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2. These instructions which supersede Punjab Govern-
ment letter No. 3228-SI1(2)-71, dated the 3rd June, 1971, shall 
be deemed to have come into force with effect from 3rd June, 
1971, and decisions taken in pursuance thereof should be 
reviewed in the light of the revised policy of the Government. 

3. As in the case of original order, these instructions are 
applicable to all Departments of Government and may be noted 
for careful compliance. 

4. The receipt of this letter may please be acknowledg-
ed. 

Copy of letter No. 4156-SU(3)-71/20918, dated the 6th 
August, 1971, from the Chief Secretary to Government, 
Punjab, to all Heads of Departments, etc., etc. 

Subject : Punctuality in Government Offices. 
I am directed to invite your attention to the Punjab Gov-

ernment Circular letter No. 2193-SII(3)-71/7921, dated the 
22nd March, 1971, wherein you were requested to ensure that 
punctuality in offices is fully observed by adopting suitable 
measures, i.e., periodic checking of attendance by supervisory 
oiteers 'and 'by their setting personal example of punctuality. 
It has been obierved that, the desired standards of punctuality 
are yet to be achieved in Government offices. It is, therefore, 
requested that necessary and energetic steps be taken to en-
sure punctuality among the staff-working under your adminis-
trative control by organising surprise checks once a fortnight 
as before and by taking action wherever necessary against 
habitual defaulters. 

Copy of Punjab Government Circular letter No. 3S08-SU 
(3)-'71/20988, dated the 12th August, 1971, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc., etc. 

Subject : Re-employment of Ex-Servicemen against the Re-
served vacancies. 

I am directed to invite your attention to the Punjab Gov- No- 2407- 

ernment instructions contained in Circular letters noted in the 9973S6j  dated 
margin. According to these instructions in the case of non the 22nd/ 

availability of the Demobilished Army Personnel for appoint-
ment against reserved posts/vacancies in terms of `thestatutory Bt614.Aprii, 

No. 7328-SIJ 
(2)69/21125, 
dated the 3rd 
September, 
1969. 
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rules notified in 1968, second preference is to be given to Ex-
Servicemen who are otherwise fit and suitable for employment 
by fulfilling the prescribed qualifications for the post in ques-
tion, but who are not covered by the term "Demoblished/ 
Released Army Personnel". 

2. It has come to the notice of Government that the above 
mentioned instructions are not being observed by the Depart-
ments as they do not mention the provisions about the second 
preference to the Ex-servicemen against the reserved vacan-
cies in the advertisements. Consequently, the reserved 
vacancies left out on account of non-availability of Demobi-
lised/Released Army Personnel, either remain unfilled or are 
given to general candidates. 

3. You are, therefore, requested to emphasise upon all 
concerned that Government instructions referred above 
should be meticulously observed and necessary indication 
given in the advertisement as  also to the Selecting Authori-
ties. 

Copy of Punjab Government Circular letter No. 5848-SH 
(2)-71/23655, dated the 6th September, 1971, from the 
Chief Secretary to Government, Punjab, to all Heads of 
Departments, etc., etc. 

Subject : Entrustment of the work of recruitment to subordi-
nate services to the Departmental Committees—
Procedure regarding. 

I am directed to address you on the subject cited above 
and to say that consequent upon the abolition of the Subordi-
nate Services Selection Board, Punjab on the 12th August, 
1971, Government have decided that the recruitment to sub-
ordinate services excepting the common categories of clerks, 
typists, steno-typists and stenographers requirements in res-
pect of which will, for the time being, be met from out of the 
candidates to be selected by a Central Committee after pro-
cessing the large number of applications already invited by 
the defunct Board, carrying initial pay within the range of 
Rs. 91 P.M. and Rs. 299 P.M. (both inclusive) should be made 
by the Departmental Committees which should be constituted 
for this purpose with the approval of the Administrative 
Secretary concerned. The Chairman of the Departmental 
Committee should be the Head of the Department or the ap-
pointing authority with two members of the appropriate 
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status to be taken from other Departments, one out of whom 
should belong to a Scheduled Caste. The Chairman of the 
Committee may, if he considers it expedient, associate an 
expert for conducting the selection. The following procedure 
has been laid down for the functioning of the Departmental 
Committees:— 

(1) Wide publicity should be given through the press 
on a fixed date say the 15th of each month so that 
the people in the far-flung areas come to know 
about the available vacancies by reading the news-
papers of that particular date only. The advertise-
ments should clearly indicate the number of posts 
available, qualifications and other -conditions pres-
cribed for eligibility, the scale of pay attached to 
the post, whether the post is permanent or tem-
porary, whether the mode of selection is through 
an interview or a written test, or both. Where 
the number of applications is large, say five time 
the number of posts advertised, the interview 
should be preceded by a written test. 

(2) Requisition sent to the Employment Exchanges 
should also provide complete information as stated 
in (1) above alongwith copies of the relevant Ser-
vice Rules governing the class of posts to be adver-
tised. 

(3) In order to maintain uniformity for recruitment 
to the various posts, it would be necessary to lay-
down the mode and standard of written test. For 
instance, for the ministerial posts, the candidates may 
be required to writ a short essay, perpare a pre-
cis from a given paragraph, translate a piece from 
the regional language into English so that working 
knowledge may be tested, to answer a few ques-
tions of General Knowledge, etc. In addition, a 
simple test in Arithmetic may also be prescribed, 
where considered necessary. Similarly, for techni-
cal posts, test may be prescribed to suit the require-
ment of the job. (The Government in the Ser-
vices Department may be consulted where neces-
sary). 

(4) The number of vacancies to be reserved for the 
Scheduled . Castes /Scheduled 	Tribes/Backward 
Classes and Released Military Personnel should 
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be indicated separately, subject to the maximum 
limit of 45 per cent (both for Scheduled Castes/ 
Released Indian Armed Forces Personnel, etc.), in 
a year. The Departmental Committees will ensure 
that the percentage of reservation prescribed by 
the Government from time to time is strictly 
maintained in the Department. 

5) The interview should form an essential feature 
in order to test the mental alertness and general 
aptitude of the candidates. 

(6) On receipt of applications direct from the candi-
dates or through the Employment Exchanges, a list 
of the candidates found eligible for the posts would 
be drawn up for the test/interview. 

(7) The list of successful candidates should be drawn 
on the basis of the merit secured by them and ap-
pointments offered according to the merit. Educa- 
tional qualifications, experience and other basic 
requirements  as prescribed in the respective Ser-
vice Rules or by way of service conditions for any 
post/service concerned should be adhered to 
strictly and no attempt should be made to pick and 
choose. 

(8) Seniority of the selected candidates should be deter-
mined on the basis of the merit determined by the 
Departmental Committees in the course of tabulat-
ing the results. 

The Departmental candidates who may be working 
against leave vacancies or on a regular basis against 
lower posts should be encouraged to take the test 
for absorption against a regular or higher post, if 
otherwise eligible according to the Service Rules_ 
etc. 

The Departments are requested to watch and keep a not 
about the functioning of the Departmental Committees on the 
lines set out above and may bring to the notice of the Govern-
ment, as and when any difficulties are experienced in the mat-
ter of recruitment. 

(9)  

3. Some of the departments are indeed very small and 
it may not be worth-while to constitute separate Departmental 
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Committee in those cases. It is, therefore, left to the discre-
tion of the Administrative Secretary concerned to have a com-
mon Committee for more than one department under his 
charge depending upon the size of the departments. 

4. There may be special circumstances in some depart-
ments, because of which it may not be possible for them to 
rigidly and strictly adhere to the guide lines laid down above. 
In such cases, the appointing authority should move the Ser-
vices Department through proper channel for relaxation, giv-
Thg adequate justification. 

5. I am to request that these instructions may be brought 
to the notice of all concerned, and the receipt of this letter may 
be acknowledged. 

Copy of Punjab Goverment Circular letter No. 6428-SII 
(2)-71/24659, dated the 15th September, 1971, from the 
Chief Secretary to Government, Punjab, to all Heads 
of Departments etc., etc. 

Subject : Entrustment of the work of recruitment to subordi-
nate Services to the Departmental Committees—
Procedure regarding. 

I am directed to invite a reference to Punjab Govern-
ment Circular letter No. 5848-SII(2)-71/2365, dated 6th Sep-
tember, 1971, on the subject noted above, and to say that Gov-
ernment have decided to entrust the residuary work of the 
Subordinate Services Selection Board including the work of 
requirdment to the common categories of posts of Clerks, 
typists, Steno-typists and Stenographers, applications in res-
pect of which had already been invited by the said Board, to 
the Deputy Secretary to Government, Punjab, Administrative 
Reforms. It has further been decided that recruitment to 
these posts will be made on the basis of written test/type test/ 
Stenography test or any other kind of test, the standard and 
details of which will be decided by the said Officer. 

2. It is, therefore, requested that as already indicated 
in the earlier letter under reference, recruitment to the posts 
falling under any of these common categories should not be 
made through the Departmental Committees irrespective of 
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the fact whether a requisition in this behalf had already been 
sent to the defunct Board or not and your latest demand with 
regard to these posts should be intimated to the above named 
officer, immediately who will recommend suitable selected 
candidates for the same. 

3. The receipt of this communication may please be 
acknowledged. 

Copy of Circular letter No. 6220-SII (3)-71, dated the 16th 
September, 1971, from the Chief Secretary to Govern-
ment, Punjab addressed to all Heads of Departments, 
etc., etc. 

Subject : Relaxation of age limit for entry into Government 
service for the wives of serving military personnel. 

I am directed to invite your attention to the Punjab Gov-
ernment Circular letter No. 2010-SII(3)-71, dated 25th May, 
1971,—vide which the maximum age limit of 45 years for 
entry • into Government service in the case of widows of the 
military personnel and wives of those who are disabled while 
in Military Service, was reduced to 35 years. It is hereby fur-
ther clarified that the wives of the serving military personnel 
will also be entitled to the said age concession, i.e., upto 35 
years only for entry into State Government Service. Punjab 
Government Circular letter No. 19982-3GS-62/45907, dated 
27th December, 1962, should be considered to have been modi-
fied to that extent. 

Copy of Punjab Government Circular letter No. 6332-SH 
(3)-71/26195, dated the 29th September, 1971, from the 
Chief Secretary to Government, Punjab, to all Heads of 
Departments, etc., etc. 

Subject : Benefit of Military Service rendered during the 
Emergency towards seniority. 

I am directed to address you on the subject noted above 
and to retrace, as follows, the various statutory provisions 
made from time to time with regard to grant of the benefit of 
Military Service rendered during Emergency for purpose of 
seniority, etc. :— 

I. RULE 4 OF THE PUNJAB GOVERNMENT NATIONAL 
EMERGENCY (CONCESSION) RULES, 1965, NOTIFI-
ED ON 20TH JULY, 1965 (APPLICABLE TO ALL 
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CLASSES OF SERVICES AND POSTS IN CONNEC-
TION WITH THE AFFAIRS OF THE STATE OF PUN-
JAB EXCEPT MEDICAL AND HEALTH SERVICES. 

4. Increments, seniority, and pension:—Period of military 
service shall count for increments, seniority and pension as 
under:— 

(i) Increments.—The period spent by a person on mili-
tary service, after attaining the minimum age 
prescribed for appointment to any service or post, 
to which he is appointed shall count for increments. 
Where no such minimum age is prescribed the 
minimum age shall be as laid down in rules 3.9, 

• 3.10, and 3.11 of the Punjab Civil Services Rules, 
Volume II. This concession shall, however, be ad-
missible only on first appointment. 

(ii) Seniority.—The period of military service men-
tioned in clause (i) shall be taken into considera-
tion for the purpose of determining the seniority 
of a person who has rendered military service. 

II. (i) RULE 5 OF THE DEMOBILISED ARMED FORCES 
PERSONNEL (Reservation of Vacancies in the Punjab 
State Non-Technical Services) Rules, 1968, notified on 17th 
June, 1968, I applicable to all Punjab State Services ex-
cepting P.C.S., (Executive and Judicial Branches), Medi-
cal and Engineering Services.] 

(ii) Rule 5 of the Demobilised Indian Armed Forces per-
sonnel Reservation of Vacancies in the Punjab State 
Technical (Medical and Engineering) Services Rules 
1968, notified on 19th September, 1968. 

Rule 5. (1) Seniority and pay of the candidates who are 
appointed against the vacancies reserved under rule 3 
shall be determined on the assumption that they joined 
the service or the post, as the case may be, under the 
State Government at the first opportunity they had after 
they joined the military service or training prior to the 
Commission. 

(2) Seniority inter se of candidates who are appointed 
against the vacancies reserved under rule 3 and allotted 
to a particular year shall be determined on the basis of 
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their dates of birth, the candidate older in age be placed 
senior to the one younger in age: 

Provided that in the case of candidates having the same date 
of birth seniority shall be determined according to the 
merit list prepared by the recruiting authority on the basis 
of the result of the test or examination. 

(3) All candidates appointed against the reserved vacancies 
under rule 3 shall rank below the candidates appointed 
by direct recruitment in the year to which the former 
candidates are allotted, 

III. Rule 4.1 of the Demobilised Indian Armed Forces Person-
nel (Reservation of Vacancies in the Punjab Civil Service 
Judicial Branch) Rules, 1969, notified on 15th September, 
1969. 

4. (1) The period of approved military service rendered 
after attaining the minimum age prescribed for appoint-
ment to the Punjab Civil Service (Judicial Branch) by 
the candidates appointed against reserved vacancies under 
rule 2 above, shall count towards fixation of pay and 
seniority in that service. 

2. As is clear from the Rules quoted above, the Military 
Service, with effect from the 1st of November, 1962, is to be 
taken into account for assigning seniority to the Released 
Indian Armed Forces Personnel on their appointment in the 
Civil Service. While under the 1965 Rules, the whole period 
of this Military Service was to count for seniority, it is not so 
under the Rules notified on 17th June, 1963, and 19th Septem-
ber, 1968, for different sets of services as clarified above. 
Under the latter rules seniority is to be determined on the 
basis of the presumptive date on which the Released Army 
Personnel concerned could avail himself of the first opportuni-
ty for entering into services, after the date he had joined the 
Military Service or the Training prior to the Commission in 
Military. This date should be calculated on the basis of the 
date on which the first direct recruitment to the Civil Service 
concerned was made in that category of the Service in which 
the Released Army Personnel was offered a reserved vacancy 
after his release from the Army. 

3. In the light of the various provisions of the Rules as 
explained above, the Rules enforced after the Reorganisation 
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of the State in 1966 do not contain any provisions which may 
be termed as dis-advantageous than those operative prior to 
the Reorganisation, i.e., under the 1965 Rules. As such the 
giving of benefit of military service towards seniority under 
the rules enforced after the Reorganisation, notwithstanding 
anything to the contrary contained in the 1965 Rules, would 
not attract the provisions of section 82 of the Punjab Reorgani-
sation Act, 1966 and it would be possible to grant the benefit 
without prior approval of the Government of India. As the 
assumed date of seniority will not be earlier than the promul-
gation of emergency, the provisions  of the State Reorganisa-
tion Act, 1956 would also be hardly attracted. 

4. In the above circumstances, I am directed to request 
you to give effect to the various provisions of the Rules in an 
appropriate manner as explained above. 

(FOR MEDICAL AND HEALTH DEPARTMENT 
ONLY).—The above position is not applicable to Medical and 
Health Services and suitable instructions in this behalf are 
being issued separately. 

Copy of Punjab Government Circular letter No. 6256-S11 
(3)-71/29750, dated the 12th November, 1971, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc.. etc. 

Subject : Premature promotions to higher selections posts—
initial salary. 

I am directed to invite your attention to instructions con-
tained in Punjab Government Circular letter No. 4175-7GS-
61/13942, dated the 17th/18th April, 1961,—vide which it was 
provided that initial salary in the case of an officer who does 
not fulfil the condition regarding the minimum number of 
years of service in the lower rank but is promoted to a higher 
post of District or Deputy Secretary level or Deputy Directof 
level, should be the minimum of the grade of the higher post, 
less the amount due for increments which have not been earn-
ed by the officer concerned in the lower grade for the period 
he is short of the minimum prescribed period. After thorough 
consideration of the implications involved in such cases and 
keeping in view the statutory provisions in various service 
rules in this behalf. Government have decided to withdraw the 
aforesaid instructions with immediate effect, 
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2. Consequent upon the withdrawal of the instructions 
referred to above in such cases the person concerned would be 
entitled to only the minimum of the post, to which he is pro-
moted/appointed till he completes the prescribed minimum 
period of service. The first annual increment in such cases 
will be granted after one year of the date of the completion 
the minimum length of qualifying service/experience as is 
necessary for appointment to the service, cadre or the post 
concerned. In other words for the purpose of grant of first 
increment only, appointment of a person shall be deemed to 
have started on the date on which he completes minimum quali-
fying service/experience. A stipulation to this effect should 
invariably be incorporated in the appointment order of the 
employee concerned. 

3. All the Departments may kindly amend the relevant 
service rules on the analogy of I.A.S./I.P.S. (Pay) Rules so 
as to lay down that in such cases the persons concerned would 
continue to- get only the minimum of the post till he completes 
the prescribed minimum period of service. 

(This issues with the concurrence of Finance Department 
U.O. No. 5975-1FR-71, dated the 1st September, 1971.) 

4. The receipt of this letter may please be aknowledg-
ed. 

WTI lierE{ FiTdrd MBA L13d 4514-14-4‘Vi M(1)-71/30328,6-0 19 6;t1d, 1971 

tit.' 	Fea--g-' 	ligra Fraara, s RTa f-00iBit 1-rtil Wife i 

fve%-vrafga area faun* 	faliareai 4fEraralmi 	faarae aY '0 IAN 

4-41-$1F3140 $1-t 

mrta*Ir ael a fa WU VT 	RUard 81$r3lt1-43 *.:2334-e 

;IR 11-60115708, fa 3 HA, 1960, t 4 T 11 43 fewifew grt fu R fra fuu 

-.51.ofT fam Rl fa vrafsa area fail futre tT gu Ifw feu ft fa foRat 4if1i-

aral uTR ua fEra aaHaral RU1 NI:5-44e3MIU Zi 3i tar 3tal teRSe 

v43 fRievral vit trt litre p14.1rArAte efamt ea aawaralQ 4)4 rat 

mrivz v'T 4feral FifFWT 1  Ha fa gt-a 4ffeai 	fat 3a ?MT FREI.  fti 

loltEs wan faFi' aagaral fel:r sel 4 a on fa Oa 	WW3 

VT 17135 ad 
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2. VZV1f5 ciew t4i )1tAtTZ 41TH is 4 I"; artrr>T Rfilt fer aawaral 
Fr8 qre-ftcre fve u ul a aa1`) 3i4 (4Erizawelal Tgl-irs3w5,,iZrESTZt 
NV MT* RT Fla -4 as 1a5 cttle) dtbdi 	 ETZ3 f 	Zit 
5Z1 14,1 miff* 113lam r?Iret A tiTZR Raes fu1 101-4531 wrgar Par 
)1041Nr ~~ Trav7ffiR T nig gal vi f-41414 	fed 1:161:13 UZI-MO 4irtia 
wgird t Nat( 41T14' )-r.6 *PE; 	mf-4d ziET3 	ka fPSa 6t 
u-61 4tre fra fear  307 1 )tfiftilgT 4 or 7:1ZWUT*411:13 41:111Zi z Wti de 4' 
fghfivr R131 ftCM g IB7 4  FUT' DM@ i feu 	QviErci 6,11` fa R8r13 
bTZKUTZI A' Mille 	ZZA 	ea 0, tiff fee 	f ZTV Atr fat 

ea! t a1 fv-a mT aatzi 	I rrirtr3 muirdi kau ftig$OgiE5 
titZ Nelfti U-411731  dijr Fi4 a)-ravainri umal f4-4T RiVT Of-a au 1{31123 
ZVERP trTag -auiftz 	Tal-15310 	Fps ev warm kat! 11-1,ET 4f-a 
iiEffnmii4Er FT Esavq-ei Tea fcni qaxaTalt mitra faa »retm frau g-41 
ft.rafeg 	 feet fir j gra ia 	a-61 tl agi elm 	vrzt 
*TIM faaffe3 	te3i gig.  tY4 Fotra.6 tiele a-6 fiat UlcI4TV1 4131 

fETR 	ftx1 am-r-eral mat is mitre 1431--iizs31 	nrf-galmi 
erz3"ifniiar fp-li fa wsarErn di-63T RT PU1VTU FIMPPNT RTITRVT gi *VT 

sax 01014:16d1 Franal as az eta ft fi aT art azat 	r t fwarr '11-4Tit 
RUUTZ 	nra-a.-6 fm-ri-osi, 1966, t fai-r 3 (III) c1 W3111 7T 	ft-4 
411,14111 EITZ-41* BIM Ry Freed I aro-3i -6/131 RtEl far f76i.  uelfErai 'A WITS frd 
FE/XTfe)/fT We I 

3. fErFr 1132 	tad aplu aai wi 

Copy of Punjab Government Circular letter No. 7028-S11 
(3)-71/30619, dated the 24th November, 1971, from 
the Chief Secretary to Government, Punjab, to all 
Breads of Departments, etc. etc. 

Subject : Proceedings under Rule 10 of the Punjab Civil Ser-
vices (Punishment and Appeal) Rules 1970—Indi-
cation of a specific penalty. 

I am directed to invite your attention to the following 
portion of rule 10 of the Punjab Civil Services (Punishment 
and Appeal) Rules, 1970:— 

"10. Procedure for imposing minor pevalties.—(1) 
Subject to the provision of sub-rule (8) of rule 9, 
no order imposing on a Government ,employee any 
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of the penalties specified in clauses ,(i) 'to (iv) of 
rule 5 shall be made except after:— 

(a) informing the Government employee in writing 
of the proposal to take action against him and 
of the imputations of misconduct or mis-
behaviour on which it is proposed to be taken, 
and giving him a reasonable opportunity of 
making such representation as he may wish 
to make against the proposal;". 

2. A question has arisen whether it is necessary to com-
municate the specific punishment/penalty proposed to be im-
posed upon the defaulting Government employees while pro-

ceeding under rule 10 ',bid, as was the practice prior to the en-

forcement of the said rules. 

3. Under 1970 rules the position has changed and an 
exhaustive procedure has been indicated both for imposing 
major penalties and the minor ones in rules 8 to 10. In res-
pect of major penalties it is categorically stated in rule 9(4) 
(b) ibid that specific penalty proposed to be imposed on the 
employee concerned is also to be intimated to him but there 
is no such requirement under rule 10 relating to minor penal-
ties. I am, therefore, directed to clarify in consultation with 
Legislative Department that it is not necessary to mention 
the specific minor penalty in the proposal and it will suffice 
and be in accordance with the provisions of rule 10(1)(a) if 
it is intimated to the deliquent official that it is proposed to 
pose one of the penalties enumerated in clauses (i) to (iv) of 
rule 5 of the Punjab Civil Services (Punishment and Appeal) 
Rules, 1970. 

Copy of Circular letter No. '7543-SH(3)-71/30893, dated 
26th November, 1971, from Chief Secretary to Govern-
ment, Punjab, to all Heads of Departments, etc., etc. 

Subject : Expeditious finalisation of departmental enquiries 
against Government employees—Furnishing of 
quarterly Statements to Administrative Secre-
taries and Chief Secretary. 

I am directed to invite your attention to Punjab Govern-
ment Circular letter No. 12277-V(1)/59/13470, dated 10th 
December, 1959, wherein it was laid down that the whole pro-
cess of investigation and enquiry should be completed within 
six months. It has, however, been observed that departmental 
enquiries against Government employees are inordinately 
delayed for one reason or the other. As Government. take 
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serious view of this delay, I am directed to request you to en-
sure, personally the completion of the departmental enquiries 
within the prescribed period. 

2. I am further directed to request you to send to your 
Administrative Secretary a quarterly statement at the end of 
each quarter in respect of Class III and Class IV Government 
employees indicating the number of enquiries initiated, the num-
ber of those completed and those which are pending, together 
with reasons of delay. 

3. Receipt of this letter may kindly be acknowledged. 
A copy is forwarded to all the Financial Commissioners 

and the Administrative Secretaries to Government, Punjab, 
for compliance. 

2. They may kindly send quarterly statements of the type 
referred to above to the Chief Secretary (in Services II 
Branch) in respect of Gazetted Officers of Class I & II 

3. The statements furnished by the Heads -of Depart-
ments to them in the light of paragraph 2 above may be 
examined critically and particular attention of the Heads of 
Departments concerned may be drawn to the cases being 
delayed at their end. 

Copy of Punjab Government Circular letter No. '7496-SH 
(2)-71, dated the 30th November, 19'71, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments, etc., etc. 

Subject : Compulsory retirement of Government employees—
Grant of leave. 

I am directed to invite a reference to Punjab Government 
letter No. 14089-3GS-64/35196, dated 13th/16th September, 
1963, on the subject noted above wherein it is laid down that 
a Government employee who is required to retire or who him-
self chooses to retire under para 6 of the Punjab Govern-
ment letter No. 5410-3GS-63/11926, dated 28th March, 1963, 
may be allowed the leave due and admissible to him provided 
it does not extend beyond the date on which he attains the age 
of 58 years. In this respect a question has arisen as to what 
amount of leave can be granted to such a Government em-
ployee as leave preparatory to retirement and as to whether 
L.P.R. can be granted in combination with or in continuation 
of any other kind of leave. In this connection, it is clarified 
that in such cases, the Government employee concerned may 
be granted leave as under according to his own choice:— 

(i) either Leave Preparatory to Retirement upto 180 
days on full pay if it is due under rule 8.116 of the 
Punjab Civil Services Rules, Volume I, Part I; or 
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(ii) earned leave upto 120 days with permission to 
combine it with any other kind of leave if due. 

In both these cases the condition laid down in para 3 of 
the instructions contained in letter No. 14089-3GS-63/35196, 
dated the 13th/16th September, 1963, that the leave so avail-
ed should not extend beyond the date on which the employee 
concerned attained the age of 58 years, would apply. 

2, The receipt of this communication may please be 
acknowledged. 

Copy of Punjab Government Circular Letter No. '7678- 
SII(3)-71, dated the 8th December. 1971, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments, etc., etc. 

Subject : Consideration of Work and Conduct in the cases of 
Confirmation or Promotions. 

I am directed to invite your attention to the instructions 
contained in Punjab Government circular No. 4091-ASII-60/ 
20836, dated 8th June, 1960, which inter alia lay down that 
where an officer /official is due for confirmation or promotion 
from a particular date, his work and conduct subsequent to 
that date and prior to the date of decision may also for good 
reasons, constitute an important relevant factor in deciding or 
deferring the matter. In this connection I am directed to 
clarify that when a right of being considered for promotion 
accrues to a person as a result of promotion of his junior, then 
his work and conduct 'annual confidential record only upto 
the date of his supersession, should be kept in view while de-
ciding the matter relating to his promotion with retrospective 
effect. In other cases the principle enunciated in the above 
mentioned instructions, i.e., taking into account the work and 
conduct subsequent to the date on which the officer/official 
had become due for promotion and prior to the date of deci-
sion, would hold good. 

Cony of Puniab Government Circular letter No. 
7398-S11(3)-71, dated the 15th December. 1971, from 
the Chief Secretary to Government, Punjab. to all 
heads of Departments, etc., etc. ___ 

Subject Puniab Government employees (Conduct) Rules, 
1966—Canvassing of nen-official or other influence 
by Government employees—Instructions regard-
ing. 

I am directed to invite your attention to rule 20 of the 
Punjab Government Employees (Conduct) Rules, 1966, repro-
duced below:— 

"20. Canvassing of non-official or other influence. 
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No Government employee shall bring or attempt to 
bring any political or other influence to bear upon 
any superior authority to further his interests in 
respect of matter pertaining to his service under 
the Government." 

In this connection attention is also invited to Punjab Gov-
ernment circular letter No. 5847-S11(6)-69/17995, dated the 
30th June, 1969, wherein it was made clear that any viola-
tion of the instructions would henceforth be met with punish-
ment which should be sufficiently severe to at as a deterrent 
to others also. 

2. Despite the statutory provisions and the instructions 
cited above it has been observed that the tendency of can-
vassing non-official and other influence by the Government 
employees to further their interests in respect of matters per-
taining to their service under the Government has not been 
checked. Leaders of political parties are approached by Gov-
ernment employees to obtain support for their representations, 
appeals, etc., pertaining to their conditions of servic?. As 
already brought to the notice of all Government employees,—
vide instructions dated 30th June, 1969, Government con-
sider such an act as a serious lapse on the conduct of the Pun-
jab Government employees and it has been decided that in 
future when such instances come to the notice of the Govern-
ment or Departments, as the case may be, action against the 
defaulting employees should be taken in the following man-
ner:— 

(i) A Government employee violating the above pro- 
vision of conduct rules/instructions for the first 
time after the issue of these instructions should be 
advised as in the standard draft at Annexure I by 
the Appropriate Authority. A copy of the advice 
so sent to him need not be placed in the Character 
roll/Confidential Report file of the employee con-
cerned. However, a copy thereof should be endors-
ed to the' Department, office/Organisation concern-
ed if the Government employee is borne on a 
cadre different than the one in which he would be 
working at the time of the issue of the advice. 

(ii) If a Government employee is found guilty of violat-
ing the above provisions/instructions second time, 
despite the issue of the advice on the earlier occa-
sion a written warning should be issued to him as 
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in the standard draft at Annexure II. A copy 
thereof should also be placed in his character roll/ 
Annual Confidential Report file and an authenti-
cated copy thereof should be sent to the Depart-
ment, office or cadre on which the Government 
employee may be borne, as the case may be. As 
the placing of such a warning on the character roll 
of the Government employee concerned may en-
tail evil effect on the general assessment of his 
work and conduct, he should be informed of the 
imputation of misconduct and given a reasonable 
opportunity of making a representation as he may 
wish to make, as required by the instructions con-
tained in Punjab Government circular letter No. 
1724-S11(3)-71, dated 8th June, 1971. 

(iii) If a Government employee is found guilty of 
violating the above provisions of the conduct 
Rules/Instructions despite the warning issued to 
him as at item (ii) above, disciplinary action 
should be initiated against him under the provi-
sions of the Punjab Civil Services (Punishment 
and Appeal) Rules, 1970. 

3. The receipt of this letter may please be acknowledg- 
ed. 

AN:NEXURE I 

DEPARTMENT 	  

NAME AND ADDRESS OF THE GOVT. EMPLOYEE 

It has come to the notice of the Government that you have 
violated the provisions of Rule 20 of the Punjab Government 
Employees (Conduct) Rules, 1966, by bringing outside influ-
ence to bear upon the Government in support of your request/ 
representation regarding (give particulars of the case) under 
consideration of the Government/Department/office. You are 
advised to refrain from resorting to such practices in future. 
A copy of this letter is not being placed on your confidential 
roll. If, however, you are found guilty of a further violation 
of the provisions of the Conduct Rules, a suitable entry will 
be made in your Confidential Roll. 	

Yours sincerely, 

(Appropriate Authority.) 
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ANNEXURE II 

DEPARTMENT 

NAME AND ADDRESS OF GOVT. EMPLOYEE 

MEMORANDUM 

Shri 	  (give name and designa- 
tion of the officer) is hereby informed that, inspite of the fact 
that he was advised not to bring political or other outside in-
fluence to bear upon the Government/Department/Office to 
obtain support for his representation/appeaL regarding (give 
details of the case,—vide letter No. 	 dated 	 
it has been observed that he has again violated the provisions 
of Rule 20 of the Punjab Government Employees (Conduct) 
Rules, 1966. Shri 	 , is, therefore, 
warned to be careful in future and observe the provisions of 
the Rules cited above, failing which Government will con-
sider the desirability of initiating action against him under 
the provisions of the Punjab Civil Services (Punishment and 
Appeal Rules), 1970. 	Shri 	 , may also 
note that a copy of this Memorandum is being placed in his 
confidential Roll after giving him due opportunity. 

Yours sincerely, 

(Appropriate Authority.) 

Copy of Punjab Government Circular letter No. 8548-S11- 
(3)-71/1167, dated the 11th January, 1972, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments, etc., etc. 

Subject : Ex-gratia grants and other facilities for families of 
Government employees who die while in service—
Clarification of some points. 

I am directed to invite your attention to instructions con-
tained in Punjab Government Circular letter No. 3906-SII 
(3)-71/17723, dated the 9th July, 1971 and to say that the 
Accountant-General, Punjab, had raised certain points for 
clarification in regard to the Government policy on the subject 
noted above. The clarifications which have been made in 
reply thereto and are considered essential for dealing with the 
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individual cases before final orders are passed thereon by 
various departments, are detailed as under:— 

Sr. 	Point raised by 
No. 	A.G., Punjab 

1. Whether these conces-
sions/facilities will be 
admissible to all the 
categories of Govern-
ment employees includ-
ing the work charged 
esatblishments. 

2. What should be the emo-
luments for calculating 
the ex-gratia grants in 
the case of persons on 
leave or suspension be-
fore death. 

3. In the absence of the 
widow/husband, how 
should the share of ex-
gratia grant payable to 
the dependent sons/ 
daughters/others be ap-
portioned and upto what 
age a son/daughter/bro-
ther/sister of the deceas-
ed is to be treated as 
dependent. 

4. The minor/detailed head 
of account subordinate to 
the Major Head "65—
Pension and Other retire-
ment benefits", under 

Clarification given by 
Government 

The grant of these facili-
ties may be allowed to all 
regular employees. The 
work-charged employees and 
ad hoc employees will not be 

entitled to these facilities as 
they are not entitled to pen-
sionary benefits. 

The emoluments for the 
purpose of ex-gratia grants 
should be what an employee 
would have drawn had he 
not been absent from duty or 
under suspension as defined 
in rule 2.44 of Punjab C.S.R., 
Volume I, Part I. 

Ad hoc Ex-gratia grant will 
be admissible to widow/hus-
band but to other dependents 
only if they are unemployed 
and are entirely dependent on 
the deceased Government em-
ployee, if so certified by the 
Deputy Commissioner of the 
District. Thus the actual fac-
tor of dependence to be certi-
fied by the Deputy Commis. 
sioner concerned would deter-
mine eligibility/title for the 
ex-gratia grant and there is 
no need to specify any age for 
the purpose. 

The entire expenditure on 
ex-gratia grant and other 
facilities  should be debited to 
the head to which pensions of 
Government employees are 
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Sr. 	Point raised by 
No. 	A.G., Punjab 

4.—concld. 
which the charges on this 
account are to be debit-
ed. 

5. Necessary authorisations 
for all payments of ex-
gratia grants including 
other facilities. 

Clarification given by 
Government 

debited. The details of major 
and minor heads are as be-
low:— 

Major Head "65—Pen-
sions and other retire- 
ment Benefits." 

Minor Head "Compas-
sionate Allowance." 

The authorisation for the 
disbursement of ex-gratia 
Grants should be issued by 
the appointing authority as 
in the case of anticipatory 
pensions and honoured by the 
T.O. This will give relief to 
the bereaved families when 
they need help the most. 

Copy of U.O. Circular letter No. 138-S11(3)-'72, 
dated the 20th January, 1972, from the Chief Secretary 
to Government, Punjab. to all the Administrative 
Secretaries to Government, Punjab. and Heads of 
Departments, etc., etc. 

Subject : Concessions to released army personnel and ex-ser-
vicemen in State Services—Question of extending 
the same concessions by the Corporate Bodies in 
Punjab. 

Will the Financial Commissioners and Administrative 
Secretaries to Government, Punjab, kindly refer to the sub-
ject noted above? 

2. With a view to facilitating the resettlement of releas-
ed Indian Armed Forces Personnel who joined army service 
or were commissioned on or after the 1st November, 1962, and 
are released at any time thereafter, Government have reserv-
ed 20 per cent posts to be filled through direct recruitment for 
such personnel and have also been extending the benefit of 



628 

seniority and pay in lieu of the military service as also age 
concession. For details about this reservation and conces-
sions, the Rules notifled,—vide No. GSR-63 lConst/Art. 309/ 
68, dated 17th June, 1968 (these were circulated among 
them,—vide U.O. No. 5052-SI1(5)-68, dated 17th June, 1968) 
may kindly be seen. 

3. The ex-servicemen who do not fall in the category of 
released army personnel referred to above by virtue of their 
having rendered military service prior to 1st November, 1962, 
are given second preference for recruitment against the reserv-
ed vacancies primarily meant for the released army personnel. 
In this connection Punjab Government letter No. 2407-4GS-
66 /9736, dated 22nd/25th April, 1966, may be referred to. 

4. The Committee for the Welfare of Personnel of Armed 
Forces and Ex-Servicemen in their meeting held on 22nd 
December, 1971, have recommended that the above mention-
ed reservation/concessions may be extended by various Cor-
porate Bodies functioning in Punjab State viz., Universities, 
School Education Board and similar other undertakings. As 
the call of the hour demands, the released army personnel 
should be looked after and provided necessary chances of re-
settlement by recruiting them in civil services. It is also 
desirable that the policy of the Government in this behalf as 
mentioned above should be reflected in the working of the 
autonomous bodies as far as possible in public interest. It is, 
therefore, requested that the Corporations/Autonomous 
bodies and other similar undertakings under their control 
may be advised to consider the question of adopting Govern-
ment policy in so far as recruitment to services under such 
bodies is concerned. 

Copy of Punjab Government Circular letter No. 4'741-SH- 
(3)-'71, dated the 	11th February. 	19'72, 	from 
the Chief Secretary to Government, Punjab. to all 
Heads of Departments, etc.. etc. 

Subject : Implementation of judgments containing principles 
of general nature in regard to service matters. 

I am directed to address you on the subject noted above 
and to say that the policy relating to service matters in res-
pect of State Services is framed by the Services Department 
and instructions in this connection are issued by them from 
time to time. Although generally whenever the rules or 
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general instructions framed by the Services Department are 
challenged in a Court of Law, the Chief Secretary is made a 
party yet the chances of any judicial decision affecting the 
general conditions of service of the State Government em-
ployees going unnoticed cannot be ruled out. It is, therefore, 
considered necessary that whenever such a judicial decision 
is pronounced in respect of any service matter, a copy of the 
judgment should be sent to the Services Department for en-
abling them to examine their policy in proper perspective as 
well as to review it, if considered expedient in the light of the 
judicial pronouncement. 

Copy of Punjab Government Circular letter No. 27-811- 
(3)-72/5186, dated the 15th February, 1972. from 
the Chief Secretary to Government, Punjab. to all 
Heads of Departments, etc., etc. 

Subject : Earmarking of vacancies for the Released Army Per-
sonnel. 

I am directed to address you on the subject noted above 
and to say that Government have decided that while giving 
effect to the statutory provisions of reservation to the extent 
of 20 per cent post to be filled through direct recruitment for 
the Released Indian Armed Forces Personnel as provided in 
the Rules notified on 17th June, 1968, the last vacancy in the 
block of five vacancies may be earmarked for them. Conse-
quently the 5th, 10th, 15th and so on vacancies to be filled by 
direct recruitment shall go to the Released Indian Armed 
Forces Personnel. 

2. It may here be clarified that according to the existing 
policy of reservation for Scheduled Castes/Tribes and Back-
ward Classes, the 1st, 6th and 11th vacancies, (i.e., the first 
vacancy in each block of five vacancies) is earmarked for them. 
After taking into account the earmarking of vacancies for the 
Released Armed Forces Personnel as stated in the preceding 
paragraph, first and the last vacancy in each block shall stand 
reserved for Scheduled Castes/Tribes and Backward Classes 
and Released Indian Armed Forces Personnel, respectively. 
This is, however, subject to the overall limitation imposed,—
vide Punjab Government instructions contained in circular let-
ter No. 220-SII(3)-71, dated 19th January, 1971, to the 
effect that total reservation for both the categories of persons 
referred to above shall not exceed 45 per cent of the vacancies 
filled in a year. This restriction shall have to be kept in view 



630 

particularly while filling 5th and 6th vacancies simultaneously 
by way of reservation (5th for Released Indian Armed Forces 
Personnel and 6th for Scheduled Castes/Tribes and Backward 
Classes) in a year. 

(For PWD and Health Departments) 

3. They will keep these instructions in view while giv-
ing effect to 20 per cent reservation in Medical and Engineer-
ing Services as advised in Services Department U.O. No. 
8360-SI1(3)-71, 	dated 21st December, 	1971, 	in antici- 
pation of finalisation of separate Rules of reservation for the 
Released Indian Armed Forces Personnel in Medical and 
Engineering Services for a period of 3 years from 10th January, 
1971. 

4. The receipt of this letter may kindly be acknowledged. 

Copy of Punjab Government Circular letter No. 611-511- 
(3)-172/5112, dated the 15th February, 19'72, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments, etc., etc. 

Subject : Concessions to released army personnel and Ex-Ser-
vicemen in State Services—Question of meticulous 
observance of instructions. 

I am directed to address you on the subject noted above 
and to say that with a view to facilitating the resettlement of 
released Indian Armed Forces Personnel who joined army or 
were commissioned on or after the 1st November, 1962, and 
are released at any time thereafter, Government have reserv-
ed 20 per cent posts to be filled through direct recruitment for 
such personnel in addition to extending the benefit of seniority 
and pay in lieu of the military service as also age concession, 
For details about this reservation and concessions, the Rules 
notified,—vide No. GSR /63/Const/Art. 309/68. dated 17th June, 
1968, (these were circulated among them,—vide No 5052-SII-
(5)-68/16912, dated 17th June, 1968), may kindly be seen. 

2. The ex-servicemen who do not fall in the category of 
released Indian Armed Forces personnel referred to above by 
virtue of their having rendered military service prior to 1st 
November, 1962, are given second preference for recruitment 
against the reserved vacancies primarily meant for the releas-
ed army personnel. In this connection, Punjab Government 
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letter No. 2407-4GS-66/9736, dated 22nd/25th April, 1966 may 
kindly be referred to. 

3. Vide instructions No. (U.O.) 133-SII(3 )-72, dated 
20th January, 1972, the Administrative Departments were 
requested to advise the Corporations/Autonomous bodies and 
other similar undertakings under their control to consider the 
question of adopting Government policy in so far as recruit-
ment to services under such bodies is concerned. 

4. It has come to the notice of Government that the 
above rules/instructions are not being observed meticulously 
with the result that the progress about resettlement of the 
released Army Personnel is not upto the expectation. Govern-
ment view this ommission/laxity with concern and desires 
that the instructions may please be observed in letter and 
spirit. 

ed. 5. The receipt of this letter may kindly be acknowledg- 

Copy of Punjab Government Circular letter No. 
1278-2SHI-'72/5831, dated the 21st February, 1972, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc.. etc. 

Subject : Grant of special casual leave to Government servants 
for participation in cultural programmes of national/ 
international importance. 

I am directed to say that it has been represented to Gov-
ernment that such employees, as are sometimes selected by 
the Information and Publicity Department to take part in im-
portant cultural programmes of national/international impor-
tance, find it difficult to participate therein, on account of the 
limited amount of casual leave at their disposal. The matter 
has been considered by Government and it has been decided 
that employees drawn from various Government Department 
(other than those of the Information and Publicity Depart-
ment who will be treated as on duty) will be allowed a conces-
sion of special casual leave upto 10 days at a time for partici-
pation in any of the following cultural events or programmes, 
subject to the condition that an overall limit of such special 
casual leave in a year will not exceed 30 days:— 

(i) Republic Day Celebrations at Delhi. 
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(2) Visit of Cultural troupes to border areas. 

(3) Visit of Cultural troupes to other States during 
National Celebrations. 

(4) All-India Drama Festivals organised by the Minis-
try of Information and Broadcasting. 

2. These instructions may please be brought to the notice 
of all employees in your departments/offices. 

3. These instructions issue with the concurrence of 
Finance Department,—vide their U.O. No. 4685-4FR-71, dated 
the 1st October, 1971. 

Copy of Punjab Government Circular letter No. 325-
- S11(3)-72/5866, dated the 24th February, 1972, from 

the Chief Secretary to Government, Punjab, to all 
Heads of Departments eic., etc, 

Subject : Retention of lien in civil posts of those civil em-
ployees who joined Armed Forces during the pre-
sent Emergency and regulation of their seniority, 
confirmation and promotion during their absence 
on military service. 

I am directed to address you on the subject noted above 
and to say that Instructions were issued during the previous 
Emergency proclaimed on 26th October, 1962, in the country, 
laying down benefits and concessions which the released Mili-
tary Personnel were to be entitled on their appointment to 
State Services. The instructions also covered the serving em-
ployees who offered to go to the Military. In their case bene-
fits of retaining lien, counting military service towards seni- 
ority, promotion, etc., were extended. 	These instructions 
were followed by statutory Rules called the Punjab Govern-
ment National Emergency (Concessions) Rules, 1965. These 
Rules took into account the service rendered during the period 
of operation of Emergency declared on 26th October, 1962 or 
such other service as might thereafter be declared as Military 
Service for the purpose of those Rules. On 17th June, 1968 
and 19th September, 1968, specific Rules of Reservation were 
enforced which entirely related to the grant of benefits of senio-
rity and pay, etc., to the Released Military Personnel who 
were recruited against the reserved vacancies by direct appoint-
ment. The net effect of the Rules of 1968 which had an over-
riding effect is that while they are applicable for direct 
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recruitment, quota of reservation and benefit of seniority and 
pay to those appointed against the reserved vacancies, the 
Rules of 1965 remain in force regarding the rest of the mat-
ters, viz., benefits to those who were appointed in civil service 
on return from Military Service prior to the enforcement of 
Rules of 1968 (enforced with effect from 1st November, 1966),  
and to those civil employees who had offered to go to the 
military during the Emergency. 

2. The Government of India have now issued a circular 
letter for the facility of Central Government offices making it 
clear that their previous instructions for the retention of 
liens of civil government servants who were permitted to take 
up military service during the last Emergency and other allied 
benefits such as seniority, confirmation, promotion during 
their absence in military service, shall apply mutatis mutandis 
to the released Emergency Commissioned Officers, who were 
serving in the civil service under the Central Government and 
who now rejoin the Army during .the present Emergency. 

3. The Punjab Government have• decided that the civil 
Government employees who are/have been called for military-
service during the present Emergency shall be eligible to the 
concessions. enjoined in the Punjab Government National Ern-
ergency (Concessions) Rules, 1965 read with the Demobilised 
Armed Forces Personnel (Reservation of Vacancies in the 
Punjab Non-Technical Services) Rules, 1968. 

4. The receipt of this letter may kindly be acknowledg- 

Copy of Punjab Government Circular letter No. 712,SII= 
(2)-72/7097, dated the 7th March, 1972, froM 

.the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc., etc. 

Subject : Entrustment of the work of recruitment:to subordi, 
nate services to the Departmental Committees-=-
Procedure regarding. 

I am directed to invite a reference to the Punjab Govern-
ment letter No. 5848-SI1(2)-71/23655, dated the 6th Septem-
ber, 1971, on the subject noted above and to say that prior to 
the setting up of the Subordinate Services Selection Board on 
1st April, 1971;  the Departmental Committees 'were authorii: 
ed to-• make recruitment 'to posts/services carrying an initial 
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salary from Rs. 91 to Rs. 299 per mensem, by adopting any of 
the mode of recruitment, viz., through an interview or a writ-
ten test or both. Those Committees had, in certain cases, fina-
lised the selections and made recommendations to the appoint-
ing authorities. In some cases the appointing authorities had 
made recruitment from the merit list while in others the ap-
pointment orders were yet to be issued. In other cases the 
Departmental Committees had called for applications for cer-
tain categories of posts and had to complete certain formali-
ties preceding final selection. 

2. Normally a merit list framed by a recruiting authority 
is utilised not only for filling up vacancies, then available but 
also for filling up those vacancies occuring in the next six 
months. But as the .Subordinate Services Selection Board had 
been constituted with effect from 1st April, 1971, instructions 
were issued,—vide Punjab Government Circular letter No: 
2235-SII(2)-71/ 	, dated the 16th April, 1971, that the merit 
lists framed by those Departmental Committees should be 
utilised for filling up vacancies which had occurred upto 31st 
March, 1971, only and those cases in which the process of 
recruitment had not been finalised, .should be sent to the Board 
for further action in the matter of making selection. It has, 
however, been observed that during the period for which the 
Board remained in existence, no concrete steps were taken to 
make recruitment to a number of categories of posts, in respect 
of which those Departmental Committees had drawn up merit 
lists nor had any progress been made in some of those cases 
which were transferred to the defunct Board for further pro-
cessing Departmental Committees, which have again been con-
stituted in the wake of abolition of the Board in September, 
1971, have yet to start functioning and it would take pretty 
long time if recruitment to existing vacancies (excepting 
those of Clerks, Typists, Steno-typists and Stenographers) 
which had occurred after 1st April, 1971, were to be made 
after inviting applications afresh. Moreover, some of the 
candidates who were selected by those Departmental Commit-
tees might have become over-age in the meantime and would, 
thus become ineligible if the existing vacancies were to be 
readvertised. 

3. As the selections to the post/services had been made 
on merits by the Departmental Committees after a good deal 
of expense and labour, it has been decided that merit list/ 
waiting list drawn up by the old Departmental Committees, 
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if available with the Departments, may be utilised for pur-
poses of making recruitment on regular basis to vacancies 
which are available at present and had not been advertised by 
the defunct Board or may occur upto 31st March, 1972. In 
case the posts had been advertised by the said Board, then 
selections may be made by the newly constituted Depart-
mental Committees from the applications received by the 
Board. Similarly recruitment to the vacancies occurring on 
or after 1st .April, 1972, may also be made after inviting fresh 
applications in the prescribed manner. 

4. It has further been decided that in case the defunct 
Board had not made selections in those cases which were 
transferred to it and those cases have again been entusted to 
the Departmental Committees, the latter may not invite ap-
plications afresh. The Departmental Committees may pick 
up the thread where it was left by the old Departmental Com-
mittees and finalise the selection after observing/completing 
the remaining formalities straightway. 

Copy of Punjab Government Circular letter No. 
702-SH(3)-72/7832, dated the 15th March, 1972, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc., etc. 

Subject : Ex-gratis grants  and other facilities for families of 
Government employees who die while in service— 
Clarification with regard to admissibility of House 
Rent Allowances. 

I am directed to invite your attention to para 1(c) re-
garding accommodation of Punjab Government circular let-
ter No. 3906-SII(3)-71/17723, dated the 9th July, 1971, on the 
subject noted above and to clarify in consultation with the 
Finance Department, the position regarding the admissibility 
of House Rent Allowance in various types of cases as mention-
ed below:— 

(1) If the family of a deceased Government employee 
vacates the residential accommodation retained by 
it before the expiry of one year of its own accord, 
then the benefit of house-rent allowance will not 
be admissible for the remaining period. 

(2) If the family leaves the place of posting of. the 
deceased Government employee before the expiry 
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of one year which automatically amounts to sur., 
render of Government accommodation at that 
place, then the house-rent allowance for the re-
maining period will not be admissible. 

If the residential accommodation allotted to the 
deceased Government employee, is got vacated by 
the Government from his family due to certain 
special circumstances, then, alternative accommo-
dation, if available should be allotted to such a 
family. 

(4) If no accommodation is available as referred to in.  
item (3) above then house-rent allowance for the 
remaining period shall be granted provided the 
family lives at that station. 

Copy of U.O. Circular letter No. 2091-S11(3)-72, dated 
the 7th April, 19'72, from the Chief Secretary to 
Government, Punjab, to all the Administrative Secre-
taries to Government, Punjab, and Heads of Depart-
ments. 

Subject : Transmission of cases to the Chief Secretary for 
advice. 

Will all the Financial Commissioners and Administrative 
Secretaries to Government, Punjab, kindly refer to U.O. No. 
4730-GI-59, dated the 25th August, 1959, on the subject noted 
above ? 

2. It was emphasised in the instructions referred to 
above that:— 

(a) cases should be referred to the Chief Secretary-  for 
advice if any, only after fully examining -the-issues 
involved therein; 

4b) casesfwhick-iare clear and. straight should be decid-
ed by the Administrative Department,  themselves 
so 'as' to avoid- unnecessary-lreferences; 

(c) specific point(s) on which the advice of the Chief 
Secretary is needed should be clearly brought out; 
and 

(3) 
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(d) the cases for advice should be referred to the Chief 
Secretary through the Administrative Secretary 
concerned and not directly by the Officers subordi-
nate to them. 

3. It has been noticed that these instructions are not 
being observed strictly and consequently stray and incomplete 
references/cases are received in the Services Department. 
Obviously in the absence of the proper appreciation of the 
facts, the Services Department cannot tender their advice in 
the first instance and have to ask for complete information/ 
papers. 

4. It is, therefore, requested that in future, where it is 
considered necessary to seek - guidance/advice of the Chief 
Secretary, it may kindly be ensured that the cases/references 
are sent complete in all respects as mentioned in para 2 above 
alongwith a  duplicate copy of their self -contained note for 
record in Services Department. 

a ful 	Rama 0141 traa 650-14 II-(3)-72/8467, fu31 17 4ftl3g, 1972 
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fa-gialvfitaralwi a 542st 

Nzs gkrN'u fir 3 mTU 	tt ill:125 &a-6 'Oet )xt feu fm ree1 npfamt,  

5e1 FF1 fVti 4r1.  R 1 VS 	mina, 1950 t Ilat 3 4f6FPU, fir  

3a* fa mnIfas.  viAmi 3 4r6rifV3 WErl1540 npaz (fit) aaz, 1956 

p»19•1 fal Aft:1-o farm ga-g Rada 	 Iva »{.51:1fa-a PIUNit 

t &al-TUTU-Nit n tau ErQ7:51 &a-6 UTa 4ftlk‘ 4111&-t/M3 rZTIV31 	 4frWal 

3Egg1it3a3 Ifa3ams 	 altnit T61 feV EETfE3T  

feu fi-g TUT (a: 13/3/71-0 iiTAZ1 ;AR ();IPTI41z1), 5431 10 R3Ua 1971) miu 	FTU.133 

IFS 5U-1 &13t Rt-el I i&Cr 	il fe 	e?! ueIfegi ET)44q, rev Pt au tau )4v651 

au:a 5a aEltrar 4-rune4z 3 4r6Va3 w31mi 	 v-AL 

_ zs Fg' fv-a fvsimi viz vienfil:IJ-Z53tjiZt 	a Nat ft rEU7113 

UtiZt 	Kel timEr Rama vifEru eM31 4113t fa quia3 ueife 	411.1RIEr 

saola 4i5 14.1E3 PAW UURUlaUft 1441:11 uizrzT a131 RQ I 

2. CN7El3 '&18 MFFila VIA Milli MO-6 	aa Fop 416Fge3 Ri31mt 

aaxaTalmT fvu ;reifErs PiTa-tRUF A faauT as fa Ctu mTU tax ita 61:1e1Z51 

trilA VIVW gig )1{114 Vatall fV231 411UP 	t‘Z 	 fvn 

Ra3 gkria3 a131mT xxa f-61;m31 kru-ai ftRi vlUt fq-gi 	I 

.31%3F1 1.13U V1 tfa'.0 wife l 8141 
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Copy of letter No. 13/3/71-Ests (SCT), dated New Delhi-1, 
the 10th September, 1971, from the Under Secretary to 
the Government of India Cabinet Secretariat Depart-
ment of Personnel to All the Ministries/Departments of 
the Government of India etc. and copy forwarded to 
Lok Sabha Secretariat (SCT Branch) and the Commis-
sioner for Scheduled Castes and Scheduled Tribes. 

Subject : Employees belonging to Scheduled Castes—Intima-
tion regarding change of Religion to administrative 
authorities. 

The undersigned is directed to say that according to para 
3 of the Constitution (Scheduled Castes) Order 1950 as amend-
ed by the Scheduled Castes and Scheduled Tribes Orders 
(Amendment) Act, 1956, no person who professes a religion 
different from the Hindu or.  Sikh religion can be deemed to be 
a member of Scheduled Castes. The rights of a person belong-
ing to a Scheduled Tribes are, however, independent of his/her 
religions faith. Instances have come to the notice where Schedul-
ed Castes candidates on adopting a religion other than Hinduism 
and Sikhism, did not intimate the change in religion to the 
appointing /administrative authorities and continued claiming/ 
enjoying concession/benefits admissible to Scheduled Castes. 
This necessitated withdrawal retrospectively of the conces-
sions enjoyed by them. It has now been decided that in order 
to avoid such instances, Ministries/Departments, etc., of Gov-
ernments of India may in future stipulate in the letter of ap-
pointment issued to Scheduled Castes candidates that they 
should inform about the change of their religion to their Ap-
pointing/Administrative authority immediately after such a 
change. Similarly, the serving Scheduled Castes employees 
should be instructed to intimate change, if any, in their reli-
gion immediately, to their Appointing/Administrative Autho-
rities. Ministry of Finance, etc., are requested to bring these 
instructions to the notice of all concerned. 

Copy of Punjab Government Circular letter No. 2180- 
SII(3)-72. dated the 19th April, 1972, from 
the Chief Secretary to Government, Punjab, to all 
Reads of Departments etc., etc. 

Subject : Disciplinary proceedings—Cases of alleged victimi-
sation relating to the office bearers of Punjab Sub-
ordinate Services Federation and other employees 



639 

in connection with the agitation for fulfilment of 
their demands. 

I am directed to invite attention to Punjab Government 
Order No. 1823-SII(3)-72, dated the 24th March, 1972, and to 
say that one of the items on which the 7-Member Committee 
set up,—vide orders contained in the above communication 
has to deliberate, relates to the general principles for dealing 
with cases of alleged victimisation on merits. On receipt of 
recommendation of the said Committee in this behalf Govern.. 
ment will consider the matter further and issue suitable ins-
tructions for the guidance of the various Departments to deal 
with such cases. It is, therefore, considered appropriate that 
any disciplinary proceedings in cases of this type presently 
going on in various Departments should not be processed fur-
ther and action therein be stayed till the instructions are issu-
ed as referred to above. This would avoid any over-lapping 
and would ensure uniformity in the matter. 

II■a■■■••■••■■•••■ 

Copy of Punjab Government Circular letter No. 2253-SL[ 
(3)-72, dated the 24th April, 1972, from the Chief Sec-
retary to Government, Punjab, to all Heads of Depart-
ments, etc., etc. 

Subject : Questions of initiating fresh proceedings of enquiry 
on which the Government employee is acquitted 
by the competent authority in the first instance. 

I am directed to address you on the subject noted above 
and to say that in a case which came up before the Punjab 
and Haryana High Court, in the form of Letter Patent Appeal 
(No. 209 of 1971) it was observed that the Government em-
ployee concerned had been acquitted on certain charges after 
due process of enquiry by a competent authority while some 
punishment was awarded to him on other charges. Against 
the later charges, a writ petition was filed in the High Court 
and the proceedings initiated against the employee were set 
aside with the following observations:— 

"This will, however, not mean that it debars the Gov-
ernment from instituting a fresh enquiry and it 
would be neceessarly in the present case to do so 
because there are serious charges of corruption 
against the appellant. It is also in the interest of 
the appellant that he clears himself of these charges 
in a proper enquiry." 
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2. Unwittingly the above observations were stretched 
to start a denovo examination of those charges also on Which 
the employee concerned had been acquitted after due pkocess 
of law, in the first instance. 

3. It is an acknowledged principle of law that no person 
can be punished or put in peril twice for the same matter. 
The dropping of certain charges against a public servant mean-
ing exoneration therefrom, is an act of quasi-judicial nature 
and is not liable to be varied at the will of the authority un-
less the relevant statute or the Rule empowered the authority 
concerned to make a review. Accordingly I am directed to 
reiterate for your guidance that no denovo proceedings can 
be initiated with respect to those charges against the Govern-
ment employee on which he stands already exonerated. by 
the competent authority after due consideration of the matter. 

Copy of Punjab Government Circular letter 
No. 1173-S11(3)-72, dated the 25th April, 1972, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc., etc. 

Subject : Re-instatement of suspended Government em-
ployees—Question of regularisation of the period 
of suspension. 

I am directed to address you on the subject noted above 
and to say that though suspension is not included in the list 
of penalties enumerated in Rule 5 of the Punjab Civil Services 
(Punishment and Appeal) Rules, 1970, yet it can be resorted 
to as a prelude to disciplinary proceedings against the default-
ing Government employee. It is, however, necessary that 
there should be full justification warranting suspension or any 
other disciplinary measure against the employee concerned. 
On the finalization of the disciplinary proceedings, when a 
Government employee is re• instated either on his exoneration 
of the charges or after inflicting a punishment on him, the 
competent authority has to consider and make a specific 
order 

(a) regarding the pay and allowances to be paid to the 
Government servant for the period of his absence 
from duty, or for the period of suspension ending 
with the date of his retirement on superannuation, 
as the case may be. 
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(b) Whether or not the said period shall be treated as 
a period spent on duty. 

2. In this connection the Punjab and Haryana High 
Court has made certain observations on the legal procedure 
to be observed while regularising the period of suspension of 

a Government employee which are quoted 'below:— 

"Sub-rule (2) of rule 7.3 (of Punjab Civil Services 
Rules, Volume I, Part I), specifically provides that 
in the case of suspension, full pay and allowances 
to which the Government servant, would have 
been entitled, if he had not been suspended are to 
be allowed to him if the authority mentioned in 
sub-rule (1) is of the opinion that his suspension 
was wholly unjustified. From this language it is 
clear that the competent authority had to come to 
a conclusion that the suspension of the Government 
servant was not wholly unjustified in order to 
clothe it with the jurisdiction of passing an order 
for not allowing the Government servant concern-
ed full pay and allowances to which he would have 
have been entitled had he not been suspended. On 
such determination also depends whether the 
period of suspension is to be counted as period 
spent on duty or not. The competent authority 
has, therefore, to apply its judicial mind to deter- 
mine whether the suspension of the Government 
servant concerned was wholly justified or not and 
that determination has to be made in a quasi-
judicial manner after giving notice to the Govern-
ment servant concerned and affording him an op-
portunity of hearing." 

3. I am, therefore, to request that the following two 
essential requirements of procedure which emerge from the 
above Ruling should invariably be kept in view while dealing 
with such cases:— 

( a ) application of judicial mind (as quasi-judicial 
authority) to determine whether suspension of a 
Government servant was wholly justified or not; 
and 

(b) while changing the nature of the order once passed, 
to the disadvantage of the employee concerned, he 
should be given an opportunity of hearing. 



(i) For temporary recruitment on ad hoc basis, 
which is made in anticipation of regular selec-
tion against Class III clerical posts i.e., Clerks 
etc. (through the Departmental Committees or 
S.S.S. Board) Class IV employees shall be eligi-
ble for consideration after getting no objection 
certicate" from their appointing authorities con-
cerned. Their eligibility from age point of view 
would be determined after deducting the period 

Copy of Punjab Government Circular letter No. 1487- 
S11(3)72/10190, dated the 25th April, 1972, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc., etc. 

Subject : Provision of promotional avenues for Class IV 
employees educationally qualified for Class III 
posts. 

I am directed to address you on the subject noted 
above and to say that according to the existing policy the 
Class IV employees, working in various Punjab Govern-
ment Offices, who hold the Matriculation or such other 
qualifications as are prescribed for direct recruitment to 
Class IIl posts, have no independent source of appoint-
ment to these posts and they are considered only for tem-
porary appointment on ad hoc basis for short intervals till 
the candidates selected on regular basis by the Subordinate 
Services Selection Board or any alternative Selection 
Authority, for Class III Posts, join. Obviously this avenue 
of promotion is not adequate and does not satisfy the 
genuine aspirations of such Class IV employes, who have 
shown initiative, and deligence in improving their quali- 
fications with a view to bettering their chances for future 
promotion. 

2. After detailed consideration of the matter, Govern-ment have  decided to introduce the following measures, on 
experimental basis, to be followed in due course by a suit-
able statutory provision, for promotional avenues of Class 
IV employees, educationally qualified and otherwise suit-
able, for Class III posts :— 



643 

of service rendered by them in Class IV Service 

(ii) The appointing authorities shall have the discre- 
tion to prefer their Class IV employees, subject 
to their suitability, to the other candidates, re-
commended by employment Exchanges as a 
measure  of temporary arrangement of the nature 
referred to above. 

(iii) The S.S.S. Board or in its absence that recruit-
ing agency as may be prescribed by the Govern-
ment for filling common categories of posts viz. 
Clerks etc. shall pool 10 per cent of the require-
ment of vacancies occurring in a particular year 
in various offices in the State for holding an 
Examination specifically confined to such Class 
IV employees, who fulfil the requirements of 
minimum qualifications prescribed for various 
services and who are borne  on regular establish-
ment in the offices concerned. The selection 
list prepared after conducting this examination 
will be utilised for the promotion of Class IV 
employees in such offices in which they appro-
priately fit in (for example in Secretariat only 
First Class Matriculates or Graduates from the 
Select List shall be recommended because the 
Secretariat Rules prescribe.d these minimum 
qualifications). Unfilled vacancies would not 
be carried over to the next year. 

(iv) The  maximum age for appearing in this exami-
nation would be 40 years (45 years for SC /ST 
and BC employees). 

(v) Atleast three years of service would be essential 
for making a Class IV employee eligible to take 
the Examination. 

3 At the moment when S.SS. Board is not function-
ing and there is no regular centralised agency for recruit-
ment to the common categories of posts. the Department. 
apart from making ad hoc appointment in terms of item 
(i) mentioned in tiara 2 above may make regular appoint-
ment of eligible and suitable Class IV employees against 
Class TIT posts through their respective Departmental Selec-
tion Committees within-  the ambit of the above scheme so 
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that there is no stalemate in the implementation of the 
scheme. As far as practicable the Departments should 
provide an opportunity of making application for regular 
appointment to Class IV employees working in other De-
partments as well, because the intention is not to restrict 
the state-wide feature of the scheme to a particular Depart-
ment. This would enable the Class IV employees working 
in A or B Class Departments/offices as the case may be, to 
avail themselves of the opportunity of appointment against 
Class III posts according to the standard of qualifications 
possessed by them. 

The receipt of this letter may please be acknowledged. 

Ortri LIVTEr Ila*Rva arPfal 1.13'd 	2019-Ril(2)-72112411, 4431 25 Wel, 1972 

1  1-rti Fa3d, tiVrEl RTM3, '65 ;Pi 	t uai wiret 

fig+:-Tai+ fAfissl al Om 	—55 PM al ft/4a glig UIelftra aez 

fenvOdoel Efl-t LAS fare e' )4634 I 

ett:WS ftlit 	V1,1 VT rtinfIF tiara REOT9' ar931114-6 	2018-AII 

(2)-71116458, 4431 30 	1971 t CIZT 3 it:5  eilqa el Telles ao 0, 

fast fie feR ars t As fes+ farm' fa Rewral qsireft al fent+Aselel 

eta 	s sea 	V'Er6 al Ch:f A 55 eln 0 Owe fselfee aaA n.71 wet 

nuel 	aiutel al Rama 3' fee ;pia fie lig faig ales atel fa al pltn 

aEr6 	230 Ffirq3 4,u)-rare 	Freal fiV1 farZg trANT VrZ7 j 0&3 

guira 3 feaeie nrun WWI eAo'S+z rya fue MATZ Mg' RiVi fa 55 

Rye 	asgael fRFT 	t fFbiZ(3 di fa:4 fie al CM 0 Ai+ of 

HMITZ ueAT 5, 'we 	kei:sA 	fern+ dfsm,  s+ 

felvi+ OR el ufunl )Hte141 fge 3fg+a 	RIZ ti 111-0745* ftUra3 Rl  

al AV! t 	A tl:5-4VZ aUnt a I AV3 fewnelel 8TH M6 ErJ3 

1.137Zr di mt ge 4* Rafe fg+R sageral 0 »ant min+ul 3 sdal d 

4=41 	4.13 	 gRel fero.s-e+al 31-.1 di 3+ uftes usTi 

tides aiA z3 famis 	f-431 wz+ 

2. thi:03 friniftiriff Rri Rua3 Va'RglatOjniftrEtrUligi 	fcNrF fer 

uqtre fV3 fa-41,  W31 	I 

3, fell ti3lt 	tide sprle iel 
•■•■•■■■■•■•■■•s■S,■...., 
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R1111 1iPT3 FT3W3 'a ..131 1:133 *: 2314-4411(3)-72:125813, 5131 30 )-10 1972, %lie 

41 /433, ii #13 ;lava, t76 	fvmari L Nut nvfe 

fwv: v aul fgrrea,a1 	31-1- 	 uT fg-41  it/ AIM 

niffe 351021---13FT RiEft faza-ai 0 1.13312:5 I 

gisi6r3 fq4 3 iiitra aaa 3 feu fnkre al Ag nyfarnif 50 0 fa 

maava feu gfuls; azul fu krrelaia fRI4 az3ra 51115 urz 	aTulp,  

d fazi, FrTaigU fell zs 31313 3464Z31 )4^5t at TItf31 'KZ 3- / 161147T 

1-13)4 3333 14130 I )H1 ft3 fus TiMre 3 U314 Va75 	fRil Ja rfual 

rrfutial a1 a 0, IN as niftraTal 3 Ra-oval amreal t ninth eaR 

41611-U v a f'UBB 3 f5atrti a a naara aT de eZIOZT eldteT t, fagla 

fua ;14e,  ;n4YR va ;Diu z fudai ka 3 I kna ufa3rif4a »fai4va 3 )41:1A 

0 Oa )433/ t 113.u» R3313 31d0 t fa: - 

(0) nvu nvu* nidta 4)4 as ae cop aagaiafigs a1 fa'RI, 

if)4-651, nvt.4' ual 	uaal vole ()frUT6 faup4i mama) aTe 

@u Raw* 	fve FT ate, t 310' 3 tiitra 4131 RT Ere,0 

atul inral 	 cfnalz as t  

(ni) fgnu3-43 atm:11z 415R/3 Rtru am-realnif 	FIZ:513i 14110 

f3333i f#0314ii u#13 	 (31-333) VW, 1966 

41.3 *Tr FracTea 	araA 	2130-1411(3)-69/32577, 11.131 

17 Ursa, 1969 0 1.11Z377 fe3, th aaalnii usal ua, Zs  

uaalfzcni,  Pi I 

(u) fECr 3ai U3 TM irtI3 a3/411  fan s+ * 11rAMIT R1*; nit 

(m) faA aaawal 0 Aual gn al fia (wfue b1~-frEr6 Tee) 

4' 04 di at 	t Nati fatT)44 ia 3 333 41331SI6-4 

3/3Vit 3131 P'1 I 

$43-013 0113.V3 1611T1 0 u331 3A1  f 	Wars 3 ntftraiainti 	SR 

fg-f-enci ul nvg fuel 

2. N17121313 a1 Eratul n a OBT5 	RURTU f%}6)3 01.1V737 gram veul 

0 I fuR ne mitt FT3 	46u16 au 33 3a RU11111310 z=1 Asa 3131 sTa  

fiC1-4/4 3C13 Ff3a13 .3' 333 ;i-Id a1 tleg as I fell fc;:i14 efIZ fag feu *IMP 

fa Raga V3/4313%1  0 1611f T4 Tag fad fRa13, a1 fi fm-pwela bam,  

Fenn—Tea 0 Rf fun 814' aul 44 a Rf erl al not Head gal 5 t fejt fuu ang  

Rug? aaa 	wuel a fu feq,i ufatnit 3 att hproct 413 fqi:03 auz  
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tea' ufmtgzit 	He1d as 	v 1o10 fa mfnul rtjaite utEr,att 
tilat ',ma 	foe' 4 »fnul aite et nittrs.  aargetal 	T golf Cr% IfiR 

as 414 ?vat t 	(rt 4tTu 4a % 	mna It.44,  I fErri nel gulag fvAn 
auz ari Oat/is-eel IT-rural f4:31 nrei feu aiiet 	Otralnaaa 

fea aft nfea 4fu-d41mi niz 

3. etria3 afamt fwa fnn 1-M3115 (4u31 ari) 3 fvn'n afie (tonimal 

Eva) tr4 4a f-3t farm7  a feu 4t4' fait fea uTA 8a ft-ct aaga ticra 
itre 	MIZ3 a gLi 1745r 	 fVUST 	Fifa-4fr0 )fl 	fegrwT 
miva-es fm-rival e,  Mar 0, ea FIZ5 %,n feu 14)-lu mfuataimi 	fug fwi:114 
4i4va1 Ngiga 0 War a a0nif az5 r fun ael fen 	f3gTezax t 

ftgriPU 	fame 51£5 kr-a ALM MUT WPT fa: 

(i) nigra unfami 	f4-31 ;Ig.51  lianas maaa1 nttaft; hf 

(ii) ft55T3T 	1:111137VTO Falb %In Fo-ratal 	wfu»rt, U33Tf3 4 

nu? jat FIE U35 gifF54ft % Min aux to fra 1:10 NTufmti 

ainz titge vifmmt 0 nafumT a131 piatl (fnut fa aingl 

	

5232-0.0.A.-56, 6431 13 	1956 fru al RUM 

t)41-  FIR 0 f7561-r3 daa 61Z5 era dnzr wrote , %ORmavl 

a33 	Rf )41731 ig 3 431 niQaft I 

4. gt 4 guiO3 uetfe3ti75131 at 4e1 25n WY fFati % Arvi 

itarettpiw 	ittral fazani Rita 11$3"5 m3 aqUglel, 	affNETal 

Pt fM;Mg1 mfttaial of Flim3 aaT fnurwwft fra f%aatfa 	mftlarart 

aiart ua fun nittit tiatal 	fiSTH,F1 aire t au % ala ant2381 tkatal 

afire »fiii 41,14' tOrral Watt as fgwul nonTa ma t,3, nzre, wawa, 

tf6401 4f3 49.1:Z5 R&M* t Ilfue Oz4 	Oa 40I fFli ere 0 

U342:5 Ognit 34ffii al LIggl v0` mtai fea va-611 31  0 @Pio RA' fen 

tRHO Fitz fwa tit trglw aT  RTfETT f233, 	I 

ftF1 ligg 0 Utg ffFite 4.01 	I 

feR ET ter-4 egfUt: 

113{z fe31 ONFT7;gi; m% nuu Titral Flt3-dt 

FrV.61 	it4M VIgr0 fug irmift RiVY r tIgt 2 4f614,g 4119-eVI231mi 

Wig sues a1Cf%tt ittra 	azsl Ft3 1-1"531T5 dtgl 	nr% nava mfaatalmi 

t 4 T nii r6-1;Int )315RIB @fag 41g)L3TRIFS1 Rtgqiul R63 nel TqffErgt '1311)ft 

ME ha fae5vi aelfeat al triz:szl aavitizaTa Itiat aot Cratt niz 
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Copy of Circular letter No. 3223-SH(3)-72/12890, dated 
the 26th/31st May, 1972, from the Chief Secretary to 
Government, Punjab to all Heads of DepartmentS, etc. 
etc. 

Subject : Maintenance of up to date policy instructions of 
Government on different subjects so as to facili- 
tate correct implementation thereof. 

I am directed to address you on the subject noted above 
and to say that for proper appreciation of the Government 
policy and due implementation of the instructions issued 
in connection therewith, it is very essential for all the 
Departments and the employees concerned with various 
subjects to keep themselves abreast of the instructions of 
Government, the relevant rules and regulations issued/ 
notified by Government from time to time. But it has 
been noticed that proper care is not taken to maintain the 
instructions so as to be readily available as and when they 
are needed to deal with the cases pertaining thereto. Con-
sequently the policy instructions, howsdever laudable the 
purpose thereof may be, are lost sight of, just after a lapse 
of short period from the date of the issue, and gradually 
the important policy instructions slip out of the memory, 
which results not only in wrong processing of the cases but 
unnecessary tossing thereof, leaving apart the erroneous 
decisions, which this slipshod method ultimately results 
into. This is a serious matter to which all the employees 
concerned are required to pay attention so that delays are 
avoided in dealing with the cases and there is no difficulty- 
in taking correct decision according to the policy of the 
Government already well defined. 

2. It has also been noticed that as soon as any fresh 
instructions are issued on a subject, innumerable demands 
for the supply of copies of previous instructions are re-
ceived, which could very well be avoided, had the instuc-
tions been properly maintained. Still unfortunate posi-
tion is that when these copies are supplied, the policy 
instructions are again allowed to go into oblivion. This 
is another tendency which needs to be checked. 

3. In the above circumstances, I am directed to re- 
quest you to pay special attention to the matter and en-
-Aire that :— 

(a) The policy instructions issued by Government 
from time to time are maintained by the 



officials concerned with the said subject in an 
up to date form and they are properly referred 
to at the time of considering any case connected 
therewith. Any lapse on this account should 
be seriously viewed. 

(b) The instructions issued by Government from 
time to time got noted from all concerned and 
properly maintained. 

(c) The tendency of usurping copies of the instruc-
tions originally issued as a personal property 
should be discouraged so that unnecessary 
placement of requisitions thereof every time 
when the need arises or when new policy instruc-
tions are issued on the subject, is avoided. 

4. The receipt of this communication may be 
acknowledged. 

Copy of Punjab Government Circular letter No. 21'79-SH 
(3)-72, dated the 9th June, 1972, from the Chief 
Secretary to Government, Punjab to all heads of 
Departments, etc. etc. 

Subject : Regularisation of the period of suspension of the 
employees suspended in connection with the 
strike on 12th, 13th and 14th January, 1971. 

I am directed to invite your attention to Punjab 
Government Circular letter No. 1437-SII(3)-72, dated the 
9th March, 1972,—vide which it has been clarified that the 
absence from duty on account of strike for 3 days from 
12th to 14th January, 1971 may be treated leave of the 
kind due at the time. The said letter does not directly 
refer to the cases of employees suspended in connection 
with the strike. Since the order of suspension in such 
cases might have preceded the actual dates of strike and 
orders of reinstatement might have been passed after the 
14th of January, 1971 according to the circumstances in 
each case, the period of suspension in such cases may. 
therefore, vary from one case to another. Obviously 
under the  rules, the competent authority ordered sus-
pension after being convicted of its justification and re-
instated . the employees concerned when the threat of 
strike . or objectionable activities ceased. Thus, even 
though the suspension being justified, the reinstatement 



649 

followed the policy of good will adopted by Government. 
For this very reason, no formal punishment specified in 
the Punjab Civil Services (Punishment and Appeal) 
Rules might have been awarded by the competent 
authority, but they cannot in all propriety be treated 
better than those Government employees, who simply 
went on strike and in whose case suspension was not con-
sidered necessary. At the same time it is not intended 
that the general policy instructions of the Government 
issued,—vide Circular letter, dated the 9th March, 1972 for 
treating three days period of strike as leave of the kind 
due should in any case become an obstruction in treating 
the rest of the period of suspension as on duty. 

In the above circumstances I am directed to clarify 
the policy of the Government in such cases precisely as 
follows :— 

(i) The justification of suspension and subsequent 
reinstatement fell entirely within the competen-
ce of the punishing authority concerned : 

. 	(ii) The period of three days for strike i.e., 12th to 
14th January, 1971 should in all cases be treated 
as leave of the kind due according to the uni-
form policy of Government : 

(iii) the period of suspension other than the three 
days of strike referred to above whether pre-
ceeding or subsequent thereto may be treated 
as duty. 

In order to mitigate any hardship to the employees 
concerned, Government desire that the cases of suspension 
of the nature referred to above should be regularised 
immediately in terms of Government's policy as clarified 
in the preceding paragraph. The cases of Government 
employees against whom some charges were levelled or 
who were accused of violence or damaging Government 
property will, however, be decided on merits. 
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Copy of Punjab Government Circular letter No. 3973-SU 
(3)-72/16816, dated the 18th July, 1972, from 
the Chief Secretary to Government, Punjab. to all 
Heads of Departments etc., etc. 

Subject : Need for issuing speaking orders in matters 
affecting rights of the parties concerned or Go-
vernment servants as the case may be. 

I am directed to address you on the subject noted 
above and to say that it has been noticed that reasons/ 
grounds on which orders are issued in matters which 
affect the rights of certain parties or Government em-
ployees, as the case may be, are not generally indicated in 
the orders. Such orders are some times questioned 
through proceedings in law courts and, in some cases, set 
aside on the ground of being non-speaking orders. This 
leads to avoidable complications and also hampers quicker 
disposal of cases. Apart from this principles of natural 
justice also require that such orders should contain 
reasons. 

2. This matter came up before the High Courts' 
Arrears Committee, 1972 and the committee observed as 
follows 

"The Committee has expressed its 'strong' view 
that Tribunals and Heads of Departments exer-
cising quasi-judicial functions should make 
`speaking orders' i.e., that they should indicate in 
their orders the grounds on which the orders 
are made. Presumably, it considers that if 
speaking orders are made, it might facilitate 
quicker disposal of cases. The need for making 
speaking orders in matters affecting rights of 
parties has been repeatedly pointed out by the 
Supreme Court and the High Courts in a num-
ber of cases. In fact it is now being regarded 
as a principle of natural justice that such orders 
should contain reasons. The Government are 
requested to take note of these observations. 

3. Keeping in view the above observations, I am 
directed to request you that in order to avoid unnecessary 
expense on litigation in such cases and to facilitate quick-
er disposal of cases, it may kindly be ensured that where 
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orders affecting rights of the parties concerned (including 
Government employees) are issued, reasons thereof are 
indicated invariably so as to give them the form of speak-
ing orders. 

4. The receipt of this .letter may kindly be acknow-
ledged. 

Copy of Punjab Government Circular letter No. 123 
(GOD-S11(3)-72/18828, dated the 28th July, 1972, from 
the Chief Secretary to Government. Punjab, to all 
Heads of Departments etc., etc. 

Subject Measures to meet the problem of unemploy-
ment—Counting of ad hoc service for purpose 
of upper age limit for recruitment on regular 
basis. 

I am directed to invite your attention to Punjab 
Government circular letter No. 510-5GS-11-66/4597, dated 
8th March, 1966,—vide which a decision was communicat-
ed that the ad hoc appointees should not be eligible for 
any concession in the upper age limit for entry into 
Government service on account of the ad hoc service 
rendered by them when they apply for regular recruit-
ment to the Public Service Commission or Subordinate 
Services Selection Board. The matter has been consider-
ed in the changed circumstances and keeping in view the 
situation of unemployment in the State and Government 
of India's policy it has now been decided in modification 
of the instructions referred to above that : 

(a) If in the Recruitment Rules for a post filled by 
direct recruitment, there is a provision for re-
laxation of the prescribed age limits in favour 
of Government servants, and the  person hold-
ing that post on an ad hoc basis in one of the 
applicants for that post, when advertised by 
the Punjab Public Servicf,  Commission, Subor-
dinate Services Selection Board or any other 
Recruiting/Selecting Agency. he is also entitled 
to age relaxation. like other Government ser-
vants, who apply for that post : and 

(b) A person, who is appointed on an ad hoc basis 
and who is later retrenched after having ren-
dered continuous service for a period of not less 
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than six months under the Punjab Government 
is entitled to an age concession to the extent the 
period of his service rendered under the Punjab 
Government plus three years, for appointments 
made otherwise than on the basis of open com-
petitive tests held by Punjab Public Service 
Commission, Subordinate Services Selection 
Board or any other Recruiting/Selecting 
Agency. 

Copy of Punjab Government Circular letter No. 3746- 
S11(2)-72/18760, dated the 8th August, 1972, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc.. etc. 

Subject : Grant of Honorarium to the Inquiry Officers 
appointed to conduct departmental enquiries 
against Government servants. 

I am directed to address you on the subject noted 
above and to say that although it is always desirable to 
avail of the services of the Inquiry Officers of the Vigilan-
ce Department in the matter of conducting departmental 
inquiries against Govenment employees as laid down in 
the instructions issued,—vide Vigilance Department letter 
No. 10598-V(12)-69/4032, dated the 31st December, 1969 
yet there may be cases where the departmental enquiries 
have to be entrusted to other officers either within or out-
side the Department to which the Government employee 
belongs. The question of granting honorarium to the 
Inquiry Officers other than those posted in the Vigilance 
Department has been under consideration of the Govern-
ment for sometime past. Even in their case too, a distinc-
tion can be made between the enquiries conducted by 
officers in respect of the Govenment employees woking in 
their own Departments and those working in other Depart-
ments. Whereas in the case of the former 'category, it 
can reasonably be assumed that conducting of depart-
mental enquiries falls in the normal line of work and 
duties of such officers, but in the case  of the latter category. 
this assumption may not be wholly correct. Apart from 
this, some enquiries may he of a routine nature consisting 
of the examination of one or two charges of alleged irre-
gularities or indiscipline, in others the number of charges 
may be large and the nature of some of them may be highly 
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complicated, involving sifting of complicated data. The 
conduct of latter type of enquiries does involve expense of 
lot of extra time, energy and effort on the part of the In-
quiry Officer and all this makes such enquiries a job of 
arduous nature. 

2. As provided in Rules 5.55 of the Punjab Civil 
Services Rules, Volume I, Part I, an honorarium can be 
sanctioned as remuneration for work performed by Govern-
ment employee, which is occasional or intermittent in 
character and either so laborious or of such a special merit 
as to justify reward. It is felt that an Inquiry Officer, 
who is appointed to conduct a departmental enquiry, which 
does not fall in the normal line of his functions, performs 
a special duty on behalf of the punishing authority and 
this work is covered by these provisions of the said rule. 
It has, therefore, been decided in consultation with Finance 
Department that the officers appointed as Inquiry Officers 
for conducting those enquiries outside their own depart-
ments may be sanctioned honorarium by the competent 
authority upto the maximum limit of Rs. 500 keeping in 
view the amount of labour spent and other relevant aspects 
involved in a particular case. 

Endst. No. 3746-SII(2)-72/18761, dated the Chandigarh 
the 8th August, 1972. 

A copy is forwarded to Accountant.General, Punjab. 
Simla, for information. 

2. F.D. have concurred,—vide their U.O. No. 3812- 
4FR-72, dated the 30th May, 1972. 

Copy of Punjab Government Circular letter No. 4637- 
SH(3)-72/19939, dated the 10th August, 1972, from 
the Chief Secretary to Government. Punjab, to all 
Heads of Departments etc.. etc. 

Subject : Raising of upper age limit for recruitment to the 
various services under the Punjab Government. 

I am directed to address you on the subject noted 
above and to say that at present the general upper age 
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limit for recruitment to various services under the Punjab 
Government is 25 years. In this connection Rule 3.6 of 
Punjab Civil Services Rules, Volume I, Part I, is as 
under :— 

"3.6. A person whose age exceeds 25 years may not 
ordinarily be admitted into pensionable service 
under Government." 

The provision of the above rule is however subject to 
the relevant service rules wherein even higher upper age 
limit is prescribed on special grounds. 

2. The question of enhancing the upper age limit has 
been considered by Government keeping in view the in-
creasing unemployment, the general aptitude to acquire 
higher qualifications (e.g. post graduate) and the enhance-
ment of upper age limit by the Government of India in 
respect of their services. Accordingly it has been decided 
that the existing upper age limit for entry into State 
Government service, notwithstanding the different pro-
vision if any in the respective service rules, may be raised 
to 27 years in the case of all non-technical services and 
30 years in the case of technical services subject to the 
following conditions :— 

(a) The relaxation of 5 years in the upper age limit 
for recruitment in respect of Scheduled Castes/ 
Scheduled Tribes and Backward Classes will 
continue as heretofore. In other words the 
candidates of these classes may be recruited 
upto the age of 32 years (27 + 5) in non-techni-
cal Services and 35 years in technical services. 

(b) if for recruitment in any service. a competitive 
examination is prescribed and for appearing in 
such examination certain number of chances 
have been fixed, then they will continue as such. 

3. In order to ensure that the above decision is 
appropriately acted upon so as to make available the 
opportunity of employment within the admissible range 
to all concerned, suitable steps including amendment to 
Rules may be taken as are considered necessary according 
to the circumstances/conditions pertaining to each service 
under your control. 

4. The receipt of this letter may kindly be acknow-
ledged. 



655 

Copy of Punjab Government Circular letter No. 5416- 
2SHI-72/20290, dated the 16th August, 1972, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc., etc. 

Subject : Grant of special casual leave to Government 
servants under Family Planning Scheme. 

In continuation of Punjab Government circular letter 
No. 4087-4SI-67/32084, dated the 5th/7th October, 1967, I 
am directed to say that the question whether a male Go-
vernment servant whose_ wife undergoes a non-puerperal 
Tubectomy Operation should be granted any special casual 
leave for looking after his wife, has been engaging the 
attention of Punjab Government for some time. It has 
now been decided that a regular Punjab Government em-
ployee, whose wife undergoes such an operation, may be 
granted special casual leave upto seven days to look after 
his wife. This will, however, be subject to the condition 
that the concerned male employee produces a certificate 
from the doctor, who performs the operation, to the effect 
that the presence of the Government employee is essen-
tial for the period of leave to look afer his wife during her 
convalescence after operation. 

2. This issues with the concurrence of Finance 
Department,—vide their U.O. No. 4457-4FR-72, dated the 
1st August, 1972. 

Copy of letter No. 4295-SH(3)-72/21093, dated the 21st 
August, 1972, from the Chief Secretary to Government. 
Punjab, to all Heads of Departments, Commissioners of 
Divisions etc., etc. 

Subject : Ex gratia grants and other facilities for families 
of Government employees, who die while in 
service—question of waiving off the recovery of 
house building advance. 

I am directed to invite your attention to the instruc-
tions contained in Punjab Government circular letter 
No. 3906-SI1(3)-71/17723, dated the 9th July, 1971, --vide 
which certain concessions regarding ad hoc ex gratia 
grant, medical aid and accommodation and free education-
al facilities were allowed to the widows/dependents of 
the deceased Government employees. In addition to 
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these facilities, Government have considered the question 
of extending the concession of waiving off the recovery of 
some of the loans outstanding against the deceased Govern-
ment employee concerned and keeping in view the extreme 
hardship in which the sudden demise of the employee con-
cerned places his family, it has been decided that :— 

(i) Where a Government employee dies while in 
service and without repaying the loan obtained 
by him or any part of it for construction/pur-
chase/repair of house and/or interest accrued 
thereon, such loan, or part thereof which remains 
unpaid, and the interest unpaid, may be adjusted 
towards the death-cum-retirement gratuity ad-
missible. If the amount due is greater than 
the death-cum-retirement gratuity, the differen-
ce between the two may be written off. 

(ii) Powers to write off house building loans would 
vest in the Administrative Secretary concerned 
in consultation with the Finance Department. 

(iii) Recovery of loans obtained by employees for 
higher education of their children may be post 
poned till the child for whom the loan is obtain-
ed starts earning. No interest shall be charged 
on the loan for the period of postponement. 

(iv) These concessions shall take effect from 1st 
November, 1970. 

2. The concurrence of the Finance Department has 
been obtained,—vide their U.O.. No. 4753-FD—Loans-3(4)- 
72. dated the 12th July, 1972. 

Copy of Circular letter No. 3'74'7-SH(3)-72 / dated the 27th 
September, 1972, from the Chief Secretary to Govern-
ment, Punjab, to the Heads of Departments, Commis-
sioners of Divisions etc., etc. 

Subject : Ex gratia grant and other facilities for families 
of Government employees, who die while in 
service. 

I am directed to refer to Punjab Government Circular 
letter No. 3906-SII(3)-71 /17723, dated the 9th July, 1971 on 
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the subject noted above,—vide which it was inter-alia pro-
vided that in case where the deceased Government em-
ployee was in possession of Government accommodation, 
his family will be allowed to retain the accommodation for 
one year after his death, the rate of rent being the same as 
was applicable to him at the time of his death and in other 
cases, the house rent allowance admissible to the deceased 
employee would continue to be given to the family for 
one year after his/her death. In this connection a ques-
tion has arisen whether this House Rent Allowance 
for one year would be admissible even in case in which 
the Government employee concerned was on leave exceed-
ing 4 months (may be half pay' leave, or extraordinary 
leave) at the time of his death and was not in receipt of 
any house rent allowance. The matter has been consider-
ed and it has been decided that since the concession of 
the grant of house rent allowance for a period of one 
year in the type of the cases referred to above, is of an 
extraordinary nature, it should not be subject to the normal 
provisions of Punjab Civil Services Rules, Volume I, Part 
I. Accordingly it has been decided that members of the 
bereaved family should be granted the benefit of house 
rent allowance on the basis of his emoluments which the 
Government employee would have received but for his 
proceeding on leave. 

Copy of Punjab Government Circular letter No. 4213- 
SH(3)-72/26696, dated the 9th October, 1972, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc., etc. 

Subject : Grant of special casual leave to ex-servicemen 
in civil posts, who stay in hospital for replace-
ment/treatment of their artificial limbs. 

I am directed to say that disabled ex-servicemen, who 
have been provided with artificial limbs as a result of 
injuries sustained in operations and re-employed in civil 
capacity and who have to report to Artificial Limbs Cent-e 
and stay in hospital as and when their artificial limbs r 
quire replacement/treatment, do not get any special 
casual leave for such purposes. When no leave is due to 
their credit, they have to be granted leave without pay 
and allowances resulting in financial hardship to them. 
The matter has been considered by the Government and 
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it has been decided that special casual leave for a maximum 
period of 15 days admissible to ex-servicemen for appear-
ing before the Medical Re-Survey Board for reassessment 
of their disability under the Government instructions 
issued,—vide letter No. 10147-SII(2)-69/586, dated the 8th 
February, 1970 will also be applicable to the categories of 
ex-servicemen mentioned above, in a calendar year, who 
go to hospital in connection with the replacement/treat-
ment of their artificial limbs. 

Copy of Circular letter No. 5746-SII(3)-72, dated the 16th 
October, 1972, from the Chief Secretary to Government, 
Punjab, to all Heads of Departments, Commissioners of 
Divisions etc., etc. 

Subject : Supplies of copies of documents to the delin-
quent officials in departmental enquiries. 

I am directed to invite your attention to the note 
below sub-item (ii) of rule 8(11) of the Punjab Civil 
Services (Punishment and Appeal) Rules, 1970, wherein 
it is laid down that if the Government employee applies 
orally or in writing for the supply of copies of the state-
ments of witnesses mentioned in the list referred to in 
sub-rule (3) the inquiring authority shall furnish him 
with such copies as early as possible and in any case not 
later than three days before the commencement of the 
examination of the witnesses on behalf of the punishing 
authority. 

2. In the recent judgment of the Punjab and 
Haryana High Court in Civil LPA 209 of 1971 read with 
the judgment in Civil Regular second appeal No. 1374, of 
1960 in the case of Shri Parkash Nath vs. the State of 
Punjab, it has been inter-alia observed :— 

"If in a preliminary enquiry to ascertain whether 
action should be taken against the delinquent 
or not statements of witnesses are recorded and 
thereafter an enquiry is initiated, the delin-
quent is entitled to the copies of the previous 
statements of thoie witnesses." 

In this connection it is observed/clarified that the 
deliquent Government employee need not be given access 
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to the statements of all the witnesses examined during the 
preliminary enquiry or investigation but access should be 
given to the statements of only those witnesses on which 
reliance is proposed to be made by the punishing authority. 
By observing this rule which is based on the rules of 
natural justice, copies of the statement made  by witnesses 
prior to the regular enquiry should be furnished to the 
delinquent Government employee at least three days before 
the commencement of the examination of witnesses on 
behalf of the punishing authority. If for any reason it 
is impossible  to furnish him with the copies, he should 
be allowed to make out the copies for himself. These 
instructions may please be kept in view while observing 
the procedure/requirements of rule 8(11) of the Punjab 
Civil Servives (Punishment and Appeal) Rules, 1970 
referred to above. 
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9.19 4.161:FUu 686 aT / 1{31E43 gr.& Q6CifFrifZit 1.16713 	au fvu f43r Are, 
WalUT 5 1 feR 4)4 PI IPA zs Zrlre 	0-6-E2S truzl Fop fRiftsmi fuu Ri0 

)>f' W&87cfrard, tiRrF fuxrui fairui 4R-0 t I fer:Frr'd Lisoi 	EITTR 
gigau 	R8Tel 1972 gd 	fez? 4r3Tita 1710 t:f 1:If3di 173 I 4f1)-1 3a TitiT 
aaaa 3 Rat? RTUI 	gua"g Nurari 't i Okla 	gf#-6-"efedft1 
zsul' aunt ur-M triu feu etr-  fta nefew,  0 fa 06)161:T 	fFra 
nW' 

3. FEUUT guda3 Rfait algiu kazlie 3 itr0 a 1 fug Nit 
4ITI1 1T3 	w31 Js 	auvT of fa Wril fErA x izZt3 rVi;ig frpnr5 Pt 

fuR fei f64{)-fi ugrfe3f »ft Hdcecr t }4-671 a fa fa-efuu 	awarafigi 

	

EfM, f1431   mai as Pt W, gul 4n-ral au fzu fakgra-e 
guaTur as 3' 4-  41r45 HRfunii fve )Cttp)frul nrEf3i ta3ll6 5T U'4 

Copy of letter No. 7026-SI1(3)-72/3104, dated the 29th 
January, 1973, from the Chief Secretary to Government, 
Punjab, Chandigarh, addressed to all Heads of Depart-
ments etc., etc. 

Subject : Grant of pensions to retiring Government 

servants and application of rule 6.4 of the 
Punjab Civil Services Rules, Volume II—
observance of procedure and criteria therefor—
requirement of giving reasonable opportunity 
to show cause against the proposed cut in 
pension. 

I am directed to invite your attention to Punjab 
Government circular letter No. 277-IGS-61/8679, dated 

16th/17th March, 1961, in which the need to ensure fair 
and objective consideration of the cases of cut in pension 
was inter-alia stressed. 

2. Under rules the jurisdiction and authority/com-
petence to issue an order for applying a cut in pension 
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in the case of a retiring Government employee vests with 
pension sanctioning authority which is invariably the 
appointing authority. As such, it is legally desirable 
that such an authority should apply its mind objectively 
before imposing a cut on the pension or gratuity or both, 
in the case of a Government employee in the prescribed 
manner. In such cases the following ratio decidendi in 
the Supreme Court's judgment in the case of the State 
of Punjab versus K. R. Erry-1972-SLR-836 is required to 
be kept in view :— 

"Held right of a Government servant to receive 
pension is property under Article 31(I) of the 
Constitution of India and by a mere executive 
order, the State did not have the power to with-
hold the same. The claim to pension was 
property under Article 19(I) of the Constitu-
tion of India and was not saved by sub-Article 5 
of Article 19 of the Constitution. Though the 
State Government may have had some material 
before it for imposing a penalty by way of a 
cut in the pension, it had failed to give a 
reasonable opportunity to the officers concerned 
to put forward their defence or fact in extenua-
tion before the cut was imposed. Where the 
officers were deprived of a part of their pro-
perty by applying a cut to the pension, it was 
quite essential in all fairness and elementary 
justice that they should have been given 
reasonable opportunity to show cause against 
the proposed action". 

3. Keeping in view the above important legal pro-
nouncement, I am directed to request you that a reason-
able opportunity should invariably be afforded to the 
Government employee concerned in whose case cut in 
pension/gratuity is proposed to be imposed, to show cause 
against the proposed action. 

4. The above instructions may be brought to the 
notice of all concerned for careful compliance and the 
receipt of this letter be acknowledged. 

5. In regard to past eases, instructions will be issued 
separately after sorting out legal implications. 
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Copy of letter No. 279-SH(3)-73/3046, dated the 29th 
January, 1973, from the Chief Secretary ,to Govern-
ment, Punjab, to all Heads of Departments ete., etc. 

Subject : —Regularisation of the appointments of the em-
ployees recruited on ad hoc basis. 

I am directed to address you on the subject noted 
above and to say that a large number of employees had 
to be appointed on adhoc basis against posts not ,falling 
within the purview of the Public Service Commission, in 
anticipation of the regular selection of candidates through 
the Departmental Selection Committees or the Subordi-
nate Services Selection Board, as the case may be. Such 
employees have been continuing in service on adhoc basis 
for a considerable ,period. Government have decided 
that measures as noted below, be adopted to regularise the 
appointments of such employees : 

(1) The cases of all the adhoc employees of the 
category referred to above who completed a 
minimum of one year's (service on. the 1st 
January, 1973 will be screened by the Depart-
mental Selection Committees of the respective 
Departments who will condone notional break/ 
breaks in service of such employees. 

Those employees whose services have. been termi-
nated between the period from 1st January, 
1973 to the issue of these instructions, but who 
had completed a minimum of one, year's 
service on 1st January, 1973, should also be 
considered for regularisation if they have not 
been already selected for regular appointments 
against some other posts. 

(2) The appointments of the adhoc employees whose work and conduct is found satisfactory 
will be regularised if they satisfy the follow. ing conditions : — 

(a) They fulfil academic qualifications including 
experience prescribed for the job/post 
against which they were appointed on 
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adhoc basis including the condition of age 
at the time of their first appointment as 
such. 

(b) Their names had been recommended for 
such appointment by the Employment 
Exchanges or their applications had been 
received in response to the advertisement 
made for filling of such posts, or their 
appointments were made on compassion-
ate grounds in specific cases on account of 
their being dependents of deceased 
Government employees. 

(3) While calculating the period of service in terms 
of item (I) above, the following types of breaks 
in service rendered on adhoc basis may be 
ignored :— 

(i) Where the break was of notional nature falling 
between adhoc appointments in same cate-
gory of posts in the same Department. 

(ii) Where the break was on account of some 
administrative conditions, such as, the 
summer vacations during which the service 
of teachers are terminated so as to avoid 
the liability of payment for the said 
period. 

In other words the breaks in adhoc service would 
not be ignored in cases where : -- 

(i) the employee concerned left service of his 
own volition either to join some other 
department or for some other reasons; or 

(ii) the adhoc appointment was against a post/ 
vacancy for which no regular recruitment 
was intended/required to be made, e.g.. 
leave arrangements or filling of other short 
term vacancies. 

2. The seniority of the adhoc employees whose ap-
pointments are regularised in terms of the above policy 
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shall be determined in the following manner 

(a) After approval by the Departmental Com-
mittee, the , regularisation of their oppoint-
ments shall date back to 1st January, 1973 
from which date their seniority shall be 
determined vis-a-vis candidates appointed on 
regular basis after selection through., the pres-
cribed agencies. 

(b) The service rendered on ad hoc basis shall not 
be taken into account for purposes of seniority 
except to. determine inter-se seniority among 
the ad hoc employees themselves whose services 
are regularised with,  effect from 1st January, 

1973. 

3. If any point of doubt arises to deal with a parti-
cular case riot covered by the above instrUttions, the 
matter should 'be referred to the Services Department for 
clarification with full facts of the ,case and with clear re-
commendations of the Administrative Secretary 
concerned. 

4. In order to alleviate any, further hardship to the 
ad hoc employees, the process of regularisation of their 
appointments be completed within a month under inti-
mation to the Services Department. 

5. Receipt of this letter may be acknowledged. 

wit RTEr FURTU ZIR31 1133 	6872-Rn(2)-73/3134,60 30 	1973 
Vg.  N tl F14-43, tfRizr Rama, US Ara NlicIli 	wife 

NB* 	4fati mr:Tra 	 droAi a FratfcQe wal as n 
Rain l 

C:ft 9:11=d-T3 f 	fj f 	0 TeTre3 ZE'l 0 fa FrdW.ci wzr 
U-erftr3i 	 uwo az''uffa 	nue »fitira z4=a1 atgarafigt, t, 	gqi 
elrnt 	R.)-4Tu3 al314# WVPsfi 75, effilit PT Hdel0Qe fet wre Era'  fErallre31 
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Ars mus A-at alur w f 	i feu 4tiz fq.0 rdriEr4fr 	fr fRa' ig"J41.i 
trfawi Tuu at4 	 Ira FraziWe agod 'evaa 	aa4 
76, &)r.iwbsilt zsul uthild f441 1-041 	ua 	Q141-evra fua 2313 

fel; ara .  Fat g-a-T gat NW.  4 	{fa-44 	fta €qi A Ida& 

fivT aluld'ul a, tqf 	,-1,3aErTa Fruergv-e 	oa cad! H;er 	fErFf 14T-fit 

fcei'd cgd6 	gaara fua amp 	tf 	jig  Wer4IU 	0-3a`j 

fivr 	maa 	viis‘ 	RI4 aauuTal-0 475 . 	p'r 4 CV A 

	

 	IrdaNae Ftre aa.  1. 37 	fgqi 	ref 41TFP)-11 0 Friffugl 

auawima-r biTzpnutur 	aide) tfuu Riufilit 	Ri WeEET fe5tra 

gel iar chrluwai )4t/r@Z z5E1 	4faa Ward '4 t31 fb-ura-gi Fn-pug 	 

Rtel dticQ T-4 HdaNde W-631 'el Tr 610 git 	RiVr I 

fun 113-a ird'u di1 	1 

	dr/4. 3 

	

3wair 	Ra-elf ,Re 

taw 	 
a4a (tre41) 

   

fUl4 	if/td 

   

fvu- 

      

      

13'r t I 	P-4ri 	 a 	do FINTLI3 

R131))ft arElvt 	»{4 fuFraraw ofd6 

t Wag ka 	  431 )-ralAT 3-6-tra is' 

furaqual 

 

RI 

th:f 	.414 	flTje 	 RI I 

UFf3Ttid- 

(4ifiraral 	tru-4 nr4 mod'a 	Ifaff) 
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DEPARTMENT/OFFICE 

No. 	 Dated 

Shri/Shrimati 	has 

worked as a 	 in this 

(designation) 

department/Office from   to 	 

His/Her services were terminated on account 

of     and at the time of discharge he/she 

was drawing pay Rs. 	p.m. in the scale of 

Rs. 

His/Her work and conduct was 	 

Signature 	 

(Designation of Officer and Official's stamp) 

Copy of Punjab Government Circular letter No. 495- 
SH(3)-73, dated the 13th February, 1973, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc., etc. 

Subject : Speedy disposal of cases of Government 
servants under suspension—Number of Govern-
ment employees under suspension—Collection 
of data. 

I am directed to invite a reference to paragraph 
2(e)(III)(iii) of Punjab Government instructions, con-
tained in Circular letter No. 3624-GS-61/14507, dated the 
21st April, 1961, which inter alia provides that to avoid 
unnecessary harassment of Government employees, the 
whole process of investigation and inquiry against such 
an employee should be completed within 6 months (ex-
cluding any period during which proceedings are stopped 
owing to a reference to a Court of Law. Paragraph 2(i) 
of these instructions further provides that the charge or 
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charges should be handed over to the Government em-
ployee within 15 days from the date of taking the decision 
to start formal proceedings. It has, however, been ob-
served that in a number of cases charge-sheet is not 
served on the suspended employee for a pretty long time. 
with the result that either the employee manages to get out 
of the enquiry or starts putting pressure on the Govern-
ment to stop it. Even otherwise, it is not conducive to keep 
a Government employee under suspension without speci-
fically telling him the allegations on account of which he 
has been suspended. I am, therefore, to emphasize again 
that the time schedule fixed in the instructions referred 
to above should be followed strictly and the whole pro-
cess of investigation and inquiry completed within the 
prescribed period. 

2. I am also to request you to intimate with reasons 
the number of such Government employees as are under 
suspension and have not been served with charge-sheets 
for a period of three months or more. This information 
in the enclosed proforma, should be sent through the 
Administrative Secretary concerned so as to reach the 
Services Department by the 20th February, 1973. 

LIST OF GOVERNMENT EMPLOYEES AS ARE 
UNDER SUSPENSION AND HAVE NOT BEEN 
SERVED WITH CHARGE SHEETS FOR A 
PERIOD OF THREE MONTHS OR MORE 

----------Department 

Sr. 
No. 

Name and 	Imputation 	Date of 
designation of misconduct suspension 

of the 	or misbehaviour 
Government 
employee 

Reasons for 
not serving 
the charge 
sheet 

1 
	

2 
	

3 	 4 	 5 
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mtn *ma ware twa 13a. 460-AH(3).-73/6757, f/431 22 WilVel, 1973 
Wir 	Hairtf, Cigna Rare, #Fs Fr0 fcelYdik 0211 We 

for tu feu Pra wive t 3-11$ atrfewl 	ferawrai Raft 

#114au 17/1 3 4fru eT famla ee9:4 54 At feu raw el vfamr 
0 fa teas fufFpgi fvu ita el FAO t ctalk 0e1 traTa a)-ft is ei 
awfogi 	s 	u >Awe 	aver* fErR 1:1flit;i4 A rim aael 
0 fa 9u.  tre ute el4if ore 	titr3fua as 1313V $rea 4a, ta 
thrt urrelnri 4rfry f fair Az 4' Aaa as 4r0 3s 	fug maul taai 

ueu-di kFig 	oovreagr Bra t repr tra-a 
aft tRi 

Copy of Punjab Government Circular letter No. 29 
(601)-S11(3)-73/7752, dated the 28th February, 1973 
from the Chief Secretary to Government, Punjab, to all 
Heads of Departments etc., etc. 

Subject: Rehabilitation of Released Indian Armed Forces 
Personnel..-Grant of concessions—Benefit to be 
given only on first appointment. 

I am directed to address you on the subject noted 
above and to say that in connection with the grant of 
benefits of military service within the framework of 
relevant statutory rules and instructions issued by 
Government from time to time, a question has arisen 
whether the benefit of military service, viz., seniority and 
pay, etc., should be admissible on the first apointment of 
the Released Army Personnel concerned in a civil post 
or even on subsequent appointments. This question has 
been considered by Government in consultation with the 
Government of India and it has been decided that the 
concessions/benefits admissible to ex-servicemen/or 
Released Army Personnel in respect of their past service 
in the Armed Forces are to be restricted only to their 
first civil appointment after their release from the Army 
and not for further appointments. This decision is based 
on the principle that only against first appointment on 
regular basis after release from the army that a person 
can be considered a candidate in his capacity as released 
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Army personnel and Ex-Servicemen as the case may be, 
but as soon as he joins first appointment he ceases to be 
so and cannot be treated as such for his subsequent 
appointment. For later appointments his entity in rela-
tion to the previous appointment only is to be kept in 
view. 

2. I am further directed to request you that the 
above decision may be kept in view at the time of ex-
tending concessions/benefits of the military service to the 
Released Indian Armed Forces Personnel/Ex-Servicemen 
absorbed in State Government Service. 

Copy of Punjab Government Circular letter 
No. 1469-SII(11)-73/7690, dated the 7th March, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject: Grant of re-employment/extension in service to 
Government employees on or after their 
attaining the age of superannuation—Review 
of policy in the case of Doctors and Para-
medical staff. 

I am directed to invite a reference to the Punjab 
Government Circular letter No. 727-SI1(4)-67/4841, dated 
the 17th February, 1967, wherein it is stated that ordi-
narily no employee should be offered re-employment be-
yond the date of his superannuation unless it is necessary 
on grounds of overriding public interests in which case 
a retired Government employee may be re-employed up 
to the age of 60 years. This policy was liberalised in the 
case of doctors in PCMS II and PJMS and Paramedical 
staff in order to provide medical facilities in rural areas 
and to give a fillip to Family Planning Programme and 
accordingly it was laid down,—vide Punjab Government 
Circular letter No. 5167-S11-4(I)-69/19273, dated the 17th 
July, 1969 that in their case extension in service may be 
granted upto the age of 60 years and re-employment upto 
the age of 65 years. 

2. In the context of the present circumstances and 
keeping in view the improvement in the availability of 
doctors and paramedical staff, the Government have re-
considered the matter and have come to the conclusion 
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that the extraordinary concession of grant of extension/ 
re-employment in service in their case as a general rule, 
should be withdrawn and they should be treated like 
other Government employees. The following provisions 
are, accordingly, deleted with immediate effect from 
the policy circular letters as indicated below : — 

(i) Paragraph 4-A(a) and 8-A(a) as inserted,—vide 
Punjab Government Circular letter, dated the 
17th July, .1969. 

(ii) The last sentence of these condition No. (iv) in 
paragraph No. 3 of the Punjab Government 
circular letter, dated the 17th February, 1967, 
viz., "Doctors may also be re-employed upto 
the age of 65 years." 

Copy of Punjab Government Circular letter 
No. 1217-S11(3)-73/9133, dated the 17th March, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : —Expeditious finalisation of departmental en-
quiries against Government employees—delay 
on account of change of Enquiry Officers—
avoidance  thereof. 

I am directed to invite your attention to Punjab 
Government Circular letter No. 7543-SI1(3)-71/30893, 
dated the 26th November, 1971, wherein it was requested 
that completion of departmental enquiries should be en-
sured within the prescribed period. It has been observed 
that the enquiry/departmental proceedings in certain 
cases including those in which the Government employee 
concerned is under suspension, are unduly prolonged 
sometimes because of a number of changes of the Enquiry 
Officers on account of their transfers, etc., Government 
desire that like all other avoidable causes of delay in the 
enquiry/disciplinary proceedings, this factor of delay 
should also be avoided and as far as possible no change 
of Enquiry Officer entrusted with departmental enquiry 
against a Government employee should be effected on 
grounds of former's (Enquiry Officer) transfer or other 
reasons that are not so overwhelming as to come in the 
way of the officer completing the enquiry. 
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2. These instructions may be brought to the notice 

of all concerned. 

14"*Ef Mara coki 	113Z g: 1140-R II (3)-73/29630, fH31 31 1-1TaV, 

1973 qii51  Nri Ra3a, 14^ViEf Trdard, WS Rid f-4391i 	)-(1:11 4f1fU I 

Net: )-id at 	gdd. 	urd--€1 

Niag ffA 	nut( eT fipkrrT lima PrdaTU B117131 1:(3Z 	4156-R II 

(3) 72/20913, r1431 6/10 4181R3, 1971 t..8 P41q" 	tea festr c4 War)* 

del fa gaatal PUgai faa F0-41 	uTdA qa131 Ff5TgZ zga4 feJ aaal  

WRIVT 0 fa Olita3 UErfEr3i fta P'UR gat@ ao4 qa-fe wz 4r4 Futiu 

4fitiaral 	am-faral fazrT al gal IFFT1 Wff5 I fer4 aaa feu uurfe3i 

(era vTal fez Frfaqi auaraloft furors rva fgreftelmi Fr 	fen tiaa 

A trane 	4BI Wr I 

Copy of Punjab Government Circular letter 
No. 1876-2SM-173/10920, dated the 4th April, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc., etc. 

Subject: Affixing of restricted holidays to regular leave/ 
gazetted holidays, etc. 

I am directed to say that, commencing from the year 
1973, Government have introduced the system of allowing 
to Government employees two restricted holidays which 
can be availed of by them on certain specified festivals. 
The festivals/occasions have been enumerated in Note (1) 
below the list of gazetted holidays for the year 1973. A 
question arose whether a restricted holiday can be affixed 
to earned leave like other holidays. The matter has been 
considered by Government and it is clarified that, like 
other gazetted holidays, a restricted holiday, when avail-
ed, can also be prefixed/suffixed to earned leave or com-
bined with casual leave or a gazetted holiday. 
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Copy of Punjab Government Circular letter 
No. 2449-SIH-73/11861, dated the 17th April, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc., etc. 

Subject: Grant of Special Casual Leave to Government 
servants for participation in sports events. 

In continuation of Punjab Government circular letter 
No. 1461-2SIII-69 /11361, dated the 1st May, 1969, on the 
subject noted above, I am directed to say that Punjab 
Government have decided that the concession of Special 
Casual Leave allowed to Government servants for parti-
cipation in sports events of national and international 
character will also be admissible to those Government 
servants who participate in such events to act as Umpires/ 
Refrees /Judges. 

Copy of O.M. No. 25/6/73-Ests (A), dated the 9th March, 
19'73, from the Under Secretary to the Government of 
India, Cabinet Secretariat, Department of Personnel and 
Administrative Reforms to all Ministries etc. 

Subject: Demonstrations in the vicinity /neighbourhood 
of Government Offices. 

It has been noticed that when some demonstrations 
organised by political parties were held in or passed 
through the vicinity of Government offices, the Govern-
ment emplc:, ees working in those offices came out to wit-
ness the demonstration. In this process the Government 
employees sometimes got mixed up with the demonstra-
tors and it became difficult to segregate the demonstrators 
from the Government employees. In order to avoid such 
situations in future, Ministry of Finance, etc., are re-
quested to impress upon the employees working under 
them that it is desirable on such occasions that they stay 
inside their offices and keep away from the demonstrators 
or the crowd near the place of demonstration. 
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PUNJAB GOVERNMENT 

No. 50(G01)-S11(3)-73/11516, dated Chandigarh, the 17th 

April, 1973. 

A copy is forwarded to All Heads of Departments, 
Commissioners of Divisions, Deputy Commissioners, 
District and Sessions Judges, Registrar, Punjab and 
Haryana High Court and Sub-Divisional Officers (Civil) 
in the State for information and similar action. 

M. S. SODHI, 
Section Officer Services II, 

for Chief Secretary to Government, 
Punjab. 

A copy is forwarded to all Financial Commissioner's 
and Administrative Secretaries to the Government, 
Punjab, for information and similar action. 

M. S. SODHI, 
Section Officer Services II, 

for Chief Secretary to Government, 
Punjab. 

To 
All Financial Commissioners and Administrative 

Secretaries, U.O. No. 50(GOI)-SII(3)-73, dated Chandi-
garh, the 17th April, 1973. 

Copy of Punjab Government Circular letter 
No. 1097-2SM-73/11863, dated the 17th April, 19'73, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departmen+s, etc., etc. 

Subject : Grant of casual leave to Punjab Government 
employees. 

It has come to the notice of Government that there is 
a growing tendency among Government employees to 
exhaust whatever casual leave is left in their account, 
during the month of December in a calendar year. As a 
result, Government work suffers during this period due to 
thin attendance in offices. In the public interest, this 
practice needs to be discouraged effectively and casual 
leave -should be allowed during the month of December 

as in other months of the year only when its need is 
genuine. I am, therefore, to request you that, while 
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sanctioning casual leave towards the clos.e of a calendar 
year, it should be ensured that it is allowed only to meet 
genuine requirements of the Government employees and 
not if the intention is to consume the balance casual leave 
left in their accounts. I am, further to request that 
these instructions may also be brought to the notice of all 
employees working under you for guidance and com-
pliance. 

Copy of Punjab Government Circular letter 
No. 80(GOD-S11(3)-73/12092, dated the 18th April, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc., etc. 

Subject: Priority list for various categories of persons 
for employment in State Services—Rehabilita-
tion of disabled ex-servicemen and widows/ 
dependents of the deceased Government em-
ployees and defence Services personnel killed 
or disabled severely in action. 

I am directed to address you on the subject noted 
above and to say that at present there is no uniform 
policy for according preferential treatment in the matter 
of absorption in State Services of various categories of 
persons placed in difficult/unfortunate circumstances such 
as surplus employees, disabled ex-servicemen, members 
of family of deceased Government employees and Defence 
Services personnel killed or severely disabled in action 
and physically handicapped persons. Being considerate 
to the need for providing ,relief to such persons and with 
a view to expediting the process of rehabilitation of such 
families, Government have considered this matter in the 
light of the broad policy followed by the Government of 
India in this regard and have decided that the following 
priority list be adopted for recruitment to the State 
Services of Class III and IV :— 

Priority Number 	Categories of candidates 

1. 	 Employees declared surplus on 
account of abolition of organisa-
tion or some other reason consi-
dered fit by Government inter 
alia on account of assessment 
made by staff Inspection Units. 



677 

Priority Number 	 Categories of Candidates 

	

2. 	 Disabled Ex-Servicemen (not 
unfit for civil service). 

	

3. 	 A member of the family of the de- 
ceased Government employee, 
or of a Government employee, 
who is ,retired from service on 
medical grounds. 

	

4. 	 A member of the family of the 
Defence Services Personnel :— 

(i) killed in -action; or 

(ii) who are severely disabled 
and totally unfit for re-
employment. 

5. 	 Physically handicapped. persons. 

2. While making appointments to State Services out 
of the priority list mentioned above, the following condi-
tions shall have to be observed :— 

(i) The basic qualifications and conditions of ex-
perience prescribed for respective posts shall 
have to be fulfilled; 

(ii) The age-limit in the case of widows seeking 
employment under item 3 or 4 of the priority 
list may be relaxed upto 45 years to cover real 
cases of hardships. 

3. The suitability of the persons may be adjudged 
by the appointing authority and it shall not be necessary 
to get the approval of the Subordinate Services Selection 
Board or the Departmental Selection Committees, as the 
case may be, nor would the registration at the Employ-
ment Exchanges be required for making appointments on 
the basis of the above priority list against the posts, the 
initial monthly pay of which is Rs. 299 or less. As 
regards those class III posts, the initial monthly basic pay 
of which exceeds Rs. 299 and recruitment against which 



678 

is made through the Punjab Public Service Commission, 
the prescribed priority shall be extended by the Punjab 
Public Service Commission to the candidates concerned, 
other things being equal. 

4. While giving effect to the above policy, it has to 
be ensured meticulously that the claims of the persons 
who want to take benefit under the priority list are 
checked carefully and bona fides duly verified as per 
annexure. 

Kindly acknowledge receipt of this letter. 

ANNEXURE 

Information to be supplied by 'the candidate seeking employ-
ment under Priority List laid down,—vide Punjab Government Cir-
cular letter No. 80 (GOI) -SII (3) -73, dated the 18th April, 1973. 

Sr. 
No. 

Category Requirements 

1. Surplus employee (a) Rank, pay and nature of appoint- 
ment from which declared sur-
plus, 

(b) No. and date and if possible a 
copy of Government order,—vide 
which declared surplus and re-
quired to be absorbed. 

2. Disabled Ex-Service-
men 

(c) Certificate of experience, if any. 

Proof from Military authorities of 
being disabled and not being unfit 
for civil service. 

3. A member of family of 
a deceased Government 
employee or of a Gov-
ernment employee who 
is retired from service 
on medical grounds 	.. 

(a) Certificate of death and full par-
ticulars of rank, pay, nature of 
post (pensionable or not) held by 
the deceased Government em-
ployee, from the Department con-
cerned. 

(b) An affidavit duly attested to cor-
roborate the fact, of being widow 
or husband or dependent of de-
ceased Government employee. 



Sr. 
No. 

Category 

4. A member of the fami-
ly of the Defence Ser-
vices personnel 

1. killed in action; or 
2. who are 'severely dis-

abled and are totally 
unfit for re-employ-

ment 
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Requirements 

(c) If the candidate is a dependent of 
the deceased Government em-
ployee, then the following detail 
may also be furnished: — 

(i ) Names of all dependents, their 
age, their occupation, reasons 

in support of claim vis-a-vis 
other dependents. 

(ii) An afficiavit from the applicant 
and the other dependents that 
none of them has already ob-
tained appointment under this 
Priority List. 

(d) If a dependent or wife/husband 
of a Government servant retired 
from,  service on medical grounds: 

(i) No. and date and preferably a 
copy of order of retirement of 
the government servant con-
cerned, on medical grounds; 

(ii) & (iii) as at C (i) and (ii). 

(a) A certificate from the Military 
Authcrities about the fact that 
the Defence Services Personnel 
concerned was killed in action; or 
was severely disabled and is total-
ly unfit for re-employment; 

(b) An affidavit duly attested to cor-
roborate the fact of being widow 
or dependent of a Defence Ser-
vices Personnel concerned. 

(c) If the candidate is a dependent of 
a Defence Services Personnel kil-
led in action or severely disabled 
in the army then the following 
details may also be furnished:— 

(i) Names of all dependents, their 
age, their occupation. reasons in 
support of claim vis-a-vis other 
dependents. 
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Sr. 	Category 	 Requirements 
No. 

(ii) An Affidavit from the appli-
cant and the other dependents 
that none of them have already 
obtained appointment under 
this Priority List. 

4. Physically handicapped A medical certificate of being disabl- 
persons 

	

	 ed handicapped but otherwise fit 
for civil employment against the 
post applied for from the PMO, 
CMO/Civil Surgeon, as the case 
may be, of the District or place of 
which the applicant is a perma-
nent resident. 

Copy of Punjab Government Circular letter 
No. ,1753-SH(2)-473/12067, dated the 19th April, 1973, 

from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject: Regularisation of the appointments of the 
employees recruited on adhoc basis. 

I am directed to invite a reference to Punjab Govern- 
ment letter No. 279-SI1(3)-73 /3046, dated 	the 29th 
January, 1973, on the subject noted above and to say that 
a doubt has arisen whether the benefit of regularisation 
of service is to be extended to the regular Government 
employees who had been appointed by promotion on ad 
hoc basis against such higher posts which were to be 
filled by direct recruitment. For example, a person al-
ready recruited as Clerk on regular basis had been 
promoted as a Steno-typist on adhoc basis, pending 
regular recruitment, whether his services as Steno-typist 
can also be regulaxised in the light of the instructions 
mentioned above. 

2. In this connection, it is hereby clarified that the 
concession of regularisation of services extended,—vide 
Punjab Government letter No. 279-SII(3)-73/3046, dated 
29th January, 1973 is confined to those cases only where 
the recruitment in any service was made on adhoc basis 
against posts to be filled by direct recruitment at the 
lowest level and not to the promotion made on adhoc 
basis as a stop-gap arrangement. 
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3. The receipt of this communication may please be 
acknowledged. 

arLli LfW Ffdarff c19-141 ilia t: 2568-R II (2) 73/13387, f1-131 28 kelf7T5, 1973 
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14 ktrrn Fir 	Fn-rrawr 	Pa' 	4frrU Wet:51 411-fi 3RORi 
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Copy of Punjab Government Circular letter 
No. 1966-SH(3)-73/14271, dated the 8th May, 1973. 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc.)  etc. 

Subject: Earmarking of vacancies for the Released Army 
Personnel, etc. 

I am directed to invite your attention to instructions 
contained in Punjab Government circular letter 
No. 27-SII(3)-72/5186, dated the 15th February, 1972 inter-alia for earmarking 5th, 10th and 15th vacancies in each 
block of five vacancies for the Released Arniy Personnel 
as a matter of first preference and the Ex-servicemen as 
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a second preference. According to the said instructions, 
the 15th and the 75th vacancy is to be reserved for the 
Released Army Personnel or Ex-servicemen as the case 
may be, but as is obvious from Punjab Government ins-
tructions cemtained in circular letter No. 3180-SWI-70/ 
893, dated the 11th January, 1971, the vacancies at serial 
No. 15 and 75 in the roster are to be reserved for members 
of Backward Classes. To avoid this anomalous position 
it has been decided that instead of 15th and 75th vacancies, 
the vacancies at serial No. 14 and 74 in the roster be 
reserved for the Released Army Personnel/Ex-Servicemen 
as the case may be, as stated above but this will not have 
any adverse effect on the earmarking of vacancies in 
blocks preceding and subsequent thereto. Nor would the 
manner of filling reserved vacancies within overall limi-
tation of 45 per cent in a year, carrying forward or the 
approved percentage, viz., 20 per cent for Scheduled 
Castes, 2 per cent for Backward Classes and 20 per cent 
for the Released Army Personnel/Ex-servicemen will in 
any way be infringed. 

Copy of Punjab Government Circular letter 
No. 2760-SH(3)-73, dated the 15th May, 19'73, 
from the Chief Secretary to Government, Punjab, . to 
all Heads of Departments, etc., etc. 

Subject: Regularisation of the appointments of the 
employees recruited on ad hoc basis. 

I am directed to invite your attention to Para 4 of 
Punjab Government circular letter No. 279-SII(3)-73/ 
3046, dated 29th January, 1973,—vide which it was desired 
that in order to alleviate any further hardship to the 
ad hoc employees, the process of regularisation of their 
appointments be completed within a month under inti-
mation to the Services Department. No progress in this 
behalf has, however, been reported as was requested. On 
the other hand it has been brought to the notice of 
Government that ad hoc employees are experiencing 
hardships firstly on account of delay in taking up their 
cases for regularisation of their appointments and second-
ly because of the termination, including that for a 
temporary period, of their appointments on six months 
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basis. It is, therefore, reiterated that the process of 
regularisation of the appointments of ad hoc employees 
regularisation of the appointments of ad hoc employees 
site information be sent ,to the Services Department 
without any further delay. 

Copy of Punjab Government Circular letter 
No. 3409-2S1H-73/15493, dated the 19th May, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc., etc. 

Subject: Grant of special casual leave to Government 
servants under Family Planning Scheme--
Extension of the facility to Industrial Em-
ployees of State Government. 

In continuation of Punjab Government letter 
No. 5416-2SIII-72/20290, dated the 16th August, 1972, on 
the subject noted above, I am directed to say that Govern-
ment have decided to extend the concession of special 
casual leave, up to seven days; to a male industrial em-
ployee of the State Government whose wife undergoes 
a non-pueperal Tubectomy operation, to look after his 
wife, subject to the condition that the concerned male 
employee produces a certificate from the doctor, perform-
ing the operation, to the effect that the presence of the 
employee is essential for the period of leave to look after 
his wife during her convalescence after operation. 

2. The concurrence of Finance Department has been 
obtained,—vide their U.O. No. 2723-4FR-73, dated 11th 
May, 1973. 
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Copy of Punjab Government Circular letter 
No. 2968-SH(3)-73/17550. dated the 11th June, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc., etc. 

Subject: Grant of free educational facilities to the 
children of deceased Government employees. 

I am directed to invite your attention to instructions 
contained in Punjab Government circular letter No. 462- 
6FR-70/12752, dated 15th June, 1970 and item (d) of 
Punjab Government circular letter No. 3906-SII(3)-71/ 
17723, dated 9th July, 1971 regarding free educational 
facilities to the children of the deceased Government 
employees. In terms of item 5 of Punjab Government 
circular letter No. 8548-SII(3)-71/1167, dated 11th January, 
1972, the authorisation for the disbursement of tuition fee 
in such cases is also to be issued by the Appointing 
Authority as is issued in the case of anticipatory pension. 
Keeping in view the administrative difficulty which may 
arise in referring each such case invariably to the 
Appointing Authority and to expedite the process of re-
imbursement of tuition fee it has been decided that the 
authority concerned may delegate its power to any Class I 
Officer working under it. 

Copy of Punjab Government Circular letter 
No. 3181-SH(3)-73, dated the 15th June, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc.. etc. 

Subject: Participation by Government servants in politi-
cal activities, viz., meetings/demonstrations 
organised by political parties. 

I am directed to invite your attention to Rule 5 of the 
Punjab Government Employees (Conduct) Rules, 1966, 
which inter alia provides that no Government Servant 
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shall be a member of, or be otherwise associated with any 
political party or any organisation which takes part in 
politics nor shall he take part in, subscribe in aid of, or 
assist in any other manner, any political movement or 
activity. Attention is also invited to the instructions con-
tained_ in Punjab Government circular letter No. 7653- 
6GSI-65 /40644, dated 18th December, 1965, wherein it 
was emphasised that all Government employees should 
conduct themselves in such a way that they leave no 
scope for any feeling that they are aligned with any poli-
tical party, group or person or that privately or informal-
ly they take interest in a particular section. 

2. A question has been raised as to whether partici-
pation by a Government servant in a public meeting or 
demonstration organised by a political party would 
amount to participation in a political movement or 
activity within the meaning of Rule 5 of the Punjab 
Government Employees (Conduct) Rules, 1966 mentioned 
above. 

3. This question has been considered, and it is felt 
that, in the light of the existing provisions of the Conduct 
Rules and the instructions already issued on the subject 
taking any active part by a Government servant in a 
meeting or demonstration organised by a political party 
might give cause for an impression which may well be 
construed as assisting a political movement. For example, 
if a Government servant takes active or prominent part in 
organising or conducting such a meeting or demonstra-
tion or speaks himself therein, or attends regularly or 
even frequently any such meetings, etc., such action on 
his part is likely to create an impression that he is taking 
part in or assisting a political movement or activity. In 
order, therefore, to avoid any doubts about their political 
neutrality, it would be in the interest of the Government 
servants themselves not to participate in such meetings 
or demonstrations. 

4. It is requested that the above instructions may 
please be brought to the notice of all the employees 
working under you. 
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Copy of Circular letter No. 3520-SH(3)-73, dated 26th 
- June, 1973 from the Chief Secretary to Government 

Punjab, to all Heads of Departments, etc., etc. 
Subject: Speedy disposal of cases of Government em-

ployees under suspension. 

I am directed to invite your attention to the instruc-
tions contained in Punjab Government letter No. 495- 
SII(3)-73, dated the 13th February, 1973, wherein it 
has been observed that delay in serving charge-sheet to a 
suspended Government employee is not only against the 
administrative interest but also causes undue hardship 
to the employee concerned. It has. therefore, been 
emphasised in the said instructions that time-schedule 
(copy enclosed for ready reference) fixed by Government 
for expediting the cases of suspended employees need to 
be strictly followed and the whole process of investigation/ 
enquiry completed within the said period. 

2. From the scrutiny of the data collected in regard 
to the reasons of delay due to which charge-sheet is not 
served for a period of three months or more on the sus-
pended Government employees. it has been observed that 
the delay is, inter cilia, due to avoidable reasons, e.g., 
unnecessary correspondence between certain offices and 
Heads of Departments, incomplete references to Govern-
ment and lack of full scrutiny of the cases so as to deter-
mine whether the suspension of the employees concerned 
is really called for. Government takes serious view of 
these lapses and expresses concern with regard to avoid-
able delay which takes place in disposal of cases of 
Government employees under suspension. I am, therefore, 
to request you to ensure that : — 

(a) Charge-sheet is served on the suspended 
Government employees within a period of one 
month from the date of suspension without 
fail. 

(b) In case there are unavoidable reasons of delay 
and it is not possible to serve the charge-sheet 
within a period of one month as required 
above, an intimation may be sent to the Ad-
ministrative !Secretary concerned explaining 
the reasons of such a delay with a copy to the 
Chief Secretary (in Services Department). 
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(c) A detailed statement in the enclosed proforma 
of cases of suspension/enquiry which have 
been pending over three months, over 6 months 
and over a year old be also sent to the Ad-
ministrative Secretary concerned with a copy 
to the Chief Secretary (in Services Depart-
ment) by the fifth of every month. These 
statements should include information as at the 
close of previous months with reasons of 
delay. 

3. The above instructions may kindly be strictly 
followed. 

4. The receipt of this letter is to be acknowledged. 

Time Schedule for the disposal of cases of Departmental 
proceedings, etc., in disciplinary cases against 
Government employees as prescribed in Punjab 
Government Circular letter No. 3624-GS-61 /14607, 
dated 21st April, 1961. 

(a) The charge or charges should be handed over 
to the charged Government servant within 15 
days from the date of taking the decision to 
start formal proceedings. 

(At the same time, a decision should be taken 
whether the Government servant should be 
placed under suspension, pending enquiry) 

(b) The charged Government servant's written 
statement of defence should ordinarily be re-
quired to be submitted within a period of a 
fortnight and in no case should a period of 
more than a month be allowed for the purpose. 

(c) The inquiry including oral examination of the 
witnesses should be completed within a month 
of the submission of the written statement. 

(d) The report of the inquiring officer where he is 
not himself the punishing authority should be 
submitted as expeditiously as possible and 
ordinarily within a fortnight of the closing of 
the inquiry. 
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(e) When the punishing authority is different from 
the inquiring officer, the punishing authority 
should pass final orders without delay. The 
following time schedule is suggested for various 
stages to be gone through before the passing of 
the final orders : — 

.40  

(i) Calling upon the Government servant con-
cerned to show cause against the proposed 
punishment where necessary One week from 
the date of the receipt of the inquiring officer's 
report. 

(ii) Time to be allowed to the Government 
servant to show cause : —A fortnight to a 
month according to the nature of the case. 

(iii) Final orders : — 

(a) where reference to the Public Service 
Commission is necessary : —Six weeks 
from the date of the receipt of the final 
explanation of the Government servant. 

(b) Where no such reference is necessary : — 
A fortnight from the date of the receipt 
of the final explanation of the Govern-
ment servant concerned. 

2. It should be a matter of firm principle to be 
deviated from only in cases of rare urgency, that no 
official is suspended until a proper charge-sheet is served 
upon him and his explanation obtained and found un-
satisfactory. A departmental enquiry can only begin at 
this stage and at this stage should be started forthwith. 
Since it may not be possible to complete the inquiry in all 
cases in one month, Government has decided that the 
inquiry officer should complete all the proceedings and 
submit his report within a period of three months and the 
punishing authority should not take much longer to 
decide the case (obtaining the advice of the Punjab 
Public Service Commission where required expeditiously). 
In no case should the period between suspension, if 
ordered and final order exceed six months. 
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3. Government feel that officials are often harassed 
by the length of time it takes to complete the processes of 
preliminary investigation and inquiry. Even in cases, 
which do not eventually result in a charge-sheet, the 
official concerned is often subjected to anxiety by the 
knowledge that an investigation is proceeding against 
him. Government have, therefore, decided that the whole 
process of investigation and inquiry should be completed 
within six months (excluding any period during which 
proceedings are stopped owing to a reference to a Court 
of Law). An extension of the period by another three 
months may be obtained under the orders of the Minister-
in-charge. If extension beyond nine months is needed, 
full facts and justification must be placed before the 
Cabinet and their approval taken. 
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Copy of Punjab Government Circular letter 
No. 3420-SH(3)-73, dated the 13th July, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc. etc. 

Subject : Use of Government employees for private 
work—instructions to prohibit it. 

I am directed to invite your attention to the instruc-
tions contained in Punjab Government circular letter 
No. 4540-GII-57 /12538, dated 15th July, 1957 on the 
subject noted above, and to say that it has been brought 
to the notice of Government that private work is still 
being taken from Government employees in violation of 
the instructions despite the fact that these were reiterated 
in the years 1958 and 1970. 

Government have taken a very serious view of this 
and desire that you should advise all the Government 
employees working under your control to strictly observe 
these instructions. I am, therefore, directed to request 
you to ensure that the instructions are carried out in 
letter and spirit and strict action is taken where the alle-
gations are substantiated. 

2. For convenience the salient features of these 
instructions are given below : — 

(a) The circumstances in each case of allegation of 
use of Government servant for private work 
should be looked into so as to determine : — 

(i) the seriousness of the case; and 

(ii) the nature of punishment to be awarded 
where the allegation is substantiated. 

(b) In cases where private work is taken from a 
Government employee as a regular whole time 
domestic servant without his consent and pay-
ment; it should be considered to be a case of 
serious nature involving wilful dishonesty 
and dealt with accordingly. 

(c) There may be no objection to take some private 
work of non-menial nature within reasonable 
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limits, from orderlies and peons with their 
consent and on payment. This should, how-
ever, be outside the office hours or on rare 
occasions, e.g., packing of luggage, etc. at the 
time of transfer of an officer. 

3. In case any complaint is received by you it should 
be looked into expeditiously and the action taken, 
reported to the Administrative Secretary with a copy to 
the Chief Secretary (in the Services Department). 

4. Kindly acknowledge the receipt of this 'letter. 

Copy of Punjab Government Circular letter 
No. 4150-SH(H)-73/22501, dated the 21st July, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc. etc. 

Subject : Regularisation of services of ad hoc employees—
Absorption of qualified candidates as Clerks/ 
Typists 

I am directed to invite your attention to the instruc-
tions contained in Punjab Government letter No. SSSB-
2E-73/.898, dated the 26th May, 1973. on the subject noted 
above, wherein it was inter-alia laid down that the 
salary for the month of June. 1973, should not be released 
by the Treasury Officers/Assistant Treasury Officers in 
the case of ad hoc employees unless certificate specified 
in the instructions were furnished by the Drawing and 
Disbursing Officers concerned. Government have re-
considered the whole matter keeping in view the anxiety 
for regularisation of services of ad hoc employees on the 
one hand, and to ensure on the other, that the candidates 
selected by Subordinate Services Selection Board 
(defunct) are absorbed as Clerks /Typists without any 
avoidable delay, and have decided that the following 
course of action should be adopted immediately by all the 
departments :— 

(i) Since the 	Subordinate Services Selection 
Board's office has already started recommend-
ing names of qualified candidates to4he depart-
ments, any further appointment on ad hoc 
basis by them should be stopped, 
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(ii) The departments should intimate to the 
Subordinate Services Selection Board (de-
funct) all the vacancies which they can visualise 
for recruitment through it (Board) after taking 
into account the vacancies which they would 
need to regularise the services of ad hoc em-
ployees strictly in terms of Punjab Government 
circular letter No. 279-S11(3)-73/3046, dated 29th 
January, 1973. Of course, the Process of 
regularisation should not necessarily be delay-
ed. Any avoidable delay that takes place in 
this behalf would be viewed seriously by the 
Government and Heads of Departments would 
be held personally responsible for the same. 
The actual process of regularisation of services 
of ad hoe employees should be completed in the 
shortest possible time. 

2. Since it is the responsibility of the Heads of 
Departments to ensure compliance of both the instructions 
regarding regularisation of services of ad hoc employees, 
strictly in terms of Punjab Government letter, dated 29th 
January, 1973, referred to above, and to facilitate absorp-
tion of the candidates recommended by Subordinate 
Services Selection Board (defunct) without delay, the 
instructions in regard to withholding of salary of ad hoc 
employees contained in paragraphs 2(3) and 3 of Punjab 
Government letter No. SSSB-(2E)-73/898, dated 26th 
May, 1973 are hereby withdrawn. This may please be 
brought to the notice of the Drawing and Disbursing 
Officers under your administrative control for inf,  nation 
and immediate necessary action. 

3. As already made clear,—vide paragraph 3 of 
Punjab Government letter No. 279-SI1(3)-73/3046, dated 
29th January, 1973, cases involving any point of doubt 
should be referred to Services Department for clarifica-
tion with full facts and with clear recommendations of 
the Administrative Department concerned and not 
directly, so that no delay occurs in the finalisation of even 
such category of cases. 
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4. Action taken in the light of instructions under 
items No. (0 and (ii) of paragraph I above may please be 
intimated to Services Department. 

Copy of Punjab Government Circular letter 
No. 4807-S11(3)-73/23556, dated the 30th July, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc. etc. 

Subject: Speedy disposal of cases of Government em-
ployees under suspension. 

I am directed to say that in spite of repeated instruc-
tions, it has been noticed that employees remain under 
suspension for long periods before the disciplinary pro-
ceedings against them are finalised. It has been decided 
by the Government that in future the Heads of Depart-
ments or the other authority concerned will be held res-
ponsible for avoidable delays in completion of these 
proceedings. The instructions contained in circular 
letter No. 3520-SII(3)-73, dated 23rd June, 1973 may be 
considered to be amplified to this extent and a particular 
note thereof may please be kept by all concerned. 

2. Action taken on this circular letter may be 
intimated to the Services Department. 

Copy of Punjab Government Circular letter 
No. 4820-SH(2)-73/24416, dated the 7th August, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc. etc. 

Subject: Cut in pension of Government employees who 
are retired compulsorily from service under 
Rule 5.32 of Punjab Civil Services Rules, 
Volume II. 

I am directed to invite a reference to the Punjab 
Government letter No. 3578-2GS-66/15840, dated the 24th 
June, 1966 on the subject noted above wherein it was laid 
down that no cut in pension should be imposed in the 
case of a Government employee who is retired compul-
sorily under Rule 5.32 of Punjab Civil Services Rules, 
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Volume II. The Government have now been advised that 
where a Government employee is retired by the appoint-
ing authority under Rule 5.32(c)(i) or he himself seeks 
retirement under Rule 5.32(c)(ii) of the Punjab C.S.R., 
Volume II, it is possible to impose a cut in his pension 
under the normal rules. It is, however, made clear that 
as already pointed out in Punjab Government letter 
No. 7026-SI1(3)-72 /3104, dated 29th January, 1973, a 
reasonable opportunity shall invariably have to be 
afforded to the Government employee concerned in whose 
case cut in pension/gratuity is proposed to be imposed to 
show cause against the proposal action. 

2. The above instructions may be brought to the 
notice of all concerned for information and necessary 
action. 

3. The receipt of this letter may please be 
acknowledged. 

Copy of Punjab Government Circular letter 
No. 5245-SH(3)-'73, dated the 22nd August, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject: Grant of pensions to retiring Government 
Servants and application of rule 6.4 of the 
Punjab Civil Services Rules, Volume II—
Observance of procedure and criteria therefor—
requirment of giving reasonable opportunity to 
show cause against the proposed cut in pension. 

I am directed to invite your attention to Punjab 
Government circular letter No. 7026-SII(3)-72/3104, dated 
29th January, 1973, In para 5 of the said circular letter 
it was mentioned that instructions in regard to past cases 
will be issued separately. In this behalf it is now made 
clear that any claims preferred by the persons concerned 
against cut in pension in their case in the light of the 
judgment of the Supreme Court relating to the period 
prior to the judgment referred to, in the aforementioned 
instructions, viz., 1972 SLR-836-844, should be referred 
to the Finance Department, after examining the position 
in each case on merits and with specific recommendations 
of the Administrative Secretary concerned. 
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Copy of Punjab Government Circular letter 
No. 4285-S11(3)-73/27201, dated the 31st August, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject: Grant of maternity leave to female Government 
employees—admissibility of leave in the case 
of those recruited on temporary/adhoc basis 
for a limited period. 

I am directed to address you on the subject noted 
above and to say that the question as to whether 
rule 8.137-A of the Punjab Civil Services Rules Volume I, 
Part I, is applicable in the case of female Government 
employees who have been recruited on adhoc basis for a 
limited period, has been considered in consultation with 
the Government of India and it is now clarified that the 
rule referred to above is uniformly applicable to perma-
nent and temporary Government employees within the 
limitations mentioned in Chapter I of the Punjab Civil 
Services Rules, Volume I, Part I, particularly Rule 1.2 and 
1.4 ibid. Accordingly, maternity leave may also be 
granted to such female Government employees as have 
been recruited on adhoc basis for a limited period. 

It may, however, be mentioned that the question of 
grant of maternity leave to a female Government employee 
during the first 6 months of the employment would not 
arise because women candidates for recruitment to State 
Services who at the time of medical examination on first 
entry into Government Service are found to be pregnant 
of 12 weeks' standing or over, are to be declared 
temporarily unfit until the confinement is over. In other 
words such temporarily unfit persons will not be recruited 
to service even on adhoc basis till they are fit for duty 
after the confinement. This limitation from medical 
point of view needs to be kept in view and duly observed 
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Copy of Punjab Government Circular letter 
No. 5970-SH(3)-73, dated the 18th September, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject: Permission to Government employee to engage 
a legal practitioner to present his case before 
the Enquiry Officer in connection with depart-
mental inquiries/disciplinary proceedings. 

I am directed to invite your attention to rule 8(2) of 
the Punjab Civil Services (Punishment and Appeal) Rules, 
1970 and to say that while dealing with the cases relating 
to this rule the principle decided by the Supreme Court in 
its judgment reported in 1973 (2)-S.L.R. (Page 415) ex-
tract given below may please be kept in view for 
guidance :— 

Extract from 1973(2) S.L.R.-C.L. Subramaniam v 
Collector of Customs (S.6) page 415. 

SUPREME COURT OF INDIA 

Before K. S Hegde and K. K. Mathew, JJ. 
Civil Appeal No. 11 of 1971 

Decided on 15th February, 1972 

C. L. Subramaniam,—(Appellant) 
versus 

The Collector of Customs, Cochin,—Respondent. 

A. Central Civil Services (Classification Control 
and Appeal) Rules, 1967, Rules 15(5)—Depart-
mental Enquiry—Disciplinary authority ap-
pointing a legally trained officer, though not a 
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legal practitioner, to present the case in 
support of charges—Delinquent officer not per-
mitted to engage a legal practitioner—It 
amounts to denial of reasonable opportunity. 

The appellant was pitted against a trained prosecutor 
who though not was a legal practitioner. The discipli-
nary authority did not consider the request of appellant 
to engage a legal practitioner to assist him on the ground 
that the person appointed by the Disciplinary Authority 
to present the charges was not a legal practitioner. The 
grounds urged by the appellant in support of his request 
for pemission to engage a legal practitioner were by no 
means irrelevant. The fact that the case against the 
appellant was being handled by trained prosecutor was 
a good ground for allowing the appellant to engage a legal 
practitioner to defend him lest the scales should be 
weighed against him. The Disciplinary Authority com-
pletely ignored that circumstance. Therefore, that 
authority clearly failed to exercise the power conferred 
on it under the rule. It is not unlikely that the Discipli-
nary Authority refused to permit the appellant to engage 
a legal practitioner in the circumstances mentioned 
earlier had caused serious prejudice to the appellant and 
had amounted to a denial of reasonable opportunity to 
defend himself. 

The receipt of this letter may kindly be acknowledged. 

Copy of Punjab Government Circular letter 
No. 6100-S1r(3)-73, dated the 26th September, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject: Regularisation of the appointment of the em-
ployees recruited on ad hoc basis—Absorption 
of qualified candidates as Clerks /Typists by 
the Defunct Board—Clarification regarding, 
continuous of ex-servicemen appointed on 
ad hoc basis. 

I am directed to invite your attention to letter 
No. 273-2E(125)-73/936, dated 7th June, 1973 from the 
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Secretary, Subordinate Services Selection Board (De-
funct) Punjab to your address on the subject noted above 
and to say that lest there should be mis-understanding 
about the such ad hoc employees as belong to the category 
of ex-servicemen, the following points may please be 
kept in view as a matter of clarification :— 

(1) In so far as the with-holding of pay is concerned 
it has already been released,—vide P.G. 
Circular letter No. 4150-SII (II)-73 /22501, dated 
21st July, 1973. 

(2) Continuance of ex-servicemen in ad hoc service 
is subject to the Demobilized Armed Forces 
Personnel (Reservation of vacancies in Punjab 
State—Non technical services), Rules, 1968 ac-
cording to which 20 per cent posts are to be 
reserved for those released army personnel who 
joined service or were commissioned on or after 
the 1st November. 1962 and are released at any 
time, thereafter. Ex-servicemen not falling in 
this category are entitled to only second pre-
ference to be considered for appointment 
against the 20 per cent reserved posts in terms 
of Punjab Government circular letter 
No. 3808-SII(3)-71 /20988, dated 12th August, 
1971. 

(3) According to rule 3(3) of the Rules ibid where 
in any year, any vacancies reserved for the 
Released Armed Forces Personnel have been 
filled-up temporarily, in accordance with the 
provisions of sub-rule (2) above, the number of 
vacancies so filled-up shall be carried forward 
to the next succeeding year, provided that no 
such vacancies shall be carried forward for 
more than four years. 

2. In the light of above, it should be obvious that the 
continuance in service of ex-servicemen on ad hoc basis is 
subject to various limitations stated above. 

Receipt of this letter may please be acknowledged. 
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Copy of Punjab Government Circular letter 
No. 6522-DSSH(2)-73/30700, dated the 8th October, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc. etc. 

Subject: Punjab Government Employees (Conduct) 
Rules, 1966—Proviso to sub-rules (2) and (3) 
of Rule 18 thereof—Clarification. 

I am directed to say that a question has arisen 
whether :— 

(a) Clauses (i) and (ii) of the proviso to sub-
rules (2) and (3) of Rule 18 of Punjab Govern-
ment Employees (Conduct) Rules, 1966 are 
mutually exclusive; and 

(b) It is in order if a Government employee submits 
an ex-post-facto report of a transaction in Im-
mo vable property conducted through or with a 
regular or reputed dealer. 

2. In this connection the correct position in regard to 
(a) above is that clauses (i) and (ii) of proviso to sub-
rules (2) and (3) of rule 18, ibid are not mutually exclu-
sive. The proviso is attracted if the transactions in 
movable and immovable properties come under either of 
the clauses thereof. Thus. a Government employee has 
to obtain the previous sanction of the Government in the 
following types of transactions : — 

(i) transaction with a person having official deal-
ings with the Government employee, even 
though it is through a regular or reputed 
dealer; 

(ii) transaction with a person having no official 
dealings with the Government employee, if it 
is not through a regular or reputed dealer; and 

(iii) transaction with a regular or reputed dealer 
having official dealings with the Government 
employee 
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When a Government employee reports to the Government, 
or seeks permission of the Government for a transaction, 
he has to indicate whether he has had any official deal-
ings with the person with whom he has entered into or 
proposes to enter into transactions in movable or im-
movable property. 

3. As regards the question at (b) above, it is pointed 
out that sub-rule (2) of Rule 18, ibid provides that no 
Government employee shall enter into a transaction in 
immovable property without the previous knowledge of 
the Government. That is to say that in cases, where a 
Government employee is not required to obtain previous 
sanction of the Government for entering into a transaction 
in immovable property, he has to give prior intimation to 
the Government about the transaction. In view of this 
requirement submitting an ex-post-facto report to the 
Government about a transaction in immovable property 
conducted through a regular or reputed dealer is not in 
accordance with the provisions of the rules. 

4. These instructions may please be brought to the 
notice of all the employees working in the Departments/ 
Offices under their control. 

Receipt of this letter may 	also please be 
acknowledged. 

Copy of Punjab Government Circular letter 
No. 3805-S11(3)-73. dated the 26th October, 1973, 
from the Chief Secretary to Government, Punjab. to 
all Heads of Departments etc.. etc .  

Subject: Crossing of efficiency bar--policy/rules regard-
ing—up-to-date position. 

I am directed to invite your attention to Punjab 
Government Memo No. 3574-G-48/35863, dated the 5th 
February. 1948, on the subject noted above and to say that 
keeping in view the fact that the instructions contained 
therein were issued long ago and many changes have 
taken place since then, in relation to the crossing of 
efficiency bars, it is necessary to outline the up-to-date 
position in connection therewith. 
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Position 	2. Rule 4.7 of the Rules quoted in the margin, inter 
tinder Pb. 
CSR, Vol. I, alia, lays down that an increment shall be drawn as a 
Part I. 

	

	matter of course, unless it is withheld whereas under 
Rule 4.8, ibid when an efficiency bar is prescribed in a 
time scale, the increment next above efficiency bar shall 
not be given to a Government employee without the 
specific sanction of the authority empowered to withhold 
increments. 

Position 	 3. Under the Punjab Civil Services (Punishment under Pb. 
Civil. 	and Appeal) Rules, 1952, withholding of increment or 
services 
(Punishment promotion ircludinq stoppage at efficiency bar, if any, 
& APPe'i I)  was a penalty without any exception whether the 
Roles'  1970. 

stoppage of efficiency bar be on ground of unfitness or 
otherwise. However, under the Punjab Civil Services 
(Punishment and Appeal) Rules, 1970, stoppage of a 
Government employee at the efficiency bar in the time 
scale of pay on the ground of ' his unfitness shall, inter 
alia, not amount to penalty.—vide Explanation given 
under rule 5 of the Rules, ibid. Under.  rule 15 of the 
Rules ibid, an order stopping a Government employee at 
the efficiency bar including stoppage on grounds of his 
unfitness to cross the bar, is appealable. 

Position 	 4. In terms of Regulation 5(b) and (c) of the Regu- 
under Pb. 	 nuo P lati0g 	ted in the margin. cases • of the following PSC 

	

	" -1 	• • 	 •  (Limi- 
tation of nature are referable to the Punjab Public Service Corn-
Functions) 
Regulation, mission before imposing the specified penalty :- 
1955. 

(i) any original order proposed to be issued by the 
Punjab Government imposing, inter alia, 
penalty of withholding of increment or pro-
motion, including stoppage at an efficiency bar, 
with continuing effect, or with non-continuing 
effect for more than one year, as the case may 
be; 

(ii) any order proposed to be issued by the Punjab 
Government on appeal, amounting to enhance-
ment of the penalty to that extent for which 
consultation with the Commission is necessary 
under the. Regulations, ibid. 
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5. (i) In the light of Rules quoted in para 2 and 3 
above the crossing of efficiency bar is to be distinguished 
from the normal admissibility of an annual increment. A 
Government employee may be allowed to cross the effi-
ciency bar when there is good reason to show that he is 
fit to cross it, i.e., he has acquired the requisite standard 
of efficiency. 

(ii) As the efficiency of a service depends to a great 
extent on the quality of the officials at the top, it is 
essential that each case is dealt with care and that 
the crossing of an efficiency bar is not regarded as a mere 
matter of form. 

(iii) There are usually two bars in every time scale 
of pay, the first at the stage when the Government em-
ployee concerned acquires a certain seniority in his cadre 
after having rendered a few years' service and is fit to 
perform satisfactorily the ordinary duties of his service 
and the second at the time when certain higher standards 
of responsibilities are expected from him. 

(iv) Stoppage at an efficiency bar should: be for 
general bad work and inefficiency continued over several 
years and not for one or two lapses for which ordinary 
stoppage of increment (with or without future effect) 
should be adequate. 

unfitness should be reviewed at the expiry of one year 
from the date of the order and if necessary at the same 
interval thereafter. In order to make such a review 
realistic a special report on the work and conduct of the 
employee concerned should be obtained from the officer 
under whose control he may be working but such a special 
report is not necessary to be obtained in cases in which 
the annual confidential report of the employee concerned 
was written less than three months ago as in such cases 
the question of allowing to cross the efficiency bar should 
be decided on the basis of annual confidential reports 
already written. 

General 
position 
with regard 
to efficiency 
bar. 

6. Cases of stoppage of efficiency bar on grounds of Arrangement  
for review. 
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Need for 
giving, 
opportunity 
to the 
affected 
employees 
and the 
nature of 
order to be 
issued. 

7. Where it is proposed to stop a Government em-
ployee at the efficiency bar in the time scale of pay as 
penalty, i.e., on grounds other than unfitness, the pro-
cedure laid down under rule 10 of the Punjab Civil 
Services (Punishment and Appeal) Rules, 1970 should 
be observed. As regards the stoppage' at efficiency bar 
on grounds of unfitness, although it would not be a 
penalty as stated in para 3 above, yet keeping in view the 
principles of natural justice and the fact that the order of 
stopping the Government employee concerned, at the 
efficiency bar "entails evil consequences" for him, it is 
considered desirable to give him an opportunity to ex-
plain his position, before such an order is passed. 

In terms of instructions contained in Punjab Govern-
ment Circular Letter No. 3973-SII(3)-72/16816, dated the 
18th July, 1972 where an order is issued stopping an em-
ployee at the 'efficiency ibar for reasons other than un-
fitness, it should be a speaking order but where it is solely 
on grounds of unfitness, it would be enough to indicate in 
the order that the stoppage at the efficiency bar is on 
grounds of unfitness. 

8. The receipt of this letter may. please 	be 
acknowledged. 

••■•■.■■•■■■■■•• 

Copy of Punjab Government Circular letter 
No. 6936-SII(33)-73, dated the 22nd October; 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject: Submission of representations and advance 
copies, thereof by Government servants in res-
pect of matters connected with their conditions 
of service. 

I am directed to invite a reference to Punjab Govern-
ment Circular letter No. 9872-5GS-62/29821, dated the 
28th August, 1962, laying down procedure for the submis-
sion of representation's and advance copies, thereof, by 
Government servants in respect of matters connected with 
their conditions of service. In order to give a fair chance 
of representation to Government employees in service 
matters not specifically covered by a separate provision 
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of appeal/revision or review under the Punjab Civil 
Services (Punishment and Appeal) Rules, 1970 and to 
check the growing tendency among them to send advance 
copies of representations to higher authorities without 
giving an opportunity to the officers at the appropriate 
level to examine the case, the matter has again been 
considered and in the light of the policy prevalent in 
Government of India in this behalf, the following proce-
dure is laid down for the guidance of all departments : — 

(a) Whenever in any matter connected with his scope of 
service rights or conditions, a Government em- Teprosenta. 

too"' 
redress 

wishes to press his claim or to seek ' 
redress of a grievance, the proper course for 
him is to add, ess his immediate official superior, 
or the Head of office or such other authority 
at the lowest level, as is competent to deal with 
the matter. When a case has thus been decided 
by the lowest competent authority, one repre-
sentation should be allowed to the next higher 
authority. Where the lowest competent 
authority is Government itself, one representa-
tion should be allowed asking for a review 
of Government orders. 

(b) If an official sends up a representation in addi- Ro?resen-
tion to those permitted under (a) above, on the ti.̀clidIltIcrai  
ground that certain new :facts have come to Facts 
light, that representation will be considered by grow:ids. 
the original deciding authority, who will be 
competent to withhold it and reject it, under  
intimation to the next higher authority if it 
finds that in fact no new data has been given 
which would provide any material ground for 
reconsideration. 

(c) Every representation should be submitted i L Mita t ion. 
within six months of the order against which it 
represents. Notwithstanding the limitation of 
6 months, the representations submitted beyond 
6 months should be scrutinized by the authori-
ties concerned and if they find that a palpable 
wrong and clear injustice done to the repre-
sentationist can be redressed without any ad-
ministrative implications or jeopardising the 
genuine rights of others, lawfully earned, then 
the limitation of time should not be a bar to 
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Represen-
tation to 
next Higher 
Authority. 

consider the case. In any case the representa-
tionist should come up with a convincing case 
from point of view of time as well, beyond 6 
months. The waiver of six months limitation 
should be clearly justified for reasons to be 

recorded. 

(d) An advance copy of a representation can only be 
sent to the authority to whom it is addressed. 
An official can, however, send an advance copy 
of a representation to the next higher authority 
if he does not hear from the authority origi-
nally addressed about the disposal of his repre-
sentation for a period of one month. This 
period of one month would be applicable for 
submitting representation to the next higher 
authority if the representationist has not re- 
ceived even an interim reply. In cases in 
which an interim reply is sent, a period of one 
month more is to be allowed for decision by 
the original authority after the expiry of 
which a representation may lie to the next 
higher authority. 

This would imply that no action need be taken by 
an authority normally not expected to deal 
with a representation as the original authority. 
on a representation which does not contain a 
specific statement that the official concerned 
has not heard for one month or two months 
as the case maybe, as explained above, from 

the authority to—lrhom he had made his repre-

sentation. If the Government employee per-
sists in prematurely addressing the next higher 
authority, suitable disciplinary action should be 
taken against him. 

(e) If the advance copy of a representation con-
tains a specific statement that 2 months have 
elapsed from the submission of representation 
to the original authority, it should be examined 
by the next higher authority to ascertain 
whether on the facts stated, some grounds 
appear to exist prima facie for interference or 

for further consideration. Where no such 
grounds appear to exist, the advance copy 
of the representation may be ignored or 
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summarily rejected, and the reasons 
communicated briefly to the Government 
employee through the original, authority. 

In cases in which the advance copy of re-
presentation is received by the next higher 
authority after one month of the submission of 
the representation to the lower authority (on 
account of non-receipt of even an interim 
reply), the higher authority may enquire the 
progress of the case from the lower authority 
and direct the latter to finalise its decision 
within one month. 

(f) Even where some grounds for interference or 
further consideration appear to exist to the 
higher authority referred to in (e) above, the 
authority originally addressed about the dis-
posal of the representation should be asked 
within a reasonable time to forward the origi-
nal representation, with its report and com-
ments on the points urged. There should 
ordinarily be no justification for the passing of 
any orders on an advance copy of the repre-
sentation without thus ascertaining the com-
ments of the original authority. 

(g) Government employees should not send copies 
of their representations to outside authorities, 
i.e., authorities which are not directly con-
cerned with the consideration, thereof (e.g., 
Governor, another Minister, Secretary, M.L.A. 
or any other political or administrative quarter, 
etc.) as it is most objectionable practice, con-
trary to official propriety and subversive of 
good discipline. Government employees who 
do not observe these instructions would be 
liable to disciplinary action in terms of Punjab 
Government circular letter No. 7398-SII(3)-72, 
dated 15th December, 1971. 

(h) Letters /Representations addressed to higher 
authorities by the wives or mejnbers of the 
families of Government employees for re-
dressing their grievances should be ignored 
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unless there are unusual circumstances such 
as illness of an acute type, inter dia., where the 
official cannot normally be expected to write a 
letter or explain the position himself. 

These instructions may be brought •to the notice of 
all concerned for strict compliance. These instructions, 
however, do not apply to All-India Services officers, who 
are governed by separate instructions relating to them. 

Copy of U.O. Circular letter No. 6780-DSSII(2)-73, dated 
the 5th Noveniber, 1973, from the Chief Secretary to 
Government, Punjab to all Administrative Secretaries 
to Government etc., etc. 

Subject: Framing/Amendment of service rules for each 
class of service/posts under the Punjab 
Government—Revised Model Service Rules. 

Will the Financial Commissioners and all the Ad-
ministrative Secretaries to Government, Punjab, kindly 
refer to the subject noted above ? 

2. The Model Service Rules, 1965 regulating the 
recruitment and the conditions of service of persons 
appointed to services and posts, except class IV, under the 
Punjab Government were circulated to all Administra-
tive Departments in 1966 to serve as guiding principles for 
framing/amending the Service Rules in terms of Consti-
tutional provisions. Taking note of the new factors 
which have taken place since 1966 and in appreciation of 
the latest law as enunciated by various courts, the 
Model Service Rules referred to above, have been revised 
in consultation with the Law Department. A copy of 
the revised Model Service Rules, is enclosed 

3. It need not be emphasised that the Model Service 
Rules should invariably be adopted for purposes of fram-
ing various service rules by the departments except with 
such variations as may be called for in view of the nature, 
pecularities and the special requirements of the service 
concerned. This would ensure a uniform approach in 
service matters and avoid infirmities in various rules as 
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Model Service Rules reflect uniform policy of Govern-
ment on various aspects of services. Further the pro-
cedure laid down,—vide U.O. circular letter No. 6029-GS-
60, dated 21st June, 1960, the essential parts of which are 
reproduced below for facility of reference, needs to be 
followed meticulously while processing the cases of 
framing/amending the service rules at various levels : — 

(1) After the Service Rules have been drafted by a 
Department, the draft should be sent for com-
ments to Finance Department, Chief Secretary 
(in Services II Branch) and the Public Service 
Commission simultaneously. The Finance 
Department will consult the Accountant-
General, Punjab as and when considered 
necessary. 

(2) The authorities mentioned above shall return 
the draft rules with their comments within a 
period of twenty-one days from the date of 
receipt unless this period is extended to a 
definite number of days in view of the compli-
cated and extensive nature of rules. If com-
ments are not furnished within the prescribed 
period referred to, it may be presumed that the 
organization concerned does not have any 
comments to offer. 

(3) On the receipt of comments the Administrative 
Department instead of referring back the points 
of difference, if any, to the authorities concern-
ed, shall make up its mind as to how to resolve 
these differences and send proposals in the form 
of a draft rules to the Legal Remembrancer to 
Government, Punjab, for necessary vetting. 

(4) After Legal Remembrances has vetted draft 
rules as stated above the Administrative Secre-
tary concerned should put up the proposal along 
with the final vetted draft rules to the Council of 
Ministers for their approval in terms of item 2 
of Schedule to Rules 5 and 11 of the Rules of 
Business of Government of Punjab and while 
doing so he shall point out with reasons in 
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Short title, 
commen-
cement and 
application. 

brief, in a tabular statement where the pro-
posals of the A,D., run counter to the advice 
received from various authorities referred to 
above. 

(5) After the draft rules have been approved by 
the Council of Ministers, these shall be notified 
in the Government Gazette. Ten copies of the 
rules /amendments when printed shall be 
supplied to Chief Secretary (in Services II 
Branch) for record. 

4. It is also brought to their notice that despite 
repeated instructions to the Departments in regard to 
early revision of old rules and finalisation of new in res-
pect of all such services/posts, as are not presently 
covered by any rules, the progress made in this regard 
has not been satisfactory. It is, therefore, requested that 
necessary instructions may be issued to the departments 
under their control (under intimation to Services II 
Department) to finalise the framing of service rules for 
each class of service/posts without any further delay. 
Progress in this behalf may kindly be watched by main-
taining a liaison at the Secretariat/Administrative 
Department level. 

5. The receipt of this letter may please be 
acknowledged. 

MODEL SERVICE RULES, 1973 REFLECTING 
GENERAL POLICY OF GOVERNMENT 

(name) 
Department 

Notification 
The 	 19 . 

No. GSR/Const./Art. 309, 187, 234/19.—In exercise of 
the powers conferred by the proviso to Article 309 of the 
Constitution of India, the Governor of Punjab is pleased 
to make the following rules regulating the recruitment, 
and the conditions of service of persons appointed 
to 	- (name of the Service), namely :— 

1. (1) These rules may be called the 	  
	 (name of Service) Rules, 197 . 
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(2) These shall come into force at once. 

(3) These shall apply to all the posts specified in 
Appendix "A" to these rules. 

2. (1) In these rules, unless the context otherwise Definitions. 
requires,— 

*(a) 'Board' means the Subordinate Services 
Selection Board, Punjab; 

*(b) 'Commission' means the Punjab Public Service 
Commission; 

(*To be retained according to requirement of 
the Service). 

(c) 'direct appointment' means an appointment 
made otherwise than by promotion or by 
transfer of a person already in the service of 
Government of India or of a State Government; 

(d) 'Government' means the Government of the 
State of Punjab in the 	 (name) 
Department; 

(e) 'Service' means the (name of the Service). 

(2) Words and expressions used in these rules but 
not defined shall have the meaning assigned to them in the 
Punjab General Clauses Act, 1898. 

3. The Service shall comprise the posts shown in ghtzbercierand Appendix 'A' to these rules : 	 of posts. 

Provided that nothing in these rules shall affect the 
inherent right of Government to add to or reduce the 
number of such posts or to create new posts with different 
designations and scales of pay, whether permanently or 
temporarily. 
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Nationality, 
domicile and 	4. (1) No candidate shall be appointed to the Service 
character of unless he is— 
candidates 
appointed in 
Service. 

(a) a citizen of India; or 

(b) a citizen of Nepal; or 

(c) a subject of Bhutan; or 

(d) a Tibetan refugee who came over to India 
before the 1st January, 1962 with the intention 
of permanently settling in India; or 

(e) a person of Indian origin who has migrated 
from Pakistan, Burma, Shri Lanka and East 
African countries of Kenya, Uganda and the 
United Republic of Tanzania (formerly 
Tanganuike and Zanzibar) with the intention 
of permanently settling in India : 

Provided that a candidate belonging to cate-
gories (b), (c), (d) and (e) shall be a person in 
whose favour a certificate of eligibility has 
been issued by the Government of India. 

`(2) A candidate in whose case, a certificate of eligi-
bility is necessary may be admitted to an examination or 
interview conducted by the Commission or the Board or 
other recruiting authority of the Government and he may 
also provisionally be appointed subject to the necessary 
certificate being given to him by the Government of 
India. 

(3) No person shall be recruited to any Service by 
direct appointment, unless he produces a certificate of 
character from the principal academic officer of the 
university, college, school, or institution last attended, 
if any; and similar certificates from two  responsible 
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persons, not being his relatives who are well-acquainted 
with him in his private life and are unconnected with his 
university, college, school or institution. 

5. No person— 

(a) who has entered into or contracted a marriage 
with a person having a spouse living, or 

(b) who having a spouse living, has entered into or 
contracted a marriage with any person, shall 
be eligible for appointment to the service : 

Provided that the Government may, if 
satisfied that such marriage is permissible 
under the personal law applicable to such 
person and the other party to the marriage and 
that there are other grounds for so doing, ex-
empt any person from the operation of this 
rule. 

6. (1) No person shall be recruited to the Service Age. 

by direct appointment if he is less than seventeen years 
old or is more than twenty-seven years of age on the date 
of 	or unless he is within such range of minimum 
and maximum age as may be specifically fixed by Govern-
ment from time to time : 

Provided that the condition of upper age limit may 
be relaxed up to 45 years in the case of a person already 
in employment of the Punjab Government, other State 
Governments, or the Government of India : 

Provided further that the appointing authority may 
for reasons to be recorded in writing, relax the upper age 
limit for a category or class of persons : 

Provided further that in the case of candidates be-
longing to Scheduled Castes and other Backward Classes, 
the upper age-limit shall be such as may be fixed by the 
Government from time to time. 

(2) In the case of Demobilized Armed Forces 
Personnel, the upper age-limit shall be such as has been 
prescribed in the (name of the rule) Rules. 
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7. The appointment to the Service shall be made 
by 	 (Authority to be indicated in respect 
of each post or Service, as the case may be). 

Method of 	8. Appointment to the Service shall be made in the 
A.ppointment following manner, namely : — 

(i) per cent by direct recruitment; 
(ii) 	per cent by promotion from amongst 
	• 

(iii) by transfer if a suitable candidate is not avail-
able by the afore-mentioned two methods. 

Probation 	9. (1) Persons appointed to any Service shall remain 
of persons 
appointed to on probation for a period of two years, if recruited by 
service. 	direct appointment and one year if recruited otherwise : 

Provided that— 

(a) any period, after such appointment, spent on 
deputation on a corresponding or a higher post 
shall count towards the period of probation; 

(b) in the case of an appointment by transfer, any 
period of work in equivalent or higher rank, 
prior to appointment to the Service may, in the 
discretion of the appointing authority, be 
allowed to count towards the period of proba-
tion; and 

(c) any period of officiating appointment to the 
Service shall be reckoned as period spent on 
probation, but no person who has so officiated 
shall, on the completion of the prescribed 
period of Probation, be entitled to be con-
firmed, unless he is appointed against a 
permanent vacancy. 

(2) If, in the opinion of the appointing authority, the 
work or conduct of a person during the period of proba-
tion is not satisfactory, it may— 

(a) if such person is recruited by direct appoint-
ment, dispense with his services, or revert him 

Appointing 
Authority. 
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to a post on which he held lien prior to his 
appointment to the Service by direct appoint-
ment; and 

(b) if such person is recruited otherwise, 

(i) revert him to his former post; or 

(ii) deal with him in such other manner as the 
terms and conditions of the previous ap-
pointment permit. 

(3) On the completion of the period of probation of 
a person, the appointing authority may— 

(a) if his work or conduct has, in its opinion been 
satisfactory, 

(i) confirm such person from the date of his ap-
pointment if appointed against a perma-
nent vacancy; or 

(ii) confirm such person from the date from 
which a permanent vacancy occurs, if 
appointed against a temporary vacancy; or 

(iii) declare that he has completed his probation 
satisfactorily, if there is no permanent 
vacancy; or 

(b) If his work or conduct has not been, in its 
opinion, satisfactory— 

(i) dispense with his services, if appointed by 
direct appointment or if appointed other-
wise, revert him to his former post, or 
deal with him in such other manner as the 
terms and conditions of his previous ap-
pointment may permit; or 

(ii) extend his period of probation and thereafter 
pass such orders as it could have passed on 
the expiry of the first period of probation :' 

Provided that the total period of probation, in-
cluding extension, if any, shall not exceed 
three years. 

10. The seniority inter-se of members of the Service renzgra of 
shall be determined by the length of continuous service on service. 
a post in the Service : 
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Provided that where there are different cadres in a 
Service the seniority shall be determined separately for 

each cadre; 

Provided further that in the case of members recruited 
by direct appointment, the order of merit determined by 
the Commission, the Board or other recruiting authority, 

as the case may be, shall not be disturbed in fixing the 

seniority : 

Provided further that in the case of two members 
appointed on the same date, their seniority shall be deter-

mined as follows 

(a) a member recruited by direct appointment 
shall be senior to a member recruited other-

wise; 

(b) a member appointed by promotion shall be 
senior to a member appointed by transfer: 

(c) in the case of members appointed by promotion 
or transfer. seniority shall be determined ac-
cording to the seniority of such members in the 
appointments from which they were promoted 
or transferred; and 

(d) in the case of members appointed by transfer 
from different cadres, their seniority shall be 
determined according to pay, preference being 
given to a member who was drawing a higher 
rate of pay in his previous appointment; and if 
the rates of pay drawn are also the same; then 
by their length of service in those appoint-
ments: and if the length of such service is also 
the same, an older member shall be senior to a 
younger member. 

Note : —Seniority of members appointed on purely 
provisional basis, shall be determined as and when they 
are regularly appointed keeping in view the date of such 
regular appointment. 	• 
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11. A member of the Service may be transferred by liability of 

the Government to any post, whether included in any14leerTiberto 
of

other Service or not, on the same terms and conditions as transfer' 
are specified in rule 3.17 of the Punjab Civil Services 
Rules, Volume I, Part I. 

12. A member of the Service shall be liable to serve Liability to 

at any place, whether within or out of the State of Punjab serve. 

on being ordered to do so by the appointing authority. 

13. In respect of pay, leave, pension and all other Leave, 
matters not expressly provided for in these rules, the oihsron and 

 

members of the Service shall be governed by such rules matters. 

and regulations as may have been or may hereafter be 
adopted or made by the competent authority under the 
Constitution of India or under any law for the time being 
in force made by the State Legislature and the rules 
made thereunder. 

14. (I) In the matter of discipline, punishment and Discipline, 

appeals, members of the Service shall be governed by the apnetjalptipescal,. 

Punjab Civil Services (Punishment and Appeal) Rules, 
1970 as amended from time to time. 

(II) The authority, empowered to impose Penalties 
under the Punjab Civil Services (Punishment and 
Appeal) Rules, 1970 and the appellate authority there- 
under in respect of the members of the Service shall be 
as specified in appendix 'B' to these rules. 

15. Every member of the Service shall get himself Liability for 
nti  vaccination   re    

vaccinated or re-vaccinated when Government so directs a 
by a special or general order. 	 '1 accination. 

16. Every member of the Service, unless he has OYh of 

already done so, shall be required to take oath of alle- 
allegiance, 

giance to India and to the Constitution of India as by law 
established. 

17. Where the Government is of opinion that it is powers to 
necessary or expedient so to do, it may by order, for reasons "I"' 
to be recorded in writing, relax anv of the provisions of 
these rules with respect to any class or category of 
persons. 
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Appeal 
Saving, 

ard 18. (Name of the rules to be repealed) are hereby 
repealed 

Provided that any order issued or any action taken 
under the rules so repealed shall be deemed to have been 
issued or taken under the corresponding provision of these 
rules. 

19. If any question arises as to the interpretation of 
the rules, the Chief Secretary shall decide the same. 

Secretary to Government, 
Punjab, 
	 Department. 

(Revised Model Service Rules, 1973) 

APPENDIX 'A' 

(See rule 3) 

Serial Designation 	Number of posts 
No. of the post 

 

Scale of 
Pay 

 

Permanent Temporary Total 

2 	 3 	 4 	5 	6 
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(Revised Modern Service Rules, 1973) 

APPENDIX '13' 

(See rule 14) 

Serial 	Designation 	Nature of 	• Authority 	Appellate 

No. 	of the 	*penalty/or 	empowered Authority 

official 	iii,  order ,.. 	 to impose 
penalty or 
pass order 

1 	2 	 3 	 4 

in terms of 

Rule 5 of 

Punishment & 

Appeal Rules, 1970. 

in terms of Rule 15 

of Punishment & 

Appeal Rules, 1970. 

tivm saam e4g:41 133 	7532--s-r4-11 (2)-73 fugl 9 IsisSU, 1973 

FOSS, LIVIV tiaaro 4F5 AT3 fW0Ti 1-041 mtfv1 

fwiT 	 AV"' 4441 	W 	,ri* »ro-girml araz,e )).ititst 

nrf 	T f wfxaT ?*IT UT IniTU 	Z5F1 	ing113 

We 
UTf'SS 	 mTu .M 	ftro3 	sTrava 	an 31 

traa 	
2031-V11-4 (2)-69,2964, f1431' 28 mins, 1969 -"Z;S 

ciTtiT M-51411151 arSgisl, WUTZ3f 	 NS Ofi-ITO 	1-1414F FISZT 

1.1fte VTS 741 	3 t'ST fENT 	Si 	argiaz 48' fvglati 	stra 

era Ruwitaan zra .6t afua,  Ili.  I 

2. Qua a3 UeTreSt 	WZ1 Zat FiCe 112retrff 	.1-rni fru 21N 4r5- 

VIA WISZTel, nru1 Vit 	falreel fia 447-faf9.3 	74314 

Wis  i fell X1311 Htt Ull@ 	Ravia 	faara mull feu Him! 

1743 fa afuEm 0 alga 741 vfa3 Q114  fig miveluit 	met 1,54i %TINS 

	

facreezWi4 tair fifl4Ens wg' 41-al 	)-(liatt 

0-1).  0 REM Ott fwniaYa 	wcw 	Rri" 1 fen Priftil 	ite( PRI 
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afxra Nara )-foi eta R3 I afuaa f4-grat 	4u39a7 mR a3f 

tv3T 

"ningTH-61 alavtel 	fie -4 Fravia fiat )-ruIfamt A fi-roe 

faRfau aasi atU'el 	@Ft Mt' Cagan 't aa1 fE3ZER Zal` 

a.1:10; fa afgra t ufue 	as 	,Hal423 aa-a 

41R1.4T RT4 i ctaa afi-13-6 CtFr eta 4'31 4a /1W6riftdrU3 

@1:1 Rai fa 	FLUnfiftOtiZa FTZWfujfv-eqn 

all-rwa UTR u5a 	 awe al fiat xulfavnt 

&mile z5tal dal Fo-ral wQ-dit" 

3. afm35 A taui3 	))1.  atzsnl tint z5 faoTa a wawa t 

fErci masts 61:15f 413T 	:- - 

(1) RV fWg1U1 Az1 I-44T af)43-5 t )43173=0 MUqyzi ofFi 44x25  

qa RN3 A 'A P1 oaTlfaalau 	(FIE gal Trititae 

Pral *lama) ufugl eta al ifgmT ass aut 	14v-i5" roful 

Jal 	at4 I:kat A m31 ia 4 fgi-ivial t4at1 

(2) *a Rat af4rrna Mai 4161:PU 144423 FIVWrifaVIZ3 Zi 

tir1131 etti3 	alt )){t11Z1 FTZTU 	zal 3:11011 t I 

	

ila3 fie a1 fia a-rulfamt 	au gut nt 

4r4 	nrfRul 	 4' 44) qa,t 	4131 

fturatt t Asa Ratafraa 	ilaT 2 f.-JV vifa3 frait3 

al VT3-dil zs K u aufe)gt fEru uvs dial fa Ou xR t Weft 

4raial ata-41e1 foal' af)43a A aTa /agta as AZ I 

(3) ,Z*1.3 fan NUlfbNi VT FiHt f6MTir3 aan et feu ot 

fa it-a 	all43a Nati etf-e3 alaz t 	No vowel 

fauellait 	fats 	tkt ,t; mtual crsguiRt 

)4Z-ftfe3 fps Erie 	vuTeT z r  41f.R1 fps and 

71-4mtf-4-Dat 	frimla f a fzcnct we! 

(4) *a ~~ afgra 	fvotait zs thia3 T ftd faaralorat 

Fr$7ful goal ea acwge Raul u-4TNI fEa val is feat t 

yfea »fea asst oTUIVT »f4 fen 	f43rdit 	44rat 

u--4T2i 4 15 feZi 	nfea 4-ea alaval aaa )44T5 trao 

kRZT VIteT t I A sal feR 31! 431 tal VT UlZ3 	tom 

3l' font eta zia fiat atiora 	»foram ;Ira! 	ETi 1 

4. feu 4'631 4131 Welt fa thia3 aeffeat 	foes uts-et alt 

ma Pla3 ,Joramt t feat uelfe3t eta 3P31 at31 ofo3 413,  W41 

5. fen 	1tre 	igl RIQ 
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rif3d II 

[31Zi 	t 	T 5 (E) f 8 UgrEST fEET feITHT] 

LIRTZ Z:3-0 ilvT V54145 	1-4 m boatg31 aFri 	Frifcr.  N'a.  Qui' 

1. Om mvPra 

2. W1 	 ii.V1  a I 

3. 4.  tki FIZT fie 	3r trzit MTITIT)-11 	eeVT : 

(0) 4rauT 

(4i) azum-vrazzs : 

(e) gnaTu : 

(Fr) HV (U) 	VaPITE1 Tan' 713Z u1 fHA : 

4. '01T44Val bitno fig fm nfrw1r1 	zifamir Zitr,g,  a 	QaVT 

(0) )3feVT 	: 

(21) 325tiTU ITa23 : 

(e) Fariu : 
(4) )-re (v) fie Eraffel yarTu Az 0 fw 1 : 

(u) a1 unRai is'a 	a'fl-IIT6 	mania 41 VicitiotTel ftlETO31 z3E1 

H60,14ii fFung 403 fuu 	Bsul ail g .60 atul 

W)-riT5 tree 	Nei fit) 

5. VE314r6 MTVIT1-11 	Intatel aTd'Z El FLE3 f a az-z1 41,11141 

g fat REftra.  mania fb-tra3 d.eT, 	jaVT : 

6. i mutt tr dt 3t 4{TFITH1 V c5T : 

7. FIRTSTM 36V : 

(0) trztt %Vaal ti MIRTN1 RTFI'nT FM 	Mere 4131: 

(41) V*63)4T3 UTTRUTel fturael A mrRT)41 FriEsEnt afal A wale 

6431: 

s. war fii31 : 

9. Rualt 	fia 4179:z A NA: 
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io. feetfee 	el feel : 

11. (q) V-63)4i6 >Hr14141 	fFurael FfEfft >HPTCral 	Mftraral 

fit mFrEs f 	f.6.17.431 031 n"ge.  mftraziel qVI 	eT ai: 

(m) .quegT6 	ftTE,731 	tZ VIET >HP:Mit: 

(u) VU3)44.6 4111171-11 	fokric.131 Aaul ntfl FF57 VTZT >Hfrtalt : 

12. VI 14i fzuigi m511Ta c J, eeiT1 ueuig 	et aa1 Z: 

13. >R3.--aMIal );{-61.0 	,740 itUM3 Us fENT 	"e'T .61  t )Vra'r 

14. al '011-1135 Vi erE 1-ItT7 RIM UCTZ:3 t "6113 ATf1̂  41F1Z3 V)131  4g 

alp uuf to az'a fng's 41-5Frie: 

(@) }is ti -gizs Rita 

(1) )4v16-1 	RE1113 '671 B1R, 	ae1 dzi 

(2) gMegl uag, 

(3) eree-ele Tvs 

(4) ?Tae-Ale 'LT -V13' >KURE Zat‘ ti3U I 

(s) B'El1.6111531Z45 tpi faCira-g, i 'ael 
(6) anamral wee 	fella? I 

(7) e-e." 	(major penalties) t-e Fsel TIT famiz 

Mee 

(8) V'T fEMM tfzil 	Fati ft-v" V133 >HUM 	ga-ff 

(9) 1M.3 (CiNr"G‘FI) FP:1111 U- 'day 8113Th mTfe 

(m) mobs z thit fa : 

	

Qua'au (0) fie 	PFigitg 4` fE"&rVT fnez 4{-15FIrd : 

(1) 4.-e e 	ItifiTEZTt 	UM4 

(2) Vlig wee 	molar, 	: 

(3) mule 	zTi's mfaaral 	fiuzi 

	

(e) 'itelegplCialmg 	1:if fie :-- 

gUtd3 (Ia) m3 (m)fie ed)4T 'F=f3Q-1-# fegircY 

ftgn mneie 

(1) mule fgoa uag, asti d'Z 
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(2)-  irelErnliffeibis ail .. fia-3 4104B 4t75‘' d131 aryl  

15. ag1 la3123 F x131 U 3= v1 fifa Re-lairz 
gat 8' vaRita'41)-1z5au f a 7i1Z3 gtil "431 aral 	I 

16. Ri VIBVR1ZVTEi/V-9T fzion eZ14 	q3U1)11.111ES i21 s  

414R'a.  )141-e7 (3e31 21E' 	4111 .60130 	fiire Wal mul 

17. di MUM' 	14a14Z3 	5-131 43 3a 	UftI3 IVTB.5 '5T3 

a13T fB1411 	1 

Ear u3a UFittra VU6 

muvra tiT FITU bftrdi f43 

6431 

4,s1s,75 

tfwEr Fra-ara UrF131 Zi3U 25: 7432-R II (6)-73134673, 5-131 13 thEIB', 1973 

Vt5'` )-04 F03-d, Lars Fmai.e, 45 R1a itU191i 	)-6:11 Wilf I 

fZTV 	41:UM f‘V.  tiVIIZA lVGIB` 	I 

Mr1I 	 UfUZ 	u-am 3TErmt 3f-or arj1 f a 3711T iraZ 

ii-131 13 40.71., 1967 	111T4 	WcT. mard' €Z6di fta 	 TIT 

f'V'e aTh31  WZT Fri 1 FlUalU f ri Re( fed 14)-1' 	fFIU Uetr3T Vrt W0 

u-di a, uafuu R31 it as arg 	.Q.1 vie 51-1 	gigT fca 

abr vie73 

2. f/431 30 )NalTI3, 1973 251414 CI3U1 A 	LiEPFdli e3 	Ufl-raFfff, 

1{EfrFIVI R '-'3Ur, 	Iva xlfzar dvl,fimfwe 	utvifygvar, 	gq-rzi 
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Hn I Hra 	r3 	q'trutrferni 'demi feu 	 a13r far4fr fa um fvetfgrEit 

el as i` Era fea aTa ua Frr4 fcafurt Rae as eImit wi fa vedcfi 

fq3 44-3TV tig' r31 &MT fVT J1 ezr VTUlt t I furl usul mTu fr 	H3 

11331 3131 Rte10 fa )}fru a1 'E:C331  ft3 314 3rg 	gTRT fgq a1ter 

ado 0 I fun afar aT  mTs ftrmr5 arra el it-5 0 fa fgu5" Wit xr3u 

AT iu t Litre 	vi fvgrari t 	 t uguai wal 

514 viz, 'au 441 41  tfuruil fve M J unfit 76, fad`  ;11 fEr3i VT MTH 

W63T 3r3 Fr* del- 0 »faraM aTRT IVO 	t fats' meal tram t AHEM' 

MIMS 5 Rier 

3. UTE' ftgrai VF34, fET '117 Z30 fa gUarti 'eZdclf fve air aTR tfurEft 

rErifvu a1a Sara 	tVT 	MgTFU u33I 3131 Wizil I fEV UV133i 

ezeurel au-5 rfFpgi z1 faiiaa A4E13 10Tga1 R343 az4514e1 aracTul 

Nei 1 .R40 I feR gel feu 	 tfa 41Tu Mt ve-aut fvu 

34 333 VTR  RTa 33H3131mi fEV TeTfe3+ 	tilweT au-6 gel 04 

WaT 'gri I 

4. feict 433 0 14b'e-MITE iM RTC  I 

Copy of Punjab Government Circular letter 
No. 7683'-DSSII-(1)-73, dated the 16th November, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject: - Rehabilitation of ex-servicemen—Exemption 
from payment of examination/application fee. 

I am directed to refer to the subject noted above and 
to say that for sometime past Government have had under 
consideration the question of exempting The released 
Emergency Commissioned Officers/Short Service Com-
missioned Officers and other ex-servicemen from the 
payment of prescribed application/examination fees in 
respect of the applications for recruitment to State 
Services. It has now been decided that in future all 
released Emergecny Commissioned Officers/Short Service 
Commissioned Officers and other ex-servicemen may be 
exempted from the payment of application/examination 
fees in respect of competitive examinations to be held by 
the Punjab Public Service Commission, Subordinate 
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Services Selection Board or any other recruiting agency 
provided they were not releived from service on their own 
request before the completion of their normal tenure of 
service under the Government of India. The cost of the 
application form will, however, continue to be charged 
from them. 

2. This issues with the concurrence of the Finance 
Department obtained,—vide U.O. No. 3541-6F.G.II-73, 
dated 11th September, 1973. 

Copy of Punjab Government Circular letter 
No. 7560-2SM-73/35080. dated the 17th November, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc. etc. 

Subject: Grant of special casual leave to Government 
servants under Family Planning Scheme--
Extension of facility to work-charged estab-
lishment in Punjab. 

I am directed, to say that in Punjab Government 
letter No. 5416-2SIII-72/20290, dated the 16th August. 
1972, a concession of special casual leave,. up to seven days, 
was granted to a Punjab Government employee whose 
wife undergoes a non-pueperal Tubectomy operation, to 
look after his wife, subject to the condition that the con-
cerned male employee produces a certificate from the 
doctor, performing the operation, to the effect that the 
presence of the employee is essential for the period of 
leave to look after his wife during. her convalescence after 
operation. It has now been decided by Government to 
extend this concession to employees borne on work-
charged establishment with immediate effect. 

2. Concurrence of Finance Department has been ob-
tained,—vide their U.O. No. 7383-4FR-73, dated 2nd 
November, 1973. 

Copy of Punjab Government Circular letter 
No. 8037-511(3)-73/33658. dated the 20th November, 1973, 
from the Chief Secretary to Government, Punjab. to 
all Heads of Departments, etc. etc. 

Subject : Regularisation of the appointments of the em-
ployees recruited on adhoc basis. 

I am directed to invite your attention to Punjab 
Government instructions contained in circular letter 
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No. 279-SII(3)-73/3046, dated the 29th January. 1973 and 
to say that taking note of the hardship in the case of 

those adhoc employees who had compleied one year 
service, prior to 1st January, 1973 but whose services were 
terminated in normal course before the said date Govern-
ment have decided that the question of regularising the 
appointments of such employees whose services were 
terminated during the period from 17th March, 1972 to 
31st December, 1972 may also be considered within the 
framework of the policy laid down in Punjab Govern-
ment circular letter, dated 29th January, 1973 referred to 
above. In other words, the adhoc employees whose 
services were terminated between, the period from 17th 
March, 1972 to 31st December, 1972 and who before their 
termination had rendered a year's service shall be treated 
at par in every respect with those who were terminated 
between the period from 1st January, 1973 to 29th 
January, 1973 provided that other conditions stipulated 
in the Government instructions referred to above are 
fulfilled. In terms of sub-para (1) of the instructions, 
dated 29th January, 1973, therefore, they are also to be 
considered for regularisation if they have not already been 
selected for regular appointment against some other 
post. 

Copy of Punjab Government Circular letter 
No. 8326-DSSII(2)-73/35524. dated the 23rd November, 
1973, from the Chief Secretary to Government, Punjab, 
to all Heads of Dermrtments etc., etc. 

Subject: Need to curb tendency to leave station of 
posting on week-ends----particularly in the 
case of officers owning farms. 

I am directed to invite your attention to instructions 
contained in Punjab Government letter No. 1327-SII(3)- 
70. dated 3rd March, 1970 and endorsement No. 1743- 
SII(3)-70 /5411, dated 11th March, 1970,—vide which 
Government had expressed strong exception to officers 
leaving station on week-ends and attending office late on 
Mondays. It has been brought to the notice of Govern-
ment that some officers owning farms have defaulted in 
observing meticulously the Government instructions 
referred to above. Kovernment takes serious view of 
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this lapse on the part of the officers concerned and desire 
that such a tendency should be discouraged and suitable 
action be taken against defaulters. 

2. The receipt of this letter may please be 
acknowledged. 

Copy of Punjab Government Circular letter 
No. 8330-SLIR2)-73/36811, dated the 1st December, 1973, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc. etc. 

Subject: Regularisation of appointments of employees 
recruited on adhoc basis. 

I am directed to invite your attention to Punjab 
Government instructions contained in letter No. 279- 
SII(3)-73/3046, dated the 29th January, 1973 and No. 8037- 
SII(3)-73/33658, dated the 20th November, 1973, on the 
subject noted above and to clarify the extent of notional 
break to be condoned as under :— 

(a) As normally a posting can continue on adhoc 
basis for a period of six months only, a revised 
notification of vacancies to the Empltyment 
Exchange or some other prescribed selection 
agency becomes necessary on the expiry of the 
six months period. The period intervening 
between the termination of services and subse- 
quent selection as a result of the said re- 
notification is to be considered a notional break. 
Since such a revised notification under any 
reasonable circumstances should not take 
more than a month, the period of one month 
should be the outer limit to be reckoned as 
such notional break. If there are any indi-
vidual cases in which the break exceeds this 
limit under some special/justified circum-
stances, such cases can be examined on merits 
in consultation with the Services Department. 
In short, the notional break may be taken upto 
a period of one month, where the vacancies have 
to be renotified to the Employment Exchange/ 
other prescribed Selection Agencies. 
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(b) Since it-is clear from the original instructions, 
dated the 29th January, 1973, referred to above, 
that the cases of regularisation of appointments 
of adhoc employees are to be screened by the 
departmental selection committees, there should 
be uniformity of approach in such cases and 
irrespective of the fact that a person is working 
in leave arrangement short-term vacancy or 
deputation the persons placed at the tail end in 
the list of adhoc employees in a particular 
cadre should be excluded from regularisation, 
taking into account the number of vacancies of 
the nature referred to above. This would en-
sure that a mere wrong adjustment in a cadre 
does not stand in the way of regularisation of 
the appointment of such adhoc employees who 
have rendered more service in the cadre and 
who according to the principle of natural 
justice deserve priority for adjustment against 
regular vacancies over others who entered the 
cadre later on adhoc basis. In other words, 
service rendered against a leave vacancy, a 
short-term vacancy, or caused by the proceed-
ing of another employee on deputation/train-
ing, etc., may be taken into consideration to 
determine the total service rendered; the em-
ployee who has rendered more service (total) 
should be preferred for regularisation of ap- 
pointment against normal vacancies over those 
who have put in less service. 

2. The receipt of this letter may be please be 
acknowledged. 

Copy of Punjab Govermrient Circular letter 
No. 6696-S1T(1)-73/573, dated the 24th January, 1974, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject Placing a copy of the simple warning on the 
personal file. 

In continuation of the Punjab Government circular 
letter No. 1724-SII(3)-71, dated the 8th June, 1971, on the 
subject noted above, I am directed to clarify that a copy 
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of the simple warning, when placed on the Personal file 
of the Government employee would amount to censure and 
would accordingly require the procedure prescribed in 
the Punishment and Appeal Rules, 1970, to be followed. 
In view of this position, a copy of the simple warning 
should not be placed on the personal file of a Government 
employee unless the prescribed procedure for punishment 
is followed. 

Copy of 'Punjab (overnment Circular letter 
No. 337-DSSE(1)-74'1306R, dated, the 23th Sammy, 
from the Cilylef Secre,.taRy to Government, lit'unjab, to 
all Heads of Departments etc. etc. 

Subject : Ex-gratia grants and other facilities for families 
of Government employees, who die while in 
service—Clarification regarding admissibility. 

I am directed to invite your attention to the Punjab 
Government circular letter No. 3906-SII(3)-71/17723, 
dated the 9th July, 1971, inter alia laying down the con-
cessions admissible to the families/dependents of the 
deceased Government employees. It was clarified,—vide, 
Punjab Government circular letter No. 8548-SII(3).-71/ 
1167, dated the 11th January, 1972, portion quoted below, 
as to which type of cases of the .  Government employees 
would be covered by the aforesaid instructions :— 

"The grant of these facilities may be allowed to all 
regular employees. 	The work-charged em- 
ployees and the ad hoc employees will not be 
entitled to these facilities as they are not en-
titled to pensionary benefits." 

2. From certain quarters clarification was sought 
whether those employees, who die while in service, but 
whose posts are not declared pensionable or who were yet 
to be confirmed, would also be entitled to the concessions 
referred to. 

3. After considering the matter in consultation with 
the Finance Department it is clarified that the scope of the 
instructions particularly thoSe quoted above is to be deter-
mined with reference to Rule 3.17-A of the Punjab Civil 
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Services Rules, Volume II, viz. the cases of all those em-
ployees, who have rendered service qualifying for pension, 
as specified therein, shall be covered for the grant of con-
cessions extended to the families and dependents of the 
deceased Government employees. 

4. The receipt of this letter may please be acknow-
ledged. 

Copy of U.O. Circular letter No. 615-SII(3)-74, dated the 
31st January, 1974, from the Chief Secretary to Govern-
ment, Punjab to all the Administrative Secretaries to 
Government, Punjab. 

Subject : Cases relating to various Corporations/Semi-
Government Institutions/Apex Co-operative 
Institutions — Approval of Chief Minister. 

Will the Financial Commissioners, Punjab and the 
Administrative Secretaries to Government, Punjab kindly 
refer to the subject noted above ? 

2. In the  interest of a co-ordinated approach, it is 
considered desirable that the approval of the Chief 
Minister, Punjab should be obtained on the following 
types of cases relating to various Corporations/Semi-
Government Institutions /Apex Co-operative Institutions 
in the State :— 

1. Appointment of Chairman, Managing Director 
and Directors. 

2. Purchase Policy. 

3. Sales Policy. 

4. Recruitment of personnel carrying salary of 
Rs 500 and above. 

5. Budget and financial matters. 

6. All other major policy matters where Govern-
ment approval is necessary. 

3. Accordingly it is requested that it may please be 
ensured that approval of the Chief Minister is obtained ifi 
matters enumerated above. A copy of each order issued 
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in such matters may also please be sent to the Principal 
Secretary to Chief Minister, for the information of Chief 
Minister. 

1.1••■■1011•■•..INI,Iinia■..■ 

Copy of Punjab Government Circular letter 
No. 6790-S11(31-73, dated the 8th February. 1974, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Disciplinary proceedings—Cases of alleged 
victimisation relating to the office bearers of 
Punjab Subordinate Services Federation and 
other employees in connection with the agita-
tion for fulfilment of their demands. 

I am directed to invite your attention to Punjab 
Government circular letter No. 2180-SII(3)-72, dated 19th 
April, 1972, on the subject noted above and to say that it 
has come to the notice of Government that even those 
cases which do not involve any victimisation on account 
of participation in the strike, agitation etc. to press the 
demands by the Government employees, have also been 
held in abeyance so as to await further instructions from.  
Government. 

2. It may be mentioned in this behalf that a case in 
which an employee was guilty of any indiscipline or 
otherwise objectionable/penal activity, such as beating 
of a colleague not willing to participate in the strike, does 
not come within the ambit of those cases in which the 
employee concerned might himself have participated in 
the strike, agitation, or any other desirable activity to 
press for the demands. Such cases, obviously being not 
covered by the instructions dated 19th April, 1972, should 
not, in any case, have been kept pending so as to await 
further instructions. Instead, such cases should have 
been /should be examined on merits in accordance with 
normal rules, viz, the Punjab Government Employees 
(Conduct) Rules, 1966; Punjab Civil Services (Punish-
ment and Appeal) Rules, 1970; and the instructions with 
regard to disciplinary proceedings/inquiries against 

Government employees, 
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3. Government have been emphasising by issuing 
instructions from time to time that the cases of the em-
ployees placed under suspension should be disposed of 
speedily. With this end in view and keeping in view the 
position stated in para 2, it will not be in fitness of things 
if the decision on cases of the alleged victimisation is not 
taken for a long time. When it is the policy of the 
Government not to victimise any employee it should be 
possible for the various competent authorities to examine 
each such case on merits within the framework of 
Government poliCy/rules and instructions and take 
suitable decision without any avoidable delay. 

4. The provision with regard to appeals contained in 
Rule 15 of the Punjab Civil Services (Punishment and 
Appeal) Rules, 1970 against various types of orders in-
cluding suspension, provides adequate opportunity to the 
employee concerned to prefer appeal to the next higher 
authority. In accordance with this provision if any 
appeal is made to the next higher authority, Government 
desire that such higher authority should examine the case 
of alleged victimisation with due care so as to give full 
justice to the employee concerned. Keeping this princi-
ple in view. you are requested to dispose of the cases in 
question at an early date. 

Copy of Punjab Government U.O. Circular letter No. 965- 
SH(2)-174, dated the 6th March, 1974, from the Chief 
Secretary to Government, Punjab, to all Administrative 
Secretaries to Government Punjab and Heads of Depart-
ments etc., etc. 

Subject : Schemes formulated under "Half a Million 
Jobs Programme, 1973-74". 

Will the Financial Commissioners and Administrative 
Secretaries to Government. Punjab, kindly refer to the 
subject cited above ? 

2. As they are aware the Planning Commission, 
Government of India. prepared 'Half a Million Jobs Pro-
gramme' setting apart a handsome amount for the pur-
pose. While allocating funds to various States under 
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this programme, the Government of India laid emphasis 
upon the following features thereof : — 

(i) The employment schemes under this pro-
gramme should be such as could be dovetailed 
in the 5th Five-Year Plan, to assure continued 
employment of those, who are given jobs under 
this programme; 

(ii) Emphasis on self-employment schemes and 
utilization of institutional finance; 

(iii) Efforts to employ the educated unemployed in 
the first year of the programme; 

(iv) To give first priority to Engineers and highly 
technical unemployed persons from a family 
which has no means of income: and 

(v) Special attention in providing employment to 
the graduates from the scheduled castes and 
scheduled tribes, as also from the minorities, 
war widows and scavangers. 

The Planning Department is already in touch with the 
Departments concerned so as to allocate funds and to draw 
up schemes to be carried out in this behalf. 

3. The objectives of the programme as outlined 
above, make it clear that it is an ambitious and extra-
ordinary venture to meet. the unemployment problem. A 
speedy mode of recruitment is, therefore, a sine-qua-non 
of the programme. As such extraordinary measures are 
required to be taken without sacrificing merit and indis-
pensable procedure, 

4. The Planning Department proposed that the posts 
to be filled in this programme may be taken out of the 
purview of the Punjab Public Service Commission so as 
to expedite the process of recruitment. The Punjab 
Public Service Commission has been consulted in this 
behalf. The Commission has assured Government that 
extraordinary measures would be taken by it to make re-
cruitment according to the requisition of the Departments 
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concerned and would ensure that no dslay would occur 
in this behalf. 

5. Various aspects of the matter, viz. expediency 
recruitment, timely utilization of the funds provided 
under this programme and selection of appropriate per-
sonnel including the question of their absorption on regu-
lar basis have been considered and it has been decided that 
for the present the following steps should be taken im-
mediately : — 

(1) The Administrative Departments should ensure 
that the question of recruitment under this 
programme is considered on top-priority basis 
and by personal contact with the quarters con-
cerned including the Punjab Public Service 
Commission; 

(2) According to their necessity the Administra-
tive Departments may employ suitable per-
sonnel under this Programme on 6 months 
basis as is permissible under the Punjab Public 
Service Commission (Limitation of Functions) 
Regulations and Government instructions in 
this behalf; 

(3) For purposes of regular recruitment a special 
programme be drawn up by arrangement with 
the Punjab Public Service Commission by 
making immediate personal efforts; 

(4) In cases where it is not considered feasible to 
make arrangement on the above lines and in 
respect of which it is considered in public in-
terest to exclude the posts concerned from the 
purview of the Punjab Public Service Com-
mission. the Administrative Departments may 
send self-contained proposals with their defi-
nite recommendations giving full justification 
for exclusion of specific posts from the purview 
of the commission so that necessary action in 
individual cases can be taken. 
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(5) The Planning Department should keep liaison 
and ensure speedy implementation of the pro-
gramme within the limit of funds allotted to 
various Departments. In cases in which the 
Planning Department find any bottle-necks in 
the implementation of the programme, they 
may intimate the same to the Services Depart- 
ment together with their suggestion to meet 
the problem. 

6. Top priority should be given to these measures of 
generation of employment. Necessary steps taken in this 
behalf may also please be intimated to the Services 
Department. 

Copy of Punjab Government Circular letter 
No. 8617-SH(1)-73, dated the 27th March, 1974, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc. etc. 

Subject : Writing of annual 	confidential reports— 
recording of remarks about Small Savings 
work by the reporting officers. 

I am directed to invite your attention to the Punjab 
Government circular letter No. 5582-ASI-64/24104, dated 
the 15th July, 1964,—vide which it was provided that 
Commissioners of Divisions/Deputy Commissioners will 
record remarks on the work of all the Divisional Officers 
of various Departments with regard to implementation 
of development schemes and policy of the Government. 
It was further laid down therein that to enable the Com-
missioners to express proper opinion the Divisional 
Officers should see the Commissioners of their Divisions 
as and when they find it feasible and convenient but 
at least once in six months. 

2. It is felt that the Small Savings movement forms 
one of the essential and basic source of funds for develop-
ment schemes and welfare policies of the Government. 
Thus the achievements of the development schemes  are 
dependent upon the success of the Small Savings move-
ment. District Officers who have to raise funds on 
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voluntary basis, by mobilizing public opinion, by pursua-
sion and all other laudable methods, play an important 
part to give fillip to the development schemes. 

3. Although the momentum for the schemes should 
spontaneously come from the officers concerned in the 
national interest, yet it is felt that recognition of the per-
formance of officers by the Government would further 
help in more enthusiastic efforts for mobilising Small 
Savings. 

4. Accordingly, Government have decided that per-
formance in the field of Small Savings Schemes, like per-
formance in the field of developmental schemes, should 
also be kept in view while recording the Annual Confi-
dential Reports of the Officers concerned. The Deputy 
Commissioners of the respective Districts who allocate 
targets of Small Savings to various officers should, there-
fore, keep in view the local conditions of the area and 
other allied factors at the time of recording their remarks 
on the performance cf the officers concerned. 

As regards the performance of the Deputy Com-
missioners, the Commissioners of Divisions may kindly 
keep in view the achievements of various districts in the 
same manner while recording remarks in the Annual 
Confidential Reports of the Deputy Commissioners con-
cerned. 

5. Kindly acknowledge receipt of this letter. 

Copy of Punjab Government Circular letter 
No. 632-2S11-74/11607, dated the 11th April, 1974, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Overstay0 abroad of Government employees 
on study leave beyond a period of five years—
Disciplinary action against. 

I am directed to address you on the subject noted 
above and to say that it has been noticed that some 
Government employees proceed abroad for higher studies 
either by taking Study Leave under the Study Leave 
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Rules or leave of the kind due/extraordinary leave etc. 
for a year or two and then keep on staying there even 
beyond a period of five years without the sanction of the 
extension of leave by the competent authority. On 
their return, they apply for permission to resume duty 
and the Departments generally allow this even though 
they are not competent to do so. In certain cases, the 
employees concerned also seek employment abroad. 
These are certainly unhealthy practices which tend to 
create indiscipline in services, much to the detriment of 
Government work. It is, therefore, necessary to curb 
these practices. 

2. Government has considered the matter in the 
light of the provisions of Rule 3.25 of C.S.R., Volume I, 
Part I and Rule 15 of Punjab Government Employees 
(Conduct) Rules, 1966. It has been decided that : — 

(a) All such employees, who proceed abroad on 
leave of any kind and overstay for more than 
five years, should not be permitted to resume 
duty except in cases in which circumstances 
permit to do so with the prior approval of the 
competent authority (A.D. acting in consulta-
tion with F. D. as defined in Rule 2.14 of 
Punjab C.S.R., Volume I Part I); 

(b) Action for the termination of services where 
called for should also be taken as provided 
under Rule 3.25 of Punjab C.S.R., Volume I, 
Part I by following the procedure laid down in 
the Punjab Civil Services (Punishment and 
Appeal Rules, 1970; and 

(c) Action against the Government employees who 
seek employment abroad while on Study Leave, 
may be taken under Rule 15 of Punjab Govern-
ment Employees (Conduct) Rules, 1966 under 
intimation to Services Department. The fact 
that a particular Government employee has 
sought employment abroad can be verified 
from the Embassy concerned 

Kindly acknowledge receipt. 
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Copy of Punjab Government Circular letter 
No. 2568-2SH-74, dated. the 15th April, 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc., ete. 

Subject : Speedy disposal of cases of officials placed 
under suspension. 

I am directed to invite your attention to paragraph 
2(iii) of Punjab Government circular letter No. 3624-GS- 

dated 21st April, 1961 which inter alia provides that 
the whole process of investigation and inquiry against 
a Government employee should be completed within 6 
months (excluding any period during which proceedings 
are stopped owing to a reference to a Court of 
Law) and an extension of the period by another three 
months may be obtained under the orders of the Minister-
in-chhrge. If extension beyond nine months is needed, 
full facts and justification have to be placed before the 
Cabinet and their approval taken. It has, however, been 
observed that in a number of cases these instructions are 
not being followed strictly with the result that suspension 
period prolongs unnecessarily. This involves hardship 
to the suspended employees on the one hand and goes 
against the administrative interest on the other. Non-
observance of the prescribed procedure for seeking ex-
tension in the suspension period where it is so essential. 
amounts to a very objectionable irregularity. It has, 
therefore, been decided that to ensure that cases of 
officers/officials under suspension are decided imme-
diately and in any case within six months unless this 
period is extended due to unavoidable reasons by seeking 
extension in above prescribed manner, suitable discip-
linary action may be taken against those responsible for 
delaying action in such cases. 

Kindly acknowledge receipt. 

Copy of Punjab Government Circular letter 
No. 2'764-2SH-74, dated the 22nd April, 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Crossing of efficiency bar—policy/rules regard-
ing—effect on promotions, punishments/com-
pulsory retirement. 

I am directed to invite your attention to detailed 
instructims issued,—vide Punjab Government circular 
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letter No. 3805-SI1(3)-73, dated the 16th October, 1973 on 
various aspects of cases relating to crossing of efficiency bar 
and to say that the question as to what would be the im-
pact of adverse entries in the annual Confidential Report 
'etc., which are duly considered before allowing an emplo-
yee to cross the efficiency bar, or his cases of promotion, 
punishments, compulsory retirement, as the case may, 
which arise subsequent to the crossing of efficiency bar, 
has been considered by law courts. The essential parts of 
the observation made by the courts are quoted below :— 

State of Punjab vs. Dewan Chuni Lai 
1970 jS.L.R. 375 (Supreme Court). 

"The Subordinate Judge quashed the order being 
violative of Article 311 of the Constitution of 
India. The order was upheld by the High Court 
on the ground that dismissal violated the princi-
ples of natural justice. The State Government 
went in appeal before the Supreme Court against 
the said orders. Held, reports earlier to 1942 
should not have been considered at all inas-
much as the respondent was allowed to Cross 
the efficiency bar in that year". 

S. R. Jain vs. Union of India 

1973 S.L.R. 309 (Delhi High Court) 

"By certifying him as fit for crossing the efficiency 
bar, the conclusion was that he was efficient 
enough to claim the higher pay. These facts 
could not later on be taken into consideration for 
the purpose of taking decision under Funda-
mental Rule 56(j) (Fundamental Rule 56(j) 
relates to order of compulsory retirement)" 

Shadi Lai vs. Deputy Commissioner, Gurgaon and 
Others 

1974 SLR 217 (High Courf of Punjab and 
Haryana). 

"Constitution of India. Article 16—Crossing of effi-
ciency bar condones all previous adverse entries—
Such entries should not be taken into consi-
deration at the time of promotion. 
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"The learned Counsel for the petitioner submits 
that in view of the decision of their Lord-
ships of the Supreme Court in the State of 
Punjab vs. Dewan Chuni Lal, 1970 SLR 375, 
any adverse entries in the service record of 
the petitioner prior to November 1, 1964, 
could not be taken into consideration as the 
determining of efficiency bar due on Novem-
ber 1, 1964 condones all the previous adverse 

entries." 

2. In the light of the above observations, the cross-
ing of efficiency  bar becomes an important land work in 
the official career of an employee as it would be tanta-
mount to condonation of or making redundant the 
previous adverse entries, if any, in the A.C.Rs. This fact 
necessitates that the cases of crossing of efficiency bars 
should be carefully scrutinized, in the light of the instruc-
tions, dated 16th October, 1.973 referred to above as well as 
the above observations. After having examined all cases 
in this manner if an employee is allowed to cross the effi-
ciency bar then while considering the cases of promotion. 
punishment, or compulsory retirement, etc., it would not 
be legally tenable to again rely upon the previous adverse 
entries in the A.C.Rs. in the context of which the matter 
was considered and the efficiency bar was allowed to be 

crossed. 

3. The above instructions may be brought to the 
notice of all concerned, particularly those dealing with the 
establishment cases. 

4. Kindly acknowledge receipt. 
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Copy of Punjab Government Circular letter 
No. 3173-SH(AS0)-74/17435, dated the 29th May,. 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : "Half a Million Jobs Programmes." 

I am directed to address you on the subject noted above 
and to say that.  the Industrial Training Department, 
Punjab has formulated the following two schemes for im-
parting training to the unemployed persons, in the Indus-
trial Training Institutes, under the "Half a Million Jobs 
Programme" :— 

S. Name of the scheme Duration of Number of candidates to 
No. training be imparted training 

I. Stenography trade for 
graduates 

6 months 5/0 

2. Intensive training to 6 mouths 520 
E.T.I. 	qualified girls 

With a view to achieving the objective of the scheme 
for meeting the unempleyrnent problem, in has been decid-
ed by the Government that the candidates who complete 
the training successfully under the above mentioned 
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schemes, may be considered at the time of selection for 
appointment on ad hoc basis alongwith the candidates re-
commended by the Employment Exchange and those who 
apply in response to direct advertisement. It is, therefore, 
requested that while placing requisitions with the Employ-
ment Exchange or advertising the posts, the source of 
Directorate of Industrial Training may also be made use 
of by the appointing authorities. 

2. The receipt of this communication may please be 
acknowledged. 

Copy of Punjab Government Circular letter 
No. 3565-SIP(AS0)-74/19093, dated the 17th June, 1974 
from the Chief Secretary to Government. Punjab, to 
all Heads of Departments, etc. etc: 

Subject : Recruitment to the posts of Clerks. 

I am directed to invite a reference to Punjab Govern-
ment letter No. 6428-S11(2)-71 /24659, dated the 15th 
September. 19T1 on the subject noted above wherein it was 
laid down that the residuary work of the Subordinate 
Services Selection Board including the work of recruitment 
to the common categories of posts of clerks, typists steno-
typists and stenographers had been entrusted to the Deputy 
Secretary to Government, Punjab. Administrative Re-
forms and recruitment to these services/posts should be 
made by appointing suitable candidates recommended 
by the said officer. The Deputy Secretary to Govern-
ment, Punjab, Administrative Reforms arranged an 
examination for selection of suitable candidates inter 
aiia, for the posts of clerks and the names of the candi-
dates were recommended to the various offices of the 
State Government by the Secretary Subordinate Services 
Selection Board (Defunct) against the requisitions placed 
by them. 

Some clerks appointed Oil ad hoc basis challenged in 
the High Court of Punjab and Haryana the selection made 
by the Deputy Secretary to Government, Punjab Adminis-
trative Reforms. The High Court. inter alia, held that no 
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such selected candidate could be thrust upon the authori-
ties competent to make appointment on the posts of clerks 
and they were at liberty to reconsider the matter without 
being influenced by the fact that they had to accommodate 
the persons selected by the Deputy Secretary to Govern-
ment, Punjab, Administrative Reforms. 

3. Government have gone in for appeal against the 
judgement of the High Court, referred to above. Mean-
while it has been decided that the candidates recommended 
by the Deputy Secretary to Government, Punjab, Adminis-
trative Reforms may be considered for appointment on 
vacant posts of clerks. 

4. In the light of the above decision, it is requested 
that your latest demand in regard to these posts be inti-
mated to the Secretary, Subordinate Services Selection 
Board (Defunct) urgently who will recommend names of 
suitable selected candidates for the same. The particulars 
of such candidates who are already working on posts under 
their control on ad hoc basis, whose names on merit list are 
within the range of selection and who are otherwise fit for 
regular recruitment may also be supplied to the Secretary, 
S.S.S.B.(D), so that they may be considered for appoint-
ment against their present posts, if possible, on their turn. 

5. The receipt of this communication may please be 
acknowledged. 

Copy of Punjab Government U.O. Circular letter No. 
4286-2S11-74, dated the 21st June, 1974 from the Chief 
Secretary to Government, Punjab, to all Administrative 
Secretaries to Government. Punjab and Heads of Depart-
ments, etc. etc. 

Subject : Expeditious disposal of cases of officials placed 
under suspension—Strict observance of the pro-
cedure—regarding. 

Will the Financial Commissioners and all Administra-
tive Secretaries to Government, Punjab, kindly refer to the 
subject noted above ? 

2. Government have issued detailed instructions em-
phasising upon the speedy disposal of cases of officials 
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placed under suspension from time to time. In this con-
nection attention is invited to Punjab Government circu-
lar letter No. 3520-SI1(3)-73, dated the 23rd/26th June, 
1973, copies sent to them,—vide U.O. No. 3520-SI1(3)-73, 
dated 23rd/26th June, 1973, which precisely reiterates the 
procedure to be observed in this behalf, and U.O. No. 4807- 
SI1(3)-73, dated the 30th July, 1973 enjoining that in future 
the Heads of Departments or the other authority concerned 
will be held responsible for avoidable delays in completion 
of the proceedings in suspension cases. 

3. The desirability of completing the cases within 
the stipulated time viz. six months and seeking the exten-
sion of the period of suspension by three months only under 
the orders of Minister-in-charge and subsequently for 
placement of the matter before the Council of Ministers 
was again emphasised,—vide circular letter No. 2568- 
2S11-74, dated 15th April, 1974. with clear instructions that 
suitable disciplinary action may be taken against those 
responsible for non-observance of the prescribed proce-
dure. 

4. From the adequate instructions already issued in 
the matter as stated above and the various provision of the 
Punjab Civil Services (Punishment and Appeal) Rules, 
1970 it is evident that if the prescribed procedure is ob-
served meticulously, the cases of the employees placed 
under suspension can be finalised without avoidable delay. 
It is, however, observed that apart from the general lapses 
in the observance a the instructions and Rules at the 
lower level, lapses take place at other levels as well. Some 
of the Inquiry Officers did not pay desired attention to this 
important work and similarly some of the Heads of De-
partments did not review the diSposal of the work of 
Inquiry Officers with firmness. Many enquiries therefore 
fell through because of such procedural defects. 

5. After reviewing the whole position as stated above 
in the meeting of the Administrative Secretaries held on 
3rd May, 1974 under the Chairmanship of the Chief 
Minister, it has been decided that the Administrative 
Secretaries would periodically review the cases of suspen-
sion of employees in their Departments and would hold the 
Heads of Departments responsible for unjustified delay 
and lapses etc. 
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,$. The review made as above should form the basis of 
detailed =statement required to be sent to the Administra-
tive Department and Chief Secretary (in Services Depart-
ment) by the 5th of every month in terms of para 2(c) of 
the instructions contained in Circular letter No. 3520-SII 
(3)-73, dated 23rd/26th June,1973. In addition to this it is 
desired that this periodical review should also be submit-
ted to the Minister-in-charge of the Department. 

7. Strict observance of these instructions may kindly 
be ensured and steps taken in this direction be intimated 
to the Chief Secretary to Government, Punjab (in Services 
Department). 

Copy of Punjab Government Circular letter 
No. 4487-1SH-'74, dated the 11th July, 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc., etc. 

Subject : Reservation of vacancies for Scheduled Castes, 
Backward Classes and Released Army Person-
nel—Total reservation not to exceed 50 per cent 
in a year. 

I am direcited to inliite a reftrence to yo unjab Govern-
ment circular letter No. 220-SII(3)-71, dated the 19th 
January, 1971 proViding for a maximum limit of 45 per cent 
reservation for Scheduled Castes, Scheduled Tribes, Back-
ward Classes and Released Armed Forces Personnel taken 
together in a particular year and to say that as a result of 
enhancement of reservation percentage, for Scheduled 
Casdtes and BaCkward Classes ft. m 20 per cent and 2 per 
cetitto 25 per cent and 5 per cent espectively,—vide Social 
Welfare Department's Circular letter No. 890-SWI-74/ 
10619, dated the 6th June, 1974, it has become necessary to 
revise the above limit. The matter has been considered 
and it has been, decided that all types of reservation in 
services in a particular year should not, as mentioned 
above, exceed 50 per cent. You are, therefore, requested 
to bring this to the notice of all concerned and ensure com-
pliance of this deciSion, inter did by amendment to Rules 
where necessary. 

The receipt of this communication may also be acknow-
ledged. 
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Copy of Punjab Government Circular letter 
No. 4225-2SII-'74/21500, dated the 15th July, 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Writing of Annual Confidential Reports—
Recording of remarks by the Reporting 
Authority/Reviewing Authority—Avoiding of 
delay. 

I am directed to address you on the subject noted 
above and to invite your attention to the following extracts 
from the instructions contained in Punjab Government 
Circular letter No. 2334-ASI-60/15708, dated the 3rd May, 
1960 : 

Inserted,— 
vide P. G. 
N .126-ASI-
64/2377, 
dated 17th 
January, 
1964. 

"Para 2: It is essential that all officers write their 
reports in the personal files of their subordinates 
regularly and punctually. Not only should 
every official, whether gazetted or non-gazetted, 
possess a personal file or character roll, but it 
should be kept up-to-date and not allowed to 
remain without remarks for over a period of 12 
months, otherwise its utility as a confidential 
record disappears. 

• 
In some cases, confidential reports are written twice 

a year and in other once a year. Whatever the 
frequency laid down, it is necessary that this 
should be adhered to rigidly and the reports re-
corded on or by the due dates. A certificate 
should be furnished by all Heads of Departments 
to the Administrative Secretaries concerned 
within one month to show that all confidential 
reports have been recorded in their respective 
departments by the due date. 

*Note : —The confidential reports should be record-
ed without delay. Further in the event of 
heavy delay occurring in isolated cases, it should 
be possible for the higher authorities to discount 
to the extent necessary such reports as had been 
written after a lapse of a very long period and 
as were attended with suspicious features on 
one ground or another. The assessment of the 
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record as a whole of the officer concerned would 
thus not be affected unduly by such a report." 

@"Para 8 : —Recording of remarks on the occasion As ailLncinn" 
of relinquishment of charge by Reporting do-t-svnisi: 
Authority:—(i)  An officer may, if he had not Vit5rith 
done so previously within six months, record Pagruara 

remarks for the confidential files of officers sub- 1962' 
ordinate to him within six months of his relin-
quishing the charge of his post. 

(ii) In consequence, of change of portfolios, a Minister 
or .a Deputy Minister or the Chief Parliamentary 
Secretary, may also,, if he had not done so pre-
viously within six months, record remarks for 
the confidential files of officers subordinate to 
him within six months 9f his relinquishing the 
charge of his previous portfolio." 

2. The above policy was laid down, inter-alia on the 
following grounds :— 

(a) The should be no undue delay in writing of the 
rePOrts; 

(b) Delay in writing of reports especially by the 
officers relinquishing charge of the post is not 
administratively desirable because by the 
passage of time, the assessment becomes un-
realistic; 

(c) The possibility of the reports being biased on 
account of delay in writing can also not be 
ruled out; and 

(d) If representation against adverse remarks so re-
corded at later stage comes, the officer concern-
ed will not be in a position to give proper ap-
preciation to the basis of remarks. 

3. It has been observed by Government that the 
Jve instructions are not complied within letter and 

sprit with the result that confidential reports on the work 
of officials/officers continue to be recorded very late. In 
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some cases the reporting/reviewing authorities have re-
corded their remarks even long after 6 months of relin-
quishing the charge, in violation of the instructions re-
ferred to above. The cases involving the consideration of 
the latest report for deciding several matters such as cros-
sing of efficiency bar, grant of annual increment etc. have 
to be kept pending. Delay in recording the reports also 
creates an atmosphere which is not conducive to the effi-
cient working of the Government. 

4. Government view this tendency of late-recording/ 
non-recording of confidential reports on the part of the 
various reporting authorities with concern. Government, 
therefore, desire that you should ensure strict compliance 
of the Government instructions. Where unreasonable and-
unjustified delay takes place and the Government policy 
is infringed, responsibility may be fixed so as to take suit-
able disciplinary action where warranted._ 

5. The receipt of this letter may also be acknow-
ledged. 

s■■■•■!■. ■•■ 

Copy of Punjab Government Circular letter 
No. 5357-2S11-74/22787. dated the 24th July. 1974 
from the Chief Secretary to Government. Punjab, to 
all Heads of Departments etc., etc. 

Subject : Steps to ensure quick chSposal of cases against 
Government employees in trial courts. 

I am directed to address you on the subject noted above 
and to say that it has been observed that the cases against 
suspended Government employees prolong-  beyond limit 
which is not conducive to the public interest on the one 
hand and which create undue hardship for the employees 
concerned on the other. Taking note of this situation 
Government have already requested you in separate 
instructions to take a number of measures for the ex-
peditious disposal of such cases. 

2. On the scrutiny of the periodical statements re-
ceived from the Departments relating to cases referred to 
above, it has been revealed that most of cases against 
Government employees have not been finalised due to the 
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prolonged proceedings in the trial courts. No doubt the 
essential legal procedure in such cases has to be observed 
but Government are keen to ensure that wherever pro-
cedural and avoidable delay can be cut short, the same 
should be done. 

3. In the light of the above the Registrar, Punjab 
and Haryana High Court was requested to take notice of 
avoidable delay in the trial courts, in the disposal of the 
cases against Government employees. The High Court, 
inter-alia have intimated that if some specific cases of in-
ordinate delay are brought to the notice of the High Court, 
the same would be looked into carefully for further neces-
sary action to remedy the situation. 

4. Government in its anxiety to ensure expeditious 
disposal of cases against Government employees in the 
Departments as well as in the law courts only to the extent, 
the delay is dispensable from administrative/legal point 
of view, desire that you may bring to the notice of 
Registrar, Punjab and Haryana High Court in confiden-
tial cover cases in which : 

(a) there has been inordinate delay in the disposal 
thereof not on account of essential legal pro-
cedure but because of avoidable delay by the 
judicial officers; 

(b) there is sufficient material to come to the con-
clusion as at (a) above; and 

(c) any request already made to the trial court 
through prosecution to expedite the process of 
cases has been of no effect. (In case no such 
request has already been made, the same may 
be made before reporting the matter to the 
Registrar, Punjab and Haryana High Court). 

5. In view of the fact that reporting of such cases to 
the High Court may ultimately reflect upon the perform-
ance of some of the officers, it is requested that utmost 
care may be taken while sending the above report to the 
High Court. 
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6. The report to the High Court should be sent 
through the Administrative Secretaries concerned, with a 
copy to the Services (II) Department. 

7. Kindly acknowledge receipt of this letter. 

Copy of Punjab Government Circular letter 
No. 4792-1S11-74/23532, dated the 25th July, 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Earmarking of vacancies for the Released 
Army Personnel—Revision of roster. 

I am directed to invite a reference to Punjab Govern-
ment letter No. 27-SII(3)-72/5186, dated the 15th Febru-
ary, 1972 providing for earmarking of 5th, 10th, 15th and 
so on, vacancies to be filled by direct recruitment for the 
Released Indian Armed Forces Personnel and to say that 
a result of enhancement of reservation percentage for 
scheduled castes and backward classes from 20 per cent and 
2 per cent to 25 per cent and 5 per cent respectively and con-
sequent change in the roster for reserved vacancies,—vide 
Social Welfare Department's Circular letter No. 890-SWI-
74/10619, dated the 6th June, 1974, it has become neces-
sary to revise the roster meant for Released Indian Armed 
Forces Personnel. The matter has been considered and 
it has been decided to earmark the following points in 
a bloc of 100 vacancies, for the Released Indian Armed 
Forces Personnel:  

3, 7, 11, 19, 23, 27, 31, 39, 43, 47, 51, 59, 63, 67, 71, 79, 
83, 87, 91 and 99, and so on 

The above Roster will be effective from the 6th 
March, 1974, subject to the following conditions : 

(i) The operation of the roster will stop the mo-
ment reservation percentage is achieved; 

(ii) Total reservation for all categories including 
Released Indian Armed Forces Personnel is 
not to exceed 50 per cent of the vacancies filled 
in a year; 
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(iii) The above roster will not apply to small cadres 
i.e. where the sanctioned strength is less than 
5 posts. 

(iv) The roster already existing would not be abon-
doned, but would now be maintained in conti-
nuation from the vacancy in the existing 
Roster last filled up according to the new 
pattern of reservation that has been described 
above. For example if according to the present 
Roster 13 vacancies have been filled before 6th 
March, 1974 and the 10th was filled by reser-
vation for Released Army Personnel, the next 
vacancy that will fall to the share of Released 
Army Personnel would be ,19th. 

You are requested to bring these instructions to the 
novice of all concerned and ensure compliance thereof. 

2. The receipt of this communication may also be 
acknowledged. 

4ri mart traz 5637-2RII-74, fa 29R810, 1974 WI' MU 8433 
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Copy of Punjab Government Circular letter 
No. 4099-SH(AS0)-74/24403, dated the 31st July, 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Grant of re-employment/extension in service to 
Government employees on or after their attain-
ing the age of superannuation. 

I am directed to invite attention to para 6 of the 
Punjab Government circular letter No. 727-SII(4)-67/4841, 
dated 17th February, 1967 on the subject noted above 
wherein the powers to sanction re-employment to class IV 
employees have been delegated to the appointing authority 
concerned. Since a class IV employee retires from Gov-
ernment service on attaining the age of superannuation 
viz. at the age of 60 years, the question of re-employing 
him does not arise in terms of para 6 read with para 3 (iv) 
of the circular letter, dated 17th February, 1967 ibid viz. 
"the age of the employee proposed to be re-employed must 
be below 60 years except in the case of Patwaris who may 
be re-employed up to the age of 70 years". It has, there-
fore, been decided to delete the provision of delegation of 
powers to the appointing authority in respect of class IV 
employees, and amend pa ra 6 of the policy letter as indi-
cated below :— 

"6. In cases in which the conditions mentioned in 
paragraph 3 are satisfied and it is proposed to 
offer the terms and conditions mentioned in 
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Paragraph 5, the authority competent to sanction 
re-employment shall be as follows : 

Class of emloyees 	 Competent Authority 

Class I 
	

The Administrative Department 
concerned in consultation with 
the Services Department. 

Class II 	 The Administrative Department 
concerned. 

Class III 	 The appointing authority." 

The cases necessitating re-employment of Class IV 
employees beyond the age of 60 years in extraordinary cir-
cumstances may, however, if at all taken up, be referred to 
the Services Department giving full justification and 
making definite recommendations therefor. 

Copy of Punjab Government Circular letter 
No. 5613-2SH-74, dated the 8th August, 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Consumption of intoxicating drinks and drugs 
by Government employees -Restrictions en. 

I am directed to address you on the subject noted 
above and to invite your attention to Rule 22 of the Gov-
ernment Employees (Conduct) Rules, 1966 which lays down 
as under :— 

"A Government employee shall— 

(a) strictly abide by any law relating to intoxi-
cating drinks or drugs in force in any area 
in which he may happen to be for the time 
being; 

(b) not be under the influence of any intoxicating 
drink or drug during the course of his duty 
and shall also take due care that the per-
formance of his duty at any time is not 
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affected in any way by the influence of such 
drink or drug; 

(c) not appear in Public place in a state of intoxi-
cation; and 

(d) not use any intoxicating drink or drug to 
excess (P. G. Notification No. GSR 92/ 
Const./ Art. 309 and 318/Amd. (4)70, dated 
21st September, 1970)." 

Similar provision exists in All India Services (Conduct) 
Rules, 1968 (Rule 20 thereof). 

2. It has been decided that any contravention of the 
provisions of these Rules on the part of any. Government 
employee should be taken serious notice of, and strict 
disciplinary action initiated and completed immediately 
against any official found under the influence of an 
alcoholic or other intoxicating drink or drug during the 
course of duty, or who has used any such drink or drug to 
excess or appears in a public place in a state of intoxication. 

- It has also been decided that drinking of alcoholic 
beverages or intoxicating drugs in Government offices, 
schools, hospitals, or other such government buildings or 
public places even after working hours should be com-
pletely banned. Any contravention of these instructions 
should be treated and dealt with as misconduct and severe 
punishment imposed on any employee found guilty of such 
misconduct. 

3. - Kindly impress upon all Government employees 
under your control and all concerned the need for strict 
compliance of these instructions and the consequences of 
any breach thereof. 

Kindly acknowledge receipt. 

Copy of D.O. Circular No. 6458-2SH-74, dated the 22nd 
August, 1974 from Shri IL S. Talwar, IAS, Chief Secre-
tary to Government, Punjab, to all Financial Commis-
sioners and Administrative Secretaries to Government, 
Punjab and copies endorsed to all Heads of Depart-
ments etc., etc. 

As you are aware standing Government instructions 
require that the whole process of investigation and enquiry 
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of a case against a Government employee, especially those 
under suspension, should be completed within six months 
and an extension of the period by another three months 
may be obtained under the orders of the Minister-in-charge. 
If extension beyond nine months is needed, full facts and 
justification have to be placed before the Council of 
Ministers and their approval taken. Whenever a case like 
that comes up before the Council of Ministers, great con-
cern is expressed at the prevailing state of affairs where 
a large number of Government officials remain under sus-
pension for long periods without any effective steps being 
taken to finalise enquiries against them. Apart from 
causing avoidable hardship to the employees concerned, it 
creates an adverse impression about the functioning of 
departments of Government and detracts from their image 
as an employer. Repeated instructions have been issued 
to all departments to ensure that cases against Government 
employees are finalised within the prescribed period but 
these do not appear to have had much effect. In our letter 
No. 2568-2SII-74, dated 15th April, 1974, you had been re-
quested to ensure that cases of all employees under suspen-
sion are decided immediately and to ensure that suitable 
disciplinary action is taken against those responsible for 
delaying action in such cases. The Chief Minister also 
drew attention to this matter in the meeting of Adminis-
trative Secretaries held on 3rd May, 1974 and circular in-
structions were issued,—vide our U.O. No. 4286-2SII-74, 
dated 21st June, 1974, requesting you to periodically review 
the cases of employees under suspension in your depart-
ments and take necessary action against the Heads of De-
partments and other officers responsible for unjustified 
delay and lapses in such cases. 

2. This matter came up again at the meeting of the 
CoUncil of Ministers held yesterday and great concern was 
expressed by the Chief Minister and other Ministers at, the 
lack of any improvement in this important matter. It was 
decided that the Administrative Secretaries should examine 
the cases of all officers and officials under suspension in 
the departments within their charge and submit by 30th 
September, 1974 to the Minister-incharge a detailed report 
indicating the position in respect of each case. Necessary 
disciplinary action should also be taken against the officers 
who have been responsible in causing inordinate delays in 
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completing enquiries against employees under suspension 
and Heads of Departments told that it is their personal 
responsibility to see that no avoidable delay occurs in 
finalising proceedings in such cases. 
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cixtfcd 	trfut4 fun mfcralul/waxaTal road ftt e6ct # ire 4-z 
I' the Ef5 Rit as m3 fErli uqt arlifed telmtt )4314 t73 UWE v%dd 

eve Asa uL'ut unt feu Edbe 0 airs t fa tal3 	737i1  Erre 
kg xigg> as fErmin nut feu; fermi t m3 mfraial/FraaTul 

• uvu-a fra 	fga nut tiu@i naiu fee Frfi:10 Erp aria reef 

4' *trcit t 

feR rsel feu >iIa1 xEr Rxa mkra'ialmtirmaial»ii eT funnz5 ftm fir 
tZ3 fE'effErnir Wrei t f4 mfu-aral 477 ale 	f133 eladd fire VFW ZIM5 

»13 mru )111:113 	 um-reiulmi t H3 NE feu 061i1d 1.1'Vt 	fa 
gtu 	ecci it-MINT U66 I fErt TeTfErai mai U'e 	Eflufr'au feu 
ifu-mr err fumftraiulawaTul ur-ga fra g):1` fire nut 11W 3iguukisleti 

uafistt t feu iintl 41.31 	t fa esci Iva gi-r 	tree at t1  

	

14fuzi:-  aTa anis 	glut J` mix ftint mifero era arca dfod vrfs 

arexulalmi fvu'Er W5EPFM1 WaVT1 aaa 43 felt UVIfv3i 3 Avg) VI:5 
)8HF3"'6 I 

1. 17474-3 
tglg-67 
fH31 25-8-67 

¶ 2. 15766-5E1 
1-67/6431 

1
3-1-68 

'3.1327-5e 
'3-70 NM 

i 3-3-70 

4. 1743-)(R 
11-(3)-70 
fi4131 11-7-70 

5. 8326-751 
)414. QR. II 
(2)-73/ 
35524 ti431 
23-11-73 
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4. feu UelfErgi Frx i aagaTalmi 	flpgTn fv-a fgkeiAnit RTC ) 
fER If3a 	uda aFtiu aa-5 A i:toet -4131 pi-0 

RTU1 IMFFI FlagiV gra FlUOTBI '611 LI3B 	3737-R11( .);fFf.g)-74, 4131 

29 METF13, 1974 Vgt Wif Fr-43' a, ligtEr Fra-ata, t3 F*-ru fv31 ati-ranai 
m-4 	F144U, lignEf >t3 fq-qtari 	Nut mlfp 

NRT: -33-VaIf f6qd'3141i 	fivr 	 filirdT6 

A uu4inall 	thni .31rfB-ul)gi foi4431rni .0 fgf4337 eT 10-6 I 

Rtru W31 u5-mrsa 43 110-41 Hordcri 	Chrda3 fv3i i fwIn fvv,-- 
fahrT Ri-qT 3 t 

2. FITVC116 	MiTeTC(Z3 321 41-61:1TU ))f itZ1 fiVt 'afi4F16 	.TZVILe'TM 

4frg 1.0a6V"    W3FITU UIR 	flea fn-Gra31130 13.-a RAT afmr6 
Rt fj fuu fnum31 ■4-n! 	tfrUff 5*, brine fivati 4-e irau 

of tan! t 4.14 7517371 17113M-a iZ U? 4{EZ1 	iFritUla P lietntyri 0 
a 1 14:43 1 	7z3'3 fi-k3 fnura31 mitrara-Ni t 6 NUIF5 f5T1 3V WET 

41tTarff 	411mx1gi gun 0 nitfarYirr f'31 mai 31 fee Fi1fi-r3 Frt  MffEET3 6 

1-r-A 	);iVa niva, fnur)-r3 3 a 	f6L-4431 auu pl Friar i3-1 )44z45 aanT  
as al 	ti uz3 ftru i'tre fva mifvn-rT 	ffe>141431 xiffuraral »ro-ria 
afxR-6 wt  *us 0 Lravnail 	fwa >ne-trtfusi aa an, fg751 fM1 Sat  

Ofti'd nal' 	Lyra Z%-d fi-rErn t fin fin N-etart v'e »fkutort 
-ErarfEr-e,  fnGiar3imi mfg RFT* Fra-ara nIzFr fwa fz:p4it 	nri 
4' 3e-brae mttria 	4ir a5 ant male 	fve 33-4{UEf 3a u131.41i 
fnur-43141i 	Firli31 Ja Vi M11;4410601 a I 41iMi)gi )sinfrUF5.1441  rUA gdf 

ef43 ziut 

3. ftS1Sill3l hiftret're4ft A Om t ye-mrti ntttpa 3 4131 fttArari 
6 HM 34  *LI RN` FgEli 40%3 Efini Mak >7i fal+T){3 fbIsictallgt 	ii191 

tg -sT fa-6i .atz,1 	aal tae fu3 fuR )rges frara aun ware 
fn-gn futi3 igar '13r fUl)}ft a :- 

(T) FRI? 33-bray 4rTErTu 3 zta.  4rfrraialnit 0 Hers1 fnut..:31 	mg+ 
6 1-rul- 	mar tfm-t rd3f .arae5 	ut 3i RAUB' fourc131 

'}fitrdra/ fER EfT;i 	 tiFfEr a faa FIZZIM-4-e 

»r4 3-6-uru flm; nTZzs a1 Wdtli fa HOU 	 wftraral 1 fFera' 
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6 1-1*t 	mar atra1 fd4 f vorful atul 	mr;m41 
Erarfzef ftEP31 3z1 wur-ArFe tare P5a tiEi afiIR* MI6 

Fivrgi 6z- Eia-el fvgfail 	auzi (iEra.  4r4 fxsi  	dt) 

4fsmf sf Slam= 

(II) FREI.  3U-4{9171 Mrtfra. 	*31 gcrca PT 141-fi tfrtroft fe3f fta 6 

1-itn 	4rEf .qaigszi kre 3f tar 	tare 	feaa31 

mfaaial -Q.*? fs-t1 Frazle-az vral .431 	37it(ru fags 

Traffemr art fat Ric13 mftraral 41 Ig&it.sa travinit 

if SW )4'q I ail-m.5/40Tr r t"Z 436/ fmaft 'az 

aPzi (A-1041 	FrfEr31 di) A-  %film! r'7T OMNT I 

(III) fa fFiu1 3331 	3331 SFr Fqg F5043 FFUra3iiddc1,4r4 

411:13 iRtIT 	 a•-e5 PIC-1` FR.  UqTii Etra RUZ1- 

Z-1 	3EIT WFRTa FUT f43 T 	Rq4T, 	Riti3 41F11-41U11 

9)-1"Uvd1 fRI:IgrUi ETT'a MWIZ1 *31 Wi'Mt'' B-U WET 4fTITIU 

mat mccr3f3livagalal:t ii-fats FIE FUR IU-4131 rut FtBZ1- 

t-R? Erfumr 

4. FRUY fa g1Ita3 ecD41411*--PPJF.T? fFtri g6  Walt( 3P-4}rdlii 16 	aa- 

314#a"'5 Tsai f 	Baal 83 PT d7r .g141 t I CW 5 *It Rret tvz 
fsa. 	fu-grgf fto-rfzreffErt 	utzzr )sRfa v-rffz-3/f6433 

muzfftzr Ems saal Z4r3ETT3 Frir4' 3 mfl:rfAmf a ftm-gs eat arcs cit) Egl 

fa3Tgi‘; WEI 3671 PT t:1 J ■4Fr5 Flif734E FIRIETIE34 11-d-CIF ear T;  
fsFr REM mzurfuzgl zrat grfamf fga'a aiav10 aunT; 	fe-qf fl 	*art 

Ra-el-etaz 	PSU1 I fW540 FPF/ 	43Fira 6 3-1-41t 	ti 34-)NUtt 

ft4-431mf 	 'Tz-afa.1 	 qFt TgT)4.41 

4r5Fria fnaa3l mai P TZ3 ad ail i 	fir fti;k3lmf 	83 Mara 

Md.  RrU-1 44Z oral T3 ^ RA.  EU1 aea LITC'E 	235 7-701` .ai641 fa@la ass  

mfwal Ef4'a sits &al Witt4143 f6trra31 f-6.043 tut as 

5. lkia-071 ria-3-af 	S ri 3131 Rf-e1 t fa g'-a3 ueffe3f f 	fat 

ulz3zr Mal mtut nfUlo RtFU F•5131 mftraialmf tfamis tVa.  fn»if. 	»f 

OF! k‘z vavf 	)11" FUR 111E-Zi '4A4  fug 113U 0 tr& agte 43z 

fasuq:s3f 
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Copy of Punjab Government Circular letter 
No. 6490-2S11-74, dated the 30th August, 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Ban on the smoking in Government offices, 
Courts and Government Institutions etc. 

It has been decided by Government that in future no 
smoking will be permitted in Government offices, Courts 
and Government Institutions. You are requested to ensure 
that Go\ ernment employees and public alike comply with 
this decision. A notice to the effect that smoking is pro-
hibited may be displayed at prominent places in all 
Government offices, Courts and Government institutions. 

2. These instructions override the instructions con-
tained in Punjab Government Circular letter No. 9591-SII 
(3)-69/10444, dated the 19th/22nd May, 1970. 

3. Kindly acknowledge receipt. 

Copy of U.O. Circular letter No. 6756-1SH-'74., dated the 
16th September, 1974 from the Chief Secretary to 
Government, Punjab to all the Administrative Secre-
taries to Government, Punjab, etc. 

Subject : Determination of principles to be followed for 
appointmeht to civil posts under Article 320 of 
the Constitution. 

Will all the Financial Commissioners, Punjab and 
Administrative Secretaries to Government, Punjab, kindly 
refer to the subject noted above ? 

2. In terms of provisions of Article 309 of the Con-
stitution read with instructions No. 6029-GS-60, dated the 
21st June, 1960, every Service/Cadre/Post under the State 
Government is required to be regulated by Service Rules. 
This is a constitutional obligation upon all the Administra-
tive Departments, which should be discharged in an un-
exceptional manner as emphasized by repeated instructions 
issued from time to time. 
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8. Finalisation of Service Rules, of course takes its 
own time as it requires observance of procedure specified 
in Punjab Government instructions dated 21st June, 1960 
referred to above. This, however, does not mean that till 
the finalisation of the rules, the mode and principles of 
recruitment/appointment/promotion e.g. qualifications, 
experience etc. should remain vague and undecided in res-
pect of services/posts which are newly created and which 
do not stand regulated by any Service Rules. 

4. In this connection attention is invited to the extract 
(copy enclosed) from the book regarding Regulation of 
Instructions governing the work of the Punjab Public 
Service Commission. 

5. It needs no clarification that the competence of 
various Administrative Departments and Appointing 
Authorities in regard to appointments emanates from the 
Service Rules, if framed by the Governor under Article 
309 of the Constitution. In the absence thereof to avoid 
any legal implications, the principles of recruitment should 
be got approved from the Punjab Public Service Com-
mission in terms of Article 320 of the Constitution. The 
principles so approved may later on form the basis of 
Rules to be framed under Article 309 of the Constitution. 
As policy regarding Promotion, seniority, confirmation and 
condition of services is allocated to the Services Depart-
ment in terms of Business of the Punjab Government 
Allocation Rules, 1972 and the various Service Rules are 
required to be sent to Services Department for comments 
before finalisation in ter ms of instructions dated 21st June, 
1960, it would also be necessary to have the views of 
Services Department, while determining the principles of 
recruitment as stated above. These would ultimately 
from the basis of the Service Rules. 

6. It has, however, been observed that the Depart-
ments make appointments without completing the essen-
tial formalities as referred to above. The appointments so 
made continue for long period, which later on create ad-
ministrative and legal complications. In order to avoid 
,such eventualities as also to comply with the constitutional 
provisions and the Government instructions, it is requested 
that in future whenever a new post or a service ig created, 
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before making any appointment thereto, the principles to 
be followed in making appointment as also explained in 
the extract enclosed, may first be determined in consulta-
tion with the Punjab Public Service Commission and the 
Services Department. According to the urgency of the 
situation it may be ensured that these principles are got 
determined on top priority basis. 

[Extracts taken from the Book regarding Regulations and 
instructions governing the work of the Punjab Public 
Service Commission]. 

PART TV-K 

(Principles to be followed in making Appointment to Civil 
Services and posts in consultation with the Public Service 
Commission under Article 320(3)(b) of the Constitution 

of India) 

43. In accordance with the provisions contained in 
sub-clause (b) of clause (3) of Article 320 of the Constitu-
tion of India, the Public Service Commission are to be 
consulted on the 'Principles' to be followed in making ap-
pointments to Civil Services and posts, in making promo-
tions and transfers from one service to another and on the 
suitability of candidates for such appointments, promotions 
or transfers. The expression "principles to be followed" 
occurring in that sub-clause are those incorporated in the 
recruitment rules of the particular service/post. Such 
rules of all services/posts are required to be framed in 
consultation with the Commission except those covered by 
regulation 5(f) of the Punjab Public Service Commission 
(Limitation of Functions) Regulations, 1955. The Com-
mission, when consulted about these rules, can express 
their views in regard to the qualifications and experience 
to be prescribed for the service/post. Any subsequent 
change in qualifications and/or experience has also to be 
referred to the Commission for approval and this should 
precede the making of recruitment proposals to the Com-
mission. 

44. The Commission have brought to the notice of 
Government that quite often no formal proposal suggest-
ing qualifications and/or experience for particular posts 
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is made by the Departments and whenever such a proposal 
is made, it is only as a part of the requisition asking for re-
cruitment. This practice defeats the very purpose of 
Article 320(3)(b) referred to above. It may, therefore, be 
ensured that in cases where qualifications/experience for 
a service /post are proposed to be prescribed for the first 
time or where a variation from those already prescribed 
in rules is desired, consultation with the Commission 
should precede the placing of the requisition on the Com-
mission. 

45. It may be clarified that the term 'Principles' in 
the context of Article 320(3)(b) of the Constitution in re-
lation to appointments would not include scales of pay 
prescribed or to be prescribed for the Service/post. The 
scales of Pay are approved by the Government and the 
Commission do not normally comment on such matters. 

	

- 	_ 

artil IfAra FiBalB ara pra-ave aig-et a36 1i:6560-2R1i-74, fA31 19 FliaZ, 1974 

	

Vt..' Of Acis cl, tiTha FfiraiU, 	Pict' fv31 afi-minu >nt yival 
FIZTaIU I 

fvlaT -)44fms aaNaFalmt t tfFrg t X31 fbArett-e fre t-0 	t arat 
.0 zit wit aun,  

ft.31 afuR d nth 1:11  trigral Ratdd, 	A3-41 3, faatIT aa-a 

tau foi vz:s fixot tza1 kluzi anal? 

2. tfArEf Affaia alms Ui7Tfzit 3520-811(3)-73, t1431 26c3, 1973 

Ilat 2 Nei 1412"(351 	4gi 	f?s-uzIg-e fve 'te• aT 	meat 
fps 	Era' zsel rniu fvgiuri t as )-rult z1 tiR 3Ta 	girtr3 2*i:ra1 
saga * f3n 1-1U1 	 aFri grR ita fqktria ilaTa Fk-e' 	ftnfau 
tryuf4 	;tie BA ir631 v1.-41 are )41 	 gtv feu pit fa 

t a,u6i 0 legral Fia3a Al a1 tit 3 Tn  Ellt a131 RT $11 	# 
tEri uoremi z 8;41't miter 	Rams 	i:a' 	TelfErgt 	zsr  

	 liduta-p fat feu vat to Wei fapgr fa Fri ;Nue iir6T 
Rr4 211 	 4irf aE1Z 'nr fUti RIZ 1 

3. ii'Vrgi fTgla t-"Ti i ir3 OUl)bit theda3 	eMit Tai3p 3` u3T  
Bare,  fa fcgiFitt wzr uerfeui 	a wzrzr 0014  x131 RT aulnft wrrezi 
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t afF r t 	fq-e 5 aul ft's ErT5 NH 	tn 	»f rem eras 

4n' ni@‘ ))r nifx aua '4-az 	 1:1' at 5"a' nfvu-g airman 

ite in Wel ni0 a i feu 6614 el' nr)-rd nul 	1 EAT .6* 

1.137 FrdreT 4f4 f4g1Mt 	gaTZ VT I'd 34^34 IVO 601' 3E.T1 

4. Olfd--a.  3 FAA. 	HM-114 	1:1371 M31 Rtel fa QV wat5 

Rra fvulatt vzi? zra gat Tun 5-z vIzilmi fairazi 	31Z $15 4131  

nti »r-4 feu rira161 werfenit 	umfmni 	3135T TIM 5'4 

414 fen dm 	anml 	4131 ura fa eel afx fEroi eTat arca* 	eta  

mgr fcn zsr a i fua maim fai   g-g Frau f-i-41 3 tiitural 

tamezl Ram )gftraial ri4 'ONVI'ffl 	it D-R1 urn  

Copy of Punjab Government Circular letter 
No. 8042-S11(ASO)-'74/38357, dated the 20th November, 

1974 from the Chief Secretary to Government, Punjab, 

to all Heads of Departments etc., etc. 

Subject : Regularisation of the appointments of the 
employees recruited on adhoc basis. 

I am directed to invite a reference to instructions con-
tained in the Punjab Government circular letter No. 279- 
SII(3)-73/3046, dated the 29th January, 1973, on the subject 
noted above, and to say that the process of regularisation 
of services of ad hoc employees in terms of the said instruc-
tions was to be completed within a period of one month 
and an intimation to this effect was required to be sent to 
the Services Department. The need for expeditious com-
pletion of the process of regularisation of the appointments 
of the ad hoc employees was further stressed in the Punjab 
Government circular letter No. 2760-SII(3)-73, dated the 
15th May, 1973, and it was again desired therein that the 
requisite information should be sent to the Services De-
partment without delay. Final clearance report about 
such cases is, however, still awaited from various De-
partments. Although it is hoped that a bulk of such cases 
would have been settled by now, yet there may be cases 
not decided so far, inter-alia involving any point of doubt. 

In accordance with the instructions dated 29th January, 
1973 referred to above, cases of ad hoc employees were 
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required to be screened by the respective Departmental 
Selection Committees. With the constitution of the 
Punjab Subordinate Services Selection Board, the Depart-
mental Committees have ceased to function with effect from 
the 15th October, 1974. Therefore, the pending cases of the 
nature mentioned above may be referred to the Services 
Departments for advice. In referring such cases, com-
plete details, viz. the prescribed qualification, with re-
ference to the provisions in the relevant rules or instruc-
tions, the date and mode of recruitment, experience of the 
employees and the report of their work and conduct during 
the period of ad hoc employment and reasons of delay in 
the finalisation of the case, may be clearly indicated. All 
such pending cases may be referred to the Services De-
partment within fifteen days so as to ensure that no case 
of adhoc employee remain un-decided by the 31st Decem-
ber, 1974, at the latest. 

Copy of Punjab Government Circular letter 
No. 7832-1SH-74/40507, dated the 4th December, 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Appointment of persons ,on ad hoc basis not 
possessing qualifications/experience prescribed 
in the Rules. 

I am directed to refer to the subject noted above and 
to say that it has been brought to the notice of Government 
by the Punjab Public Service Commission that the various 
departments are appointing such persons on ad hoc basis 
who do not possess the minimum qualifications/experience 
prescribed in the respective rules. 

2. Rule 3(c) of the Punjab Public Service Commission 
(Limitation of Functions) Regulations, 1955 and Govern-
ment instructions issued from time to time only empower 
the appointing authorities  to make appointments for a 
period not exceeding 6 months, which is to be exercised in 
exigency of circumstances. This is, however, to be done 
within the approved principles including qualifications 
prescribed for the post and no relaxation of the basic 
qualifications/experience etc. can be made therein. You 
are, therefore, requested to ensure that no person with 
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qualifications/experience lower than those prescribed in 
the respective rules, is appointed even on ad hoc basis. 

3. The receipt of this communication may also be 
acknowledged. 

Copy of Punjab Government Circular letter 
No. 5905-6S11-74/39479, dated the 4th December, 1974 
from the Chief Secretary to Government, Punjab. to 
all Heads of Departments etc., etc. 

Subject : Ex-gratia grants and other facilities for families 
of Government employees, who die while in 
Service—Clarification with regard to issuing of 
authority letters for the payment of ex-gratia 
grants. 

I am directed to invite your attention to item No. 5 
of the Punjab Government Circular letter No. 8548-SII 
(3)71/1167, dated the 11th January, 1972 wherein it was 
mentioned that the authorisation for the disbursement of 
ex-gratia grants should be issued by the Appointing 
Authority as in the case of anticipatory pension. The 
authorisation for disbursement of anticipatory pensions in 
respect of Gazetted officers is, however, issued by the 
Accountant General, Punjab, and not by the Appointing 
Authority. Consequently the Departments/quarters 
concerned have been making references to the A.G., 
Punjab, for issuing authority letters for the payments of 
the ex-gratia grants to the members of the families of the 
deceased gazetted Government employees. 

2. With a view to avoid delay in such cases, the 
matter has been examined further in consultation with 
the Accountant General, Punjab and the Finance Depart-
ment, and it has been decided that the payment of ex-
gratia grants to the families/ dependents of the deceased 
Government employee was gazetted or non-gazetted. 
the necessary sanctions issued by the Appointing 
Authorities, regardless of the fact whether the concerned 
Government employee was gazetted or non-gazetted. 
The Treasury Officers concerned shall also facilitate the 
payment of the ex-gratia grants accordingly on the basis 
of the sanctions issued by the Appointing Authority. 
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3. Since ex-gratia grant is to be calculated on the 
basis of the emoluments last drawn by the Government 
employee concerned, a verification to this effect in the 
case of a deceased gazetted employee may invariably be 
got made from the office of the Accountant General, 
Punjab, before the sanction is issued by the Appointing 
Authority for the payment of the ex-gratia grant. 

4. In any case all these  steps should be taken ex-
peditiously, so hat the payment of ex-gratia grants to the 
families/dependents of the deceased Government em-
ployees is not un-necessarily delayed. 

5. This issues with the concurrence of the Finance 
Department,—vide their 1720. Nos. 13934-6FR-73/31474, 
dated the 7th March, 1974 and 4805-6FR-74, dated the 5th 
August, 1974. 

Copy of U.O. Circular letter No. 17563-5S11-74, dated the 5th 
December, 1974 from the Chief Secretary to Govern-
ment, Punjab to all the Administrative Secretaries to 
Government, Punjab, etc.; etc. 

Subject : Framing/amendment of service rules for each 
class of service /posts under the Punjab Govern-
ment — Revised Model Service Rules, 1973. 

Will the Financial Commissioners and all the Adminis-
trative Secretaries to Government, Punjab, kindly refer to 
Services Department U.O. communication No. 6780-DSSII 
(2)-73, dated the 5th November, 1973, on the subject noted 
above ? 

2. Rule 19 of the Model Service Rules, 1973, regard-
ing interpretation of Service Rules reads as under:- 

1 
"If any question arises as to the interpretation of any 

of the provisions of these rules, the same  shall be 
referred to the Chief Secretary whose decision 
thereon shall be final." 

The rule is so worded as to give an immession that the 
right of interpretation of rules, which should normally 
vest in the courts, had been taken by the  Executive. It 
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has, therefore, been decided on the analogy of Government 
of India's policy to amend Rule 19 of the Model Service 
Rules, 1973 quoted above, as under :— 

"If any question arises as to the interpretation of 
the rules, the Chief Secretary shall decide the 
same". 

It is requested that the rule, as revised above, may be 
kept in view while incorporating the rule regarding inter-
pretation in various Service Rules relating to their Depart- 
ments. Necessary amendment may please be made where 
called for. 

4WEI Irdara' ang-81 43-a 	5403 23411-74I39168, fi-rai 6 S'ciErd, 1974 Ve 
uu 370.39', U-P1171 Hcfcird, ‘.Z75 gra fig 	diggkti wirp 

raw: at-A i fva tigre a fivtafu 	UT143 f 	add t Fr-)44.6 
fea 	g'a I  

fgkr4.a3 WI 4 mrtrua fl-Pnr6 	zraara ara31 Lj3a *: 9365-411-4 

(1)-67/1301, 13-131 24 W6Va1, 1968 VZS fev.Q•4 	Ns fau 
411k4fr aUla fa uarg 2;3W fr4r of xu-5 Hdolid gra; tva fera.  ars repeel 
t fa IN-da3 Tokr-gie1 fvfies fcgrdii v*. urice-T )n1 tar 6rFs.  601-  alt 

far t Zt3)-fgU Slitr3 NATZ30 	3ftlOd 	ftrag 	t 
ran 3-1).  a Aar fi-riFfn A matt f?ril gri uuTIV3it 3rdt 4(') 	infal 

15 P1 /4"i1114ZT e PI I 

2. ITTaTe -dWUT-disiff t git t 	 ka it kr 041;16 
wersahlfb-m-ri 4rTyrra 	dA 3, t 	falreg 	)trn4 v*.  WRI 
Fre t 	 Ri0 t fa bfrti rm-ra 4wpar arawrul 4 tratai Ergrg-e 
net 841'4 

(1) tia Rar afimn 	at-a-41413i gra aerfErai t chria' 3 uv 

ire( is fa.  	4f5ffrff x'4).rs au Ng.  gat-€1 Taw 
bft 

 

as Ruaral z3a 4-47 afi s t 4-4 wfw a'as 

(2) dticitirruT 	arN173 z5 iwe3 trrusi ua xThr 3`H-amEsTd. 
RrfEw cid?) 4r4npaa-e 11-4aUrt 11431 nr3 3a )-a-rs aaa  

Rre 	 afi-run 	vixrPr aa"3 A 2:35 3? 
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Ire i Aau fait werru fait gra W as mil A, ruitue 

a* we 64 3i /44113 figrur >Krum Fruaz1Qe Friruu mruaral 
fzi-trur niTuun true? faaun-ru as #e fa fug RA' fV6 

aunial/nrftraTul fadue nut fzzsal are R? R< ur )4 6 are? 

U QM' mean Ny*d 3FRTNIttEr fauT 

3. qua a3 >Ward ala *51 WrF5 true, 	3i fug fa Zta Agr 
R5{1T6 t Tag' i'VVIrErYeft 0, qv vat--  z4.- 	trucrne 3-4 UCf3411  4fea 
4-eu Rif u3 NW& 4 /NEER].  d R&aTi I WI z figr aruan vt`4fagfag 
fens atul urel 	tgai m*ufalni Riral Air vi  	ArV3 *3T wi 

4. (h343 Tt firgi 	FrJ1 LITER-T 	AV Rif' 	aagaralmi 
niftrardinri 	fez Teltrui t aav fvulnri we 

5. fug Ifuu 	ud'a wife 4R1 wi 

Copy of Punjab Government Circular letter 
No. 9092-ASO(SII)-74, dated the 9th December, 1974 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Ensuring prompt issue cif salary slips and letters 
authorising other payments to officers. 

I am directed to address you on the subject cited above 
and to say that the Accountant General, Punjab was 
requested to devise some method for more prompt action 
in the issue of the salary slips and in issue of authority 
letters for other payments. 

2. The Accountant General, Punjab has agreed to 
take action in all such cases promptly, provided that 
specified instances of unwarranted delay in his office are 
brought to his notice. I am, therefore, to advise, you to 
bring to the notice of the Accountant General, Punjab 
any such specific cases. 

3. It has also been pointed out by the Accountant 
General that complete papers including the sanctions of 
the posts etc. are not sent by the various Departments to 
his office complete in all respects. You are,, therefore, 
requested kindly to ensure that these papers are sent to the 
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Accountant General's office complete in all respects so that 
the authority letters for the issue of the salary slips can be 
issued by the Accountant-General's office promptly. 

Copy of Punjab Government Circular letter 
No. 8946-2S11-74/43784, dated the 1st January, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc. etc. 

Subject : Speedy disposal of cases of Government em• 
ployees under suspension. 

I am directed to invite your attention to Punjab 
Government Circular letter No. 3520-SII(3)-73/, dated the 
23rd/26th June, 1974, on the subject noted above and 
Inspector General of Police, Punjab's letter No. 19661-710/ 
E-3, dated the 25th November, 1974 (Copy enclosed) 
addressed to all Heads of Police _offices in Punjab, prescrib-
ing the time limits within which the police investigation of 
criminal cases registered against Government employees 
should be completed viz. 4 months for ordinary criminal 
cases and 6 months for complicated cases. You are re-
quested to keep this time limit in view while making a 
review of the suspension cases in your departments. In 
cases in which it is found that action has not been taken 
by the Police within the prescribed schedule, resulting 
into avoidable delay, the matter may be brought to the 
notice of Inspector General of Police, Punjab for necessary 
action at his end because ultimately it is the Department 
concerned which has to keep a watch over the progress of 
the cases. 

2. Kindly acknowledge receipt. 

Copy of letter No. 19661-'710/E-3, dated the 25th November, 
1974, from the Inspector-General of Police to All Heads 
of Police Officers in Punjab and copy to the Chief Secre-
tary to Government, Punjab (in Services Department). 

Subject : Speedy disposal of cases of Government employees 
under suspension. 

Memorandum : 

Continuation this office endorsement No. 12300-12340/ 
B-5, dated the 12th July, 1973, on the above subject. 

2. The State Government have observed that a large 
number of its employees remain under suspension for 
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very long periods as the criminal cases in which they are 
arrested/suspended, drag on under police investigation 
indefinetly. This results in not only a good deal of 
harassment to the officials under suspension, but also 
results in considerable loss to the State, when they are 
exonerated and reinstated after long periods of suspen- 
sion. With 	a view to minimise these adverse 
affects, it has been decided that investigations of criminal 
cases registered against Government employees be com-
pleted with utmost speed and the following outer limits 
of the periods allowed for such investigations be ensured 
at all levels : — 

(a) for all types of ordinary criminal cases-
4 months. 

(b) for complicated criminal cases-6 months with 
the approval of DIG. 

(c) for extraordinary complicated cases—over 6 
months with the approval of I.G.P. 

3. The time  limits as prescribed in para 2 above are 
the outer limits and efforts shall be made to complete the 
investigations even earlier than these limits. 	In cases, 
where extension in the time limit is warranted, the Distri-
ct S.P./Investigating officer shall apply 15 days in advance 
with cogent reasons for such extension to the appropriate 
authority. Officers not complying with these instructions 
shall render themselves liable for strict disciplinary action 
against them. The District Superintendents of Police and 
the Range Deputy Inspectors General of Police Alan en-
sure that these instructions are followed in letter and 
spirit. 

4. The receipt of this communication be acknow-
ledged. 

Copy of Punjab Government Circular letter 
No. 196-(G01)-2SH-74/44174, dated the 9th January, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc. etc. 

Subject : Resignation from service—procedure in respect 
of. 

I am directed to invite your attention to the subject 
noted above and to say that it is felt that the policy on 
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various aspects of resignation from service by the Punjab 
Government employees needs to be laid down in a consoli-
dated form taking into account the instructions issued in 
this behalf from time to time, the policy of the Govern-
ment of India and the uptodate circumstances. The 
following instructions, are  therefore, issued for deciding 
such cases : 

2. (a) In regard to permanent Government em- Relevant 
ployee.—Rule 5.9 of the Punjab Civil Services Rules rRuuciteloinn:: 
Volume II lays down that normally a notice  of three 
months is to be given to a permanent government em-
ployee before his services are dispensed with on the 
abolition of his post. There is, however, no corresponding 
rule laying down the period of notice  to be given by a 
permanent government employee tendering his resigna-
tion from service. Thus, the  resignation of a permanent 
government employee becomes legally effective only when 
it is accepted by the competent authority. 	It is, there- 
fore, not open to a permanent government employee to 
tender his resignation and quit service forthwith or at any 
time afterwards till his resignation is accepted and he is 
relieved of his duties. It is for the competent authority 
to decide, on receipt of a letter of resignation from a per-
manent government employee, whether or not to accept 
the resignation. 

(b) In regard to temporary government employees.— 
In the case of temporary government employees, Govern-
ment are generally in favour of a reciprocal relationship 
between themselves and their employees in the matter of 
notice period. Rule 2.4(b) of the Punjab Civil Services 
Rules Volume II, lays down that a notice of one month is 
to be given to a temporary government employee before 
his services are dispensed with. Similarly, a temporary 
government employee shall be required to give  one 
month's notice, while submitting his resignation. In either 
case, if the notice  period falls short of one month, the gap 
is to be made good by the payment of pay and allowances 
for the period by which the notice period falls short of one 
month. 

_ 
3. Within the ambit of Rules referred to above the Circumdstan-

decision to accept the resignation should be taken as early
;  ewiliCuirl resi - 

as possible and in any case not later than three months ingg atizt b  n 
the case of permanent Government employees, and one acce

u

pt•de. 
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month in the case of temporary government employees, 
both from the date of receipt of letter of resignation by the 
competent authority. The ra tionale of this policy is that 
it will not be in the interest of Government to retain by 
compulsion the services of a reluctant employee. 

Exceptions to the above general principles especially 
in relation to permanent government employees will have 
to be made in special circumstances, e.g. :— 

(i) In cases in which the Government have Incurred 
expenditure on the higher education or training of the 
government employee concerned, with a clear commitment 
on his part to serve the Government for a fixed term of 
years on the completion of the educational course or train-
ing as the case may be ; 

(ii) In cases in which the conduct of a Government 
employee is under investigation and there is a likelihood of 
of the institution of a departmental enquiry against him ; 
and 

(iii) (in the case of permanent government em-
ployees only).—Where the government employee concern-
ed is engaged on work of importance and it would take 
time to make alternative arrangements for filling the post, 
the resignation should not be accepted straightaway, but 
only when alternative arrangement for filling the post have 
been made. 

The above instances are merely illustrative and are not 
exhaustive. In a case where the Department concerned 
is of the opinion that Government should exercise their 
right to withhold or to refuse acceptance of the resignation 
a decision should be taken after careful consideration of 
all aspects. If there is a doubt the case be referred to the 
Services Department through the Administrative Secre-
tary with complete justification for the proposed course of 
action. 

of 
Resign m ation . 
	4. In order to have a safeguard against possible Govern 

ent employee evasion by employees of enquiry proceedings by the 
whos 

duc t is 
e 	strategem of submission of resignation it 	necessary to con  

under 	observe the following policy :— 
enquiry and/ 
or suspen- 
sion. 

	

	 Where an enquiry or investigation, whether preli- 
minary or regular, is pending against a Govern-
ment employee (whether he has been placed 
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under suspension or not) and he submits his 
resignation, such resignation should not normally 
be accepted until he is cleared of the charges. 
Where, however, the acceptance of resignation 
in such a case is considered necessary in public 
interest, because one or more of the conditions 
stated below are fulfilled, the, resignation may 
be accepted with the prior approval of the Head 
of the Department in the case of holders of Class 
III and IV posts and that of the Government in 
respect of holders of Class I and II posts :— 

(i) where the allegation/charges do not involve 
moral turpitude ; or 

(ii) where the  evidence against the delinquent 
Government employee is not strong enough 
to raise the presumption that if the depart-
mental proceedings were continued the Go-
vernment employee would likely to be re-
moved or dismissed from service ; or 

(iii) where the departmental proceedings are likely 
to be so protracted that it would be in the 
public interest to accept the resignation. 

5. Except as otherwise stated above, the appointing Authority 

authority in respect of the service or post inquestion is competent 
 to accept the 

the authority competent to accept the resignation of the resignation. 

Government employee concerned. 

aparestei  wnhetr  6. In the case of permanent Government employees 
the resignation will take effect from the date it is accepted becomes °n  
by the competent authority and the employee is relieved of effective. 

his duties, while in the case of temporary government em-
ployee it would take effect from the date on which one 
month's notice expires or earlier from the date to be deter-
mined by the Department keeping in view the number of 
days for which the employee deposits the salary in lieu of 
notice period. 

7. No temporary government employee, who has inti- lEfeafve"dfuring 
mated his intention of resigning from service shall be notice period 
granted leave during the notice period. In case he avails tee a mporary 

be of leave during the notice period, the notice period shall Government 

deemed to have been extended by or to have fallen short employees. 
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of, the period for which he remains on leave. Recovery 
of pay and allowances, as may be necessary, shall be effected 
accordingly. 

Authority 	
8. A resignation becomes effective when it is accepted eomdetent to 

permit 	and Government employee is relieved of his duties. Where 
withdrawal a resignation has not become effective and the Govern-of resigna- 
tion. 	ment employee wishes to withdraw it, it is open to the 

authority which accepted the resignation to refuse the 
request for such withdrawal. 

9. The above instructions do not take away the powers 
at present enjoyed by the Administrative Departments or 
other competent authority under the East Punjab Essen-
tial Services (Maintenance) Act, 1947. 

10. The above instructions do not cover the ad hoc 
employees or such employees appointed on contract basis 
where services are terminable without any notice. 

11. You are requested to kindly ensure that the above 
instructions are brought to the notice of all concerned for 
mediculous observance. 

aTul tIRTE1 Prd'ard Mgt 1.r3V g:1293-2FITI-75.firel 17 gal, 1975 Z234  /-rtf 
rC-433, 11-4rEr tea, 	gra fqwdii 	)4141 )ifff 

Nur: wdalcil ezdor, WOW-et ?/f" Prd**-d, 41 Eire r 	3/47/f1rdrde 111Z t 
uvul 

etta-d3 N14 3 1-1W1V RVare t IX3U 3: 6490-214H-74 1-131 30 401:43, 
1974 	s WU 	p.f ftpvn  	rEru rTsIzrz 	411. 171 drew a 

N rya 	ftrew-6 	rEru rzpgipTrupny N up-tru-df w25pria ezd& ))it 

fgrb.ra AHtvci wrfP fu >A &Tara? 	uul 3ai aal 6,11.  argil 	i fER r6e 
nfkr a feu iiF31 	 biTu fo,-11 JU 3 nrkr-  411:11-5 *14 as u5' aux- 
arafigi/wRai 	Norde zsT utz 	u-ofEsi 	fFru 4ru-s:Tg' 
4Nar 	arat ual trEei c(dig 

fur tiaa PI 14a dH §V1 
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arrul 	Rward aiR31 trga a:267-2R 11-75/9435, art 24 Mtn, 1975
Mi  

	Vg" 
14"-ed, UWE! Mare, X23 Fiq Arra' 0 Ail wful 

flon—ftidivea wawa raw e* Raw* aanTalmf vlort hfraan tr3aUff 

Are Er4 

etriwa fa4 Pt, 41114 VIA:M. 40V Mara 0 araal tfwa g: 1724- 

RI1(3)-71, Nal 8 tW, 1971, *41 regige 4ftrallgT at 0 fRR WI& fezi RuRz 
afar lam RI, fa: 

"WI atiara wairaral kral ktd,crea (gym RI rFslit 
fre), VRTEr MIPS 8r2f (ft 414 hr Om) Name, 1970, 

mum feu 0-6 nal' (blew WuTua 	4ftRUI frigIva 

fed 3-4'15 fel  Rawl* waRaral fa-RI welts fqV 	Ri-e1 
31  <viol f‘Frela' 	fuu few 03 Era.  WO faVa fun 

Er,  Rim waxaral Tar Ro4fFPRt Bar hfRa if RTer 0 I 

rEiR FSeI mfRal fudig61 Rim RUKT81 A R,31 f1-11423 fva 
awe 04  utast few frfaafaa fa Taal Priifuw,  Wu,  3 fa 

9n t 4fruel Rfat ;maws tn Aar Arftl'ar Mt' I" 

2. fen R011 fga tiRra Rama anal traa *: 6696-R 1I(1)-73/573, 
24 RBTal, 1974 UT-41" feu RIJEleM fu-d/ raw m k Re' Rrt ran gra-s,  fait 
aaRwral RTal limy 0 4'0 RteDwi 9R ET VFW 9R t1:1611413 (censure) 
aawr anuT 3 hr4 rEgi 	tiRrE, &RN 4117-0(45' 4f4 WON) FR, 1970 IVO 
fmaTfaw Nal 0 ufwerwaal 11'010 I rE'R mitt t a.661 fwrula 
fwa fwaTfamt ram I rEIR 	01.0 Rum fun Tara 8: — 

"It cannot be said that every warning placed on the 
personal file amounts to censure. A distinc 
tion will have to be drawn between the warn-
ing issued on account of any general lapse on 
the part of a Government employee and a 
warning issued as a result of the employee being 
held guilty of misconduct. The correct view 
would be that a warning with a copy on personal 
file will become censure only when it is issued 
as a result of disciplinary action by the discipli-
nary authority under the Punishment and 
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Appeal Rules holding the employee concerned 
guilty of misconduct. Therefore, it is not neces-
sary to observe the procedure laid down in the 
Punishment and Appeal Rules in every case 
where a warning is to be administered." 

3. 9:14t-43 416Fird fiftft13 fvu 0:131 fir 11-0-dre Ewel fa : 

(1?) Ri I NA auwwal Pftrag3 3 f.8-431 au fra, 113. W31 

fliFru # air far, d'Or 	 kA Z:50 ufusi Qui riaT 

tel a'6613a R 3;131 we.; 

	

(4r) E.4-.  NA' augural 	HA 	riti *UR' 	Urdn d'VO f 

rErd FaZS R131 NTE lin 04 3* 934 qtr433 

%.14r; vraimi 8c3, 1971 vfirri UU1k3i 4f6FITU QVC) Ufb134  

41Tur FruErzlan tzrsal Cr-$7  tel  (prior opportunity of 

explanation) gaal t, fad ct El wit fl4RE5 # arrl area 

d'OcS 	ranp taA 3 fua trEr 4r**.arf tra tiETra fmt:5 Awmi 

(#.a maw) frirx, 1970 fVU NEff kal %Fuer el da we; 

(E) We' fait Erauwal zs fm-,;(06re wirrra iA -tura @R ft'ff 

	teVIVI3r?d 	reffRul d'Oof VI 	.#F1 	rum 

	

itrw .gr aggT  egr 	al thaa3 truf 2 ftu Lei FIVITAR75 

4f6ATU fi fea finAma.  RW j 	i1, fER 	fig 

fiVrqi 	WOE) facer, 1970 fgle &It NIA at Urffe 

a3w1 Eaal 64ml I trd3 fau oriol 0 Waal ?resit 3ErEw 

Psel feu a1a d4-drr fa nrffful war ET tsru `Awilwat al 

fe3,  RQ I UT ftrU fa t/(13-45-dz VETITI f 	fre VUR., 

minor penalty f'. ' R3 	of 3i penalty 'Wm' # 

f-431 

4. kU Uelfegt Rua 	aufaralbri A frrnriw fj fami f ai  

ai A fur Kir-riztFf ae1 a/51 cleize emin' r 

5. few 433 	WE aHld 3r 1 Wi I 
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RIO ).4.34. 	2172-2R11-75/15598, fHt 28 018, 1975 VF-5' ill  

.1RFufEruixt,nift. t. mR., 14131-43 F143' 	AVIV 	B*IB-6f3R WE? FiktU ff31 

afi-nn-a 	ILEA:R.1 Fr43U, IMIE1 Rama mg fga Mtn RTa fvgiaft 	Hul 

niffe hfifu a l , 
-vidfuor mug fauaei a gal fEstre Epi 

few 	Ch.riaa fir umit fva f44 *I Rueful u3-dr 	f1:14M 

tz A ires eat,  

2. HIS )44-d1 a1 	»Itt1131 Kowa miu A t feu faftplir farm Mfa:- 

(I) era RIPS mu673 Hult t nivu >Wee faUuzi ffsti Hins 
a13T RgfEr411  as 413 §1FI 353 EfoKeHI:11-Pgal R1 t FIST3 R131  

Rit; »f% 

(2) FPS 1973-74 hit tlfjt:5i alms fuiluet a13 nrtu A tg' 4pti {I1 
fqsimit FDp 40423 	c•»:itil;fed au fga RaelfoRe ,fir 

fe feta! fzsulnif aT  salmi arcs 

ung10 kra 	t RI* 	t EnriE fEru iftr»{T few,  fa falfia3 

Miftra4 (2) Nar1 fp61 E1'43 wi fefflatile m1'14,1113 de I 31  a1 fErIci 

fVFMT3 tiz; era*TEil m wan Riul araz 	art Un I 

3. auxaTuhrilbrIAZi 	URI3felTet 6'  fRU futrz aT HIgg fez 

a fa fErRalf (ki #i4vr H.His ml fFra Oriel §fas441 4i-Ecpu c>f,sle; w,  Rat 

fga 	4m4 f6-11F31  Wile WI 	 I fUR 41114 t Rya 4 tut b't *iTu 

R1 titgleaef ui fa )61U fen gnis' 	fKR1 funfit f-4§nr feu ur41-51 Ere§ 

feauwoulmi/meRui 'Elm* FM 1973-74 3V El4ft U11.13 felaZi )443 can 

vrT.4 	 Ruelfgaeu'u )-fgal A t' u a1 futaiaR urut 31 4fwxf RTC I  

fel asks 2S 1:141-6-1Erelfut.gl 	fa RIF 1974-75 O'nfi fauacT V1 41115F5 

4fe-ff fZ51:111)ff RIZ ,, 	FIcicifzZie f43' Rrt' I 

4. edatiT ea& etfiag 4r25me izs'art mita viu t )61:113 RifiJ kffIBti 
fi1 31  043 u,z;re eat 	»rdr?tul fug 	RI7 )).( 	fEFI 

AN3 R13T wi 

Copy of U.O. Circular letter No. 803-1S11-75, dated the 29th 
April, 1975 from the Chief Secretary to Government, 
Punjab, to all the Administrative Secretaries to Govern-
ment, Punjab, etc. 

Subject : Confirmation of Heads of Departments.—Sub-
mission of cases to the Chief Minister. 

1. 41.R.g: 

5637-2141- 

74, MA 
20-7-74 

2. g: 5637- 
2F111-74, 

5431 9-8-74 

3. g: 6710-

2 A11-74, 

fmg1 3-9-74 

4. 3: 315- 

2;111-75, 

6131 
29-1-75 
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Will the Financial Commissioners, Punjab and Admi-
nistrative Secretaries to Government, Punjab kindly 
refer to the subject noted above ? 

2. Government instructions contained in Circular 
letter No. 8892-4GS(I)-65/32042, dated the 22nd Septem-
ber, 1965 inter alia, require that apart from the proposals 
for the creation of the posts of Heads of Departments or 
for the declaration of any post as Head of Department, 
proposals for posting and transfers of Heads of Depart-
ments should be submitted to the Chief Minister, through 
the  Chief Secretary. With the amendment of Rule 28 of 
the Rules of Business of the Government of Punjab, as 
circulated,—vide U.O. No. 3727-4GA-74, dated the 8th 
January, 1975, it has now become necessary for all the 

- Departments to submit to the Chief Minister proposals for 
the confirmation of Heads' of Departments as well, before 
the issue of orders. In order to ensure uniformity of 
practice, it has been decided that such proposals should 
also be routed through the Chief Secretary (in Services II 
Branch) as ids the case of posting and transfers of Heads 
of Departments. These instructions may be brought to 
the notice of all concerned for compliance. 

Copy of Punjab Government Circular letter 
No. 504-2M-75/15048, dated the 15th May, 1975 
from the Chief Secretary to Government, Punjab to 
all Reads of Departments, etc., etc. 

Subject : Crossing of efficiency bar—policy/rules regard-
ing upto date position. 

I am directed to invite your attention to Punjab 
Government circular letter No. 3805-SII(3)-73, dated the 
16th October, 1973, on the subject noted above, and to say 
that following points have been raised for clarification :— 

(i) Should there be a time-limit for initiating cases 
regarding crossing of efficiency bar ? 

(ii) Whether it is necessary to indicate the period 
for which the efficiency bar may be stopped in 
cases where stoppage of efficiency bar is on 
grounds other than unfitness ? 
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(iii) To what extent a penalty awarded under the 
provisions of the Puniab Civil Services (Punish-
ment and Appeal) Rules, 1970, to an employee 
before his efficiency bar was due to be crossed, 
should be taken into account while considering 
the question of crossing of efficiency bar '? 

2. The position is clarified seriatim as follows :— 

(i) In paragraph 2 of the instructions referred to 
above it has been stated that the increment 
next above efficiency bar shall not be given to 
a Government Employee without the specific 
sanction of the authority empowered to with. 
hold the increment. It is neither desirable 
and nor conducive to administrative  efficiency 
to prolong the decision in such cases. 	It is. 
therefore, incumbent upon the  competent 
authority to take up the case of crossing of 
efficiency bar of a Government employee well 
in time so that a decision to allow or not to 
allow a Government employee to cross the 
efficiency bar is taken and orders issued before 
the date it fallsdue_ or if unavoidable, within 
reasonable time after due date. 

In order to ensure that action in such cases  is 
initiated well in time and a decision is taken 
without any avoidable delay, it would be 
appropriate to make it clear to the concerned 
officials/officers that it will be their personal 
responsibility to take up such cases well in time 
and without any delay. Suitable disciplinary 
action may be taken where such cases are 
delayed. 

(ii) Paragraph 6 of the instructions referred to 
above  provide for a review in cases where 
stoppage of efficiency bar is on grounds of 
unfitness. In other cases where stoppage of 
efficiency bar is on grounds other than unfitness, 
it is necessary that neriod for which an efficien-
cy bar is stopped should be indicated in the 
order and after the expiry of the period so 
specified the Government employee concerned 
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should be allowed j o cross the efficiency bar by 
issuing another order unless some other factor 
has intervened to justify stoppage of efficiency 
bar according to rules for a further period. In 
that case a clear order may be passed within 
time. 

iii) In paragraph 5 of the instructions quoted above. 
it has, inter alia, been provided that stoppage 
at an efficiency bar should be for general bad 
work and inefficiency continued over 'several 
years and not for one or two lapses for which 
ordinary stoppage of increment (with or with-
out future effect) should be adequate. In view 
of this position it would not be proper to order 
stoppage of efficiency bar merely by taking into 
account a penalty already awarded. As a 
matter of principle of natural justice and fair-
ness the record as a whole prior to the date of 
efficiency bar should be taken into consideration 
by the competent authority so as to determine 
the yardstick of crossing the efficiency bar as 
laid down in paragraph 5(iii) of the instructions 
ibid. But in the scales of pay in which there 
are two or more efficiency bars, the record sub-
sequent to crossing of the earlier efficiency bar 
should be kept in view. 

Copy of Circular letter No. 1442-2S11-75/8009, dated the 
22nd May, 1975 from the Chief Secretary to Government. 
Punjab to all Heads of Departments, etc.. etc. 

Subject : Grant of leave to civil employees, who are wives 
of Defence Services Personnel..  

I am directed to refer to Punjab. Government circular 
letter No. 2295-9GS (11)-64/13551, dated the.. 22nd/27th 
April, 1964, on the above subject,—vide which it was 
inter alia provided that the wives of Defence Services 
Personnel, in temporary civil employment might be grant-
ed extraordinary leave, in relaxation of rules, for the 
period during which their husbands remained posted to 
family stations and such employees could rejoin civil 
post on the expiry of the period of their husband's posting 
to family stations.  
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2. The instructions referred to above are deficient 
about the limit on the duration of extraordinary leave at 
a time. The matter has further been considered and in 
order to check uncertainty as well as' to avoid any mis-
use of this facility it has been decided that in such cases 
not more than six months' leave may be granted at a time 
as admissible under rule 8.137 of the Punjab Civil Services 
ttules, Volume T. Part I. 

3. You are requested to note these instructions ana 
to bring them to the notice of all concerned for informa-
tion and necessary action. 

Copy of Punjab Government Circular letter 
No. 3565-1S11-75/20396, dated the 5th June, 1975 
from the Chief Secretary to Government, Punjab to 
all Heads of Departments. dd. etc. 

Subject : Condition of experience for promotion and 
recruitment. 

I am directed to address you on the subject noted 
above and to say that to ensure that the promotion posts 
are manned by mature/experienced persons, a standard 
of experience was required to be laid down,---vide Punjab 
Government Circular letter No. 9129-G-56/3964. dated the 
17th September, 1956. It has been observed that firstly 
necessary experience is yet to be prescribed for a number 
of posts, secondly the experience prescribed for certain 
posts does not meet full requirements of the job, and 
thirdly recourse to relaxation in the condition of 
experience is frequently taken. 

2. In such cases in which relaxation of the condition 
of experience was made in accordance with Circular letter 
No. 6256-SII(3)-71/29750, dated the 12th November, 1971. 
the employees concerned were not entitled to the regular 
scale of the higher post and were to be given the minimum 
of the scale till such time the requisite  experience was 
fulfilled. 
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3. Not prescribing any experience for promotion 
posts or for recruitment to higher posts, where required 
or prescribing inadequate 	experience, or taking 
resort to relaxation after having prescribed an experience, 
all these aspects retard the administrative efficiency. 
Moreover relaxation of experience prescribed in Service 
Rules is not legally permissible. This fact was also made 
clear in the instructions issued,—vide Circular letter 
No. 2122-DSGS-63 /38118, dated the 27th November, 1964, 
wherein it was stressed that the basic conditions of recruit-
ment (which includes promotions) viz. qualifications and 
experience etc. cannot be relaxed and that in case where 
the exigency of administration permits, the  relaxed 
standard of qualifications and experience can be adopted 
only by making an amendment to relevant service rules. 

4. The legal position in regard to the relaxation of 
qualification/experience has once again been examined in 
consultation with the Legal Remembrancer and Secretary 
to Government, Punjab, Legislative Department, Govern-
ment has been advised that the relaxation in question is 
permissible ohly in terms of the provisions in the relevant 
service rules and that any relaxation of the qualifications / 
experience by means of executive instructions would not 
be legally valid to the extent such a relaxation is in con-
flict with the basic rules. Where the relevant provision in 
the service rules enables the Government to relax any 
rule regulating the conditions of service, such a rule will 
not empower Government to relax the rules relating to 
recruitment /promotion. 

5. In the above circumstances and keeping in view 
the fact that maintenance of efficiency of administration 
is of paramount importance. Government desire that all 
Departments should review the position of all the services 
under their control so as to— 

(a) prescribe an adequate experience for all cate-
gories of posts and make a provision in Service 
Rules in this behalf 

(b) recast realistically. where so necessary, the 
existing service rules in respect of posts for 
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which a condition of experience is already 
prescribed ; and 

(c) lay down, if considered fit, in the relevant Rule 
itself the categories of posts for which and the 
extent upto which the basic condition of ex-
perience could be relaxed according to the 
exigency of circumstances. While making 
such a provision of relaxation of experience, the 
alternative higher qualifications, if any, in con-
sideration of which relaxation would be per-
missible may also be indicated. 

The basic and important consideration in the fixation 
of quantum, the nature of experience and the extent of its 
relaxation as required above should in all cases be to 
secure maximum efficiency in the manning of the post 
concerned. The period spent on the  lower post before 
one could get next promotion. could realistically be taken 
into account as one of the basis of the conditions of ex-
perience to be prescribed. The condition of experience 
once prescribed should apply uniformly. 

6. In cases in which a person takes advantage of the 
relaxation, as laid down in the rules, as mentioned in 
item (c) above, the first annual increment in the new pay 
scale could be granted to such beneficiary only one year 
after the date on which lie has completed the minimum 
experience as laid down in Punjab Government Circular 
letter No. 6256-SII(3)-71/29750, dated the 12th Novem-
ber, 1971. 

7. You are requested to take immediate stens to 
amend the service rules of the department on the above 
ines, wherever called for. 

The receipt of this communication may also be 
acknowledged. 

"qT111 11-41ti R-Fard dIFIA 1133 	 fi-r-g1 11 TcS, 1975 ?*".' 
1-rtf 1:143d, iiRre tea, 	Fra fv-gl aixEroa 4ft 1*u-A Fria-a, irma I 

f4w : 	 f*-4 nfra-31, z1 4r*G1 ett53 mftraraimil 
7areTelmi 	34.4T We 6re H-61-al 

tVitf"14)71-6a-4-1, 1.14rEt 	paas 	 tior&d. 4-413aAaasar, euiag 
vIcs fmgqv 	A fTarrzrp T-4-611 ? 
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2. Nat ramp ua1 icl'dit a ufuEsi al Ali alr faw 4, Reale A 
ef3»frel oldiaraGhloi 4{4 da nrftr-FraaTal n1-Rrfabit NV 	Rama t 
mftelemi rat Ri as qrtg quarEsi aaa war al 	l Rtel ralA 

3. #145-43 ft,mci*e t feR ams 1156-65 alai at:44ra Mara al Raaral 

aaRaralwi 2s faeffeere #483 kra fotgadaawntal nial-ara4113-6-i fea war 
Rt 2sut r feRwilal I'm* *a* No4-dd at3 alt CV. 44  feu Of 	4 fa 

arr, Raara 	waildwst )64 wfa-Fraaral werfanit f4-a Raaral aagralmf, 
fReg mural f3ftraal Om aar farfea 3 3, fat aelort 4in; Er-d 

at60mi 4r4 wftr-Raaral »m10'01-4'17 fomod as fair RiUT e I 

4. Ragra fel; NTH* rwaTa Oda fEU *MP Utet0 fa Ha F131 t as  
t fg-Ta aagral Fraara 	 nwr, ra f3fgaa alb RTC 
TR Rama.  Awl aTaila—R25t, ykrfa-Fra-aral »rofr6i, fraf nr3 ifari miff fari, 4ITN 

Tea, 4rfRal feccidl (Nia fFaaa r air Rre I feR arEs ar quarm al3T 
Rri fa ga 4rara aV 	T  Ramat aagarafigi 	Ouaa wairiR2t 4r3 
)6eTfrsi A fir ft-e reser P2 fRat 14-4,  f4a aaara de I 

5. Chrava N2r MA wwe adtr Frit raA AfaeR wata 4 )63 
fwlEr 23 Cie 3 fail fdvaa aawaral zs foojad an"' 	ai wawa 

(Rico tfiftral kgra ) al ufaat 4' Mnra'R 	fifal RT-41 

6. elidaa31310 fe5-fin vase* aa25 i3e1 FIV Waal fcg.crri 
feu etwal alARivia fa qu Rice mfaaraintl)R4 4pu* 	Frua arati-- 
4w6t, hetT-Raaral merfanfi, $a3T, itat vie 	aelee Rral aa25 
4ft feR aft PRIM Ranee fa mare A feu zial Rai meat f a araira'uni 
Newt ai31 RT4 I Are filar tifew Frint x131 arTVErl Era ;live aan 
faaW331 Wit Writ 

7. fER 1'143 A trae col 	 4R1 RT.i 

Copy of Circular letter No. 2358-SII(6)-75/20274, dated 
the 19th June, 1975 addressed to All Heads of Depart-
ments stationed at Chandigarh, Registrar, Punjab and 
Haryana High Court, Chandigarh, Accountant-General, 
Punjab, All Financial Commissioners, Punjab and the 
Administrative Secretaries to Government, Punjab. 

Subject : Ex gratia grants and other facilities for 
families of Government employees, who die 
while in service. 

I am directed to invite your attention to Punjab 
Government circular letter No. 3906-SII(6)-71/17723, 
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dated the 9th July, 1971. It was provided therein that 
in a case where the deceased Government employee was 
in possession of Government accommodation his/her 
family would be allowed to retain the accommodation for 
one year after his/her death, the rate of rent being the 
same as was chargeable from him/her at the time of his/ 
her death. In other cases, the house rent allowance ad-
missible to the deceased employee would continue to be 
given to the family for one year after his/her death. 

2. In accordance with the provision of Rule Sr. A.M. 
12 of Government Residence (Chandigarh Administra-
tion Pool) Allotment Rules, 1972, the family of a deceased 
Government employee is allowed to retain at the normal 
rate of house rent the accommodation at Chandigarh for 
a period of four months only whereafter the Chandigarh 
Administration insists upon the payment of monthly rent 
at a rate which is twice the Standard Licence Fee. It 
creates hardship for the family of a deceased Government 
employee to have to pay rent at this exorbitant rate. It has 
been decided that those Chandigarh based families of 
deceased Government employees, who are in possession of 
Government accommodation, may be granted monthly 
house rent allowance at the rate of 121 per cent of the 
last pay drawn by the deceased Government employee for 
a period of eight months from the date on which they are 
required to pay the increased rent. The house rent 
allowance will be paid by the Department/office in which 
the concerned Government employee was serving before 
his/her death. 

3. This issues with the concurrence of the Finance 
Department conveyed,—vide their U.O. No. 2089-FICW 
(5)-75, dated 3rd April, 1975. 

arul1J6 gam maul tigu 3600- 21311- 75/22209, 6431 24, f6, 1975 VW 

qt. f tea, vas mord, wz; 	fvgrart Nut wife 

: tirai VET liwzga--ftwal iirel rat fia 	@. alwar 
traw wit Wart amiwalwi zsfftra 	7a* 

gulag feR t 	t A u3 vu-4 	ill ka fig tra ET MT-ft 4ftiraiT 

0 tit inn, witT @ warm ea ale nts as nawalwageral 	fug nal 

d Pm fa ea rep' VET 	ea st` ttr f0Plitn Aktt13 ora 3t FM-4rd/ 
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ata ter4 gO Va.  ans di I fee 	toi waw fEa fgati mammal 
giv way wzro-0 	ggam ul 	4' fug es 4 Myra as Mk as 
what Ora aby Wt.  t* garibt ggaTel as CanalCIRTErl vro  
Tug ars zgOsZbalfas 	1 ferl Ogg 	itr4 	fear erre,  VIgT caw 

fa fa-da prewilt aanial fare IA (CiErtil 	hirsaw) 
El *am,  Irt13 032ral 	ioo/- auk VT rag fr6,14 War Waal' I 
fee igzif fuR trgg gal 	fwg1 J` artr tart 1 ft realm zsEitft; 
sg's fsa ram* t Ruweral Ina mar 

eg walreven fgzif eZdal t.Z gi NA* futraiKiivElutraalmi 
04'0'0 761 feg fig Ara lifwgzynzs agliglart 	wrat ; 

(2) ta a-araft/hreFra fcgt t: 9:Wa3 >az (i) fEa ersi ramithtt 
*)-r guarulg g'sT ifig* t 

2. etra- 3 itr5TN 	Rh-EUEFT faziagl brigaralt gVaft bra fggRind 
lin mitre fqwdrt brit ATasinT aiz f-eg'• agar Creel* I 

3. fM UetfET3i ft3 Net& El trgra'aft NUM eqf ire  'Mit tr-48 
467-1 4rN. 4ird'-75,1H3/ 7 NETI, 1975 	WA Al, nis gra Wtaihti giermi 
ear l  

feA tr3a trdg ate 	AT* gi 

Copy of Punjab Government Circular letter 
No. 1454-SII(6)-75/21326, dated the 27th June, 1975 
from the Chief Secretary to Government, Ptmjak to 
all Heads of Departments etc., etc. 

Subject : Ex gratia grants and other facilities for families 
of Government employees, who die while in 
Service—Clarification with regard to issuing of 
Authority letters for the payment of ex gratia 

grants. 

I am directed to invite a reference to instructions con-
tained in the Punjab Government Circular letter No. 
5905-6SII-74/39479, dated the 27th November/4th Decem-
ber, 1974, on the subject cited above, wherein it was laid 
down that the payment of ex gratia grants to the families/ 
dependents of the deceased Government employees shall 
be disbursed on the basis of necessary sanctions issued by 
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the Appointing Authorities, regardless of the fact whether 
the concerned Government employee was gazetted or 
non-gazetted and the Treasury Officers concerned shall 
also facilitate the payment of the ex-gratia grants accord-
ingly on the basis of the sanctions issued by the Appoint-
ing Authority. It has been noticed that the payments in 
such cases have been delayed especially in the case of 
gazetted officers for the reason that the position regarding 
the source through which the disbursement of ex .gratin 
grants and other cash benefits was to be made is not 
clearly laid down. Ordinarily such payments were 
desired to be made by the authority and in accordance 
with the procedure, normally applicable. However to 
make things clear with a view to removing any doubt 
about the procedure of disbursement to be actually follow-
ed, it is intimated that the disbursement of ex-gratia 
grant and other facilities etc. in such cases would be 
arranged as follows :— 

In the case of Gazetted Officers, the amount 
will be drawn and disbursed by the concerned 
Head of the Department. The sanction to be 
issued by the Appointing Authority will also 
normally contain the name(s) and full address-
es of the dependent(s) to whom the payment is 
to be made as also the name of the Treasury at 
which the payment is to be made. The emolu-
ments last drawn and admissible to the deceas-
ed gazetted officer may invariably be got veri-
fied from the office of the Accountant-General, 
Punjab, before the sanction is issued by the 
Appointing Authority. 

(b) In the case of non-gazetted officials, the amount 
will be drawn and disbursed by the Drawing 
and Disbursing Officer of the office where the 
deceased employee last served. The sanction 
to be issued by the Appointing Authority will 
contain the name(s) and full addresses of the 
dependent(s) to whom the payment is to be 
made as also the name of the Treasury at which 
the payment is to be made. The last pay 
drawn and admissible in the case of non-
gazetted officials wil be got verified by the 
sanctioning authority from the Drawing and 

(a) 
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Disbursing Officer of the office where the 
deceased employee last served. 

(c) In cases where the sanction is issued by the 
Government by virtue of its being Appointing 
Authority, the copy of the sanction will be 
endorsed to the following :— 

(i) Head of the Department concerned ; 

(ii) Widow/husband/dependents etc. 	of the 
deceased employee, as the case may be; 

(iii) Accountant-General, Punjab; and 

(iv) Secretary to Government, Punjab, Finance 
Department (in FG Br). 

(d) in cases, where the sanction is issued by an 
authority other than the Government, the copy 
of sanction will be endorsed to the following:— 

(i) Drawing and Disbursing Officer of the office, 
where the deceased employee last served ; 

(ii) Widow/husband/dependents etc. of the de-
ceased employee, as the case may be; 

(iii) Accountant-General. Punjab; and 

(iv) Secretary to Government, Punjab, Finance 
Department (in FG Br). 

2. It is observed that some of the Departments draw 
the ex gratia grants of gazetted officers and non-gazetted 
officials on pay bill forms whereas some Departments 
draw the amount on simple receipt form, in the absence 
of a standard form of the bill for this purpose. Since 
the Death-cum-Retirement-Gratuity in respect of all re-
tired Officers/Officials is drawn on simple receipt form 
irrespective of the status, it has been decided that the 
ex gratia grants and other cash benefits etc. should also be 
drawn on simple receipt form. 
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S

3. The expenditure on ex gratia grants and other 
facilities etc. will be booked under head, Major Head "288—
Social Security and Welfare—E—Other Social Security and 
Welfare Programmes (b) Other Programmes (9) ex 
ratia payments to Families of Ministers and Government 
ervants etc. dying in harness" 

4. These instructions will apply to cases which arose 
on or after 1st November, 1970 and in which the payment 
has not been made so far. 

5. This issues with the concurrence of the Finance 
Department conveyed,—vide their U.O. No. 3469-6FR-75, 
dated the 29th May, 1975. 

Copy of Punjab Government Circular letter 
No. 3082-2S11-75/22713, dated the 2nd July, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc.. etc. 

Subject : Confidential 	Reports—Issue of Letters of 
Appreciation. 

1. 2334-A 
60/ 15708,

SI-  you on the subject noted I am directed to address  
dated 3rd above and to say that instructions as per circular letters 
May, 1960 noted in the margin were issued in regard to the issue of 
/.. 472-AsI- letters of appreciation on the basis of Annual Confidential 
64/11586,  Report. The circumstances in which such letters of appreci- 
dated 9th 
April, 1964. ation should be issued, as explained in the instructions re- 

ferred to above, have not been appreciated completely in 
3. 3270.A51. 
65/11454, 

various cases which have come to the notice of Government. 
dated 4th The basic requirements for the issue of letters of appreci-
kt arch, 1965 ation are, therefore, reiterated below :— 

.(i) The letters of appreciation should be recommend-
ed and issued only "in really deserv-
ing cases on the basis of exceptionally good 
work and not merely.  on the performance of 
routine duties with more than average ability 
and industry". 

(ii) At least two authorities, when there are two or 
more such competent authorities, should make 
the recommendation in clear terms. 
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(iii) The work proposed for commendation should 
be clearly indicated. 

(iv) Where there is only one reporting authority 
and it recommends clearly the issue of an 
appreciation letter and also indicates the work 
proposed for commendation, an appreciation 
letter may be issued in such cases. 

(v) In cases where the first reporting authority re-
commends an appreciation letter in clear terms 
indicating the work proposed for commendation 
and the second authority simply endorsed it by 
saying-`I agree', an appreciation letter may be 
issued as the words 'I agree' amount to endorsing 
the recommendation of the first reporting 
authority notwithstanding- the fact that the 
second reporting authority did not clearly say 
in so many words that an appreciation letter 
may be issued. 

(vi) Where two reporting authorities recommend 
the issue of an appreciation letter and the 
highest authority does not contradict that re-
commendation but records the words 'Seen' or 
`No remarks' or simply appends his signature, 
an appreciation letter may be issued. Where. 
however, the final authority controverts the re-
commendations of the lower authority, no letter 
of appreciation should be issued. 

(vii) Where the two lower reporting authorities do 
not recommend the issue of an appreciation 
letter but the highest authority makes the re-
commendation for such a letter in clear terms, 
a letter of appreciation should not be issued 
straightway. In such cases, a reference to the 
two lower reporting authorities where there 
are two or more such authorities should be 
made asking for their views on the issue of a 
letter of appreciation. A letter of appreciation 
should be issued only if at least one of the lower 
reporting authorities is also of the view that an 
appreciation letter should be issued. 
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2. Keeping in view the importance of the letters of 
appreciation and to make them really objective, it is re-
quested that the basic points as stated above should be 
brought to the pointed notice of all concerned so that the 
instructions are observed carefully. It may be especially 
kept in view that apart from other conditions, it is essen-
tial that the recommendation for the issue of letters of 
appreciation,- whenever made, must in every case be 
supported, by clearly indicating the work proposed for 
commendation. If the abOve instructions are not com-
plied with in the desired manner, it will not be permissible 
to issue the letter of appreciation. 

3. The receipt of this letter may kindly be acknow-
ledged. 

Copy of Punjab Government Circular letter 
No. 2482-4GA-75/24182, dated the 4th July, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc. etc. 

Subject : Role of Government Servants during Emergency. 

In addressing you on the subject noted above, I am 
directed to invite  your attention to Rule 5'of the Punjab 
Government Employees (Conduct) Rules, 1966 which inter 
alia provides that no Government employee shall be a 
member of, or be otherwise associated with any political 
party or any organisation which takes part in politics nor 
shall he take part in, subscribe in aid of or assist in any 
other manner, any political movement or activity. It has 
been noticed that some Government employees indulge in 
loose talk and criticise the policies and programmes of 
Government established by law at the Centre and in the 
States. It is reiterated that no Government employee 
should indulge in loose talk, gossip or give currency to 
rumours or indulge in criticism of Government or its poli-
cies and programmes. In fact nothing should be said or 
done by a Government servant which may be prejudicial 
to Government or its activities. On the other hand they 
should conduct themselves in such a way that they leave 
no scope for any feeling that they are aligned with or even 
privately or informally take interest in any particular 
political party, group or person. The Government servants 
should set high standards of conduct which should be an 
example for others to follow. In all their dealings they 
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should keep the interests of the people and that of the 
State paramount. 

2. Similarly no consideration,, personal, party, poli-
tical or communal should have any play in any Adminis-
trative field like; appointments, promotions, postings, 
transfers, investigations of crimes, issues of permits, 
quotas and licences. Impartially, fairplay and integrity 
should be the watchword of Administrative Conduct in 
spheres referred to above, both in Districts and at Head-
quarters.. 

3. Instances have also come to notice where official 
secrets have leaked out from Government Offices. In 
terms of Rule li of Punjab Government Employees 
(Conduct) Rules, 1966, this constitutes gross misconduct 
and complete lack of discipline on the part of officials 
concerried. The gravity of this 'misconduct/lack of dis-
cipline increases manifold in an emergency. I am, there-
fore, to request you to keep a close watch on the activities 
of your subordinates and if you suspect any particular in-
dividual, it shall be your duty and responsibility to report 
the matter to Government and initiate suitable discipli-
nary action against the defaulting Government servant. 

4. Government attach the greatest importance to 
these instructions and expect full compliance in both 
letter and spirit by all its employees. These instructions, 
should, therefore, be brought to the personal notice of 
all Government employees working under your control 
for careful note and strict compliance. 

5. The receipt of this communication may please be 
acknowledged. 

Copy of Punjab Government Circular letter 
No. 4558-1Sn-75/24127, dated the 4th July, 1975, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc. etc. 

Subject : Restriction on grant of leave to Government 
employees in the context of the present Emer-
gency in the country. 

I am directed to address you on the subject noted 
above and to say that in view of the present Emergency 
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the administrative work on many fronts has to be dis-
charged with more promptness. The immediate enforce-
ment of the economic measures announced by Government 
requires all the more vigorous functioning of the State 
administration. With this object in view, it has to be 
ensured that all the Government employees and function-
aries devote their maximum attention to their duties. For 
this their uninterrupted presence is very essential. 

2. In the above circumstances, you are requested to 
ensure that in order to discharge the additional responsi-
bilities consequent upon the present Emergency, leave 
should be sanctioned to Government employees only for 
unavoidable and pressing reasons. In this context it 
need not be repeated that in terms of Rule 8.15 of the 
Punjab Civil Services Rules Volume I. Part 1, leave cannot 
he claimed as of right. 

3. Kindly get these instructions noted by all con-
cerned and acknowledge receipt. 

Copy of Punjab Government Circular letter 
No. 4623-3S11-75, dated the 4th July, 19'75 
from the Chief Secretary to Government. Punjab, to 
all Heads of Departments etc., etc. 

Subject : Punctuality in Government offices. 

I am directed to address you on the subject noted 
above and to say that from time to time instructions have 
been issued by the Government to the effect that punctua-
lity in attendance at the place of the duty by Govern-
ment employees should be ensured by surprise checks, by 
establishing example of punctuality by the officers and 
by disciplinary action in cases in which the punctuality 
has not been observed. 

2. In this connection instructions were also issued 
that the tendency on the nart of the Government em-
ployees to leave office early on the days preceding holidays 
and arrive late on the days subsequent to the holidays 
should be strictly discouraged. 	To curb truancy 
amongst Government employees periodical checks were 
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also required to be made and suitable action taken against 
the truants after obtaining their explanation. 

3. It needs no repetition that punctuality, complete 
devotion to duty and uninterrupted presence in the offices 
are the basic requirements of the Government service 
apart from being the requirement under the Conduct 
Rules and the discipline expected of Government em-
ployees. In the present circumstances when there is a 
state of emergency in the country and certain measures 
for the maintenance of law and order and for the economic 
upliftment of the countrymen have to be enforced with 
maximum promptness and vigour, the sense of punctuality 
as a matter of habit and uninterrupted presence in the 
offices or places of duty are the paramount needs of the 
hour. All the Government employees are, therefore, 
called upon to appreciate the situation explained above, 
give maximum co-operation, ensure punctuality and un-
interrupted presence in the offices and at the places of 
duty, as the case may be. 

In the light of above it may be ensured (i) that all 
the employees should reach office or the place of duty in 
time (ii) that they do not leave office before the closing 
hours, and (iii) that they do not indulge in truancy during 
duty hours. 

Serious notice may. please be taken of the lapses in 
this behalf for disciplinary action where called for. 

4. In order to ensure that the employees who stick to 
their duty till the close of the working hours do not face 
any inconvenience in the matter of getting any con-
veyance to leave for home, wherever there is arrange-
ment of Government buses for carrying employees to 
offices/places of duty and back to home, the organisation 
running such buses should be asked to make arrange-
ment in such a way that the buses do not move from the 

\ place of the duty with undue haste and they move only. 
after 10-15 minutes of the closing hours of the institutions 
or offices concerned. 

The above instructions may be noted by all con-
cerned. Receipt of this letter may please be. acknow-
ledged.\ 
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Copy of U.O. Circular letter No. 4659-1511-75, dated the 
9th July, 1975, from the Chief Secretary to Govern-
ment, Punjab, to all the Administrative Secretaries to 
Government, Punjab. 

Subject : Protection of service conditions of Civil Govern-
ment employees, who are permitted to take up 
military service during the present emergency—
Question of extending the same concessions by 
the Corporate Bodies in Punjab. 

With a view to encouraging State Government em-
ployees to join military service during emergency, the 
Rules called the Punjab Government National Emergen-
cy (Concession) Rules, 1965 were framed by Govern- 
ment which. inter alia, provided for the protection of 
service conditions e.g. seniority, promotion, confirmation 
of all such civil employees joining military service. 	In 
addition to this 20 per cent posts to be filled by direct re-
cruitment were also reserved for those released armed 
forces personnel who joined army service or were com-
missioned on or after the 1st NoVember, 1962, and were 
released any time thereafter,—vide notification No. GSR-
63/Const./Art. 309/68, dated the 17th June, 1968. The 
concessions envisaged in the Rules mentioned above were 
also extended to those civil employees, who joined or 
were recalled for military service during the present 
emergency.—vide Circular letter No. 325-SII(3)-72/5866, 
dated the 24th February, 1972. 

2. In order that the Government policy in such 
matters be also reflected in the various Corporate bodies 
functioning in Punjab State. the Financial Commissioners/ 
Administrative Secretaries to Government. Punjab, were 
requested,—vide U.O. No. 138-SH(3)-72. dated the 20th 
January, 1972 to advise the Corporations/Autonomous 
bodies and other similar undertakings under their control 
to consider the question of adopting Government policy in 
so far as recruitment to services under such bodies was 
concerned. It is presumed that necessary action in this 
behalf would have been taken by them. 

3. The employees' of the Corporate bodies should also 
be encouraged to take un military service. This is, how-
ever, only possible if their service interests, as in the case 



796 

of State Government employees, are safeguarded. It is. 
therefore, requested that necessary steps may be taken in 
this behalf and the Corporations/Autonomous bodies under 
their control may be advised and persuaded to adopt 
Government policy with regard to safeguarding of service 
interests of their employees, who come forward to join 
military service or have already joined military service, as 
provided in the Punjab Government National Emergency 
(Concessions) Rules. 1965. 

Copy of Punjab Government Circular letter 
No. 4748-3S11-75/25173, dated the 10th July. 1975 
from the Chief Secretary to Government. Punjab. to 
all Heads of Departments etc.. etc. 

Subject : Use of Government employees for private work 
instructions to prohibit it. 

I am directed to address you on the subject noted 
above and to say that from time to time instructions have 
been issued by Government to the effect that the practice 
of taking private work in different forms from Govern-
ment servants, especially from Class IV employees, should 
he stopped as it amounts to misconduct and misuse of 
official position. 	It was also reiterated that the use of 
Government servants as regular whole-time domestic 
servants would be treated as an act of dishonesty meriting 
the severest punishment. 

2. Despite the instructions, referred to above, it has 
been observed that the practice in question continues in 
one form or other. There is a general grievance that the 
services of subordinate employees are put to grave misuse 
by some officers for personal works. 

3. Government takes very serious view of this 
matter and desire that you should advise all the Govern-
ment employees working under your control to bring to an 
end the corrupt practice of misusing the services of the 
subordinates, because this practice cuts at the very roots 
of the rights given to the employees under the labour 
legislation. You are, therefore, requested to ensure that 
these instructions are carried out in letter and spirit and 
strict action is taken against defaulters 
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Copy of Punjab Government Circular letter 
No. 216(G01)-2S11-75, dated the 22nd July, 1975 
from the Chief Secretary to Government. Punjab. to 
all Heads of Departments etc.. etc. 

Subject : Strengthening of administration—Weeding out 
corrupt, dishonest or inefficient officers/officials 
from services. 

It needs no emphasis that efficiency and integrity of 
Government servants are  the basic requirements of good 
administration. At the present time of emergency, when 
time-bound economic programmes are at hand, it is im-
perative to root out inefficiency and dishonesty in what-
ever form they are observed. The relevant provisions of 
various rules, instructions already efnpoWer Government 
to weed out employees whose continuance in service is 
undesirable. Although there are adequate and exhaustive 
provisions for dealing with inefficient and dishonest em 
ployees, the real necessity is for proper screening of cases 
for action. Some of the relevant provisions are discussed in 
the succeeding paragraphs for purposes of facility. 

2. Rule 3 of the Government Employees (Conduct) 
Rules. 1966 reads as follows :— 

"3. General—(1) Every Government employee 
shall at all times— 

(i) maintain absolute integrity : 

(ii) maintain devotion to duty : and 

(iii) do nothing which is unbecoming 
	

a Govern- 
anent employee. 

For weeding out. the inefficient dishonest element and those 
with doubtful integrity, the following measures 
are laid down in various instruct ions and Rules :-- 

(i) Rule 5.32 and 5.32-A of C.S.R. Volume II—In this(  tt.le 537  
Rule a specific provision is made that the 
appointing authority can retire a Government 
employee when he attains the age of 55 years by 
giving him three months" notice. Similarly a 
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Government employee, who has not attained the 
age of 55 years can be retired after his complet- 
ing 25 years or more of qualifying service. 

It is also clarified in the note given under Rule 5.23 
that when it is in the public interest to dispense 
with the services of a Government employee on 
account of his inefficiency, dishonesty, corrup-
tion or infamous conduct, it could be done by 
following the provisions of the Rules. 

(ii) Vide various circulars issued by the Govern-
ment. detailed instructions were issued as 
regards the manner in which the cases of 
retirement under the Rules referred to above 
should be processed. The broad features of the 
instructions are reiterated below for facility of 
reference : 	 ✓  

(a) The record of a Government employee should 
be carefully examined by the appointing 
authority and a provisional judgement form-
ed as to whether he should be retired on 
attaining the age of 55 years. This should 
be done 6 months prior to the date on which 
the employee attains the age of 55 years. 
The decision should be taken well in 
advance so that in the event of retirement of 
the employee at the age of 55 being finally 
decided upon a notice could be given to the 
employee concerned 3 months before the 
date on which he is to attain the age of 55 
years. 

(b) When the appointing authority has reasonable 
cause to believe that a Government employee 
is lacking in integrity. it should be appro- 

. 

	

	priate to consider him for premature 
retirement irrespective of his ability and 
efficiency. For this purpose even a single 
adverse remark about the integrity of a 
Government employee should be sufficient 
to retire him prematurely; the only excep-
tion being when the entry is of a distance 
past and if he had already been promoted on 
the next post on which his honesty has been 
beyond doubt 
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in case a Government employee's integrity it 
not in doubt but his physical or mental con-
dition is such as to make him inefficient for 
further service, it should be appropriate to 
consider him for pre-mature retirement. 

(d) A Government employee, who has been 
assessed as 'Average' should not be retired 
at the age of 55 years. 	In considering 
whether an officer/official falls below the 
average standard, the question may some-
times arise as to whether he should be judg-
ed with reference to the requirements of his 
substantive grade or those of the grade in 
which he has been officiating. It is not un-
usual for a Government employee, who has 
earned good reports in his substantive grade 
to prove inadequate in his officiating grade. 
Ordinarily his fitness to continue in service 
up to the age of 58 years may be judged in 
relation to his substantive grade, and if he 
is good enough for that grade but not for 
the higher grade in which he has been 
officiating, he may be reverted to his sub-
stantive grade but retained in service. 

(iii) Vide Circular letter No. 2468-SI1(6)-67/32057. 
dated the 29th November, 1967 while accepting 
the recommendations of the Punjab Administra-
tive Reforms Commission (para 4.27 of the 
Report of the Commission), Government had 
issued instructions that inefficiency should be 
recognised as a ground for major punishment. 
It was considered, when this decision was taken, 
that in order to improve efficiency there is need 
for curative measures not only at the commence-
ment of the carrier of an employee, i.e. at the 
time of recruitment/training etc. but also at 
any time during the course of service if the 
employee is then found inefficient. 

(iv) Vide Circular letter No. 2314-SI1(3)-72/12580, 
dated the 30th May, 1972, Government have 
issued instuctions emphasising the need of 
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±horough scrutiny of the property returns of 
Government employees, which they are required 
to submit in compliance with the provisions of 
Punjab Government Employees (Conduct) 
Rules, 1966, in order to ensure that the parti-
culars mentioned in the property returns 
correspond with the known sources of income 
of Government employee. It is also further 
provided that if as a result of the scrutiny it is 
found that the employee concerned could be 
impeached or suitably proceeded against, neces-
sary action should be initiated by the 
punishing authority in terms of the Punjab 
Civil Service (Punishment and Appeal) Rules. 
That punishing authority is required to send 
quarterly progress reports to the concerned 
Administrative Secretary. 

(v) In the Punjab Civil ,Services (Punishment and 
Appeal) Rules, 1970 also, there are adequate 
provisions for Government to deal with in-
efficient, dishonest or other unsuitable Govern-
ment employees. Penalties such as.those of 
compulsory retirement, reduction in rank men-
tioned in Rule 5 of the Rules ibid are specifically 
referred to in this behalf. 

(a) In the explanation to Rule 5 ibid, it is inter alio, 
clarified that the following shall not amount to a penalty: 

(i) reversion of a Government employee officiating 
in a higher service, grade or post to a lower 
service grade or post, on the ground that he is 
considered to be unsuitable for such higher 
service, grade or post or any administrative 
ground unconnected with his conduct ; 

(ii) reversion of a Government employee appointed 
on probation to any other service, grade or post, 
to his permanent service, grade or post during 
or at the end of the period of probation in accord-
ance with the terms of his appointment or the 
rules and orders governing such probation 
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(iii) compulsory retirement of a Government em-
ployee in accordance with the provisions relat-
ing to his superannuation or retirement; 

(iv) termination of the services— 

(a) of a Government employee appointed on pro-
bation, during or at the end of the period of 
his probation in accordance with the terms 
of his appointment or rules and orders 
governing such probation ; or 

(b) of a temporary Government employee appoint-
ed otherwise than under contract, on the 
expiration of the period of the appoint-
ment, or on the abolition of the post or 
before the due time in accordance with the 
terms of his appointment ; or 

(c) of a Government employee employed under 
an agreement, in accordance with the 
terms of such agreement. 

(b) Attention is also invited in this behalf to the 
following provision in Rule 13 of the Rules ibid. 

`Special procedure in certain cases.—Notwithstand-
ing anything contained in rules 8, 9, 10, 11 and 
12— 

(i) where  any penalty is imposed on a Govern-
ment employee on the ground of conduct 
which has led to his conviction on a crimi-
nal charge; or 

(ii) where  the punishing authority is satisfied for 
reasons to be recorded by it in writing 
that it is not reasonably practicable to hold 
an inquiry in the manner provided in these 
rules ; or 

MP where the Governor is satisfied that in the 
interest of the security of the State, it is not 
expedient to hold any inquiry in the 
manner provided in these rules the 
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punishing authority may consider the 
circumstances of the case and make such 
orders thereon as it deems fit : 

Provided that the Commission shall be consulted 
where such consultation is necessary, 
before any orders are made in any case 
under this rule.' 

3. In the light of the above, you are requested to 
take all steps to improve the administrative efficiency and 
to root out graft or lack of integrity in whatever form 
they may be noticed. Any of the mehods mentioned 
above can, according to the requirements of the situation, 
be made use of to deal with a particular case. It may be 
added that primary responsibility of checking the corrup-
tion where it exists and also plugging all the loop holes 
rests with the Administrative Departments concerned in 
terms of the Vigilance Manual. 

4. For ensuring definite improvement in the efficien-
cy and establishing clean administration, Government 
would expect immediate and serious consideration at your 
end. Steps taken in this direction may kindly be inti-
mated to the Administrative Department, with a copy to 
the Services Department. 

Copy of Punjab Government Circular letter 
No. 5240-2S11-75, dated 	the 	23rd 	July, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc. etc. 

Subject Strengthening of administration — Weeding 
out corrupt, dishonest or inefficient officers/ 
officials from services—Provision of retirement 
at the age of 50 years. 

I am directed to invite your attention to the instruc-
tions issued,—vide P.G. Circular letter No. 216(G01)-2S11- 
75, dated the 22nd July, 1975, on the subject noted above 
and to say that the question of retiring Government em-
ployees at the age of 50 years in cases in which it is con-
sidered necessary to do so in the public interest. on the 
lines of the general policy of the Government of India, has 
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been considered and it has been decided that on the 
analogy of the provisions in Rules 5.32 and 5.32-A of 
Punjab Civil Services Rules, Volume II, any Govern-
ment employee may be considered for retirement in the 
following manner :— 

If he is in Class I service or Class II service or Class 
III service or post and had entered Government 
service before attaining the age of 35 years 
after he has attained the age of 50 years. 

2. While considering the question of retirement of a 
Government employee on the above lines, the criteria 
and the general principles as laid down in the instructions 
dated 22nd July, 1975 referred to above may kindly be 
kept in view. 

3. Where it is necessary in the public interest to 
make the pre-mature retirement effective immediately. and 
where three months' notice is not given or notice for a 
period less than three months is given, the employee shall 
be entitled to get pay and allowances for three months or 
the period by which the notice falls short of three months, 
as the case may be. 

4. The receipt of this letter may kindly be acknow-
ledged. 

[Extract from Punjab Govt. Gaz. (Extra.) July 28. 19751 
(Srvn. 6, 1897 Saka) 

PUNJAB GOVERNMENT 

GENERAL- ADMINISTRATION (SERVICES) 
DEPARTMENT 

Notification 

The 28th July, 1975 

No. GSR 76/Coast./Art. 309 /75.--In exercise of the 
Powers conferred by the proviso to Article 309 of the 
Constitution of India and all other powers enabling there-
unto and with the previous approval of the Central. 
Government under sub-section (7) of section 115 of the 
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States Reorganisation Act, 1956 and sub-section (6) of 
section 82 of the Punjab Reorganisation Act, 1966, the 
Governor of Punjab hereby makes the following rules, 
namely :— 

Short title 
and i coiri- 	1. (1) These rules may be called the Punjab Civil 
mencement. Services (Premature Retirement) Rules, 1975. 

Definitions. 

(2) They shall come in to force at once. 

2. In these rules. unless the context otherwise re-
quires, the following expressions have the meanings here-
by respectively assigned to them, that is to say— 

(1) "appropriate authority" means the authority 
which has the power to make substantive 
appointments to the post or service from which 
the Government employee is required or wants 
to retire or any other authority to which it is 
subordinate. 

(2) "employee" means any person appointed to 
public services and posts in connection with the 
affairs of the State of Punjab. excluding those 
listed in rule 7. 

(3) "qualifying service" means service qualifying 
for pension, 

prematuen
ret. 	

3. (1) (a) The appropriate authority shall. if it is of 
Retirem 

the opinion that it is in public interest to do so, have the 
absolute right. by giving an employee prior notice in writ-
ing, to retire that employee on the date on which he com-
pletes twenty-five years of qualifying service or attains 
fifty years of age or on any date thereafter to be specified 
in the notice. 

(b) The period of such notice shall not be less than 
three months : 

Provided that where at least three months' notice is 
not given or notice for a period less than three months is 
given, the employee shall be entitled to claim a sum 
equivalent to the amount of his pay and allowances, at 
the same rates at which he was drawing them immediate-
ly before the date of retirement, for a priori of three months 
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or, as the case may be; for the period by which such notice 
falls short of three months. 

(2) Any Government employee may, after giving at 
least three months' previous notice in writing to the 
appropriate authority retire from service on the date on 
which he completes twenty-five years of qualifying service 
or attains fifty years of age or on any date thereafter to 
be specified in the notice : 

Provided that no employee under suspension shall 
retire from service except with the specific approval of 
the appropriate authority. 

4. A retiring pension and death-cum-retirement pension and 
gratuity shall be granted to a Government employee, who gratuity. 

retires or is required to retire under rule 3. 

5. The provisions of these rules shall have effect not- 
Ofvfeecrtriding 

withstanding any thing inconsistent therewith contained 
in any other rules for the time being in force. 

6. All rules regulating -the conditions of service as Repeal. 
respects premature retirement of persons appointed to 
public services and posts in connection with the affairs of 
the State of Punjab, in force immediately before the com-
mencement of these rules, are hereby repealed : 

Provided that— 
(a) such repeal shall not affect the previous opera-

tion of the rules hereby repealed or anything 
done, or any action taken. thereunder : 

(b) any proceedings under the rules hereby repeal-
ed, pending at the commencement of these rules 
shall be continued and disposed of in accord-
ance with the provisions of these rules as if 
such proceedings were proceedings under these 
rules. 

*7. Nothing in these rules shall apply to-- Saving, 

the members of the All India Services; 

 

     

*Amended, vide Notification No. G.S.R. 84/Cons'./Art. 187, 234 and 309/ 
Md. (I)/75, dated 18-8-1975. 
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Interpreta-
tion 8. If any doubt arises as to the interpretation of any 

of the provisions of these rules, the matter shall be referred 
to the Governor or such other authority, as may be speci-
fied by the Governor by a general or special order and 
the Governor or such other authority shall decide it. 

R. S. TALWAR, 
Chief Secretary to Government;  

Punjab. 

Copy of Punjab Government Circular letter 
No. . 212(G01)-1S11-75/28364, dated the 31st July, 1975, 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Concession to ex-servicemen for recruitment to 
the State Services — exclusion of certain 
categories. 

I am directed to address you on the subject noted 
above and to say that ex-servicemen seeking employment 
in the State services are given age concession and second 
preference for recruitment against vacancies reserved for 
released army personnel according to instructions issued 
from time to time. A question has arisen as to whether 
the persons who have served in the follov,,,in organisations 
are also entitled to be treated as ex-servicemen for the 
purpose of extending the aforesaid concessions or not :— 

(1) Assam Rifles. 

(2) Lok Sahayak Sena etc. 

(3) M.E.S. 

2. The matter has been considered in consultation 
with the Government of India and it has been decided 
that the service rendered in the above organisations 
would not be counted for benefits admissible to ex- 
servicemen. 
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Copy of Circular letter No. 3885-2S111-75/27600, dated the 
5th August, 1975 from the Chief Secretary to Govern-
ment, Punjab to all Heads of Departments etc., etc. 

Subject : Grant of special casual leave to ex-servicemen in 
Civil posts, who stay in hospital for replace-
ment/treatment of their artificial limbs. 

I am directed to refer to Punjab Government letter 
No. 4213-SII(3)-72/26696, dated the 9th October, 1972, 
which inter alia provides that special casual' leave for a 
maximum period of 15 days, .once in a Calendar year, 
should be allowed to ex-servicemen, who are employed in 
a civil capacity and who have to go to Artificial Limb 
Centre and stay in Hospital for the purpose of replace-
ment/treatment of their artificial limbs and to say that 
the matter has been reconsidered by Government and it 
has been decided that the concession of special casual 
leave for 15 days may be allowed to such c-servicemen on 
more than one occasion in a calendar year, if need be. 

Copy of Circular letter . No. 4419-S11(6)-75/30050, dated 
the 11th August, 1975, from the Chief Secretary to 
Government, Punjab, to all the Heads of Departments, 
etc., etc. 

Subject : Regularisation of, the appointments of the 
employees recruited on ad hoc basis. 

I am directed to addres you on the subject. noted 
above and to say that in accordance with the instructions 
issued,—vide Punjab Government Circular letter No. 279- 
SII(3)-73/3046, dated the 29th January, 1973, the oases of 
ad hoc employees completing one year service on 1st 
January, 1973 and fulfilling other necessary conditions 
were required to be screened by the respective Depart-
mental Selection Committees within one month of the 
date of issue of the instructions. Subsequently, with the 
constitution of the Punjab Subordinate Services 'Selection 
Board, the Departmental Selection Committees ce•asccl to 
function with effect from 15th October, 1974. In order to 
alleviate any further hardship 	ad hoc employees, all the 
Departments were advised,—vide circular letter No. 2042- 
SH(AS0)-74/38357, dated the 211th November, 1974 to 
refer the pending cases of the ad hoc employees to the 
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Services Department for advice within 15 days, so as to 
settle all such cases by the 31st December, 1974. 

2. It has come to the notice of Government that a 
number of cases of ad hoc employees, who have completed 
one year's service on 1st January, 1973, are stilt pending 
in various Departments. From this it would appear 
that the instructions referred to above have not strict-
ly been followed. Besides, the drawal of salary of ad hoc 
employees, beyond six months is in contravention of 
instructions contained in Punjab Government circular 
letter No. 3737-SII(AS0)-74, dated the 29th August, 1974, 
according to which steps are required to be taken simul-
taneously for the regularisation of appointments or recruit-
ment on regular basis, as the case may be. This is obvious-
ly an act of administrative impropriety for which responsi-
bility devolves on those officials who have failed to take 
action in accordance with Government's directions. 	It 
also creates resentment among the employees whose cases 
are fit for regularisation but all have lingered on far more 
than 2 years. 

3. Government takes a serious view of the matter 
and desire that all cases of the nature referred to above 
should be finalised immediately. 

4. It is requested that the officials dealing with such 
cases may be made personally responsible for the lapses, 
if any, and suitable action taken against 
them in case they fail to refer such cases to the Services 
Department along with the complete information and 
clear recommendations as per enclosed proforma through 
the Administrative Department by the 20th August, 1975. 
You may also take suitable action against those responsi-
ble for the delay that has occurred so far. 
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Copy of Punjab Government Circular letter 
No. 5977-1S11-75/35371, dated the 17th September, 1975 
from the Chief- Secretary to Government, Punjab, to 
all Heads of Departments ete. etc. 

Subject : Assessment of methods and procedure of recruit-
ment and selection by the Public Service Com-
mission for different kinds of posts, administra-
tive, technical, scientific,, etc.—annual depart-
niental review during the first three years of 
service on the work and quality of officers re-
cruited through the Commission. 

I am directed to invite your attention to Govern-
ment instructions contained in Circular letter No. 10918-
G-53/8033, dated the 12th February, 1954 requiring all 
departments to send to the Punjab Public Service 
Commission every year extending to three years 
or more as the circumstances warrant, special assess-
ment reports about the amount and quality of work done 
by the candidates recruited through them. This was, 
inter alia, done with a view to finding out as to how far the 
mode of selection, particularly selection by interview, had 
proved suitable in selecting right type of persons and 
whether there was a need to bring any change in the 
method and procedure of recruitment and selection. 

2. It has now been brought to the notice of Govern-
ment by the Punjab Public Service Commission that 
despite the instructions referred to above and the fact 
that in every letter of recommendation of candidates, a 
special mention is made by the Commission to send the 
requisite reports with regard to the work and quality of 
the candidates concerned, such reports are not invariably 
sent by the Departments. 

3. Efficiency is the paramount need for good adminis-
tration and it can only be, achieved if right type of persons 
are selected to man important Government assignments. 
This has become more significant in the present time. I 
am, therefore, to request you that the work and quality 
of new recruits may be carefully assessed as laid down in 
the instructions referred to above and report sent to the 
Commission every year extending to three 
years or more as may be necessary, so as to enable 
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them to judge as to how far the mode of selection, 
adopted by the Commission has proved suitable in select-
ing right type of material or whether there is a need for 
any change therein. It would also enable the Depart-
ments/Offices concerned to make proper valuation of the 
officers/officials selected for direct recruitment and put 
on probation under the relevant service rules. This 
evaluation would be useful for deciding the question of 
confirmation or extension of period of probation of the 
officers/officials concerned. 

The receipt of this communication may also be 

acknowledged. 

Copy of Punjab Government Circular letter 
No. 2090-2S11-75/376'7, dated the 22nd September, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments etc., etc. 

Subject : Writing of annual confidential reports — Com-
munication of adverse remarks. 

I am directed to invite a reference to the Punjab 
Government letter No. 2334-ASI-60/15708, dated the 3rd 
May, 1960, on the subject noted above and to state that 
paragraph 10 thereof, inter alia, lays down as follows :— 

"An officer should not at any time be kept_ignorant 
of the reporting officer's opinion where his 
service is not considered satisfactory; criticism 
should be communicated promptly and should 
indicate in suitable language the nature of the 
defects in question. 

xx 	 xx 	 xx 

XX 	 XX 	 XX 

All competent authorities should make an occasion-,  
al check of confidential reports entrusted to 
their custody in order to ensure that adverse 
remarks are in fact conveyed to the officers con-
cerned. No notice should be taken in future 
of adverse remarks if they have not been con-
veyed. Where a competent authority does not 
convey adverse remarks to the officer concern-
ed, the omission will be treated as discriminatory 

XX 

XX 
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action on its part and due notice will be taken 
of it (Punjab Government letter No. 5515-ASI-
61/25297, dated 11th July, 1961, may be referred 
to)." 

The objective of the above policy to communicate 
adverse remarks is that the employee concerned should 
get an opportunity to know his defects, if any, which he 
should consciously endeavour to remedy in the subse-
quent year. 

2. Government have noticed that the instructions for 
the adverse remarks to be conveyed promptly to the em- 
ployees concerned are not being observed. 	In some 
cases the adverse remarks are communicated very late. 

3. If the remarks are not conveyed within the first 
few months after the completion of the year to which the 
annual confidential report may relate, the employee con-
cerned would be deprived of the earliest opportunity to 
make improvement in the light Pf the advice from the 
adverse remarks communicated to him. Thus the basic 
purpose of communication of adverse remarks, that is to 
ensure improvement in the person concerned would be 
defeated. This would be against the administrative 
interest as also against the interest of the individual. 

4. Government have taken serious note of the above 
situation and desire that the policy to convey the adverse 
remarks promptly to the employee concerned must be 
followed in letter and spirit. Government further desire 
that the communication of the adverse remarks should in 
no case be delayed beyond three months of the receipt of 
the annual confidential report in the office./organisation 
concerned from the reporting/reviewing authority. It 
has also to be ensured by this prompt communication of 
adverse remarks that representations, if any, against such 
adverse remarks, which are to be made within three 
months of the communication, are settled at the earliest. 
This will enable the employee concerned to know finally 
the impact of the adverse remarks so that he has full 
opportunity to rectify his defects at the earliest. This 
will also serve an administrative interest. 

5. The instructions quoted in 'Para 1 above also 
make it clear that no notice should be taken of adverse 
remarks if they have not been conveyed. Thus the non- 
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communication of the adverse remarks condones the 
guilt of the employee reported upon merely by default of 
the authority responsible for the maintenance of the 
annual confidential reports. This inter alia, adversely 
affects the administrative interest. 	It is, therefore, also 
very necessary to impress upon all concerned to observe 
the instructions meticulously and that the officials/officers 
responsible for unjustified delay in communicating the 
adverse remarks ordinarily beyond three months shall be 
liable to disciplinary actions. 

6. The receipt of this letter may kindly be acknow-
ledged. 
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Copy of Punjab Government Circular letter 
No. 3806-2S111-75/34783, dated the 26th September, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc., etc. 

Subject : Restriction on the grant of maternity leave to 
women Government employees. 

I am directed to address you on the subject noted 
above and to say that maternity leave to female Govern-
ment servants is admissible under rules 8.86 and 8.137-A of 
the Punjab Civil Services Rules, Volume I, Part, I, but 
there is no provision about the number of occasions on 
which this leave can be granted. 

2. It has now been decided by the Punjab Govern-
ment that maternity leave shall not be granted to female 
Government servants, who have three or more children 
living. This decision, however, will not affect the exist-
ing rules and instructions applicable to cases of mis-
carriage/abortion. 

3. Necessary amendment is being carried out by the 
Finance Department in the relevant rules. 

Copy of Punjab Government Circular letter 
No. 6520-2S11-75/38581, dated the 26th September, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc., etc. 

Subject : Punjab Civil Services (Premature Retirement) 
Rules, 1975—Weeding out corrupt, dishonest or 
inefficient officers/officials from services. 

am directed to address you on the subject noted 
above and to say that with the publication of the Punjab 
Civil Services (Premature Retirement) Rules, 1975 in the 

ScoPe of 
Rules. 
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Government Gazette (Extraordinary) on 28th July, 1975, 
the "appropriate authority" as defined in the Rules ibid 
has been given absolute right to retire any Government 
employee on the date on which he completes twenty-five 
years of qualifying service or attains fifty years of age or 
on any date thereafter to be specified in the notice, by 
giving that employee prior notice of three months in writ-
ing. This right has to be exercised if, in the opinion of 
the authority concerned, it is in 'Public interest' to do so. 

2. Previously, Rules 5.32 and 5.32-A of Punjab Civil 
Services Rules Volume II were being invoked to consider 
cases of premature retirement of Government employees, 
where this was called for, on completion by the employees 
of 25 years of qualifying service or of 55 years of age. 
These Rules had laid down certain conditions for obser-
vance. In regard to the manner in which the provisions 
of the said rules were required to be enforced, the latest 
instructions were circulated,—vide P.G. Letter No. 216- 
(GOI)-2SII-75/, dated 22nd July, 1975, wherein, the text of 
the previous instructions on the subject was given in 
detail. As regards 'compulsory retirement' as a measure 
of penalty in terms of Rule 5 of the Punjab Civil Services 
(Punishment and Appeal) Rules, 1970, the procedure laid 
down therein was required to be observed. 

3. It is necessary to lay down clearly the policy of 
Government for the exercise of the absolute right by the 
appropriate authorities to order premature retirement 
under the Punjab Civil Services (Premature Retirement) 
Rules, 1975. The essential features of the Government 
policy in this behalf are, therefore, stated as under. 

4. The primary anxiety of Government is in the 
interest of administrative efficiency, to ensure that dead-
wood, or more precisely, the inefficient and the corrupt 
element should be weeded out from the services. It is 
with this end in view that absolute right to retire a 
Government employee prematurely has been acquired 
through the Rules notified on 28th July, 1975. 

5. The absolute right vesting in the 'appropriate 
authority', as defined in the aforesaid rules, viz., (the 
authority which has the power to make substantive 
appointments to the post or service from which the 
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Government employee is required or wants to retire or any 
other authority to which it is subordinate) as an agent of 
the welfare State should, however, be utilised judiciously 
in order that the 'public interest' is really served by the 
premature retirement of the employee concerned. The 
said authority may formulate its opinion by (i) scrutiny 
of the confidential reports of the employee concerned; and 
(ii) by taking into consideration any other substantial 
material that it might have before it. 

6. It is not feasible to lay down in absolute terms aqvureica-t  
to how many adverse entries about inefficiency, incom- of record. 
petence or lack of integrity would justify the premature 
retirement under the new Rules. The service record as 
a whole would determine the merits of each case in this 
behalf. Quite often, the confidential roll alone would be 
sufficient to guide the appropriate authority in reaching a 
conclusion. The remoteness of an adverse entry (already 
communicated to the employees concerned and not ex-
punged), the gravity of a blot and other developments in 
the service career of the employees concerned, such as 
the crossing of efficiency bars, confirmation, promotion to 
a higher post or any other meritorious service rendered by 
the employees concerned would have their relative impor-
tance. Conclusive and proven reports based on inspec-
tions, and departmental and vigilance enquiries would also 
be helpful in taking decisions under the Rules. 

7. It needs no reiteration that Government wishes to I9vtemir 
retain in its service only those employees whose integrity 
is un-impeachable. 	Thus, even a single entry depicting

re)iterion, 

the employee concerned as a person of doubtful integrity 
(generally fortified by reasons) and the adverse remarks 
thereabout having been communicated and not expunged 
should justify the appropriate authority in considering 
him for premature retirement under the new rules. If 
the adverse remarks on the integrity is of a distant past and 
there are certain intervening factors in the service of the 
employee as referred to in para 6 above, the appropriate 
authority would formulate its opinion after taking into 
account the cumulative effect of the record of the employee 
concerned. It is also relevant to add in this behalf that 
the appropriate authority may consider the premature 
retirement of Government employee if it has reasonable 

at 
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cause to believe that the employee concerned is lacking in 
integrity, irrespective of an assessment of his ability or 
efficiency in work. 

Fitness for 8. If a Government employee is officiating in a higher 
i retention n 

substantive post consequent upon his promotion in such a grade after 
rank/post. having earned good reports in his substantive grade and 

if his efficiency is not considered adequate in the higher 
grade, ordinarily his fitness to continue in service beyond 
the age of 50 years or 25 years service may be judged in 
relation to his substantive grade. But if he is good 
enough for the substantive grade but not for the higher 
grade in which he has been officiating, he may be reverted 
to his substantive grade, but retained in service. 

Stages of 	 9. Rule 3 of the Punjab Civil Services (Premature 
review of 
cases. 

	

	Retirement) Rules, 1975, permits the appropriate authority 
to consider the premature retirement of an employee at 
any time after he has completed 25 years qualifying 
service or 50 years of age. It thereby enables the appro-
priate authority to review the cases of even those Govern-
ment employees whose continuance in service beyond the 
age of 55 years according to the previous instructions 
might have been considered. Unless there are extenuat-
ing circumstances, repeated reviews for continuance in 
service of Government employees at various points of time 
after they have completed 50 years of age should not 
become common. Such repeated reviews breed insecurity 
even among those employees whose continuance in service 
is desirable. In case, however, some special facts come 
to notice which lead the appropriate authority to con-
clude that a particular employee has so deteriorated in 
his performance that his continuance requires further 
scrutiny, such a review can be held. It would be advis-
able when making the first review under the Premature 
Retirement Rules for the cases of all Government em-
ployees who have completed the qualifying service of 25 
years or are about to complete the age of 50 years or have 
completed the age of 50 years to be reviewed. Even if 
the cases of some employees for continuance beyond the 
age of 55 years have been cleared earlier, such a general re-
view would ensure that an identical yardstick is applied 
when deciding the cases of all concerned employees in a 
particular category. 
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Therefore, a constant watch on the work and conduct 
of the employees nearing 50 years of age or and complet-
ing 25 years of qualifying service and during the period 
subsequent thereto would be required. For administra-
tive convenience the cases of such employees be reviewed 
as follows:— 

(1) When a Government employee completes 25 
years qualifying service, if it is earlier than his 
completion of 50 years age or/and when a 
Government employee is to attain the age of 
50 years, as the case may be : and 

When a Government employee is to attain the 
age of 55 years. 

In case a Government employee is cleared at the 
time of first review, he should be allowed to continue till 
the second review and in case a Government employee is 
cleared at the second review, he should be allowed to con-
tinue upto the age of 58 years without any fresh review 
unless another review is justified by any exceptional 
reasons, such as his subsequent work or conduct or the 
state of his physical health, which may make such earlier 
retirement clearly desirable. 

Every review should be made well in advance, that 
is, six months prior to the date on which an employee 
attains the age of 50 years or completes 25 years qualify-
ing service and 55 years age, as the case may be, so as to 
enable the appropriate authority to give three months 
notice to the employee concerned. The cases in which a 
review was made according to the previous policy, at 
55 years age should be reconsidered in the light of the 
above criteria for observance of the Punjab Civil Service 
(Premature Retirement) Rules. 1975 and a suitable deci-
sion taken. 

10. Under the Punjab Civil Services (Premature Notice 

Retirement) Rules, 1975 [Rule 3(1) (b) thereof] a notice epnergamaenndt 
of three months is necessary to be given to the Govern- of 

allowa nces 
ment 

and 
ment employee whose premature retirement is to be 
ordered in terms of these rules. It has also been provid-
ed therein that in case atleast three months notice is not 
given or notice for a period less than three months is 

(2)  

t hereof. 
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given, the employee concerned shall be entitled to claim a 
sum equivalent to the amount of his pay and allowances, 
at the same rates at which he was drawing them im-
mediately before the date of retirement, for a period of 
three months, or, as the case may be, for the period by 
which such notice falls short of three months. 

The above provision, inter-alia, enables the appropri-
ate authority to order premature retirement forthwith 
i.e., without three months notice or. with a notice less than 
three months in cases in which the exigency so demands. 
Consequently the affected employees become entitled to 
the amount of pay and allowances etc. for the period by 
which notice falls short of three months. This entitle-
ment however, does not mean that if the payment is not 
made forthwith, it would result in legal complications. It 
is, of course, desirable to make this payment as early as 
possible but in cases where immediate payment is not 
possible this should not be taken to be a cause of obstruc-
tion in giving effect to premature retirement of the em-
ployee concerned, where ever called for, in the opinion of 
the appropriate authority. 

Authority 	11. The appropriate authority which has been em- 
competent to powered to order retirement in the extant rules has been 
retire. 

defined under Rule 2(1) as the "authority, which has 
the power to make substantive appointments to the post 
or service from which the Government employee is re- 
quired or wants to retire or any other authority to which 
it is subordinate". It is thus clear that premature retire- 
ment shall have to be made, where necessary, by the 
authority which has the power to make substantive 
appointments and not necessarily by the authority which 
made previously any substantive appointment or confir-
mation in the case of any employee, who may be presently 
officiating and might be holding lien in some other post. 
The authority which is superior authority to the one 
referred to above can also pass an order of premature 
retirement. 

12. The last and the most important point to be 
observed by the Departments is that special care by the 
reporting/reviewing authorities in recording the annual 
confidential reports of their subordinates is essential. These 
reports assume great importance in the context of the 
indispensable need for maintaining efficiency and clean 
administration. For premature retirement, the annual 

A.C.Rs to 
be written 
more reali-
stically. 
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confidential reports, as explained above would play a vital 
role. It is, therefore, a matter of paramount importance 
that the recording of annual confidential reports should 
be done with frankness, fearlessness and with a view to 
give the correct estimate of the employees concerned. It 
has to be realised by the reporting/reviewing authorities 
that any wavering depiction or ill-considered remarks on 
the work and conduct of the employees under them can 
do a great harm to the administration and public interest. 
Reporting officers should therefore, come out clearly and 
without any hesitation to express their views. 

13. It is requested that the above instructions may Quarterly 
please  be noted by all concerned for very careful coin- return. 

pliance. It is also requested that the Departments may 
furnish to Services Department a quarterly return, indi-
cating the total number of cases of employees of all 
classes (including Class IV) reviewed as indicated in para 
9 above separately, classwise, and the number of cases 
where it has been decided to retire the persons concerned, 
in the public interest. The first return should pertain to 
the quarter, July—September, 1975, and sent to this Depart-
ment so as to reach it not later than the 15th October, 1975. 
Returns for subsequent quarters should reach this Depart-
ment by the 15th of the month following the quarter to 
which the report may relate. 

14. Kindly acknowledge receipt. 

Copy of Punjab Government Circular letter 
No. 6921-2S11-75/40096, dated the 3rd October, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc. etc. 

Subject : Submission of property returns by the employees 
working under the control of Punjab Govern-
ment — Strict observance of the Conduct 
Rules. 

I am directed to say that under rule 18 of the Punjab 
Government Employees (Conduct) Rules, 1966, the State 
Government employees are required to submit annual 
returns of immovable property and movable property 
each year. For the submission of property returns by 
the members of the All India Services and the State 
Government employees working under the control of the 
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Punjab Government, a pro forma was prescribed.—vide 
P.G. letter No. 2130-SI1(3)-69/32577, date the 17th Decem-
ber, 1969. It was also explained in these instructions 
that complete details of the property held (not only the 
new acquisitions during the preceding financial year but 
their entire property) are required to be furnished each 
year. It was also enjoined upon Government employees 
that for convenience of checking, they should mention in 
the remarks column of the pro forma the new acquisitions 
or disposals during the year under report and to indicate 
particulars of the permission of the competent authority 
for each acquisition and disposal, obtained, if any under 
the respective rules. 

2. It has come to the notice of Government that not 
only are the property returns not submitted in time each 
year but also in many cases incomplete property returns 
are submitted, inasmuch as the entire property owned is 
not indicated. It has further been noticed that many 
Government employees do not observe the provisions of 
the relevant rules of the Punjab Government Employees 
(Conduct) Rules, 1966, in many matters relating to trans-
fer of property, including sale and purchase of movable 
property, investments. lending, borrowings and accept-
ance of gifts. Many Government employees 'do not 
obtain sanction of competent authorites as required by 
the rules and some employees do not even intimate at the 
proper time to the competent authorities the transactions 
which are required to he within the knowledge of that 
authority. The result is that very often requests are re-
ceived for the grant of expost-facto sanction. 

3. The primary object of submission of property re-
turns by Government employees is to see that no Govern-
ment employee possesses movable and immovable pro-
perty disproportionate to his known source of income. To 
achieve this object Governihent issued instructions,—vide 
Punjab Government letter No. 2314-SII(3)-72/12580. dated 
the 30th May, 1972, inter• alia, emphasising that property 
returns of the Government employees be thoroughly 
scrutinised. If as Pointed out in para 2 above. the rele-
vant provisions of the Conduct Rules are not meticulously 
observed and the property returns submitted by the 
Government employees do not depict the real position, the 
whole purpose of having such returns would be defeated.  
Government. therefore, takes serious note of such irregu-
larities/non-compliance of the provisions of the Conduct 
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Rules. I am, therefore, directed to request you to em-
phasise on all concerned the importance that Government 
attaches to the submission of property returns by the 
Government employees regularly by the end of April each 
year. You are further requested to bring to the notice 
of Government employees the necessity of careful obser-
vance by them of the relevant provisions of the Punjab 
Government Employees (Conduct) Rules, 1966 while 
entering into any transactions of the type attracted by 
the rules. 

4. Non compliance of the provisions of the rules ibid 
would, in future, be viewed more seriously by the Govern- 
ment and stern action would be taken against the em-
ployees found at fault. 

5. The receipt of this letter may kindly be 
acknowledged. 

Copy of Punjab Government Circular letter 
No. 1637/ISII-75/41597, dated the 15th Octocber, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heads of Departments, etc. etc. 

Subject : Counting of purely temporary service for pur-
poses of experience for promotion. 

I am directed to invite a reference to Punjab Govern-
ment Circular letter No. 1028-G1I-57/27804, dated the 29th 
March, 1957, which provided that a Government servant 
appointed locally in 4 purely temporary capacity when 
absorbed in a regular post on the recommendation of the 
Subordinate Services Selection Board is not to be given 
the benefit of previous ad hoc service for purposes of fixa-
tion of seniority. A question has further arisen whether 
such ad hoc service can be counted as experience so as to 
fulfil the condition with regard to the minimum qualifi-
cation prescribed for a particular post for which the official 
is to be considered for promotion. The matter has been 
considered by Government and it has been decided that 
ad hoc service rendered by a Government employee prior 
to regular appointment, should not be counted towards 
experience as well, as thereby an ad hoc employee cannot 
be allowed to get preference over a regular employee 
especially in the matter of promotion. For purposes of 
experience the service would start from the date of regular 
appointment. 
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2. The above instructions may kindly be brought to 
the notice of all concerned for strict compliance and the 
receipt of these instructions may also be acknowledged. 

Copy of Punjab Government Circular letter 
No. 7463-3SH-75/41635, dated the 17th October, 1975 
from the Chief Secretary to Government, Punjab, to 
all Heals of Departments, etc., etc. 

Subject : Implementation of the Apprentices Act, 1961. 
Implementation of 20 Point Economic Pro-
grame announced by the Prime Minister. 

i.No. 8419- 	I am directed to address you on the subject noted 
21B(2)-75I 
27301, dated above and to say that instructions (as mentioned in the 
25th August Margin) have been issued separately by Government and 
1975, by the Director of Industries. Punjab in his capacity as the 
2. No. 3927- State Adviser under the Apprentices Act, 1961; through 

ased 
2GA-75, 	advertisements in the Press, inter-alio for laying emphasis 

9th 
September, upon the obligations of Government. Departments under 
1975. 	the aforesaid Apprentices Act, 1961 in regard to the 

appointment of apprentices. 

2. It is clarified now in regard to the authority com-
petent to appoint apprentices, that whichever authority 
is competent to make' appointments of certain categories 
of employees, is also competent to engage apprentices for 
a specified period under the Act. 	ibid as clarified in 
Punjab Government instructions No. 8419-21D(2)-75/ 
27301, dated the 25th August, 1975. in the manner and 
through the sources of Employment Exchange. general 
advertisement and as specified by State Apprentices 
Adviser in his instructions No. 17/App/AD and P/,11/2! 
75/11888, dated the 11th July, 1975. In other words it is 
not necessary to constitute Departmental Selection Com-. 
mittees to appoint the Apprentices or to utilise the agency 
of Subordinate Services Selection Board for this purpose. 
It is further clarified that service as apprentice does not 
in itself entitle the person concerned to an automatic re-
gular appointment to a post in the department. You are, 
therefore, requested to go ahead with the immediate im-
plementation of the, Apprenticeship Scheme under the 
Apprentices Act, 1961, in consultation, if necessary, with 
the Director cif Industries, Punjab as the Adviser to 
Government. Punjab, under the Apprentices Act, 1961. 
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Copy of Punjab Government Circular letter No. 7949- 
SII(AS0)-75/.42317, dated the 29th October, 1975, from 
the Chief Secretary to Government, Punjab, to all Heads 
of Departments, etc. etc. 

Subject :—Ccinstitu tion of the Subordinate Services 
Selection Board, Punjab—Residuary work of 
Departmental Selection Committees. 

I am directed to invite a reference to the Punjab 
Government letter No. 8411-SII(AS0)-75/36005, dated the 
7th November, 1974, on the subject noted above and to say 
that upon the setting up of the Punjab Subordinate 
Services Selection Board, all the Departments were re-
quired to place their demands/requirements of the staff. 
in the prescribed proforma, with the Board immediately, in 
respect of all appointments of direct recruitment to posts 
carrying an initial pay of Rs. 91 /- to Rs. 299/- per mensem. 
It has, however, been brought to the notice of the Govern-
ment that some Departments are not sending their requi-
sitions to the Board and are continuing making appoint-
ments on adhoc basis. 

2. As mentioned in the letter under reference, the 
appointing authorities are competent to fill up vacancies 
only on adhoc basis, for a period of six months, in emer-
gent circumstances. It is, however, incumbent upon the 
said authority to complete all procedural formalities for 
regular appointment within the said period of six months. 
It is, therefore, desirable that the requisition must be 
placed with the Board simultaneously while filling up 
any post on adhoc basis. These instructions, are being 
flagrantly violated by some of the Departments and the 
Government has taken a serious view of it. I am, there-
fore. to request you to ensure that the requisitions are 
placed with the Board in accordance with the instructions 
under reference, within ten days of the receipt of this 
letter, positively and an intimation to that effect be also 
sent to the Services Department. 

Kindly acknowledge receipt. 
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Copy of Punjab Government Circular letter No. 7869- 
SH(AS0)-75/41458, dated the 29th October, 1975, from 
the Chief Secretary to Government, Punjab, to all Heads 

of Departments, etc. etc. 

Subject :—Grant of re-employment/extension in service 
to Government employees on or after their 
attaining the age of superannuation—Re-
fusal of leave preparatory to retirement. 

I am directed to invite a reference to the Punjab 
Government circular letter No. 727-SII(4)-67/4841, dated 
the 17th February, 1967, and to say that on the basis of the 
policy of the Government of India, it has been decided to 
amend paragraph 13 of the letter under reference to read 
as follows :— 

13. Any employee clue for superannuation, who 
proposes to avail himself of leave preparatory 
to retirement, shall intimate, in writing, his 
intention to do so. to the Head of his Depart-
ment, through the proper channel, with an 
advance copy to his Administrative , Depart-
ment.. This advance copy shall reach the 
Administrative Department atleast sixty days 
before the date on which he proposes to pro-
ceed on leave or sixty days from the date from 
which ordinarily the leave preparatory to re-
tirement would commence in his case. The 
period of lapse. if any, shall be deducted from 
the maximum amount of leave which can be 
granted after retirement, i.e., 120 days. Of the 
60 days thus available to the,  Government for 
dealing with the case. the Administrative 
Department may utilize up to 20 days for con-
sulting the Subordinate authorities, as neces-
sary, for taking a decision whether or not to 
refuse the leave applied for, and if the latter, 
to what extent. The time schedule to be ob-
served by the different levels of the adminis-
trative heirarchy within the Department shall 
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be laid down by the Administrative Depart-
ments, by standing instructions. Any case, in 
which the Administrative Department propose 
to refuse the leave applied for shall, with full 
justification for the proposal, be referred to the 
Services Department, not later than 20 days 
from the receipt of the advance copy of the 
leave application in the Administrative 
Department. 

Copy of Punjab Government Circular letter No. 8033-SU 
(AS0)-'75/42160, dated the 10th November, 1975, from 
the Chief Secretary to Government, Punjab, to all 
Heads of Departments, etc. etc. 

Subject :—Procedure to be followed, when a relative of 
any member of the Selection Board/Com-
mittee presents himself as candidate for 
appointment to the public service/post 

I am directed to say that in accordance with the pro-
vision of Article 16(1) of the Constitution of India, equal 
opportunity has to be provided to all citizens in matters 
relating to employment or appointment to any post or 
office under the State. The spirit of the Constitution re-
quires that the selection should not only be impartial but 
should also appear to be impartial to all right minded 
persons. If any candidate for appointment to public 
service has a relative on the Board of Selection and such a 
relative takes part in the selection, the candidate con-
cerned is likely to enjoy the undue benefit of acquaintance 
with a member of the selection committee which benefit is 
not available to others, and the principle of equal treatment 
provided in the Constitution will be liable to be disturbed. 
It is desirable that there should be no reasonable appre-
hension in the mind of the other candidates, of bias in 
selection. I am, therefore, directed to point out that when 
a relative of a member of the Selection Board or Commis-
sion presents himself as a candidate for appointment to the 
public service or post, the member concerned should 
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communicate the fact to the Head of Department as well 
as to the office of the Selection Board/Committee or 
Commission, as the case may be, as soon as he becomes 
aware of his relative appearing as a candidate, and must 
withdraw from the Board/Committee or Commission 
until the Selection-  in which his relative is a candidate is 
decided. The basic principle as decided by the court is 
that "a judge who is interested in the subject matter of a 
selection should be precluded from acting as a judge or 
in any way associating with the selection". I am to 
request that the aforesaid principles of impartiality may 
be brought to the notice of all concerned for careful 
observance. 

Copy of Punjab Government Circular letter No. 8767-2S11- 
75/45614, dated the 21st November, 1975, from the Chief' 
Secretary to Government. Punjab. to all Heads of 
Departments. etc. etc. 

Subject : —Punjab Civil Services (Premature Retirement) 
Rules. 1975—Payment to the officers retired 
prematurely under these rules. 

I am directed to address you on the subject noted 
above and to say that following points have been raised 
for clarification :— 

(i) Whether the employee retired under the Punjab 
Civil Services (Premature Retirement) Rules, 
1975 is to be considered to have retired with 
effect from the date of order of premature re-
tirement in case three months' pay and allow-
ances are paid and the date on which three 
months notice expires in case three months 
notice is given to the employee, or his retire-
ment date be regulated by the instructions 
issued by Finance Department,—vide No. 240- 
G01-6FR-74/20436, dated the 7th October, 1974 
and No. 6722-6FR-74/25704, dated the 20th 
December, 1974. 
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(ii) What claim is to be treated as the last claim 
(in terms of rule 4.25 of the Punjab Subsidiary 
Treasury Rules, Volume I.) of the employees 
retired under the Premature Retirement Rules. 

(iii) Whether any authority from the Accountant-
General, Punjab, in case of Gazetted Officers is 
required for the payment of three months' pay 
and allowances in lieu of three months notice? 

2. The matter has been considered by Government 
and the position is clarified as under absoriatim 

(i) The retirement date will be the date from which 
the employee is required to retire or seeks 
retirement, under the Premature Retirement 
Rules, 1975. 

(ii) In the case of three months' notice, last claim 
should be in respect of period from the first of 
the last month to the date of retirement in 
which 'the three months notice expires. In 
cases where the retirement is made with imme-
diate effect by payment of three months' pay 
and allowances, the last claim should be in 
respect of the period from the first of the month 
to the date of that month on which he is re-
lieved of the post; and 

(iii) No authority from the Accountant-General, 
Punjab is required. However, the claim for 
last period be released after the receipt of "No 
Demand Certificate". 

3. The above clarification issues with the concurrence 
of the Finance Department,—vide their U.O. No. 7447- 
6FR-75, dated 7th November, .1975. 

Kindly acknowledge receipt. 
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Copy of Punjab Government Circular letter No. 8142-
3S11-75/49482, dated the 24th November, 1975, from the 
Chief Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject : —Criteria to determine domicile of a person and 
Home District/Tehsil/Town of a Government 
employee for various matters. 

I am directed to invite a reference to Government 
instructions contained in Circular letter No. 11350-SI1(6)- 
68/4896, dated 27th February, 1969 laying down inter alia, 
the criterion to determine domicile of a person for pur-
pose of granting a domicile certificate, etc. According 
to these instructions domicile is a place where a person 
has his permanent home for the purpose of determining 
his civil status as distinguished from Nationality which 
determines his political status. Thus the term 'Domicile 
of Punjab' would mean a person who has acquired the 
domicile of Punjab State by birth or by choice or by 
operation of law. An employee of the Punjab Govern-
ment is, therefore, to be treated as a person of a domicile 
of Punjab for all intents and purposes. It has, however, 
been brought to the notice of Government that the 
children of Punjab Government employees who were in 
employment of Punjab State before re-organisation of 
the States and are at present working in Government/ 
Semi-Government Institutions such as P.G.I. and 
Engineering College in Chandigarh, are facing hardship 
for getting admissions to educational institutions, etc., in 
Punjab as they are not treated as those belonging to 
Punjab. The matter has been considered by Government 
and it has been decided that irrespective of the fact that 
such persons are now working in Central Government 
Institutions in Chandigarh, whether on account of alloca-
tion or permanent absorption in such Government or 
semi-Government institutions, and were in employment 
of the Punjab State before re-organisation, of course not 
those allocated to Haryana/Himachal Pradesh would be 
treated as domicile of Punjab and thus would be entitled 
to all rights and benefits admissible to persons actually 
residing in Punjab. I am, therefore, to request, you to 
ensure that no discrimination on this account is made 
between the persons residing in Punjab or those former 
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Punjab Government employees who are now working in 
Central Government Institutions in Chandigarh, whether 
on deputation on account of allocation or permanent 
absorption in such Institutions. 

(..almolm.m.s0,17■■•■••••••••••••• 

Copy of Punjab Government Circular letter No. 8835-2S11- 
75/51895, dated the 15th December, 1975, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject : —Grant of_ Honorarium to the Inquiry Officers 
appointed to conduct departmental enquiries 
against Government servants. 

I am directed to address you on the subject noted 
above and to say that' the question of laying down 
principles for the grant of honorarium, if any, to the 
officers conducting departmental enquiries outside the 
sphere of their normal duties has been considered and it 
has been decided to proceed as follows in such cases : — 

(a) In each case the quantum of work will have to 
be adjudged with reference to the requirements 
of rule 5.55 of the Punjab C.S.R. Volume I. 
Part I; 

(b) Merely the entrustment of an enquiry to an 
officer of the same of other Department will 
not be a sufficient basis for the grant of 
honorarium. 

(c) The basic consideration for the grant of honora-
rium will be whether the work of the enquiry- 
coupled with the normal work /duties of the 
officer conducting the enquiry, warrants ad- 
ditional remuneration over and above the 
normal salary. 

(d) If the total work load, in terms of item (c) above, 
involves extra labour beyond the norm and the 
requirements of rule 5.55 ibid are fulfilled, 
only then the question of granting honorarium 



832 

may be determined. The amount of honorarium 
may be determined according to the volume of 
the work, but it should not exceed Rs. 500 in any 
case. 

2. The above criteria has been laid down after due 
consideration of the fact that whether an enquiry relates 
to the Department in which the enquiry officer is em-
ployed or not, the enquiry has to be conducted within 
office hours, and each such enquiry may not necessarily 
cause an abnormal burden on the officer. 

3. Instructions contained in Punjab Government 
Circular letter No. 3746-SII(2)-72/18760, dated 8th August, 
1972 would be deemed to have been modified to the above 
extent. 

4. Kindly acknowledged receipt. 

Copy of Punjab Government Circular letter No. 9623-SH 
(6)-75/5189'7, dated the 15th December, 19'75, from the 
Chief Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject : —Priority list for various categories of persons 
for employment in State Service—Rehabili-
tation of disabled Ex-Servicemen and 
widows/dependents of the deceased Govern-
ment Servants and Defence Service 
Personnel killed or disabled severely in 
action. 

I am directed to invite a reference to Punjab Govern-
ment instructions contained in circular letter 
No. 80(GOD-SI1(3)-73/12092. dated the 18th April. 1973, on 
the subject noted above and to say that while first priority 
for absorption in Government service has to be given to 
employees declared surplus on account of abolition of an 
organisation or some other reason considered fit by 
Government inter-alia on account of assessment made by 
Staff Inspection Units, it is to be ensured that only effi-
cient and honest persons are reabsorbed like this. With 
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this object in view, it has been decided that all such cases 
of absorption should be considered in consultation with 
the Department/Appointing Authority under whom the 
employee concerned was working previously before being 
declared surplus and fully keeping in view confidential 
record of his previous service. 

2. Kindly acknowledge receipt of this letter. 

Copy of Punjab Government Circular letter No. 9392-1S11- 
75, dated the 19th December, 1975, from the Chief Secre-
tary to Government, Punjab, to all Heads of Depart-
ments, etc. etc. 

Subject :—Medical certificate of fitness on First Entry 
into Government service--Adhoc appoint-
ment. 

I am directed to refer to the subject noted above and 
to say that it has come to the notice of Government that 
recruitment on adhoc basis is generally made by the 
Departments without first obtaining the medical certi-
ficate of health from the persons concerned and adhoc 
arrangement in this manner continuous for years. Such 
an action of the Department not only violates the provi-
sions of the Civil Services Rules, but also allows the con-
cerned employees to continue in Government service 
without having been declared medically fit. In this 
connection attention is invited to Rule 3.1. of the Punjab 
Civil Services Rules, Volume I, Part I, which provides 
that no person can be appointed to a post in Government 
service without a medical certificate of health. However, 
under Rule 3.3 of the Rules, ibid, a Government employee 
appointed in a temporary vacancy of less than 6 months 
duration, is exempted from producing a medical certi-
ficate of fitness. In other words, the persons appointed 
against regular vacancies or vacancies created for a period 
of 6 months or more are required to produce a medical 
certificate of health before appointment, irrespective of 
the fact whether it is an adhoc appointment or a regular 
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one. You are, therefore, requested to ensure that the 
provisions of the Rules referred to above are complied 
with and no person is appointed even on adhoc basis 
without a medical certificate of health, in future unless 
the vacancy is of less than 6 months duration. 

The receipt of this communication may also be 
acknowledged. 

Copy of U.O. No. 124-SH(6)-76, dated the 7th January, 1971 
from Chief Secretary to Government, Punjab, addressed 
to the Financial Commissioners, Punjab and Adrninis-
tative Secretaries to Government, Punjab and copies 
endorsed to all Heads of Departments etc. etc. 

Subject : —Writ petitions by the Government employees—

Written Statements to be filed by responsible 
officers of the Government. 

Will the Financial Commissioners and Administra-
tive Secretaries to Government, Punjab, kindly refer -to 
the subject cited above? 

2. It has been observed by the Government that in. Civil 
Writ Petitions on service matters filed by the Government 
employees wherein Government is impleaded as respon-
dent through the Administrative Secretary concerned, 
the Written Statements are sometimes filed by junior 
Departmental officers. In such Writ Peitions, important 
questions of interpretation of service Rules, propriety of 
certain Government orders and instructions etc. are often 
involved. As such, it is important that the affidavits on 
behalf of Government be filed by accredited responsible 
officers of Administrative Department only and not by 
junior Departmental officers. They are, therefore, request-
ed to bring these instructions to the notice of all concern-
ed for strict compliance. 

Copy of U.O. Circular letter No. 9171-1SH-75, dated the 
12th January, 1976, from the Chief Secretary to Govern-
ment, Punjab to the Financial Commissioners, Punjab 
and Administrative Secretaries to Government, Punjab. 

Subject —Appointment by promotion to be made on 
merit--Revision of the Departmental Service 
Rules to bring them in line with the Punjab 
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Services (Appointment by Promotion) Rules, 
1962. 

Will the Financial Commissioners and Administrative 
Secretaries to Government, Punjab kindly refer to the 
subject noted above ? 

2. Under the Punjab Services (Appointment by 
Promotion) Rules, 1962, notwithstanding the povisions 
contained in the respective Service Rules, appointment 
by promotion to any Scheduled post is to be made by 
selection on merit and no person is entitled to claim as 
of right promotion to such post on the basis of seniority. 
The posts mentioned in the Schedule to which these rules 
relate, cover superior posts, e.g., those of District or 
Deputy Secretary level or Deputy Director level or above 
and not ordinary ministerial posts and the like. Since 
the framing of these Rules in 1962, a number of new posts 
similar/identical to those mentioned in the Schedule 
referred to above, might have been created in various 
departments, it is necessary that the principles for filling 
these posts in a manner as provided in the Punjab 
Services (Appointment by Promotion) Rules, 1962, is 
followed. This can, however, be done if the Depart-
mental Rules provide for the same. It is, therefore, 
necessary that while framing rules in respect of new 
posts or incorporating such posts in the Departmental 
Rules, it is ensured that these should provide for making 
promotion by selection on merit alone. The Financial 
Commissioner, Punjab and Administrative Secretaries to 
Government, Punjab, are, therefore, requested to examine 
the position with respect to departments under them and 
take immediate steps to specify such posts as are not 
covered by the Rules of 1962 and their respective Service 
Rules, in so far as the promotion thereto by the method of 
merit-cum-seniority (with more emphasis on selection) is 
concerned, and to prepare/revise the rules accordingly by 
observing the procedure laid down in Government ins-
tructions contained in U.O. No. 6029-GS-60, dated the 21st 
June, 1960. The Services Department may be supplied 
a copy of the list of the posts specified as above and kept 
posted with the progress made in this behalf. 

■iorptmwswem*.•fies, 
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Copy of Punjab Government Circular letter No. 9770-1Sli-
75/413, dated the 13th January, 1976, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject . —Approaching the Services Branch of the 
Punjab Civil Secretariat in connection with 
Service matters. 

I am directed to invite your attention to Rule 20 of 
the Punjab Government Employees (Conduct) Rules, 1966 
which provides that no Government employee shall bring 
or attempt to bring any political or other influence to bear 
upon any superior authority to further his interests in 
respect of matter pertaining to his service under the 
Government. Instructions have been issued by Govern-
ment from time to time emphasising upon the Govern-
ment employees the need for strictly observing the 
provisions of the Conduct Rules. It was made clear that 
any violation of rules/instructions would be met with 
punishment which would be sufficiently severe to act as a 
deterrent to others also. 

2. The Services II Branch of the Punjab Civil Secre-
tariat, inter alia. deals with different types of service 
matters. It is also the concerned branch for laying down 
policy and giving advice in matters relating to appoint-
ment, promotion, seniority, punishment, etc. It has been 
observed that employees from different departments 
whose cases are referred to the Chief Secretary for advice, 
visit the Services II Branch and try to discuss the merits 
of their cases with the Assistants/Superintendent, which 
hinders the impartial and objective assessment of the 
merits and demerits of the case. Since such an action by 
the Government employee is a misconduct within the 
meaning of the Government Employees (Conduct) Rules, 
the Government employees concerned or any other em-
ployee on their behalf must not approach any official in 
the Services II Branch in this connection. If it is found 
that these instructions are still being contravened, the 
matter will be brought to the notice of the concerned 
departments for taking strict disciplinary action against 
the defaulting officer/official. 



837 

3. It has also been noticed that employees from 
various departments come to the Services II Branch for 
obtaining copies of circulars on various service matters 
issued by Government from time to time. Sometimes the 
number of such employees is so large that it hinders the 
working of the branch. Normally every department is re-
quired to maintain properly all such instructions, as has 
been specifically stressed in Puniab Government Circular 
letter No. 3223-SII(3)-72/12890, dated the 31st May, 1972. 
If, however, despite the above, it becomes necessary to 
obtain a copy of a particular instructions, from the 
Services II Branch, it should be done between 4 to 5 P.M. 
every day and no employee should come for this purpose 
outside these prescribed hours. 

4. If is requested that the above instructions may 
kindly be brought to the notice of the officers7officials 
working under you for strict compliance. 

5. Receipt of these instructions may also be 
acknowledged. 

Cony of U.O. Circular letter No. 9161-2SH-75, dated the 
13th January, 1976. from the Chief Secretary to Govern-
ment, Punjab to the Financial Commissioners, Puniab 
and Administrative Secretaries to Government. Punjab. 

Subject .—Use of workshops of the autonomous bodies by 
their employees to repair private cars owned 
by them—Avoidance of. 

Will the Financial Commissioners and all the Ad-
ministrative Secretaries to Government. Punjab. kindly 
refer to the subject noted above ? 

2. It has come to the notice of Govenment that 
Government employees on deputation with the autono-
mous bodies sometimes use the workshops of those bodies 
to repair their own private cars. Government take serious 
notice of such impropriety. It is, therefore, requested 
that 'atitOnOrnOtiS bodies under their control may be 
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advised not to allow the use of workshops for the repair 
of private vehicles owned by the employees. Any breach 
of these instructions may kindly be taken serious note of 
and strict disciplinary action taken against the defaulters. 

3. A copy of the instructions issued in this behalf by 
them may kindly be sent to Services Department. 

CoDy of Puniab Government Circular letter No. 8566-1 S11- 
75/474, dated the 28th January, 1976, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject . 	e-employment of reservists in Government 
service. 

I am directed to address you on the subject noted 
above and to say that it has been brought to the notice of 
Government that reluctance is shown by the Departinents 
to employ defence service personnel, who are transferred 
to the 'Reserve' perhaps on the ground that much in-
convenience is caused during their absence on the 
refresher training courses. In this connection attention fs  
invited to Punjab Government Circular letter No. 4594- 
GIT-5979974, dated the 29th July. 1959 in which it 
has already been made clear that the liability of 
the reservists for periodical training is not to act as a bar 
to their civil employment. These instructions further 
clarify that in the event of Reservists called for training, 
the Heads of Departments could fill in such vacancies 
temporarily provided that the Period of absence of the 
officials concerned from civil duty exceeded 14 days. As 
such there should be no difficulty in relieving such 
reservists and there is also no ouestion of any dislocation 
of Government work. I am, therefore, to reauest you to 
ensure that no discrimination is made in the matter of 
employment of Reservists in civil posth unless they are 
otherwise found unfit for the 'post These instructions 
may be brought to the notice of all concerned. 
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Copy of Punjab Government Circular letter No. 294-G01- 
2S11-'75, dated the 29th January, 1976, from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc. etc. 

Subject : —The Punjab Civil Services (Punishment and 
Appeal) Rules, 1970—Rule 14, thereof—Provi-
sion regarding appeal. 

I am directed to address you on the subject noted 
above and to say that there is following provision in Rule 
14 of the Punjab Civil Services (Punishment and Appeal) 
Rules, 1.970 : — 

"Orders against which no appeal lies :— 

Notwithstanding anything contained in this part, 
no appeal shall lie against— 

(i) any order made by the Governor: 

(ii) any order of an interlocutory nature or of 
the nature to step-in-aid of the final dis-
posal of a disciplinary proceedings other 
than an order of suspension; 

(iii) any order passed by an inquiring authority 
in the course of an inquiry under rule 8." 

2. In the respective service rules of all the Depart-
ments, which are required to be framed for each post and 
cadre under the State Government, under Article 309 of 
the Constitution of India, there has to be a provision 
regarding discipline, penalties and appeals. In terms of 
Rules 6 and 16 of the Rules mentioned in para 1 above, 
the punishing authorities and the appellate authorities are 
required to be indicated in the service rules in the form 
of an appendix. 

3. If has been observed that in the case of gazetted 
officers, normally 'Government' is indicated in the 
appendix to the service rules as the punishing authority. 
In terms of Rule 2(c) and 2(e) of the Rules, ibid, the word 
`Government' means the 'Government of the State of 
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Punjab' and the 'Governor' means 'the Governor of 
Punjab'. Further in accordance with the provisions of the 
General Clauses Act, the 'State Government' means the 
`Governor' and the decision of any Minister or officer 
under the Rules of Business of the State Government is 
the decision of the Governor. Judgment of the Supreme 
Court in Shamsher Singh's case (A.I.R. 1974 S.C. 2192) 
also supports this view. Therefore, legally 'Government' 
and 'Governor' are synonymous. 

4. In terms of Rule 14 quoted in para 1 above, no 
appeal lies against any order passed by the Governor. 
In this connection it is clarified that although no appeal 
lies against the order passed by the Governor yet the 
aggrieved Government employee has avenue of making 
a petition to the Governor and he can .also move through 
a representation for review of the order passed by the 
Governor, under the provisions of rule 21 of the Punjab 
Civil Services (Punishment and Appeal) Rules, 1970. 
Thus it would be admissible for him to seek reconsidera-
tion of his case in the following manner :— 

(i) to submit a representation in terms of Punjab 
Government instructions No. 6936-SII(3)-73, 
dated 22nd October, 1973; 

(ii) to seek review under Rule 21 of the Punjab 
Civil Services (Punishment and Appeal) Rules, 
1970; and 

(iii) by submitting memorial in terms of Punjab 
Government instructions No. 9369-G-51/1680, 
dated 12th February, 1952. 

5. The above clarification may kindly be brought to 
the notice of all concerned for keeping in view while 
considering the representations from the affected em-
ployees where rule 14, ibid is attracted. 

6. Kindly acknowledge receipt. 
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Copy of U.O. Circular letter No. 343(G01),2S11-75, dated 
the 29th January; 1976 from the Chief Secretary to 
Government, Punjab to the Financial Commissioners, 
Punjab and Administrative Secretaries to Government, 
Punjab. 

Subject . —Proviso (c) to Article 311(2) of the Consti-
tution—Rule 13 of the Punjab Civil Services 
(Punishment and Appeal) Rules, ,1970—Satis-
faction of the Governor that in the interest of 
the security of the State it is not expedient to 
hold an inquiry. 

Will the Financial Commissioners and All Adminis-
trative Secretaries to Government, Punjab, kindly refer 
to the subject noted above ? 

2. In a recent judgment in Shamsher Singh's case 
(A.I.R. 1974 S.C. 2192), the Supreme Court has over-ruled 
their earlier decision taken in the case of Sardari Lal 
versus Union of India (Civil Appeal No. 576 of 1969). The 
Supreme Court has now pointed out that "the rules of 
business and the allocation among the Ministers of the 
said business indicate that the decision of any Minister 
or officers under the Rules of Business made under these 
two articles, viz., Article 77(3) in the case of President 
and Article 166(3) in the case of Governor of the State, 
is the decision of the President or the. Governor respec-
tively". In the said judgment it, has been held that 
neither the President nor the Governor has to exercise 
executive functions personally. It would thus be clear 
that the requirement of proviso (c) to Article 311(2) of the 
Constitution would be satisfied if the matter is submitted 
to the Minister-in-charge under the relevant rules of 
business and receives the approval of the Minister. 

3. In view of the above Supreme Court Judgment it 
has been decided that it would be sufficient if the cases 
coming within the proviso (c) to Article 311(2) of the 
Constitution and Rule 13(iii) of the Punjab Civil Services 
(Punishment and Appeal) Rules, 1970, are submitted to 
the Minister-in-charge for necessary orders. 
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Copy of Punjab Goverament Circular letter No. 383-G-01- 

3gUr76M631, dated 4th February, 1976 from the Chief 
Secretary to Government, Punjab, to all Heads of Depart-
ments, etc. etc. 

Subject --Foreign Assignment of Government servants 

on direct application in response to advertise- 

ments in Newspapers made by foreign 
Governments. 

I am directed to say that the Government of India 
have intimated that in the recent past several instances 
have come to their notice where a Government servant 
applied for a foreign assignment in response to an open 
advertisement by that Government and got selected 
without any reference to the Government of India and in 
some cases to the State Governments. Eventually when 
the question of the release of the concerned officer/official 
was considered, the Government of India was placed in 
an embarassing position as the release of the officer was 
not in accordance with the existing policy of the Govern-
ment for selection of personnel for foreign assignments. 

2. Government take a serious view of such cases. 
It is not conducive to discipline for Government servants 
to seek employment elsewhere using their position under 
the Government as a spring board to better their pros-
pects outside Government. In case a Government servant 
wishes to apply directly for a post outside Government, he 
has first to resign from his post under the Government 
or instead, he should apply through proper channel. 

3. In view of the above Supreme Court Judgment it 
brought to the notice of the officers /officials working 
under you for strict compliance, 

4. Receipt of these instructions may please be 
acknowledged. 
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Copy of Punjab Government Circular Letter No. 8176- 
1S11-75/75-4360, dated the 5th February, 1976 from thc, 
Chief Secretary to Government, Punjab to all Heads of 
Departments etc., etc. 

Subject: —Procedure for dealing with officials/officers 
placed on probation. 

I am directed to address you on the subject noted 
above and to say that in the absence of any general 
instructions with regard to dealing with the cases, of 
persons placed on probation, varied standards are being 
adopted by the departments in dealing with such cases. 
An instance has 'comb to the notice of Government where 
it was detected early enough that the employee was 
undesirable in every way but instead of terminating, his 
services or reverting him to his previous post even on 
completion of the stipulated period of probation, the 
department extended by one year this period of probation. 
He was again-  found to be indulging in undesirable acti-
vities and the department had to terminate his services. 
It 'has, therefore, becbme tecessar5i to lay down certain 
guidelines in dealing with the probationers. 

2. Under Rule 9 of the Model Services Rules which 
are adopted by the departments while framing depart-
mental service rules, persons appointed to any service, of 
the State Government are to be placed on probation for 
a period of two years, if recruited by direct appointment 
and one year if recruited otherwise. There, is also a 
provision for extending this period, subject to the 
condition' that the total period including extensions, does 
not exceed three 'years. 

3. The purpose of putting a fresh entrant or a 
promotee/transferee 'on probation, is to test his fitness or 
otherwise to hold the post on which he is appointed. As 
such a constant watch on his work and conduct is re= 
quired to be kept during the period of probation and if 
the Appointing Authority; is satisfied after watching his 
work and condtict for sometime that the person concerned 
is not 'fit to hold the post and 'the extension in the period 
of probation as permissible by the relevant Service Rules 
or the terms of appointment will do no good, his services 
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may be dispensed with, if recruited tloy direct appoint-
nlent, or reverted to his former post, if recruited other-
wise in accordance with the provisions of the Depart-
mental Service Rules. No -notice is required to be given 
in such cases unless it is provided specifically in the 
terms and conditions of appointment (ordinarily in the 
cases of appointment straightway on probation no notice 
need be provided). The Punishment and Appeal Rules 
are also not attracted, as termination of services/reversion 
of a Government employee appointed on probation, during 
or at the end of the period of his probation in accordance 
with the terms of his appointment or the rules and orders 
governing such probation, is not a penalty under expla-
nation (vii) and (v) below rule 5 of the Rules, ibid. 

4. Since a candidate after selection by the Punjab 
Public Service Commission /Subordinate Services Selec-
tion Board or any other regular selecting agency as the 
case may be, is appointed on a particular post, cannot he 
fully aware of the duties/functions of the post, it is 
likely, for him, to take sometime to understand properly 
the requirements of the job. For this purpose he would 
naturally need guidance from officers supervising his 
work. A special duty is, therefore, cast on the officers to 
give such a probationer proper guidance and bring to his 
notice defects, if any, for rectification /improvement. In 
case it is felt that by extending probation period the 
probationer may come up to the _required standard, it 
may be extended in accordance with the provisions of the 
Departmental Service Rules. In no circumstances, how-
ever. should the probationary period or the extended 
probationary period, as the case may be. be allowed to 
lapse without a clear-cut decision about the future of the 
official concerned. On satisfactory completion of the 
period of probation, the official concerned may be confirm-
ed. if a permanent post is available. If, however, no such 
post is available. a certificate about the satisfactory com-
pletion of the period of probation be issued. 

5. Government have already issued instructions,—
vide No. 10918-G-53/3033, dated the 12th February, 1954 
and reiterated ,—vide No. 5977-ISII-75/35371, dated the 
17th September, 1975. under which all departments are 
required to assess carefully the amount and quality of 
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work done by direct recruits especially during the first 
three years and send a report to the Punjab Public 
Service Commission every year. These reports can also 
help in deciding the future of a probationer. 

6. These instructions may be brought to the notice 
of all concerned for careful note and strict compliance. 

7. The receipt of this communication may also please 
be acknowledged. 

Copy of Punjab Government Circular letter No. 1579-2S11- 
76/7793, dated the 15th March, 1976 from the Chief Secre- 

tary to Government, Punjab; to all Heads of Depart- 
ments, etc. etc. 

Subject . —Premature retirement under the Punjab Civil 
Services (Premature Retirement) Rules, 
1975—Clarification regarding certain grounds 
of Writ Petitions. 

I am directed to say that in some of the writ petitions 
recently filed in the Punjab and Haryana High Court 
by Government employees of different departments, the 
following pleas were inter-alia taken r— 

(i) That Rule 3 of the Punjab Civil Services (Pre-
mature Retirement) Rules, 1975 is wholly un-
constitutional inasmuch as it amounts to 
imposition of punishment of dismissal or 
removal from service without affording to an 
employee like the petitioner an opportunity of 
being heard and without complying with the 
procedure contemplated by Article 311(2) of 
the Constitution of India. Hence the Statutory 
Service Rule framed by Respondent No. 1 
(Chief Secretary to Government, Punjab) is 
wholly unconstitutional; 

(ii) That the Punjab Civil Services (Premature 
Retirement) Rules, 1975 are ultra vires the 
Constitution inasmuch as it violate Article 311 
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of the Constitution of India by achieving the 
same object of removing a Government servant 
from service in the garb of premature retire-
ment but without complying with the manda-
tory procedure provided in Article 311 of the 
Constitution. Consequently the Rules are 
liable to be struck down by this Hon'ble Court 
being un-constitutional; 

(iii) That formation of opinion that the premature 
retirement is in public interest is a condition 
precedent before power can be exercised under 
Rule 3 to retire a Government servant. This 
has not been done in the present, case as the 
impugned order does not disclose the material 
on which the opinion has been formed. The 
impugned order is liable to be quashed being 
without jurisdiction; 

(iv) That in fact the premature retirement has been 
ordered in pursuance to a set policy of the 
Government having State-wide publicity in 
Press, statements, Radio Broadcasts and 
speeches of the Chief Minister, Punjab at 
various places. Not only that even the instruc-
tions issued by the Chief Secretary to Govern-
ment, Punjab,—vide letter No. 216 (GOI)2SII-
75, dated 22nd July, 1975 clearly direct all the 
Heads of Departments to weed out corrupt, 
dishonest and inefficient Government servants 
from service by compulsorily retiring them 
forthwith. Consequently, the impugned order 
of retirement read with the statements of the 
Chief Minister appearing in Press as well as 
Radio Broadcasts and the aforesaid policy 
instructions, clearly gave an impression to the 
public that the petitioner has been compul-
sorily retired from service because he was a 
"dishonest, corrupt ,or inefficient employee". 
this casts a clear stigma on his career without 
affording to him an opportunity of being heard. 
The impugned order is, therefore, liable to be 
quashed on this ground alone; 
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(v) That in any case the impugned order is viola-
tive of principle of natural justice inasmuch as 
apart from a statutory requirement it is 
only just and fair that before the petitioner 
is sought to be retired from service before 
attaining the age of 55 years he should be told 
in advance the reasons therefor, and an oppor-
tunity to explain his position especially when 
penal consequences of civil nature flow from 
the impugned order which have the effect of 
curtailing tenure of service of the petitioner, 
considerable loss in pension, gratuity and other 
pensionary benefits. The impugned order is, 
therefore, bad as the compliance of principles 
of natural justice has not been made in the 
present case; 

(vi) That in pursuance of the impugned order, the 
petitioner .was relieved on 31st of December, 
1975 (afternoon) though three months' salary 
was no actually disbursed while relieving the 
petitioner. In fact this amount has not been 
paid to the petitioner till today. Faced with 
this situation, petitioner is now left with no 
other equally efficacious and expedient remedy 
except to invoke the writ jurisdiction of this 
Hon'ble Court. Hence this petition. 

2. In this connection Government wish to clarify the 
position ad-seriatim as follows for information and 
guidance to all Departments :— 

(i) The basis of the plea thereof runs counter to 
law laid down by the Supreme Court in C.A. 
381 /70 Union of India versus Col. J. N. Sinha 
and another delivered on 12th August, 1970, 
the essential portion of which is reproduced 
below :— 

"Fundamental Rule 56(j) in terms does not 
require that any opportunity should be 
given to the concerned Government 
servant to show against his compulsory 
retirement. A Government servant serv-
ing under the Union of India holds his 
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office at the pleasure of the President as 
provided in Article 310 of the Constitution. 

But this "pleasure" doctrine is subject to 
the rules of law made under Article 309 as 
well as to the conditions prescribed under 
Article 311. Rules of natural justice are 
not embodied rules nor can they be elevat-
ed to the position of fundamental 
rights. As observed by this Court 
in (2) Kraipak and others v. Union 
of India, the aim of rules of natural 
justice is to secure justice or to put it 
negatively to prevent miscarriage, of justice. 
These rules can operate only in areas not 
covered by any law validly made. In other 
words they do not supplant the law but 
supplement it. It is, true that if a statu-
tory provision can be read consistently with 
the principles of natural justice, the courts 
should do so because it must be presumed 
that the legislatures and the statutory 
authorities intend to act in accordance with 
the principle of natural justice. But if on 
the other hand a statutory provision either 
specifically or by necessary implication ex-
cludes the application of any or all the 
principles of natural justice then the court 
cannot ignore the mandate of the legisla-
ture or the statutory authority and read 
into the concerned provision the principle 
of natural justice. Whether the exercise 
of power conferred should be made in 
accordance with any of the principles of 
natural justice or not depends upon the 
express words of the provision conferring 
the power, the nature of the power con-
ferred, the purpose for which it is conferred 
and the of 	of the exercise of that 
power". 

In this judgement the Supreme Court had not 
only upheld the validity of Fundamental 
Rule 56(j) in view of the decision of that 
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Court in Shivcharan Singh versus State of 
Mysore (A.I.R. 1965 S.C. 280), but have also 
held that no show-cause notice need be 
issued to any Government servant before a 
notice of retirement is issued to him under 
the aforesaid provisions. Rules 3 of the 
Punjab Civil Services (Premature Retire-
ment) Rules, 1975 is similar to Funda-
mental Rule 56(j). The petition is also not 
maintainable in the light of this Hon'ble 
Court Judgement in 1976(1)-SLR-78 
(Gurdial Singh versus State of Punjab). 

(ii) Position stated in item No. (i) is reiterated. 

(iii) On facts it concerns Respondents No. 2 
(Department concerned). It is not essential to 
disclose the material on which the opinion has 
been formed to retire prematurely a Govern-
ment employee in public interest. This fact 
has been settled by the Supreme Court in the 
Civil Writ referred to in item (i) above. 

(iv) To retire a Government employee in public 
interest according to Rules after completion 
of 25 years qualifying service or 50 years of age 
is not a stigma, and hence Article 311 is not 
attracted. This view is supported by the 
judgements referred to in item (i) above..  

(v) In view of the observations of Supreme Court 
in Civil Writ referred to in item (i) above 
which are as follows, the plea is not maintain-
able :— 

"Such a retirement does not take away any of 
the right that have accrued to the Govern-
ment servant because of his past service. 
It cannot be said that if the retiring age 
of all or a section of the Government 
servants is fixed at 50 years, the same 
would involve civil consequences. Under 
the existing system there is no uniform 
retirement age for all Government 
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servants. The retirement age is fixed not 
merely on the basis of the interest of the 
Government servants but also depending 
on the requirement of the society." 

(vi) As regards the legal obligation for payment of 
three months' pay and allowances in lieu of 
notice period, it is not essential to make the 
payment forthwith at the time of relieving of 
petitioner as per proviso to rule 3(1) (b) of the 
Punjab Civil Services (Premature Retirement) 
Rules, 1975. The payment in question can be 
made in due course. On this account the order 
of retirement suffers from no infirmity. 

The petitioner could also present to the appro-
priate authority under instructions of Govern-
ment instead of hastening to file this Writ 
petition. As such writ in the present case 
does not lie. 

3. The above clarification may kindly be kept in view 
mutatis rnutandis while filing affidavits in reply to Writ 
Petitions concerning their departments. This will also 
avoid the necessity of filing a separate affidavit in such 
cases by the Chief Secretary (Services Department) in 
addition to that which is necessary to be filed by the 
Departmeh t concerned. 

Copy of U.O. Circular letter No. 1745-SII-76, dated the 2nd 
April 1976, from the Chief Secretary to Government, 
Punjab to the Financial Commissioners, Punjab and 

Administrative Secretaries to Government, Punjab, etc., 
etc. 

Subject: —Fixation of seniority of Government em-
ployees — Principles to be followed. 

With the Financial Commissioners, Punjab and Ad-
ministrative Secretaries to Governnient Punjab kindly 
refer to the subject noted above. 
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2, It has been observed that much of the time of the 
departments is spent either in examining the cases of 
dispute of seniority of Government employees or arrang-
ing defence of such cases in law courts. These disputes 
can be eliminated or atleast minimised if the rule relat-
ing to seniority lays down an unambiguous principle for 
the purpose. 

3. In order to facilitate the departments in framing 
departmental service rules, Model Service Rules were 
framed and circulated among all departments,—vide 
U.O. No. 6780-DSSII(2)-73, dated the 5th November, 1973. 
Rule 10 of these Rules, which relates to seniority, is as 
below :— 

"The seniority inter se of members of the Service is 
to be determined by the length of continuous 
service on a post in the Service : 

Provided that where there are different cadres in 
a Service the seniority shall be determined 
separately for each cadre ; 

Provided further that in the case of members re-
cruited by direct appointment, the order of 
merit determined by the Commission, the Board 
or other recruiting authority, as the case may 
be, is not to be disturbed in fixing the seniority ; 

Provided further that in the case of two members 
appointed on the same date, their seniority is to 
be determined as follows : 

(a) a member recruited by direct appointment is 
to be senior to a member recruited other-
wise ; 

(b) a member appointed by promotion shall be 
senior to a member appointed by transfer ; 

in the case of members appointed by promotion 
or transfer, seniority is to be determined 
according to the seniority of such member,s, 

(c)  
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in the appointments from which they are 
promoted or transferred ; and 

(d) in the case of members appointed by transfer 
from different cadres, their seniority is to be 
determined according to pay, preference 
being given to a member, who was drawing 
a higher rate of pay in his previous appoint-
ment ; and if the rates of pay drawn are also 
the same, then by their length of service in 
those appointments ; and if the length of 
such service is also the same, an older 
member is to be senior to a younger member." 

According to the above rule, length of continuous ser-
vice is the basic consideration for determining seniority 
and those joining service on the same date from different 
sources viz. direct recruitment, promotion and transfer, a 
direct recruit is to be placed above a promotee and a pro-
motee above a transferee. If the provision, as quoted 
above is followed by all departments and is incorporated 
in the respective rules, there would be least chances of 
dispute about seniority. They are, therefore, requested 
to take immediate steps to amend the departmental ser-
vice rules, wherever necessary. on the above lines. 

4. Some of the disputes regarding seniority arise 
when a post actually meant to be filled by direct recruit-
ment under the relevant service rules is given to a pro-
motee and a subsequent vacancy to be given to a pro-
motee is filled by direct appointment or through some 
other source. Since seniority is a condition of service 
and is to follow the actual appointment, it cannot be 
linked with the post. There is, therefore, no question of 
assigning seniority to a direct recruit on the basis of the 
post earmarked for him or vice versa. For purposes of 
seniority. the date of appointment has to be the deciding 
factor. It is, however, incumbent upon the departments 
to ensure that in future the ratio/rotation fixed in the 
respective Service Rules, for filling posts from different 
sources is always adhereh to. to avoid any complications 
Of the type mentioned above. 
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Copy of U.O. Circular letter No. 4105-SH(5)-76, dated he 
6th April, 1976, from the Chief Secretary to Government, 
Punjab to the Financial Commissioners, Punjab and 
Administrative Secretaries to Government, Punjab, etc., 
etc. 

Subject:—Proper defence of Court cases on service 
matters. 

Will all the Financial Commissioners and Adminis-
trative Secretaries to Government, Punjab, kindly refer 
to the subject cited above. 

2. It has been observed that sometimes the court 
cases on service matters concerning the State Govern-
tnent are neither defended properly nor are attended to 
at the pertinent time by the concerned Departments. 
Such negligent handling of the cases results in judgments 
against the Government, causing huge liability on the State 
Exchequer and also obstructing the implementation of 
well considered policies of the State. It has also been 
found that at time wrong and irresponsible undertakings 
were given in the courts in some cases which created an 
awkward situation for the Government in the defence of 
the case. They are, therefore, requested to pay _ special 
attention to the litigation concerning service matters 
where Government is a party so as to ensure proper and 
effective defence at the right time. 

The receipt of this communication may kindly be 
acknowledged. 

Copy of Punjab Government Circular letter No. 4060- 
8SH-76, dated the 23rd April, 1976 from the Chief Sec-

retary to Government, Punjab, to all Heads of Depart-
ments, etc., etc. 

Subject : —Grant of Re-employment/extension in Service 
to Government employees on or after their 
attaining the age of superannuation — Re-
fusal of leave preparatory to retirement. 

I am directed to invite a reference to Punjab Go-
vernment circular letter No. 727-SII(4)-67/4841, dated the 
17th February, 1967 and No. 7869-SII(AS0)-75 /41458, dated 
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the 29th October, 1975, on the above subject and to state 
that paragraph 13 of the aforesaid letters read as under : — 

`Any employee due for superannuation, who pro-
poses to avail himself of leave preparatory to 
retirement, shall intimate, in writing, his in-
tention to do so, to the Head of his Department, 
through proper channel, with an advance copy 
to his Administrative Department at least sixty 
days before the date on which he proposes to 
proceed on leave or sixty days from the date 
from which ordinarily the leave preparatory to 
retirement would commence in his case. The 
period of lapse, if any, shall be deducted from 
the maximum amount of leave which can be 
granted after retirement i.e., 120 days. Of the 
60 days thus available to the Government for 
dealing with the case, the Administrative De-
partment may utilise upto 20 days for consult-
ing the subordinate authorities, as necessary, 
for taking a decision whether or not to refuse 
the leave applied for, and if the latter, to what 
extent. The time schedule to be observed by 
the different levels of the administrative heir:-  
archy within the Department shall be laid down 
by the Administrative Departments, by stand-
ing instructions. Any case, in which the Ad-
ministrative Department proposes to refuse the 
leave applied for shall, with full justification for 
the proposal, be referred to the Services Depart-
ment, not later than 20 days from the receipt of 
the advance copy of the leave application in 
the Administrative Department. 

2. It has been observed that the above time 
schedule is not being strictly adhered to by the Depart-
ments in the matter of refusal of leave preparatory to re-
tirement. In certain cases, the Government servant con-
cerned, in connivance with the Department, submits the 
application for L.P.R. at the nick of time or only 4-5 days 
before the commencement of leave. 	There after the 
Department takes its own time in dealing with the applica-
tion and finds excuses to refuse the leave applied for by 
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the. Government employee. Sometime, the cases for the 
refusal of leave preparatory to retirement are referred to 
the Services Department either when the period of leave 
in full or in part, is almost over. Non-sanctioning of 
leave preparatory to retirement well in time to the Go-
vernment Servant concerned also amounts to refusal of 
leave and the Services/Finance Department are not left 
with any alternative but to agree with the Administrative 
Department's proposals for the refusal of leave and to 
grant its benefit after retirement. In other words, the 
Government servant concerned manages to get an un-
due extension of four months after the date of his retire-
ment. 

3. In order to curb this tendency on the part of 
Government employees as also the Departments, it has 
been decided by the Government that the proposals for 
the refusal of leave preparatory to retirement should be 
referred to the Services Department at least one month 
before the date of commencement of leave and approval 
of Services/Finance Departments obtained well before 
the actual commencement of leave. Where the Adminis-
trative Department concerned fails to get this approval 
in time, it may be presumed that the leave preparatory 
to retirement applied for, has been sanctioned to the con-
cerned Government employee. 

No. 124-(GOI)-2S11-76/ 
The Chief Secretary to Government, Punjab. 

To 
All the Deputy Commissioners, in the State. 

Dated Chandigarh, the 26th April, 1976. 

Subject : —Verification of character and antecedents of 
the persons appointed in the various Public 
Sector Undertakings, Quasi Government 
organisations, autonomous bodies etc. under 
the control of the State Government. 

Sir, 
I am directed to address you on the subject noted 

above and to say that in pursuance of the observations of 
the Public Accounts Committee contained in para 35 of 
their Report, it has been considered necessary to take 
measures to guard against the re-employment of a dis-
missed/removed employee of Government Departments 
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as well as of Public Sector Undertaking etc. in another 
public sector Undertaking in the State. At present there 
is no procedure of getting, the antecedents of the candidates 
selected by the Public Sector Undertakings etc. in the 
State verified through the district police authorities. In 
the absence of such a procedure the dismissed/removed 
employee of one undertaking may get employment in 
another undertaking. To guard against such a contin-
gency Government have decided that the scheme of 
verification of character and antecedents as applicable to 
candidates for employment under the State Government 
be extended to the appointment made in the various 
public sector undertakings, quasi-government organisa-
tions, autonomous bodies etc. under the control of Punjab 
Government. You are, therefore, requested to entertain 
requests from the public sector undertakings of the 
candidates selected by them for appointment for verifying 
their character and antecedents in the same manner as 
applicable to the candidates selected for appointments in 
Government departments. 

2. Kindly acknowledge its receipt. 
Yours faithfully, 

G. S. AGGARWAL, 
Deputy Secretary, Services, 

for Chief Secretary to Government, Punjab. 

A copy is forwarded to the Secretary to Government, 
Punjab, Finance Department, in continuation of Services 
Department U.O. No. 5228-2S11-75, dated 28th August, 1975, 
for information. 

2. He is requested to issue suitable instructions to the 
Public undertakings/autonomous bodies in this behalf in 
continuation of his letter No. 600-FD(IC)-75/15457, dated 
16th July, 1975 addressed to all public undertakings under 
intimation to Services Department. 

G. S. AGGARWAL, 
Deputy Secretary, Services, 

for Chief Secretary to Government, Punjab. 

The Secretary to Government, Punjab, 
Finance Department. 

U.O. No. 124(G01)-2S11-76, dated Chandigarh, the 
26th April, 1976. 
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Copy of Punjab Government Circular letter No. 4431-251-
76, dated the 28th April, 1976 from the Chief Secretary 

to Government, Punjab, to all Heads of Departments. 
etc., etc. 

Subject:—Punjab Civil Services (Premature Retirement), 
Rules, 1975 — Weeding out corrupt, dishonest 
or inefficient officials/officers from service — 
Quarterly return—Submission of, 

1 am directed to invite a reference to Punjab Govern 
ment Circular letter No. 6520-2SII-75/38581, dated 26th 
September, 1975, on the subject noted above and to say 
that in para 13 of the Circular letter under reference 
you were requested to furnish to Services Department a 
quarterly return, indicating the total number of cases of 
employees of all classes (including Class IV) reviewed 
classwise, and the number of cases where it has been decid-
ed to retire the person concerned, in public interest. 
Returns for each quarter beginning from July to Septem-
ber, 1975 are required to reach by the 15th of the month 
following the quarter to which the return may relate. 

2. The Departments have not observed the above 
schedule of time in sending the returns for the quarters 
July, to September and October to December, 1975. This 
shows that the Departments have not attached the due 
importance to the matter. Some of the Departments/ 
offices have not sent any return in respect of the above 
mentioned quarters even uptil now. The requisite infor-
mation is required to be transmitted to the Government of 
India in a consolidated form for each quarter. It will be 
possible for the State Government to send the requisite 
information to the Government of India only, if the 
Departments observe.the prescribed time schedule strictly. 

3. You are, therefore, requested to give your personal 
attention to the matter and to get the requisite informa-
tion sent to your Administrative Department with a copy 
to the Chief Secretary (in Services Department) in the 
prescribed proforma attached herewith in respect of your 
Department for the quarter January to March, 1976 within 
a week, without fail. 
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4. You are also requested to ensure that the returns 
for the subsequent quarters are sent to your administrative 
departments with a copy to Government (in Service De-
partment) by the 3rd of the month following the quarter to 
which the return may relate. 

5. Government will take very serious notice of any 
default in this behalf. You may please also fix the res-
ponsibility for the lapse concerning your Department and 
intimate the action taken. 

6. Kindly acknowledge receipt. 

Proforma 

Information regarding action taken for retiring Go-
vernment employees, who have outlived their utility or 
whose integrity doubtful under the Punjab Civil Ser-
vices (Premature Retirement) Rules, 1975, for the quarter 

ending 	  

Class I Class II Class IR Class IV Total 

1. Number of cases 
reviewed. 

*2. Number of cases 
in which it has been 
decided to retire 
Government employees 
in public interest. 

*The names and designations of the employees pre-

maturely retired may be indicated in a separate statement 

to be enclosed with this proforma. 
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Copy of U.O. Circular letter No. 4503-1SII-76, dated the 
30th April, 1976, from the Chief Secretary to Govern-
ment, Punjab to the Financial Commissioners, Punjab 
and Administrative Secretaries to Government, Punjab, 
etc., etc. 

Subject:—Delegation of powers of Head of Department to 
subordinate authorities. 

Will the Financial Commissioners Punjab and Ad-
ministrative Secretaries to Government, Punjab, kindly 
refer to the subject noted above ? 

2. Government instructions contained in Circular 
letter No. 8892-4GS(I)-65/32042, dated the 22nd September, 
1965 inter alia, require submission of proposals for the 
creation of the posts of Heads of Departments or for the 
declaration of any post as Head of Department to the Chief 
Minister through the Chief Secretary. Instances have 
come to the notice of Government where certain powers 
of Head of Department were delegated to subordinate 
authorities and that too, without referring the matter to 
the Chief Secretary (in Services Department). Such 
delegations on the one hand, are against the normal ad-
ministrative set-up and on the other are likely to lead to a 
demand of possible division of the Department or for dele-
gation of more powers at a later date. It has, therefore, to 
be ensured that the delegation of powers or control of Head 
of Department other than the .Head himself is avoided. If, 
however, in exceptional cases such delegation is considered 
essential, the matter may be referred to the Chief Secre-
tary (in Services Branch) without fail for obtaining the 
orders of the Chief Minister. 

anft 	Timm art thee *. 4706-21711-76/16372 f 6 NEI, 1976 Vet` 

flit! Aeft,litgqr Mare, tE Frit frOatt 	hiTTV 

for 	brat, wensuf »ra malt *ewe fta euraffRaTue u it  
sof i 

eltera3 	*Mr FrVaiV CM:Id litTe 6450-217n- -74, fi 	30 4T0TR7, 

1974, VT01` AZOV II* feu hiltR feu,  ton! RI fa Mlui 	 Kertrei, ))1 
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w-daral WwErTvi f a fwateelema ule 0 htifaml 	Zidit I few hilts 0 11,11 
e-aT uwei ae-g,tM 	»1114 	aerife3 	aro RI fa wit' nu' ft;e THenft 
ifa'ar »KE '131 RTC I time Reale aw-d, tr3.ff t. 5241-2RI1-75/28361, 4131 

4 hrdiRg, 1975 BIU1' MI11 V't 8 1-1-Z ir55/ 	Wel wl fa eodd fErafia Etini 
eutni Ent feu *few nap f44T Mfa guraffwaraz ute Warul 	all 

fed uuTfe-g ar131 arab wl fa wuala Quizie u-au 	htzwei nth um-maims wit 
uTzT 3T ua3 ErTi wtetww ffew fsel Rre 4t3 fqs VtlieZ WifFirnft 	Tx-61:1,ml 
me-4T0 ai31 RTC I 

2. wa'aTe z fipgrn f a is fa-nriET few, fa Tallea3 Rum zeTlezi 
Wri 'zdct? 	Ord1Te eva mff-E weafal mare mt aegeraNT 

tileT RT fact I Er a3 	Zdcii fra 3T V-difg'nfi ))t 	3-111:1-0* WE ft:y-4 fetra 

zorifemi few, fa fwarvz ite al wniul I we'ava t few maarfaul ET ritefigw 
i~fat fz:53, I few zrel nrtuEl is uuTfue 	5‘ fa ;levet u'axT eluTSzT 
wtrgl 3T-e as z fw-a 	few u.am al ezeureT aet 113 eqT; fwarr 
aramit 1111 I ' few wn-rit 11=111111 wit' ware bfdrfid is >4€11 gri W4E:MT 79113 3i 0 
appvie vel-refelmi ET 1.13, EVITfErbiT VT Ra 

3. fE/Fr 	We *010 wav 10 mit waaie zs Efuw aYaT RT* I 

and tigra nawm amt tina t: 4350-74111-76/17321, 640 11 wel, 1976 lar 

)4):11:144e,1114fla Ra'ard, 475 Fri ftglUrf 14'141 

ferr:-.-Ifwfla zia R79T 7:754r6 VA" ferdfigt ET uallgt fee' efvfmt-freem term 
Re-el-Ate vlal wan Evir 

eledwa frit mru wl is frirtra 	'4=6 fez fay Et »rt.& afehiT fa 

ligfu ika ital ufgan efi nna am-ralaimi/nifwalfrxt 	ftz' 'eke wen t 
»maw fJ T t, 	tti-fteriat r' in1 1 mwel 3123   natalaz 

On fagrarNo4d 	PIA' fna 	awpi I afi-nrn fzu arEs Kama@ fawn 

fry fmnIft-t t fznarn U133T Rat fea-e 0J-rTheVIU 	fiZafat rfit fen to 
41, ?MI &term* t 1111311 fizafat 	Eiz3;fenr; "d-e, t, nur tiavv, ft-trw 
htfazr watelaz fararlez4a 	 viz, te'T t 	Ingry 
atar nfvf t fa nihra fagrartuagat 	ancit mg& vl no-aft:sit wan feu Frettlaz 
nir Ma 0;41 -era t We MTd'el hit ftra wfxsn 	fna Fat %Inv 	; 
fen it felMedi 	fuol 065gdy tbfreV1U 25 wanlel 	t 
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2. chritas Frfwal kftt 	, 	uelfes• 	RiVIZr fg-5! 

I il,te ralnf i1»ifg4ralmi ifff/E1 81-4' AV f) -M, titeMIZST 	 fediV114.5 

	

4Iftim Wei fin »m00 fd-e' -Aft 	SulEreffmr vtel mg fad 
44vfxEre; feria-tild47 Treel fuaz,P1)-it Balt del 0, 	46tv 	l‘PT 

Rwelfete wral A MET di, 3i four RazIfetz vmluaR HP' fr-ra uaTa franvf ufi-run, 
urehreP fa kg fv31 wfunif as 3T fa hrfwa thteviu ciaa Tm4r-6 4.4  8TT crate l 
Furl Rint aR31 hreatfuul v/ Plater zsfzR fE53,  RIQVIT I - 

3. Sflu iraVIVI31 WO 4 fa 0443 z"efErat Higrg ezcil;horislbffu- 
mralbri t3 ftP*3 fire faAR 3a g fmt19'V1»ii 	»r-3 ftV el Urffel Rdt irar nT275 
ormel 

4. fER 1143 	 §Vt RIQ' RI I 

Copy of Punjab Government Circular letter No. 5283-2SII-
76, dated the 11th May, 1976 from the Chef Secretary to 
Government, Punjab, to all Heads of Departments, etc. 
etc. 

Subject : —Rule 20 of Punjab Government Employees 
(Conduct) Rules, 1966 — Convassing of non-
official or other influence by Government 
employees — Strict observance of 

I am directed to invite your attention to the instruc-
tions contained in Punjab Government circular letter No. 
7398-SI1(3)-71, dated 15th December, 1971, wherein it was 
brought home to all Government employees that convass-
ing of non-official or other influence by them upon the 
superior authorities (including Ministers) in furtherance of 
their service interests involves breach of rule 20 of Punjab 
Government Employees (Conduct) Rules, 1966, and instruc-
tions issued from time to time in this behalf. It was also 
indicated in the instructions, that if any Government em-
ployee chooses to ventilate his grievances or asserts his 
claim repeatedly by bringing any political influence or 
other influence and also infringes the prescribed procedure 
and channel of submission of representations in respect of 
his service interests, he shall be liable to be subjected to 
disciplinary action under the Punjab Civil Services 
(Punishment and Appeal) Rules, 1970. 
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2. It has been observed that the above instructions 
and statutory provisions are being circumvented for 
personal interests and so Government have taken a serious 
view of the breach of the instructions. I have, therefore, 
.been directed to convey to you that - any laxity in this 
behalf would not be tolerated by Government and strict 
disciplinary action would be taken against the defaulters. 
This fact may be brought home once again to all Govern-
ment employees of all categories and the meticulous 
observance of these instructions be ensured. 

3. You are further requested to ensure that the 
genuine grievances of the Government employees in ser-
vice matters are redressed without any avoidable delay 
according to the prescribed procedure, rules and instruc-
tions inter alia as per para 3 of Punjab Government Cir-
cular letter No. 5847-.SI1(6)-69/17995,, dated 30th June, 1969, 
wherein it has been emphasized that with a view to avoid 
unnecessary delay in finalising the cases of Government 
employees, monthly meetings may be arranged between 
the Administrative Department and Head of Department 
to review the progress of each case and further ways and 
means be devised to expedite such cases. Justice given 
to Government employees in this manner will also act as 
a deterrent against the breach of instructions referred to 
above. You are, therefore, requested to take necessary 
action in this behalf. 

Kindly acknowledge receipt of this letter. 

Copy of Punjab Government Circular letter No. 1383- 
SH(8)-76/19326, dated the 19th May, 1976 from the Chief 
Secretary to Government, Punjab, to all Heads of 
Departments, etc., etc. 

Subject: —Grant of re-employment/extension in service 
to Government employees on or after their 
attaining the age of Superannuation. 

am directed to invite your attention to Punjab Go-
vernment instructions issued,—vide circular letter No. 727- 
S11(4)-67 /4841, dated the 17th February, 1967, wherein the 
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policy of the State Government was clearly laid down in 
regard to the grant of re-employment/extension in service 
to Government employees on or after their attaining the 
age of superannuation and the procedure to be adopted for 
the processing of these cases. According to these basic 
instructions, it is only in exceptional cases, justified on 
extraordinary administrative reasons, that the cases of 
re-employment and extension in service on or after the 
attaining the age of superannuation can be considered. It 
was also clearly stressed therein that the appointing 
authorities should keep a close watch on the progress of 
the case of each retiree to ensure that the question of 
appointing his substitute is settled well in advance of the 
date of his retirement or the date of his proceeding on 
leave preparatory to retirement as the case may be. In spite 
of all this, the State Government has noticed a tendency 
amongst various Departments to delay the arrangements 
to relieve the person near retirement. This creates an 
embarrassing situation, mounted by pressure to make 
avoidable re-employment. 

2. With a view to ensuring that the question of selec-
tion of a successor of a retiring employee is taken up well 
in time, so that proposals for re-employment and extension 
in service or refusal of leave preparatory to retirement are 
made only in genuine cases, it has been decided that in all 
Departments the position in respect of the retiring em-
ployees be reviewed every month so as to facilitate that a 
person, who has to superannuate in the coming six months 
is relieved on the due date without any hurdle. Further 
if a person, who is superannuated is serving against a post 
or assignment which requires a particular training/techni-
que, suitable steps should be taken to put an under study 
in position os? the alternative arrangements made forth-
with or in advance according to rules so that the tendency 
of unnecessary re-employment or extension in service is 
checked. 

3. These instructions shall come into force imme-
diately and may be brought to the notice of all concerned 
for strict compliance in future. 

Kindly acknowledge receipt. 
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Vail *Mt FrealV ara31 tiZS. 2617-R11 (5)-76, 40124 xel, 1976 tit 
Hii FrAZ, tfpr8 Rama, we 11tH fwmart 	Ntft bilfv 

fvol:-.-4e-MUtf WW"eftibit »ti Drat fizt 0 fa 11 Wit, 1976 t MO 

titI5V3 fwa' RVIU firs .41 -z is, 18734111(5)-76, Mt 5 bittn, 1976 ti 
ftt I 

2. 0:1-413faz a. 5017/1975----fUNI 	 tiVIZVait g 	WI 
FIE WO fEr$ fs-eR feRfKR dulhti Aa Fat tfRni afamTzl 
egiun 	fgt 11 rant 1976 ft& f3146 443 >WU ftIMM fit 
ftWi@ Wit 76, ai 4 4114 44 4V--)gala fmpu ammulmi A ll Rfq31 Frtra msfabff 

nVs? wr4' 	 44.3 NTS1 wf-al Froi4 

	 The petitioners being ad hoc employees, 
have no right to claim the regularisation thereby ignoring 
the claims of a number of other qualified candidates, who 
are entitled to compete for the posts which the petitioners 
are holding, if the said posts are filled in by open competi-
tion through recruitment by normal channel. 

It is well established that ad hoc appointment is a 
make-shift arrangement which is made keeping in view 
the exigencies of the Services and cannot take the place of 
a regular appointment. The protection of Article 16 of 
the Constitution of India, has to be made available to all 
the qualified candidates, who are entitled to compete for a 
post. But in the case of ad hoc appointments, the regular 
method of recruitment is deviated from and the posts are 
manned by ad hoc appointees so as to carry on the work 
of the posts for a limited period. It cannot be denied that 
all the petitioners, who are appointed on ad hoc basis, did 
not compete with the other qualified candidates, who would 
have competed if the posts were filled in after due adver-
tisement in a regular manner. It is in this background 
that the provisions of Article 16 of the Constitution of 
India, which provisions have been invoked by the learned 
counsel for the petitioners, have to be kept in mind while 
considering the contention of the learned counsel for the 
petitioners. 

*** 
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	 The ad hoc employees, who completed one 
year's service on January 1, 1973, and who are covered by 
the policy decision, formed one class in themselves and 
the other ad hoc employees, who had not completed one 
year's service on January 1, 1973, or who were not even 
appointed till that date, is another class and, therefore, it 
is idle to contend that there is discrimination amongst the 
employees belonging to the same class. 

*** 

The matter can be looked into from another angle also. 
The decision of the State Government referred to above 
was in fact a concession to the ad hoc employees, who ful-
filled the requirements contained in the decision for re-
gularising their services which concession the State Go-
vernment gave to them keeping in view the prevailing 
circumstances at that time. It cannot be legitimately 
claimed by the petitioners that this concession should be 
made available to all classes of ad .hoc employees irrespec-
tive of their dates of appointment or completion of their 
one year's service. The fixation of one year's service as 
ad- hoc employment in the circular was not questioned 
before us and on the other hand, it was contended that the 
said period is a reasonaBle period fixed by the State Go-
vernment. No person has got a right to file a writ -peti-
tion for claiming a concession of the type which may have 
been given by the State Government to a class of persons 
previously. We are supported in our view in this regard 
by a decision of the Supreme Court of India in K. V. 
Rajalakahmiah Setty and another v. State of Mysore and 
another, A.I.R. 1967 Supreme Court, 993. 

*** 

It was contended by Shri Gurcharan Singh, the learned 
counsel for the petitioners appearing for Shri G. S. Tir, 
Advocate in C.W.P. No. 6395 of 1975, that the petitioners in 
this case were selected by the Departmental Selection 
Committee in 1970, and even though they were selected in 
open competition by the Departmental Selection Com-
mittee, they were not offered appointment by the State 



866 

Government on regular basis and they were then subse-
quently appointed on ad hoc basis. It was, however, con-
ceded that they had not put in one year's service as re-
quired by the policy decision on January 1, 1973, but it was 
contended that they have been selected in open competi-
tion in 1970 by the Departmental Selection Committee, 
therefore, their cases should be considered by the Govern-
ment for regular appointment. We have no jurisdiction 
to issue any direction to the State Government but we do 
feel that the case of the petitioners in this writ petition 
need sympathetic consideration as all these petitioners 
were admittedly selected by the Departmental Selection 
Committee of the Education Department in 1970, but for 
some reason or the other, they could not be offered regular 
appointments. We hope that the concerned authorities 
will give due consideration to the cases of these petitioners 
as and when they make proper representations to the 
appropriate authorities. 

3. feB liVa 	tri a arta iEl 

win umEr Rama aural tiga zs, 2164-2R11-76, NEI 26-5-1976 

s 	1433, trwa Fraara, izs rtTi ivsite 	httfe 

far -fgrati 011»t* »rt FirEsTzt aru3 faiiaet f 	Ecti feyvata 	wzrn 

Raul hetet zri Wei 

fit afi-ra-6z, tate 	dual 	xiviz rtaala ft:zto z7zi etirg 

frs fENT3 	 ? 

2. Matt agvalhif fvt` wfauerva ET 	azz zl geal fuifraret 

Ravi fwela WO 	Wart Lig tial Rana 	fErZ Es. al t fty Sri fa  

feu feCrvart fnu'nf 	ftelE1 az1Z far av-a 	iagt Ward 4f3 

maga ua fcgrar, fee fraag 	at to 3t a 4:Thieve feu ufai4 to ME Weft 

aT Fra I ftli mutat t falai t )414140 a earesta alas 'sra 'hit t Via 

tt3H aaa tVE HuTfErgt 	frim nim are Rs aVeT I km RTitrt  

eqi at rEpnrs iaRI fcgra tlmt UUTIF3i g. 2462-*12)-681506,1H31 1 ffa, 1968, 

g. 11285-V-(1)67, 0-131 8 'OW-4BI, 1968 41 g. 8816-g(3)-75/3062, 6ral 26 rdIR3, 

1973 t'S IVV1fMt 	3 
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3. i'WFit NffraT Vit" 	14 u131 farm' fa tkriot telftsi Eine 

t 041 ufarevait zstrau oa-5 a1 fmlivet eral tar 751Z3 Fjr ftr aJ  

76 I RETE1, 1975 fit ft I fqii FT-Z )A--e1-amar6 	AI a »Pe, »rani PI 

	

dt Fttel Akar fit fEra fRivas   Frawa figrart N> fixT a1 itargy vT 

Kolon nifa 	fut LIE a i1u.41cNT.6.  fit as fa 	ftErzitva to-r vtas 

fai Ta1afauas3a fnifFoBI 

4. chtaW3 inM13 f"3 .41:11Ftftral.  3 fna1a .$13T faro.  nt fuu ams,  

ram/ to uua1 Frdat, figtar 	pl sizsiF.T Tut reite fail@ vri-it frg 

mTu hart 	.ua-g BtfamT 	to fvelvt to-r 'VT6 Ritil itgrar 

fact as 3a AUTS3T Vr113 talt 

Copy of U.O. Circular letter No. 277(000-S11(5)-76, dated 
the 27th May, 1976, from the Chief Secretary to Gov-
ernment, Punjab to the Financial Commissioners, Pun-
jab and Administrative Secretaries to Government, Pun- 
jab, etc., etc. 

Subject.—Framing/Amendment of Service rules for each 
class of service/posts under the Punjab Go-
vernment — Revised Model Service Rules. 

Will the Financial Commissioners and all the Adminis-
trative Secretaries to Government, Punjab, kindly refer to 
U.O. No. 6780-DSSII(2)-73, dated the 5th November, 1973, 
an the above subject ? 

2. Consequent upon Sikkim having become part of 
India and the latest policy of Government of India, sub-
rule (I) of rule 4 of the Model Service Rules pertaining to 
Nationality. Domicile and character of candidates appoint-
ed to Service, is modified to the following extent:— 

" (1) No candidate shall be appointed to the Service 
unless he is :— 

(a) a citizen,  of India. or 

(b) a citizen of Nepal, or 

(c) a subject of Bhutan,, or 
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(d) a Tibetan refugee, who came over to India 
before the 1st January, 1962, with the inten-
tion of permanently settling in India,. or 

(e) a person of Indian origin, who has migrated 
from Pakistan, Burma, Shri Lanka and East 
African countries of Kenya, Uganda and the 
United Republic of Tanzania (formally 
Tanganyika and Zanzibar), with the inten-
tion of permanently settling in India : 

Provided that a candidate belonging to categories 
(b), (c), (d) and (e) shall be a person in 
whose favour a certificate of eligibility has 
been issued by the Government of India." 

3. It is requested that the rule as revised above may 
be kept in view while framing service rules/amending the 
service rules so as to bring them in conformity with the 
Model Service Rules. 

4. The receipt of this letter may pleased be ncknow,  
ledged. 

Copy of Punjab Government Circular letter No. 179-G01(- 
2Sn-76, dated the 31st May. 1976 from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, 
etc., etc. 

Subject.—Puniab Civil Services (Premature Retirement), 
Rules, 1975—Clarifications regarding. 

I am directed to address you on the subject noted above 
and to say that various Departments have been seeking 
clarifications on the followincr points arising from 'the 
application of Rule 3 of the Puniab Civil Services (Pre-
mature Retirement) Rules, 1975 in cases where Govern-
ment employees are allowed pay and allowances in lieu of 
notice for retirement:— 

(1) Whether the pay and allowances for three months 
are to be reduced by pension and pension 
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equivalent of gratuity or both are to be paid in 
full simultaneously during this period. 

(ii) Whether House Rent Allowance and City Com-
pensatory Allowance for three months will be 
admissible. 

(iii) Whether the pay and allowances to be given in 
lieu of notice period shall be calculated on the 
basis of those drawn immediately before retire-
ment or on the basis of pay and allowances in-
cluding normal increment, if any, which the 
Government employee would have drawn, had 
he remained in service during the notice 
period. 

(iv) Whether income-tax can be deducted at source 
from the pay and allowances in lieu of the 
notice period. 

(v) Whether the notice period of three months in 
lieu of which pay and allowances are given 
will count as qualifying service for pension. 

2. The above points have been considered and the 
position is clarified as under ad seriatim :— 

(i) As the Government employee concerned will 
retire immediately on payment of pay and 
allowances in lieu of notice he would be entitl-
ed to pension from the date of such retirement 
and the pension shall not be deferred till after 
the expiry of the period of three months for 
which he is paid pay and allowances. In other 
words, pay and allowances given in lieu of the 
notice period would be in addition to pension 
for the said period. 

(ii) The Government employees, who are given pay 
and all .ances in lieu of the notice period are 
entitle6 	House Rent Allowance and City 
Compensatory Allowance at the rates at which 
they were drawing the allowances immediately 
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before retirement subject to the conditions 
prescribed for the purpose of grant of such 
allowances. 

(iii) The pay and allowances to be given in lieu of 
the notice period would be the pay and allow-
ances drawn by him immediately before retire-
ment. Since he would stand retired im-
mediately on payment of pay and allowances, 
the question of taking the date of increment 
into consideration does not arise. 

(iv) The three months' pay and allowances given in 
lieu of notice are "Salary" and therefore, in-
come-tax is required to be deducted at source. 

(v) The Government employee would stand retired 
immediately on payment of three months pay 
and allowances in lieu -of the notice period and 
will not be in service thereafter. Therefore, the 
question of counting this period for purposes 
of pension etc. does not arise. 

3. The above clarification issues with the occurrence 
of the Finance Department —vide their U.O. No. 3458- 
6FR-76, dated the 26th May, 1976. 

4. Kindly acknowledge receipt. 

Copy of Punjab Government Circular letter No. 5889- 
• 1SH-76/21511, dated 11th June. 19'76, from the Chief 

Secretary to Government. Punjab to all Heads of 
Departments, etc. etc. 

Subject.—Relaxation of age-limit for entry into Govern-
ment service for certain categories of married 
women. 

I am directed to refer to the subject noted above and 

1. 14°.15°°3-  to say that keeping in view the difficulties experienced by 
G-55/75504, 
dated 23rd widows. legally separated/divorced women etc., to earn 
November, bread for themselves and their unfortunate children, the 
1955. 

2. No. 2010- State Government.—vide instructions noted in the mar- 
sdialt(e3d)-2751 h  gin, decided to relax maximum age limit for recruitment 
May, 1971. to State services upto 35 years in the case of the following: 

3. No. 6220- 
S11(3)-71, 
dated 16th 
September, 
1971. 

(i) Widows; 
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(ii) Women, who are legally separated from their 
husbands or have been divorced; 

(iii) Women, whose husbands have been ordered by 
Civil or Criminal Courts to pay maintenance to 
them; 

(iv) Women who have, because of their desertion, 
been living separately from their husbands for 
more than two years; 

(v) Women, whose husbands have re-married; and 

(vi) Wives of serving military personnel or those 
who are disabled while in military service: 

Provided they are oherwise eligible for entry into 
Government service. 

This concession was, however, granted when the nor-
mal age of recruitment was 25 years: The upper age 
limit for recruitment to State services has since been 
raised to 27 years in the case of non-technical services and 
30 years in the case of technical services. In this connec-
tion attention is invited to Circular letter No. 4637-SII 
(3)-72/9939, dated the 10th August, 1972. Since the 
issue of these instructions, the question of raising corres-
pondingly the upper age limit for the categories as men-
tioned above, had been under consideration of the State 
Government. In view of the hardship in which such 
women are put. it has been decided to raise the upper age 
limit for recruitment to State services for these categories 
of women by two years, i.e., from 35 to 37 years in res-
pect of all posts technical or otherwise. 

2. These instructions will take effect from the date 
of issue. These may kindly be brought to the notice of 
all concerned, espeCially those dealing with establishment 
matters. 

3. The receipt of this communication may also be 
acknowledged. 
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Copy of Punjab Government Circular letter No. 6118-7S11-
'16/22160, dated 11th June, 1976, from the Chief Secre-
tary to Government, Punjab, to all Heads of Depart-

ments, etc. etc. 

Subject.—Institutional arrangements for determining 
training needs of Officers and recommenda-
tions for their placements — Placements to 
be co-related to training. 

I am directed to address you on the subject cited above 
and to say that proper training of various personnel is an 
indisputed necessity of administration. Trained officers 
can surely promote the efficiency and quicken the pace of 
disposal of work and completion of various projects. In 
view of the importance of the matter, it was considered in 
the Chief Secretaries' Conference held on the 7th and 
8th May, 1976. in New Delhi and a decision taken in the 
Conference is as under:— 

"Placements should be co-related to training. States 
may make institutional arrangements for deter-
mining training needs of Officers and for making 
recommendations for their placements, parti-
cularly at the higher levels. Postings should not 
be made in unrelated areas". 

2. Government have decided to implement this 
decision in letter and spirit. I am, therefore, directed to 
request you to ensure that :— 

(i) Training for various jobs under you may kindly 
be arranged either through the available insti-
tutional facilities offered from time to time 
through various communications of Govern-
ment or quarters concerned or if the training 
be of special nature, arrangements be made to 
organise the same at the Departmental levtl. 

(ii) Persons trained as such particularly those at the 
higher level should be posted on the assign-
ments in which their training may be useful. 
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In other words, it may kindly be ensured that the 
training arrangements are adequately made and utilised 
and postings should not be made in areas /assignments un-
related to the training of the Officers. 

3. Kindly acknowledge the receipt of this communi-
cation. 

Copy of Punjab Government Circular letter No. 6108-
8S11-76/22119, dated 14th June, 1976, from the Chief 
Secretary to Government, Punjab to all Heads of Depart-
ments, etc. etc. 

Subject : —Grant of permission for the commercial em-
ployment of Government servants within two 
years of retirement. 

I am directed to invite your attention to the enclosed 
copy of para 43 of the Secretariat Instructions according 
to which after retirement, Government servant especially 
gazetted officers, if they want to accept directorships, 
partnerships or agencies of, or employment by any com-
pany or firm or individual engaged in commercial business 
or associated with the management of land in India, with-
in two years of their retirement, should obtain the consent 
of the State Government under whom they were serving. 
It has now been decided that the permission for commer-
cial employment other than employment in foreign 
organisations should be freely given subject only to the 
safeguard that an officer may not take a job with the 
Private Sector in a field with which he was directly deal-
ing, within two years of retirement. Otherwise, subject 
to information being given in advance to the Government, 
an officer should be free to take up private employment 
even within the period of two years. You are, therefore, 
requested that the requests for permission for taking up 
employment in private organisations by Government 
servants within two years after retirement, may please be 
considered in accordance with the decision indicated 
above. 

2. The receipt of this letter may please be acknow-
ledged. 
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ParE, 43 of the Secretariat Instructions. 

Acceptance of private employment by Government 
servants after retirement:—While there are no definite 
rules on the subject, it is desirable that retired Govern-
ment servants, especially gazetted officers, if they want to 
accept directorships, partnerships or agencies of or employ-
ment by, any company or firm or individual engaged in 
commercial business or associated with the management 
of land in India, within two years of their retirement, 
shoal obtain the consent of the State Government under 
whom they were serving before retirement. In a case in 
which a retired officer was appointed by one Government 
and his proposed employment lies in the jurisdiction of 
another, the decision will rest with the latter Government 
after consultation with the former. 

ems■••■•■■•■• 

Copy of Punjab Government Circular letter No. 6229-1SII-
76/23168, dated 18th June, 1976, from the Chief Secre- 
tary to Government, Punjab to all Heads of Depart-
ments, etc. etc. 

Subject.—Demobilised Armed Forces Personnel (Reser-
vation of Vacancies in the Punjab State Non- 
Technical Services) Rules, 1968 — Amend-
ment thereof. 

I am directed to refer to the subject noted above and 
to say that Government have amended Rule 5(1) of the 
Demobilised Armed Forces Personnel (Reservation of 
Vacancies in the Punjab State Non-technical Services) 
Rules, 1968,—vide Notification No. G.S.R. 45/Const./Art. 
309/Amd. (1) /76, dated the 3rd May, 1976 (copy enclosed) 
so as to restrict the benefit of seniority and pay to certain 
specified categories of Released Armed Forces Personnel. 
This amendment may be brought to the notice of all con-
cerned for information and guidance. 

2. The receipt of this communication may also be 
acknowledged. 
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[Published in the Punjab Government Gazette, 
Legislative Supplement, dated the 7th May, 1976] 

PUNJAB GOVERNMENT 

SERVICES DEPARTMENT 

Notification 

The 3rd May, 1976. 

No. G.S.R. 45/Const./Art. 309/Aired. (1)/76.—In exer-
cise of the powers conferred by the proviso to Article 309 
of the Constitution of India and all other powers enabling 
him in this behalf, the Governor of Punjab is pleased to 
make the following rules further to amend the Demobilis-
ed Armed Forces Personnel (Reservation of Vacancies in 
the Punjab State Non-Technical Services) Rules, 1968. 
namely:— 

1. These rules may be called the Demobilized 
Armed Forces Personnel (Reservation of 
Vacancies in the Punjab State Non-Technical 
Services) (First Amendment) Rules, 1976. 

2. They shall be deemed to have come into force 
with effect from the 1st day of November, 1966. 

3. In rule 5 of the Demobilised Armed Forces 
Personnel (Reservation of Vacancies in the 
Punjab State Non-Technical Services). Rules, 
1968, for sub-rule (1) the following sub-rule 
shall be substituted, namely:— 

"(1) seniority and pay of the candidates, who are 
appointed against the vacancies reserved 
under rule 3 and who— 

(i)-  in the case of Emergency Commissioned 
Officers, are released according to a 
phased programme ; or 

(ii) in the case of Short Service Commissioned 
Officers, are released on the expiry of the 
tenure of their service ; or 
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(iii) are invalidated owing to a disability attri-
butable to or aggravated by military 
service, 

shall be determined on the assumption that 
they joined the service or the post, as the 
case may be, under the State Government 
at the first opportunity they had after they 
joined the military service or training prior 
to the Commission." 

HARDEV SINGH CHHINA, 
Chief Secretary to Government. Punjab. 

*173113Bi. 403-2r4 T-76, 6431 24 F, 1976 ‘24‘ 1-61 rage, triTTII RUM 

itr fel u'Vra eta fv37ari Ofl, f evzif Et-DiPn wift,  bilk I 

fat* .-- gavial ax.erial'or**.  We viz Fel Intim Tire aax vet Itvarf 

fream-dledi HE14fze Pet ven 

	

thriae fall it  vitt 	wa.P C:rg fee Wiz 	ve 	t del fa 
wait 	t fir W EVi uieiraz ItT113 7-d6 VIllt fare ftev,o- 
Mare,  evelfeaz vial az-6 Fel fvffiarf a fvt+ afFi ftofr5 	vralvf t, 

'40 wi); uerfees we'"e araz 411 fgrarf f a ett g-ola »ruzit WO en 

mare t fee uet ;Kiel faala ullt »ti fturart 4ramiel Fel et felt et-41 
fht glee al-dt 	- 

2.(0) We 	Fel flu azgeial x Tevalv-elzFai ecififze' et el 

Met t'31 	fte i!goe kyr agl fvuraft hro-Frivz1 irciel/tifEse 
ewele 	 VETT di I 

(hr) fade vrz Fel ft 	dre-cik&i vaelf-o-ae 	ufes4  fee ars 
u-Am a131 wit' fa Primo 	Rama 	faex am* 

31' 	fmti fve brofeall va-st effel t Vt'el aat 
vital 	feu vralti ezifewi WTtfaz ar>3 vela 

v11,10 fxclrt Ereet breete 	aver} 1 feu vl srdlu eziftmi 
vris  fa fee it  feFivi wal-rvial@ katr ea €A .51 FT efeul a t 

(e) Ovive )-re (40 ';11 vag wi!F1 t 	unift Fel eke 

weHeiel t fa* tte ram al #1 v{ ft vela 	fvui 	t cue 
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RI MM ST 	ufuFsTu-e0TnivrIell)HT t 'nu ad Fre fe-gurv-dt-e31 
Frcielfz;ie wral uun 44  Roge zst Rre vrg ualumT mire t ai uvu 

wa3 vret jai aTariei r feu-Rea 3131 mit R,R3I gruR 3R; psi  
4137  WfV1  t I 

(R) fR3,T uur-raTuNT a ATM fig! otacS er eel RT-5 glumr at 03,T t 
Ta eT Rut it  The 4' ufassi fu3a,w-ul3T Praelfwe ? if wi3T 
RTC r 

(u) fR3ium-rurainri fnurv- d31  Razifeaz wit wial RC* eqf t fez 

art; PRIM 'tiff 1431 RT4 fa fvtFr RTz 	OV tet hfire MNa$4 

tiftrOli 34  43tuauvTa u1RTzr IfiarT T144 Baia-ute3T ma-4W? 
31F CP3s 	tz vi 	nal' Ere RT-ei r fuu gi RT4Ere uzi 

fP'-'3T vie fa g'z't RRT113 	ria3 fua uuRtoul frPR vTuR 

51' vit'vT »14 hr-e-mataTuu ezi afivT 0 3i eR VNIFI'grat traw 

uun i uluvrEil u131.  wr*aft 

3. fili.d.d3 	vfedcriV-UtZ31 ABZifq;ie"#-Z Wu ttufun W ftrear 

fumn ii:reT a 414 feu ae'l fvRf33 3-ur as r Rua iu 4 Rritrg hiftradt t.  fur 

al; er ftp$13 etre 0 fa wur-raral fe3urv-ute3T Ruzifeaz tre nizs QL.1 Frame t 

iu 4.1uV iEr 3T nvi »r4 nT ul 4.0 wzr613-aRT3 54' 

ftTR u3a ei tid a di-te 

SURETY FORM 

This deed of guarantee is made this 	day of 
	19 	 between 	 on of 	  
a permanent employee of the Government of the State of 
Punjab and at present holding the post of 	  in 
the 	  Department (hereinafter referred to 
as the surety) of the one part and the Governor of Punjab 
(hereinafter referred to as the Government) of the other 
part. 

Whereas 	, son of (hereinafter referred to as 
the employee) is at present holding the post of 	 
in the 	  Department of the Government; 

And whereas the employee intends to apply for a 
passport for undertaking journey abroad and has re-
quested the Government to issue him a no objection certi-
ficate ; 
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And whereas the Government has agreed to issue a 
no objection ceiificate to the employee on the surety fur-
nishing a guarantee as is hereinafter contained; 

Now, therefore, this deed witnesses as follows :— 
1. In consideration of the Government agreeing to 

issue a no objection certificate in favour of the 
employee thereby enabling him to apply for 
passport, the surety does hereby guarantee the 
payment of all sums of moneys which shall at 
any time be due to the Government from the 
employee. 

2. The surety and the Government hereby mutu-
ally agree that the guarantee hereby given shall 
be a continuous guarantee and shall not be 
affected by the neglect or forbearance of the 
Government in enforcement of payment of any 
moneys the payment whereof is intended to be 
hereby secured nor shall it be affected by grant 
of time or any other indulgence by the Govern-
ment to the employee and that any amount 
certified by the Government to be due to it from 
the employee shall be conclusive evidence 
against the surety of the amount due and shall 
not be questioned by the surety. 

In witness whereof the parties hereto have executed 
this deed on the date first above written. 
Witneseses : 

I 

Surety 

for and behalf of the Governor of 
Punjab. 
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aTul 11wir117741U MIMI 433 *. 4464-7RI1-702164, firal 28 an, 1976 14' 

ui~ Rasa, 1.1104 FitraiV, 3 RTa kgyari@ )M hifE 

fwal - a3a kJ/ afitan zivIhrt 	waxes Wa'1-43-a *az act 

94t13 	Rikra aa.@ a@ H feu fekre A Warm! del 0 N 
f:rv, afmT6, wain Aviv* as Elue »ra hifgaliffirdafarfva ORtpai (Selecting 
Agencies) Blur V1W 	 Ws Awe ftv 	hilymilhif 

f3M13 4-4 nqs fniza31.40 ft:q7 fare dal n'eNt aeNt U6J I VEIR MaZi 
PI 1:0 Trui 	 Ern- Fpalhit ae-him 4a 1 atathit ;f7z wizsIhri 
fm;raulhii zfike nal' 	NT 3I %TOM hit:MT/Hi t 	raive dart 

2. afi-nre; $"-134- 	fmaalhii NO RA' fr4a frciasaia 	ara WE fear 
aarwe feu P'Ftt awl 0 N Nfi5 fagtarj Rau3 htfziaial 	t war ti3a ala tar nrPs 
nra )441-ITS 	44.0I tirs1 ntrrriulhit t gun *al )far-traa fta »ir)-r aa'a 
tar4 ufugnit p.m t l traa waal fRuT fa war-tra-ai mei fmarag wiau f4t 
Eumfehir dvi 0 :- 

(1) hincmil veld, mazi OR )-1-6cial M4f nib tial of td/ /34 

rata ; 

(2) hintiA zsel fnufwa thrami TgaaT fru, N Afil:13 Aar %TM* 
h51:TfV3 alai ua wf fimari El hre-d'E f-44 	afRe's kovt 
farm RE1U 75vES f"6171U41 41A.Z3' faauta3 cat Ram' ata~raTal3a  

fiNiarc dZ' I 

(3) aI )30CM-fi R litivm 5 wi 	cm, fa RHIE 	fastar»rT area 
Raul ueifeal (hianfe3 melhit »it utBlhii itzlhii Eel) »it iiv.vir 
Num AO uETfest (Rte-aw 	nel) )41:r itra Euaiftt ZET 
fa al feu rnTRTui fnLlur fat few 13U3 	rcErf):ea ai3i argil 0 

N fea RTE fat salmi we vizslhit ht1ni)41hrt at.6 fotedl P1 50 
083 4' 4a facrailiF FT di 

(4) rriaar it2581 FraPg3 MIFITN/ t REF ti 	13T3 fa Mai 
fu-seal fad' uz51E as fa4 as fro 	 erslre 
m14 ufazii n fpm aaT Riftwa »aTrluI zsel daEiv nut' 
Rare UTST 6VT 0 I fm fezPVT Rift:Mfg WTI:14W Zgrif 
Riftf3 ftlVi Antral ET tlye wera gar-luu wi* 
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(5) ewe de kfi3 Itzfini sel R FiAN3 kaitnrt fme fa fnevi TIet 
Kuala .4tnet uElfErat f4t vag 0, ttri as ROI? Mai rili 

(6) aR ua1 frordr fuu irduT fa 3a3I-4 hemiglhei aiRil @IT VI 

BUIffe. T f 'Eafve. (Interview) F' uma 

(uelfEst*. 159-#1 1-60/11060 fi-13/ 11 461E, 1960) 

3. 4ar-114af ftEr utelmi artNet thri3* 31t Vit4if tZ31Eqhff r cEsmiu 
afmr6 )31.  giro Item f4t ft tT u l aia-6 1'6043 fmathei ar6 t 8 ta 
*OM feiT zitlfEruskszin id3-40 fa )-IBT-11"3a'llaz .g 	EiBt itc5/ 	trfug-6, 
itaz *lug iiRETT 	RTz 3t # t61711-13 ?ma-81mi aa6 fta 	ej het 

.Ja 	TRIfey Z;T U4 I fFR 	)1{111 RV T ab31 a131Vi-el 

ea fErT: uofErai el ata 3 a uiz5zTaaviErl 	fur Raul # fate el nrealf761 
TM** si OA VI Gfeid d<kf i5 »r?ErR61 awarel afi31 wr. 

4. fun 113a ubri wile 4-4twri 

Copy of Punjab Government Circular letter No. 253(GAI)- 
2SH-76/23578, dated the 28th June, 1976, from the Chief 
Secretary to Government. Punjab, to all Heads of 
Departments, etc. etc. 

Subject: —Rule 21 of the Punjab Civil Services (Punish-
ment and Appeal) Rules, 970 — Clarification 
thereof. 

I am directed to address you on the subject noted 
above and to say that a question has arisen as to whether 
an employee can submit an application for review of the 
order passed by the Punishing authority against which 
the employee has also exercised the right of appeal allow-
ed under the service rules applicable to him. In this 
connection it is clarified that the words 'any order under 
these rules' occurring in rule 21 of the Punjab Civil 
Services i(Punishrnent and Appeal) Rules, 1970, include 
any order passed in appeal. In view of this position, a 
delinquent Government employee who is not satisfied 
with the decision of the appellate authority is at liberty to 
make a review petition under rule 21 of the Rule ibid. 
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2. The above clarification may kindly be brought to 
the notice of all the employees under your control. 

3. The receipt of the letter may kindly be acknow-
ledged. 

Copy of U.O. Circular letter No. 5072-2S11-76, dated the 
8th July, 1976, from the Chief Secretary to Government, 
Punjab to the Financial Commissioners, Punjab and 
Administrative Secretaries to Government, Punjab, etc. 
etc. 

Subject: —Expeditious finalisation of cases of Govern-
ment employees in service matters —
Necessity therefor. 

Will the Financial Commissioners and All Adminis-
trative Secretaries to Government, Punjab, kindly refer 
to the subject noted above ? 

2. Government ,employees tend to approach higher 
authorities including Ministers direct or bring outside in-
fluence to settle their pending service matters. One of A65).8471 
the main reason therefor is that grievances of the Govern- 17995. dated 

2t6191.  June, ment employees in such matters are not redressed in time, 
or the case is not dealt with in an equitable manner: A 
reasonable point of satisfaction amongst the Government 
employees is the paramount necessity of a good administra-
tion so that they may think more of their duty than to 
bother for their problems in respect of their service 
matters which are generally of the following nature :— 

(i) Promotions, confirmations, supersessions, fixa-
tion of seniority, etc. 

(ii) Suspension and disciplinary cases. 
(iii) Increments, crossing of efficiency bar, etc. 
(iv) Payment of pay and allowances including 

arrears, T.A. and Honorarium etc. and 
(v) Disposal of representations against adverse re-

marks. 
3. It 	one of the primary responsibilities of the 

Departments, to devise ways for the expeditious and fair 
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No. 5847- settlement of the cases of Government employees, in 
S11(6)- 69/ 
17995. 	service matters. With this end in view it was laid-  down 
dated 30th that the - Administrative Secretary concerned Shotild* 
June, 1969. 

obtain a monthly statement about the progress of each 
case from the Heads of Departments under his control and 
hold discussions with them. 

No. 12277- 	4. Government instructions also require that the 
VW-59/ 
13470, 	whole process of investigation and enquiry in the cases 
dated 21st against Government employees, especially those under 
December, 

	

1959. 	suspension, should be completed within six months and 
No. 3624- an extension of the period by another three months may OS-61 / 

	

14607, 	be obtained under the orders of the Minister-in-charge. If 
dated 21st 
April, 1961. extension beyond nine months is needed, full facts and 
No. 19142- justification have to be placed before the Council of 
1815Sdated Ministers and their approval taken. . Repeated instruc-
18th Alm' tions have been issued to all departments to ensure that 
ary, 1964. 
No. 298-3G cases against Government employees under suspension 
S1-66/2190, are finalised within the prescribed period. Suitable dis-date 16h 
Febr

o
uary,

t 
 ciplinary action is also required to be taken against those 

1966. 
No. 495-Sli responsible for delaying action in such cases. A special 

13th,Febru- 
dated responsibility is cast upon the Heads of Departments or 

ary 1973. the other authorities concerned to avoid delays in corn-

No.-7 
3520-SU pletion of . the proceedings in suspension cases. Adminis-

(3)3, 
dated 26th trative Secretaries are required to review periodically the 
July0 1973. cases of suspended Government employees in their Depart- 
No. 4807-S 
11(3)-73/ ments. Avoidable delays caused in the trial courts in.  the 
23556, 
dated 3oth disposal of the cases against Government employees have 
July. 1973. to be brought to the notice of the High Court for necessary 
No. 2)68- 
2s1144.  action. The time limit within which the police investiga-
dated 15th tion of criminal cases registered against government em-
N
Ap

o
ri
. 4

1,
28
19

6
7
-
4. p_ oyeebe 1 	s ' is t o 	completed has also been prescribed by the 

2S11-74, Inspector-General of Police, Punjab. In case it is found 
dated 21st 
June, 1974. that action has not been taken by the police auhorities 
No. 5357' within the prescribed schedule, resulting into unnecessary 
2511-74/ 

	

22787, 	delay, the matter has to be brought to the notice of Inspector 
dated 24th  General of Police, Punjab for necessary action. Thus an 
July, 1974. 
No. 8946- overall watch is required to be kept by the Department 
in474/ concerned on the progress of each case as per Government 
dated 1st instructions on the subject 
January, 
1975. 

No. 4408- 	5. The representations against adverse remarks COM- S11(- 
2767o,

1) 72/ 
municated to the employees, if made, are required to be 

datiK1 Nth  disposed of finally within a period of three months from October, 
1972. 	the date of its submission. This time-limit was fixed 
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keeping in view the fact that the government employee 
concerned does not remain in suspense as to the fate of his 
representation. Delay in deciding such representation 
also causes repercussion on the cases of promotion, cross-
ing of efficiency bar etc. of the employees concerned. 

6. It is incumbent upon the competent authority to 
take up the cases of crossing of efficiency bar of a Govern-
ment employee well in time so that a decision to allow 
or not to allow him to cross the efficiency bar is taken and 
orders issued before the date it falls due or if unavoid-
able within reasonable time-'imit after due date (except 
those cases where disciplinary proceedings are 'pending 
against the employees). Suitable action has to be initiat-
ed against those responsible for an unjustified delay. 

7. Despite the instructions referred to above Govern-
ment have observed that— 

(a) the number of Government employees under 
suspension in many departments, especially 
Excise and Taxation, B 8i R Department, 
Police Department, Home Guards and Civil 
Defence, Industries Department, Health and 
Family Planning, Revenue Department (distri-
ct establishment), Transport Department, etc. is 
very large and that many of them have been 
under suspension for a long time (as much as 
upto six years in some cases); no concrete steps 
have been taken by the Administrative Depart-
ment/Departments to expedite such cases; and 
orders of the appropriate authority have not 
been obtained for the extension of the period of 
suspension beyond the prescribed limit. In many 
cases police investigations have not been com-
pleted for a long time and no challans have been 
filed in the court. No notice seems to have 
been taken and no reference made to the 
Registrar, Punjab and Haryana High Court as 
per requirement of instructions about the cases 
abnormally delayed in the courts, as is evident 

No. 504- 
2S11-75/ 
15048, 
dated 15th 
May, 1975. 

No. SI1- 
G(1)-68/ 
3187, dated 
13th Feb-
ruary, 1968. 
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from the monthly reports received by Govern-
ment; 

(b) Passing of final orders on the representations 
against adverse remarks is abnormally delayed. 
One of the reasons of delay in such cases is that 
the comments of the reporting officers are not 
received for a long time : and 

(c) cases of crossing of efficiency bar have not been 
taken up well in time. In some cases orders 
are not passed even after a lapse of more than 
one year, there being no justification to delay the 
matter. 

No. 2581- 
Acc-54/664 
dated 27th 
september, 
1954. 

8. The above state of affairs. Government feel. re-
quires to be remedied. especially in the context of present 
emergency when the need of the time is to act speedily so 
as to improve efficiency in the administration. Suspensions 
for a longer period are unfair to the official concerned and 
often prove uneconomical to Government. Suspension of 
a Government employee should be ordered only where a 
prima facie case of dismissal or removal from service is 
established. It has to be ensured that in no case should 
the period of suspension and final orders exceed six 
months. 

Unless there are sufficient reasons the representation 
against adverse remarks be disposed of within the pres-
cribed period. Comments of the reporting officers/review-
ing officers on the representations against adverse remarks, 
if not received early be obtained by fixing time limit, say-
ing that in case their comments were not received within 
the stipulated period, i t would be presumed that they had 
no comments to offer. After the expiry of the stipulated 
period. the cases be forwarded to the competent authority 
for passing final orders in each case. 

9. In the above circumstances, a special campaign is 
considered essential to finalise the pending cases of 
Government employees in respect of their service matters. 
It is, therefore, requested that steps be taken to dispose of 
such cases within a period of three months, as far as possi-
ble, by meticulously observing Government instructions 
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referred to above. A monthly review of. each .case be 
made so as to take necessary steps where called for. 

10. A progress- report in this behalf indicating the 
steps taken by them may be sent to the Services Depart-
ment positively. by 7th_ of each month. 

Copy of Punjab Government Circular letter No. 5593-8S11-
76/30188, dated the 29th July, 1976, from the Chief See-
Teary to Government; Punjab, to all Heads of Depart-
ments, etc., etc. 

Subject : —Grant of re-employment/extension in service 
to Government employees on or after their 
attaining the age of superannuation — Refusal 
of leave preparatory to retirement. 

I am directed to invite your attention to Punjab Go-
vernment circular letters No. 727-SII(4)-67/4841, dated the 
17th February, 1967 and No. 7869-SII(AS0)-75 /41458, 
dated the 29th October, 1975,—vide which 'a Government 
employee applying for leave preparatory to retirement has 
to give at least two month's notice and if there is a short-
fall in the notice period, the same should be deducted from 
the maximum amount (120 days) of leave preparatory to 
retirement which can be granted after retirement. The 
question whether the deduction on account of the short-
fall in the notice should be made in all cases irrespective 
of the fact whether the proposed leave preparatory to 
retirement is refused or granted, has been considered. It 
has been decided that in the cases in which L.P.R. is to be 
refused, if the Government employee had failed to apply 
two months in advance of the date on which he wanted to 
proceed on leaVe preparatory to retirement, the period fall-
ing short of the required period of two months, from the 
date of application should be deducted from the quantum 
of leave due as L.P.R. (maximum 120 days). As regards 
the cases where it is proposed to grant the L.P.R. applied 
for by a Government employee, the procedure indicated 
below shOuld be adopted. 
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2. If a Government employee fails to apply for leave 
preparatory to retirement two months in advance of the 
date on which he has to proceed on leave, and the adminis-
trative authorities concerned do not intend to refuse it in 
the public interest, they may grant the L.P.R. applied for 
by him, from the due date of its commencement, if they 
are in a position to relieve him from that date. In such 
cases the shortfall need not be deducted from the quantum 
of leave applied for and sanctioned. If it is not adminis- 
tratively possible for the authorities concerned to relieve 
the Government employee from the due date of commen-
cement of L.P.R. and some time is required to make alter-
native arrangements, he/she can be granted leave pre-
paratory to retirement from any subsequent date, not later 

than two months reckoned from the date of application of 
the Government employee for leave preparatory to retire-

ment. In such a case the intervening period between the 
date of commencement of leave preparatory to retirement 
as applied for by the Government employee and the actual 
date from which the leave preparatory to retirement is 

granted, should not be treated as compulsory retention in 
service. If, however, the administrative authorities ac-
tually grant him leave preparatory to retirement from a 
date later than two months from the date on which L.P.R. 
had been applied for, then the period of retention in service 
of the Government employee beyond the two months period 
reckoned from the date of application to the actual date 
of commencement of the leave preparatory to retirement, 
should be treated as period of compulsory, retention in 
service amounting to constructive refusal of leave pre-
paratory to retirement. Such cases, however, should be 
decided with the approval of Services/Finance Department. 

3. Cases already decided will not be reopened. 

4. The receipt of this letter may please be acknow-
ledged. 
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Copy of Punjab Government Circular letter No. 6785-2SH-
76/33543, dated the 12th August, 1976, from the Chief 
Secretary to Government, Punjab to all Heads of 
Departments, etc., etc. 

Subject.--Punjab Civil Services (Premature Retirement), 
Rules, 1975 — Civil Writ No. 5926 of 1975 —
Shri Harchand Singh, AETO, vs. State of 
Punjab and others — Quashing of the order 
of premature retirement. 

I am directed to address you on the subject noted 
above and to quote below an extract from the Judgment 
of the Punjab and Haryana High Court in Civil Writ 
No. 5926 of 4975 — Shri Harchand Singh, A.E.T.O., vs. 
State of Punjab and others, for your information and 
guidance:— 

"The petitioner was retired and the impugned 
order passed by the Government on the basis of 
the conclusion—`the petitioner's record has 
been thoroughly unsatisfactory. Inspite of the 
entries having been expunged, there are still 
a good number of adverse entries regarding his 
work, conduct and integrity'. These conclusions 
are not borne out from the record of petitioner. 
According to the reply in paragraph 15 of the 
written statement; there were a number of 
complaints received against the petitioner after 
his promotion on March 5, 1975. We specifi-
cally enquired from the learned counsel for the 
State about the alleged complaints. We were 
informed only one complaint has been received 
against the petitioner, which was dated 
October 3, 1975. That complaint, obviously, 
was received after the impugned order was 
passed, which is dated October 1, 1975. From 
all this, we are fully convinced that the authori-
ty concerned had not applied its mind to the 
record of the petitioner so as to warrant the 
conclusion that it was in public interest to 
retire the petitioner. 

It was then contended by the learned counsel for 
the respondent State that though the petitioner 
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had been promoted as an Assistant Excise and 
Taxation Officer in March 5, 1975 yet it was 
within the jurisdiction of the Government to 
retire the petitioner in public interest after 
perusing the entire record of the petitioner in-
cluding the one before the date of his pro-
motion. As a principle of law, the appoint-
ing authority is not debarred from perusing 
the entire record of any employee so as to form 
an opinion whether to retire him or not under 
rules. The scope and ambit of the power of 
the Government in this regard were exhaustive-
ly considered by a Division Bench of this Court 
in Gurdial Singh, Assistant Sub-Inspector of 
Police vs. The State of Punjab and others, 1976 
Service Law Reporter, 78. In paragraph 38 of 
the said Judgment, the summary of the con-
clusion arrived at regarding the various matters 
in controversy in that case has been given. 
Whereas the right of Government to retire an 
employee in public interest has been recognised 
to the fullest extent according to that decision, 
it has also been held as follows:— 

"An odder of premature retirement can be quash-
ed or set aside by a Court only if it is either 
shown to have been actuated by malice or is 
shown to have been passed in an arbitrary 
or capricious manner or by an authority 
not competent to pass such an order under 
the relevant service rules." 

Thus, it is within the jurisdiction of this Court to 
quash the order of premature retirement in the 
exercise of its extraordinary jurisdiction under 
Aritcles 226 and 227 of the Constitution of India 
in case such an order is found to be arbitrary or 
capricious. From a persual of the record of 
the petitioner and the averments made by res-
pondents No. 1 and 2, we are of the consider- 
ed opinion that the impugned or. 	cannot be 
termed anything but arbitrary in the circums-
tances of this case. We are further of the 
opinion that the retiring authority did not 
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apply its mind to the record of the petitioner. 
An extraneous matter like the alleged com-
plaint which was not in existance at the time 
of the passing of the impugned order was also 
taken into consideration. 

For the reasons recorded above, this writ petition 
is accepted and the impugned order retiring the 
petitioner is set aside. There will. however, 
be no order as to costs." 

2. Kindly acknowledge receipt. 

Copy of Punjab Government Circular letter No. 344-G0i-
2S1I-76/348'76, dated the 13th August, 19'76, from the 

Chief Secretary to Government, Punjab to all Heads of 
Departments, etc., etc. 

Subject:—Assignment of Indian Personnel to internation- 
al organisations/foreign 	Government -- 
acceptance of their resignations  while serving 
abroad. 

I am directed to address you on the subject noted 
above and to say that it is the current policy of the 
Government of India that Government employees on 
deputation abroad, to international organisations or 
foreign governments, who wish to resign from service 
should return to India and join their parent organisations 
in this country before their resignations can be accepted. 
This policy has been adopted for the reasons that (i) the 
experience the officer gains while abroad is utilised in 
India. (ii) officers are rotated in assignments abroad in 
the interests of a wider distribution of opportunities and 
(iii) as a measure of control, the officers are discouraged 
from pursuing their own private, as distinct from the 
national interests while on deputation abroad. However. 
no such restriction is to be imposed on the right of an 
officer to retire voluntarily, if he is eligible to do so. 
Government of India have been following the above policy 
in the case of Central Government employees. The 
Government of India have desired that sir4ilar policy be 
followed in respect of employees of the State Governments 
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and employees of various quasi-governmental organisa-
tions. I am, therefore, directed, to request you to kindly 
follow the above policy meticulously at the time of accept-
ing the resignation of an employee while serving abroad. 

2. The receipt of this letter may kindly be acknow-
ledged. 

Copy of U.O. Circular letter No. 7'737-1SH-76, dated the 
26th August, 1976, from the Chief Secretary to Govern-
ment, Punjab to the Financial Commissioners, Punjab 
and AdminiOrative Secretaries to Government, Punjab, 
etc., etc. 

Subject : —Condition of experience for promotion and re-
cruitment. 

Will the Financial Commissioners. Punjab and Ad-
ministrative Secretaries to Government. Puniab kindly 
refer to Government instructions contained in Circular 
letter No. 356541SII-75/20396. dated the 5th June. 1975, in 
which the Departments were. inter alia, requested to re-
view the position of all the services under control so as to : — 

(a) prescribe an adequate experience for all cate-
gories of posts and make a provision in Service 
Rules in this behalf; 

(b) recast realistically. where so necessary, the 
existing service rules in respect of posts for 
which a condition of experience is already pres-
cribed; and 

(c) lay down, if considered fit. in the relevant Rule 
itself the categories of posts for which and the 
extent upto which the basic condition of ex-
perience could be relaxed according to the 
exigency of circumstances. While making such 
a provision of relaxation of experience. the al-
ternative higher a ualifications. if any, in con-
sideration of which relaxation would be permis-
sible may also be indicated. 

It was further provided in these instructions that for 
the purpose of fixation of quantum of experience, the 
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period spent on the lower post before one could get next 
promotion, could realistically be taken into account as one 
of the basis. 

2. Despite the fact that a period of more than one. 
year has passed. most of the Departments have not so far 
taken steps to amend the Rules so as to prescribe the con-
dition of experience realistically. 

3. It has been observed that in some cases the necessi-
ty of relaxing the prescribed period of experience was felt 
on -some administrative grounds and also to ensure that 
promotions in the cadre are not un-reasonably obstructed. 
But such a relaxation would be in violation of the afore-
said instructions. It is, therefore, reiterated that relaxa-
tion of the basic conditions of recruitment /promotion viz. 
qualification and experience is not permissible even though 
general clause of relaxation of Rules exist: in the various 
Service Rules. It is. therefore, requested that early steps 
may be taken to recast the Service Rules , where necessary 
keeping- in view the - Government instructions; dated the 
5th June, 1975. If in the meantime any necessity of re-
laxation to the basic conditions viz. qualification and ex-
perience arises, the cases of this nature with complete 
justification should invariably be referred to the Services 
Department prior to taking any decision and even before 
the case is put up to the competent authority for final 
decision. 

4. Services Department-may also be 'kept informed of 
the action taken in this behalf. 

Copy of Punjab Government Circular letter No. 6106-26S-
76, dated the 27th August. 19'76, from the Chief Secre-
tary to Government, Punjab to all Heads of Depart-
ments. etc. etc. 

Subject: —The Punjab Civil Services Premature Retire-
ment Rules: 1975—Question of consideration 
of representation against the premature retire-
ment. 

I am directed to invite your attention to the detailed 
instructions issued,—vide Punjab Government circular 
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letter No. 6520-2S11-75/38531, dated the 26th September, 
1975 regarding the weeding out of corrupt dishonest or in-
efficient employees from services under the Punjab Civil 
Services (Premature Retirement) Rules, 1975, (hereinafter 
referred to as the Rules). There is no specific provision in 
the Rules for review against the order of premature re-
tirement. This aspect has been considered by the Go-
vernment and following instructions are issued :— 

(a) According to the instructions issued.—vide 
Punjab Government letter No. 6936-SII(3)-73, 
dated the 22nd October, 1973. Government em-
ployees have been allowed to make a represen-
tation in any matter connected with their ser-
vice rights or conditions. A Government em-
ployee who has been ordered to be retired pre-
maturely by the appropriate authority under 
the rules can, therefore, submit a representation 
against his premature retirement to the next 
higher authority who shall consider the repre-
sentation on merits and take appropriate deci-
sion. 

(b) The employee concerned will be allowed to 
resume duty in case it is decided by the higher 
authority to set aside the premature retirement. 
His period of absence from duty i.e. from the 
date of premature retirement till his resuming 
duty may be regulated according to Rule  4.20; 
4.22 and 4.23 of C.S.R. Volume II. 

(c) No second representation will be entertained if 
the first representation has been considered and 
rejected. 

(d) Government is competent to review its own 
decision as well as the decision made by any 
authority subordinate to it on the representa-
tion or on its own motion and take appropriate 
decision in cases where such a review is called 
for. 
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2. Limitation of period of filing representation— 

(i) As regards the period within which a representa-
tion should be filed, it has been decided that in the case of 
an employee, who has been served with three months 
notice for premature retirement, the representation may 
be filed within one month of the service of the notice upon 
him. 

(ii) In case of premature retirement with three 
months' pay and allowances in lieu of notice period, the 
representation may be filed within one month from the 
date of retirement. 

(iii) The cases in which premature retirements have 
already been ordered before the issue of these instructions, 
the period of one month of submission of representation 
will start from the date of issue of these instructions. 

(iv) In cases where representations have already been 
filed but have not so far been considered by the higher 
authority, those should be considered now. 

3. Government further desires that such representa-
tions should be disposed of by the higher authority at the 
earliest and normally within the period of notice or two 
months from the receipt of represenation. Representaions 
already pending should be disposed of within two months 
from the date of issue of these instructions. 

4. The receipt of this letter may kindly be acknow-
ledged. 

1522/CS (P)—Govt. press, Chd. 
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Tibetan and Lahaul and 
Spitian languages 

383 

No. 961-4GS-62/5593, dated 	2 54 
16-2-1962 

Grant of for doing work 
exceptional merit 

No. 3600-2S11-75/22209, 
dated 24-6-1975 

No. 7176-10GS-64/1773, 
dated 20-1-1965 

10935-1GS1-65/41155, 
dated 27-12-1965 

785 

357 
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	 Page No 

Earned leave, casual leave, holidays and working hours 

Revi5ed system of,— No. 4376-GII-59/2767. 
dated 28-5-1959 

114 

No. 9091-G1I-59/19223, 	138 
dated 27-10-1959 

No. 10343-G1I-59/24150. 	141 
dated 16-12-1959 

No. 1929-GII-60/12089 	150 
dated 14-4-1960 

No. 11981-GS-60/37758. 	183 
dated, 26-10-1960 

No. 13083-5GS-60/39681, 	184 
dated 31-10-1960 

No. 14939-8GS-62/39028, 	274 
dated 14-11-1962 

No. 1730-8GS-63/2044, 	289 
dated 25-2-1963 

No. 3741-8GS-63/9352. 	293 
dated 19-3-1963 

No. 7899-9GS(I1)-64/38646. 	355 
datek 8-12-1964 

No. 2293-4GS11-66/15013, 	414 
dated 7-6-1966 

No. 1338-2SIII-70/5819. 	530 
dated _17-3-1970 

No. 1876-2S111-73/10920. 	673 
dated 4-4-1973 

No. 1097-2S111-73/11863. 	675 
dated 17-4-1973 

Late attendance of office 

Penalty for by Government No. 3206-G1I-58/54252, 	97 employees 	 dated 18-7-1958 

Leave preparatory to retirement 

Refusal of to Government No. 2703-3GS-62/9950. 	261 employee 	 dated 29-3-1962 



Page No. 
No. 727-SII(4)-67/4841, 	442 
dated 17-2-1967 

No. 5680-SI1(2)-70/24097, 
dated 14-9-1970-  

583 

No. 4285-SI1(3)-73/27201, 	696 
dated 31-8-1973 

No. 3806-2SI1E-75/34783, 
dated 26-9-1975 

No. 1466-9GS-64/10394. 
dated 28-3- 1964 

No. 14089-3 GS-63/35196, 
dated 16-9-1963 

No. 7496-S11(2)-71, dated 
30-11-1971 

No. 4585-1SII-75/24127, 
dated 4-7-1975 

No. 4295-4GS(II)-65/27841, 	372 
dated 9-8-1965 

815 

341 

335' 

621 

792 
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Leave Travel Concessions 

Grant 	of--- –to Government 
employees 

Maternity Leave 

Grant of tofemale Government 
employees--admissibility of 
leave in the case of those 
recruited on temporary/ad hoc 
basis for, a limited period 

Restriction on grant of--to 
women Government employees 

Pre-examination Training 

Grant of leave to Scheduled Castes 
and Scheduled Tribes Cnvern-
ment employees attending the 
	centre for LA.S. etc. exami- 
nation at Allahabad ?nd 
Banglore. 

Premature Retirement 

Grant of leave at the time of— 

Restriction on grant of leave 

- --to Government employees in the 
context of present emergency 

Short leave 

Procedure for counting-- - 

Special Casual Leave 

Grant 0 f- --to sportsmen No. 684-G1I-58/13153, 	234 
dated 14-2-1958 

No. 10711-GII-59/24455, 	139 
dated 30-11-1959 

No. 2393-8GS-62/11431, 	261 
dated 9-4-1962 

No. 1952-8GS-63/6924, 	28s 
dated 21-2-1963 

No. 2152-8GS-63/704.1, 	292 
dated 25-2-1963 

No. 1461-4SI11-69/11361, 	502 
dated 1-5-1969 



Grant of----to Government em-
ployees who undergo steriliza-
tion operation under the Family 
Planning Scheme 

Page No. 
No. 2449-2S111-73/11861, 	674 
dated 17-4-1973 

No. 2202-GII-60/8429, 
dated 24-3-1960 

No. 3231-8GS-62/7571, 
dated 7-3-1962 

No. 11083-8GS-62/26744, 
dated 7-8-1962: 

No. 1607-4GSII-66, dated 
2-4-1966 

147 

257 

265 

388 

No. 4087-4SI-67/32084, 
dated 5/7-12-1967 

No. 4087-4S1-67/32085, 
dated 5/7-12-1967 

No. 4123-2S111-70/22691, 
dated 28-8-1970 

No. 973-2SI11-71/4753, 
dated 18-2-1971 

No. 5416-2S111-72/20290, 
dated 16-8-1972 

No. 3409-2S111-73/15403, 
dated 19-5-1973 

No. 7560-2S111-73/35080, 
dated 17-11-1973 

457 

458 

553 

591 

655 

683 

725 

Grant of--to internal agents 
appointed under the Small 
Savings Scheme 

No. 8372-4GS-61/32040, 
dated 7-9-1961 

216 

Grant of —to Government 
servants for attending annual 
general meetings of their re-
cognised associations and 
meeting with the Government, 
representatives or the Head of 
Department 

No. 10893-4GS-61/37545, 	220 
dated 20-10-1961 

No. 3446-8GS-62/9556, 	260 
dated 26-3-1962 

Grant of— - to Government 
servants for participation in 
cultural programmes on 
national/international impor-
tance 

No. 1278-2S111-72/5831, 
dated 21-2-1972 

631 
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Grant of--to disabled ex-
servicemen appointed to civil 
posts who stay in hospital for 
replacement/treatment of their 
aftificial limbs 

Page No. 
No. 10147-SI1(2)-69/586, 523 
dated 8-1-1970 

No. 4213-S11(3)-72/26693, 	657 
dated 9-10-1972 

No. 3885-2SI11-75/27600, 	807 
dated 5-8-1975 

Wives of Defence Services Personnel 

Grant of leave to civil employees No. 2295-9GS(II)-64/13551, 
	344 

who are— -- 
	 dated 27-4-1964 

No. I442-2SIII-75/8009, 	780 
dated 22-5-1975 

MILITARY SERVICE—BENEFITS 

Concessions 

civilian employees and others 
who join military service during 
emergency 

01 

No. 57/56-PI(C)-57/21016. 	80 
dated 18-10-1957 

No. 1922-GSII-63/7797. 	289 
dated 25-2-1963 

No. 7477-4GS-63/24400, dated 	313 
8-7-1963 

No. GSR-160/Const./Art. 	369 
309/65, dated 20-7-1965 

No. 88-4GSI-66/9554, 	389 
dated 21-4-1966 

No. 3590-4GSI-66/17115, 	415 
dated 17-6-1966 

No. 4544-4GSI-66/27171, 	436 
dated 11-10-1966 

No. 1154-SII(5)-68/5921. 	465 
dated 5-3-1968 

No. 5756-SII(3)-70, dated 	586 
5-10-1970 

No. 6332-SII(3)-71/26195, 	614 
dated 29-9-1971 

No. 138-SII(3)-72, dated 	627 
20-1-1972 

No. 611-SI1(3)-72/5112, 	630 
dated 15-2-1972 



XV 

Page No. 
N. 325-SII(3)-72/5866, 	632 
dated 24-2-1972 

No. 4659-ISII-75, dated 
9-7-1975 

No. 212(GOI)-ISII-75/28 364, 
dated 31-7-1975 

Employment 	of ex-servicemen No. 9393-3GS:62/23720, 
in the State services—relaxation dated 19-7-1962 
of age 

Exemption from payment 
examination/application fee 

Relaxation of age limit for entry 
into Government service for 
the wives of serving 	military 
personnel 

No. 5889-1SII-76/21511, 
dated 11-6-1976 

of No. 7683-DSSII(I)-73, 
dated 16-11-1973 

No. 19982-3GS-62/45907, 
dated 27-12-1962 

No. /5717-4GS-63/47723, 
dated 31-12-1963 

No. 2010-SII(3)-71, dated 
25-5-1971 

No. 6220-SII(3)-71. 
dated 16-9-71 

795 

806 

264 

724 

280 

339 

594 

614 

870 

Leave 

Grant of—to civilian employees 
who are wives of defence 

services personnel 

Grant of special casual--to 
disabled 	ex-servicemen 
appointed to civil posts who 
stay in hospital for replacement/ 
treatment of their artificial limbs 

No. 3885-2SIII-75/27600, 
dated 5-8-1975 

344 

780 

523 

657 

807 

No. 2295-9GS(11)-64/13551 
dated 27-4-1964 

1442-2S111-75/8009, 
dated 22-5-75 

No. 10147-SII(2)-69/586, 
dated 8-1-1970 

No. 4213-SII(3)-72/26693, 
dated 9-10-1972 

Re-employment 

—of ex-servicemen 
Government service 

in civil No. 2407-4GSI-66/9736, 	409 
dated 25-4-1966 

No. 7328-SII(2)-69/24225, 	516 
dated 3-9-1969 

No. 3808-S11(3)-71/20988, 	609 
dated 12-8-1971 



Reservation of posts 

Demobilised Armed Forces 
Personnel (Reservation of 
Vacancies in the Punjab State 
Non-Technical Services) Rules, 
1968 

Earmarking of vacancies for the 
released army personnel 

MISCELLANEOUS 

Associations of Employees 

Instructions for the recognition 
of—other than the associations 
of Industrial Employees 

Change of name  

Page No. 

	

GSR.63/Const./Art. 	475 
309/68, dated 17-6-1968 

No. GSR.45/Const./Art.309/ 
Amd (1)/76„ dated 3-5-1976 

No. 27-S11(3)-72/5186, 
dated 15-2-1972 

No. 4593-S11(3)-72, dated 
2-11-1972 

No. 29(G01)-S11(3)-73/7752, 
dated 28-2-1973 

No. 1966-S11(3)-73/14271, 
dated 8-5-1973 

No. 4792-ISII-74/23532, 
dated 25-7-1974 

	

No. 9505-AS11-62/46617, 	281 
dated 11th January, 1963 

XVI 

875 

629 

660 

670 

681 

750 

Procedure for—by Government 
employees 

Change in the date of birth 

Procedure for—of Government 
employees 

Corporations/Semi-Government 
Institutions 

No. 12662-HM-52/34401, 	25 
dated 18th December, 1952 

No. 8971-HM-54/66421, 	34 
dated 2nd November, 1954 

No. 8180-S11-4(1)-68/31114, 	485 
dated 9th October, 1968 

Cases relating to various Corpo- No. 615-SII(3)-74, dated 
rations/Semi-Government Institu- 31st January, 1947 
tions—approval by the Chief 
Minister 

730 



xvii 

Delegation of Powers 
---of Head of Department to 

Subordinate authority 

Economy 

---in use of paper--Leave and 
transfer of gazetted officer 

the consumptionof 
eatables—instructions regarding 

Role of the services in a develop- 
ing and progressive 	 

Foreign assignments 
--of Government employees on 

direct application in response 
to advertisements in newspapers 
made by Foreign Governments. 

Forwarding of applications 

Policy 	regardingGovernment 
servants seeking private employ-
ment in other Departments of 
Punjab Government or under 
other Governments 

Page No. 

No. 4503-IS11-76, 	 859 
dated 30-4-76 

No. 18405-9GS-63/46062, 	337 
dated 19th December, 1963 

No. 460-SII(3)-73/6757, 	670 
dated 2nd February, 1973 

No. 8904-CMP-65, dated 
	

367 
10th July, 1965 

No. 383-G01-3SII-76/3631, 	842 
dated 4-2-1976 

No. 5803-G-51/1-4506, 	10 
dated 3rd September, 1951 

No. 9868-G-54/8566, dated 	31 
2nd March, 1954 

No. 8886-ASII-60/41451, 	185 
dated 23rd November, 1960 

No. 1493-ASII-61/9905, 	194 
dated 27th March, 1961 

No. 4350-7SII-76/17321, 	860 
dated 11-5-76 

Government communications 

Fixation of some period for giving 
replies of---- 

Government Instructions—Mainte-
nance 
Maintenance of up-to-date policy 

instructions of Government on 
different subjects so as to faci-
litate correct implementation 
thereof 

Government policies 
Proper and full implementation 

of—in districts 

Government record 
Deletion of religion, caste, etc., 

from the— 

No. 3368-SII(3)-70, dated 
20th May, 1970 

No. 3747-S11(3)-70/13447, 
dated 10th June, 1970 

No. 4362-Sll(3)-70/17135, 
dated 14th July, 1970 

546 

550 

551 

No. 3223-S11(3)-72/12890, 	647 
dated 31st May, 1972 

No. 5103-DSGS(I)-65/25495, 	368 
dated 15th July, 1965 

No. 14195-4GS-61/42457, 	224 
dated 28th November, 1961 



xviii 

Higher Qualifications 

Acquisition of higher qualifica-
tions—Permission to Govern-
ment employees 

No. 10839-4GS-62/26792, 	
Pa ge 

266
No. 

 dated 20th August, 1962 

10189-SII(3)-69, dated 	524 
19th January, 1970 

No. 16670-7G5-62/3024, 
dated 25th January, 1963 

284 

	

No. 10208-G-52/5381, 	27 
dated 25th January, 1953 

	

No. 4198-GH-59/5323, 	128 
dated 20th June, 1959 

No. 18341-DSGS-63/3072, 	340 
dated 3rd February, 1964 

No. 13987-5GS-61/43369, 	226 
dated 4th December, 1961 

No. 1149-SII(3)-70, dated 	525 
18th February, 1970 

Presentation of --requisitioned 
by the High Court or other 
Courts 

Government Servant 
Use of the term Government Ser-

vant—Instructions regarding 

Grievances—Redress of 
Seeking redress in Courts of Law 

by Government servants of 
grievances arising out of their 
employment or conditions of 
service" 

Home District 

Criteria to determine domicile of 
a person and--/Tehsil/Town 
of a Government employee for 
various matters 

Implementation of Judgments 

—containing principles of 
general nature in regard 
service matters 

No. 11350-SII(6)-69/4896, 	492 
dated 27th February, 1969 

No.. 8142-3S11-75/49482 dated 830 
24th November, 1975. 

628 No. 4771-SII(3)-74, dated 
to 	11th February, 1972 

Interview Hours 
Hesitation by officers to 

people during-- 
See No. 12685-8GS-62/2%14, 	269 

dated 29th August, 1962 

Morale of Government Employees 
Recommendation No. 114 of 

the Punjab Administrative Re-
forms Commission regarding 
restoration of morale in 
service. 

No objection Certificate 
Grant of--to Government em-

ployees obtain passport. 
Office Hours 
Detaining of Stenographers/ 

P.As outside.— 

No. 6319-SII (3)-69/24234, 	517 
dated 11th September, 
1969. 

No. 403-2SII-76, dated 
24-6-76 

876 

No. 11158-5G5-60/46200, 	189 
Dated 6th January, 1961. 
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Pay Bills 

Certificate to be recorded by 
Gazetted Officers on their 

Page No. 

No. 2881-P-I(C)-58/36941, 	88 
dated 8th May, 1958 

No. 1710-SII(3)-71, dated 
	

595 
27th May, 1971 

Public Grievances 

Redress of--Machinery thereof No. 1633-SI1(6)-69/6262, 	496 
dated 27th February, 1969 

Punjabi 

Use of in Government offices. No. 3968-SII-4(1)-68/15948, 
dated 6th June, 1968 

No. 244-SII(1)-70/10405, 
dated 27-5-1970 

No. 6586-SII(3)-70/29137, 
dated 17th November, 1970 

No. 7432-511(6)-73/34673, 
dated 13th November, 
1973 

475 

547 

587 

723 

Reduction 

--in the number of peons 
Government offices 

in No. 648-6GS-63/3318, 
dated 14th February, 1963 

No. 2297-3GA-70/10514, 
dated 22nd May, 1970 

285 

547 

224 

266 

637 

Religion 

Deletion of--,caste, etc. from 
the Government records 

Change 	of-- by Scheduled 
Castes employees 

No. 14195-4GS-61/42457, 
dated 28th November, 1961 

No. 10839-4GS-62/26792, 
dated 20th August, 1962 

No. 650-SII(3)-72/8467, 
dated 17th April, 1972 

Retrenchment of employees 

Grant of joining time, pay and 
T.A. to temporary Government 
employees retrenched from 
Punjab Government offices 
and selected for appointment 
in another such office 

Rules of Business 

Disposal of work according to 
to the provisions of—:— 

No. 7708-FR-55/8812, 	 46 
dated 5th September, 1955 

No. 7103-SII(3)-69/22642, 	515 
dated 20th August, 1969 



XX 

Salary Slips 

Ensuring prompt issue of---and 
letters authorising other pay-
ments to officers 

Service matters 

Approching Services Branch of 
Civil Secsetariat in connection 
with-- 

Proper defence of Court cases 
on 

Speaking Orders 

Need for issuing---in matters 
affecting rights of the parties 
concerned or Government 
employees 

Transmission of cases 

--to the Chief Secretary—pro-
cedure regarding 

Welcome-arches 

Raising of--on the visit of the 
Chief Minister 

Writ petitions 

by Government employees—
written statements to be filed 
by responsible Officers of the 
Government. 

PENSION 

Clearance Certificate 

Issue of--from the Vigilance 
Department 

Cut in Pension 

Application of Rule 6.4 of Pun-
jab C.S.R. Volume II regarding 
cut in pension—Observance of 
procedure 

Page No. 

No. 9092-ASO(S11)-74, dated 	768 
9th December, 1974 

No. 9770-1511-75/413, 
dated 13th January, 1976 

No. 4105-S11(5)-76, 
dated 6th April, 1976 

No. 3973-S11(3)-72/16816, 
dated 18th July, 1972 

No. 4730-01-59, dated 
25th August, 1959 

No. 2091-S11(3)-72, dated 
7th April, 1972 

No. 5653-S11(3)-70, dated 
3rd September, 1970 

No. 124-511(6)-76 
dated 7th January, 1976 

No. 6994-2GS-63, dated 
18th June. 1963 

No. 11029-0-54/67098, 
dated 8th December, 
1954 

No. 12693-G-54/37937, 	42 
dated 30th June, 1955 

No. 10937-011-57/2306, 	83 
dated 20th January, 1958 

No. 277-1GS-61/8679, 	191 
dated 17th March, 1961 

No. 6831-6GS-61/23653, 	210 
dated 3rd July, 1961 

836 

853 

650 

131 

636 

583 

834 

306 

35 



	to be allowed to direct 
recruits to various services 
during the period of probation 

No. 15574-G-I-56/8603, 
dated 19th November, 
1956 

69 

xxi 

--of Government employees 
who are•retired compulsorily 
from service under Rule 5.32 
of Punjab C.S.R. Volume II 

Disciplinary action—anticipatory 
pension 

Taking of Disciplinary 'action 
against departmental authori-
ties who fail to comply with 
Government orders regarding 
grant of anticipatory pension 
to retiring non-gazetted emp-
loyees 

Pension cases 

Steps to be taken to finalise--
early 

With-holding of pension 

--under Rule 2.2 of Punjab 
Civil Services Rules Volume II 

POSTS 

Classification 

--of posts/services—criteria 
therefor 

Conversion 

----of temporary posts into per-
manent ones 

PROBATION 
Pay 

Page No. 
No. 1001MGS-61/32534, 

	218 
dated 13th September, 
1961 

No. 821-6GS-62/7587, 	258 
dated 13th March, 1962 

-No. 7026-SI1(3)-72/3104, 	622 
dated 29th January, 1973 

No. 5245-SIT(3)-73, dated 
	

695 
22nd August, 1973 

No. 3578-2GSI-66/15840, 	417 
dated 24th June, 1966 

No. 4820-SI [(2)-73/24416, 	694 
dated 7th August, 1973 

No. 2960-SI1(3)-71/17662, 	604 
dated 7th July, 1971 

No. 6879-SII(3)-72, 	 661 
dated 21st December, 
1972 

No. 5633-SII-4(1)-68/19563, 	477 
dated 15th July, 1968 

No. 9875-6GS-63, dated 
	

335 
21st August, 1963 

No. 1683-SII(3)-71, dated 
	

593 
26th April, 1971 

No. 1683-S11(3)-71, dated 
	

599 
15th June, 1971 

No. 13531-1GS-61, 	 220 
dated 20th November, 1961 



Page No. 

	

No. 8605-0111-59/17447, 	135 
dated 13th October, 1959 

	

No. 1070-0111-60/11995, 	148 
dated 1st April, 1960 

No. 8176-1S11-75/4300 
dated 5th February, 1976 

No. 7978-G(11)-57/21306, 
dated 25th October, 1957 

No. 14602-7GS-60/46745, 
dated 22nd December, 
1960 

843 

81 

188 

No. 1637-1Sn-75/41597, 
dated 15-10-1975 

No. 9171-1S11-75, 
dated 12th January, 1976 

823 

834 

No. 13951-8GS-61/42227, 
dated 1-12-1961 

225 

Procedure 

----for dealing with officials/ 
officers placed on probation 

Service Rules 

Amendment of-- so as to make 
a provision for proba-
tionary period at all stages of 
promotion 

PROMOTION 
Ad hoc Service 

Counting of--for purposes of 
experience for promotion 

Appointment by promotion 

to be made on merit—re-
vision of departmental 
service rule to bring them 
in line with the Punjab 
services (Appointment by 
Promotion) Rules, 1962. 

Departmental Examination 

Exemption from the payinent of 
examination fees in respect of 
examinations to be conducted 
by Punjab Public Service Com-
mission/S.S.S. Board 

Efficiency Bar 

Crossing of efficiency bar— effect 
on promotion 

Enquiry 

Procedure to be followed in cases 
where the turn of an 
officer, whose conduct is the 
subject of an -- comes up 
for promotion, to higher post 

Qualifications 

Grant of rapid promotions to No. 961-4GS-62/5593, 
officers who go abroad to 	dated 16-2-1962 
improve their qualifications 

Premature promotions 
-- to higher selection posts —

starting salary 

No. 2764-2SII-74, 
dated 22-4-1974 

No. 1497-4GS-62/4059, 
dated 13-2-1962 

No. 584-IGS(I)-66/2807, 
dated 8-2-1966 

738 

252 

384 

254 

No. 4175-7GS-61/13942, 	196 
dated :20-4-1961 



Rules 

Page No. 

No. 10874-IGSI-65/1653, 	384 
dated 8-2-1966 

No. 6256-SII(3)-71/29750, 	617 
dated 12-11-1971 

No. 8638-G-53/85910, 	27 
dated 28-10-1953 

No. 3937-G-54, dated 
	

32 
1-7-1954 

No. 9365-SII-4(1)-67/1301, 	461 
dated 24-1-1968 

No. 1315-SII-4(2)-69/12787, 	503 
dated 16-5-1969 

No. 5403-2SH-74/39168, 	767 	- 
dated 6-12-1974 

Punjab Public Service Commission 

Consultation with the -- in 
connection with officiating 
promotions, etc.—procedure 
regarding 

The Punjab Service (Appointment 
by Promotion) Rules, 1962 

No. G.S.R.19-Const./Art. 
309/62, dated 20-1-1962 

241 

Selection Grade Posts 

Reservation for Scheduled Castes/ 
Tribes and Backward Classes in 

No. 1652-SI1(3)-71, 
dated 31-5-1971 

596 

Seniority-cum-merit 

Procedure to be followed in 
selection of officers/officials 
for promotion to higher posts—
greater emphasis on merit than 
on seniority 

No. 9129-G-56/3964, 
dated 17-9-1956 

No. 4091-ASII-60/20836, 
dated 8-6-1960 

No. 6468-GS-60/20806, 
dated 17-6-1960 

66 

174 

175 

No. 4044-5GS-61/23179, 	209 
dated 28-6-1961 

No. 8401-4GS-61/33117, 	216 
dated 11-9-1961 

No. 11057-4GS-61/34501, 	219 
dated 25-9-1961 

No. 1490-SII-4(1)-68/5269„ 	463 
dated 28-2-1968 

No. 7678-S11(3)-71, 	 622 
dated 8-12-1971 
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Stenographers—promotion on clerical side 	 Page No. 

The Punjab Civil Services (Pro-
motion of Stenographers and 
Steno-typists). Rules, 1961 

PUNISHMENT AND APPEAL 

Allegations 

--against individual Govern-
ment employees in the press—
action to be taken in the case of 
Government employees involved 
in legal proceedings—provision 
for legal and financial assistance 

Appeal 

The Punjab Civil Services 
(Punishment and Appeal) Rules, 
1970—Rule 14 thereof—provi-
sion regarding 

Censure 

Distinction between warning and 
censure 

Departmental Action 

-- in cases referable to law 
Courts 

Expeditious disposal of cases 
involving financial liability of 
Government — Delay in taking 

Over-stayal abroad of Government 
employees on study leave 
beyond a period of five years —
Departmental action against. 

Departmental enquiry 

Disciplinary proceedings— Cases 
of alleged victimisation relating 
to the office bearers of Punjab 
Subordinate Services Federation 
and other employees in connection 
with the agitation for fulfilment 
of their demands 

No. GSR.10-Const./Art. 	227 
309/61, dated 26-12-1961 

No. 5912-IGSII-65, dated 	376 
20-8-1965 

No. 176-SII(3)-71, dated 	5.89 
19-1-1971 

No. 728-8GS-62/1501, 
dated 15-1.1962 

No. 4068-DSGS-64/ 
12488dated 10-4-1964 

No. 294-001-2 SII-75, 
dated 29-1.1976 

No. 5078-GS-61/21489, 
dated 20-6-1961 

No. 267-2SII-75/9435, 
dated 24-3-1975 

No. 3591-GS-61/14511, 
dated 24-4-1961 

No. 7820-6GS-63/21608, 
dated 27-6-1963 

No. 632-2S11-74/11607, 
dated 11-4-1974 

No. 2180-SII(3)-72, dated 	638 
19-4-1972 

No. 6790-S11(3)-73, dated 
	

731 
8-2-1974 

236 

343 

839 

207 

775 

204 - 

308 

736 



jacv 

Expeditious finalisation of--
against Government employees—
delay on account of change 01 
Enquiry 	Officers—avoidance 
thereof 

Fixation of time-limit in cases 
of ---- 

Grant of honorarium to the 
Inquiry officers appointed to 
conduct — against Govern-
ment employees 

Permission to Government em- • 
ployees to engage a legal 
practitioner to present his case 
before the Enquiry Officer in 
connection with -- / disciplin-
ary proceedings 

Satisfaction of the Governor that 
in the interert of the security of 
the State it is not expedient 
to hold an inquiry. 

Page No. 
No. 1217-SII(3)-73/9111, 	672 
dated 17-3-1973 

No. 12277-V(1)-59/13470, 	140 
dated 10-12-1959 

No. 7543-SII(3)-71/30893, 	620 
dated 26-11-1971 

No. 3746-S11(2)-72/11070, 	652 
dated 8-8-1972 

No. 8835-2S11-75/51895. 	831 
• dated-  15-12-1975. 

No. 5970-SII(3)-73, 	 697 
dated 18-9-1971 

No. 343(G01)-2S11-75. 
dated 29.1-1476 

R41 

The Punjab — - (Power) Act, 1955 No. 6888-G-55/16442, 	 39 
dated 15-6-1955 

Question of initiating fresh pro-
ceedings of enquiry on which 
the Government employee is 
acquitted by the competent 
authority in the first instance 

Supply of copies of documents ti~~ 
the delinquent officials in--. 

Treatment of cases of Government 
employees not fully exonerated 
in 	- 

Departmental Proceedings 
Departmental proceedings - —Ex-

tracts from the Judgment of 
the High Courts and Supreme 
Court 

No. 2253-SII(3)-72. 	 639 
dated 24-4-1972 

No. 5746-SII(3)-72, 	 658 
dated 16-10-1972 

No. 6613-GI-58/20259, 	92 
dated 7-7-1958 

No. 2886-SII(3)-70/9116, 	537 
dated 20-5-1970 

Dismissal 
--- of Government employees on 

conviction 
No. 4819-G-11E-5701919, 
dated 8-7-1957 

73 

Efficiency Bar 
Crossing of efficiency bar --

effect on imposing punishment 
No. 2764-2S11-74, 
dated 22-4-1974 

738 



xxvi 

Inefficiency 

Recognition of -- as a ground 
for the imposition of major 
penalties 

Penalty 

Proceedings under Rule 10 of 
the Punjab Civil Services 
(Punishment and Appeal) Rules, 
1970—Indication of a specific--. 

Punjab Public Service Commission 

Defects in cases referable to --
relating to punishment and appeal 

Re-imbursement 

Page No. 

No. 2468-SII(6)-67/32058, 456 
dated 29-11-1967 

No. 7028-SII(3)-71/30619, 	619 
dated 24-11-1971 

No. 2031-S(11)-4(2)-69/2964, 501 
dated 28-4-1969 

No. 7532-DSSI1(2)173, 	719 
dated 9-11 -1 973 

Re-imbursement to Government 
employees of the cost of investi-
gation into their conduct 

Re-instatement 

Admissibility of pay and 
allowances of Government 
employees on --. 

Review 

The Punjab 	Civil 	Services 
(Punishment and Appeal) 
Rules, 	1970--Clarification 
of Rule 21 regarding-- 

Rules 

The Punjab Civil 	Services , 
(Punishment and Appeal) 	 
1970 

Suspension 

Entry of supended Government 
employees in their respective 
offices 

Permission to leave the head-
quarters during-- 

Regularisation of the period of--
of the employees suspended in 
connection with the strike on 
12, 13 and 14th January, 	1971  

No. 5222-GIII-59/15305, 	133 
dated 17-9-1959 

No. 5213-6GS-63/23036, 	332 
dated 16-7-1963 

No. 1173-SII(3)-72, 	640 
dated 25-4-1972 

No. 253-G01-2S11-76/ 	880 
23578, dated 
28-6-1976. 

No. G.S.R.87/Const./Art. 	553 
187, 309 and 318/70, 
dated 3-9-1970 

No. 9136-GII-57/11662, 	83 
dated 2-1-1958 

No. 3161-GIII-60/12446, 
	150 

dated 13-4-1960 

No. 2179-SII(3)-72, 	648 
'dated 9-6-1972 



xxvii 

Speedy disposal of cases of Govern- No. 1611-G1I-59/5697, 
ment employees under-- 	dated 5-5-1959 

Page No. 
110 

---of Government employees--
criteria therefor 

Travelling Allowance 

No. 3624-GS-61/14507. 	197 
dated 21-4-1961 

No. 19142-DSGS-64/1815, 	339 
dated 18-1-1964 

No. 298-3GSI-66/2190, 	385 
dated 16-2-1966 

No. 495-SII(3)-73, 	 668 
dated 13-2-1973 

No. 3520-SI1(3)-73, 	 686 
dated 26-6-1973 

No. 4807-SI1(3)-73/23556, 	694 
dated 30-7-1973 

No. 2568-2S11-74, 	 738 
dated 15-4-1974 

No. 4268-2SII-74, 	 743 
dated 21-6-1974 

No. 5357-2S11-74/22787, 	748 
dated 24-7-1974 

No. 6458-2SI14-74, 	 754 
dated 22-8-19-74 

No. 6560-2S11-74, 	 762 
dated 19-9-1974 

No. 8946-2MT-74/43784 	769 
dated 1-1-1975 

No- 5072-2S11-76, 	 81 
dated 8-7-1976 

No. 2581-ACC-54/664, 	33 
dated 27-9-1954 

Fixation of quantum of punish- No. 2053-ACD-55/753, 	45 
ment in cases relating to false 	dated 22-8-1955 
drawal of -- 

Reciprocal arrangement with No. 1109-ST1(3)-70/5106, 	529 
other Government in regard to dated 1-3-1970 
payment of travelling and other 
expenses to witnesses in depart- 
mental enquiries— Government 
of Tamil Nadu 



No. 1871-ST1(3)-71, 
dated 20-6-1971 

No. 3737-SII(ASO)-74, 
dated 29-8-1974 

No. 2617-SII(5)-76 
dated 24-5-1976 

No. 9319-P-51/124, 
dated 18-1-1952 

No. 9393-3GS-62/23468. 
dated 19-7-1962 

No. 7833-7GS-60/33698. 
dated 21-9-1960 

600 

757 

864 

16 

264 

180 

No. 2417-5GSH-66/10248, 	410 
dated 4-5-1966 

No. 16781-3GS1-62/39468, 	272 
dated 5-11-1962 

No. 15003-G-55/75504, 	43 
dated 23-11-1955 

No. 4629-GII-58/67584, 	98 
dated 25-8-1958 

Warning 

Distinction between -- -- and 
Censure 

Placing of -- on personal file 
of Government employees-- - 
procedure 

R I3C RUITMENT 

A dhoe Appointment 

Ad-hoc appointment Issue of 
certificate of experience 

Appointment of persons on 
adhoc basis not possessing 
qualifications/experience -as 
prescribed in the Rules 

Question of continuance of ----
without the approval of 
Commission/Board 

Age 

employment of ex-servicemen in 
State Services— relaxation of 

Employment of handicapped 
persons in the pubic service---
relaxation of -- 

Minimum --- - for entry into 
Government service 

Relaxation of--limit for entry 
into Government service for 
certain categories of married 
women 

xxviii 

No. 5078-GS-61/21489, 
	'110  207 

dated 20-6-1961 

No. 267-2S11-75/9435, 	775 
dated 24-3-1975 

No. 1724-SII(3)-71, 	 599 
dated 8-6-1971 

No. 6696-SH(1)-73/573, 	728 
dated 24-1-1974 

No. 267-2SII-75/9435, 	775 
dated 24-3-1975 

No. 6872-SII(2)-73/3134, 	666 
dated 30-1-1973 

No. 7832-ISII-74/40507, 	764 
dated 4-12-1974 



Page No• 
No. 2572-GS-62/8884, 	259 
dated 21-3-1962 

Relaxation of--in the case 
retrenched employees 

Relaxation of—in the case of 
persons appointed on ad hoc 
basis 

Upper—limit for recruitment 
to State services 

Application/Examination Fee 

— —to be charged by the Punjab 
Public Service Commission 

Concession to Released Armed 
Forces Personnel/ex-service-
men in the matter of payment 
of --- 

280 

339 

594 

614 

870 

16 

No. 510-5GSII-66/4597, 	387 
dated 8-3-1966 

No. 123(G01)-S11(3)-72,' 
	

651 
18828, dated 28-7-1972 

No. 2751-GII-58, dated 
	

92 
3-7-1958 

No. 4637-SII(3)-72/19939, 	653 
dated 10-8-1972 

No. 1636-SI1(2)-71/10492, 	593 
dated 28-4-1971 

No. 7683-DSSII(I)-73, 	724 
dated 16-11-1973 

No. 19982-3GS-62/45907, 
dated 27-12-1962 

No. 15717-4G S-63/47723, 
dated 31-12-1963 

No. 2010-SII(3)-71 , 
dated 25-5-1971 

No. 6220-S1I(3)-71, 
dated 16-9-1971 

No. 5889-1S11-76/21511, 
dated 11-6-1976 

of No. 9319-P-51/124, dated 
18-1-1952 

Concession to Scheduled Castes/ No. 7742-3GS-63/22947 
	

307 
Tribes and Backward Classes 	dated 18-6-1963 
in the matter of payment of 

Apprenticeship 

Implementation of the--Act 
1961—Appointment of Ap-
prentices 

No. 7463-3511-75/41635, 
dated 17-10-1975 

824 



XXX 

Training of Clerks—Initial re-
cruitment on----basis 

Character and Antecedents 

Verification of—of candidates 
selected for appointment to 
civil posts 

Page No. 
No. 8522-GS-61/27256, 	212 

dated 1-8-1961 

No. 7554-10GS-64/39008, 	355 
dated 8-12-1964 

No. 1757-GS11-65/6393, 	359 
dated 3-3-1965 

No. 8069-10GS-64/11669, 	363 
dated 6-4-1965 

No. 5692-IGSII-65/27838, 	373 
dated 9-8-1965 

No. 5173-IGSII-66/24953, 	435 
dated 19-9-1966 

No. 7721-SI1(4)-67/30748. 	454 
dated 8-11-1967 

No. 1543-S11(1)-68/5724, 	465 
dated 1-3-1968 

No. 63-S11-4(1)-69/1120, 	492 
dated 13-1-1969 

No. 1975-SII-4(1)-69, 	499 
dated 13-3-1969 

No. 9074-ASII-61/45279, 	230 
dated 28-12-1961 

Verification of --of person 
appointed in the various 
public sector undertakings, 
Quasi-Government organisa-
tions, autonomous bodies etc. 
under the control of the State 
Government. 

Departmental Committees 

Entrustment of the work of 
recruitment of subordinate 
services to the Departmenta 1 

Committees—Procedure regar-
ding 

No. 2638-S11(6)-68/8839. 	467 
dated 4-4-1968 

No. 1396-S11(6)-69/7462, 	499 
dated 17-3-1969 

No. 124(G01)-2S11-76, 	855 
dated 26-4-1976 

No. 5848-S11(2)-71/23655, 	610 
dated 6-9-1971 

No. 6428-SI1(2)-71/24659 	613 
dated 15-9-1971 

No. 712-SII(2)-72/7097, 	633 
dated 7-3-1972 

No. 7949-SII(AS0)-75/42317, 	825 
dated 29-10-75 



XXXI 

Eligibility 	 Page No.  

Appointment of Tibetan refu-
gees to services and posts—
eligibility for employment 

Nationality and domicile for 
recruitment in services 

Recommendation of National 
Integration Council—Com-
mittee 

Examination 

Holding of combined 	for re- 
cruitment on similar posts/ 
services 

Half a Million Job 

Scheme formulated under—
Programme 1973-74 

Joining Time 

Fixation of period for joining 
appointments 

Medical Certificate of Fitness 

No. 1100-10GS-63/4707, 	284 
dated 6-2-1963 

No. 18072-10GS-62/45092, 	279 
' dated 27-12-1962 

No. 779-S11(6)-69/8308, 	500 
dated 22-3-1969 

No. 533-GII-59/11327, 	107 
dated 18-4-1959 

No. 671-GH-60/7882, 	146 
dated 11-3-1960 

No. 391-3GS-62/1443, 	234 
dated 11-1-1962 

No. 17999-3GS-62/42246, 	275 
dated 24-11-1962 

No. 18854-3GS-62/44893, 	277 
dated 17-12-1962 

No. 9578-3GSI-64/41005, 	356 
dated 31-12-1964 

No. 965-SI1(2)-74. dated 	732 
6-3-1974 

No. 3173-S11(AS0)74/ 	741 
17435, dated 29-5-1974 

No. 13178-4GS-61/41501, 	223 
dated 23-11-1961 

No. 9388-4GS-62/24631, 	265 
dated 1-8-1962 

No. 1036-1GS(1)-65/13310, 	358 
dated 3-3-1965 

-----on first entry into Govern-
ment service 

No. 3863-G1I-56/10417, 
dated 1-2-1957 

70 

No. 9392-IS11-75. 
dated 19-12-75 

833 



Method and Procedure for Recruit-
ment 
Assessment of—and selection 

by the Punjab Public Service 
Commission—Annual Depart-
mental review during the 
first three years of service on 
the work and quality 	of 
officers recruited through 
Commission 

Filling up of vacancies of Clerks 
in 'A' class offices of Punjab 
Government 

Grant of--fol employment of 
inmates of Homes/Infirmaries 

Grant of to the migrants 
from Burma and Ceylon for 
absorption in posts under State 
Government 

----list for various categories 
of persons for employment in 
State services 

Procedure 
--to be followed when a relative 

of any member of the Selection 
Board/Committee presents him-
self as candidate for appoint-
ment to the public service/post 

Re-appointment 
of temporary Government 

servants when their services 
are terminated under terms of 
their employment 

Pay 

Fixation of—of new entrants 

Personal Data 
— —of Government employees—

collection of 
Priority 

Grant of for employment to 
handicapped persons 

No. 5290-7G1I-59/6949, 
dated 10-7-1959 
No. 2948-S11-4(1)-69/ 

17008, dated 27-6-1969 
No. 80(G01)-S11(3)-73/ 

12092, dated 18-4-73 
No. 13928-4GS-61/44512, 

dated 18-12-1961 
No. 5825-S11(4)-66/897, 
dated 23-11-1966 

No. 80(G01)-S11(3)-73/ 
12092, dated 18-4-1973 

No. 9623-S11(6)-75/51897, 
dated 15-12-75 

No. 8033-SII(AS0)-75/ 
42160, dated 10-11-75 

No. 5747-G1I-58/37663, 
dated 19-12-1958 

No. 7441-5GS-60/41 343, 
dated 10-11-1960 

Page No. 
28 

1310 

377 

191 

436 

129 

506 

676 

227 

439 

676 

832 

827 

102 

184 

No. 10918-G-53/8033, 
dated 12-2-1954 

No. 5977-B11-75/35371, 
dated 17-9-1975 

No. 5622-IGSH-65/32342, 
dated 22-9-1965 

No. 643-AS11-61/8010, 
dated 6-3-1961 

No. 5165-5GS-66/27092, 
dated 20-10-1966 



Page No. 

No. 2812-GII-58/49605, 	90 
dated 27-6-1958 

No. 11718-GII-59, dated 	104 
12-1-1959 

No. 7516-G-54, dated 	36 
17-12-1954 

No. 16424-0-55/19030, 	64 
dated 16-3-1956 

No. 1625-0-56/19079, 	65 
dated 16-3-1956 

No. 5096-011-57/70813, 	78 
dated 12-8-1957 

No. 3604-GII(S)-57/21982, 	82 
dated 2-11-1957 

No. 4576-011-58/34387, 	100 
dated 12-11-1958 

No. 7414-011-58/3853, 	105 
dated 17-2-1959 

No. 8260-G11-59/13735, 	132 
dated 4-9-1959 

No. 159-G1I-60/11007, 	149 
dated 11-4-1960 

No. 8770-GS-60/31537, 	178 
dated 31-8-1960 

No. 5281-4GS-61/21179, 	204 
dated 19-6-1961 

No. 18427-3GS-62/43145, 	276 
dated 5-12-1962 

No. 7918-3GS-63/26112, 	334 
dated 31-7-1963 

No. 8176-SII-4(2)-68/33615, 	486 
dated 28-10-1968 

No. 3565-SWAS0)-74/ 	742 
19093, dated 17-6-1974 

No. 4464-7SH-76/22164. 	879 
dated 28-6-1976 

Recruitment 

Exclusion of posts from the 
purview of the Punjab Public 
Service Commission/Subordi-
nate Services Selection Board, 
Punjab 

--through Punjab Public 
Service Commission/S. S. S. 
Board, Punjab 



Xxiv 

Itegutarisation of services 

---of employees recruited 
ad hoc basis 

Reservation 

---of seats for outstanding 
sportsmen in technical/medi-
cal institutions and in service 
of State Government 

Reservists 

Re-emloyment of—in Govern-
ment service. 

RE-EMPLOYMENT/EXTENSION 

Re-employment/Extension 

Grant of--in service to Go-
vernment employees on or 
after attaining the age of 
superannuation 

No. 2600-SII-4(2)-69/14189, 
dated 22-5-1969 

No. 279-SII(3)-73/3046, 
dated 29-1-1973 

No. 1753-SII(2)-73/12067, 
dated 19-4-1973 

No. 2760-SII(3)-73, dated 
15-5-1973 

No. 4150-S11(2)-73/22501, 
dated 21-7-1973 

No. 6100-SI1(3)-73, dated 
26-9-1973 

No. 8037-SII(3)-73/33 658, 
dated 20-11-1973 

No. 8330-SII(2)-73/36811, 
dated 1-12-1973 

No. 8042-SII(ASO)-74/ 
38357, dated 20-11-1974 

No. 4419-SII(6)-75/30050, 
dated 11-8-1975 

No. 10266-5GS-61/1134, 
dated 11-1-1962 

No. 7954-DSGS-64/31831, 
dated 9-10-1964 

No. 8506-1SII-75/474, 
dated 28-1-1976 

No. 5142-3GS-63, dated 	304 
25-5-1963 

No. 727-S11(4)-67/4841, 	442 
dated 17-2-1967 

on No. 1726-S11-4(2)-69, dated 
3-3-1969 

Paga NO. 

498 

503 

664 

680 

682 

692 

698 

725 

727 

763 

807 

232 

351 

838 

No. 1484-SII-4(1)-68/6710, 	466 
dated 12-3-1968 



Grant of--in service to 
employees of Corporate 
Bodies/Boards/Banks, etc. 

No. 4099-SII(ASO)-74/ 
24403, dated 31-7-1974 

No. 7869-SII(AS0)-75/ 
41458, dated 29-10-1975 

No. 4060-8S11-76, dated 
23-4-1976 

No. 1383-S148)-76/19326 
dated 19-5-1976 

No. 5593-8SII-76/30188. 
dated 29-7-1976 

No. 3873-SII(ASO)-75, 
dated 11-6-1975 

752 

826 

853 

862 

885 

783 

XXXV 

Grant of--in service to Go-
vernment employees on or 
after attaining the age of 
superannuation.—concld 

Page No. 
No. 5167-S11-4(1)-69/ 
	

509 
19273, dated 17-7-1969 

No. 1469-SII(2)-73/7690, 	671 
dated 7-3-1973 

REPRESENTATIONS FROM 
GOVERNMENT EMPLOYEES 

Memorials 

Framing of--Rules 

--against adverse remarks .. 

Representations 

Dealing with the petitions, 
memorials and--received by 
the President of India 

Instructions regarding dealing 
with-- and giving replies to 
the representationists 

No. 266(GOI)-SII(ASO)- 	813 
75, dated 23-9-1975 

No. 9369-G-51/1-681, 	17 
dated 12-2-1952 

No. 2180-4GSI-66, dated 	412 
10-5-1966 

No. 1151-SI1(3)-70, dated 	525 
17-2-1970 

No. 4362-SII(3)-70/17135, 
dated 14-7-1970 

551 

597 

696 

262 

266 

--from wives/parents 
officers/officials 

Submission of--and advance 
copies thereof by Govern-
ment employees 

No. 2890-SII(3)-71, dated 
31-5-1971 

No. 5783-SII(3)-73/27202, 
dated 31-8-1973 

of No. 5201-8GS-62/12393, 
dated 24-4-1962 

No. 9872-5GS-62/29821, 
dated 28-8-1962 

No. 8482-DSGSI-65/34106, 	378 
dated 19-10-1965 

No. 6936-SII(3)-73, 	 704 
dated 22-10-1973 



xxvi 

RESIGNATION BY GOVERNMENT EMPLOYEES 

Leave 

Grant of---during notice period 

Permanent Government Employees 

Resignation by--. 

Purely Temporary Government Employe 

Resignation from service by—
period of notice 

Temporary Government Employees 

Resignation from service by--
-period of notice 

No. 8845-G-54/29I54, dated 	34 
19-10-1954 

No. 2727-G-55/31719, dated 	39 
4-6-1955 

No. 7464-011-58/8003, dated 106 
3-4-1959 

No. 12545-GII-60/2339, 	145 
dated 25-1-1960 

No. 2073-7011-60/9530, 	147 
dated 24-3-1960 

No. 6023-7GS-60/25338, 	178 
dated 26-7-1960 

No. 3497-IGS-62/7965, 	257 
dated 9-3-1962 

No. 7868-IGS-65, 	 380 
dated 23-11-1965 

No. 1068-SII(6)-69/5780, 	496 
dated 27-2-1969 

No. 196-(G01)-2S11-74/44174, 770 
dated 9-1-1975 

No. 344(G01)-2S11-76/34876, 889 
dated 13-8-1976 

RETIREMENT 

Age 

Raising of—of retirement No. 5410-308-63/11926, 	294 
dated 28-3-1963 

Page No. 

No. 4455-IGSII-65/26145, 	375 
dated 12-8-1965 

No. 4971-011-58/74171, 
	99 

dated 22-9-1958 
es 

No. 6772-10GS-64/1923, 	357 
dated 18-1-1965 

No. 1276-G-52, 	 23 
dated 5-3-1952 



Compulsory/Premature Retirement 

Findings ways and means to deal 
with unsuitable officers in a 
more expeditious manner than 
at present 

Page No. 

No. 8562-G-55/16922, 	40 
dated 29-6-1955 

No. 1707-G-11(C)-58/9255, 	87 
dated 1-4-1958 

No. 55-G11-59/1344, 	 103 
dated 3-1-1959 

No. 14089-3GS-63/35196, 	335 
dated 16-9-1963 

No. 4776-3GS(1)-64/15823, 	346 
dated 21-5-1964 

No. 5582-3GSI-65/21354, 	366 
dated 11-6-1965 

No. 3228-511(2)-71, 	 598 
dated 3-6-1971 

No. 2018-511(2)-71/16458, 	601 
dated 30-6-1971 

No. 4147-511(2)-71/17956, 	608 
dated 12-7-1971 

No. 7496-SI1(2)-71, 	 621 
dated 30-11-1971 

No. 2019-SI1(2)-72/12411, 	644 
dated 25-5-1972 

No. 216(G01)-2511-75, 	797 
dated 22-7-1975 

No. 5240-2511 75, 	 80 2 
dated 23-7-1975 

No. 6520-2511-75/38581, 	815 
dated 26-9-1975 

No. 8767-2S11-75/45614, 	828 
dated 21-11-1975 

No. 1579-2511-76/7793, 	845 
dated 15-3-1976 

No. 4431-2SII-76, 	 857 
dated 28-4-1976 

No. 179-G01-2S11-76, 	868 
dated 31-5-1976 

No. 6785-2511-76/33583, 	887 
dated 12-8-1976 

No. 6106-2GS-76, 	 891 
dated 27-8-1976 

No. GSR. 76/Const./Art. 	803 
309/75, dated 28-7-1975 

No. 2764-2SII-74, dated 	738 

22-4-1974 

Procedure and criteria for dealing 
with cases for-- 

The Punjab Civil Services (Premature 
Retirement) Rules, 1975 

Efficiency Bar 

Crossing of efficiency bar—effect 
on compulsory retirement 
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Enquiry 	 Page No. 

Procedure to be followed in 
cases where the turn of an 
officer, whose conduct is subject 
to— comes up for retirement 

Integrity 

Effect of adverse remarks 
regarding--on the retirement 
of a Government employee at the 
age of 55 

Permission 

Grant of— —for 	commercial 
employment of Government 
emyloyees within two years of 
retirement. 

SENIROTIY —FIXATION OF 

Meet Recruitment 

Determination of seniroity. of candi-
dates recruited through the Punjab 
Public Service Commission/S.S.S. 
Board 

Ex-Cadre post 

Fixation of senirotiy of Government 
employees 	appointed against 
ex-cadre/isolated posts which are 
subsequently included in regular 
cadre 

No. 1497-4GS-62/4059, 	252 
dated 13-2-1962 

No. 2018-SII(2)-71/16458, 	601 
dated 30-6-1971 

No. 2019-SII(2)-72/12411, 	644 
dated 25-5-1972 

No. 6108-8SII-76/22119, 
dated 14-6-76 

873 

No. 946-4GS-62/8282, 	258 
dated 15-3-1962 

No. 16355-8GS-62/42251, 	274 
dated 24-11-1962 

No. 6876-S11-4(1)-69/23629, 	515 
dated 2-9-1969 

Principles 

-- to be followed in the fixation No. 1745-1S11-76, dated 
of seniority 	of Government 	2-4-1976 
employees 

Temporary service 

850 

Counting of purely—for purposes 
of seniority 

No. 1028-G11-57/27804, 
dated 29-3-1957 

72 

No. 8924-011-59/21613, 	138 
dated 28-10-59 
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Transfer 
	

Page No. 

Determination of seniority of No. 7957-IGSI-65/35111, 	379 
Government employees who are 	dated 20-10-1965 
recruited by—from other Depart-
ments. 

SERVICE RULES 

Appointment by Promotion 

	to be made on merit-revision No. 9171- 1S11 -75, dated 
of Departmental Services Rules 	12-1-1976 
to bring them in line with the 
Punjab Services (Appointment 
by Promotion) Rules, 1, 62 

Principles of Appointment 

Determination of principles to be No. 3028-3GS-62/19037, 
followed 	for appointment to 	dated 11-6-1962 
civil posts under Article 320 of 
the Constitution of India 

	
No. 11034-3GS-62/34530, 

dated 26-9-1962 

No. 6756-ISII-74, 
dated 16-9-1974 

Probation 

834 

263 

271 

759 

gl Amendment of Service Rules so 
as to make provision for 
probationary period at all stages 
of promoiton 

Procedure 

No. 7978-G(II)-57/21306, 
dated 25-10-1957 

No. 14602-7GS-60/46745. 	188 
dated 22-12-1960 

Recruitment and conditions of 
service—Rules relating to various 
Departments of the Punjab State 
— for finalisation of Service 
Rules 

Ratio of each method of appointment 

Appointment by direct recruitment, 
by promotion and by transfer 
--to be prescribed in the 
Service Rules 

No. 6029-GS-60, 	 176 
21-6-1960 

No. 7503-SII(3)-70/1728, 	590 
dated 20-1-1971 

No. 6780-DSSI1(2)-73, 	708 
dated 5-11-1973 

No. 7563-5SII-74, 	 766 
dated 5-12-1974. 

No. 277(G01)-S11(5)-76, 	867 
dateda 27-5-76 

No. 8217-SII-4(1)-68/31257, 	485 
dated 10-10-1968 
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Relaxation 

Rules relating to the powers of State 
Government to dispense with 
or relax the requirement of any 
Rule regulating the conditions of 
service of Government employees 

Rules 

The Demobilized Armed Forces 
Personnel (Reservation of 
Vacancies in the Punjab State 
Non-Technical Services) 	 
1968 

The Punjab Government Employees 
(Conduct) Rules, 1966 

Page No. 

No. 2122-DSGS-63/38118, 	352 
dated 27-11-1964 

No. 3502-IGSII-66/16434, 	416 
dated 22-6-1966 

No. 3565-ISII-75/20396, 	781 
dated 5-6-1975 

No. 7737-1S11-76, dated 
	

890 
26-8-1976 

No. GSR. 63/Const./Art. 	475 
309/68, dated 17-6-1968 

No. GSR. 45/Const./Art. 	875 
309/Amd. (I) 76, dated 
3-5-1975 

No. GSR. 143/Const./Art. 	417 
309, and 318/66, 
dated 5-7-1966 

The Punjab Civil Services (Promotion 
of Stenographers and Steno-
typists)--1961. 

The Punjab Civil Services (Punish-
ment and Appeal)—.1970 

No. 6780-DSS1I(2)-73, 	708 
dated 5-11-1973 

No. GSR. 76/Const./Art. 	803 
309/75, dated 28-7-1975 

No. G.S.R. 10/Const./Art. 	227 
309/62, dated 26-12-1961 

No. GSR. 87/Const./Art., 	553 
187, 309, and 318/70, 
dated 3-9-1970 

The Mcriel Service--, 1973. 

The Punjab Civil Services (Prema-
ture Retirement) Rules, 1975 

369 

241 

295 

The Punjab Government National 
Emergency (Concessions) ---1965 

The Punjab Service (Appointment 
by Promotion)--, 1962 

The Punjab State (Class 
Service— — 1963 

IV) No. GSR. 123/Const./Art. 
309/63, dated 23-5-1963 

No. GSR. 160/Const./Art, 
309/65, dated 20-7-1965 

No. GSR. 19/Const./Art. 
309 /62, dated 20-1-1962 



TRAINING 

Procedure 

--for the selection of candidates for 
Post-graduate 	Training 	or 
Technical Training in India/or 
abroad 

xli 

Page No. 

No. 9138-P-60, dated 
28-11-1960 

185 

No. 2855-SW4(I)-69/15429. 	505 
dated 3-6-1969 

No. 8726-SH-4M-69/28481, 	518 
dated 24-10-1969 

No. 6118-7S11-76/22160, 	872 
dated 11-6-1976 

TRANSFERS OF GOVERNMENT EMPLOYEES 

General Principles 

-- to be observed in making pos-
tings and transfers 

No. 8954-5GS-60/36687, 
dated 5-10-1960 

182 

No. 15905-2GS-60/46567, 	188 
dated 19-12-1960 

No. 1081-SII-68/9785, 	470 
dated 8-4-1968, 

No. 8285-SII-4(1)-68/33528, 	486 
dated 26-10-1968 

No. 6519-SII(1)-69/20180, 	511 
dated 22-7-1969 

No. 2568-SH(2)-73/13387, 	681 
dated 28-4-1973 

No. 2974-SH(2)-73/16001 	683 
dated 24-5-1973 

No. 3569-SII(ASO)-74, 
dated 18-5-1974 

740 

Leave 

—on medical certificate at the time 
of postings/transfer of a 
Government servant 

No. 8522-GI-59/19157, 
dated 26-10-1959 

136 

Posting and Transfers 

—of Heads of Departments No. 5885-5SIII-69/24754, 	518 
dated 17-9-1969 



Posting in Home District 
	

Page No. 

Posting of gazetted officers in their No. 1224--S11-4(1)-70/3976, 	526 
home districts 
	

dated 20-2-1970 

Serious illness 

Procedure to be followed in the 
event of Government officers/ 
officials returning to duty after 
having suffered from serious 
illness 

Tenure 

Fixation of—of Secretaries/ 
Heads of Departments/Deputy 
and Under Secretaries/Com- 
missioners/Deputy 	Commis- 
sioners 

No. 2423-IGS-(1)64/12900, 
dated 27-4-1964 

No. 3734-IGS11-65/17769, 
dated 27-5-1965 

44 

365 
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