1954 also Govern-
ment employees seeking intervention of the Ministers should
be allowed to see them through the Adminisiralive Secretary
of the concerned department. The Administrative Secre
furies should freely grant this permission hul where they have
reasons to refuse permission they should record their reasons
and Send these to their respective Minisiers.

Copy of Punjab Government Circular letter No. 5825-SII(4)-
66/897, dated the 23rd November, 1966 from the Chief
Secretary to Government, Punjub to all Heads of Depart-
ments, etc.

Subject.— Grant of priority to the migrants from Borma and
Cylon for absorption in posts under Gowrnment.

I am directed to address you on the subject cited above
and 10 say that the question of grant of concessions in employ-
ment to repatriates {rom Burma and Cylon of Indian origion
on the basis of those granted by the Government of India,
has been under the comsideration of State Government for
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zome lime pasl aad after careflul consideration of the matter,
it has been decided that the repariates from Burma and Ceylon
who have migratedto Indiaon orafter 1st June, 1963 and 1st
November, 1964, respectively should be accordea priority
[T for employment through the Employment Exchanges undet
the Stite Government. It has [urther been decided that
migrants from Fast Pukistan and fepatrigtes irom Burma and
Ceylon wherever included in the same priority should be
ranked in o common list according to the date of  regisiration.

2. While registering their names with the Employmen
Exchanges the repairiates from Ceylon will have to produce
certificate from High Commissioner for India in Ceylon
that they are repatriates from Ceylon. As regards the repatriates
from Burma, they should produce the idemtity ceruficate
issmed 10 them by the Enbussy of India, Rangoon. [n cases
af repatriates from Ceylon who belong to Puujab State, a
further cevtificate in this regard fiom the Disirict Magistrate
concerned will have to be produced before the Employment
Exchange.

3. The maximum age limit for eniry into Goverament
service (i.e. for employmem Class TIT and TV posts, recruit-
ment which is made normally through the Employment Ex-
change), in the case of repairiates from Burma and Ceylon
referred 1o above is heregy relaxed vp 10 45 years, witha
further relaxation up lo 3 years in the case of persons belonging
fo Schedwled Castes and Scheduled Tribes.

Copy of Punjab Government Circular letter No. 944-S11(6)-66;
1518, dated the 20th Januwary, 1967 from the Chief Sec-
retary to Government, Punjab, to ail Heads of Departments,
ete. ete.

Subfect.—Associations ol Government seivinls with the acti-
vities of R.S.8.8./Jamaat-e-Islami.

I'am directed to forward a copy of the Government of
India, Minisiry of Home Affairs letter No. 3/10(S)/66-Est1(B),
dated the 30th November, 1966, together with a copy of their
office Memorandom bearing the same nomber and date, and
to State that this clarification will apply mutatis mutandis 1o
this State Governmenl employees. Their participation in the
aclivities of the Rashiriya Swayam Sewak Sangh and the
Jamaat-e-fslaami would be against the proyisions of Sub-rule 1
of Rule 5 of the Punjab Government's Employees (Conduct)
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Rules; 1966 and will render them liable to disciplinary action.
These instructions may kindly be bronght to the notice of all
the Government employees working under you for strict
compliance.
3/10(8)/66-Esti(B)
GOVERNMENT OF INDIA
MINISTRY OF HOME AFFAIRS
To
The Chicf Sceoretaries of all States Governments,
New Delhi-11, the 30th November, 1966,
9th Agrahayana, 1888,

Supject.— Association of Government servants with che acti-
vities of R.S.5.8./Jamaat-e-Islami.

| am directed to enclose for the information of the State
Government a copy of the circular issued to all Ministries|
and' Depariments of the Government of India clarifying the
views of the Central Government with regard to the association
of Government servants wilh the activitics of the Rashiriya
Swayam Sewak Sungh and the Jamaat-e-Islami. The State
Government may like to consider the advisability of issuing
similar instructions because it would appear that some
doubts exist about this matter.

Authorised for issue. Yours 'faifhfuliy,
CHANAN SINGH, Mrs. M. R. SHROOF,
Scetion Officer. Deputy Secrelary to the Govern-

ment of India.
No. 3/10(5)/66-Estt(B)

GOVERNMENT OF INDIA
Minisiry of Home Affairs

New Delhi-T, the 30th November, 1966,
9th Agrahayana, 1888,

OFFICE MEMORANDUM

Subject.— Association of Government servants with the
activities of R.S.8.8.[Jumaat-e~[slami.

The undersigned is directed to invite the attention of the
Ministry of Fipance etc. to the provisions of Sub-rule
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(I} of Rule 5 of the Central Civil , Services (Conduct)
Rules, 1964 under which no Government servant shall be a
member of or be otherwise associated with any political
party or uny otgunisalion which lekes partin politics nor shall
he take part in, subsctibe in aid of, er assist in any other
manaer any political mevement ot activity.

2. As certain doubls have been raised about Government’s
policy with respeet to the membership of and participation in
the activities of the Rashiriya Swayam Sewnk Sungh and the
Jamaat-e-Islami by Government servants, it is clarified that
Government huve always held the activities of these 1wo
organisations to be of such a mnature that participation
in them by Government servants would aliract the provision
of sub-rule (1) of rule 5 of the Central Civil Services (Conduet)
Rules, 1264, Any Government servant, who is a member
of or is otherwisc assceiated with the aforesaid organisations
or with their aciivilies is liable to disciplinary action.

3. The Ministry of Finance, ete., are requested to bring
the above position to ihe notice of Government employees
working in or under them.

Aunthorised for issue.
R. M. SHROOF,
Deputy Secrularly to the Government
CHANAN SINGH, af India.
Seetion Officer.

Te

1. All Ministries/Departments of the Government of
India(with usual number of spare copies) Sceretary
Privale Sceretary lo President, Gompiroller and
Auditor General of India, Supreme Court, Planning
Conimission, Planning Commission (PEC). Prime
Minister's Seeretrist Raj/Lok Subha  Secretarial
D.G.E.&T.

Copy of Punjab Government Circular letter No. 727-SII
(4)-67/4841,. dated 1Tth February, 1967 from the Chief
Secretary to Government, Punjab, to all Heads of Depart-
ments etc. ete.

Subject— Grant  of re-employment/extension in service to
Government ¢cmployess on or after their atlaining
the age of superannuntion— Refusal of leave
preparatory to retirement.

INTRODUCTION

The existing instructions on the subject eited above are
scattcred over a large number of cireular letters and it has been
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considered desirable to consolidate these instructions, indicat-
ing clearly the policy of the Government in this regard and
procedure to beadpoeted for the processing of these cases. Fuar-
ther, the age of compulsory retirement has been raised from
55to 58, subject to certain conditions, since 1962 and based
on the expericnce gained during the last three years, or so, it
has been considered desirable to revise the system of dele-
gations, so that overcentralisaiion in the processing of these
cases 1s avoided. Tt has also been noted that no standard set of
terms and conditions have been preseribed on which re-cmploy-
ment 1sto be made, in thie absence of which cases are being
dealt with on an adfioe basis. Some uniformity is proposed
to be introduced in this regard also. !

RE-EMPLOYMENT

2. Rule 7.17 of the Punjab Civil Service Rules, Volume
I, provides that a Government employee who is in reccipt
of superannuation or reliring pension shail not be re-employed
or continued to be employed in service paid from the Govern:
ment revenues or from the Local Fund excepl on public
ground and in a purely temporary capacity with the sanction
of ihe competent authority.

3. The following conditions must be fulfilled before
the competent authority sanctions re-employment fo a Govern-
ment employee on or after his aftaining the age of superan-
nuation :—

(i) No employee shall be offered re-employment beyond
the date of his superannuation except when it is
clearly on overriding grounds of public interest
and where it is evident that other employees
in service are notf ripe cnough to take up the
appoiniment. However exceptional the calibre of the
retiring employee may be and however meritorious
his services, these by themselves shall not
constitute sufficient grounds for offering him re-
employment. Re-employment shall not, thercfore, be
considered a reward for outlstanding merit.

(i) When the post on which the retiring employee
is proposed to be re-employed his one to which
recruitment is to be made through the Punjab Public
Service Conimission. a non-availability cerlificate
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Lo Lhe offect that persons with suitable qualifications
and experience are not available in the open market
or that it has not heen possible for the Commission
to arrange u substitute with the requisite qualifi-
cations and/or expericnce should be oebtained from
the Commission. With & view to ensuring that
bona fide efforts are made to find a suitable substi-
tute for the person dueto retire, the Commis-
sion shall be approached at least four months
before the vacancy is scheduled to occur.

(i1i) Tfthe post on which the retiring emploveeis proposed
to be re-employed is one the recruitment 1o which
is beyond the purview of the Commission the autho-
rity competent to make such reeruitment shall record
a4 non-availability cerificate to the same effect as men-
tioned under(ii) 4bove indicating clearly the c¢fTorts
made to scoure the services of a substitule,

(iv) The age of the employee proposed to be re-employed
must be below 60 years except in the case of
Palwaris who may be re-cmployed up to the age of
70 years. Doctors may also be re-employed up to
the age of 65 years.

(v) The employee proposed fto be re-employed shall
have a safisfactory record of service. In particular
he should have had a good repuiation for integrit
and honesty. For this purpose, his character roll
and personal file shall be caretully serutinised and
all other relevani information that may be available
shall be taken inio account.

(vi) The employee proposed te be re-employed shall
be physically and mentally fit. For this purpose
he shall furnish a medical certificate from a Civil
Surgeon.

(vil) The proposed re-employed shall not adversely
affcet the interests of other competent employees
of comparable seniority in the Department con-
cerned.

{viit) No particular employec shall be singled oul  for
preferential treatmont in the matter of re-cmploy-
ment, When a Department is facing a shorlage of
experienced hands and there is no alternative but
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to resort to re-employment, every one whe altains
the age of superannuation, except those who
are physically or mentally anlit or possess a0 bid
service record, shall be considered for re-emiploy-
ment. A policy of *pick-und choose™ shall be avosded.

4. The competent authorily, before sanctioning re-employ-
ment in a particular case shall satisfy itself about the fulfilment
of the conditions mentioned in the foregoing paragraph and
shall also record a certificate tothis effect in the order of
sanction. The reasons for reserting to re-employment shall
also be reduced to writing as required by rule 3.26 of the
Punjab Civil Services Rules, Velume T, Part 1.

TERMS AND CONDITIONS OF RE-EMPLOYMENT
5.  The re-employment of Government employees on
or after their attaining the age of supcrannuation shall be
%?erned by the following tcrms and conditions which shall

duly incorporated in the order sanclioning the re-employ-
ment—

(1) The pay of the person proposcd to be 1eemployed
shall be determined in accordance with the provi-
sions of Chapter VII of the Punjab Civil Scrvices
Rules, Volume LI, as amended from time to tune.

(i) His annual increments, if appointed on o graded
scale shall be regulated in accordance with the
instructions of Government contained in letter No.
1013-FR11-60/2142, dated the 1lth March, 1960
apnd letler o, 11126(1)-FRIT-60/292, dated the
20th January. 1961.

(iii) His period of re-employment shall be purcly tem-
porary and shall not eount for pension or pratuity.

(iv} His service prior o superannualion  shall
be taken into account for assessing the length of
service for determining the amount of casual
leave due to him, under the insiructions con-
tained in paragraph 13 of the Punjab Government
Cirenlar No. 4376-GII-59/2767, duled the 28th
May. 1959, As regards carncd leave, he shall
be Treated as a teinporary Goverment cniployce
and his length of serviee shall  count from the
date of his re-employment.
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(v} He and the members of s tamily shall be entitled
to free medical treatment and attendance under the
Punjuh Services (Medical Attendance) Rules, 1940,
as amended from  tme to time, read with Pomja
Government  letter No.  ST80-4HBIV-63/25207 ,
dated the 25th July, 1963.

(viy He shall be governed by the provisions of the
Punjub Government Servants Conduct Rules,
1966, a5 smended from time to time.

(vil) His services shall be terminable by the competent
anthority:

(1) without previous notice, if it is satisfied that he is
unfit, by reasons of i1l health, to discharge hisduties
satisfaclorily and is likely to continue to be'so fora
considerable period.

(b) withoul previous notice, if he is found' guilty of
any insubordination, inlemperance or any othet
misconduct, of non-compliance of any of the pro-
visions or rules pertaining fo his serviee.

(c) affer serving 4 one month's notice, in writing, at
any time during the peried of re-employment,
or by the payment of the salary and allowinees
for one menth or for the period by, which the nolice
period fulls short of one month as the case may be,
i licu thereof, The Government employee shall
also ‘be  eniitled to seek discharge from service
ufter  serving Governmeént with a one month’s
notice in writing, or by the*payment of salary and
allowances a5 mentioned above.

{viii) Tn all matters not specitically mentioned above,
he shall be poverned by the rules, instructions and
ofders of Government in force as are applicable
o other Gavernment employzes of the State.

(ix) The perica of re-employment shall nol exceed one
yea® al a time.
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DELEGATION ORDER

#. In cases in which the conditions mentioned in paragraph
3 are satisfied and it is proposed to offer the terms and condi-
tions mentioned in paragraph 5, the authority competent to
sanclion re—employment shall be as follows -

Class of employees Compertent Authority
Class I .. The Admipisirative Depariment

concerned in consullation with
(e Services Department

Llass 11 The Admimsirative Deparimenl
concerned
Class 111 and Class 1V The appointing authority.

7. In cases in which the condilions menfioned 1o para-
graph 3 are not satisfied and/or il is propesed lo offer terms
and condilions other than those meniioned in patagraph 3,
the competent authority shall be the Administrative Depart-
ment concerned in consultation with the Services Department J
provided that where it is proposed (o relax any or all of the
conditions mentioned in 3(), (1), (ii1), (iv) and (v), the Finance
Department shall also be consulted.

EXTENSION 'IN SERVICE

8. No employee shall be considered for ¢xiension in
service, unless his case satisfies all the conditions mentioned in
paragraph 3 and in addition the cimplovment after the nge ol
superannuation is to be in a post bome on the cadre on which
the employec is borne. Subjct to uctuul requirements,
extension in service may not be grunted for more thun onc year
atatlime. The authorily competent Lo sunction the extension
inservice of any employce shall be the Administrative
Department concerned, in consultation with the Services De-
partment apd the Finance Department.

TIMELY REFERENCE OF CASES

9. All cases which require consultations with the Services
Department  shall be refurred lo them by the Administrative
Department, al least 1wo months prior io the date of
superannuation of the employee concarned : provided that, if
the case needs consultation with the Finance Department also,
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it shall be refetred to the Services Department at least threé
months belote the crucial date. In the latter category of cases
conspltation with the Finunce Department will be done by
the Services Department. Suituble time Schedules for the
teferral of cases to the Adminisirative Departments by the
subordinate authorities  shall be prescribed by the former
by standing instructions.

REGULARTSATION OF PERIOD OF OVERSTAY

10. The auihority competent to regularise the overstay
in service of an cmployee s extension in scrvice or re-employ-
ment shall be the Administrafive Depurtment in consultation
with the Services Department; provided that the Finance
Department shall also be consulted if the case is one on which
they would haye been consulted had the case been decided in
udvancs. While referring  such cases to the Serviees Depart-
meni  for regularisation, the Administrative - Depariment
conecrned shall indicale clearly the circumstances leading to
the commission of irregulurily, the sleps taken to ensure the
provention of the reourrence of such an irregulariiy and the dis-
ciplinary aclion laken agdinst the employees responsible for
e irregularily. Proposals for regularisation without these
particulars will not be entertained by the Services Department
und the plea that the taking of these steps is likely to delay the
fnalization of the pension case of the employee who overstayed
in service and may thus cause him hardship, will not be
accepled.

REFUSAL OF LEAVE PREPARATORY TO
RETIREMENT

11, According to the provisions contuined in Rule 8.21
of the Punjab Givil Services Rules, Volume I, Part I, leave
at the credil of & Government employee shall lapse on the date
of compulsory relirement; provided that if in sufficient time
before that date he has —

() formally applied for leave duec as preparatory to
retirement and been refused il, or

(11) ascertained in wriling from the sanctioning suthority
{hat such leave if applicd for would not be granted ™

in gither case the ground of refusal bemf the requirements of
public service, then the Gowrnment employee may be granted,
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after the date of retirement, the amount of leave refused, sub-
jeel to a maximum of four months or 120 days. depending
on the rules which govern the sanction of léave to him,

12. The authorty competent to refuse leave preparatory
to retirement shall be the Adminisirative Department con-
cerned, in consultation with the Services Department and the
Finance Depariment,

13 Any employee due for superannuation, who proposes-
to avail himself of leave preparatery io refirement shall inti-
mate, in writing, his inlention lo do so, (o the Head of his
Department, through the propet Channel, with an adyance
copy to his Administrative Department. This advance
copy shall reach the Administrative Department atleast four
months before the daie on which he proposes Lo proceed on
leave or four months from the date from which ordinarily the
leave preparatory to relirement would commence in his case.
The period of lapse, if any, shall be deducted from the maximum
amounnl of leave which can be granled after relitement, ie,,
120 days. Of the four months (hus available lo the Govern-
ment for dealing with the ease, Lhe Adminisirative Depattment
may ulilize up to one month for consulting the subardinate
anthorities, as necessary, for taking 4 decision whether or not
to refuse the leave applied for, and il the latter, to whal extent.
The time schedule lo be observed by the different levelsof the
administrative herarchy within the Dcpartmert shall be laid
down by the Administrative Departments, by standing instroe-
{ions. Any case in which the Administrative Department pro-
pose to refuse the leaye applied for shall, with Tull justification
for the proposal, be referred to the Services Department, not
later than one month from the receipt of the advance copy of
the leave application in the Adminmstrative Depariment.
Any case in which this time schedule has not been observed will
not be entertained by the Services Department.

QUARTERLY STATEMENTS

14. With a view to ensuring that the question of selection of
a sucezssor Lo & retiring employee is takenup well in time,so that
propostls for re-cmployment, extension in service or refusal
of leave preparalory to retirement are made only in genuine
cises, it has been decided that in all Depirtments quarterly
stalements shall be prepared showing the necessary particulars
of the reiiring employees. These statements shall be prepared
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nine months before the commencement of the quarter to which
they relate, as in the schedule shown below '—

Period to be covered Date by which the
statement shall be
prepared
Junuary to March (of the following year)  Ist April
April to June (of the following year) .. 1Ist July
July to Scplember (of the following year)  1st October
October to December .. lst January

15. The appoinling wuthorities shall keep 'a close watch
on the progress of the case of cach rétiree 1o ensure that the
question of appointing his substitute is settled well in advance
of the daie of his retirement or the date of his proceeding on
leave preparatory to relirement as the case may be. The
statements in respect of employees [whose subslitutes are to be
appointed by Government shall be submitted to the Adminis-
trative Depariment concerned within a fortnight of the dates
specified in the preceding paragraph,

16 Any instructions on the subjects deall” with in the
prececding paragraphs, @sare inconsistent with those contained
mm this eitcular shall, to the extent of such inconsistency, be
deemed to have been superseded by this circular.  In particular,
any orders of delegation 10 this regard passed earlier by Govern-
ment as are nol covered by the present instructions shall be
deemed to have been withdrawn forthwith. These instroclions
shall come into  force immediately aud may be brougnt to the
notice of all concerned for sirict compliance in future.

Copy of Punjab Government Circular letter No. 1064-ST1(6)-
67/T055, dated the 13th March, 1967 from the Chiel Sec-
re to Government, Punjab, to all Heads of Depart-
ments ete., ote,

Subject —Issue of Pay-slips to “Probationers” and persons
placed “'On Probation™

T am directed to foward herewith a copy of letter No,
GAD/I/Genl-36/1082, dated the 30th May, 1966 from Shri
D.S. Malhotra, Senior Deputy Accountant General, Punjub,
Simla  addressed to the Scerctary to Government, Punjub,
Finance Department, Chandigath on the subject cited above
and to suy that us desired therein, formal orders regarding
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the satisfactory completion of the probationery period, ex-
tension of the probationery period or discharge from the service,
as the case may be, in respect of the officers appointed as “Pro-
bationers™ or those appointed “On probation”, may kindly
be issued by the competent authority, well I time, to aveid
any complications %

Copy of letter No. GAD.I/Genk-36/ 1083, dated 30th May, 1966
from Shri .5, Malhotra, Senior Deputy Accountant General
Office of the Accountant General, Punjzh, Simlia to the
Secretary to Government, Punjab, Finance Department.

Subject —Issuc of Pay-slips to ‘Probationers’ and persons
placed ‘On Probation’

I am to invite a reference o the subject cited above and
to state that in various departments of the State Government
officers are a];;pninteﬁ as “Probationers” or *‘On Probation”
but generally formal orders reparding satisfactory completion
of probation, extension of probation, or discharge as the case
may be, are not issued in time after the fixead pericd of pro-
bation,  Tn this connection, the Supreme Court have held
the view that once appoinied on probation, a Government
servant continues in that status wuntil he*is confirmed or dis-
charged. Tt follows, therefore, that except where specifically
indicated otherwise, u person continues to be on probation
even though a formal order extending his period of probation
is not passed and that the mere expiry of the original or extended
period of probation would not have the cffect of automatic
termination of service of the probationcts, Accordingly “Pro-
bationers” and pesisons appoidted “On Probation™ <hall be
allowed Pay and Allowanee even beyond the petiod of proba-
tion without insisting on or awaiting orders regarding the
satisfactory completion of probation or extension of probation.
The procedure followed in this office in this regard, is also
in confirmity with the decision of the Supieme Court. All the
same it is suggested that formal orders regarding satisfactory
completion of probation, extension of probation, cischarge,
&s the case may be, should be issued by the aunthorities con-
cerned well in time to avoid complication in any case.

2. The receipt of this letter may please be acknowledged,
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Copy of letter No. 1915-5II(6)-67/19578, dated the 10th/11th
July, 1967 from Sirdar Gyan Singh Kahlon, I1CS, Chief
Secretary to Goveroment. Punjab to all Heads of Depart-
ments, ¢te. ete.

Subject.— Approaching Ministers and other Officers.

1 am directed fo inyite your attenition to the Punjab Go-
vermmnent  letter No. 5824-3GS1/66, dated the 20th October,
[966. on the subjoct cited above, which lays down thut no
political or outside influcnce of any kina shall be breught by
Government  employees  for the redress of their personal
gricvances  conncoled with their conditions of service.

2. The matter has been further considered carefully by
Government and it has been decided that no employee should
approach the Chicf Minisier dand other Ministers direct, or
bring in any political or outside inlluence on them for the
redress of hisfher gricvances. The Civil Services personnel
are not expeeted and should net, utilize methods other than
those available to them under the serviee Rules and Govern-
ment instructions. They should, where they have to, re-
present their cases to the Chief Minister and other Ministers
only after they have exhausted all the regular avenucs of
redress available to them at the appropriate lower levels and
that too through proper channel.

3. You are requested to bring these instructions to: the
notice of all concerned for strict compliance.

Copy of Punjab Government Cireular letter No. 3277-81-67/
20363, dated 19th July, 1967 from the Chief Secretary to
Government, Punjab to all Heads of Departments etc. ete,

Subject—Confidential reporis-Action lo be 1aken on repre-
sentations received from Stule Government
employees  npainst communication of adverse
remarks.

1 am directed to invite your attention to paragraph 11 of
the instructions contained im Punjab Government letter No.
2334-AST-60/15708, dated the 3rd May, 1960, in which the
procedure for dealing with reépresentations against adverse
remarks has been laid down. It has among other things been
provided that where the remurks are not bonufide or are hased
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on a patent error of fact, a note should be recorded en 1he
confidential report expunging the remarks, after obtaining Lhe
orders of the highest administrative authority and the officer
concerned should be informed of the action taken. Farther,
in border line cises in which there may be some substance
in the adverse remarks conveyed jo the officer and alsosome
justification for the represcntation made by the officer against
the adverse remarks, the representation should be placed on
the personal file of the officer concerned.

2. In this coniext, the Government of India have laid
down a uniform procedure to be followosd by the State Govern-
ments in dealing with rcpresentations received from Officers
of the All India Services against communication of adverse
remarks made in their confidential reports. After taking into
consideration instructions of the Government of India and
keeping 1n view the procedure prescribed in the existing ins-
tructions of the State Government. it has been decided that—

(i) the representations or explanations against the adverse
remarks should not be added fo the confidentinl
reports

(ii) if it is felt by the highest administrative authority
that the remarks should be toned down, he should
make the necessary entry with proper dafiestation
at the appropriate place of the report, Post entrics
should not be correcled.

(iii) In the rare event of the competent authority coming
to the conclusion that the adverse romark was
inspired by malice or was based on a patent error
of fact and, therefore, deserves expunclion, he
should score through the remark of paste it up or
obliterate it otherwise and should state that he has
done so and sign ot the appropriate place indicating
the date.

3. The existing instructions sheuld be considered to
have been modified (o the extent indicated abave.

Copy of Punjab Government Circular letter No. 6038-S11(6)-67/
30057, dated 7th November, 1967 from the Chief Secretary
tt: Government, Punjab, to all Heads of Depariments, ete,,
etc.

Subject.— Removal of indiscipline in services——Recommendation

No. 113 made by the Punjab Administrutive
Reforms Commission.
In addressing you on the subject noted above, lam directed
to say that the Punjab Administrative Reforms Commission
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for temoval of indiscipline from services has recommended
as follows —

() Goeod traditions and examples should be set by
seniors.

(i) All forms of interference with delegated authorities
should ccase and disciplinary action should be

taken bylhose onthe spot against their subordinates
and

(i) Gowernment instructions should be scrupulously
chserved by all, from the top to the lowest level.

These recommendations have been accepted by the Go-
vernment and you are requested lo lake necessary adtion accor-
dingly to mmplement them.

Copy of Punjab Government Circular letter No. 7721-SII(4)-67/
30748, dated 8th November, 1967, from the Chief Secretary

te Government, Punjab, te all Heads of Departments, ete.
etfe.

Supject —Training of Clerks—Initial reeruitment of Clerks on
apprenticeship basis.

I am directed to invite a reference to Punjab Government
cirular lefter No. 1757-GSIT-65/6393, dated the 3rd March,
1965, on the subject cited above and to say that on reconsidera-
tion Governmenl have decided to abolish the ‘Apprentice
Clerks Scheme’ wilh effcet from the 1st August, 1961, the date
on which it was infroduced,

Copy of Punjab Government Circular letter No. 7955-SII(5)-
67/31327, dated 18th November, 1967, from the Chief

Secretary to Government, Punjab to all Heads of Depart-
ments, ete. ete,

Subject.—Confidential reports.

I am directed to invite your attention to the instructions
contained in explanatory noie (i) below paragraph 3 and
paragraph 10(d), read with explanatory note (ii) thereunder,
of the consolidated circular No. 2334-AS1-60/15708, dated
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the 3rd May, 1960, on confidential reporis, as amended from
time to time which read as below —

1. Explanatory note (i) below parageaph 3

“Some reporting officers tend to make mention of very
slight defects in a subordinate, Government is of
the view that very slight defects should be brought
to an officer’s notice verbally in the way of advige
and guidence and need not find mention in annual
confidential report unless they are of a type which
have been more thin once brought to the subor-
dinate’s attention but which he nevertheless per-
sists in. Likewise, remediable defecls should also
be pointed out during Lhe ysar o that the official
conceined may make an effort to improve and to
remove those defeets.”

2. Paragraph 10(d)

“The repotting officer should specifically state whether
the defects reporied have alteady been brought
in any other communication to the notice of the
officer concerned.”

3. Explanatory note (ii) below paragraph 10

“The reporting officer, while mentioning any defects
in tﬂe teport, should s far as pessible also give
indication of what efforts haye been made by way of
enidance, admonition, €1¢., to gel the defects e~
moved and with what results,”

It has been observed by Government that the instructionsy
mentioned above, are not being followed by some of the
reporting autherities and they still make mention of very
shght defects in the work of their subordinates without first
bringing them to their notfice either verbaily or in writing by
way of advice and guidance. Asd yesult, when some adverse
remarks are conveyed 1o them (the subordinates), they ask
for their expuncsion on the ground that no such defects were
ever brought to their notice by the reporting authority/autho-
rities during the course of the year as required by the mstruc-
tions of Government.
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2. 1 am directed 1o point out that the object  Behind
these instructions is to afford reusonable chiance to the con-
cerned ; eimployee o remove such minor remedinble defects
during the course of the vear. I those are not brought to their
notice in time the very object of these instructions is defeated.

3. In the circumstances, T am directed to Inpress upon
you that the instructions of Government, referted to above,
should be brought to the notice of all concerned again for being
followed meticulously, in future. Furtfier, as required under
paragraph 10(d) of the instructions, the reporting cfficer should
specifically stale while writing annual confidential reports
whether the defects reported have already been hrought in any
other communication to the notice of (fje efficer(s) concerned
or not. Any departure from these Instruciions will be taken
serious note of by the Government, in futgre.

Copy of Circular letter No. 2468-511(6)-67/32058, dated
29th November, 1967, from the Chiefl Secretary to Govern-
ment, Punjab, to all Heads of Departments, ete. ete,

Subject.—Implementation of the Recommenditions of the
y Punjab Administralive  Reforms Commission—
Recommendalion No. 16—Recognition of in-
efficiency as & ground for the j mpaosition of major

penalty.

F am directed to address you on the subject noted above
and to say that the Punjab Adminigtrative Reforms Com-
mission has made its recommendation in this regard as
follows —

“Inefliciency should also be recognised as 4 ground for
4 major punishment.”

The relevant paragraph of the report of the Commission
reads as under —

427, Officials ean be punished for dishonesty, in-
discipline or other forms of misconduct. InefTiciency,
Punishment for ~ NOWever, i3 not classified as

et ligletay, misconduct and goes unpunished

as such. In order to improve efficiency, (here

1s need for curative medsutes.  not only at the
commencement of the career, ie, at the time of
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recruitment, laining, etc., bul afso later, after
be has pul in a number of years of serviee and has
been found inefficient. IT the work of an officidl
generally does not ¢onform (o law and procedure
or if he is c¢hromeally slow in disposal, the official
is inefficient., If this goes on year alter year withom
ﬂn{ improvement, the official is a burden on the
public exchequer. Supervisory officials al each
level should, therefore. make it their job {0 ensure
that their inspections ecarefully scrutinise the work
of an official on these two major points of efficiency.
Disposal of work must hoth be correct and expe-
ditious. 1t can be ascerigined by looking at some
individug! items disposed of by him. We recom-
mend that inefliciency should also be recognised as
a ground for major punishments. **

2. Tam directed to 8xythal the Gowernment have aceept
ed this recommendation, and would expect all the supervisery
and disciplinary auvthorities to bear it in mind while dealing with
the subordinate officials. The conteris of tlus letter may,
therefore, please be brought to the notice of all officers/officials
under your control for necessary acton and compliance.

3. The receipt of this letier may please be acknowledged.

Copy of Punjab Government Circular lefter No. 4087-4SI-67/
32084, dated 7th December, 1967, from the Chief Secre-
tary to Government, Punjab, to all Heads of Depari-
ments, eic. etc.

Subject .— Grant of special casual leave to Governiment servanis
who wundergo sterilization operation under the
“Family Planning Scheme.”

J am directed to refer te Punjab Government letter No.
1607-4GSIT-66, dated the 2nd April, 1966, on the subject
cited above and to say that it has been decided by the Punjub
Government that the following concessions may be extenaed
to the female Government employees i —

(i) 14 days special casual leave be granted to female
Government employees undergoing tubectomy
operation (in case of non-pucrperal sterilization) ;
and '
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(ii) ome day’s non-debitable casual leave to female
Government servant for the day of insertion of lo op.

2. These orders will come into force from the date of issue
and old cases need not be rc-opned. This letter issues with
the approval of the Finance Department,—vide U.O. No.
ﬂ?ﬂ-lgR-ﬁT, dated the 14th November, 1967.

—

Copy of Punjab Government Circular letter No. 4087-451-67/
32085, dated Tth December, 1967 from the Chiefl Sec-
retary to Governmcut, Punjab, to all Heads of Depart-
ments, ete., ete.

Subject :—Grant of Specinl Casual Leave to the staff of Local
Bodies, Corporationsfundertakings who undergo
sterilization operation under the “Family Planning
Scheme.

| am directed to refer to Punjab Government letter No.
4078-451-67/32084, dated the Sth/7th December, 1967, on the
subject cited above and to say that in order to eliminate dis-
crimination, the following concessions, which are almost akin
to the concessions extended b[i,' the Purijab Government to its
emplo may also be extended 1o the staff of the respective
local ies, corporations/undertakings:—

(i) Special Casuallenve not exceeding six working days
1o be granted to employees desirous of undergoi
sterilization operation (vasectomy or salpingectun?]ﬁ
under the Family Planning Programme : and

(ii) special casual leave not exceeding fourteen days to a
il"gma_lr. servant who undergoes non-puerperal steri-
1zation.

2. You are, therefore, requested Lo issue necessary instrue-
tions, so that the aforementioncd concessions are also extended
to the staff of the respective Local Bodies, Corporations) Under-
takings. This letter issues with the = proval of Finance
Department,—vide U.0. No. 6479- -67, dated the 14th
November, 1967.
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Copy of Punjab Government Circular letter No. §911-SIL(6)-67/
1675, dated 19th January, 1968, from the Chief Secretary
3&1 thvemmmt, Puonjab, to all Heads of Departments

.

Subject:— Approaching Ministers by Government Officers/
employees.

[ am direeted to say that instruetions have been issued by
the Governmeni from time to time on the subject noted above.
The last Ponjab Government circular letter No. 1915-SI1(6)-
67/19578, dated the 1lth July, 1967 slated thal no employee
should approach the Chief Minister and other Ministers direct,
or bring in political or outside influecnce on them for the
redress of hisfher grievances, and that the Civil Services
personnel should represent their cases to the Chief Minister
and other Minmisters only after exhausting all the ' regular
avenues of redress available 10 them under the Service Rules
and Governmenl instructions, through the proper channel.

2. In spile of the existing instructions, it has been
observed for sometime a tendency among the Government
officersfemployees to enlist political snpport for redressi
their gricvances, whether genuine or otherwise. In severa
cases in the past political pressure has been brought to bear
upon the Chief Minister in respect of Government officers/
employees transfers, promotions, reinstatements etc. Too
many instances of Government employees approaching the
Minister are coming fo light. This tendency on the part of
the Government officersfemployees smacks of serious
indiscipline. Normal channels as provided in the Service
Rules ete. are open to such employees to have their legitimaie
claims met and genuine lgrie: nees redressed. Tt is, therefore,
reiterated that these employees should first exhaust all channels
before they represent their cases to Ministers. Even m the
case of re ntations te Ministers, these should be
submitted through proper channel.

3. Interviews with the Ministers should also be sought
by Government officersfemployees ina regular way, ie, by a
written request to be addressed through the proper channcl.
Otdinarily permission sought for interview with the Heads of
Departments, Adnunistralive Secretaries and Ministers/Chief
Minister should not be withheld,
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4. At the same time, it {5 necessary on the part of the
Heads of Depariments and Administrative Secretaries to deal
with persenal cases of employces expeditiously. These cases
Should not be delayed unnecessarily at any stage as it is delay
only which causes dissatisfaction and frustration among the
employees,

5. Lan to request you kindly to convey the instructions
to Government employees, as contained in paragraphs 2—4
ahove, for siricl compliance. M is also pointed out that
non chservance of hese instructions will Tender Government
employces lo severe diseiplinary action. The Heads of
Departments and others are reyuesied to enforce dlsciﬂinu
strictly and to take note of the lapses in this respeet for taki £
suitahle action apninst the defaulters.

f. The receip! of this leller may please be acknowledeed.
(8d) . .

Cluef Secretary to Government, Punjab-

A copy s forwirded to the Principal Secretary to the Chief
Minister, the Seerctaries/Private Sceretaries/Personal Assistants
fo the Chief Minister/Ministers/Ministers of State and the
Deputy Ministers, for favour of bringing these instructiods to
the notice of the Ministers so that they can point out breaches
of this type of the Secreturies for initiating disciplinary action
agamst the defaunlters.

{Sdy . . .,
Section Officer Services. II
for Chief’ Secretary to Government, Punjah.
To

The Prineipal Seereta E- Lo the Chief Minister, the Secretagies
the Private ngﬁﬂricsh e P.As. to the Chief Mipistet/the
Alinisters/the Ministers of Stale/the Deputy Ministers and the
Chie¢f Parliamentary Sccretary,

U.0. No. 8911-STI(6)-67. dated Chandigarh, the 19tk
January. 1968,
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Copy of Punjab Governmeny c-ircular letter No. 9365-S11-4(1)-
6’%{13[}1. dated 24th ]’nnuary’{'lﬂﬁﬁ, from the Chiel Secretary
to Government, Punjab. € Heads of Departments. etc.,

efe.

Subject.—References Lo the Punjeb Public Service Com mission.
Defects in promotion enscs.

L directed to invite a reference to Punjab Governnicnl
letter No. 16357-3GS-62/48001, dated the 24th November, 1962,
and to say thal the Punjuh Public Service Cammission have

ointed ont thal the procedure detailed therein is stlll nol bein
ollowed by most of (he Departments and referénces receivej
from them in promotion cases gre found incomplele in the
following respects -

(1) The pre forma prescribed for the purpose i3 not
always sent duly completed with the proposils §

(ii) The files containing annual confidential reporis
sent with the proposals are very ofien  not
up to dale. Tn some cases, the confidential reports
have been found lo be misging for & number of
years and the Gommission ad te correspond with
the departments concerned for long time in getting
the Character Roll File completed.

(11i) Even the complete record required for the disposi]
of a promofion case 15 nol very often 51:ipp1iﬂd io
the Gommission in the Tirst instance. In miny
cases. the Commission have to remind the depart:
ments concerned again and again for the supply of
the remaining portion of the record.

The Governmeni take a sefious view ol this lapse on Lhe
Departments, [ am to request that in  future, complete
information in al) respects should be sugepliud to the Punjab
Public Service Commission in the prescribed pra forma, while
making referenees to them in such eases,

2. Theee instructions may please be brought to the notice
of all concerned for strict compliance.
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Copy of letter No. FI(II)-S-ITI(A)/67 from the Deputy
secretary to the Government of India, Ministry of Finance,
Department of Expenditure, New Delhi, the 21st .
1967, to the All Ministries of the Government of Fodia,

efe. eic.
OFFICE MEMORANDUM

Subject.—Withholding of increment at the Efficiency Barin
o time-scale.

The Undersigned is directed to say thal a question has
been raised as to the date from which a’ Government servant,
whosc case for crossing the efficicncy bar has not been
considered on account of the chdcncy of a disciplinary/
vigilance casc against him, should be considered for heing
allowed to cross the efficiency bar. afler the enquiry is aver.
[t has been decided, in  consultation with the Ministery of
Home Affairs, that if, after the conclusion of the proceedings,
the Government servant is completely exonerated, he may be
allowed to cross the efficiency bar with effect from the due
date retrospectively unless the competeni authority decides
otherwise. Tf, however, the Government servant is not
completely exonerated, his case for crossing the efficiency
bar cannot be considered with retrospective effect from the
duye date. Such cases cin be considered only with effect
from the date, following the conclusion of the disciplinary/
vigilance case, taking into aecount the outcome of ihe digcipli-
naty/vigilance case.

2. In so far as persons serving m the Indian  Audit
Accounts Depurtments are concerned, these orders have been
issued after consultation with the Compiroller & Auditor

General,
PUNJAB GOVERNMENT

No. SII 4(1)-68/3187. dated Chandigarh, the 13th
February, 1968.

A copy <ach is for warded Lo all Heads of Departments,
Commissioners of Divisions, Deputy Commissioners and
District and Sessions Judges in the Punjab and the Registrar,
Punjab and Haryana High Court, Chandigarh, for information
and necessary action. in continuation of the Punjab Govern-
ment cireular letter No. 4091-ASII-60/20836, dated the 8th
June, 1960, regarding Efficiency Bars. d'}

(Sd¥.. .ot
Section Officer, Services TI,
fer Chief Secretary to Government, Punjab,
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A copy cach is forwarded 1o the Financial Commissloners,
and Administralive Secrctaries to Govermment, Punjab, for
information and necessary action, in continuation of Punjab
Government U.O. endorsement No. 4091-ASIH.60, dated the
8th June. 1960.

(sd) . . ..

Section Officer, Services II,
for Chief Secretary 10 Government, Punjab.

The Financial Cominissioners and All Administrative
Secretaries to Govermment. Puniab.

Uﬂf{; No. SI4(1)-6R, dated Chandigarh, the 13th February,
196GE.

Copy of Circular letter No. 1490-SII-4(1)-68/5269, dated the
27th/28th February, 1968, from Shri H. B, Lall, LA.S.
Chief Secretary to Government, Punjab, addressed to All
Heads of Departments in Punjab, etc, efc.

Subject— Ensuring of fair treatment while considering
departmental promolions.

[ am directed to say that during the course of his contacl
with Government Officers, the Chicf Minister has noticed an
clement of frustration among some of them who complained
that they had mot received fair deal in the past in the matter
of promotions and that Officers with satisfactory record of
serviee had been deprived of their duc promotion, while on
the other hand it was alleged that favouritism had been
shown in some cases. Anoiher disadvantage in which such
Officers had been placed was that their conducl had been
subjected to an enquiry on some complaints which although
found false had been kept in view at the time of their promotion.

2. In order to remove the so-called frustration amoug
the Government Officers and eliminate chances of favouritism
in matter of promotion, it is impressed upon the Administrative
Sectelaries and Heads of Departments that Officers with clean
record of service should not be deprived of their due promotion.
Further, allegations and charges Ievelled against an Officer
having not been substantiated on enguiry, should not in any
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way Sland againgl him at the time of promotion. 1t will be
denial of justice to an Officer who has been exenerated of
charges and allegations brought against him 1f he is deprived
of his due promotion because of such un-founded complainis.

_ 3. In this connection, allention i§ also invited to the
tollowing extract from the Government instructions issued,—vide
letter No. 1497-4GS-62/4059, dated the 18th February, 1962 -

(a) Complainls under consideration ar the time of.
promotion -

(1) Where anenymious and unsipned complaints
are received against an Officer on the eve of
his promotion, they should be ignored.

(41} Promotion should not be with-held if no prima
facie case has been established by the date the
officialfofficer is due for promotion.

(11i) Where it is suspeeted that an enguiry has been
initiated mala fide because it 15 likely to affect
the promotion of an officer, such an enquiry
should be dropped and should not affect the

promotion,
liv) Where a Prima facie case has been established, i.e.,
on a drelinmin investigation of the com-

plaini, actionable material under rule 7 or 8
of the Punishment and Appeal Rules, or any
other relevant punishment rules applicable to
the official/officer conecrned has been brought
out and it is intended to take action against
him under the above-mentioned rules, he
should not be promoted. However, if on the
completion of the enguiry he is found not
guilty and is exonerated of all the charges.
he should be given promotion with retrospective
cifect (i.e. the date from which he was due
tor promotion) and where there is no viacany, a
lemporary post may be created for that period
in comsultation with Finance Department
and the junior-most promoted officials should
be reverted, if necessary.

4. I am directed to request you Kkindly to ensure fair
treatment in the case of such officers while considering depart-
mental prometion.
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Copy of Circular letter No. 1543-S11-(1)-68/5724, dited the
Ist March, 1968 from the Chief Secretary to Government.
Punjab, to all Heads of Departments etc. ete.

Subject.— Training of Ula_rks—[nit:‘:i[ recruitment of clerks on
apprenticeship basis.

I am directed o invite i relerence to Punjab Govermment
cireular [etter No. 7721 SIT (4)-67 /30748, dated (he 8th Novem-
ber, 1967, in which it was decided Lo abolish the ‘Apprentice
Clerks Scheme’ with effect the Ist August, 1961,and to clarify
that the benefit of abelition of the “Apprentice Clerks
Scheme’ would be allowed to  those employees only as had
been uallocated to the new State of Punjab. The aforesaid
letter shall be treated to have been amended {o this extent

2. Asregards payment ol regular pay during the apprentice-
ship period now abolished, it should appropriately be made by
the (ﬁ:purtmentﬁ where the officials sre Serving a1 present.
So far as the persons whe have left the service and are now no
longer serving any Government are concerned, they can apply
to the Punjab State and in their cases the paymenl can be made
to them only if the successor Slaiesagree lo bear the expenditure
on this aceount. If they do not aeree, then the matter will
have to be referred to the Government of India for making
other Governments bear the expenditrre in respect of guch
employees.

3. This issues with the concurrence ol the Finance
Department  ebtained,—vide their 11.0. No. 135007 GS-67.
dated the 22nd February. 1968.

Cop i;[ circular letter No. 1154-5I1(5)-68/5921, dated 5th
arch 1968 from the Chief Secretary to Government,
Punjab to All Heads of Departments etc. etc.

Subject.—Concessions to Fﬂﬁﬂnﬁ who joined military service
during the National Emergency-Reservation of vacancies
in Punjab Government services:

Lam directed Lo invite a reference Lo the instructions contained
in paragraph 8 of the Punjab Government Consalidated Gireular
letter No. 88-4GSI-66/9554, dated the 21st April, 1966, as
amended ,—wideCircular letter No. 4544-4GSE-60/27271, dated
the 10th/11th Oclaber, 1966, on the subicct noted above. and to
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say that permanent vacancies becoming available in the
State services are essentially requited to be reserved to the
extent of 207, in the case of non technical services and 509
in the case of Medical and Engineering Services for appointment
of candidates who joined military service during the National
Emergency and who on being released from there are coming
forward to join civil posts under the Punjab Government. The
temporary appointments made against such reserved vacancies
will terminate on the appointment of candidates with mulitary
service rendered during the National Emergency, Goverment are
preparing rules to regulate the reservation of vacancies in the
State seryices and appointment of personnel released from
military service rendered during the National Emergency. 1
am directed to request that pending the finalization of the
said Rules, the reserved  vacancies may he offered only to
candidates with military serviee rendesed during the National
Emergency, and in the event of no such suitable candidates
becoming available from amongst the released armed Forces
personnel with National Emergency service, the vacancies
might be filled up, on temporary basis, merely as a stop gap
arrangement. Asalready stated above, such temporary appoint-
ments shall terminate on suilable candidates, with military
service rendered during the National Emergency, becoming
available. Tam dirccted to request that these instructions may
be properly complied with.
Copy of Punjab Government Circular Letter No. 1484-SIT-4(1)-
68/6710, dated 12-3-1968 from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments, etc. ete.

Subject— Grant  of re-employment/extension in service to
Goyernment employees on or sfter their attaining the
age of supcrannuation --Refusal of leave preparatory to
relirement.

I am dirceted to address you on the subiject noted above
and to say that fairly comprehensive instructions have alread
been issued, vide Punjab g'ovurnmr:nl letter No. 727-SII
67/4841, dated the 17th February, 1967, regulating the grant
of re-employment/exicnsion in service to Government officeas/
officials. It has been observed that these instructions are-
not being followed meticulously and the laxity in the enforce-
ment of {hese instructions has resulted in creating an impres/
sion that extension are being given liberally. Re-employment
exiension in service is fo be granted under exceptional
circumstances. The conagitions under which this can
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be granted have been detailed in the policy letter referred to
above. Wihile dealing with cases of re-employmentfextension
these instructions should be very strictly and rigidly followed,
Proposals of this nature should be subjected to  meticulous
and rigid scrutiny and no re-emploment or extension should be
granted vnless the conditions specified therein are fully satisfied,

2. The receipt of this letter may please be acknowledged-

Copy of Punjab Govermment Circular letter No. 2638-SII(6)-
68/8839 dated, 4-4-1968 from the Chicf Secretary to Govern-
ment, Punjab, te all Heads of Departments, ete. cofc.

Subject:— Yerification of Character and antecedents of candida-
fes sfler.:lal:l for appointment to civil posts under Govein-
ment,

In forwarding herewith a copy of the Government of I[ndia
Ministry of Home Affairs, scerel lelter No.  3/8(S)67-Ests(B),
dated the 27th Seplemver, 1967, with enclosures on the subject
cited above, I am directed to request that the clarification with
regard to objectionable aclivities ete. Wwhich may render
candidates being considered undesirable for appointment in
civil posts under the Government may kindly be followed
strictly and juaiciously.

Copy of letter No. 3/8(S)/67-Ests. (B), dated New Delhi, the
27th September, 1967, frum the Deputy Secretary to the
Government of India, Ministry of Home Affairs, to the
Chief Secretaries of all States (except Kerala and West
Bengal)/Administrations in Union Territories.

Subject - -Verification of character and antecedents of candidates
selected for appointment to civil posts under Government
of India-=Instructions regarding.

Altention is invited to the Home Department, Government
of India's letter No. 20/58/45-Ests(S), daled the 15th March,
1947 forwarding for the information of the State Government a
copy of the Home artment O.M. No. 20/58/45-Ests(S),
dated 7th February 1947 regarding the verification of character
and antecedents ©of candidates for employment under
the Central Governmenl. As apprehensions have been
expressed  regarding the interpretation of the orileria laid
down under para 2(b) of the O.-M, of 7th  February, 1947,
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Government of India have amplificd the eurlier instructions so as
1o specily the objectionable activities. ete.  which may render
candidates being considered undesirable for appointment in civil
posts under the Government of India. 1enclose a copy of our
0O.M., dated 27th september, 1967 clarifying the policy of the
Grovt. of India on this point. T have to request that the State
Government may advise the authorities concerned io verify
the charucter and antecedents of the ecandidates with speorfic
reference to the criteria referred to at (a)and (b)of para 1 of the
(.M. in their report onthe character and antecedents of the
candidates,

2. It 1s also suggestied that the State Governmenl may
consider adopting similar prncipals o regardto the verification
of character and antecedents of candidates being considered
for appointment of civil posts under the State Government.

3. The receipt of this letter may please be acknoweldged
and the deecision of the State Governments in regard to adoption
of this procedure beth for candidates secking employmeni
under the Central Government and the State Government may
please be conveyed at an early date.

Copy of Office Memorandum No. 3/8(5)/67-Ests(B), dated New
Delhi-11, 27th September, 1967, from the Deputy Secretary
to the Government of India to Al Ministeries/ Departments
of Government of India, ete., ete,, All Administrations/
Governments in Union Territories ete., ete.

Suhject— Verification of character and antecedents of candi-
dates selected for appointment to civil posts under
the Government of India--Review of the proce-
dure amd revision of instructions regarding.

Antention is imvited to the instructions contained in Home
Department’s O.M. No. 20/58/45 Ests.(S), dated 7th February.
1947, which lay down some of the principals behind the practice
ol verification of character and antecedents of candidates
selected for appoimiment under the Government of India.
Clertain npprchcnsiens have becn expressed regarding the
interpretation of the criteri laid down in para 2(b) of this
O.M. and il has been represented fthat candidates might be
discriminated aguinst on the basis of their political opinions
or affiliations. Government's policy has been that no person
should be considered unfit tor appointment solely because of his
poeliticil opinions bul care has 1o be taken not 1o employ persons
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who are likely ta be disloyal and to abuse Lhe conlidence placet
in then by virtue of their appointment. Ordinarily, persons
who are actively engaged in subversive activites inclading
memibers of any organisation, the avowed object of which is to
change Lhe existing order of society by violent means should
be considered unfit for appointment under Government. In
amplification of this eriterion it is hereby further clarified that
an Indiyvidual may he considered unsuiiable for public employ-
ment only op the ground of his sctual participation in an
association with any objectionable activity or programme
Specifically, the following shall be as considered undersirable
for employment in civil posts 1n the public services

(a) those who are, or huve been. members of, or associa-
ted with, any body or association declared unlawful
after it was so declared or

(b} those who have participated in, or associsted with
any activity or programime—

(1) aimed at the subversion of the Constitution.

i) aimed at the organised breach or defiance of
the law imvolving violence.,

(11} prejudicial lo the interests of the sovereignly an

integrity of Indin or the security of the State.
ar

(ivk which promotes on grounds of religion, race
language, caste or community, feelings of
enmity or hatred hetween different sections
of the people.

Participation in such activitics &1 any time altér attaining
the age of 21 years and within three vears of date of enquiry
should be considered us evidence that the person is still actively
engaged in such activities unless in the internul there is positive
evidence of a change of attitude.

The competent authorities who make enquiries into the
character and antecedents of candidats are teing requested to
specially cover the above points in their report on the character
and antecedents of candidates.
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2. All  Ministeries are requested to bring the above
instructions to the notice of all Heads of Departments/Offices
under their control including the quasi-Government organisas
tions. public undertakings, antonomous bodies, etc,, Wwhere
the scheme of verification has been extended and instruct all
the appointing authoritics to observe the above principles
for the future. Cases decided in the past need not be reopened.
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[Toeagt 2 afo= 3 a_ﬂﬂ:!ﬂ

(xv) F2 38 fewssrs wewdl, UH F9a wuE Jafawt few 3a=
wenat eyl SEEEn 3 mrE wE e 95 w3 FEl Tl gEEe
et wiowa S9dw 998 3 9O<s nENg € 9F Hese H
afan SaElael ) fernndu ve feo @rer &l fomr 3
fave fafersas =& #t @n @ afo=3 Fwm 54
Fel 52 B€ Hy wEdl A @ uswsa 3 fewt fGR aaEEl
A geEl v a=t wE
2. Quaaa au ulfenw somise fegra 3 &9 =at 034 v fa sawEsl
1 e ol gagt w3 Gn =F fedlwe 2wl 1592 ds oo 3 famas
fam S 3 1

3, @54l a9t @ fafest oofest &) pudl 58 use @15t w2 w3 feg
gefes mamans wfuashat @ &fen [Gm fowtet 721 e dss € yudl
gos A5 7 | waea | few wen awdl Uaat owe Wl did ulasind
Fofezi o fen Uge ot wfusue dt werd

wissn 1
Iashyt w3 sudish oele 2 (25 pegl ulost vt 12 aEst Uz9!
gel |

1. 3: 9s62-7i1-1-58/25380, fust 7 oiwa, 1059

2. & 10749-7i-53/406, fo= 7 wawel | 1054

3.8 - a73-1-7, wm-11-05/17762, Pl 27 e, 1965

4 & 2267-2-5. #n.-61/5143, =l 10 WrEE, 1861

5. &: 27Bi-ii-11-60f020s, Tl 14 WEe, 1960

6. % 2696-3-AlA.-I1-65, fw=l s e, 1068
7. & 7616-3-vl-mn-11-65/31081, fu=ht mlam, ioss

8. & 9128-Wl-MR-62/2a948, fW=t 24 weEl, 1962

9. & ss08-71-1-58/25184, =l 16 wiawa, 1958

10. &: 10551-wl-1-59/2071, Pt 27 wo=dl, 1eeo

11, &: 1641-3501-ni-TT-65/12715, WA 21 »ouds, 1965
12. &: eos-w-11-58/s480, =l 21 T5=al, 1938

13. &: 16858-71-I1-57 /4668, M=l 15/20 Tod), 1038
14, . 1365 2-Al-WA.-62272s, Mol 20 wowel, 1962

15. &: sx-mn-11-(4) 67, =t 7 wo=d), 1967
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16. #: 10708-I-ifloim.-63 28704, = & womel, 1963
17. & 1.6 Usa & 5436 w9 60, st 415wl 1960 |

i Garg Aowe TSt U9 & dees-Aeet 2-4(1)-68/15048, 31 6 H5, 1968

wa' Wy ndTe, Uwm mEaa, =8 ma femar @ ol wefed
fem:—ume Agavd 2 A w39 feu wal @ y@ee

g Quiaz fel @ AEu Ramu § feg fave &1 gofes S@10f 39
iz F@9d w3 AeodaEs W weneEluns fan €1 aaEl few W9
@& 3% sedlavdlsr wd w2 59 o we w2 uwEl ZvElv s0 mee ydtiee
w3 W) graed's o AEe ysl Rz SRdle s o 995 9 Gae yus B 8
we1 39 fou faoml 3' ow AoET wdls wiFdkdat s 3 S G0 Gvite-
oG Foa At wE A UaE el w3 il Aid feuser wuE g=

2. 99 feo fefmn w3 f@ #ae ¥@ @il a@os @l 83 ue 3, ufog
w8 W ad YR WERE UREl TE A e 98 daeedl § a6t T F e
% 3t fa On gahiE goeEl § A G e §2 )

SERVICES DEPARTMENT
Neotification
The 17th June, 1968

No. G.S.R. 63/Const./Art. 309/68.—In excreise of the powers
conferred by the proviso to Article 309 of the Constitulion of
India, and all other power enabling him in this behalf, the
Guovernor of Punjab hereby makes the following Rules regulating
the reservation of vacancies in Punjabh Stite Non-Technical
Services for the Demobilised Emergency Cmmissioned Offi-
cers, Short Service Regular Commissioned Officers; Junior
Commissioned Officers, Non-Commissioned Officers and
other Ranks of the Armed Forces of the Indian Union
(hereinafter called the Released Indian Armed Forces Personnel)
and the recruitment of such officers/personnel on' such vacan-
cies mamely.—

I. (1) Thesc Rules may be called the Demobilised
Armed Forces Personnel (Reservalion of Vacan-
cies in the Punjab State Non-Technical Services)
Rules, 1968,

(2) These shall be deemed to have come into force with
effect from the Ist day of November, 1966.

(3) These Rules shall apply to all Neu-Technical Eosls in
the Punjab State Services, exccpt posts in the Punjab Civil
Service (Executive and Judicial Branches).
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2. *Non Technieal posts’ mean all posts under the State
Government other thanthe postsin the Medical and Engincering
services. ]

3. (1) Twenty per cent of the non technical posts to be
filled up through dircet recruitment shall be reserved for being
filled up by the Released Indian Armed Forces Personnel who
joined service of were commissioned on or after the st
day of November, 1962, and are released at any time thereafter.

(2) Where in any year any vacancies reserved for ihe
Released Indian Armed Forces Personnel remain unfilled
for want of suitable Released Armed Forces Personnel, such
vacancies may be filled up temporarily from any other source
in accordance wilh the reervitment rules for the time being in
force for filling up vacancies which are not reserved.

(3) Where in any year, any vacancies reserved for the
Released Armed Forces Personnel have been filled up tempo-
rarily in accordance with the provisions of sub rule (2) above,
the number of vacancies so filled up shall be carried forward
to the next succeeding year, provided thal no such vacancies
shall be carried forward for more than four years.

(4} Notwithstanding anything contained in these rules, the
total number of vacancies reserved for Released Armed Forces
Personnel and the Scheduled Castes, Scheduled Tribes and
Backward Classes, in any service shall not exceed, in any year,
50 per cent of the total number of vacancies to be filled up
in that service in that year.

4. (2) Vacancies teserved for the Released Indian Armed
Forces Personnel shall be filled up onthe basis of their record
of military service and their performance at a written examina-~
tion and viva voee test lo be conductea by the Punjab Publie
Service Commission/Punjab Subordinate Services Selection
Board, or any other recruiting authority.

(2) No Released Armed Forces Personne!l shall be eligible
to appear for an examination 1eferred to in sub-rule (1) abave,
unless he —

() posscsses the minimum educational gualifications
prescribed for direct recruitment to the post on
which he 15 to be appointed.

(b) his age at the time of joining military service or
training prior to the Commission, as the case may be,
does nol execed the upper age limit presciibed for
direct recruitment to such posis ; and

(e) after release from the Armed Forces of the Union of
[ndia, he 15 found to be physically and mentally
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fit in accordance with the provisions of the service
rules applicable Lo such posts.

5. (1) Senicrity and pay of the candidates who are
a‘itlpeinted: against the vacancies reserved under rule 3 and
who—

(i) in the case of Emergency Commissioned Officers,
are released accerding to a programme; or
(ii) in the cuse of Short Service Commissioned Officers,
arc released on the expiry of the tenure of their
service ; Or _
(iii) are invalidated owing to a disability attributable
to or aggravated by military service,
shall be determined on the assumption that they joined the
service or the post, as the case may be, under the State
Government at the first opportunity they had after they
joined the military service or fraining prier to the
Commission.™

(2) Seniority inter se of candidates who are appointed
against the vacaneics reserved under rule 3 and allotied to a
particular year shall be determined on the basis of their dates
of birth : the candidate elder in age to be placed senior to
the one younger in age

Provided that in the case of candidates having the same
date of birth, seniority shall be det¢rmined according te the
merit list prepared by the recruiting aulhoirty on the busis
of the result of the test or examination.

(31 All candidates appoinied against the reserved vacancies
under rule 3 shall rank below the candidates uppointed by
ditect recruitment in the year to which the former candidates
are allotied.

6. The provisions of these Rules shall have effect, not-
withstanding unything to the contrary contained in any other

5.

Copy of Punjab Government Circular letter No. 5633-ST-4(1)-
68/19563, dated 15th July, 1968 from the Chief Secretary
to Government, Punjab, to all Heads ol Departments efe.
ete.

Subject.— Withholding and withdrawal of pension under rule
2.2 of Punjub Civil Services Rules Velume I1.

Aceording to proviso (I) of Rule 2.2(b) of the Punjub Civil

Services Rules, Volume 1T, departmental proceedings, if insti-

tuted while the officer was in service, whether before his retire-

Amended
vide Motifi-
cntion No.
G5 R a6/
Clont, Art.
JosiAmed- (1)
T, dited 3rd
May, 1976,
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ment or during his recmployment shall, after the tinal retire-
ment of the officer, be deemed to be a proceeding under this rule
and shall be continued and concluded by the authority by which
it was commenced in the same manner as if the officer had
continued in sewvice. A guestion has heen raised whether in
the case of an officer whose case falls within the purview of
the aforesuid provise and procecdings apainst whom were
instituted by an authotity subordinate lo the Governor of
Punjab, order for withdrawal/withholding of pension can be
passed by the subordinate authorily on the conclusion of the
proeceedings, or thut aulhority should refer the case lo the
Governor of Punjab for final orders. The matter has been
considered and | am directed to elarily thut the funetion of the
Disciplinary Authority is only to reach a finding on the
charges and to submit a reporl recording its findings o the
Government. Itis then for ihe Government to consider
the findings and take a final decision under Rule 2.2(b) ibid.
In cise Government decides to lake action under Rule 2.2(b)
ibid, in the light of the findings of the Disciplinary Authority,
the Government will serve the person concerned with a show
cause nolice specifying the aciion proposed to be taken under
Rule 2.2(b) of the Punjab C.S.R. Volume IT and the person
coneerned will be required to submit his reply to the show cause
natice within such time as may be specified by the Government.
The Government will consider the reply and consult the Punjab
Public Service Commission. If as a result of such considera-
tion in consultation with the Commission, it is decided to pass
an order under Rule 2.2(b) necessary orders will be issved in
the name of the Governer of Punjub.

2. The procedure oudined in the preceding paragraph in
regard to the issue of show cuuse netice will also apply to a
case where the Governor of Punjab functions as (he Discipli-
niry Authority.

3. The reeeipt of this communication muy please be
acknow ledoed

. — —

Copy of letter No. 5958-S11-4(1)-68/20999, dated the 29th July,
1968 from the Chief Secretary to Government, Punjab
to all Heads of Departments, Repistrar, Punjab and
Haryana High Court, ete. ete.

Subject.— Frroneous confirmation of Government employees—

Precedure for cancellation— Instructions regarding,

In supersession of the insiructions conlained in Punjah
Government letter No. 10405-4GS-62/30948, dated the 24th
Seplemiber, 1962, cn the subject noted above, | am directed
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to say that on the analogy of instructions issued by the Govern-
ment of India in the Ministry of Home Affairs; the Punjab
Government have decided that the following piocedure should
be followed while cancelling orders relaling to confirmation
of Government employces which are later on found to be
efroneous -

(1) Confirmation can be cancelled if the order of
confirmation wus clearly contrary fo the slatutory
rules, and there is no power or diserelion to relax
the Rules.

(2) if the order of confirmation was mude when there
wis no sobslantive yacancy and the confirming
authority had no power to ercate the post in which
the officer was confirmed.

(3) if the order of confirmation was made in error
€.8. naming wreng person—-mistake o identity

Orders of confirmation iy the above mentioned cases are
void ab initio and the officer does not acquire any risht to
hold by post in which the order purporied to confirm him.
Provisions of Article 311(2) of the Constitntion are not, there-
fore, aitracted and the procedure of “show cause notice™ is not
required to be followed before cancelling the order of con-
firmation.

. 2. If the order of confirmalion was made in conlravens
tion of excentive or administrative instructions, il Ginnot be
set aside. Cancellation of confirmation in such cises would
amount to reduction in rank without any fault on the part of
the officer confirmed.

3. Thesé instruelions take effeet from the date of issue.

il \iie AFE GRET VST & s730-Teei-2-1(1)-68/20345 , Tt 5 2R3, 1968
B' MY AdFe, Uig Aoad, €8 ma feaa 8 wfe

femy; —ngad) gaveEint 5 mewe B 24 335 3 099 54 feaw 83 |

a3 i 3 305 foue =wn3 n3 feo afte =@t oofes 36t 3 MR
radl gamdit & 951 @ sl an # yEn e @99 wae feay T wEl
2151 faafez o = s fus® 28 w3 Rawa @ feaa mts foor 3 1 G
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frws Ao famires] frse 1 @ 1 3 FEwM 5.55 w3 5.56 widls, faR RaaEt gaH-
udl § Enemiar 13 o fad wivd a9 oel o 3 Feet w3 wd o dor
Je w2 w F uE hoss o 3@ wiwfae swEl 38 f feEm femw
o= @feg 72, Mosz @ 39 3 wowss fe wrmee 3 1| B HNE 3 fows-
T fewg ags &' w3 fegmaa § Wy oud 38 noava & feo Snm dle
dfz we2' 36 fomm & RS WARY 393 @3 It 918 w2, wifaa) fa
a% fad=s mEwr VTS W yAW AodiElae &'n wafent o dur 38w am
e feay = g 39 3 (AR AeE siveh et Aevei-2 Bodr um
wirE ) Al it (6 me9e & fET afwsa, e afvirsa, o afiasa fea
W4t w3 }TEE (3 Ia 7 femd ais 8 ona fege &13 o ool 3n S
W fa wnhat fasant WG iEs < Qu szt um el fan feeoi s, fes
#3d w3 Bn fezm = fessma Wad mie Jar fag feama few B gamdt an
age g€ fan Feveal = 30 feed wdls 33 | 78* fed wiad feea frosr ana
¥ [aA H'e3 2 997 wdls 51 08 2 Faqedt € an 3 fewa dls 72 3 R
e mEge 5 @ e @ 38 3 afoas) w=den e uas ST § few
I ug, JeElifa B 3m @ Fafewt AEd M Rafest w3 RETS eI
Wy wizdl 7t faf J9 wems & W 53 fowr 73 1 va G FRA © e
wal &= |

24 fim A e ade T & B33 oow fedlwens o mas)
v wivd dnt AT AE A= § WS SEvge el yand) fesm e wa
HRYTS GIE IO FETS asdedt @ Awr foaw il ks (et mive,
® 3 w3 wifed 98 SRS, fagt e few a3 ygve drer 52 Sat 15 dmibt
#H | '

3. feo u=a e fema A neva €51 € &9 Aoadl neia 5: s4s2-8 Pefe -
68, izl 3/5 g, 1068 @m wal otz wer 9y

4 A ATIA € 030 &: 4752-1 FL WA(1)-6514567, A 7 R 1065 5
WaRY  dfew mifewmr 2@

5. fen 43w Q@lyis wHle S0

——— -
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Copy of Punjab Government Circular letter No. 5679-SI11-4(I)-
68/225T7, dated 20th August, 1968 from the Chief Secre-
tary to Government, Punjab to all Heads of Depart-
menis etc. elc.

Subject.—Grant of awards to Employees for suggestions emanat-
ing from them for improvement in office and
administrative procedures, for maintenance of
inegrity in administration cte—Introduction of
‘Suggestions Scheme’.

Iam directed to inform you that the yuestion of grant of
awards 1o employees for suggestions emanating from them
for improvement in office and administrative procedures, for
maintenance of integrity in administtation ete, has been
under consideration of Government. They have now deci-
ded to introduce the ‘Suggestions Scheme’ for the purpose the
details of which are given below —

‘Suggestions Scheme’

(1) Scope of the Scheme.—The scheme shall cover all
Staie Government employees, including the class IV emplo-
yees. It shall extend fo all categories of staft (Technical or
won Technical), except (i) Officers belonging to All India
Services (i) P.C.S. (Executive and Judicial) (iii) Officersbelong-
ing to other Class T Service.

(2) Suggestions and Services qualifying for awards—(a
Sugpestions for improvement in organisation or job methods and
procedures, as distinet from changes in policy, sometimes a lead
might be given by the Departments themselves by indicating
subjects or points on which suggestions would  be specially
welcome (This would be particularly suitable when new pro-
cedures arc being planned or existing procedures revised.
Suggestions could alsa be invited on specific aspects.)

(b) Suggestions for maintenance of integrity in administra-
tion shall alse be eligible for awards, since they can help in
improving the tone of administration.

(3) Form of awards.—(a) Award will be in any of the
following forms —

(i) Cash Awards.
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(ii) Meril Cerlificates.
(iii) Entry of appreciation in character roli,

(b) Wherever improvements resulting from the sugges-
tions are capable of being assessed in fairly precise monetary
terms, the amount of the award in any particulas case shall not
normally exceed 5 per cent of the annual saving or Rs. 1,000
(Rupees one thousand only) whichever is less, evenin cases
where the results of the sugeestions made cannot be evaluated in
precise monetary terms, bul the sugpgestions in themselves are
useful for adoption, suitable monetary awards will be given.
The quantum of such awards being decided ad hoe in each case
depending upon the importance of the suggestion, but subject
to the overall ceiling of Rs 1,000,

(4) Procedure to be followed—(i) The administrative De-
partments should send their recommendations to the Chief
Secretary in the Services I Branch which would process them.
The final decision, however, would be taken by the Senior
Officers Committee consisting of Chief Secretary, the two
Financial Commissioners, Development Commissioner, Home
Commissioner and Commissioner for Finance and Planning.
While considering the case of an employee belonging to a
department not under the charge of any member of the Commit-
tee, the Administrative Secretary comcerned will also be
co-opted as a member. The Secretary will be free to bring
the Head of Department concerned or any other officer to
assist him over the details of the case, though he will not be a
member of the Committee.

(it) The award will be made only for suggestions which are
accepled for implementation after careful scratiny and study.
Suggestion which, in the opinion of the Commiltee are primu
facie good, but would require to be tested for workability
should first be tried out before a finel decision regarding their
fituess for award is taken.

(i) Authors of rejected sugpestion will as far as possible
be informed of the reasons for the rejections; this will ensure that
those or similar other suggestions are not repeated.

2. 1 am, therefore, to request that the above scheme may
please be brought 1o the notice of all employees working in
your Deparument and in the subordinate officers under your

control.
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3. Thisissues in consnltation with the Finance Department
vide their U.O. advice No. 5904-8F.R. 68, dated 2nd/4 July,

1948

T e FERe waEl UFe &: sq0z-A{11)-4(2)-68/23141, =1 0 e, 1068
S8 MY mE99, Ywe AEaE, €5 R fema @ dHl wefe

fem-fesmrt ower Fiotwt weal fswasind |

Ws Tefes 3§ 3 1 30w fows Buss fel =m wew wE fea aat
fa few Aoaa € Emns feu fenie fomn 3 T ot foom 28l s o Gos
#l ygwwal 8= @fasst 9 fog wrovl fogastt 9ot ove o5 | o meaw
=i Jerfest € fuse Jw@ nega v ds Sfeem 31 En iz § & o=
N2 wiHTeed ageel A5 @ 9atel § 1 neas fep o qefes Bt D fe
w3 g fegast € fdsl ot fes andl afioms)des § 5 whiewn @31 fen 3°
Quis feq wowrdl meaiz # w9 1R qu few afms(Ee § FE wiow
a1 fen €1 fea andl sy maise, Feet P11 § 2) 54 witon a8 1 o Ess
msEce € vegs o ndia 7 Iy g e E Iiel 3 | 3oy S5t
st wtel J fa feost gofest dtudt usa a5 wE | faow Foa o 91 €1
we € ate & R
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Sa fw ahimswls Aoe Gedes & an 99 (et athat st fagash e

oEgg- - —— e ————— ——
fowa=l 912, Fau) fe3, sudls gat arEl mimAnit man FEe
a3 fewms]l meulEE=
&: waranEsfewemomdld (@) st e st dl fea oAl
femaz I= 3' ufgst mAgang  (w) E=tes (@) wal & w
oils faR sl 3 fowast (RERss e @8 (o) wadl
Hl (AFetae) g g @ (v) fufs mr
e mggaAlwRE)  GE AT WA
Gawmnl (@) F e wmd g 3t e
o uat /71 anEel o fEflEzEives
(wf) ERtEm () A noEdd Ot el fme IE 3 w3
Al # &) fouas) gl fem € finre
dg3a el a == & REEs
aferHaH =7 S
& = ___a“--_ﬁ a - 5
g -19 fas
fomasl € y@a feiim o8

e e e e e o ———

ael A wt owelEl @R A afeHyeH e Y 1§ URER &Y fEs
yuidedl fefledl d  foumdl wesl W oafen feoadtass €
Wt fm 3 fomadl  weow ' OE, 3 fea el wiftere
g5t e, =t w2 [d fowaz gl fenmsl

fags mi* 39 fem wmil 2
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il imme mage  amEl Uga &: siso-AsTele-4(1)-e8/3111d, BiEl 9 wETEs,
1968 ¥B° HY WEF9, UWY Heae, =6 mo feaar 2 anfel

fem - souoet & wau S (= woe 9o8l @ 98 Tolfesi)

WE Quiws e 3 3775 fovs wm2 w2 foo gfos =81 owles g8t
3 fa weadl gaweded €1 wou il fow see sedl @oe wel oofest
Uwe woters femiwsl fase (1) efam 7.3 59 [ema-uses wo9 05 |
fen frsfRE fes o & feo Som &l 3fags 3° wa aodwah €
7od = feg wom gost a9s o s 3@ ¥ wlaw a@ws 37 Ul
gavwTal & Afedl ol w2 w3 Bn dfesaw ags v dfawr &t o @2
fen sl femme & uy aulowt dfeni mius gowe & 8 @@ (show
cause) afen [ w2 Fam ot Zwels o153 of oo € Aol =Wd
STz wnEren w3 99 Mfewr wis A elmr 7= | i SEe W@ T
ufost amwdl & @398 3 OR2 SR o FEg wnoew 3 5 fegw @@
g8 w2 fog oot 3 udl 37 e 3 wE ) v S9 3 W [
Fooet § GRS dx 3 @il e o FuEh 98 9 yfaesa fend § MY
aufet Sfent €n § Sfed 2@ w29 3 1 Broadly speakinga notice
on the basis of the principle of natural justice is required
when it is proposed to deprive a Government servant of
some vested right.)

2, feq yIg & uge oile AR

Copy of Punjab Governmert Circular letter No. 8217-SII-4(1)-

' 68/31257, dated 10th October, 1968 from the Chicf

Secretary o Government, Punjab, to all Heads of
Departments, ete. ete.

Subject—Appointment by direct recruitment by promotion
and by transfer-Ratio of each method of appomtmentdo
be presoribed in the Service Rules. \

1 am directed to address you on the subject noted above and
to say that in various Services Rules there is generally a pto-
vision regarding the method of reeruitment, viz. (i) by direct
appointment, (1i) by promotion and {iii) by transfer. Some of
the Departments have laid down the ratio between the three
modes of appointment 1n the relevant Service Rules while others
have not fixed any percentage with the rcsult that dispuics
arise over seniority. Such disputes go on for long and some




486

times, become endless even after the employees go o the Gourts.
Tn order, therefore, to put a slop lo such controversies, 1 am
to-request that the necessary rulio may be fixed for appointment
through different methods according 1o locul requirements,
by way of amendments in the relevant Serviee Rules, immedia-
tely.

il Ve HeeT aEEl dge & sssonR 2-4(1)-e8/s3ses, Bt 26 wEEES,
1568 =5 WY Wagd, (wE Faars, <8 w9 [eana 2 ddl apfel

few : wErgl/aoehnd § I3 3573 F96 wadl |

i fea enz <t geles 99 314 (w0 ois Foaa € fows (29 @l 3
fz =el ant feu moadl sovadh & g Stoes R sfoe funr fal'fa
Gt & fa g1 ue 3a73 g0 = el gaH ardiaal i3 fom i T gl |3
Szl aad 353 15 fe 59 wemil w8l e Afen gysu @ fam &
g 3 Shmr w2 3t sl oes edl ewefeawa weBfes § | faR
s aree fes [suas @13 789 Aowel goHedl s men O va & sl
Jot onilel § dae wlwd 99 gt 302 = G6 oss R T T 8 foEsl
¥ galwe gauedEl S ugTEe Ue 3 7 G 3 webie (enEsl it A
= Fgat et o w1 O Aasel sravaTEl Shy e HaH Faai Ueh a5 |
fznd w3 yiuvel 553 3° 561 35 =da s (€0 st feni & mEel
9 =% fwe & weadimmed R 364 Sfew sfowe 3 (fea
wizHs wafent dfeni 3 Gaammmieel 3ot )7 [Rew s wmew 3
srsuss awl fvee few 88 #7910

2. few wiss o feg €88 3 3 feo Az wu 2 (@ fows few fewE
w2 5 7 gAt oo ualal 5= 7% I3 wifsdl ome @ wdlls [ feur
fem = Su@ |

3. feg gofest qusl &8 uss' a9s SEl oG AEOS FoHownt €
fowrs fea femielnd w1

anil Uvre Aow @wEl Usg @ sm—gﬁl};[z}wfsms, fit 28 wagEs,
1968 &6° MY Fegg, Uire Howrd, w5 Fe et 2 o arfe

fem : {5 Hews € feera 2 WY wfgamdint o Siteeetdl &= A uAm
&5 A wlves € roler ord meoas @ Jhve feg W

% swfes 38 @ fa & gosfowrs e weecs Sbat amst gt
& o72-o50 oim (17)-65/5281, el 18 22=e, 1965 %3 945443 ¥l Wim-63/28410,
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firdl 6 wamre. 1063 Guss feft = uodl w3 w aotfg Oww Foas ©
fows  fee fea ais fowel amt s & ookl Giffesw! & 9= @ elhd@
(e fewmit @ Wy wifoesl 7 Gust € wag Aishe Fofeg @ AR e
&2 wivadte § aliEs @ Folex waes a3 werd fene &he feo g=
Ay 2 afims wiuE wSTou EwsHead & F9 Aed o3 9= § fad
a3 N3 HEEel FFfeT Awa W s=edl o 9= ¥ 94 werdifew
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Copy of Punjab Government Circular letter No. 10052-STI(6)-
68/37030, dated the 30th November, 1968, from the Chief
Secretary to Government, Punjab, to all Heads of Depari-

ments ete. _
Subject:— Discipline amongst the Services.

Government have noticed an increasing tendency on the
part of officials to deviate from accepted principles of discipline
and conduct. In particular, it has been noticed that officials
consider that they have a right to dictate the place of their
posting and the post to which they are to be appointed. While
the Service Rules give every official the right to appeal against
supersession, they do mot give him the right to decide for
himself the place of his posting or the post to which he should be
appointed. Furthermore, in a number of representations
received, it has been noticed that allegaiions are made against
a fellow-officer who has been appoinied to the post which the

applicant desires to have.

2. Instructions issned,—vide circular letter No. 8911-8Il-
(6)-67/1675, dated the 19th January, 1968 lay down that severe
disciplinary action shall be taken against employecs who bring
political or outside influence to bear on the Chief Minister
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or other Ministers in respect of cases of transfers, promo-
tions, reinstatements, ctc.  Representations must be submit-
ted through proper chanpnel and employees should first
exhaust all channels before they can represent their cases
10 Ministers. In view of the fact that much of the time of
the Ministers was being wasted in meeting people with transfer
problems, Government issued further instructions vide circular
letter No. 1081-S1I-68/9785, dated the 8th April, 1968, in
which guide lines/principles which should governthe transfers
and postings of Governmeni employees in the State were laid
down. Attention is also invited lo instructions issued vide
circular letter No. 9872-5GS5-62/29821, dated the 28th August,
1962, which provide a fair chance of representation to Govern-
ment employees in cases which are not covered by the Punish-
ment and Appeal Rules. These instruction lay down that an
advance copy of representation cam only be sent to the
authority to whom it is addressed. n official can sead an
adyvance copy of representation tothe mext higher authority
if he does not hear from the authority originally addressed
about the disposal of his representation for a period of four
months. Sending of representatioms lo oulside authorities,
i.e. auothorities which dre not directly concerned with the con-
sideration of the representation, is considered a most objection- -
able practice contrary to official propriety and subversive of
good discipline, and all Government servants are exeepted to
scrupulously eschew il, Instructions issued, vide circular letier
No. 2297-P-56/18382, dated the 4th May, 1956 specifically
lay down that subordinate officers should always address
higher authorities/Government through their superiors and
anybody infringing this rule and writing either to higher
authorifies or attempting in other ways to bring his wishes to
the notice of Government will be liable to disciplinary action.
Reference is also invited to Rule 20 of the P‘unjag Government
Employees (Conduct) Rules, 1966.

3. While reiterating these instructions, Government
would like to make it clear that the following will be treated
as breach of discipline amounting to misconduct i—

(i) Insistance ona particular place of postingora particu-
lar post.

(ii) The making of allegations against brother officials.

{iii) Indu]gipg in unnecessary and frivolous correspond-
ence with superior officers.
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4. Any breach of these instructions will result in (lis-

ciplinary aclion.

Copy of Punjab Government Circular letter No. 9882-5I1(6)-
68/37537, dated the 1st January, 1969 from the Chief
Secretary to Government, Punjab, to all Heads of
Depariments, ete, ete.

Subject;— Implementation of the récommendations of Punjab
Adminisirative Reforms Commission— Recommendation
No. 22—Strict and sincere observance of rules and
procedutes by Ministers and Officers.

In addressing you on the subject noted above, [ am directed
to say that the Government have aceepted the Recommenda-
tion No. 22 of the Punjab Administrative Reforms Commis-
sion. A copy of the said recommendation along withthe extract
of relevant paragraphs from the Report of the Administrative
Reforms Commission is enclosed for compliance.
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Copy of Punjab Goevernment Circular letter No. 63-S11-4(1)-
69/1120, dated 13th January, 1969 from the Chief

Secretary to Government, Pumjab, to all Heads of Depart-
ments efc. efc.

Subject :—Abolition of Apprentice Clerks Scheme—Payment
of arrears.

I am directed to invite a reference 1o Punjab Government
circular letter No.1543-S11-4(1)-68 /5724, dated the Ist March,
1968, on the subject cited above, and to clarify that the
benefit of abolition of Apprentice Clerks scheme is admissi-
ble only to those employees who have been allocated finally
tothe new State of Punjab and are now servingin connsclion
with its own affairs. As already decided the payment
of regular pay to such employees for the apprenticeship
period should be made by the department where they are
serving at present. _

2. Tnmstructions conveyed in para 2 of the letter nnder
reference may be considered to have been modified to the extent
indicated in para 1 above and no claim of any person other
than those allocated finally to the new State of Punjab be
enteriained.

3. This issues with concurrence of the Finance Depart-

ment _conveyed iu their U.0. No. 8803-TFG-68, dated the
23rd December, 1968.

Copy of Letter No. 11350-SI1(6)-68/4896, dated the 27th
February, 1969 from the Chiefl Secretary to Government,
Punjab to all Heads of Departments, etc. etc.

Subject —Criteria _to determine domicile of a person and
Home District/Tehsil/Town of a Government
employee for various matters.

1am directed to address you on the subject and to say
that 1t has been under consideration of Government as to
what should be the criterion to determine :—

(a) domicile of a person for purpose of granting a
domicile cervificate ete., imd:l

(b) Home District/Tehsil/Town of g Government
employee,
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2. On both the points, it has been noticed that in the
absence of definite instructions, the vatious departments have
been applying different standards which were often at variance

with each owher. The maiter has accordingly been con-
;idgjeig"and the following guide-lines are laid down in this
chalf:

Domicile :—

(i) The word domicile has been defined to bea place
where a person has his permanent home for the
purﬁﬁ of determining his civil status as distin-
guished from Nationality which determines his

political status. By the tetm ‘Domicile of Punjab,’

It 15 meanta person who has acquired the domi-

cile of Punjab State by birth or by choice or by

operation of law.

{ii) As soon as a person is born, he gets a domicile
which is called a domicile of origin. The domicile
of origin of a person is (i) in case of a legitimate

tson, the domicile of his father at that time,
ii) in case of an illegitimate child, the domicile
of the mother at that time.

(iii) Assoon as aperson allains maturity, he or she
can acqguire domicile by his/her own choice by
actually residing in some other State or Country
with the intention of permanently residing thete
to displace the domicile previonsly obtained. The
new domicile is called a domicile by choice.

(iv) The domicile of a wile following that of her
hosband is brought about by reason of marriage.
It 15 called a demicile by operation of law.

(v) Broadly speaking the term ‘Domicile of Punjab’
ordinarily, means a pefson whose parents are
‘having their permanent home in Punjab unless
he or she has changed it by choice or the change
has been brought about by operation of law.

‘ Home District/ Tehsil :—

The term ‘Home' means the permanent homic town
or village as entered in the Service Book or

I e
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other appropriate official record of the Govern-
ment employee conceimed, or such other place
as has been declared by him duly su ported by
reasons (such as ownership of immavable property,
permanent residence of near relatives), as the place
he would normally feside but for his abscrce from
such a station for service in Government.

A declaration of home once made should ordinarily be
trealed as final but in exceptional circumstances
the Head of the Department or if the Government
cmployee himsell is the Head of ihe Department,
the Administrative Depariment may authorise a
change in such declaration provided that such a
change is nol made more than once during the
service of a Government employee, The necessity
of making such a change may arise out of a regnest
from the Government employee concerned or on
administrative reasons.

While examining whether a change in the previous
declaration about ‘Home’ is called for or not or
while ensaring that a particular declaration in this
behalf is correct or not, the teal test would be
lo check whether it is the place where the Govern-
ment servant would normally reside but for his
absence from such a station for service under the
Government. The criteria mentioned below may,
therefore, be applied in such cases —

(1) Whether the place declared by the Government serviant
is the one which requires his physical presence at
intervals, for discharging various domestic and
social obligations and if so, whether after his entry
into service, the Government servant had been
visiting  that place frequently,

(i1) Whether the Government servan owns residential
properly in that place or whether he is a member
of a joint family having such property there.

(iif) Whether his near relations are resident in that
place,
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(iv) Whether, prior to his-entry into Government
service, the Government servant had been living
there for some years.

Note.—The ctiterin, one after the other need be applied
only in cases where the immediately preceding
criterion is not satisfied.

Where the Government servant or the family of which he
is a member owns residential or landed property in more than
one place, it is left to the Government servant to make a
choice giving reasons for the same, provided that the decision
of the Controlling Officer whether or not to accept soch a
place as the home town of the Government servant shall be
final.

Where the presence of near relations at a particular
place is 1o be the determining eriteria for the acceptance of
declaration of *Home Town', the presence of near  relations
should be of 2 more or less permanent natute.

It would be appropriate if the Controlling  Offieers may
for their own convenience maintain a register of home towns
in respect of the staff under their control.

Copy of letter No. 1211-SII(6)-69/5432, dated 27th
February, 1969, from the Chief Secretary to Govern-
ment, Punjab. to all Heads of Departments, ete. ete,

Subject.—Grant of overtime allowance to Peons who are ealled
fo duty after office hours and on holidays.

I am directed to invite a reference to the instructions con-
tained in Punjab Government letter No, 1569-Pol (3)-64/3714,
dated the 22nd/24th February, 1064 according to which Peons
including Jamadars, in Secretariat offices and in the offices of
Heads of Departments at their headquarters, if they are called
upon to work more than one hour earlier than the usual office
hours, were made entitled to overtime allowance at the rate of
37 paise per day, Government have further considered the
matter and have decided that overtime allowance should be
paid fo peons including Jamadars in the Secretariat offices and
offices of the Heads of Departments at their Headquarters, if
they put in extra duty in excess of ane hour before and/or after
the office hours or on holidays and the rate of overtime allow-
ance will be at 37 paise per hour for the perind spent in a day,
in extess of one hour.
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2 Tlﬁs_issues with the concurrente of the Finance De-
partment,—vide their U.0. No. 9428-5 FR-68, dated the 13th/
16th December, 1968,

Copy of letter No. 1068-SH (6)-83/5780, dated the 2%th
February, 1969, from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments, ete. ete.

Subject—Requirement of one month's notice from temporary
Government emplovees seeking employment with-
in the State Government.

I am directed to refer to the instructions issued,—wvide
Punjab Government circular letter No. 3497-1GS-62/7965,
dated the 9th March, 1962 on the subject noted ahove and to
say that a question has arisen whether these instructions apply
in the case of officials appointed on ad hoe basis who intend
to take up new assignment within the State Government even
though they could not seek prior permission of the Head of
Department concerned beeause at the time of making applica-
tion fo the recruiting authority they were not in service.
Reeping in view the fact that the new assignment in such
cases remains within the State Government, the person who
applied to the recruiting ageney in this State at time when
he is not already im service and in anticipation of his selee-
tion through this recruiting agency he seeks temporary ap-
pointment in any Department, cannot be strictly speaking,
held guilty of not seeking the prior permission, Government
have decided that the condition of one month's notice or
surrender of one month's pay in lien thereof should net be
insisted upon in such cases.

Copy of Punjab Government Circular letter No. 1633-SII-
(6)-69/6262, dated 27th Febrmary, 1969, from the Chief
Secretary to Government, Punjab, to all Heads of
Departments efe. ete.

Subject—Redress of Public Grievances—Machinery thereof.

I am directed to refer to Punjab Government Circular
letter No. 500-DG-1967/8923, dated the 3rd May, 1967 on the
subject noted above, with which elaborate instructions were
issued with a view to ensuring that the grievances of the publie
are redressed without delay and on the spot. Government
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have, however, noted with concern that still a véry large num.
ber of people visit the State headquarters for seeking redress
from the Ministers with the result that not only the valuable
time of the Ministers is encroached upon but the persons con-
cerned are also put to avoidable inconvenience and -expense.
It would appear that Government instruetions in this regard
are not being complied with in letter and spirit.

2. Apart from the number of days, which should be spent
on tour by the Deputy Commissioners (80 days), the minimum
number of 67 nights which should be spent in camp, have also
been prescribed. The whole object is that besides the disposal
of routine official work, the District Officers should be able to
deyote time to listen to the grievances of the people angd to
provide relief promptly and on the spot and also that with the
intimate knowledge of local conditions so obtained, make sug-
gestions to the Government for further improvement of the
socio-economic conditions of the people and the areas in their
jurisdiction. '

3. I am, therefors, 1o reiterate that the Deputy Commis-
sioners should do the preseribed touring evenly spread over all
the months in the year as laid down in the Punjab Government
instructions referred to above, [f the programme of atfending
to public complaints during tours for immediate redress on the
spot is strictly adhered to, it will not be necessary for the pub-
lic to turn up in such large numbers to Chandigarh for the
redress of their grievances. The Government attach utmost.
importance to this sphere of responsibility of the Deputy Com-
missioners and it is hoped that you will take effective steps to
redress the public grievances on the spot during these tours.

4. You are requested to send me a brief resume of the
work done by you during these tours. Your report should
specifically mention the number of complaints received, the
number of complaints in which redress was afforded on the
spot and the action taken by you on the remaining complaints.
The Government would alse like to have your suggestions for
promoting the welfare of the people in your jurisdiction in
these reports.

9. Like-wise, the Sub-Divisional Magistrates are requir-
ed to spend 120 days and they shall spend the minimum num-
ber of 90 nights in camp. You should please ensure that they
also undertake tours well spread over a month and attend to

L
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public grievances on the spot for immediate redress. He may ob-
tain monthly reports of the work done by them during tours
and this information may also be incorporated in your monthly

report to me.

Copy of Punjab Government Circular letter No. 1726-SII-
4(2)-69, dated 3rd March, 1968, from the Chief Secretary
to Government. Punjab. to all Heads of Departmenis
ete. efc.

Jubject.—Absorption of candidates selected by the Board/
Secretariat Committee/Departmental Commitiees.

I am directed to invite a reference to the Punjab Govern-
ment circular letter No. 11633-S(11)-4(2)-68, dated the 1st Jan-
uary, 1869, on the subject noted above, wherein while stressing
the need of absorption of qualified persons on the basis of
‘selection/examinations held by the Defunct Board/Secretariat
Committee, etc., the Heads of Departments were advised to
terminate the services of persons appointed on ad hoc basis
forthwith. The matter has been reconsidered and it has been
decided in supersession of all instructions on this subject that
such ad hoc appointees who were eligible for recruitment in ac-
cordance with the prescribed qualifications and age at the time
of initial appointment fo the service and have put in at least
one year's service on 28th February, 1969 (inclusive of the
notional break, if any) and whose work and conduct is con-
sidered satisfactory, should be given preference for regular
appointment over—

(a) persons selected by the defunct Board and have also
been found suitable after screening by the Depart-
mental Committees; and

(b) persons selecied by the Secretariat Committee and
the Departmental Committees.

In case, any such ad hoe appointee has been discharged to
facilitate absorption of a candidate selected by the defunct
Board/Secretariat Committee/Departmental Committees, he
should be taken back into Government service and the break
in service between the dates of recent discharge and the new
appointment, should be regularised in accordance with the pres-
cribed procedure. The benefit of this decision would be availa-
ble to all ad koc appointees irrespective of the fact whether




499

they had taken any test/examination conducted by the defunct
Board or Secretariat Committee or the Departmental Commit-
tees, or not or of the result obtained therein. The persons who
had been selected by the defunet Board or the Seeretariat Com-
miitee or the Departmental Commitiees will as such be offered
vacaneies which will be vacated by ad koc employees who da not
fulfil the conditions stated above, or which will occur’in future.
It is, however, once again emphasized that in implementing
this decision, percentage of reservation, prestribed from time
to time for ex-gservicemen or members of hackward classes/
Scheduled Castes should be strictlv maintained in the Depart-
ment.

Copy of Punjah Government Circular letier No. 1975-S10-
4(1)-69, dated 13th March 1969 from the Chief
Secretary to Government. Punjzb te all Heads of
Departments etc.; efe.

Subject—Abolition of Apprentice - Clerks Scheme—Payment
of arrears.

I am directed to invite a reference to Punjab Govern-
ment eircular letter No, 63-ST1-4(1)-69/1120, dated the 13th
January, 1969, on the subject' noted above and to clarify
that the benefit of the abolition of Apprentice Clerks Scheme
is admissible to those emplavees only who have rendered
continuous service without any break and are presently
serving in connection with affairs of the re-organised State
of Punjab

2, This issues with the approval of Finance Depart-
ment, conveyed in their U.0Q. No. 757-TFG-69, dated the 9th
March, 1962,
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Copy of Punjab Government Circular letter No. 775-SH
(6)-69/8388, dated 22nd March. 1969, from the Chief
Secretary to Government, Punjab. tp all Heads of
Departments etc., elc.

Subject : Recommendations of the WNational Integration
Council—Committee on Communal Aspects,

1 am desired to address you on the subject! noted
above and to say that Committee on Communal Aspects of
National Integration Council have inter alia recommend-
ed—

‘Effective measures should be taken to ensure that no
discrimination is made in the recruitment to
serviees at all levels!”

Government fully appreciate the spirit behind the recom-
mendation and observe that it finds its source in the Consti-
tution of India, which enshrines a mandatory provision in
Article 16 to the effect—

(i) There shall be equality of opportunity for all citi-
zens in matters relatingto employment or
appointment to any office under the State.

{ii) No citizen shall, on grounds only of religion.
race, caste, sex, descent, place of birth; residence
ur any of them; be ineligible for, or discrimina-
ted against in respect of any employment or
office under the State.

1 am directed to reiferate this constitutional provi-
sion for meticulous observance by all the Departments and
all recruiting agencies in the State
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Copy of Punjab Government Cireular letter No, 907-SII
(6)-69/8441. dated 21st April, 1969, from the Chief
Secretary to Government, Punjab. to all Heads of
Departments etc., eie

Subject : Implementation of recommendations of the
Administrative. Reforms Commission—Recorr-
mendation No. 949,

[ am, therefore directed Lo request yvou to bring this
and to say that Government have accepted recommenda-
lions No. 99 of the Administrative Reforms Commission
which is reproduced below:—

"Supervisory and senior officials should have per-
sonal contacts with their subordinates and take
an interest in their welfare and problems only
then will these subordinates give of their best”

1 am, therefore directed to request you to bring this
recommendation to the notice of all the Supervisory and
Senior Officials of your Department for observance.

Please acknowledge receipt.
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RuRetaos S & afger wg | fen oel fow o5 3 feq =dt &3 a9 o
wer Az fegra fegt gefes < vl ¢ vee gas!

Copy of Punjab Government Circular leiter No. 1461-
4-SII-69/11361, dated 1st May, 1368, from the Chief
Secretary to Government, Punjab. to all Heads of
Departments ete,, efe.

Subjeet - Grant of Special Casyal leave to Governmen?
servanis for participation in tournaments,

It has been brought to the notice of the State Govern-
ment that many Government employvees initerested in
sports and even some of the District Sports Officers are nol
aware of the concessions, in the form of Special Casyal
leave with pay, available to the Government servants for
participation in sporting events of the natioral or inter-
national importance. I am, therefore, directed to forward
herewith copies of Punjab Governmen| communications
mentioned below, which contain the above mentioned con-
cessions. for your guidance :—

(1) Letter No. 684-GII-58/13153, dated the 14th Feb-
ruary, 1958, '

t2) Letter No. 10711-GII-59-24455, dated the 30th
November, 1959,

(3} Letter No. 2393-8GS-62/11431, dated the 0oth
April, 1962.

(4) Letter No. 1952-8GS-63 /6924, dated the 218t Fel-
Tuary, 1963,

(5) Letter No. 2152-8GS-61/7043, dated the 25th Feh-
ruary, 1963

There may, however, be cases where. after the grant of
special casual leave under these instructions and grant of
earned leave with full pay under the normal rules. some
period of absence from duty in respect of a Government
servant, who participates in the coaching/and or tourna-
ments as a result of his selection for al! India/Asia teams.
remains uncovered. Such cases may be veferred to Gov-
ernment (in Services T Department) for consideration of
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Srant of additional Special Casual Leave with pay to cover
the remaining period.

2. Tke receipt of this letter may kindly be acknow-
ledged.

andl Gme FaaTe @EEl U39 6 : 1a15-Aaet (i1)(2)-a0f12787, gl 16 1R, 1968
TS M4 FEgd, e AgEe, €8 md fawat € Wl wifed

for: Uwe g n@ alis s U fsow, 334 2 an 1Se Q=g

Hg oefez a6l A fq @93 fed 3 4 sudAl & fows ime Feam @
aurEl uEd & ese5-A(11)a(4)-67/1201, MiFl 24 muds, 1968 Fo feerst fan
fz= fen @im 3 99 fea famr A fa 3351 €@ an Jfosl @9 a@fims 5° Aaw
&= uel 0= A BElE A9w 99 083 (98 ual w3 lawz wWewd e
Al ")

2. feo y3tz g 3 fadwe maag & awst (981 & : 120756/
3064, el 17 wiws, 1956 feu wome wgre. Badhy st 3 3351 =6l
e gewedlt &1 €= fvw wu=rEl we w8l @wn 50 = use st
dEt W fadl | 3dEl @ anf mEdl wlies 3 ugeraal B B ufoEl e
dl 3 3 FuElnt v wgws foaes sl s O w3 & 4 83Te gaw
shag uweran feeddl wel 31 feg G=avdl i & Feame 09 B9 Mg
3 »8 maes d ggdl (68t Jze 0w 3 sl 989 &4 < 99 0 w3
zuz o3 sy & wlew w8 98 1 fed fad & 2 37 55 [loued
& watal =@ wel w3 v [dal =a 3 & o9 fen oip 3 fem 99 &
aer G fx s &t = ahms 3 F7= m wosl =9 4 ydl rew fEEl
a4

3. yd@ g vB= BEl WA Rau3 FeuEdy = fows  fey owles
g5 wefem % |

gl ume Howd @RSl U433 & 2e00-A(ii)s(2)so/1a180, NSt 22 1, 1969
=& WY WS99, AW FERE, @@ A feEar @ ol wile
fer - Gosjresas aelffeom TE € 52 yhiwedhi = v
s Jorfes JOl O [RA° Quad (=R 3 309 fows Uwrg Aoed
8 & . 172e-R-{ii)afe)ee, fisl 3 wae, 1960 o5 [ewrat)
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2, g% FUWTE 3 B uSTEW il Sadtt fast 5 28 sawel, 1960 94
fea mas ©f FAE! TuR 39dl U a9 B4 M 29 o9 M3 OE wI e
Sht st udht St Sebl e Tre meare ©l e feEt s 11633 A(ii)
4(2)es, M=l 1 werwdl, 1969 (5% feghnt gerfest @ wawe wau aidnt oy
sl feﬂﬁaimrﬂﬁﬂfhﬁﬁmﬂﬁw.fﬂﬂﬁlm,
mﬁfﬂﬂﬁm%mfmﬁﬂﬂﬁﬁmmmﬂ?ﬁ;
few Swe et famn 3 o oot § Aol 39t 3wlum & foor 2w fogsi
# dadl § show 1969 € wwst B8t € wuw lswm Az g

3, fem 3 Qusd 98 fesa & Uy meam 1 ot 1) et 3 W,
1968 feu fedbst T=lest & mociaae dfepr 31 feg fom g 3.

(1) == wee 3 83 uewr §fag & Fwdl 3 W, 1960 @
fesl @ wzrea famz <11 ol © Gostummt @ yams 2
gt =1 [ouadt =2 wew 3 &4 wed @ yest faawsl
¥ we @ oo 3 fows 30 8 @i ol A w3 Qo 3
3 was, 1969 & fd2] @ w3 w3 alenr a=r il frmnras
forn =7 [ R 7 fent mes © 7w 3 € gt 2 faows
31 s T2 wwE 3 A yE § €0t @ famadl &
wesl ey 3° fomnz oot di werd asfy 3 wew, 10se
€l gl I fewwz wwe 81 €0 fafswes few s 3»
3 85 wer gt & alend aat 7 ) 580 webie S|

(2) =1 So 32 dom(mTes andtfesom ais € g2 ol
gt § 9= @ feg A5 @ a6l 5 Fowe o3 32 wew
3 @ ueE § Aaat 3 8= Alex wils @ Bfen fer wE
A afen € awd feg wald & soswe fedfl 4@ 7

few néa fee wawel fsgast Sl gest 2 yaes Fost 9t 3

# fex willd € dfen ¥ weas 53, 7 few Gw 35or 6 Bon
g fea wils =92 396l @os e wa w3 3= waw 2 &3
warnt ¢ fer 3 swiedt Fudl Imafer o€ | 3@ wee 3
ga yemd § foone 5es few 8y & meae w8 few fam
= un fonrfes (551 ol Gw3 roaw § ot 621 @ wom!
o feg e i &l s5um @ & 3 wow 2 woaw § sade
THI 7 e 4w 3@ i e wde feg § dud
T € a2 ¥ B dfowm w95 33 @ wr § fodled @
83 dagw 0= € A femiz ae @ gl 3
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(3) & == wem 3 wa wew § fewvs fan G @ femas @t s
o3 3 we g 9@ woAn FoeE @ aemes a6 310

3 W, 1969 91 931 (v fen w3 foshit erlext fasas Aume
g51 wid wewH (o2 Gwe 3 ueew! St mogt udh
g€ Je 9§ fowws mos woie ) § fegaw fomd
2 warrd fswi3 ass 3 ufost fea wgdl 3fs Ga ael fesam
fevzas um a9s wt &6l g2 o Snz 8= 3 Qust § fawmaE
g Ji dtzr we R 99 fen 599 § wo TR T

4 fem ¥ Quiz v afm @ 3 maE 95 le 3% a3 29 ueH
oo feu desjwsis |fesmm and @ 9 5 g fsmz 39 2 fa
o fewm few =0 9@ d= w90 afmw e Adl dadt & w38 9@
wge w3 fsos dfersdl @ 35 33 7 @ fem wm §° fowrer o2
ﬂﬁimﬁ-ﬂhahﬂﬂam, 960 9 (65 wEl fowples @3 adied

i

————

Copy of Punjab Government Circalar letter No. 2855-SII-
4(1)-69/15429, dated 3rd June 1969, from the Chief
Secretary to Government, Punjab, to all Heads of

Departments ete., etfe.

Subjeet : Nomination for training in India/abroad or for
service on deputation.

Frequently officers whose names are sponsored, after
obtaining their consent, for training in India/abroad or for
appointments on deputation or under the Central Govern-
ment apply for the withdrawal of their nominations, This
not only upsets the arrangements made by the accepting
authorities for training, deputalion, ete, and by the State
Government for filling in the resultant vacancies but also
results in the denial of the benefits of such training/
service to other officer. It has, therefore, been decided
that once an officer has eXercised option for training/
appointments on deputation or under the Central Govern-
he will not be allowed to withdraw his name for a period
of siy months.
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Copy of Punjab Government Circular lettey No. 2948-SI1-
4(I)-69/17008, dated 27th June, 1969, from the Chief
Secretary lo Government, Punjab, to all Heads of
Departments efc., ete.

Subject: —Employment of handicapped persons in the
Public Service.

I am directed to invite a reference to the correspon-
dence resting with Punjab Government cireular letter
No. 2417-5GSII-66/10248, dated the 4th May, 1966, on the
subject noted abeve, wherein certain concessions were
granied o the physically handicapped persong viz. deaf,
dumb, blind and orthopaedically handicapped persons in
the matter of employment to cerlain categories of posts, It
was also desired, they should be given preference in em-
ployment in future provided they are not otherwise un-
qualified and unfit to discharge the duties of the posts,
against which they can be suitably employed, It has been
brought to the notice of Government that the special Em-
ployment Exchange for the Physically Handicapped, Jul-
lundur is finding it increasingly difficult to secure gainful
employmrent for the physically handicapped persons
against clerical posts in the various Departments under
the Punjab Government because of the obvious reluctance
on the art of some of them to appoint such persons in the
. absence of their having attained proficiency in type-
writing.

2. After careful consideration, it has been decided that
such of the physically handicapped persons who are other-
wise gqualified to hold clerieal posts and who are certified
as being unable to type by the Medical Board attached to
the Special Employment Exchanges for the Handicapped
(or by a Civil Surgeon where there is no such Board) should
be exempted from the passing the qualifying test in typing
where so prescribed under the relevant service rules by in-
voking the power of relaxation available in the service rule
itself and in other cases, it should not be insisted upon. In
both the cases, however, this will be subject to the condi-
. tion, that the competent medical authority certifies, that
the persons concerned because of having physically handi-
capped is unable to type,
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Copy o jab Government Civenlar leiter No. 5847-SIX
(6)-9mpas5, dated 30th June, 1969, from the Chief
Secrefary fo Government, Punjab, to all Heads of
Departments ete., ete.

Subject :—Tendency of approaching Ministers direct by
Government employees and bringing political
ur outside influence.

Government have noted with concern and displeasure éh“é’;‘z.{’;f
that despite the provision of Rule 20 of the Punjab Gov- 13?1%. %:Iﬁeg.
ernment Employees (Conduct) Rules, 1986, which categori- iR
cally forbid Government employees from bringing any
political or other influence to bear upon the furtherance of 3. parsz of
their service interests and similar instructions regarding.;ﬂ‘;’z‘“ﬂ{m
the channels of representations contained in the marginal- ﬁsr:rm;é:
ly noted communications reiterated as recently as 22nd $34¢
March, 1969 in the circular letter No. 1925-SI1(6)69 /8307,
there is suill an inereasing tendency amongst the Govern-
ment employees at all levels to approach the Chief Minis-
ter and other Ministers direet and alsa bring political or
outside influence. This nol only detracts from the time
which the Chief Minister and other Ministers can devote to
other niore important matters of State and pelicy but also
adversely affects the examination and decision on service
matiers according to the prescribed rules and procedure
by the appropriate authorities with impartiality and due
justice to other Government empyoyees who conduct them-
selves with better discipline.

2. Tt looks as if the Government employees have
taken the matter rather lightly not realising that the viola-
tion of Government instructions/rules render them liable
to discipiinary action. Government have therefore taken
a serious view of this unhealthy situstion and have de-
cided that any violation of these instructions will hence-
forth be met with punishments which should be sufficient-
ly severe to act as a deterrent to others also.

I would request you to bring the instructions on the
subjeet again to the notice of all the Government em-
ployees working under you and advise them that hence-
iorth any floutation of these instructions will be at the
peril of very serious consequences to them.

3. T may add that while the State Government are
determined to curb indiscipline ang fendency to use
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political influence in service matters, they € same
time alive to the fact that such a tendency ar ecause

the grievances of the Government employees in service
matters are not redressed in time, with justice and at the
appropriate level. The service matters, in relation to which
the Government emgloyees are thus constrained to ap-
proach the Ministers, are broadly of the following catego-
Ties—

(1) Delay in promotions, confirmations, reinstate-

nients, pension cases, fixation of seniority

(2) Transfers; posting in a particular Department/
Office and at a 'particular station ;

(5 Supqrsessmn in the matter of promotion, confir-
mation, efc.

(4) Delay in the paymeni of arrears of pay and
allowances, including T.A,, honorarium ete.

(5) Withholding of increments, erossing of efficiency
bar, ete, '

(B) Delay in the disposal of disciplinary cases re-
sulting in hardship, harassment, ete.

4, Tt is the primary responsibility of the Administra-
tive Secretaries/Heads of Departments concerned to devise
procedure angd methods for the settlement of such cases
with ecare and without delay. With a view to ensuring that
the cases pertaining to such service matiers are not delay-
ed unnecessarily or unjustifiably, at any level in the State
Administration, it has heen decided that the Ad-
ministrative Secretary concerned should obtain a monthly
statement from the Heads of Departments under his ad-
rinistrative control indicating the progress of cases under
each category mentioned in para 3 and alse arrange to dis-
cuss personally with the Head of Department every month
the progress made so as to devise improved ways and means
for expeditious disposal of the pending cases. The monthly
statement can be obtained in the form annexed herewith as
a specimen. This statement should be submitted by the
Head of Department to the Adminisirative Secretary con-
cerned by the Tth of each month. The meeting between
the Head of Department and the Administrative Secretary
may be arranged within the 2nd week of the month,
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5. Lastly, I may add that the number of Government
employees from a particular Department trying to approach
the Ministers directly would reflect upon the state of dis-
cipline in that Department and alsp the efficiency and
expeditiousness in settling the service matlers.

6. 'The receipt of this letter may please be acknow-
ledged

MONTHLY STATEMENT SHOWING POSITION OF CALES
RELATING TO SERVICE MATTERS PENDING AND DISPOSED

OF TN—————Depit. during the month of —— ; 1969
Sr. Categoryof No. ofcases No. of Fresh cases Total number
MNo. GAses pending at the cascs added  of cases pend- @
close of pre- disppsed during the ingat the close 3
vious month of during month of the month g
the month upder review o
~ B —— _ under review . gl
1 2 3 4 5 & 7

Copy of Punjab Government Circular letler No. 5167-SII
-1'._’&1-53;15213, dated 17th July, 1969, from the Chief
Secretary to Government. Punjab, to all Heads of
Departments efe., ete.

Subject: —Grant of re-employment/extension in service 1o
Guvernment employees on or after their
attaining the age of superannuation.

1 am directed to invite a reference to Punjab Goyern-
ment consolidated circular letter No. T27-SI1(4)-67/4841,
dated the 17th February, 1967, and to say that Government
have since decided to make the following amendments/
delegation of powers therein:—

(1) The following shall be added as paragraph 4-A :

“4.A Notwithstanding anything contained in these
instructions,—

(a) the doctors in PCMS II and PJMS cadres and
para-medical staff may be granted re-employ-
ment upto the age of 65 years subject to their
being declared physically and mentally fit by a
Chiel Medical Officer of the State in connection
with the service in rural areas and Family' Plan-
ning Programme.
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(b) the political sufferers and their wives in Govern-
ment service may be granted re-employment
liberally after the normal age of retirement up to
the age of 60 years when efficiency continues to
be unimpaired and the exigencies of the public
service so require.”

(2) A new paragraph ‘8-A' shall be inserfed after
paragraph 8;—

“8-A. Notwithstanding the instructions contained in
para 8 above—

(a) doctors in PCMS II and PJMS cadres and para-
medical staff may be granted extension in ser-
viee up to the age of 60 years subject to their be-
ing declared physically & mentally fit by a Chief
Medical Officer of the State in connection with
service in rural areas and Family Planning
programme.

(b) the teachers who are recipient of National /State
Awards may be granted extension in service
up to the age of 60 years, on year to yvear basis,
provided the extension is justified on the basis
of their good record of service”

Note.—The autherity competent to grant extension in
service under ‘para 8-A, will be the same as
deseribed in paragraph 6 of the consolidated
circular letter.

Copy of Punjabh Government Circular letter No. 6186-SIT
(6)-69, dated 20th July, 1969, from the Chief Secretary
tutcl}:?merument. Punjab, to all Heads of Departments
ete., ete.

Subject : Transfer of Punjab Government employces o
oiher Governments, Companies, Corperations,
ote.

I'am directed to address you on the subject and invite
your particular attention to paragraph 2 of the Punjah
Government circular letter No. 10575-(3) FRII-62/3576.
dated the 29th March/4th April, 1963, according to which
the period of deputation should nof ordinarily exceed one
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year at a time and should not normally be extended be-
yond three years, Since, these instructions are not being
followed scrupulously, I am to reiterate the same with a
view emphasise their meticuloug observance by all the
Departments.

2. 1 am also to add that Government have an inherent
power to ferminate deputation arrangements earlier than
the period specified in the erder/ierms and conditions of
deputation. When exigencies of service so demand, Gov-
ernment may of its own accord or on the request of the
borrowing agency /authority recall a Government servant
at any time before the expiry of the period of deputation.
Similarly, the borrowirig authority /ageney can also make a
recommendation Lo the Government requesting for the re-
call of the Government servant on deputation if his ser-
vices are no longer required by that authority/agency.
However, to make it more clear and to lay any doubt, in this
regard, at rest, 4 specific condition empowering the State
Government to recall a Government servant before the ex-
piry of the period of deputation should, invariably, be in-
corporated in all orders deputing Government servants to
foreign service.

3. The receipt of this letter may kindly be acknow-
ledged.

Copy of Punjab Government Circular letter No. 6519-SII-
4(4)-63/92%3, dated 17th July, 1969, from the Chief
Seeretary to Government, Punjab. to all Heads of
Departments ete., ete.

Subject : General principles to be ohserved in making
postings and transfers.

I am directed to refer to the self-contained instructions
issued on the subject noted above—wide Punjab Gov-
ernment consolidated circular letter No. 1081-SI1-68/9785,
dated the 8th April, 1968.

2. With a yview to reducing extraneous pressure for
postings to particular places, mid-term transfer ete. it was
inter tlia laid down that—

(i) transfers and postings of each category of em-
ployees should be made in one lot afier ¢areful
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consideration and only once in a year during the
period from March 15 to April, 30 ;

(ii) if the transfer of any employee is to be made out-
side the aforesaid period, the competent autho-
rity should obtain the approval of the next high-
er authority ;

(iii) in order that all the relevant information is
available to the authority competent to make a
transter Index Cards should be prepared in res-
pect of each employee to be maintained alpha-
betically in the following form :—

(a) Name,

(b) Home district.

(c) District in which property is held.

(d) Date of joining service.

(e) Whether the wife/the husband of the em-

ployee is also a Government employee, if so,
place of posting and date of posting; —

(1)
(ii)
(1i1)
Post held  Place of posting Period ol posting

-t _ From = To

3. Considerable time of the Ministers ig still, wasted
on account of pressure which is brought to bear in respect
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of mid-term transfers. In order o further discourage these
transfers, it has been decided :—

(a) Tn case of mid-term transfers proposed at the
Minister's loyel, the approval eof the Chief
Minister should be obtained through the Chief
Secrelary.

{b) In case of such a transfer(s) to be approved at the
level of the Administrative Secretary, the ap-
proval of the Chief Scerelary should be obtain-
ed.

(e) Tn order that such a proposal can be examined
il all its aspeels, full justification therefor should
{_!i:'.' given in the pro forma appended ag Annexure

(d) Mid-term transfers proposéd by the Heads of
PDepartments and other subordinate  authorities
would continte o need the approval of the next
higher authority, Monthly reports of such mid-
term transfers should, however, be submitted to
the Chief Secretary in the pro forma appended
as Annexure IT by Tth of the suceeeding month,

4. These restrictions will not apply to mid-term post-
ings ta vacancies arising dircetly as a result of promotions,
grant of long leave. suspension, retirements, removal from
service, ete.
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ANNEXURE I

i) Mame,

{if)  Home District

(illy District tnwhich property is held.
(iv) Date of joining service.

(v} Whether wifo/hushand of (e emploves 15 alis @ Government «employee, if
20, place of posting and date af poating.

(2}
(hy
{ch
Poai Place ol presond Fraefid oF fasting Mace of Detifed reasons
held postmg reoposed fisr proposing or
From To poutinge seeking trunsfer
1 2 | 4 L ix

ANNEXURE II
Department follice—
Stafement of mid-iorm

transfors of (he menih of

&r., Mams Dresig- Mace of  Eediig Place of Heasons Authortty by

Mo nation présetl nroposed. e mids whom frans.
posting. From To  pusting  form teamse  fer hias been
fer approved
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il Ve FEEe M0 REEEINEE & 7103-HA 2(3)-69/22642, i 20 wrw,
1960 T& Oy mege, Ugw moaw, wa [RE) efimss w3 yawel
magg wife

UAe  Aeara @ saw fed) fsoqt wawe o9 fem wloay” € Hadl
fears ©f fen wige e maus ay @ feued o9 yesl fmiedl 3, uig
Wzdl dme w9 owren ¥R @0 [edE i ¥ 88 @ wmE feva as
wiUE WNE &5 wfofgs 3= @ fdl wowe o e few fewd wetes
® zomy W fon o S0 oS¢ (3 @@ 32 e¥l mpow g e fanee d)
fem = Gu froz e 3 faweE fem vzdl fan uw fen 2, o5 ooy
2 fega &5 oiuE & 38, wue fepdas e F9e o5 3t wifed feedl-
ﬁziﬂaﬂaqirmaaﬂfm!ﬁimwﬁai‘uhw feg vzl [eaaa
at v udtee @ fows fes fete 7 ot 3

fon ot 4l dEt Wil 3 g w3 ae AR dEn gaw @€ sd
[Earam w Hizdl e oS B @5 AR (R 2N WAl @ Hadht w8
wane ot fendae @ fean o fesfenr 791

Copy of Punjab Government Circular letier No. 68%6-SII-
4(1)-69/23629, dated 2nd Seplember, 1969, from the
Chief Secretary to Government, Punjab, to all Heads of
Departments etc., ele.

Subjeet —Fixation of Seniorily of Government employees
appointed against ex-cadre/isolated posis
which are subsequently included in regular
ecadre,

I am directed to address you on the subject noted
above and to say that the question of determining the
seniority of the incumbents, who are initially appointed to
ex-cadre/isolated posts which are not equated with any
post in the Cadre, but are subsequently included in a Cadre
of the Department has been examined.

2 Tt has been decided that in the absence of any pro-
vision to the contrary, in the case of an official appointed
to an isolated post by direct recruitment, his seniority in
the cadre should be fixed from the date the post is included
in the cadre. If the isolated post is filled in by promotion
then such a promotee should be considered eligible for
appointment to a higher post included in the cadre on the
basis of his seniority in the cadre. These principles for
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fixation of seniority of persons initially appointed to isolated
posts should be adopted and observed meticulously.

3. TItis also added that isolated posts should be created
only when they are reguired for special jobs for specific
periods and the gualifications preseribed are different from
those relating to the cadre posts otherwisge the posts should
be temporarily included in the cadre and equated with those
already in the Cadre so that no complication arises later
on with regard to fixation of seniority or determination of
the right of promotion,

zmil s wEara amEl u3e ﬁﬂﬂﬁ?ﬂ[ﬂ]—sﬂms, firdl 3 @393, 1060
€5 MY wagg, Uwe wgaa, 98 w9 feamd @ wit wefe)

fewr: mEe ot § TW AEAE wdE (es armded u wwBe =
Bumizr |

i3 feo fey sa= & wioy 36 3 s Wire Rags =8 Wl 98 famt
WMERY O AodE o dld IEalE AewRt few a0 w3 3wl (e
w3 fomaldl) Aw=t fem s0) (ol =3t oot satwi e =sing wowndter
Gut wraa AHa W SHEs e, A Fafen dase alies werd, gathe alims
wens!, w7 afuas wengt w3 J9 el 2 St TR FuEhyt bt
FEtt 95 W Hae An ew fee 9991 398 #oare 2 dlen f=a fewie famr 3
fa @== svEdl alies sewe 52 mefzn dase alms weva wite 4 @6l
farest [Guda fee' &) 512 aE oo d Igm L w2 g8W 2 T s wemitat
FamzdEgad 9% o s vafmr oot ®l & & 9= @ a9n
fae W =aal 92 gy Sl OHT IS5W 3 wE S8 4 Op gEh
free opmilyt =0 &7 w0t G@ler 7901 25 R @8H 1 0iE A ZEW S
lrss wemiled U3 GF! Awer St & famal @ wiggt 95 § e AW
F ulgm s (g 05 feu o4l 98 o2 On an” @ 88 d 701 (ea wias
feri 3as A3 oifis re At 2R3 36 oo sl ansds st
G|

2. Aae mr F ufost v hE o=l 98 A ol § fAes nimmHe
yg wulz sw3 feg dnwt a9 feep 9 (3 R Ul Ot Ui meas
@ am3l g4I &: 2407-4 Al wiA. 1-66/0736, Bl 22/ 25 wy'm 1966, IO
Al g Totei oefest (e feo fer O oy fras wrendind ufos
e B 9931 98 AeR St § Um i ;w3 sl S st
foedl fes & Mg =3t fae m & ufost 7 [ & e ol 32
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e St & e d99 ud Feelo fodl g 884l O e fen Sl Gud
9! Ga w oEEY ' we I wwe ar 3 ulest § E seE 38
pag 26 = fres wrnibat U UH 99 B3 wE 4 @i oA ug
faaasl yuz &3 Aae |

3. fem 921 €1 wi= arle i W=

ai e Foaw amdl daeE eatenea(s)-eofziaze, firt 1 mdEa 1969
=8 1Y AEg9, Usm Fawe, @5 Ad [ € Wl aife |

fam: e ydud goe afiss o feeest § &l s @d—(FEER

&5 114

Quazs feid 3 nmser foors fews A fea fowz & wofom 39
3 fy mEa & uywe yhos) goe afms 9 fans fua e & 114(9.9)
uges 3 @l J

“Tn order to restore morale in services, we recommend
that the factors responsible for demoralisation, which are
enumerated below should be removed (—

(i) Constant interference with the statutory delega-
ted authority :

(i) Vietimization of otherwise good oflicials for poli-
tical and personal reasons ;

(iii) Special pays and posts given to favourite ofli-
cials ;

(iv) Proteetion given to corrupt officials who enjoy
political favourg or influence ;

(v) i e —

(vi) Unhealthy conditions in which officials have to
waork, because of inddequate and badly designed
office accommaodalion ;

(vii) Tyranny of Vigilance:

(viii) Officials remaining under suspension for years ;

(ix) Frequent and irrational transfers ;
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(x) Callous attitude of superiors towards their
juniors ;

(xi) Discourtesy shown to senior officers in front of
their juniors; and

{xii) Beprimanding officials in the presence of their
juniors."

2, few &et feg g5 &5 7l d lamufog feoma fen 88 & ys
madl [Fd &3 < 83 3% G aowEl Fos w3 freen fes (93 s §
GiG° 3a AsT 32 wuel AW ulos@s o uss 95

i fem y9s @ ude aFle &W W

Copy of Circular letter No. 5885-5-SITI-69/24754, dated the
i7th September, 1969, from the Chief Secretary to
Etgvernmznt, Punjab, to all Heads of Departmentis etc.,
ete.

Sutject : List of Administrative Secretaries and Heads of
Departments.

I am directed to invite your attention to the instruc-
tions contained in Punjab Government Circular letter
No. 8892-4GS(1)-65/32042, dated the 22nd September, 1965,
requiring inter alia, that apart from the proposals for the
ereation of the posts of Heads of Departments or for the
declaration of any post as Head of Department, proposals
for postings and transfers of Heads of Departments should
be submitted fo the - Chief Minister, through the
Chief Secretary. It has, however, been noticed that a num-
ber of Departments are not routing such cases through the
Chief Secretary, 1 am, therefore, to requess you to ensure
that the instructions in this behalf are strictly followed.

Copy of D.O_ letter No, 8726-SIT-4(1)-69/28481, dated 24th
October, 1969, from the Deputy Secretary to Govern-
ment, Punjab, Services and Political to all Administra-
tive Secrefaries and Heads of Departments.

Sutject : Nomination for training in India/abroad or for
service on deputation.

I am desired fo invite your attention to cireular letter
No. 2855-ST1-4(1)69/15429, dated the 3rd June, 1969, on the
subject noted above.,
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2. Government had decided that once an officer has
exercised his option for training.in India/abroad or for
appoiniment on deputation or under the Government of
India, he would not be allowed to withdraw his name for a
period of six months, as otherwise the arrangements made
by the accepting authority for training, deputation etc. and
by the State Government for filling in the resultant vacan-
cies are upset and the benefit of such training/service to
other officers is also denied.

3. With the same end in view, it is obviously neces-
sary that whenever any requisitoin is received from the
administrations of Delhi and Chandigarh Union Territory
and the Boards of the River Valley Projects of Bhakra and
Beas for an officer being sent on deputation, such a requisi-
tion should be attended to without any loss of time as in
case of delay, the indenting authorities would otherwise ask

for officers on deputation from other States. A reply
should be sent to the indenting authority at once that action
is being taken on such a requisition.

4 Further, in case of Punjab Officers already on depu-
tation with the administrations of Delhi, Chandigarh Union
Territory or Bhakra and Beas Dams, the Departments con-
cerned should take timely action in consultation with the
borrowing authorities for selection of substitute(s) from
Punjab itself, so that the deputation pests available to Pun-
jab Cadre are not lost,

Receipt of this letter may please be acknowledged.

aas UFs & evss-Awwia(1)-60/28237, M 28 m¥we, 1060, =F WM mATS
Uie ATEY w8 iU fewat @ du mifoerdl, wefe
feer .—uwm &g yivsl qua afims =t eew & s aoege —frefaa
a:ue—fEvegs & 8= TE amwwt @ wwgs Usw fee s
fews ¥R ags 99 Gu 133 weng! & witas 2= w&d wood |
n’l' Buigs fel us Uie oW yimel Auw afms & I8 fedl frean atal
“To enable the Sub-Divisional Officer to perform
his co-ordinating role properly, he shuuld be
authorised in case an official is not co-operative,
to place on record his wiews on the annual
report on the offending official to whichever
Department he may belong.”

2, WS few feu Swe € wofoen 381 3 fa dwe mows & G feas Gudg
Guzag frewn § weew Fafemt dfentfen S Az i fon 39hias
w3 fte Uug ¥ wane' médl aevere aivese 3 foudl alyren maw qua
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B9 &% a8 yome fafes @l d)

Jmmmémmﬂw@aﬂﬂammm
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anft Wie mears asl U= &:osor-f 11(3)e0faz003, il 23 e, 1960
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Buigz 3 Jam Remw @ & asw-adl A 1-66[10544, Pl
1 wams, 1966 = fows fem@e 38 A5Te0 fewe &) wf 9910
fi fem i 0@ fid ‘o zadlfens” § 33 feves 2= v yEs Gfew
Al 2 fen menl fows AuRdaes 96 fis fesar € smevdl s s
Ay —

“Every charge under section 325 [ P.C. doeg not
involve moral turpitude. The facts or ecircum-
stances of each case have got to be examined
for determination of this matter The fests
which should ordinarily be applied for judging
whether a cerfain offenice does or does not in-
volve moral turpltude are clearly stated by
A, P, Srivastawa Jain, ATR. 1963 All. 527
These were adopted hy Grover and Capoor, JJ in
ALR. 1966 Punjab 393 This ruling is to be
followed in preference to the view taken in
- AIR. 1957 Punjab 97.
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Copy of D.0. Circular letter No. 1151-SH0{3)-70, dated 17th
February, 1970, from (he Chief Secrefary o Govern-
ment, Punjab, to all the Administrative Secrelaries {o
Government, Ponjab.

It has been observed that petitions, memorials and
representations received by the President of India and for-
warded to the State Government for being looked into, do
not receive prompt and due attention In fact, even a re-
port, where required, is not sent to the President’s Secreta-
riat without avoidable delay. It is true that necessary
action ean be taken only after due enquiry but there is no
reason why interim reply should not be sent to the petition-
ers so that they are not left with the impression that their
grievances are treated indifferently. Further, cases
wherein a report has been called for by the President's
Secretariat, should be given prompt attention and the result
communicated to that Secretariat. The petitioner should be
informed of the action taken on his petition.

2. This work being of greal importance to the irnage
of the administration amongst the people, it merits your
personal supervision.

Copy of Punjab Government Circular letter No, 1143-5I1
(3)-10, dated 18th February, 1970, from the Chief
Secretary to Government, Punjab. to all Heads of

Departments ete., etc,

Subjeet : Acquisition of Higher Qualifications—Permission
to Govermment Servants.

T am directed to invite your attention to the instrue-
tions issued on the subject,—vide Punjab Government letter
No. 13987-5G5-61/43360, dated the 4th December, 1961,
It was laid down in the said letter that permission
may be granted normally to all the Government
servants for study in any subjeel, as the acquisilion
of higher qualifications is always beneficial and
broadens the outlook of an individual who should naturally
give better work to Government, With the introduction of
Punjabi in the State Administration, it is all the more desir-
able that the Punjab Government employees should acquire
maximum proficiency in this language. With this end in
view, the authorities competent to grant permission to the
employess under their control are further advised to grant
permission liberally to those who apply for admission into
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evening classes or want to appear as private candidates in
the University examinations in Punjabi,

2. The rcceipt of this letter may please be acknow-
ledged.

Copy of Punjab Government Circular letter No. 1224-SI1-
4&}-—7“! 3976, dated 20th February, 1970, from the Chief
Secretary to Government, Punjab, to all Heads of
Departments etc., ete.

Subject : Postings of gazeited officers in their home dis-
tricts.

I am directed to refer you to paragraph 1(ix) of the
cireular instructions issued with Punjab Government letter
No. 1861-511-68/9785. dated the 8th April, 1968, wherein
it has been laid down that gazetted officers, barring the ex-
ceptions therein, should not be posted in their home dis-
tricts or al places less than 25 miles from their native vil-
lages/towns. The purpose of these instructions is that the
officers can discharge their functions with impartiality
without being subjected to local pressures and influence.

For this reason, it is obviously also necessary that an
ullicer shonld not be posted in the district where he or his
family holds property.

2, Property Returns are submitted by Government
employees at the close of each year. While the acquisition
of property at any time during the yvear is also required to
be reported to the Government but there may be instances
where such a report has not yet reached the Government
when the proposal for the posting of the officer concerned
is being considered. It has, therefore, been decided that if
vrders are issued posting the officer in a district where he
or any member of his family holds immevable property, it
will be incumbent upon him to  inform the competent
authority so that the orders of posting can be revised.

3. The term ‘member of the family’ is defined in clause
(¢) of rule 2 of the Punjab Government Employees (Con-
duct) Rules, 1966,
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GOVERNMENT OF TAMIL NADU

ABSTRACT

RECIPROCAL ARRANGEMENT with tther Goyvernments
in regard to payment of travelling and other expenses to
witnesses in departmental enguiries—Ordered.

PUBLIC (SERVICES. B) DEPARTMENT
G.0, MS. No. 184. Dated the 3lst January, 1970.

ORDER :

The Government of Tamil Nadu have been considering
for some time past the question of entering into reciprocal
arrangementis with other State Governments in respect of
payment of travelling allowance and other expenses to
witnesses summoned for giving evidence in departmental
enquiries, - -

2. The Government of Madhya Pradesh, Punjab,
Bihar, Kerala, Gujrat, Rajasthan, Maharashtra; Andhra
Pradesh, Haryana, Mysore, Uttar Pradesh and Nagaland
have agreed to the reciprocal arrangementg mentioned in
paragraph 1 above.

3. The Government of Tamil Nadu accordingly enfer
into the following reciprocal arrangements with the Slate
Governments mentioned in paragraph 2 above :— ;

(i) In departmental enquiries to which the State is
a party, a Government servant giving evidence
regarding facts of which he has official know-
ledge will on production ofia certificate of atten-
dance by the summoning authority, be paid
travelling allowance by the Government under
whom he is serving.

(ii) In departmental enquiries to which the State is
not a party, & Government servant giving evi-
dence regarding facts of which he has official
knowledge, will be paid travelling
allowance by the summoning Autho-
rity according te the rules under which such
Government servant draws his travelling allow-
ance for a journey on tour, and the charges will
be borne by the Government of Tamil Nadu
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or any of the other reciprocating Governments
according as the authority is situated in this
State or the territory of the other reciprocating
Governments.

In such cases the Covernment servant concerned will
carry to the summoning authority a certificate duly signed
3 his Cﬂntrnlﬁn% Officer showing the rates of travelling

owance and daily allowance admissible to him for 2
journey on tour. If the Government servant is his own
conirolling officer, the certificate will be signed by him as
such.

4. This order issues with the concurrence of Finance
Department,—uide its U.O. No. 63T5ATI-1/70-1, dated 28th
January, 1970.

(BY ORDER OF THE GOVERNOR)
E. P, ROYAPPA,

- Chief Secretary to Government.
o

The Government of Madhya Pradesh, Bhopal.

The Government of Punjab, Chandigarh.

The Government of Bihar, Patna,

The Government of Kerala, Trivandrum,

The Government of Gujarai, Ahamadabhad.

The Government of Rajasthan, Jaipur,

The Government of Maharaghtra, Bombay.

The Government of Andhra Pradesh, Hyderabad.

The Government of Haryana, Chandigarh,

The Government of Mysore, Bangalore.

The Government of Uttar Pradesh, Lucknow,

The Government of Nagaland, Kohima.

The Accountant-General, Madras-18.

The Accountant-General, Madras-18 (by name),

The Accountant-General (CAB), Madras-9.

The Pay and Accounts Officer, Madras-9.

The Director of Vigilanee and Anti-corruption,
Madras-17,

The Tribuna] for Disciplinary Proceedings, Madras-10.

The Tribunal for Disciplinary Proceedings, Madurai-»

The Tribunal for Disciplinary Proceedings, Thanjavur-
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The Departments of the Secretariat. Copy to the
Finance (Allowances I) Department,

- (TRUE COPY)
FORWARDED BY ORDER
) e
Superinfendent.
PUNJAB GOVERNMENT

No. 1108-BII(3)-70/5106, dated Chandigarh, the 1st March
1970.

A copy is forwarded to each o
(i). All Administrative Secretaries lo (tovernmeni.
Punjab.

(ii) -All Heads of Departments, Punjab. for infor-
Tmation “&nd nmecessary aetion.

(5d.)

Section Officer Services (11).
for Chief Secretary to
Government, Punjab,

]

Copy of Punjab Government Circular letter No. 1327-SH
(3)-70, dated 3rd March, 1970, from (he Chief

to Gevernment, Panjab, to all Heads of Departments

Subject : Punctuality in office-hours.

I am directed. to address you on the subject noted
above and to say that with all Saturdays and Sundays as
holidays a tendency hag developed amongst Government
employees to obtain station leave for these two holidays and
leave offices early on Fridays and arrive late on Mondays.
Government takes strong exceplion to officers leaving
office early on Fridays and attending office late on Mondays.

You are requested to please ensure strict punctuality on the

part of Government emplayees in attending offices and to

see that no employee comes late to office or leaves early
on working days unless there are sufficient reasons and
Proper permission is obtained, in advance, which should be
counted as short leave. These instructions may please be
brought to the notice of all the Government emnployees
under your control for strict compliance.

2. The receip

t of this letter may please be acknow-
ledged.
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Copy of U.0. Cireular letter No. 1743-SII-(3)-70, dated
1ith Mareh, 1970, from the Chief Secretary to Govern-
ment, Punjab, to all the Administrative Secretaries to
Gtzvemmcnt. Punjab, and Heads of Departments elc,
ete.

Subject ;: Punctuality in Office attendance,

b U Punctuality in Office attendance is one of the pre-
0-67, duted Tequisites of satlislactory conduect of Government em-
IRRAML slovees. Government have been stressing the need and

S i ear importance of punctuality from time fo time,—vide circular
a7, dsted Communications noted in the margin. Recent surprise
28°12:1987. checks have however, revealed that laxity has again crept

¥ No.a327- in the observance of these instructions and Government
3.';{5:3;""- may be constructed to fake a-more serious note of the de-
3-3970  fault in this regard.

2. Senior and supervisory olficers also hale 1o ob-
serve punctuality themselves, all the more s0 to set an
example for their subordinates to follow and also to be in
a position to exercise effective check on their punctual
attendance. It is hoped that now when thesé instructions
are again brought to the notice of all concerned, there will
be occasion for taking notice of any lapse in this regard.

Copy of Punjab Government Cireular letter No. 1338-
ASII-70/5819, dated 17th March, 1970, from the Chief
Secretary to Government. Punjab, to all Heads of
Departments, ete., ele.

Subject : Grant of earned leave to Government employees

I am directed to invite your attention to Recommenda-
fion No, 172(vii) of the Punjab Administrative Reforms
Commission wherein it has been laid down that all officials
should be encouraged to take leave regularly and low paid
employees given a heoliday bonus once a year. The Punjab
Governmenti have considered the recommendation and
have accepted it to the extent that the employees should be
encouraged to take leave regularly and as far as possible
the leave should be given liberally. You are accordingly
requested to bring these instructions to the notice of all
concerned for compliance.

2. The receipt of this letter may kindly be acknow-
ledged.
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Extract from Minisiry of Home Affairs.
OM. No, 25/34(5)/67-Ests{A), dated the 22nd May, 1969.

1. Contacts in general,

Officers should exercise the utmest discretion in their
contacts with foreign correspondents, members of foreign
missions/organisations and other foreign nationals in India,
They should scrupulously aveid any conversation likely to
reveal, even inadvertantly. infoermation on matters of sec-
ret nature. They should also aveid over-patronisatipn and
indiscriminate and frequent acceptances of hospitality, par-
ticularly of an informal nature; from foreign nationals or
Indian nationals employed by foreign missions. Such ex-
cessive hospitalily could place the recipient under obliga-
tion to the host and may thus impair the impartial and judi-
vious exercise of his functions in the eves of others.

2. Private correspondence.

Private correspondence with foreign Embassies/Mis-
sions/High Commissions should be avoided. Similarly, no
private or personal correspondence on matters of an offi-
cial nature should be entered into directly with members of

foreign missions in India.

3. Gifts.

. In the matter of exchange of gifts with foreign na-
tional/members of foreign missions or acceptance of
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foreign articles from them, the relevant provisions of the
ALS. (Conduct) Rules, 1968, should be borne in mind and
prior permission taken whenever necessary under the
rules. It is to be noted that it would be illegal to bring
foreign exchange into this country same as provided for in
the Foreign Exchange Regulations.

4. Attendance at National Day Receptions.

Officers shall attend National Davy Receptiong by
foreign Missions only after obtaining the prior permission
of the Government.

5. Aecceptance of invitations/hospitalify,

(i) Officers should normally accept invitations for
formal or informal entertainment offered by foreign dip-
lomats only when the invitation is from an officer of a
corresponding or higher diplomatic status.

(ii) Officers of the ranks of Under Secretary and
Deputy Secretary and comparable ranks should not accept
any invitations except with the prior and specific approval
of the Secretary concerned.

6. Official and Social Calls.

(1) Officers shall not initiate action for paying official/
social calls on Heads of Missions/Consulates of other coun-
tries or members of the Staff.

(2) Officers should particularly ensure that the con-
tacts with representatives of other couniries are limited
to their appropriate official level.

7. Report of conversations at social functions .

All officers who aceept or are permitted to accept invi-
tations to social functions from foreign diplomats/repre-
sentatives of foreign missions should report to their senior
officers, any conversation with diplomats/representatives
of foreign missions on matters of interest and importance
to Government, on such occasion.
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8. Return of hospitality accepted from foreigm Missions/
conclusions.

It was well recognised every where that diplomals are
specially paid to enable them to entertain loeal officials and
that the local officer’s capacity to return their hospitality is
limited. There need not therefore, be anything like a quid

o quo basis maintained in the matter of entertainment
between diplomats and loeal officers,

9. Supply of information to members of Missions /Consu-
lates and nationals of other countries.

The supply of information to foreign Mission/Consu-
lates or their members or foreign nationals is the responsi-
bility of the Central Government. This should not be done
directly or by implication by any officer on his own per-
sonal assistants and Secretaries in foreign Missions /Con-
sulates should be avoided. No officer should on any ac-
count maintain contacts with junior diplomatic personnel
in foreign missions/Consulates except with the express
approval of the Government,

10. Putting under staying up foreign nationals guests.

(a) Officers should not stay as guests with foreign dip-
lomats or foreign mationals in India. They could. how-
ever, stay with foreign diplomats or foreign nationals ab-
road with the permission of the Government.

(b) Officers should not invite foreign diplomats to stay
with them as their guests in India.

11. Employment of wives/dependants of officers.

An officer whoese wife or dependant infends to take up
empleyment under a foreign Mission in India or with any
foredgn Mission in India or with any foreign organisation
(including a Commercial concern) should apply to  Govern-
mrent for permission:

12, Acceptance of lifts in aiveraft belonging to foreign Em -
EFassies in India or foreign Government abroad.

No officer should accept, or permit his wife or depen-
dents 1o accept passage money or free air transport from a
foreign Mission/Government or organisation. Exceptional
cases where humanitarian or eompassionate grounds are
involved should be referred to Govermment for grant
of permission.
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Relaxation of this rule is permissible only in cases
which are covered by specific agreements or memoranda
of understanding entered into by the Government of India
with foreign Government or organisations and which
might still be in force. In regard to invitation to visits to
abroad which may be accapted only after consultation with
the Ministry of External Affairs, the convention in respect
of senior officers is that while local hospitality offered by
foreign Governments may be accepted. The cost of the
travel is not accepted from the host. Also such hospitality
is not accepted from non-Government societies, organisa-
tions, private parties, etc.

There would, however, be no objection to the accept-
ance of the cost of passage in the case of officers who are
invited by foreign Governments and organisation to parti-
cipate in conferences, seminars, ete. if the invitation is ex-
tended to a particular officer by name with a view to bene-
fit from the expertise of the officer invited. In other cases
in which participation in conferences ete, is considered de-
sirable in the interests of the officer concerned or the
department sponsoring his deputation, the cost of passage
should continue to be met by the sponsoring Department.

Within the foreign country, an officer could accept a
free flight in connection with his official duties only. When
an officer and his family are in a foreign country as State
guests, it would be permissible for them to accept free
flights from foreign Governments.

13. Disposal of immovable property by lease to foreign
nationals.

Under rule 16(3) of the AIS (Conduct) Rules, 1968. no
officer shall, except with the previous knowledge of the
Government acquire or dispose of any immovahle pr
by lease, mortgage; purchase, sale, gift or otherwise either
in his own name or in the name of any member of his family,
provided that the previous sanction of the competent autho-
rity shall be obtained by the officer if any such transactions
with a person having official dealings with the officer or
ntherwise than through a regular or a reputed dealer, The
term ‘lease’ occurring in this rule covers letting out accom-
modation on rent, either by written or oral agreement,
whether for a short period or for a long one. It js clarified
that prior permission should be taken or prior intimation
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given, as the case may be, in regard to all transactions in
immovable properties, including ‘lease’ as explained above
with foreign or nationals/member of foreign Missions/
Organisations controlled by or associated with foreign Mis-
sions.

14. Joining of foreign language classes :

Officers desirous of joining foreign language classes
conducted by foreign Missions and Embassies in India or
organisations controlled by, or associated with foreign Mis-
sions of Indo-foreign cultural organisations should seek
prior permission from the Government.

15. Association of officers with Indo-foreign culturil
organisations.

Officers should not be members d:f, or actively partici-
pate in the activities of Indo-foreign cultural organisations
without the permission of the Government.
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Para 37 of the Secretariat Instructions Manual -

“Smokers should provide themselyes with ashtrays
or other receptacles. Matches, cigars and ciga-
raties ends should not be thrown op the floor,
nor should any one smoke in the Record Room.
This instruction should be strictly observed
and any breach of it, will render the offender
liable to severe punishment.

Jamadars and Orderlies should desist from smoking
while on duty with officers. Those who wish to
have a smoke should do so during the interval
for lunch after leaving their seats and while
they are not on duty with officers.
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Instrictions issued in the year 1939 by the Registrar, Pun-
jab High Court:

“It has been brought to the notice of the Hon'ble
Judges that the Presiding Officers of some Sub-
ordinate Courts smoke while hearing cases.

The Hon'ble Judges are, therefore pleased to direct
that no Subordinate Judge, Magistrate or District
and Sessions Judge shall smoke in hig eourt
while hearing cases.

I am to request that these instruetions be brought to
the notice of the Presiding Officers, of all

courts subordinate to you.”
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Copy eof No. 7/3/70-AIS (II), dated 6th April, 1970, from
Shri B. Narasimhan, Under Secretary to the Govern-
ment of India, Ministry of Home Affairs, New Delhi-1 to
the Chief Secretaries of all State Governments except
Tamil Nadu,

Subject —Departmental proceedings—Extraets from the
judgmenls of the High Courts and Supreme
Court,

1 am dirceted to forward herewith a copy of this
Ministry’s O.M. No, 106/18/69-AVD, dated the 26th Feb-
ruary, 1970 on the above subject, for information and

guidance,
PUNJAB GOVERNMENT

Endst. No. 2886-S11-(3)-70/9116, dated Chandigarh, the
20th May, 1970.

A copy alongwith that of enclosures is forwarded to
all the Heads of Departments/the Registrar, Punjab and
Haryana High Court, Commissioners of Divisions, District
and Sessions Judges and the Deputy Commissioners in
the Punjab for information and guidance.

By order,
B ..

Under-Secretary Services,
for Chief Secretary to Government, Punjab

A copy alongwith that of enclosures is forwarded to the
Financial Commissioners and Administrative Secretaries
to Government, Punjab, for information and pguidance.

(Sd.) ..

Under-Secretary Services,
for Chief Secretary to Government, Punjab.
To

All the Financial Commissioners and

Administrative Secretariecs to  Government,
Punjab.

17.0. No. 2886-SII-(3)-70, dated Chandigarh, the 20th
Mayv, 1970.
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No. 106/18/68-AVD

GOVERNMENT OF INDIA.
MINISTRY OF HOME AFFAIRS.

New Delni, the 24th February, 1970
oth Phalguna, 1891

OFFICE MEMORANDUM

An Officer of the Indian Administrative Service was
removed from service as a result of disciplinary proceed-
ings taken against him by a State Government. The Offi-
cer filed a writ petition in the High Court and the Court
set aside the order of remaoval from service on the ground
that the finding of the Board of Inquiry about the guilt of
the officer had been affected to a siggiﬁcant extent by sur-
mises and conjectures, and that the ding was given with-
out due weight to erucial puints of fact as well as law,
which had a vital bearing on the charges, The court ob-

the Court had to see that the proceedings against the de-
linquent had heen held in a manner consistent with the
tules of natural justice and that there was no violation of
the statutory ruleg prescribing the mode of enquiry or a
palable error of law. The finding of guilt must be on the
basis of proof which must be such as to create belief and
not mete suspicions. In this connection extraets of certain

Point is that a conelusion must be based on satisfactory

evidence so that there is no failure of natural justice. Thisg

15 eireulated for information.

R. C. JOSHI,
Under-Seeretary to the Govt. of India

AUTHORISED FOR ISSUE.

(B. S. KOHLD)
SECTION OFFICER,
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To
All the Ministries of the Govt. of India,
(Chief Vigilance Officer), New Delhi.
No. 106/18/60-AVD, dated the 24th February. 1870.

Copy to the Chief Seeretary to the Government of
Tamil Nadu, Public Special Department Madras.

R. C. JOSHI,
Under-Secrelary to the Govt, of India.
Mo, 106/19/69-AVD, dated 24th February, 1970.

Copies to the Chief Secretaries to all the Union
Terrifories.

R, C. JOSHI,

Under-Secretary to the Govt, of India.

DEPARTMENT PROCEEDINGS—THEIR NATURE

Extracts from the judgments of High Court & Supreme
Court.

“Tt is alleged that the respondent took out from his
pocket a wallet and from it produced what appeared to
Mr. Rajagopalan to be a folded hundred rupee note
Mr. Rajagopalan showed his stern disapproval of this
eonduect, whercupon the respondent said ‘No’ and put the
wallet with the note in his pocket. After a few minutes
the interview ended and the respondent left Mr. Raja-
gopalan's place.”

It remiaing to be considered whether the respondent is
not right when he contends that in the eircumstances of
this case, the conelusion of the Government is based on no
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evidence whatover. I is a conclusion which is  perverse

and, therefore, suffers from such an obvious and patent

error on the face of the record that the High Court would

be justified in quashing it. Tn dealing with writ petitions

filed by public servants who have been dismissed, or other-

wise dealt with so as to attract Art, 311( 2 the High Court

under article 226 hag jurisdiction {o enquire whether the

conclusion of the Governmeént on which the impugned

order of dismissal rests is nol supported by any evi-

dence at all. 1 is true that the order of dismissal which

MighCout may he passed against a Government servant found guilty

;ﬁfﬁﬂ of misconduct, can be described as an administrative

sabclied that grder; nevertheless, the proceedings held against such a

byt 4 public servant under the statutory rules to determine

oo a0 whether he is guilty of the charges framed against him are

AW in the nature of quasi-judicial /proceedings and there can

be little doubt that a writ of certiorari for instance, can be

claimed by a public servant if he is able to satisfy the High

Court that the ultimate eonclusion of the Government in

the said proceedings which is the basis of his dismissal,

is based on no evidence, In fact, in fairness to the learn-

ed Attorney-General, we ought to add that he did not
seriously dispute this poesition in law.

He, however, atiempted to argue that if the appellant
acted bona fide, than the High Court would not be justified
in interfering with its cenelusions though the High Court
may feel that the conelusion is based on no evidence. His
contention was that cases where conclusiong are reached
by the Government without any evidence, could not, in
law, be distinguished from the cases of mala fide; and so
he suggested that perverse conelusiong of fact may be and
can be attacked only on the ground that they are mala-
fide, and since mala fides were not alleged in the present
case, it was not open to the respondent to contend that the

view taken by the appellant can be corrected in writ pro-
ceedings. .

We are not prepared to accept this contention. Mala-
fide exercise of powers can be attacked independently an
the ground that it is mala fide. Such an exercise of power
ig always liable to be quashed on the main ground that it
is not a bona fide exercise of power. But we are not pre-
pared to hold that if mala fides ave not alleged and bong-
fideg are assumed in favour of the appellant, its conclusion
on a question of fact cannot be successfully challenged
even if it is manifest that there is o evidence to support it
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The two infirmatives are separate and distinet though, con- ;‘:’tl;ﬂ? *if:;
ceivably, in some cases both may be present, There may il
be cases of no evidence even where the Government is act- Eg;"drf oo ng.
ing bona fide; the said infirmity may also exist where the tan b issued
Government is acting mala fide and in that case, the conclu- Mheet
sion of the Government not supported by any evidence mels fide.
may be the result of mala fides but that does not mean that

if it is proved that there is no evidence to supporl the con-

clusion of the Government, a writ of certiorary will not

jssue without further proof of mala fide,

That takes us to the merits of the respondent’s conten-
tion that the conelusion of the appellant that the charge
framed against the respondent has been proved, is based on
no evidence, The learned Attorney-General has stressed
before us that in dealing with this guestion, we ought fo
bear in mind the fact that the appellant is acting with the
determination to rooi out corruption, and so, if it is shown
that the view taken by the appellant is a reasonably possi-
ble view this court should not sit in appeal over that deci-
sion and seek to decide whether this Court would have
taken the same view or not. This contention is no doubt
absolutely sound. The only test which we can legitimately Hizh Coun
apply in dealing with this part of the respondent's case is, sider  the
is there any evidence on which a finding can be made Aitien of
against the respondent that charge was proved against him. or adoduacy
In exercising its jurisdiction under Art. 226 on such a plea, of svidence
the High Court cannot consider the question about the suffi- claitie. Juriss
ciency or adequacy of evidence in support of a particular §ction
conclusion. at'ig a matter which is within the compe- That is a
tence of the authority which deals with the question. but J*§. ™
the High Court can and must enquire whether there is any competence

evidence at all in support of the impugned conclusion .. gy

aufbority

Now, in this state of evidence, how can it be said that Eﬁ:ﬂr'mcw"
the respondent even attempted to offer a bribe to Whaher
Mr. Rajagopalan ? Mr. Rajagopalan makes a definite state- thereis any
ment that the respondent did not offer him a bribe, He 5o
merely refers to the fact that the respondent took cut a
paper from his wallet and the said paper appeared to him
like a hundred rupee note double folded. Undoubtedly, Whete sus.
Mr. Rajagopalan suspected the respondent’s canduet, and so, b ke e
made a report immediately. But the suspicion entertain- plesof
ed by Mr. Rajagopalan cannot in law, be treated as evidence £

against the respondent even though there is no doubt that
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Mr. Rajagopalan is a straight forward and honest officer.
Though we fully appreciate the anxiety of the appellant to
root out corruption from public service, we cannot ignore
the fact that in carrying out the said purpose, mere suspi-
ciem should not be allowed to take the place of proof even
in domestic enquiries. It may be that the technical rules
which govern eriminal {rials in courts may not necessarily
spply to disciplinary proceedings but nevertheless, the
principle thal in punishing the pguilty scrupilous care
rmust be laken to see that the innoeent are not punished,
apilies as much to regular criminal trials as to discip-
Iinary enquiries held under the statutory rules. “(Unien of
India 1s. H. C. Goel, ATR, 1964 SC 364).

“It is true that so far as deparimental proceedings are

thongh ot concerned, they are nog¢ governed by the Indian Evidence

governod by
‘Mo Indian

Evidenee
mct  pre
mbjent o
che Tules

AT o byl
Gstice.

Act. In other words, the striet provisions laid down in the
Indian Evidence Act are not applicable to departmental
proceedings. Nevertheless, the proceedings are subject to
rules of natural justice. The question, therefore, is as to
what a principal of natural justice is involved in sucha case.
The rules of natural justice are not codified and cannot be
staled with exacfitude. In departmental proceedings, if is
unnecessary to import the strict procedure applicable to
judicial trials, But where the departmental enguiry con-
sists of the trial of a charge in which the punishing autho-
rity either by himself or through his delegate has a statu-
tory duty to hear the delinguent or his witnesses, the pro-
cedure adopted is to a certain extent like a fudirial trial &
it is an open question as to whether such proceedings are
purely administrative or are to be considered as quasi-
judicial* (Amulya Kumar ps, L. M. Bakshi, AIR 1958,
Calcutta 470).

“Generally when a fact finding Tribunal arrives at its
own: conelusions of fact after due eonsideration of the evi-
dence before it the High Court will not interfere, It is
neeessary, however, that every fact for and against the per-
son proceeded against must have been considered with duc
care and the Tribunal must have given its finding in a
manner which would clearly indicate what were the ques-
tions which arose for determination, what was the evidence
Pra and contra in regard to each one of them and what
were the findings reached on the evidence hefore it The

conclasions reached by the Tribunal should not be coloured

by any irrelevant considerations or matiers of prejudice




snd if there arve any circumstances which required to be
explained by the person charged, he should be given an
opporfunity of doing so. On no account whatever should ;ﬂtﬂl‘:;‘“qs
be the Tribunal base its findings on suspicions, conjectures should ok
or surmises nor should it act on no evidence at all or on [ g
improper rejection of material & relévant evidence or parf- nlevant con-
1y on evidence and partly on suspicions, conjecture and ;’fﬁﬁ:{:g
surmises and Il it does any thing of the sort its findings ol npeejudics

even though on questions of fact will be liable to be sef Fidfindine
aside by the High Court. %hullliul niol
ase ik

In order to find a person guilty on cireumstantial eyi- Eﬁ?ﬁfﬁnﬂn
dence. the cifcumstance or the circumstances must be such JUFIE,
as would irresistibly lead to an inference of guilt. of the nor showld It
person charged with the offence. Thus where in a diseip- &3, 00
linary action against a public servant, the inference b
ouilt drawn by the Tribunal from the circumstances is not
the only irresistibly inference, then there is an error of law
committed which may merit rectification by a writ court.

Held on faets that the conclusions of the inquiring offi- Circumslis.
cer in a disciplinary action against a public servant were ol
not based on evidence but on wrong inferences drawn from 3 1o
evidence and that he did not exhibit the proper sense of i
responsibility, as a fact finding Tribunal, in arriving at his Inference ol
conelusions and therefore his report was guashed under =
Art. 996. “(Golam Mohiuddin ps, State of West Bengal

A LR, 1964 Calcutta 503).

“Ty the present appeal, it has been urged before us b Concliislans
Mr. Vishwanath Sastri on behalf of the apgpenam that thi Bl
view taken by the High Court that the findings of the Tri- Rlpticds
hunal were not supported by any evidence is obvicusly in- e,
correct and that the High Court has in faet purported to re- Inqil ry
appreciate the evidence which it had no jurisdietion to do. ﬁﬂﬂﬁﬂ.
It is common ground that in proceetings under Arts, 226
and 227, the High Court cannot sit in appeal over the find- [ish Cout
ings recorded by a competent tribunal in a departmental e appreiate
enquiry so that il we are satisfied that in the present case e e
of the High Court has purported to reappreciate the evi- sitl"ill":uw;;juﬂld
dence for itsell that would be outside its jurisdiction. It W™ E
is also common-ground that if it is shown that the impugned & Sompta.
findings recorded by the Administrative Tribunal ave not husre.
supported by any evidence, the High Court would be jus- oy
tified* in setfing aside the said findings. That is how the '
narrow gitestion which falls for our deecision in the present
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appeal is : Was the High Court right in holding that there
\&F;I;Enﬁ evidence on which the findings of the Administra-
tive Tribunal could be suslained 7......

There are two other considerations to which reference
must be made. In its judgment the High Court has
ohserved that the oral evidence admittedly did not support
the case against the respondent. The use of the word
‘admittedly’, in our opinion amounts, somewhat to an over-
statement and the disﬂussécju that [Et“ﬂw this over

' statement in the judgment indicates an attempt to appre-
m‘ ”]’1::;2 ciate the evidencelwh%?h it would ordinarily not be open to
dwclmﬂ?h: the High Court to do in wril proceedings. The same com-
Trivunal was ment falls to be made in resard to the discussion in the
fatiacioy judgment of the High Court where it considered the dues-
and M- tion about the inlerpretation of the word “Chatrapur
Gumitving Saheb”. ‘The High Court has observed that “in the absence
it conclision of g elear evidence on the point the inference drawn by the
comderea Tribunal that Chatrapur Saheb meant the respondent
in wiit would not be justified.” This observation clearly indicates
PAOT- that the High Court was attempting to appreciate evidence.

The Judgment of the Tribunal shows that it considered
several faets and circumstances in dealing with the ques-
tion about the identity of the individual indicated by the
cxpression “Chatrapur Saheb” Whether or not the evi-
dence on which the Tribunal relied was satisfactory and
sufficient for justifying its conclusion would not fall to be
considered in a writ petition. That in affect is the approach
inifially adopted by the High Court at the beginning of its
Judgment. Hewever, in the subsequent part of the judg-
ment the High Court appears to have been persuaded to
appreciate the evidence for itself, and that in our opinion,
is not reasonable or legitimate.

The High Court has also commented on the fact that the
Tribunal should have examined Bronjorji before relying
upon statements made by him in his letter addressed to
Mr, Patnaik. There is some foree in this argument: but the
finding of the Tribunal in regard to the purchase of the
Austin car is based on several other considerations all of
which have been duly proved. In fact about the main
features of this transaction there was no serious contro-
versy between the parties. The parties were at issue on
the question as {o the cffect of these broad features but that,
clearly is a question of fact which fell within the jurisdie-
tion of the Tribunal. We have carefully considered the
reasons given by the High Court in its judgment under
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appeal but we are unable 1o accept the contention pressed
before us by Mr. Sinha for the respondent, that the con
clusion of the High Court is right when it says that the
Tribunals' findings against the respondent were based on
no evidence, Whether or not the High Court or this court
agrees with the conclusions of the Tribunal is another mat-
ter. The question to be considered is whether the said con-
clusions could be set aside on the narrow ground that they
are not supported by any evidnee. In our opinion, it is diffi-
cult to accept the view, that there is no evidence in sup-
port of the conclusions recorded by the Tribunal against the
respondent”. (State of Orissa ys. Murlidhar Jena. AIR
1963 8.C. 404).

“In considering whether a public officer is guilty of
the misconduct charged against him, the rule followed, in
criminal trials that an offence is not established unless
proved by evidence beyond reasonable doubt to the satis-
faction of the court, does not apply and even if that rule is
not applied, the High Court in a petition under Art. 226 of
the Constitution is not competent to declare the order of |y » petition
the authorities holding a4 departmental enquiry invalid. urder = Ad.
The High Court is not constituted in a proceedings under fﬁ;ﬁuﬁ'?f nai
Art. 26 of the Constitution, a Court of appeal over the deci- & coutt of
sion of the aythorities holding a departmental enquiry &?:fﬁﬂ:::?
against a public servant; it is concerned to determine whe- deparimental
ther the enquiry is held by an authority competent in that USRI 3+
behalf, and aceording to the procedure prescribed in that
behalf, and whether the rules of natural justice are not
violated. Where there is some evidence; which the autho-
rity entrusted with the duty to hold the enquiry has accept-
ed and which evidence may reasonably support the conclu- ! 100t the
sion that the delinquent officer ig guilty of the charge, it is f:',';'i,“@'fw'}i
not the functon of the High Court in a petition for a writ 10 review the
under Art. 226 to review the evidence and to arrive at an :ﬂ?&“fﬁ‘:ﬁj
independent finding on the evidence. The High Court may \"dependen:
undoubtedly interfere where the departmental authorities Eﬁiﬂc?"
have held the proceedings against the deliquent in a man- p,
ner inconsistent with the rules of natural justice or in vio- wi ool
lation of the statutory rules prescribing the mode of en- Lo he
quiry or where the authorities have disabled themselyes facisifimn.
from reaching a fair decision by some considerations extra- ', tther-
nepus to the evidence and the merits of the case or by allow- i':-’?czﬁ.mw'
ing themselves to be influenced by irrelevant eonsidera-
tions or where the conclusion on the very fact of it is so

wholly ar:bitra'!‘y and capricious that no reasonable person
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could ever have arrived at the conelusion, or on similar
grounds. But the departinenial authorities are, if the en-
quiry is otherwise properly held, the sole judges of facts
and if there be some legal evidence on which their findings
can be based, the adequacy or reliability of that evidence
is not a matter which can be permitted to be canvassed
before the High Court in a proceeding for a writ under Art.
226 of the Consfitution. . . ...

High Court in our judgment the proceedings before the depart-
ade as mental authorities were regular and were nol vitiated on
arder thaipe account of any breach of the rules of natural justice. The
Cove would gonclusions of the departmental officers were fully borne
wa di- out by the evidence before them and the High Court had
tent con- g jyrisdiction to set aside the orders either on the ground
the evidence. that the approach to the evidence was not consistent with
the approach in a eriminal ease, “noy on the ground that
the High Court would have on that evidence come fo a
different conclusion. The respondent had also ample op-
portunity of examining his wiinesses after he was informed
of the charge against him. The conclusion recorded by
the punishing authoerity was therefore not open to be can-
vassed, nor was the liability of the respondent to be pu-
nished by removal from service open fo guestion before
the High Court” (State of Andhra Pradesh Vs S. Sree

Rama Rao. ALR., 1963 5.C. 1723).
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Copy of Punjab Gevernmen{ Circular lefler. No. 2257-
3GA-T0/10514, dated 22nd May, 1970, from the Chief
Seeretary to Government. Punjab, to all Heads of
Departments ete,, ele.

Subject : Reduction in the number of peons in Govern-
ment offices

I am directed to invite your attention to Punjab Gov-
ernment circular letter No, 64B-6GS-63/3318, dated the
14th February, 1963, on the subject noted above, and to
say, that on further consideration, Government have deci-
ded that all Administrative Secretaries and District and
Sessions Judges may be allowed two peons each.
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Suges [F6 3 v Aegva © andl Uss  &: duss-Fere2-4(1)-68f
15948, st & @3, 1968 B39 fmfoe w8 foas (owfowt i fou fove
# golez a3 fr wifid redawse fogt &9 80 mae U= Die waets
2 mitz fanfog &151 oel 3 @ &w few evmalous = mile 15 mee
fiiz 3t witel 31 wi3 wrdsa % few uwel REdagrest ©1 53 = aws
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Copy of Circular letter No. 462-6(FR)-70/12752, dated the
15th June, 1990, from the Commissioner for Finance and
Secretary to Government, Punjab, Finance Department
addressed to all Heads of Depariments, ete.. ete.

Subject : Grant of free edueation facilities to the children
of deceased Government employees. '

I am directed to address vou on the subject cited above
and to say that the Punjab Government have had under
consideration for seme time the question of allowing free
edueational facilities to the children of the deceased Gov-
ernment employees. Tt has now been decided to allow free
educational facilities Lo the unmarvied children of all Gov-
ernmeni employees who die while in service; subject 1o
the following conditions :—

(i) The benefit of free edueation shall be allowed
upto Degree Courses (including Professional
Courses). provided the children get admission in
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the said courses on merit and pass the examina-
tion held from time to time.

(i) Tuition fee at the rate as admissible in Govern-
ment institutions only shall be re-imbursed.

{iii) The benefit will be admissible from the date of
death of the Government employee conce
to his children who are actually dependent upon
their guardian.

2, The&eﬂurderg shall have effect from the 1st June,
19710
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Quias fef 3 wu 3 HEUz Fmd 38 AF feo fows ot sefam
T3 fg odiwst € sevl @l &ed mevaw SSW R 999 Houw
HonE 1961 few (s Aeeai dis W5 -

(a) That severe notice should be taken of the practice
of untouchability in Government offices and by
Government gervants; and

(b) that the police and magistracy have a special
vbligation to enforce the provisions of the Un-
touchability (Offences) Act, 1955, and it is the
duty of all Government servants to help them
in the enforcement of the Act and in creating the
necessary climate to remove untouchability from
the mind of the orthodox section of the commu-

nity.
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Copy of Circular letter No. 4123-2SI11-70/22681, dated the
28th August, 1970, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments
ete., ete.

Subject ! Grant of special casual leave to work-charged
establishment who undergo sterilization opera-
tion under ‘Family Planning Scheme'.

1 am directed to invite a reference to Punjab Govern-
ment letter No. 4087-4SI-67/32084, dated the 5th/Tth
December, 1967 on the subject noted above and fo say that
the following concessions which have been allowed to
Punjab Government employees, are also extended to the
employees of work-charged establishments with imme-

diate effect :—

(1) Six days' special casual leave to the employees
who undergo Vasectomy/Salpingeciomy opera-
tion.

(2) Another six days’' special casual leave to the em-
ployees who undergo Vasectorny operation for
the second time in the event of the first opera-
tion being unsuccessful.

(3) 14 days’ special leave to female employees under-
going fubectomy operation (in case of non-
puerperal sterilization).

(4) One day’'s special casual leave to female em-
plovees for the day of insertion of loop.

2. These orders are being issued with the concurrence
of Finance Department,—uvide their U.0O, No, 4188-4FR-70,
dated the 11th August, 1870

[Pablished in the Punjab Government Gazetie, Legislaiive
Supplement Ordinary, dated the 11th September, 1970].
PUNJAB GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
Notification
The 3rd September, 1870

No. G.S.-R. 87/Cgnst./Art. 187, 300 and 318/70.—In
supersession of Punjab Government notification No. GSR-
33/Const./Art. 187, 302 and 318/69, dated the 6th March,
1968 and in exercise of the powers conferred by the proviso
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to article 309 and clause (b) of article 318 read with clause
(3) of article 187 of the Constitution of India and all other
powers enabling him in this behalf, the Governor of
Punjab in consultation with the Speaker of the Punjab
Vidhan Sabha, i so far as such consultation is necessary
under the aforesaid provisions, is pleased to make the fol-
lowing rules, namely :—

THE PUNJAB CIVIL SERVICES (PUNISHMENT AND
APPEAL) RULES, 1970

1. Short title and commencement.—(1) ‘Thﬁs_e rules
may be called the Punjab Civil Services (Punishment and
Appeal) Rules, 1970.

(2) They shall come into foree at once.

2. Definitions.—In these rules, unless the context
otherwise requires—

() “appointing authority” in relation to a Govern-
ment employes means—

(1) the authority empowered to make appoint-
ments to the service of which the Govern-
ment employee is for the time being a mem-
ber or to the grade of the service in which
the Government employee is for the time
being included; or

(ii) the authority empowered to make appoint-
ments to the post which the Government em-
ployee for the time being holds, or

(iii) the authority which appointed the Government
employee to such service, grade or post, as
the ease may be, or

(iv) where the Government employee having been
4 permanent member of any other service or
having substantively held any other perma-
nent post, the authority which has been in
continuous employment of the Government
appointed him to that service or to any
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grade in that Service.or to that post which-
ever authority is the highest authority ;

(b) “Commission” means the Punjab Publi¢ Service
Commission ;

(¢) “Government” means the Government of the
State of Punjab ;

(d) “Government employee” means any person ap-
pointed to any Civil Service or post in conmnec-
tion with the affairs of the State of Punjab.

Explanation —A Government employee whose ser-
vices ave placed at the disposal of a company, corperation
prganisation or a lucal authority by the Government ghall,
for the purposes of these rules he deemed to be a Govern-
ment employee serving under the Government notwith-
standing. that his salary is drawn from sources other than
the Consolidated Fund of the State :

(e) "Governor” means the Governor of Punjab ;

(f) “punishing authority” means the authority com-
petent under these rules to impese on a Govern-
ment employee any of the penalties specified in
rule § ;

(g) “Service” means a civil service of the State of
Punjab.
3. Application—(1) These rules shall apply to every
Government employee, but shall not apply to :—
(a) any member of the All-India Services ;

(b) any person in easual employment ;

(¢) any person subject to discharge from service on
less than one month's notice

(d) any person for whom special provision is made
in respect of matters covered by these rules by
or under any law for the time being in force or
by or under any agreement entered into by or
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with the previous approval of the Governor
betore or after the commencement of these
rules, in regard to matters covered by such
special provisions:

(2) Notwithstanding anything contained in sub-rule
(1) the Governor may by order exclude any class of Gov-
ernment employees from the operation of all or any of
these rules ;

() Nolwithstanding anything contained in sub-rule
(1). these rules shall apply to every Government employee
temporarily transfarred to a service or post coming within
clause (d) of sub-rule (1) to whom. but for such transfer
these rules would apply ;

(4) If any doubt arises whether these rules or any of
them apply to any person, the matter shall be referred to
the Governor, who shall decide the same.

PART 1II

4. Suspenmsion—(1) The appointing authority or any
other authority to which it is subordinate or the punishing
authority or any other authority empowered in that behalf
by the Governor by general or special order, may place a
Government employee under suspension—

(a) where a disciplinary proceeding against him is
contemplated or is pending, or

(b) where a case against him in respect of anv
criminal offence is under investigation, inquiry
or frial :

Provided where the order of suspension is made
by an authority lower than the appointing authority, such
authority shall forthwith report to the appointing authority
the eircumstances in which the order was made. ]

(2) A Government emplovee shall be deemed to have

been placed under suspension by an order of appointing
authorify—

(a) with effect from the date of his detention. if he is

defained in custody whether on a criminal charge
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Er otherwise, for a period exceeding forty-eight
ours ;

(b) with effect from the date of his conviction, if, in
the event of a conviction for an offence, he is
sentenced to a term of imprisonment ex-
ceeding forty-eight hours and is not forthwith
dismissed or removed or compulsorily retired
consequent to such convietion.

Explanation—The period of forty-eight hours refer-
red to in clause (b) of this sub-rule shall be com-
puted from the commencement of the imprison-
ment after the conviction and for this purpose,
intermittent periods of imprisonment, if any
shall be taken inte account.

_ Where a penalty of dismissal, removal or compulsory
retirement from service imposed upon a Government em-
ployee under suspension is set aside in appeal or on review
under these rules and the case is remitted for further
inquiry or action or with any other directions, the order of
his suspension shall be deemed to have continued in force
on and from the date of the original arder of dismisal, re-
moval or compulsory relirement and shall remain
in foree unti] further orders,

(4) _Where a penalty of dismissal, removal or compul-
sory retirement from service imposed upon a Government
employee is set aside or declared or rendered void in con-
sequence of or by a decision of a court of law and the
punishing authority., on a consideration of the cireum-
stances of the case. decides to hold a further inquiry
against him on the allegations on which the penalty of
dismissal. remowval or compulsery retirement was
originally imposed, the Government employee shall be
deemed fo have been placed under suspension by the
appointing authority from the date of the oviginal order
of dismissal, removal or compulsory retirement and shall
continue to remain under suspension until further orders.

(5) (a) An order of susnension made or deemed to
have been made under this rule shall cantinue to remain in
force until If is modified or revoked by the authority com-
petent to do so,
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(b) Where a Government employee is suspended or is
decmed to have been suspended whether in connection with
any disciplinary proceeding or otherwise, and any other
disciplinary proceeding is commenced against him during
the continuance of that suspension, the authority compe-
tent to place him under suspension may, for reasons to be
recotded by him in writing direct that the Government
employee shall continue to be under suspension until the
termination of all or any of such proceedings.

(c) An order of suspension made or deemed to have
been made under this rule may at any time be modified
or revoked by the authority which made or is deemed to
have made the order or by any authority to which that
authority is subordinate.

PART III

5. Penalties—The following penalties may, for good
and sufficient reasons, and as hereinafter provided, be im-
posed on a Government employee, namely 1 —

Minor Penalties
(i) Censure :

(i1) Withholding of his promotions :

(i1} recovery from his pay of the whole or part of any
pecuniary leoss caused by him to the Government.
by negligence or breach of orders :

{iv) withholding of increments of pay ;
Major Penalties

(v) reduction to a lower stage in the time-seale of
pay for a specified period. with further  diree.
tions ‘as to whether or not the Government em-
ployee will earn increments of pay during the
period of such reduction and whether on the ex-
piry of such period. the reduction will or will
not have the effect of postponing the future in-
crements of his pay ;

(vi) reduction to a lower time-seale of pay, grade, post
or service which shall ordinarily be a bar to the
promotion of the Government employee to the
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time-scale of pay, grade, past or service from
which he was reduced, with or without further
directions regarding conditions of restoration to
the grade or post or service from which the
Government employee was reduced and his
seniority and pay on such restoration to that
grade, post or service ;

(vii) compulsory retirement ;

(viii) removal from service which shall not be a dis-
gualification for future employment under the
Government ;

(ix) dismissal from service which shall ordinarily be
a disqualification for future employment under
the Government.

Explanation —The following shall not amount to &
penalty within the meaning of this rule, namely :—

(i) withholding of increments of pay ofa Govern-
ment employee for his failure to pass any depart-
mental examination in accordance with the
Tules or orders governing the service to which he
belongs or post which he helds or the terms
of his appointment;

(i) stoppage of a Government employee at the effi-

ciency bar in the time-scale of pay on the ground
of his unfitness to cross the bar ;

(iif) non-promotion of a Government employee,
whether in a substantive or officiating capacity,
after consideration of his case, to a service,
grade or post for promotion to which he is
eligible;

(iv) reversion of a Government employee officiating
in a higher service grade or post to a lower
service, grade or post; on the ground that he is
considered to be unsuitable for such higher ser-
vice, grade or post or on any administrative
ground unconnected with his conduct ;

(v) reversion of a Government employee appointed
on probation to any other service, grade or post,



560

to his permanent service, grade or post during or
at the end of the period of probation in accord-
ance with theé terms of his appeintment or the
rules and orders governing such probation ;

(vi) compulsory retirement of a Government em-
ployee in accordance with the provisions relating
to his superannuation or retirement ;

(vii) termination of the services—

(a) of a Government employee appointed on pro-
bation, during or at the end of the period of
his probation in accordance with the terms
of his appointment or the rules and orders
governing such probation ; pr

(b) of a temporary Government employee appoint-
ed otherwise than under contract, on the ex-
piration of the period of the appointment,
or on the abolition of the post or before the
due time in accordanee with the terms of his
appointment ; or

(c) of a Government employee employed under
an agreement, in accordance with the terms
of such agreement.

Notes—

(1) Punishing authorities have full discretion to pub-
lish in the Punjab Government Gazette reasons
for dismissal where such publicaticn is consider-
ed desirable in the public interest.

(2) In order to guard against the inadvertent re-
employment of persons dismissed from service
the authority passing an order of dismissal shall
intimate to the Deputy Inspector-General of
Police, Punjab Criminal Investigation Depart-
ment, the Deputy Commissioner and the Supe-
rintendent of Police of the district of which the
person concerned is a permapent resident, the
name of such a person and any other particu-
lars required for purpose of identification, un-
less the dismissal has been notified in the Pun-
Jab Government Gazette. Similarly, if a person
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happens to be a resident of another State, the
aforesaid officers of that State would be inform-
ed accordingly.

(3) The provision of this rule shall not be construed

to derogate from the provisions of section 36 of
the Punjab Courts Act, 1918; the Payment of
Wages Act, 1836, or any other law authorising the
imposing of fines on the ministerial establish-
ment governed hy these laws and the authority
competent to award the punishment of fine may
do so in addition to the punishments mentioned
in this rule.

{4) The discharge ol g person appointed to hold a

(5)

temporary appointment, otherwise than in
accordance with the provisions of Explanation
(vii)(b) amounts to-removal or dismissal and is,
therefore, appealable under these rules,

The distinction between censure, the withhold-
ing of promotion and non-seléction to a selee-
tion post is of considerable importance. Both
censure and the withholding of promotion are
appealable under these rules. On the other
hand, non-selection for a selection post is not
appealable. Tf a Government employee, be-
cause of an unsatisfactory record and unfavour-
able confidential reports is not selected for a
selection post and some other Government em-
ployee junior to him is selected in preference
this does not amount to the withholding of pro-
motion. If any enquiry is held against a Gov-
ernment employee and an order of censure s,
passed on him, it is opén to him to appeal: if he
does not appeal or his appeal is rejected, and is
subsequently because of the existence of this
censure in his record, he is not selected for a
selection post, and some other Government em-
ployee junior to him is selected in preference,
this also does not amoeunt to the withholding of
promotion. If, however, an inquiry is held
against a Government emplovee and an order
is passed that he should net be promoted to a
selection post for a definite period or until he
has obtained good reports this order would
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amount to the iniliction of the penalty of with-
holding prometion. This distinction between
non-selection for a selection post and withhold-
ing of a promotion may be summed up as being,
that in the former case the Government em-
ployee in question is considered for selection
but some other Government employee iy pre-
ferred on his merits, while in the Jater case the
Government employee in question has been dec-
lared beforehand as a disciplinary measure, to be
ineligible for selection irrespective of the merits
of the other Governmenl employees available.

(B) (i) While reduction of seniority as an independent
penalty is not provided for in rule 5 and cannot be imposed
as such, the loss of seniority as a result of an order of re-
duction to a iower post er time-scale being inherent in the
order of reduction cannot be avoided.

(ii) The authorilty on repromotion of a Government
employee reduced to a lower post or time-scale should be
determined by the date of such repromotion in accordance
with the orders issued by the competent authority on the
subject of seniority. Such a Government employee should
not be restored fo his original position unless this is
specifically laid down at the time the order of punishment
is passed or revised on appeal.

(iii) A Government cmployce in respect of whom one
of the penaliies included in rule 5(vi) was imposed, will on
repromotion count previous service in' the higher grade
under rule 4.4 of the Punjab Civil Services Rules, Volume
I, Part I, unless the order of punishment or the order pass-
ed on appeal directs otherwise.

(iv) An order debarring a Government employee from
counting his past service in the grade from which he is
reduced if and when reappointed to it, amounts to an order
of reduction to a stage of the grade lower than that admis-
gible under rule 44 of the Punjab Civil Serviees Rules,
Volume I, Part I, and does not: therefore, fall outside the
gcope of rule 3.

(7) Unauthorised desertion of his post by a Govern-
ment emplovee in face of enemy action, or threat of enemy
action clearly amounts to grave misconduct and would,
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therefore, constitute a ‘good and sufficient’ reason within
the meaning of rule 5. for removal or dismissal in addition
to any penalty provided in the East Punjab Fssential Ser-
vices (Maintenance) Act, 1947, Loss of pension would then
follow automatically, by virtue of the provisions of rule
2.5 of Punjah Civil Service Rules, Volume II, and it would
also be possible to forfeit the Government contribution, if
any, to the individual's Provident Fund.

6. Punishing authorities—Subject to the provisions
of elause (1) of Article 311 of the Constitution of India, the
punishing authority shall be such as may be specified in the
rules regulating the appointment and conditions of ser-
vice of the emplovee concerned,

7. Authority to institute proceedings.—(1) The Gov-
ernor or any other authority empowered by him by general
or special order may—

(a) institute disciplinary proceedings against any
Government cmployee:

(b) direct a punishing authority to institute discip-
linary proceedings against any Government em-
ployee on whom that punishing authority is
competent to impose under these rules any of the
penalties specified in rule 5.

(2) A punishing authority competent under these rules
to impose any of the penaltics specified in clauses (i) to (iv)
of rule 5 may institute disciplinary proceedings against any
Government employee, for the imposition of any of the
penalties specified in clauses (v) to (ix) of rule § notwith-
standing that such punishing authority is not competent
under these rules to impose any of the latter penalties,

PART IV

8. Procedure for imposing major penalties—(1) No
order imposing any of the penalties specified in elauses (v)
to (ix) of rule § shall be made except after an inquiry heﬁd,
as far as may be in the manner provided in this rule and
r(r_}lllle 9 or 1}11 ;h(.- n-aa-laneg provided by the Public Servants

inguiries) Act, 1850 (37 of 1850). where such in i
held under that Act. i
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(2) Whenever the punishing authority is of the opi-
nion that there are grounds for inquiring into the truth of
any imputation of misconduct or misbehaviour against a
Government employee, it may itsell inquire into, or ap-

int under this rule or under the provisions of the Publie
gzwanm (Inquiries) Act, 1850. as the case may be, an
authority to inguire into the truth thereof.

Explanation.—Where the punishing authority itself
holds the inquiry, any reference in sub-rules (7) to (20) and
in sub-rule (22) to the inquiring autherity shall be cons-
trued as a reference to the punishing authority.

(3) Where it is proposed to hold an inguiry against a
Government employee under this rule and rule 2, the
punishing authority shall draw up or cause to be drawn
u .

& (1) the substance of the imputations of misconduet or
misbehaviour into definite and distinct articles
of charges ;

(ii) a staternent of imputations of misconduct or
mis-behaviour in support of each article of
charge. which shall contain—

(a) a statement of all relevant facts including any
admission or confession made by the Gov-
ernment employee ;

(b) a list of documents by which and a list of wit-
nesses by whom, the articles of charge are
proposed to be sustained.

(4) The punishing authority shall deliver or cause %o
be delivered to the Government emplovee a copy of the ar-
ticles of charge, the statement of the imputations of mis-
conduct or misbehaviour and a list of documents and wit-
nesses by which each artiele of charge is proposed to bhe
sustained and shall reqiure the Government employee to
submit, within such time as may be specified, a written
statement of his defence and to state whether he desires to
be heard in person.

(3) (a) On receipt of the written staterent of defence,
the punishing authority may itself inquire into such of the
articles of charge as are not admitted or, if it considers it
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necessary so to do, appoint under sub-rule (2), an inquir-
ing authority for the purpose, and where all the articles of
charge have been admitted by the Government employee
in his written statement of defence, the punishing autho-
rity shall record its findings on each charge after taking
such evidence as it may think fit and shall act in the man-
ner laid down in rule 9.

(b) If no written statement of defence is submitted by
the Government employee, the punishing authority may
itself inguire into the articles of charge or may,
if it considers it necessary to do so, appoint under sub-rule
(2), inquiring authority for the purpose.

(e) Where the punishing authority itself inquires into
any article of charge or appoints an inquiring authority for
holding an enquiry into such charge, it may, by an order
appoint a Government employee or a legal practitioner, to
be known as the ‘Presenting Officer’ to present on its behalf
the case in support of the articles of charge.

. (8) The punishing authority shall where it is not the
inquiring authority, forward to the inquiring authority—

(1) a copy of the articles of charge and the statement
of the imputations of misconduct or mis-
behaviour ;

(i) a copy of the written statement of defence, if any,
submitted by the Government employee !

(iii) a copy of the statements of witnesses, if any. re-
ferred to in sub-rule (3) ;

(iv) evidence proving the delivery of the documents
required to be delivered to the Government em-
ployee under sub-rule (4) ; °

(v) a copy of the order appointing the “Presenting
Officer” °

(M The Government loyee shall a i
before the inguiring auihnw m'T such day npgdeii icﬂeﬁtgg
within ten working days from the date of receipt by him of
the articles of charge and the statement of the imputations
of misconduel or misbehaviour as the inquiring authority
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may, by notice in writing, specify in this behalf; or within
such further time not exceeding ten days, as the inguiring
authority may allow,

(8) The Government employee may take the assistance
of any other Government employee to present the case on
his behalf, but may not engage a legal practitioner for the
purpose unless the Presiding Officer appointed by the pu-
nishing authority is a legal 11.::rm:tit.inmar+ or the punishing
authority having regard to the circumstances of the case,
so permits.

(9) If the Government employee who has not admit-
ted any of the articles of charge in his written statement of
defence or has not submitted any written statement of the
defence, appears before the inquiring authority, such
authority shall ask him whether he is guilty or has any
defence to make and if he pleads guilty to any of the arti-
cles of the charges, the inguiring authority shall record

the plea, sign the record and obtain the signature of the
Government employee thereon.

(10) The inquiring authority shall return a finding
of guilt in respect of those articles of charge to which the
Government employee pleads guilty.

(11) The inquiring authority shall if the Government
employee fails to appear within the specified time or re-
fuses or omits to plead. require the Presenling Officer to
produce the evidence by which he proposes to prove the
articles of charge, and shall adjourn the case to a later
date not exceeding thirty days. after recording an order
that the Government emplovee may, for the purpose of
preparing his defence,—

(i) inspect within five days of the order or within
such further time not exceeding five days as the
inquiring authority may allow, the documents.
spficiﬂed' in the list referred to in sub-rule (3);
an

(i1) submit a list of witnesses to b@ examined on
hig behalf :

Note.—If the Government employee applies orally
or in writing for the supply of copies of the
statements of witnesses mentioned in the list
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referred to in . sub-rule (3), the inquiring
authority shall furnish him with such copies as
early as possible and in any case not later than
three days before the commencement of the
examination of the witnesses on behalf of the
punishing authority.

(iif} give a notice within ten days of the order or
within such further time not exceeding ten days
as the inquiring authority may allow for the dis-
covery or production of any doctiments which are
in the possession of Government but not men-
tioned in the list referred to in sub-rule (3).

Note—~The Government emplovee shall indicate the
relevance of the documents required by him
to be discovered or produced by the Govern-
ment,

(12) The Inquiring Authority shall, en receipt of the
notice for the discovery or production of documents, for-
ward the sanme or copies thereof to the authority in whose
custody or possession the documents are kept, with a re-
quisition for the production of the document by such date
4s may be specified in such requisition :

Provided that the inquiring authority may, for rea-
sons to be recorded by it in writing, refuse to
requisition sueh of the documents as are in its
opinion not relevant to the case,

(13) On receipt of the requisition referred to in sub-
rule (12), every authority having the custody or possession
of the requisitioned documents shall produce the same be-
fore the inguiring authority :

Provided that if the authority having the custody or
possession of the requisitioned documents is
satisfied for reasons to be recorded by it in writ-
ing that the production of all or any of such
documents would be against the public interest
or security of the state, it shall inform the in-
quiring authority accordingly and the inguiring
authority shall on being so informed, commuani-
cate the information t¢ the Government em-
ployee and withdraw the requisition made by
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it for the production or discovery of such docu-
ments.

(14) On the date fixed for the inquiry. the oral and
documentary evidence by which the articles of charge are
proposed to be proved shall be produced by or on behalf of
the punishing authority. The witnesses shall be examined
by or on behalf of the Presenting Officer and may be cross-
examined by or on behalf of the Government employee.
The Presenting Officer shall be entitled to re-examine the
wilnesses on any points on which they have been cross-
examined, but not on any new matter, withoul the leave
of the inguiring authority. The inquiring authority may
also put such guestions to the witnesses as it thinks fit

(15) If it shall appear necessary before the close of the
case on behalf of the punishing authority, the inquiring
authority may, in its diseretion, allow the Presenting Offi-
cer to produce evidence not included in the list given to the
Government employee or may itself call for new evidence
or recall and re-examine any witnesses and in such casc the
Government emplovee shall be entitled to have, if he de-
mands it, a copy of the list of further evidence proposed to
be produced and an adjournment of the inquiry for three
clear days before the production of such new evidence, ex-
clusive of the date of adjournment and the day to which the
inquiry is adjourned. The inquiring authority shall give
the Government employee an opportunity of inspecting
such doecuments before they are taken on the record. The
inquiring authority may also allow the Government oem-
pleyee to produce new evidence il it is of the opinion that
the production of such evidence is necessary in the interast
of justice.

Note—New ecvidence shall not be permitted or called
for or any witness shall not be recalled to fill up any gap
in the evidence. Such evidence may be ecalled for only
when there is an inherent lacuna or defect in the evidence
which has been produced originally.

(16) When the case for the punishing authority is
closed, the Government employee shall be required to state
his defer_:ce orally or in writing as he may prefer. If the
defence is made orally it shall be recorded and the Gov-
ernment employee shall be required to sign the record. In
either case, a copy of the statement of defence shall be
given to the Presenting Officer, if any, appointed.
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(17) The evidence on behalf of the Government em-
ployee shall then be produced. The Government em-
ployee may examine himself in his own behalf if he so
prefers, The witnesses produced by the Government em-
ployee shall then be examined and shall be liable to cross-
examination, re-examination and examination by the in-
quiring authority according to the provisions applicable to
the witnesses for the punishing authority.

(18) The inquiring authority may, after the Govern-
ment employee closes his case, and shall, if the Govern-
ment emplovee has not examined himself, generally ques-
tion him on the cireumstances. appearing against him in
the evidence for the purpose of enabling the Government
employee fo explain any circumsltances appearing in the
evidence against him.

(19) The inguiring autherity may, after the comple-
tion of the production of evidence hear the Presenting Offi-
cer, if any, appointed, and the Government employee or
permit them to file written briefs of their respective cases,
if they so desire.

(20) If the Government employee to whom a copy of
the articles of charge has been delivered, does not submit
the writteén staternent of defence on or before the date
specified for the purpose ar does not appear in person be-
fore the mmguiring authority or otherwise fails or refuses
to comply with the provisions of this rule, the inguiring
authority may hold the inquiry ex parte.

(21) (a) Where a punishing authority competent to im-
pose any of the penalties specified in clauses (i) to (iv) of
rule 5 but not competent to impose any of the penalties
specified in  clauses (v) to  (ix) of rule5 has itself
inquired info or caused fo be inquired into the
articles of anv charge and that authority, having regard to
its own findings or having regard to its decision on any of
the findings of any inquiring authority appoint-
ed by it, is of the opinion that the penalties spe-
cified in clauses (v) to (ix) of rule 5 should be imposed on
the Government employee, that authority shall forward
the records of the inquiry to such punishing authority
as 1s competent to impose the last mentioned penalties,

(b) The punishing authority to which the records are
so forwarded may act on the evidence on the record or
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may, if it is of the opinion that further examination of any
of the witnesses is necessary in the interests of justice re-
call the witness and examine, cross-examine and re-
examine the witnesses and may impose on the Govern-
ment employee such penalty as it may deem fit in accord
ance with these rules,

(22) Whenever any inquiring authority, after having
heard and recorded the whole or any part of the evidence
in an inguiry ceases to exercise jurisdiction therein, and is
succeeded by another inguiring authority which has and
which exercises, such jurisdiction, the inquiring authority
so succeeding may act on the evidence so recorded by its
predecessor, or partly recorded by its predecessor and
partly recorded by itself :

Provided that if the succeeding inquiring authority is
of the opimion that further examination of any
of the witnesses whose evidence has already been
recorded is necessary in the interests of justice,
it may recall, examine, cross-examine and re-
examine any such witnesses as hereinbefore
provided.

(23) (i) After the mr;nlusien of the inquiry, a report
shall be prepared and it shall contain—

(a) the articles of charge and the statement of the
imputations of misconduct or misbehaviour ;

(b) the defence of the Government employee in res-
peci of each article of charge;

(c) an assessment of the evidence in respect of each
article of charge ;

(d) the findings on each article of charge and the
reasons therefor.

Explanarion —If in the opinion of the inquiring autho-
ity the proccedings of the inquiry establish any article of
charge different from the original articles of the charge, it
may record its findings on such article of charge :

Provided that the findings on such article of charge
snall not be recorded unless the Government
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employee has cither admitted the facts on which
such article of charge is based or has had a
reasonable uppurtun%ty of defending himselt
against such article of charge.

(if) The inquiring autherity where it is not itsell the
punishing authority shall forward to the punishing autho-
rity the records of inquiry which shal] include—

(a) the report prepared by it under clause (i) :

(b) the written statemont of defence, if anv, submit-
ted by the Government employee ;

() the oral and documentary evidence produced in
the course of the inquiry ;

(d) written briefs. if any, filed by the Presenting
Officer. or the Government employee or both
during the course of the inquiry ; and

(€) the orders, if any, made by the punishing authe-
rity and the inquiring aufhority in regard to the

inquiry.

9. Action on the inguiry report.—(1) The punishing
authority, if it is not itself the inquiring authority may,
for reasons to be recorded by it in writing, remit the case to
the inquiring authority for further inquiry and report and
the inquiring authority shall thereupon proceed to hold the
further inquiry according to the provisions of rule 8§ as far
as may he.

(2) The punishing authority shall, if it disagrees with
the findings of the inquiring authority on any article of
charge, record its reasons for each disagreement and re-
cord its own findings on such charge, if the evidence on re-
cord is sufficient for the purpose.

* (3) If the punishing authority having regard to its

dings on all or any of the articles of charge is of the
opinion that any of the penalties specified in clauses (i)
to (iv) of rule 5 should be imposed on the Government
employee, it shall, notwithstanding anything contained in
rule 10, make a order imposing such penalty ;
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Provided that in every case where it is necessary lo
consult the Commission, the record of the in-
quiry shall be forwarded by the punishing autho-
rity to the Commission for its advice and such
advice shall be taken into consideration befaore
making any order imposing any penalty on the
Government employee.

(4) (i) If the punishing authority having regard to its
findings on all or any of the articles of charge, is of the opi-
nion that any of the penalties specified in clauses (v) to
(ix) of rule 5 should be imposed on the Government em-
ployee, it shall—

(a) furnish to the Government employee a copy of
the report of the inquiry held by it and its find-
ings on each article of charge or where the in-
quiry had been held by an inquiring authority,
appointed by it, a copy of the report of such
authority and a statement of its findings on each
article of charge together with brief reasons for
its disagreement. if any, with the findings of the
inguiring authority :

(b) give the Government employee a notice stating
the penalty proposed to be imposed on him and
calling upon him to submit within fifteen days
of receipt of the notice or such further time not
exceeding fifteen days, as may be allowed, such
representation as he may wish to make on the
proposed penalty on the basis of the evidence
adduced during the inquiry held under rule 8.

(ii) (a) In every case in which it is necessary to con-
sult the Commission the record of the inquiry, together with
a copy of the nofice given under clause (i) and the ve-
presentation made in pursuance of such notiee, if any, shall
be forwarded by the punishing authority to the Commis-
sion for its advice.

(b) The punishing authority shall after considering
the representations, if any, made by the Government em-
ployee, and the advice given by the Commission determine
what penalty, if any, should be imposed on the Govern-
ment employee and make such order as it may deem fit,
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(iii) Where it is not necessary to consult the Commis-
sion the punishing authority shall consider the represen-
tation, if any, made by the Government employee in pur-
suance of the notige given to him under clause (i) and
determine what penalty, if any, should be imposed on him
and make such order as it may deem fit.

10. Procedure for imposing wminor penalties.—(1)
Subject to the provision of sub-rule (3) of rule 9, no order
imposing oh a Government employee any of the penalties
specified in clauses (i) to (iv) of rule 5 shall be made ex-
cept after—

(a) informing the Government employee in writing
of the proposal to take action against him and
of the imputations of misconduct or mis-
behaviour on which it is proposed to be taken.
and giving him a reasonable opportunity of
making such representation as he may wish to
make against the proposal ;

(b) holding an inguiry in the manner laid down in
sub-rules (3) to (23) of rule 8, in every case in
which the punishing authority is of the opinion
that such inquiry is necessary |

(¢) taking the representation, if any. submitted by
the Government employee under clause (a) and
the record of inquiry, if any, held under clause
(b) into consideration ;

(d) recording a finding on each imputation of mis-
econduect or mishehaviour; and

(e) consulting the Commission where such consulia-
tion is necessary.

(2) The record of the procesdings in such cases shall
include—

(i) a copy of the intimation to the Government em-
p!uyee of the proposal to take action against

(ii) a copy of the statement of imputations of mis-
conduct or misbehaviour delivered to him ;
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(iii) his representation, if any ;
(iv) the evidence produced during the inquiry :
(v) the advice of the Commission, if any;

(vi) the findings on each imputation of misconduct or
misbehaviour : and

(vii) the orders on the case together with the reasens
therefor.

11. Communication of Orders. Orders made by the
punishing authority shall be communicated to the Govern
ment employee who shall also be supplied with a copy of the
report of the inquiry, if any, held by the punishing authori-
ty and a copy of its findings on each article of charge, or,
where the punishing authority is not the inquiring authori-
ty, a copy of the report of the inquiring authority and a
statement of the findings of the punishing autherity to-
gether with brief reasons for its disagreement, if any, with
the findings of the inquiring authority (unless they have
already been supplied to him) and also a copy of the advice,
if any, given by the Commission and where the punishing
authority has not accepted the advice of the Commission, a
brief statement of the reasons for such non-acceptance.

12. Common Proceedings.—(1) Where two or more
Government employees are concerned in any case the Govy-
ernor or any other authority competent to impose the penal-
ty of dismissal from service on all such Government em-
ployees may make an order directing that disciplinary
antiénln against all of them may be taken in a common pro-
ceeding.

Note—If the authorities competent to impose the pe-
nalty of dismissal on such Government employees are
different, an order for taking disciplinary action ina com-
men proceeding may be made by the highest of such autho-
rities with the consent of the others.

(2) Any order under sub-rule (1) shall specifv—
(i) L+he authority which may function as the punish
ing authority for the purpose of such common
proceeding ;

(ii) tl}e penalties specified in rule 9, which such pu-
nishing authority shall be competent to impose :
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(iii) whether the procedure laid down in rule 8 and
rule 9 or rule 10 shall be followed in the pro-
ceedings.

13, Special procedure in certain coses.—Notwith-
standing anything contained in rules §, 9, 10, 11 and 12—

(1) where any penalty is imposed on a Government
employee on the ground of conduct which has led
to his conviction on a eriminal charge : or

(1) where the punishing authority is satisfied [or
reasons to be recorded by it in writing that it is
110t reasonably practicable to hold an inquiry in
the manner provided in these rules ; or

(iii) Where the Governor is satisfied that in the inte-
rest of the security of the State, it is not expe-
dient to hold any inquiry in the manner provid-
ed in these rules, the punishing authority may
consider the eircumstances of the caze and maks
such orders thereon as it deems fit

Provided that the Commission shall be consulted,
where such consultation is necessary, before any
orders are made in any case under this rule.

PART V
(APPEALS)

14. Ovrders against which no appeal Ties—Notwilh-

standing anything contained in this part, no appeal shall
e against—

(i) any order made by the Governor :

(ii) any order of an interlocutory nature of the
nature to step-in-aid of the final disposal of a
disciplinary proceedings other than an order of
suspension ;

(iii) any order passed by an inquiring authority in
the course of an nquiry under rule §,

15.  Orders against which appeal lies —Subject to the
provisions of rule 14 a Government employee may prefer
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an appeal against all or any of the following orders,
namely —

(i) an order of suspension made or deemed to have
been made under rule 4 |

(ii) an order imposing any of the penalties specified
in rule 5 whether made by the punishing
authority or by any sappellate or reviewing
authority;

(iii) an order enhancing any penalty imposed under
rule 5;

(iv) an order which—

(a) denies or varies to his disadvantage his pay,
allowances, pension or other conditiong of
service as regulated by rules or by agree-
ment ;

(b) interprets o his disadvantage the provisions
of any such rule or agreement;

(v) an order—

(a) stopping him at the efficiency bar in the time-
scale of pay on the ground of his unfitness
to cross the bar ;

(b) reverting him while officiating in a higher ser-
vice grade or post to a lower service, grade
or post, otherwise than as a penalty :

(c) reducing or withholding the pension or deny-
ing the maximum pension admissible to him
under the rules :

(d) determining the subsistence and other allow-
ances to be paid to him for the period of
suspension or for the period during which he
is deemed to be under suspension or for any
portion thereof ; or

(€) determining his pay and allowances—

(i) for the period of suspension; or
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(ii) for the period from the date of his dis-
missal, removal or compulsory retirement
from service, or from the date of his
reduction to a lower service, grade, post,
time scale or stage in a time-scale of
pay to the date of his retirement or
restoration to his service, grade or post,
or

(f) determining whether or not the period from
the date of his suspension or from the date
of his dismissal, removal, compulsory retire-
ment or reduction to a lower service, grade,
post, time-scale of pay or stage in a time
scale of pay to the date of his reinstatement
or restoration to his service, grade or post
shall be treated as a period spent on duty for
any purpose.

Explanafion—In this rule—

(i) the expression ‘Government employee' includes
a person whoe has ceased to be in Government
service ;

(if) the expression ‘pension’ includes additional pen-
sion, gratuity and any other retirement benefit.

16. Appellate authorities—A Government employee,
including a person who has ceased to be a Government
employee, may prefer an appeal against all or any of the
orders specified in rule 15 to the authority specified in this
behalf in the rules regulating his appointment and con-
ditions of service.

17. Period of limitations of appeal—No appeal pre-
‘!errex;l under this part shall be entertained unless such ap-
peal is preferred within a period of forty-five days from

the date on which a copy of the order appealed against i
delivered to the appellant : ppealed against is

Provided that the appellate authority may entertain
the appeal after the expiry of the said period, if
it iz satisfied that the appellant had sufficient
cause for not preferring the appeal in time.

18. Form and contents of appeal.—(1) Every person

Eﬁerﬁng an appeal shall do so separately and in his own
e.
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(2) The appeal shall be presented to the authority to
whom the appeal lits, a copy being forwarded by the ap-
pellant to the authority which made the order appealed
against, If shall contain material statements and argu-
ments on which the appellant relies but shall not contain
any disrespectful or improper language, and shall be com-
plete in itself.

(3) The authority which made the order appealed
against shall on receipt of a copy of the appeal, forward the
sarme with its comments thereon together with the relevant
record to the appellate authority without any avoidable
delay and without waiting for any direction from the ap-
pellate authority.

19. Consideration of appeal—(1) In the case of an
appeal against an order of suspension, the appellate autho-
rity shall consider whether in the light of the provisions of
rule 4 and having regard to the circumstances of the case,
the order of suspension is justified or not and confirm or
revoke the order accordingly.

(2) In the case of an appeal apainst an order imposing
any of the penalties specilied in rule 5 or enhanecing any
penalty imposed under the said rule, the appellate autho-
rity shall consider—

(a) whether the procedure laid down in these rules
has been complied with, and if not, whether such
non-compliance has resulted in the violation of
any provision of the Constitution of India or in
the failure of justice -

(b) whether the findings of the punishing authority
ar-.:.-j warranted by the evidence on the record;
an

(¢) whether the penalty or the enhanced penalty
imposed is adequate, inadequate or severe ;
und pass erders— :
(i) confirming, enhancing, reducing or setting aside
the penalty : or

(i) remitting the case to the authority which im-
pused or enhanced the penalty or to any other
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authority with such direction as it may deem fit
in the circumstances of the case :

Provided that—

(i) the Commission shall be consulted in all cases
where such consultation is necessary ;

(ii) if the enhanced penalty which the appellate
authority proposes to impose is one of the penal-
ties specified in clauses (v) to (ix) of rule 5 and
an inquiry under rule 8 has not already been
held in the case, the appellate authority shall
subject to the provisions of rule 13, itself hold
such inquiry or direet that such inquiry be held
in accordance with the provisions of rule 8 and
thereafter, on a consideration of the proceedings
of such inquiry and after giving the appellant
a reasonable opportunity as far as may be in
accordance with the provisions of sub-rule (4) of
rule 9 of making a representation against the
penalty proposed on the basis of the evidence
adduced during such inquiry make such orders
as it may deem fit ;

(iii) if the enhanced penalty which the appellate
authority proposes to impose is one of the penal-
ties specified in clauses (v) to (ix) of rule 5 and
an inquiry under rule § has already been held in
Lhe case, the apﬁallate authority shall, after
giving the appellant a reasonable opportunity
as far as may be in accordance with the provi-
sions of sub-rule (4) of rule 8 of making a re-
presentation against the penalty proposed on the
basis of the evidence adduced during the inquiry,
make such orders as it may deem fit, and

(iv) no order imposing an enhanced penalty shall be
made in any other casé unless the appellant has
been given a reasonable opportunity as far as
may be in accordance with the provisions of
rule 10 of making a representation against such
enhanced penalty.

20, Implementation of order in eppeal—The autho-
rity which made the order appealed against shall give
effect to the orders passed by the appellate authority,
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PART VI

21. Rewview.—(1) Notwithstanding anything contain-
ed in these rules,—

(i) the Governor ; or

(ii) the appellate authority, within six months of the
date of the order proposed to be reviewed ; or

(iii) any other authority, specified in this behalf by
the Governor by a general or special order. and
within such time as may be prescribed in such
general or special order;

may at any time, either on his or its own motion or other-
wise call for the records of any inguiry and review any
order made under these rules or under the rules re-
pealed by rule 25 from which an appeal is allowed, but from
which no appeal has been preferred or from which no appeal
is allowed, after consultation with the Commission where
such consultation is necessary. and may—

(a) confirm, modify or set aside the order ; or

(b) confirm, reduce, enhance or set aside the penal-
ty imposed by the order, or impose any penalty
where no penalty has been imposed ; or

(c) remit the case to the authority which made the
order or to any other authority directing such
authority to make such further inquiry ag it
may consider proper in the circumstances of
the case ; or

(d) pass such other orders as it may deem fit :

Provided that no order impesing or enhancing
any penalty shall be made by any review-
ing authority unless the Government em-
ployee concerned has been given a rea-
sonable opportunity of making a represen-
tation against the penalty proposed and
where it is proposed to impose any of the
penalties specified in clauses (v) to (ix) of
rule 5 or to enhance the penalty imposed by
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the order sought to be reviewed to any of the
penalties specified in those clauses, no
such penalty shall be imposed except after
an inquiry in the manner laid down in rule
8 and after giving a reasonable opporfunity
to the Government employee concerned of
showing cause against the penalty propos-
ed on the evidence adduced during the in-
quiry and except after consultafion with
the Commission, where such consuliation
is necessary.

PART VII—MISCELLANEOUS

92. Service of orders, notices, ete—FEvery order,
notice and other process made or issued under these rules
shall be served in person on the Government employee
concerned or communicated to him by registered post.

23. Power to relax time-limit and to condone delay.—
Save as otherwise expressly provided in these rules, the
authority competent under these rules o make any order
may. for good and sufficient reasons or if sufficient cause
is shown extend the time specified in these rules for any-
thing required to be done under these rules or condone
any delay.

24 Supply of copy of commission’s advice—When-
ever the Commission is consulted as provided in these
rules, a copy of the advice by the Commission and where
such advice has not been accepted, also a brief statement
of the reasons for such non-acceptance, shall be furnish-
ed {o Government emplovee concerned with a copy of the
urid:'ler passed in the case, by the authority making the
order.

25. Repeal and Saving—The Punjab Civil Service
(Punishment and Appeal) Rules, 1952, and any notifica-
tions or orders issued in so far as they are inconsistent
with these rules, are hereby repealed : '

Provided that—

(a) such repeal shall not affect the previous opera-
tion of the said rules or any nofification or order
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made, or anything done, or any action taken,
thereynder ; and

(b) any proceedings under the said rules, pending
at the commencement of these rules, shall be
continued and disposed of, as far may be in
accordance with the provisions of these rules as
if such proceedings were proceedings under
these rules. '

(2) Nothing in these rules shall be construed as dep-
riving any person to whom these rules apply of any right
of appeal which had accrued to hini under the rules, noti-
fication or orders in force before the commencement of
these rules.

(3) An appeal pending at the commencement of these
rules against an order made before such commenecement
shall be considered and orders therecn shall be made in
accordance with these rules, as if such order were made
and the appeal was preferred under these rules.

(4) As from the commencement of these rules any
ippeal or application for review against any orders made
before such commencement shall be preferred or made

under these rules, as if such orders were made under these
rules :

Provided that nothing in these ryles ghatll be econ-
strued as reducing anv period of limitation for any ap-
peal or review provided by any rule in force before the
commencement of these rules.

25. Removal of doubts —If any doubt arises as tn the
interpretation of any of the provisions of these rules. the
matter shall be referred to the Governor or such other
authority, as may be specified by the Governor by a gene-
ral or special order, and the Governor or such other autho-
rity shall decide the same.

S. 5. GREWAL,

Chief Secretary to Government.
Punjab.
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Copy of Punjab Government Circular letter No. 5653-SII
(3)-70, daled 3rd September, 1970, from the Chief
Secretary to Government, Pumjab, to all Heads of
Departments ete., ete.

Subject : Raising of welcome—arches on the visit of the
Chief Minister.

I am desired to say that the Chief Minister, Punjab,
during his tours in the countryside, has noticed that
wherever he goes, welcoine-arches are being raised. He
learns that the official machinery, especially the Block
Development Officers, concern themselves with these
kinds of arrangements. This is undesirable as it not only
takes away from the spontaneous character of publie re-
ceptions but also puts a needless burden on the official
machinery. 1t is also apt to encourage a certain measure
of competition in the distrietg and blocks so as to get up
organised receptions of a demonstrative kind for the Chief
WMinister., The Chief Minister does not approve of this,

2. 1 am, therefore, desired to tell you that the use of
offieial machinery for arganising receptions in this man.
ner should be stopped by suitably impressing upon the
district personnel.

Copy of Circular letter No. 5680-5I1(2)-70/2409%, dated
14th September, 1970, from the Chief Secretary to Gov-
ernment, Punjab. to all Heads of Departments, efe. efe.

Sukbject : Leave Travel Concession—Liberalisation of.

I am directed to forward a copy of the Government of
India, Minist1'y of Home Affairs letter No, 16/4/67-AIS(II),
dated the 4/5th April, 1967, with its enclosures in regard
to the grant of travel econcession to the Central Govern-
ment servants and to inform you that the Governor of
Punjab is pleased to accord sanction to the grant of
these travel concessions mutatis mutandis to all Govern-
ment servants under the rule making econtrol of Punjab
Government and All-India Service Officers serving under
{his State Government from the date of issue of this
etter.
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2, This issues with the concurrence of the Finance
Department, wvide their U.0. Nao. 5957(3)-FR-70, dated the
2Bth August, 1970,

Copy of letter No. 16/6/67-AIS(II), dated the 4th April,
1867, from the Government of India, Ministry of Home
Affalrs, New Delhi to the Chief Secretaries of all State
Governments (except Nagaland)

Subject : Leave Travel Concession admissible to Central
Government servants—Reimbursement by
Government—Liberalisation of,

1 am directed to forward herewith a copy of the Home
Minister's office Memorandum No, 436/67-Estis. (a).
dated the 10th March, 1967, on the above subject, for be-
ing ecirculated among the All-India Services Officers serv-
ing under your State Government, for their information.
The orders contained therein will apply to the AIS offi-
cers also.

Copy of O.M. No. 43/6/66-Ests. (a). dated the 10th Mareh,
1967, from the Government of India, Ministry of Home
Affairs, New Delhi, to all Ministries/Departments, ete,

Subject : Leave Travel Concession admissible to Cen-
tral Government servants—Reimbursement by
Government—Liberalisation of.

The undersigned is directed to say that representa-
tions have been made from time to time that the scheme
of leave Travel Concession should be further liberalised
providing for 100 per cent reimbursement of the entire
fare for the journey to Home Town from Headquarters
and back. These representations have been carefully con-
sidered by Government and it has heen decided that while
the entire cost of fares for the initial 400 Kms. (160 Kms,
in the case of Class I'V staff on  the outward and return
journeys should continue to be borne by the Government
servants, the actual fare for the remaining distance should
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be reimbursed by Gavernment in full instead of 90 per
cent as at present. Consequent on this decision, referen-
ces to reimbursement by Government at 90 per cent in
the various office Memoranda issued by the Ministry of
Home Affairs from time to time shall he construed as
references to reimbursement in full and these office me-
moranda shall be deemed to have been amended accord-

ingly.

2. In so far as persons serving in the Indian Audit
and Accounts Department are concerned, these orders
issue in consultation with the Comptroller and Auditor-
General of India.

3. These orders will apply to all cases where the out-
ward journey from Headquarters to Home Town com-
menced on or after the date of issye of these orders,

anil W AEaE awE UTs & ssde-mll-(3)-7o/24s50 firdl 1 wERE 1870
T8 WY AEY e ATEE. €5 A feaat @ ol e

femn-uafed @ waiwl &8 'S8 ew #9s 3 39

Tamrs Jefest @ wane weRa § edte 3 fa Ga 99 §lise W
Xl Adw & aTBI %?ﬁﬂugmn_z&'@igiﬁh!*mﬁmmigﬂm
% 97 975 = T8 HIR WIS F95| UF RE@SE fowa fes wiewd fa
7o' vgfea wedl s Gl avi w3 FeEtet sE wERel g8 wRTE 3
Fel nigns @5t A RA WD a1 ey vl st AER TS w3 alvR 9
fg Wy Hodl it 7 f9d J9 HIel 98° AW fewe 2 8 we fee @5 =
an g3 e wsar |

2, fa@  BuFaz fean @1 3 233 fezsw @ 3 fen &t AEaE
sriel A f3 fen 3gi €1 95 (iwfen) 395 g @9 fod 9 1 w2 ol
& wg ¥ pdmend § W feo enfEmwd fa @ faA & fem T ueiEw
" § awd wiow ¥ @9 fean wed aed W A

3. fen.uTe & iz ke 5 A=)
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Copy of Punjab Government Cirenlar letter Neo. 5756-SIE
(2)-70, dated 5th October 1978, from the Chief Secre-
tary to Governmeni, Punjab, to all Heads of Depart-
menis ete, ete., ’

Subject : Demobilised Army Personnel—Concessions
when recruited against unreserved wvacancies.

I am directed to address you on the subject noted
above and to say that the wvarious concessions granted
under the demobilised Indian Armed Forees Personnel
(Reservation of vacancies in the Punjab’ State Non-Tech-
nical Services, Medical and Engineering Services, and
P.C.8. (Judicial Branch) Rules notified on 17th June, 1968,
19th September, 1968 and 15th September, 1969, respec-
tively are admissible only when the persons concerned are
selected against the reserved vacancies, In this connection it
is clarified that in order to remain within the scope of the
relevant Rules, referred to above, the concessions in ques-
tion cannot be extended against unreserved vacancies.
But where a released Army Personnel has qualified against
a non-reserved vacancy and has been appointed against a
general unreserved vacancy in the first instance he should
be given an option (only at the time of first appointment)
to accept a reserved vacancy even if it occurs subsequent
to his appointment. This will automatically give the
benefit of concessions like seniority ete. in the manner
specified in the Rules ibid.

Copy of Punjab Government Circular letter No. 5128-SII
(3)-70/27373, dated 22nd October, 1970, from the Chief
Secrelary to Government. Punjab, to all Heads of
Department ete., efe.

Subject : Investment in Shares of Companies etc, hy Gov-

ernment Employees—Question of exercising
control thereon.

I am directed to address you on the subject noted
above and to say that a question has arisen as to whether-
purchase and sale of equity shares of various limited
Companies/Concerns by Government employees tanta-
mount fo speculation and attract the provisions of the
Punjab Government Employees (Condict) Rules, 1966.
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It is obvious from Rules 15, 16 and 18(3) of these Rules
that the intention is lo check corrupfion and to ensure
that no official holds property in disproportion to his legi-
timate earning and he does not indulge in speculation
for capital gains. While there is no objection to oceasional
purchase or sale of shares ofjoint stock companies through
recognised and bonafide dealers, there should be some
effective check against speculation through such tran-
sactions, With this end in view, it iz necessary Llhat a
Goverment employee should inform the competent autho-
rity of each sale of shares immediately after the transac-
tion even if it is through a bona fide dealer. The annual
property return of the Gevernment employee should also
be serutinised with this consideration in view.

2. All employees working under you should be in-
formed of the instructions for complianes.

il yme AEd amdl U339 & eses-ml1-(3)-70/20137 D=l 17 m@Ea 1970
=5' WY FEEg Uwh Hoarg 2s g feEa @ Ay afe

fenr— pEardl ezge few WedEl @ @ yEEE |

ez BE 2 ages w8 @9 oo fen oevfest ma i aoadhe
oufa e D sye ewdls  TEEet ©mEaM F uwEl 3 {5y digr
o 31 koS ruse #9 i foand fa fm el wEafow] das
@i @ fean v aged R w3al | U3 fem @ sege Meae 2
fowrs fem wfewn & fa ) e @ @95 89 Aaadl oefer gluss
st 3 eRwE vegd few w99 Siwes) fee @ for 31 fen et
fea axdt S5 st fe wups fenos o fere 93 [ Aaadl auaw
Aoy St gefes wawe yadl  fze 92

il e mEed aESt U39 & 220-A10(3)-7 Sl 10 weed), 19m
T8 HY mEe, Vae Heae, ws ma Rt @ o anfe
fem-wmnfes melsd %2 freedt fed' fosla 38 mEn St =%
wa Fu fan  foy 2wt aEfmE st Redl feRfaoe ymiEe @90
Wit 0 3 ¥9 45 yIwe € 98 & we J§s @9 derfestl

%% Qudas fei 3 wu § A0 aus €1 w3 fea fous =1 anfaon

Jet 3 fr Hfeusw upest w3 Guge moad] nfent § dy me@ 9
fasfera Guin w3 @@ Al —

(1) Proviso under Rule 2(3) of the Demobilised

Indian Armed Force Personnel (Reservation of
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Vacancies in the Punjab Civil Services (Judi-
cial Branch) Bules, 1969.

“Provided further that the total number of vacan-
cieg reserved for the Released Indian Armed
Faorces Personnel and the Scheduled Castes,
Schedyled Tribes and Backward Classes, in the
Punjab Civil Services (Judicial Branch) shall
not exceed, in any year, forty-five per cent of
the total number of vacancies to be filled up by
direet recruitment in the Service in that year”

(2) Rule 3(4) of Demobilised Armed TForees Per-
sonnel (Reservation of vacancies in the Punjab
State—Non-Technical Services) Rules, 1968 :

“3(4) Notwithstanding anvthing contained in these
rules, the total number of vacancies reserved
[or the Released Armed Forces Personnel and
the Scheduld Castes, Scheduled Tribes and
Backward Classes. in any service, shall not
exceed, in any year, 50 per cent of the total
number of vacancies to be filled up in that ser-
vice in that year.”

2 ¥93 AEE 3 ¥ Gudws slof 2 wwuE whls fAee mEd)
fevs Gusu 13 32 mw
Aud 3va5] A RwEn Al wfinsE mae wbims @ e 9 e
madl @ EES, 1966:-

Item. 3. the total number of wvacancies reserved for
released Emergency Commissioned and Short
Commissioned Officers and for the members of
the Scheduled Castes and Scheduled Tribes
under any rule or order for the time being in
force. shall not exceed in any year. 45 per cent
of the total number of vacancies to be filled in
that year through the competitive examinations
and selection etc,

[Extract from Govt of India, Ministry of Home
Affairs Office Memo No, 14/11/68-70(D).

“the total reservations for the ex-servicemen,
Scheduled Castes and Scheduled Tribes taken
together does not exceed 45 per cent of the total
vacancies to be filled bv direct recruitment in
one ?E“-“
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3. Gudma s 1 fuw 93 o8 2 Quin! @ wege for Suz fee
wifen 3 i3 oW Roard @ @9 fea anu@ ots W] vyt wEG)
ferfzore 2= mi' fon g = Rows 50 w2l Rafums somnibat
# fiel de € @Fuwer & &1 w2 wifvdl e @ weweu mel fem-
fFaE 100 BWE) wbt & AdTions 895 69 St Sue  few oWl
75| ooy fou sifvd) Tesl 3 aee 58 w3 Afausa wmes @1 fes-
T3 ' w3 G933 weosdl snfenw @ oMy @@z 3 muE =
iy fegart § feo ooifez dlE wE) § fa 80 ws) somidt & 3w
nadl fesfawy €2 mi' w3 8o Z7 Ao #fims w5t faf 9 s weae)
gt @3 we, fen @iz = hows e fa foR fwe, ooy & owfest
wWEmE AFunE ey TEbyt il W faredl faR mm wfecai
a5 s, Fraghas @7 ws far €@ ol sdhat vt 32, €@ as
fermsl &1 45 yshez 3* Su & 3=

4, fem Uzwm & ugw =vtle &5 w2

aul YA Agwd amdEl uFE A iwe-Rll(s)-7e M3 19 ws=a),  1am
TH' HY AE30, UW'E AgEd, =6 A (e@a @ wdl mfa)

femr-—Uwme fRE® nefera (RESaomow 3 RS 2eliure’ & Uins)
fawi 1961 maul avEl @2 = EEEY

ig fea fewe & wofar @91 3 o usm 3 ofewrs ol G@e 3
ws . 8.5 197 we 1970 fee Sps €8 G0 uwe fres nefefas
(REFmpaen I mesofefumel =t Tins) fewn, 1061 mad) fays  feush
fast a1

veeersenee-We have no doubt in our mind that rule 3
of the Rules of 1961 did bring about a change in
the Service conditions, to the disadvantage of
Sat Parkash, appellant and, therefore required
approval of the Central Government under the
proviso to Sub-Section (7) of Section 115, of 1.'_he
Act and as the required approval was not obtain-
ed, this rule was invalid qua this appellant or
the persons similarly situated. Tnasmuch as the
restrictions contained in rule 3 regarding quali-
fications ete. did not apply to the appellant, his
promotion was not assailable on the ground of
the appellant not being qualified for such a
promotion.
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2. Bugas fewEl 3 fex dis wume 3 (2 Quiws femnssl mig
39 3 wifersz &' sfted adl pE wils w9s wE fewigd wt
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wimt € 3 few @ St w2 f0E umEwes wiEE 19se O o
118 £ g0@ & 3wl §= Iy feoa Q9 fewastss 3y few oas
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(v) Sa fw Ffigs & wuEhn A si2! fre Guaas RS

‘ pEuiaEl fes o ym aE ey @ fmas 5 we oo

3 fa Ae famies! § B3l'Elmilz 58 o ofee =l adl

yinal fst € fusre wiEl 3 | fen auet feos v aanE <)

e g ek os fer 6 yaual fesat & il
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2. Ehias ufgewt § WY =2 52 Aw femneshd § s (WS
=@z wd wwofe ¥ 3w W fes § wEww Auler 3§ 389 4
fen @el =i 5 8ot §1E 71l i wufen au 2 fedm w26 3ae
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afumt fon 34, 55 fea oo umew oie fag fem wiv widts ALT
Feret sl frwteshd 93 Ais) =owel 99, 8 &, noei fesm & 96
w3 Bgt wgwar o ywd auz*gsfﬂmﬂmﬁtﬂiﬂﬁq‘im-ﬁaa
frodl fem WS § 307 sfase =9 Sal'el 32

Copy of Punjab Governmen{ Circular letter No, 973-28111-
71/4758, dated 18ih Febrpary, 1971, from the Chief
Seerelary fo Government, Punjab, fo all Heads of
Depariments, efe. ete.

Subject : Grant of special casual leave to contingency paid
stafi for undergoing sierlisation operation under
Family Planning Programime,

In continuation of Punjab Gévernment letler No. 4123
25TIT-70/22601, dated the 28th August, 1970, I am directed
to say that the following concessions are luarebv extended
to the Contingency paid staff in Punjab under Pamily Plan-
ning Programme sub}eet to the econdition that such staff
have been in service for at least 6 months before elaiming
these concessiong —

(i) Six days special casual leave to such econtingency
paid stail who undergo Vasectomy operation ;
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(ii) 14 days special casual leave tosuch contingency
paid female staff who undergo tubectomy ope-
rutign (either puerperal or non-puerperal) ;

{i1i) Cne day's special casual leave to such contingen-
cy paid female staff who had TUCD insertion.

2. These prders are being issued with the concur-
rence of Finance Department—upide their U.0. No. 339-
4FR-70, dated 5th February, 1971.

Copy of Circular letter No, 2197-SI1(3)-71/7921, dated the
22nd March, 1971, from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments efe., ete.

Subject ) Punctuality in Government offices.

Lo I am directed to address you on the subject noted
1. 1.0, 80 8bove and to say that in order to ensure punciuality in
sas-ad. joffices, Government have issued instructions from time to
95.9.1967 time as in the eommunications noted in the margin. Punec-
2 L0 Joituality in office attendance is a pre-requisite of satisfac-
67, dnted  tory conduct of all Government employées. Further, senior
37’1}131;"1 and supervisory officers have to observe punctuality them-
i3a7.simselves 10 set an example for their subordinates as they have
;*'“3‘1';“9@;5 to exercise effective cheelk in thig behalf. Government
4. 1.0, Ne.view with disfavour the tendency ameng Government em-
A ea Ployees fo leave office early on the days preceding gazetted
11.3.1970. holidavs and to arrive late en the days following these holi-

Traancy days after spending station leave. To check truancy among
1. Mo 2501- Government employees periodical checkings were intro-
OnEreY duced angd suitable action was required to be taken against

213}'.13']3@%& the truants after obtaining their explanation.
. (%39
GA-67 i 3 - L
15515 dated 2, Despite the instructions referred to above, includ-

30.2.1%67. ing the systein of surprise checks, the position in this re-
gard cannot be said to be entirey satisfactory since there
iz still a fairly large number of officers who do not observe
the above instructions. It is, therefore, reiterated that the
instructions referred tg above should be meticulously ob-
served and it should be ensured that unpunctuality in
office is deterred by personmnal example of the supervisor,
officers at all levels and through periodical checking of
attendance.
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Copy of U.0, Circular letter No. 1683-SH(3)-71, dated 26th
April, 1971, from the Chief Seeretary to Government,
Punjab. to all the Administrative Secrelaries to Govern-
ment, Punjab, elc., ete.

Subject : Classification of posts/Services—Criteria thereof.

Will all the Financial Commissioners and Administra-
tive Secretaries kindly refer to U.O. No, 9875-6GS5-63, dated
21st August, 1963, on the subject noted above ?

2. With the revision of scales of pay with effect from
1st February, 1968, on the recommendations of the Punjab
Pay Commission, the criteria of classification previously
laid down needed revision, Accordingly, the matter has
been considered keeping in view the up-to-date position of
the various scales of pay in the State and it has been deci-
ded that classification of services should henceforth be

determined on the basis of the norms prescribed here-
under ;—

e tons NS
Clasa IV 4000 12000
Class TR 121-00 699:00
Claza 1 - 119800
Ciass T - 120000

2. The above norms will not however, adversely affect
the existing classifications of any class of the State
Government emplovees who have been assigned status
under a specific or special order of the Government.

gnil Vsve AEee amt USE A 1e36-AL1(2)-71/10402, DA 28 wuEm,
1971 w8 WY AdEe, Ve Agara, €5 i feaat @ Wil wfe

femr-uwm Sa Ao alms =8 s &6 ae 38 @w

HE mu = fows Budas fed == few@'@ 38 feo ome &1
gefes 961 § Iz 3an usss »3 pms DI Wis @ Mo yee
g8 J2 vam FT Aw afwms oot FF fas wmoitei & 353 aE)
f83 w2 95 feifsost Redl feusfaws A8 I8 32 @uzdor dnfdz



594

fesrar & nfowdl »% =RE F9s = Sam @ty faow 3 wd uwe S
AT RHEE & UWE REE @ UFT & 2402-H(2)-4(2)-70/24005,
il & w89, 1970 @0l fer meo fem 393 S99 aowdlags &6
gerfest wdl s €9t aeht om-

(1) =t @ Iz fem afunr Y=t avau |

(2) woet & & 10 g uE (fad Sus fezafed @
woe €3 §= dFi w1 )

(3) Gaz yust i (o9 ds= & 90

G e L ] 40 IYE
naael skl e 35 qu@
(4) vamEd e Aifior fas

g5= ©1 ¥ig ayl

waR fag mateiadifent w3 wzabat gstwt @ Siteeni sE)
wadl 3 e 9 918 B33 fawfes o5 e = g fow agal

3 fen mau feu S350 9191 wtEl § fa W@ s wigel 2@ A
femt fou 83 wame Budu < §a §u ag =8 we

———

Copy of Punjab Government Circular letter No. 2018-SII
(3)-71/, dated 25th May, 1971, from the Chief Secretary
to Government, Punjab, to all Heads of Departments
ete., ete.

Subject : —Relaxation of age limit for entry into Govern-
ment Service for the wives of serving military
personnel.

I am directed o address you on the subject noted
abeve and to say that Government had decided to supersede
the instructions contained in the Circular letters No. 157117-
4GS-63/47723, dated the 31st December, 1963, and to in-
clude item (vi) as below in paragraph 1 of Circular letter
No. 15003-G-55/75704, dated 23rd November, 1955,

(vi) Wives of those who are disanied while in Mili-
tary Service provided they are otherwise eli-
gible for entry into Government service.
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2. Thus from new onward the wives of the Military
Personnel who are either killed or are disabled while in
Military Service shall be entitled to age concession upto
35 years like other categories of women ag stated in the
Cg;cular letter dated 23rd November, 1956 referred tfo
aboye

The receipt of this letier may please be acknowledged.

Copy of Punjab Government Circular Ietter No. 1710-SII
(g] <71, dated 27th May, 1971, from the Chief Secretary
to Government, Punjab, to all Heads of Departments
ete., ete.

Subject : Instructions repgarding recording of certificate
on the pay bills of Gazetted Officers.

1 am directed to invite your attention to Punjab Gov-
ernment Circular letter No. 2091-P-1(c)-58/36941, dated
8th May, 1958 and to observe that during the course of
inspection of Treasuries/Sub-Treasury, it has been obser-
ed that while proceeding on leave or on transfer, the
Gazetted Officers do not send ies of their charge re-
ports to the Treasury/Assistant Treasury Officers in time
with the result that the Treasury/Sub-Treasury Staff
remain unaware as to whether a particular Gazetted Offi-
cer was on leave or pn duty or had relinquished charge of
his previous assignment, While drawing their pay bills,
they either inadvertantly or otherwise record an incorrect
certificate to the effect that they were on duty during the
period for which pay and allowances have been claimed.
Quite often the charge reports are sent only after the
drawal of the claim or the Treasury/Assistant/Sub-Trea-
sury Officer comes to know about the correct position when
leave salary slip is issued by the Audit Office. According
to the provisions containing in rule 4.23 (A) read with note
(s) thereunder of the Punjab S.T.R. Vol. I, leave salary for
the period an officer remains on earned leave, is to be
allowed only on the basig of the leave salary slip issued by
the Audit Office. Later on, when the charge reports are
received in the Treasuries/Sub-Treasuries, it is found that
the Officer had relinquished charge of the post before the
close of the month and was not thus entitled to pay and
allowances for a full month, resulting thereby un-authoris-
ed drawal of the pay and allowances in respect of leave/
joining time period. '
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2. To putan end to the irregularities mentioned above
I am directed to request you to ensure that the charge re-
poris by the Gazetted Officers are sent immediately while
proceeding on leave or relinquishing charge of office - on
transfer. It may also be made clear to the Officers con-
cerned that the recerding of incorrect duty certificate
would entail disciplinary action against the defaulfers.

The receipt of the letter may please be acknowledged.
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Copy of Pumjab Government Circular letter No. 3228-SHI
(2)-71, dated 3rd June, 1971, from the Chief Secretary
ti-' Ggi?emment Punjab, teo all Heads of Departments
ete. ete

Subject: Age of Compulsory retirement—change in the
eriteria for retention of Government employeeas
in service beyond the age of 55 years.

I am direcled to invile a reference to Punjab Govern-
ment letter No. 4776-3GS(1)-64/15823, dated the 19th/
21st May, 1964 on the subject noted above and to
say thal the matter has been considered further by
Government. The aforesaid instruetions provide inter alia
that a Gﬂvenmlent emp]uvea whose record of service is
assessed as ‘average’ (or better) should not be retired at the
age of 55 years but should be allowed in service beyond
that age. It has now been decided that those instructions
should be modified to the extent that only employees with
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‘very good' (or better) record for the last five years imme-
diately preceding their attainment of the age of 55 years
should be retained in service beyond 55 years.

2. The above criteria would also apply to those Gov-
ernment employees whose cases for retention in service be-
yond the age of 55 years have already been decided on the
basis of the previous instructions. Their cases should be
reviewed in the light of the above mentioned revised poli-
cy of Government. In their case the record preceding five
vears at the date of review shall be taken into considera-

tion.

3. As in the case of the original orders, the modified
instructions are applicable to all Departments of Govern-
ment and may be noted for careful compliance.

4, The receipt of this letter may please be acknow-
ledged.

il e ramra ol iee & lm-n]_[{:‘:}—ﬂ,ﬂlﬂ 895, 1971 ¥5' HU RIS,
YR mearg, I8 Wd fegat @ it afe

fear.-fazreal saas sefsq e Feardl gavadls et ad] fuest f2g ous
7 ufomt fiml oo St ysEr g@s 93 |

Eiﬁasﬁm%hmgnﬁﬁmﬂﬁﬁam & wprfand 361 3
fa @' fan agges aomdh § 65 foareal (Remtat fowst qu ),
A fres fodt (83 w3 wndts) Pemnas), 1990, weRd few o &t
farfentt wren vz #8* wifidt femraal ¥ fea aae fai Aead aoed = B
e few ml el 3 31 argd fopdtde ¥ feo few @9 S wWher 3
fa@'fs fore migg Fomedt @ R wnfEw 3 5o o U Aeer 81 fem
BE! wiv foes] miug Favedl @t el fims fes mwe 3 ufast fem
Afeosa 393 wxdt mifew wherdfa @R ¢ Wl Rfes] muee 396 = @@
Har fdgr @

Copy of U.0. Circular letter No. 1683-SII(3)-71, dated 15th
June, 1971, from the Chief Secretary to Government,
Punjab, to all the Adminisirative Secretaries to Govern-
ment, Punjab.

Subjeet : Classification of fposts /Services—Criteria thereof.

Will all the Financial Commissioners and Administra-
tive Secretaries kindly refer to Services Department’s
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U.0. No, 1683-8I1-(3)-71, dated 26th/29th April, 1971, on
the subject noted above ?

2. In paragraph 2 thereof, the word and fisure “Rs,
121" appearing against the category of Class III posts,
under the column “Mmimum of the time scale” are hereby
deleted, being superfluous,

-
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Copy of Punjab Gevernment Circular letter No. 2018-SH
(2)-71/16458, dated 30th June, 1971, from the Chief
Secretary to Government, Punjab, to all Heads of
Departments, ete. ete.

Subject : Age of compulsory retirement-raising of,

I am directed to invite reference to Punjaly Government
letter No. 4776-3GS (1)-64/15823, dated 19th/21st May, 1964,
on the subject noted above, wherein it is laid down that six
months before 2 Government employee: attains the age of 55
years, his record should be carefully examined by the appoint-
ing authority, and a provisional judgment formeg as to whe-
ther he should be retired on attaining the age of 65 years or al-
lowed to continue in service upto 58 years. A decision in this
behalf, has to be taken well in advance so that in the event of
retirement being finally decided upon, a notice could be given
to the Government employee concerned, at least three months
before the date on which he is to attain the age of 55 vears, ‘and
his retirement, given effect to at that age.

2. It has been noticed that these instructions are not
being observed meticulously by some of the departments and
the cases are sometimes submitted to the competent autho-
rity for passing orders even after the Government employee
concerned has attained the age of 55 vears. In some cases the
period of notice to be served on the Government employee
also falls short of three months. Government takes a serious
view of such lapses/delays on the part of officers/officials con-
cerned, Moreover it is not in public interest to keep the Gov-
ernment employee concerned in  suspense unnecessarily, It
i, therefore, once again emphasised that action regarding
examining of the record of a Government employee should be
initiated six months before he attains the age of 55 years and
the case submitted to the competent authority for final orders
well in advance so that in the event of retirement being finally
decided upon, the Government empleyee concerned could he
served with the notice af least three months before his attain-
ing that age,
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3. The instructions referred to above further provide
that when the appointing authority has reasonable cause to
believe that a Government employee is lacking in integrity, it
would be appropriate to consider him for premature retire-
ment irrespective of the assessment of his ability or efficiency
in work. It is clarified that even a single adverse remark on
the integrity of a Government employee should be sufficient
for retiring him prematurely on attaining the age of 55 years.

4. The contents of this letter may kindly be brought to
the notice of all concerned for strict compliance.

5. The receipt of this letter may please be acknowledg-

Copy of U.0. Circolar letter No. 3778-SI1(1)-71/17239,
dated 5th July, 1971, from the Chief Secretary to Govern-
ment, Punjab to all the Administrative Secretaries to
Government, Punjab.

Subject : Writing of confidential reports—maticulous obser-
vance of Government instructions.

I am directed to invite yvour attention to consolidated
instructions issued,—uvide Punjab Government circalar letter
No. 2334-AS1-680 /15708, dated the 3rd May, 1960, on the sub-
ject noted above, and to say that there has been a growing
laxity in regard to writing of annual confidential reports for
some time past. Allowing for difference of opinions genuinely
held by differerit reporting/accepting authorities, it has been
observed that the reports are generally very much on the
liberal side. Quite often these contain non-commital remarks,
with the result that the reporis do not reflect a correct and
objective assessment of the work and conduct of the Govern-
ment employees, In this connection, your attention is invited
to paragraphs 3 and 4 of the above noted circular letter, where-
in guide lines have been laid down both with regard to the
contents of the reports and the manner in which these should
be written. Tt is inter-alia stressed therein that:—

(i) instead of multiplicity of eolumns in the ACR.s.,
a simple form (annexure ‘C' thereto) on the as-
pects of satisfactory discharge of duties, ability,
conscienciousness and hard-work and the depree
of these qualities, conirol on the establishment
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under the Government employees concerned—
capability of supervision, maintenance of punc-
tuality and discipline; accessability, proper deal-
ing with the complaints, courtesy in behaviour,
systematic and adequate touring (in the case of
the touring officers), should be adopted ;

(ii) the report should bring out specifie defects, if any,
remediable or otherwise, occurrence of any parti-
cular incident depicting the officer to be good or
bad, leliers of appreciation, if any, issued by the
various authorities, the major event of work or
special contribution to a particular scheme and ae-
complishment of a special campaign should be
taken into consideration while making assessment
of the officer/official's wark ;

(iii) while minor defects may be pointed out verbally,
those of persistent/perpetual nature, should be
mentioned in reports indicating therein remedial
defects during the year, so that the official concern-
ed may make an effort to improve or remove the
same ;

(iy) while indicating defects, an overall and balanced
Judgment be made in the respecitve eolumns in-
stead of clubbing all the defects in one column
relating to defeets, if anp, which is particularly
meant for indicating significant defects of general
nature ;

(v} an entry ahout pending enquiry in the confidential
report should invariably be followed by the entry
about the result of the enquiry ; and

(vi) a mention about complaints without shifting the
truth thereof; should be aveided and the assess-
ment be made on the basis of personal knowledge,

2. According to para 4 of the aforesaid letter the integ-
rity of the Government' employees, being of greatest impor-
tance, needs a special mention in the confidential reports. The
reporting officer should give a definite, frank and honest
opinion on the intagrity of their subordinates and the practice
of making non-commital/ill-considered remarks in this regard
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should be discouraged. It was also stressed therein that the
entries with regard to inteprity should be forthright and
realistic.

3. Atftention is again invited to para 20 of the aforesaid
letter wherein the need for writing confidential reéportg in a
fair, impartial and objective manner was stressed. It ig laid
down therein that the officers recording confidential reports
should realise the value and importance of such reports es-
pecially while making adverse remarks affecting the careers
of the Government employees reporled upon. While report-
ing/accepting authorities have the fullest freedom and the
right to record their opinion about the work and conduct of
their subordinates, but in doing so they are to be guided sole-
ly by the consideration of merit, justice and consistency. A
confidential report should as such depict a true assessment
about the work and conduct of the Government employees in
an explicit and concise manner.

4. 1t is, therefore, requested that the necessity of writ-
ing confidential reports in a proper and impartial manner
should be stressed again on sll the reporting accepting autho-
rities and these instructions should be observed meticulously.

Copy of Punjab Government Circular letter No, 2960-SII
(3)-71/17662, dated Tth July, 1971, from {he Chief
Secretary to Government, Punjab, fo all Heads of
Departments, ele., ete.

Subject : Taking of disciplinary  action against the depart-
mental authorities who fail to comply with Gov-
ernmeént orders rtegarding grant of anticipatory
pension to retiring non-gazetted employees.

I am directed to invite a reference to sub-para (2) of para
1 of Punjab Government, Finance Department letter No, 8043-
6F-68/27941, dated the 4th December, 1968, regarding simpli-
‘fication of pension rules and procedure,—wvide which pension
sanetioning autherities were authorised to allow anticipatory
pension to the non-gazetted emplovees retiring from Govern-
ment service on or after 1st-November, 1968, up to 75 per cent
of the amount calculated by them as due, pending scrutiny
-and authorisation by the Audit Office. The pension sanction-
ing authorities were also required to ensure that the Drawing
and Disbursing Officers concerned actually start drawing the
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amount of an ticipatory pension {rom the month, tollowing
the month of retirement of the employee concerned. These
orders were issued with the object of saving the retiring
employegs [rom unneccssary linaneial hm'rlship on gccount
of delay in the finalisation of their pension cases. These
provisions have sinece been incorporated in  the Punjab
Civil Services Rules, Voalume 11, as rule 9.18(h). The
necessity of eaveful observance of these provisions was
reiterated by the Finance Department,—vide their letter
No. 236-FD(Pen )-70/18417, dated the 25th August, 1970,

2. 'The Audit Office has again brought to the notice of
Government that in most of the cases the departmental autho-
rities do not pay anticipatory pension to the retirees whose
pension cases are noi finalised by the date of their retirement,
due to cerfain  unavoidable reasons, Government consider
ihat such a' slate of affairs is highly unsatisfactory. 1 am,
therefore, to request that these instructions may be, again,
brought to the notice of all the autherities concerned for striet
complianee,

3. The receipt of this letter may please he acknowledg-
ed.

Cnpy of Circular letfer No. 3906-SII(3)-71/17723, dated
the 8th July, 1971, from the Chief Seecretary to Govern-
ment, Punjab to all Heads of Departments, ete., elc.

Subject : Ex-gratin grants and other facilities for families of
Government employees who die while in service.

1 am directad to say that the question of giving appro-
priate ex-gratia grants and other facilities to the families of
Government employees, who die while in service, has been
under the considerafion of Goyernment and it has ‘rmen decid-
ed to adopt the following general policy in this behalf:—

(a) Adhoc Ex-gratia grants

The Bxr-gratia grant to be given to the family of deceased
employee will be equivalent fo ten (10) times the emoluments,
which-he was receiving immediately before his death, subject
to a mm:_mum of Rs. 5,000 and a maximum of Hs. 15,000, The
term “emoluments” for this purpose shall mean the pay as
defined in rule 2.44 of the Punjab Civil Services Rules, Volume
1, Part 1, and will include Dearness Pay also. The Ezr-gratig
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grant will be payable to the members of the family of a deceas-
ed employee mentioned below, in -that order:—

(i) Widow /Husband.
(ii) Dependent Sons/Daughters,
(iii) Dependent Father.
(iv) Dependent Mother,
(v) Dependent Brothers/Sisters.
(b) Free medical-aid

Free medical-aid will be given to the family on the
same basis ag to pensioners except that facility will also be
extended to minar children of the deceased employees.

(e) Accommodation

In case where the deceased employee was in possession
af Government accommodation, his family will be allowed to
retain the accommodation for one year after his death, the
rate of rent being the same as was applicable {o him at the
time of his death. In other cases, the house rent allowance
admisgible to the deceased employee will continue to be given
to the family for one year after his/her death.

(d) Free Educational Facilities

As aiready sanctioned under Punjab Government Circu-
lar letter No. 462-6(FR)-T0/12757, dated 15th June, 1970,
free educational facilities will be allowed to the un-
married children of all Government employees who die
while in service subject to the following conditions :—

(i) The benefit of free education shall be allowed upto
Degree Courses (including Professional Courses);
provided the children get admission in the said
courses on merit and pasg the examination held
from time to time.

(ii) Tuition fee at the rate as admissible in Govern-
* ment Institutions only shall be re-imbursed.

{iii) The benefit will be admissible from the date of
death of the Government employee concerned
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to his children who are actua]lg,r dependent upon
their guardian.

2, As repards ths;- procedure for granting these facilities
necessary information in regard to the deceased employee and
his family should be obtained in the enclosed proforma along-
with an affidavit, duly attested, and a reasonable proof of title
to grant and ut.hf_-r facilities as the case may be.

3. The Ex-gratia grant will be sanctioned by the respee-
live pension sanctioning authorities and necessary authorisa-
tion in this behalf will be issued by the Accountant-General,
Punjab.

4. The expenditure on this account shall be debitable to
the budget provision in ‘65—Pensions and other retirement
benefils’,

5. These concessions/facilities which will be admissible
to Punjab Government employees as well as to All-India Ser-
vices Officers serving under the Punjab Government will have
effect from 1st November, 1970.

6. This issues with the concurrence of the Finance De-
partment conveyed,—vide U.0. No. 1747-6FR-71, dated 30th
June, 1971,

FORM OF APPLICATION FOR EX-GRATIA GRANT/
OTHER FACILITIES

Application from the family of late Shri/Shrimati
: . . emploved as
in the Office/Department of

(1) Name and full address of applicant

(2) Relationship to the deceased
vernment employes

(3) Circumstances and Date of death
of the Government employee.

(4) Name and ages of surviving rela-
tions of the deceased.




608
Namg Age
(a) Widow/Husband
(b) Sons
(e) Unmarried daughters
(d) Widowed daughters

(e) Parents wholly clleimmfent on
the deceased Government sm.
ployr

(f) Widowed TInmarried sistors.

(5) The treasury from which ex.gratio
grant is to be drawn.

(6) Any other relevant information.

Place

Date

(Signature of applicant)

Copy of Punjab Government Circular letter No. 4147-SI@
(2)-71/17956. dated the 12th July, 1971, from the Chief
Secretary to Government, Punjab, fo all Heads of
Departments, ete., efc.

Subject : Age of compulsory retirement—change in the ecri-
teria for retention of Government employees in
service beyond the age of 55 VEears.

I am directed to invite reference to Punjab Government
letter No. 4776-3GS(1)-64/15823, dateg the 19th/21st May,
18964, on the subject noted above and to say that the matter
has been reconsidered and it has been decided to restore the
earlier position prevailing before 3rd June, 1971, and to allow
Government employees with satisfactory ‘average record to
continue in service upio the age of 58 years.




