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1. Treasury Officer. 
2. Assistant Treasury Officer. 

1. Punjab Forest Service Class I. 
2. Punjab Forest Service Class 

1. District Industries Officer. 
2. Assistant Director of Industries. 
3. Assistant Controller of Stores. 

2. The posts in each group have not been arranged in 
the order of their superiority and will be offered to the qualified 
candidates in the order of their positions in the merit list, 
keeping in view the preference given by them. 

3. The Punjab Public Service Commission will, if consi-
dered necessary, make separate arrangements to hold examina-
tions for recruitment to the posts which have been excluded 
from the new groups detailed in para I above but fall within 
their purview. 

4. Government has further decided that the ministerial 
Government servants who are eligible for appearing in the 
P.C.S. (Executive Branch) Examination under Rule 10(3) of 
the P.C.S. (Executive Branch) Rules, 1930, up to the age of 35 
years, will, in future, be allowed only three chances in addition 
to those which a Government servant may have availed of as a 
direct recruit within the normal age-limit. To avoid any 
hardship in marginal cases, it has been decided to allow one 
more chance during the next two years to those ministeria of 
Government Servants who have already availed of 3 chances. 

5. The receipt of this letter may kindly be acknowledged. 

Copy of Punjab Government Circular letter No. 18427-3GS-621 
43145, dated 5th December 1962, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, etc. etc. 

Subject. —Inclusion of details of allowances attached to a 
post in the advertisements. 

I am directed to say that in order that the candidates from 
the open market may know the total emoluments attached to a 
post, the Punjab Public Service Commission has desired that 
details of the dearness and other allowances attaching to a post 

Group VI 

Group VII 

Group VIII 
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should be included in the advertisements issued by them. 
This will be possible if the rates of all the allowances admissible 
in each case are intimated to the Commission by the respective 
departments, along with the pay-scales against item 9 of the 
Requisition Form. 

I am to request that the required information should, 
in future, be invariably furnished to the Commission, in the 
proper column of the Requisition form. 

— — — — 
Copy of Punjab Government Circular letter No. 18854-3GS-62/ 

44893, dated the 17th December, 1962, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject.— Holding.  of combined examinations for Recruitment 
to similar posts/services. 

In continuation of Punjab Government letter No. 17999. 
3GS-62/42246, dated the 24th November, 1962, on the subject 
noted above, I am directed to state that the instructions 
contained therein with particular reference to para 4 thereof, 
will come into force after the ensuing PCS (Executive Branch) 
examination to be held in or about the month of January, 1963. 

New Delhi-11, the 16th June, 1962 
26th Jyaistha, 1884. 

RESOLUTION 

The policy of the Government of India in respect of quali-
fications based on nationality and domicile for eligibility 
for appointment to Central Services and posts was laid down 
in this Ministry's Resolution No. 43/58/49-Ests., dated the 6th 
April, 1950, and was subsequently modified so far as citizens 
of Sikkim are concerned, by Resolution No. 43/29/51-Ests., 
dated the 11th April, 1951. 

2. In view of the fact that the territories of Goa, Daman 
and Diu have become part of India and have been constituted 
a‘ a Union Territory, the persons domiciled in those territories 
have become citizens of India. It has, therefore, been decided 
to dispense with the requirements of issue of certificate of eligi-
bility in respect of the persons belonging to these territories for 
purposes of employment under the Government. 

The question of making the Tibetans, who migrated to 
India, eligible for Central Services and posts, has 
also been under the consideration of the Government 
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of India for sometime past. It has now been decided 
that Tibetans who came over to India before the 
1st January, 1962, with the intention of permanently 
settling in this country, may be considered for appoint-
ment to various services, posts under the Govern-
ment of India, subject to the issue of certificate of 
eligibility in their favour and their otherwise being 
found suitable. 

3. The Resolution of the Government of India in the 
Ministry of Home Affairs, No. 43/58/49-Ests., dated the 6th 
April, 1950 is, therefore. amended as follows:— 

(1) The sub-clauses (i) and (ii) under paragraph 3 of 
the said Resolution shall be substituted by the 
following :— 

(i) Subjects of Nepal and the State of Pondicherry. 
(ii) Persons who have _migrated or may hereafter 

migrate from Pakistan with the intention of 
permanently settling down in India, and who 
have not become citizens of India under the 
Constitution. 

(iii) Tibetans who migrated to India before the 1st 
January, 1962, with the intention of permanently 
settling in India. 

(2) The standard rule for recruitment contained in para-.  
graph 5 of the said Resolution, as subsequently 
amended by Resolution Nos. 43/97/56-CS(C), dated 
the 12th April, 1957, and 11/24/60-Ests. (B), dated 
the 21st December, 1960, shall stand modified as 
follows :— - 

"A candidate for appointment to any Central Service 
or post must be :— 

(a) a citizen cf India, or 
(b) a subject of Sikkim, or 
(c) a subject of the State of Pondicherry, or 
(d) a person of Indian origin who has migrated from 

Pakistan with the intention of permanently 
settling in India: 

Provided that, subject to the issue of a certificate of eligi-
bility in his favour, a, subject of Nepal, or a 
Tibetan who came over to India before the 1st 
January, 1962, with the intention of permanently 
settling in India may also be appointed to any 
Central Service or post, other than the Indian 
Foreign Service: 
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Provided further that a candidate belonging to category 
(c) or (d) above must be a person in whose favour 
a certificate of eligibility had been given by the 
Government of India, and if he belongs to category 
(d) the certificate of eligibilty will be valid only for a 
period of one year from the date of the appointment 
beyond which he can be retained in service only if 
he has become a citizen of India. 

A candidate in whose case a certificate of eligibility is 
necessary, may be admitted to an examination or 
interview conducted by the Union Public Service 
Commission or other recruiting authority and he 
may also provisionally be appointed subject to the 
necessary certificate being given to him by the 
Government." 

4. Resolution No. ,11/2/62-Ests. (B), dated the 28th 
April, 1962, is hereby cancelled. 

ORDER 

Ordered that a copy of this Resolution be communicated 
to all State Governments, all Ministries of the Government 
of India, etc. and also that the Resolution be published in 
the Gazette of India. 

L. M. NADKARNI, 
Joint Secretary to the Government of India. 

No. F. 11/2/62-Ests(B), New Delhi-11, the 16th June, 1962 
26th Jyaistha,, 1884. 

All Ministries etc. of the Government of India. 
All State Governments/Union Territories. 
All Regular Sections of the Ministry of Home Affiairs. 

L. M. NADKARNI, 

Joint Secretary to the Government of India. 

PUNJAB GOVERNMENT 

No. 18072-10GS-62/45092, dated Chandigarh, the 27th 
December, 1962. 

A copy is forwarded to all Heads of Departments and 
Administrative Secretaries to Government, Punjab, for in-
formation. 

2. The domicile rule in the various service rules will 
now be as per Annexure I. 

(Sd.)...., 

DEPUTY SECRETARY, GENERAL ADMINISTRATION, 
for Chief Secretary to Government, Punjab. 



Nationality 	(1) No person 
and 

Domicile• he is— 
(i) a citizen 

(ii) a subject 

(iii) a subject 

(iv) a person 
Pakistan 
in India 

2E0 

ANNEXURE I 

shall be appointed to the service, unless 

of India, or 

of Sikkim, or 
of the State of Pondicherry, or 
of Indian origin, who has migrated from 
with the intention of permanently settling 

Provided that, subject to the issue of a certificate of eligi-
bility in his favour, a subject of Nepal or a Tibetan who came 
over to India before the 1st January, 1962, with the intention 
of permanently settling in India may also be appointed to any 
post in the service : 

Provided further that a candidate belonging to category 
(iii) or (iv) above must be a person in whose favour a certi-
ficate of eligibility had been given by the competent authority, 
and if he belongs to category (iv) the certificate of eligibility 
will be valid only for a period of one year from the date of his 
appointment beyond which he can be retained in service 
only if he has become a citizen of India. 

(2) A candidate in whose case a certificate of eligibility 
is necessary, may be admitted to an examination or interview 
conducted by the Commission, Board or any other recruiting 
authority on his furnishing proof that he has applied for the 
certificate and he may also provisionally be appointed sub-
ject to the necessary certificate being given to him by the 
competent authority. 

Copy of Circular letter No. 19982-3GS-62/45907, dated the 
27th December, 1962, from the Financial Commissioner, 
Planning and Additional Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments, etc. etc. 

Subject.—Relaxation of age-limit for entry into Government 
Service for the wives of serving military personnel. 

I am directed to say that the Government has, in view of 
the national emergency requiring the presence of a large 
number of military personnel in operation areas, examined 
the policy of the maximum age limit of entry into Govern-
ment service enunciated in Government instructions issued,— 
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vide letter No. 15003-G-55/75504, dated the 23rd Novem-
ber, 1955 with special reference to the case of wives of the 
serving military personnel. It is felt that the families of the 
military personnel may be experiencing monetary difficulties 
due to the setting up of two establishments. Government 
has, therefore, agreed to raise the maximum age for entry 
into Government service in the case of the wives of serving 
military personnel to 45 years provided they are otherwise 
eligible for the posts in question. 

Copy of Punjab Government Circular letter No. 9505-ASII-62/ 
46617, dated 11th January, 1963, from the Chief Sec-
retary to Government, Punjab, to all Heads of Depart-
ments, etc. etc. 

Subject.—Instructions for the recognition by the Punjab 
Government of Associations of Employees other than 
the Associations of Industrial Employees. 

I am directed to invite a reference to Punjab Government 
letter No. 8919-ASII-61/42074, dated. the 30th November, 
1961, on the subject noted above and to forward herewith a 
copy of the revised instructions for information and necessary 
action. 

INSTRUCTIONS FOR THE RECOGNITION BY THE 
PUNJAB GOVERNMENT OF ASSOCIATIONS OF 

EMPLOYEES OTHER THAN ASSOCIA- 
TIONS OF INDUSTRIAL EMPLOYEES 

INSTRUCTIONS 

Part (a) Associations of Government Employees serving in the 
DePartments of the Punjab Government other than 
those in the Police and Prisons Departments. 

1. Government is prepared to accord official recognition 
to associations of its employees which comply with the condi-
tions set out below. 

2. The association must ordinarily consist of a distinct 
class of Government employees. 



282 

3. Every Government employee of the same class must 
be eligible for membership of the associations. 

4. Only those associations of Government servants 
shall be recognised by Government whose members or office 
holders are in the active service of Government. 

5. Representations from such associations, whether made 
orally by deputation, or presented in writing may be received 
by Government officers notwithstanding anything contained 
in the rules relating to the submission of petitions and memo-
rials by Government servants : 

Provided that— 

(a) no representations or deputation will be re-
ceived except in connection with a matter which 
is, or raises questions which are, of common 
interest to the class represented by the associations, 

and 

(2) nothing in these instructions affects the discretion 
of the Governor or the Head of a Department to 
receive or not to receive a deputation from an 
association. 

6. Recognition is accorded solely for the purpose of en-
abling employees of Government to ventilate their needs to 
Government direct or to -their respective "Heads of Depart-
ments". If, therefore, an association adopts other methods, 
e.g., by approaching members of the Central or Provincial 
Legislatures to agitate for an improvement in their conditions 
of service by putting questions and moving resolutions in the 
Legislatures or by other means, Government may forthwith 
withdraw its recognition of the association. 

7. Government may require the regular submission, 
for its information, of copies of the rules of the association 
and the annual statement of its accounts and of list of its 
members. 

8. Government may specify the channel through which 
representations from the association shall he submitted and 
t hen authority by whom deputations may be received. 

9. The officer who is empowered to grant leave to a 
Government employee will so tar' as is possible, grant casual 
leave to an employee who is a representative of a recognised 
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association to attend duly constituted meetings of the a sso-
ciation. The grant of such leave will be subject to the exigencie s 
of the service, of which the officer in question shall be the sole 
judge. 

10. The associations shall not be formed on the basis 
of a caste, tribe or religious denomination or of any group 
within or section of such caste, tribe or religious denomina-
tion. 

11. (1) In these instructions, unless the context otherwise 
requires "Governmenc" Means the Punjab Government and 
includes the Head of a Department subordinate to the Punjab 
Government to whom powers have been delegated ander 
clause (2) of this rule. 

(2) Government may delegate any of its powers under 
instructions 1 to 9 to any authority subordinate to it. 

(3) A Head of a Department may issue subsidiary ins- 
tructions regarding the recognition of associations of classes 
of Government employees subordinate to him. 

Part (b) Associations of EmploYees in the Police and Prisons 
Departments. 

The instructions in Part (a) shall be applicable to asso-
ciations of employees in the Police and Prison Departments 
with the addition of the following clauses to instructions 2 and 
7 and the substitution of the following proviso for the provi-
sions to instruction 5 and of the following instructions for 
instruction 4 :— 

Instruction 2 

Instruction 4 

The Association shall also consist 
of such distinct rank or ranks of 
employees as Government may 
prescribe provided that Govern-
ment may accord recognition to 
particular associations of speci-
fied ranks of employees in the 
Police Department of which 
specified ranks of employees in 
the Excise Department are also 
members. 

No person who is not in the active 
service of Government shall be 
an office-holder of the associa- 

tion. 
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instruction 5 

Instruction 7 

Proviso (a) representation or de-
putation will be received on ques-
tions of discipline or of promotion 
affecting individuals. 
No rule of the association shall be 
valid until it has received the 
approval of Government and 
Government may from time to 
time require the modification of a 
rule or rule in a particular manner. 

Copy of Circular letter No. 16670-7GS-62/3024, dated the 
25th January, 1963 from Shri Saroop Krishen, I.C.S., 
Financial Commissioner Planning 	and Additional 
Chief Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subjec t.—Use of the term "Government Servant"—Instruc-
tions regarding. 

Sir, 

I am directed to address you on the subject noted above 
and to say that the question regarding the desirability of the 
use of the term "Government Servant" in official correspon-
dence has been considered by the Government and it has 
been decided that this term is not in consonance with a demo-
cratic social pattern and should, as far as practicable, be subs•-
tituted by the term "Government employee" in all official 
correspondence. 

2. It has also been decided to discourage the use of terms 
like "master" arid "servant", which should as far as possible 
be replaced by the terms "employer" and "employee" in official 
correspondence, reports, etc. 

3. It is requested that the above instructions may be 
brought to the notice. of all concerned. for compliance. 

4. The receipt of this letter may please be acknowledged. 

Copy of Punjab Government Circular letter No. 110-10GS-
63/4707, dated 6th February, 1963, from the Chief 
Secreta0 to Government, Punjab, to all Heads of De-
partments, etc. etc. 

Subject—Appointment of Tibetan Refugees to Central 
Services and Posts—Question of eligibility for 
employment. 



285 

In continuation of Punjab Government endorsement 
No. 18072-10GS-62/45092, dated the 27th December, 1962, 
with which a copy of Government of India. Resolution No. 
F.11/2/62-Ests-(B), dated the 16th June, 1962, and a copy of 
the latest phraseology of the domicile rule was forwarded to 
you for being adopted in various service rules, I am directed to 
say that pending adoption of the phraseology of the rule in the 
various service rules, Tibetans who arrived in India before 
the 1st January, 1962, with the intention of permanently settl-
ing in India may, subject to the issue of a certificate of eligibi-
lity in their favour by the competent authority, be considered 
for appointment to any post or service under the Punjab Go-
vernment, provided they are otherwise suitable for appoint-
ment and possess the requisite qualifications prescribed for 
appointment to that post or service. 

2. For Secretary to Government, Punjab, Labour and 
Employment Departments only 

Necessary instructions may please be issued to the various 
Employment Exchanges to sponsor the cases of Tibetan Refu-
gees, if they are otherwise suitable for employment to various 
posts/services under the Punjab Government. 

3. The receipt of this communication may please be acknow-
ledged. 

Copy of Punjab Government Circular letter No. 648-6GS-63/ 
3318, dated 14th February, 1963, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, etc. etc. 

Subject.—Reduction in the number of peons in Government 
Offices. 

I am directed to address you on the subject noted above 
and to say that the question of reducing the number of peons 
has been considered by Government and an analysis of the 
time spent in the office by peons has shown that they remain 
idle for a considerable portion of the day and consequently a 
sizeable reduction in the number of peons is possible. The 
matter has also been carefully examined by a Committee under 
the Chairmanship of the Financial Commissioner, Develop-
ment and the conclusion arrived at is that the number of peons 
in Government offices can and should be reduced. In this 
background, Government have on the recommendations of the.  
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Committee decided to fix the following scales of peons for 
officers and offices in the State :— 

I. Peons attached to Officers :— 

(a) All Heads of Departments should have only two 
peons each where at present two or more are 
attached. 

(b) All field or executive officers at the district level 
(e.g. Deputy Commissioner, Superintendent of 
Police and Executive Engineer) or above should 
have two peons each where two or more are 
attached at present. 

(c) The following officers should have two peons each-- 

(i) Financial Commissioners. 

(ii) Chief Secretary. 

(iii) Planning Commissioner. 

(iv) Commissioner for Home Affairs. 

(v) Commissioner, Hill Areas. 

(vi) Education Commissioner. 

Note.--This scale is considered necessary because of the 
nature of the work of these officers e.g. touring, 
judicial work, number of visitors, reception of 
V.I.Ps., urgent work and law and order problems. 

(d) All other Administrative Secretaries should have one 
peon each, except that the Finance Secretary should 
be allowed an additional peon for four months in 
the year when the budget work is at its height. 

(e) All other officers should have one peon each where 
one or more are already allowed. 

(f) Where peons are at present shared, they should 
continue to be so shared. 

Note.—The term 'Peon' includes functionaries like' Jama-
dars,"Khalasis', orderlies and police orderlies. 
It should, however, be left to the department to 
decide as to whether they should provide orderlies, 
etc., or peous. 

I 
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(g) Where an Administrative Secretary or Head of 
Department or other officer has more than one 
department in his charge, he should not, on that 
account, be entitled to ally additional peon. For 
example, the Commissioner for Home Affairs 
should have two peons in all and no additional 
peon should be Egiven to him as Chief Electoral 
Officer. 

II. Office Peons:— 

(a) The following scales are prescribed for the normal 
branches and staff in offices— 

(i) for the Secretariat and offices of Heads of Depart-
ments—One peon for 13 ministerial hands ; 

(ii) for other offices—one peon for 15 ministerial 
hands. 

All organisations should be given their allotment of peons 
on this basis and its distribution among branches 
left to the discretion of the Head of the organisation. 
Where the present sanctioned strength is less than 
what this norm would give, the status quo hould 
continue. 

(b) Future increases should be allowed at the following 
scales :— 

(i) for the Secretariat and Heads of Departments—
One peon for 15 ministerial hands ; 

(ii) for other offices—One peon for 20 ministerial 
hands. 

Note.— Regatdifig II(a) and (b) above, marginal adjust-
ments will be necessary for very small units compri-
sing fewer officials than the number provided in the 
norm and also to cover marginal cases of expansion 
in staff to an extent less than the norm. 

(c) Special units in a particular organisation such as the 
Issue of Despatch Section or the Circulating Branch, 
cannot be governed by any norm. Their strength 
should be fixed on an ad hoc basis in consultation 
with the Finance Department, from time to time. 

(d) Leave reserve should be increased to 10 per cent. 
This is necessary because more than the present 
sanctioned leave reserve strength is generally on 
leave and with the rediced number of peons, it 
will not be possible to give additional charge to 
any peon. 
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2. 1 am to request that the above scheMe should be imple-
mented immediately... A statement -showing the net reduction 
in the number of peons and the savings per annum that would 
be effected as a result of this decision should be furnished to 
Government by the 1st of March, 1963. 

3. The receipt of this letter may be acknowledged. 

Copy of Circular letter No. 1946-8GS-63/6399, dated the 16th 
February, 1963 from Shri Saroop Krishen, I.C.S. Financial 
Conunissioner Planning and Additional Chief Secretary to 
Government, Punjab to all Heads of Departments etc., etc. 

Subject,—Observance of punctuality in keeping appointments 

Sir, 

I am directed to say that it has been rought to the notice 
of the Government that some district officers particularly of 
the Revenue Irrigation and Police Departments arrange appoint-
ments with members of the public at outstations but later 
cancel their programme and do not keep the appointments ox 
each the place of appointment with delay. This results in 
great inconvenience and disappointment to the public and is 
open to objection. It is, therefore, requested that all officers 
under your control should be instructed to take particular 
care and to keep such appointments, and in case it becomes 
absolutely necessary for administrative reasons to cancel the 
appointmen/programmes, information should be sent to the 
persons concerned at least 12 hours in advance. I am to add 
that contravention of these instructions will be viewed very 
seriously by the Government. 

2. The receipt of this commvnication may please be 
acknowledged. 

Copy of letter No. 1952-8GS-63/6924, dated the 21st February , 
1963, from the Financial Commissioner Naming and Addi-
tional Chief Secretary to Government. Punjab, to All 
Heads of Departments, etc. etc. 

Subject.---Coaching or Training Courses attended by the Punjab 
Government employees at the National Institute of 
Sports Patia la—Treatment of the period of their 
absence from duty for the purpose. 

I am directed to invite your attention to Punjab Govern-
ment letter No. 2393-8GS-62/11431, dated. the 9th April, 1962, 
and to say that the concession of 30 days casual leave allowed 

1 
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Under these instructions, to Government employees who ate 
sportsmen will also be admissible to sportsmen who are spon-
sored by the State Government for coaching or training in the. 
National Institute of Sports, Patiala. 

2. The receipt of this letter may be acknowledged. 

Copy of Circular letter No. 1730-8GS-63/2044, dated the 25th 
February, 1963 from the Financial Commissioner Planning 
and Additional Chief Secretary to Government, Punjab to all 
Heads of Departments, etc. etc. 

Subject.—Combination of casual leave with autumn/winter/ 
spring recess under the revised system of earned 
leave, holidays and working hours. 

I am directed to refer to para (51 of Part VI, of the Punjab 
Government letter No. 4376-G11-59/2767, dated the 28th May, 
1959, on the subject noted above and to say that a question 
has arisen as to whether-  casual leave can be combined with 
autumn/winterlor spring recess enjoyed by Government emp-
loyees in the vacation Departments. It has been decided that 
casual leave should not, except in hard circumsntances to be 
determined by the sanctioning authority, be combined with the 
autumn/winter/spring recess and that such combination should 
not in any case be allowed to exceed the spell of 16 days admis-
sible under the rules. 

2. These instructions may kindly be brought to the 
notice of all concerned for information and guidance. The 
receipt of this communication may please be acknowledged. 

Copy of Punjab Government Circular letter No. 192241GS-63f 
7797, dated 25th February, 1963 from the Chief Secretary 
to Government. Punjab to All Heads of Departments, etc. etc. 

Subject.—War Service concessions to servicemen etc. and 
civilian employees who undertake military service 
during the emergency. 

I am directed to address you on the subject noted above 
and to say, that the question of the concessions to be extended 
to ex-servicemen and their families and to persons who under-
take military service during the present emergency has been 
under the consideration of the Government and it has been 
decided as follows :-- 
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I. Ex-servicemen and members of the Territorial. Army 
belonging to Punjab: 

(a) The maximum age limits prescribed for civil employ-
ment under the Punjab State will be relaxed in their favour 
and the period of their approved military service shall be 
excluded in counting their age for this purpose provided 
that — 

0) they produce a certificate from the military autho-
rities that they had continuous military service for 
a period not less than six months and were dischar-
ged because of demobilisation/reduction not more 
than three years prior to the date of their regis-
tration at an Employment Exchange or the date of 
application for employment under the State Gov-
ernment ; and 

(ii) they fulfil the qualifications other than those in 
respect of age prescribed for the posts applied for 
by them. 

II. Disabled ex-servicemen and families of those killed 
in action : 

(b) In addition to (a), ex-servicemen who become disabled 
while in military service will also be entitled to exclude from 
their age the period from the time they were disabled up to the 
date of their application for appointment or until the end of the 
emergency, whichever is earlier. 

(c) Widows of deceased servicemen and wives of those 
who become disabled will be ccnsidered sympathetically for 
civil employment provided they fulfil the minimum qualifica 
tions prescribed for the posts applied for by them. 

(d) Children of deceased/disabled servicemen will be consi-
dered sympathetically for civil employment if they fulfil the 
qualifications of the posts applied for by them. 

Ill. State Government emPloYees who are permitted to join 
military service during the emergency : 

(e) The liens of the permanent employees will be retained 
As regards temporary Government employees who join mili-
tary service they will on return from such service be accom-
modated in their civil posts provided these posts are still in 
existence. Otherwise efforts will be made to ' accommodate 
them in equivalent posts. 
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(f) hom the date of the issue of these instructions, /to 
diet recruitment, on a substantive basis, shall be made to any 
poet under the Punjab Government except with the sanction of 
Government and for special reasons to be recorded by the 
Administrative Department concerned. Recuritment made on 
temporary basis during this period will not entitle any employee 
to being made permanent in preference to those who have 
joined military service. 

(g) The period spent on approved military service will 
count for seniority, promotion, increment, leave and pension 
in the civil appointment. The employees concerned will be 
entitled to proforma promotion in their present departments 
under the 'next below' rule and also to seniority in higher posts 
to which they would otherwise have been entitled if they had 
not proceeded on military service. 

(h) They will be entitled to draw, during military service, 
the civil rates of pay and allowances admissible to them from 
time to time, or the military rates of pay and allowances, which-
ever are higher. In the case of those joining as JC0s/Other 
Ranks, however, the civil rates of pay and allowances which 
would have been admissible to them from time to time will be 
reduced by Rs 25 per month on account of free rations. 

(i) They will retain their right or liability, as the case may 
be, of subscribing in accordance with the rules of the Fund con-
cerned, to any Provident Fund of which they are members. 

2. The above concessions will be in addition to the — 

(i) concessions given to ex-servicemen and their fami-
lies by the Government of India ; 

(ii) concessions given to students who join military ser-
vice by the Educational Department and/or the 
Universities concerned ; 

(iii) concessions given to Government employees who 
join military services by their respective depart-
ments in respect of all matters including medical 
facilities and retention of residential accommoda-
tion by their families. 

3. It is requested that these concessions should be brought 
to the notice of all employees who are working under you or 
were working under you but have since joined military service. 

4. The receipt of this letter may please be acknowledged. 
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Copy of letter No. 2152-8GS-63/7043, dated the 25th February, 
1963, from the Financial Commissioner, Planning and 
Additional Chief Secretary to Government, Punjab, 
to all Heads of Departments, etc. etc. 

Subject.— Grant of special casual leave to sportsmen. 

In continuation of Punjab Government letter No. 2393- 
8GS-62/11431, dated the 9th A.ptil, 1962, on the subject 
noted above, I am directed to enclose a copy of Government 
of India, Ministry of Home Affairs Office memo No. 46/11/ 
54-Ests (A), dated the 3rd December, 1956, on the above 
subject. I am to say that it has been decided by Government to 
extend the concession of 30 days special casual leave envisaged 
in Punjab Government letter No. 684-GII-58/13153, dated 
the 14th/20th February, 1958, to those Government 
employees also whose services are utilised in any of the 
Organisations mentioned in the sub-para 3(b)(i) of Govern-
ment of India, Ministry of Home Affairs, Office Memo- 
No. 46/7/50 	Ests., dated 5th March, 1954 forming an 
enclosure of Punjab Government letter, dated the 14th/ 
26th February, 1958, referred to above, or by a State, Zone 
or Circle in connection with the coaching or administration 
of the teams participating in sporting events of national or 
inter-national importance. 

2. The instructions will come into operation from the 
date of issue and past cases which have already been decided 
will not be re-opened. 

3. A complete and up-to-date list of National Sports 
Federations/Associ'ations recognised by the All India Council 
of Sports will be circulated in the due course. 

4. The receipt of this communication may be acknow-
ledged. 

Copy of Office memo No. 46/13/54-Ests(A), dated the 3rd 
December, 1956, from the Government of India, Ministry 
of Home Affairs. 

Subject.—Patticipation by Central Government servants in 
sporting events and tournaments national or inter-
national importance—Treatment of the period of 
their absence from duty for the purpose. 

The undersigned is directed to invite a reference to this 
Ministry's Office memo-No. 46/7/50-Ests, dated the 5th April, 
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1954, on the above subject, and to say that the Government of 
India have decided to extend the concessions granted therein 
to those Government servants also whose services are utilised 
in any of the organisations mentioned in sub-para 3(b)(i) 
of the communication mentioned above or by a State, Zone, 
or Circle in connection with the coaching or administration of 
the teams participating in sporting events of national or 
international importance. 

2. Past cases which have already been decided will not 
be reopened. 

3. In so far as persons serving in the Indian Audit and 
Accounts Departments are concerned, these orders are issued 
with the concurrence of the-Comptroller and Auditor-General 
of India. 

Copy of Circular letter No. 3741-8GS-63/9352, dated the 19th 
March, 1963 from Shri Saroop Krishan, 
Financial Commissioner, Planning and Additional Chief 
Secretary to Government, Punjab, addressed to all 
Heads of Departments, etc. etc. 

Subject.—Revised System of Earned Leave, Holidays and 
Working Hours. 

In continuation of Punjab Government letter 
No. 7365-GS-60/30440, dated the 29th August, 1960 on the 
subject noted above, I am directed to clarify that in the matter 
of earned leave all temporary eniployees whether appointed 
for a period of less than six months or more will unless there 
are specific conditions in the terms of their appointment to the 
contrary, be governed by leave rules applicable to temporary 
employees as contained in Part C of Section III of Chapter 
VIII of the Punjab Civil Services Rules, Volume:i,' Part I. 

2. These instructions are brought to the notice of all 
concerned for guidance. The receipt of this communication 
may also be acknowledged. 
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Copy of punjab Government Circular Letter No. 5410-3GS-
63/11926, dated 28th March, 1963 from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject.— Age of compulsory retirement—raising of. 

I am directed to say that the question of raising the 
age of compulsory retirement has been considered by the 
Government and it has been decided to raise the age of 
compulsory retirement of State Government employees from 
55 years to 58 years with effect from the 1st December, 1962, 
subject to the exception that, the age of retirement of Patwaris, 
ministerial staff and Class IV Government employees, including 
new entrants will remain 60 years in case this practice is being 
followed according to the rules governing their service 
conditions. 

2. A Government employee who attained the age of 
compulsory retirement on or after 1st December, 1962 or 
who was on leave preparatory to retirement or proceeded on 
such leave on or after 1st December, 1962, will not be entitled 
to the benefit of the increased age of compulsory retirement 
unless he is permitted to resume duty after the appointing 
authority is satisfied that he is efficient and physically fit. 

3. Government employees who had already retired 
before 1st December, 1962, or who were on refused leave 
on 1st December, 1962, beyond the date of compulsory 
retirement are not entitled to resume duty under these orders. 
Those employees, however, who on 1st December, 1962, 
were on refused leave beyond the date of compulsory retire-
ment may be re-employed, if fit. 

4. Government employees who are on extension in 
service on the date of the issue of these orders may be allowed 
to continue in service up to the age of 58 years. 

Amendment 	
5. Scientific and technical personnel may be given extension 

made,— in service or re-employment beyond 58 years subject 
vide Punjab to the instructions issued in the matter from time to time. 
Govern-
ment Cir- 
cular letter 
No. 5599- 
3GS-631 
12652, 
dated 8th 
April, 
1963. 
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6. Notwithstanding any thing contained in the foregoing 
paragraphs, the appointing authority may require a Govern-
ment employee to retire after he attains the age of 55 years on 
three months' notice without assigning any reason. This will 
be in addition to the provisions already contained in rule 
5.32 of the Punjab C.S.R., Volume II, to retire an officer 
who has completed 10 years qualifying service and will 
normally be exercised to weed out unsuitable employees 
after they have attained the age of 55 years. A Government 
employee may also, after attaining the age of 55 years, 
voluntarily retire after giving three months' notice to the 
appointing authority. 

7. Detailed instructions for regulating the period between 
the date of compulsory retirement of the Government employees 
who have already attained the age of compulsory retirement 
and the date they are permitted to resume duty by the appoint-
ing authority under paragraph 2 above, and other condi-
tions, will follow. 

.8. The orders shall apply to all Government employees 
in the integrated State. 

9. Necessary amendments to the rules will be issued 
separately, in due course. 

10. These orders issue in consultation with the Finance 
Department,—vide their U.O. No. 723-(2)-FRI-63, dated 
the 8th March, 1963 and U.O. No. 3736-FRT-63, dated 
the 28th March, 1963. 

[Published in the PUNJAB GOVERNMENT GAZETTE, Legislative 
Supplement Ordinary, dated the 31st May, 1963] 

PART III 

HOME DEPARTMENT 

NOTIFICATION 

The 23rd May, 1963 

No. G.S.R. 123/Const./Art. 309/63.—In exercise of the 
powers conferred by the proviso to Article 309 of the Consti-
tution of India and all other powers enabling him in this 
behalf, and in supersession of all the corresponding rules 
issued in this behalf, and in force for the time being, the 
Governor of Punjab is pleased to make the following rules 
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(2) They shall come into force from the date of their 
publication in the PUNJAB GOVERNMENT GAZETTE. 

(3) They shall not apply to any person for whose appoint-
ment and conditions of service special provision is made by 
or under any law for the time being in force. 

Definitions. 	2. In these rules, unless the context otherwise requires– 

(a) "Direct appointment" means an appointment 
made otherwise than by promotion within the 
service or by transfer of an official already in 
the service of the Government of a State or the 
Government of India. 

(b) "Government" means the Punjab Government in 
the Administrative Department; 

(c) "Head of Department" means the authority as 
defined in rule 2.25 of the Punjab Civil Services 
Rules, Volume 1, Part I, and includes any other 
authority who is specially 	appointed by the 
Government to exercise the powers of _a Head of 
Department for the purposes of these rules. 

(d) "Head of Office" means the authority as defined 
in rule 2.26 of the Punjab Civil Services Rules, 
Volume I, Part I ; and 

(e) "Service" means the Punjab 	State (Class IV) 
Service. 

Authorities 
empowered 
to make  
appoint-
ments. 

Not io nalit y 
and 
domicile. 

3. All appointments to posts in the Service shall be made 
by the Heads of Departments and Heads of Offices, as the 
case may be; provided that the Heads of Departments or 
the Heads of Offices may delegate these powers to their 
subordinate officers in respect of appointments to posts in 
their offices, for the purpose of this rule. 

4. (i) No person shall he appointed to the Service, 
unless he is— 

(i) a citizen of India, or 

(ii) a subject of Sikkim, or 

for regulating the appointment and conditions of service of 
persons appointed to the Punjab State (Class IV) Service: — 

Short title. 	1. (1) These rules may be called the Punjab State 

"'amen"' (C lass   IV) Service Rules, 1963. mem and . 
applicaticn. 
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(iii) a subject of the State of Pondichery, or 

(iv) a person of Indian origin, who has migrated from 
Pakistan with the intention of permanently 
settling in India : 

Provided that, subject to the issue of a certificate of 
eligibility in his favour, a subject of Nepal or a 
Tibetan who came over to India before the 1st 
January, 1962, with the intention of permanently 
settling in India, may also he appointed to any 
post in the service : 

Provided further that a candidate belonging to category 
(iii) or (iv) above must be a person in whose favour 
a certificate of eiligibility had been given by the 
competent authority, and if he belongs to category, 
(iv) the certificate of eiligibility will be valid only 
for a period of one year from the date of his 
appointment beyond which he can be retained in 
service only if he has become a citizen of India. 

(2) A candidate in whose case a certificate of eligibility 
is necessary may be admitted to an examination or interview 
conducted by the recruiting authority on his furnishing proof 
that he has applied for the certificate and he may also provi-
sionally be appointed subject to the necessary certificate being 
given to him by the competent authority. 

5. No person shall be recruited to the Service by direct Character. 

appointment unless he— 

(a) produces certificates of character from two responsi-
ble persons, not being his relatives, who are well 
acquainted with him in private life ; 

(b) is not less than 16 years and not more than 35 years Age and 
of age on the date of appointment ; 	 other qualifi- 

cations. 

(c) has not more than one wife living and in the case 
of a woman, is not married to a person already 
having a living wife : 

Provided that the Government may, if satisfied that 
there are special grounds for doing so, exempt any person 
from the operation of this clause ; and 

(d) possesses the requisite knowledge of the regional 
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Method of 
appoint-
ment. 

languages and of English as may be prescribed 
by the Government from time to time : 

Provided that the appointing authority may, if it is 
of the opinion that the candidate is otherwise fit to discharge 
his duties satisfactorily, relax any of the qualification 
prescribed under this clause. 

6. (1) Posts in the service shall be filled— 
(a) in the case of posts carrying the grades of 

Rs. 30-1-35. 

(i) by direct appointment ; or 

(ii) by transfer or deputation of an official already 
in the service of the Government ; and 

(b) in the case of other posts in the Service carrying 
higher grades-- 

(i) by direct appointment ; or 

(ii) by promotion from the officials working in the 
next lower grades ; or 

(iii) by transfer or deputation of an official already 
in the service of the Government : 

Provided that in the case of an appointment by 
promotion, the appointing authority shall satisfy itself 
about the capability of the official to perform the duties 
of the posts for which he is selected. 

(2) The appointing authority shall ensure that the grounds 
of ignoring a senior official in favour of a junior one are 
invariably recorded in writing and the proportion fixed by it 
for filling up the posts by promotion and otherwise is 
maintained. 

(3) When any vacancy occurs or is about to occur in 
the Service, the Head of Department or the Head of Office, 
as the case may be, shall determine the manner in which it 
shall be filled keeping in view the proportion fixed under 
clause (2) above. 

(4) No official shall have any claim to appointme nt by 
promotion or transfer as of right. 
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Nue .  7. The Service shall comprise the posts classified as aireLac  
Class IV, within the meaning of rule 1.2 of Punjab Civil ter of posts. 

Service Rules, Volume I, Part I, and nothing in these rules 
 

shall affect the inherent right of the Government to make 
additions or reductions in the cadre of the Service either 
permanently or temporarily. 

8. (1) Persons appointed to the Service shall remain on probation of 

probation for a period of two years : 	
member of 
the service. 

Provided that -- 
(a) any period, after appointment to the ,Service, 

a spent on deputation on a corresponding or  higher 
post 2hall count towards the period of probation 
fixed under this rule 

(b) in the case of an appointment by transfer, any 
period of work in similar rank or above, prior to 
appointment to the Service may, at the discretion 
of the Government, be allowed to count towards 
the period of probation fixed under this rule ; 
and 

(c) an officiating appointment in the Service shall be 
reckoned as a period spent on probation but no 
member who has thus officiated shall, on the 
completion of the prescribed period of probation, 
be entitled to be confirmed, unless he is appointed 
against a permanent post. 

(2) If the work or conduct of a person appointed to the 
Service during the period of probation is, in the opinion of 
the appointing authority, not satisfactory, it may— 

(a) dispense with his services, if recruited by direct 
appointment ; or. 

(b) if recruited otherwise— 
(i) revert him to his former post ; or  
(ii) deal with him in such other manner as the terms 

and conditions of his previous appointment 
permit. 

(3) On the completion of the period of probation of a 
person, the appointing authority may— 

(a) if he was appointed against a permanent vacancy 
confirm such person from the date of his 
appointment or if he was not so appointed„ 
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confirm him from any date following such appoint-
ment from which a permanent vacancy exists ; 
or 

(b) if there is no permanent vacancy, declare that he 
has completed his probation satisfactorily ; or 

(c) if his work or conduct has, in its opinion, not been 
satisfactory, (i) dispense with his services, if 
recruited by 	direct appointment ; or (ii) if 
recruited otherwise revert him to his former 
post, or (iii) deal with him in such other 
-manner as the terms and conditions of his previous 
appointment permit ; or 

(d) extend his period of probation and thereafter pass 
such orders as it would have passed on the expiry 
of the first period of probation : 

Provided that the total period of probation, including 
extension, if any, shall not exceed three Years. 

9. The seniority inter se of members of the Service 
holding the posts in tne same grade, shall be determined with 
reference to the date of their appointment to such posts : 

Provided that after joining they have continuously served 
on such posts ; and 

Provided further that if two or more members are appointed 
in the same grade on the same date, their seniority shall be 
determined as follows — 

(a) a member recruited by direct appointment shall 
be senior to a member recruited otherwise ; 

(b) a member recruited by promotion shall be senior 
to a person recruited by transfer ; 

(c) in the case of members who are recruited by 
promotion seniority shall be determined according 
to their seniority in the appointments from which 
they are promoted ; 

(d) in the case of members recruited by transfer from 
the same office, seniority shall be determined 
according to seniority in the appointments 
previously held in that cadre ; 
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(e) in the case of members who are recruited by transfer 
from different departments or offices of the 
Government, seniority shall be determined accord-
ing to - pay preference being given to a member 
who was drawing a higher rate of pay in his 
previous appointment and if the rate of pay drawn 
be the same, an older member shall be senior 
to a younger .member ; and 

in the case of members recruited by direct appoint-
ment seniority shall be determined by their age, 
an older member being senior to a younger 
member : 

Provided that in the case of members recruited by 
direct appointment the order of merit, if any, drawn up at 
the time of the selection shall not be disbursed and persons 
recruited as a result of an earlier selection shall be senior 
to those appointed as a result of a subsequent selection : 

Provided further that in the case of members whose 
period of probation is extended under rule 7, the date of 
appointment for the purposes of this rule shall be deemed 
to have been deferred to the extent the period of probation 
is extended. 

10. Members of the Service shall be entitled to such.puy 	of 

scales of pay as may be sanctioned from time to time for the norern,eberZe °1  

posts to which they are appointed. 

I I. in respect of leave, pension and other cognate Leave. 

matters not specifically mentioned in these rules, the Pensi ", ste* 

members of the service shall be governed by the Punjab Civil 
Services. Rules or such other rules as are from time to time 
framed or issued under the proviso to Article 309 of the 
Co nstitution of India. 

12. Every member of the service shall be liableto 	to 

transfer under the orders of the appointing authority prescribed 
transfer. 

in rule 3 from posts within their respective classes of appoint- 
ment to other posts in the Department and also anywhere 
within the jurisdiction of such authority. 

13. (1) in 	matters relating to discipline, penalties ;Aoinuitp:ihowporeibisre:  

and appeals, members of the Service shall be governed by the 
Punjab Civil Services (Punishment and Appeal) Rules, 1952 : penalties and 

ariptal.  of 

(t) 
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Provided that the nature of penalties which may be 
imposed the authority empowered to impose such penalties 
and the appellate authority shall, subject to the provisions of 
any law or rules made under Article 309 of the Constitution of 
India, be as specified in Appendix 'A' to these rules 

(2) the authority competent to pass an order reducing 
or withholding the maximum pension admissible under the 
rules governing pension and terminating the appointment 
otherwise than upon reaching the age fixed for superannuation 
and the appellate authority shall be as specified in Appendix 
`B' to these rules. 

Liability for 	14. Every member of the Service shall have himself 
vaccination 
and revacci- vaccinated or revaccinated when the Government so directs 
nation. 	by a special or general order. 

15. Every member of the Service, unless he has already 
done so, shall be required to take the oath of allegiance to 
India and to the Constitution of India as by law established. 

power to 
relax. 	 16. Where the Government is satisfied that the operation 

of any of the rules causes undue hardship in any particular 
case, it may, by order, dispense with or relax the require-
ments of that rule to such extent and subject to such conditions 
as it may consider necessary for dealing with the case in a just 
and equitable manner. 

oath of 
allegiance. 
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APPENDIX 'A' 

[See Rule 13 (1) I 

Designation of Appointing 	Nature of penalty 	Authority 	ApNlate 
official,. 	authority 	 empowered 	authority 

to impose 
penalty 

All Class IV 	head of De- (a) Censure : 	1 
servants employed partment 
in Government 	concerned 	(b) Withholding of 
Department 	 increments or pro- 

motion ; 
, 

(c) Recovery from Pay
1 
 I 

of whole or part 
of any pecuniary 
loss caused to Go- 1 
vernment by negli- I 
gency of breach 
of order ; 

(d) Reduction to a 
lower post or time I 
scale or to a lower } 
stage in a time 	Head of De- Government 
scale ; 	 partment 

concerned 
(e) Suspension ; 

(f) Removal from 
Service which does 
not disqualify for 
future employment ; 

(g) Dismissal from 
service which ordi-
narily disqualifies " 
from future employ- 1 
ment 

All Class IV 	Head of Office All the above penal- 	Head of office Head of 
Servants employ- concerned 	ties from (a) to (g) 	concerned 	Department 
ed in Government 	 concerned 
Offices 
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APPENDIX IS' 

[See Rule 13 (211 

Designation of 	Appointing 	Name of Order 
officials 	Authority 

Authority 	- Appellate 
empowered authority 
to pass 
original 
orders 

All Class IV Head of (i) Reducing the maxi- 
Servants employ- Department mum amount of 	1 
ed in Government Concerned ordinary pension 
Department admissible under 

r he rules governing 
pensions 

Head of 
I 	Department 

concerned 

Government 

All Class IV 	Haad o f 
servants employ- Office 
ed in Government concerned 
Offices 

(ii) Termination of i"  
appointment other-
wise than upon I 
reaching the age 
fixed for superannue- I 
tion 	 J 

Above orders (i-ii) Head of 	Head of 
Office 	Department 
concerned 	concerned 

Copy of U.O. Circular letter No. 5142-3GS-63,.dated 25th May, 
1963 from the Chief Secretary to Government, Punjab to 
All the Administrative Secretaries to Government, Punjab. 

Subject.— Grant of extension in service and re-employment 
of Government servants both gazetted and non-
gazetted after the age of retirement. 

The existing instructions as contained in para 2 (vii) of this 
Department un-official circular No. 9246-GI1-57, dated the 
8th January, 1958, are that cases for re-employment/continued 
re-employment/grant of extension in service should reach the 
Administrative Secretary at least three months before the 
crucial date i.e., the date of superannuation or the date on which 
the term of re-employment/grant of extension in service expires. 
It has been observed that this time limit does not provide suffi-
cient time for the cases beim scrutinised and processed, pro-
perly. It has, therefore, been decided that in future all cases 
of re-employment/continued re-employment/grant of extension 
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in service should reach the Administrative Secretary concerned 
at least four months before the date of superannuation or the 
date on which the terms of re-employment/extension in service 
expires, as the case may be and the Administrative Secretaries 
should forward them to the Chief Secretary (in the General 
Services Branch), three months before that date. 

2. Similarly, Punjab Government letter No. 1417-3GS-63/ 
4884, dated the 13th February, 1963, provides that in cases for 
refusal of leave preparatory to retirement, Government emp-
loyees should, as a rule, intimate in writing his intention with 
regard to leave preparatory to retirement to his Head of the 
Department with an advance copy to the Administrative De-
partment concerned, three months before the date on which he 
proposes to proceed on leave or three months from the date 
from which ordinarily the leave preparatory to retirement 
would commence in his case. It has now been decided that 
this period should also be increased to four months as in the 
case of re-employment/extension in service. The instructions 
in question should therefore be considered to have been modi-
fied to this extent. Furthermore, all cases pertaining to requests 
for grant of benefit of refused leave preparatory to retirement 
should reach the Chief Secretary (in the General Services 
Branch) within a month of the receipt of leave application. 

3. It is requested that these instructions should be comp-
lied with strictly in future. In the event of default the Govern-
thent may not find possible to allow the request for re-employ-
ment, continued re-employment/extension in service after 
the date of superannuation, with the result that the officer 
concerned might lose the leave as well as the benefit of refused 
leave after the date of superannuation. 

4. The receipt of this communication may kindly be 
acknowledged. 

Copy of letter No. 7386-8-GS-63/20345, dated the 29th May, 
1963 from Shri Saroop Ktishan, I.C.S. Financial Commi-
ssioner Planning and Additional Chief Secretary to Govern-
ment, Punjab to the address of All Heads of Departments, etc. 

Subject.—Recruitment through the Subordinate Services Selec-
tion Board. 

I am directed to invite a reference to the Punjab Govern-
ment letter No. 4832-GS-60/34308, dated the 16th September, 
1960 on the subject noted above and to say that it has been 
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suggested that in order to provide an impetus to matriculate 
peons to improve their prospects, they may be appointed as 
clerks on temporary basis till the candidates recommended by 
the Subordinate Services Selection Board, Punjab become 
available or for a period of six months whichever is earlier. 
After consultation .with the Subordinate Services Selection 
Board, it has been decided that matriculate peons may be so 
appointed on the temporary basis against the permanent vacan-
cies in emergent cases till candidates recommended by the 
Board report for duty or for a period of six months whichever 
is earlier. A requisition in such cases should also be placed 
with the Board simultaneously and Copies of the orders making 
appointments on temporary basis should invariably be for-
warded to the Board for information. 

2. The question has also arisen whether a peon appointed 
as Clerk should be allowed usual pay of a clerk on his initial 
appointment. I am to state that the appointment of a peon 
as a Clerk is strictly not a case of promotion, as the two posts 
belong to different services, i.e. Class IV and Class III respec-
tively. Such cases are not therefore, covered by para 1 (v) of 
the instructions contained in P.G. Letter No. 15055-1GS-61/ 
44784, dated the 15th December, 1961. They will be taken on 
apprenticeship basis for two months at a stipend of Rs 40 p.m. 

3. The receipt of this communication may kindly be 
acknowledged .  

Copy of U.O. Circular letter No. 6994-2GS-63, dated 18th June, 
1963 from the Chief Secretary to Government, Punjab to 
All the Administrative Secretaries to Government, Punjab. 

Subject.—Pension clearance Certificate from the Vigilance 
Department. 

Will— 
(i) All Financial Commissioners, Punjab, 

(ii) All Administrative Secretaries to Government,  
Punjab. 

please refer to the instructions issued with this department 
U.O. reference No. 10873-G1I-57, dated the January, 1968 to 
all Administrative Secretaries saying that the pension cases of 
the Gazetted Officers should not be finalised without first 
obtaining a clearance certific4lte from the Anti-Corruption 
(now Vigilance) Department ? 
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2. It has been pointed out by the Vigilance Department 
that while asking for the issue of a clearance certificate, the 
Administrative Departments generally intimate only the date 
of retirement of the officer concerned and not the-details of his 
service and posting(s). This makes the checking of the relevant 
records difficult. It has, therefore, been decided that in future 
while requesting for the issue of a clearance certificate the 
Departments should invariably supply the following infor-
mation to the Vigilance Department :— 

(i) the details of service and postings of the officer for 
the last five years ; and 

(ii) the details of any misconduct of the officer which 
might have been brought to the notice of the Admi-
nistrative Department earlier. 

Copy of letter No. 7742-3GS-63/22947, dated 18th June, 1963 
from Sirdar Gian Singh Mahlon, I.C.S. Chief Secretary to 
Government, Punjab, to All Heads of Departments, Commi-
ssioners of Divisions, Registrar, High Court etc., etc. 

Subject.—Concessions to Scheduled Castes/Tribes and Backward 
Classes in the matter of application/examination fee 
who apply for posts advertised by the Commi-
ssion/Board. 

I am directed to say that a concession in the matter of 
application/examination fee was originally granted to members 
of the Scheduled Castes/Tribes and Backward Classes, who 
seek admission to the examinations conducted by the Commi-
ssion. This concession was further extended in respect of 
examination conducted by the Board. 

2. A question arose whether the application/examination 
fee concession allowed by the State Government to Scheduled 
Castes/Tribes and Backward Classes was admissible to members 
of Scheduled Castes/Tribes and Backward Classes of all the 
States in the Country or to persons residing in the State of 
Punjab alone. The matter has been considered by the Govern-
ment and it has been decided that the concession a flowed be 
admissible to Scheduled Castes/Tribes belonging to all the 
States in the country but the concessions to Backward Classes is 
admissible in the case of members of the Backward Classes of 

the Punjab State alone. 
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Copy of Punjab Government Circular Letter No. 7820-6GS 
63/21608, dated 27th 'Tune, 1973 from the Chief 
Secretary to Government, Punjab to all Heads of 
Departments etc. etc. 

Subject.—Expeditious disposal of cases involving financial 
liability of Government-Delays in taking disci-
plinary action. 

I am directed to invite your attention to the instructions 
contained in Punjab Government letter No. 5356-G(C)-56/ 
1986, dated the 26th/31st July, 1965 and No. 6757-6GS-60/ 
.31334, dated the 27th September, 1960, which inter alia 
laid down that cases involving financial liability of Govern-
ment should receive your personal attention for fixing 
responsibility on the Government servants concerned., taking 
timely action against all the delinquents and. that it should be 
handled at all levels at the highest possible priority so 
as to eliminate any chalice of loss owing to delayed action 
against those who are found guilty of negligence of duty in 
this behalf. The Public Accounts Committee have again 
pointed out that notwithstanding their repeated observations 
regarding inordinate delays in undertaking investigations 
into the irregularities immediately after they come to notice, 
inordinate delays continue to occur in regard to investi-
gation and fixation of responsibility for various lapses. 
Such a state of affairs cannot be viewed. with equanimity. 
They have further_ observed that in the Engineering Depart-
ments in particular, investigation and departmental 
proceedings have been allowed. to drag on by which Govern-
ment might find itself handicapped. in taking action against 
the officials concerned either because they might retire or the 
relevant records might not be available. The Committee have 
noticed. a general tendency, particularly on the part of 
Engineering Departments to cover up lapses on the, part of 
the officials/officers and to give evasive or equivocal explana-
tions. Government have taken a very serious view of such state 
of affairs. 

2. All Departments are expected to investigate the 
irregularities as soon as they come to their notice and to take 
prompt and suitable action against the delinquent officials 
so that the decision taken could he fully implemented. 
With a view to remedy the situation to which the Committee 
has drawn attention, it has again been considered necessary 
to impress upon you (especially the Engineering Departments) 
to ensure speedy investigations of all cases involving 
financial irregularities committed by Government employees 
and timely action against all lapses. 
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3 . The receipt of this communication may kindly be 
acknowledged. 

Copy of Punjab Government Circular letter No. 8484-6GS-
63/23957, dated 3rd July, 1963, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments etc. etc. 

Subject.—Observance of punctuality in keeping appointments. 

I am directed to invite your attention to Punjab Govern-
ment letter No. 1946-8GS-63/6299, dated the 16th February, 
1963, on the subject cited above and to say that the State 
Government have received complaints that the instructions 
contained therein are not being fully observed. I am 
accordingly to request that steps should be taken to ensure 
that they are implemented strictly in future. It may be 
noted that these instructions apply to district officers as 
well as to others and all such officers should make it a point 
to adhere to the appointments fixed by them for meetings, 
interviews, hearing of cases etc. whether at the headquarters 
or in camp. I am also to emphasise, that Government will 
take serious notice of cases of non-compliance with these 
instructions in future. 

Copy of Punjab Government Circular letter No. 8323-6GS-63/ 
22817, dated 5th July, 1963, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments 
etc. etc. 

Subject.— Punjab Government Servants (Conduct) Rules, 
1955—Form of report to be submitted to the 
prescribed authority regarding purchase of land 
material etc. for building/making additions to a 
house--Rule 8 thereof. 

In supersession of Punjab Government letter No. 2874- 
GII-58/49622, dated the 26th June, 1958, on the subject cited 
above, I am directed to say that the construction/extension of a 
house by a Government employee amounts to acquisition by 
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him of a immovable property for which the previous 
knowledge or sanction, as the case may be, of the prescribed 
authority, is required under rule 8 of the Punjab Government 
Servants' (Conduct) Rules, 1955, A question has been raised 
whether the purchase of any movable property, exceeding 
five hundred rupees in value, required for the construclion/ 
extension of the house comes within the scope of rule 8(2) 
ibid, which requires that a report of such transanctions shall 
forthwith be sent to the prescribed authority. It would, 
obviously, be cumbersome and inconvenient if such reports 
have to be made in respect of every such purchase made in 
connection with the building of/addition to the house. At 
the same time the purpose of the rule would be defeated, if 
a check is not kept on such purchases merely because permis-
sion has been given for the building of/ addition to house 
just before the 	construction begins. It is, therefore, 
necessary that whenever a government employee wishes to 
build a house or make extensions to it, the following 
procedure should be followed. 

2. Before starting construction of the house, or extension 
thereof, he should report or seek permission, as the case may 
be, in form I and after completion of the house/extension, he 
should report in Form II to the presecribed authority. 

3. The details in the pro forma should be furnished 
whenever it is possible to do so. Where, however, it is not 
possible to furnish these details, the officer, should mention 
the covered area on which the building is proposed to be 
erected and estimated cost of the building. 

4. These instructions may pleased be brought to the 
notice of all Government employees under your control for 
compliance and its receipt acknowledged. 

FORM I 

(Form of report/application (foe permission) to the prescribed 
authority for the building of or addition to a house) 

S ir, 

This is to report to you that I propose to 

This is to request that permission may be granted 
build/make addition to a house. 

to me for the building of or addition to a house. 
estimated cost of the land and materials for the construction/ 
extension. 

The 
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LAND 

(1) Location (Survey numbers, Village, District, State) 
(2) Area. 
(3) Cost. 

BUILDING MATERIALS. 

(1) Bricks (Rate/quantity/cost). 

(2) Cement (Rate/quantity/cost). 

(3) Iron and Steel (Rate/quantity/cost). 

(4) Timber (Rate/quantity/cost). 

(5) Sanitary fittings (cost). 

(6) Electrical fittings (cost). 

(7) Any other special fittings (cost). 

(8) Other charges, if any. 

(9) Labour charges. 

Total cost of Land and Building. 

FORM II 
	Yours faithfully, 

(Form of report to the prescribed authority after completion 
of the building/extension of a house) 

Sir, 
In my letter No. 	 dated 	I have reported 

Permission was granted to me in Order No.---dated---- 
thatI proposed to build/make addition to a house 

.The 
for the building of/addition to a house 
house extension has since been completed .  and I enclose a 
valuation Report, duly certified to by (A firm of Civil 
Engineers of repute) 

Date :— 

 

Yours faithfully, 

(Signatures). 
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VALUATION REPORT 

I/We hereby certify that I/we have valued Hou se/ 
(Here enter details of the house/extension) extension 
thereof 

	 constructed by Shri/ 
Shrimati (Here enter name etc. of the Government servant.) 

and I/we 
give below the value at which we estimated the cost of the 
house/extension under the following headings :— 

Heading 	 Cost 

Rs. nP. 

1. Bricks 

2. Cement 	 • • 

3. Iron and steel 

4. Timber 

5. Sanitary fittings 

6. All other special fittings 	• • 

7. Labour charges 

8. All other charges 

Total cost of the Building/ 
extension 

Dated 

(Signature of the valuation authority) 
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Copy of letter No. 747 '-4GS-63/24400, dated 8th July, 
1963, from the Financial Commissioner, Planning & 
Additional Chief Secretary to Government Punjab, to 
all Heads of Departments etc. etc. 

Subject—Concessions to civilian employees and others who 
join military service during the Emergency. 

I am directed to refer to Punjab Government letter 
No.1922-11-GS-63/7798, dated the 25th .February, 1963, on 
the above mentioned subject regarding the concessions to be 
given to persons who join military service during the present 
Emergency, and to say that the matter has_been reviewed and 
in supersession of that letter, it has been decided as follows :— 

Ex-Servicemen and Members of the Territorial Army 

(a) The maximum age-limits prescribed for civil employ-
ment under the Punjab State will be relaxed in their favour and 
the period of their approved military service will be excluded in 
counting their age for this purpose provided that— 

(i) they produce a certificate from the military authorities 
that they had continuous military service for a 
period not less than six months and were discharged 
because of demobilisation/reduction not more than 
three years prior to the date of their registration 
at an Employment Exchange of the date of appli-
cation for employment under the State Govern-
ment ; and 

(ii) they fulfil the qualifications other than those in res-
pect of age prescribed for the service/post applied 
for by them, save that if the competent authority 
certifies that a person who has rendered approved 
military -service has acquired by experience or 
otherwise qualifications equivalent to those pres-
cribed for the service/post, it may in his case 
relax the minimum qualifications prescribed for 
such service/post. 

(b) The period of approved military service will count for 
increments, seniority and pension in the civil employment 
as under :— 

(i) Increments.—The period a person has spent on 
approved military service after he attained the mini-
mum age for entry prescribed for the service/ 
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post to which he is appointed will count for incre-
ments in the post to which he is appointed if such 
appointment is on an incremental scale. Where 
no age is prescribed the.minimum age will be as laid 
down in rules 3.9, 3.10 and 3.11 of the Punjab 
Civil Service Rules, Volume II. 

This concession will, however, be admissible on first 
appointment and not on subsequent appointments 
which might follow resignation, etc., from the first 
appointment. In the case, however, of a person 
who joins a second or subsequent post on transfer 
and who has not already availed of the concession, 
the concession will be admissible but only such 
benefit will be allowed to him as would have been 
admissible to him in the post to which he was 
appointed first. 

(ii) Seniority.—An ex-serviceman who is appointed to a 
civil service will be assigned a place in the cadre of 
such service which will be fixed with due regard to 
his age and the period allowed to be deducted under 
b(i) above and will, as nearly as may be, corres-
pond with the place which he would have been 
assigned if the Emergency had not intervened and 
he had qualified in the normal way. 

(iii) Pension.--Approved military service will count 
towards pension only in the case of appointment to 
a permanent civil post and subject to the following 
conditions — 

(1) the ex-serviceman concerned should not have 
earned a pension under the military rules in 
respect of the service in question ; 

(2) in the case of the services/posts in respect of which 
a minimum age is fixed for recruitment, military 
service rendered below that age will not be 
allowed to count for pension ; 

(3) the bonus or gratuity paid in respect of military 
service by the defence authorities will have to 
be refunded to the State Government ; and 
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(4) the break between the military service and the civil 
service will be condoned provided the break 
does not exceed one year. Breaks exceeding 
one year and not exceeding three years may 
also be condoned in exceptional cases under 
the orders of the Government. 

Disabled ex-servicemen and families of those killed 

in action 

(c) In addition to (a), ex-servicemen who become disabled 
while in military service will also be entitled to exclude from 
their age the period from the time they were disabled up to the 
date of their application for appointment or until the end of the 
Emergency, whichever is earlier. 

(d) Widows of deceased servicemen and wives of those 
who become disabled will be considered sympathetically for 
civil employment provided they fulfil the minimum qualifica-
tions prescribed for the service/post applied for by them. 

(e) Children of deceased/disabled servicemen will be consi-
dered sympathetically for civil employment if they fulfil the 
qualifications of the service/post applied for by them. 

State Government Employees who are permitted to join 

Military Service during the Emergency 

(f) State Government employees who are permitted to 
join military service during the Emergency will be seconded 
for military duty. Liens will be retained on the posts held 
substantively. As regards State Government employees hold-
ing posts on temporary/officiating basis, they will be entitled 
to the concessions contained in clauses (g) and (h) below so long 
as the posts remain in existance and the employees concerned 
continue to be entitled to hold the officiating/temporary posts 
on the basis of their seniority: 

(g) The period spent on approved militray serviee 
Count for seniority, promotion, increment, leave (Subject to the 
procedure in clause (t) and pension in the civil appointment. 
The employees concerned will be entitled to pro forma promo-
tion in their parent departments under the next below rule and 
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also to seniority in higher posts to which they would otherwise 
have been entitled if they had not proceeded on military service, 

(h) They will be entitled to draw, during military service 
the civil rates of pay and allowances admissible to them from 
time to time, or the military rates of pay and allowances, which-
ever are higher. In the case of those joining as J.C.0s./Other 
Ranks, however, the civil rates of pay and allowances which 
would have been admissible to them from time to time will be 
reduced by Rs 25 per mensem on account of free rations. 

(i) The period of military service in any rank will be trea ted 
as period spent on deputation on a corresponding post for 
being counted towards the period of probation fixed under the, 
departmental service rules. 

(j) The pro forma promotion of State Government employees 
on military service will be made on the basis of seniority-cum-
merit. In case it is necessary for them to pass any depart-
mental qualifying test for a particular promotion/increment, 
they will stand exempted from passing such a test for the 
period of the military service and for such period thereafter 
as would normally have been allowed to them to pass such a 
test but for proceeding on military service, provided that if a 
similar qualifying test has been passed by them while on 
military service they will be exempted altogether from passing 
such a test. At the same time, without prejudice to seniority, 
no confirmation will be made till the departmental qualifying 
test has been passed. 

(k) Comparable civil posts will automatically stand created 
in t1W respective departments for such periods for which a part 
or whole of the expenditure on pay and allowance is borne by 
the State Government in respect of State Government employees 
who are on military service or under military training. 

(I) As from 25th February, 1963, the date of the 
issue of the original instructions no direct recruitment 
on a substantive basis, will be made to any service/post under 
the Punjab Government except with the sanction of the Govern 
ment and for special reasons to be recorded by the Adminis 
trative Department concerned. Recruitment made on tem-
porary basis during this period will not entitle any employee 
to being made permanent in preference to those who have 
joined military service. 
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(m) If any temporary post is made permanent during the 
Emergency, it will be filled substantively but will be ear-
marked for the original temporary incumbent till his return 
from military service without prejudice to the continuance in 
civil employment of a person who is senior and has rendered 
longer service than the temporary civil:servant who proceeded 
on military service. 

(n) Temporary State Government employees, who after 
release from military service are absorbed in the posts from 
which they proceeded on military service or are appointed to 
posts with equivalent or similar grades, will be treated in the 
same manner as permanent State Government employees in 
respect of pay, seniority and pension on their return, irres-
pective of whether or not the posts on which they were working 
at the time of their joining the military service continued to 
remain in existence during the period of their military service. 
Temporary State Government employees who do not return 
to the same post or to a post in an equivalent or similar grade 
shall be treated in the same manner as new entrants under (a) 
and (b) above. 

(o) If a person is successful in a competitive test for a 
Service/post, but has already taken up military service before 
the result is announced, his appointment will be made to the 
Service/post concerned and he will be considered as having 
been seconded for military duty, with effect from the date of 
such appointment. 

Period of Military Training 

(p) The successful period of military training followed by 
military service will be reckoned as approved military service 
for all purposes. 

(q) If any of the State Government Employees, who are 
candidates for Emergency Commissions, withdraws, except 
for reasons beyond his control, from the training or fails to accept 
a Commission when offered on the completion of the training 
he will be liable to refund the cost of tuition, food and clothing, 
and pay d nd allowances, as may be decided upon by the Govern-
ment of India. Besides, in the case of permanent State Go-
vernment employees the entire period of absence from the civil 
employment on this account will be treated as leave without 
pay, and in the case of temporary State Government employees 
they will not be taken back in civil employment. 
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(r) During the period of military training the State Govern-
ment employees will continue to receive pay and allowances of 
the posts which they were holding before being released for such 
training irrespective of whether or not a lien is retained on that 
post. In addition they will be entitled to the benefits of incre- 
ments and promotion which may become due during this 
periods  

Transit Period 

(s) In regard to the transit period, the office memorandum 
No. 35/16/63-E st.(h), dated the 10th May, 1963, from the 
Government of India, Ministry of Home Affairs (Annexure 
`A') will apply mutatis mutandis to the State Government 
employees. 

Leave 

(t), Permanent State Goveinment employees who are per-
mitted to take up military service during the present Emergency, 
will be allowed to earn leave during the military service accord-
ing to the Civil leave rules applicable to them at the time of their 
transfer to military service. Temporary State Government 
employees will during military service be governed by the milita-
ry rules in all respects. Office memorandum No. F.7XII(I) 
Est.IV/A/62, dated the 3rd April, 1963, from the Ministry of 
Finance (Department of Expenditure), Government of India, 
New Delhi (Annexure 'B') will apply mutatis mutandis to the 
State Government employees. 

Provident Fund 

(u) State Government employees who proceed on military 
duty will retain their right or liability, as the case may be, of 
subscribing in accordance with the rules of the Fund concerned, 
to any Provident Fund of which they are members. In case, 
however, a State Govcrnmcnt employee was iiet a subscriber 
to any Provident Fund befcre transfer to military duty, he 
will be called upon to become a member of the D.S.O. P/A.F.P 
Fund after completion of one year's continuous service from. 
the date of his appointment en the civil side. 

Accommodation 

(v) State Government employees who are permitted to 
join military service will be allowed to retain, for their families, 
the Government residential accommodation allotted to them, 
on payment of rent at 10 per cent of their pay on civil posts. 
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Medical Facilities 

(w) The families of all State Government employees on 
military service will be entitled to medical facilities on the same 
footing as families of officers who continue in comparable 
civil posts. 

2. The above concessions will not have The effect of 
reducing in extent the following concessions but where the 
two sets of concessions operate in the same respect, the higher 
of the two will be admissible :— 

(i) the concessions given to ex-servicemen and their 
families by the Government of India ; 

(ii) the concessions given to students, who join military 
service, by the Education Department and/or the 
Universities concerned ; and 

(iii) the concessions which may be allowed by different 
Departments to their employees proceeding on 
military service. 

3. Office memorandum No. 1/4/63/D (Pay Services), 
dated the 20th March, 1963, from the Government of India, 
Ministry of Defence, inclusive of Annexure IfI thereof (Annexure 
`C') will apply mutatis mutandis to State Government employees 
e xcept that— 

(i) as far as State Government employees who proceed 
on military duty are concerned, pay and allowances 
will include all Types of pays mentioned in rule 
2.44 of the Pujnab Civil Service Rules, Volume I, 
Part I (including special pay on tenure posts); 
and 

(ii) the crossing of the efficiency bar in the civil scale 
will not be allowed as a matter of course but on 
the basis of the up-to-date record of service. 

4. The concessions contained in this letter will apply in 
the case of all persons who have joined or join military service 
during the Emergency and will be in respect of approved military 
service rendered during the Emergency and for such period 
thereafter as the Government may prescribe. 

5. It is requested that these concessions should be brought 
to the notice of all employees who are working under you or 
were working under you and have since joined military service. 

6. The receipt of this letter may please be acknowledged. 
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(ANNEXURE A) 

Copy of Office Memorandum No. 35/16/63-Est(B), dated 
the 10th May, 1963, from the Deputy Secretary to the 
Government of India, Ministry of Home Affairs, New 
Delhi-11- to all State Governments, etc. etc. 

Subject.—Treatment of transit period in the case of Civil 
Government servants permitted to take up military 
service. 

It has been decided in consultation with the Ministry of 
Finance that in the case of Civil Government servants, who are 
permitted to take up military service during the present emer-
gency, the period between the date of their release from civil 
posts and the date on which they report themselves for training/ 
duty to the military authorities shall be treated as duty in their 
civil posts, during which they should be entitled to civil rates 
of pay and allowances. 

2. The transit period will not be treated as duty if the 
Government servant avails himself leave during the period and 
he will be allowed to draw only the civil leave salary for this 
period. The transit period shall not in any case exceed the 
joining time admissible under the rules applicable to the Civil 
Government servants concerned. 

3. The disbursement of pay and allowances to the persons 
concerned for such periods shall be made by the Defence 
authorities and necessary debits in respect thereof will be raised 
subsequently against the civil department concerned. 

4. Similarly, at the time of release of the persons concerned 
from military service the period between the date of their release 
and date on whiCh they report for duty in their parent civil 
department shall be treated as duty in civil posts to which they 
may be appointed on such reversion and they will be allowed 
to draw pay and allowances of those posts during that period. 

5. The Ministry of Finance, etc., are requested to extend 
these orders, if they have no objection, to the corporations 
and public undertakings under them. Copies of the orders 
issued may please be sent to this Ministry. 

6. In so far as the persons serving in the Indian Audit and 
Accounts Departments are concerned these orders have been 
issued after consultation with the Comptroller and Auditor-
General of India. 
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ANNEXURE B 

Copy of office Memorandum No. F-7XII(I)-Est IV/A/62, 
dated the 3rd April, 1963, from Deput Secretary to the 
Government of India, Ministry of Finance, Department 
of Expenditure), New Delhi, to all Ministries of the Gov-
ernment of India and all State Governments. 

Subject.— Leave conditions of Civil Government servants 
who are permitted to take up military service during 
the present emergency. 

The undersigned is directed to invite a reference to the 
Ministry of Home Affairs, Office Memorandum (copy attached) 
No. F. 35/1/62- Ests. (B), dated the 4th December, 1962 on 
the above subject and to say that the President has been pleas-
ed to decide as follows :— 

(1) The permanent civil Government servants, who remain 
subject to the civil leave rules will be granted leave during the 
period of their military service under the leave rules of the 
Armed Forces. The leave so granted will also be subject to 
the conditions and limits laid down in the leave rules of the 
Armed Forces. 

(2) The balance of leave in the civil leave account at the 
time of their transfer to military service will be frozen. 

(3) (i) The leave actually taken during military service 
will be adjusted in the civil leave account only at the end of 
military service and in the manner indicated below : — 

(a) Annual leave against earned leave ; 

(b) Sick leave on full pay as commuted leave against 
half pay leave; 

(c) Furlough on half pay/sick leave on half pay 
against half pay leave. 

(ii) If a Government servant availed of leave during 
military service in excess of what he earned during that service 
under the civil leave rules, such excess consumption will be 
condoned in terms of Military Home Affairs Office Memoran-
dum, dated the 4th December, 19(2. 

(iii) Accordingly the leave at credit in the frozen leave 
account will not be operated on for any purpose during milit-
ary service. 
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(iv) The balance of leave earned during military service 
remaining at the credit of a Government servant on the date 
to his revision after adjustment of leave availed of during that 
service as at sub-para (l) above, will be credited to his frozen 
leave account in terms of Military Home Affairs Office Memo-
randum, dated 4th December, 1962, to the extent that the total 
of leave at credit iu the frozen leave account together with the 
balance of leave added under this clause does not exceed 
the limits up to which leave can be accumulated under the leave 
rules applicable to the Government servant. 

(v) As the Civil Government servants will be granted 
leave under the leave rules of Armed Forces during the period 
of military service they will not be granted special disability 
leave under the civil leave rules. 

4. (i) A permanent Civil Government servant who takes 
leave during the period of military service, will be entitled to 
leave salary under the leave rules of the Armed Forces. If a Go-
vernment servant is in receipt of Civil rates of pay, the leave 
salary under the leave rules of the Armed Forces will be calcu-
lated with reference to the civil pay only. 

(ii) In accordance with the Ministry of Home Affairs 
Office Memorandum, dated the 4th December, 1962, the leave 
salary in respect of the leave availed of during military service 
will be paid by the Defence authorities. The leave salary in 
respect of the leave earned during military service will, if such 
leave is availed of after reversion to the civil department, be 
the liability of the civil department concerned. 

(5) The leave accounts of temporary Government servants 
who will be governed fully by the leave rules of the Armed 
Forces during the period of military service, will also be frozen. 
They will neither earn any leave under the civil rules during the 
period of military service nor will they be allowed any precuniary 
benefit in respect of the leave at their credit onthe date of 
transfer to military service. The leave at their credit in the 
frozen leave account will, however, be carried forward and made 
available to them on their reversion to the civil department. 

(6) Quasi-permanent Government servants will be treated 
on par with temporary Government servants in the matter of 
leave on their transfer to military service. 

2. These orders will remain in foree for the duration 
of the emergency or until such time there after as the Govern-
ment may deem fit to continue them. 
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3. In their application to persons serving in the Indian 
Audit and Accounts Department these orders issue after cnsul-
tation with the Comptroller and Auditor General. 

Copy of office Memorandum No. F. 35/1/62-Ests (B), dated 
the 4th December, 1962 from the Deputy Secretary to the 
Government of India, Ministry of Home Affairs, New 
Delhi-11. to all State Governments etc. etc. 

Subject.— Leave conditions of Civil Government servants who 
are permitted to take up military service during 
the present emergency. 

The undersigned is directed to say that it has been decided 
in consultation with the Ministry of Finance and the Ministry 
of Defence that permanent Civil Government servants who are 
permitted to take up military service during the present emer-
gency shall be allowed to earn leave during military service 
according to the civil leave rules applicable to them before their 
transfer to military service. The amount of leave actually taken 
by such persons while in military service shall be deducted 
from their civil leave accounts. Any case of excess consumption 
of leave during Military service shall be condemned but if the 
leave taken during Military service is less than the leave earned 
during that service according to the civil leave rules the balance 
will be credited to their civil leave accounts. 

2. Temporary Civil Government servants will during 
military service be governed by the military leave rules in all 
respects. 

3. In all cases the leave salary will be paid by the defence 
authorities and no leave salary contributiob shall be demanded 
by the Civil Departments from the. Ministry of Defence. 

4. In so far as the personnel serving in the Indian Audit 
and Accounts Department are concerned these orders have 
been issued after consultation with the Comptroller and Audi-
tor General of India. 
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(ANNEXURE 'C') 

Copy of Office Memorandum Nov 1/4/63/D (Pay/Services), 
dated the 29th March, 1963 from the Under Secretary 
to Government of India, Ministry of Defence, New Delhi 
to all State Governments, etc. etc. 

Subject.—Pay and Provident Fund of Civil Government 
servants who are permitted to take up military 
service during the present emergency. 

Ministry of Home Affairs Office Memorandum No. 
F.35/1/f2-Estt.(B), dated the 4th December, 1962 (copy at 
Annexure I) provides that all permanent Civil Government 
servants who are permitted to take up military service during 
the present emergency shall be allowed to retain their lien on 
their civil post during the period of their absence on Military 
service. The period of military service shall be treated as 
service outside the ordinary line for the purpose of proviso to 
F.R. 30(1) as a result of which they will be entitled to proforma 
promotion in their present Department under the 'Next below 
Rule' and also to seniority in their higher posts to which they 
would have otherwise been entitled if they had not been posted 
on Military service. That Ministry's Office Memorandum 
No. F.35/1/62/Estt.-B, dated the 4th December, 1962 (Copy at 
(Annexure II) provides that Civil Government servants who are 
permitted to take up Military service during the present emer-
gency shall be entitled to draw during Military service the Civil 
rates of pay and allowances which would have been admissible 
to them from time to time if they had not proceeded on military 
service or the military rates of pay and allowances whichever 
are higher. In the case of Civil Government servants who 
take up Military Service as J.C.O.s/O.Rs. the civil rates of 
pay and allowances which would have been admissible to them 
from,time to time shall however, be reduced by Rs 25 per mensem 
on account of free rations. 

2. The following instructions in respect of both permanent 
and temporary Civil Government servants are issued in 
order that the provisions of the above-quoted memoranda are 
fully implemented :— 

(i) The Defence authorities shall, while communicating 
the final selection to a Civil Government Servant, 
indicate the name and address of the Military Unit/ 
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formation to which details of pay and allowances, etc. 
of the Civil Government servants should be commu-
nicated by the Civil Departments. 

(ii) As soon as the Civil Government servants struck off 
the civil post, his Administrative Officer (in the case 
of Non-Gazetted personnel) or the Accounts Officer 
(in the case of Gazetted personnel), shall forward 
his Last Pay Certificate and Gazette Notification 
or Office Order or Pt. IT Order to the head of the 
Establishment to which the individual expected to 
report for training/service. In the case of person-
nel selected for grant of Emergency Commission, 
the Last Pay Certificate has to be forwarded to 
the Commandant of the Officers' Training School 
and in the case of personnel selected for J.C.O.s/ 
0. Rs' appointments, it has to be- forwarded to the 
Pay and Accounts Office Other Ranks concern-
ed through the Commandant of the Training 
Centre/Unit. Character Rolls or Service Books 
of the individuals are not to be forwarded to the 
Military Departments. 

(iii) In the case of personnel seleeted for Emergency 
Commission, the Commandants of the Training 
Centres shall pay during the training period, to the 
Civil Government servants, net civil pay and allow-
ances as are indicated in the last Pay Certificates. 
He shall make a further deduction of Rs 25 from 
the pay and allowance on account of food expenses. 
Such payments during the training period will be 
a charge on the Civil Services Estimates, reduced by 
the amount of any training allowance admissible, 
under the Defence Rules, Credits for the amounts 
deducted from pay on account of Provident Fund 
advances, etc., noted on Last Pay Certificate 
should, however, be afforded to the Civil Accountant 
General concerned. After the completion of 
training and on grant of Commissions, these 
documents of the individual concerned will be 
forwarded to the Controller of Defence Accounts 
(Officer). From the date of grant of the Commis-
sion, the officer will start drawing military pay 
and allowances or civil pay and allowances, whichever 
are higher. The Controller of Defence Accounts 
(Officers) will raise debits against the Civil Ac - 
countant-General for the excess of civil pay and al-
lowances over military pay and allowances and 
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afford credits to him for the recoveries made on 
account of Provident Fund advances, etc., as 
noted on Last Pay Certificate. 

(iv) In the'caseof J.C.Os.,/O.Rs. etc. the Co mman-
dants of the Training Centre/units shall pay to the 
Civil Government servants either the civil pay and 
allowances reduced by Rs 25 or the military pay and 
allowances, whichever, are higher. In case the 
reduced civil pay and allowances are higher, debit 
for the 'difference shall be raised against the Civil 
Accountant-General by the C.D.A. (O.Rs.) who 
shall also afford credits to -him for the recoveries 
made on account of Provident Fund advances, etc. 
as noted on Last Pay Certificate. 

(v) For purposes of determining whether civil pay and 
allowances are higher than military pay and allow-
a aces, the following elements shall be taken into 
account from Civil and Military Pay Code :— 

Military Pay Code 

Civil Pay Code 

For J.C.Os./O.Rs., For Officers 
etc. 

Pay other than special 
pay, as defined in F.R. 
9(21)(a) and dearness 
allowance 	This 
includes officiating pay 
(other than short-
term officiating pay) 
provided that the 

• officiating appointments -
so held was not in a 
tenure past and it is 
certified by the Appoint-
ing authority that but for 
the military duty the 
Government servant con-
cerned would have con- 
tinued to 	hold 	the 
officiating appointment 

Pay including 
Raiik Pay, 

Badge Pay, G.S. 
Pay, Good 
Conduct Pay, 
length of service 
increments, spe-
cial pay, and 
dearness allo-
wance 

Pay including 
Acting rank 
Pay K.N.A., 
S.D.A. and 
Dearness 
Allowance 
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Civil Pay Code 

 

Military Pay Code 

  

     

Foi.  J.C.Os./ 	For Officers 
O.Rs., etc. 

Special pay granted in lieu of 
a separate higher scale of 
pay and special pays drawn 
in non-tenure appointments 
for specific additions to duty 
or arduousness of work 
subject to the conditious 
mentioned below, will also 
be taken into account :-- 

(i) It must be certified that 
but for his military service, 
the Government servant 
woald have continued to 
draw the special pay 

(ii) Such special pay will be 
reckoned so long as the 
Government servant would 
have drawn the special 
pay 

(iii) Such Special pay will be 
computed in the nature of 
personal .Pay to be absor-
bed in future increases in 
pay on the civil side 

Note.—The above is in supersession of all earlier decisions, includ-
ing orders contained in Ministry of Home Affairs, Office 
Memorandum No. 47/13/62 Ests. (A), dated 22nd October, 
1962. 

(vi) All local and compensatory allowances shall be 
regulated in accordance with the provisions of the 
Military Pay Code applicable at the place of 
posting, hazard pay, high altitude allowances, field 
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area concession and other benefits peculiar to 
military service shall be payable separately in accor-
dance with military rules. 

(vi') The Civil 	Administrative Oficer in the 
case of the non-Gazetted personnel, and Civil 
Accounts Officer in the ease of the Gazetted person-
nel, shall communicate to the Controller of Defence 
Accounts (Officers) in the case of personnel se-
lected for Emergency Commissions and to the 
Commandants of Regimental Centres 
in the case of personnel selected for J.C. Os./ 
0. Rs., appointments, all office orders and admini-
strative decisions including those relating to 
pro forma promotion under the 'Next below 
Rule' which might have a bearing on the pay 
and allowances of the individuals. All increments 
including crossing of efficiency bars in the civil 
scales for these personnel shall continue to be 
granted as a matter of course, unless a report from 
the military authorities is received indicating 
any punishments having the effect of stoppage of 
increments or pay and allowances. 

(viii) As permitted by the Ministry of Home Affairs 
Office Memorandum No. F.35/I /62, Estt. (B), 
dated the December, 1962, regarding Provident Fund 
(Copy at Annexure III) the Civil Government 
servant will continue as member of the Provident 
Fund to which he was 	subscribing before 
taking over Military duties. Contribution to the 
fund will be deducted by the Military authorities 
and credits for recoveries made will be afforded by 
the Civil accounts authorities concerned ft,r adjust-
ment in their books an the case of class IV Govern-
ment servants an intimation in respect of the credits 
will also have to be sent to the parent office). In 
case any Government servant was not a subscriber 
of any Provident Fund before transfer to Military 
duty, he shall be called upon to become a member 
of the D. S. 0. P./A. F. P. P. Fund after comple-
tion of one year's continuous service from 
the date of his appointment on the civil side. 
In the case, the accounts of the officer will be 
maintained directly by the Military authorities 
any advance to be drawn from the Provident 
Fund shall be sanctioned by the competent Military 
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authotities in consultation with the authorities 
controlling the Provident Fund concerned and 
ncecessary debits will be raised or credits given 
to the Civil Accounts authorities for the pay-
ments and recoveries made, intimation being, 
sent to the parent office in the case of class IV 
Government servants. 

3. These instructions will be applicable mutatis 
mutandis to Civil Government servants who are permitted to 
take up service in the Navy and the Air Force. 

4. These instructions will also be applicable mutatis 
mutandis to employees of such semi- Government organisations 
Public undertakings, State Governments etc.. who have 
extended the provisions of the Ministry of Home Affairs 
Office Memorandum referred to in para 1 above, to their 
employees. 

5. This Office Memorandum issues with the concurrence 
of the Ministries of Finance and Home Affairs. 

6. In so far as the personnel serving in the Indian Audit 
and Accounts Department are concerned, these orders 
have been issued after consultation with the Comptroller 
Auditor-General of India. 

ANNEXURE I 

To Ministry of Defence Office Memorandum No. 1/4/63 
D (Pay/ Services), dated the 20th March, 1963 

Copy of Government of India, Ministry of Home Affairs 
office Memorandum No. 35/1/62Ests (B), dated the 4th 
December, 1962, regarding lien of civil Government 
servants who are permitted to take up military service 
during the present emergency. 

The undrsigned is directed to say that it has been decided 
that all permanent civil Government servants, who are permitted 
to take up military service during the present emergency should 
be allowed to retain liens on their civil posts during the period 
of their absence on military service to enable to return to 
their civil poats on release from military service, 
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2. Under the Fundamental Rules a lien on the post tern-
porarly held by civil Government servant cannot be granted. 
It has been decided that temporary civil Government servants 
who are permitted to take up military service should, if they 
So apply, be permitted to return to their civil posts on release 
from military service, provided those posts are Still in existence 
at that time and the service rendered is "approved" military 
service. 

3. It has further been decided in consultation with the 
Ministry of Finance that in the case of civil Government servants 
who are permitted to take up military service during 
the present emergencey, the period of their military service 
shall be treated as service outside the ordinary line for the 
purpose of the proviso to F. R. 30 (1), as a result of 
which they will be entitled to pro forma promotion 
in their present department under the next below rule and 
also to seniority in higher posts to wihich they would otherwise 
have been entitled, if they had not proceeded on military 
service. 

4. In so far as the personnel serving in the Indian Audit 
and Accounts Department are concerned, these orders have 
been issued after consultation with the Comptroller and 
Auditor-General of India. 

ANNEXURE II 

To Ministry of Defence Memorandum No. 1/4/63/D (Pay/ 
Ser vices), dated the 20th March, 1963. 

Copy of Government of India, Ministry of Home Affairs 
Office Memorandum No. F 35/1/62-Ests (B), dated the 
4th December, 1962, regarding pay of civil Government 
servants who are permitted to take up mili tary service 
during the present emergency. 

The undersigned is directed to say that it as has been decided 
in consultation with the Ministry of Finance and the Ministry 
of Defence that Civil Government servants who are permitted 
to take up military service during the present emergency, shall 
be entitled to draw during military service, the civil rates of pay 
and allowances which would have been admissible to them 
from time to time if they had not proceeded on military service, 
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or the military rates of pay and allowances, whichever are 
higher. In the case of civil Government servants who 
take up military service as J.C.Os./Other Ranks, the civil 
rates of pay and allowances which would have been admissible 
to them from time to time shall, however, be reduced by 
Rs 25 per mensem on account of free rations. 

2. It has also been decided that where the civil sates of 
pay and allowances are admissible the difference between 
these raters and the military rates will be paid by the Defence 
authorities and a debit thereof will subsequently be raised 
against the civil Department concerned. 

3. In so far as the personnel serving in the Indian Audit 
and Accounts Department are concerned. these orders have 
been issued after consultation with the Comptroller and 
Auditor-General of India. 

ANNEXURE III  

To Ministry of Defence Office Memorandum No. //4/63/D 
(Pay/Service), dated the 20th March, 1963. 

Copy of Government of India, Ministry of Home Affairs 
Office Memorandum No. F.35/1/62-Ests (B), dated the 
4th December, 1962, regarding terms in the matter of 
Provident Fund of Civil Government servants who take 
up military service during the present emergency. 

The undersigned is directed to say that it has been decided 
that Civil Government servants who take up military service 
during the present emergency shall, while so employed arid 
subject to the conditions, stated below, retain their right or 
liability, as the case may be._ of subscribing in accordance with 
the rules of the fund concerned, to any Provident Fund of which 
he is a member. 

2. While in military service, subscriptions to the Provident 
Funds and the Government contribution towards the Account, 
of a subscriber to the Contributory Provident Fund (India) will 
be calculated on the basis of the Government servants' emolu-
ments (as defined in the rules of the different funds concerned). 
The Government contribution, where payable, towards the 
Provident Fund Account of a subscriber during the period of 
military service will form a charge against the Defence Services 
Estimates. Those estimates will, however, be entitled to a 
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refund of the whole amount charged thereto on this account, 
or of a proportion thereof as the case may be in any individual 
case in which the whole of the Government contribution 
with interest thereon, or a fraction thereof, is withheld under 
Rule 26 the Contributory Provident Fund Rules (India). 

3. The above orders do not apply to — 

(1) persons in Railway Seivice who take up military 
service ; 

(ii) persons in other civil employ on contract who are so 
transferred to military service during the currency 
of their contracts ; and 

(iii) persons borne on the reserve of the Indian Forces 
who are called up for service in those Forces. 

4. In so far as the personnel serving in the Indian Audit 
and Accounts Depai tment are concerned, these orders have been 
issued after consultation with the Comptroller and Auditor-
General of India. 

Copy of letter No. 5 213-6GS-63/23036, dated the 8th/16th July, 
1963, from the financial Commissioner, Planning and Addi-
tional Chief Secretary to Government, Punjab, to all Heads 
of Departments, etc. 

Subject.—Admissibility of pay and allowances to Government 
employees on reinstatement. 

I am directed to say that the provisions contained in sub-
rules (2) and (4) of rule 7.3 of Punjab C.S.R., Volume I, Part I 
lay down inter alio that when a Government employee who 
was dismissed, removed or suspended from service is reins-
tated after he has been fully exonerated or, in the case of 
suspension after it has been held that the suspension was 
wholly unjustified, the Government employee shall be given 
full pay and allowances to which he would have been entitled, 
had he not been dismissed, removed or suspended from service 
as the case may be, and that the period of absence from duty 
shall be treated as period spent on duty for all purposes. The 
question regarding the admissibility of pay and allowances to 
such reinstated Government employees as secured employ-
ment during any period between dismissal, removal, dis-
charge or termination of service and reinstatement, has been 
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under the consideration of the Government, and it has been 
decided that the pay and allowances admissible to them for the 
period prior to their reinstatement shall be reduced by the 
emoluments earned by them during such employment if the pay 
and allowances exceed such emoluments. If the pay and 
allowances admissible to them are equal to or less than the 
emoluments earned by them, no amount shall be paid to 
them. 

2. These instructions will take effect from the date of 
issue. The receipt of this communication may be acknowledged. 

Copy of letter No. 4656-6GS-63/24763, dated the 25th July, 
1963 from Shri Saroop Krishen, I.C.S., Financial Commis-
sioner, Planning and Additional Chief Secretary to Govern-
ment, Punjab to the address of all Heads of Departments, 
etc. etc. 

Subject.—Conduct of a Government employee in relation to 
the proper maintenance of his family. 

I am directed to say that instances have come to the notice 
of the Government in which there has been failure on the part 
of Government employees in the matter of proper maintenance 
of their families and the question has arisen as to the action that 
can be taken in such cases. The position is that a Government 
employee is expected to maintain a reasonable and decent 
standard of conduct in his private life and not bring discredit 
to his service by misdemeanour of this type. Where, therefore, 
a Government employee is reported to have acted in a manner 
unbecoming of such employee, for instance by neglect of his 
wife and family, departmental action can be taken against him 
on that score. The Government Servants Conduct Rules 
should not, however, be invoked for this purpose and instead 
basis should be that neglect by a Government employee of 
his wife and family in a manner unbecoming of him can be 
regarded as a good and sufficient reason to justify action being 
taken against him in the terms of Rule 4 of the Punjab Civil 
Services (Punishment and Appeal) Rules, 1952, which specifies 
the nature of penalties that may for good and sufficient reason 
be imposed on a Government employee. 

2. It should, however, be noted that in certain cases the 
party affected has a legal right to claim maintenance, and if any 
legal proceedings in that behalf are pending in a court of law, 
it would not be correct for the Government to take action 
against the Government employee as such action may be 
construed by the Court to amount to contempt, 
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3. It is requested that these instructions should be 
brought to the notice of all the employees under your control. 
The receipt of this communication may also be acknowledged. 

Copy of letter No. 7918-3GS-63/26112, dated 31st July, 1963, 
from the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc. 

Subject.—Practice of making recruitment under the Draft 
Service Rules— Subordinate Services Selection Board. 

I am directed to say that the Secretary, Subordinate 
Services Selection Board has brought to the notice of Govern-
ment a number of cases in which the Board was in the first 
instance approached to approve the appointment/promotion of 
particular candidates but when the request was not agreed to 
the respective Departments proceeded to make such appoint-
ments/promotions on their own, under the cover of draft service 
rules. The draft rules till finally approved and notified have no 
legal sanction behind them and appointments/promotions made 
thereunder are not regular. This is tantamount to short-circuit-
ing the authority of the Board. 

2. Government has already issued instructions in the case 
of the Commission, with Punjab Government U.O. reference 
No. 7516-G-4-54, dated the 17th December, 1954, that once a 
reference has been made to the Commission to fill the post by 
direct recruitment it should not be withdrawn save for exceptional 
reasons. It has now been decided that these instructions should 
be deemed to have been extended in the case of reference made 
to the Board as well. 

3. Further, it is hardly necessary to emphasize that the 
services of the Board should be utilized to the maximum for the 
recruitment of staff so as to avoid unnecessary criticism of any 
favouritism by the department. 

4. The departments who have not yet finalized their 
Service Rules should do so at the earliest possible date. 

5. The receipt of this communication may kindly be 
acknowledged,  
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Copy of U.O. No. 9875-6GS-63, dated 21st August, 1963, 
from Chief Secretary to Government, Punjab to all 
Administrative Secretaries to Government, Punjab. 

Subject.—Classification of posts/services. 

The following are the broad criteria which are observed 
for the declaration of posts/services as Class I or Class II :— 

(a) Class I posts/Services.—All Gazetted posts the 
maximum of which exceeds Rs 1,000. 

(b) Class I (Junior) posts/Services. - This. is a Class in 
existence peculiar to Punjab and, at present, 
Engineers in the P.W.D in the time scale of 
Rs 375-925 are so classified, while the existing 
category may continue, no new posts may be added 
to it. 

(c) Class II posts/Services.--- MI other gazetted posts 
the maximum of which is Rs 550 or above but does not exceed 
Rs 1,000. 

These are only general considerations and are not intended 
to apply automatically to any existing or new posts/services. 
The Administrative Departments may keep in view the above 
criteria while recommending classification of posts/services 
to this Department, or framing service rules. 

Copy of Punjab Government Circular letter No. 14089-3GS-
63/35196, dated 16th September, 1963 from the Chief 
Secretary to Government, Punjab to all Reads of 
Departments etc. etc. 

Subject.--Age of compulsory retirement—raising of 

I am directed to invite reference to Punjab Government 
letter No. 5410-3GS-63/11926, dated the 28th March, 1963, 
on the subject noted above and to set out the following 
clarifications in respect of it. 

1. (i) In the terms of para 2 of that letter a Government 
employee who attained the age of compulsory retirement 
on or after 1st December, 1962, or who was on leave prepara-
tory to retirement or proceeded on such leave on or after 1st 
December, 1962, is entitled to the benefit of the increased age  
of compulsory retirement only if he is permitted to resume duty, 
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after the appointing authority is satisfied that he is efficient 
and physically fit. In respect of physical fitness, it will be 
sufficient if a certificate to that effect from a Civil Surgeon 
is furnished and examination by a Board, etc. will not be 
necessary. 

(ii) As regards the period between the date of compulsory 
retirement (at 55 years) and the date he was permitted to 
resume duty, this period will be treated as leave of the kind due. 
The amount of pension, death-cam-retirement gratuity and 
Provident Fund, already drawn by the Government employee 
will, however, have to be refunded by him together with 
interest-, within two months of the issue of these orders. 

(iii) A Government employee whose date of birth is 1st 
December, 1907 and who was due to retire on 1st December, 
1962, on attaining the age of 55 years is eligible for the benefit 
of the enhanced age of compulsory retirement. It is immaterial 
in such a case whether he finally relinquished or handed over 
charge on the afternoon of 30th November, 1962, or on est 
December, 1962. 

2. (i) In accordance with rule 8.21 of C.S.R., Volume I, 
Part I, the leave due to a Government employee would be treated 
as lapsed on his attaining the age of 55 years which has hitherto 
been the date of superannuation. The leave which has been 
treated as lapsed or would have so lapsed will now be revived 
and furthermore such a Government employee will continue 
to earn and enjoy leave under the normal rules till he reaches 
the age of 58 years. 

(ii) The leave that could be carried forward by such a 
Government employee beyond the age of 55 years in the terms 
of 8.21 of C.S.R., Volume I, Part I, will cease to have the 
attributes of refused leave and will not automatically be 
granted to him, on his attaining the age of 58 years. For 
purposes of that rule, therefore, it will be necessary for him to 
apply again for leave preparatory to retirement, in sufficient 
time, before he attains the age of 58 years. If the leave so 
applied for, is refused in the public interest, he may be granted 
such refused leave after the age of 58 years. In view, however, 
of the extended age of retirement, the leave preparatory to 
retirement will now be refused most sparingly. 

(iii),'In the case, however, of a Government employee who 
has after 1st December, 1962 already retired after attaining the 
age of 58 years or who has less than six months to attain such 
age from the date of issue of these orders, the refused leave, if any, 
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carried forward beyond 55 years of age will not lapse. He may 
in such a case be granted after attaining the age of 58 years, 
the refused leave to the extent admissible to him on his attaining 
the age of 55 years reduced by the amount of leave, if any, 
availed of by him out of such refused leave, between the ages 
of 55 and 58 years, plus the leave, if any, applied for as prepara-
tory to the final, cessation of duties and refused in the interest 
of public service, .subject to a maximum of six months in all. 

3. A Government employee who is required to retire 
or who himself chooses to retire under para 6 of the Punjab 
Government letter No. 5410-3GS-63/11926, dated the 28th 
March, 1963 may be allowed the leave due and admissible to 
him provided it does not extend beyond the date on which he 
attains the age of 58 years. If the leave is allowed to be availed 
of before the expiry of the period of notice, the period of notice 
or the unexpired period of notice, as the case may be, and the 
leave should run concurrently. 

4. As regards pension to be allowed in such cases, it has 
been decided that the pension will be sanctioned on the 
basis of qualifying service of the individual Government 
employee concerned. 

Copy of Circular letter No. 18405-9GS-63/46062, dated the 
13thi 19th December, 1963 from the Planning Commissioner 
and Additional Chief Secretary to Government, Punjab 
to all Heads of Departments etc., etc. 

Subject.--Economy in use of paper —Leave and transfer of 
Ga zetted Officers. 

I am directed to say that with a view to effecting economy 
in paper and printing in the present Emergency, the question 
of discontinuing the existing practice of notifying leave and 
transfer (including deputation and transfer to foreign service) 
of officers in the Punjab Government Gazette has been con-
sidered by Government, and it has been decided that the 
practice should be discontinued with immediate effect except 
in the following cases :— 

I. Cases in which statutory requirements make it 
necessary for a change in the incumbency of a post 
to be notified in .the Gazette. 

II. In cases of transfer and deputation, appointments 
resulting from the following types of transfer, 
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should continue to be notified by the new employer 
of the transferee :— 

(i) Transfer of a non-gazetted employee to a Gazetted 
post. 

(ii) Deputation of an officer of the State Civil Service 
or the Indian Administrative Service holding 
a post in the State to the Centre. 

(iii) putation of officers of the State Government 
to ex-cadre posts under the State Government. 

Appointments resulting from transfer of a Gazetted 
officer from one office to another should not, how-
ever, be notified if— 

(i) the transfer does not involve any change either 
in the grade of Service (including designation) 
or the cadre ; or 

(ii) the transfer invloves a change in the cadre but no 
change in the grade of Service or designation 
of the post ; or 

(iii) the transfer invloves a change in the designation 
of the post only without involving any change 
in the grade of Service or in the cadre. 

III. Cases like first appointment to new posts or grade 
and subsequent promotions. 

2. It may be noted that where , in pursuance of these 
instructions, Ga zette notifications are discontinued, Office 
orders should continue to be issued and their copies endorsed 
to all concerned, including where necessary the audit authorities. 

3. This issues with the concurrence of the Finance 
Department,—vide their U.O. Advice No. 12605-3FRII-63, dated 
the 15th October, 1963. 

4. These instructions may be brought to the notice 
of all concerned and their receipt acknowledged. 
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Copy of letter No. 15717-4GS-63/47723, dated the 31st 
December, 1963, from the Planning Commissioner and 
Additional Chief Secretary to Government, Punjab to all 
Heads of Departments, etc., etc. 

Subject—Relaxation of age limit for entry into Government 
service for the wives of serving military personnel. 

I am directed to invite a reference to the instructions 
contained in Punjab Government letter No. 19982-3GS-62/ 
45907, dated the 27th December, 1962, on the subject 
noted above, and to say that it has now been decided by the 
Government to extend the concession of relaxation of age 
limit up to 45 years to widows of military personnel who are 
killed and to wives of those who are disabled while in military 
service, provided they are otherwise eligible for the posts in 
question. 

Copy of Punjab Government Circular No. 19142-DSGS-64/ 
1815, dated the 18th January, 1964 from the Chief Secre-
tary to Government, Punjab to all Heads of Departments, 
etc. etc. 

Subject:—Speedy disposal of cases of Government servants 
under suspension— Instructions regarding. 

I am directed to invite reference to Punjab Govern-
ment letter No. 3624-GS-61/14607, dated the 21st April, 1961, 
on the subject cited above and to say that it has been brought 
to the notice of the Government that the instructions con- 
tained 	therein are not being strictly complied with by 
the officers entrusted with the conduct of departmental 
enquiries in disciplinary cases and as a result heavy delay 
occurs in the disposal of these cases. I am directed to empha-
sise once again that the above mentioned instructions should 
be followed carefully and moreover in cases of delay the 
persons dealing with such inquiries should be held responsible 
for the delay. It has also been decided by the Government 
that separate inquiry officers for holding inquiries should be 
appointed in those departments in which the number of 
departmental enquiries is large enough to provide wholetime 
work for such officers. In other cases Administrative 
Departments are requested to consider making one of their 
officers, both at the Secretariat and the Directorate level, res-
ponsible for pursuing the enquiry cases so that they are con-
cluded without avoidable delay. 
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2. The receipt of this letter may please be acknow-
ledged. 

Copy of Circular letter No. 18341-DSGS-63/3072, dated 
the 3rd February, 1964 from the Planning Commission 
and Additional Chief Secretary to Government, Punjab 
to all Heads of Departments etc., etc. 

Subject : Seeking redress in Courts of law by employees—
grievances arising out of their employment or con-
ditions of service. 

I am directed to invite reference to Punjab Govern 
ment Circular letter No. 4198-GII-59/5323, dated the 20th 
June, 1959, on the subject cited above, in which it is stated 
inter alga that when a Government employee desires to sue 
the Government in a court of law for the redress of grievances 
arising out of service matters, he may be informed that such 
permission is not necessary and , that if he decides to sue the 
Government he may do so on his own responsibility. I am 
to say that on reconsideration it has been decided that, in such 
cases, it would be sufficient to inform the Government employee 
concerned that permission to sue the Government is not 
necessary, and the words "if he decides to have recourse to a 
court of law, he may do so on his own responsibility " should 
not appear in the communication to him. 

Copy of letter No. 1569-Pol(3)-64/3714, dated the 22nd/24th 
February, 1964, from the Chief Secretary to Government, 
Punjab to all Heads of Departments in the Punjab, etc., 
etc. 

Subject:— Grant of overtime allowance to peons who are 
called to duty after office hours and on holi-
days. 

I am directed to invite a reference to the instructions 
contained in Punjab Government letter No. 6476-PI(C)-57/ 
18892, dated the 23rd September, 1957, which inter alio lay 
down that the peons including Jamadars employed in the 
Secretariat offices and in the offices of Heads of Departments 
at their Headquarters are entitled to an overtime allowance of 
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00' 37 NP per day, when they are detained in offices on official 
duty after one hour of the usual office hours. The 
question regarding grant of overtime allowance to these 
Peons and Jamadars if they are called upon to work more than 
one hour earlier than the usual office hours has been engaging 
the attention of Government for some time past. It has now 
been decided by Government that these Peons and Jamadars 
if they are called upon to work moje than one hour earlier 
than the usual office hours will also be entitled to the overtime 
allowance at the same rates and conditions as laid down in the 
letter under reference. 

2. This isssues with the concurrence of the Finance 
Department,---vide U. 0. No. 1148-3FR-63, dated the 23rd 
January, 1964. 

Copy of Circular letter No. 1466-9GS-64/10394, dated the 
28th March, 1964 from the Chief Secretary to Government, 
Punjab to all Head of Departments etc. etc. 

Subject 	Leave to Scheduled Caste and Scheduled Tribes 
Government employees attending the pre-examina-
tion training centre for I.A.S. etc. examination at 
Allahabad and Bangalore. 

I am directed to say that it has been decided by the Govern-
ment that Scheduled Caste and Scheduled Tribes Government 
employees selected for training at the Pie-examination Training 
Centres for I.A.S. etc. Examination at Allahabad or Bangalore 
may be granted leave (earned leave) etc. as may be due to 
them under the normal rules, including extra-ordinary leave. 
Individual cases in which leave due, including extra-ordinary 
leave, is not sufficient to cover the period of training will, how-
ever, be considered by the Government for relaxation of the 
limit of extraordinary leave up to the period of leave required 
for training. 

2. These instructions are being issued with the concurrence 
of the Finance Department contained in their U.O. advice 
No. 1339( 5)-FR1I-64, dated. the 6th March, 1964. 

3. They will come into force from the date of issue. 

4. These may kindly be brought to the notice of all 
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concerned for information and guidance and the receipt of this 
communication may be acknowledged. 

Copy of Punjab Government Circular letter No. 472-ASI-64/ 
11586, dated 9th April, 1964 from the Chief Secretary to 
Government, Punjab, to all Heads of Departments etc., etc. 

Subject : —Confidential reports--issue of letters of appre-
ciation 

I am directed. to invited a reference to the Punjab Govern-
ment letter No. 2334-ASI-60/15708, dated the 3rd May, 1960, 
on the above-mentioned subject and to state that in para 9 
thereof it was specifically mentioned that letters of appreciation 
should not be issued indiscriminately but only in really deserving 
cases, in order to encourage good work on an overall assessment 
of the officer's whole work during the reporting period. The 
intention behind this really was to ensure that commendatory 
letters are based on a record of exceptionally good work, and 
not merely on the performance of routine duties with more 
than average ability and industry. Since commendations lose 
much of their value if they are given too easily,it is essential that 
the greatest care is taken to limit the number of such letters 
and to grant them only in really deserving cases. 

2. Instarces have however, come to the notice of the 
Government where these instructions have not been followed in 
the spirit in which they were issued, with the result that re-
commendations for letters of appreciation were made only in a 
routine manner and not after full and proper consideration 
of the merits of the work. done. And, of late such recommen-
dations have been found to have been made too frequently, 
which had even led to an unhealthy tendency among officers to 
go abegging for such letters. 

3. It has, therefore been considered that the standing 
instructions an the subject should. be brought to the pointed' 
notice of all concerned, so that these may be observed carefully. - 

In order to further ensure that such recommendations 
come up after thorough consideration, Government desire that, 
for any good case for acceptance :— 

(a) at least two authorities, when there are two or 
more such competent authorities, should make the 
recommendation in clear terms ; and 
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(b) the work proposed for commendation should be 
clearly indicated. 

4. It is requested that these instructions may be brought 
to the notice of all the reporting authorities under your control, 
for careful compliance. The necessary addition to paragraph 
9 of the Circular letter referred to above is also being made. 

5. The receipt of this letter may please be acknowledged. 

Copy of Punjab Government Circular letter No. 4068-DS GS-
64/12488, dated the 10th April, 1964 from the Chief Secretary 
to Government, Punjab to all Heads of Departments, etc. etc. 

Subject.—Allegations against individual Government employee 
in the Press--Action to be taken in the case of Govern-
ment employees involved in legal proceedings--
Provision for legal and financial assistance. 

I am directed to invite reference to Punjab Government 
letter No. 728/8GS/62/1501, dated the I 5th January, 1962, 
on the subject cited above and to say that it has been further 
decided by the Government, that where in a civil suit a Govern-
ment employee sought to be made liable for damages for acts or 
negligence in discharge of his official duties of a civil nature and 
the Government is impleaded on the ground of vicarious libility, 
the Government should arrange for the defence of the Govern-
ment employee also, provided the defences of the Government 
and the Government employees are substantially the same and 
there is no conflict of interest. Each case should be examined 
in consultation with the Law Department before undertaking 
common defence. If it is decided to arrange for the defence 
of the. Government employee, the Government employee should 
be required to make a statement in writing as in Annexure 
to Punjab Government letter, dated 15th January, 1962, referred 
to above. 

2. These instructions come into force from the date of issue. 

3. The receipt of this letter may please be acknowledged 
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Copy of Punjab Government Circular letter No. 2295-9GS 
(II, -64/1355 1, dated the 27th April, 1964 from the Chief 
Secretary to Government, Punjab, to all Heads of Depart-
ments etc. etc. 

Subject.— Grant of leave to Civil employees who are wives of 
Defence Services Personnel. 

I am directed to say that this Government have had under 
consideration the question of providing suitable concessions to 
ladies in Government employ, whose husbands are serving 
in the Defence Forces and as such have to remain in non-
family stations for long periods, It has been felt that the 
families of such Defence Services Personnel have to undergo 
quite a lot of extra expense on account of having to run two 
establishments and to suffer considerably long periods of 
separation in the circumstances. The wives who may have 
undertaken temporary Government employment cannot, how-
ever, under the existing rules, be granted leave for any longish 
periods while the husbands may be posted to family stations, 

In order, therefore, to alleviate hardship in such cases, it 
has been decided that in relaxation of any rules to the contrary 
the wives may be granted extra-ordinary leave for the period 
during which their husbands are posted to family stations, and 
that the wives should be entitled to re-join their Civil 
Government posts on the expiry of the period:of their husband's 
posting to family stations, 

2. These instructions are issued with the concurrence of 
the Finance Department,--vide their 1.J,0 advice No. 3435- 
FRII-64, dated the 14th April, 1964. 

3. You are requested to note these instructions and to 
bring them to the notice of all concerned, for information and 
necessary action. 

Copy of Circular letter No. 2423-IGS (1)-64/12900, dated the 
27th April, 1964 from'the Chief Secretary to Government, 
Punjab to all Heads of D epartments etc. etc. 

Subject.— Procedure to be followed in the event of Govern-
ment Officers/officials returning to duty after 
having suffered from serious illness. 

I am directed to address you on the subject noted above 
a nd to say that of late the Government has been receiving an 
increasing number of requests from all categories of officers/ 
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officials who return to duty after serious illness, for postings 
on light duty assignments. Howevee, it has been found that it 
is generally very difficult to accept all such requests. While 
if may necessary for every such officer/official to have proper 
rest after a serious illness, the Government is also justified in 
expecting that on resumption of duty the officer/official should 
be fit to shoulder the full responsibilities of the post he takes 
over. As will be appreciated it is very difficult for Government 
to find light duty posts or sinecures for its employees, especially 
in the present-day context, when on account of the needs of 
heavy development work all round every officer/official is 
required to put in his very best with hard work. 

Accordingly, in order to deal with all such cases suitably, 
Government desire that the relevant provisions of the existing 
Civil services Rules should be used carefully for giving ade-
quate relief to such officers/officials concerned as well as for 
safeguarding the Government and public interests in the matter 
of maintaining proper efficiency. Rule 8.44 of the Punjab 
Civil Services Rules, Volume I, clearly lays down that when a 
Gazetted officer resumes duty after sick leave for more than 
three months, he should produce a medical certificate of fitness 
from a Medical Board, and in case the leave is less than three 
mouths, such certificate should be from a Civil Surgeon. 
Similarly, in the case of non-gazetted employees, they have to 
produce a certificate from Registered Medical practitioner. 
The appointing authorities are also competent to require a 
Government employee, under rule 3.5(a) of the Punjab Civil 
Services Rules, Volume I, to appear before a Medical Board 
for medical examination whenever the appointing authority 
has reason to believe that the Government employee is not 
physically fit to carry out his duties satisfactorily. Rule 5.11 
of the Punjab Civil Services Rules, Volume II, further provides 
that Government employees can be retired or put on invalid 
pension, on certain grounds as mentioned in the rule. 

3. To ensure proper compliance of the rules mentioned 
just above, so that the interests of both Government employees 
as well as of Government work are properly safeguarded, no 
Government employee who is not quite fit to resume duty 
should be recommended or allowed to come back to work 
until he has been properly certified to be fit for undertaking 
the full load of his responsibilities. 

4. The receipt of the letter may kindly be aknowledged. 
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Copy of letter No. 30704-GS1-64/15080, dated the 7th May, 
1964 from the Chief Secretary to Government, Punjab, to 
All Heads of Departmentg, 'etc. etc. 

Subject —Recruitmetat through the Subordinate Services Se-
lection Board, 'Punjab. 

am directed to invite a reference to Punjab Government 
letter No. 7386-8GS-63/20345, dated 29th May, 1963 on the 
subject noted above and to :convey the following further de-
cisions taken by the Government. 

I. All Class IV employees of the State Government 
besides the Peons who alone are at present eligible for temporary 
appointment as clerk may be considered for temporary ap-
pomtments as Clerks provided they are Matriculates and are 
otherwise suitable for such appointments. 

If . As the appointment of Class IV employees as 
Clerks will be a purely temporary arrangement i.e. pending the 
receipt of the recommendations of the S.S.S. Board it is not 
necessary that they should possess the minimum qualifications 
prescribed for appointment to these posts in the Service Rules, 
except, of course, the possession of the Matticulation Certificate. 

III. The instructions for Apperenticeship, issued,—vide 
Letter No. 8522-GS-61/27265, dated 1st August, 1961 will not 
apply in the case of Class IV employees promoted as Clerks, 
in addition to their existing emoluments viz, pay plus allowan-
ces, they may be given an extra allowance equal to 10 per cent 
of their basic pay till such time as they are approved, by the 
S.S.S.Board, when of course, they would be entitled to the mini-
mum of the scale of pay attached to the post of Clerks. 

2. The above decisions may please be brought to the 
notice of all concerned for their information and guidance. 
The receipt of this letter may also be acknowledged. 

Copy of Circular Letter No. 4776-.3GS(1)-64/15823, datt4 the 
19thi2ist May, 1964, from the Chief Secretary to Govern.. 
ment, Punjab to all Heads of Departments, etc. etc. 

Subject—. Age of compulsory retirement--raising of. 

lam directed to invite reference to para 6 of Punjab Govern-
ment letter No. 5410-3GS-63/11926, dated the 28th March, 
1963, according to which the appointing authority may require 
a Government employee to retire after he attains the age of 55 
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years on 3 months notice without assigning any reason. In 
order to ensure uniformity in the operation of this provision 
and also equitable treatment in all cases, it has been decided 
t o observe the following criteria and procedure for the purpose. 

(i) Six months before a Government employee attains 
the age of 55 years, his record should be carefully 
examined by the appointing authority , and a prop 
visional judgement formed as to whether he should 
be retired on attaining the age of 55 years. This 
decision should be made well in advance so that 
in the event of retirement being finally decided 
upon, a notice could be given to the 
Government 	employee 	concerned, at least 
3 months before the date on which he is to attain 
the age of 55 years and his tetirement, given effect 
to at that age. 

(ii) When the.  appointing authority has reasonable cause 
to.believe that a Government employee is lacking 
in integrity, it would be appropriate to consider 
him for premature retirement, irrespective of an 
assessment of ability or efficiency in work. 

(iii) In a case in which a Government employee's 
integrity is not in doubt but his physical or mental 
condition is such as to make him inefficient for 
further service, it would be appropriate to consider 
him for premature retirement. 

(iv) A Government employee who has been assessed as 
"average" should not be retired at the age of 55 
years. The test 'Or hether a Government employee 
should be allowed to continue upto the age of 58 
years should not,for obvious reasons, be as rigorous 
as the one applied in consideration when extension 
in service is allowed beyond the age of superannua-
tion otherwise the power to grant extension would 
have been sufficient and there would have been 
no need to raise the age of retirement itself. In 
considering whether an officer/official falls below 
the average standard, the question may sometimes 
arise as to whether he should be judged with refer-
ence to the requirements of his substantive grade 
or those of the grade in which he has 
been officiating. It is not unusual, for ins-
tance, for a Government employee who 
has earned good reports in his substantive 
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grade to prove inadequate in his officiating grade. 
Ordinarily his fitness to continue in service upto 
the age of 58 years may be judged in relation to 
his substantive grade, and if he is good enough for 
that grade but not for the higher grade in which 
he has been officiating, he may be reverted to his 
substantive grade but retained in service. 
There may be difficulties when a Govern-
ment employee has been officiating in a 
higher grade for a long time and it appears 
unlikely that he would put his heart into his work 
after reversion. This, however, is a question on 
which no hard and fast rules can be laid down 
and each case will have to be considered on its 
own merits. 

(v) Once it is decided to retain Government a employee 
beyond the age of 55 years he should be allowed to 
continue upto the age of 58 without any fresh review 
unless this is justified by any exceptional reasons, 
such as his subsequent work or conduct or the state 
of his physical health, which may make earlier retire-
ment clearly desirable. It is felt that in order that 
a Government employee who is cleared for continuan-
ce at a stage of attaining the age of 55 years may 
settle down to another three years of work with 
a sense of security and those working under 
him accept his control and discipline without any 
reservation an annual review between the age of 
55 years and 58 years would not be desirable. 

2. 	Government further observe as under in continuation 
of Punjab Government letter No. 18790-3GS(1)-64 /5 56 9, dated 
the 19th February, 1964 :— 

(a) Government employees who are permitted to 
resume duty under para 2 of Punjab Government 
circular letter No. 5410-2GS-62/11926, dated the 28th 
March, 1963 on account of extension of age of super-
annuation from 55 to 5 8 years, should be allowed 
actual expenses incurred by them on travelling both 
ways, subject to the condition that these should in 
no case exceed the amount of travelling allowance, 
ordinarily admissible under the Rules to such 
employee without prejudice to ther claim to T.A. 
on final retirement at the age of 58 years in 
conformity with Government instructions contained 
in Punjab Government letter No. 9219-FR(1) 60/ 
0251  dated the 9th February, 1961. 
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(b) It has been laid. down in para 1 (ii) of Punjab Govern-
ment circular letter No. 14089-3GS-(1)-63/35196- 
dated the 13th /16th September, 1963 that the 
period between the date of compulsory retirement of 
a Government employee (at 55 years) and the 
date on which he was permitted to resume duty, 
would be treated as leave of the kind due. A point 
has been raised as to how the leave preparatory 
to retirement already availed of by such 
a Government employee would be treated. In 
this connection it is stated that the leave pre-
paratory to retirement already enjoyed in such 
cases will have to be re-classified as earned leave 
upto the extent of 120 days and the balance as 
half pay leave. The remaining gap apt° the date 
of joining if any, will also have to be covered by 
the grant of half pay leave or extraordinary leave 
as the case may be, in terms of Punjab Govern-
ment circular letter referred to above. 

These orders issues in consultation with the Finance 
Department vide their U. 0. references No. 2298-IFRI 
-64, dated the 13th/14th April, 1964 and No. 3467-(5)-FRII-
64 dated the 7th/8th Apr;1, 1964. 

3. The receipt of this letter may kindly be acknowledged . 

Copy of Punjab Government Circular Letter No. 5582-A 5I-
64/24104, dated 15th July, 1964 from the Chief Secretary 
to Government, Punjab, to all Head of Departments etc. 

Subject.—Relationship between the Commissioners and Divi-
sional Officers in Divisions. 

I am directed to invite a reference to the instructions 
contained in the Punjab Government letter No. 10542-GUI-
59/26741, dated the 17th December, 1959, on the subject noted 
above, wherein it has been provided, inter-alia, that Commission-
ers of Divisions will record remarks on all the Divisional 
Officers of the various Departments with regard to.— 

(i) reputation for honesty; 

(ii) relationship with public; and 

implementation of development schemes and 
policy of the Government. 
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2. In this connection, it has been brought to the notice 
of the Government that the Divisional officers of the various 

Departments often do not pay even a courtesy call on the 
Commissioners, with the result that most of these officers 
are not likely to be known personally to the Commisssioners 
who are consequently not able to express proper opinion 
about them. 

I am, therefore, in the intrests of the Administraion, as well 
as of the individual officers themselves, to request that the 
Divisional officers of your Department may be directed 
to see the Commissionersr of their Divisions as and when they 
find it feasible and convenient, but at least once in six months. 

Copy of letter No. 4453-9GSII-64/22797, dated the 31st 

August, 1964 from the Chief Secretary to Government 
Punjab to all Head of Department, etc., etc. 

Subject.—Impartial behaviour of Government employees in 
a secular State. 

The Government has recently noticed a trend among some 
of its employees towards communal tendencies and participation 
in political movements. Your attention is invited, in this 
connection, to Government instructions issued vide Punjab 
Government letter No.1036-P-60/12454, dated the 19th May, 
1960 regarding participation of Government employees in 
political activities and agitations and also to rule 23 of Govern-
ment Servants' Conduct Rules which prohibits participation 
in political movements. Government expects that all its em-
ployees should conduct themselves in an impartial manner, 
and create confidence in the people about their integrity and 
impartiality. If any cases come to the notice of the Govern-
ment contrary to these instructions and those already issued, 
Government would be constrained to take strong action 
against all those employees who indulge in these things. 

2. I am to request you to bring these instructions to the 
notice of all employees and also acknowledge thier receipt. 
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Copy of Circular letter No. 7954-D SGS-64/31831, dated the 9th 
October, 1964 from the Chief Secretary Government, Punjab 
to all Heads of Departments, etc., etc. 

Subject.— Reservation of seats for outstanding sportsmen 
in Technical/Medical institutions and in service 
of the State. 

I am directed to invite a reference to Para 2 of Punjab 
Government circular letter No. 10266-5GS-61/114, dated 
the 11th January,1962, wherein it is laid down that 2% of the 
seats, in Technical/ Medical institutions in the State should 
be reserved for outstanding sportmen provided that they 
possess the minimum educational qualifications prescribed for 
admission to such institutions. In this respect, it is clarified 
that the idea of grading sportsmen in to grade 'A', 'B', 'C' and 
`D' was that candidates possessing 'A' grade certificates should 
be given preference for admission over the holders of 'B', 
and 'D' grade certificates, even if the latter may be superior to 
the former in academic qualifications, provided of course, the 
holders of 'A' grade certificates fulfil the minimum academic 
qualifications prescribed for admission to such institutions. 
In case, no candidate possesisng 'A' grade certificate is avail-
able, the candidates possessing 'Et' grade certificates should be 
given preference for admission and so on. 

2. The receipt of this letter may be acknowledged. 

Copy of Punjab Government Circular letter No. 7865-I-GS 1-64) 
31874, dated the 12th October, 1964 from the Chief Secretary 
to Government, Punjab to all Heads of Departments, etc., 
etc. 

Subject.— Recruitment through the Subordinate Services Se-
lection Board. 

am directed to invite a reference to Punjab Government 
letter No. 7386-8GS-64/20345, dated the 29th May, 1963 on the 
subject noted above, and to say that it has further been decided 
by the Government that Matriculate peons may be appointed 
on temporary basis even against temporary vacancies in emer-
gent cases, till the candidates recommended by the Board, report 
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for duty or for a period of three months whichever is earlier. ft 
will however, be obligatory for the Departments to place/ 
send a requisition with the Board simultaneously and forward 
copies of orders making appointment on temporary basis to 
the Board for information. 

Copy of Circular letter No. 2122-DSGS-63138118, dated the 
27th November, 1964 from the Chief Secretary to Govern-
ment, Punjab to all Heads of Department etc. etc. 

Subjects—Rules relating to the power of the. State Government 
to dispense with or relax the requirements of any 
rule regulating conditions of service of Government 
employees for dealing with any case in a just and 
equitable manner. 

I am directed to invite a reference to Finance Depart-
ment's letter No. 2314-FR-55/3478, dated the 26th April, 
1955 asking the departments to incorporate a general 
rule in their service rules empowering the Governor to 
relax the provisions of various rules contained therein in any 
particular case provided that the case is not dealt with in a 
manner less favourable than that provided in the rules. This 
was done with a view to enabling the State Government to 
dispense with, or, relax the requirements of any rule, regulating 
the conditions of service of Government employees for the 
purpose of dealing in a just and equitable manner with particular 
cases in which the normal operation of the rule may involve 
undue hardship. As stated in para 2 of that letter, the Finance 
Department subsequently added a general rule in this regard 
in the Punjab Civil Services Rules, Volume J, Part I, as note 2 
below rule 1.8. In individual cases of service Rules, this 
department has also been advising the incorporation of the 
following general rule of relaxation pending the finalisation 
of general services rules. 

2. A question was recently raised with the Government of 
India as to whether the aforesaid nile permits relaxation of 
rules relating to recruitment, promotion, retirement or re-
employment etc. for conferring benefit on a particular individual 
to the exclusion of all other similarly placed persons ; and if 
this could be done, as to whether the rule can be considered 



353 

to be constitutionally in order ? The matter has been examined 
and after obtaining legal advice the Government of India has 
reached the conclusion that the rule as promulgated is constitu-
tionally in order. It permits relaxation of those rules only 
which regulate conditions of service e.g. Travelling Allowance 
Rules, Leave Rules, etc. It cannot be utilised to relax the require-
ments of the rules, which cannot be covered by _the expression 
conditions of service, e.g. the rules relating to recruitment 
promotion, grant of extention of service or re-employment. 
The Government of India has suggested that such rules, if 
necessary, should be amended so as to remove hardship from, 
and confer benefit generally on, all similarly placed individuals; 
it shoulkt not be relaxed to confer benefits on an individuals: 
to the exclusion of other similarly placed persons. I am to 
communicate these conclusions to you with the suggestion 
that the following general rule providing for relaxation etc. 
may be immediately incorporated in the relevant Service Rules 
till the publication of General Service Rules. 

"Where the State Government is satisfied that the 
operation of any rule regulating the conditions of 
service of the State Government employees or any 
class of such Government employees causes undue 
hardship in any particular case, it may by order 
dispense with or relax the requirements of that rale 
to such extent and subject to such conditions as 
it may consider necessary for dealing with the case 
in a just and equitable manner." 

In this rule, the expression 'State Government employees 
means all persons whose conditions of service may be regulated 
by rules made by the Governor of Punjab under the provision 
to Article 309 of the Constitution of India. Where the general 
rule of relaxation has already been incorporated in the service 
Rules, steps should be taken immediately to substitute it by the 
above quoted rule. 

3. It is also pointed out that, as laid down in the letter of the 
Finance Department mentioned in para 1, detailed reasons 
for making the relaxation should be recorded in the file dealing 
with the case. In case the Audit Department wants any 
explanation of the exceptional circumstances which led to 
the relaxation of the rule, they should be provided with the 
requisite information. A separate register should be maintained 
to keep this record. This register should contain the details 
of relaxations of rules relating to conditions of service or of 
general orders bearing on the subject decided upon from time to 
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time in individual cases. The entries in the register should 
contain the following details 

S. No. 	Section/ 
(The No. Diary 
should be Number 
running 
for each 
calander 
year) 

Recom-
mend-
ation of 
sponsor-
ing 
authority 
(in brief) 

Extent of 
relaxation 
and con-
ditions, 
if any, on 
which 
relaxation 
is made 

Record particular 
(i.e. file .No. of 
the case if 
recorded in the 
Section otherwise 
No. and date of 
the sanction 
issued by the 
sanctioning 
authority) 

4. It should- be noted that relaxation of rules or any 
general order. bearing on the subject can be made in individual 
cases when it is considered necessary to deal with a case in a 
just and equitable manner. This power is to be invoked only 
in rare and exceptional cases. Hence the occasions for making 
entries in the register should be very few and far between. 
If, however, it is found necessary to relax any particular rule 
or order frequently, the inference is that the particular rule 
if administration warrants revision and such a revision 
should be undertaken as soon as the need for it is established. 
For this purpose,the Administrative Department should have an 
abstract made out at the end of each-half year based on the 
decisions recorded in the register during that half year in the 
following form and consider Whether action should be intiated 
to revise any of the rules or orders mentioned therein and if 
so the lines on which it should be done I-- 

Particulars of rule or 
orders relaxed (i.e. 
No. of the rule or 
No. and date of 
orders) 

Serial No. in the 
register relating 
to the relaxation 

Remarks 

5. These instructions may be brought to the notice of 
all concerned for information and guidance and the 
receipt there of may be acknowledged. 
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Copy of Circular letter No. 7554-10GS-64/39008, dated 
the 8th December, 1964 from the Chief Secretary to Govern-
ment, Punjab to all Heads o f Departments, etc. 

Subject:—Training of Clerks-Initial recruitment of clerks on 
apprenticeship basis. 

I am directed to invite your attention to the instructions, 
contained in Punjab Government letter No. 8522-GS-61/27256, 
dated the 1st August, 1961 laying down that recruitment 
to posts of clerks should be made on an apprenticeship basis, 
and the person selected by the Subordinate Services Selection 
Board, Punjab, should be required to undergo two month's 
training in the office of appointment on a stipend of Rs.40.00 per 
mensem. It was clarified,--vide Punjab Government letter No. 
15055-IGS-61/44784, dated the 15th December, 1961 that the 
apprenticeship instructions would be applicable to all clerical 
posts of typist, Steno-typist, Stenographer, Store-keeper, 
Librarian etc. carrying the same identical scale of pay of a clerk. 
In partial modification of these instructions the Government has 
decided to exempt the Steno-typists from the operation of these 
instructions. The steno-typists, will henceforth be allowed the 
regular scale of clerk, i.e. Rs.60-4-80/5-120-5-175 plus usual allo-
wances including stenography allowance of Rs.15/- p.m. from 
the date of joining the posts in the first instance. 

2. These instructions will come into operation with imme-
diate effect. 

3. This issues with the concurrence of the Finance De-
partment, vide their U.0 advice No. 8798-FGI-64, dated the 
4th November, 1964. 

4. The receipt of this communication may please be 
acknoweldged. 

Copy of Circular letter No. 7899-9GS(11)-64/38646, dated the 
8th December, 1964 from the Chief Secretary to Government, 
Punjab to all Heads of D epartments, etc., etc. 

Subject:—Assessing of length of services for calculating earned 
leave/casual leave under the revised system. 

I am directed to refer you to the instructions contained in 
Punjab Government letter No. 1929-GII-60/12089, dated 
the 14th April, 1960 and No. 11981-GS-60/37758, dated 
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the 26th October, 1960 on the subject noted above and to say 
that it has been decided in modification of these instructions 
that the service rendered by an employee under the Government 
of India or another State Government prior to his joining 
service under the Punjab Government,will count for the purposes 
of calculating earned/casual leave under the revised system 
of Earned Leave, Holidays and Working Hours subject to 
the condition that the previous service with the Government of 
India or any other State of the Union has been considered as 
continuous for the purposes of pension. 

2. These instructions may kindly be brought to the 
notice of all concerned and the receipt of this communication 
may be acknoweldged. 

3. This issues with the concurrence of the Finance De-
partment, vide tneh U.O.advice No:..11874-FRIT-64, dated the 
20th November, 1964 . 

Copy of Punjab Government Circular letter No. 9578-3GSI-
64/41005, dated the 31st December, 1964 from the Chief 
Secretary to Government, Punjab to all Heads of 
Departments, etc. 

Subject:—Holding of combined examinations for recruitment 
to similar posts/services-procedure regarding all-
ocation of candidates. 

I am directed to invite a reference to Punjab Government 
circular letter No. 391-3GS-62/1443, dated the Ilth January, 
1962 on the subject noted above and to say that the last two 
lines of para 1(ii) thereof be lead -as under :— 

"that the choice indicated by the candidate would 
be final unless changed before the final result 
becomes available." 

I 

2. The receipt of this letter may kindly be acknowledged. 
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Copy of Punjab Government Circular letter No. 6772-10GS-
64/1923, dated the 18th January, 1965, from the Chief 
Secretary to Government, Punjab, to all Heads of Depart-
ments etc. 

Subject.—Termination of employment of temporary Govern-
ment servants—provision of notice. 

I am directed to invite a reference to Punjab Government 
letter No. 8845-G-54/29154, dated the 19th October, 1954, 
on the subject noted above and to state that a number of 
references are being received from time to time from various 
Departments as to whether or not a provision in regard to one 
month's notice from either side, need be made in the terms of 
appointments made on ad hoc basis, for a specific period, on 
stop-gap arrangements. It has been decided by the Government 
that as the appointments in such cases are made ou purely tempo-
rary basis, no provision for one month's notice from the either 
side need be made in the terms of appointment of such a can-
didate. It should be indicated in such cases that the services 
of the official(s) concerned would be liable to be terminated 
at any time without any prior notice. 

2. The receipt of this letter may please be acknowledged. 

Copy of Punjab Government Circular letter No. 7176-10GS-
64/1773, dated 20th January, 1965, from the Chief 
Secretary to Government, Punjab, to all Heads of Depart-
ments, etc.. etc. 

Subject.—Concessions to the Government Employees of the 
Punjab Government who learn Chinese, Tibetan 
and Lahauli and Spitian Languages. 

I am directed to say that with a view to encouraging the 
officers of the Punjab State. Government to acquire reasonable 
proficiency in the languages of the areas contiguous to this State 
viz. Chinese, Tibetan, Lahauli and Spitian, it has been decided 
that honorarium up to the extent noted against each of the 
following examinations should be granted to the Officers of 
the ICS, TAS, IP/IPS and Provincial Services (excluding 
non-gazetted ranks) in case they pass the examinations in these 
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courses from the Punjab University, the Punjabi University 
or the School run by the Ministry of Defence :-- 

Rs 

(i) Preliminary examination 500 

(ii) Higher standard examination 	.. 1,000 

(iii) Interpretership examination 3,000 

2. No other concessions in the form of tuition fees;  
books, travelling expenses etc. would be given to such officers. 
They may be allowed to avail of the kind of leave due to 
them in case they want to study whole-time and permission to 
attend evening classes in case they want to indulge in it part-
time. 

3. These instructions will not apply to those Officers 
in respect of any of these languages, which is their mother 
tongue. 

4. These instructions should be brought to the notice of 
all Officers for their information. The particulars of the 
Officers who pass any of the prescribed examinations 
in these languages may be communicated to Government. 

5. These instructions come into operation with effect 
from the date of issue. 

6. This issues with the concurrence of the Finance Depart-
ment ,—vide its U. 0. No. 1062-7FRI-64, dated the 19th 
October, 1964. 

7. The receipt of this letter may kindly be acknowledged. 

Copy of Circular letter No. 1036-IGS(I)-65/13310, dated the 
3rd March, 1965, from the Chief Secretary to Government, 
Punjab, to all Heads of Departments, etc. etc. 

Subject .—Fixation of period for joining appointments in the 
case of candidates recruited through the Punjab 
Public Service Commission/Subordinate Services 
Selection Board, Punjab.. 

I am directed to refer to you to the instructions contained 
in Punjab Government letter No. 13178-4GS-61/41501, dated 



359 

the 23rd November, 1961, on the subject noted above and to 
say that Punjab Government have been frequently receiving 
proposals from some departments dealing with technical 
personnel for the relaxation of the maximum time limit of two 
months as laid down in the said instructions in favour of 
selected candidates who are unable to join their appointments. 
These requests were normally accepted by Government on 
the basis that there was an acute shortage of doctors and 
other technical hands. In order to further facilitate the 
position of such departments and to avoid unnecessary 
correspondence it has now been decided by Government 
to authorise the Administrative Departments to allow suitable 
extension, if necessary, at their own level to doctors and other 
technical hands who are in short supply and in whose case 
recommendation is made by the Punjab Public Service Commis-
sion/Subordinate Services Selection Board, Punjab. 

2. These instructions may please be brought to the 
notice of all concerned for strict compliance in future. 

Copy of Punjab Government Circular letter No. 1757-GSII-65/ 
6393, dated 3rd March, 1965, from the Chief Secretary to 
Government, Punjab, to all Heads of Departments, etc. 
etc. 

Subject.—Training of Clerks--Initial Recruitment of Clerks 
on apprenticeship basis. 

I am directed to invite your attention to Punjab Govern-
ment leiter No. 8523-GS-61/27256, dated the 1st August, 
1961, on the subject noted above and to say that on reconsidera-
tion Government has abolished the scheme of apprentice 
clerks with effect from 1st January, 1965, from which date 
all freshly appointed clerks be paid regular pay and allow-
ances. 

2. Necessary action may please be taken accordingly. 
----- 

Copy of Punjab Government Circular letter No. 140-2GS1- 
65/5259, dated 4th March, 1965, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, 
etc. etc. 

Subject .—Possession by Government employees or by any 
other person on their behalf of pecuniary resources 
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or property disproportionate to their known 
sources of income. 

I am directed to say that a presumption, of corruption 
fairly and reasonably arises against an officer who cannot 
account for large accretion of wealth which he could not 
possibly have saved from his known sources of income. This 
principle has received statutory recognition in section 5(3) 
of the Prevention of Corruption Act, 1947, and its appli-
cation in a departmental enquiry against an officer charged 
with corruption could not, therefore, be unjust or inequit-
able. In fact, this principle has recently been upheld by the 
Supreme Court in the case of Shri G.R. Mankar Versus 
Union of India (Civil Appeal No. 160 of 1963). 

2. You are, therefore, requested to ensure that, in 
a departmental enquiry against an officer charged with 
corruption and found to be in possession of assets dispro-
portionate to his known sources of income, the Presenting 
Officer concerned brings the legal position, as set out in 
para I above, to the notice of the Enquiring officer. 

3. Punjab Government's letter No. 4167-2GS-63/ 
9945, dated the 28th March, 1963, may be treated as can-
celled. 

4. These instructions should be brought to the notice 
of all Government employees working under you. 

ged. 5. The receipt of this letter may please be acknowled- 

Copy of Punjab Government Circular letter No. 1220-IGSI1-
65/7944, dated 24th March, 1965, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, 
etc. etc. 

Subject.—All India Services (Conduct) Rules, 1954—
interpretation. 

I am directed to enclose a copy of letter No. 8/62/64-AIS-
III, dated the 14th January, 1965, from the Government 
of India, Ministry of Home Affairs, on the subject noted 
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above and to say that these instructions will applyniutatis 
mutandis to the P.C.S. and other Officers of the State 
Government who held executive jobs. I am to request 
you to bring this to the notice of all concerned 	for 
information and necessary action. 

2. The receipt of this letter may please be acknow-
ledged. 

Copy of letter No. 8/62/64-AIS.III, dated the 14th January, 
1965, from the Under-Secretary to the Government of India, 
Ministry of Home Affairs, New Delhi-11, to the Chief 
Secretary to the Government of all State Governments 
except Orissa and Nagaland. 

Subject.—All India Services (Conduct) Rules, 1954—interpre-
tation. 

I am directed to state that recently a question was referred 
to the Government of India whether wives of All India 
Services Officers, should be permitted to enter into business 
or become partners in firms of a commercial nature. 

2. After a careful consideration, Government of India are 
of the opinion that even though the wife of an officer may 
intend to undertake business activity from funds entirely at 
her own disposal this legal "separation" between the officer 
and his wife, may not be fully acceptable or tenable in the 
public eye, who would be prone to cast aspersions on the 
officer and the office that he holds. Apart from this, the 
nature of duties of an All India Services' Officer is such that 
he may exercise influence in varying spheres of governmental 
activity, depending upon the post that he holds from time to 
time. The State Government on their part may suffer the 
difficulty of precluding the services of such an officer from 
departments which might bring him into contact with the busi-
ness activities of his wife in his official capacity. Even if the 
officer conducts his affairs in an absolutely honest manner and 
keeps his conduct above reproach, the chances of allegations 
of direct or indirect abuse of his official position, cannot be 
ruled out. 

3. I am to request that while dealing with such requests 
from the All India Services Officers, the. State Governments 
may keep in mind the views expressed above..  
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Copy of Punjab Government Circular letter No. 3270-ASI-65/ 
11454, dated 3rd April, 1965, from the Chief Secretary to 
Government, Punjab, to All Heads of Departments etc., etc 

Subject.— Confidential Reports--issue of appreciation letters 

I am directed to invite a referenc to the Punjab Govern-
ment letter No. 472-ASI-64/11586, dated the 3rd/9th April, 
1964, on the subject noted above, wherein it was decided that 
before a letter of appreciation could be issued to an officer on 
the basis of his confidential report, the following conditions 
should be fulfilled :— 

(a) at least two authorities, when there are two or more 
such competent authorities, should make the 
recommendation in clear terms ; and 

(b) the work proposed for commendation should be 
clearly indicated. 

The State Government has, from time to time, been recei-
ving references from the various departments seeking clarifi-
cation on certain points. The matter has, therefore, been 
considered further and I am to offer the following clarifications 
in this behalf :— 

(i) Where there is only one reporting authority and it 
recommends clearly the issue of an appreciation 
letter and also indicates the work proposed for 
commendation, an appreciation letter may be issued 
in such cases ; 

(ii) In cases where the first reporting authority recom-
mends an appreciation letter in clear terms indic-
eating the work proposed for commendation and 
the second authority simply endorses it by saying 
`I agree', an appreciation letter may be issued as 
the words agree' amount to endorsing the recom-
mendation of the first reporting authority notwith-
standing the fact that the second reporting 
authority did not clearly say in so many words that 
an appreciation letter may be issued ; 
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(iii) Where two reporting authorities recommended the 
issue of an appreciation letter and the highest autho-
rity does not contradict that recommendation but 
records the words "Seen" or "No remarks" or simply 
appends his signature, an appreciation letter may 
be issued. Where, however, the final authority 
controverts the recommendation of the lower- autho-
rity, no letter of appreciation should be issued 

(iv) Where the two lower reporting authorities do not 
recommend the issue of an appreciation letter but 
the highest authority makes the tecommendation 
for such a letter in clear terms, a letter of apprecia-
tion should not be issued straightaway. In such 
cases, a reference to the two lower reporting autho-
rities, where there are two or more such authorities, 
should be made asking for their views on the issue 
of a letter of appreciation. A letter of apprecia-
tion should be issued only if at least one of the lower 
reporting authorities is also of the view that an 
appreciation letter should be issued. 

2. 1 am to request that these instructions may be brought 
to the notice of all reporting authorities under your control for 
careful compliance. 

The receipt of this letter may be acknowledged. 

Copy of Punjab Government Circular letter No. 8069-10GS-64/ 
11669, dated 6th April, 1965, from the Chief Secretary to 
Government, Punjab to all Heads of Departments, etc. 
etc. 

Subject.— Training of Clerks- -Initial recruitment of Clerks, 
on apprenticeship basis. 

I am directed to invite a reference to Punjab Government 
letter No. 8522-GS-61/27256, dated the 1st August, 1961, and 
subsequent letters Nos. 15055-10GS-61144784, dated the 15th 
December, 1961, and 20179-10-GS-62/2582, dated the 22nd 
January, 1963, on the subject noted above and to clarify further 
that the persons who were previously appointed as Clerks, 
typists, Steno-typists, Store-keepers, Librarians, in the scale of 
Rs. 60— 4— 80/5-120/5-175 through the Subordinate Services 
Selection Board and had worked as such for two months before 
their re-appointment on such clerical posts after 1st August, 
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1961, through the Subordinate Services Selection Board should 
be treated as exempted from the operation of the apprentice-
ship instructions. 

2. This issues with the concurrence of the Finance Depart-
ment,--vide their U.O. advice No. 3059-FGI-65, dated the 
30th March, 1965. 

3. The receipt of this letter may please be acknowledged. 

Copy of Circular letter No. 4752-IGS(1)-65/14567, dated the 
7th May, 1965, from the Chief Secretary to Government, 
Punjab, to all Heads of Departments, etc. etc. 

Subject.— Grant of advance increments to Government emp-
loyees for doing work of exceptional merit. 

I am directed to address you on the subject noted above 
and to say that the question of laying down a policy for the 
grant of advance increments to Government employees in recog-
nition of work of exceptional merit, has been under consi-
deration of the Government fey sometime past. After careful 
Consideration of the wherle matter and in the interest of uni-
formity it has been decided that in future all cases for the grant 
of advance increments to Government employees for doing 
work of exceptional merit, will be considered and decided by 
the Committee comprising the senior-most Financial Commis-
sioner, Chief Secretary, Finance Secretary and the Adminis-
trative Secretary concerned. 

2. I am further to state that with a view to facilitate the 
consideration of such cases by the Committee referred to above, 
the Administrative Department should send seven copies of 
complete and self-contained memorandum, summary of service 
record along with the Personal File(s) of the official concerned 
and other documents which may have a bearing on the subject. 

3. All cases at present pending with the departments may 
be submitted to the Chief Secretary to Government, Punjab 
(in General Services I Branch) in accordance with the proce-
dure laid down in the preceding para for consideration by the 
said Committee. 

4. The receipt of this letter may kindly be acknowledged, 
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Copy of Punjab Government Circular letter No. 3734-1GS41- 
65/17769, dated the 27th May, 1965, from the Chief 
Secretary to Government, Punjab, to all /leads of Depart-
ments etc., etc. 

Subject.—Fixation of tenure of Secretaries/Heads of Depart-
ments Deputy and Under-Secretaries/Commis-
sioners/Deputy Commissioners. 

1 am directed to invite a reference to Punjab Government 
letter No. 3451-MS11-65/1390, dated the 29th/30th April, 
1965, regarding tenure of Heads of Departments and to say 
that Government have further decided that the tenure of the 
following classes of posts should be as under :— 

(I) Secretaries and Heads of Departments 
and Commissioners 	 • • 	5 years 

The tenure to start from the beginning 
of the fourth year of the current plan 
and terminate at the end of the third 
year of the next-plan. 

(2) Deputy Commissioners 	 . 3-4 years 

(3) Deputy Secretaries 	 .. 	3 years 

(4) Under-Secretaries 	 . 	2 years 

2. Although the tenures mentioned above will be the 
normal rule, so that officers in the field and the Secretariat 
circulate adequately yet in any special circumstances an officer 
after holding the post of a Secretary/Deputy/Under-Secretary 
may have to be posted in some other department in the 
Sccre,tariat also, after completion of this tenure in one 
Department, on account of exigencies of public- service. 
However, special care will have to be taken generally that 
Officers should circulate in the field and Secretariat 
reasonably. 

3. It is requested that these instructions should be properly 
observed and any exception should be made only in compelling 
circumstances when exigencies of public service so demand. 
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Copy of Circular letter No. 5582-3GSI-65/21354, dated the 
11th June, 1965, from Chief Secretary to Govern ment, 
Punjab, addressed to all Heads of Departments, etc. 
etc. 

Subject.— Age of compulsory retirement—raising of. 

I am directed to invite a reference to para 3 of the Govern-
ment letter No. 14089-3GS-63/35196, dated 13th/16th Septem-
ber, 1963, where it was mentioned that a Government employee 
who was required to retire or who himself chose to retire under 
para 6 of the Punjab Government letter No. 5410-3GS-63/ 
11926, dated the 28th March, 1963, might be allowed the leave 
due and admissible to him provided it did not extend beyond 
the date on which he attained the age of 58 years. In this 
respect, a further question has arisen whether a Government 
employee who is required to retire or who himself chooses to 
retire under para 6 of Punjab Government letter No. 5410-
63/11962, dated the 28th March, 1963, could also be granted 
leave preparatory to retirement under rule 8.116(iii) of the 
Punjab Civil Services Rides, Vol. I, Part I. Since leave applied 
for and granted before retirement ending with the date of retire-
ment should be treated as leave preparatory to retirement 
irrespective of the Government employee retiring at the age of 
55 years or 58 years, it has been decided that the leave applied 
for by such Government employees should be regulated under 
rule 8.116(iii) of the Punjab C.S.R., Volume I, Part 1.  

3. The receipt of this communication may be acknow-
ledged. 

Copy of Circular letter No. 5394-DSGS(1)-65, dated the 
6th July, 1965, from the Chief Secretary to Government 
Punjab, to all Heads of Departments, etc., etc. 

Subject:—Approaching Ministers and other higher officers. 

I am directed to invite your attention to the instructions 
contained in the Punjab Government circular letters noted 

in the margin, requiring officers and official 
1. No. 16110-8 GS- 

of the Government to refrain from approaching 62/39005, dated 
6-11-62. 	 directly Minister and other higher officers 

in connection with personal grievances. 
2. No. 16424-DSG- 

In this context, it has been brought to the SII-63, dated 
12-11-63 	 notice of the Government that some 

Departmental Heads have been too 
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officials who have approached Ministers with their 
grievances whereas no such adverse notice was taken 
in cases where Government officers/officials might have 
seen higher officers/officials over the Head of their immediate 
Departmental superiors. It was, therefore, suggested that these 
instructions regarding approaching Ministers should be 
withdrawn. 

Government have carefully considered the matter and have 
decided finally that the existing instructions may remain as they 
are, but it should be brought to the notice of all concerned 
that the orders of the Ministers in such cases should be carried 
out appropriately and no action should be taken against any 
officials for approaching a Minister, without the permission of 
the Minister concerned. 

2. The receipt of this letter may kindly be acknow-
ledged. 

Copy of D.O. letter No. 8904-CMP-65, dated the 10th 
.1 illy, 1965, from Shri Ram Kishan, Chief Minister, Punjab, 
to all the Financial Commissioners, all the Administrative 
Secretaries to Government, Punjab, all Heads of Depart-
ments, etc., etc. 

The other day Shri Gulzari Lal Nanda, Union Home 
Minister, addressed senior officers of the Punjab Government 
and highlighted the important role of the services in a develop;- 
ing and progressive economy. He also laid stress on correct 
relationship betWeen the services and the politician. I am 
writing this personal letter to reiterate what Shri Nanda Ji  
said at that meeting and to emphasise that unless we all 
play our part correctly and effectively it will not be possible 
to tone up the administration or to fight the evil of corruption. 

2. Servicemen must not directly or indirectly involve 
themselves in politics. They must not take effective part 
in political work whether of the Ruling Party or any other 
Party. On the other hand, they must recognise that the ruling 
party has assumed responsibility of Government through 
the democratic process and therefore, is entitled to lay down 
policies to be followed by the administration. Thee policies 
have of course to be implemented by members of the services 
but it must be remembered that in implementing these policies 
public servants must serve the public generally and not any 
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particular group. In implementing Government decisions, 
the public good has to be kept in mind and not the good of any 
particular group or political party. In administering rules, laws 
and regulation, there should be no discrimination at all and all 
members of the public must be treated equally. The Legislators 
should be given due respect because they are the elected re-
presentatives of the public. Government functions, however, 
must be carried out with impartiality and without fear or favour 
I would like to give you a personal assurance on my own behalf 
and on behalf of the Punjab Government that Government will 
give you full protection in the due discharge of your duties in 
a fearless and impartial way. 

3. The correct relationship between the Ruling party and 
the Government is maintained through the agency of the PPCC. 
State Government Co-ordination Committee. This Committee 
will hence forth meet regularly every month. This Committee 
ensures mutual understanding and exchange of views between 
the Congress Party and the Congress Government. For 
resolving any problems as may arise between the Party and the 
Government, the agency of this Co-ordination Committee 
should be utilised. 

4. Sometimes some officials tend to seek political support 
to further their own ends or actually being to dwell in politics. 
This must be stopped with firmness. Any instance of this kind 
coming to the notice of Government will be very strictly dealt 
with. 

5. I shall be grateful if you bring the contents of this letter 
also to the notice of the other officers working under your 
control so that every functionary of Government knows the 
correct relationship between parmanent civil servants and the 
political parties and there is no ambiguity left in the 
matter 

With regards and all good wishes. 
- ----- 

Copy of Punjab Government. Circular letter No. 5103-DSGS(1)- 
65/25495, dated 15th July, 1965, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, etc. 
etc. 

Subject :—Proper and full implementation of Government 
policies in district—Particularly at the lower level-
assessment. 

I am directed to invite attention to item 12 of the Proceed-
ings of the Conference of Deputy Commissioners and Superin-
endents of Police held at Chandigarh on 2-4 December, 1964 
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(copy enclosed) and to say that the tecommendations of the Con-
ference made therein have been approved by Government, I 
am to request that all the District Officers working under you 
may be instructed to take necessary action on the lines of the 
recommendations of the Conference for the proper and full 
implementation of Government policies in districts. 

2. The receipt of this communication may kindly be acknow-
ledged. 

Extracts taken from the Proceedings of the Conference 
of Deputy Commissioners and Superintendents of Police held 
at Chandigarh on 2---4 December, 1964. 

Item No. 12 .—PROPE R AND FULL IMPLEMENTATION 
OF GOVERNMENT POLICIES IN DISTRICTS PARTI-
CULARLY AT THE LOWER LEVEL--ASSESSMENT 
THEREOF. 

The District Officers, it is felt, are fully aware of their 
responsibility for implementing the development schemes 
particularly and Government policies generally. At the lower 
levels, however, there is apathy or lack of sense of responsibility 
for which the service conditions and various other factors 
are responsible. Nevertheless, it is thought that the District 
Officers can, with necessary zeal and drive, make their subordi-
nates also function. 

HOME DEPARTMENT 

GENERAL SERVICES 

Notification 

The 20th July, 1965 

No. G.S.R. 160/Const./Art. 309/65.— In exercise of 
the powers conferred by the proviso to article 309 of the 
Constitution of India, and all other powers enabling him in 
this behalf, the Governor of Punjab is pleased to make the 
following rules :- 

1. Short title, commencement and application.— (1) These 
rules may be called the Punjab Government National Emer-
gency (Concession) Rules, 1965. 

(2) They shall come into force at once. 

(3) They shall apply to all classes of services and posts 
in connection with the affairs of the State of Punjab except 
Medical and Health services. 



2. Definition.- -For the purposes of these rules, the 
expression 'military service' means enrolled or commissioned 
service in any of the three wings of the Indian Armed Forces 
(including service as a warrant officer) rendered by a person 
during the period of operation of the Proclamation of Emer-
gency made by the President under Article 352 of the Constitu-
tion on the 26th October, 1962, or such other service as may 
hereafter be declared as military service for the purposes 
of these rules. Any period of military training followed 
by military service shall also be reckoned as military service. 

3. Maximum age-limit and minimum qualification.—(1) The 
maximum age-limit prescribed for appointment to any service or 
post shall be relaxed in favour of a person who has rendered 
military service to the extent of his military service, pi ovided he 
produces a certificate from the competent authority that he 
had rendered continuous military service for a period of not less 
than six months and was discharged because of demobilisation 
or reduction not more than three years prior to the date 
of his registration at an employment exchange or the date 
of his application for employment under the Government. 

(2) A person who has become disabled while in military 
service shall also be entitled to exclude from his age the period 
from the date he was disabled up to the date of his application 
for appointment to any service or post under the Government 
or till the end of the present emergency, whichever is shorter. 

(3) In case a person who has rendered military service 
does not possess the minimum qualifications prescribed for 
any service or post, he shall be deemed to possess these 
qualifications if the appointing authority certifies that such 
a person has acquired by experience or otherwise qualifications 
equivalent to those prescribed for that service or post. 

4. Increments, seniority and pension .—Period of military 
service shall count for increments, seniority and pension as 
under :— 

(i) Increments.—The period spent by a person on military 
service, after attaining the minimum age prescribed for 
appointment to any service or post, to which he is 
appointed, shall count for increments. Where no such 
minimum age is .prescribed the minimum age shall 
be as laid down in rules 3.9, 3.10 and 3.11 of the 
Punjab Civil Services Rules, Volume II. This con-
cession shall, however, be admissible only on first 
appointment. 
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(ii) Seniority.—The period' of military service mentioned 
in clause (i) shall, be taken into consideration for the 
purpose of determining the seniority of a person 
who has rendered military service. 

(iii) Pension.—The period of military service mentioned 
in clause (i) shall count towards persion only in the 
case of appointments to permanent services or posts 
under the Government subject to the following 
conditions— 

(I) the person concerned should not have earned a 
pension under military rules in respect of the militay 
service in question ; 

(2) any bonus or gratuity paid in respect of military 
service by the defence authorities shall have to be 
-refunded to the State Government; 

(3) the period, if any, between the date of discharge 
from military service and the date of appointment 
to any service or post under the Government shall 
count for pension, provided such period does not 
exceed one year. Any period exceeding one year 
but not exceeding three years may also be allowed 
to count for pension in exceptional cases under the 
orders of the Government. 

5. Seniority, promotion, increment, pension and leave of 
Government employees.— The period spent on military service 
by a Government employee shall count for seniority, promotion, 
increment, and pension in the service or post held by him 
immediately before his joining military service. A permanent 
Government employee who renders military service, shall earn 
leave during such service according to the leave rules applicable 
to him immediately before his joining military service. A tempo-
rary Government employee shall during military service, be 
governed by the military rules in all respects. The employee 
concerned shall be entitled to pro forma promotion in his parent 
departments under the 'next below' rule and also to seniority in 
higher posts to which he would otherwise have been entitled 
if he had not joined military service. 

6. Probation .— The period spent by a Government employee 
on military service in any rank shall be treated as period spent 
on deputation on a corresponding post for being counted 
towards the period of probation fixed under the service rules 
applicable to that employee. 

7. Promotion .—The pro forma promotion of a Govern-
ment employee in military service shall be made in his parent 
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department on the basis of senicrity-cum-merit. In case it is 
necessary for him to pass any departmental qualifying test for a 
particular promotion, increment, he shall stand exempted from 
passing such a test for the period he remains on military service 
and for such period thereafter as would, normally, have been 
allowed to him to pass such a test but for his joining_military 
service : 

Provided that if a similar qualifying test has been passed 
by him while in military service he shall be exempted alto-
gether from passing the said test. 

8. Temporary Government employee.— A temporary 
Government employee, who after return from military service, 
is appointed to the service or post from which he proceeded on 
military service or is appointed to a service or post with equiva-
lent or similar grades, shall be treated in the same manner as 
a permanent Government employee in respect of pay, seniority 
and pension, irrespective of whether or not the post on which 
he was working at the time of his joining military service conti-
nue to exist during the period of his military service. A 
temporary Government employee who does not return to the 
same-  post or to post with an equivalent or similar grade shall 
be treated as if he did-not hold any post under the Government 
prior to his joining military service. 

9. Effect of joining military service before announcement 
of result of any competitive examination or Government service.-- 
If a person is successful in a competitive examination for any 
service or post under the Government but joins military service 
before the result of such examination is announced, he shall 
be considered as having been seconded for military service 
with effect from the date of such appointment. 

GYAN SINGH KAHLON, 

(No. 7055-IGSI-65, 	Chief Secretary to Government, 
dated 20th July, 1965). 	 Punjab. 

Copy of circular letter No. 4295-4GS(II)-65/27841, dated the 
9th August, 1965, from the Chief Secretary to Government, 
Punjab addressed to all Heads of Departments etc., etc. 

Subject:—Procedure for accounting for short leave. 

I am directed to address you on the subject noted above 
and to say that in the absence of any specific instructions 
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regarding accounting for short leave which may range from 
half' an hour to more than 2 or 3 hours, different procedures 
are being adopted in the Government offices in the State. In 
order to maintain uniformity in all the departments of Govern-
ment it has been decided that in future the following procedure 
should be adopted in all the departments of Punjab Govern-
ment :— 

(1) Short leave for two hours or less should be treated 
as one third day's casual leave. 

(2) Short leave for more than two hours should be 
considered as half day's casual leave, up to three 
and a half hours and as full day's casual leave if 
it exceeds three and a half hours. 

(3) The account of short leave should be adjusted in the 
casual leave account maintained in the Branch/ 
Office. 

2. These instructions may be brought to the notice of 
all concerned for information and guidance and the receipt of 
this letter may please be acknoweldged. 

Copy of letter No. 56924GS-H-65/27838, dated the 9th August, 
1965, from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject:— Training of Clerks—Initial recruitment of Clerks on 
apprenticeship basis. 

I am directed to invite a reference to Punjab Government 
letter No. 8069-10GS-64/11668, dated the 6th April, 1965, 
on the subject noted above and to clarify further that 
the persons who were previously appointed as Clerks, 
Typists, Steno-typists, Storekeepers, Librarians, in the scale of 
Rs 60 - 4-80/5-175 through the Employment Exchanges and 
had worked as such for two months before their re-appoint-
ment on such clerical posts after 1st August, 1961, through the 
Subordinate Services Selection Board should also be treated 
as exempted from the operation of the apprenticeship instruc-
tions. 

2. This issues with the concurrence of the Finance Depart-
ment,---vide their U.O. No. 7366-FGI-65, dated 26th July, 1965. 

3. The receipt of this letter may please be acknowledged. 
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Copy of Punjab Government Circular letter No. 7814-ASI-65/ 
27821, dated 10th August, 1965, from the Chief Secretary 
to Government, Punjab, to all H eads of Departments etc., 
etc. 

Subjec t:—Writing of confidential reports on Class IV 
Government employees. 

I am directed to say Ilia r the question regarding the main-
tenance of confidential personal files on the work of Class IV 
Government employees in the State has been engaging the 
attention of Government for some time past. At present, no 
confidential reports are recorded on the work of Class IV 
employees with the result that there is no satisfactory system 
for the purpose of judging the relative merit of these employees 
at the time of their promotion etc. It has been considered that 
the maintenance of regular confidential personal files of this 
class of Government employees would prove a useful record, 
which may be utilized for purposes of promotion and confir-
mation as well as for purposes of general discipline. In view 
of these considerations, it has been decided that annual confi-
dential reports should hereafter be written in respect of all 
regular class TV - Government employees in the State and 
their personal files be maintained, as in the case of other 
classes of Government employees. A sample form of confi-
dential report, which may be used in this connection is enclosed. 

2. The receipt of this letter may please be acknowledged. 

Confidential Repert on the work and conduct of Class IV 
staff for the year. 

I. Name 

2. Post held 

3. Date of birth 

4. Scale of pay 

5. Educational qualifications 

6. Branch to which/Officer to whom attached 

7. Can he read and write Punjabi/IlindifEnglish 



375 

8. Observations on :— 

(i) Intelligence 

(ii) Amenability to discipline 

(iii) Honesty and Integrity 

(iv) Punctuality 

(v) Devotion to duty 

9. Is he fit for promotion to the grade of Jamadar/ 
Daftry/Record Lifter etc. 

10. Are you prepared to retain him under you ? 

11. Any other remarks. 

Signature of Reporting Officer. 

Copy of letter No. 4455-IGSII-65/26145, dated the 12th August, 
1965, from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject :— Resignation from service. 

It has been observed by Government that Government 
officials after giving notice to resign from Government 
service apply for leave with a view to consuming as much 
leave as possible before leaving service. Government take a 
serious view of this trend and are, thereof the opinion that 
in order to curb this tendency no official should be granted 
leave during the course of the period of the notice for 
resigning his service. In case, however, such a Government 
servant avails of leave during the notice period, it would be 
deemed to have been extended by the days he remains on leave 
or would be considered to have fallen short of the days of 
such leave. In such cases the pay along with allowances may 
be recovered from the person concerned for the period which 
falls short of the prescribed notice period. These instructions 
should please be followed strictly in future. 
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Copy of Punjab Government Circular letter No. 5912-1GS-11-65, 
dated 20th August, 1965; from the Chief Secretary to 
Government, Punjab, to all H eads of Departments etc., etc. 

Subjec t :--Promotion of Steno-typists and Stenographers to 
higher posts on clerical side. 

I am directed to invite a reference to Punjab Government 
Notification No. G.S.R. 10-Cons.t-Art. 309/61, dated the 26th 
December, 1961, wherein detailed rules regarding the promotion 
of Steno-typists and Stenographers to higher posts on clerical 
side were laid down and to say that enquiries have been 
received from different quarters as to how many chances should 
be given to a steno-typist or Stenographer for qualifying the 
Assistant's grade test. I am to say that this issue has been 
considered in detail and it has been decided that the instruc-
tions contained in clause (g) of Punjab Government letter 
No. 4119-G/I-58/71202, dated the 5th September, 1958, and 
letter No. 1035-IGS(I)-65/5416, dated the 8th February, 1965, 
are also applicable to Steno-typists and Stenographers 
mutatis mutandis. 

2. These instructions may please be brought to the notice 
of all concerned and their receipt acknowledged. 

Copy of Punjab Government Circular letter No. 8493-DSGS(1)- 
65/31233, dated 15th September, 1965, from the Chief 
Secretary to Government, Punjab, to all Heads of Depart-
ments etc., etc. 

Subject :—Celebration of marriage—Permission for. 

I am directed to invite a reference to Punjab Government 
Circular letter No. 16935-GS-60/1295, dated the 23rd January, 
1961, on the subject noted above and to say that Government 
have reconsidered the whole question and have decided 
that in future, the practice of obtaining prior permission of 
the appointing authority by an officer who proposes to cele-
brate the marriage of his son or daughter ox other relation 
at the place of his posting may be discontinued. The 
officers, will, however, bear in mind that contents of para 3 
of the letter referred to above. 

2. The receipt of this letter may kindly be acknowledged 
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Copy of Punjab Government Circular letter No. 5622-MS11-65f 
32342, dated 22nd September, 1965 from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, etc.,etc. 

Sub ie ct :—Filling up of Vacancies of Clerks in Class 'A' 
Offices of the Punjab Government. 

I am directed to address you on the subject noted above 
and to state that it has been represented by the ministerial 
staff of the various Sub-offices of the Punjab Government 
that 50 per cent of the posts of clerks in class 'A' offices should 
be filled by making appointments from amongst clerks who 
are working in Sub-offices and are duly selected by the 
Subordinate Services Selection Board, without holding further 
test • and irrespective of the fact whether they pass the Matricu-
lation Examination in the 1st Division or not. The Govern-
ment have considered the representation and observe that 
appointment to posts are normally made by the following 
three methods — 

(i) by direct appointment ; 

(ii) by transfer of persons working in other offices of 
the State Government ; and 

(iii) by promotion. 
• 
The Clerks working in the Sub-offices are, therefore, 

already eligible for appointment to 'A' Class Offices by trans-
fer. As regards the condition of 1st or 2nd Division it is 
observed that the qualifications normally prescribed in the 
Service Rules pertain to direct recruitees and not to persons 
who are appointed by promotion or by transfer. With 
the experience and the background that such Clerks 
would have acquired in Sub-office it is believed they would 
prove useful. The Government have, therefore, decided to 
accept the proposal of the ministrial staff of the Sub-
offices that they should be eligible for appointment in Class 
1 Offices irrespective of the Division in which they have 
passed the Metriculation Examination, i. e., their academic 
qualification may be mere Matriculation but they should 
hvae clerical experience in the Sub-offices for atleast two years. 

2. As for the reservation of 50% posts of Clerks in 'A' 
Class Offices for appointment by transfer from Sub-
offices the Government are of the view that free flow of 
fresh blood should be allowed to infuse in the services 
and as such are not in favour of laying down any 
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restrictions on the Government Departments and it is 
left to the individual Offices to draw upon this class of 
officials, as and when necessary. 

Copy of Punjab Government Circular letter No.8372-3GS(II)-6 5/ 
34785, dated 19th October, 1965, from the Chief Secretary to 
Government, Punjab, to ail Heads of Departments etc.. etc. 

Subject :—Confirmation of Government Servants. 

I am directed to address you on the subject noted above 
and to say that it has been brought to the notice of Govern-
ment that whenever decisions for the conversion of temporary 
posts/ Departments into permanant ones are taken, no action 
is sometimes taken to confirm the officials concerned against 
these posts. It is essential that officials are confirmed as soon 
as permanant posts become available. I am, therefore, request 
you to ensure that in future immediate steps are taken in 
this respect so that un-necessary hardship is not caused to the 
officials concerned. 

2. These instructions may be.brought to the notice of the 
all Government Servants concerned under your control for 
information and strict compliance. 

— — — — 
Copy of Circular Letter No. 8482-DSGSI-65/34106, dated the 

19th October, 1965, from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments etc., etc. 

Subject :— Submission of representations and advance 
copies thereof by Government servants in respect 
of matters connected with their condition of service. 

I am directed to say that in para I of Punjab Government, 
Circular letter No. 9872-5GS-62/29821, dated the 28th 
August, 1962, on the subject citea above, it was, inter alia, 
mentioned that there were no specific instructions to govern 
the representations and petitions submitted by Government 
Servants in cases which were not covered by the Punishment and 
Appeals. It has now been brought to the notice of this de-
partment that there are specific instructions of the Government 
for making representations/appeals against non-selection for 
a selection post, adverse remarks in confidential reports and 
fixation of inter se seniority with effect from 1st November, 
1956, as a result of intergration of the Pepsu and the Punjab 
State services, which are some of the matters connected with 
the conditions of service for which no provision has been 

1 
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made in the punishment and Appeal Rules. In this context, 
a question has arisen whether the instructions dated 28th 
August, 1962, referred to above, supersede all such instructions 
on the subject. In this respect, I am to clarify that the 
instructions dated 28th August, 1962 are applicable only to 
representation and petitions by Government employees in 
respect of matters connected with their conditions of service 
such as posting and transfer, probation, confirmation, 
seniority, fixation of pay, leave etc. for which no specific 
right of appeal/representation has been provided, in the 
relevant Service Rules/Government instructions. Therefore, 
these instructions do riot supersede the instructions contained 
in Punjab Government Circular letter No. 9129.G-56/3962, 
dated the 17th September, 1956, No. 2334-ASI-60/15708, dated 
the 3rd May, 1960 and the instructions issued by the various 
Administrative Departments for inviting appeals of Government 
employees against the fixation of inter-se-seniority with effect 
from 1st November, 1956 as a result of integration of the 
Pepsu and the Punjab State services. 

2. These instructions may be brought to the notice of all 
Government employees under your administrative control 
for future guidance. 

Copy of Punjab Government Circular letter No. 7957-1GS1-65/ 
35111, dated 20th October, 1965 from the Chief Secretary to 
Government, Punjab to all Heads of Departments, etc., etc. 

Subject :-- Determination of seniority of the Government 
employees who are recruited by transfer from 
other Department. 

I am directed to invite a reference to Punjab Government 
Circular No. 946-4GS-62/8282, dated the 16th March, 1962 
stating that the seniority of the candidates recruited by the 
Subordinate Services Selection Board, should be determined 
with reference to the date of issue of the Board's recommend-
ation. It has, however come to the notice of Government that 
in some Departments these instructions have also been made 
applicable to determine seniority of candidates recruited by 
transfer from other Government departments. To set at rest 
the doubts entertained by certain Departments and to 
elucidate the position it is clarified that the instructions under 
reference apply only to the candidates who are recruited by 
the S.S.S. Board. In the case of the candidates appointed 
by the Departments themselves by transfer from other depart-
ments of course with the approval of the Board, seniority 
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shall be determined in accordance with the provisions contained 
in the relevant Service Rules and the date of approval by the 
Board will have no effect on them. 

2. This clarification may please be brought to the notice 
of all concerned for information and guidance. 

Copy of Punjab Government Circular letter No. 7868-IGS-65 
dated 23rd November, 1965 from the Chief Secretary to 
Government, Punjab to all Heads of Departments, etc. 
etc. 

Subject :— Resignation from Service by temporary Govern-
ment servants—Giving of one month's notice or 
refund of one month's emoluments in lieu thereof. 

I am directed to address you on the subject noted above 
and to state that it has come to the notice of Government 
that there is a tendency among the officials who are temporarily 
employed in Government Departments to abruptly resign the 
service as soon as they find some better jobs. After submit-
ting their 'resignations they do not attend office and go on 
applying for leave till their resignations a• e accepted. Before 
their resignations are accepted by the competent authority they 
are required to deposit one month's pay with allowances 
as required under the terms of their appointment and to fulfil 
certain other conditions e.g. production of "No Demand" 
certificate from the Capital Project Authorities, furnishing 
a surety of a permanent employee who should undertake the 
responsibility of depositing all the dues found outstanding 
against them at a later date etc. etc. It has been observed 
that some times the Government Servants concerned take a 
considerable time in completing these formalities with the 
result that their resignations are accepted long after the 
actual date of tendering .the resignations. A question has 
been raised whether the recovery of one month's emoluments in 
such cases should be effected at the rate of pay and allowances a 
Government servant draws at the time of submitting the resign-
ation or at the rate he would have drawn had he been in 
service at the time of acceptance of his resignation. After a 
careful consideration it has been decided by Government 
that the recovery in such cases should be effected from a 
Government servant at either of the rates indicated above 
whichever is higher. 

2. These instructions may kindly be brought to the notice 
9f all concerned for information and guidance, 
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Copy of letter No. 10250-ASI-65/40176, dated 15th December, 
1965, from Sirdar Gyan Singh Kahlon, ICS, Chief 
Secretary to Government, Punjab, to All Heads of 
Departments, etc., etc. 

Subject :— Confidential reports-time limit for making 
representations against adverse remarks. 

I am directed to invite a reference to paragraph 12 of the 
Punjab Government instructions contained in circular letter 
No. 2334-ASI-60/15708, dated the 3rd May, 1960 as 
amended ,—vide Punjab Government letter No. 5515-ASI-
61/25297, dated the 11th July, 1961 which reads as follows :— 

"Time limit for filing representation against the 
adverse remarks and the authorities to whom 
the representations are to be addressed. 

(i) As stated above, Government do not encourage re-
presentations against adverse remarks. But if a 
representation is made, it should not be entertained 
unless it is received within three months from 
the date of the letter communicating adverse 
remarks to the officer/official concerned. Gov-
ernment wish to make it clear that this time-
limit should be followed rigidly and that time-
barred representations should be rejected. It is 
dangerous to allow officers to go on putting up 
representations whenever they think the situation 
is favourable to them and post facto attempts 
to clean up personal files must be resisted. 

(ii) The representation against adverse remarks may be 
addressed direct to the authority conveying the 
adverse remarks." 

As is clear from the above mentioned instructions 
this time limit of three months for making representations 
against adverse remarks is required to be followed strictly. 
Accordingly, if an officer wants to represent against adverse 
remarks, he must do so within this prescribed time-limit and 
time-barred representations should be rejected Straightway. 

2. Instances have, however, come to the notice of 
Government where certain officers, who wanted to represent 
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against adverse remarks, could not do so because they were 
unable to lay hands on the relevant record in order to 
prepare their representations. The matter has been considered 
by Government and it has been felt that in such cases the 
officer/official concerned should promptly intimate to the 
authority conveying the adverse remarks that he would 
be making a detailed representation after examining the 
relevant record . As far as possible, the detailed represent-
ation should also be sent within the prescribed time limit 
of three months, but where this is not practicable owing to 
the circumstances beyond an officer's control and the 
authority dealing with the representation is satisfied about 
it, the representation may be entertained and dealt with 
as if it had been received within the prescribed time limit 
of three months. 

2. I am to request that these instructions may be 
brought to the notice of all concerned for information and 
compliance. 

Copy of Circular letter No. 7653-6GSI-65/40644, dated 18th 
December, 1965 from the Chief Secretary to Government 
Punjab to all Heads of Departments, etc., etc. 

Subject :-- Government employees indulging political 
matters. 

No. 8904- 	am directed to invite a reference to para 2 the communi- CMP-65 
dated 10th cation noted in the margin from the Chief Minister, Punjab to 
July, 1965. your address impressing upon all government employees that 

they should not involve themselves in politics directly. This is 
also required by rule 4 of the All India Services (Conduct) 
Rules, 1954 and rule 22 of the Punjab Government 
Servants Conduct Rules, 1955. It has further been emphasized 
that in implementing the decisions of Government the welfare 
of the public in general has to be kept in mind and not 
the interests of any particular group or political party 
and that rules, laws and regulations, should be administered 
without any discrimination or bias. It has also been 
desired that all Government employees should conduct 
themselves in such a way that they leave no scope for any 
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feeling that they are aligned with any political party, group 
or person or that privately or informally they take interest in 
a particular section. 

2. I am directed to inform you that Government shall 
take a serious view of any violation of these instructions, 
and to request that any instance that may come to your 
notice should be brought to the personal notice of the 
Chief Secretary to Government, Punjab through the 
Administrative Secretary concerned, for appropriate action. 

Copy of letter No. 10935-IGSI-65/41155, dated the 27th 
December, 1965, from the Chief Secretary to Government, 
Punjab, to all Heads of Departments, etc. etc. 

Subject :—Concessions to the Government Employees of the 
Punjab Government who learn Chinese, Tibetan 
and Lahauli and Spitian Languages. 

I am directed to refer to Punjab Government letter 
No. 7176-1OGS-64/1773, dated the 20th January, 1965, 
on the subject noted above and to state that it has come to 
the notice of Government that all the courses mentioned 
in the letter under reference are not available with the 
teaching institutions namely the Punjab University Chandigarh 
and the Punjabi University, Patiala. Only the following 
Courses are being conducted at present— 

(i) Punjab University 
	

A certificate course in 
Chandigarh. 	 Tibetan Language. 

(ii) Punjabi University, 	A certificate course in Tib- 
Patiala 	 etan and Chinese languages 

As such in supersession of their previous instructions 
Government have decided that those Government employees 
who secure a certificate in Chinese/Tibetan Languages from 
the Punjab or Punjabi University will be awarded a prize 
of Rs. 500/ for each of these examinations. 

2, The other provisos contained in the instructions 
under reference will, however, apply mutatis rnutandis. 

3. These instructions will be applicable retrospectively 
with effect from the date of issue of the original instructions. 
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4. This issues with the concurrence of the Finance 
Department,—vide U.O. No. 10262-7FRI,  65, dated the 8th 
December, 1965. 

Copy of Letter No. 10874-IGSI-65/1653, dated 8-2-1966 from 
the Chief Secretary to Government, Punjab, to all Heads 
of Department, etc., etc. 

Subject : Premature promotions to higher selection pots--
starting salary. 

I am directed to invite your attention to the instructions 
contained in Punjab Government circular letter No. 4175- 
7GS-61/13942, dated the 17th/20th April, 1961 on the subject 
cited above, which, in accordance with the contents of para 4 of 
the circular, would be applicable only to superior posts e.g. 
those of district level or Deputy Secretary level and above, and 
not to ordinary ministerial posts and the like, it thas been de-
cided that these instructions shall hereinafter be applicable to 
such posts as are listed in the schedule appended to the Punjab 
Services (Appointment by Promotion) Rules, 1962, as amended 
from time to time, in respect of promotion to which minimum 
experience in teems of years of service on a lower post has been 
laid down in the departmental rules governing such promotion. 

2. In such cases, the relevant departmental service 
rules should be suitably amended to give statutory 
force to these instructions and till such time as this is done, the 
written con-ent of the officer proposed to be promoted pre-
maturely to receive a particular pay, to be fixed in accordance 
with the formula contained in the circular under reference, 
should be obtained before hand and a stipulation also laid 
down in the promotion order, which should not be passed in 
his favour if he is unwilling to give such consent. 

Copy of Punjab Government Circular letter No. 584-IGS(I)-66/ 
2807, dated 8-2-1966 from the Chief Secretary to Govern-
ment, Punjab to all Heads of Departments etc. etc. 

Subject :—Procedure to be followed in cases where 
the turn of an officer, whose conduct is 
the subject of an enquiry comes up for 
promotion to .a higher post. 

I am directed to invite your attention to the instructions 
contained in the General Administration Department circular 
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No. 1497-4GS-62/4059, dated Chandigarh the 13th February, 
1962 on the subject cited above and to say that in accordance 
with para 2(a) (iv) of this circular, if the promotion of an emp 
loyee has been withheld because of an enquiry about com-
plaints against him and if on the completion of the enquiry he 
is exonerated of all the charges, he should be given promotion 
with respective effect (i.e.) with effect from the date on which he 
was due for promotion, by reverting the junior most promoted 
employee and/or by creating a temporary post for the relevant 
period, in consultation with the Finance Department, as 
may be warranted by the circumstances of the case. It appears 
that the reference to the creation of temporary posts has been 
interpreted by the departments, in some cases, to mean that 
so long as an enquiry is being held into complaints against a 
particular employee, his junior in his cadre or the Service may 
be promoted against all available substantive vacancies, and 
a supernumerary post may be got created to provide for the 
employee under enquiries, if he is ultimately exonerated. I 
am directed to clarify by that the intention behind the issue of 
these instructions was to safeguard the interests of the emp-
loyees, without at the same time incurring unnecessary financial 
liability. Thus, whereas every officiating vacancy may have to 
be filled immediately after it has arisen in the interest of ad-
ministration, there is no such compelling necessity in the case 
of substantive vacancies and these should invariably be kept 
reserved for the employees, against whom enquiries are , in 
progress, and a final decision taken on the completion of the 
enquiry. Of course, only one !substantive vacancy need be 
reserved for each employee under enquiry and subsequent 
vacancies may and should be filled up with his juniors, if they 
are otherwise fit, without waiting for the result of the enquiry. 

2. I am to request you that these instructions may 
kindly be brought to the notice of all concerned for strict 
compliance. 

Copy of Punjab Government Circular letter No. 298-3GSI-66/ 
2190, dated 16-2-1966 from the Chief Secretary to 
Government Punjab to all Heads of Departments etc. etc. 

Subject :- Speedy disposal of cases of Government 
servants under suspension. 

In continuation of Punjab Government Letter No. 3624-
GS-61/14607, dated 21-4-1961, on the subject 'noted above 

am directed to state that according to para 2 (e) (1111) of 
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these instructions, the whole process of investigation and 
inquiry against a Government employee is required to be com-
pleted within six months (excluding any period during which 
proceedings are stopped owing to a reference to a court of 
Law). An extension of the period by another three months 
can be allowed by the Minister-in-charge. If extension beyond 
nine months is needed, full facts and justification is required 
to be placed before the Council of Ministers for approval. 

2. It has been brought to the notice of Government that 
the Departments generally do not mention in the memorandum 
for the Council of Ministers the circumstances in which they 
were not able to complete the enquiry within the prescribed 
period and also do not specify the period for which extention 
beyond nine months was required. Unless this information is 
embodied in the Memorandum for the Council of Ministers, 
the intention of Government to ensure that no avoidable delay 
occurs in such cases is defeated. I am accordingly to re-
quest that the reasons for which it has not been possible for 
the Department to complete the inquiry should invariably be 
given in the Memorandum for the Council of Ministers and 
the period for which extension is required should also be 
specifed therein. 

Copy of Circular letter No. 278-3GS1-66/3062, dated the 16th 
February, 1966 from the Chief Secretary to Government, 
Punjab, to all Heads of Departments etc., etc. 

Subject :.--Government Servants Conduct Rules, 1955--
Clarification of Rule 10 regarding movable 
and immovable property. 

I am directed to invite a reference to rule 10 a the Punjab 
Government Servant (Conduct) Rules, 1955, regarding control 
over movable and immovable property held or acquired by a 
Government employee and to state that a question has arisen 
whether a Government employee is required to make a declara-
tion of movable and immovable property held or acquired by him 
or by any member of his family, as a member at a Joint Hindu 
Family. The matter has been considered by Government in con-
sultation with the Legal Remembrancer and it is observed 
that as a member of the Joint Hindu Family, a Government 
employee has some interest in the ancestral property and, 
therefore, under rule 10 of the Government 	Servants 
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(Conduct) Rules he is bound to send information regarding 
his interest and the interest of the members of his family 
in such property. It is immaterial that the extent of his in- 
iciest cannot be ascertained until 	the partition actually 
takes place. 

2. It is accordingly to be brought to the notice of all 
Government employees that they should in future also 
indicate in the annual property return, details of the movable or 
immovable property held or acquired by them as members of 
the Joint Hindu Family. 

Copy of Punjab Government Circular letter No. 510-5GS11-66/ 
4597 dated 8-3-1966 from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments, etc., etc. 

Subject :---Question of admissibility of age and other 
concessions to persons holding Government 
posts on ad hoc basis. 

I am directea to say that it has been brought to the notice 
of the Government by the Punjab Public Service Commission 
and the Subordinate Services Selection Board that in the re-
quisitions received by them from the Departments for re-
cruitment from the open Market, the usual provision regarding 
the relaxability/non-applicability of the upper age limit in the 
case of Government employees does not distinguish between 
the permanent and temporary Government employees working 
on a regular basis on the one hand and the employees appointed 
by the Departments on temporary adhoc basis, pending the 
appointment of candidates recommended by the Commission/ 
the Board, on the other. The question whether the adhoc 
appointees should be treated at par with other Government 
employees in the matter of upper age limit has been carefully 
considered by Government and it has been decided that the 
adhoc appointees should not be made eligible for this 
concession as otherwise persons above the prescribed age 
can, by securing adhoc appointments, circumvent the con-
dition regarding upper age limit. I am, accordingly?  to 
request that while placing requisitions with the Commission/ 
the Board for recruitment to posts in your department, 
this decision of the Government may be kept in view. 
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Copy of Circular letter No. 1607-4GSII-66/ 	, dated the 
2nd April, 1966 from the Chief Secretary to Government, 
Punjab to all Heads of Departments, etc. etc. 

Subject.-- Grant of special casual leave to Government 
servants who undergo sterilization operation under 
the 'Family Planning Scheme'. 

I am directed to invite attention to Punjab Govern-
ment Circular letter No. 2202-GB-60/8429, dated the 24th 
March, 1960, on the subject noted above_ under which Go-
vernment employees who undergo sterilization operation under 
the Family Planning Scheme are entitled to special casual 
leave not exceeding six working days. Cases have been 
brought to the notice of Government wherein the initial 
operation not having been successful, the employees had to 
be operated for the second time. Government have decided 
that in such cases another six days should be allowed as 
special casual leave for re-sterilization. 

Copy of circular letter No. 3498-ASI-66, dated 2nd April, 
1966, from the Chief Secretary to Government, Punjab 
to the All Heads of Departments, etc. etc. 

Subject.— Confidential reports--consolidated instructions re-
garding find amendment of 1963—overall assessment. 

I am directed to invite a reference to paragraph 3 of the 
Punjab Government letter No. 126-AS1-64/2377, dated the 
17th January, 1964, in which the following addition was 
made at the end of paragraph 10 of the consolidated instruc-
tions contained in Punjab Government circular letterNo. 2334- 
ASI-60/15108, dated 3rd May, 1960 :— 

"To facilitate this task grading should be done by 
the reporting officers. A column for overall 
assessment should be provided in the form so that 
the year's work is assessed and graded in the 
recognised categories namely 'A plus' (outstanding) 
`A' (very good); '13' plus (Good); 'B' (Average); 
and 'C' (below average). 

It has come to the notice of the Government that column 
for overall assessment has not been provided by some of 
the Deparments in their confidential report forms with the 
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result that the overall assessment of the officers is 	not 
indicated by the reporting authorities at the time of record-
ing annual confidential reports. It has further been noticed 
that even where this column for overall assessment has been 
provided in the report forms, the reporting authorities do 
not indicate the overall assessment of the officers reported 
upon. This necessitates the return of confidential reports 
to the reporting authorities for indicating the overall assess-
ment. As a result, the confidential reports are delayed con-
siderably and various matters, which have to be decided 
on the basis of those confidential reports, have also to be 
kept pending. In order to avoid such eventualities, I am to 
request that the column for overall assessment should be 
provided in the form of confidential reports, where it has not 
already been provided, and the grading of an officer should 
be indicated in the said column invariably. 

2. I am to request that these instructions be brought 
to the notice of all concerned for information and strict 
compliance. 

Copy of Punjab Government Circular letter No. 88-4GSI-66/ 
9554, dated 21st April, 1966 from the Chief Secretary to 
Government, Punjab to all Heads of Departments, etc., 
etc. 

Subject. — Concessions to civilian employees and others who 
join military service during the Emergency. 

I am directed to invite your attention to Punjab 
Government circular letter No. 7477-4GS-63/24400, dated the 
8th July, 1963 on the subject noted above, and point out 
that since its issue a number of further instructions have been 
sent to you. It has, therefore, been considered desirable 
to issue a consolidated circular embodying 	the existing 
instructions on the subject as also the provision of the Punjab 
National Emergency (Concession) Rules, 1965. 

2. Definition.—For the purposes of these instructions 
the expression 'Military service' means, as given in rule 2 
of the Punjab National Emergency (Concession) Rules, 
1965, enrolled or commissioned service in any of the three 
wings of the Indian Armed Forces (including service as a 
warrant officer) rendered by a person during the period of 
operation of the Proclamation of Emergency made by the 
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President under Article 352 of the Constitution of India 
on the 26th October, 1962, or such other service as may 
hereafter be declared specifically as militiary service for the 
purpose of these instructions. Any period of military training 
followed by military service shall also be reckoned as 
military service. 

No. 860- 	3. Relieving of civilian employees joining the Armed 
70s-6312576, 
dated the forces.--(i) In relaxation of the existing instructions persons 
19th January, selected foi the Armed Forces shall be relieved immediately 
1963. without any requirement of giving one month's notice or 

depositing of one month's pay in lieu thereof. 

No. 13257- 	(ii) A candidate, who having been given a stipend 
4GS-63/ 
34397, dated after entering into an agreement that he would on the 
16th Sep tem- completion of his training or on passing the prescribed test 

or examination and on demand by the Government serve 
under them for a prescribed period, leaves the training/service 
in theeautse of his training/service, is discharged or dismissed 
from trzti king/service for misconduct, is required to pay 
a specified amount of damages to the Government. However, 
if such a candidate is selected for military service he shall be 
relieved for joining such service, without being required 
to refund any money or pay any damages in terms of the 
agreement. 

No. 1431z- 	(iii) Government employees who have excecuted bonds 
4GS-63/ 	requiring them to serve Government for a certain period 
35932, dated r. 
23rd Septem. of time shall on being selected for Military service, be 
ber, 1963. 

by them and further, military service shall be taken to count 
towards the satisfaction of the bonds, which shall be regarded 
as discharged as soon as military service equal to the remain-
ing period of the bond has been completed. 

No. 7477- 	4. Treatment of transit period in the case of Civil Govern- 
4GS-63/ 
24400, dated ment Employees permitted to take up Military Service.--(i) In 
8th Jaly, 	the case of civil Government employees, who are permitted 
19;i3. to Lake up military service, the period between the date of 

their release from civil posts and the date on which they 
report themselves for training/duty to the military authorities 
shall_ be treated as duty in their civil posts, during which 
they should be entitled to civil rates of pay and allowance. 

(ii) The transit period will not be treated as duty if 
the Government employees avails himself of the leave during 

ber, 196 3. 

released forthwith notwithstanding the bonds entered into 
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the period and he will be allowed to draw only the civil 
leave salary of this period. The transit period shall not in 
any case exceed the joining time admissible under the rules 
applicable to the civil Government employee concerned. 

(iii) The disburesement of pay and allowances to the 
persons concerned for such period will be made by the Defence 
authorizes and necessary debits in respect thereof will be 
raised subsequently against the civil department concerned. 

(iv) Similarly, at the time of release of the persons con-
cerned from military service, the period between the date of 
their release and the date of which they report for duty in 
their parent civil department shall be treated as duty in civil 
posts to which they may 	appointed on such reversion and 
they will be allowed to draw pay and allowances of those 
posts during that period. 

5. Period of Military training— How it is to be treated.— No. 7477-

(I) The successful period of military training followed by militarytsandated  
service will be reckoned as approved military service for all ath 
purposes. 	 1963. 

(ii) If any State Government employee who is a 
candidate for Emergency Commission withdraws, except for 
reasons beyond his control, from the training or fails to accept 
Commission when offered on the completion of the training, he 
will be liable to refund the cost. of tuition, food and clothing 
and pay and allowances, as may be decided upon by 
the Government of India. Besides, in the case of permanent 
State Government employee the entire period of absence from 
the civil employment on this account shall be treated as leave 
without pay and in the case of a temporary State Government 
employees he shall not be taken back in civil employment. 

(iii) During the period of military training the State Govern-
ment employees will continue to receive pay and allowances 
of the posts which they were holding before being released for 
such training irrespective of whether or not a lien is retained 
on that post. In addition they will be entitled to benefits 
of increments and promotion which may become due during 
this period. 

6. Maximum age-limit and minimum qualifications.-- (i) 
According to rule 3 of the Punjab Goveinment National Emert 
gency (Concessions) Rules, 1965; (a) The maximum age-limit 
prescribed for appointment to any service or post shall be 
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relaxed in favour of a person who has rendered military service 
to the extent of his military service, provided he produces 
a certificate from the competent authority that he 
had rendered continuous military service for a period of 
not less than six months and was discharged because of 
demobilisation or reduction not more than three years 
prior to the date of his registration at an employment ex-
change of the date of his application for employment under 
the Government. 

(ii) A person who has become disabled while in military 
Service shall also be entitled to exclude from his. age the period 
from the date he was disabled up to the date of his applica-
tion for appointment to any service or post under the.  
Government or till the end of the present emergencey, which 
ever is shorter. 

(iii) In case a person who has rendereed military service 
does not possess the minimum qualifications prescribed for 
any service or post, he shall be deemed to possess these 
quialifications if the appointing authority certifies that such 
a person has acquired by experience or othetwise qualifications 
equivalent to those prescribed for that service or post. 

No. 93E4- 	(iv) Whenever it is felt that retired defence personnel 
4GS-65/ 
34804, dated would prove useful, army experience should be prescribed 
i9th October, as a special qualification while sending requisition to the 
1965. 

Punjab Public Service Commission or the Subordinate Services 
Selection Board. 

No. 7477- 	7. Pay and Allowances.— (i) The State Government 
4
24

G
4
S00-6

,
3/ 	employees who are permitted to join Military service will 

8th July,
dated 

be entitled to draw during the military service, the civil rates 
1963. 	of pay and allowances admissible to them from time to 

time, or military rates of pay and allowanes, whichever are 
higher. In the case of those joining as J.C.Os./Other Ranks, 
however, the civil rates of pay and allownaces which would 
have been admissible to them from time to time, will be reduced 
by Rs 25 per mensem on account of free rations. 

No. 7477- 	(ii) Comparable civil posts will automatically stand 
S-6 4G d

3/ ated created in the respective departments for such periods for which 24400,  
8th July, 	a part or whole of the expenditure on pay and allowances 
1963. 	is borne by the State Government in respect of State Govern- 

ment employeeS who are on military service or under 
military training. 
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(iii) Payment of salaries, etc.,.to Civilian Government NO.  441- 
employees who have joined the army during the present emer- 2984-, dated

shall be made through Money Order at Government 29th April, 

expense in relaxation of Rule 2.24 of P. F. R. Volume. 1.
1964 

(iv) Civil Government employees who 	on reversion 
from Military service are promoted to higher posts in their 
parent department/office with retrospective effect from earlier 
dates will be eligible for the difference between the civil pay and 
allowances and the military pay and allowances, where the former 
are higher, as a result of such promotion and also for the 
arrears of pay and allowances for the period intervening between 
their reversion from military service and actual promotion 
in their parent department/office provided that all the condi-
tions precedent to the grant of benefit under the next below 
rule are fulfilled to the extent necessary. 

S. Reservation of posts.---(1) As from 25th February, 1963, 
the date of the issue of the original instructions. no direct 
recruitment on a substantive basis, will be made to any service/ 
post, except the engineering and the medical services, unner the 
Punjab Government except with the sanction of the Govern-
ment and for special reasons to be recorded by the Admi-
nistrative Department concerned. This restriction will cover 
all substantive posts becoming available during the period 
from the 25th February, 1963 to the 5th •April, 1964 as also 20 
per cent of the permanenet vacancies becoming available from 
the 6th April, 1964, except in the engineering and medical 
services in which case the reservation would be to the extent 
of 50 per cent. Recruitment made on temporary basis during 
this period will not entitle any employee to being made perma-
nent in preference to those who have joined military service. 
Recruitment to the Punjab Civil Services will not, however, be 
affected. 

No. 8848- 
4(1S1-65/ 
32592, dated 
6th October, • 
1965. 

No. 1922-II-
4GS-63/ 
7798, dated 
25th Feb., 
1963. 
No. 7477- 
4GS-63 / 
24400, dated 
8th July, 
1963. 
No. 9651- 
4GSI-65 / 
34691, dated 
19th Oct., 
1965, 

(2) Government employees who join military service during 1:1A106648/ -  
the present emergency should on their return be absorbed 10930, dated 

in posts for which they possess the necessary qualifications. 6th April, 
If the vacancies which have either been reserved for them or 
have not been filled on a substantive basis, are not sufficient 
to absorb them the requisite number of suitable additional 
posts should be created for that purpose. 

9. Counting of Military service for seniority, promotion, zr,_76437,7- 
increment, leave and pension.— The period spent on approved 24400, dated 

military service shall count for seniority, promotion, increment, I9h63.u1Y, 
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leave (subject to the procedure in paragraph 12) and pension in 
the civil appointment. The employees concerned will be 
entitled to pro forma promotion in their parent departments 
under the 'next below' rule and also to seniority in higher posts 
to which they would otherwise have been entitled if they had 
not'proceeded on military service. 

No. 8848- 	10. Promotion.— (i) Where promotion is to be made off 
4GSI-65/ 
3259, dated the ,basis of seniority-cum-fitness or selection on merit, the 
6th Oct., 	case of a civil Government employees should be considered in 
1965. _ 
No. 8848- his urn    For this purpose unless the military authorities 
4GSI-65/ have specifically, intimated anything against the civilian 
41890, dated 
3rd January, employee, it should be ;presumed that they have nothing adverse 
1966. 	to report. 

(ii) This procedure will also apply to cases where passing 
of any departmental examination(s) is a condition precedent 
to promotion to the grade concerned and a civil Government 
employee had passed such examination(s) before proceeding 
on military service. 

(iii) In the cases referred to at (i) and (ii) above, if the deci-
sion to promote a civil Government employee in his turn can-
not be taken up at the appropriate time and an assessment of 
his performance after reversion to the parent department/office 
is considered necessary for the purpose, he should be allowed 
pro forma promotion on reversion from military service. 
If he is adjudged fit for promotion within one year of such 
reversion, then he should be promoted to the grade concerned 
from the date he would have been so promoted in his turn 
had he not proceeded on military service. To provide for 
such promotion, a sufficient number of persons promoted 
to that grade should be kept on an officiating :1)asis if necessary, 
so that they could be reverted in the event of promotion of the 
persons returning from military service. 

(iv) In cases where the passing of any departmental 
examination (s) is a condition precedent for a particular pro-
motion/increment, a civil Government employee who had not 
already passed such examination(s) before taking up military 
service, should stand exempted from passing such a test for the 
period of the Military Service and for such period thereafter 
as would normally have been allowed to him to pass such as test 
but for proceeding on military service provided that if a similar 
test has been passed by him while on military service, he will 
be exempted altogether from passing such a test. 
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(v) In cases where civil Government employees are eligible 
for promotion in their parent department/office through 
competitive examinations, which are limited to department 
candidates only, a civil Government employee who was 
eligible to take such an examination while away on military 
service should be allowed on his reversion to the parent 
department/office as many chances to compete at such an 
examination as would have been available to him but for 
his joining military service and given the necessary age and 
length of service relaxations for this purpose. 

If he competes successfully at the first/second/third, 
etc., available opportunities he should be deemed to have 
passed the examination at the first/second/third, etc., occassion 
he would have appeared had he not joined military sevice, 
should be assigned rank at the bottom of the corresponding 
Select List and should be promoted retrospectively with 
effect from the date from which he would have been promoted 
on the basis of such rank. 

For the purpose of reckoning available opportunity an 
examination notified within three months from the date of 
joining the civil post by the Government employee after return 
from military service may be ignored unless he actually 
appears at it. 

Where the names of two or more Civil Government 
employees are so added .to the same Select List, their inter 
se ranking will be in the order of their merit at the competi-
tive examination if they are selected for inclusion in the 
Select List on the result of the same competitive examination. 
If, however, names of two or more civil, Government employees 
are added to the same Select List on the basis of different 
examinations, their inter se ranking will be determined by the 
Government in consultation with the Punjab Public Service 
Commission. 

Note.— Where promotion is to be made with the approval 
of the Punjab Public Service Commission under the 
relevant rules, it would be obtained before a civil 
Government employees who is coveied by these 
orders, is promoted. 

. 11. Probation and confirmation.— (i) Temporary/offi- 147445,-  
elating civil Government employees would be eligible for con- dated 6th 
firmation in their civil posts, while they are away op military Oct., 1965- 
SW/ice, 
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No.10357- 	(ii) In cases where passing of any departmental exam itia- 
4GSI-65/ 
1377, dated tion(s) is not a condition precedent to confirmation in the civil 
27th Jan.. post, a civil Government employee should be considered for 
1 966. 

confirmation in his turn. For this purpose, unless the military 
authorities have specifically intimated anything aganist the 
civilian employee it should be presumed that they have 
nothing adverse to report. 

(iii) Where the decision to confirm a civil Government 
employee in his turn, during his absence on military service, 
cannot be taken at the appropriate time and an assessment of 
his performance after his reversion to the parent department/ 
office is considered necessary for the purpose, a permanent 
vacancy in the grade concerned should be kept reserved for 
him. On reversion from military service, if he is adjudged fit 
for confirmation, within one year from such reversion, then he 
should be confirmed in that vacancy from the date he would 
have been so confirmed in his turn, if he had not proceeded on 
military service. 

(iv) The procedure set out at (ii) and (iii) above will also apply 
to cases where passing of any departmental examinafion(s) is a 
condition precedent to confirmation and the Government 
employee concerned had already passed such examination(s) 
before joining military service. 

(v) In cases where passing of any departmental examina-
tion (s) is a condition precedent to confirmation, a civil Govern-
ment employee, who had not already passed the prescribed 
examination (s) before taking up military service should not 
be confirmed in the civil post while he is away on military service. 
In order to safeguard his interest, a permanent vacancy in the 
grade concerned should be kept reserved for him on reversion 
from military service he should be required to pass the prescribed 
examination(s) for this purpose he should be allowed to take as 
many chances as he might have missed because of joining 
military service; If he passes the examination(s) within those 
chances and he is otherwise eligible, and is considered fit for 
confirmation then he should be confirmed in the civil post 
from the date he would have been so confirmed if he had 
passed the examination(s) in corresponding chance but for his 
taking up military services. 

(vi) The above procedure will apply also to persons 
recruited on probation against permanent civil posts or who 
are appointed to officiate in higher posts 'on trial' and are 
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permitted to take up military service during their probationary/ 
`trial' period. 

Note.—Where confirmation is to be made with the approval 
of the Punjab Public Service Commission under 
the relevant rules. it should be obtained before a 
civil Government employee who is covered by 
these orders is confirmed. 

(vii) The period of military service in any rank will be No., 76̀17,7- 
treated as period spent on deputation on a corresponding post 24400, dated 
for being counted towards the period of probation fixed under

3 
8
16 
th July, 

the departmental service rules. 	 9 
 

12. Leave and leave salary.— Prernanent State Govern-1:1G% 76 d43 -  
ment employees who are permitted to take up military service 2440 d ated 
during the present Emergency, will be allowed to earn leave gh6luiv,  
during the military service according to the civil leave rules 	• 
applicable to them at the time of their transfer to military service. 
Temporary State Government employees will during military 
service be governed by the military rules in all respects. This 
would be subject to the following conditions :--- 

(1) The permanent civil Government servants, who re-4'1G's.7  64.317-  
main subject to the civil leave rules will be granted 24400, dated 

leave during the period of their military service MPilY' 
under the leave rules of the Armed Forces. The 	• 
leave so granted will also be subject to the conditions 
and limits laid down in the leave rules of the Armed 
Forces. 

(2) The balance of leave in the civil leave account at the 
time of their transfer to military service will he 
frozen. 

(3) (i) The leave actually taken during military service 
will be adjusted in the civil leave, account only at 
the end of military service and in the manner indi-
cated below :— 

(a) Annual leave against earned leave ; 

(b) Sick leave on full pay as commuted leave against 
half pay leave ; 

(c) Furlough on half pay/sick leave on half pay against 
half pay leave. 
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(ii) The amount of leave actually taken by such persons 
while in military service.shall be deducted from their 
civil leave accounts. Any case of excess consump-
tion of leave during Military service shall be condoned 
but if the leave taken during military service is less 
than the leave earned during that service according 
to the civil leave rules the balance will be credited 
to their civil leave accounts. 

(iii) Accordingly, the leave at credit in the frozen leave 
account will not be operated on for any purpose 
during military service. 

(iv) The balance of leave earned during military service 
remaining at the credit of a Government servant 
on the date of his reversion after adjustment of 
leave availed of during that service as at sub-para 
(i) above, will be credited to his frozen leave 
account to the extent that the total of leave at credit 
in the frozen leave account together with the balance 
of leave added under this clause does not exceed 
the limits upto which leave can beaccumulated under 
the leave rules applicable to the Government servant. 

(v) As the Civil Government servants will be granted 
leave under the leave rules of Armed Forces during 
the period of military service they will not be granted 
special disability leave under the civil leave rules. 

(4) (i) A permanent civil Goveruemt servant who takes 
leave during the period of Military service, will be 
entitled to leave salary under the leave rules of the 
Armed Forces. If a Government servant is in receipt 
of Civil rates of pay the leave salaty under the leave 
rules of the Armed Forces will be calculated with 
reference to the civil pay only. 

(ii) The leave salary in respect of the leave availed of 
during military service will be paid by the Defence 
authorities. The leave salary in respect of the 
leave earned during military service will, if such 
leave is availed of after reversion to the civil depart-
ment, be the liability of the civil department 
concerned. 

(5) The leave accounts of temporary Government 
servants who will be governed fully by the leave 
rules of the Armed Forces during the period 
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of military service, will also be frozen. They will 
neither earn any leave under the civil leave rules 
during the period of military service nor 
will they be allowed any pecuniary benefit in respect 
of the leave at their credit on the date of transfer 
to military service. 	The leave at their credit in 
the frozen leave account will, however, be carried 
forward and made available to them on their 
reversion to the civil departments. 

(6) Quasi- permanent Government servants will be treated 
on par with termporary Government servants in the 
matter of leave on their transfer to military 
service. 

The leave salary will not be paid by the Defence Depart- acs_g19/ 8-  
ment in respect of the Civil Government servants trans- 31056, dated
fe !Ted to military service during the present emergency, but b8 tehr  

leave salary in respect of leave actually taken while in military " 
19ee m - 

service will be paid from Defence Estimates. Similarly, 
pensionat y charges of the Civil Government servants 
need not also be allocated between the civil and defence depart-
ments and the liability for pension of the Government employees 
in question relatable to the period of military service during 
the present emergency will be borne by the Civil Department. 

13. Lien.-- (1) State Government employees who are re;_763/7-  
permitted to join military service during the Emergency will 24400, dated 
be seconded for military duty. Liens will be retained on the 8til JIY,  1963, 
posts held substantively. 

(2) If a person is successful in a competitive test for a ser- 4t°,6437/ 7-  
vice/post, but has already taken up military service before the 24400, dated 

result is announced, his appointment will be made to the It963uIY. 
service/post concerned and he will be considered as having 
been seconded for military duty, with effect from the date of 
such appointment. 

14. Provident Fund.— State Government employees who M 7-_764371  
proceed on military duty will retain their right of liability, as 24400, dated 
the case may be, of subscribing in accordance with the rules of glaulY,  

	

the Fund concerned, to any Provident Fund of which they are 	' 
members. In case, however, a State Government employee 
was not -a subscriber to any Provident Fund before transfer 
to military duty, he will be called upon to become a member 
of the D.S.O.P./A.F.P.P. 'Fund after completion of one year's 
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Continuous service from the date of his appointment on the 
civil side. 

No.7477- 	15. Accommodation.— State Government employees who 
244
0

0
-63
0, dateda are permitted to join military service will be allowed to retain, 

8th July, for their families, the Government residential accommodation 
1963. 

allotted to them on payment of rent at 10 per cent of their 
pay on civil posts. 

No. 7477- 	16. Temporary Government 	Employees.—Temporary 
4GS-63/ 
24400, dated State Government employees, who after release from military 
8th July, service are absorbed in the post from which they proceeded 
1963. 

	

	
on military service or are appointed to posts with equivalent 
or similar grades, will be treated in the same manner as perma-
nent State Government employees in respect of pay, seniority 
and pension on their return, irrespective of whether or not the 
post on which they were working at the time of their joining 
the military service continued to remain in existence during the 
period of their military service. Temporary State Government 
employees who do not return to the same post or to a post in 
an equivalent or similar grade shall be treated as if he did not 
hold any post under the Government prior to his joining 
military service. 

No. 7477- 	17. Concessions admissible to the 'Family members of 
4GS-63/ 
24400, dated serving, disabled or killed military Personnel.—The families 
8th my, of all State Government employees on military service will be 
1963. 

	

	entitled to medical facilities on the same footing as families 
of officers who continue in comparable civil posts. 

No.19982- 	In relaxation of the instructions on the subject the maxi- 
3GS-2/ 
45960

6
, dated mum age for entry into Government service in the case of the 

27th Deeem- wives of serving military personnel shall be 45 years provided 
her, 1962. 

they are otherwise eligible for the posts in question. 

No. 1 571 7" 	The maximum age for entry into Government service in 
4GS-63/ 
47723, dated the case of widows of military personnel who are killed and 
,31st Decent- in the case of wives of those who are disabled while in military 
ber, 1963. 

service shall be 45 years ; provided they are otherwise eligible 
for the posts in question. 

No. 7477- 	Widows of deceased servicemen and wives of those who 
4GS-63/ become disabled will be considered sympathetically for civil 24400, dated 
8th July, employment ; provided they fulfil the minimum qualifications 
1963. 	prescribed for the service/post applied for by them. 
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Children of deceased/disabled - servicemen will be con-
sidered sympathetically for civil employment if they fulfil the 
qualifications of the service/post applied for by them. 

18. Special provision for Engineering and Medical Stu-
dents.—With a view to encouraging engineering students to 
volunteer for Short Service Regular Commissions, it has, 
been decided that pre-final and final year students of the 
Engineering Colleges in the Punjab shall be appointed 
as Temporary Assistant Engineers in the relevant brancheS 
of the State Public Works Department from the dates of the 
grant of Provisional Short Service Regular Commissions to 
them, and they should be deemed to have been seconded 
to military duty from the said dates. Special posts should 
be created for this purpose if sufficient vacancies are not 
available for the appointment of such persons as Temporary 
Assistant Engineers within the sanctioned cadres of the 
various branches of the Department. Where such candidates 
have been appointed against the vacancies within the cadre, 
the Administrative Department will be competent to create 
a comparable number of posts for making purely temporary 
appointments against them. On their release from military 
service, these persons will be absorbed in the posts on which 
they were originally appointed and the officials temporarily 
appointed against these posts will he liable to reversion or 
discharge. 

In case the Provisional Short Service Regular Commis-
sion is terminated for reasons of (i) failure to qualify at the 
degree or diploma examination; (ii) lack of medical fitness 
and (iii) failure to join the pre-Commission training at the 
Indian Military Academy or to complete it success-
fully, the appointment as Temporary Assistant Engineer will 
be liable to termination from the date of the termination 
of the Provisional Short Service Regular Commission and 
no benefit will be allowed for the period that their lien with 
the State Government was retained. Moreover, in the 
event of the extension of the Provisional Short Service Regular 
Commission for any period without pay, the civil rates of 
pay and allowances in the post of Temporary Assistant Engi-
neers will not he admissible. 

According to the existing service rules of the P.S.E. 
Class II, a candidate is eligible for appointment as Temporary 
Assistant Engineer only if he possesses a degree in civil, me-
chanical or electrical engineering, but this qualification will 

No. 3068-
4G. S. I-
64/10932, 
dated 6th 
April, 
1964. 
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be deemed to have been relaxed in favour of persons 
appointed as Temporary Assistant Engineers on the grant 
of Provisional Short Service Regular Commission. In order 
however to ensure that the persons who have already joined 
the armed forces in the corps of Engineers, Signals and 
Electrical and Mechanical Engineers after obtaining degrees 
from engineering colleges in the State are not placed at a 
dis-advantage 	pre-final and final year students such 
persons, on their release from military service shall be 
absorbed against the reserved vacancies in the engineering 
service in the relevant branches of the State Public Works 
Department and should have priority absorption over the 
persons who joined while still pre-final and final year students. 

The concessions contained in this paragraph will also 
apply mutatis mutandis to medical students of the medical 
institutions in Punjab. 

No. 7477- 	19. Ex-servicemen and members of the Territorial 
4GS-3/ Army.— (a) The maximum age-limits prescribed for civil 
24400, 
dated 8th employment under the Punjab State will be relaxed in their 
July, 1963. favour and the period of their approved military service 

will be excluded in counting their age for this purpose provided 
that :— 

(i) they produce a certificate from the military autho-
rities that they had continuous military service for 
a period not less than six months and were dischar-
ged because of demobilisation/reduction not more 
than three years prior to the date of their registration 
at an Einployment Exchange of the date of appli-
cation for employment under the State Govern-
ment ; and 

(ii) they fulfil the qualifications_ other than those in 
respect of age prescribed for the service/post 
applied for by them, save that if the competent 
authority certifies that a person who has rendered 
approved military service has acquired by experi-
ence or otherwise qualifications equivalent to those 
prescribed for the service/post, it may in' his case 
relax the minimum qualifications prescribed for 
such post. 
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(b) The period of appal ved military service will count 
for increments, seniority and pension in the civil emplo yment 
as under 

(i) Increments.— The period a person has spent on 
approved military service after he attained 
the minimum age for entry prescribed for the 
service/post to which he is appointed will count 
for increments in the post to which he is appointed if 
such appointment is on an incremental scale. Where 
no age is prescribed the minimum age will be as laid 
down in rules 3.9, 3.10 and 3.11 of the Punjab 
Civil Service Rules, Volume II. 

This concession will, however, be admissible on first 
appointment and not on subsequent appointments 
which might follow resignation, etc., from the 
first appointment. In the case, however, of a person 
who joins a second or subsequent post on transfer and 
who has not already availed of the concession, the 
concession will be admissible but only such benefit 
will be allowed to him as would have been admissi-
ble to him in the post to which he was appointed 
first. 

(ii) Seniority.— An ex-serviceman who is appointed 
to a civil, service will be assigned a place in the 
cadre of such service which will be fixed with 
due regard to his age and the period allowed 
to be deducted under b(i) above and will, as nearly 
as may be, correspond with the place which he 
would have been assigned if the Emergency had 
not intervened and he had qualified in the normal 
way. 

(iii) Pension.— Approved military service will count 
towards pension only in the case of appointment 
to a permanent civil post and subject to the follow-
ing conditions :-- 

(1) the ex-serviceman concerned should not have 
earned a pension under the military rules in 
in respect of the service in question ; 

(2) in the case of the service/posts in respect of 
which a minimum age is fixed for recruitment, 
military service rendered below that age will 
not be allowed to count for pension ; 
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(3) the bonus or grAtuity paid in respect of military 
service by the defence. authorities will have to be 
refunded to the State Government and 

(4) the break between the military service and the 
civil service will be condoned provided the 
break does not exceed one year. Breaks ex-
ceeding one year and nut exceeding three years 
may also be condoned in exceptional cases under 
the orders of the Government. 

No. 7 
-6

47
3/7. 
	20. Disabled Ex-.serricemen and families of those killed in 

Gs 
24400, Action.— (a) In addition to 19(a), ex-servicemen who become 
dated 8th disabled while in military service will also be entitled to 
igi, 

	

	exclude from their age the period, from the time they were 
disabled up to the date of their application for appointment 
or until the end of the Emergency. whichever is earlier. 

No.16963- 	(b) Disabled ex-servicemen are entited to all the con7. 
4725, 

s-63! 
47 	cessions which are admissible to ex-servicemen in the matter 
dated 31st of relaxation .  of the minimum qualifications prescribed for a 
December, 
1963. 	service or post and in other respects as set out above. 

Preference will be given to ex-servicemen on account of their 
experience and training while in military service. The 
standards of physical fitness in the case of disabled ex-service-
men in respect of posts in which the disability will not interfere 
in the discharge of the duties of the posts will be relaxed. 

No. 7477- 	21. The concessions contained in the foregoing para- 
4GS-63/ 
24400. 	graphs will not have the effect of reducing in extent the 
dated 8th following concessions but where the two sets of concessions 
July 
194. 

	

	operate in the same respect, the higher of the two will be 
admissible :— 

(i) the concessions given to ex-servicemen and their 
families by the Government of India ; 

(ii) "the concessions given to students, who join military 
Service, by the Education Department. mi./or the 
Universities concerned : and 

(iii) the concessions which may be allowed by differ-
ent Departments to their employees proceeding 
on military service. 

22. The procedure for adjustment of pay and provident 
fund on civil Government servants who . are permitted to take 
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up military service during the present emergency will be as 
under :-- 

(i) The Defence authorities will while communicating 
the final selection to a Civil Government servant, 
indicate the name and address of the Military Unit/ 
formation to which details of pay and allowances, 
etc., of the Civil Government servants should be 
communicated by the Civil Departments. 

(ii) As soon as the Civil Government servant is struck 
off the civil posts, his Administrative Officer 
(in the case of Non-Gazetted personnel) or the 
Accounts Officer (in the case of the Gazetted per-
sonnel), shall forward his last pay certificate and 
Gazette Notification or Office Order or Pt. II 
Order to the head of the Establishment to which 
the individual is expected to report for training/ 
service. In the case of the personnel selected for 
grant of Emergency Commission, the Last Pay 
Certificate, has to be forwarded to the Commandant 
of the Officers' Training School and in case of 
personnel selected for J.C.0s/ORs' appointments 
it has to be forwarded to the Pay and Accounts 
Officer (Other Ranks) concerned through the Com-
mandant of the Training Centre/Unit. Character 
Rolls or Service Book of the individuals are not to be 
forwarded to the Military Departments. 

The civil employer or the Accounts Officer (in the case No. 1102s-
of Gazetted personnel) concerned will endorse on 414219,65diatea 
the last pay certificate that the provisions of the 1st "man'. 
Government of India, Office Memorandum No. 1966.  
1/4/63/D (Pay/services), dated the 20th March, 
1963 have been extended to their personnel. 

(iii) In the case of personnel selected for Emergency 
Commission, the Commandants of the training 
Centres will pay during the training period, to 
the civil Government servants net civil pay 
and allowances as arc indicated in the Last 
Pay Certificates. They will make a further 
deduction of Rs. 25 from the pay and allowance 
on account of food expenses. Such payments 
during the training perod will be a charge on the 
Civil services Estimates, reduced by the amount 
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No. 11028- 
4GS1-651 
41429, dated 
1st January, 
1966. 

of any training allowance admissible under the 
Defence Rules, Credits for the amounts deducted 
from pay on account of Provident Fund, advances, 
etc., noted on Last Pay Certificate would, however 
be afforded to the Civil Accountant-General con-
cerned. After the completion of training and on 
grant of Commissions, these documents of the 
individuals concerned will be forwarded to the 
Controller of Defence Accounts (Officers). From 
the date of grant of the Commission, the officer will 
start drawing military pay and allowance or civil 
pay and allowances, whichever are higher. The 
Controller of Defence Accounts (Officers) will raise 
debits against the Civil Accountant-General for the 
excess of civil pay and allowances over military 
pay and allowance and afford credits to him for 
the recoveries made on account of Provident Fund 
advances, etc., as noted on Last Pay Certificate. 

(iv) In the case of J.C.Os./O.Rs. etc., the commandants 
of the Training Centre/Units shall pay to the civil 
Government servants either the civil pay and al-
lowances reduced by Rs 25 or the military pay and 
allowances, whichever are higher. In case the 
reduced civil pay and allowances are higher, debit 
for the difference shall be raised against the Civil 
Accountant-General by the C.D.A . (O.Rs.) who 
shall also afford credits to him for the recoveries 
made on account of Provident Fund advances, 
etc., as noted on Last Pay Certificate. 

Note.— Payment of civil pay and allowances made to the civil 
Government servants under sub-para (iii) or tiv) 
above will be recovered monthly or quarterly, as 
and when the payments are made. The debits 
will be passed on by the C.D.A.(0) or C.D.A. 
(O.Rs.) as the case maybe to the Civil Accountant-
General concerned duly supported also by statement 
showing the details of payment made and recoveries 
effected during the pre-commision training period 
and the excess (if any) of civil pay and allowances 
over military pay and allowances/credits for the net 
amounts due/payable on account of Provident 
Fund, etc. 

(v) For purposes of determining whether civil pay 
and allowances are higher than military pay and 
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and allownaces, the following elements shall be 
taken into account from Civil and Military Pay 
Code :— 

Milhary Pay Code 

Civil Pay Code 

For J.C.Os/O.Rs. For Offices 
etc. 

so. 

As far as State Govern-
ment employees who 
proceed on military 
duty are concerned pay 
and allowances will in-
clude all types of pays 
mentioned in rule 2.44 
of the Punjab 	Civil 
Services Rules, Volume 
I, part I (including 
special pay on tenure 
posts) 

Pay including 
Rank Pay, Badge 
Pay, G.S, Pay, 
Good Conduct 
Pay, length 
of service 
increments, 
special pay 
and dearness 
allowance 

Pay including 
Acting rank 
pay 
S.D.A and 
Dearness 
Allowance 

(vi) All local and compensatory allowances shall be re-
gulated in accordance with the provisions of the 
Military Pay Code applicable at the place of post-

ing. Hazard pay, high altitude allowances, field area 
concession and other benefits peculiar to military 
service shall be payable separately in accordance 
with military rules. 

vii) The Civil Administrative Officer in the case of the 
non-Gazetted personnel and Civil Accounts Officer 
in the case of the Cazetted personnel, shall com-
municate to the Controller of Defence Accounts 
(Officers) in the case of personnel selected for Emer. 
gency Commissions and to the Commandants of 
Regimental Centres in the case of personnel selected 
for J.C.0./0..Rs., appointments, all office orders 
and administrative decisions including those relating 
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to pro forma promotion under the `Next below 
Rule' which might have a bearing on the pay and 
allowances of the individuals. All increments in 
the civil scales for these personnel shall continue 
to be granted as a matte'. Of course, unless a report 
from the military authorities is received indicating 
any punishments having the effect of stoppage of 
increments or pay and allowances. The crossing 
of the efficiency bar in the civil scale will not be 
allowed as a matter of course but on the basis 
of the up-to-date record of service. 

(viii) The civil Government servant will continue as 
member of the Provident Fund to which he was 
subscribing before taking over military duties. 
Contribution to the fund will be deducted by the 
Military authorities and credits for recoveries made 
will be afforded by the civil accounts authorities 
concerned for adjustment in their books. (In the 
case of class IV Government servants an intimation 
in respect of the credits will also have to be sent to 
the parent office). In case any Government servant 
was not a subscriber of any Provident Fund before 
transfer to Military duty, he shall be called upon to 
become a member of the D.S.O.PJA.F.P.P. Fund 
after completion of one year's continuous service 
from the date of his appointment on the civil side. 

No. 11028- 	23. Procedure for making entries regarding pay, 
4GSI-65/ 
41429. dated 

allowances, etc.,in the service books and leave accounts of 
1st January, Civilian Government employees permitted to take up military 
1966. 	service during the present emereency would be as follows :— 

(1) Entries in service books regarding pay and allowances 
drawn in military service.— In accordance with para 22(vii) where 
Government employees are entitled to draw civil rates of 
pay and allowances during military service, the entry 
regarding the grant of. increments including crossing 
of efficiency bar shall be made by the civil authorities at appro-
priate time indicating that sanction to the crossing of efficiency 
bar has been given where such efficiency bar is involved. Where 
Government servants are allowed military rates of pay and 
allowances the entries shall be made by the civil authorities after 
obtaining necessary information from the military authorities. 

1 
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(2) Entries regarding leave availed of during military service. — 
As temporary and quasi-permanent Government employees 
will be fully covered by the military leave rules during the militay 
service and will not earn any leave under the civil leave rules, 
the question of making any entry in their civil leave account/ 
service book does not arise. In the case of permanent Govern-
ment employees who earn leave under the civil leave rules 
during their military service and are allowed to carry forward 
the unavailed of leave on their reversion to civil Department, 
the entries in their civil leave accountlsevice book shall be 
made by the civil authorities after their reversion to the civil 
appointment. 

(3) Recording of the certificate of verification of service 
in the service books.— As the record of service of officers :per-
mitted to take up military service during the present emergency 
will be kept by the military authorities, in one form or the 
other and also their pay and allowances will be disbursed by 
them, there is no need of recording certificates of verification 
of service in the service books by the civil authorities concerned 
in respect of the period of military service. The necessary veri-
fication for this period will be done by the military autho-
rities. On reversion of such officers to the civil appointments, 
a suitable note of this verification having been done by the 
military authorities should, however, be recorded by the 
civil authorities in the service book of the officer on the basis 
of the facts supplied by the military authorities. 

-- — 
Copy of letter No. 2407-4GSI-66/9736, dated the 22nd/25th 

April, 1966, from the Chief Secretary to Government, 
Punjab to the address of all Heads of Departments, 
etc., etc. 

Subject.—Re-employment of ex-servicemen in civil 
Government service. 

I am directed to refer to Punjab Government letter 
No. 3068-4GSI-64/10930, dated the 6th April, 1964 as modified 
vide Punjab Government letter No. 9651 -4GST(I)-65/34691,, 
dated the 19th October, 1965 which lays down that 50 per cent \ 
of the permanent vacancies in the Engineering and Medical 
services, whch are filled by direct recruitment and 20 per cent 
of the permanent vacancies becoming available in the remaining 
services, except the Provincial Civil Service, will remain re-
served for civilian employees and others who joined military 
service during the emergency. A suggestion was made that a 



410 

certain :percentage of posts should also be reserved for the 
ex-servicemen not covered by these instructions considering 
their training and experience in the armed forces and their 
suitability for such posts, since the reservation already made 
covers cases of only those persons who joined military service 
during the present emergency and not those who were already 
in the service of the Army at the time of the proclamation of 
the emergency. The matter has been considered by Govern-
ment and it has been decided to give second preference to such 

• personnel far absorption in civil Government Service. The 
reserved vacancies will, therefore, be offered first to civilian 
employees and --others who have joined military service during 
the present emergency and whatever vacancies remain unfilled 
Will be offered to,„ ex-servicemen who arc other-wise fit and 
suitable for employment. 

Copy of letter No. 2417-5GS-II-66/16248, dated the 4th May, 
1966 from the Chief Secretary to Government, Punjab 
to all Heads of Departments, etc. etc. 

Subject.—Employment of handicapped persons in the 
Public Service. 

I am directed to invite a reference to Punjab Govern-
ment Circular letter No. 7833-7GS-60/33698, dated the 21st 
September, 1960 on the subject cited above, and to say 
that the question of grant of age concession for entry into 
Government service to thephysically handicapped persons 
has been engaging the attention of the Government for some 
time past. After careful consideration of the matter, it has 
been decided that the physically handicapped persons, viz. 
deaf, dumb, blind and orthopaedically handicapped persons 
may be given the age concession of 10 years over and above 
the existing upper age limit for direct recruitmolt in respect of 
the jobs given in the enclosed list. 

2. I am further to state that the physically handicapped 
persons mentioned above may be considered for employment 
against the categories of posts given in the enclosed list provi-
ded they are not otherwise unqualified and unfit to discharge 
the duties of the posts, against which they can be suitably 
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employed. The physically handicapped persons recommended 
by the Employment Exchanges or the Special Employment Ex-
change, Chandigarh, where otherwise found suitable, may be 
given preference in employment. 

List of jobs for physically-hndicapped persons 

BLIND 

1. Weaving 
2. Toy making 
3. Basket making 
4. Cane work 
5. NawarAnaking 
6. Hand spinning (Charkha work) 
7. Hand Pump Operators 
8. Musical Instrument 

DEAF 

1  Bench Fitting 
2 Electricians 
3. Wiremen. 
4. Carpentry. 
5. Blacksmithy. 
6. Moulding. 
7. Tin & Copper Smithing. 
8. Toy making. 
9. Shoe making. 

10. Watch making. 

DUMB 

1. Cane work. 
2. Poultry Farming. 
3. Bangle making. 
4. Bee Keeping. 
5. Dairy Farming. 
6. Book-binding. 
7. Composing. 
8. Leather work. 
9. Tailoring and cutting 
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0 RTHOPAEDIC 
1. Teachers. 
2. Ministerial jobs (Clerks, Stenographers, Office Assis-

tants etc.), 

3. Class TV jobs (Daftry, Peons, etc. Proficiencing in 
Teach. Trades. 

4. Carpenter. 
5. Fitters. 
6. Painters. 
7. Tailors and Mechanics. 
8. Decorators. 

Copy of Punjab Government Circular letter No. 2180- 
4GS1-66, dated 10th May, 1966, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, 
etc. etc. 

I am directed to refer to Punjab Government letter 
No. 9369-G-51/1881, dated the 12th February, 1952, which 
lays down the instructions for the submission and receipt of 
memorials and petitions from persons who are, or have been 
in the Civil service of the Punjab State. Under para 2(I) 
of these instructions a Government employee is competent to 
file a memorial to the Governor in respect of matters arising 
out of such employment. The question whether a Memorial 
against adverse remarks in the Confidential reports of Govern-
ment employees is admissible or not has been considered at 
length and it has now been decided that no memorial lies 
against adverse remarks communicated to the employee on 
the basis of his confidential report. Accordingly para 2(I) 
of the memorial instructions may be amended to read as 
follows :— 

"These instructions shall apply to memorials addressed 
to the Governor of Punjab or the State Govern-
ment by persons who are or have been in the 
Civil service of the Punjab State in respect of 
matters arising out of such employment or in 
respect of the termination of such employment 
and who are or were subject to the rule making 
power of the Governor". However these instruc-
tions will not apply to representations made 
against adverse remarks, communicated on the basis 
of annual confidential reports. 
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Copy of letter No. 3681-AS1-66, dated 13th May, 1966 from 
the Chief Secretary to Government, Punjab to all Heads 
of Departments in the State. 

Subject.— Confidential reports on the work of Liaison 
Officers of Departments posted at Delhi. 

I am directed to invite a reference to Punjab Government 
letter No. 2206-ASI-66/5854 dated the 17th March, 1966 
wherein the procedure for writing annual confidential report 
on the work of the officet•s of the various departments who 
are posted as Liaison Officers at Delhi was conveyed to you. 

2. The matter has been considered further and it has 
been decided that the confidential report on the work of a 
Liaison Officer shall be initiated by the head of the Depart-
ment concerned. Thereafter the Agent to Government, 
Punjab at Delhi will add his remarks and send the report 
to the Administrative Secretary concerned. If the Adminis-
trative Secretary has a different opinion from the one given by 
the Agent to Government, Punjab the report will he put up 
to the Minister-in-charge for his final remarks. 

3. I am to request that these instructions may be followed 
strictly in the matter of confidential reports on the work of 
the Liaison Officers posted at Delhi. 

Copy of Punjab Government Circular letter No. 2416-5GS11- 
66/13080, dated 23rd May, 1966 from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, 
etc., etc. 

Subject.— Recruitment through the Subordinate Services 
Selection Board. 

I am directed to say that in modification of orders con 
tamed in sub-para (i) of Punjab Government letter No. 1212-
G-54/5973, dated the 13th February 1954 on the subject 
noted above it has been decided that the appointing authorities 
will be competent to fill both permanent and temporary 
posts for a period not exceeding six months pending reference 
to the Subordinate Services Selection Board. 
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Copy of letter No. 2293-4GSH-66/15013, dated 7th June, 
1966 from the Chief Secretary to Government, Punjab 
to all Heads of Departments in the Punjab etc. etc. 

Subject :— Revised system of working hours. 

1 am directed to invite a reference to Punjab Government 
letter No. 10343-01-59/24150, dated the 16th December, 
1959, with which the discrimination that existed previously 
in regard to the grant of casual leave to Government emplo-
yees having less than two years service was eliminated. Such 
employees are now entitled to the same amount of casual 
leave as is admissible to employees having less than 10 
yeas service. It was clarified,—vide Punjab Government 
letter No. 7365-GS-60/30449, dated the 29th August, 1960 
that no restriction should be imposed even in the case of 
employees who are appointed purely on temporary basis for 
a period not exceeding three months, or for a period 
not exceeding six months against regular vacancies and they 
may be granted casual leave in full provided they are in dire 
need of it and Government work is not allowed to suffer. 
This question has again been considered by Government 
carefully and it has been decided that casual leave to such 
employees should be admissible as under :— 

(i) To employees who after having been 
appointed on ahem basis have been 
in Government employment for a 
period up to one month 

(ii) To employees who after having been 
appointed on adhoc basis have been 
in Government employment for a 
period of more than one month but 
not exceeding two months 	One day 

(iii) To employees who after having been 
appointed on adhoc basis have 
been in Government employment for 
a period of more than two months 
but not exceeding three months .. two days 

(iv) To employees who after having been 
appointed on adhoc basis have been 
in Government employment for a 
period of more than three months 
but not exceeding four months 	.. three days 
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(v) To employees who after having been 
appointed on adhoc basis have been 
in Government employment for a 
period of more than four months 
but not exceeding five months 	.. four days 

(vi) To employees who after having been 
appointed. on adhoc basis have been 
in Government employment for a 
period of more than five months but 
not exceeding six months 	. five days 

— -- 
Copy of Circular letter No. 3590-4GS1-66/17115, dated the 17th 

June, 1966- from the Chief Secretary to Government, 
Punjab to all Heads of Departments, etc. etc. 

Subject :.7--Concessions to civilian Government employees 
and others who join military service during the 
present Emergency. 

I am directed to refer to the Punjab Government letter 
No. 88-4GSI-66/9554, dated the 25th April, 1966 on the subject 
noted above and to say that it has been -decided to substitute 
paragraph 5( ii) thereof as follows:— 

If any of the State Government employees, who are 
candidates for Emergency Commissions, withdraws, 
except for reasons beyond his control, from the 
training or fails to accept the Commission when 
offered on the completion of the training;  he will 
be liable to refund the cost of tuition, food and 
clothing and pay and allowances, as may be decided 
upon by the Government of India. However, the 
period of absence from duty of civilian employees 
who opted for the grant of Emergency Commis-
sion, but were reverted back to their parent depart-
ment without completing the training or who 
were holding liens on their civil appointments and 
were sent back as a result of voluntary resignation 
or withdrawal will be treated as under : 

(a) Leave with full or average pay, as the case may be, 
to the extent admissible in their civil posts, will 
be granted by their parent Departments for 
the period of their absence viz. from the date 
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of their departure from the training estab-
lishment concerned to the date of their 
reporting back to the civil department con-
cerned. 

(b) Tn cases where the period of absence given in para 
(a) above is not covered by the leave due ; 
the same or the balance of the period, as 
applicable will be treated as Special Leave 
with full pay and allowances to be paid from 
the Defence Services Estimates. 

These orders will have effect from the 14th January, 
1963 and will cover cases arising up to and on the 26th Novem-
ber, 1965 only. 

Copy of letter No. 3502-IGSII-66/16434, dated the 22nd 
June, 1966, from the Chief Secretary to Government, 
Punjab, to all Heads of Departments, etc. etc. 

Subject.— Rules relating to the powers of the State Govern-
ment to dispense with or relax the requirements 
of any rule regulating conditions of service of 
Government employees for dealing with any case 
in a just and equitable manner. 

I am directed to invite a reference to para 2 of Punjab 
Government letter No. 2122-DSGS-63/38118, dated the 27th 
November, 1964, on the subject noted above, in which you 
were advised that a general rule as indicated in the said para 
may be provided for relaxation of rules in the relevant service 
rules till the publication of General Service Rules. The 
question of powers of State Government for the relaxation 
of rules has been again considered in consultation with the 
Legal Remembrancer, Punjab, and the Government of India 
and it has been decided that instead of the phraseology already 
circulated, the following phraseology should be adopted :— 

"Where the Government is of the opinion that it is 
necessary or expedient so to do, it may by order, 
for reasons to be recorded in writing relax any of 
the provisions of these rules with respect to any 
class or category of persons." 
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Copy of letter No. 3578-2GSI-66/15840, dated 24th June, 1966, 
from the Chief Secretary to Govt., Punjab, to all Heads 
of Departments, etc. 

Subject.—Cut in pension of the Government employees who are 
retired compulsorily from service under rule 5.32 
of the Punjab Civil Service Rules, Vol. H. 

I am directed to invite a reference to Punjab Gowernment 
letter No. 11029-G-54/67098, dated the 8th December, 1954 
and No. 12693-G-54/37937, dated the 30th June, 1955 on 
the subject cited above and to say the Government have 
now been advised by their Legal Remembrancer that where a 
Govt. employee is retired compulsorily under rule 5.32 of 
the Punjab Civil Services Rules, Vol. II, no cut in pension 
should be imposed. The instructions under reference may, 
therefore, be considered to have been modified to this extent, 

2. These instructions may please be brought to the notice 
of all concerned. 

[Published in the Punjab Government Gazette, Legislative 

Supplement Ordinary, dated the 15th July, 1966 and 
circulated among all Heads of Departments etc.,—
vide No. 5050-3GSI-66/22742, dated 29th August 
1966, No. 2609-511(3)-71, dated 6th May, 1971, and, 
No. 7178-2S11-76/33718, dated 6th August, 1976.] 

PUNJAB GOVERNMENT 

HOME DEPARTMENT 

(GAZETTE) 

NOTIFICATION 

(Rules) 

The 5th July, 1966 

No. G.S.R. 143/Const./Art. 309 and 318/66.— In exercise 
of the powers conferred by the proviso to article 309 and 

clause (b) of article 318 read with clause (3) of article 187 
o f the Constitution of India, the Governor of Punjab, 
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after consultation with the Chairman of the Punjab Vidhan 
parishad and the Sceaker of the Punjab Vidhan Sabha 
in so far as such consultation is necessary under the afore''- 
said provisions, is pleased to make the following rules, 
namely :— 

THE GOVERNMENT EMPLOYEES (CONDUCT) 
RULES, 1966 

1. &Short title, commencement and application.— (1) These 
rules may be called the Government Employees (Conduct) 
Rules, 1966. 

(2) They shall come into force at once. 

(3) They shall apply to all persons appointed to Civil 
Services and posts in connection with the affairs of the State : 

Provided that nothing in these rules shall apply to— 

(a) members of the All India Services who are subject 
to the All India Services (Conduct) Rules, 1954 ; 
and 

Notificatioi 
No. G.S.R. 
65/Const. / 
Art. 309 and 
318/Amd(5)/ 
76, dated 19th 
May, 1976. 

Notification 
No. G.S.R. 
63/Const,/ 
Art. 309 and 
318/Amd. (ii)-
169, dated the 
1st August, 
1969. 

(b) holders of any post in respect of which the Governor 
may, by general or special order, declare that these 
rules do not apply. 

(e) employees of the Punjab State when on deputation 
to another State Government or Central Govern-
ment. During the period of deputation they shall 
be governed by the corresponding rules of the 
borrowing Government. 

2. Definitions.— In these rules, unless the context other-
wise requires,— 

(a) 'the Government' means the Government of the 
State of Punjab ; 

(b) 'Government employee' means any person appointed 
to any civil service or post in connection with the 
affairs of the State of Punjab. 
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Explanation.— A Government employee whose services 
are placed at the disposal of a company, corporation, 
organisation or a local authority by the Govern-
ment, shall for the purposes of these rules, be deemed 
to be a Government employee serving under the 
Government notwithstanding that his salary is drawn 
from sources other than from the Consolidated 
Fund of the State. 

(c) "members of family" in relation to a Government 
employee includes— 

(i) the wife or the husband, as the case may be, 'of the 
Government employee, whether residing with 
the Government employee or not but does not 
include a wife or husband, as the case may be 
separated from the Government employee, 
by a decree or order of a competent court ; 

(ii) son or daughter or step-son or step-daughter 
of the Government employee and wholly 
dependent on him, but does not include a child 
or step-child who is no longer in any way 
dependent on the Government employee 
or of whose custody the Government employee 
has been deprived by or under any law ; 

(iii) any other person related, whether by blood or 
marriage to the Government employee or to the 
Government employee's wife or husband and 
wholly dependent on the Government 
employee. 

(d) 'prescribed authority' means — 	 Notifkalion 
No. G.S.R. 
63/Const./ 

(a) (i) the Government in the case of Government zamand 

employee holding any Class I post, except, (n)69, dated 
where any lower authority is specified by the I969ugust, 
Government for any purpose ; 

(ii) Head of Department, in the case of a Government 
employee holding any Class II post ; 

(iii) Head of office in the case of Government emp-
loyee holding any Class III or Class IV post ; 
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(iv) The Chairman of the Punjab Legislative Council 
in the case of the Secretary of the said 
Council and the Secretary in the case of all 
other employees of the Legislative Council ; 

(v) The Speaker of the Punjab Vidhan Sabha in the 
case of the Secretary of the said Sabha and the 
Secretary in the case cf all other employees of 
the Vidhan Sabha ; 

(b) In respect of the Government employee on foreign 
services, the parent department on the cadre of 
which such Government employee is borne or 
the department to which he is administratively 
subordinate as member of that cadre. 

Explanation.— Foreign service for the purpose of this sub-
rule means service in which a Government employee receives 
his substantive pay with the sanction of Government from 
any source other than the revenues of the Union or a State 
Government. 

3. General.—(1) Every Government employee shall at 
all times— 

(i) maintain absolute integrity ; 

(ii) maintain devotion to duty ; and 

(iii) do nothing which is unbecoming of a Government 
employee. 

(2) (i) Every 	Government employee holding a super- 
visory post shall take all possible steps to ensure the 
integrity and devotion to duty of all Government employees 
for the time being under his control and authority : 

(ii) No Government employee shall, 	in the perfor- 
man ce of his official duties or in the exercise of powers con - 
ferred on him, act otherwise than in his best judgement 
except when he is acting under the direction of his official 
superior and shall, where he is acting under such direction, 
obtain the direction in writing, wherever practicable, and 
where it is not practicable to obtain the direction in writing, he 
shall obtain written confirmation of the direction as soon 
thereafter as possible. 
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Explanation I.—Nothing in clause (ii) of sub-rule (2) shall 
be construed as empowering a Government employee io 
evade his responsibilities by seeking instructions from, or 
approval of, a superior officer or authority when such instruc:- 
Lions are not • necessary under the scheme of distribution 
of powers and responsibilities. 

Explanation II.—Without prejudice to the provisions Notification 

contained in this rule no action will be initiated against an No.  y 6_Gon.sSt..R.. 

Government Employee for not carrying out oral instructions Art. 309 and 

of his official superior in individual cases, relating especially ;34168-(1), 
to postings and transfers, giving of loans, permits, or quotas dated 30th 

and similar other matters. 	 September, 
 1968. 

4. Employment of near relatives of Government employees NNootifiGcatsioRn. 

in company or firm enjoying Government patronage.—(1) 73/Cot.s.t. / - 

No Government employee sha II use his position or influence Art.  8 30A9 an n 

directly or indirectly to secure employment for any member (6)/716, Le 
of his family in any company or firm. 	 9th June, 

1976. 

(2) (i) No Class I Officer shall, except with the previous 
sanction of the Government, permit his son, daughter 
or other dependent to accept employment in any company 
or firm with which he has official dealings or in any other 
company or firm having official dealings with the 
Government : 

Provided that where the acceptance of the employment 
cannot await prior permission of the Government or is 
otherwise considered urgent, the matter shall be reported 
to the Government and the employment may be accepted 
provisionally subject to the permission of the Government. 

(ii) A Government employee shall as soon as he becomes 
aware of the acceptance by a member of his family of an 
employment in any company or firm intimate such acceptance 
to the prescribed authority and shall also intimate whether 
he has or has had any official dealings with that company 
or firm 

Provided that no such intimation shall be necessary in 
the case of a Class I Officer if he has already obtained the 
sanction of, or sent a report to, the Government under 
clause (i). 
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(3) No Government employee shall in the discharge of his 
official duties deal with any matter or give or sanction any 
contract to any company or firm or any other person if any 
member of his family is employed in that company or firm or 
under that person or if he or any member of his family is 
interested in such matter or contract in any other manner and 
the Government employee shall refer every such matter 
or contract to his official superior and the matter or contract 
shall thereafter be disposed of according to the instructions 
of the authority to whom the reference is made. 

5. Taking part in politics and elections.—(1) No Govern-
ment employee shall be a member of, or be otherwise associa-
ted with, any political party or any organisation which takes 
part-in politics nor shall he take part in, subscribe in aid of, or 
assist in any other manner, any political movement or activity. 

(2) It shall be the duty of every Government employee to 
endeavour to prevent any member of his family from taking part 
in subscribing-in aid of or assisting in any other manner any 
movement or activity which is, or tends directly or indirectly to 
be, subversive of the Government as by law established and 
where a Government employee is unable to prevent a member 
of his family from taking part in or subscribing in aid of or 
assisting in any other manner, any such movement or activity, 
he shall make a report to that effect to the Government. 

(3) If any question arises whether a party is a political 
party or whether any organisation takes part in politics or 
whether any movement or activity falls within the scope of sub-
rule (2), the decision of the Government thereon shall be final. 

(4i No Government employee shall canvass or otherwise 
canvass, interfere with, or use his influence in connection with 
or take part in an election to any legislature or local authority : 

Provided that— 

(i) a Government employee qualified to vote at such 
election may exercise his right to vote, but where he 
does so , he shall give no indication of the manner in 
which he proposes to vote or has voted : 
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(ii) a Government employee shall not be deemed to 
have contravened the provisions of this sub-rule by 
reason only that he assists in the conduct of an 
election in the due performance of a duty imposed 
on him by or under any law for the time being in 
force. 

Explanation.—The display by a Government employee on 
his person, vehicle or residence of any electoral symbol shall 
amount to using his influence in connection with an election 
within the meaning of this sub-rule. 

6. Joining of Associations by Government employees.—No 
Government employee shall join, or continue to be a member of, 
an association the objects or activities of which are prejudicial 
to the interests of the sovereignty and integrity of India or 
public order or morality. 

7. Demonstration and Strikes.—No Government emp-
loyee shall— 

(i) engage himself or participate in any demonstration 
which is prejudicial to the interests of the sovereignty 
and integrity of India, the security of the State, 
friendly .relations with foreign States, public order, 
decency or morality, or which involves contempt 
of court, defamation or incitement to an offence, 
or 

(ii) resort to or in any way abet any form of strike or Notification 

coercioncoercion or..  physical duress in connection with 6sicon.  sil 
matter pertaining to his service or the service of Art. 309 and 

any other Government em ployee. 	 (5)/76, 
318/Amd.  

dated 
19th MaY, 
1976. 

8. Connection with Press or Radio.--(1) No Government 
employees shall except with the previous sanction of the Go-
vernment, own wholly or in part, or conduct or participate in 
the editing or management of, any newspaper or other periodi-
cal publication. 
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Notification 	(2) No Government employee shall, except with the 
No. G.S-R- previous sanction of the Government or of the prescribed 
63/const,/ 
Art. 309 and authority or except in the bona fide discharge of his duties :— 
318/Amd. 

(2)/ 69, dated 
1st August, 
1969. 	 (a) publish a book himself or through a publisher, or 

contribute an article to a book or compilation of 
articles ; or 

(b) participate in a radio broadcast or contribute an 
article or write a letter to a newspaper or periodical 
either in his own name or anonymously or pseudo-
nymously or in the name of any other persou. : 

Provided that no such sanction shall be required — 

(i) if such publication is through a publisher and is a 
purely literary, artistic or scientific character ; or 

(ii) if such contribution, broadcast or writing is of a 
purely literary, artistic or scientific character. 

(c) employees of the Punjab State when on deputation 
to another State Government or Central Govern-
ment. During the period of deputation they 
shall be governed by the corresponding rules of 
the borrowing Government. 

9. Criticism of Government.— No Government employee 
shall, in any radio broadcast or in any document published 
in his own name or anonymously, pseudonymously or in the 
name of any other person or in any communication to the 
press or in any public utterance take any statement of fact or 
opinion— 

(i) which has the effect of any adverse criticism of any 
current recent policy or action of the Government of 
India, Gov rnment of Punjab or any other State 
Government ; 

(ii) which is eapable of embarrassing the relations bet-
ween the Government of Punjab and the Govern-
ment of India or the Government of any other State 
in India ; or 

(iii) which is capable of embarrassing the relations bet-
ween the Government of India or the Government 
of Punjab and the Government of any foreign State: 

Provided that nothing in this rule shall apply to any state-
ments made or views expressed by a Goverment employee 
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in his official capacity or in the due performance of the duties 
assigned to him. 

10. Evidence before Committee or any other authority.—(1) 
Save as provided in sub-rule (3), no Government employee shall, 
except with the previous sanction of the Government, give 
evidence in connection with any enquiry conducted by any 
person, Committee or authority. 

(2) Where any sanction has been accorded under sub-rule 
(1) no Government employee giving such evidence shall criticise 
the policy or any action of the Government of India, Govern-
ment of Punjab or any other State Government. 

(3) Nothing in this rule shall apply to— 

(a) evidence given at an enquiry before an authority 
appointed by the Government, Parliament or a 
State Legislature ; or 

(b) evidence given In any judicial enquiry ; or 

(c) evidence given at any departmental enquiry ordered 
by authorities subordinate to the Government. 

11. Unauthorised Communication of information.— No 
Government employee shall, except in accordance with any 
general or special order of the Government or in the perfor-
mance in good faith of the duties assigned to him, communicate, 
directly or indirectly, any official document or any part 
thereof or information to any Government employee or any 
ether person to whom he is not authorised to communicate 
such document or information. 

Explanation.—Quotation by a Government employee 
(in his representations to the Head of office or Head of 
Department or Governor) of or from any letter, circular or 
office memorandum, or from the notes on any file, to which he is 
not authorised to have access, or which he is not authorised 
to keep in his personal custody or for personal purposes, shall 
amount to unauthorised communication of information within 
the meaning of this rule. 

12. Subscriptions.—No Government 'employee shall, except 
with the ;previous sanction of the Government or of the pres-
cribed authority, ask for or accept contributions to, or other-
wise associate himself with the raising of any funds or other 
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collections in cash or in kind in pursuance of any object what-
soever. 

Notification
Noficaio 	13. Gifts.-0) Save as otherwise provided in these rules, 
731Const.i no Government employee shall accept or permit any member 

Art. 309 and of his family or any other person acting on his behalf to 318/Amil. 
(6)/76, dated accept, any gift. 
9th June, 
1976. 

Explanation.— The expression "gift" shall include free 
transport, boarding, lodging, or other service or any other 
pecuniary advantage when provided by any person other than 
a near relative or personal friend having no official dealings 
with the Government. 

Note (I).--A casual meal, gift or other social hospitality shall not 
be deemed to be a gift. 

Note (fl).--A Government employee shall avoid accepting lavish 
hospitality or frequent hospitality from any individual having official dealing 
with him or from industrial or commercial firms. organisations, etc. 

(2) On occasions, such as weddings, anniversaries, funerals 
or religious functions, when the making of a gift is in con-
formity with the prevailing religious or social practice, a 
Government employee may accept gifts from his near relatives 
but he shall make a report to the Government if the value of any 
such gift exceeds— 

(i) Rs. 500.00 in the case of a Government employee 
holding any Class I or Class II post ; 

(ii) Rs. 250.00 in the case of a Government employee 
holding any Class III post ; and 

(iii) Rs. 100.00 in the case of a Government employee 
holding any Class IV post. 

(3) On such occasions as are specified in sub-rule (2), a 
Government employee may accept gifts from his personal 
friends having no official dealing with him, but he shall make 
a report to the Government if the value of any such gift exceeds-- 

(i) Rs. 200.00 in case of a Government employee holding 
any Class I or Class II post ; 

(ii) Rs. 100.00 in the case of a Government employee 
holding any Class III post ; and 
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(iii) Rs. 50.00 in the case of a Government employee 
holding any Class IV post. 

(4) in any other case, a Government employee shall not Notification 
accept or permit any member of his family or any other 7376nst..7 
person acting on his behalf to accept, any gift without the Art. 309 and 
sanction of the Government, if the value thereof exceeds— 	(6)17/76, dated 

9th June, 
1976. 

(i) Rs. 75.00 in the case of a Government employee 
holding any Class 1 or Class If post ; and 

(ii) Rs. 25.00 in the case of a Government employee 
holding any Class Ili or Class IV post. 

13-A. Prohibition to give, take or demand dowry.--No 
Government employee shall-- 

(i) give or take or abet the giving or taking of 
dowry ; or 

(ii) demand, directly or indirectly, from the parents 
or guardian of a bride or bridegroom, as the 
case may be, any dowry. 

Explanation.—For the purposes of this rule, 'dowry' 
has the same meaning as in the Dowry Prohibition Act, 
1961 (28 of 1961) 

14. Public demonstration in honour of Government em-
ployees.— No Government employee shall, except with the 
previous sanction of the Government receive any compli-
mentary or valedictory address or accept any testimonial or 
attend any meeting or entertainment held in his honour or in 
the honour of any other Government employee : 

Provided that nothing in this rule shall apply to— 
(1) a farewell entertainment of a substantially private 

and informal character held in honour of a Govern-
ment employee or any other Government employee 
on the occasion of his retirement or transfer of any 
person who has recently quit the service of any 
Government ; or 

(2) the acceptance of simple and inexpensive entertain- 
ment arranged by public bodies or institutions. 

Note.—Exercise of pressure or influence of any sort on any Govern-
ment employee to induce him to subscribe towards any farewell entertain-
ment even if it is of a substantially private or informal character, and 
the collection of subscriptions from Class III or Class IV employees under 
any circumstances for the entertainment of any Government employee not belonging to Class III or Class IV, is forbidden, 
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Notification 	15. Private Trade or employment.— (1) No Government 

1,6q5,2„isst.3t.  employee shall except with the previous sanction of Govern-
k rt. 309 and ment, engage directly or indirectly in any trade or business or 
318/Amd. 
(5)/76, dated 

negotiate for or undertake any other employment : 
19th May, 
1976. 	 Provided that a Government employee may, without such 

sanction, undertake honorary work of a social or charitable 
nature or occasional work of a literary, artistic or scientific 
character, subject to the condition that his official duties do 
not thereby suffer ; but he shall not undertake, or shall dis- 
continue such work if so directed by the Government. 

Explanation.— Canvassing by a Government employee in 
support of the business of insurance agency, commission 
agency, etc., owned or managed by his wife or any other 
member of his family shall be deemed to be a breach of this 
sub-rule. 

(2) Every Government employee shall report to the 
Government if any member of his family is engaged in a trade 
or business or owns or manages an insurance agency or com- 
mission agency. 

(3) No Government employee shall, without the previous 
sanction of the Government, except in the discharge of his 
official duties, take part in the registration, promotion or 
management of any bank or other company which is required 
to be registered under the Companies Act, 1956 (1 of 1956) 
or any other law for the time being in force or any co-operative 
society for commercial purposes : 

Provided that a Government employee may take part in 
the registration, promotion or management of a co-operative 
society substantially for the benefit of Government employees 
registered under the Co-operative Societies Act, 1961, or any 
other law for the time being in force, or of a literary, scientific 
or charitable society registered under the Societies Registration 
Act, 1860 (21 of 1860), or any corresponding law in force. 

(4) No Government employee may accept any fee for any 
work done by him for any public body or any private person 
without the sanction of the prescribed authority. 

16. Investment, pending and borrowing.— (1) No Govern- 
ment employee shall speculate in any stock, share or other 
investment. 

Explanation.— Frequent purchase or sale or both of shares, 
securities or other investments shall be deemed to be specula- 
tion within the meaning of this sub-rule. 

(2) No Government employee shall make, or permit any 
member of his family or any person acting on his behalf to make 
any investment which is likely to embarrass or influence him 
in the discharge of his official duties. 
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(3) If any question arises whether any transaction is of the 
nature referred to in sub-rule (1) or sub-rule (2), the decision of 
the Government thereon shall be final. 

(4) (i) No Government employee shall, save in the ordinary NNmalo.n 

course of business with a . bank or a public limited company, (61595;60:sdaiay.i.ed  
either himself or through any member of his family or any pir8r.z9dand 
other person acting on his behalf :— 

(a) lend or borrow or deposit money, as a principal or 1976. 

an agent, to, or from, or with, any person or firm or 
private limited company within the local limits of his 
authority or with whom he is likely to have official 
dealings, or otherwise place himself under any 
pecuniary obligation to such person or firm or 
private Limited Company, or 

(b) lend money to any person at interest or in a manner 
whereby return in money or in kind is charged or 
paid : 

Provided that a Government employee may give to, or 
accept from, a relative or a personal friend, a purely 
temporary loan of a small amount free of interest, 
or operate a credit account with a bona fide trades-
man or make an advance of pay to hisprivate em-
ployee. 

Provided further that nothing in this sub-rule shall 
apply in respect of any transaction entered into 
by a Government employee with the previous 
sanction of the Government. 

(ii) When a Government employee is appointed or trans-
ferred to a post of such nature as would involve him in the 
bleach of any of the provisions of sub-rule (2) cr sub-rule (4), 
he shall forthwith ri.port the circumstances to the prescribed 
authority and shall thereafter act in accordance with such order 
as may be made by such authority. 

17. Insolvency and habitual indebtedness.— A Government 
employee shall so manage his private affairs as to avoid habitual 
indebtedness, or insolvency. A Government employee against 
whom any legal proceeding is instituted for the recovery of 
any debt due from him or for adjudging him as an insolvent 
shall forthwith report the full facts of the legal proceedings to 
the Government. 

Note.— The burden of proving that the insolvency or indebtedness 
was the result of circumstances which with the exercise of ordinary diligence 
the Government employee could not have foreseen, or over which he had 
no control, and had not proceeded from extravagant or dissipated habits, 
shall be upon the Government employee. 
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18. Movable, Immovable, and valuable property.— (1) 
Every Government employee shall on his first appointment 
to any service or post and thereafter at such intervals as may be 
specified by the Government, submit a return of his assets and 
liabilities, in such form as may be prescribed by the Govern-
ment, giving the full particulars regarding— 

(a) the immovable property inherited by him or owned 
or acquired by him or held by him on lease or mort-
gage, either in his own name or in the name of any 
member of hiS family or in the name of any other 
person ; 

(b) shares, debentures and cash including bank deposits 
inherited by him or similarly owned, acquired or held 
by him ; 

(c) other movable property inherited by him or similarly 
owned, acquired or held by him ; 

(d) debits and other liabilities incurred by him directly 
or indirectly. 

Note 1.—Sub-rule ) shall not ordinarily apply to Class IV emplo-
yees, but the Government may direct that it shall apply to any such 
Government employees or class of such Government employees. 

Note II.—In all returns, the value of items of movable property 
worth less than Its. 1,000.00 may be added and shown as a lump sum. 
The value of articles of daily use such as clothes, utensils, crockery, books, 
etc., need not be included in such return. 

Note Ill.—Every Government employee who is in service on the 
date of the commencement of these rules shall submit a return under 
this sub-rule on or before such date as may be specified by the Govern-
ment after such commencement. 

(2) No Government employee shall except with the previous 
knowledge of the prescribed authority, acquire or dispose of any 
immovable property by lease, mortgage, purchase, sale, gift or 
otherwise either in his own name or in the name of any 
member of his family : 

Provided that the previous sanction of the prescribed autho-
rity shall be obtained by the Government employee if any such 
transaction is— 

(i) with a person having official dealings with the 
Government employee ; or 

(ii) otherwise than through a regular or reputed dealer. 
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(3) Where a Government employee enters into a transac- Notification 
tion in respect of movable property either in his own name 14,.coGn,st:,1.  
or in the name of a member of his family, he shall, within Art. 309 and 
one month from the date of such transaction report the 	e: 7318/ta A same to the prescribed authority, if the value of such May, 1976. 
property exceeds Rs. 1,000.00 in the case of a Government 
employee holding any Class I or Class II post or Rs. 500.00 in 
the case of a Government employee holding any Class III or 
Class IV post : 

Provided that the previous sanction of the prescribed autho- 
rity shall be obtained if any such transaction is— 

(i) with a person having official dealings with the Govern-
ment employee ; or 

(ii) otherwise than through a regular or reputed dealer. 

(4) The Government or the prescribed authority may at 
any time, by general or special order, require a Government 
employee to furnish, within a period specified in the order, a 
full and complete statement of such movable or immovable 
property held or acquired by him on his behalf or by any mem-
ber of his family may be specified in the order. Such state-
ment shall, if so required by the Government or by the pres-
cribed authority, include the details of the means by which, or 
the source from which, such property was acquired. 

(5) The Government may exempt any category of Govern- Notification 
ment employee belonging to Class III or Class IV from any of 161)eGotissititt  
the provisions of this rule except sub-rule (4). No such exemp- 309 and 318 
tion shall, however, be made without the concurrence of thelz (519 

n Chief Secretary to Government, Punjab, in Services Department. May, 1976. 
Explanation I.— For the purpose of this rule— 
(I) the expression "movable property" includes— 

(i) jewellery, insurance policies, the annual premia of 
which exceed Rs. 1,000 or one-sixth of the total 
annual emolument received from Government 
whichever is less, shares, securities and deben-
tures ; 

(ii) loans advanced by such Government employee 
whether secured or not ; and 

(iii) motor cars, motor cycles, horses, or any other Notification 
means of conveyance and 	 N6 501 c. oonn..ssdt:13RA;81  

5Amd (05, 
0 V) refrigerators, radios, radiograms, and television sets. 309. 

dated I9t 
May, 1976. 



Notific:.tion 
No. G.S.R. 
65/Cons!./ 
Art. 309 and 
318/Amd.(5)/ 
76, dated 
19.5.1976 

Notification 
G.S.R.Const. 
Art. 309 and 
318/Amd.(5)/ 
76, dated 
19.5.1976 
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Explanation II.—For the purpose of this rule, "lease" 
means, except where it is obtained from or granted 
to a person having official dealings with the 
Government employee, a lease of immovable pro-
perty from year to year or for any term exceeding 
one year or reserving a yearly rent. 

18 A. Restrictions in relation to acquisition and disposal 
of immovable property outside India and transac-
tions with foreigners etc.—Notwithstanding any-
thing containing in sub-rule (2) of rule 18, no 
Gowniment employee shall except with the pre-
vious sanction of the prescribed authority— 

(a) acquire, by purchase, mortgage, lease, gift or 
otherwise, either in his own name or in the 
name of any member of his family, any 
immovable property situated outside India ; 

(b) dispose of by sale, mortgage, gift, or otherwise, or 
grant any lease in respect of any immovable 
property situated outside India which was 
acquired or is held by him either in his own 
name or in the name of any member of his 
family ; 

(c) enter into any transaction with any foreigner, 
foreign Government, foreign organisation or 
concern-- 

(i) for the acquisition, by purchase, mortgage, 
lease, gift or otherwise either in his own 
name or in the name of any member of his 
family of any immovable property ; 

(ii) for the disposal of, by sale, mortgage, gift or 
otherwise, or the grant of any lease in respect 
of, any immovable property which was 
acquired or is held by him either in his own 
name or in the name of any member of his 
family. 

I9. (1) Vindication of acts and Character of Government 

employees.—No Government employee shall, except with 
the previous sanction of the Government have recourse to 
any court or to the press for vindication of any official act 
which has been the subject matter of adverse criticism or 
an attack of a defamatory character. 

(2) Nothing in this rule shall be deemed to prohibit a 
Government employee from vindicating his private character 
or any zict done by him in his private capacity and where any 
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action for vindicating his private character or any act dont 
by him in private capacity is taken, the Government employee 
shall submit a report to the prescribed authority regarding 
such action . 

20. Canvassing uf non-official or other influence,— No 
Government employee shall bring or attempt TO bring any 
political or other influence to bear upon any superior authority 
to further his interests in respect of matter pertaining to 
his service under the Government. 

21. Restriction regarding marriage.— (1) No Govern- Notificatioi, 
ment Employee shall enter into or contract, a marriage with 16176%7.r- 
a person having a spouse living ; and 	 Art. 309 and 

(2) No Government Employee having a spouse living, A/6lted  
shall enter into or contract, a marriage with any person : 19.5.46 

Provided that the Government may permit a Govern-
ment employee to enter into, or contract, any such 
marriage as is referred to in clause (1) or clause 
(2), if it is satisfied that :— 

(a) such marriage is permissible under the personal 
law applicable to such Government employee 
and the other party to the marriage ; and 

(b) there are nt her grounds for so doing", No. G.S.R 
Notification 

92/Coast.;  
Art 309 and 
318/Amd (3) 
/0, dated 
25.8.1970 

(3) A government employee who has married or marries a Notification 
161 0/e sst.. 

person other than of Indian Nationality shall forthwith inti- 
mate the fact to the Covernnent. 	 Art. 309 and 

22. Consumption of intoxicating drinks and drugs.— A 37158=1.(5), 

Government employee shall— 	 19.5.1976  
(a) strictly abide by any law relat.idlg to intoxicating 

drinks or drugs in force in any area in which he 
may happen to be for the time being ; 

(b) not be under the influence of any intoxicating 
drink or drug during the course of his duty and 
shall also take due care that the performance of 
his duty at any time is not affected in any way by 
the influence of such drink or drug; 

(bb) refrain from consuming any intoxcating drink or Notification 

65 
drug in a public place ; and 	 No. G.S.R. 

(c) not appear in a public place in a state of intoxication ;Art C3 09
nst 

 and*  
318/Amd. (5)/ 
76, dated 
1976 
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Notification 	(d) not use any intoxicating drink or drug to excess. No. G.S.R. 
92/Const,Art. 
309 and 318/ 
Amd. (4) 70, 
dated 21.976 

Notification 	Explanation.--For the purpose of this rule, 'public place' No. G.S.R. 
65/Con st . / 	 means any place or premises (inculding a conveyance) 
Art.309and 	 to which the public have, or are permitted to have 318/Amd. (5) 
76, dated 	 access, whether on payment or otherwise. 
19.5.1976 
Notification 	23. Interpretation.—If any question arises relating to No. G.S.R. 
65/Const./ the interpretation of these rules, it shall be referred to the 
Art. 3" and  Chief Secretary to Government, Punjab (in Services Depart-
76,
318 Amd. (5) 

dated went) whose decision thereon shall be final. 
19.5.1976 	24. Delegation of powers.—The Government may, by 

general or special order, direct that any power exerciseable 
by it or any head of the department under these rules (except 
the powers under rule 23 and this rule) shall subject to such 
conditions, if any, as may be specified in the order, be 
exerciseable also by such officer or authority as may be specified 
in the order. 

25. Repealed and saving.— Any rules corresponding to 
these rules in force immediately before the commencement of 
these rules and applicable to the Government employees 
to whom these rules apply are hereby repealed ; 

Provided that any order made or action taken under the 
rules so repealed shall be deemed to have been made or taken 
under the corresponding provisions of these rules. 

GYAN SINGH KAHLON, 
Chief Secretary to Government, Punjab, 

Copy of Punjab Government Circular letter No. 3674-3GSI-66/ 
1944, dated 5-8-1966, from the Chief Secretary to Government, 
Punjab, to all Heads of Departments,etc. etc. 
Subject.—Cases involving Moral Turpitude. 

According to rule 7.6 of the Punjab C.S.R., Volume I, 
Part I, a Government employee against whom a criminal 
charge or a proceeding for arrest for debt is pending should 
be placed under suspension by the issue of specific orders 
to this effect during periods when he is not actually detained 
in custody or imprisoned (e.g. while released on bail), 
if the charge made against him is connected with his position 
as a Government employee or is likely to embarrass him in 
the discharge of his duties as such or involves moral 
turpitude. 

2. The term moral turpitude has not been defined any-
where. Some departments have approached this Organisation 
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to elucidate as to which cases could possibly be considered 
as involving moral turpitude. The Legal Remembrancer, 
Punjab who was consulted in the matter had given the 
following advice :-- 

The expression "moral turpitude" has not been defined 
in the rules or anywhere else but it generally 
implies an act of baseness, vileness or depravity 
in the private and social duties which a man owes 
to his fellow men or to society in general, contrary 
to the accepted and customary rule of right and 
duty between man and man (Bovier's Law 
Dictionary). 

In AIR. 1957 Punjab 97, it was oberved by the Hon'hle 
Judge that the term "moral turpitude" is a rather 
vague one and it may have different meaning in 
different contexts but it has generally been taken to 
mean a conduct contrary to Justice, honesty, modesty 
or good morals. In view of this definition an 
offence under section 324 I.P.C. does involve 
"moral turpitude". 

=1,.. ■••••=1M. 

Copy of Circular letter No. 5173-IGSII-66/24953, dated 
the 19th September, 1966 from the Chief Secretary to 
Government, Punjab to all Heads of Departments etc. etc. 

Subject.— Training of clerks—Initial recruitment of clerks 
on apprenticeship basis. 

am directed to invite a reference to Punjab Government 
letter No. 5692-IGSTI-66/27838, dated the 9th August, 1965 
and to clarify further that the persons who were previously 
appointed as clerks, typists, Steno typists, Storekeepers and 
Librarians in the scale 	f Rs. 60--4-80/5-120/5-175 
through the Subordinate Services Selection Board/Employment 
Exchanges and had worked as such for two months and were 
subsequently re-appointed after 1st August, 1961 on such 
clerical posts through the Employment Exchanges and whose 
appointments were later on regularised by the Subordinate 
Services Selection Board should also he treated as exempted 
from the operation of the apprenticeship scheme. 

2. This issues with the concurrence of the Finance 
Department,— vide their U.O. advice No. 8150-FG1 66, dated 
the 26th August, 1966. 
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Copy of Punjab Government Circular letter No. 4544-4GS1-66/ 
27171, dated 11th October, 1966 from the Chief Secretary 
to Government, Punjab, to all Heads of Departments 
etz. etc. 

Subject.— Concession to civilian employees and others who 
join military service during the Emergency. 

I am directed to refer to Punjab Government letter 
No. 88-4GS1-66/9554, dated the 21st April, 1966, on the subject 
noted above and to say that it has been decided to substitute 
paragraph 8 thereof as follows : - 

``As from the 25th February, 1963, the date of issue 
of the original instructions, 20 per cent of the 
substantive posts becoming available, -except in 
the Engineering and Medical Services in which 
case the reservation is to the extent of 50 per cent. 
shall be reserved for civilian Government employees 
and others who have joined military service during 
the present Emergency. The reserved vacancies 
shall not, however, be carried forward for a 
period more than four years. 	Recruitment made 
on temporary basis against these posts will not 
entitle any employee to being made permanent 
in preference to those who have joined military 
service. 	Recruitinent 	to the Punjab Civil 
Service will not, however, be affected. Govern-
ment employees who join military service during 
the present Emergency .should on their return 
be absorbed in the posts for which they possess 
necessary qualifications" 

Copy of letter No. 5165-5G S-65/27092, dated the 20th, 
October, 1966 from the Chief Secretary to Government. 
Punjab to all Heads of Departments, etc. etc. 

Subject.— Personnel data of Government employees—Collection 
of. 

1 arn directed to say that it thas been decided that all 
future entrants to Government service except the class TV 
employees, on their first appointment should furnish information 
in respect of their close relations in the enclosed pro forma 
which should be added to the Confidential Personal file of 
the employee concerned and any change in the particulars 
given in the pro forma should be furnished by the official 
concerned at the end of each year to the Administrative 
Department/Head of Department/Head of Office, as the case 
may be. The Department concerned should incorporate the 
information in the confidential personal file of the employees 
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concerned and keep it - up to date. The term close relation 
includes wife, son, daughter, parents, brothers and sisters. 

2. The receipt of this letter nay please be acknowledged . 

Form to be filled by Government Employees on first 
Appointment 

1. Close relations Name Natio- Present Place 
who are na- 	 nality 	address of birth 
tional of or 
are domiciled 
in other coun- 
tries 
(i) Father 
(ii) Mother 
(iii) Wife/Husband 
(iv) Son(t) 
(v) Daughter(s) 
(vi) Brother(s) 
(vii) Sister(s) 

2. Close rela-
tions resident 
in India, who 
are of non-
India origin 
(i) Father 

	

	
If in Public Service, give full particulars 
regarding designation of the post held, name 
,of department/office, etc., where employed (ii) Mother 
and the date of such employment. 

iiii) Wife/Husband 
I certify that the foregoing information 

(iv) Son(s) 

	

	is correct and complete to the best of my 
knowledge and belief. 

(v) Daughter(s) 
(vi) Brother(s) 
(vii) Sister(s1 

Signature. 

Designation . . . 
Dated 	 

Note.-1. Suppression of information in this form will 
be considered a major deparimental offence for 
which the punishment may extend to dismissal 
from service. 
2. Subsequent changes, if any, in the above 

data should be rep or ted,;: to the Head of 
Office/Department at the end of the eackyear ; 

Occu-
pation 

Name Natio- Present Place Occu-* 
'talky address of pation 

birth 
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Copy of letter No. 5824-3GSI-66, dated the 20th October, 1966 
from the Chief _ Secretary to Government, Punjab 

. to all Heads of Departments, etc. etc. 

Subject.— Approaching ministers and other officers. 

I am directed to invite your attention to Rule 20 of t he 
Punjab Government Employees (Conduct) Rules, 1966 which 
forbids Government employees from approaching members 
of the Punjab State Legislature or of the Parliament with a 
view to having-  their .personal grievances, connected with 
their conditions of service, redressed through them. As this 
tendency on the part of subordinate officers to approach 
men tbers of the Legislature as also the Ministers was • on the 
increase the provisions of the rules were specifically brought 
to the notice of the Government employees enjoining at the 
same time that cases of breach of these instructions would 
be suitably dealt with. Again in May, 1956 attention of the 
Government employees was drawn to paragraph 37 of the 
Punjab Government Consolidated Circular No. 5 which 
inter alia lays down that subordinate officers should always 
address higher authorities/Government through their supe-
riors and that anybody violating the provision would be 
liable to disciplinary action. These instructions were 
reiterated in November, 1962. 

2. These instructions also did not have the desired. 
effect and the Government employees continued to approach 
the Ministers and higher officers through the members of 
the legislature and other non-officials for the redress oe 
their grievances. This necessitated the reiteration of the 
Government. instructions once again in November, 1963 
The Government employees were told that strict disciplinary 
action would be taken -against those guilty of default in till-
regard . 

3. In March, 1965, it was brought to the notice of Go - 
vernment that some -Departmental Heads had been too harsh 
to and had even tried to victimize officers/officials who had 
approached ministers for the redress of their grievances where-
as no such adverse notice was taken in cases where Government 
officers/officials might have seen higher officers over the 
head of their immediate departmental superiors. As a result 
of this it was decided that the orders of ministers in such cases 
should be appropriately carried out and no action should be 
taken against - any official for approaching a minister without 
the permission of the minister concerend. 
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4. The matter has been examined further with reference 
to the relevant provisions in the various conduct rules which 
generally prohibit Government employees from bringing in 
any political or other outside influence to bear upon any 
superior authority to further his interest in respect of matters 
pertaining to his service. In a democratic set-up, where the 
impartiality of the services and the detachment from any kind 
of political influences has to be consciously fostered, the 
need for this rule and for its strict enforcement cannot be 
overemphasised. Regular procedures have been prescribed 
in the various service rules for the redress of grievances, 
and Government employees are expected not to utilize methods, 
other than those available in the service rules for this purpose. 
It has, therefore, been decided that no outside influence 
of any kind must be brought in by the Government employees 
for the redress of their official grievances. The instructions 
contained in Punjab Government letter No. 5394-DSGS(I)-65, 
dated the 6th July,1965, may , therefore , be deemed to have 
been modified to this extent and it may be brought to the 
notice of all concerned that any violation of the Punjab 
Government Employees Conduct Rules will be strictly dealt 
with. 

5. As already pointed out in Punjab Government letter 
No.4174-P-54/17154, dated the 28th, July, 1954 also Govern-
ment employees seeking intervention of the Ministers should 
be allowed to see them through the Administrative Secretary 
of the concerned department. The Administrative Secre-
taries should freely grant this permission but where they have 
reasons to refuse permission they should record their reasons 
and send these to their respective Ministers. 

Copy of Punjab Government Circular letter No. 5825-S11(4)- 
66/897, dated the 23rd November, 1966 from the Chief 
Secretary to Government, Punjab to all Heads of Depart-
ments, etc. 

Subject.— Grant of priority to the migrants from Burma and 
Cylon for absorption in posts under Government. 

I am directed to address you on the subject cited above 
and to say that the question of grant of concessions in employ-
ment to repatriates from Burma and Cylon of Indian origion 
on the basis of those granted by the Government of India, 
has been ander the consideration of State Government for 
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:.ome time past and after careful consideration of the matter, 
it has been decided that the repariates from Burma and Ceylon 
who have migrated to India on or after 1st June, 1963 and 1st 
November, 1964, respectively should be accorded priority 
III for employment through the Employment Exchanges under 
the State Government. It has further been decided that 
migrants from East Pakistan and repatriates from Burma and 
Ceylon wherever included in the same priority should be 
ranked in a common list according to the date of registration. 

2. While registering their names with the Employment 
Exchanges the repatriates from Ceylon will have to produce 
certificate from High Commissioner for India in Ceylon 
that they are repatriates from Ceylon. As regards the repatriates 
from Burma, they should produce the identity certificate 
issued to them by the Embassy of India, Rangoon. In cases 
of repatriates: from Ceylon who belong to Punjab State, a 
further certificate in this regard from the District _Magistrate 
concerned will have to he produced befote the Employment 
Exchange. 

3. The maximum age limit for entry into Government 
service (i.e. for employment Class III and IV posts, recruit-
ment which is made normally through the Employment Ex-
change), in the case of repatriates from Burma and Ceylon 
referred to above is hereby relaxed up to 45 years, with a 
further relaxation up to 5 years in the case of persons belonging 
to Scheduled Castes and Scheduled Tribes. 

Copy of Punjab Government Circular letter No. 944-SII(6)-66J 
1518, dated the 20th January, 1967 from the Chief Sec-
retary to Government, Punjab, to all Heads of Departments, 
etc. etc. 

Subject—Associations of Government sei yarns with the acti-
vities of R.S.S.S./Jamaat-e-Islami. 

I am directed to forward a copy of the Government of 
India, Ministry of Home Affairs letter No. 3/10(S)166-Estt(B), 
dated the 30th November, 1966, together with a copy of their 
office Memorandom bearing the same number and date, and 
to State that this clarification will apply mutatis mutandis to 
this State Government employees. Their participation in the 
activities of the Rashtriya Swayam Sewak Sangh and the 
Jamaat-e-Islaami would be against the provisions of Sub-rule 1 
of Rule 5 of the Punjab Government's Employees (Conduct) 
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Rules, 1966 and will render them liable to disciplinary action. 
These instructions may kindly be brought to the notice of all 
the Government employees working under you for strict 
compliance. 

3/:10(S)/66-Estt(B) 

GOVERNMENT OF INDIA 
MINISTRY OF HOME AFFAIRS 

To 

The Chief Secretaries of all States Governments, 
New Delhi-11, the 30th November, 1966, 

9th Agrahayana, 1888. 

Subject.— Association of Government servants with the acti-
vities of R.S.S.S./Jarnaat-e-Islami. 

I am directed to enclose for the information of the State 
Government a copy of the circular issued to all Ministries/  
and.  Departments of the Government of India clarifying the 
views of the Central Government with regard to the association 
of Government servants with the activities of the Rashtriya 
Swayam -Sewak Sangh and the jamaat-e-Islarni. The State 
Government may like to consider the advisability of issuing 
similar instructions because it would appear that some 
doubts exist about this matter. 

Authorised for issue. 	 Yours faithfully, 

CHANAN SINGH, 
Section Officer. 

Mrs. M. R. SHROOF, 
Deputy Secretary to the Govern-

ment of India. 

No. 3/10(S)/66-Estt(B) 

GOVERNMENT OF INDIA 

Ministry of Home Affairs 

New Delhi-II, the 30th November, 1966. 
9th Agrahayana, 1888. 

OFFICE MEMORANDUM. 

Subject.— Association of Government servants with the 
activities of R.S.S.S./Jamaat-e-Islami. 

The undersigned is directed to invite the attention of the 
Ministry of Finance etc. to the provisions of Sub-rule 
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(I) of Rule 5 of the Central Civil Services (Conduct) 
Rules, 1964 	under which no Government servant shall be a 
member of or be otherwise associated with ally political 
party or any organisation which takes part in politics nor shall 
he take part in, subscribe in aid of, or assist in any other 
manner any political movement or activity. 

2. As certain doubts have been raised about Government's 
policy with respect to the membership of and participation in 
the activities of the Rashtriya Swayam Sewak Sangh and the 
Jamaat-e-Islami by Government servants, it is clarified that 
Government have always held the activities of these two 
organisations to be of such a nature that participation 
in them by Government servants would attract the provision 
of sub-rule (I) of rule 5 of the Central Civil Services (Conduct) 
Rules, 1964. Any Government servant, who is a member 
of or is otherwise associated with the aforesaid organisations 
or with their activities is liable to disciplinary action. 

3. The Ministry of Finance, etc., are requested to bring 
the above position to the notice of Government employees 
working in or under them. 

Authorised for issue. 

CHANAN SINGH, 
Section Officer. 

To 

R. M. SHROOF, 
Deputy Secretary to the Government 

of India. 

1. All Ministries/Departments of the Government of 
Indiakwith usual number of spare copies) Secretary 
Private Secretary to President, Comptroller and 
Auditor General of India, Supreme Court, Planning 
Commission, Planning Commission (PECl. Prime 
Minister's- Sccretriat Raj/Lok Sabha Secretariat 
D.G.E. &T. 

Copy of Punjab Government Circular letter No. 727-SII 
(4)-67/4841, dated 17th February, 1967 from the Chief 
Secretary to Government, Punjab, to all Heads of Depart- 
ments etc. etc. 

Subject.— Grant of re-employment/extension in service to 
Government employees on or after their attaining 
the age of superannuation— Refusal of leave 
preparatory to retirement. 

INTRODUCTION 

The existing instructions on the subject cited above are 
scattered over a large number of circular letters and it has been 
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considered desirable to consolidate these instructions, indicat-
ing clearly the policy of the Government in this regard and 
procedure to be adpoted for the processing of these cases. Fur-
ther, the age of compulsory retirement has been raised from 
55 to 58, subject to certain conditions, since 1962 and based 
on the experience gained during the last three years, or so, it 
has been considered desirable to revise the system of dele-
gations, so that overcentralisation in the processing of these 
cases is avoided. It has also been noted that no standard set of 
terms and conditions have been prescribed on which re-employ-
ment is to be made, in the absence of which cases are being 
dealt with on an adhoc basis. Some uniformity is proposed 
to be introduced in this regard also. 

RE-EMPLOY/VIENT 

2. Rule 7.17 of the Punjab Civil Service Rules, Volume 
11, provides that a Government employee who is in receipt 
of superannuation or retiring pension shall not be re-employed 
or continued to be employed in service paid from the Govern-
ment revenues or from the Local Fund except on public 
ground and in a purely temporary capacity with the sanction 
of the competent authority. 

3. The following conditions must be fulfilled before 
the competent authority sanctions re-employment to a Govern-
ment employee on or after his attaining the age of superan-
nuation 

(i) No employee shall be offered re-employment beyond 
the date of his superannuation except when it is 
clearly on overriding grounds of public interest 
and where it is evident that other employees 
in service are not ripe enough to take up the 
appointment. However exceptional the calibre of the 

.retiring employee may be and however meritorious 
his services, these by themselves shall not 
constitute sufficient grounds for offering him re-
employment. Re-employment shall not, therefore, be 
considered a reward for outstanding merit. 

(ii) When the post on which the retiring employee 
is proposed to be re-employed his one to which 
recruitment is to be made through the Punjab Public 
Service Commission, a non-availability certificate 
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to the effect that persons with suitable qualifications 
and experience are not available in the open market 
or that it has not been possible for the Commission 
to arrange a substitute with the requisite qualifi-
cations and/or experience should be obtained from 
the Commission. With a view to ensuring that 
bona fide efforts are made to find a suitable substi-
tute for the person due to retire, the Commis-
sion shall be approached at least four months 
before the vacancy is scheduled to occur. 

(iii) If the post on which the retiring employee is proposed 
to be re-employed is one the recruitment to which 
is beyond the purview of the Commission the autho-
rity competent to make such recruitment shall record 
a non- availability cerificate to the same effect as men-
tioned under(ii) above indicating clearly the efforts 
made to secure the services of a substitute. 

(iv) The age of the employee proposed to be re-employed 
must be below 60 years except, in the case of 
Patwaris who may be re-employed up to the age of 
70 years. Doctors may also be re-employed up to 
the age of 65 years. 

(v) The employee proposed to be re-employed shall 
have a satisfactory record of service. In particular 
he should have had a good reputation for integrity 
and honesty. For this purpose, his character roll 
and personal file shall be carefully scrutinised and 
all other relevant information that may be available 
shall be taken into account. 

(vi) The employee proposed to be re-employed shall 
be physically and mentally fit. For this purpose 
he shall furnish a medical certificate from a Civil 
Surgeon. 

(vii) The proposed re-employed shall not adversely 
affect the interests of other competent employees 
of comparable seniority in the Department con-
cerned. 

tv;ii.) No particular employee shall be singled out for 
preferential treatment in the matter of re-employ-
ment. When a Department is facing a shortage of 
experienced hands and there is no alternative but 
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to resort to re-employment, every one who attains 
. the age of superannuation, except those who 

are physically or mentally unfit or possess a bad 
service record, shall be considered for re-employ-
ment. A policy of 'pick-and choose' shall be avoided. 

4. The competent authority, before sanctioning re-employ-
ment in a particular case shall satisfy itself about the fulfilment 
of the conditions mentioned in the foregoing paragraph and 
shall also record a certificate to this effect in the order of 
sanction. The reasons for resorting to re-employment shall 
also be reduced to writing as required by rule 3.26 of the 
Punjab Civil Services Rules, Volume T, Part T. 

TERMS AND CONDITIONS OF RE-EMPLOYMENT 

5. The re-employment cf Government employees on 
or after their attaining the age of superannuation shall be 
governed by the following terms and conditions which shall 
be duly incorporated in the order sanctioning the re-employ-
ment-- 

(i) The pay of the person proposed to be te-employed 
shall be determined in accordance with the provi-
sions of Chapter VII of the Punjab Civil Services 
Rules, Volume II, as amended from time to time. 

(ii) His annual increments, if appointed, on a graded 
scale shall be regulated in accordance with the 
instructions of Government contained in letter No. 
1013-FR11-60/2142, dated the 11th March, 1960 
and letter No, 11126(1)-FRIT-60/292, dated the 
20th January. 1961. 

(iii) His period of re-employment shall be purely tem-
porary and shall not count for pension or gratuity. 

(iv) His service prior to superannuation shall 
be taken into account for assessing the length of 
service for determining the amount of casual 
leave due to him, under the instructions con-
tained in paragraph 13 of the Punjab Government 
Circular No. 4376-G11-59/2767, dated the 28th 
May, 1959. A.s regards earned leave, he shall 
be treated as a temporary Goverment employee 
and his length of. service shall count from the 
date of his re-employment. 
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(v) He and the members of hiS family shall be entitled 
to free medical treatment and attendance under the 
Punjab Services (Medical Attendance) Rules, 1940, 
as amended from time to time, read with Punjab 
Government letter No. 5160-4H131V-63/25207 , 
dated the 25th July, 1963. 

(vi) He shall be governed by the provisions of the 
Punjab Government Servants Conduct Rules, 
1966, as amended from time to time. 

(vii) His services shall be terminable by the competent 
authority: 

(a) without previous notice, if it is satisfied that he is 
unfit, by reasons of ill health, to discharge his duties 
satisfactorily and is likely to continue to .beso for a 
considerable period. 

(b) without previous notice, if he is found guilty of 
any insubordination, intemperance or any other 
misconduct, or non-compliance of any of the pro-
visions or rules pertaining to his service. 

(c) after serving a one month's notice. in writing, at 
any time during the period of re-employment, 
or by the payment of the salary and allowances 
for one month or for the period by;which the notice 
period falls short of one month as the case may be, 
m lieu thereof. The Government employee shall 
also be entitled to seek discharge from service 
after serving Government with atone month's 
notice in writing, or by the'-payment of salary and 
allowances as mentioned above. 

(viii) In all matters not specifically mentioned above, 
he shall be governed by the rules, instructions and 
orders of Governme6t in force as are applicable 
to other Government employees of the State. 

(ix) The period of re-employment shall not exceed one 
year .at a time. 
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DELEGATION ORDER 

6. In cases in which the conditions mentioned in paragraph 
3 are satisfied and it is proposed to offer the terms and condi-
tions mentioned in paragraph 5, the authority competent to 
sanction re—employment shall be as follows • 

Class of employees 	 Competent Authority 

Class I 	 .. The Administrative Department 
concerned in consultation with 
the Services Department 

Class II 	 The Administrative Department 
concerned 

Class III and Class IV 	The appointing authority. 

7. In cases in which the conditions mentioned in para-
graph 3 are not satisfied and/or it is proposed to offer terms 
and conditions other than those mentioned in paragraph 5, 
the competent authority shall be the Administrative Depart-
ment concerned in consultation with the Services Department ; 
provided that where it is proposed to relax any or all of the 
conditions mentioned in 3(1), (ii), (iii), (iv) and (v), the Finance 
Department shall also be consulted. 

EXTENSION 'TN' SERVICE 

8. No employee shall be considered for extension in 
service, unless his case satisfies all the conditions mentioned in 
paragraph 3 and in addition the employment after the age of 
superannuation is to be in a post borne on the cadre on which 
the employee is borne. Subject to actual requirements, 
extension in service may not be granted fog more than one year 
at a time. The authority competent to sanction the extension 
in service of any employee shall bethe Administrative 
Department concerned, in consultation with the Services De-
partment and the Finance Department. 

TIMELY REFERENCE OF CASES 

9. All cases which require consultations with the Services 
Department shall be referred to them by the Administrative 
Department, at least two months prior to the date of 
superannuation of the employee concerned ; provided that, if 
the case needs consultation with the Finance Department also, 
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it shall be referred to the Services Depaztment at least three 
months before the crucial date. In the latter category of cases 
consultation with the Finance Department will be done by 
the Services Department. Suitable time Schedules for the 
referral of cases to the Administrative Departments by the 
subordinate authorities shall be prescribed by the forme' 
by standing instructions. 

.REGULARISATION OF PERIOD OF OVERSTAY 

10. The authority competent to regularise the overstay 
in service of an employee as extension in service or re-employ-
ment shall be the Administrative Department in consultation 
with the Services Department; provided that the Finance 
Department shall also be consulted if the case is one on which 
they would have been consulted had the case been decided in 
advance. While referring such _cases to the Services Depart-
ment for regularisation, the Administrative Department 
cnccrned shall indicate clearly the circumstances leading to 

the commission of irregularity, the steps taken to ensure the 
prevention of the recurrence of such an irregularity and the dis-
ciplinary action taken against the employees responsible for 
the irregularity. Proposals for regularisation without .  these 
Particulars will not be entertained by the Services Department 
and the plea that the taking of these steps is likely to delay the 
finalization of the pension ease of the employee who overstayed 
in service and may thus cause him hardship, will not be 
accepted. 

REFUSAL OF LEAVE PREPARATORY TO 
RETIREMENT 

11. According to the provisions contained in Rule 8.21 
of the Punjab Civil Services Rules, Volume I, Part I, leave 
at the credit of a Government employee shall lapse on the date 
of compulsory retirement ; provided that if in sufficient time 
before that date he has :— 

(i) formally applied for leave due as preparatory to 
retirement and been refused it, or 

(ii) ascertained in writing from the sanctioning authority 
that such leave if applied for would not be granted ; 

in either case the ground of refusal being the requirements of 
public service, then the Government employee may be granted, 
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after the date of retirement, the amount of leave refused, sub-
ject to a maximum of four months or 120 days. depending 
on the rules which govern the sanction of leave to him. 

12. The authorty competent to refuse leave preparatory 
to retirement shall be the Administrative Department con-
cerned, in consultation with the Services Department and the 
Finance Department. 

13 Any employee due for superannuation, who proposes-
to avail himself of leave preparatory to retirement shall inti- 
mate, in writing, his intention to do so, to the Head of his 
Department, through the proper Channel, with an advance 
copy to his Administrative Department. This advance 
copy shall reach the Administrative Department atleast four 
months before the date on which he proposes to proceed on 
leave or four months from the date from which ordinarily the 
leave preparatory to retirement would commence in his case. 
The period of lapse, if any, shall be deducted from the maximum 
amount of leave which can be granted after retirement, i.e., 
120 days. Of the four months thus available to the Govern-
ment for dealing with the case, the Administrative Department 
may utilize up to one month for consulting the subordinate 
authorities, as necessary, for taking a decision whether or not 
to refuse the leave applied for, and if the latter, to what extent. 
The time schedule to be observed by the different levels of the 
administrative herarchy within the Department shall be laid 
down by the Administrative Departments, by standing instruc-
tions. Any ease in which the Administrative Department pro-
pose to refuse the leave applied for shall, with full justification 
for the proposal, be referred to the Services Department, not 
later than one month from the receipt of the advance copy of 
the leave application in the Administrative Department. 
Any case in which this time schedule has not been observed will 
not be entertained by the Services Department. 

QUARTERLY STATEMENTS 

14. With a view to ensuring that the question of selection of 
a successor to a retiring employee is taken up well in time,so that 
proposals for re-employment, extension in service or refusal 
of leave preparatory to retirement are made only in genuine 
cases, it has been decided that in all Departments quarterly 
statements shall be prepared showing the necessary particulars 
of the retiring employees.These statements shall be prepared 
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n ine months before the commencement of the quarter to which 
they relate, as in the schedule shown below :— 

Period to be covered 

January to March (of the following year 
April to June (of the following year) 	.. 
July to September (of the following year) 
October to December 

Date by which the 
statement shall be 

prepared 

1st April 
1st July 
1st October 
1st January 

15. The appointing 'authorities shall keep 'a close watch 
on the progress of the case of each retiree to ensure that the 
question of appointing his substitute is settled well in advance 
of the date of his retirement or the date of his proceeding on 
leave preparatory to retirement as the case may be. The 
statements in respect of employees [whose substitutes are to be 
appointed by Government shall be submitted to the Adminis-
trative Department concerned within a fortnight_ of the dates 
specified in the preceding paragraph. 

16 Any instructions on the subjects dealt' with in the 
preceding paragraphs, as are inconsistent with those contained 
in this circular shall, to the extent of such inconsistency, be 
deemed to have been superseded by this circular. in particular, 
any orders of delegation in this regard passed earlier by Govern-
ment as are not covered by the present instructions shall be 
deemed to have been withdrawn forthwith. These instructions 
shall come into force immediately and may be brougnt to the 
notice or all concerned for strict compliance in future. 

Copy of Punjab Government Circular letter No. 1064-S11(6)- 
67/7055, dated the 13th March, 1967 from the Chief Sec-
retary to Government, _Punjab, to all Heads of Depart-
ments etc., etc. 

Subject —Issue of Pay-slips to "Probationers" and persons 
placed "On Probation" 

I am directed to foward herewith a copy of letter No. 
GADJI/Gen1-36/1082, dated the 30th May, 1966 from Shri 
D.S. Malhotra, Senior Deputy Accountant General, Punjab, 
Simla addressed to the Secretary to Government, Punjab, 
Finance Department, Chandigarh on the subject cited above 
and to say that as desired therein, formal orders regarding 
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the satisfactory completion of the probationery period, ex-
tension of the probationery period or discharge from the service, 
as the case may be, in respect of the officers appointed as "Pro-
bationers" or those appointed "On probation", may kindly 
be issued by the competent authority, well in time, to avoid 
any complications 

Copy of letter No. GAD.1/Gen1-36/1083, dated 30th May, 1966 
from Shri D.S. Malhotra, Senior Deputy Accountant General 
Office of the Accountant General, Punjab, Simla to the 
Secretary to Government, Punjab, Finance Department. 

Subject —Issue of Pay-slips to 'Probationers' and persons 
placed 'On Probation' 

I am to invite a reference to the subject cited above and 
to state that in various departments.of the State Government 
officers are appointed as "Probationers" or "On. Probation" 
but generally formal orders regarding satisfactory completion 
of probation, extension of probation, or discharge as the case 
may be, are not issued in time after the fixed period of pro- 
bation. 	In this connection, the Supreme Court have held 
the view that once appointed on probation, a Government 
servant continues in that status until hegis confirmed or dis-
charged. It follows, therefore, that except where specifically 
indicated otherwise, a person continues to be on probation 
even though a formal order extending his period of probation 
is not passed and that the mere expiry of the original or extended 
period of probation would not have the effect of automatic 
termination of service of the probationers. Accordingly "Pro-
bationers" and persons appointed "On Probation" shall be 
allowed Pay and Allowance even beyond the period of proba-
tion without insisting on or awaiting orders regarding the 
satisfactory completion of probation or extension of probation. 
The procedure followed in this office in this regard, is also 
in confirmity with the decision of the Supreme Court. All the 
same it is suggested that formal orders regarding satisfactory 
completion of probation, extension of probation, discharge, 
as the case may be, should be issued by the authorities con-
cerned well in time to avoid complication in any case. 

2. The receipt of this letter may please be acknowledged. 
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Copy of letter No. 1915-S11(6)-67/19578, dated the 10th/l1th 
July, 1967 from Sirdar Gyan Singh Kahion, ICS, Chief 
Secretary to Government. Punjab to all Heads of Depart-
ments, etc. etc. 

Subject.— Approaching Ministers and other Officers. 

I am directed to invite your attention to the Punjab Go-
vernment letter No. 5824-3GSI/66, dated the 20th October, 
1966, on the subject cited above, which lays down that no 
political or outside influence of any kind shall be brought by 
Government employees for the redress of their personal 
grievances connected with their conditions of service. 

2. The matter has been further considered carefully by 
Government and it has been decided that no employee should 
approach the Chief ,Minister and other Ministers direct, or 
bring in any political or outside influence on them for the 
redress of his/her grievances. The Civil Services personnel 
are not expected and should not, utilize methods other than 
those available to them under the service Rules and Govern-
ment instructions. They should, where they have to, re-
present their cases to the Chief Minister and other Ministers 
only after they have exhausted all the regular avenues of 
redress available to them at the appropriate lower levels and 
that too through proper channel. 

3. You are requested to bring these instructions to the 
notice of all concerned for strict compliance. 

Copy of Punjab Government Circular letter No. 3277-SI-67/ 
20363, dated 19th July,1967 from the Chief Secretary to 
Government, Punjab to all Heads of Departments etc. etc. 

Subject.—Confidential, reports-Action to be taken on repre-
sentations received from State Government 
employees against communication of .diverse 
remarks. 

I am directed to invite your attention to paragraph 11 of 
the instructions contained in Punjab Government letter No. 
2334-AST-60/15708, dated the 3rd May, 1960, in which the 
procedure for dealing with representations against adverse 
remarks has been laid down. It has among other things been 
provided, that where the remarks are not bonafide or are based 
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on a patent error of fact, a note should be recorded on the 
confidential report expunging the remarks, after obtaining the 
orders of the highest administrative authority and the officer 
concerned should be informed of the action taken. Further, 
in border line cases in which there may be some substance 
in the adverse remarks conveyed to the officer and also some 
justification for the representation made by the officer against 
the adverse remarks, the representation should be placed on 
the personal file of the officer concerned. 

2. In this context, the Government of India have laid 
down a uniform procedure to be followed by the State Govern-
ments in dealing with representations received from Officers 
of the All India Services against communication of adverse 
remarks made in their confidential reports. After taking into 
consideration instructions of the Government of India and 
keeping in view the procedure prescribed in the existing ins-
tructions of the State Government, it has been decided that— 

(i) the representations or explanations against the adverse 
remarks should not be added to the confidential 
reports 

(ii) if it is felt by the highest administrative authority 
that the remarks should be toned down, he should 
make the necessary entry with proper attestation 
at the appropriate place of the report. Post entries 
should not be corrected. 

(iii) In the rare event of the competent authority coming 
to the conclusion that the adverse remark was 
inspired by malice or was based on a patent error 
of fact and, therefore, deserves expunction, he 
should score through the remark of paste it up or 
obliterate it otherwise and should state that he ha s 
done' so and sign at the appropriate place indicating 
the date. 

3. The existing instructions should be considered to 
have been modified to the extent indicated above. 

Copy of Punjab Government Circular letter No. 6038-SII(6)-67/ 
30057, dated 7th November, 1967 from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, etc., 
etc. 

Subject.— Removal of indiscipline in services--Recommendation 
No. 113 made by the Punjab Administrative 
Reforms Commission. 

In addressing you on the subject noted above, I am directed 
to say that the Punjab Administrative Reforms Commission 
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for removal of indiscipline from services has recommended 
as follows :— 

(i) Good traditions and examples should be set by 
seniors. 

(ii) All forms of interference with delegated authorities 
should cease and disciplinary action should be 
taken by those on the spot against their subordinates ; 
and 

(iii) Government instructions should be scrupulously 
observed by all, from the top to the lowest level. 

These recommendations have been accepted by the Go-
vernment and you are requested to take necessary action accor-
dingly to implement them. 

Copy of Punjab Government Circular letter No. 7721-SW4)-67/ 
30748, dated 8th November, 1967, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, etc. 
etc. 

Subject.—Training of Clerks--Initial recruitment of Clerks on 
apprenticeship basis. 

I am directed to invite a reference to Punjab Government 
circular letter No. 1757-GSI1-65/6393, dated the 3rd March, 
1965, on the subject cited above and to say that on reconsidera-
tion Government have decided to abolish the 'Apprentice 
Clerks Scheme' with effect from the 1st August, 1961, the date 
on which it was introduced. 

Copy of Punjab Government Circular letter No. 7955-SII(5)- 
67/31327, dated 18th November, 1967, from the Chief 
Secretary to Government, Punjab to all Heads of Depart-
ments, etc. etc. 

Subject.—Confidential reports. 

I am directed to invite your attention to the instructions 
contained in explanatory note (i) below paragraph 3 and 
paragraph 10(d), read with explanatory note 	thereunder, 
of the consolidated circular No, 2334-AS1-60/15708, dated 
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the 3rd May, 1960, on confidential reports, as amended from 
time to time which read as below :— 

1. Explanatory note (i) below paragraph 3 

"Some reporting officers tend to make mention of very 
slight defects in a subordinate. Government is of 
the view that very slight defects should be brought 
to an officer's notice verbally in the way of advice 
and guidance and need not find mention in annual 
confidential report unless they are of a type which 
have been more than once brought to the subor-
dinate's attention but which he nevertheless per-
sists in. Likewise, remediable defects should also 
be pointed out during the year .so that the official 
concerned may make an effort to improve and to 

remove those defects." 

2. Paragraph 10(d) 

"The reporting officer should specifically state whether 
the defects reported have alteady been brought 
in any other communication to the notice of the 

officer concerned." 

3. Explanatory note (ii) below paragraph 10 

"The reporting officer, while mentioning any defects 
in the report, should as far as possible also give 
indication of what efforts have been made by way of 
guidance, admonition, etc., to get the defects re-
moved and with what results." 

It has been observed by Government that the instructions, 
mentioned above, are not being followed by some of the 
reporting authorities and they still make mention of very 
slight defects in the work of their subordinates without first 
bringing them to their notice either verbally or in writing by 
way of advice and guidance. As a -result, when some adverse 
remarks are conveyed to them (the subordinates), they ask 
for their expunction on the ground that no such defects were 
ever brought to their notice by the reporting authority/autho-
rities during the course of the year as required by the instruc- 

tions of Government. 
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2. I am directed to point out that the object behind 
these instructions is to afford reasonable chance to the con-
cerned 7 employee to remove such minor remediable defects 
during the course of the year. If those are not brought to their 
notice in time the very object of these instructions is defeated. 

3. In the circumstances, J am directed to impress upon 
you that the instructions of Government, referred to above, 
should be brought to the notice of all concerned again for being 
followed meticulously, in future. Further, as required under 
paragraph 10(d) of the instructions, the reporting officer should 
specifically state while writing annual confidential reports 
whether the defects reported have already been brought in any 
other communication to the notice of the officer(s) concerned 
or not. Any departure from these instructions will be taken 
serious note of by the Government, in future. 

Copy of Circular letter No. 2468-S11(6)-67/32058, dated 
29th November, 1967, from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments, etc. etc. 

Subject.—Implementation of the Recommendations of the 
Punjab Administrative Reforms Commission—
Recommendation No. 16—Recognition of in-
efficiency as a ground for the imposition of major

. penalty, 

am directed to address you on the subject noted above 
and to say that the Punjab Administrative Reforms Com-
mission has made its recommendation in this regard as 
follows :— 

"Inefficiency should also be recognised as a ground for 
a major punishment." 

The relevant paragraph of the report of the Commission 
reads as under :— 

"4.27. Officials can be punished for dishonesty, in-
discipline or other forms of misconduct. Inefficiency, 

Punishment for 	however, 	is not classified as inefficiency, 	
misconduct and goes unpunished as such. In order to improve efficiency, there 

is need for curative measures not only at the 
commencement of the career, i.e., at the time of 
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recruitment, training, etc., but also later, alter 
he has put in a number of years of service and has 
been found inefficient. .If the work of an official 
generally does not conform to law and procedure 
or if he is chronically slow in disposal, the official 
is inefficient. If this goes on year after year without 
any improvement, the official is a burden on the 
public exchei.juei. Supervisory officials at each 
level should, therefore, make it their job to ensure 
that their inspections carefully scrutinises- the  work 
of an official on these two major points of efficiency. 
Disposal of work must both be correct and expe-
ditious. It can be ascertained by looking at some 
individual items disposed of by him. We . recom-
mend that inefficiency should also be recognised 03 
a ground for major punishments. " 

2. 1 am directed to say that the Government have accept 
ed this recommendation, and would expect all the supervisory 
and disciplinary authorities to bear it in mind while dealing with 
the subordinate officials. The contents of this letter may, 
therefore, please be brought to the notice of all offi.cersjofficials 
under your control for necessary action and compliance. 

3. The receipt of this letter may please be acknowledged. 

Copy of Punjab Government Circular letter No. 4087-4S1-67/ 
32084, dated 7th December, 1967, from the Chief Secre-
tary to Government, Punjab, to all Heads of Depart-
ments, etc. etc. 

Subject .— Grant of special casual leave to Government servants 
who undergo sterilization operation under the 
"Family Planning Scheme." 

I am directed to refer to Punjab Government letter No. 
1607-4GS11-66, dated the 2nd April, 1966, on the subject 
cited above and to say that it has been decided by the Punjab 
Government that the following concessions may be extended 
to the female Government employees 

14 days special casual leave be granted to female 
Government employees undergoing tubectomy 
operation (in case of non-puerperal sterilization) 
and 
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(ii) one day's non-debitable casual leave to female 
Government servant for the day of insertion of loop. 

2. These orders will come into force from the date of issue 
and old cases need not be re-opned. This letter issues with 
the approval of the Finance Department,—vide U.O. No. 
6479-FR-67, dated the 14th November, 1967. 

Copy of Punjab Government Circular letter No. 4087-4S1-67/ 
32085, dated 7th December, 1967 from the Chief Sec- 
retary to Government, Punjab, to all Heads of Depart-
ments, etc., etc. 

Subject :—Grant of Special Casual Leave to the staff of Local 
Bodies, Corporations/undertakings who undergo 
sterilization operation under the "Family Planning 
Scheme. " 

1 am directed to refer to Punjab Government letter No. 
4078-4S1-67/32084, dated the 5th/7th December, 1967, on the 
subject cited above and to say that in order to eliminate dis-
crimination, the following concessions, which are almost akin 
to the concessions extended by the Punjab Government to its 
employees may also be extended to the staff of the respective 
local bodies, corporations/undertakings :— 

(i) Special Casual leave not exceeding six working days to be granted to employees desirous of undergoing 
sterilization operation (vasectomy or salpingectomy) 
under the Family Planning Programme ; and 	 1 

snecial casual leave not exceeding fourteen days to a 
female servant who undergoes non-puerperal steri-
lization. 

2. You are, therefore, requested to issue necessary instruc-
tions, so that the aforementioned concessions are also extended 
to the staff of the respective Local Bodies, Corporations/Under-
takings. This letter issues with the approval of Finance Department,— vide U.O. No. 6479-FR-67, dated the 14th November, 1967. 
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Copy of Punjab Government Circular letter No. 8911-S11(6)-67/ 
1675, dated 19th January, 1968, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments 
etc., etc. 

Subject:—Approaching Ministers by Government Officers/ 
employees. 

I am directed to say that instructions have been issued by 
the Government from time to time on the subject noted above. 
The last Punjab Government circular letter No. 1915-S11(6)- 
67/19578, dated the I Ith July, 1967 stated that no employee 
should approach the Chief Minister and other Ministers direct, 
or bring in political or outside influence on them for the 
redress of his/her grievances, and that the Civil Services 
personnel should represent their cases to the Chief Minister 
and other Ministers only after exhausting all the regular 
avenues of redress available to them under the Service Rules 
and Government instructions, through the proper channel. 

2. In spite of the existing instructions, it has been 
observed for sometime a tendency among the Government 
officers/employees to enlist political support for redressing 
their grievances, whether genuine or otherwise. In several 
cases in the past political pressure has been brought to bear 
upon the Chief Minister in respect of Government officers/ 
employees transfers, promotions, reinstatements etc. Too 
many instances of Government employees approaching the 
Minister are coming to light. This tendency on the part of 
the Government officers/employees smacks of serious 
indiscipline. Normal channels as provided in the Service 
Rules etc. are open to such employees to have their legitimate 
claims met and genuine grievances redressed. It is, therefore, 
reiterated that these employees should first exhaust all channels 
before they represent their cases to Ministers. Even in the 
case of representations to Ministers, these should be 
submitted through proper channel. 

3. Interviews with the Ministers should also be sought 
by Government officers/employees in a regular way, i.e., by a 
written request to be addressed through the proper channel. 
Ordinarily permission sought for interview with the Heads of 
Departments, Administrative Secretaries and Ministers/Chief 
Minister should not be withheld, 
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4. At the sante time, it is necessary on the part of the 
Heads of Departments and Administrative Secretaries to deal 
with personal cases of employees expeditiously. These cases 
Should not be delayed unnecessarily at any stage as it is delay 
only which causes dissatisfaction and frustration among the 
employees. 

5. I am to request you kindly to convey the instructions 
-o Government employees, as contained in paragraphs 2-4 
above, for strict compliance. It is also pointed out that 
non observance of these instructions will render Government 
employees to severe disciplinary action. The Heads of 
Departments and others are requested to enforce discipline 
strictly and to take note of the lapses in this respect for taking 
suitable action against the defaulters. 

6. The receipt of this letter may please be acknowledged. 

(Sd.) 	
• f 

Chief Secretary to Government, Punjab. 

A copy is forwarded to the Principal Secretary to the Chief 
Minister, the Secretaries/Private Secretaries/Personal Assistants 
to the Chief Minister/Ministers/Ministers of State and the 
Deputy Ministers, for favour of bringing these instructions to 
the notice of the Ministers so that they can point out breaches 
of this type of the Secretaries for initiating disciplinary action 
egainst the defaulters. 

(Sd.) 	. 	- 	. , 
Section Officer Services. II 

for Chief Secretary to Government, Punjab. 

To 

The Principal Secretary to the Chief Minister, the Secretaries 
the PriVate Secretaries/the P.As. to the Chief Minister/the 
Ministers/the Ministers of State/the Deputy MiniSters and the 
Chief Pailianientary Secretary: 

U.O. No. 8911-SII(6)-67. dated Chandigarh, the 19th 
January. 1968. 
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Copy of Punjab Government circular letter No. 9365-S11-4(1)- 
67/1301, dated 24th Januar, 1968, from the Chief Secretary 
to Government, Punjab, to  "41  Heads of Departments. etc., 
etc. 

Subject.—References to the Punjab Public Service Commission, 
Defects in promotion cases. 

I am directed to invite a reference to Punjab Government 
Letter No. 16357-3GS-62/48001, dated the 24th November, 1962, 
and to say that the Punjab Public Service Commission have 
pointed out that the procedure detailed therein is still not being 
followed by most of the Departments and •references received 
from them in promotion cases are found inoomplete in the 
following, respects :- 

(i) The pro forma prescribed for the purpose is not 
always sent duly completed with the proposals ; 

(ii) The files containing annual confidential report-, 
sent with the proposals are very often .not 
up to date. In some cases, the confidential reports 
have been found to be missing for a number of 
years and the Commission had to correspond with 
the departments concerned for long time in getting 
the Character Roll File completed. 

(iii) Even the complete record required for the disposal 
of a promotion case is not very often supplied to 
the Commission in the first instance. In many 
cases. the Commission have to remind the depart-
ments concerned again and again for the supply of 
the remaining portion of the record. - 

The Government take a serious view of this lapse on the 
Departments. I am to request that in future, complete 
information in all respects should be supplied to the Punjab 
Public Service Commission In the prescribed proforma, while 

Making references to them in such eases. 

2.. These instructions may please be brought to the notice 

of all concerned for strict compliance. 
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Copy of letter No. FIn-S-111(A)/67 from the Deputy 
Secretary to the Government of India, Ministry of Finance, 
Department of Expenditure, New Delhi, the 21st September, 
1967, to the All Ministries of the Government of India, 
etc. etc. 

OFFICE MEMORANDUM 

Subject.—Withholding of increment at the Efficiency Bar in 
a time-scale. 

The Undersigned is directed to say that a question has 
been raised as to the date from which a Government servant, 
whose case for crossing the efficiency bar has not been 
considered on account of the pendency of a disciplinary/ 
vigilance case against him, should be considered for being 
allowed to cross the efficiency bar, after the enquiry is over. 
It has been decided, in consultation with the Ministery of 
Home Affairs, that if, after the conclusion of the proceedings, 
the Government servant is completely exonerated, he may be 
allowed to cross the efficiency bar with effect from the due 
date retrospectively unless the competent authority decides 
otherwise. If, however, the Government servant is not 
completely exonerated, his case for crossing the efficiency 
bar cannot be considered with retrospective effect from the 
due date. Such cases can be considered only with effect 
from the date, following the conclusion of the disciplinary/ 
vigilance case, taking into account the outcome of the discipli-
nary/vigilance case. 

2. In so far as persons serving in the Indian Audit 
Accounts Departments are concerned, these orders have been 
issued after consultation with the Comptroller & Auditor 
General. 

PUNJAB GOVERNMENT 

No. SII 4M-68/3187. dated Chandigarh. the 13th 
February, 1968. 

A copy each is for warded to all Heads of Departments, 
Commissioners of Divisions, Deputy Commissioners and 
District and Sessions Judges in the Punjab and the Registrar, 
Punjab and Haryana High Court, Chandigarh, for information 
and necessary action, in continuation of the Punjab Govern- 
ment circular letter No. 4091-ASII-60/20836, dated the 8th 
June, 1960, regarding Efficiency Bars. 

(SO. . . 
Section Officer, Services II, 

for Chief Secretary to Government, Punjab. 
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A copy each is forwarded to the Financial Commissioners, 
and Administrative Secretaries to Government, Punjab, for 
information and necessary action, in continuation of Punjab 
Government U.O. endorsement No. 4091-ASIT-60, dated the 
8th June, 1960. 

To 

The Financial Corninisiorierg and All Administrative 
Secretaries to Government, 'Punjab. 

U.O. No. SI14(1)-68, dated Chandigarh, the 13th February, 
1968. 

Copy of Circular letter No. 1490-S11-4(1)-68/5269, dated the 
27th/28th February, 1968, from Shri H. B. Lail, I.A.S. 
Chief Secretary to Government, Punjab, addressed to All 
Heads of Departments in Punjab, etc. etc. 

Subject.— Ensuring of fair treatment while considering 
departmental promotions. 

1 am directed to say that during the course of his contact 
with Government Officers, the Chief Minister has noticed an 
element of frustration among some of them who complained 
that they had not received fair deal in the past in the matter 
of promotions and that Officers with satisfactory record of 
Service had been deprived of their due promotion, while on 
the other hand it was alleged that favouritism had been 
shown in some cases. Another disadvantage in which such 
Officers had been placed was that their conduct had been 
subjected to an enquiry on some complaints which although 
found false had been kept in view at the time of their promotion. 

2. In order to remove the so-called frustration among 
the Government Officers and eliminate chances of favouritism 
in matter of promotion, it is impressed upon the Administrative 
Secretaries and Heads of Departments that Officers with clean 
record of service should not be deprived of their due promotion. 
Further, allegations and charges levelled against an Officer 
having not been substantiated on enquiry, should not in any 

(Sd) 

Section Officer, Services II, 
for Chief Secretary to Government, Punjab. 
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way stand against him at the time of promotion. it will be 
denial of justice to an Officer who has been exonerated of 
charges and allegations brought against him if he is deprived 
of his due promotion because of such un-founded complaints. 

3. In this connection, attention is also invited to the 
following extract from the Government instructions issued,— vide 
letter No. 1497-4GS-62/4059, dated the 18th February, 1962 

(a) Complaints under consideration at the time of. 
promotion 

(i) Where anonymous and unsigned complainti 
are received against an Officer on the eve of 
his promotion, they should be ignored. 

I) Promotion should not be with-held if no prima 
,facie case, has been established by the date the 
official/officer is due for promotion. 

(iii) Where it is suspected that an enquiry has been 
initiated mala fide because it is likely to affect 

the promotion of an officer, such an enquiry 
should be dropped and should not affect the 
promotion. 

kiv) Where a prima fade case has been established, i.e., 
on a dreliminary investigation of the com-
plaint, actionable material under rule 7 or 8 
of the Punishment and Appeal Rules, or any 
other relevant punishment rules applicable to 
the official/officer concerned has been brought 
out and it is intended to take action against 
him under the above-mentioned rules, he 
should not be promoted. However, if on the 
completion of the enquiry he is found not 
guilty and is exonerated of all the charges. 
he should be given promotion with retrospective 
effect (i.e, the date from which he was due 
for promotion) and where there is no vacany, a 
temporary post may be created for that period 
in consultation with Finance Department 
and the junior-most promoted officials should 
be reverted, if necessary. 

4. I am directed to request you kindly to ensure fair 
treatment in the case of such officers while considering depart-
mental promotion. 
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Copy a Circular letter No. 1543-S11-(,I)-68/5724, dated the 
1st March, 1968 from the Chief Secretary to Government. 
Punjab, to all Heads of Departments etc. etc. 

Sithject.--- Training of Clerks—initial recruitment of clerks on 
apprenticeship basis. 

I am directed to invite a reference to Punjab Government 
circular letter No. 7721 SIT. (4)-67/30748, dated the 8th Novem-
ber, 1967, in which it was decided to abolish the "Apprentice 
Clerks Scheme' with effect the 1st August, 1961, and to clarify 
that the benefit of abolition of the 'Apprentice Clerks  
Scheme' would be alloWed to those employees only as had 
been allocated to the new State of Punjab. The aforesaid 
letter shall be treated to have been amended to this extent. 

2. As regards payment of regular pay during the apprentice-
ship period now abolished, it should appropriately be made by 
the departments where the officials are zerving at present. 
So far as the persons who have left the service and are now no 
longer serving any Government are concerned, they can apply 
to the Punjab State and in their cases the payment can be made 
to them only if the successor States agree to bear the expenditure 
on this account. If they do not agtee, then the matter will 
have to be referred to the Government of India for making 
other Governments bear the expenditure in respect of such 
employees. 

3. This issues with the concurrence of the Finance 
Department obtained,--vide their -1.).0, No. 13500-7 GS-67. 
dated the 22nd February. 1968. 

Copy of circular letter No. 1154-S11(5)-68/5921, dated 5th 
March .1968 from the Chief Secretary to Government, 
Punjab to All Heads of Departments etc. etc. 

Subject —Concessions to persons who joined military service 
during the National Emergency-Reservation of vacancies 
in Punjab Government services'. 

I am directed to invite a reference to the instructions contained 
in paragraph 8 of the Punjab Government Consolidated Circular 
letter No. 88-4GSI-66/9554, dated the 21st April, 1966, as 
amended,--videCircular letter No. 45444GSI-66/27271, dated 
the 10th/11th October, 1966, on the subject noted above, and to 
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say that permanent vacancies becoming available in the 
State services are essentially required to be reserved to the 
extent of 20 % in the case of non technical services and 50% 
in the ease of Medical and Engineering Services for appointment 
of candidates who joined military service during the National 
Emergency and who on being released from there are coming 
forward to join civil posts under the Punjab Government. The 
temporary appointments made against such reserved vacancies 
will terminate on the appointment of candidates with military 
service rendered during the National Emergency. Goverment are 
preparing rules to regulate the reservation of vacancies in the 
State services and appointment of personnel released from 
military service rendered during the National Emergency. I 
am directed to request that pending the finalization of the 
said Rules, the reserved vacancies may be offered only to 
candidates with military service rendered during the National 
Emergency, and in the event of no such suitable candidates 
becoming available from amongst the released armed Forces 
personnel with National Emergency service, the vacancies 
might be filled up, on temporary basis, merely as a stop gap 
arrangement. As already stated above, such temporary appoint-
ments shall terminate on suitable candidates, with military 
service rendered during the National Emergency, becoming 
available. I am directed to request that these instructions may 
be properly complied with. 

Copy of Punjab Government Circular Letter No. 1484-SI14(I)- 
68/6710, dated 12-3-1968 from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments, etc. etc. 

Subject— Grant of re-employment/extension in service to 
Government employees on or after their attaining the 
age of superannuation --Refusal of leave preparatory to 
retirement. 

I am directed to address you on the subject noted above 
and to say that fairly comprehensive instructions have already 
been issued, vide Punjab Government letter No. 727-SII-4- 
67/4841, dated the 17th February, 1967, regulating the grant 
of re-employment/extension in service to Government officers/ 
officials. It has been observed that these instructions are-
not being followed meticulously and the laxity in the enforce-
ment of these instructions has resulted in creating an impres/ 
sion that extension are being given liberally. Re-employment 
extension in service is to be granted under exceptional 
circumstances. The conditions under which this can 
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be granted have been detailed in the policy letter referred to 
above. While dealing with cases of re-employment/extension 
these instructions should be very strictly. and rigidly followed. 
Proposals of this nature should be subjected to meticulous 
and rigid scrutiny and no re-emplorn.ent or extension should be 
granted unless the conditions specified therein are fully satisfied. 

2. The receipt of this letter may please be acknowledged. 

Copy of Punjab Government Circular letter No. 2638-SII(6)- 
68/8839 dated, 4-4-1968 from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments, etc. etc. 

Subject:-- Verification of Character and antecedents of candida-
tes selected for appointment to civil posts under Govern-
ment. 

In forwarding herewith a copy of the Government of India 
Ministry of Home Affairs, secret letter No. 3/8(S)67-Ests(B), 
dated the 27th Septemver, 1967, with enclosures on the subject 
cited above, I am directed to request that the clarification with 
regard to objectionable activities etc. -which may render 
candidates being considered undesirable for appointment in 
civil posts under the Government may kindly be followed 
strictly and judiciously. 

Copy of letter No. 3/8(S)/67-Ests. (B), dated New Delhi, the 
27th September, 1967, from the Deputy Secretary to the 
Government of India, Ministry of Home Affairs, to the 
Chief Secretaries of all States (except Kerala and West 
Bengal)/Administrations in Union Territories. 

Subject:- -Verification of character and antecedents of candidates 
selected for appointment to civil posts under Government 
of India--Instructions regarding. 

Attention is invited to the Home Department, Government 
of India's letter No. 20/58/45-Ests(S), dated the 15th March, 
1947 forwarding for the information of the State Government a 
copy of the Home Department 0.M. No. 20/58/45-E sts(S), 
dated 7th February 1947 regarding the verification of character 
and antecedents of candidates for employment under 
the Central Covernment. As apprehensions have been 
expressed regarding the interpretation of the criteria laid 
down under para 2(b) of the 0,M. of 7th 	February, 1947, 
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Government of India have amplified the earlier instructions so as 
to specify the objectionable activities. etc. which may render 
candidates being considered undesirable for appointment in civil 
posts under the Government of India. 1 enclose a copy of our 
0.11v1., dated 27th september, 1967 clarifying the policy of the 
Govt. of India on this point. I have to request that the State 
Government may advise the authorities concerned to verify 
the character and antecedents of the candidates with specific 
reference to the criteria referred to at (a) and (b) of para 1 of the 
O.M. in their report on the character and antecedents of the 
candidates. 

2. It is also suggested that the State Government may 
consider adopting similar principals in regardto the verification 
of character and antecedents of candidates being considered 
for appointment of civil posts under the State Government. 

3. The receipt of this letter may please be acknoweidged 
and the decision of the State Governments in regard to adoption 
of this procedure both for candidates seeking employment 
under the Central Government and the State Government may 
please be conveyed at an early date. 

Copy of Office Memorandum No. 3/8(S)/67-Ests.(B), dated New 
Delhi-11, 27th September, 1967, from the Deputy Secretary 
to the Government of India to All Ministeries/Departments 
of Government of India, etc., etc., All Administrations; 
Governments in Union Territories etc., etc. 

Subject.--- Verification of character and antecedents of candi-
dates selected for appointment to civil posts under 
the Government of India--Review of the proce-
dure and revision of instructions regarding. 

Attention is invited to the instructions contained in Home 
Department's O.M. No. 20/58/45 Ests.(S), dated 7th February. 
1947, which lay down some of the principals behind the practice 
of verification of character and antecedents of candidates 
Selected for appointment under the Government of India. 
Certain apprehensions have been expressed regarding the 
interpretation of the criteria laid down in para 2(b) of this 
O.M. and it has been represented that candidates might be 
discriminated against on the basis of their political opinions 
or affiliations. Government's policy has been that no person 
should be considered unfit for appointment solely because of his 
political opinions but care has to be taken not to employ per -,:ms 
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who are likely to. be disloyal and to abuse the confidence placed 
in them by virtue of their 'appointment. Ordinarily, persons 
who are actively engaged in subversive activites including 
members of any Organisation, the avowed object of which is to 
change the existing order of society by violent means should 
be considered unfit for appointment under Government. In 
amplification of this criterion it is het eby further clarified that 
an individual may be considered unsuitable for public employ-
ment only no the ground of'_ his - actual patticipation in an 
association with any objectionable activity or programme 
Specifically, the following shall be as considered undessirable 
for employment in civil posts III the public services -.7- 

(a) those who are, or have been, members of, or associa-
ted with, any body or association declared unlawful 
after it was so declared or 

(b) those who have participated in, or associated with 
any activity or programme-- 

(i) aimed at the subversion of the Constitution. 

Hi) aimed at the organised breach or defiance of 
the law involving violence, 

(iii) prejudicial - to the interests of the sovereignty an 
integrity of India or the security of the State, 
or 

(iv) which promotes on grounds of religion, rac c 
language, caste or community, feelings of 
enmity or hatred between different sections 
of the people. 

Participation in such activities si any time after attaining 
the age of 21 yeats and within three years of date of enquiry 
should be considered as evidence that the person is still actively 
engaged in such activities unless in the internal there is positive 
evidence of a change of attitude. 

The competent authorities who make enquiries into the 
character and antecedents of cancidats are being requested to 
specially cover the above points in their report on the character 
and antecedents of candidates. 
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2. All Ministeries are requested to bring the above 
instructions to the notice of all Heads of Departments/Offices 
under their control including the quasi-Government organisa• 
tions, public undertakings, autonomous bodies, etc., where 
the scheme of verification has been extended and instruct all 
the appointing authorities to observe the above principles 
for the future. Cases decided in the past need not be reopened. 

R9-ard TiT1431 atTa 	1081-4gmt 1148/3785, 114-41 8-4-1968 
	 i-rcs 144'3u, 1:rgra aavia, 4's Fria 	t x ttl 4PN 
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)!C. feu favz uT le:04 ;NTH/ fa irearal .Eruvrel)Itt 	AvErivf, 

aunt= rte 	1 zieerniri 	tem-tier V.6-5 mgml 1950 	gaaTa 

Reiruv.IferFT: 	-crul 	fvEr ric1ferv7 0 fat 43'60 VT 

AT6TF0-it mfg 	fgere fvu al Rifer A Riv, 0 NTi tteta 

4e1 cn-rrimit 	ti “Tarul Val-reit FIUMv1 e"evret 	0-8-11171 0.6a IMSTA 

Val VTgst U-6, at A qu »tuel xaRl »tt ttlig Ent 	3~.,d1 an* fraz 

zrel n-dara. x faR FnIfmrT ir-416"gt V23 fram Mt 4 4i)--r-geT Terfe-gi 

wTfErgi a fe9-m alitu Fitni/fmat3 NeRg u1-4 zo, 4 N arg fa-a gaval 

am-ratalmi 41-riff Ergemi m3 itrgfint WO FIT* graV as :— 
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Art; fte acM fe.4 '40 15 )-1',U'e t 30 WATS t 	4-31'5 

t31)10 R17140 efo*Mmt T6 I Min' ntravalmi t fait gist Norm 
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grafiel .g& pia AVT fug ece mfgai aaav usal 3 I 
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(iv) Ruda )44-art fEra ife 	EIEF514fr ET r'4"63 fEra ul uau 
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fuu-el /W-6 lici'dCf a1 MIA Plat afuz rue' , fait fghl MAU t 
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NtrFalai afar 6tie 

	

(xv) a@ a@ Netvowd mums, 	a-da 4rrtfe' umfaoff 	(5.4 

4r-orei Amt eEreinfigi 3 mRd uTgtT25 44 ael wral 
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2. A: 10749-4-53/406, NA 7 R-5-4-a , 1954 

3. g : 37344-A. al-II-65/17762, f-13127 nel, 1965 

4. 3: 2267-2511. >NFL-61/8143, f/-139 10 Mtn', 1961 

5. g: 2781-A-II-60/9295, ii-r31 14 HT-de, 1960,  

6. 3: 3696-3-A4FL-1i-65, NiA 5 HER, 1965 

7. 25: 7616-3-4-A11-11-65/31081, 114 83E3, 1965 

8. 3: 91285114R-62/23948, f)131 24 14650, 1962 

9. 3: 8508-A-1-58/25184, f-it 16 Ma1F13, 1958 

10. a: 10551-0.-1-59/2971, fHel 27 tiOvdt, 1960 

11. 2S: 1641-344041-65/12715, NO 21 4fted25, 1965 

12. g: 608-R1-H-58/5480, f1-131 21 1;d d1, 1958 

13. 3: 168584.-11-57/4668, 11431 15/29 VU' , 1958 

14. g. 1365 2-A.4R-62/2725, fHel 29 WM1, 1962 

15. 3: 834-)41.-I I-(4) 67, f1431 7 W6 7a, 1967 
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16. 10/05-I-0.'1fR.-63/28704, fi-r31 8 ritve, 1963 

17. 1J 	g: 5456 A. 	60, f1431 4/15 	 1960 I 

tig711 FigRrg drH31 113"5 	3968-i TAT 2-4(1)-68/15948, f1431 6 tn, 1968 

ye?Nti sTarna, lima ;lawn, rEs RTC fgainti 	)41:11 Ydife 

:—llama Hawn t RTa ezdgi kg tigitil El 170 I 

tkriaS fir Rau ffV*111.1 t fen' fstrez1 neifen 50 fa WI 

velfune asaa )3T nMaraw nT reekeelftine fait a1 naaTal £c f 

N.  EV gni nT U131 Wi RV 36r ft 1.11-"a 	1.1-41$1 ZTUtti 30 REMO fife 

m-4 *0 Traeat.  80 1:11:1P1131 54'Z' gl nub.  nig *Han-6 0 eialnueun 3T an 

641 an fen fa 4raf aiR ;win vicrin nifvulmi »ratulmi ave gni Me- 

wra real ant niz u-RIEft ?Teti 	t.iiP Rani f611-631 atm .& I 

2. as feu fENNT RiVT a fa 	eel an-6 itn (re 3i, IlfUNI 

Hai 411 a lie,  4r6Fra =Aro NliTir 3T RIFe qlg WM4-61 a1 gaUl VW 
Wit 3t fa ea igh13 ag1-reit t a 1.1VE11 RIZP1 

SERVICES DEPARTMENT 

Notification 
The 17th June, 1968 

No. G.S.R. 63/Const./Art. 309/68.—Iri exercise of the powers 
conferred by the proviso to Article 309 of the Constitution of 
India, and all other power enabling him in this behalf, the 
Governor of Punjab hereby makes the following Rules regulating 
the reservation of vacancies in Punjab State Non-Technical 
Services for the Demobilised Emergency Cmmissioned Offi-
cers, Short Service Regular Commissioned Officers, Junior 
Commissioned Officers, Non-Commissioned Officers and 
other Ranks of the Armed Forces of the Indian Union 
(hereinafter called the Released Indian Armed Forces Personnel) 
and the recruitment of such officers/personnel on such vacan-
cies namely.- 

1. (1) These Rules may be called the Demobilised 
Armed Forces Personnel (Reservation of Vacan-
cies in the Punjab State Non-Technical Services) 
Rules, 1968. 

( 2) These shall be deemed to have come into force with 
effect from the 1st day of November, 1966. 

(3) These Rules shall apply to all Non-Technical posts in 
the Punjab State Services, except posts in the Punjab Civil 
Service (Executive and Judicial Branches). 
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2. 'Non Technical posts' mean all posts under the State 
Government other than the posts in the Medical and Engineering 
services. 

3. (1) Twenty per cent of the non technical posts to be 
filled up through direct recruitment shall be reserved for being 
filled up by the Released Indian Armed Forces Personnel who 
joined service or were commissioned on or after the 1st 
day of November, 1962, and are released at any time thereafter. 

(2) Where in any year any vacancies reserved for the 
Released Indian Armed Forces Personnel remain unfilled 
for want of suitable Released Armed Forces Personnel, such 
vacancies may be filled up temporarily from any other source 
in accordance with the recruitment rules for the time being in 
force for filling up vacancies which are not reserved. 

(3) Where in any year, any vacancies reserved for the 
Released Armed Forces Personnel have been filled up tempo-
rarily in accordance with the provisions of sub rule (2) above, 
the number of vacancies so filled up shall be carried forward 
to the next succeeding year, provided that no such vacancies 
shall be carried forward for more than four years. 

(4) Notwithstanding anything contained in these rules, the 
total number of vacancies reserved for Released Armed Forces 
Personnel and the Scheduled Castes, Scheduled Tribes and 
Backward Classes, in any service shall not exceed, in any year, 
50 per cent of the total number of vacancies to be filled up 
in that service in that year. 

4. (2) Vacancies reserved for the Released Indian Armed 
Forces Personnel shall be filled up on the basis of their record 
of military service and their performance at a written examina-
tion and viva voce test to be conductea by the Punjab Public 
Service Commission/Punjab Subordinate Services Selection 
Board, or any other recruiting authority. 

(2) No Released Armed Forces Personnel shall be eligible 
to appear for an examination referred to in sub-rule (1) above, 
unless he :— 

(a) possesses the minimum educational qualifications 
prescribed for direct recruitment to the post on 
which he is to be appointed. 

(b) his age at the time of joining military service or 
training prior to the Commission, as the case maybe, 
does not exceed the upper age limit prescribed for 
direct recruitment to such posts ; and 

(c) after release from the Armed Forces of the Union of 
India, he is found to be physically and mentally 
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fit in accordance with the provisions of the service 
rules applicable to such posts. 

Amended 
5.5. (1) Seniority and pay of the candidates who are vide  

appointed against the vacancies reserved under rule 3 and cation 
who— sco9  i ntA/Ad.t.. 

(i) in the case of Emergency Commissioned Officers, 76.1claiteid 
are released according to a programme; or 	May.1976.  

(ii) in the case of Short Service Commissioned Officers, 
are released on the expiry of the tenure of their 
service ; or 

(iii) are invalidated owing to a disability attributable 
to or aggravated by military service, 

shall be determined on the assumption that they joined the 
service or the post, as the case may be, under the State 
Government at the first opportunity they had after they 
joined the military service or training prior to the 
Commission." 

(2) Seniority inter se of candidates who are appointed 
against the vacancies reserved under rule 3 and allotted to a 
particular year shall be determined on the basis of their dates 
of birth : the candidate older in age to be placed senior to 
the one younger in age 

Provided that in the case of candidates having the same 
date of birth, seniority shall be determined according to the 
merit list prepared by the recruiting authoirty on the basis 
of the result of the test or examination. 

(3) All candidates appointed against the reserved vacancies 
under rule 3 shall rank below the candidates appointed by 
direct recruitment in the year to which the foimer candidates 
are allotted. 

6. The provisions of these Rules shall have effect, not-
withstanding anything to the contrary contained in any other 
rules. 

Copy of Punjab Government Circular letter No. 5633-SII-4(1)- 
68/19563, dated 15th July, 1968 from the Chief Secretary 
to Government, Punjab, to all Heads of Departments etc. 
etc. 

Subject.— Withholding and withdrawal of pension under rule 
2.2 of Punjab Civil Services Rules Volume H. 

According to proviso (I) of Rule 2.2(b) of the Punjab Civil 
Services Rules, Volume IT, departmental proceedings, if insti-
tuted while the officer was in service, whether before his retire- 
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ment or during his re-employment shall, after tte final retire-
ment of the officer, be deemed to be a proceeding under this rule 
and shall be continued and concluded by the authority by which 
it was commenced in the same manner as if the officer had 
continued in service. A question has been raised whether in 
the case of an officer whose case falls within the purview of 
the aforesaid proviso and proceedings against whom were 
instituted by an authority subordinate to the Governor of 
Punjab, order for withdrawal/withholding of pension can be 
passed by the subordinate authority on the conclusion of the 
proceedings, or that authority should refer the case to the 
Governor of Punjab for final orders. The matter has been 
considered and I am directed to clarify that the function of the 
Disciplinary Authority is only to reach a finding on the 
charges and to submit a report recording its findings to the 
Government. It is then for the Government to consider 
the findings and take a final decision under Rule 2.2(b) ibid. 
In case Government decides to take action under Rule 2.2(b) 
ibid, in the light of the findings of the Disciplinary Authority, 
the Government will serve the person concerned with a show 
cause notice specifying the action proposed to be taken under 
Rule 2.2(b) of the Punjab C.S.R. Volume II and the person 
concerned will be required to submit his reply to the show cause 
notice within such time as may be specified by the Government. 
The Government will consider the reply and consult the Punjab 
Public Service Commission. If as a result of such considera-
tion in consultation with the Commision, it is decided to pass 
an order under Rule 2.2(b) necessary orders will be issued in 
the name of the Governor of Punjab. 

2. The procedure outlined in the preceding paragraph in 
regard to the issue of show cause notice will also apply to a 
case where the Governor of Punjab functions as the Discipli-
nary Authority. 

3. The receipt of this communication may please be 
nowled ged . 

Copy of letter No. 5958-S11-4(1)-68/20999, dated the 29th July, 
1968 from the Chief Secretary to Government, Punjab 
to all Heads of Departments, Registrar, Punjab and 
Haryana High Court, etc. etc. 

Subject.-- Erroneous confirmation of Government employees—
Procedure for cancellation—Instructions regarding. 

In supersession of the instructions contained in Punjab 
Government letter No. 10405-4GS-62/30948, dated the 24th 
September, 1962, en the subject noted above, I am directed 
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to say that on the analogy of instructions issued by the Govern-
ment of India in the Ministry of Home Affairs, the Punjab 
Government have decided that the following procedure should 
be followed while cancelling orders relating to confirmation 
of Government employees which are later on found to be 
erroneous 

(1) Confirmation can be cancelled if the order of 
confirmation was clearly contrary to the statutory 
rules, and there is no power or discretion to relax 
the Rules. 

(2) if the order of confirmation was made when there 
was no substantive vacancy and the confirming 
authority had no power to create the post in which 
the officer was confirmed. 

(3) if the order of confirmation was made in error 
e.g. naming wrong person--mistake in identity 

Orders of confirmation in the above mentioned cases are 
void ab initio and the officer does not acquire any right to 
hold by post in which the order purported to confirm him. 
Provisions of Article 311(2) of the Constitntion are not, there-
fore, attracted and the procedure of "show cause notice" is not 
required to be followed before cancelling the order of con-
firmation. 

2. If the order of confirmation was made in contraven-
tion of executive or administrative instructions, it cannot be 
set aside. Cancellation of confirmation in such cases would 
amount to reduction in rank without any fault on the part of 
the officer confirmed. 

3. These instructions take effect from the date of issue. 

a[u1 1Rig Rama at1311.13a : 5730-ffRIVi-2-4(1)-68/ 20346 , f1431 5 4f6TR3, 1968 

)-rtf FO3d, U-R1ET Raqta, V-F5 	fvglati uttl 4frfu 

fwED: —Raa/al ualfUtUlMi zs 1:1651W1 elm a)-1 aun 	?sap 	ti 

OR3 fviTi 3Ult ft V114-4 > fuu afoz gel ue,ft3 50 a fu 
Remal 	 t 'Rini - 1-1 U1 like 	QN tae Rusin 	zrel 
n10 fnilftrd aun 	 au 	Rama f-qu,a wan I'M/ a i ti t~8  
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tRVE5 TIVT f5i;n4iwni ftle.5 1 NTel 1 t fZ17114 5.55 bit 5.56 mull, faA AURIZI WV- 

VTUI SFr V411UT afit art fait mfg *}4 F50 fwa-di at aei0` Tsf 	 tivi 

5-4 bit AT  3T ); funu 	54‘ 4ttgui 23TRI31 di fa fere fietsix 

Qftid Aj, 51763 	24.1nrirdEf fe31 RT Ff0"e/ 3 I AT3 Nn-R3 frNili- 

vEra feat?' aan fue 	feaRia3i 	Rama fEru &nisi a13i 

N 	*0 fwAsii *H ftwel RAT sax 	3A-41A al31 w mfg fam4 

5-4 N «acs gnaw tr3a RT 1#67 Fidazijie 313 efFir PPIfi sT dei 5i mt 

zsav fAxim trziEzei A 3+ tiEftf01 Fid4Z 4irt1e0 firdIUNit 	gni! Lifil 

»reliai antral fi4 faa )4-u Horgd A fig' afi4A-6.3, Nam ztfugs3, art afmrsa fw3 

Cf3B1 ))f affirm fi3 	fiat Em-rn 	Baia zitt Ai7 

A N THITSFITHT fligiaEri u4a1 :i-f-ana1 eu zoi0 urR 4.4-'41fffR fag )-ftr 

i430 n OR fwg,az Ai ftr5VIZR )-13aft ulfs 	fa t Num! fwa 	auxarel 4)4 

aavi fmzi amraial 	frere man 54 I RA` fa4 mr-45 fwgia FRUNT 

t faa irg3 'Tag mats 3f t augural t 	Nara a131 wi4 3T F61. 123 

T vat Fri4U t 	t 3a t Hfu6r'ati ireifengf Rc-4-drr ua3 nat-33 

UrT5 al tiFS,, atit N fgou *R t ialt0 Fla al >nivel Fmrfesi an; t Rim3 fwgiat 

uv 44ftiaial At faA da 41417a t 	fFPNI Fla I Ira 	suet VT crEfa 

nut lila! 

2. 4' fez al €Flel Vitel Ui fa ga3 uwini fail maga* 0 ail-el 

441-45 	fwAia al-3 RIZ a 4friTnEIZTOZ 	Tiihr4 fever )ars  4r4 

	

Aguas taiA 113u )T tT as I Tat t ;iv fig 	ritg (clue) Ritu3. 

t FITZ m1 THFR'a da AR314At, rff",t Ai fun fwA tem isivi di AUti 15 Efiu140 
4-4' 

3. fAu 1.1'3U f-j3 	.€71 FIZSTU $425)z1 gra MIA HEM 5452-8 Wt.- 

68, f131 3/5 RZT510, 1968 2STZ5 	RIZT Ri-ei t I 

4 IIRTEI 	113a g: 4752-1 a1. Titg.(1)-65/14567, 5131 7 NET1, 1965 t 

N75IT:1 &ENT RAW! RI* I 

s. feR qua al uta ante 1R1 
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Copy of Punjab Government Circular letter No. 5679-S11-4(I)- 
68/22577, dated 20th August, 1968 from the Chief Secre-
tary to Government, Punjab to all Heads of Depart-
ments etc. etc. 

Subject.—Grant of awards to Employees for suggestions emanat-
ing from them for improvement in office and 
administrative procedures, for maintenance of 
inegrity in administration etc.—Introduction of 
`Suggestions Scheme'. 

I am directed to inform you that the question of grant of 
awards to employees for suggestions emanating from them 
for improvement in office and administrative procedures, for 
maintenance of integrity in administration etc. has been 
under consideration of Government. They have now deci-
ded to introduce the 'Suggestions Scheme' for the purpose the 
details of which are given below :— 

`Suggestions Scheme' 

(1) Scope of the Scheme.— The scheme shall cover all 
State Government employees, including the class IV emplo-
yees. It shall extend to all categories of staff (Technical or 
non Technical), except (i) Officers belonging to All India 
Services (ii) P.C.S. (Executive and Judicial) (iii) Officersbelong-
ing to other Class I Service. 

(2) Suggestions and Services qualifying for awards.— (a 
Suggestions for improvement in organisation or job methods and 
procedures, as distinct from changes in policy, sometimes a lead 
might be given by the Departments themselves by indicating 
subjects or points on which suggestions woula be specially 
welcome (This would be particularly suitable when new pro-
cedures are being planned or existing procedures revised. 
Suggestions could also be invited on specific aspects.) 

(b) Suggestions for maintenance of integrity in administra-
tion shall also be eligible for awards, since they can help in 
improving the tone of administration. 

(3) Form of awards.-- (a) Award will be in any of the 
following forms :— 

(i) Cash Awards. 
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(ii) Merit Certificates. 

(iii) Entry of appreciation in character roll. 

(b) Wherever improvements resulting from the sugges-
tions are capable of being assessed in fairly precise monetary 
terms, the amount of the award in any particular-  case shall not 
normally exceed 5 per cent of the annual saving or Rs. 1,000 
(Rupees one thousand only) whichever is less, even in cases 
where the results of the suggestions made cannot be evaluated in 
precise monetary terms,  but the suggestions in themselves are 
useful for adoption, suitable monetary awards will be given. 
The quantum of such awards being decided ad hoc in each case 
depending upon the importance of the suggestion, but subject 
to the overall ceiling of Rs 1,000. 

(4) Procedure to be followed—(i) The administrative De-
partments should send their recommendations to the Chief 
Secretary in the Services II Branch which would process them. 
The final decision, however, would be taken by the Senior 
Officers Committee consisting of Chief Secretary, the two 
Financial Commissioners, Development Commissioner, Home 
Commissioner and Commissioner for Finance and Planning. 
While considering the case of an employee belonging to a 
department not under the charge of any member of the Commit-
tee, the Administrative Secretary concerned will also be 
co-opted as a member. The Secretary will be free to bring 
the Head of Department concerned or any other officer to 
assist him over the details of the case, though he will not be a 
member of the Committee. 

(ii) The award will be made only for suggestions which are 
accepted for implementation after careful scrutiny and study. 
Suggestion which, in the opinion of the Committee are prima 
facie good, but would require tobe tested for workability 
should first be tried out before a final decision regarding their 
fitness for award is taken. 

krii) Authors of rejected suggestion will as far as possible 
be informed of the reasons for the rejections; this will ensure that 
those or similar other suggestions are not repeated. 

2. I am, therefore, to request that the above scheme may 
please be brought to the notice of all employees working in 
your Department and in the subordinate officers under your 
control. 
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3. This issues in consultation with the Finance Department 
vide their U.O. advice No. 5904-8F.R. 68, dated 2nd/4 July, 
1948. 

4.0 li-grir mare sru31 tree g: 5402-R(14-4(2)-68/23141, 11131 9 nglid, 1968 

Faaa, trw4 ;ware, 	IV'  1-4-qTat 	mTfu 

alatnif hfraul fgumalmi 

Cig uelua de U-4 ir 3U13/ fIxog @uag N71 vzs .e--4mi4r fun aut 
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A u-dvigall 	t faggt 	fee 4.ra#1 fgura3141i 	uht ; km.  R(T4rd 

020 deifedi t Nam 41-4 sirara g fen ars farg fuR 	4a-e 
volt bina.efEra Md. 	 41-41wizi EtulA ; Fluula fur v..4' Tofu's ta0 fu 
vrai ti 	fotrietA 0 11 0 fvu aTul 44Ersitag g 	wfu»rT 	full I' 
043 fed MTUdidl Fla‘alt '41 2St1 	fge di/4T5IteU gii1PfeniT 

aa I feR Vi fed dna 1-fici 	ordd, 	 gRi RffektfT 	fee 11e6t 

f11/3"Slireg 	odri Uff Naa 'el 7 3reltf 	C16VjIjVTati I gcTii; 111-631 

algt Efel fu fed& deifedi A It utzol Rig.] 	fguuT uura fug N-51 A 
uto 0 awlv 	wit 
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aTul fIRTEr FrdaTU Ci 	 J4 	8180-AVTgL2-4(1)-68/31114, f)-1-31 9 4roEra, 

1968 VZ31  )-rtf 11-44U, iiRTE1 Prdard, 	Frr:a  	wrp 

: aalrefulmi A war &IA fv-a 4{P13* 1t & ado are' Toftsi 

15,14a4 fvuT 	3cr   )1f fEJ afcid tie c1 	fug dal 

fa Aram? am-r4rafilrf 0 war fi-r31 	4.r-e-aT 	aaz esel u-ofEr T - 

liwzr saio-Ho r31711-fiVF51 fl-165.V (1) t f317114 7.3 fVU 	of td,l U75 

far &Tat* rwe Fruara t feu a:123T al3T d fa 	)1-rd1 ad)-1V9-1)71i 0 

war 11-r31 	nrvur Et-€81 Ode) 	RF3 d 3i >eirguT aa5 	tritz3i 

augural RNA url u )313 th:r a fedcm-f cid6 	PraMT 	f43r tr< 

fuRzsul NolTrd a )4'11 utrfri OfErkgi Wk'1144 am-rviulreti 	R aru (show 

cause) afar f437 	fwr uTall di-1114 al4 are nag ul Fr-d70 vri:r4 

Rilu3 eHdQtr »r4 da 6-rfi34P xiiuT ufliw 	414)-r 	aun 

ufuEsi aaHurul u<ta'Y'd a (?)Q v-art ark )-p;11.14 v)-1 	Ntird as  

Psal wt 	oefEr4i nal 41i mgrs 	 *4 I 4fT}-f 4-'a 4 Re fail 

augaTal aCqzr-  6a-1' 4' vifsw utr.-  0 d,141,4 d ai_Ttlida farm zs )-(tr 

utrfu4ri 'demi €,Fr zs tfa=r 	T  uuui a I Broadly speaking a notice 

on the basis of the principle of natural justice is required 

when it is proposed to deprive a Government servant of 

some vested right.) 

2. 1E71 1.14u A uda 

Copy of Punjab Government Circular letter No. 8217-S11-4(11- 
68/31257, dated 10th October, 1968 from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject.—Appointment by direct recruitment by promotion 
and by transfer–Ratio of each method of appointment to 
be prescribed in the Service Rules. 

I am directed to address you on the subject noted above and 
to say that in various Services Rules there is generally a pro-
vision regarding the method of recruitment, viz. (i) by direct 
appointment, (ii) by promotion and (iii) by transfer. Some of 
the Departments have laid down the ratio between the three 
modes of appointment in the relevant Service Rules while others 
have not fixed any percentage with the result that disputes 

arise over seniority. Such disputes go on for long and some 
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times, become endless even after the employees go to the Courts. 
In order, therefore, to put a stop to such controversies, I am 
torrequest that the necessary ratio may be fixed fcr appointment 
through differebt, methods according to local requirements, 
by way of amendments in the relevant Service Rules, immedia- 
tely. 

aTul tfRIEf Mara U11331 44-d is.: 82854R 2-4(1)-68/33528, f!-r31 26 )ffa3'ZIU, 

1968 vEr. 	la3U, f.IRTE1 mdcl1/45, 3t3 Ffra !.q1lciff 	rev ! 

NRT : nr-orai/am-rural-0 c 333 cv)18' ad-6 MO.  I 

iris feu eme uofts 	t. fa fuu aig Hdara fumr6 fvu mrs1 

fa aul 	faa n-uaral am-ruraT0 Rasal A 0'656 fvu afur ftpgr fa@la 

t fair at tra 	cid6 VT a'A Ua frural Fdr 0-kr fE411411 

O.A u-4)-1 diod Fr6 	a's1 ritrwi-r1 trr-81fi a t fun tit 

films 	iftmr* w 3t mfgal u.od a31utfurfea m3 )3iZZIV3 	I fa ft 

Rartrg otiga fvu fobiole a13 uaa Hawcil am-raral re4R al ef51 atfi-re 

uralA 0 Aaa wfnul aal ii? N sr @Ft UTZ3 fve 	3t gn fv.masl 

R:61Va aal4Vral trd3riazr ITPT 	 E251ma fwasl u10 	 

lash an 	us ni Fraaral am-rural A0 ftrgiti3l4 aa-61)># it lm* T61 

ftmi 	tikal 3Zi3 t" tie ZZ' Fear 41/-1Z3 fvv Fdt.  fumiivr 	FWel I 

Ode:+1 	Aaa 40 ncaidlamiural fai'l 	a4  featalb RtEr ( fPu  

n6nra advert 6ft0 fa is amiural 	t 	si fqsiat fwa miquaer 

41-6tf631  ardl fi-raura fva F5 nful 

2. fun liVa ftra Ctig fa Nu alis ntro fgPI limn fa3 fa0A 

nrQ st A sit fuu 17061 EIZT pra fa bifFul ZrZi3 4ITtit 4.111E NBlar/karai 

ivy fi rue 

3. ftra UErftr-di RUA 372:5 UTZ-61  aZ5 ZVI Ara ATM a81-1Vratigi 

fINTE ftV WHIA411  RIZ I 

aryl 155ra Mara op:Idl 1.1313 	8176-F(I1)4(2)-68/33615, Ngi 28 'KRIM, 
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Copy of Punjab Government Circular letter No. 10052-SI1(6)- 
68/37030, dated the 30th November, 1968, from the Chief 
Secretary to Government, Punjab, to all Heads of Depart-
ments etc. 

Subject:—Disciyline amongst the Services. 

Government have noticed an increasing tendency on the 
part of officials to deviate from accepted principles of discipline 
and conduct. In particular, it has been noticed that officials 
consider that they have a right to dictate the place of their 
posting and the post to which they are to be appointed. While 
the Service Rules give every official the right to appeal against 
supersession, they do not give him the right to decide for 
himself the place of his posting or the post to which he should be 
appointed. Furthermore, in a number of representations 
received, it has been noticed that allegations are made against 
a fellow-officer who has been appointed to the post which the 
applicant desires to have. 

2. Instructions issiied,---vide circular letter No. 8911-S11- 
(6)-67/1675, dated the 19th January, 1968 lay down that severe 
disciplinary action shall be taken against employees who bring 
political or outside influence to bear on the Chief Minister 
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or other Ministers in respect of cases of transfers, promo-
tions, reinstatements, etc, Representations must be submit-
ted through proper channel and employees should first 
exhaust all channels before they can represent their cases 
to Ministers. In view of the fact that much of the time of 
the Ministers was being wasted in meeting people with transfer 
problems, Government issued further instructions vide circular 
letter No. 1081-S11-68/9785, dated the 8th April, 1968, in 
which guide lines/principles which should govern the transfers 
and postings of Government employees in the State were laid 
down. Attention is also invited to instructions issued vide 
circular letter No. 9872-5GS-62/29821, dated the 28th August, 
1962, which provide a fair chance of representation to Govern-
ment employees in cases which are not covered by the Punish-
ment and Appeal Rules. These instruction lay down that an 
advance copy of representation can only be sent to the 
authority to whom it is addressed. 	n official can send an 
advance copy of representation to the next higher authority 
if he does not hear from the authority originally addressed 
about the disposal of his representation for a period of four 
months. Sending of representations to outside authorities, 
i.e. authorities which are not directly concerned with the con-
sideration of the representation, is considered a most objection-
able practice contrary to official propriety and subversive of 
good discipline, and all Government servants are excepted to 
scrupulously eschew it. Instructions issued, vide circular letter 
No. 2297-P-56/18382, dated the 4th May, 1956 specifically 
lay down that subordinate officers should always address 
higher authorities/Government through their superiors and 
anybody infringing this rule and writing either to higher 
authorities or attempting in other ways to bring his wishes to 
the saotice of Government will be liable to disciplinary action. 
Reference is also invited to Rule 20 of the Punjab Government 
Employees (Conduct) Rules, 1966. 

3. While reiterating these instructions, Government 
would like to make it clear that the following will be treated 
as breach of discipline amounting to misconduct :— 

(i) Insistance on a particular place of posting or a particu-
lar post. 

(ii) The making of allegations against brother officials. 

(iii) Indulging in unnecessary and frivolous correspond-
ence with superior officers. 
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4. Any breach of these instructions will result in dis-
ciplinary action. 

Copy of Punjab Government Circular letter No. 9882-S11(6)- 
68/37537, dated the 1st January, 1.969 from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject:--- Implementation of the recommendations of Punjab 
Administrative Reforms Commission—Recommendation 
No. 22—Strict and sincere observance of rules and 
procedures by Ministers and Officers. 

-In addressing you on the subject noted above, I am directed 
to say that the Government have accepted the Recommenda-
tion No. 22 of the Punjab Administrative Reforms Commis-
sion. A copy of the said recommendation along with the extract 
of relevant paragraphs from the Report of the Administrative 
Reforms Commission is enclosed for compliance. 
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Copy of Punjab Government Circular letter No. 63-511-4(1)-
69/1120, dated 13th January, 1969 from the Chief 
Secretary to Government, Punjab, to all Heads of Depart-
ments etc. etc. 

Subject :— Abolition of Apprentice Clerks Scheme—Payment 
of arrears. 

I am directed to invite a reference to Punjab Government 
circular letter No 1543-SI1-4(1)-68/5724, dated the 1st March, 
1968, on the subject cited above, and to clarify that the 
benefit of abolition of Apprentice Clerks scheme is admissi-
ble only to those employees who have been alloc...ated finally 
to the new State of Punjab and are now Ferving in connection 
with its own affairs. As already decided the payment 
of regular pay to such employees for the apprenticeship 
period should be made by the department where they are 
serving at present. 

2. Instructions conveyed in para 2 of the letter under 
reference may be considered to have been modified to the extent 
indicated in para 1 above and no claim of any person other 
than those allocated finally to the new State of Punjab be 
entertained. 

3. This issues with concurrence of the Finance Depart-
ment conveyed in their U.O. No. 8803-7FG-68, dated the 
23rd December, 1968. 

Copy of Letter No. 11350-S11(6)-68/4896, dated the 27th 
February, 1969 from the Chief Secretar) to Government, 
Punjab to all Heads of Departments, etc. etc. 

Subject :— Criteria to determine domicile of a person and 
Home District/Tehsil/Town of a Government 
employee for various matters. 

I am directed to address you on the subject and to say 
that it has been under consideration of Government as to 
what should be the criterion to determine :— 

(a) domicile of a person for purpose of granting a 
domicile certificate etc., and 

(b) Home Districtrfehsil/Town of a Oovernment 
employee. 
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2. On both the points, it has been noticed that in the 
absence of definite instructions, the various departments have 
been applying different standards which were often at variance 
with each other. The matter has accordingly been con-
sidered and the following guide-lines are laid down in this 
behalf: 

Domicile :— 

The word domicile has been defined to be a place 
where a person has his permanent home for the 
purpose of determining his civil status as distin-
guished from Nationality which determines his 
political status. By the term 'Domicile of Punjab,' 
it is meant a person who has acquired the domi-
cile of Punjab State by birth or by choice or by 
operation of law. 

(ii) As soon as a person is born, he gets a domicile 
which is called a domicile of origin. The domicile 
of origin of a person is (i) in case of a legitimate 
person, the domicile of his father at that time, 
(ii) in case of an illegitimate child, the domicile 
of the mother at that time. 

(iii) As soon as a person attains maturity, he or she 
can acquire domicile by his/her own choice by 
actually residing in some other State or Country 
with the intention of permanently residing there 
to displace the domicile previously obtained. The 
new domicile is called a domicile by choice. 

(iv) The domicile of a wife following that of her 
husband is brought about by reason of marriage. 
It is called a domicile by operation of law. 

(v) Broadly speaking the term 'Domicile of Punjab' 
ordinarily, means a person whose parents are 
having their permanent home in Punjab unless 
he or she has changed it by choice or the change 
has been brought about by operation of law. 

Home District/Tehsil 

(i) 

The term 'Home' means the permanent home town 
gr village as entered in the Service Book or 
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other appropriate official record of the Govern-
ment employee concerned, or such other place 
as has been declared by him duly supported by 
reasons (such as ownership of immovable property, 
permanent residence of near relatives), as the place 
he would normally reside but fcr his absence from 
such a station for service in Government. 

A declaration of home once made should ordinarily be 
treated as final but in exceptional circumstances 
the Head of the Department or if the Government 
employee himself is the Head of the Department, 
the Administrative Department may authorise a 
change in such declaration provided that such a 
change is not made more than once during the 
service of a Government employee. The necessity 
of making such a change may arise out of a request 
from the Government employee concerned or on 
administrative reasons. 

While examining whether a change in the previous 
declaration about 'Home' is called for or not or 
while ensuring that a particular declaration in this 
behalf is correct or not, the real test would be 
to check whether it is the place where the Govern-
ment servant would normally reside but for his 
absence from such a station for service under the 
Government. The criteria mentioned below may, 
therefore, be applied in such cases :— 

(i) Whether the place declared by the Government servant 
is the one which requires his physical presence at 
intervals, for discharging various domestic and 
social obligations and if so, whether after his entry 
into service, the Government servant had been 
visiting that place frequently. 

(ii) Whether the Government servant owns residential 
property in that place or whether he is a member 
of a joint family having such property there. 

(iii) Whether his near relations are' residentin that 
place. 
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(iv) Whether, prior to his entry into Government 
service, the Government servant had been living 
there for some years. 

Note.--The criteria, one after the other need be applied 
only in cases where the immediately preceding 
criterion is not satisfied. 

Where the Government servant or the family of which he 
is a member owns residential or landed property in more than 
one place, it is left to the Government servant to make a 
choice giving reasons for the same, provided that the decision 
of t he Controlling Officer whether or not to accept such a 
plac e as the home town of the Government servant shall be 
final. 

Where the presence of near relations at a particular 
place is to be the determining criteria for the acceptance of 
declaration of 'Home Town', the presence of near relations 
should be of a more or less permanent nature. 

It would be appropriate if the Controlling Officers may 
for their own convenience maintain a register of home towns 
in respect of the staff under their control. 

----- 
Copy of letter No. 1211-S11(6)-69/5432, dated 27th 

February, 1969, from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments, etc. etc. 

Subject.--Grant of overtime allowance to Peons who are called 
to duty after office hours and on holidays. 

I am directed to invite a reference to the instructions con-
tained in Punjab Government letter No. 1569-Pol(3)-64/3714, 
dated the 22nd/24th February, 1964 according to which Peons 
including Jamadars, in Secretariat offices and in the offices of 
Heads of Departments at their headquarters, if they are called 
upon to work more than one hour earlier than the usual office 
hours, were made entitled to overtime allowance at the rate of 
37 paise per day. Government have further considered the 
matter and have decided that overtime allowance should be 
paid to peons including Jamadars in the Secretariat offices and 
offices of the Heads of Departments at their Headquarters, if 
they put in extra duty in excess of one hour before and/or after 
the office hours or on holidays and the rate of overtime allow-
ance will be at 37 paise per hour for the period spent in a day, 
in excess of one hour. 
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2. This issues with the concurrence of the Finance De-
partment,—vide their U.O. No. 9428-5 FR-68, dated the 13th/ 
16th December, 1968. 

Copy of letter No. 1068-SH (6)-69/5780, dated the 27th 
February, 1969, from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments, etc. etc. 

Subject.—Requirement of one month's notice from temporary 
Government employees seeking employment with-
in the State Government. 

I am directed to refer to the instructions issued,—vide 
Punjab Government circular letter No. 3497-IGS-62/7965, 
dated the 9th March, 1962 on the subject noted above and to 
say that a question has arisen whether these instructions apply 
in the case of officials appointed on ad hoc basis who intend 
to take up new assignment within the State Government 'even 
though they could not seek prior permission of the Head of 
Department concerned because at the time of making applica-
tion to the recruiting authority they were not in service. 
Keeping in view the fact that the new assignment in such 
cases remains within the State Government, the person who 
applied to the recruiting agency in this State at time when 
he is not already in service and in anticipation of his selec-
tion through this recruiting agency he seeks temporary ap-
pointment in any Department, cannot be strictly speaking, 
held guilty of not seeking the prior permission. Government 
have decided that the condition of one month's notice or 
surrender of one month's pay in lieu thereof should not be 
insisted upon in such cases. 

Copy of Punjab Government Circular letter No. 1633-S11- 
(6)-69/6262, dated 27th February, 1969, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments etc. etc. 

Subject.—Redress of Public Grievances—Machinery thereof. 

I am directed to refer to Punjab Government Circular 
letter No. 500-DG-1967/8923, dated the 3rd May, 1967 on the 
subject noted above, with which elaborate instructions were 
issued with a view to ensuring that the grievances of the public 
are redressed without delay and on the spot. Government 
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have, however, noted with concern that still a very large num-
ber of people visit the State headquarters for seeking redress 
from the Ministers with the result that not only the valuable 
time of the Ministers is encroached upon but the persons con-
cerned are also put to avoidable inconvenience and expense. 
It would appear that Government instructions in this regard 
are not being complied with in letter and spirit. 

2. Apart from the number of days, which should be spent 
on tour by the Deputy Commissioners (90 days), the minimum 
number of 67 nights which should be spent in camp, have also 
been prescribed. The whole object is that besides the disposal 
of routine official work, the District Officers should be able to 
devote time to listen to the grievances of the people and to 
proVide relief promptly and on the spot and also that with the 
intimate knowledge of local conditions so obtained, make sug-
gestions to the Government for further improvement_of the 
socio-economic conditions of the people and the areas in their 
jurisdiction.  

3. I am, therefore, to reiterate that the Deputy Commis-
sioners should do the prescribed touring evenly spread over all 
the months in the year as laid down in the Punjab Government 
instructions referred to above. If the programme of attending 
to public complaints during tours for immediate redress on the 
spot is strictly adhered to, it will not be necessary for the pub-
lic to turn up in such large numbers to Chandigarh for the 
redress of their grievances. The Government attach utmost 
importance to this sphere of responsibility of the Deputy Com-
missioners and it is hoped that you will take effective steps to 
redress the public grievances on the spot during these tours. 

4. You are requested to send me a brief resume of the 
work done by you during these tours. Your report should 
specifically mention the number of complaints received, the 
number of complaints in which redress was afforded on the 
spot and the action taken by you on the remaining complaints. 
The Government would also like to have your suggestions for 
promoting the welfare of the people in your jurisdiction in 
these reports. 

5. Like-wise, the Sub-Divisional Magistrates are requir-
ed to spend 120 days and they shall spend the minimum num-
ber of 90 nights in camp. You should please ensure that they 
also undertake tours well spread over a month and attend to 
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public grievances on the spot for immediate redress. He may ob-
tain monthly reports of the work done by them during tours 
and this information may also be incorporated in your monthly 
report to me. 

Copy of Punjab Government Circular letter No. 1726-MI-
4(2)-69, dated 3rd March, 1969, from the Chief Secretary 
to Government, Punjab. to all Heads of Departments 
etc. etc. 

Sub ject. —Absorption .of candidates selected by the Board/ 
Secretariat Committee/Departmental Committees. 

I am directed to invite a reference to the Punjab Govern-
ment circular letter No. 11633-S ( II )-4 (2)-68, dated the 1st Jan-
uary, 1969, on the subject noted above, wherein while stressing 
the need of absorption of qualified persons on the basis of 
selection/examinations held by the Defunct Board/Secretariat 
Committee, etc., the Heads of Departments were advised to 
terminate the services of persons appointed on ad hoc basis 
forthwith. The matter has been reconsidered and it has been 
decided in supersession of all instructions on this subject that 
such ad hoc appointees who were eligible for recruitment in ac-
cordance with the prescribed qualifications and age at the time 
of initial appointment to the service and have put in at least 
one year's service on 28th February, 1969 (inclusive of the 
.notional break, if any) and whose work and conduct is con-
sidered satisfactory, should be given preference for regular 
appointment over— 

(a) persons selected by the defunct Board and have also 
been found suitable after screening by the Depart-
mental Committees; and 

(b) persons selected by the Secretariat Committee and 
the Departmental Committees. 

In case, any such ad hoc appointee has been discharged to 
facilitate absorption of a candidate selected by the defunct 
Board/Secretariat Committee/Departmental Committees, he 
should be taken back into Government service and the break 
in service between the dates of recent discharge and the new 
appointment, should be regularised in accordance with the pres-
cribed procedure. The benefit of this decision would be availa-
.ble to all ad hoc appointees irrespective of the fact whether 
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they had taken any test/examination conducted by the defunct 
Board or Secretariat Committee or the Departmental Commit-
tees, or not or of the result obtained therein. The persons who 
had been selected by the defunct Board or the Secretariat Com-
mittee or the Departmental Committees will as such be offered 
vacancies which will be vacated by ad hoc employees who do not 
fulfil the conditions stated above, or which will occur in future. 
It is, however, once again emphasized that in implementing 
this decision, percentage of reservation, prescribed from time 
to time for ex-servicemen or members of backward classes/ 
Scheduled Castes should be strictly maintained in the Depart-
ment. 

Copy of Punjab Government Circular fetter No. 19757S11- 
4(1)-69, dated 13th March. 1969, from the Chief 
Secretary to Government. Punjab to all Heads of 
Departments etc., etc. 

Subject.—Abolition of Apprentice Clerks Scheme—Payment 
of arrears. 

I am directed to invite a reference to Punjab Govern-
ment circular letter No. 63-STI-4(1)-69/1120, dated the 13th 
January, 1969, on the subject noted above and to clarify 
that the benefit of the abolition of Apprentice Clerks Scheme 
is admissible to those employees only who have rendered 
continuous service without any break and are presently 
serving in connection with affairs of the re-organised State 
of Punjab 

2. This issues with the approval of Finance Depart-
ment. conveyed in their U.O. No. 75'7-7FG-69, dated-the 9th 
March, 1969. 

arfu1 *TR wads anral tf3a :139n-Avre-2(6)-6917A62, firgi 17 HTIV, 19 69 
Vit" alt wa3a, liffrEf wawa, s Fira-  Wirt 	ua1 rgIN 

fcw: naara wnts Num3 al4 gr&.crar tvaq fcara »a ars ass 
usgrs- --kw au ( uniform) 10E r r -zega zs-el ?rd)4 EreleaT I 

At Uaa3 f A irgrEr Fraaiv e dik141 u37 *: 753644414i 2(6)68/ 
28026, 5-131 14 WeErff, 1968 as ftr»rn Riff -druo N a Issue cr tau  

610)0 ,0 	fw-a-nri-  uerfv3i 	 .caz.  Sri 4o;4414fr 
- 1:411ticrof t vac Iwzra *a.  ars i/t) 	wgrs _Era altrar 
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ara 	Mif »ranbit A sat vsel t area RHINO we faaai4ri 
Or arms arat 	walort Tri-elmt falla 	aele-dt 43-4/ feu ft fa 

fe-gara Via via facTa 	)1rt.1731 Rama fiat !Tau 	raw 	u0 

.2. At tug alutsrfe3 aas aux dteoff la r*-6 fin wraltift 

gun net Tag kit fea tra te 	is fir allar5 fteTa 

( purview ) t arm v 	win410 Fel trao-T-tr-da .e7 area 

* QR. 	81-1(@) 	 wan 	tias, Alum code 

w!al as t.  bfuefew We 

Copy of Punjab Government Circular letter No. 779-SH 
(6)-69/8308, dated 22nd March, 1969, from the Chief 
Secretary to Government. Punjab. tp all Heads of 
Departments etc., etc. 

Subject : Recommendations of the National Integration 
Council—Committee on Communal Aspects. 

I am desired to address you on the subject! noted 
above and to say that Committee on Communal Aspects of 
National Integration Council have inter alia recommend-
ed. 

`Effective measures should be taken to ensure that no 
discrimination is made in the recruitment to 
services at all levels.' 

Government fully appreciate the spirit behind the recom-
mendation and observe that it finds its source in the Consti-
tution of India, which enshrines a mandatory provision in 
Article 16 to the effect— 

(i) There shall be equality of opportunity for all citi-
zens in matters relating to employment or 
appointment to any office under the State. 

(ii) No citizen shall, on grounds only of religion. 
race, caste, sex, descent, place of birth; residence 
or any of them; be ineligible for, or discrimina-
ted against in respect of any employment or 
office under the State. 

1 am directed to reiterate this constitutional provi-
sion for meticulous observance by all the Departments and 
all recruiting agencies in the State .  
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Copy of Punjab Government Circular letter No. 907-SH 
(6)-69/8441, dated 21st April, 1969, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments etc., etc. 

Subject : Implementation of recommendations of the 
Administrative Reforms Commission—Recom-
mendation No. 99. 

I am, therefore directed to request you to bring this 
and to say that Government have accepted recommenda-
tions No. 99 of the Administrative Reforms Commission 
which is reproduced below — 

"Supervisory and senior officials should have per-
sonal contacts with their subordinates and take 
an interest in their welfare and problems only 
then will these subordinates give of their best" 

I am, therefore directed to request you to bring this 
recommendation to the notice of all the Supervisory and 
Senior Officials of your Department for observance. 

Please acknowledge receipt. 

artft 	FIBVT an131 ti-ga *2031-F1 (ii)4(2)-69/2964, fi-r3l 28 411fat3, 1969 

	

Vir 3-64 Crd-e-a, irwEr Fraara, 413 was fcgidii 	rtvis 

fvvr : afiraa t 44' wrzErb »f6FITFIA wrarel, wulai 4f1r8 	tVa 

ftZ3T1214#  

u-efeu dal fa A' ea 	is 	fir 3fiaa au+ 414 fau our fa Fraara 
.0 fawn We' fuu t23WritotIT famr 0 fa aul fvtic114167/361 wart, *Oar 4fTrV 

# 	an-rua 	}-fa)-ra Friar 6,11' 	warru-6-1 ceaielrnittlff 4irrV 

We akin 0 at fda 4R-e rent 	;',sqf 0-113-6 t Ifvfaiggr 
Terre-ei 	turgat t a 42 4' 44 4 gil uar 5 rv-€ NI-pv(1 F)fua f43r 
aftw ohfa  	1p-o-T afar s t ;tiel watel 0 €17.1 faa urraa 
tra 58--60 	literdHt ill EWE fVU f-43' to a I tEil tri13a wa rgg,di zs  
1:1ill11 wawa 	rte *:799841:1(ii)4(2)-67/34644, GO 22 ektd, 1967 MS 

iral at 01 fusz 	ufuz:sr 	'Vara Priam 	f4-61 	6923-4 W1 ;41:1-611 

21183, Mt 19 	1961 kil fPU ara 	ft4r raw Frt fa faV 
kiti 	it fzsu-era or0o c9i3 fuu mai Kdal 0 fa arum ts unizr jva 
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a (14l'el TET61  uff,rs1 VIZ e 	T-r4 3' fa afi-03   gra UT 

FTWeta-dn WTFT fi ate= tr4 r f FErl fuR airs re.a 	Tara f4.4* 
aver t fa fq5,di fay uerftrai 	31i Waal .q65 1 

Copy of Punjab Government Circular letter No. 1461- 
4-S111-69/11361, dated 1st May, 1969, from the Chief 
Secretary to Government, Punjab. to all Heads of 
Departments etc., etc. 

Subject Grant of Special Casual leave to Government 
servants for participation in tournaments. 

It has been brought to the notice of the State Govern-
ment that many Government employees interested in 
sports and even some of the District Sports Officers are not 
aware of the concessions, in the form of Special Casual 
leave with pay, available to the Government servants for 
participation in sporting events of the national or inter-
national importance. I am, therefore, directed to forward 
herewith copies of Punjab Government communications 
mentioned below, which contain the above mentioned con-
cessions, for your guidance : — 

(1) Letter No. 684-GII-58/13153, dated the 14th Feb-
ruary, 1958. 

(2) Letter No. 10711-GII-59-24455, dated the 30th 
November, 1959. 

(3) Letter No. 2393-8GS-62/11431. dated the 9th 
April, 1962. 

(4) Letter No. 1952-8GS-63/6924, dated the 21st Feb-
ruary, 1963. 

(5) Letter No. 2152-8GS-63/7043, dated the 25th Feb-
ruary, 1963. 

There may, however, be cases where. after the grant of 
special casual leave under these instructions and grant of 
earned leave with full pay under the normal rules, some 
period of absence from duty in respect of a Government 
servant, who participates in the coaching/and or tourna-
ments as a result of his selection for all India/Asia teams, 
remains uncovered. Such cases may be referred to Gov-
ernment (in Services III Department) for consideration of 
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grant of additional Special Casual Leave with pay to cover 
the remaining period. 

2. The receipt of this letter may kindly be acknow- 
ledged. 

w•■•■,,,...mwr...s■••■•■ 

artri fmra FraaraalFrgi u3a : 1315-1IVIVr OD-4(2)-69/12787, fH3I 16 )431, 1969 

V41 	P-43Z, 11PIE1 Fraara, SFS RI fqq'tiir 	)-rtr1 4frfu 

11PIZ 	f=1Vr ati-rFrn 3.13 113Z tzd'cf, 3dZi 	iRf t g-e-greInfi 

fa @au f 	4F11 PI Pr ftP/fr5 4W gaara 

d11431 u3a 3 : 9365-41(ii)4(4)-67/1301, 6431 24 )1142:5, 19G8 iff 

fva fug urn 3 to f -d* raw R1 N d,;:41 aR 1.0fUE51 VIZ 26-115 34  PiZ313 

i5'Z F31 is We FIC4-  23-aul 11-46" 	c110 NV 	4r4 folirg uguraii faa  

T-11 Ri*s 

2. tea lob dui 	N UW /Ward A arg31 fasi 3:9129-R1-56/ 

3964, f1-131 17 Pizz, 1956 fad Palit bfarra 94310 mar)-11nif 4 3a-al 

wgatiaarfaiainft A t-u fad nrtrurel Pre vrgl alaw Nal A trigur nal= 

wi fa-a i na'arl 	tzri gfial afugn 	tracr5ail Frz RR' au& Via 

01 3T 3r dtI41Wi Zr )44)-175 fo:Vdd 	Rtv J b{§. 	al gal'O Raft 

	 "rd. 	fvaiA Prel I fElZ Qed'O fRFf a Fraara Eruu Era/ Fri-rgA 

0 3,z5 3T avg dra ulalf4-6-1 if-ga dFT 5 agfa 82 1 to g:A 5 

Vd3 )/{4 11-r u63 	wfmr RFe' an t fedf r 	.@ 	nrg grawera- 

t toe ET- TgZ.  250 »14 VTc f431 ul'ua t car nA fug ass fad "Ra f44r 

Ftur fa 4INd aRT afggn 4we Rlr ufegi vra al ua1 Haar f431 

Rris 

3. ua1 3aT Wice Z5E1 Ffr3 girtra aal-raralmr 	famr3 fuT: uerru-gi 

4t5 PVIrE/MI Rr I 

and tiRra RZZrZ U1E131 436 	2600-FT(ii)4(2)-69/14189, fa 22 /10, 1969 

v7:3" Hrr Frd3Z, fJPIE1 RaaTa, ZZ3 RTd 1-VW-air i urrl 4frfu 

: lia-aprduau 	ora auz1 	Lilitilnrraal4frur trurguir 

	

uurfua 5u1 3 fa W Nair' fgA 	3UT3111P1fr5 11Prki ITZZrZ A 

1431 25 : 1726-A411)4(2)69, f1131 3 )41Z-d, 1969 VE fvv.vi 
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2. 49 3drefaEf 2341 N810004,0 ta-d140 	-t 28 co4d 7  1969 4a 

ftra ATE 	451 ZkitT gadi 1.01 as 	Fri W as 	ril 4{0 bra mt erdr3i-0 
AO gni 1dc iT a13lM 	RTC irwe  	f33125: 11633 R(11) 
4(2)68, fl-31 1 Woqa, 1969 ite fe310 UP"frE3i ))161:1T3 1:131-1 ateThaNi UlE14fi 

A5 I NA 1-f- 	Fres fa Frr5 mfRJ 3-e »rdEf 3 2:51 /-123TRAi, fric1a 1 ei6Vca, 

1969 t: gVai 	tht 	ko 	-Pd 4f% F175131 Cr dr3 	FRF 4131  Wa I 

fErU iFIZZST 4141  faNT ra ftru-st Fraaral aadl 01ifircr 4' few gr.4 »10 	 
A t'a-d1 t 3 ATV, 1969 A 0111,d1 f4t1 # ware ftial-r3 al-dr Rit t 

3. ftn 	@11-3.8" z•ZU ft-grair t 1'4R/a Fre-4ra 	aRol tail risi 3 Hrde, 
1969 114-4 f. 314if U74.fr83t T AllFraciTF Aram 01 fau fpFr,  Tara 0:— 

(I) 	4-fa 	}-1370-ft 	 ,;(4cit 3 Hrd-g, 1969 Pi 

Nal )43Taa rFun-fu alit are 5 QUOi NSTWit WE* % 

fit A IFUTTA 3€ 4175 3 	 Nvel fturat 

0' are A araltf 3 falarg 0u 0 alai arul n1 nr0 

3 NrUV, 1969 f451 ward 3 weaftw prerFrl rwsw-Ter 
raR 8-If IVA i:fra ? raf /-iv,t5 	tictii gae 21Z31  3 rocfScl 
t I 4ft -r6 	4r-dE 3 astir Nit 	 fooladi el 

Wee 3ret1 %" rFurwg 	*31 gre ErEsra 3 NW, 1969 

14517043 cwoT I tt filfa »rear Nu rn143 

4 gar uET,r t fRZSt WfV4tr asJl Are Rl O' trtiwa deal 

	

(2) al gar 	Eia.v/143-63 aCia/Ngicila aCie 	a:e Vfuwaal 

fatt t 	a ffa RTTS P1 taal 	fpw-o sTP3 tie mat 

	

'e-al 	&pal 0 zlei 5fea )-ralt pi *fart fu-d* Ar4 

Rt *1217 	apt faa )-tula 	3ttrra fpal Ri0 ? 

fir Fria fva of'dVa fauT431 	AU31t)-13TAW Oda WO 	VI I 

faa Nall afeH cl paa3 	3T fau 'tar ZiscirT 	dor 

fua Nalfs 	-13 c;c4di 0036 rp-di aT 4f3 	4rdif 
NzirgHt fgR 3 Efr4fuul c;ordi 3a--arTfErw.  we 13U Wel % 

2340 ueragi ftun-ra.  WT6 Na t t Fru-4T wzr km tam 

A tfrA fawfp-3 fu-3l mei 4r0 Fraaru zs tpl itel 	xeipiri 

faa fEra 1-ra1a 	3auiut a az )11-da 	 Ealrft 

60)1'6 pi Qu tuTh.  aer tralef I kV 	hadl  
41 at we 01  g rFun-i-g ado as mil flioaleal 0 

dava de 3 faiai-03 	0-e1 wolvi 



Sos 

(3) th 	nada Isar )4-87A-ri fmn-r3 fail 2z 6 fenaars 	S 

W3 	abT We W APR 01,c1 ,0 	4r 31 Mt 5 

3 }-ITUV, 1969 we kg fen gra fV-gibff UV'fie-di km; WIZ 

VW I 4the 1-11:704 feu6 61.ra 	L73rar-0 	13-d3i 113140 

add d-e 	 t NM-13 ofclof f~g~d~d rswit 

4f-o-nra fm}{3 c“:16 	ufuEsi feu eat a fa eu 'e1lsVd,d10( 

far33*-5 Urn cid6 	aa1 Vre 	zriz 	3T Qc16i fmar3 

3i 0 al3r eft' 6 6,3 fun Erd3 LIT etcf te I 

4. fen t gtra3 4t-4.4 WFma1 6 na6 33 fa 3e 4fUET Zra liF5T-4}1 

	

WU NV giUgICTe4e3   MIA A te tare f3043 23 2 fail 

as fqs.dr fga for ur6 	4(46 fi,re fve Fral dotal 	Er63 3e 

4.rea nr6 f3o-r3 0m.y-dal 	6-'d 6t tau few R' 	fewer Erd-A 

nf-42 Mfr Nu 0 3 )-frn, 1969 A fa ant Wks 4-el truiel 

•■.■••••••■•••■ 

Copy of Punjab Government Circular letter No. 2855-SH-
4(1)-69/15429, dated 3rd June 1969, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments etc., etc. 

Subject : Nomination for training in India/abroad or for 
service on deputation. 

Frequently officers whose names are sponsored, after 
obtaining their consent, for training in India/abroad or for 
appointments on deputation or under the Central Govern-
ment apply for the withdrawal of their nominations. This 
not only upsets the arrangements made by the accepting 
authorities for training, deputation, etc. and by the State 
Government for filling in the resultant vacancies but also 
results in the denial of the benefits of such training/ 
service to other officer. It has, therefore, been decided 
that once an officer has exercised option for training/ 
appointments on deputation or under the Central Govern-
he will not be allowed to withdraw his name for a period 
of six months. 
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Copy of Punjab Government Circular letter No. 2948-SH-
4(1)-69/17008, dated 27th June, 1969, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments etc., etc. 

Subject : —Employment of handicapped persons in the 
Public Service. 

I am directed to invite a reference to the correspon-
dence resting with Punjab Government circular letter 
No. 2417-5GSII-66/10248, dated the 4th May, 1966, on the 
subject noted above, wherein certain concessions were 
granted to the physically handicapped persons viz. deaf, 
dumb, blind and orthopaedically handicapped persons in 
the matter of employment to certain categories of posts. It 
was also desired, they should be given preference in em-
ployment in future provided they are not otherwise un-
qualified and unfit to discharge the duties of the posts, 
against which they can be suitably employed. It has been 
brought to the notice of Government that the special Em-
ployment Exchange for the Physically Handicapped, Jul-
lundur is finding it increasingly difficult to secure gainful 
employment for the physically handicapped persons 
against clerical posts in the various Departments under 
the Punjab Government because of the obvious reluctance 
on the art of some of them to appoint such persons in the 
absence of their having attained proficiency in type-
writing. 

2. After careful consideration, it has been decided that 
such of the physically handicapped persons who are other-
wise qualified to hold clerical posts and who are certified 
as being unable to type by the Medical Board attached to 
the Special Employment Exchanges for the Handicapped 
(or by a Civil Surgeon where there is no such Board) should 
be exempted from the passing the qualifying test in typing 
where so prescribed under the relevant service rules by in-
voking the power of relaxation available in the service rule 
itself and in other cases, it should not be insisted upon. In 
both the cases, however, this will be subject to the condi-

_ tion, that the competent medical authority certifies, that 
the persons concerned because of having physically handi-
capped is unable to type. 
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Copy oterigkjab Government Circular letter No. 5847-S11 
(6)-5, dated 30th June, 1969, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments etc etc. 

Subject : —Tendency of approaching Ministers direct by 
Government employees and bringing political 
or outside influence. 

Government have noted with concern and displeasure 	16917 
that despite the provision of Rule 20 of the Punjab Gov- 1
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ernment Employees (Conduct) Rules, 1966, which categori-
cally forbid Government employees from bringing any 
political or other influence to bear upon the furtherance of 
their service interests and similar instructions regarding 
the channels of representations contained in the marginal-
ly noted communications reiterated as recently as 22nd 
March, 1969 in the circular letter No. 1925-SII(6)69/8307, 
there is still an increasing tendency amongst the Govern-
ment employees at all levels to approach the Chief Minis-
ter and other Ministers direct and also bring political or 
outside influence. This not only detracts from the time 
which the Chief Minister and other Ministers can devote to 
other more important matters of State and policy but also 
adversely affects the examination and decision on service 
matters according to the prescribed rules and procedure 
by the appropriate authorities with impartiality and due 
justice to other Government empyoyees who conduct them-
selves with better discipline. 

2. It looks as if the Government employees have 
taken the matter rather lightly not realising that the viola-
tion of Government instructions/rules render them liable 
to disciplinary action. Government have therefore taken 
a serious view of this unhealthy situation and have de-
cided that any violation of these instructions will hence-
forth be met with punishments which should be sufficient-
ly severe to act as a deterrent to others also. 

I would request you to bring the instructions on the 
subject again to the notice of all the Government em-
ployees working under you and advise them that hence-
forth any floutation of these instructions will be at the 
peril of very serious consequences to them. 

3. I may add that while the State Government are 
determined to curb indiscipline and tendency to use 

2. Para Z, of 
letter No, 
10052-S11() 
68/37030 
dated 
30-11-68 
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political influence in service matters, they 	he same 
time alive to the fact that such a tendency ar 	ecause 
the grievances of the Government employees in service 
matters are not redressed in time, with justice and at the 
appropriate level. The service matters, in relation to which 
the Government employees are thus constrained to ap-
proach the Ministers, are broadly of the following catego-
ries— 

(1) Delay in promotions, confirmations, reinstate-
ments, pension cases, fixation of seniority ; 

(2) Transfers; posting in a particular DepartmOlt/ 
Office and at a 'particular station ; 

(3) Supersession in the matter of promotion, confir-
mation, etc. 

(4) Delay in the payment of arrears of pay and 
allowances, including T.A., honorarium etc. 

(5) Withholding of increments, crossing of efficiency 
bar, etc. 

(6) Delay in the disposal of disciplinary cases re-
sulting in hardship, harassment, etc. 

4. It is the primary responsibility of the Administra-
tive Secretaries/Heads of Departments concerned to devise 
procedure and methods for the settlement of such cases 
with care and without delay. With a view to ensuring that 
the cases pertaining to such service matters are not delay-
ed unnecessarily or unjustifiably, at any level in the State 
Administration, it has been decided that the Ad-
ministrative Secretary concerned should obtain a monthly 
statement from the Heads of Departments under his ad-
ministrative control indicating the progress of cases under 
each category mentioned in para 3 and also arrange to dis-
cuss personally with the Head of Department every month 
the progress made so as to devise improved ways and means 
for expeditious disposal of the pending cases. The monthly 
statement can be obtained in the form annexed herewith as 
a specimen. This statement should be submitted by the 
Head of Department to the Administrative Secretary con-
cerned by the 7th of each month. The meeting between 
the Head of Department and the Administrative Secretary 
may be arranged within the 2nd week of the month. 
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5. Lastly, I may add that the number of Government 
employees from a particular Department trying to approach 
the Ministers directly would reflect upon the state of dis-
cipline in that Department and also the efficiency and 
expeditiousness in settling the service matters. 

6. The receipt of this letter may please be acknow-
ledged 

MONTHLY STATEMENT SHOWING POSITION OF CASES 
RELATING TO SERVICE MATTERS PENDING AND DISPOSED 
OF IN  	Deptt. during the month of 	, 1969 

.11.1mosamosemeEreme7 

Sr. Category of No. of cases No. of Fresh cases Total number 
No. 	cases 	pending at the casts 	added of cases pend- 

close of pre- disposed during the ing at the close 
vious month of during month of the month 

the month 	under review 
under review 

4 	5 	6 

Copy of Punjab Government Circular letter No. 5167-SII 
4(1)-69/19273, dated 17th July, 1969, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments etc., etc. 

Subject : —Grant of re-employment/extension in service to 
Government employees on or after their 
attaining the age of superannuation. 

I am directed to invite a reference to Punjab Govern-
ment consolidated circular letter No. 727-SII(4)-67/4841, 
dated the 17th February, 1967, and to say that Government 
have since decided to make the following amendments/ 
delegation of powers therein : — 

(1) The following shall be added as paragraph 4-A : 

"4-A. Notwithstanding anything contained in these 
instructions,— 

(a) the doctors in PCMS II and RIMS cadres and 
para-medical staff may be granted re-employ-
ment upto the age of 65 years subject to their 
being declared physically and mentally fit by a 
Chief Medical Officer of the State in connection 
with the service in rural areas and Family Plan-
ning Programme. 

1 

.s4 

7 
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(b) the political sufferers and their wives in Govern-
ment service may be granted re-employment 
liberally after the normal age of retirement up to 
the age of 60 years when efficiency continues to 
be unimpaired and the exigencies of the public 
service so require." 

(2) A new paragraph '8-A' shall be inserted after 
paragraph 8 :— 

"8-A. Notwithstanding the instructions contained in 
para 8 above— 

(a) doctors in PCMS II and PJMS cadres and para-
medical staff may be granted extension in ser-
vice up to the age of 60 years subject to their be-
ing declared physically & mentally fit by a Chief 
Medical Officer of the State in connection with 
service in rural areas and Family Planning 
programme. 

(b) the teachers who are recipient_ of National /State 
Awards may be granted extension in service 
up to the age of 60 years, on year to year basis, 
provided the extension is justified on the basis 
of their good record of service." 

Note.—The authority competent to grant extension in 
service under 'Para 8-A, will be the same as 
described in paragraph 6 of the consolidated 
circular letter. 

Copy of Punjab Government Circular letter No. 6186-511 
(6)-69, dated 20th July, 1969, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments 
etc., etc. 

Subject : Transfer of Punjab Government employees to 
other Governments, Companies, Corporations, 
etc. 

I am directed to address you on the subject and invite 
your particular attention to paragraph 2 of the Punjab 
Government circular letter No. 10576-(3) FRIT-62/3576, 
dated the 29th March/4th April, 1963, according to which 
the period of deputation should not ordinarily exceed one 
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year at a time and should not normally be extended be-
yond three years. Since, these instructions are not being 
followed scrupulously, I am to reiterate the same with a 
view emphasise their meticulous observance by all the 
Departments. 

2. I am also to add that Government have an inherent 
power to terminate deputation arrangements earlier than 
the period specified in the order/terms and) conditions of 
deputation. When exigencies of service so demand, Gov-
ernment may of its own accord or on the request of the 
borrowing agency/authority recall a Government servant 
at any time before the expiry of the period of deputation. 
Similarly, the borrowing authority/agency can also make a 
recommendation to the Government requesting for the re-
call of the Government servant on deputation if his ser-
vices are no longer required by that authority/agency. 
However, to make it more clear and to lay any doubt, in this 
regard, at rest, a specific condition empowering the State 
Government to recall a Government servant before the ex-
piry of the period of deputation should, invariably, be in-
corporated in all orders deputing Government servants to 
foreign service. 

3. The receipt of this letter may kindly be acknow-
ledged. 

■■■•■•••■■•• ■•■ 

Copy of Punjab Government Circular letter No. 6519-SH-
4(4)-69/9273, dated 17th July, 1969, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments etc., etc. 

Subject : General principles to be observed in making 
postings and transfers. 

I am directed to refer to the self-contained instructions 
issued on the subject noted above,—vide Punjab Gov-
ernment consolidated circular letter No. 1081-SII-68/9785, 
dated the 8th April, 1968. 

2. With a view to reducing extraneous pressure for 
postings to particular places, mid-term transfer etc. it was 
inter alia laid down that— 

(i) transfers and postings of each category of em-
ployees should be made in one lot after careful 
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consideration and only once in a year during the 
period from March 15 to April, 30 ; 

(ii) if the transfer of any employee is to be made out-
side the aforesaid period, the competent autho-
rity should obtain the approval of the next high-
er authority ; 

(iii) in order that all the relevant information is 
available to the authority competent to make a 
transfer Index Cards should be prepared in res-
pect of each employee to be maintained alpha-
betically in the following form : — 

(a) Name. 

(b) Home district. 

(c) District in which property is held. 

(d) Date of joining service. 

(e) Whether the wife/the husband of the em-
ployee is also a Government employee, if so, 
place of posting and date of posting :— 

(i) 

Post held 	Place of posting Period of posting 

    

From 	To 

3. Considerable time of the Ministers is still, wasted 
on account of pressure which is brought to bear in respect 
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of mid-term transfers. In order to further discourage these 
transfers, it has been decided : — 

(a) In case of mid-term transfers proposed at the 
Minister's level, the approval of the Chief 
Minister should be obtained through the Chief 
Secretary. 

(b) In case of such a transfer(s) to be approved at the 
level of the Administrative Secretary, the ap-
proval of the Chief Secretary should be obtain-. 

ed. 

(c) In order that such a proposal can be examined 
in all its aspects, full justification therefor should 
be given in the pro forma appended as Annexure 
I. 

(d) Mid-term transfers proposed by the Heads of 
Departments and other subordinate authorities 
would continue to need the approval of the next 
higher authority. Monthly reports of such mid-
term transfers should, however, be submitted to 
the Chief Secretary in the pro forma appended 
as Annexure II by 7th of the succeeding month. 

4. These restrictions will not apply to mid-term post-
ings to vacancies arising directly as a result of promotions, 
grant of long leave, suspension, retirements, removal from 
service, etc. 
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ANNE XURE I 
(i) Name. 

(ii) Home District. 

(iii) District in which property is held. 

(iv) Date of joining service. 

(v) Whether wife/husband of the employee is also a Government employee, if 
so, place of posting and date of posting. 

(a)  

(b)  

(c)  

Post 	Place of present 	per it'd f misting 	Place of 	Detailed reasons held 	posting 	
proposed 	for proposing or From 	To 	posting 	seeking transfer 

1 	 2 
	

4 
	

6 

ANNE X URE II 

Department/office—

Statement of mid-term 

transfers of the month of 

Sr. 	Name 	Desig- 	Place of Period Place of 	Reasons 	Authority by No. 	 nation 	present 	 proposed for mid- 	whom trans- 
posting From To posting term trans- fer has been 

fer 	 approved 

1 2 	3 	 4 5 6 7 	8 	 9 
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91111 t1WEI 1199rd )$1 Freara 11'39 2S : 7103441 2(3)-69/22642, f}{31 20 4i9193, 

1969 q'ZI? 04 1439, tilgre Fffard, Ara f i wrwiro--d »i3 tiere-61 

F19-39 Wife 

nuara 	or.dtt fvul Wu-0 »wrra 	few HfuaA' 	11-3a1 

frtlart 	fug Hfuai41  nra Rime a)4 fFu-eTa Era H9-81 Wrzral 	u43 

)-13-a 	Art 41*-0e urtl (au fea'is Hda1 c 9R t 	Ngld1 FrFS 

FiE1'93 grW5 EIT3 4frtifP ifsal uu1r3 	iza fve fz-ara 

azsgau Rt fai:i al aff 	f4t art 	ael Frilua au I've fukTa r3 r  

fir 	faufe feu fa 	tea i-rgal faR um NJ-4 t, 	tqf 

t fiat 31.14 glito TT di, -  wrizza rvret.4-6- 	ofcr 	3i mr-wd-trvia- 

z t'aft 	Ntkr aaa ftR Bra i4314 ual4 873= ufugt feu ggalfVtpdri 

1-1361 awe t fuwn fwe rziegie,  Rral 

feR zrel ta31 6161Riel 4 fa »rit 34.4e1 aA if-gu um4 

ftwa-g 	4361 	A'-0ruA acre) Pk' faa vfa )-fet 	43a1nif we" s' 

art lezrel 	Nita funtr-6 ferfew RT-i' 

Copy of Punjab Government Circular letter No. 6876-S11- 
4(1)-69/23629, dated 2nd September, 1969, from the 
Chief Secretary to Government, Punjab, to all Heads of 
Departments etc., etc. 

Subject.—Fixation of Seniority of Government employees 
appointed against ex-cadre/isolated posts 

which are subsequently included in regular 
cadre. 

I am directed to address you on the subject noted 
above and to say that the question of determining the 
seniority of the incumbents, who are initially appointed to 
ex-cadre/isolated posts which are not equated with any 
post in the Cadre, but are subsequently included in a Cadre 
of the Department has been examined. 

2. It has been decided that in the absence of any pro-
vision to the contrary, in the case of an official appointed 
to an isolated post by direct recruitment, his seniority in 
the cadre should be fixed from the date the post is included 
in the cadre. If the isolated post is filled in by promotion 
then such a promotee should be considered eligible for 
appointMent to a higher post included in the cadre on the 
basis of his seniority in the cadre. These principles for 
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fixation of seniority of persons initially appointed to isolated 
posts should be adopted and observed meticulously. 

3. It is also added that isolated posts should be created 
only when they are required for special jobs for specific 
periods and the qualifications prescribed are different from 
those relating to the cadre posts otherwise the posts should 
be temporarily included in the cadre and equated with those 
already in the Cadre so that no complication arises later 
on with regard to fixation of seniority or determination of 
the right of promotion. 

arta 	 d9141 114U 8 7328-142(2)-69/24225, fl-r31 3 F3ti3, 1969 

-a' Wu W3U, a 	Frdciicf, 	s ATa  fesgrdI 	ux1 bilP I 

fq)31  : RIEIVT 	UrR Hda-ci 4-fan fFIVZ3 41TFITH*140 ua tturrg 

@trart:51I I 

1*-1-  feu Nu 	z1 wfamff 3e1 3 fa 1144:I 1:1UrU TA" RTU1 	faurxi 

)8TFIrd UTR lidarau 346171 	 fTe 20% nr3 3cie1a1 (waedl 

4r4 fewMal) 	 fqa so trial guel aluT 

b-pkiar ms-ruffA afuRT wurui, Fle Prufwr idirsdafi-rErn murrui, Reno fu 6 

6'65 afi s nwrai 4E:4 Oa .ufRext 	ZAnri 	 Unfalfi 

aelnit 	 ,d 	d1 	I Fruara 	8fzli fve fg-))-riaT raw 3 

fa Zie.5 ,P)-ra4'1:11 afuge 4f)-scf Auz r-ruNI:r iurga afwg-s mum' wrfP-a a1 gd1  

fdrdl 	Ne-` 	ale art? T6 a8/14 1 414 48-71 2 	 46:111-r1klit 

311713J ard# 	; 4r4 	 ZA-nri al Ezia FT as 	a 	do 

Raz FEU' auel 	FUER! -M4fi 1}-4 014.594 3 4f 0(6544 4 14.ft UTlfalfi 

fins 417171-iinii IT  65,4 hd1Q-61fErofl tiiin I 	LrrFr W45r11 3 414 4 az3FR 

flwo 	113 Qqi wuce 	f25aael ErTZ >1a5i Jas 	Fran Fri-C 

' ufu&si 	fve quel 	4-r4 Bu RP' 	u3 r feu mai 

fen ra-5 a N mfia     nunTuinti arwlmi 	 

UT I 

2. fiTZ RN 3 UNZ;St 	fu&s  qddl 	Pima' 7.:-A0 11-14.5 birm-r14-ri 

tra uurglz 	 feu RFT  orlf farm' 3 fa W' ufugi 	1fRril F -data 

dIkat U 25: 2 4 0 7-4 A. QR. 1- 6 6/9 7 3 6, NA 22/25f  of 	1966, Ultt 

Rr-d1 '1314•fi 	U-OfEr31  f a Nu raw 3 aTtrenfi fn-s nrTarNlnrT ufugi 

siaz RP gadi 	ITER "e414{i 2S itEl Atnfi 	; nr3 »fiVa 	gif-A 

faid41 fa 	fi-rg'€'as 3T fia-e 	ufdoi 	fa. 	fv-a gdd1 
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;Two iRinfi a 	8E0 uu 3dtlJ f31 	 I 	331 ti fez for 6-ii; 8 a 

gai 1That 	6'0 t•S'cl( 	 ;7 nue. 1;1' 	fuk gddl 

Mira' 	fFR75 IYIRT1414ii 	LIM Z 	Pa'1 3 )11-  4 emir 	uu 

f8t7R31 yu3 as Had' I 

3. feFf f481 zl uro' a aHle 411 tfr4 I 

iwEr Hdcvd 	 trad 	631941-2(3)-69/24324, fH-31 1/ 113E1U, 1969 

Vi.54  /-r1:1 A-44U, IIRTET 	 Fir a‘ 	 4ffe I 

fir : 11WEI leftrA FILITU a1H118 	fFruraFii 	F1d1 Wrei Erra—rFre-dil 

: 114. 

oatTa'a3 fir 	mrtfuT ftrxT8  	fuu 	nrfam-ii Jal  

N Hciaid 	lima a trial Firtru all-f1T5 A rT3-1-6 fTsti3 flivdig 8 114(9.7) 

UUVIF as c5a 	: 

"In order to restore morale in services, we recommend 
that the factors responsible for demoralisation, which are 
enumerated below should be removed :— 

(i) Constant interference with the statutory delega-
ted authority ; 

(ii) Victimization of otherwise good officials for poli-
tical and personal reasons ; 

(iii) Special pays and posts given to favourite offi-
cials ; 

(iv) Protection given to corrupt officials who enjoy 
political favours or influence ; 

(v)  

(vi) Unhealthy conditions in which officials have to 
work, because of inadequate and badly designed 
office accommodation ; 

(vii) Tyranny of Vigilance. 

(viii) Officials remaining under suspension for years ; 

(ix) Frequent and irrational transfers ; 
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(x) Callous attitude 
juniors ; 

(xi)' Discourtesy shown to senior officers in front of 
their juniors; and 

(xii) Reprimanding officials in the presence of their 
juniors." 

2. !ER F5E1 ruu 	cadlpio a fa Folfua Nq 	 rETFI iFIZ1 	1.11F5ZT 

Fria 	 Zi eiaT oridq,0 qd?) nr4 Was f a fV4 »RIF is 
fruv de 49.R:A 1T 4T wra-6,ee 	ur3.3. 0,16 

3. fir 1-(75U 	trar  d 

Copy of Circular letter No. 5885-5-SIH-69/24754, dated the 
17th September, 1969, from the Chief Secretary to 
Government, Punjab, to all Heads of Departments etc., 
etc. 

Subject : List of Administrative Secretaries and Heads of 
Departments. 

I am directed to invite your attention to the instruc-
tions contained in Punjab Government Circular letter 
No. 8892-4GS(I)-65/32042, dated the 22nd September, 1965, 
requiring inter alia, that apart from the proposals for the 
creation of the posts of Heads of Departments or for the 
declaration of any post as Head of Department, proposals 
for postings and transfers of Heads of Departments should 
be submitted to the - Chief Minister, through the 
Chief Secretary. It has, however, been noticed that a num-
ber of Departments are not routing such cases through the 
Chief Secretary. I am, therefore, to request you to ensure 
that the instructions in this behalf are strictly followed. 

Copy of D.O. letter No. 8726-SII-4(1)-69/28481, dated 24th 
October, 1969, from the Deputy Secretary to Govern-
ment, Punjab, Services and Political to all Administra-
tive Secretaries and Heads of Departments. 

Subject : Nomination for training in India/abroad or for 
service on deputation. 

I am desired to invite your attention to circular letter 
No. 2855-SII-4(1)69/15429, dated the 3rd June, 1969, on the 
subject noted above. 

of superiors towards their 
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2. Government had decided that once an officer has 
exercised his option for training in India/abroad or for 
appointment on deputation or under the Government of 
India, he would not be allowed to withdraw his name for a 
period of six months, as otherwise the arrangements made 
by the accepting authority for training, deputation etc. and 
by the State Government for filling in the resultant vacan-
cies are upset and the benefit of such training/service to 
other officers is also denied. 

3. With the same end in view, it is obviously neces-
sary that whenever any requisitoin is received from the 
administrations of Delhi and Chandigarh Union Territory 
and the Boards of the River Valley Projects of Bhakra and 
Beas for an officer being sent on deputation, such a requisi-
tion should be attended to without any loss of time as in 
case of delay, the indenting authorities would otherwise ask 
for officers on deputation from other States. A reply 
should be sent to the indenting authority at once that action 
is being taken on such a requisition. 

4. Further, in case of Punjab Officers already on depu-
tation with the administrations of Delhi, Chandigarh Union 
Territory or Bhakra and Beas Dams, the Departments con-
cerned should take timely action in consultation with the 
borrowing authorities for selection of substitute(s) from 
Punjab itself, so that the deputation posts available to Pun-
jab Cadre are not lost. 

Receipt of this letter may please be acknowledged. 

672:5 1r3U 6789-AVV2(1)-69/28237, n-rt 28 ZiFfff, 1969, Vit" 	Fra4ff 

IIRTEF Prawn 	Rtru 	 Ht( mftrare, mrfv 
fwr 	Urff qatral Flara afma3 A fiizidkr a war acr 	 

: 126—fiffiV635 -gi., 	VTE3 am-rwaloff t >NW-6 43Z fed 4fTLI 

ftwa Eaw RU-6 sr3 Chl iii 4f-dFr6i g nrftrara"tz Film araqtvl 
@Isaa-a.  Nit Ira ti#TEr Urg 	Pruta afi-ra3 	53 fabil flraTau a141 

A : 

"To enable the Sub-Divisional Officer to perform 
his co-ordinating role properly, he should be 
authorised in case an official is not co-operative, 
to place on record his views on the annual 
report on the offending official to whichever 
Department he may belong." 

2. rig fZu 	iwe 	4rTfamiT 	fa 11 WE( IIEWTU g gar Nara @1.A3 
fP,t7aB tlavz aafumi 5- kW feu ERw R13T  '5 fa fps 3:a,i 1A-Bz; 

filST trii? 	»1t/Tai Oita aa1-1%rd wfwma %Ira A-Er..-r-o-a nrEsizi au3 
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allzi Na(Q) fErk-gt-oai R ITOU3 (W) R--53T FTZT WET )1.r (E) Aa rgErdri 

M5 AftItiti Eva lAtIZas 	>Aced a To' Off yai tgq1 1-1'515 410:rdt 

(f1WF)   UfFi4 feral 	3.1*'' 14-a NA 
t 6F 171)8i U(143 fa i Na fzu5i f45i legmi ALAI 	aa5 aT3 4iraara 
f4.4 ;Tit cio I E1531 J N Fruara 	fug erfz; ar'd Ffitra mirraalemitaaR- 
Braledi 	NNT-e; fve fz3OvT 7grt I 

Onit *TV lifTaiTU URA 1:f5u"g: 2130-1-11(3)-69f32577 f1431 17 enkIcf, 1969 

Val Nti P1436, u=ltra RUOTU, ?Z3 1:1Tf74TUri 	xiil mtfa I 

	

t WAIT ax 	 fa-ea 5= de t~T  

Tigraft g 

fErq fa-tffal 4pfafrkir ailN 1.1wrEi Fraarat aa-reTalmit (41IVTe) 

fF04, 1966 t. fniTri 18 mat? ZOR ga-d 	 as FPFVF m3 maZ3  

0431 A40 VrefFR fd-eni uR aa3I t )71404# U 	RuEr aralt 
miu Tem vizzt 4r-vai t 	RIO a=a faza5f FaEf gra31 A TAT (4fTtide) 

fF7)4, 1954 t 21-1/115 W.48 nTax fte tfR aw251mT CNN= Fr5 ftidT 

Auto ra 	WENT furnir at I Fratf fflUe fivrvi (44Taa-z) fm-r,1968t nm15 
mke macfai -z;s»ta ,ge-43 -e-61fW1M-ria1 Ffitalai-a faza-6i @Ft Cdr m3  
uTaK fve uR Uutfinit Jg rcT15 ft4Q" treRV FTWTU fi4 zlZ' I 113ftT 

fazazi m-lu AaaTal am-falalnif 4-d` faA fEraFfTU 1717T6 fgu Fat At )J.IT 

3U14ii 	 tiftFt 	faza5i REM uCUTUNT fn3i2E3 RI BA fwa AII  

RU3 0 0 r Al I fUR Fit FIT TV i 	RUE 3TU31 NT 	tide) f31794, 1968 

f6-71-1 16 m 1.(-gra 	aal-raTalwf t NM-6Z) r6VH, 1966 t 3fu3 

Rau 3T 3I ACT T 	Atui v4:34 	bra Rama t am-raTalwi 

IIRTEr Fidarff 	ore,-JO )8116 ax as Ua U5, MILO rfual fazazuR a*.6 

Fe MT X31 ICUTalfr fe*Ift13 a13T I 

2. 7:r4TR Va Ramat Rua am-raTaNi 	taw Raa gTB31 fr4T0 

	

*We 6175 Mkt ad. 	FrTzsTvs sal 	VaraC4' fTe 
4' mania 1:1101 Fra fa-ea-si ing aaalmi azatimi 	fur fc,6 f a RYA 
Rua v!* a r tZT 	aT fa Rqd.5 	Riral ftwA fu&it fgal RT fga 

aeyel anal Ri 11,n43 4131 afzl at I Ilgra):i 	fUl4va'aFf t 

aa:5 el 13.,.s4 mil, Wcrare aaxaralmi auz Frit:11 RIF ft-4 5-4111/sn.13 a131 

Rt Praha 4131 FlIret 71pft 	aTeA 04ra fRa wfBal letralwIte nal 

rn-ratia wfirmal A wifarwT A z;? at, @Ff wtsupx, v, 4a-41, 'A 61-a FrEltr3 

fM4 Witt f6-31 UrEl 	 VTUIVir 

3. fq311! as a etriO3 U-erfEsi 41TU 	O'ziZT 411:11B 	 1:P 
VZI.C91-410( 	ft1MT?; fa-g PermiAmi WIZ 1 

4. kattr as a fa-a Wa-1 al tra'a 	 4A .g," 
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511-11 *TV /MT 	 1133 9897-1T 11(3)-69/32093, f431 23 0-R61,1969 

vg. 	P1-445, IIVIEf R3513, VE RTa frgrdit 1.ro )41fe 

kw:- -Pas zalilfelp writ ErT 

OW-4g fel 	tig15 C13513 	3674-331 ;/1111 1-66119544, f131 

11 1/f01R3, 1966 Wi:5 f1:141‘5 f351ft 	Pg feu fzstre el wTfamif jgl  t 

fo feR Rol fad "1.1an zaulfelp" 	fvgyu 	1.te3 WM1 

0 .4 fur R$3111 f25H25 RURZ1aa25 f4.5' fe5 fvffiars 0 zreruit 1 abr 

RiVT 

"Every charge under section 325 I.P.C. does not 
involve moral turpitude. The facts or circum-
stances of each case have got to be examined 
for determination of this matter. The tests 
which should ordinarily be applied for judging 
whether a certain offence does or does not in-
volve moral turpitude are clearly stated by 
A. P. Srivastawa Jain, A.I.R. 1963 All. 527. 
These were adopted by Grover and Capoor. JJ in 
A.I.R. 1966 Punjab 393. This ruling is to be 
followed in preference to the view taken in 
A.I.R. 1957 Punjab 97. 

ni4a, Lfa1aRama val Ifem rruu ftglaTi 	r-'ar witraralwi )1{TfP 
3-61V1 f53 	85.01u3a 	10147-14-1Tvi 2 (2) -69/586, 5431 8R-6-431, 

1970 0 51U1 1 

g 0 iw fee naranr5 	aaa 	e AS 4r-4 

time Ruara0 4141-6 1-15 	5@ 	1:1103-8 RTUTT6 Wel 	ITT T 1 

ufs 4f111 VS @d53 f i aTa feU ficskrz el qeifug 3'0 fa 3Ta3 

nalz 	(kf RTFra,  E-41* g a iw 	3Tanyi 72F as a e 

;In v*r j firms 	 145 0rvi fge as e Via, 	Faranz 

A glciecil 1-13 Prate 435 (Wag 51-1:15* 1155) UTUT NIT fo-auTun 

vaTtlt 	FrEicrl as I' au 15 f 	el FTIFIZ;5 RITITU3 	 uffmri we' 

Frga fve fEr31t fe-M R143, 	Pen ap, 1-vela 4' 	qgruFraara 

14w Ram rani in 4r:d1 irsl 	vmt nifffa Fprfar bRl»rT g 

4,13 	wzr 15 fens A HUM F111753 	 ;ACV *31' i fe-a cur 

fur; f4-6I 	R1a1 ae el alaltr 	Frai parr, m1u 	nfil125fRws 

wrpulmi ua 8-11 at W543 FpErar 	loaf f4-4 fEwt-e,  Hit! 

2. f31:1 1135 0 1.13.5 c011 	eT4 1 
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Mtn 1.1"Wri Assts 81A31 iTU FreaTA tr3U g: 1018941 II (3)-69/19 PZ?t, 

1970, WZrKrr 1t3U, Itt4TEf more V75 1Ta ft31 UnTITEd_ and 
Fra'3u u'Riu 

far :—utel are Pi as suer vie 	fawn fic;r ass aTa sail Vi 
W* 

ntru ff 331 Elfmre mr3 trzfmst 143-di gT qua-a3 fvft 	frcncrn.e-4,94t 
ftu few ;Ti-el fa feu il:re fvu )cc‘fe-nci fa uret sae vrt as  

iazi wisA' egsslfualm imaun FrEful 	 ua4 411§"t 	9.6:J*0Fri-r- 
ata 

	

	ale 3a lIrEre 6UT q: NIP1 as 1ikr3 sae v.& eel VTUI 

feuzi feni 1 i feR Fel feu Rs* )44few fT  afa qn,f 
rife ET fmors rerrfen d fgama tluva ueifeat 	'MIEN? aT fRUBInif 
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Copy of D.O. Circular letter No. 1151-S11(3)-70, dated 17th 
February, 1970, from the Chief Secretary to Govern-
ment, Punjab, to all the Administrative Secretaries to 
Government, Punjab. 

It has been observed that petitions. memorials and 
representations received by the President of India and for-
warded to the State Government for being looked into, do 
not receive prompt and due attention. In fact, even a re-
port, where required, is not sent to the President's Secreta-
riat without avoidable delay. It is true that necessary 
action can be taken only after due enquiry but there is no 
reason why interim reply should not be sent to the petition-
ers so that they are not left with the impression that their 
grievances 	are treated indifferently. Further, cases 
wherein a report has been called for by the President's 
Secretariat, should be given prompt attention and the result 
communicated to that Secretariat. The petitioner should be 
informed of the action taken on his petition. 

2. This work being of great importance to the image 
of the administration amongst the people, it merits your 
personal supervision. 

Copy of Punjab Government Circular letter No. 1149-SH 
(3)-70, dated 18th February, 1970, from the Chief 
Secretary to Government, Punjab to all Heads of 
Departments etc., etc. 

Subject : Acquisition of Higher Qualifications—Permission 
to Government Servants. 

I am directed to invite your attention to the instruc-
tions issued on the subject,—vide Punjab Government letter 
No. 13987-5GS-61 /43369, dated the 4th December, 1961. 
It was laid down in the said letter that permission 
may be granted normally to all the Government 
servants for study in any subject, as the acquisition 
of higher qualifications is always beneficial and 
broadens the outlook of an individual who should naturally 
give better work to Government. With the introduction of 
Punjabi in the State Administration, it is all the more desir-
able that the Punjab Government employees should acquire 
maximum proficiency in this language. With this end in 
view, the authorities competent to grant permission to the 
employees under their control are further. advised to grant 
permission liberally to those who apply for admission into 
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evening classes or want to appear as private candidates in 
the University examinations in Punjabi. 

2. The receipt of this letter may please be acknow-
ledged. 

Copy of Punjab Government Circular letter No. 1224-SH-
4(1)-70/3976, dated 20th February. 1970, from the Chief 
Secretary to Government. Punjab, to all Heads of 
Departments etc., etc. 

Subject : Postings of gazetted officers in their home dis-
tricts. 

I am directed to refer you to paragraph 1(ix) of .the 
circular instructions issued with Punjab Government letter 
No. 1081-S11-68/9785, dated the 8th April, 1968, wherein 
it has been laid down that gazetted officers, barring the ex-
ceptions therein, should not be posted in their home dis-
tricts or at places less than 25 miles from their native vil-
lages/towns. The purpose of these instructions is that the 
officers can discharge their functions with impartiality 
without being subjected to local pressures and influence. 

For this reason, it is obviously also necessary that an 
officer should not be posted in the district where he or his 
family holds property. 

2. Property Returns are submitted by Government 
employees at the close of each year, While the acquisition 
of property at any time during the year is also required to 
be reported to the Government but there may be instances 
where such a report has not yet reached the Government 
when the proposal for the posting of the officer. concerned 
is being considered. It has, therefore, been decided that if 
orders are issued posting the officer in a district where he 
or any member of his family holds immovable property, it 
will be incumbent upon him to inform the competent 
authority so that the orders of posting can be revised. 

3. The term 'member of the family' is defined in clause 
(c) of rule 2 of the Punjab Government Employees (Con-
duct) Rules, 1966. 
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GOVERNMENT OF TAMIL NADU 

ABSTRACT 

RECIPROCAL ARRANGEMENT with other Governments 
in regard to payment of travelling and other expenses to 
witnesses in departmental enquiries—Ordered. 

PUBLIC (SERVICES. B) DEPARTMENT 

G.O. MS. No. 184. 	Dated the 31st January, 1970. 

ORDER : 

The Government of Tamil Nadu have been considering 
for some time past the question of entering into reciprocal 
arrangements with other State Governments in respect of 
payment of travelling allowance and other expenses to 
witnesses summoned for giving evidence in departmental 
enquiries. 

2. The Government of Madhya Pradesh, Punjab, 
Bihar, Kerala, Gujrat, Rajasthan, Maharashtra; Andhra 
Pradesh, Haryana, Mysore, Uttar Pradesh and Nagaland 
have agreed to the reciprocal arrangements mentioned in 
paragraph 1 above. 

3. The Government of Tamil Nadu accordingly enter 
into the following reciprocal arrangements with the State 
Governments mentioned in paragraph 2 above :— 

(i) In departmental enquiries to which the State is 
a party, a Government servant giving evidence 
regarding facts of which he has official know-
ledge will on production of a certificate of atten-
dance by the summoning authority, be paid 
travelling allowance by the Government under 
whom he is serving. 

(ii) In departmental enquiries to which the State is 
not a party, a Government servant giving evi-
dence regarding facts of which he has official 
knowledge, will 	be 	paid 	travelling 
allowance by the summoning Autho-
rity according to the rules under which such 
Government servant draws his travelling allow-
ance for a journey on tour, and the charges will 
be borne by the Government of Tamil Nadu 
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or any of the other reciprocating Governments 
according as the authority is situated in this 
State or the territory of the other reciprocating 
Governments. 

In such cases the Government servant concerned will 
carry to the summoning authority a certificate duly signed 
by his Controlling Officer showing the rates of travelling 
allowance and daily allowance admissible to him for a 
journey on tour. If the Government servant is his own 
controlling officer, the certificate will be signed by him as 
such. 

4. This order issues with the concurrence of Finance 
Department,—vide its U.O. No. 6375A114/70-I, dated 28th 
January, 1970. 

(BY ORDER OF THE GOVERNOR) 

E. P. ROYAPPA, 

Chief Secretary to Government. 

The Government of Madhya Pradesh, Bhopal. 
The Government of Punjab, Chandigarh. 
The Government of Bihar, Patna. 
The Government of Kerala, Trivandrum. 
The Governinent of Gujarat, Ahamadabhad. 
The Government of Rajasthan, Jaipur. 
The Government of Maharashtra, Bombay. 
The Government of Andhra Pradesh, Hyderabad. 
The Government of Haryana, Chandigarh. 
The Government of Mysore, Bangalore. 
The Government of Uttar Pradesh, Lucknow. 
The Government of Nagaland, Kohima. 
The Accountant-General, Madras-18. 
The Accountant-General, Madras-18 (by name). 
The Accountant-General (CAB), Madras-9. 
The Pay and Accounts Officer, Madras-9. 
The Director of Vigilance and Anti-corruption, 

Madras-17. 
The Tribunal for Disciplinary Proceedings, Madras-10. 
The Tribunal for Disciplinary Proceedings, Madurai-2, 
The Tribunal 'for Disciplinary Proceedings, Thanjavur- 

To 
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The Departments of the Secretariat. Copy to tho. 
Finance (Allowances I) Department, 

(TRUE COPY) 
FORWARDED BY ORDER 

(Sd.) 
Superintendent. 

PUNJAB GOVERNMENT 

ND. 1109-S11M-70/5106. dated Chandigarh, the 1st March, 
1970. 

A ,eopy is forwarded to ,each to 
ii). All Administrative Secretaries to Government. 

Punjab. 

(ii) -All Heads of Departments, Punjab. for infor-
/nation and necessary action. 

(Sd.) 

Section Officer Services (II), 
for Chief Secretary to 
Government, Punjab. 

Copy of Punjab Government Circular letter No. 1327-SH 
(3)-10, dated 3rd March, 1970, from the Chief Secretary 
to Government, Punjab. to all Heads of Departments 
etc., etc. 

Subject : Punctuality in office-hours. 

I am directed, to address you on the subject noted 
above and to say that with all Saturdays and Sundays as 
holidays a tendency has' developed amongst Government 
employees to obtain station leave for these two holidays and 
leave offices early on Fridays and arrive late on. Mondays. 
Government takes strong exception to officers leaving 
office early on Fridays and attending office late on Mondays. 
You are requested to please ensure strict punctuality on the 
part of Government employees in attending offices and to 
see that no employee comes late to office or leaves early 
on working days unless there are sufficient reasons and 
proper permission is obtained, in advance, which should be 
counted as short leave. These instructions may please be 
brought to the notice of all the Government employees 
under your control for strict compliance. 

2. The receipt of this letter may please be acknow-
ledged. 
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Copy of U.O. Circular letter No. 1743-S1143)-170, dated 
11th March, 1970, from the Chief Secretary to Govern-
ment, Punjab, to all the Administrative Secretaries to 
Government, Punjab, and Heads of Departments etc., 
etc. 

Subject Punctuality in Office attendance. 

u.o No. 	Punctuality in Office attendance is one of the 4-Ad pre- 
0-67, dated requisites of satisfactory conduct of Government em-
25-8-1967. ployees. Government have been stressing the need and 

2. 	N°. importance of punctuality from time to time,---vide circular 
15766-SET- 
67, dated communications noted in the margin. Recent surprise 

28-12-1967. checks have however, revealed that laxity has again crept 
3 No.1327- in the observance of these instructions and Government 

sU (3)-70, may be constructed to take a-more serious note of the de- 
3
d
-3
a
-1
e
9
d  
70  fault in this regard. 

2. Senior and supervisory officers also have to ob-
serve punctuality themselves, all the more so to set an 
example for their subordinates to follow and also to be in 
a position to exercise effective check on their punctual 
attendance. It is hoped that now when these instructions 
are again brought to the notice of all concerned, there will 
be occasion for taking notice of any lapse in this regard. 

Copy of Punjab Government Circular letter No. 1338- 
2SM-70/5819, dated 17th March, 1970, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc., etc. 

Subject : Grant of earned leave to Government employees 

I am directed to invite your attention to Recommenda-
tion No. 172(vii) of the Punjab Administrative Reforms 
Commission wherein it has been laid down that all officials 
should be encouraged to take leave regularly and low paid 
employees given a holiday bonus once a year. The Punjab 
Government have considered the recommendation and 
have accepted it to the extent that the employees should be 
encouraged to take leave regularly and as far as possible 
the leave should be given liberally. You are accordingly 
requested to bring these instructions to the notice of all 
concerned for compliance. 

2. The receipt of this letter may kindly be acknow-
ledged. 
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Extract from Ministry of Home Affairs. 
O.M. No. 25/34(S)/67-Ests(A), dated the 22nd May, 1969. 

1. Contacts in general. 

Officers should exercise the utmost discretion in their 
contacts with foreign correspondents, members of foreign 
missions/organisations and other foreign nationals in India. 
They should scrupulously avoid any conversation likely to 
reveal, even inadvertantly. information on matters of sec-
ret nature. They should also avoid over-patronisation and 
indiscriminate and frequent acceptances of hospitality, par-
ticularly of an informal nature; from foreign nationals or 
Indian nationals employed by foreign missions. Such ex-
cessive hospitality could place the recipient under obliga-
tion to the host and may thus impair the impartial and judi-
cious exercise of his functions in the eyes of others. 

2. Private correspondence. 

Private correspondence with foreign Embassies/Mis-
sions/High Commissions should be avoided. Similarly, no 
private or personal correspondence on matters of an offi-
cial nature should be entered into directly with members-  of 
foreign missions in India. 

3. Gifts. 

In the matter of exchange of gifts with foreign na-
tional/members of foreign missions or acceptance of 



532 

foreign articles from them, the relevant provisions of the 
A.I.S. (Conduct) Rules, 1968, should be borne in mind and 
prior permission taken whenever necessary under the 
rules. It is to be noted that it would be illegal to bring 
foreign exchange into this country same as provided for in 
the Foreign Exchange Regulations. 

4. Attendance at National Day Receptions. 

Officers shall attend National Day Receptions by 
foreign Mis,qons only after obtaining the prior permission 
of the .Government. 

5. Acceptance of invitations/hospitality, 

(i) Officers should normally accept invitations for 
formal or informal entertainment offered by foreign dip-
lomats only when the invitation is from an officer of a 
corresponding or higher diplomatic status. 

(ii) Officers of the ranks of Under Secretary and 
Deputy Secretary and comparable ranks should not accept 
any invitations except with the prior and specific approval 
of the Secretary concerned. 

6. Official and Social Calls. 

(1) Officers shall not initiate action for paying official/ 
social calls on Heads of Missions/Consulates of other coun-
tries or members of the Staff. 

(2) Officers should particularly ensure that the con-
tacts with representatives of other countries are limited 
to their appropriate official level. 

. Report of conversations at social functions . 

All officers who accept or are permitted to accept invi-
tations to social functions from foreign diplomats/repre. 
sentatives of foreign missions should report to their senior 
officers, any conversation with diplomats/representatives 
of foreign missions on matters of interest and importance 
to Government. on such occasion. 
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8. Return of hospitality accepted from foreign Missions/ 

conclusions. 

It was well recognised every where that diplomats are 
specially paid to enable them to entertain local officials and 
that the local officer's capacity to return their hospitality is 
limited. There need not therefore, be anything like a quid 
pro quo basis maintained in the matter of entertainment 
between diplomats and local officers. 

9. Supply of information to members of Missions/Consu-

lates and nationals of other countries. 

The supply of information to foreign Mission/Consu-
lates or their members or foreign nationals is the responsi-
bility of the-.Central Government. This should not be done 
directly or by implication by any officer on his own per-
sonal assistants and Secretaries in foreign Missions/Con-
sulates should be avoided. No officer should on any ac-
count maintain contacts with junior diplomatic personnel 
in foreign missions/Consulates except with the express 
approval of the Government. 

10. Putting under staying up foreign nationals guests. 

(a) Officers should not stay as guests with foreign dip-
lomats or foreign nationals in India. They could-. how-
ever, stay with foreign diplomats or foreign nationals ab-
road with the permission of the Government. 

'(b) Officers should not invite foreign diplomats to stay 
with them as their guests in India. 

11. Employment of wives/dependants of officers. 

An officer whose wife or dependant intends to take up 
employment under a foreign Mission in India or with any 
foreign Mission in India or with any foreign organisation 
(including a-  Commercial concern) should apply to Govern-
ment for permission. 

12. Acceptance of rifts in aircraft belonging to foreign Ern -

hassles in India or foreign Government abroad. 

No officer should accept, or permit his wife or depen-
dents to accept passage money or free air transport from a 
foreign Mission/Government or organisation. Exceptional 
cases where humanitarian or compassionate grounds are 
involved should be referred to Government for grant 
of permission. 
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Relaxation of this rule is permissible only in cases 
which are covered by specific agreements or memoranda 
of understanding entered into by the Government of India 
with foreign Government or organisations and which 
might still be in force. In regard to invitation to visits to 
abroad which may be accepted only after consultation with 
the Ministry of External Affairs, the convention in respect 
of senior officers is that while local hospitality offered by 
foreign Governments may be accepted. The cost of the 
travel is not accepted from the host. Also such hospitality 
is not accepted from non-Government societies, organisa-
tions. private parties, etc. 

There would, however, be no objection to the accept-
ance of the cost of passage in the case of officers who are 
invited by foreign Governments and organisation to parti-
cipate in conferences, seminars, etc. if the invitation is ex-
tended to a particular officer by name with a view to bene-
fit from the expertise of the officer invited. In other cases. 
in which participation in conferences etc. is considered de-
sirable in the interests of the officer concerned or the 
department sponsoring his deputation, the cost of passage 
should continue to be met by the sponsoring Department. 

Within the foreign country, an officer could accept a 
free flight in connection with his official duties only. When 
an officer and his family are in a foreign country as State 
guests, it would be permissible for them to accept free 
flights from foreign Governments. 

13. Disposal of immovable property by lease to foreign 
nationals. 

Under rule 16(3) of the AIS (Conduct) Rules, 1968, no 
officer shall, except with the previous knowledge of the 
Government acquire or dispose of any immovable property 
by lease, mortgage; purchase; sale, gift or otherwise either 
in his own name or in the name of any member of his family, 
provided that the previous sanction of the competent autho-
rity shall be obtained by the officer  if any such transactions 
with a person having official dealings with the officer or 
otherwise than through a regular or a reputed dealer. The 
term 'lease' occurring in this rule covers letting out accom-
modation on rent, either by written or oral agreement, 
whether for a short period or for a long one. It is clarified 
that prior permission should be taken or prior intimation 
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given, as the case may be, in regard to all transactions in 
immovable properties, including 'lease' as explained above 
with foreign or nationals /member of foreign Missions/ 
Organisations controlled by or associated with foreign Mis-
sions. 

14. Joining of foreign language classes : 

Officers desirous of joining foreign language classes 
conducted by foreign Missions and Embassies in India or 
organisations controlled by, or associated with foreign Mis-
sions of Indo-foreign cultural organisations should seek 
prior permission from the Government. 

15. Association of officers with Indo-foreign cultural 
organisations. 

Officers should not be members of, or actively partici-
pate in the activities of Indo-foreign cultural organisations 
without the permission of the Government. 
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Para 37 of the Secretariat Instructions Manual : 

"Smokers should provide themselves with ashtrays 
or other receptacles. Matches, cigars and ciga-
rattes ends should not be thrown on the floor. 
nor should any one smoke in the Record Room. 
This instruction should be strictly observed 
and any breach of it, will render the offender 
liable to severe punishment. 

Jamadars and Orderlies should desist from smoking 
while on duty with officers. Those who wish to 
have a smoke should do so during the interval 
for lunch after leaving their seats and while 
they are not on duty with officers. 
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Instructions issued in the year 1939 Ey the Registrar, Pun-
lab High Court: 

"It has been brought to the notice of the Hon'ble 
Judges that the Presiding Officers of some Sub-
ordinate Courts smoke while hearing cases. 

The Hon'ble Judges are, therefore pleased to direct 
that no Subordinate Judge, Magistrate or District 
and Sessions Judge shall smoke in his court 
while hearing cases. 

I am to request that these instructions be brought to 
the notice of the Presiding Officers, of all 
courts subordinate to you." 
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Copy of No. 7 /3/70-AIS (II), dated 6th April, 1970, from 
Shri B. Narasirnhan, Under Secretary to the Govern-
ment of India, Ministry of Home Affairs, New Delhi-1 to 
the Chief Secretaries of all State Governments except 
Tamil Nadu. 

Subject.—Departmental proceedings—Extracts from the 
judgments of the High Courts and Supreme 
Court. 

I am directed to forward herewith a copy of this 
Ministry's O.M. No. 106/18/69-AVD, dated the 26th Feb-
ruary, 1970 on the above subject, for information and 
guidance. 

Endst. No. 2886-SII- (3)-70/9116, dated Chandigarh, the 
20th May, 1970. 

A copy alongwith that of enclosures is forwarded to 
all the Heads of Departments/the Registrar, Punjab and 
Haryana High Court, Commissioners of Divisions, District 
and Sessions Judges and the Deputy Commissioners in 
the Punjab for information and guidance. 

By order, 

(Sd.) . . 

Under-Secretary Services, 
for Chief Secretary to Government, Punjab 

A copy alongwith that of enclosures is forwarded to the 
Financial Commissioners and Administrative Secretaries 
to Government, Punjab, for information and guidance. 

(Sd.) . . 

Under-Secretary. Services, 
for Chief Secretary to Government, Punjab. 

To 
All the Financial Commissioners and 

Administrative Secretaries to Governmen+, 
Punjab. 

U.O. No. 2886-SII- (3)-70, dated Chandigarh, the 20th 
May, 1970. 

PUNJAB GOVERNMENT 
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No. 106/18/69-AVD 

GOVERNMENT OF INDIA, 

MINISTRY OF HOME AFFAIRS. 

New Delhi, the 24th February, 1970 

5th Phalguna, 1891 

OFFICE MEMORANDUM 

An Officer of the Indian Administrative Service was 
removed from service as a result of disciplinary proceed-
ings taken against him by a State Government. The Offi-
cer filed a writ petition in the High Court and the Court 
set aside the order of removal from service on the ground 
that the finding of the Board of Inquiry about the guilt of 
the officer had been affected to a significant extent by sur-
mises and conjectures, and that the finding was given with-
out due weight to crucial points of fact as well as law, 
which had a vital bearing on the charges. The court ob-
served that the Board of Inquiry being a Tribunal was 
expected to follow the principles of natural justice and 
the Court had to see that the proceedings against the de-
linquent had been held in a manlier consistent with the 
rules of natural justice and that there was no violation of 
the statutory rules prescribing the mode of enquiry or a 
palable error of law. The finding of guilt must be on the 
basis of proof which must be such as to create belief and 
not mere suspicions. In this connection extracts of certain 
judgments of some courts are also enclosed. The essential 
point is that a conclusion must be based on satisfactory 
evidence so that there is no failure of natural justice. This 
is circulated for information. 

R. C. JOSH', 
Under-Secretary to the Govt. of India

.  

AUTHORISED FOR ISSUE. 

(B. S. KOHLI) 

SECTION OFFICER. 



539 

To 

All the - Ministries of the Govt. of India, 

(Chief Vigilance Officer), New Delhi. 

No. 106/1.8/69-AVD, dated the 24th February, 1970. 

Copy to the Chief Secretary to the Government of 
Tamil Nadu, Public Special Department Madras. 

R. C. JOSHI, 

Under-Secretary to the Govt. of India. 

No. 106/19/69-AVD, dated 24th February, 1970. 

Copies to the Chief Secretaries to all the Union 
Territories. 

R. C. JOSHI, 

Under-Secretary to the Govt. of India. 

DEPARTMENT PROCEEDINGS—THEIR NATURE 

Extracts from the judgments of High Court & Supreme 
Court. 

"It is alleged that the respondent took out from his 
pocket a wallet and from it produced what appeared to 
Mr. Rajagopalan to be a folded hundred rupee note. 
Mr. Rajagopalan showed his stern disapproval of this 
conduct, whereupon the respondent said 'No' and put the 
wallet .with the note in his pocket. After a few minutes 
the interview ended and the respondent left Mr. Raja-
gopalan's place." 

It remains to be considered whether the respondent is 
not right when he contends that in the,  circumstances of 
this case, the conclusion of the Government is based on no 
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evidence whatever. It is a conclusion which is perverse 
and, therefore, suffers from such an obvious and patent 
error on the face of the record that the High Court would 
be justified in quashing it. In dealing with writ petitions 
filed by public servants who have been dismissed, or other-
wise dealt with so as to attract Art. 311(2), the High Court 
under article 226 has jurisdiction to enquire whether the 
conclusion of the Government on which the impugned 
order of dismissal rests is not supported by any evi-
dence at all. It is true that the order of dismissal which 

Lk court may be passed against a Government servant found guilty issue 
if it is of misconduct, can be described as an administrative 

say . tied that order; nevertheless, the proceedings held against such a rder of 
,issal is public servant under the statutory rules to determine 

on no whether he is guilty of the charges framed against him are vicktice, 
in the nature of quasi-judicial/proceedings and there can 
be little doubt that a writ of certiorari for instance, can be 
claimed by a public servant if he is able to satisfy the High 
Court that the ultimate conclusion of the Government in 
the said proceedings which is the basis of his dismissal, 
is based on no evidence. In fact, in fairness to the learn-
ed Attorney-General, we ought to add that he did not 
seriously dispute this position in law. 

He, however, attempted to argue that if the appellant 
acted bona fide, than the High Court would not be justified 
in interfering with its conclusions though the High Court 
may feel that the conclusion is based on no evidence. His 
contention was that cases where conclusions  are reached 
by the Government without any evidence, could not, in 
law, be distinguished from the cases of mala fide; and so 
he suggested that perverse conclusions of fact may be and 
can be attacked only on the ground that they are mala-fide, and since mala fides were not alleged in the present 
case, it was not open to the respondent to contend that the 
view taken by the appellant can be corrected in writ pro-
ceedings. 

We are not prepared to accept this contention. Mala-
fide exercise of powers can be attacked independently on 
the ground that it is mala fide. Such an exercise of power 
is always liable to be quashed on the main ground that it 
is not a bona fide exercise of power. But we are not pre-
pared to hold that if mala fides are not alleged and bona-fides are assumed in favour of the appellant, its conclusion 
on a question of fact cannot be successfully challenged 
even if it is manifest that there is no evidence to support it 
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The two infirmatives are separate and distinct though, con-
ceivably, in some cases both may be present. There may 
be cases of no evidence even where the Government is act-
ing bona fide; the said infirmity may also exist where the 
Government is acting mala fide and in that case, the conclu-
sion of the Government not supported by any evidence 
may be the result of mala fides but that does not mean that 
if it is proved that there is no evidence to support the con-
clusion of the Government, a writ of certiorary will not 
issue without further proof of mala fide. 

When the 
order of dis-
missal is 
based on no 
evidence writ 
can be issued 
without 
proof of 
mala fide. 

That takes us to the merits of the respondent's conten-
tion that the conclusion of the appellant that the charge 
framed against the respondent has been proved, is based on 
no evidence. The learned Attorney-General has stressed 
before us that in dealing with this question, we ought to 
bear in mind the fact that the appellant is acting with the 
determination to root out corruption, and so, if it is shown 
that the view taken by the appellant is a reasonably possi-
ble view this court should not sit in appeal over that deci-
sion and seek to decide whether this Court would have 
taken the same view or not. This contention is no doubt 

High Co 
con eon cannot  absolutely sound. The only test which we can legitimately 

apply in dealing with this part of the respondent's case is, sides the  

is there any evidence on which a finding can be made question of
sufficiency 
oo 
or evidence 

adequacy against the respondent that charge was proved against him. 
In exercising its jurisdiction under Art. 226 on such a plea, while exer- 
the High Court cannot consider the question about the suffi- rising juris- 

diction und er ciency or adequacy of evidence in support of a particular Art. 226. 
conclusion. That is a matter which is within the compe- That is a 

mat ter tence of the authority which deals with the question, but in the
with- 

the High Court can and must enquire whether there is any competence 
of discipli- 

evidence at all in support of the impugned conclusion 	 nary

bH
authority

uitg tlie  Court Now, in this state of evidence, how can it be said that 
the respondent even attempted to offer a bribe to 

must enqu ire 

Mr. Rajagopalan ? Mr. Rajagopalan makes a definite state- there is any 
at 

ment that the respondent did not offer him a bribe. He all, 

merely refers to the fact that the respondent took out a 
paper from his wallet and the said paper appeared to him 

Whe sus- like a hundred rupee note double folded. Undoubtedly. 
take the Rajagopalan suspected the respondent's conduct, and so, not er 

ca 
t1t

ke ti 
 

made a report immediately. But the suspicion entertain- place of 

ed by Mr. Rajagopalan cannot in law, be treated as evidence Pr"  
against the respondent even though there is no doubt that 
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Mr. Rajagopalan is a straight forward and honest officer. 
Though we fully appreciate the anxiety of the appellant to 
root out corruption from public service, we cannot ignore 
the fact that in carrying out the said purpose, mere suspi-
cion should not be allowed to take the place of proof even 
in domestic enquiries. It may be that the technical rules 
which govern criminal trials in courts may not necessarily 
apply to disciplinary proceedings but nevertheless, the 
principle that in punishing the guilty scrupulous care 
must be taken to see that the innocent are not punished, 
applies as much to regular criminal trials as to discip-
linary enquiries held under the statutory rules. "(Union of 
India vs. H. C. Goel, AIR, 1964 SC 364). 

3epartnental 
p roceedings 	"It is true that so far as departmental proceedings are 
!tough  not concerned, they are not governed by the Indian Evidence 
overned by 

Act. In other words, the strict provisions laid down in the tle Indian 
Indian Evidence Act are not applicable to departmental 
proceedings. Nevertheless, the proceedings are subject to 
rules of natural justice. The question, therefore, is as to 
what a principal of natural justice is involved in such a case. 
The rules of natural justice are not codified and cannot be 
stated with exactitude. In departmental proceedings, it is 
unnecessary to import the strict procedure applicable to 
judicial trials. But where the departmental enquiry con-
sists of the trial of a charge in which the punishing autho-
rity either by himself or through his delegate has a statu- 
tory duty to hear the delinquent or his witnesses, the pro-
cedure adopted is to a certain extent like a judicial trial & 
it is an open question as to whether such proceedings are 
purely administrative or are to be considered as quasi-
judicial." (Amulya Kumar vs. L. M. Bakshi, AIR 1958, 
Calcutta 470). 

"Generally when a fact finding Tribunal arrives at its 
own conclusions of fact after due consideration of the evi-
dence before it the High Court will not interfere. It is 
necessary, however, that every fact for and against the per-
son proceeded against must have been considered with due 
care and the Tribunal must have given its finding in a 
manner which would clearly indicate what were the ques-
tions which arose for determination, what was the evidence 
pro and contra in regard to each one of them and what 
were the findings reached on the evidence before it. The 
conclusions reached by the Tribunal should not be coloured 
by any irrelevant considerations or matters of prejudice 

evidence 
:ict arc 
':ubject to 
he rules 

natural 
ustice. 
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and if there are any circumstances which required to be 
explained by the person charged, he should be given an 

C onclusions 
opportunity of doing so. On no account whatever should 
be the Tribunal base its findings on suspicions, conjectures should not 

by 
 
any r 

be colouired 
or surmises nor should it act on no .evidence at all or on  
improper rejection of material & relevant evidence or part- relevant con- 

osirdneriai ttrernas 
ly on evidence and partly on suspicions, conjecture and 

of pr'ejudice surmises and if it does any thing of the sort its findings 
even though on questions of fact will be liable to be set

t finding 
Tribunal 

aside by the High Court. 	 should not 
base its 
findings on 

In order to find a person guilty on circumstantial evi- suspicion, 
dente, the circumstance or the circumstances must be such caonndjecsttu„rnelsi se  

s  as would irresistibly lead to an inference of guilt of the not should it 
person charged with the offence. Thus where in a discip- 

ea‘eti deonnne  no 

linary action against a public servant, the inference of 
guilt drawn by the Tribunal from the circumstances is not 
the only irresistibly inference, then there is an error of law 
committed which may mexit rectification by a writ court. 

Held on facts that the conclusions of the inquiring offi-
cer in a disciplinary action against a public servant were 
not based on evidence but on wrong inferences drawn from 
evidence and that he did not exhibit the proper sense of 
responsibility, as a fact finding Tribunal, in arriving at his 
conclusions and therefore his report was quashed under 
Art. 226. "(Golam Mohiuddin vs. State of West Bengal 
A.I.R. 1964 Calcutta 503). 

"In the present appeal, it has been urged before us by 
Mr. Vishwanath Sastri on, behalf of the appellants that the 
view taken by the High Court that the findings of the Tri-
bunal were not supported by any evidence is obviously in-
correct and that the High Court has in fact purported to re-
appreciate the evidence which it had no jurisdiction to do. 
It is common ground that in proceedings under Arts. 226 
and 227, the High Court cannot sit in appeal over the find-
ings recorded by a competent tribunal in a departmental 
enquiry so that if we are satisfied that in the present case 
of the High Court has purported to reappreciate the evi-
dence for itself that would be outside its jurisdiction. It 
is also common-ground that if it is shown that the impugned 
findings recorded by the Administrative Tribunal are not 
supported by any evidence, the High Court would be jus-
tified' in setting aside the said findings. That is how the 
narrow question which falls for our decision in the present 

Circumstan-
tial evidence 
must be such 
as to 
irresistibly 
lead to 
inference of 
guilt. 

Conclusions 
based on 
wrong 
inferences 
from 
evidence. 
Tnquiry 
Report can 
be quashed. 

High Court 
cannot 
re-appreciate 
the evidence 
for itself and 
sit in appeal 
over findings 
recorded by 
a competent 
Tribunal in 
Departmental 
enquiry. 
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appeal is : Was the High Court right in holding that there 
was no evidence on which the findings of the Administra- 
tive Tribunal could be sustained 9 	 

There are two other considerations to which reference 
must be made. In its judgment the High Court has 
observed that the oral evidence admittedly did not support 
the case against the respondent. The use of the word 
`admittedly', in our opinion amounts, somewhat to an over-
statement and the discussion that follow this over 

Whether or statement in the judgment indicates an attempt to appre-
no t the nevi- ciate the evidence which it would ordinarily not be open to dence o 
which the the High Court to do in writ proceedings. The same corn-
Tribunal was ment falls to be made in regard to the discussion in the selied was 
satisfactory judgment of the High Court where it considered the ques-
and suffi- tion about the interpretation of the word "Chatrapur rtent for 
custifyingSaheb". The High Court has observed that "in the absence 
its conclusion of a clear evidence on the point the inference drawn by, the cannot be 
considered Tribunal that Chatrapur Saheb meant the respondent 
in it

writ 	would not be justified." This observation clearly indicates petion. 
that the High Court was attempting to appreciate evidence. 
The Judgment of the Tribunal shows that it considered 
several facts and circumstances in dealing with the ques-
tion about the identity of the individual indicated by the 
expression "Chatrapur Saheb" Whether or not the evi-
dence on which the Tribunal relied was satisfactory and 
sufficient for justifying its conclusion would not fall to be 
considered in a writ petition. That in effect is the approach 
initially adopted by the High Court at the beginning of its 
judgment. However, in, the subsequent part of the judg-
ment the High Court appears to have been persuaded to 
appreciate the evidence for itself, and that in our opinion, 
is not reasonable or legitimate. 

The High Court has also commented on the fact that the 
Tribunal should have examined Bronjorji before relying 
upon statements made by him in his letter addressed to 
Mr. Patnaik. There is some force in this argument; but the 
finding of the Tribunal in regard to the purchase of the 
Austin car is based on, several other considerations all of 
which have been duly proved. In fact about the main 
features of this transaction there was no serious contro-
versy between the parties. The parties were at issue on 
the question as to the effect of these broad features but that, 
clearly is a question of fact which fell within the jurisdic-
tion of the Tribunal. We have carefully considered the 
reasons given by the High Court in its judgment under 
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appeal but we are unable to accept the contention pressed 
before us by Mr. Sinha for the respondent, that the con-
clusion of the High Court is right when it says that the 
Tribunals' findings against the respondent were based on 
no evidence. Whether or not the High Court or this court 
agrees with the conclusions of the Tribunal is another mat-
ter. The question to be considered is whether the said con-
clusions could be set aside on the narrow ground that they 
are not supported by any evidnce. In our opinion, it is diffi-
cult to accept the view, that there is no evidence in sup-
port of the conclusions recorded by the Tribunal against the 
respondent". (State of Orissa vs. Murlidhar Jena, A.I.R 
1963 S.C. 404). 

"In considering whether a public officer is guilty of 
the misconduct charged against him, the rule followed, in 
criminal trials that an offence is not established unless 
proved by evidence beyond reasonable doubt to the satis-
faction of the court, does not apply and even if that rule is 
not applied, the High Court in a petition under Art. 226 of 
the Constitution is not competent to declare the order of I. A petition 

the authorities holding a departmental enquiry invalid. under Art.  

The High Court is not constituted in a proceedings under court is no 

Art. 26 of the Constitution, a Court of appeal over the deci- court overot' 

decisions of sion of the authorities holding a departmental enquiry PP  
against a public servant; it is concerned to determine whe-  departmental 

ther the enquiry is held by an authority competent in that 
authorities. 

behalf, and according to the procedure prescribed in that 
behalf, and,  whether the rules of natural justice are not 
violated. Where there is some evidence, which the autho-
rity entrusted with the duty to hold the enquiry has accept-
ed and which evidence may reasonably support the conclu- nIt icn :ionnototpc 
sion that the delinquent officer is guilty of the charge, it is High court 
not the functon of the High Court in a petition for a writ to ev  rdeevni ec ewthe  

and 
under Art. 226 to review the evidence and to arrive at an arrive at an 
independent finding on the evidence. The High Court may ii:ndgnegndoelit 
undoubtedly interfere where the departmental authorities evidence. 

have held the proceedings against the deliquent in a man- Departmen-
ner inconsistent with the rules of natural justice or in vio- tal authori- 

ties 
sole ju 

arethe 
authori- 

lation of the statutory rules prescribing the mode of en- 	dges of 
quiry or where the authorities have disabled themselves facts

thhe

sh  sieldptoif rioenrq-uri:  
from reaching a fair decision by some considerations  extra- 

pe  

neous to the evidence and the merits of the case or by allow- ly 

ing themselves to be influenced by irrelevant considera-
tions or where the conclusion on the very fact of it is so 
wholly arbitrary and capricious that no reasonable person 
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could ever have arrived at the conclusion, or on similar 
grounds. But the departmental authorities are, if the en-
quiry is otherwise properly held, the sole judges of facts 
and if there be some legal evidence on which their findings 
can be based, the adequacy or reliability of that evidence 
is not a matter which can be permitted to be canvassed 
before the High Court in a proceeding for a writ under Art. 
226 of the Constitution 	 

High Court 	in our judgment the proceedings before the depart- 
cannot set 

mental authorities were regular and were not vitiated on aside an 
order that the account of any breach of the rules of natural justice. The 
Court w ou eld conclusions of the departmental officers were fully borne have com 
to a dif_ out by the evidence before them and the High Court had 
ferent eon- no jurisdiction to set aside the orders either on the ground elusion on 
the evidence. that the approach to the evidence was not consistent.  with 

the approach in a criminal case, "nor on the ground that 
the High Court would have on that evidence come to a 
different conclusion. The respondent had also ample op-
portunity of examining his witnesses after he was informed 
of the charge. against him. The conclusion recorded by 
the punishing authority was therefore not open to be can-
vassed, nor was the liability of the respondent to be pu-
nished by removal from service open to question before 
the High Court" (State of Andhra Pradesh Vs. S. Sree 
Rama Rao, A.I.R., 1963 S.C. 1723). 

Oka tfRiZr Rama tNir naa,a1 dIH31 113a.  & 3368-F1 2 '(3)-70 6-131 '20 :HO, 

	

1970 	1-if R43U, 1.1..WEf ma-fa, vE 1:1Ta  	wrie 

	

Raulfarm : 	Ira-at t 	ka Qua 	afa ti 	I 

crams trzn f a nr,few N 	mss,, f110a fa fgtra arm-o-ut 
mt fc9,aii 	)41110ft 	atlaZiritte FM 	nt un, 	rtpw-631° 
fait Rte. i fm - 641H,  ku roadie,  3N, 6-Pwv-fiu 	aral vsna 

un i fun 3-1! Hdced A av-a-n-ft ziA i N fun N4' A 14337 
van,  "a-  tav,a EltfUt fte feu afue A u-eyrEr3 	3 N, 	Hrfoi'db.3-di 

fn-q,j atiz/fAra ado it 	r6iiruB. argr raw 	tfali »fag fv3I 
we _):ft 	#43a 	 fvt nlz r 	fat wreiele etar 	Vita,  
de, 3T 43fan 143a ua Q.04 fga fv3, 	fnn feu fvu vfnni,  we fa 

»i3Er tiq'tf a 3a .ifnm,  wear, 
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Copy of Punjab Government Circular letter. No. 2297- 
3GA-70/10514, dated 22nd May, 1970, from the Chief 
Secretary to Government, Punjab. to all Heads of 
Departments etc., etc. 

Subject : Reduction in the number of peons in Govern-
ment offices 

I am directed to invite your attention to Punjab Gov-
ernment circular letter No. 648-6GS-63/3318, dated the 
14th February, 1963, on the subject noted above, and to 
say, that on further consideration, Government have deci-
ded that all Administrative Secretaries and District and 
Sessions Judges may be allowed two peons each. 

878 	244-TiVre-2 (1)-70/10403, NO 27 He, 1970 47:14  Wa F033 

IfPfErrramewsliEra U rttm ftgral )-Ya mfErayalwt,gzgi U afx ar, fwei 
afune, aftfii‹rrv, 	 U1E1 'are, 	41-4 Ann 4R 4r1fP1 

ftEr:— 4pqr mare 	ezdui fda rEfl pf 

chra-TE rvF.13 ti-ffra Fram'a.  U am31 435 	3968-4Vre---2-4(1)-68/ 
15948, f){31 6 V.3, 1968 03I4' in3fer3 TZ:5 itDif3 rPVIE4ft ups r fave 

u-e1153 4E4 t fa 4dwa "Rifterira fReit 814 80 ERre X31 64e. meta.  
zl FrIA fe.Era-g afi31 mei 	We a1:4falm-6 .P1 Fluid 15 EEre 
fi-f? dzi PQM 01 l=a-3 4rea3a• wzs fdu 	OtaraTuai.  pi as #z RT3 

Fraiag IFF16 fErd 178' (15-10-1969 41  14-10-1970 Fa) Ut FIW Z3Z4 rng-6 
fz:543 mid f3Rfa3 4131 0:— 

wirx1 pv 	fd-a'e'E13 	zeiEfayEr 	assEM 	draeirof 
FRIlg 	Fag 
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. R0relfum 
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2. !IV V813 fZU glaa3 E-eleEt NET 6 ,tF, 1968 t fErF1 UP' aa 
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3. fER 4" fuwqr tiara raftpnr 	Num t 614)1U RtE5 

	 4f3 Rt6141U R13 FOUR-di VIRE JS fora fUnfra wuwite gr Rare 

fgur 	:- • 

5;3141"d Fra'ff PretUM 100 R.U.N. 	20 R.U.N. 3 17IaZ5 	 8%1 
700 RU 

Ato$HU Frali Feehirwa 100 R,U.N. 20 R.U.R. 	4 04 NM 	5% 

900 Alre 

1. tiRtFi Raara fwara fag !fur War ‘rzi' Rut ar0 Rufis # knew 

	

FrUafe Ugadi ffa i nrara 0121-q>7t a mtrzt r 	tr,d1 Ts I fel:: 

fiTafprei Na *51'0 aravril WUF P1 4(' 14 A t, )5.671 alai gr0 0 

5. kip t3a 0 u-da aitg iA wic 

arta tr3e *: 10125 C:reVi 2(1)-70/10419, r1431 27 NO, 1970 wir-  Nti R°4-43, 

liRra gaara, Fir fel frrel arum, rfataa ma few gr fea err 

Rtrukgrthr 	»ffaarafixr, 041,16i 	afuaaa, ravel afmrsa lara 

etr-)-fue »tom (fFivEs) t 'jaw zsul 

Nay : 	UrR traitral AMU 0-0125 	Namur t 	aarer --fRraa 

g: 126—N64-63Zfi 	arta RUN-44W VreeZ ttaa r 4iTtri 

fara gaR wan al eu-4-ou WR•di wfaara 	Fertft ararel 

U075* : ev3a3 f R 3 mru A gr IRTF 113.6 	6943/AR. 6.0 17 Ethrd, 

1969 I 
2. ;Ward t egg i )7ral ;01 RNU rgtrel of rEro-ds wire t iida t: 6789 

kgrWt 2(1)-69/28237, f1-131 28 (•)ticl, 1969 Mt' ow kw RI, rig 

/we ge 3 few,  drew t 

"fa fm 31+ lirEs »r4 fg11,,  traa orarar Raft Tame Rarmane 

fUlle aimna grarnr Err43 faiiar faa (e)rgurseral 

Era 1:ftic16 (nf) RFT Wra Rig »fl (g) bra kale 516 

RfuliiaT afa Idtrer aan Er  mfaard akr# U3, 94 3-f elf-(A 

414RUt (11:reu) t a1 PRIM ware, ufug krar t are 

gri' Oa 	vl Nraasf= 	gfigi aTug Taira* Ito fgazi 

tint fgAirwr  Fniul uhre Wd"6 Era 4fibara fe-4 Rt# as 1" 

fir zsgl far treara wru fglr uQa Karat WO ans faUaZT  

*ire el ace K.151tt 5, OA 31t a1 t#U-1-136 wurar (fiTeEs) t ROW 

4re1ffi ONt Mae itstre gr 4rfaara Vddet ti.jle,  I eV mane 

fag 4etri f 	f-ca zrak wrir 	fggr RT-4 
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3. eif wur t ;Iv 61  gEri fFP)fr  Rter  fa tiar Frgi ttte4 zta ftawn 

ft-gm fiV ax sat cedtraral fittlmai AO am failaet 	falra 

exErta/aliarta )stt 1'6010'6 fiBlentalga fi#1-6-1qa fa-tit 	t Eris 

naaTa t Frtarelado e3T 	)).r 	q.aVT >NW 	marrel F5F*1 J3  
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afmcrt-a 	fauaz AO tt fairs eat 	anal  

(9) fowt---oal Er 	FlUff3 

(4) R-631  '675 mixt' 

(v)  	Frti adA ea ax »ft Nava t-I31: 

afgatat 	fat:- 	(aspects) t faual Ran 

mfraTa I faR PSEI #aa fuvel afi-ogta ouch-Ia.@ figs A r.aiaztErti 

1.13i *Fa ftstrer 3 mt A-rum @TI 6'8 FT fugg 	qi=tt avo agaqra 

al At ut riT 	w 	alwaacr (seen or no remarks) fzetrin,  

ai afxcrzra Filua t rut! alwaan 	nig feArdio fi#1-61)ga A 

fullaz 	6,11' .t4aTT, azira Wel arra at-paaR tra al Fil)-r3 

#aa fguel ari-rwta 4a1 )171-evaFT al)-Tra`a f4v 5 3T 	3a afi-mna 

rem OR zSr azz Rizr3 ntura t uJ att  	food,o fe41-614:ra t 

)414' feR16141a t )trtr ftpnra 5a 3-1,+ tram? At az I km af focnd 

ft-461w ur 4trfeArtlwar t #aa Maa f37st tafunit t ilzdgat-frdaFf 

rptas ai 	al Fritrg marry   rtgLie wrgErsa,iewr-6- 5 

Fre faz t tvgl 	I WW1/4S fa#1-61,Ka 	at-rraag afugta Frrfatv 

t 	 alwu ode,  ua Chi eIHT6-411 rUCIBZ mules 

liTe1011 Ritrz *ram t 	 time t Eft ar"34.0 ErTa hear i feR 

t Rama tma t mftraTal 	bf-t gra feR 	alarae a13 algTaaR 

irels Q3 afuecir 	tra 8a fay 	Q 	UcilVtg (override) 

006tit I 4rder-3 fodid1 6 IVA-61w t »rgvau &Tay ! 	fgwelafgana 

t alwaaR 3 aPl 4fFra nutJ 	aIT I mt re; aaifutr-eleHFINU'Ul fEstm 
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T1.11 	14001 cf it1:131 1.13U 	374741 II (3)-70/13447 f1-13! 10 T15, 1970 

VA=Ntr FraiTd, 11RTE1 /-1clotra., qt3 Fri 	 gimep 

trauf t.  f u fil-p3fre ffa gaa 	 aca trra- ri 

Mai fuT t 	t fititr:3 c(cQ t-t 	feu 65117, 	4fTrarnfir t-e 

fa vtivii-a f 	.4aT aaftrixT tied* ael itghlO )-fif gat i1 t fi-rst 

azs >if't ael fam-r Pfixf mrtrelmi 4c 	1&r t'.1Q T5 o fzu 	 v„-a ears 

Rin r 	f*YR711 	tf 4t-rni )n-aulwf 	 tuvi 
tj1&5 , 	g 	)411 ath»if tievi ua )-13-a1 A afi-raft 	as )x-rg-'74 un 

fEr-qt afweAti 	era fnua Ritr-4 	 tiRfearRiel i 

2. 1-6:1 )-fra. A t' faR tea InTfEw N  	 td'qA1 

ti-36 §We3 al fq5iidii Vefj 6c11.  tIFP/V-RivT N 	am-ri 	al aravre 

a1d1 are 0 I fErn L•50 irk f 	fFtrz t=1 aFfes.  dzzl 0 fa 4ti" 	A 

ftic1 um-r 	 ridra  	ara.0 a131 tom,  

15 	 riva   ffi:e kru '47 4434 1:1V61 awl tr-t1 

3. NUtcr as a weed a rfe i )1fr14 ti a?Z3 )111:1125 414 as as 1:0-p 

Val-MrdTh4if tr fTP/frF fqg fFnitel*I 	nra.  

I 

Copy of Circular letter No. 462-6(FR)-'70/12752, dated the 
15th June, 1970, from the Commissioner for Finance and 
Secretary to Government, Punjab, Finance Department 
addressed to all Heads of Departments. etc., etc. 

Sutject Grant of free education facilities to the children 
of deceased Government employees. 

I am directed to address you on the subject cited above 
and to say that the Punjab Government have had under 
consideration for some time the question of allowing free 
educational facilities to the children of the deceased Gov-
ernment employees. It has now been decided to allow free 
educational facilities to the unmarried children of all Gov-
ernment employees who die while in service; subject to 
the following conditions :— 

(i) The benefit of free education shall be allowed 
upto Degree Courses (including Professional 
Courses), provided the children get admission in 
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the said courses on merit and pass the examina-

tion held from time to time. 

(ii) Tuition fee at the rate as admissible in Govern-

ment institutions only shall be re-imbursed. 

(iii) The benefit will be admissible from the date of 

death of the Government employee concerned 

to his children who are actually dependent upon 

their guardian. 

2. These orders shall have effect from the 1st June, 

1970. 

arul ti0a MUM 30331 lruff 6: 4362-R II (3) -70/17135, nit 14 tes , 1970 

VW Rya, uwa wawa V75 Firla fagrari AbkrfEr 

NEI: TA it-631»fi#3 a 	odc'r1 4r4 fatarat f tFr REM fiqa 	Era u-e- 

ftsf 

Fraara 	mat 1136-3747-R Il (3) -70/13447, f431 10 ft, 1970 

Ur& hfrtl i5feU uefes wit are al fa iftt 113-a1 Rif 	fwaa g we 

6-4air, 9v; Rita ftwel ae1 wart zr131 RT4 ct 15 fP-oiz »fuairea 

ER? 01 a* feu aiia 4324 -4-4r wawa fER ars t' a1 Tar 	tel 

fa favalwihrealmt freart 	1 isa1 wl w u& t Fral 4,A1cr1 	all 

. 0 ftre &Tam; 4440 0-elort azs fiazi fra Q NZiaidi zs wo-FFra 

irva era w<naw Ate' ta,  3i fa Oa fiavra fra 	due reast 

zIfFrR faa Mita wra tv ;ram t fat fga v. 	RWril Wr NUT Rri 4.3 

mfg aR Er43 Ul a tzar »ft *Mimi ftd 	ueftrai 	trfa-e,  

te..401 

2. ftrU Tore3f Fpruo 3? 	 RrZ r)1% PeR 113U v1 	cni 

wi 

aful 	Fraara V11331 	4370-R 11(3)-70/17876,N* 21 titigel, 1970 

Vir 	Raga, u, FraTU, WES Flrd 	14111 4frfV I 

fa* : Fraavl wage 	 wra 	bilU3 de,d- Raul ueltraf 

ams ai l  
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gum a3ter 3 4fTU a 4443 mat 	Nu fale mrfamil 
de 5 N atioi venal R It Wecii Sara *UV Urd3 MUT 
FiTU/44  1961 NV NM' FrereatalgtO 176 : 

(a) That severe notice should be taken of the practice 
of untouchability in Government offices and by 
Government servants; and 

(b) that the police and magistracy have a special 
'obligation to enforce the provisions of the Un-
touchability (Offences) Act, 1955, and it is the 
duty of all Government servants to help them 
in the enforcement of the Act and in creating the 
necessary climate to remove untouchability from 
the mind of the orthodox section of the commu-
nity. 

fiad )icra 	d fen,t Resat tizrn aa0 	Hata;4031n Rru ifFraTi 
>KJ Coni aararal0 fees cu fen alai n1 fa Varl augural 43 arra 
PI at voliQdrT Rs fug RIO at aux ft-o-re'wrf 3t NR at/ 
at4 t Unto uchability (Offences) Act, 1 955 PI #82tire 
Rmfaw ifiari ))•r nrfwb awaral Nag lial/Ippnna cvdcrel awn 
130 »ra 	t R61:13 fFialif Men tam i3t-e 	fees i-* Fr tiwz 
WNW Rt.-dr I 9 Tf a = bran grd3 Fr-dr-a i3 Hp asf4nrt t 

Rtirrz zrl-er fa t3 tr3 fay fun-www (indulge) araw Figs 
aawaralmi 	ETO hfula Fn4faInT Wear 4f-4 11; Ngu ILL:Tr:cm-a 
coscivl 	,4' 	all I ra3 mate' 	tfaa-e nit MefErst 	Fft13T zs  
Nil 	br4 ful aR5 	favn Mit at r4 tirgwo 	UT* 17 41";1:11U 
t3 	vax as N--4,  taw »c fETT 	fafr Emu fay ticii9e zl  
)-rnrul 	arela 41-4 nruu1 fees tea [Untouchability (Offences) Act. 
1 955] nmrla Na Eau v1 aura fp-dr afewrO ftn:fz3t iimEr Frawa urn' Fraara 

	

quaa-3 afidl»ornnflt des fur are:5 tarp=Q1 i3 N gn 	aanral 
123 urn 0 at t 	aqo fanrarn 	N cid 	Of Na 	fug t ter • 
van t uRrFS ar fEw man r Nqi uurfv-ei 	fttsti' 4-eraan 	Arai.  
IFF16-4 ceowel t 3rar1 U-e-al 

fees u-€TN-gt htTu nlv3a a r as as RHa aagmiabm t fawn fay 
fmmielmi RT-Z nra fErFr tiny 0 Irda aniv 	wr-41 
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Copy of Circular letter No. 4123-2S111-'70/22691, dated the 
28th August, 1970, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments 
etc., etc. 

Subject : Grant of special casual leave to work-charged 
establishment who undergo sterilization opera- 
tion under 'Family Planning Scheme'. 

I am directed to invite a reference to Punjab Govern-
ment letter No. 4087-4SI-67/32084, dated the 5th/7th 
December, 1967 on the subject noted above and to say that 
the following concessions which have been allowed to 
Punjab Government employees, are also extended to the 
employees of work-charged establishments with imme-
diate effect :— 

(1) Six days' special casual leave to the employees 
who undergo Vasectomy /Salpingectomy opera-
tion. 

(2) Another six days' special casual leave to the em-
ployees who undergo Vasectomy operation for 
the second time in the event of the first opera-
tion being unsuccessful. 

(3) 14 days' special leave to female employees under-
going tubectomy operation (in case of non-
puerperal sterilization). 

(4) One day's special casual leave to female em-
ployees for the day of insertion of loop. 

2. These orders are being issued with the concurrence 
of Finance Department,—vide their U.O. No. 4186-4FR-70, 
dated the 11th August, 1970. 

[Published in the Punjab Government Gazette, Legislative 
Supplement Ordinary, dated the 11th September. 1970]. 

PUNJAB GOVERNMENT 
GENERAL ADMINISTRATION DEPARTMENT 

Notification 
The 3rd September, 1970 

No. G.S.R. 87 /Const./Art. 187, 309 and 318/70.--In 
supersession of Punjab Government notification No. GSR-
33/Const./Art. 187, 309 and 318/69, dated the 6th March, 
1969 and in exercise of the powers conferred by the proviso 
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to article 309 and clause (b) of article 318 read With clause 
(3) of article 187 of the Constitution of India and all other 
powers enabling him in this behalf, the Governor of 
Punjab in consultation with the Speaker of the Punjab 
Vidhan Sabha, in' so far as such consultation is necessary 
under the aforesaid provisions, is pleased to make the fol-
lowing rules, namely 

THE PUNJAB CIVIL SERVICES (PUNISHMENT AND 
APPEAL) RULES, 1970 

1. Short -title and commencement.— (1) These rules 
may be called the Punjab Civil Services (Punishment and 
Appeal) Rules, 1970. 

(2) They shall come into force at once. 

2. Definitions.—In these rules, unless the context 
otherwise requires— 

(a) "appointing authority" in relation to a Govern-
ment employee means— 

(i) the authority empowered to make appoint-
ments to the service of which the Govern-
ment employee is for the time being a mem-
ber or to the grade of the service in which 
the Government employee is for the time 
being included; or 

(ii) the authority empowered to make appoint-
ments to the post which the Government em-
ployee for the time being holds, or 

(iii) the authority which appointed the Government 
employee to such service, grade or post, as 
the case may be, or 

(iv) where the Government employee having been 
a permanent member of any other service or 
having substantively held any other perma-
nent post. the authority which has been in 
continuous  employment of the Government 
appointed him to that service or to any 
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grade in that Service.or to that post which-
ever authority is the highest authority ; 

(b) "Commission" means the Punjab Public Service 
Commission ; 

(c) "Government" means the Government of the 
State of Punjab ; 

(d) "Government employee" means any person ap-
pointed to any Civil Service or post in connec-
tion with the affairs of the State of Punjab. 

Explanation.—A Government employee whose ser-
vices are placed at the disposal of a company, corporation 
organisation or a local authority by the Government shall, 
for the purposes of these rules be deemed to be a Govern-
ment employee serving under the Government notwith-
standing, that his salary is drawn from sources other than 
the Consolidated Fund of the State : 

(e) "Governor" means the Governor of Punjab ; 

(f) "punishing authority" means the authority com-
petent under these rules to impose on a Govern-
ment employee any of the penalties specified in 
rule 5; 

(g) "Service" means a civil service of the State of 
Punjab. 

3. Application.—(1) These rules shall apply to every 
Government employee, but shall not apply to : 

(a) any member of the All-India Services ; 

(b) any person in casual employment ; 

(c) any person subject to discharge from service on 
less than one month's notice ; 

(d) any person for whom special provision is made 
in respect of matters covered by these rules by 
or under any law for the time being in force or 
by or under any agreement entered into by or 
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with the previous approval of the Governor 
before or after the commencement of these 
rules, in regard to matters covered by such 
special provisions; 

(2) Notwithstanding anything contained in sub-rule 
(1) the Governor may by order exclude any class of Gov-
ernment employees from the operation of all or any of 
these rules ; 

(3) Notwithstanding anything contained in sub-rule 
(1), these rules shall apply to every Government employee 
temporarily transferred to a service or post coming within 
clause (d) of sub-rule (1) to whom, but for such transfer 
these rules would apply ; 

(4) If any doubt arises whether these rules or any of 
them apply to any person, the matter shall be referred to 
the Governor, who shall decide the same. 

PART II 

4. Suspension.—(1) The appointing authority or any 
other authority to which it is subordinate or the punishing 
authority or any other authority empowered in that behalf 
by the Governor by general or special order, may place a 
Government employee under suspension— 

(a) where a disciplinary proceeding against him is 
contemplated or is pending, or 

(b) where a case against him in respect of any 
criminal offence is under investigation , inquiry 
or trial : 

Provided where the order of suspension is made 
by an authority lower than the appointing authority, such 
authority shall forthwith report to the appointing authority 
the circumstances in which the order was made. 

(2) A Government employee shall be deemed to have 
been placed under suspension by an order of appointing 
authority— 

(a) with effect from the date of his detention, if he is 
'detained in custody whether on a criminal charge 
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or otherwise, for a period exceeding forty-eight 
hours ; 

(b) with effect from the date of his conviction, if, in 
the event of a conviction for an offence, he is 
sentenced to a term of imprisonment ex-
ceeding forty-eight hours and is not forthwith 
dismissed or removed or compulsorily retired 
consequent to such conviction. 

Explanation.--The period of forty-eight hours refer-
red to in clause (b) of this sub-rule shall be com-
puted from the commencement of the imprison-
ment after the conviction and for this purpose, 
intermittent periods of imprisonment, if any 
shall be taken into account. 

Where a penalty of dismissal, removal or compulsory 
retirement from service imposed upon a Government em-
ployee under suspension is set aside in appeal or on review 
under these rules and the case is remitted for further 
inquiry or action or with any other directions, the order of 
his suspension shall be deemed to have continued in force 
on and from the date of the original order of dismisal, re-
moval or compulsory retirement and shall remain 
in force until further orders. 

(4) Where a penalty of dismissal, removal or compul-
sory retirement from service imposed upon a Government 
employee is set aside or declared or rendered void in con-
sequence of or by a decision of a court of law and the 
punishing authority, on a consideration of the circum-
stances of the case, decides to hold a further inquiry 
against him on the allegations on which the penalty of 
dismissal, removal or compulsory retirement was 
originally imposed, the Government employee shall be 
deemed to have been placed under suspension by the 
appointing authority from the date of the original order 
of dismissal, removal or compulsory retirement and shall 
continue to remain under suspension until further orders. 

(5) (a) An order of suspension made or deemed to 
have been made under this rule shall continue to remain in 
force until it is modified or revoked by the authority com• 
petent to do so, 
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(b) Where a Government employee is suspended or is 
deemed to have been suspended whether in connection with 
any disciplinary proceeding or otherwise, and any other 
disciplinary proceeding is commenced against him during 
the continuance of that suspension, the authority compe-
tent to place him under suspension may, for reasons to be 
recorded by him in writing direct that the Government 
employee shall continue to be under suspension until the 
termination of all or any of such proceedings. 

(c) An order of suspension made or deemed to have 
been made under this rule may at any time be modified 
or revoked by the authority which made or is deemed to 
have made the order or by any authority to which that 
authority is subordinate. 

PART III 

5. Penalties.—The following penalties may, for good 
and sufficient reasons, and as hereinafter provided, be im-
posed on a Government employee, namely :— 

Minor Penalties 
(i) Censure ; 

(ii) Withholding of his promotions ; 

(iii) recovery from his pay of the whole or part of any 
pecuniary loss caused by him to the Government. 
by negligence or breach of orders ; 

(iv) withholding of increments of pay ; 

Major Penalties 

(v) reduction to a lower stage in the time-scale of 
pay for a specified period, with further direc-
tions as to whether or not the Government em-
ployee will earn increments of pay during the 
period of such reduction and whether on the ex-
piry of such period, the reduction will or will 
not have the effect of postponing the future in-
crements of his pay ; 

(vi) reduction to a lower time-scale of pay, grade, post 
or service which shall ordinarily be a bar to the 
promotion of the Government employee to the 
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time-scale of pay, grade, post or service from 
which he was reduced, with or without further 
directions regarding conditions of restoration to 
the grade or post or service from which the 
Government employee was reduced and his 
seniority and pay on such restoration to that 
grade, post or service ; 

(vii) compulsory retirement ; 

(viii) removal from service which shall not be a dis-
qualification for future employment under the 
Government ; 

(ix) dismissal from service which shall ordinarily be 
a disqualification for future employment under 
the Government. 

Explanation.—The following shall not amount to a 
penalty within the meaning of this rule, namely : — 

(i) withholding of increments of pay of a Govern-
ment employee for his failure to pass any depart-
mental examination in accordance with the 
rules or orders governing the service to which he 
belongs or post which he holds or the terms 
of his appointment; 

(ii) stoppage of a Government employee at the effi-
ciency bar in the time-scale of pay on the ground 
of his unfitness to cross the bar ; 

(iii) non-promotion of a Government employee, 
whether in a substantive or officiating capacity, 
after consideration of his case, to a service, 
grade or post for promotion to which he is 
eligible; 

(iv) reversion of a Government employee officiating 
in a higher service grade or post to a lower 
service, grade or post; on the ground that he is 
considered to be unsuitable for such higher ser-
vice, grade or post or on any administrative 
ground unconnected with his conduct ; 

(v) reversion of a Government employee appointed 
on probation to any other service, grade or post, 
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to his permanent service, grade or post during or 
at the end of the period of probation in accord-
ance with the terms of his appointment or the 
rules and orders governing such probation ; 

(vi) compulsory retirement of a Government em-
ployee in accordance with the provisions relating 
to his superannuation or retirement ; 

(vii) termination of the services— 

Notes— 

(a) of a Government employee appointed on pro-
bation, during or at the end of the period of 
his probation in accordance with the terms 
of his appointment or the rules and orders 
governing such probation ; or 

(b) of a temporary Government employee appoint-
ed otherwise than under contract, on the ex-
piration of the period of the appointment, 
or on the abolition of the post or before the 
due time in accordance with the terms of his 
appointment ; or 

(c) of a Government employee employed under 
an agreement, in accordance with the terms 
of such agreement. 

(1) Punishing authorities have full discretion to pub-
lish in the Punjab Government Gazette reasons 
for dismissal where such publication is consider-
ed desirable in the public interest. 

(2) In order to guard against the inadvertent re-
employment of persons dismissed from service 
the authority passing an order of dismissal shall 
intimate to the Deputy Inspector-General of 
Police, Punjab Criminal Investigation Depart-
ment, the Deputy Commissioner and the Supe-
rintendent of Police of the district of which the 
person concerned is a.  permanent resident, the 
name of such a person and any other particu-
lars required for purpose of identification, un-
less the dismissal has been notified in the Pun-
jab Government Gazette. Similarly, if a person 
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happens to be a resident of another State, the 
aforesaid officers of that State would be inform-
ed accordingly. 

(3) The provision of this rule shall not be construed 
to derogate from the provisions of section 36 of 
the Punjab Courts Act, 1918; the Payment of 
Wages Act, 1936, or any other law authorising the 
imposing of fines on the ministerial establish-
ment governed by these laws and the authority 
competent to award-the punishment of fine may 
do so in addition to the punishments mentioned 
in this rule. 

(4) The discharge of a person appointed to hold a 
temporary appointment, otherwise than in 
accordance with the provisions of Explanation 
(vii)(b) amounts to-removal or dismissal and is, 
therefore, appealable under these rules. 

The distinction between censure, the withhold-
ing of promotion and non-selection to a selec-
tion post is of considerable importance. Both 
censure and the withholding of promotion are 
appealable under these rules. On the other 
hand, non-selection for a selection post is not 
appealable. If a Government employee, be-
cause of an unsatisfactory record and unfavour-
able confidential reports is not selected for a 
selection post and some other Government em-
ployee junior to him is selected in preference 
this does not amount to the withholding of pro-
motion. If any enquiry is held against a Gov-
ernment employee and an order of censure is. 
passed on him, it is open to him to appeal; if he 
does not appeal or his appeal is rejected, and is 
subsequently because of the existence of this 
censure in his record, he is not selected for a 
selection post, and some other Government em-
ployee junior to him is selected in preference, 
this also does not amount to the withholding of 
promotion. If, however, an inquiry is held 
against a Government employee and an order 
is passed that he should not be promoted to a 
selection post for a definite period or until he 
has obtained good reports this order would 

(5)  
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amount to the infliction of the penalty of with-
holding promotion. This distinction between 
non-selection for a selection post and withhold-
ing of a promotion may be summed up as being, 
that in the former case the Government em-
ployee in question is considered for selection 
but some other Government employee is pre-
ferred on his merits, while in the later case the 
Government employee in question has been dec-
lared beforehand as a disciplinary measure, to be 
ineligible for selection irrespective of the merits 
of the other Government employees available. 

(6) (i) While reduction of seniority as an independent 
penalty is not provided for in rule 5 and cannot be imposed 
as such, the loss of seniority as a result of an order of re-
duction to a lower post or time-scale being inherent in the 
order of reduction cannot be avoided. 

(ii) The authority on repromotion of a Government 
employee reduced to a lower post or time-scale should be 
determined by the date of such repromotion in accordance 
with the orders issued by the competent authority on the 
subject of seniority. Such a Government employee should 
not be restored to his original position unless this is 
specifically laid down at the time the order of punishment 
is passed or revised on appeal. 

(iii) A Government employee in respect of whom one 
of the penalties included in rule 5(vi) was imposed, will on 
repromotion count previous service in the higher grade 
under rule 4.4 of the Punjab Civil Services Rules, Volume 
I, Part I, unless the order of punishment or the order pass-
ed on appeal directs otherwise. 

(iv) An order debarring a Government employee from 
counting his past service in the grade from which he is 
reduced if and when reappointed to it, amounts to an order 
of reduction to a stage of the grade lower than that admis-
sible under rule 4.4 of the Punjab Civil Services Rules, 
Volume I, Part I, and does not; therefore, fall outside the 
scope of rule 5. 

(7) Unauthorised desertion of his post by a Govern-
ment employee in face of enemy action, or threat of enemy 
action clearly amounts to grave misconduct and would, 
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therefore, constitute a 'good and sufficient' reason within 
the meaning of rule 5. for removal or dismissal in addition 
to any penalty provided in the East Punjab Essential Ser-
vices (Maintenance) Act, 1947. Loss of pension would then 
follow automatically, by virtue of the provisions of rule 
2.5 of Punjab Civil Service Rules, Volume II, and it would 
also be possible to forfeit the Government contribution, if 
any, to the individual's Provident Fund. 

6. Punishing authorities.—Subject to the provisions 
of clause (1) of Article 311 of the Constitution of India, the 
punishing authority shall be such as may be specified in the 
rules regulating the appointment and conditions of ser-
vice of the employee concerned. 

7. Authority to institute proceedings.—(1) The Gov-
ernor or any other authority empowered by him by general 
or special order may— 

(a) institute disciplinary proceedings against any 
Government employee: 

(b) direct a punishing authority to institute discip-
linary proceedings against any Government em-
ployee on whom that punishing authority is 
competent to impose under these rules any of the 
penalties specified in rule 5. 

(2) A punishing authority competent under these rules 
to impose any of the penalties specified in clauses (i) to (iv) 
of rule 5 may institute disciplinary proceedings against any 
Government employee, for the imposition of any of the 
penalties specified in clauses (v) to (ix) of rule 5 notwith-
standing that such punishing authority is not competent 
under these rules to impose any of the latter penalties. 

PART IV 

8. Procedure for imposing major penalties.—(1) No 
order imposing any of the penalties specified in clauses (v) 
to (ix) of rule 5 shall be made except after an inquiry held, 
as far as may be in the manner provided in this rule and 
rule 9 or in the manner provided by the Public Servants 
(Inquiries) Act, 1850 (37 of 1850), where such inquiry is 
held under that Act, 
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(2) Whenever the punishing authority is of the opi-
nion that there are grounds for inquiring into the truth of 
any imputation of misconduct or misbehaviour against a 
Government employee, it may itself inquire into, or ap-
point under this rule or under the provisions of the Public 
Servants (Inquiries) Act, 1850, as the case may be, an 
authority to inquire into the truth thereof. 

Explanation.—Where the punishing authority itself 
holds the inquiry, any reference in sub-rules (7) to (20) and 
in sub-rule (22) to the inquiring authority shall be cons-
trued as a reference to the punishing authority. 

(3) Where it is proposed to hold an inquiry against a 
Government employee under this rule and rule 9, the 
punishing authority shall draw up or cause to be drawn 
up 

(i) the substance of the imputations of misconduct or 
misbehaviour into definite and distinct articles 
of charges : 

(ii) a statement of imputations of misconduct or 
mis-behaviour in support of each article of 
charge, which shall contain— 

(a) a statement of all relevant facts including any 
admission or confession made by the Gov-
ernment employee ; 

(b) a list of documents by which and a list of wit-
nesses by whom, the articles of charge are 
proposed to be sustained. 

(4) The punishing authority shall deliver or cause to 
be delivered to the Government employee a copy of the ar-
ticles of charge, the statement of the imputations of mis-
conduct or misbehaviour and a list of documents and wit-
nesses by which each article of charge is proposed to be 
sustained and shall reqiure the Government employee to 
submit, within such time as may be specified, a written 
statement of his defence and to state whether he desires to 
be heard in person. 

(5) (a) On receipt of the written statement of defence, 
the punishing authority may itself inquire into such of the 
articles of charge as are not admitted or, if it considers it 
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necessary so to do, appoint under sub-rule (2), an inquir-
ing authority for the purpose, and where all the articles of 
charge have been admitted by the Government employee 
in his written statement of defence, the punishing autho-
rity shall record its findings on each charge of ter taking 
such evidence as it may think fit and shall act in the man-
ner laid down in rule 9. 

(b) If no written statement of defence is submitted by 
the Government employee, the punishing authority may 
itself inquire into the articles of charge or may, 
if it considers it necessary to do so, appoint under sub-rule 
(2) , inquiring authority for the purpose. 

(c) Where the punishing authority itself inquires into 
any article of charge or appoints an inquiring authority for 
holding an enquiry into such charge, it may, by an order 
appoint a Government employee or a legal practitioner, to 
be known as the 'Presenting Officer' to present on its behalf 
the case in support of the articles of charge. 

(6) The punishing authority shall where it is not the 
inquiring authority, forward to the inquiring authority— 

(i) a copy of the articles of charge and the statement 
of the imputations of misconduct or mis-
behaviour ; 

(ii) a copy of the written statement of defence, if any, 
submitted by the Government employee ; 

(iii) a copy of the statements of witnesses, if any, re-
ferred to in sub-rule (3) ; 

(iv) evidence proving the delivery of the documents 
required to be delivered to the Government em-
ployee under sub-rule (4) ; 

(v) a copy of the order appointing the 'Presenting 
Officer" 

(7) The Government employee shall appear in person 
before the inquiring authority on such day and at such time 
within ten working days from the date of receipt by him of 
the articles of charge and the statement of the imputations 
of misconduct or misbehaviour as the inquiring authority 
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may, by notice in writing, specify in this behalf; or within 
such further time not exceeding ten days, as the inquiring 
authority may allow. 

(8) The Government employee may take the assistance 
of any other Government employee to present the case on 
his behalf, but may not engage a legal practitioner for the 
purpose unless the Presiding Officer appointed by the pu-
nishing authority is a legal practitioner, or the punishing 
authority having regard to the circumstances of the case, 
so permits. 

(9) If the Government employee who has not admit-
ted any of the articles of charge in his written statement of 
defence or has not submitted any written statement of the 
defence, appears before the inquiring authority, such 
authority shall ask him whether he is guilty or has any 
defence to make and if he pleads guilty to any of the arti-
cles of the charges, the inquiring authority shall record 
the plea, sign the record and obtain the signature of the 
Government employee thereon. 

(10) The inquiring authority shall return a finding 
of guilt in respect of those articles of charge to which the 
Government employee pleads guilty. 

(11) The inquiring authority shall if the Government 
employee fails to appear within the specified time or re-
fuses or omits to plead. require the Presenting Officer to 
produce the evidence by which he proposes to prove the 
articles of charge, and shall adjourn the case to a later 
date not exceeding thirty days. after recording an order 
that the Government employee may, for the purpose of 
preparing his defence,— 

(1) inspect within five days of the order or within 
such further time not exceeding five days as the 
inquiring authority may allow, the documents. 
specified in the list referred to in sub-rule (3); 
and 

(ii) submit a list of witnesses to b0 examined on 
his behalf 

Note.—If the Government employee applies orally 
or in, writing for the supply of copies of the 
statements of witnesses mentioned in the list 
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referred to in sub-rule (3), the inquiring 
authority shall furnish him with such copies as 
early as possible and in any case not later than 
three days before the commencement of the 
examination of the witnesses on behalf of the 
punishing authority. 

(iii) give a notice within ten days of the order or 
within such further time not exceeding ten days 
as the inquiring authority may allow for the dis-
covery or production of any documents which are 
in the possession of Government but not men-
tioned in the list referred to in sub-rule (3). 

Note.—The Government employee shall indicate the 
relevance of the documents required by him 
to be discovered or produced by the Govern-
ment. 

(12) The Inquiring Authority shall, on receipt of the 
notice for the discovery or production of documents, for-
ward the same or copies thereof to the authority in whose 
custody or possession the documents are kept, with a re-
quisition for the production of the document by such date 
as may be specified in such requisition : 

Provided that the inquiring authority may, for rea-
,...:ons to be recorded by it in writing, refuse to 
requisition such of the documents as are in its 
opinion not relevant to the case. 

(13) On receipt of the requisition referred to in sub-
rule (12), every authority having the custody or possession 
of the requisitioned documents shall produce the same be-
fore the inquiring authority : 

Provided that if the authority having the custody or 
possession of the requisitioned documents is 
satisfied for reasons to be recorded by it in writ-
ing that the production of all or any of such 
documents would be against the public interest 
or security of the state, it shall inform the in-
quiring authority accordingly and the inquiring 
authority shall on being so informed, communi-
cate the information to the Government em-
ployee and withdraw the requisition made by 
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it for the production or discovery of such docu-
ments. 

(14) On the date fixed for the inquiry, the oral and 
documentary evidence by which the articles of charge are 
proposed to be proved shall be produced by or on behalf of 
the punishing authority. The witnesses shall be examined 
by or on behalf of the Presenting Officer and may be cross-
examined by or on behalf of the Government employee. 
The Presenting Officer shall be entitled to re-examine the 
witnesses on any points on which they have been cross-
examined, but not on any new matter, without the leave 
of the inquiring authority. The inquiring authority may 
also put such questions to the witnesses as it thinks fit .  

(15) If it shall appear necessary before the close of the 
case on behalf of the punishing authority, the inquiring 
authority may, in its discretion, allow the Presenting Offi-
cer to produce evidence not included in the list given to the 
Government employee or may itself call for new evidence 
or recall and re-examine any witnesses and in such case the 
Government employee shall be entitled to have, if he de-
mands it, a copy of the list of further evidence proposed to 
be produced and an adjournment of the inquiry for three 
clear days before the production of such new evidence, ex-
clusive of the date of adjournment and the day to which the 
inquiry is adjourned. The inquiring authority shall give 
the Government employee an opportunity of inspecting 
such documents before they are taken on the record. The 
inquiring authority may also allow the Government em-
ployee to produce new evidence if it is of the opinion that 
the production of such evidence is necessary in the interest 
of justice. 

Note.—New evidence shall not be permitted or called 
for or any witness shall not be recalled to fill up any gap 
in the evidence. Such evidence may be called for only 
when there is an inherent lacuna or defect in the evidence 
which has been produced originally. 

(16) When the case for the punishing authority is 
closed, the Government employee shall be required to state 
his defence orally or in writing as he may prefer. If the 
defence is made orally it shall be recorded and the Gov-
ernment employee shall be required to sign the record. In 
either case, a copy of the statement of defence shall be 
given to the Presenting Officer, if any, appointed. 
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(17) The evidence on behalf of the Government em-
ployee shall then be produced. The Government em-
ployee may examine himself in his own behalf if he so 
prefers. The witnesses produced by the Government em-
ployee shall then be examined and shall be liable to cross-
examination, re-examination and examination by the in-
quiring authority according to the provisions applicable to 
the witnesses for the punishing authority. 

(18) The inquiring authority may, after the Govern-
ment employee closes his case, and shall, if the Govern-
ment employee has not examined himself, generally ques-
tion him on the circumstances, appearing against him in 
the evidence for the purpose of enabling the Government 
employee to explain any circumstances appearing in the 
evidence against him. 

(19) The inquiring authority may, after the comple-
tion of the production of evidence hear the Presenting Offi-
cer, if any, appointed, and the Government employee or 
permit them to file written briefs of their respective cases, 
if they so desire. 

(20) If the Government employee to whom a copy of 
the articles of charge has been delivered, does not submit 
the written statement of defence on or before the date 
specified for the purpose or does not appear in person be-
fore the inquiring authority or otherwise fails or refuses 
to comply with the provisions of this rule, the inquiring 
authority may hold the inquiry ex parte. 

(21) (a) Where a punishing authority competent to im-
pose any of the penalties specified in clauses (i) to (iv) of 
rule 5 but not competent to impose any of the penalties 
specified in 	clauses (v) to 	(ix) of rule 5 has itself 
inquired into or caused to be inquired into the 
articles of any charge and that authority, having regard to 
its own findings or having regard to its decision on any of 
the findings of any inquiring authority appoint-
ed by it, is of the opinion that the penalties spe-
cified in clauses (v) to (ix) of rule 5 should be imposed on 
the Government employee, that authority shall forward 
the records of the inquiry to such punishing authority 
as is competent to impose the last mentioned penalties. 

(b) The punishing authority to which the records are 
so forwarded may act on the evidence on the record or 
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may, if it is of the opinion that further examination of any 
of the witnesses is necessary in the interests of justice re-
call the witness and examine, cross-examine and re-
examine the witnesses and may impose on the Govern-
ment employee such penalty as it may deem fit in accord. 
ante with these rules. 

(22) Whenever any inquiring authority, after having 
heard and recorded the whole or any part of the evidence 
in an inquiry ceases to exercise jurisdiction therein, and is 
succeeded by another inquiring authority which has and 
which exercises, such jurisdiction, the inquiring authority 
so succeeding may act on the evidence so recorded by its 
predecessor, or partly recorded by its predecessor and 
partly recorded by itself : 

Provided that if the succeeding inquiring authority is 
of the opinion that further examination of any 
of the witnesses whose evidence has already been 
recorded is necessary in the interests of justice, 
it may recall, examine, cross-examine and re-
examine any such witnesses as hereinbef ore 
provided. 

(23) (i) After the conclusion of the inquiry, a report 
shall be prepared and it shall contain— 

(a) the articles of charge and the statement of the 
imputations of misconduct or misbehaviour ; 

(b) the defence of the Government employee in res-
pect of each article of charge; 

(c) an assessment of the evidence in respect of each 
article of charge ; 

(d) the findings on each article of charge and the 
reasons therefor. 

Explanation.—If in the opinion of the inquiring autho-
rity the proceedings of the inquiry establish any article of 
charge different from the original articles of the charge, it 
may record its findings on such article of charge : 

Provided that the findings on such article of charge 
shall not be recorded unless the Government 
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employee has either admitted the facts on which 
such article of charge is based or has had a 
reasonable opportunity of defending himself 
against such article of charge. 

(ii) The inquiring authority where it is not itself the 
punishing authority shall forward to the punishing autho-
rity .the records of inquiry which shall include— 

(a) the report prepared by it under clause (i) 

(b) the written statement of defence, if any, submit-
ted by the Government employee ; 

(c) the oral and documentary evidence produced in 
the course of the inquiry ; 

(d) written briefs, if any, filed by the Presenting 
Officer, or the Government employee or both 
during the course of the inquiry ; and 

(e) the orders, if any, made by the punishing autho- 
rity and the inquiring authority in regard to the 
inquiry. 

9. Action on the inquiry report.— (1) The punishing 
authority, if it is not itself the inquiring authority may, 
for reasons to be recorded by it in writing, remit the case to 
the inquiring authority for further inquiry and report and 
the inquiring authority shall thereupon proceed to hold the 
further inquiry according to the provisions of rule 8 as far 
as may be. 

(2) The punishing authority shall, if it disagrees with 
the findings of the inquiring authority on any article of 
charge, record its reasons for each disagreement and re-
cord its own findings on such charge, if the evidence on re-
cord is sufficient for- the purpose. 

• (3) If the punishing authority having regard to,  its 
findings on all or any of the articles of charge is of the 
opinion that any of the penalties specified in clauses (1) 
to (iv) of rule 5 should be imposed on the Government 
employee, it shall, notwithstanding anything contained in 
rule 10, make a order imposing such penalty : 
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Provided that in every case where it is necessary to 
consult the Commission, the record of the in-
quiry shall be forwarded by the punishing autho-
rity to the Commission for its advice and such 
advice shall be taken into consideration before 
making any order imposing any penalty on the 
Government employee. 

(4) (i) If the punishing authority having regard to its 
findings on all or any of the articles of charge, is of the opi-
nion that any of the penalties specified in clauses (v) to 
(ix) of rule 5 should be imposed on the Government em-
ployee, it shall— 

(a) furnish to the Government employee a copy of 
the report of the inquiry held by it and its find-
ings on each article of charge or where the in-
quiry had been held by an inquiring authority, 
appointed by it, a copy of the report of such 
authority and a statement of its findings on each 
article of charge together with brief reasons for 
its disagreement, if any, with the findings of the 
inquiring authority ; 

(b) give the Government employee a notice stating 
the penalty proposed to be imposed on him and 
calling upon him to submit within fifteen days 
of receipt of the notice or such further time not 
exceeding fifteen days, as may be allowed, such 
representation as he may wish to make on the 
proposed penalty on the basis of the evidence 
adduced during the inquiry held under rule 8. 

(ii) (a) In every case in which it is necessary to con-
sult the Commission the record of the inquiry, together with 
a copy of the notice given under clause (i) and the re-
presentation made in pursuance of such notice, if any, shall 
be forwarded by the punishing authority to the Commis-
sion for its advice. 

(b) The punishing authority shall of ter considering 
the representations, if any, made by the Government em-
ployee, and the advice given by the Commission determine 
what penalty, if any, should be imposed on the Govern-
ment employee and make such order as it may deem fit, 



573 

(iii) Where it is not necessary to consult the Commis-
sion the punishing authority shall consider the represen-
tation, if any, made by the Government employee in pur-
suance of the notice given to him under clause (i) and 
determine what penalty, if any, should be imposed on him 
and make such order as it may deem fit. 

10. Procedure for imposing minor penalties.—(l) 
Subject to the provision of sub-rule (3) of rule 9, no order 
imposing on a Government employee any of the penalties 
specified in clauses (i) to (iv) of rule 5 shall be made ex-
cept af ter— 

(a) informing the Government employee in writing 
of the proposal to take action against him and 
of the imputations of misconduct or mis-
behaviour on which it is proposed to be taken, 
and giving him a reasonable opportunity of 
making such representation as he may wish to 
make against the proposal ; 

(b) holding an inquiry in the manner laid down in 
sub-rules (3) to (23) of rule 8, in every case in 
which the punishing authority is of the opinion 
that such inquiry is necessary ; 

(c) taking the representation, if any, submitted by 
the Government employee under clause (a) and 
the record of inquiry, if any, held under clause 
(b) into consideration ; 

(d) recording a finding on each imputation of mis-
conduct or misbehaviour; and 

(e) consulting the Commission where such consulta-
tion is necessary. 

(2) The record of the proceedings in such cases shall 
include— 

(i) a copy of the intimation to. the Government em-
ployee of the proposal to take action against 
him ; 

(ii) a copy of the .statement of imputations of mis-
conduct or misbehaviour delivered to him ; 
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(iii) his representation, if any ; 
(iv) the evidence produced during the inquiry ; 
(v) the advice of the Commission, if any; 

(vi) the findings on each imputation of misconduct or 
misbehaviour ; and 

(vii) the orders on the case together with the reasons 
therefor. 

11. Communication of Orders. Orders made by the 
punishing authority shall be communicated to the Govern 
ment employee who shall also be supplied with a copy of the 
report of the inquiry, if any, held by the punishing authori-
ty and a copy of its findings on each article of charge, or, 
where the punishing authority is not the inquiring authori-
ty, a copy of the report of the inquiring authority and a 
statement of the findings of the punishing authority to-
gether with brief reasons for its disagreement, if any, with 
the findings of the inquiring authority (unless they have 
already been supplied to him) and also a copy of the advice, 
if any, given by the Commission and where the punishing 
authority has not accepted the advice of the Commission, a 
brief statement of the reasons for such non-acceptance. 

12. Common Proceedings.—(1) Where two or more 
Government employees are concerned in any case the Gov-
ernor or any other authority competent to impose the penal-
ty of dismissal from service on all such Government em-
ployees may make an order directing that disciplinary 
action against all of them may be taken in a common pro-
ceeding. 

Note.—If the authorities competent to impose the pe-
nalty of dismissal on such Government employees, are 
different, an order for taking disciplinary action in a corn- 
men proceeding may be made by the highest of such autho-
rities with the consent of the others. 

(2) Any order under sub-rule (1) shall specify— 

(i) the authority which may function as the punish 
ing authority for the purpose of such common 
proceeding ; 

(ii) the penalties specified in rule 5, which such pu-
nishing authority shall be competent to impose ; 



57 

) whether the procedure laid down in rule 8 and 
rule 9 or rule 10 shall be followed in the pro-
ceedings. 

13. Special procedure in certain cases.—Notwith-
standing anything contained in rules 8, 9. 10, 11 and 12-- 

(i) where any penalty is imposed on a Government 
employee on the ground of conduct which has led 
to his conviction on a criminal charge ; or 

(ii) where the punishing authority is satisfied for 
reasons to be recorded by it in writing that it is 
not reasonably practicable to hold an inquiry in 
the manner provided in these rules ; or 

(iii) Where the Governor is satisfied that in the inte-
rest of the security of the State, it is not expe-
dient to hold any inquiry in the manner provid-
ed in these rules, the punishing authority may 
consider the circumstances of the case and make 
such orders thereon as it deems fit : 

Provided that the Commission shall be consulted, 
where such consultation is necessary, before any 
orders are made in any case under this rule. 

PART V 

(APPEALS) 

14. Orders against which no appeal lies.—Notwith-
standing anything contained in this part, no appeal shall 
lie against— 

(i) any order made by the Governor ; 

(ii) any order of an interlocutory nature of the 
nature to step-in-aid of the final disposal of a 
disciplinary proceedings other than an order of 
suspension ; 

(iii) any order passed by an inquiring authority in 
the course of an inquiry under rule 8. 

15. Orders against which appeal lies.—Subject to the 
provisions of rule 14 a Government employee may prefer 
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an appeal against all or any of the following orders, 
namely :— 

(i) an order of suspension made or deemed to have 
been made under rule 4 

(ii) an order imposing any of the penalties specified 
in rule 5 whether made by the punishing 
authority or by any appellate or reviewing 
authority; 

(iii) an order enhancing any penalty imposed under 
rule 5; 

(iv) an order which-- 

(a) denies or varies to his disadvantage his pay, 
allowances, pension or other conditions of 
service as regulated by rules or by agree-
ment ; 

(b) interprets to his disadvantage the provisions 
of any such rule or agreement; 

(v) an order— • 

(a) stopping him at the efficiency bar in the time-
scale of pay on the ground of his unfitness 
to cross the bar ; 

(b) reverting him while officiating in a higher ser-
vice grade or post to a lower service, grade 
or post, otherwise than as a penalty ; 

(c) reducing or withholding the pension or deny-
ing the maximum pension admissible to him 
under the rules ; 

(d) determining the subsistence and other allow-
ances to be paid to him for the period of 
suspension or for the period during which he 
is deemed to be under suspension or for any 
portion thereof ; or 

(e) determining his pay and allowances—

(i) for the period of suspension; or 
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(ii) for the period from the date of his dis-
missal, removal or compulsory retirement 
from service, or from the date of his 
reduction to a lower service, grade, post, 
time scale or stage in a time-scale of 
pay to the date of his retirement or 
restoration to his service, grade or post, 
Or 

(f) determining whether or not the "period from 
the date of his suspension or from the date 
of his dismissal, removal, compulsory retire-
ment or reduction to a lower service, grade, 
post, time-scale of pay or stage in a time 
scale of pay to the date of his reinstatement 
or restoration to his service, grade or post 
shall be treated as a period spent on duty for 
any purpose. 

Explanation.—In this rule— 

(i) the expression 'Government employee' includes 
a person who has ceased to be in Government 
service ; 

(ii) the expression 'pension' includes additional pen-
sion, gratuity and any other retirement benefit. 

16. Appellate authorities.—A Government employee, 
including a person who has ceased to be a Government 
employee, may prefer an appeal against all or any of the 
orders specified in rule 15 to the authority specified in this 
behalf in the rules regulating his appointment and con-
ditions of service. 

17. Period of limitations of appeal.—No appeal pre-
ferred under this part shall be entertained unless such ap-
peal is preferred within a period of forty-five days from 
the date on which a copy of the order appealed against is 
delivered to the appellant : 

Provided that the appellate authority may entertain 
the appeal after the expiry of the said period, if 
it is satisfied that the appellant had sufficient 
cause for not preferring the appeal in time. 

18. Form and contents of appeal.—(1) Every person 
preferring an appeal shall do so separately and in his own 
name. 
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(2) The appeal shall be presented to the authority to 
whom the appeal lies, a copy being forwarded by the ap-
pellant to the authority which made the order appealed 
against. It shall contain material statements and argu-
ments on which the appellant relies but shall not contain 
any disrespectful or improper language, and shall be com-
plete in itself. 

(3) The authority which made the order appealed 
against shall on receipt of a copy of the appeal, forward the 
same with its comments thereon together with the relevant 
record to the appellate authority without any avoidable 
delay and without waiting for any direction from the ap-
pellate authority. 

19. Consideration of appeal.—(1) In the case of an 
appeal against an order of suspension, the appellate autho-
rity shall consider whether in the light of the provisions of 
rule 4 and having regard to the circumstances of the case, 
the order of suspension is justified or not and confirm or 
revoke the order accordingly. 

(2) In the case of an appeal against an order imposing 
any of the penalties specified in rule 5 or enhancing any 
penalty imposed under the said rule, the appellate autho-
rity shall consider— 

(a) whether the procedure laid down in these rules 
has been complied with, and if not, whether such 
non-compliance has resulted in the violation of 
any provision of the Constitution of India or in 
the failure of justice ; 

(b) whether the findings of the punishing authority 
are warranted by the evidence on the record; 
and 

(c) whether the penalty or the enhanced penalty 
imposed is adequate, inadequate or severe ; 

and pass orders— 

(i) confirming, enhancing, reducing or setting aside 
the penalty ; or 

(ii) remitting the case to the authority which im-
posed or enhanced the penalty or to any other 
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authority with such direction as it may deem fit 
in the circumstances of the case : 

Provided that— 

(i) the Commission shall be consulted in all cases 
where such consultation is necessary ; 

(ii) if the enhanced penalty which the appellate 
authority proposes to impose is one of the penal-
ties specified in clauses (v) to (ix) of rule 5 and 
an inquiry under rule 8 has not already been 
held in the case, the appellate authority shall 
subject to the provisions of rule 13, itself hold 
such inquiry or direct that such inquiry be held 
in accordance with the provisions of rule 8 and 
thereafter, on a consideration of the proceedings 
of such inquiry and after giving the appellant 
a reasonable opportunity as far as may be in 
accordance with the provisions-of sub-rule (4) of 
rule 9 of making a representation against the 
penalty proposed on the basis of the evidence 
adduced during such inquiry make such orders 
as it may deem fit ; 

(iii) if the enhanced penalty which the appellate 
authority proposes to impose is one of the penal-
ties specified in clauses (v) to (ix) of rule 5 and 
an inquiry under rule 8 has already been held in 
the case, the appellate authority shall, after 
giving the appellant a reasonable opportunity 
as far as may be in accordance with the provi-
sions of sub-rule (4) of rule 9 of making a re-
presentation against the penalty proposed on the 
basis of the evidence adduced during the inquiry, 
make such orders as it may deem fit, and 

(iv) no order imposing an enhanced penalty shall be 
made in any other case unless the appellant has 
been given a reasonable opportunity as far as 
may be in accordance with the provisions of 
rule 10 of making a representation against such 
enhanced penalty. 

20. Implementation of order in appeal.—The autho-
rity which made the order appealed against shall give 
effect to the orders passed by the appellate authority. 
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PART VI 

21. Review.—(1) Notwithstanding anything contain-
ed in these rules,— 

(i) the Governor ; or 

(ii) the appellate authority, within six months of the 
date of the order proposed to be reviewed ; or 

(iii) any other authority, specified in this behalf by 
the Governor by a general or special order. and 
within such time as may be prescribed in such 
general or special order; 

may at any time, either on his or its own motion or other-
wise call for the records of any inquiry and review any 
order made under these rules or under the rules re-
pealed by rule 25 from which an appeal is allowed, but from 
which no appeal has been preferred or from which no appeal 
is allowed, after consultation with the Commission where 
such consultation is necessary, and may— 

(a) confirm, modify or set aside the order ; or 

(b) confirm, reduce, enhance or set aside the penal-
ty imposed by the order, or impose any penalty 
where no penalty has been imposed ; or 

(c) remit the case to the authority which made the 
order or to any other authority directing such 
authority to make such further inquiry as it 
may consider proper in the circumstances of 
the case ; or 

(d) pass such other orders as it may deem fit : 

Provided that no order imposing or enhancing 
any penalty shall be made by any review-
ing authority unless the Government em-
ployee concerned has been given a rea-
sonable opportunity of making a represen-
tation against the penalty proposed and 
where it is proposed to impose any of the 
penalties specified in clauses (v) to (ix) of 
rule 5 or to enhance the penalty imposed by 
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the order sought to be reviewed to any of the 
penalties specified in those clauses, no 
such penalty shall be imposed except after 
an inquiry in the manner laid down in rule 
8 and after giving a reasonable opportunity 
to the Government employee concerned of 
showing cause against the penalty propos-
ed on the evidence adduced during the in-
quiry and except after consultation with 
the Commission, where such consultation 
is necessary. 

PART VII—MISCELLANEOUS 

22. Service of orders, notices, etc.—Every order, 
notice and other process made or issued under these rules 
shall be served in person on the Government employee 
concerned or communicated to him by registered post. 

23. Power to relax time-limit and to condone delay.—
Save as otherwise expressly provided in these rules, the 
authority competent under these rules to make any order 
may, for good and sufficient reasons or if sufficient cause 
is shown extend the time specified in these rules for any-
thing required to be done under these rules or condone 
any delay. 

24. Supply of copy of commission's advice.—When-
ever the Commission is consulted as provided in these 
rules,, a copy of the advice by the Commission and where 
such advice has not been accepted, also a brief statement 
of the reasons for such non-acceptance, shall be furnish-
ed to Government employee concerned with a copy of the 
order passed in the case, by the authority making the 
order. 

25. Repeal and Saving.—The Punjab Civil Service 
(Punishment and Appeal) Rules, 1952, and any notifica-
tions or orders issued in so far as they are inconsistent 
with these rules, are hereby repealed : 

Provided that— 

(a) such repeal shall not affect the previous opera-
tion of the said rules or any notification or order 
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made, or anything done, or any action taken, 
thereunder and 

(b) any proceedings under the said rules, pending 
at the commencement of these rules, shall be 
continued and disposed of, as far may be in 
accordance with the provisions of these rules as 
if such proceedings were proceedings under 
these rules. 

(2) Nothing in these rules shall be construed as dep-
riving any person to whom these rules apply of any right 
of appeal which had accrued to him under the rules, noti- 
fication or orders in force before the commencement of 
these rules. 

(3) An appeal pending at the commencement of these 
rules against an order made before such commencement 
sh all be considered and orders thereon shall be made in 
accordance with these rules, as if such order were made 
and the appeal was preferred under these rules. 

(4) As from the commencement of these rules any 
appeal or application for review against any orders made 
before such commencement shall be preferred or made 
under these rules, as i1 such orders were made under these 
rules : 

Provided that nothing in these rules shall be con-
strued as reducing any period of limitation for any ap- 
peal or review provided by any rule in force before the 
commencement of these rules. 

25. Removal of doubts.—If any doubt arises as to the 
interpretation of any of the provisions of these rules, the 
matter shall be referred to the Governor or such other 
authority, as may be specified by the Governor by a gene- 
ral or special order, and the Governor or such other autho-
rity shall decide the same. 

S. S. GREWAL, 

Chief Secretary to Government. 
Punjab. 
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Copy of Punjab Government Circular letter No. 5653-SU 
(3)-70, dated 3rd September, 1970, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments etc., etc. 

Subject : Raising of welcome—arches on the visit of the 
Chief Minister. 

I am desired to say that the Chief Minister, Punjab, 
during his tours in the countryside, has noticed that 
wherever he goes, welcome-arches are being raised. He 
learns that the official machinery, especially the Block 
Development Officers, concern themselves with these 
kinds of arrangements. This is undesirable as it not only 
takes away from the spontaneous character of public re-
ceptions but also puts a needless burden on the official 
machinery. It is also apt to encourage a certain measure 
of competition in, the districts and blocks so as to get up 
organised receptions of a demonstrative kind for the Chief 
Minister. The Chief Minister does not approve of this. 

2. I am, therefore, desired to tell you that the use of 
official machinery for organising receptions in this man-
ner should be stopped by suitably impressing upon the 
district personnel. 

Copy of Circular letter No. 5680-SI1(2)-70/24097, dated 
14th September, 1970, from the Chief Secretary to Gov-
ernment, Punjab. to all Heads of Departments, etc. etc. 

Subject : Leave Travel Concession—Liberalisation of. 

I am directed to forward a copy of the Government of 
India, Ministry of Home Affairs letter No. 16/4/67-AIS(II), 
dated the 4/5th April, 1967, with its enclosures in regard 
to the grant of travel concession to the Central Govern-
ment servants and to inform you that the Governor of 
Punjab is pleased to accord sanction to the grant of 
these travel concessions mutatis mutandis to all Govern-
ment servants under the rule making control of Punjab 
Government and All-India Service Officers serving under 
this State Government from the date of issue of this 
letter. 
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2. This issues with the concurrence of the Finance 
Department, vide their U.O. No. 5957(3)-FR-70, dated the 
28th August, 1970, 

Copy of letter No. 16/6/67-AIS(H), dated the 4th April, 
1967, from the Government of India, Ministry of Home 
Affairs, New Delhi to the Chief Secretaries of all State 
Governments (except Nagaland) 

Subject : Leave Travel Concession admissible to Central 
Government servants—Reimbursement by 
Government—Liberalisation of. 

I am directed to forward herewith a copy of the Home 
Minister's office Memorandum No. 436/67-Estts. (a), 
dated the 10th March, 1967, on the above subject, for be-
ing circulated among the All-India Services Officers serv-
ing under your State Government, for their information. 
The orders contained therein will apply to the AIS offi-
cers also. 

Copy of O.M. No. 43/6/66-Ests. (a), dated the 10th March. 
196'7, from the Government of India, Ministry of Home 
Affairs, New Delhi, to all Ministries/Departments, etc. 

Subject : Leave Travel Concession admissible to Cen-
tral Government servants—Reimbursement by 
Government—Liberalisation of. 

The undersigned is directed to say that representa-
tions have been made from time to time that the scheme 
of leave Travel Concession should be further liberalised 
providing for 100 per cent reimbursement of the entire 
fare for the journey to Home Town from Headquarters 
and back. These representations  have been carefully con-
sidered by Government and it has been decided that while 
the entire cost of fares for the initial 400 Kms. (160 Kms. 
in the case of Class IV staff on the outward and return 
journeys should continue to be borne by the Government 
servants, the actual fare for the remaining distance should 
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be reimbursed by Government in full instead of 90 per 
cent as at present. Consequent on this decision, referen-
ces to reimbursement by Government at 90 per cent in 
the various office Memoranda issued by the Ministry of 
Home Affairs from time to time shall be construed as 
references to reimbursement in full and these office me-
moranda shall be deemed to have been amended accord-
ingly. 

2. In so far as persons serving in the Indian Audit 
and Accounts Department are concerned, these orders 
issue in consultation with the Comptroller and Auditor-
General of India. 

3. These orders will apply to all cases where the out-
ward journey from Headquarters to Home Town com-
menced on or after the date of issue of these orders. 

aftll IfWEI Raara d(tidl tita 	5849-R1143)-70/24850 fi-131 15 R3ti3 1970 

WV N Frds'a tiRna naara. s Ara fvglerf e3 ).041 »i& 

kir:-LiEffE54 t 400-itnif 312:5 	?fa' aai 	as I 

	

vam-r'n uuffee't t »131413 »fUR3f z5 erulei 5 N 	A3f 8 fHwe fia 

4e1 riga aa-61 eqt 84)4 Tara )3 a a i  Pivi FiarfP3i 414 3t1 sastet 

a ea aa-6 et  sa R3a 33'S aunt ue Ruala fits' 8 N-a mifErw 3 fa 

RO' warga 4{1P3-11 7,1111*‘ f3R1 434f 4,r 33M1Uf FS31 41013f TFf Rftc72S 3f 

Qui 41gFIU 	Fral UR31  8,31` eFQ1.1.3 Uf1:53 eras aai u-6 )sr afdt Tes 

fa RAI )-13-di 	)44a1 	uaR fzstml a 	ht,C. tea 0t et  

ax as f43,  }-TIT 

2. fad` 	CtUR- 3 fR)-1 pl a el Rag Bare tear 3 feR mei Fees 

3 fa feFt gat vi e131 (uafeR) 3es ire as f431 RI-4 i *fru mats 

ax au a.5 ATa »mai vl feu 	f-4-4tRii fa fail' feR 33i taloa 

tiara liffEr4if 3f gi4 NaLT ara3i aidvel Mel RIQ-dit 

3. fECI use ei trd'e ?Fite %A Eft I 
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Copy of Punjab Government Circular letter No. 5756-SH 
(3)-70, dated 5th October 1970, from the Chief Secre-
tary to Government, Punjab, to all Heads of Depart-
ments etc., etc., 

Subject : Demobilised Army Personnel—Concessions 
when recruited against unreserved vacancies. 

I am directed to address you on the subject noted 
above and to, say that the various concessions granted 
under the demobilised Indian Armed Forces Personnel 
(Reservation of vacancies in the Punjab-  State Non-Tech-
nical Services, Medical and Engineering Services, and 
P.C.S. (Judicial Branch) Rules notified on 17th June, 1968, 
19th September, 1968 and 15th September, 1969, respec-
tively are admissible only when the persons concerned are 
selected against the reserved vacancies. In this connection it 
is clarified that in order to remain within the scope of the 
relevant Rules, referred to above, the concessions in ques-
tion cannot be extended against unreserved vacancies. 
But where a released Army Tersonnel has qualified against 
a non-reserved vacancy and has been appointed against a 
general unreserved vacancy in the first instance he should 
be given an option (only at the time of first appointment) 
to accept a reserved vacancy even if it occurs subsequent 
to his appointment. This will automatically give the 
benefit of concessions like seniority etc. in the manner 
specified in the Rules ibid. 

Copy. of Punjab Government Circular letter No. 5128-SH 
(3)270/273'73, dated 22nd October, 19'70, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Department etc., etc. 

Subject : Investment in Shares of Companies etc. by Gov-
ernment Employees—Question of exercising 
control thereon. 

I am directed to address you on the subject noted 
above and to say that a question has arisen as to whether 
purchase and sale of equity shares of various limited 
Companies/Concerns by Government employees tanta-
mount to speculation and attract the provisions of the 
Punjab Government Employees (Conduct) Rules, 1966. 
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It is obvious from Rules 15, 16 and 18(3) of these Rules 
that the intention is to check corruption and to ensure 
that no official holds property in disproportion to his legi-
timate earning and he does not indulge in speculation 
for capital gains. While there is no objection to occasional 
purchase or sale of shares of -joint stock companies through 
recognised and bonafide dealers, there should be some 
effective check against speculation through such tran-
sactions. With this end in view, it is necessary that a 
Goverment employee should inform the competent autho-
rity of each sale of shares immediately after the transac-
tion even if it is through a bona fide dealer. The annual 
property return of the Government employee should also 
be scrutinised with this consideration in view. 

2. All employees working under you should be in-
formed of the instructions for compliance. 

anft urwa Frawa Big ilia 6586-4711-(3)-70/29137 $140 17 3iau 1970 

V"634  Nig 	  Hod *Ai AZaire 	RT-t fvurati 	uu 411f.  I 

ftaT:-• Ff9 T10 3Ji fru limn grip 	traarz 

@u5v3 fel g 	vie uul gmfzu 	 .a13140 w,  WON* 

Milto(141:1 gIFTT );;CiZ t)}11:11Zi 	'CIFPUIgN 	tiRlEft 61F0 	UlgT 

VIZI 'earl i ftati mai? as WaT fa.hrf fa Nix xiul 	ataz 

vlashri t Nati hiTgiFfrot ma-410740 wiail I mit fax t 	xv-aa 

form fwe hiffavgT a fa 1.40 fra ix ata.6 aTa" ;matt ovirugi Ourzsz,  

5 n1  e-e-bli-t vvgai 	a33 xiaT 4)4 n-f-dri0 fau e fauT I fev 

feu iirat algt Ri0 fu »fru rrg fax alas .ev fm:raT w5 fat xavral au ww 

Rama 0-oft auTfasi mama 1.40 fga 

arul ogre xvia aural tr76 g: 220-1411(3)-71, fit0 19 4(54'211, 1971 

VE11 1-rti FrWSV, ifRIEr TIMM, TNRTa freTart t gal wife 

NET:-)If6AN3 P0vgi m3 fxaszal 	5@ ;Kap 	z30 

hit 5'a furl fal41.4 	xi-ftms' hiTx=xlmi rriul fertgaTa ILiTrrg aazs 

FD1' 	41:1 45 431E1S 	 a'a'3 Era U-4Iftrat I 

se1raU3 f i 3 him t Ra>7 aaa 0 Mt fn fsto 0 hilfamiT 

50 0 ea  	1-031V84  )tit ft-ea  bmiz331 exfzwi is 1-itt aut 

fz.x3fartl3 @uiti arlg a& rit 
(1) Proviso under Rule 2(3) of the Demobilised 

Indian Armed Force Personnel (Reservation of 
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Vacancies in the Punjab Civil Services (Judi-
cial. Branch) Rules, 1969. 

"Provided further that the total number of vacan-
cies reserved for the Released Indian Armed 
Forces Personnel and the Scheduled Castes, 
Scheduled Tribes and Backward Classes, in the 
Punjab Civil Services (Judicial Branch) shall 
not exceed, in any year, forty-five per cent of 
the total number of vacancies to be filled up by 
direct recruitment in the Service in that year" 

(2) Rule 3(4) of Demobilised Armed Forces Per-
sonnel (Reservation of vacancies in the Punjab 
State—Non-Technical Services) Rules, 1968 : 

"3(4) Notwithstanding anything contained in these 
rules, the total number of vacancies reserved 
for the Released Armed Forces Personnel and 
the Scheduld Castes, Scheduled Tribes and 
Backward Classes, in any service, shall not 
exceed, in any year, 50 per cent of the total 
number of vacancies to be filled up in that ser-
vice in that year." 

2 g+63 14Mtve .t Ei (MU 3 FT& 	 nvtvi Rita 
fax3 guitur alt de FM: 

nEr glagi frvi );.1)-1.64 Fri Orfxaaa FP BZ afxAa HMErg 	Litft141? 
Rita iUL 4;86, 1966:- 

Item . 3. the total number of vacancies reserved for 
released Emergency Commissioned and Short 
Commissioned Officers and for the members of 
the Scheduled Castes and Scheduled Tribes 
under any rule or order for the time being in 
force, shall not exceed in any year. 45 per cent 
of the total number of vacancies to be filled in 
that year through the competitive examinations 
and selection etc. 

rExtract from Govt. of India, Ministry of Home 
Affairs Office Memo No. 14/11 /68-70(D). 

"the total reservations for the ex-servicemen, 
Scheduled Castes and Scheduled Tribes taken 
together does not exceed 45 per cent of the total 
vacancies to be filled by direct recruitment in 
one year." 
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3. MR3 IR' 1 rya f4.'7-4+5 Nu* 	fFa 

mife»rT fa alv uzrai 	kgtar 4trui wals uTs1 4,1T3Tiihir? Riga 
feufgava @-.e 	feru.asS ET fibrTZ4 Eat Mit fa gep.H3 T40441f 

fNEil 	atillrET zsT alai Vti I )dwul ars0 	usFrau 
f3ava lootlu0 4PuTi-rimi 3 Fl 	 W1 qtM fre 

DE1 3fV1I f 4ffRUlt allEgt 4' awe sel )31 iff7RIER NFIREi 	fE3- 

Uf3 VA' 414 fk633 WFTE31 argfE4ff 	V4Ntly gESE 	ava 
Rip fwgraft t fez avtfe3 E4131 	1 fa Oa bpsit mTaTxlmT 	gun 

maul felemva te 141' $T57c 	nvf ari-rus 	d'a a niaTa0 

aTut f-45 ME, fER UrTS PT fti4fTE aaaa fa faR fwag, zax Rt UetiEgt 

fl RTE Fiebr413 are vIzstort mumitoff 	fare31 fRA FITE 

RE WIFITNNt, faa lm7 (1% FITZ'S IRA mar ET dr V140 RIS14ft 5s, 0 as 

fara81 	45 LOUR 	e7:1 	dz 

4. N! Lrgu 	utv 	 I 

	

11.11 L/RTE1 F/BVIZ ofkidi 	1764111(3)-71. fi-r0 19 RE4R1, 1971 

We? Na  143E, 1.1^WIR PITRTE, VE rrTa fUNTUff 	/-0:11 miff 

fg1P:----143E1 AWE FEfulv (11. 5aarkn 	fiza zlefuRzi 	ilis-ius) 

fa f, 1961 FIRM uT0 au-e vir &Tv, 

Lig feu f-strs 0 »Kamp 50 fa tiva 3 uft-dbpsT uT0 4Be 

t. E.: 197 WIT 1970 fta bur f4t 	LIWEI OWE Paler1! 

vr'*?Tfuftwizi 	oath) NU04, 1961 rmil it NNE fZUEi 

fV81 

	We have no doubt in our mind that rule 3 
of the Rules of 1961 did bring about a change in 
the Service conditions, to the disadvantage of 
Sat Parkash, appellant and, therefore, required 
approval of the Central Government under the 
proviso to Sub-Section (7) of Section 115, of the 
Act and as the required approval was not obtain-
ed, this rule was invalid qua this appellant or 
the persons similarly situated, Inasmuch as the 
restrictions contained in rule 3 regarding quali-
fications etc. did not apply to the appellant, his 
promotion was not assailable on the ground of 
the appellant not being qualified for such a 

promotion. 
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2. giraa4 far  et 	fva arz; Frupre 4 fa guaaV fnwrqz51 Rua  
as 3 41i4fV1Ifn 3Q14  tfuvIvl mei 	4fulz5 avt wizt fv4441 RT  

felq gai z uqs,v 	aTfga f-4.v *fleZ 	 aul-ratetmi rxa  
»gf-fvviKa tfuvi0 aro 41 ffR Fel ftm-rivzsl 	filfvf? 31B3FMWI 

0 uvvivail a firz less vul‘ '‘ZT5 Ei2sf fc114t t fRi'T fad 4rfr-rdavu- 
v,00 	ART Eva MIT C3'131 VT' fwv4 uzzidlOn ma? 1956 0 MUT 

115 t EMig 	viva 5T 4f 4itra1 fvvrar 	f a3"13 	r fV7c7 3ra'g 

rrvalv al of Ft 	uvaltaft 	i nius bra 4ffilUT EM5 0 V1 
FUV 	 Rualx 	fvu &I F! 	as 	 fa lima 

Frvalv 	fc-4Tet 	 zreifErgiwTai uun,  fafv3 Rl vi 	m1'1 
fuu vl Oval fvviuft fevm,4 3a guia4 Vivi fvu uelfvv 
f441 WO 5 fa gu fa-nia-g14v aiif eta vlav Haw,v0uvvine P5 f8-41,  
aaa 1 

))iV Fl ret 1.13U 	7503-1:111 (3)-70/1728 f3441 20 trovcii, 1971 

Z.Z3L Al AFL )31R. ariVrES, )4'W Tra-3`4, 	FiTav6 V7:5 Iva Viral Pri3ff I 

fV/31:--WIR 0bif ArVf Nign 	r»;t fvz-rt-stms 	Erega 
f51701TVE-Nt 	1:1117, VT i}4 1 

evia4 fvfi 	bflu Rt ftmcin fluia4 R44.6 	alr6141 # 
3142-Q1(3)-70, 5-131 4 PF510, 1970 	v4101-# 	Era 

Priv') ftut of rwn 3 a 	375.ET 

(g) fja fYn arw 	rrigft fm-rivzsfigi 	equailif 
FifzuTv 4f91:5 az 0740 trvi 309 bro-773 fro 
g3 a I 

(w) ifvuTt 0 0"`P f-f"e 411 ft 	ufani 	fa-to/m.810 0 
rirr 'ft 0 Mal 313 )3175147B' hf ua 3a f-44 at-51 irrfami 

4'4 arra, usual iv 4' Ravi I 

(v) 	fvurar t 1965 	1-1373 fa-04MA Fre a uuR fVNTaT 

fturl-r Eratft 	uv4 fnurui t vvveg-z au  
t 	1' t41 afi3z felt 441 F1114:1 fEcr 4' ftilli3 5 

RIZ FINt Erb RTC <1 fVfftUit WAS «a1 ftilTURM 1.15f31 

vull 50 uTzisi a fivIvi fvvrar zgaTrvra fvz,vgt tr3v wet 
TET ram ai 
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(R) 	ii4ri eHEI3 t MEW Fir7513r eizi 1 ada3 
Ritirde fVF5 Pi UM as fu-az 	)sf.  fgA afg g .43 f43t 

fa ilvT Pstagivz51»it t 851'0 Rub.  trg nr 3fR5Z A aA 
Oral feal frusta RiA r fezauzT feult 	vrtui4 
ii Er 4110 	U3I fuR

I 
	tkital fwgiat t mfRulmt 

UIZt Re3W 	PiUPT 
 

a 

2. elliW3 uftz 	ua 'aft 	ftztumElnif a 34' Nil 
ErzT -e mg puviga 	aN fva fes wa-6, 	 z1v1 a 
fact wet 'mu tit33.1 431 wi-E1 ft( milt fun au t fw4a3 73.3 aaaT 
V4a1 nf+iov tT  eueizT ad mg Ritu3 fgviatjmunat, fRt,t 7S fuu aN  

famr dis„fEra kriva tpuu 	fwlfz-4 	mal3 Aua  
AVre Ahif f3171NiVI31*$f lava' Rfrat vuRie 	is a, Tilt cT fvutur t 4.4 

tiPt! maAaT a1 traral 	t 	akra »IfWal ma133 ataara1 as  
fRa-al fir )4F23 tag 3ftroe z1 zle41 d't 

Copy of Punjab Government Circular letter No. 973-2SHI-
71/4753, dated 18th February, 1971, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject : Grant of special casual leave to contingency paid 
staff for undergoing sterlisation operation under 
Family Planning Programme. 

In continuation of Punjab Government letter No. 4123 
2SIII-70/22691, dated the 28th August, 1970, I am directed 
to say that the following concessions are hereby extended 
to the Contingency paid staff in Punjab under Family Plan-
ning Programme subject to the condition that such staff 
have been in service for at least 6 months before claiming 
these concessions :— 

(i) Six days special casual leave to such contingency 
paid staff who undergo Vasectomy operation ; 
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(ii) 14 days special casual leave to such contingency 
paid female staff who undergo tubectomy ope-
ration (either puerperal or non-puerperal) ; 

(iii) One day's special casual leave to such contingen-
cy paid female staff who had IUCD insertion. 

2. These orders are being issued with the concur-
rence of Finance Department,—vide their U.O. No. 339- 
4FR-70, dated 5th February, 1971. 

Copy of Circular letter No. 219'7-SH(3)-71/7921, dated the 
22nd March, 1971, from the Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments etc., etc. 

Subject Punctuality in Government offices. 

Punctuality 	I am directed to address you on the subject noted 
in general 
1. U.O. No. above and to say that in order to ensure punctuality in 

7474-Ad. 
0-67, dated 

offices, Government have issued instructions from time to 
25.8.1967 time as in the communications noted in the margin. Pune- 

2. U.O. NO. 
15766-5E1-

tuality in office attendance is a pre-requisite of satisfac-
67, dated tory conduct of all Government employees. Further, senior 
28.12.1967. and supervisory officers have to observe punctuality them- 

3. U.O. No. 
1327-su-(3)selves to set an example for their subordinates as they have 
70 dated to exercise effective check in this behalf. Government 
3.3.1970. 

4. U.O. No.view with disfavour the tendency among Government em-
13-SII- 
(3

74
)-70 dated 

ployees to leave office early on the days preceding gazetted 
11.3.1970. holidays and to arrive late on the days following these holi-

Truancy days after spending station leave. To check truancy among 
1. No. 2501- Government employees periodical checkings were intro-
OSD(E

at
)-64/ duced and suitable action was required to be taken against 8963 dated 

13.3.1964. ,  the truants after obtaining their explanation. 
2. No. 3620- 
IGA-67/ 
18645 dated 	2. Despite the instructions referred to above, includ- 
30.9.1967. ing the system of surprise checks, the position in this re-

gard cannot be said to be entirey satisfactory since there 
is still a fairly large number of officers who do not observe 
the above instructions. It is, therefore, reiterated that the 
instructions referred to above should be meticulously ob-
served and it should be ensured that unpunc tuality in 
office is deterred by personnal example of the supervisor, 
officers at all levels and through periodical checking of 
attendance. 
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Copy of U.O. Circular letter No. 1683-S11(3)-71, dated 26th 
April, 1971, from the Chief Secretary to Government, 
Punjab, to all the Administrative Secretaries to Govern-
ment, Punjab, etc., etc. 

Subject : Classification of posts/Services—Criteria thereof. 

Will all the Financial Commissioners and Administra-
tive Secretaries kindly refer to U.O. No. 9875-6GS-63, dated 
21st August, 1963, on the subject noted above ? 

2. With the revision of scales of pay with effect from 
1st February, 1968, on the recommendations of the Punjab 
Pay Commission, the criteria of classification previously 
laid down needed revision. Accordingly, the matter has 
been considered keeping in view the up-to-date position of 
the various scales of pay in the State and it has been deci-
ded that classification of services should henceforth be 
determined on the basis of the norms prescribed here-
under :— 

Minimum of the 
scale (time scale) 

Maximum of the 
scale (time scale) 

Class IV 40.00 120 .00 

Class III 121.00 699.00 

Class II 1199.00 

Class I 1200.00 

2. The above norms will not however, adversely affect 
the existing classifications of any class of the State 
Government employees who have been assigned status 
under a specific or special order of the Government. 

••••••■■•■•■• 

awl LIIRIEf rizralu argA 1.14-a 	1636-RI1(2)-71/10492, 5131 28 41t1i23, 

1971 VW 0:11:14'33, titRTE( 119-dr3, P5 FIT3 ft3rat 	)81fe I 

fwm:-Ifwiru 	Rat afuun ye' vwzs alul wiz vizi itn 

)niu 	tauiau fI5 fw-4ig"@ 	feu zwa wl 
u-eifeu del 	U5'3123 414 giro au i u".grEt 	Mum); teas 
aa* iii unwiu 	afuwn el& fin fin 	gzul 
fif4 R1 	fexfuuini Rita fm-infmtu HiI a@ az @u3ifEra zlw 
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fegra 	Htui-r3`3 alt25 vus RUW 	arm,  43,  caPHT 0 410 IfRIEf 

AST afi-ren 	FIBWFU 	tr3U g: 2492-14(2)-4(2)-70/24095, 

fi-r31 8 41-43EfV, 1970 UTUr NT; siatt fv'a 353 	aivv,u-tuaz zso 
TeIfET31  3TU1 as fV311/ft ME'17$ t 

(i) gram 0 R1343 	fua afuhti 110 uran 

(2) waR1 a1 en 	10 a u@ 	vz-5 fF'afqq. 
4f7uTa 	a131 RIZ-, ) 

(3) liUt31 tr-131 litftNT itq fuse 0 iirt 

argil WIT341)Iff Set 
	

40 a 1J 

4fUtEit 41YRTHUft Zret 
	

35 au@ 

(4) ua'friti zl 14)fuml fvB 

ilsw 1al wlw 	 au@ 

16Rfau RTINitiazIfwmf )>c 	kaInti 	gH1--€gTai 
maw1 	1pfu4IT 	gla ftw fwilfaw x131 41Rf 	41zil fuRrauill 

	

3 fir Ffilu fta iiF31 ai31 vt0 0 fa )scru* )>Pui xfaau 	fiv7 
fvu 	)14-61;:oa watt 0 gar Fitt as Zge Wi I 

Copy of Punjab Government Circular letter No. 2010-SH 
(3)-71/, dated 25th May, 1971, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments 
etc., etc. 

Subject : —Relaxation of age limit for entry into Govern-
ment Service for the wives of serving military 
personnel. 

I am directed to address you on the subject noted 
above and to say that Government had decided to supersede 
the instructions contained in the Circular letters No. 15717- 
4GS-63/47723, dated the 31st December, 1963, and to in-
clude item (vi) as below in paragraph 1 of Circular letter 
No. 15003-G-55/75704, dated 23rd November, 1955. 

(vi) Wives of those who are disactied while in Mili-
tary Service provided they are otherwise eli-
gible for entry into Government service. 
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2. Thus from now onward the wives of the Military 
Personnel who are either killed or are disabled while in 
Military Service shall be entitled to age concession upto 
35 years like other categories of women as stated in the 
Circular letter dated 23rd November, 1955 referred to 
above 

The receipt of this letter may please be acknowledged. 

Copy of Punjab Government Circular letter No. 1710-SH 
(3)-71, dated 27th May, 1971, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments 
etc., etc. 

Subject : Instructions regarding recording of certificate 
on the pay bills of Gazetted Officers. 

I am directed to invite your attention to Punjab Gov-
ernment Circular letter No. 2991-P-1(c)-58 /36941, dated 
8th May, 1958 and to observe that during the course of 
inspection of Treasuries/Sub-Treasury, it has been obser-
ed that while proceeding on leave or on transfer, the 
Gazetted Officers do not send copies of their charge re-
ports to the Treasury/Assistant Treasury Officers in time 
with the result that the Treasury/Sub-Treasury Staff 
remain unaware as to whether a particular Gazetted Offi-
cer was on leave or on duty or had relinquished charge of 
his previous assignment. While drawing their pay bills, 
they either inadvertantly or otherwise record an incorrect 
certificate to the effect that they were on duty during the 
period for which pay and allowances have been claimed. 
Quite often the charge reports are sent only after the 
drawal of the claim or the Treasury/Assistant/Sub-Trea-
sury Officer comes to know about the correct position when 
leave salary slip is issued by the Audit Office. According 
to the provisions containing in rule 4.23 (A) read with note 
(s) thereunder of the Punjab S.T.R. Vol. I, leave salary for 
the period an officer remains on earned leave, is to be 
allowed only on the basis of the leave salary slip issued by 
the Audit Office. Later on, when the charge reports are 
received in the Treasuries/Sub-Treasuries, it is found that 
the Officer had relinquished charge of the post before the 
close of the month and was not thus entitled to pay and 
allowances for a full month, resulting thereby un-authoris-
ed drawal of the pay and allowances in respect of leave/ 
joining time period. 



596 

2. To put an end to the irregularities mentioned above 
I am directed to request you to ensure that the charge re-
ports by the Gazetted Officers are sent immediately while 
proceeding on leave or relinquishing charge of office on 
transfer. It may also be made clear to the Officers con-
cerned that the recording of incorrect duty certificate 
would entail disciplinary action against the defaulters. 

The receipt of the letter may please be acknowledged. 

1111 1.1RTE Fra'WTU U11:131 1..r33 t: 1652-R11(3)-71, NA 31 )40, 1971 Wit' 

li RW3U, tiRTU RUMIU, V2T5 RTa NUTUit )4141 MIR I 

ftRT:-TigURZ UriU hfIRT4thiT T NUF 141:0 hI25Fif.V3 RT0hiT Z30 fuguerfx 
10-6 

ig°14U3 fir t hint .t RifT13 sat 	)18 fEra afuz 	vf-iPar det 

t for Frualu fes tjy8 fveifaltiT 4 fa al faft argu f4U fRgtan aria 

wr)41))0 adal 	RP' »f83ft3 Riulmi 	))in-r UVIfE3i millu lava- 

4-R3 RU0 ? 

2. et3U3 fIRTIWITF hiRT)4.140 hit 14gWFI7i 3133 t hi'3U t vulva 

0 Fla t 1 RgUR6 hiRTH1 fErW hrfwul wiT)-(1 	fatal xT 4vz:s tTul 

u -gi 	dal t, aFfa 	f4a- 	3ula 41u) ft;N31 310 RT0 

)sf 	t aT fri ffa fUU VS0 6dt` fa avF fea, .R+ f37i ul 

hiURB hITQ't 	fa T' fa ))1TH )41-slwrgt-a)-i-Afue 	»ittru t1.1U1114F 

UF RP' dVT I ‘,Ri.  t1R RP5aR7i aria ET  fEra 1:1TR )43Z 4.ev Z, T4U 

feu fa 	 8-61T3TB 131151FT 3U‘WthiT g hiTtig RaZTS al R1w  
t TAR RTUT RTaEl RTF Q3 fE a FTZ3 f4U aN U6*UT 'afeel )nt 

I 	th.ii3 @FT t @wilu Fel ael tan nut aft'u) UT RUZITU RikarErF 

Ui s g 	ilg.  U104  tR 	fgmgiu 8 ueT, Tan .eT 3B1VT F5 fahiT  

dkhiT tI feu 411 )4 3-dV1 	nrg' 	ft6 ))1 	361 	&TR 

t aT STIUZS-FT J UT t14 t.  FRU 41PIR FUI1 C/13T 14TUT, 	nifwa 

	

fv-a favu:4)36 au.:6T f):Aulg6 ar'd'gt 	wd-"gv a trau -oru-eiT .44ap 

2. thl'a3 Rfzigt zs Hitt cafe n+dfe»r* ))41 u Frg zs feu 131.1132 iit3T 

PtiVI t fa Ffge/F.13 4.1B1H1 	3da1 6331 a fRfra)38 uru 

wzg favuun 	uTv ZgE1 I fi-raFe 	ftgr fcrisag3 31s3T tVa 

udal Fel fu-guia 	Z5T61 E/UF 	RUaTB )461gT 60' I 

3 feR ai 11dR UR1V g#1'RT' I 
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aTul tiRTEI AZUTZ Elg31 	2890-1111(3)-71, D-13131 NE1,1971 'ct A R4"3e, 

IMIET FIZatd, F5 RT3 fV3TaTi 	Nit Wire I 

f071,:-FITatul VI.reval4ft @ fV4Nd 	did 1-frifTS»ft, )11UtiT3 F11-6141T31 	ana- 

ifun 4iTfe t 3'63 15krelftT I 

4P11 OUgU3 fit Rau3 aafift 	fEra fzal mrfaimf dui 

fa Fiaaia ftnin fia Weir,  fa suait azo-raTalmi R11)ma3fra -vai:ig-6 

mifu Hrufwgi 	aft 	oe fra aT0 fez 4,:141 RTa1 fffn todi-rati feu 

aagi 	didat afdt uni 	fvEs taiaz Rifitrgavaialmi fqa aal aanl  

af4V1 t fafeA suala 	t trim nul'aa-€1 	fniTt 1 f dzs 

}fat aaraT fa FraUral UVETB14{f NI:IfENt VT 3B*3 	UT6 fwd fvz:s 

3 a131 	nriu Ra t, fuu Tees a131 RielZ fa niTumfRd 

341)-(fz3bit aT 3 1-rdi2s 	4IVZ fMMT as fP)IfT as I hit as Nalf ITfeat 

ART Riga as fit Wvall )f? 	 R43Z z5 failz-4fRmi as 

2. fRil flikris3 3 1-a1g tl fxmTa 4.4'd big,  au-6T fVfi tY1 aTaZ 

Vi ))15 	fig-4 SST di, gi S'aUT 	(LAZA IVUTBT 	)gfga M'aZ 

4.r3 41as aTa farmT3 algT RTi t 	t mat vaTez EiTt 4.e 4a 

nrifainiT aT es fg3I r7T as Sof fuR 3aT grift 	6-faz fvv a131 feti 

Cla3 6-d1' FrufamT miurT 

3. fuli trga al udv aTilv 4R1 RTC 

feTT aT fva ggiar Rip figl afi.rroai 	FOB-di zs R gu 

Fra-aa I:0*3 	imug uofEratvi 	UTZSZT 	 I 

4. eW fuu 0 iingl 031 i.41 'dfa Rte`0-62 t 	riitft fq-Dait 

@iiiBra 3 1-fdrnit 	t mat vtlift Eul 

t‘ VTR ETU 6113 fwela 	 813 WaZi uda a1 fwgre fEd VTZT al 411fUNT 

W31 VrfF)HT as )/ft felci Rita MTH aai VIZST U-4'081  '6T mteTre)HT 

am-ivalnit 	AST Frial Mal:113 1:115110-31 	dZUB1--.93ZS 

wfi-ra34rit bftiOd fwe3f118 	1:43a a Hifira 	 Uraf 

-  19 	 
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(a) 	(2) 
	

(3) 	(4) 	(5) 
	

(6) 

aalretal 	viiig-glimulEs mitt wig' zsirwaz 	kith alms 
g: 	nra bluer wife vl ia-47 da 	fifal 	9431 

braErra l vy 
NET 

fevarl toftraml ari-artra i  

Copy of Punjab Government Circular letter No. 3228-SH 
(2)-71, dated 3rd June, 1971, from the Chief Secretary 
to Government, Punjab, to all Heads of Departments 
etc. etc. 

Subject: Age of Compulsory retirement—change in the 
criteria for retention of Government employees 
in service beyond the age of 55 years. 

I am directed to invite a reference to Punjab Govern-
ment .letter No. 4776-3GS(I)-64/15823, dated the 19th/ 
21st May. 1964 on the subject noted above and to 
say that the matter has been considered further by 
Government. The aforesaid instructions provide inter alia 
that a Government employee whose record of service is 
assessed as 'average' (or better) should not be retired at the 
age of 55 years but should be allowed in service beyond 
that age. It has now been decided that those instructions 
should be modified to the extent that only employees with 



599 

'very good' (or better) record for the last five years imme-
diately preceding their attainment of the age of 55 years 
should be retained in service beyond 55 years. 

2. The above criteria would also apply to those Gov-
ernment employees whose cases for retention in service be-
yond the age of 55 years have already been decided on the 
basis of the previous instructions. Their cases should be 
reviewed in the light of the above mentioned revised poli-
cy of Government. In their case the record preceding five 
years at the date of review shall be taken into considera- 

tion. 
3. As in the case of the. original orders, the modified 

instructions are applicable to all Departments of Govern-
ment and may be noted for careful compliance. 

4. The receipt of this letter may please be acknow-
ledged. 

anit **mama wral 	1724441(3).-71,40 8 	1971 Z..3‘` )-rumordcf, 

u'RTEr gaaTa, vs. Ali ft-We t 	mTfa I 

kFTT:-fq-31Vti WargVrcife;cif zT malt azi-rqTalbri ulnri RT31 fthqui 
41  trfaut 	fvril 	triszT aa-6 sari 

OU'd.U3 kg 4 hial 	auf-emi N fez futr-ea1 ntrfurziT 
fa gee fWg Mpgrd aaHaTalmt fsp41 fa3r4-61 (wEriFivi f8-431 au fta), 
tipla firms 	 brulzcs) No-rival, 1970, 4r5FrTv ftra 	not` 
fareelifiRieTtre 	bfiRa k3TVeial fErd nag frol Fru-ad Bralradt .41 
fHAFS fgg 	ate fvrelte' 't` feu fea '*-e az T 

falaiW FEIRPT F14113 aBIMa1 t frg* I-0)&04 Erar mga u FmpT a r feu 

zsei wrwa fa-grezi Hiprg auwaTal ulA 	fta airy ufust feu 
Fn-rfumf uivT Z fa t/Tet Mate ANI31 ALM aat PT Lid] 

f44 I Wrt I 

Copy of U.O. Circular letter No. 1683-S11(3)-71, dated 15th 
June, 1971, from the Chief Secretary to Government, 
Punjab, to all the Administrative Secretaries to Govern-
ment, Punjab. 

Subject : Classification of rpo.sts/Services—Criteria thereof. 

Will all the Financial Commissioners and Administra-
tive Secretaries kindly refer to Services Department's 
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I1.0. No. 1683-S11-(0-71, dated 26th/29th April, 1971, on 
the subject noted above ? 

2. In paragraph 2 thereof, the word and figure "Rs. 
121" appearing against the category of Class III posts, 
under the column "Minimum of the time scale" are hereby 
deleted, being superfluous. 

- - 

arta 4P1ET "r1URTU 6-10.  Rfi41e thi 	1 tr-S-d n. 1871-R11(3)-71, fHA .20 

1971 Zg1  )4 fft63, t(4111 Raafa FF5 RTES rgUref t Nti1 ))f I 

f-43:11:-**M1 f5171.03140.40 	7 af417-6, 673 atas fa0 fugagn ai4z1 
tuuclnait fut,-)ifftroly 	efuuuTv 

afuRtai 414 vitial 	 urtkaatti4'zs fue.ifIF fifEr4i7  

2. 31U3 R 	11u'n 	waulam 320 )N7TU 4r4 gO kw Ufi4R6 

"15141e16 4ITU iUlT5P" alt;:ces.w WERTU UTV itClVt f(V fnaaal 

	

afumsmei, 	f-411 fau f641.131 	fgal Emu dq, wain 
-eaai of gni 'el 'am Ran 	ir t13as d'e antI mErreel zi NuTau 

RT tr415-a 	I 	Rd t UT2313 feU femoral »trcraraW t 6 )4 1  
ggorea mraTa rgrR7)-1140 Ides PI 4friENTT f4.741- 	I fEr1:1 Fib-13 Fa 4dliw3 
6 )-10Y6' )).fga nod F5151)43 as ft-Raul aas PT MUT aN H41423 UF6t anal  
'T 01 1-1:3 fET QtrZfEYa 411fET4T t fa fe,tocul nrfaavul 4iTH 3a RFHW6 at 

Qua ulzrazTtail ire Wu brearfuEsi ant at, ftwdT faR ult vi frau nal' 
wtrzTI'IiRTEI Z3c7 .4-41 afi-ITT6 t fin fit Nee 	hifwalmi iralfauf 
femaulmi 	41fRd MFIZf.  Rama t-fen feu fanct> azs, fRai Rai 	d' 

)).1wriTU 	ass wslw ad at' male 	fee 	Ine 3a 	al3140 

fv;m314# 	PAO 	vi 	t t mfud tkiirr n1 al 	s 40Mtriwa an  
unto nreaf--43, hr-4 ii-trtnal aa1eraulgit az' 

3. fau z3Ei fez a-631 ai 1Rfel fa g-qmala myrfla 	131.nit atulmt 
fnufaulmt 	6)-0177;. 4` 	nT tsz f44 I 	)kr4 fE5T RP' 	ni -a 4fP-a 

wfi-rEr5 4itit6 itglqf as 1175, fl-101 fa ufazi a1 Frusfuu 3T w tar 0, 
aral' fnaaul 	um a13T Rw41 nfTrinfttt goes eel 0 Va3 ?ma am-gfel 
Ra 	.Rfat.  *on-daft:Taal vl ;wiz:sal IIPT 75-Jr NM I 4r4 fa0 mat  
aTa-e 4rffful fnaa3i 	uau w=a1 aut tlzs tTzs 	0-<,  
RT40-6 A f f dz U5' f3uf aai uax feuEsTu Esal4R W-31  T )sr-  fncluu 
ftmaal 650 lAu,  gai-ttga (faacititErn) 4-g f43l KT' i hifual aTaglei 
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1.3..vr 	ar1a1 w4,* 61-ret fPwiPT 	ZiE1 	rEGIUBI Fre 67 
V1 *$ 

TeTfe 	fc;ik4 1J 	azrel wit" »r3 trag aviiv 4-41wrii 

Copy of Punjab Government Circular letter No. 2018-SH 
(2)-71/16458, dated 30th June, 1971, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject : Age of compulsory retirement-raising of. 

I am directed to invite reference to Punjab Government 
letter No. 4776-3GS (1)-64/15823, dated 19thi21,st May, 1964, 
on the subject noted above, wherein it is laid down that six 
months before a Government employee attains the age of '55 
years, his record should be carefully examined by the appoint-
ing authority, and a provisional judgment formed as to whe-
ther he should be retired on attaining the age of 55 years or al-
lowed to continue in service upto ,58 years. A decision in this 
behalf, has to be taken well in advance so that in the event of 
retirement being finally decided upon, a notice could be given 
to the Government employee concerned, at least three months 
before the date on which he is to attain the age of 55 years, 'and 
his retirement, given effect to at that age. 

2. It has been noticed that these instructions are not 
being observed meticulously by some of the departments and 
the cases are sometimes submitted to the competent autho-
rity for passing orders, even after the Government employee 
concerned has attained the age of 55 years. In some cases the 
period of notice to be served on the Government employee 
also falls short of three months. Government takes a serious 
view of such lapses/delays on the part of officers/officials con-
cerned. Moreover it is not in public interest to keep the Gov-
ernment employee concerned in suspense unnecessarily. It 
is, therefore, once again emphasised that action regarding 
examining of the record of a Government employee should be 
initiated six months before he attains the age of 55 years and 
the case submitted to the competent authority for final orders 
well in advance so that in the event of retirement being finally 
decided upon, the Government employee concerned could be 
served with the notice at least three months before his attain-
ing that age. 
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3. The instructions referred to above further provide 
that when the appointing authority has reasonable cause to 
believe that a Government employee is lacking in integrity, it 
would be appropriate to consider him for premature retire-
ment irrespective of the assessment of his ability or efficiency 
in work. It is clarified that even a single adverse remark on 
the integrity of a Government employee should be ,sufficient 
for retiring him prematurely on attaining the age of 55 years. 

4. The contents of this letter may kindly be brought to 
the notice of all concerned for strict compliance. 

5. The receipt of this letter may please be acknowledg- 
ed. 

Copy of U.O. Circular letter No. 3778-SII(1)-71/17239, 
dated 5th July, 1971, from the Chief Secretary to Govern-
ment, Punjab to all the Administrative Secretaries to 
Government, Punjab. 

Subject : Writing of confidential reports—maticulous obser-
vance of Government instructions. 

I am directed to invite your attention to consolidated 
instructions issued,—vide Punjab Government circular letter 
No. 2334-ASI-60/15708, dated the 3rd May, 1960, on the sub-
ject noted above, and to say that there has been a growing 
laxity in regard to writing of annual confidential reports for 
some time past. Allowing for difference of opinions genuinely 
held by different reporting/accepting authorities, it has been 
observed that the reports are generally very much on the 
liberal side. Quite often these contain non-commital remarks, 
with the result that the reports do not reflect a correct and 
objective assessment of the work and conduct of the Govern-
ment employees. In this connection, your attention is invited 
to paragraphs 3 and 4 of the above noted circular letter, where-
in guide lines have been laid down both with regard to the 
Contents of the reports and the manner in which these should 
be written. It is inter-alit/ stressed therein that:— 

(i) instead of multiplicity of columns in the A.C.R.'s., 
a simple form (annexure 'C' thereto) on the as-
pects of satisfactory discharge of duties, ability, 
conscienciousness and hard-work and the degree 
of these qualities, control on the establishment 



6O. 

under the Government employees concerned—
capability of supervision, maintenance of punc-
tuality and discipline, accessability, proper deal-
ing with the complaints, courtesy in behaviour, 
systematic and adequate touring (in the case of 
the touring officers), should be adopted ; 

(ii) the report should bring out specific defects, if any, 
remediable or otherwise, occurrence of any parti-
cular incident depicting the officer to be good or 
bad, letters of appreciation, if any, issued by the 
various authorities, the major event of work or 
special contribution to a particular scheme and ac-
complishment of a special campaign should be 
taken into consideration while making assessment 
of the officer/ official's work ; 

(iii) while minor defects  may be pointed out verbally, 
those of persistent/perpetual nature, should be 
mentioned in reports indicating therein remedial 
defects during the year, so that the official concern- 
ed may make an effort to improve or remove the 
same ; 

(iv) while indicating defects, an overall and balanced 
judgment be made in the respecitve columns In-
stead of clubbing all the defects in one column 
relating to defects, if anp, which is particularly 
meant for indicating significant defects of general 
nature ; 

(v) an entry about pending enquiry in the confidential 
report should invariably be followed by the entry 
about the result of the enquiry ; and 

(vi) a mention about complaints without shifting the 
truth thereof; should be avoided and the assess-
ment be made on the basis of personal knowledge. 

2. According to para 4 of the aforesaid letter the integ-
rity of the Government employees, being of greatest impor-
tance, needs a special mention in the confidential reports. The 
reporting officer should give a definite, frank and honest 
opinion on the integrity of their subordinates and the practice 
of making non-commital/ill-considered remarks in this regard 
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should be discouraged. It was also stressed therein that the 
entries with regard to integrity should be forthright and 
realistic. 

3. Attention is again invited to para 20 of the aforesaid 
letter wherein the need for writing confidential reports in a 
fair, impartial and objective manner was stressed. It is laid 
down therein that the officers recording confidential reports 
should realise the value and importance of such reports es-
pecially while making adverse remarks affecting the careers 
of the Government employees reported upon. While report-
ing/accepting authorities have the fullest freedom and the 
right to record their opinion about the work and conduct of 
their subordinates, but in doing so they are to be guided sole-
ly by the consideration of merit, justice and consistency. A 
confidential report should as such depict a true assessment 
about the work and conduct of the Government employees in 
an explicit and concise manner. 

4. It is, therefore, requested that the necessity of writ-
ing confidential reports in a prOper and impartial manner 
should be stressed again on all the reporting /accepting autho-
rities and these instructions should be observed meticulously. 

Copy of Punjab Government Circular letter No. 2960-SII 
(3)-71/1'7662, dated 7th July, 1971, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc., etc. 

Subject : Taking of disciplinary action against the depart-
mental authorities who fail to comply with Gov-
ernment orders regarding grant of anticipatory 
pension to retiring non-gazetted employees. 

I am directed to invite a reference to sub-para (2) of para 
1 of Punjab Government, Finance Department letter No. 8943-
6F-68/27941, dated the 4th December, 1968, regarding simpli-
fication of pension rules and procedure,—vide which pension 
sanctioning authorities were authorised to allow anticipatory 
pension to the non-gazetted employees retiring from Govern-
ment service on or after 1st November, 1968, up to 75 per cent 
of the amount calculated by them as due, pending scrutiny 
and authorisation by the Audit Office. The pension sanction-
ing authorities were also required to ensure that the Drawing 
and Disbursing Officers concerned actually start drawing the 
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amount of anticipatory pension from the month, following 
the month of retirement of the employee concerned. These 
orders were issued with the object of saving the retiring 
employees from unnecessary financial hardship on account 
of delay in the finalisation of their pension cases. These 
provisions have since been incorporated in the Punjab 
Civil Services Rules, Volume II, as rule 9.19(b). The 
necessity of careful observance of these provisions was 
reiterated by the Finance Department.—vide their letter 
No. 236-FD(Pen.)-70/18417, dated the 25th August, 1970. 

2. The Audit Office has again brought to the notice of 
Government that in most of the cases the departmental autho-
rities do not pay anticipatory pension to the retirees whose 
pension cases are not finalised by the date of their retirement, 
due to certain unavoidable reasons. Government consider 
that such a state of affairs is highly unsatisfactory. I am, 
therefore, to request that these instructions may be, again, 
brought to the notice of all the authorities concerned for strict 
compliance. 

3. The receipt of this letter may please be acknowledg- 
ed. 

Copy of Circular letter No. 3906-SH(3)-71/17723, dated 
the 9th July, 1971, from the Chief Secretary to Govern-
ment, Punjab to all Heads of Departments, etc., etc. 

Subject : Ex-gratis grants and other facilities for families of 
Government employees who die while in service. 

I am directed to say that the question of giving appro-
priate ex-gratia grants and other facilities to the families of 
Government employees, who die while in service, has been 
under the consideration of Government and it has been decid-
ed to adopt the following general policy in this behalf:— 

(a) Ad hoc Ex-gratia grants 

The Ex-gratia grant to be given to the family of deceased 
employee will be equivalent to ten (10) times the emoluments, 
which -he was receiving immediately before his death, subject 
to a minimum of Rs. 5,000 and a maximum of Rs. 15,000. The 
term "emoluments" for this purpose shall mean the pay as 
defined in rule 2.44 of the Punjab Civil Services Rules, Volume 
I, Part I, and will include Dearness Pay also. The Ex-gratia 
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grant will be payable to the members of the family of a deceas-
ed employee mentioned below, in that order:— 

(i) Widow/Husband. 

(ii) Dependent Sons/Daughters. 

(iii) Dependent Father. 

(iv) Dependent Mother. 

(v) Dependent Brothers/Sisters. 

(b) Free medical-aid 

Free medical-aid will be given to the family on the 
same basis as to pensioners except that facility will also be 
extended to minor children of the deceased employees. 

(c) Accommodation 

In case where the deceased employee was in possession 
of Government accommodation, his family will be allowed to 
retain the accommodation for one year after his death, the 
rate of rent being the same as was applicable to him at the 
time of his death. In other cases, the house rent allowance 
admissible to the deceased employee will continue to be given 
to the family for one year after his/her death. 

(d) Free Educational Facilities 
As already sanctioned under Punjab Government Circu-

lar letter No. 462-6(FR)-70 /12757, dated 15th June, 1970, 
free educational facilities will be allowed to the un-
married children of all Government employees who die 
while in service subject to the following conditions :— 

(i) The benefit of free education shall be allowed upto 
Degree Courses (including Professional Courses); 
provided the children get admission in the said 
courses on merit and pass the examination held 
from time to time. 

(ii) Tuition fee at the rate as admissible in Govern-
ment Institutions only shall be re-imbursed. 

(iii) The benefit will be admissible from the date of 
death of the Government employee concerned 
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to his children who are actually dependent upon 
their guardian. 

2. As regards the procedure for granting these facilities 
necessary information in regard to the deceased employee and 
his family should be obtained in the enclosed proforma along-
with an affidavit, duly attested, and a reasonable proof of title 
to grant and other facilities as the case may be. 

3. The Ex-gratia grant will be sanctioned by the respec-
tive pension sanctioning authorities and necessary authorisa-
tion in this behalf will be issued by the Accountant-General, 
Punjab. 

4. The expenditure on this account shall be debitable to 
the budget provision in '65—Pensions and other retirement 
benefits'. 

5. These concessions/facilities which will be admissible 
to Punjab Government employees as well as to All-India Ser-
vices Officers serving under the Punjab Government will have 
effect from 1st November, 1970. 

6. This issues with the concurrence of the Finance De-
partment conveyed,—vide U.O. No. 1747-6FR-71, dated 30th 
June, 1971. 

FORM OF APPLICATION FOR EX-GRATIA GRANT/ 
OTHER FACILITIES 

(1) Name and full address of applicant 

(2) Relationship to the deceased 
Government employee 

(3) Circumstances and Date of death 
of the Government employee. 

(4) Name and ages of surviving rela-
tions of the deceased. 
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Name 	Age 

(a) Widow/Husband 

(b) Sons 

(c) Unmarried daughters 

(d) Widowed daughters 

(e) Parents wholly dependent on 
the deceased Government em-
ploy,  

(f) Widowed/Unmarried sisters. 

(5) The treasury from which ex-gratin 
grant is to be drawn. 

(6) Any other relevant information. 

Place 

Date 

(Signature of applicant) 

Copy of Punjab Government Circular letter No. 4147-SII 
.(2)-71/17956, dated the 12th July, 1971, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc., etc. 

Subject : Age of compulsory retirement—change in the cri-
teria for retention of Government employees in 
service beyond the age of 55 years. 

I am directed to invite reference to Punjab Government 
letter No. 4776-3GS(1)-64/15823, dated the 19th/21st May, 
1964, on the subject noted above and to say that the matter 
has been reconsidered and it has been decided to restore the 
earlier position prevailing before 3rd June, 1971, and to 'allow 
Government employees with satisfactory/average record to 
continue in service upto the age of 50 years, 


