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PREFACE

Department of Personnel and Administrative Reforms has,
in this Velume IT of the Manual of Instructions on service matters,
consolidated instructions on Service matters issued from 13th
September, 1976 up to 30th June, 1986. Very often individual cases
are delaved as the Government officials are not aware of the latest
instructions. This Volume will also be useful in obviating, to &
major ‘extent, the need for seeking clarifieations from the
Department.

2. While every care and precautions have been taken in
compiling this Manual if any error or omission is noticed in this

compliation, it may be brought to the notice of the Deparement of
Personnel and Administrative Reforms {EE I Branch).

Chandigarh P. H, VAISHNAYV,

November, 1986, Chief Seeretary to Govi, Punjab,
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1 No. $461:6G5-76/
38731, dated 13-91976.

2 No.9128-S11-76/
duted 13-10-1976

3 Ne. 7022-3GS-76/43780,
dated 29-10-1976

4 @ 11082-2 "F-76/44935,
fidt 8-11-1976

5 No. 11102-8GS-76/44683,
dated 10-11-1976

6 No. 12160-6GS-76/47907,
dated 1.12-19786

7 . No. 9848-7GS-76/48141,
dated 1-12-1976

g8 Tn.0O.MNo.l11987-2GS- 76,
dated 3-12-1976

9 No.12213-2G5-76/48734,
dated 8-12-1976

10 No.9193-2GS-76/
dated 9-12-1976

1 1 No.86(GOD-2G5-T76,
dated 23-12-1976.

Ex-gratia grants and cthéer facilitics  fir
families of Guvernment employees, who dic
whilc inservices,

Writing of confidentigl reporte—Wink,
connecled with Fanrly Blanning Progrémme

Criteria to determine the domicile ofa
persons for  various purpeses.

Gt et @ ygeE fersl & e
anr feg MR S deE YUz FdE B
Hoardt aaHEEnt § S3w T w9

Ad hoc appointments —checking up of work
and conduet al the time of extending the
terms of appoitnment.

Grant of over-time sllowance to Peons who Ric

called 1o duty after office hours and on holi-
days,

Principles to be observed in making postings
and transfers/Mid-term. (ransfer.

Amendment of rules 6 and 16of the Panjab Cl vil
S=rvices (Punishment and Appeal) Rules, 1970,

Rule 20 of Puniab Governmenl Employees
(Conductl) Rules, 1966— Convassing of non-
official or other influence by Guwernment
emplayecs— Stricl observance of

Punjab Civil Services (Premature Retirement)
Rules, 1975— weeding ot corrupt, dishonest
or Inefficient officialsfofficers from Servicee—
Quarterly return— Submission of,

Principles to be fullowed in regard Lo action
to be tiken in cases where Goyernnent cmp-
loyees are convicted cn @ criminal charge.

]

13

15

g



Wumber snd dote of

Government Instructions

Subject

Page
HNo.

12 N 5456-6G8-76/171,
dated 13-1-1977

13 MNo. 534{GOI1)-2GS-76,
dated 17-1-1977

14 Mo, 13201-2G8-76/
datod 21-1-1977

15 No. 13206-8GS-76/4490,
daled 2-2-1977

16 No. STGON-2GS-T7T/
clitled 3-2-1977

17 No. 1131-7TGST7/
dated 7-2-1977

18 U.O. No. 8902-3GS-T6,
dated §22-1977

19 No. 12078-26G5.76/5473,
dated 9-2-1977

20 NWo. 12171-1G5-76/6901,
dated 21-2-1977

21 U.O. Nu. 1476:3GS-77/
datea 23-2-1977

22 No. TBS-6GS-77/7542,
dated 24-3.1977,

Leave Travel Concessions to Gom-n-;nent '
Employees. .

Punjab Government Employees (Conduct)
Rules, 1966—

Clarification regarding Rule 22_Consumption
ofintoxicationdrinks and drugs.

Punjab Government Employees (Conduct)
Rules, 1966 —Proviso to sub-reles (2) & (3)
of Rule 18— Clarification of the term ‘regular
or reputed dealer® regarding.

Ad hoe appointmentd— Question of propricty
of such appointments made with tne approval
‘of the Punjab Public Seryice Commission/
Suberdinate Serviees  Selection Board,

Guidelines for the copduct of the Government
employees in telation to the forth-coming
Genfral Elections t¢ the Lok Sabha.

Restrietions on Mid-térm transfor—

Deputation of Punjab Government Employees
to the Ceptral'Government, other State Go-
vernments Companies, Corporations, Aulo-
nomous Bodies ete.— Review of Policy.

writing of Amnual Confidential Reports of the
Deputimentnl Officers posted at divisional,
distriet and sub-divisional level by the Com-
missioner, Deputy Commissioner and Sub-
Divisional  Officer  (Civil), tespectively.

Pracedure to be fsllowed in selection of offi-
cers/afficials for premotion o higher posis—
Greater emphasis on merit than on Seniority.

Administration of the Corpoaratisns set upin
the Punjeb State under varipus Acts/Rules
elc.— Appointment of non-officials as Chair-
men and or Directors of.

Priority list for various categories of persons
far employment in 'State Services.

35

33

39

39

——




1

Sr, Mumber and date of Subject Page
No. Government Instructions No,
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23 MNo. 685-7TGS-T7/ Principlet 1o be observed in making posting 45
dated 1-3-1977 and tronsfers/mid-torm transfers— Entertain-
ment of reptesentation against transfer crders.
24 No. 1418-6GS.TT/B188, Ex-gratla grant and other facilities for fami- 46
dated 1-3-1977 fies of Government employees who die while
in service.
25 & 1148-27H-77[BSER, deg woEd @ FgMat 2} wwEs 46
firsl 2fa-3-1077 e, 1066 fg8 Ao
26 Mo. 2458-8GS-77/10131, Ad hoe appointments made without the ap- 44
dated 14-3-1977 proval of the Subordinate Services Scletion

Board or the preseribed recruiting agency
viz. Departmental Sglection Commitiee.

27 Ma, 2070-6G3-T7710791, Priority list for various categoiies of persans 44

dated 21-3:1977 for employment in State Seyvices.

28 No. 13225-6GS-76/12197,  Priority list for various categories of perons 4%
datea 31-3-1977 for employment in State  Services.
28A No. 129(GON-5GS-77/ Framing/Amendment of Service Rules for 50
12675, dated 5-4-1977 each elsss of service/posts unaer the Punjub

Gavernment— Revised Model Service Rules,

29 No. 153-IGSO-T7/ Deputation of Punjab Goverpment cmp-- 50
dated 14-4-1977 loyees to Semi-Governmeni Institutions,

Autonomous Bodies ete.

* 30 No. 2797-7GS-77/dated Schemes formulated under “Half & Milllon 51

15-4-1977 Jobs Programme, 1973-74".
31 Mo. 4086-TGSI-T7/1 5668, Procedure to be followed in gelection of 55
doted 25-3-1977 Officers/Officials for promotion to higher
posts— Greater emphasis en merit than on
BERICTILY.
32 No. 489-4GSII-TT/17867,  Grant of overtime sllowance (o Peons who are 56
doted 2-5-1977 called to duty after office hours and on
holidays.
33 No. 4561-3GSI-77/18051,  Regularisation of ad fioc services of Punjab 56
dated 3-5-1977 Govornment employees.

34 No., 4312-2Q51, 7718060, Stiike by Givernment eroployees on 9-1-1974— 60
dated 351977 Regularisation of the period of absence.




iv

8. Number and date of Subject Page
No. Government Instroctions No.
35 No. 10847-2GS-76/19134, Question of taking action against the emplo- 61
dated 5-5-1977 yee inrespoct of misconduct committed be-
fore his employment— Clarification regarding.
36 No. 4671-3GSL77] Grant of reemployment{cxtengion in ser- 61
dated 6-5-1977 vice to Government employses on or after

their attaining the age of supcrasnuation—
Refusal of leave preparatory to retirement.

17 No. S070-6GSI-TT/22964, General Eleclions to State .E:ﬂgisﬂlw Assém- fi2

dated 24/25-5-1977 blies, 1977— Transfer of Officers—Ban re-
garding,
I8 No. 4420-6GS1-77/25141, Principles to be observed In making posting 63
dated 9/13-6-1977 and transfers— Cases of handicapped and
and  Blind ecmployees— Affording of
concession,
39 Wo, 5657-2G8I-T7/26611, Piinciples to be followed in regard to action 64
dated 23-6-1977 | to be teken bn cases where Government em-

plu?ees are convicted on & criminal charge—
active application of mind by the disciplinary
authority before in-flicting any penalty
on delipguent employee— Judgement  of
the Supreme Court,

40 No. 6428-6081-77/27300, Transfer orders. 67
dated 23-6-1977

41 No. 6447-2G8-77/27514, Tendency to bring political or other influcnce 67
dated 24-6-1977 to bzar upon suprior authoiities (Including
Ministers) by Government employzes in res-
Eam of their service matters— Breach of rule
0 of Punjab Government Employees
(Conduct) Rules, 1966,

42 No. 6683-2GSI-T7[28429, Afppuimmnm by offlcers with C.M. Fixing 69
dated 1-7-1977 of time,

43 Mo. 7524-6GS1-77/30428, Principles to be observed in making postings T0

dated 21-7-1977 and transfers/mid-term trapsfers,
44 No. 5236-1 GSI-T7/31417, Demobilised Armed Forces Personnel (Re- 71
datea 21-7-1977 servailon of Vacancles In the Punjab

State Non-technical Services) Rules, 1968—
Ampndment theteof,

45 No. T610-1GSI-77/31795, Qualificatlons of age for recruiiment to 74
dated 26-7-1977 servicesjposts under the State—provision in
Service Rules,




v

Sr.  Numbar and date of Subject Page.
No. Government Instructions No,
46 MNo. T572-3GSI-T71/ Grant of re-emplaymznt/extension in service 75
daled 1-8-1977 to Gavernment employses on or after their
attzining the age of superannvatlon.
47 No. 7735-2G51-77/33843,  Panjsb Civil S:rvices (Premature Retirement) 76
dated 3-8-1977 Ruies, 1975—Consideration of a requast of a
Government emplo yee lo seek volontary retire-
ment from a date carlicr (han the expity
?Ha of three months notice—Policy regard-
ng.
48 Mo, 8020-6GSI-TY Selectionsfinterview for jobs in the Stale 78
dated 10-8-1977 Corporalions/Boards— Relaxation of Ban
Order.
49 No. 7697-3GSI-77{35080, Granl of re-employmeni/exiension in serviceto 78
dated 16-8-1977 Government employeeonor after thieir attain.
ing the age of superannuation.
50 No. 8261-2(38-76/38262, Reinstatement of Governmeni employess 79
dated 26-8-1977 under suspension without the finslisation of
Departenial Frucl::ﬁing& or Courl procecd-
ings: ete.—Policy therecf.
51 @ 7176-WH-1-77/38579, Hiial Agaral FEHTEn e gE 8 g1
fht 30-8-1077 Tt il ore His a9a © AuEt 53 |
52 No.B719-6GSI-77/39034, Ban on transfers with immediate effect 1ill the B1
dated 2-9-1977 end of the current Financial yeer ie. 318
Meazch, 1978,
53 No. 3237-2GSI-77/28000, Requirement of one month's notice 82
dated 13-9-1977 from temporary employees seeking
employment within the State
Giovernment.,
54 No. 8811-2GSI-77/40340,  Appointment by officers with CM.— 83
dated 14-9-1977 fixing of time,
§5 No. 184-GOI-2GSI-77/ Voluntary retirement of an employae 84
40341, dated 14/15-9-1977 againgt whom departmental action
or proceedings are pending —Specific
approval of the appropriste duthority—
Policy regarding,
56 No. 219-(GDI)-2GSI- Order of penalty—Speaking order— ES
77/49551, dated 21/23-9-1977  Instructions regarding.




vi

8r. MNumber and date of Subject Page
Mo, Government Tnstructions No.
§7  No, B352-3GSI-77/4568S5, Ad hoc appointments—Question 87
dated 4-11-1977 -of propriety of such appointments
made with the approval of the Punjab
Public Service Commission/ Subordinate
Sexvices Selection Board.
58 Mo, 0167-3GSI-T7/46420,  Regularisation of service of ad hoc S0
dated 14-11-1977 employees who completed one year
sprvice on 31-3-1977
59 No. 10271-6G51-77/ Ban on mid-term {ransfers— 90
dated 11/14-11-1977 Clarification regarding existing
vacangy.
60 MNo. 236-(GOIRSGSI-PP. Policy regarding recruitment by 9]
21- 77/47416, dated, tranaler
22-11-1977
61 Mo, O9885-RGSI-TT, Selection/Interviews for jobs in the 92
dated 22-11-1977 State Corporations/Boards— Relaxation
of Ban orders.
62 No. 279/(GON-2GSI-TT. Rules 8 znd 9 of the Punjab Govern- 93
dated 28-11-19 ment Employees (Conduct) Rules,
1966—Questions of participation
of Government employeesin the
Televigion Programme
63 WNo. 10499-6GSI-77/50281, Ban on transfer with immediate 93
dated 20-12-1977 effect til] 31-3-1078— Quegtions of
mutoal trangfer. .
64 No. 11516-1GS1.77/658, Promotion of emergency commis- 94
dated 6-1-1978 siongd/Short Service Commisi-
sioned Officers selected ag2inst
reserved vacancies procedure regarding.
65 No. 9924-2GSI-77/951, Speedy disposal of cases of disciplinary 96
datad 9-1-978 proceedings apainst Government
employezs—approval of the Council
of Ministers to continuc the proceedings
beyond the period of nine months—
—Instruction regarding
66 MNo. 277-1G5I-78/2074, Appointment of Chairman and 97
dated 15-1-978 Members of the Subordinate Seryices
Selection Board, Punijzb.
67 No. 11340-2GSI-77/2402, Writing of Annual Confidential Report— 98
dated 23-1-1978 Expunction of adverse remarks—

Policy regarding
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68 No. 672-2GSI-78/2403,
dated 3(0-1-1978

69 No. 537-3GE-T8/3735,
dated 3-2-1978

70 Wo, 3550-3GB-78/3479,
dated 6-2-1978

T0A No. 266 (GOI)-2GSII-78/
4232, dated 8-3-1978

71 No. 1193-2GS[-78/4558,
dated 10-2:1978

72 No. 1194-2G3I-78)
dated 10-2-1978

73 Mo. 1195-2GSI-78/4557,
dated 10-2-1978

74 MNo. 1452-2PP-TRI6012,
dated 21-2-1978

75 No. L4H1-ZPP-TH/5T24,
dated 23-2-1978

T6 Np. 34-3PP-T5/6135, daled
23.2-1978

7T M. 1522:2PP-78/
dated 13-3-1978

78 & 745-2uhf-7a/a4ds,
fizt 13/14-3-1078

Communication of an order passed

by way of punishment under the

Puniab Civil Services (Punishment

and rﬁéppunl‘.i Rules, 1970—Procedurc
L

regarding

Threatened strike by Pupjah
Government  employses  on  the
8th February, 1978.

Threatened strike by Punjab

Goverpment employees on  the
8th February, 1978

Concessions to Physically handicapped
DETSONS.

Strike by Punjsb  Government
cmployees.on  8-2-78 implementation
of decision regarding deduction of pay

Strike by Goyvernment employees

on 8-2-1978—Enforcement of the provision
of Civil Services Rules relating to
forfeiture of past service,

Strike by Pupjab Government employees
on 8-2-1978—teymination of services of
ad koe employees,

Information regarding the ad hoc
ermployess who went on 'strike or
Bth February, 1978,

Payment of pay and allowances i lien of
noties perind given 1o & Government
empluyce who B8 retiied whils under
suspansion—Clarificalion repacding.

Rols of the Subrdinate Services Seleetion
Baurd in recruilment 1o various posts:

Sirike by Punjab Government emploayees
on 8-2-1978—aclivn regarding,

TgHa U fedeet § i firg feus 7 |

100

101

102

103

104

106

107

107

108

109

111
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8r. Number and dateof Subiect Page:
No, Government Instructions No.
79 MNe. 1353-2PP/78/5984, dated Wilting of Annual Confidential Raports— 111
15/16-3-1978 Communication of adverse remarks—
Btrict abservation of,
80 Wo. 517-5GE-T8/8322, Rehabilitation of prisoners of borstel jail— 112
dated 17-3-1978 Verification of achaiacter and antecedents
of porsons bafore their first appolniment
to Government services:
81 Np. 2260-2PP-T8/ Strike of 8-2-1978— Termination of service 112
dated 21-3-1978 of ad hoc employtes
82 No. 2313-2PP-T%( Sty ike by Gavornment employees on the Bih 13
dated 21-3-1978 Prbrvary, 1978— Enforcement of the pro-
vision of Civll 8=rvices Rules relating to
forfeiture of the past service.
83  &: 27es-auhil-78/12136, {vme rears Eht S v wesint 114
fu=t 14-¢-1978 i
84 Mo. 1763-2PP-78/12668, Punjab Civil 8srvices (Premature Retitement) 116
dated 20-4-1978 Rules, 1975 - Computation of the notice
period of three months.
85 No. I816-6PP-78/15536, dated Functioning of non-silicial as Directers of 116
15-5.1978 the State Corporations/Boards,
86 No. 1270-2PP-78/15809, dated Suspension of Government employves— 1n7
16-5-1978 Review of the General Policy
&7 & 21)15[78-nitf15178, TS W] L e S S 1189
izt 17-5-1978 T it 2 foaaers-mifmine
W 3 7538 Feate @ et
©l fogast |
88 No. 4420-6/133/78-3PP-Vol. Policyicgardingad hoc appoiniments 120
iI, dated 24-5:1578
89 No. 3995-2PP-T8/ Aclion agains! Government employces 120
dated 1-6-1978 under provio (C)to Article 31103) of
Constiiution— Review of cases of emplo-
yees who were dismissed/removed from
service dering Internal emergency
126

90 No. 4426-6/133/78-3pP/ Regularization of services of the ad hoc
17898, dated 1-6-1978 employces




ix

Sr. Number nnd date of Subject Page
No. Government Instructions No,
91 No. 4427-2PP-73/17392, dated Voluntary Retiremsnt afier completion of 126
7-6-1974 20 yaars qualifying services.
92- No. 4547-4PP-78, dated Upgradaticn of "B’ Class (0 “A’ Class 129
16-6-1978 offices
93 No. 4545-2PP-73, dated Geant of beaefits to the employees win did 130
16-6-197¢ nt participate in the strike on 8-2-1978
94 No. 4857-2PP-78, daled Striks by G overnment emiployies on 132
16-6-1978 B-2-1978
95 No. 2371-5PP-Ral:(10)-74, Fiaming/ Amendmenl of Servien Ritles fr 133
dated 3-7-197s saci class of serviceiposts under e Pun-
jah Govornmni— Reviscd Mede] Servieo
Rulss, 1973
96 Mo, 442-3pp-78/21963, dated  Repularisalivnof services of ad hoc om- 134
4-7-197% play-cs wivh compleicd one year's serviee
on Msl March, 1977
97 Me. IZ2BAPP.TE(22207, dated C nversion  of  temporary posls im 1o 135
| 471978 prrmanent ones— Groneral Pulicy regarding
' 98 No. 6/133/78-3PP Vel I, Regularisadion of services of gd hee emi- 137
dated 25.7-1978 ployees 4
99 Mo. BO{GOI)-5PP-9/6/75/ Formpilation of service Rules— Revision of 1358
24925, daled 3-8-1075 Model Service Rules, 1973
100 Mo, (5924)16/45/78-2PP, Piemature retiremznl of Go v 1 139
dated 4-5-1978 crmloyecs e -
1N Ne. 6/195/78-Fp/26034, Regularisation of services af cmoloyees te- 140
dated 8-8-1978 crutfed on -ad hoe basis— finalisation of
peadihg cases of those ad hoe employ=es,
win had complited one yua"s service on
1-1-1973
102 3: 6fs[78-7mi[z7762, datee § sdve el | 140
fst 2281978
03 No. 626978/ 110/78-6PP Ban on transfers of Officers ontheeye of 141
30707, dated /2291974 Geagral Elsslion and B?-.:-ckclians :
104 No. (5534)/13/6/78/2PD/ Punjsb Governmenl Emplovees (Conduet) 143

30518, dated 18-9-19738

Tules IE&Equojrisipn to sub-rulc (4) of
ruls 16 - Clariflication regarding




5r. Number and date of i
o, Government Instructions

e

.

Subjeet

105 No. 28/9/78-3PP/30895, dated
18-9.1978

106 No, 7053/6/234/3PP{78/
32037, dated 29-9-1978

107 Mo, 6660/7(7/78-2PP/33043,

Guidelines regarding functions and powers of 144
tn¢ Chairman of State Corporations/Govern-
ment companies

Poliey and procedure regarding ad hoc 145
appolniments

Crassing of Efficiency Bar effect of eaclier 147

dated 20-10-1978 adversc entries on promotion/premature
retirement/punishment
108 No. 6/234/T8-PP. dated Pulicy and procedute regarding ad oo 147
25-10-197% PP NimREnls
109 No. 13(7/78-2PP/35251. uated Punjab Governmant Employees (Conduct) 150
6-11-1978 Rules, 1966 — Amendments thoreto—

Submissien of returns of asscts and liabiti-
ties by Government employees under rule
18— Presoription-of revised furm.and
periodieity

No. 5/6/78-1PP{35779, dated  Confirmation of Government employees 161
13-11-1978%
111 'No. 1/9/78-IPP-35349, dated Finalisation of seniosity lists of Govern- 162
17-11-1978 ment employees
112 No. 13/9/78-2PP{247, dated  Association of Government smployess in 165
2-12-1978 the activities of the religio-cultural orgas-
sations/bodies—Policy regarding
113 & 7/15/78-2dhdt, 8-2-78 ¥ Tagsfvafinr & 8z @ 1 66
firgt 13-12-1978 FaHaend § fex it yge fsaan's
F=g3 |
114 EO.Z% ITIEJ"?B-SPP, dated Earmarking of vacancies for the released 166
1812

115 WNo. 6/127/78-PP/45, dated
5-1-1979

Army Personnel—Extension of reser-
vation ip the Punjab State Technical (Medi-
cil and Engineering) Services— Conti-
nuance of reservation—Frammg of Rules

Regularisation of Services of ad hocemp- 172
loyees covered under Government instruc-
tiony, dated 29-1-1973 and 3-5-1977




Sr. Number and date of Subject Page
No. Govemment Instructions No,
L6 No. 7/15/73-20P(51, dated . Grant of one prematurs increment to the 174
6-1-1979 non-gazetied employeess who did not
%;r;ﬂiﬁpﬂt-: in the strike on 8th February,
117 No. 7/15/76-2PP/34, dated Grant of one premature increment to the 176
20-2-1979 non-guzetted employees who did not parti-
cipate in the s&ﬂe on 8th February, 1978
118 No. 14/36/78-2PP, dated Eus;;anuiun of Government employees— 178
20-2-1979 Policy regarding
119 No, 16/72/78-2PP, dated Re-instatemant in secvice of an employee 180
27-2-1979 whose voluntary retirement has become
effective—Policy regarding
120 No. B/I10/78-PP/55, dated  Ban on transfers of Officers on the eve of 180
5-3-1979 General Election and Bye-Flection
121 No. 13/6/79-2PP/933, dated  Participation by Government employees in 81
24-3-1979 ' Shitomani Gurdwira Prabandhiak
Committee Elections .
122 No. 2/4/79-PP[990, dated Medical Examination of Staff Car Drivers 182
26-3-1979
123 No. 4/14/78-1PP, dated Promotion of Government employess during 183
27.3-1979 leave preparatory to retirement
124 No. 27/6/78-1PP, dated Transmission of citses to the Department of 183
27-3-197% Personnel for advics
125 U.O.No. 5/1/79/PP, dated Conversion of temporary posts into perma- 135
29-3-1979 nent ones
126 Mo. 16/ 1%?‘3—11.'2'. dated Grant of  re-employment/extension in 136
30-3-19 service to Government employees on or
alter their attaining the age of their
sUperannuation
127 No. 6/275/78-PP, dated Regularisation of Services of ad fioe eni- |87
30-3-1979 ployees—Mods! draft of order regarding
128 Nf'ﬁ.ﬂ‘;sgﬁ'ﬁﬂ‘f 1695, dated  Allotment of Government Aceommadation L&7

Punjab Government employees on prio-
nityfout of turn basis—forwarding of
applications  therefor.




Number and date of Page
Sr. Guovernment Subject No.
No. Instructions
120 No. /T9-FPP/1757, dated  General Policy regarding postings and 189
19-4-1979 transfers of Punjab Government emplo-
yeas
130 No. T/15/78-2PP[1993, dated  Grant of one premature increment to the 190
24-4-1979 non-gazetted employees who did not
participate in the strike on 8th Feb-
ruary, 1978
131 No. 6/201/75-PP[2315, dated Regularisation of services of ad hoe 191
4-5-1979 employees—Clarification regarding:
132 Mo, 3!2%(9?’1@,’33[3, dated  General Policy reparding postings and trans- 193
24-5-197 fers of Punjab Government emplovees
133 No. H4§4;IHPP, dated Extension in joining time in the case of 194
24-5-1 candidates recruited through the Punjab
Public Service Commission/Subordinate
Services Selection Board ete.—Fixation
of seniority
134 U.O. No. 27/6/78-PP, dated  Reference of cages requiring advice of 196
31-5-1979 Department of Personnel
135 No. 16/99/79-PP/3767, dated  Grant of re-employment/extension in 197
5-6-1979 service to Government employees on or
afler their attaining the age of superan-
nuation
136 B 10/5/76-+. EHj64ze, U Sa e wfims § ¥4 we ue 197
Bt 16-7-1979 §531 2 afm fow san-Gat @ weewi
few gediEt aoe 7 |
137 U.0.No.5/6/78-1PP(2360), Confirmation of Government employees 201
dated 18-7-1979
138 Wo. 13/1/79-2PP/7347, dated  Role of oral instructions in transaction of 201
6-8-1979 Government business— Policy regarding
139 Mo, 13/1/79-2PP/7484, dated Punjab Governmeat Employees(Conduct) 204
G.8-1979 Rules, 1966—Provisions relating to :
{a) General Conduct of the smployees and
(b) the unauthorised communication of
official information
Concesgions to the Home Guards and Civil 206

140 No. 2/13/79-5PP, dated
8-1979

Defence volunteers for recruitment to the
State Services




b Numbes and date of Subject Page

No. Government Instructions No.

141 No, 15/7/78-28P/7186, dated  Weiting of annual conlidential reports of 207
27-8-1979 the dppartmental offivers posted at divi-

sienal district and sub-divisional levels by
the Commitsioners, Deputy Commnissio-
ners and Sub-Divisional Officers (Givil),

respestively
142 No. B/110/73-GPP[H45D, Ganzral Elactloa to Lok Sabha, 1972 — 208
dated 1-5-1979 Restsietion on tragstér of Government
: cployess -
143 MNo. 15/12/79-2PP(8519, Writing of Anpual Confidential Reports— 200
dated 4-9-1%79 Recording of “Ne remarks' by the higher
authority
144 No. 1/16/7-5PP/8596, dated  Age ooncession fo candidates detained Ho
6-2-197% under MISA o arrested undee Defence
and [oternal Security of [adia Act
who were then within the: normal age
limits for employment under the State
Government
145 No. 15/7/78-2FP/S027, Wiiting of annual confidential 213
dated 14-9-1979 reporty of the depdrtmental
officers posted at Divisional
District and Sub-divisional
levels by the Commissioners,
Deputy Commissioners and Sub-
divisional Officers (Civil}
respectively
146 Mo, 14/36/78-2PP/ Suspension  of Goyernment 214
9342, dated 21-9-1979 Employecs—Review of the General
Policy
147 No. 16/3/78/2PP/ Treatment of the period inter- 215
11297, dated 15-11-1979 vening between the date of

ature ratirement and the
te of re-instAtemment in
Bervice——Policy regarding:

148 No. 13(7/7%-2PF/ Holding of clective offices 216
11533, dated 22-11-1979 in sports bodies by Goverameat
employess —Instedctions rezacdiag

149 MNo. 20/26/7942P)f Sabmission of repressatition 217
11655, dated 27-L1-1979 and advance copies thereof by
Goverament omployess 1o reipect
of matters connected with thair
conditions of service




Sr. Number and date of Subject Page
No. Government Instructions No,
150 "No. 13/28/79-2PP/ Guidelines: for the conduct of 218
11711, dated 28-11-1979 the Government employess in
relation to tha fortheoming
general efection to the Lok Sabha
151 No., 14/35/78-2PP/ Punjab Civil Serviges (Pumish- 222
11743, dated 28-11-1979 ment and Appeal) Rules, 1970—
Question whether reticed Gov-
ernment smployess can bg
allowed to assise Government
employess involved in
disciplinary procesdings
152 No. 15/16/79-2PP/ 11933, Wriling of Confideatial Repart— 213
dated 5-12-1979 Work connected with Lok Sabha
elections
153 No. 10/81/79-2GE, Procedure to be followed in 224
dated 6-12-1979 Basesm of:ﬁffmapiiqipnﬁ
Wesn B ; ¢ ol & (overn-
ment and the Punjab Public Service
Commission
154 No. 13/28/79-PP, dated Guidelines for the Conduct of the 225
6/7-12-1979 ‘Government employees in relation o
the forthcoming general election to the
Lok Sabha
155 No. 14/35 ?E-EPPJIIQEU Punjab Civil Services (Punishment 226
dated, 7-1 and Appesl) Rules, 1970—Minimising
the delay in the finalization of
disciplinary cases
156 No. 13/29/79-2PP/12528, Collection of funds by Government 231
dated 19-12-1979 emplovess—Prohibition on
157 Ne. 7/15/79-2PPj51, Granl of ong prematire incretient 232
dated 2-1-1980 to the non-gpzetted employees who
did not participate in the strike on
8-2-1978
158 No. 16/5/78-2PP/015, Voluntary retiremeént after completion 233
dated 29-1-1980 of 20 years qualifying service—
Amendment to the Punjab Civil
Services (Premature Retirement) Rules,
1975
159 No. 9/2/80-(4PP)/1174, Impiementation of j menis 235
dated 9—2—% conteining principles of general

nafure inregard to service matters




xv

Sr.  Number and date of Subject Page
‘No, Government Tnstructions No.
160 No, 20/4/79.2PP/1420, Relationship between the Deputy 237
dated 13-2-1980 Commissioners and the Departmental
% Officers in the Districts.
161 No. 12/3/80-6PP, Appointment of Charrmen of 238
dated  7-3-1980 various Corporations/Boards in the
State.
162 11.0. MNo. '[2/4/80-6PP, Misuse of official position for 230
dated 15-3-1980 politeal purposes by the Chairmen
of varlous Corporatiens/Boards m
- the Statc.
163 No. 18/1/80-5PP3203, Priority list for various categories 239
dated  21-3-1 980 of persons for employment  in State
i Services— Rehabilitation of disabled
Ex-Sepvicemen and widows/dependeats of
the deceased Guvernment employee
und Defence Services personnel killed
or disabled severely in action. '
164 No, 7/14/79-PPj3530, Withholding of increment at the 240
o dated 27-3-1980 efficiency bar stage when an officiel :
has been subject to disciplinary
. procegdmgsfengquiry.
165 Np. 18/44/79-5PP/365S, Pricrity list for varieus categories 241
-~ dated 31-3-1980 of persons for emplo L in State
Services—Rehabilitation of disabled
Ex-servicemen' and widows/dependents
of Tht decedsed Government
emplovees and Defence Services
Personnel' Killed “or disabled severely
I action,
l6h Mo, 13/29/78-2PF/3707, Collection of funds by Govern- 242
dated | ]-4-1980 mentt employees— Prohibition on.
167 Mo. B/11/H0-6PP/3T769, Gengrml Eleetion to the Punjab 243
dpted 2-4-1950 Vidhan Sabha— Restrictions an
transfer of Govermment emplayees
168 No, 13/29/79-2PP/3426, Giuidelines for the conduct of 244
dated 8-4-1980 Government employeesiin relation
to the Vidhan Sabha Elections.
244

169

No. 4/4/80-1RP/4130:
dated 18-4-1980

Bifurcation of vadre stiength ol
clerks— Guidelines for appointment
to the'posts of senior clerks.




Sr. MNumber and date of
No,

Subject

Government Instructions

Page No.

170 No. 7/15/78/2PP/452],
dated 29.4-1980

171 No. 6/234/78-3PP.

dated 2-5-1980

172 3:0/d4frs-5 #ih o [5067,
et 15-5-19%0

173 MNe. 27/6/78-1FE,
dated 20-5-1080

174 No. 6/224/78-3FF,
daled 20-5-18E0

175 No, 1/54/78-3PP{5622, dated
20-5-1980

176 WNo. 2/13/79-5PP/6584, dated

10-6-1980

177 No. B/15/80-6PP/7285, dated
30-6-1980

178 No. 20/19/80-1PP/7433, dated
SEC

2:T-1

179 Mo, 13/8/19/2PP/7930, dated
980

3-7-1

Grant of Fremature increment to
these non-paretted Puniah Govern-
ment employees. who did not parti-
cipate in the strike on B-2-1978 and'
wha were on  deputation 1o the
Punjab State Undertakings/Boards.

Order regarding regularisation of
dd hoc appointments.

RIS FoMeEl § Aer dos Fwe
feg qazr ez 2 wiz affni o=
|

Transmission of cpses e the
Depertment. of Personnel and
Administrative Reforms for advice.

Fegulerieation  of  Seavices  of
ad bac ¢mpleyecs under the Funjab
Government.

Nerificiticn of character antecedents of
garﬁﬂ'ﬂs- before their first aprointment to

overniment service/Government contrelled
undertakings

Concessions Lo Territorial Army Personnel
for recruitment to the State Services

Census 198]—Deployment of Punjab Govern-
ment employvees for census: Concessions in
office attendance and restrictions on
transfers—provisions of vehicles

Expediticus lralisation of cases of Covern-
ment'en plovees o services o atter— Ne-
Cessity therefor

Action sgsinst Governtient empleyees under
Frovisa (C) to Article 311(2) of the Consti-
tution — Review of cases of employees who

are dismissed/removed from service during

internal Emergency

246

245

280

250

251

252

253

254

257

2462




Sr. Number and date of Subject Page No,
No. Government Instructions
180, No. 6/201/78-PP/5939, dated  Regularisation of services of ad hoc emplo- 264
7-8-1980 vees covered under Government ingtroctions
dated 29-1-1973 and 3-5-1977
181. Mo, 8/11/80-6PP/10060, dated Policy regarding postings and transfers of 265
12-5-1980 Punjab Government employecs—Ban on Mid-
term transfers
182, No. 10/27/79-GE[10582, dated Use of stete fanguage a3 medium 283
19-9-1980 L in addition to English in competitive Exa-
minations held by the Punjab Public Service
Commission

183, No. 16/20/80-2PP/10914, dated Promature mtirﬁmuql of Class T and Class 11 266
29.9.1980 Officers—Formation of a senior Officers

committes
184. No. B/11/80-6PP/11171, dated Policy regarding postings and transfers of 268
e-10-1980 Funjab Government employecs
I85. No. 6/234/78.FP/11207, dated Policy and procedure regarding ad fice op- 260
7-10-198 pointments
186. No, B/11/80-6PP/16909, dated’ Policy reparding postings and transfers of 270
24-10-1980 Punjab Government emrplcyces— Com mruni-
cation of orders of Chief Minister
187, Wo. 234!‘?3»-3PPI 11961, Order regarding regularisation of ad hoc 271
L d employees
188, No. llSP‘IBNS-IFPIIZMT dated Treatment of the period intervening between 273
19-11-1980 the date of premature retirement and the
date of re-dnstalement of service—
policy regarding
189. No. IJ,I'MJ'ED-JPPH 2905, dated Firuticn oftime limit for advice by the el |
25-11-1980 Funjab Fublic Service Cemnission in
dnsclphnar} cases
190, Nu. 61'2341'?3-31'1‘.‘ 13582, dated Policy and nrecedure regarding ad boe ap- 775
1-1-108 pumin--mis
191, 4&&'39—]?1’!!# datedl  Eifurcaticn of cadre strength of Stepo- 296
I-1-1 Typist—Guidelives. for

192, No, 13123,@-9?;&21 ,dated Implementation of Reservation Policy fnthe 278
19-1-1981 cage of Released Armed Forces Personnel




Scrial Number and date of Subject Page No.
No. Govemnment Instructions
193, No. 6/234/78-3PP-854, dated  Extension in the period of ad hec appoint- a7
22-1-1981 ments beyond the period ! of six menths
and one in respect of emp-

194. @ 4183 unilf11545,
firat 12-2-1981

195, No. 3/54/78-2PP/2340, dated
231981

196, No. 28/9/78-3PP/2424, dated
3.3-1981

197, Mo, 4/2/81-1PP/2697, dated
10-3-1981

198, WMo, 15/7/80-2PP/3386, dated
26-3-1981

199,  No. 13/29/79-2PP /3388, dated
26-3-1981

200, No. 16/20/80-2PP(3517, dated
30-3-1981

201. MNo. 13/4/81-2PP/4048, dated
14-4-1981

202, No. 4/3/51-1PP/3500, dated
15-4:1981

3. Mo, 229 T8-1PP/4646, dated
19-4-1981

lovees who have not completed one year
service on  30-9-1980

fefervm o dve o8 T3 99 9au- 280
et & wE 3 St it 3 U
@53 =5 Auul Budy

Promation of Clerks to the post of Assistants— 280
Crndition of pessing the Agsistant Grade
Examination

Guidelines regarding functions and powers 281
of the Chairmen of State Corporations/
Government Companies

Demand of the Punjab Subordinate Services 233
Federation  [or the creation of channels
of Promaotion in all cadres

Writing of Annual Confidential Reports 284

Collection of Tunds by Government emplo- 284
yees—Prohibition on

Premature ratirement of Class 1 and Clgss-11 285
Officers—Formation of a Senior Officers
Commitiee

Association of Government emplovees with ZE6
the activitics of Rashtriva Scwak Sangh/
Jamait-e-Islami

Procedure to be [dllowed in cases where the 257
turn of an officer/officiul whese conduct

is subject to an enguiry comes up for retire-

mignt or proinotion to higher post

Postitigs, Lransfers, confirmation ete. of Hoads 24k
of Départments—Submission of casds Lo Lhe
Chiel Minister




Sr. Number and date of ‘ Page
Mo, Government Tnstructions Subject MNo.
204, Mo, 6/43/81-3PP14363, dated  Regularization of services of ad hec emplo- 289
551931 ' Yeds Wid havz com pleted one year service
on 33-9-80
205 Mo, 14/35/73-2P2/5165, dated  Punjah Civil Szrvices (Puaishment and 289
1251931 ' Anjsal) Rules, 1970 —Minimising d=lay in
the finalisation of disciplinary cases
206, Me. 13/10/72-2PP/5677, dattd  No dbjection certificate for the isiue of Pass- 250
-5-1981 port to the Governnient servants
207. No, 6/234/78-3PP/5942, dated Policy and procedure regrading dd hoe 251
27/28-5-1981 appointments :
135 No. 1794-5PP-81/61 52, dJ.L:IIJ Framing/Amendment of Service Rules for 2492
251911 agn Cldss of sevice!posts undac-the Panjab
. Goveriment —Revised Model Sirvice Rules:
209, No. 16/20/80-2PP) | dated Premature retirement of Clags I and Class-I1 293
4-6-1981 Officers— Review of cases
210 0. No. 2626-5PP-81, daied Cum'iitjun of experemce for promotion and J04
§-6-1981 recttitment
211, No. 13/4/81-2PP/717], dated  Association of Government Employees 204
18-6-1981 with the activities of Rashtryn Swayam
Sewak Sangh/Jamat-e-Islami
112, Mo, 13/15/81-2PP/ 7168, Expeditous finalisation of departmental 205
dated 18-6-1981 inguiries against Government employees—
furnishing of monthly progress report in
respect of Gazetted Qfficers to the Chief
Secretary g
213. No. 13/4/B1-2PP-T169, dafed Association.of Government Servants with 207
18-6-1981 the activities of the Anand Marg
914. No. 4/18/80-1PP{7217, dated Bifurcation of cadre streagth of Steno- 200
19-6-1981 typist--Guidelines for
215. MNo. 15/18/T9-2PP(T237, Coatre of Chief Electoral Officars over 509
datad 22-5-1331 othar elaztion :ﬂ..llth'li'll‘.lﬂ in the State -
Writing of confidential reports
216. No. 16/42/78-2BB/ 7302, Panjab Civil Saivicss (Prenaturs Retirernnaf) 300

dated 22-5-1981

Rules, 1975—Weeding out corrupt,
dishonest  or inefficient  officers/
officials from service

— e i,



— —

Number and date of R Page
Sr. Govarnment Siubject No,
Mo. Instructions
217, No. 18/20/78-3PP-81/7798, Priority list for various categories of 301
dated 30-6-1931 persons for employment in State Ssrvices
218, LD. No. 5/57/81-5GE, dated  Assignment of [ndia oxperts tor posts 302
30-6-1981 uader luteraational Organisation aad
Foreign Government—Instructions regard
ing pobey Guidelines
219, Mo, 1436/78-2EP, (LY, Circumstanos in which & Goverament 30
dated 3-7-1981 employees may be placed under suspens
gfion—observations of Suprome Court
regarding
220. No. 20/17/73-28P/8175. Critarioa for geant of paraission to Go- 310
dated 3-7-1951 veramaat eadloyess to ga abroad on Ex-
i India |leave:
221, B: 2573-5 Uill-81/8451, UHTE T e T80T | W2 2 nfgansing all
=t 15-7-1981 T wEMin dwE S feved s
ail* F9% 'y
222. No. 7/7/81-5FP/8522, dated  Crossing of efficiency bar—Policy/Rul. 312
15-7-1981 regarding  upto date  position
223, No. 2/T/81-5PP/8542 duted  Reservation of seats for cltstanding 112
16-7-19%1 spartsmen in technical/medical institutions
and in the service of State Government
224, No, 7/11/78-5PP/B1 /0122, Crossing of Efficiency Bar of an enployee qna
dated 28-7-1981 wha hos been promoted on ad fioc basis
pending the concurrence of the PPSC  or
recruited on  ad foc basis pending the
regular selection through the prescribed re-
cruiting agency—Folicy regarding
225, No. 2/T/&1-5PP[9142, dated  Reseevation of suats for outstandin 34
2R-7-10%] spaTtanza in technical/madical instity ions
and in the service of th: State Gavern-
maat
226. No. 2/9/79-5PP/9236, date)  Lssus of  Cadtificate  of eligibility a4
AN-7-1931 toeartain  categories - of pacsons (other

than Tadign Citizens for appsintinant
unds: the Central Goveramaat—Dala-
gation of powsrs to Hir;is&ia;




Number and date of
sr, Crovernment Instrictions
Mo,

Suhject

237, No. 13/13/8]-2PP/10233,
' dated 20/21-8-1981

208, & 13[1ajsn-2 10609,
=l 26-8-1681

229, No, 12/5 79-6PB/10726,
dated 31-8-105]

230 Mo, 20/21/81=-4PP/ 11008,
dated 4-9-1981

231, WNo. 6/ 126/81=0PF¢ 11986,
dated [8-9:198]

232, ' 6/35/80-3 hil] 1540,
=T 8111981

233, Moo 3858-3FF-81/ 15229,
' dated 24-11-1951

234, No, 2/19/81-3PP-81 /15975,
duted 10-12-1981

&

235. No, 29/1/78-1PP/ 16000,
dated 11-12-1981

Restricting Giovernment emplovess from
indulging in gambling and playing dards
with stakes in public places and Clubs

wanREl e @ aFE ke Jay
sz airy g rEgE Y=t &4
it fomfes o oY

Policy/Guidelines  For conducting  engui-
ries against the employess of the Corporn-
tions/Boards below  the rank of Managing
Directors

Visits  of Oficers, Officials to New: Dathi 4t
the invitation of Special® Organisation
Committee Asinn. Ciamey

Meed for o tune-bound schedule for
making recruitment through the Subor-
dinate Services Selection Bodrd

fegar ewa gieior aremi Wl
fedaatr g

Demabilised persannel or retrenched
Central/State Government employess—
Preferential treatment in the matter of
re-employmant

Framing/Amendment  of Serviee  Rales
fur each class ol sarvices/posts wnder the
Punjib Goveroment—BRevised Model Ser-
vice Rules—Mindmuwn Age lor entry inlo

Government Service— Fixation of

Application of Government employees
secking privite mupinynwnt or inother
Depurtments of Punjab Government or
under theother Governmeanls

236. Iﬁfu. 4!15!31—[??}1*5’&4? dated  Couating ol af fiec/purely temporary

service for purposss of expsrience [or
promation and direet recraitmant

322

323

336

327

il




wxii
St Mumbsr and date of Govern- Subject Page
Mo, ment Instructions Na.
237. No.4/25/81-IPP/I6048,  Procedure to be followed in cases whersin | 331
dated |4-13-195] the turs of an  officer/official whose
conduct i4 subject to an ézquiry  comes
for  placement in the selection grade.
238. MNo. 6/234/TR-3PP/16EGS, - Policy und Procedure regarding  ad Joe 332
dated 31-12-1981 appaintments
239, &:20/34/81-5 11203, Uy 87 fier wfins uienvraraw B 333
fiat 28-1-1982 e (<8 vE an & fouea gas
59
240, No. 1/26/81-1FP/1929, dated  Counting of  the period of matarnity 33
9-2-1982 leaye or any kind of leave towards come
pletion of probation period
241, WNo. IT/4/81-2FP/2957, Resignation from service—Pay and allowan- 34
dated §-3-1982 ces in lieu of notice period
242, No. 13/15/81-Vol, I0-2PP/ E=xpeditious finalisation of departmental en- aas
2582, dated 8-3-1982 yuiries against gazeited officers—monthly
report for the month of November, 1951
243. No. 1/27/78-5PP/3108, dated Criteria to determine the domicils of a 336
12-3-1982 person for various purposes—Guidelines
for the grant of domicile certificates
244, Wo. 20/30/81-2PP/3479, dated Consolidated instructions for dealing with 338
18-3-1982 cases of disciplinary cases against Punjab
Government employees under the Punjab
Civil Services (Panishnient and Appsal)
Rules, 1970
245, Endst. No. 20/14/§2-2PP| Regarding cbtaining of visas from Embass- 339
4159, dated 30-3-1982 tes/Consnlates of the concerned countries
in
246, No. 12/9/78-(4PP)/4308, U{g%}adaiiun of “B" Class Offices to ‘A’ Class 340
dated T-4-1982 ices
247. Nop. B/9/3[-6PP/4456, dated Policy regarding postings and transfers of 341
8-4-1952 Panjat Government Employees for tha
year L982-83
248, Tgiwﬁﬂgﬁ 82-3PP/4489, duted Regardidg disbussemant of salaries to the 342

ad fhipe employees in the State




—— —

Serial Number and date of Subject Page
No. Governmenl Instructions MNo.

249. No. 10/4/79-5PP/4543, Benefits of Military Service to the Ex-sérvice- 342

dated B-4-1982 men—Simplification of rules regarding the
grant of
250, No. 18/L1/82-5PP/5043, dated Priority list for various categories of persons 350
20-4-1982 far employment in State Servicss
251. No, 4/18/81-1PP/5594, dated Determinmion of eligibility for promotion to 351
a7-4-1982 higher postirom the date of occurrence of
the vacancy — Instrietions regarding
752, No. 4/25/81-1PP/5595, Prodcdure to be followed in ‘¢ates where the 351
dated 27-4-1982 | turn-of an officer/official whose conduct

is subject o enquiry comes for placement
in the selection grade

253, Mo, 6/234)78-31P-82/5798, Regulariation of Services of adhine emplo- 352

dated 30-4-1942 cey who completed one yoar's service on
' 0-9-1950
254, No. #/9/81-6PP/5876, duted Policy regarding postings sod transfers of 353
30-4-1942 ~ Punjab Gevernment employees for the yeur
1982-83
255. Mo, 18/20/78-3PP 3973, Pricrity list for various categories of persons 333
> dated 3-5-1952 for employment in State Services
256. No. [14{3578-2PP 6022, Punjab Civi] Seryices (Punishment and App- 154
dated 6-5-1982 cal) Rules, 1970 —Amendment
257. No. B/9/RI-6PP/634L, duted Policy regarding postings and fransfers 355
11-5-1982 of Punjzb Government employees for the
year 19E2-83
258, No. 8/9/81-6PP,dated Policy regatding postings and teansfers of 356
15-5-1982 Punjab  Government employees for the
vear 1983.83

259. No. 4/4/80-1PP/T486, dated Bifurcation of cadre strength of Clerks/ Steno- 356
1-6-1982 Typists for allowing revised pay scales

260, No. 4/6/81-2PP/7908, dated Writing of Annual Confidential Reports— 357
1-6-1982 recording of remarks by the Reporting/
- Reviewing nuthority— preseribing of time
limit to avoid delay




8r, Number and date of Govern- Subject Page
No. ment Instructions No.
"261. Mo _IE%}?,!HZ-I?PI?BUQ. dated 'Rule 20 of Punjab Government Employees 3549
T-6-1982 (Condiet) Rules, 1966—Convassing of non-

official or other influence by Government
enmployees— strict observance of

262. No. 6)234/78-3PP/-82/7911, Policy and  Procedure teparding  mflioe 360
dated ¥-6-1982 uppaintments

263. No. 18/6/81-5PP/8014, dated Priority list for variows cntegories of persons 6l
9-6-1952 for employment in State Services

264, No. 12/45/80-1GE/8632, Recruitaent to various posts to ths Punjalb 62
dated 18-6-1982 Subordinate Service Selection Board

265. No. 1/20/80-5PP/9209, duted Raising of gencrul u pper age limit for recrwit- 363
1=7-1943 ment Lo the various Services under the
Punjab Goveriiment — Question regarding

2660, No. 12/9/50-6PP, dited Conslitulion af Comnitiee to screen suitable 365
12-7-1u82 persons from LAS/P.CS. cadres and Heads
of Departiments
267, By 2f12f81-5 tit it w2/ YT} BarmhgT & 295 geumy By ’ 366
‘10044, T 19-7-1982 AT HiHEs SHFHE e U3 Sae T |

2658, No, 366/ T8-5GE/ 10500, Unauthorised depu-stion of Government o J67
dated 28-7-1982 ployees with the State Governiment U nder-
tukings! Boards etc.

269. MNo. 13/7/78-2PP/10642, Amendments to the Punjub Employees 369
dated 2-8-1982 (Conduct) Rules, 1966

270. U.O.No. 10/2/82-5PP/88|, Benefits of military service to the Ex-Servite 373
dated 4-8-1982 men—simplificition of Rules regarding
the grant of —Question of exfending the
same  benefits by corporate  bodies in

Punjisty
371, Mo, 4}3&31-1}'}'}'![}834. dated - Procodure to be Followed in cases, whero 373
4-8-1952 turn of an offiver/official, whose conduct sub-

jéct to 4n enguiry comes up for retirement
ar promotion (o higher post

272. No. 4/6/812PP/ 110186, Writinz of Anpual Confidential Reports— 374
dated 9-8-1982 Recording of 1amarks by the Reporting/
Reviewing althority—preseribing of time
limit to avoid delay




216,

271.

278.

279.

251,

282,

283

284,

Number and date of Suhject Page
Govarnmenl Instruciions Mo
No. 13/14/80-2PP/11798,  Pixation of time limit for advice bythe 374
dated 27-5-1982, Punjab Public Ssrvice Commissiop, in

disciplinary cases. '
‘No. 7/14/82-2PP/12395, dated Annual Confindeptial Reports. 375
. 13:-8-188Z2, i
No. 16/1[81-2PP/12480, Coansolidated instructions for dealing with 376
dated 14-9-1982. cases of Premature retitement of Punjah
Government employees under the Pumjub
Civil Services (Premature Retitement)
Tulcs, 1975,
Mo, 4ZE1-1PP/1255), dated  Demand of the Punjab Subbrdinate Services ary
15-9-1982. Federation fur the creation ef the Channils
for pramition in all eadres.
M. 4/ 1 4/79-2PP/1 3117, Effoci of {'n.[lurz'e indepartmental  examinn- 377
dated 28-9-1083, tion on the grant of increments, proma-
ions;—confirmation eto.—Policy regarding.
L0 No. 27/6/T8-1PP, Transmission of cases to the Dapatment 31
dated 5-10-1982. of Personnel and Administrative Reforms
for advice.
Mo, 61234/78-3PP/1 4237, Begularisation with immediate effect the 380
dated 26-10-1982. services of ad hioe employees.
280 3 6/35[80-3 Wi /14507 &a e afims 98" yzaal <t w fee 383
=t 12-11-1982 e arort i fauaattt @ il
femsidad)
No. 6/35/80-3PP/ 14509, Appointment on purely temporary bagis— 384
dated 12-11-1982, Clarification regarding.
Ni. 6/234/78-3PP/14911, Avoidance of defay in Tinalising the pro- 385
dated 12-11-1982. motion cases with the Punjab Public Sarvice
Commission.
Niv. 20/3/82-2PP/14944, Delayin the Binalisation of de partmental 336
dated 12-11-1982 proceedings against Government employees-
Recommendations of the Public Accounts
Committee,
Mo, 1/15/78-2PP /14947, Grant of one premature increment to the IE8
dated 12-11-1982. employces who did not partieipate in the

B I et e e ——

sirtke on 8-2-1978.



MNumber and date of
Gaovernment Instruction

285,

286.

287,

288,

289.

290.

291,

392“

283,

194,

U.0. No. 12/1/82-6PP,
dated 20-12-1982.

No. 5651-PP-82/16552,
dated 29-12-1982,

Nop, 20/28/52-2PP/359,
dated 11-1-1983,
No.277-PP-83/541 , dated
14-1-1983.

Nu. 2T7-PP-33/543, dated
14-1-1983,

Nu. 4/53/82-1 PR/63S,
dated 17-1-1983.

No. B/9/81-6PP/656,
dated 15-1-1983.

No. 7/13/78-2PP/ 1619,

Notification No. GSR-21/

consi. fArt 309/83, dated
17-2-1943.

No. 882-PP-83/1781,
dated 18-Z-1983.

U.0: No. 117/ T8-4PP,
datcd 28-2-1983,

e e e A ——

Subject

. ——— — — T —— — —

.

Representation to be given to the persons
of the Scheduled castes oo the Board of
Directors of the varions Corporations sect
up by the Punjab State.

Applicability of State Government instruc-
tigns on policy of reservation 1o cadres
conzisting of a solitary post,

Standing Gulde on Annual Confidential
Reports—Supply of,

Reservation for the members of Schealed
Castes and Backward Classes in services—
Measure to makes up deficiency.

Reservation for the members of Scheduled
Castes and Backward Classes in services—
Mzasure to make up deficiency—imple-
mentiation of Supréeme Court decision
regarding. '

Quick return of character Rolls o the
Punjab Public Ssrvice Commission by

the Departments in the cases of promotion-

regarding.

Pulicy regarding postings and transfers of
Pu E‘::izjasl; Crovenment employees for the year
.‘9 a1 #

Grant of one premature increment o the
non-gazetted employees who did not parti-
cipale in the strike on 8th February, 1978,

The Punjab Government Houses (General
Allotment Rules 1983,

Resaryation for the members of Scheduled
Cases and Backward Classes in services-
measme o make up deficincy-
Implementation of Supreme Court decision
regarding.

Classification of posts/services.

391

391

39

394

395

418
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8r.  Mumber and date of Sublect Page
Mo, Gavernment Instiuctions Na.

206, U.O. No. 13/15/81-2PP/3016, Expeditious finalisation of Departmental 423
dated 22-3-1983, enquiries against gazetled officers—
Submission of monthly progress report—
Revised proforma

207, Na, 18/1/80-5PP/3043, Priority list of various catcgories of persons 475
dated 22-3-1983. for employment in State services,
208, N, 1392-PP-83/3125, Proper attention and early actionon the 426
daled 24-3-1987 demands of the Government pensloners
asspciaation
200 A ST & 12478~ Tagat ¥ Zaiens 426
C gt st 91-3-1983
300, Mo ﬂ&gﬁhmfﬂﬁi}l, Policy regarding postings and transfers 427
dalzd: 13-4e1983, of Panjab Governmenl employees for Lhe
vear 198384,
301, N ., 15/5/83-2PP/4300, Effectivensss inthe develpment and 413
daled 22-4-1983, protzetion of scheduled ecastes andfor :
Soheculed tyibes—Szporate o lumn in
charaeder roil
302. No. 2/9/79-5PP(RGOTMAET, - [ssue of certificate of eligibility to cortain 413
drfed 28-4-1983. categorics of parsens (other than Indizn

Citizens) for appointment —under then
Central Government—Delegation «f Powers

to Ministers,
303. No. 13/8/83-2PP/4696, Panjab Government Employees (Conduct) 434
dnjen 29-4-1983, Rules, 1966-Acquistion of movable and
immovable property by  Government
employees,
304. No. 1235-5PP-B3/4795, Framing/Amendment of Service Rules for 436
datd 4-57983. each elass ofservice/posts under the Punjab

Governmenti—Amendment in Model Service
Rules—Effect of failure in Departmental
Examination on the grant of incrément
promolion, confirmation cic.

305. No. 4/4/80-1PP/4838, dated Bifurcation of cadre strength of Clecks/Steno- 437
4-5-1981 typist for allowing revised pay scales

e i e e e, - ] . . . . el e s ey o, el i . o o e s
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8r. MNumber and date of Goveru- Subject Page

Mo, ment Instractions

Mo

306, UL.ONo, 12/2/83-6PP, dated Appointment of non-aificial Chairmen of

4-541983 the Corporntions Boards in Punjab
307. No. $§/62/82-6PP}4865, dated Policy regarding postings and transfers of
5521983 Punjab Government emplovees for the yeir
1983=H4
3. Mo, 8/62/82-6PP/dated Palicy regarding postings and teanslers of
16-5-14983 Punjub Government cmployees for the
year 1983-84 '
309, U.Onpo. 20/19/E]-6FP, Adminisiration of the Corporations set upin
dated 25-5-1983 the Punjab State under various Acts/Rules

cle—Appointment of non-officialy as Chaie=
miep or Ditéctors of

A0, No. 1/27/76-(2549)-5PP/4251, Criteria to determing the domicile of & per-
dated 5/6-6-1083 son for vaglpus purpose—gnidetines for the
prant of domicile certificates

311, % 16/14/83-3 Uldif638, Uy FEgE e HaWgeer § feedeei e
fHt 10-6-1930 i fen 3 ave ug femagi, Aee
fre v eE=gd |

415

438

430

439

440

112, No. 13/3/82~2PP/6637, dated Punjab Government Employees (Conduct) Rules 441

dated 10/ 135-6-1983 Rules, 1966—Amendment of

313. No. GSR61/€onst) Arl. The Pupjab Government Houses (General
309/ Amd(])/53, dated 21-6-1983 Pool) Allotment (First Amendment) Rules
1983

314, U.O.No. 13/15/81-2PP(7714, Expeditious finalisation of departmental en-
dated 5-7-1953 quiries against pazetted officors—Submiss-
i . ion of mpnthly progress—Revised praforna

315, Na, 4fﬁf31—2FF;’EI&E, dated Writing of Annual Confidentinl Reports—
T dated 15-7-1983 Recording of remarks by the Reporting/
Reviewing authority—Prescribing of time
limit 1o avoid delay

316, No. 4/17/79-10P/9973, dated  Avenues of promiotiog for Class IV employ-
24-

B-1% 228
317. No. 4;2;‘19.—1?1’,’99??. Proficizncy in type writing tor direct recruits
dated 24-8-1983 to the post of Clerk

442

443

445

446

447




Br. Number and date of Subject P’adga
. Mo. Government Instructions No.
318. No. 13/28/82-2FP/10062, Fixation of the quantum of punishment in 448
dated 25-8-1983 cases relating to false medical reimburse-
ment claims
219, ®: 2696-5utfi-83/ gats/forasny S5 5U1 aHEhg 449
(10/8/s2)=10005, fis=t | niFmHe 3 G nines afand & fag
25-8-1983 G BTEm FaTe ugnt ee 92,
& loqas 505 910 Hgelisde |
320, No. 18/13/80-5PP/10341,  Priority list of various categories of persons 450
dated 2-3-1983 for employment in State Bprvige
321. U.O.No. 13/15/81-6PF/10302, Expeditious finalisation of departmental 451
dated 2-9-1983 enguiries against gazetted officers—Revised
proforma of monthly progress teport
322, No. 4/38/80-3PP[10722, dated Bifurcation of Cacdre strength of Clerks/ 453
dated 8-9-1983 Steno-Typists—Guidelines for appoint-

ments to the post of Senior Clerke and
Steno-typists Grade-1

323, No. 4/13/83-3PPf11401, Consideration of the work of the Condugt of 433

datad 20-9-1983 an employee for the grant of selection grade
Policy reparding
324. No. B/62/82-|PP/I12816, Policy regarding postings and {ransfers of 454
dated 26-10-1983 Punjab Government employees
325. No. I!éWSS—&PP,F 13933, Supply of information, every fortmght, in 454
dated 18-11-1983 respect of vigilance cases which are under

Prosgeution, Deparimental dction, enguiry
326, No. 2/9/83-PP(4)/14517, Counting of temporary service for purpose of 437

dated 25-11-1983 %pppr age limit for fecruitment on regular
asis
337, No. G.S.R.95ConstfArt. ThePunjab Government Houses (General) 457
Eﬂgﬂmd.{i}fﬂii dated Pool) allotment (Second Amendment)
7-12-1983 Rules, 1983
328, MNo. ﬁ{ 77/82-2PP/ 1 5608, Furnishing of intimation presceibed under 459
dated 19-12-1983 Regulation 3(2) of the Foreign Contribution
{ ance or Retention ol Gift or Presen-

tation) Regulation, 1978 (as amended)




3r.  Number and date of Subject Page
No. Government Tnstructions No.
329. Mo. 15/10/78-1PP/LIST, Writing of the Confidential Regnrts of the 463
cated 23-2-1984 Heads of the Depastments (Other than All
Indiag Service Officers}—Procedure for
0. Moo 13/18/83-2PP)1 153, Brochure containing Guidelines for Enquiry 464
iated 24-2-1944 Oifficers entrusted with disci?]inarf' en-
gitirics under the Punjab Civil Services
{Punishment and Appeal) Rules, 1970
33, No, 9/64/78-5GE[/1272, Graml of advance increments 1o Govern- 464
dated 28-2-1984 ment gmployees who improve their qualifi-
cation while in sérvice—Policy
regarding
332, Mo, 4/2/81-3PP/2194, dated Demand of the Punjab Subordinate Services 465
20-3-1984 Federation for creation of channels of pro-
motion in all cadres
3% No. B/384-1PPf2252 dated Policy regarding postings and transfers of 465
21-3-1984 Punjab Government employees for the
year 1984-85
334, No. 18/9/84-5PP (1208)/3021, Pricrity list for various calegories of persons 470
dated 5-4-1984 for employment in State Services
335, No. T7/15/78-2PP/3627, Grant of premature increment to those 472
dnted 6-4-1984 non-gazetted Government :ﬂﬁnyw who
did not participate in the gtrike on 8-2-1978
and who were on deputation to the Punjab
State Undertakings/Bonrds
336. No. 4/8/84-3PP(3235, Bifurcation of Cadre strength of Clerks / 473
duted 17-4-1984 Steno-typist—Guidelines for appointments
to posts of Senior Clerks/Steno-typists
Grade T
337. No. LU50/83-5Pp (1368)/ Ralaxation of Age limit fur entry  into 474
3454, dared 234-1984 Sxrvice fur cerain ca eperies of women
338. No. 4/20/84-2pp/34ud, Ho lding of Assisgant Grage Examiration 475
ated 24-4-1984, vrder he funjab Seate Assistant Grade
Examination Rules, 1984.
139 Né::-&_q'i,r'zi}fﬁ-l—zrhf.‘.??ﬁ. dated  Holoing of Assisiant Grade Examination 483
-1984

B . s . e

under the Pucjab State Assistant Grade
Examinotion Rules, 1984
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Sr, Number and date of : Subject Papo

No.  Gowvernment instructions No.

340 No. GSR-33/Cunst/Art. 309/ The Punjab Government Houses (Genegal _4;{
Amd(3)-84, dated 30-5-1984  Pool)— Allotment Rules, 1983

Ml No. 10/5/22-GE/5101, Holding of combined examization for 485
dated 31-5-1934 recruitment lo similar posts/services

342 No. 13/25/84-2Pp/5124, Need for strict observance of provisions 486
dated 31-5-1984 relating to consumption of intoxicating

drinks and drugs as confained in  (he
Punjab Goyernment Employees (Candyel)

Rules, 1966
343 No. 2/9/79-5PP (1928)/5142, Issue of ceriificate of eligibility te: ceriain 487
_dated 31-5-1984 categurics of persons (othes than Tndian

Citizens) for appoimtments under Central
Goverpment—Delepation of Poiwers to

Mirisicss
344 : 10/11fs4-51iit(1607) A @Rt & e g 2 ARD
5924, fHat 25-6-1984 feaa=t 2= w8 it e ot e
feegeeeaq
345 No. GSR. 59/Const/Art. The Punjab Government Houses (Gerieral 490
309/ Amd(d)/84, dated Pool)—Allctment (Second Amendment)
25-6-1984 ; Rules, 1984
46 LD. No. 11JT/78-1PP/6073,  Classification of posts— Criteria therest 491
dated 26-6-1984
34T No. 10/25/84-GE/T502, Schedule of dates for the holdi ng of Annual 492
datea 19-7-1984 Examinaticn by the Punjab Publie
; Service Commission for Recruitment (o
the Punjab Civil Service (Executive Branch)
and allied services
348 No. 16/23/83-2PP/9049, Voluntary retirement under the Punjab 494
dated 14-8-1984 Civil Services (Prematire R=tirerment ) Rules,

1975—Grant of Pansion
349 No. 20/44/84-3PP/dated Transmission of cases 16 the Department of 494

dated 21-9-84 Persgnncl and Administiative Reforms for
advice/clarification ]
350 No. 20/45/84-2PP/11468, Expeditious finalisation of disciplinary 496
dated 12-10-1984 procaedings— Recommendations/Obser va- :

tions of Public Accounts Committee uf
the Punjab Vidhan Satha as contained in
its Sixty First report



T — ———— L — — e e . — i

35!

352

353

354

355

356

357

358

359

360

361
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Number and date of
Government Insiructicns

No. 16/31/82-2PP/11621,
dated 16-10-1984

U.0. No. 13/7/83-2PP, dated
26-11-1984

No. [16/36/84-4PP/162, date=d
4-1-1985

N 4/38/78-2PP/277. daied
g-1-19%5

No. 2/13/79-5FP(272)/1391,
dated 30-1-1955

N . 13/13/80-2PP/1731,
dated B-2-1985

N dification No. GSR-15/
Const. 309 & 318 dated
12-2-1985

U.0. No. 16/36/84-4PP, dated
26-2-1985

No. 10/9/85-5PP(728)/3236,
cated 11-3-1985

N, 13/50/84-2PP/3508, dated
15-3-1985

N 16/3684-4PP. dated
ZE-3-1085

Nov, 12/1/82-IGE/4438, daled
289-3-1985

Nir.  18/1/85-5PP(1068)/4670,
daged 4-4-1985

wxxii

Subject
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Page
No.

Amendment inPunjab Civil Set vices
(Prematizie Retirement) Rules, 1975

Griidzlines for submission of preposals of
Forzign travel of Miaisters,  dncluding
officials

Ban gn grant of re-employment/sxtension
in serviee 10 G -vernment employees on
or after 1heir attaining the age oF supsi-
annund fon

Amendments in the Ponjab Siate
Assisiant Grade Examination Rules, 1984

Concessicns to H mme Guards and Civil
Defence Yolenicers for reervilment 1o the
Stafis Sarvices

Amrngmonts in Punjab Civil S:rvices
{Punishment and Appeal) Rules, 1970

The Goveromen! emplovess (Conduct) Rules,
1966 - (Amendcd wpte 31-12-1984)

Instructiyns regarding precedure 10 be
followsd 1n eases for allowing extensionin
smvice fre-mployment

Printing of comsolidatad instrue tons and
Rules regarding concessions/reservatians

498

50

305

510

530

531

in State Sopvicesforrelensdd  Indian Armed

foress PorsennelfEx-Sarvicemen

Ne  ohjecliun cerlificats for the issue of
Passport toe Governmeni employees

Insiructinns separding procedurcte. be
follawed in cases for allowing extension in
sapvic fre-emplovinend

Regularisaticn of gd fioc servicce—orders
regatding

Prigrity list of varicus categarics of pearsons
for employmanl in the Siate Sacvices

332

532

533

B o e e e e e e ] R S S ——— M e
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Sr.  Number and date of Subject Page
No. Government Tnstructions No.
364, No. 2/27/79-5PP(1338)/4821, Recommendationsof Becond Pay Commis- 538
dated §-4-1985 sion eon tained in Para 12.39 of its report—
Method of recruitmint 1o the posts of
Assistanis in all Deparimenis
365. No. !ﬂflﬁ,f?g GE/4825, dated  Cascs of delay pointed cut by Public 519
9-4-1985 Sarvice Commission
366, U.O.No. 5/57/81-GE,dated  Assignments of India exp=ris fur posts under 540

76-4-1985

international organisations and forel gn
Governments— consolidated insiructic ns
reldling 1o

367, No. 4/26/84-2PP(6352, dated  Ex-mplicn from qualifying the Assistant Grade

3-3-19835

Test to all such persons who had prior to
the coming into foree the Pun]p.'b State
Assistant Grade Examinntion Rules, 1984

368, No. |3413,|"3U'2PP,."'3953. dated  Amendment in the Punjab Civil Serviges
20-5-1985

(Pobishment And Appeal) Rules, 1970

369, No. I4,l'ﬁf85—5{'jl:lﬂ'?455 dated Enforcement of secarity in the Punjab

31-5-1983

370. . 4f31/ss-mihdlf7508,

3?] "

J72.

a7

374,

gt a1-5-1085

Government Qifices

oW v daHTa ot fafeeaa
it fana 795 T4 |

No. 3%_3!84*4[’?,."?563, dated  Policy régarding postings and transfers

3-6-1985

& 13/s[e2-20ihit /7659,
fizl 5-6-1985

B: 14/4/8s-7i.€1, [7820,
fiudt 14 95, 1985

No. 10/18/85-5PP /8478,
dated 24-6-1985,

of Punjab Government employees for the
year [985-86

7 B Ao aiies =8 marmas

arge] & 2y (98 AgY de gy

it ferfas g |

U Feere 2 eevwfaanEest vies
frarae Wiefzvs & =93° woa o
HaTl Jga |

Concessions to Ex-servicemen for recruit-
ment to  State Service.

368

68

569

571

b F

872

573

574




iy

mitlees and Boards of Directors ete,

Sr. Number and date of Subject
No. Government Instructions
375.  No. 10/20/85-PP/B576, dated Representation of Ex-servicemen on various
25-6-1985 om
set up by the Government
376.

27-6-1985

q77. 3: 7(2f84-2 Whilfesss,
fH=T 9~7-1085

378, &: 16/32/84-21hiloses,
fiigl 16-7-1985

a7, &: 19fe7fs 1-2 i 10541,
fil 31-7-1985

380, No. IEIIJHZE!IGFJIDEBJ.

doted H-8-1985,

3sl. N::I.E;'E,IS 4PP, 'dated
|

24-5-198

382, No. 13/46/83/2PP, dated
10-9-19835

383,
dated 17-2-198

384, @, 13[50/84-2 Whi /12545,
f=t 13-5-1085

No. 13;49;35;21-5?; 12413,

No. 4/37/83-3PP/8708, dated .. Procodire to be followed in cases, where

the turn of an employes whose conduct is
Subject 1o an enquiry comes u p for
promotion to  higher posts

s free feret ($3 2 wils) gom,

1970 wies SfEt wg mfag eamm
Bt croks B BN e

oo §a ura qas ot it 3 ufs
ystas [@ean ot saalfier feg a4l
AT F Ay fafess g3
yE |

HEEE] Tt (wrdae) famret
1966 feg fa |

Regularisution of Services of all ad hoc/tempo-
rarily appointed employees to class TIT
Services or posts under the Punjab Go-
vernment in various Departments/Offices

Ban on transfers of Offjcers connected
with the conduct of elections. General
Elections/Bye-Election — Revised instructions,

Supply of information in respect of vigi-
lance cases which are under prosecution,
departmental action, Enquiry

General Elections in the State— Duties and
conduct of Government employees

Faaal SaHTE & fedy we wmE
wﬁﬁﬁmmmaﬁ‘fzﬁm
dtEa W'ﬂ'ﬁiﬁﬁﬁ'?!

574

575

579

581

583

584

385

385

586




Sr. Number and date of Subjoct Pags
No. Government Ingtroctions : No.
385, No.12/49/85-1GE/13241, Motification regarding abolition of the 540
dated 30-9-1985. Subordinate Services Selection Board
with effect from 30-9-1985.
g6, Mo 4{1?{-?9—[]??} 13274, Proficiency in typewriting for direst re- sa()
dated 1-10-1985. ruitment to the post of Clezk.
387, U.0. No. 5/57/81-5GE, Assignment of Indian Experts for posts 590
dated 9-10-1985 under International organisations and

foreign Government—Amendment in the
instructions regarding.

388, No. 8/8/84-4FP/ 14002, dated * Mid-term tranifers—HBan on, 502
18-10-1985, |
149, No. 12/60/85-1GE; 14096, Temparary ban on recruitment in all 582
dated 18-10-1985. Departments/Corporations, Boards al
Semi-Government Institutions,
980 3: 4/26[84-2 li[14177, s g9 Aofes @a i 35w, 507
firgt 21-10-1885 1984 feg Au Fmg vife & w0 NS
=99 |
391 &:16[26[B1-2Uhilf14723,  uwE ffem mefefmm (Whifwge fearfos- 594
fHat 4-11-1085 A2) 3w, 1975 fem g
392, 8/8/84-4FPP/17739, dated Mid-term transfers—Ban on. 505
17-12-1985,
383, &: 14/485-7e1, 556, U A @ weaefaamidest e 596
fugt 15-1-1086 fraraz Utef=g &t 593° 735 ot
Herd &aaT |
394, No. 12/60/85-1GE/1433, Temporary ban on recruitment in all 596
dated 30-1-19E5, Departments/ Corporations/Bourds and
Semi-Government Instititions.
395, No. If 186-3GEf2360, dated Employment to specified categories and 597
19-2-1986, ows on Class, IV posts in Education
and Heaith Departments,
396. No. 1/11/86-5PP/I168/ 4360, ~General relaxation in general age limit for 508
dated 2-4-1986. recruitment to the various services under

the Punjab Government,

s et e



ARV

Sr. Number and date of Subject Page
No.  Government Instructions No,
397, No. 8/9/86-4PP 4668, dated  Policy regarding postings and transfars 599
9-4-1986. of Punjab Government employees for the: :
viear 1986-87.
398; No. 4/17/79-1PP/5403, Proficiency in typewriting for direct - 605
dated 17-4-1986. recroitment Lo the post of Clerk.
399, No. |8/14/86-SPP/(1703)/  Priority list for various categories of 606
5964, dated 24-4-1956. persons for employment in the State
Services—Consolidated Instiuctions.
400, #: 7/2(84-2 vhil-gs/7524 U s e (29 w3 wits) a5+, 612
w3t 13-5-1986 1970 witin Sfed] vAg Rigg =a-
A F94t § 2 ams @ mmowfe ad )
401, B 18[20[78-5 WR(2017)]  wmowdS U 3 vt At st w3 612
0035, fH=t 17-6-1986 Aawtd) He' feg &M ¥9 93 gegamt
Hit femers w2 5t 239 wmest
miTe § 43 eR'9e ANl Agar ot
Terfegt st 18 wids, 1973 § Aus
=2 (24 MUds, 1986 & su Tefegt
wiE] st T gaint o) |
40z, #:1341]85-2 1R 86/ HEETdl SFEHEE feda mernel e 613
982, HI1 18-6-1586 e 59 fog Ave Uie 89 A afims
g IwE =9 |
403, & : 18[5[85-2 Undifos1s, UTE 88 fe afins =8 viareat 619

404,

firgt 25-6-1985

Alphabetical Index

TaeEl & difa fee gsm o= g
AH! fEAfeg Tsst |

621—648




Copy of letter No. B461-8GS-76/38731, dated 13th September, 1874,
from the Chief Secretary to Government, Punjob, to all Heads
of Departments, Commisgioners of Divisions, Deputy Cominis-
#ioners, District and Session Judges, Registrar, Punjab and
Haoryana High Court and Sub-Divisional Officers in the State.

Subiect—Ex-gratia grants and other facilities for families of
Goyernment employees who die while in Services.

1 am directed to invite a reference to the instructions issued
With FPunjab Government circular letter No, 3906-SIT (3)-71/17723,
dated the 8th July, 1971, on the subject noted above wherein it has
been mentioned th-ot the concessions/facilities indicated therein
will have effect from lst November, 1970, The question of granting
the said concessions from a date prior to 1st November, 1970, has
been engaging the attention of the government for some time past.
It hasg now been decided to allow the benefit of ad hoe ex-gratia grant
equal to 10 months' pay subject to minimum of Rs. 5000 and a
maximum of Rs. 15000 to the families of those Government em-
ployees also who died during the period from 1st November, 1966
to 31st October, 1970 as well. Such families will not, however, be
eligible for any other benefits allowed from time to time to the
family members of a deceased Government employee who died on
or after 1st November, 1870

3, This issues with the concurrence of the F'nance Depart-
ment conveyed,—vide U.O. No. 41816FE-76, dated the 8rd August,
1078,
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Copy o] Punjub Government circular letter No. D128-2511-76/dated’
13tk October, 1876, from the Chief Secretary t¢ Government,
Punjab, addressed to all Heads of Departments ete., etc.

Subject.—Writing of confidential reports-work connected with the

Family Planning Programme,
No. 14102/GI- I am directed to invite your attention to Punjab Government
51433088 dated insiructions contained in circular letters noted in the mergin. In
1957, the said instructiong the Divisional Commissioners, Deputy Coms

80/36741, dated dential reports of the departmental offieers at divisional, district

1868, mnd sub divisional level respectively - -on the following aspects of
3 No. 6769- their work :—

Services 2(1)

68/26237, dated i y

28th November (i) Heputation for honesty ;

(il) Relationship with public;

(iil) Tmplementation »f developmient schemes. and. policies of
Government.

2. As already emphassied,—vide .demi-official communication
No. 4421-THB-IV-T6/15806—08, dated 19th May,. 1856, Gosermment
attaches great importance to the Family Planning Programme and
desgires to achieve maximum targets with the co-ordination.of all
departmental officers, It has, therefore, been decided that the
8.D.0s (C) the Deputy Commissioners and the Diyisiongl Commis-
sioners will record in the ennual confidential reports the parfor-
mance of various depgrimental officers {unctioning in their res-
pective jurisdiction in achieving the Family Planning targets
entrusted to them. These remarks will be covered under the broad
category (ili) mentioned in parsgraph I.above.

Kindly ensure meticulous compliance of these instructions and
acnowledge receipt of this letter.

Copy of Punjab Government circular letter No. 7022-3GS-76/43780,
dated 20th October, 1076, from the Chief Secretary to Govern-
ment, Punjab, addressed to ull Heads of Departments etc., ete.

Subject.—Criteria to determine the domicile of a person for various
purposes.

It has been observed that the dependents of the Permanent
Punjab Government employee stationed at Chandigach, including,
those on deputation with various autonomous bodies and other




organisations located thers, have been experiencing considerable
difficulty in obtaining the certificate of domicile in terms of the
instructions issued with Punjab Government circular letter
No. 3142-3S11-75/49482, dated the 24th November, 1975, because the
district authorities in the Punjab have been reluctant in entertain-
ing their requests for such certificates due to their oeing stationed
at Chandigarh, Government have thus considered the matter
carefully, and in order to eliminate the hardship being faced by
genuine applicants for the issue of the certificate of domicile, it has
been decided that a certificate to the effect that, the concerned per-
manent employee is a Punjab Government empleyee serving under
him, should henceforth be issued by the Head of Department con-
cerned and the same be deemed to be certificate of. Punjab domi-
cile for all intents and .purposes of admission to various collages,
educational institutions and TIniversities loeated within the State
of Punjab,

2. 1 am accordingly directed to request you that such certifi-
cates, where applied for by the permanent employees of the' Punjah
Government working in Punjab Government offices or on deputa.
tion with the Central Government departments/offices or in any of
the Corporations, Public Undertakings, aitonomous Sodies loecated
at Chandigarh and Urban Estate, Sahibzada Ajit Singh Nagar
(Mohali) under the control of the Punjab State or the Central
Government, including the Post-Graduate Institute of Medical
Education and Research, Chandigarh, may, in future, be lsgued by
vou so that the dependents of Permanent employees of the Punjab
Government do not have to face any hardship in securing admission
in Colleges, Universities, and other educational instltutions in the
Punjab State. These instructions may alse kindly be brought to
the notice of all permanent Covernment employses working under
your administrative control at Chandigarh and Sahibzada Afit
‘Singh Nagar (Mohali) Urban Estate for future guidance,

3. The receipt of this letter may kindly be acknowledged.

Yours faithfully,
S8d/-

Deputy Secretary Personnel,
for Chief Secretary to Government, Punjab.
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No, 7022-3GS5-76/43781, dated, Chandigarh, the 26th October 1876.

A copy is forwarded to the Director, Information and Publi-
city, Punjab, Chandigarh for information and giving wide publicity
to the above decision of Government,

sd/-

Deputy Secretary Personnel,
for Chief Secretary to Government, Punjah.

A copy forwarded to all the Financmal Commissioners and the
Administrative Secretarles to Government, Punjab for information
and communication to the Punjab Government Departments/Offi-

ces and the sufonomous bodies working under their control in
Punjab State.

2. For Secvetary to Government, Punjeb, Health and Family
Planning/Education Department, Chandigarh, only.

It is requested that suitsble instructions may kindly be issued
to the Principals of various Medical/Educational/Engineering
Colleges and such other Ingtitutions under their control to recognise
such certificates issued by & Head of Department/Office of the
Punjab Government located in Chandigarh as valld domiecila certi-
ficate in connection with the admission of Children/dependents of
the permanent Punjab Government employees posted st Chandi-
garh and Urban Estate, Sahibzada Ajit Singh Nagar (Mohall).

Sd/f-

Deputy Secretary Personnel,
jor Chief Secretary to Government, Punjab.

To

All Pinancial Commissioners and the Administrative Secretaries
to Government, Punjab,

U.0. No. T022-3G8-76/  dated Chandigarh, the 20th October, 1976.
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Copy of letter No. 11102-8G5-76,/44683, dated the 10th November,
1976 from the Chief Secretary to Government Punjab, to all
Heads of Departments, Commissioner of Divisions, Deputy
Commissioners eic, ete,

Subject—Ad hoc appointmenis—Checking up of work and conduct
at the time of extending the terms of appointment.

I am directed to refer to Punjab Government instructions issued,
—vide letter No. 3737-S11(AS0)-74, dated the 29th August, 1874, on
the subject noted above and to state that instances have come fto
the notice of the Government where the eniplovees working on
ad Toc hasis have been allowed tp continue in service by extending
the terms of appointment by the Heads nof Depariments/Competent
authorities in spite of the fact that the work and conduct of the
concerned emplovees had not been satisfactorv. This action of the
Departments besides creating un-necessary complications/lisbility,
is also not in the interest of administrative efficiency. Tt is, there-
fore, emphasised that while considering the proposals for the ex-
tension in the term of appointment of persons appointed on ad hoc
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basis, apart from Punjab Government instructions contained in
circular letier dated the 26th Aungust, 1974 referred to above, the
appointing authorities should alsg satisfy themselves that the work
and conduct of the concerned employees have been satisfactory,

Copy of Punjab Government eircular letter No. 12160-6GS-T6/47907,

dated 1st December, 1976, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments ete., ete,

Subject.—Grant of over-time allowance to peons who are called to
duty after office hours and on holidays.

I am directed to invite a reference to the instructions contained
in Punjab Government letter No. 1211-SI1(6)69/5432, dated 27th
February, 1969, on the subject noted above and to state that Govern-
ment have reconsidered the matter afresh and have decided that
over time allowance should be paid to peons including jamadars in
Secretariat offices and offices of the Heads of Departments at their
headquarters; if they put in extra duty in excess of one
hour before and/or after the office hours or on holidays at the
following revised rates from the date of issue of this letter :—

{i]mmheperhwrfnrthemﬁudspentinndayinm
of one hour, with a maximum of Rs. 2 per day.

(ii) Ra. 3 as honorarium for a holiday,

Z. This issues with the concurrence of Finance Department—
vide their U.O. No. 4669-5FR-76, dated 15th October, 1976

Copy of Punjab Government circular letter No. 9848—T7G 5-76 /48141
dated 1st Deecember, 1976, from the Chief Secretary to Gavern
ment, Punjab, addressed to all Heads of Departments ete. ete.

Subject—Principles to be observed in msking postings and transfers/
Mid-term transfer.

[ am directed to address you on the subject noted above and to
say that although the State Government have laid down a definite
policy regarding postings and transfers of various classes of
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employees and. issued comprehensive instructions from time to time
on various aspects of the policy, yet it has come. to notice that the
policy is not being adhered to meticnlously. This results in  the
dislocation of the sdministrative work, and undue hardship to the
employees concerned. Certain un-healthy practices have also crept
in: some of the departments especially those with bigger establish-
ments.

2. Government have reconsidered the whole matter in the con-
text of ‘the instructions issued from time to time:and have decided
that the following principles should invariably be followed while

issuing  posting/transfer orders of Government employees in
future :—

NORMAL MODE OF TRANSFER

(i) The transfers and postings of any category of employees
should normally take place only once a year during the
period from March 15 to April 30 (hereinafier referred to
ag the “prescribed period”). U any transfer is to be made
outside thic period, the competent authority should not
issue orders without ebtaining the prior approval of the
next higher authority. The authorities concerned should,
after careful consideration; draw out by the end of Febry.
ary, a plan of general postings and transfers, with a view
1o making arrangements lasting the whole of that year, so
as to ensure issuance of necessary orders promptly, during
the prescribed period.

NORMAL TENURE ON A POST

(i) A Govérnment emploves should normally-be kept on one
post for ‘a-period of 3iyears or the: ‘period of the tenure
preseribed, Transfer prior to this period should be made

only in compelling circumstances and when exigencies of
service so demand.

ALTHOUGH the three years tenure will pe the normal rule,
so that officers in the field and the Secretariat ‘circulate
adeguately, yet in any speeial circumstances an officer
after holding the post of a Secretary /Deputy /Under-
Secretary may be posted in some other department in the
Secretariat also, after eompletion of his tfenure®in one
Department ‘on account of exigencies of public serviee,
However, special care should be taken generally that



officers should circulate in the field and Secretariat

rezsonably.

EXCEPTION TO TENURE

(i) If any employee posted in a particular area has earned
laurels from all quarters congcerned and the service render-
ed by him has proved of maximum value to the public he
may be allowed to work in the same ares even beyond the
period of 3 years.

THIS three years principle should also not apply in respect of
thoge employees who are working in Colleges, Schools and
Laboratories, as in such places the continuous association
of such like employees whose work is commendable
greatly helps building up good traditioms which are quite
healthy and lead to the success of such institutions.

INDEX CARDS

(iv) IN order that a competent authority iz able to know at &
glance how long an employee has stayed at a partienlar
place index cards should pe prepared. These cards may
be maintained alphabetically in the foliowing preseribed
form:—

(i) Name. .

(ii) Home District of the employee.

(iii) Name of the District in which the employse hes his
property.

(iv) Date of entry into service.

{(v) If the husband/wife of the employee is also in Govern-
ment service if so, date and place of posting.

(a)
(b)
(e

Date of posting
From to

Poat Place of pesting




THANSFERS IN LOT

(v) Ordets of transfers should be issued in one lot and not in
piece meal.

RESTRICTION ON POSTING IN HOME DISTRICTS, ETC.

(vi) Gazetted officers should not be posted in  their home
districts or places less than 25 miles from their native
village/town or in a district where they or any member
of the family held immovable property. Exemplion from

the application of this principle is, however, made in case
of the categories of posts enumerated below —

(1) Assignments in the Secretariat.

(2) Heads of Departments,

(3) Commissioners of Divisions.

(4) Superinteding Engineer and similar Officers in other

Departments whose jurisdiction is in more than one
District,

{5) Assignments available in the office of (2), (3) and (4
above,

(6) Professors and Lecturers in Education Department.

{T) Doctors serving in backward areas.

(8) Doctors posted in Medical Colleges of the State,
TRANSFERS ON COMPASSIONATE GROUNDS

(vii) I any employee wants transfer on ecompassionate grounds
he must put in an applieation to the competent authority
through proper channel. The eompetent authority should
satisfy itself regarding the bona fides of the request and
decide the case on merits keeping in view the puhblic
interest,

TRANSFER AT THE INSTANCE OF A LEGISLATOR

(viii) Where a proposal for the {ransfer of a Government.
employee is initiated by or at the instance of .a legislator,
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prior approval of Chiel Minister is necessary before effect-
ing the transfer.

RESTRICTIONS ON TRANSFERS OF OFF{CERS ON ELECTION
DUTY

(ix) Government employees who were appointed on election
duty should not be transferred until the election or bye-
election has been completed. Those employees who
acquired good working knowledge of Civil Defence work
may not be translerred as far as possible,

The Deputy Commissioner concerned should be informed about
such changes as may be strictly necessary, so that imme-
diate alternative arvangement can pe made by the Deputy
Commiissioner,

RESTRICTION ON POSTING OF CLOSE RELATIVES IN THE
SAME OFFICE

(x) Normally father and son and verv close relatives should
not be posted in the same offive. However, in respect of
lower grade employees or in small offices where this
principle cannot be followed rigidly effort should be made

to appoint persons in relationship of this kind to work in
different branches of the same office.

POSTINGS IN COUFLE CASE

(x1) When husband and wife are in the Government service
an attempt should be made to keep them together at one
station as (ur as possible. Even in cases where the wife
is in government service and husband is under a private
employment, efforts are to be made to post the wife near
or at the same place. Efforts should also be made to post

unmarried girls and widows at stations suitable to  them
ne far as practicable.

POSTINGS ON ESTABLISHMENT SEATS

(xii) Since the estavlishment staff and officials posted on the
public dealing seals in all departments have great scope
for resorting to corruption. officials of proven integrity
should enly be posted to such posts.
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POSTINGS ON RESUMPTION OF DUTY AFTER ILLNESS

(xiii) The demand of a Government employee for appoint-
ment/posting on a light duty seat on the plea of his having
sulfered from serious illness should not be accepted.

In faect no Government employvee who is not guite fit to resume
duty should be recommended or allowed to come back to
worlk until he has been properly certified to be fit for
undertaking the full lpad of his responsibilities.

SIFARASH TO BE DISCOURAGED

(xiv) Approach/sifarash for posting at m particular place
gither through MLAs/MPs or any other source should be
discouraged. Severe disciplinary action be taken against
employees who bring political or outside influence to bear
upon the Chief Minister or other Ministers in respect of

DISCOURAGEMENT TO TENDENCY TO AVOID INCON-
VENIENT POSTS

{xv) The tendency amongst the Government employees to
apply for leave on medical certificate after receiving orders
of transfer from g particular place merely to aveid in-
convenient posting must pe discouraged. To deal with
such cases the following procedure should be adopted : —

{8) The Medical Certifioste Issued by a Civil Surgeon or
Assistant Civil Surgeon Clasg I (Gazetted) to a gazet-
ted officer recommending him leave for a peciod not
exceeding one month, when he is under transfer orders
should he got countersigned from the Director of
Health Services. Punjab. If the leave applied for
exceeds one month, the Medical Certificate issued by
a Medical Board or a Medical Committee alone should
be accepted,

(b) Similarly the Medical Certificate issued by a Medieal
Officer to a non-gazetted officia]l drawing more than
Rs, 125 as hasic pay per mensum should be got
counfersizned by the Civil Surgeon of the distriet.
In this connection it may be made clear that in such
cases it will be necessary to have Medical Certificate
from a Government Medical Officer and the Medica]



12

Certificale issued by a private medical practitioner
should not be entertained,

(¢) A Government servant ig required to send telegraphic
information if he' proceeds on medical leave.

(d) On receipt of telegraphic intimation, the authority issuing
the transfer orders, if it has reasons to suspect the
bonafides of the officer, should make a telegraphic
request to the Director of Health services for enqguir-
ing whether the medical certificate granted to the
Government employee is genuine. The Director of
Health Services should find out the truth promptly
and intimate the result to the authority concerned,

MID TERM TRANSFERS

(xvi) In general, the mid-term transfers are not to be made,
However, if such a transfer is indispensable in the admi-
nistrative interest, the under mentioned principles and
the procedure should invariably be followed: —

(a) If the transfer of any employee is to be made outside
the prescribed period, ie. March 15 to April 30, the
competent authority should obtain the approval of
the next higher authority.

(b) In case of non-gazetted employees, where the Head of
the Department is comp=tent authority to ecarry out
the transfers, it would he necessary to  obtain  the
approval of the next authority ie. the Administrative
Secratary.

(¢} In case of gazetted employees, where the Administra-
tive Secretary/Minister Inchargas is the competent
authority to order the transfer, such cases shall be
approved by the Chief Minister through the Chief
Secrefary to Government, Punjab (in General Ser-
vices Branch).

(d) In case of midterm transfer proposed at the Ministers
level, the approval of the Chief Minister is fo be
obtained through the Chief Secretary to Government,
Punjab (in General Services Branch).
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3. The ahove restrictions will not apply to mid-term postings
and transfers arising directly as a result of promotion, grant of long
leave, suspension, retirement, removal from service, ete.

4. These instructions may kindly be brought to the notice of
all concermed under your control for strict compliance. Any

departure from this policy will be viewed seriously.

5. The receipt of this communication may kindly be
acknowledged.

Copy of Punjab Governiment circular U.0. No. 11987-2GS-76, dated
3rd December, 1978, from the Chief Secretury fo Government,
Punjab, addressed to all Heads of Departments ete., elc.

Subject —Amendment of rules  and 16 of the Punjab Civil Services
{Punishment and Appeal) Rules, 1970,

Will the Financial Commissioners and all Administrative Secre-
taries to Goyemment, Punjab, kindly refer to the subject noted
above,

2. On the smalogy of corresponding rules of the Central Civil
Services (C.C. & A.) Rules, 1965, the State Government proposes to
amend rules § and 18 of the Punjab Civil Services (Punishment and
Appeal) Rules, 1970 so as to specify punishing and appellate authori-
ties even if a particular service or a post is not covered by any speci-
fic service rules. The propesed rules will have the following termi-
nology: —

“Rule 6 : Punishing autherities—(1) The Governor may.
impose any of the penalties specified in rule § on any
Government employee,

(2) Without prejudice to the provisions of sub-rule (1), but
subject to the provisions of sub-rule (3), any penalties
specified in rule 5 may be fimposed on Government
employee by the appainting authority or oy any authority
empowered in this behalf by a general or special order
of the Governor or as specified in the rules regulating the
appointment and conditions of service of the emplayee

gnneerned.
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(3) Notwithstanding anything contained in this rule—no
penalty specified in clauszes (v) to (ix) of role 5 shall ke
imposed by any authority subordinate to the appointing
authority.”

“Rule § (a)—An appointing authority is empowered to dele-
gate its powers to any authority subordinate to it to im-
pose any of the penalties specified in Clauses (i) to (iv) of
rule 5."

"Rule 18 : Appellate Authorities—(1) A Government em-
ployee, including a person who has ceased to be a Govern-
ment emploveée, may prefer an appeal against all er any
of the orders specified in rule 15 to the authority specified
in this behall by a general or special order of the Governor
or as specified in the rules regulating his appointment and
conditions of service, or where no such authority is
specified :—

(a) to the Governor, where he is the .appeinting autharity
and the order appealed against is passed by any other
authority; or

(b) to the appointing authority, where the order appealed
against i made by an authority immedistely sub-
ordinate to it; or

(¢} to the authority {o which tha authority making the order
appealed .against is immediately  subordinate.

{2) Notwithstanding anything contained in sub-rule (1),—

(i) an appeal against an order in a common proceedings
held under rule 12 shall lie to the authority to which
the authority functioning as the mmishing authority
for the purpose of that proceedings is immediately
subordinate ;

(i) Where the person wwho made the order appealed against
becornes, by virtue of his subsequent appointment or
otherwise, the appellate authority in respect of such
order, an appeal apainst such order shall lie to  the
authority to which sueh person is immediately
subordinate.

3. Before the above amendment is carried ont it has been pon-
sidered appropriate {o obtain the views of the Administratiye
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Departments in this behall. 1t is, thereiore, requested that views/
comments in the matter, if any, of the Administrative Departments
be sent to this Department within thres weeks, If no comments
are offered within this period it will be presumed that they have no
comments to offer in the matter.

Copy of Punjab Government cireular letter No. 12213-2G5-76/48734,
dated Sth December, 1976, from the Chief Secretary to Govern-
ment, Piunjab, addressed to all Heads of Depariments etc., ete.

Subject—Rule 20 of FPunjab Government Employees (Conduct)
Rules, 1966—Convassing of non-official cr other influence by
Government Employees—Strict obseryance of.

1 am directed to invite your attention to the instructions con-
tained in Punjab Government Circular letter No, 5283-2811-76/, dated
the 11th May, 1976 —vide which it was reiterated that convassing of
pon-official or other influence by the Government employees upon
the superior authorities (including Ministers etc.) in furtherance of
their service interests involves breach of Rule 20 of the Punjab
Government Employees (Conduct) Rules, 1966, and the instruetions
jssued from time to time in this behalf. Tt was emphasised that
strict diseiplinary action be taken against the employees who ecir-
cumvent the statutory provisions of the Rules ibid.

2 Your attention is also invited to Punjab Government in-
structions No. 5201-8GS-62/12393, dated the 24th April, 1862, where-
by a decision was conveyed to the effect that all letters /representa-
tions addressed to the higher authorities hy the wives or members
of the families of Government employees for redressing their
grievanees in service matters should be ignored, unless there are
unusual cireumstances such as illness of an acute type because of
which the official cannot normally be expected to write a letter or
explain the position himself.

3. Despite the above instructions it has been ohgerved that
numerous applications are submitted to the Ministers ete, by the
employees or their relatives requesting for transfers, posting etc.
Government views such a tendency on the part of the Government
employees with serious concern and desire that strict view be taken
‘in this behalf by initiating disciplinary proceedings under the Punjab
Civil Services (Punishment and Appeal) Rules, 1970. They are further
requested to ignore all such requests put forth by the relatives of the
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employees where these are not according fo the instructions referred
to in parg 2 above.

Kindly acknowledge its receipt,

Copy of Punjob Government eircular letter No. 0193-2038-76, dated
8th December, 1976, from the Chief Secretary to Government,
Punjab, addressed to all Heads of Departments ete., ete.

Subject—Punjab Civil Services (Premature Retirement) Rules,
1975—Weeding out corrupt, dicshonest or in-efficient offi-
cials/officers from Services—Quarterly return—submission
of,

[ am directed to invite a reference to the Punjab Government
Circular letter No. 4441-2511-76/, dated the 2Hth April, 1976, on the
supject noted above—uvide which quarterly return in the prescribed
proforma in regard to premature retirement cases in your Department
is required to be sent to the Administrative Department with a copy
to this Department by the 3rd of the inonth followning the quarter to
whith the réturn may relate. A consolidated retn in respect of all
the Departments under the control of sach Administrative Depart-
ment is further to be sent to this Department by the Tth of the
month following each guarter,

2. It has been obscrved that the Departments either send  the
return in question very late or do not supply at all. Such incomplete
and delayed reports hamper the transmission of a consolidated report
to the Government of India in fime as required by them.

3. As a result of review of the premature retirement cases by
the higher authorities as enjoined in Punjab Government instrie-
tions No. G106-2GS-76, dated the 27th August, 1976, some of the
employees have reinstated. The proforma previously prescribed —
vide instructions dated the 28th April, 1976 referred to ahove has
therefore been revised so as to cover the information regarding
review of the premature retirements,

4. You are, therefore requested to supply the requisite infor-
mation in the enclosed revised proforma for the period from July,
1975 fo 30th Septemper, 1376 in respect of all the employees working
in, your, Department to vour Administrative Department with a copy
to the Chief Secretary (in General Services Branch) within 15 days,
without fail.
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5. You are further requested to ensure that the returns for the
quarter from 1st October, 1976 to 3ist December, 1376 and subse-
quent guarters are sent by the 3rd of the month following the com-
pletion of each quarter i.e, 3rd January, April, July and October,

6. To ensure the timely submission of the quarterly return,
¥ou are requesfed to nominate one officer in your Department to
coordinate in this work and make him responsible for sending the
returne by due date without fail.

7. Government will take very serious view of the defaulters and
late submission of the return.

Rindly acknowledge receipt of this letter.
PROFORMA

Information regarding the number of employees who have been
retired prematurely in public interest under the Punjap Civil
Servires (Premature Retirement) Rules, 1875 for the guarter

Clase I, Class T, Class TI1, Class IV

1. Number of employees whose
cases have been reviewed
for premature retirement.

2. Number of employees who
have been actually retired
in Fublic interest during
the quarter under report

3. Number of employees who
have heen reinstated as a
result of enquiry during
the gquarter under report.

Notes :—

(1) The names and designation of the employees prematurely
retired may be indicated in a separate list to be enclosed
with this proforma

(2) The names and designation of the emplovees reinstated as
a result of review by the Higher Authority alongwith
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grounds for reinstatement may be indicated in separate
list to pe enclosed with this proforma. This list should
algs indicate the date of premature retirement of the
employees concerned.

(3) The number of the employees who have only been served
with three months' notice during the quarter under report
but not actuslly retired should be shown against column 1
in the proforma Their retirement if effected should be
shown in the next guarter.

{4) It has to be ensured that the return in the above proforma
ig invariably sent to the Chief Secretary with a copy to the
Administrative Secretary concerned by the Ird of the

month following the quarter to which the return relates.

Copy of Punjab Government circular letter No. B8(GOI)-2GS-16/
dated 23rd.December, 1976, from the Chief Secretary to Govern-
ment Punjab, addressed to all Heads of Departments eic., etc.

Subject—Prineciples to be followed in regard to action to be taken
in cases where Government employees are conviected on a
criminal charge.

I am directed to address you on the subject noted above and to
say that with the intention of laving down clear and self-contained
guidelines for the Departments as to how to proceed in the cases of
employees convicted on a ¢riminal charge, Government have deter-
mined the following principles inter-alia on the lines of Government
of India's policy:—

(a) Under Rule 13(i) of the Punjab Civil Services (Punish-
ment and Appeal) Rules, 1970 “the Punishing Authority
may consider circumstances of the case and make such
orders thereon as it deems fit where any penalty ls im-
posed on a Government employves on the ground of con-
durt which has led to his conviction on a criminal charge,
provided that the commiesion shall be consulted, where
such eponsultation is necessary. before any orders are made
in any ease” In accordance with the aforesaid rule,
therefore, the Punishing Authority “may consider the
circumstances of the case and make such orders thereon
as it deems fit" It is not necessary that in every case
where a Government employee is convicted by a court of

e e g i b R i o e
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law, he is required to be dismissed or removed from
service. Whether an clement of moral turpitude involves
or not is not the sole criteria to determine the punishment
of dismissal or removal from service of a Government
employee, The facts of each case are to be seen by the
Punishing Authority pefore inflicting any punishment on
a Government employee _who is convicted on
a criminal charge. In cases where the offence is of such
a nature as to render further retention in public service-
of the Government employee prima-focie undesirable,
action to dismiss, remove or compulserily retire him from
service should be taken forthwith without waiting for the
lapse of the period for filing an appeal by the Government
employee (Standard Form No. 1 for such an order is
annaxed).

(b) In a case where the conviction of a Government employee
is not for an offéence which may render his further reten-
tion in public service prima-facie updesirable, & copy of
the judgement should be called for and examined with a
view to decide about taking such further departmental
action, as might be desmed appropriate in the ecircum-
stances of the case.

2. M I an appeal/revision in higher Court against conviction
suceeeds and the Government employee iz acquitted, the
order imposing a penalty on  him on.the basis of convie-
ticn which no longer stands, becomes liable to be set azide.

A copy of the judgement of the higher court should therefore,
be immediately procured and examined with a view to decide :—

(a) Whether the acquittal should be challenged in a still
higher eourt; or

(b)) Whether. despite the acguittal, the facts and the cir-
cumstances of the case are such as to call for a depart-
mental enguiry against the Government employee on
the basis of the allegations on which he was previously
convicted.

(ii) Tf it iz decided to take the matter to a still higher court,
action to institute proper proceedings should be taken with the
least possible delay and the penalty imposed should not be set
aside during the pendency of such proceedings.

(iif) If, on the other hand, it is decided that a departmental
inquiry may be held, a formal order should be made for setting
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aside the order imposing the penalty on the basis of the conviction:
and ordering the departmental enquiry (Standard Form No. 11 for
sich an order is annexed.) :

In cases where the penalty imposed on  the basis of the eon-
viction was dismissal, removal or compulsory retirement from
service, and a decision has been taken to institute departmental
proceedings against him, the order (Form No. IT) should also state
that under rule 4 (3) of the Punjab Civil Services {Punishment
and Appeal) Rules, 1970, the Government emplovee is deemed to
be under suspension with effect from the date of dismizsal, removal
or compulsory retirement from service.

3. For appreciating properly the scope and implications of
the words “on the basis of the allegations on which he was pre-
viously convicted”" oceuring in para 2(i)(b) above, the point to be
taken note of is that one identical set of facts and allegations
niight be sufficient to constitute a criminal offence as well as
misconduet not amounting to criminal offence hut it may still be
punishable under the Punjab Civil Services (Punishment &
Appeal) Rules, 1870 or similar other rules. I the facts or allega-
tions had already been examined by the Court of competent
Jurisdiction and has given a finding that the allegations are not
true, then it is not permissible to hold a departmental enguiry in
respect of charge(s) based an the same facts or allegations, if on
the other hand, the Court has merely expressed a doubt as to the
correciness of the allegations, then there may not be any objec-
tion to hold 2 departmental enquiry on the same allegations if
better proof than what was produced before the Court or was then
available is fortheoming. Further, if the Court has held that the
allegations are provied but do not constitute the criminal offence
for which Government employee has been charged, in that case
also there may not be any ohjection to hold a departmental enqguiry
on the basis of the zaid allegations, if such proved allegations are
of such nature which justify departmental disciplinary action.
Similarly, a departmental enquiry is permissible after the acnuittal
in respect of a charge which is not idenitical with or similar to the
charge in the criminal case, and is not based on any allegations
which have been negatived by the criminal court. Further more,
if the allegations had not vet been examined by the Court of Law
but are considered good and sufficient pgrounds for departmental
disciplinary action, there iz no bar to taking such action.

4. In cases, where neither of the courses mentioned in para 2
iz followed a forma! order should be issued setting aside the pre-
vious order imposing the penalty (Standard Form I11 for such an
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order is annexed). In eages wheore the penaity imposed was dis-
missal, removal or compulsory refirement from service, full pay
and allowances will be paid from the date of acquitial to the date
of re-joining dufy and the period counted ss*duty for all purposes
whereas for the period from Lhe dale of suspension/removal/dis-
missal to the date of acquittal, pay and allowances will be allowed
as directed by the competent authority and the period treated as
duty or non-duty under Rule 7.3 of Punjab Civil Service Rules,
Volume I, Part 1.

5. It hag been decided that the Punjab Public Service Com-
mission should continue to be conmsulted, wherever such consultza-
tion is necessary, in all cases of conviction in a court of law includ-
ing conviction for an offence involving corruption. Although in
such cases, departmental action is taken on the ground of conduct
which has led fo an employee's eonviction on a criminal charge.
the guantum of punishment to be Imposed on  the convicted
employee has to be considered in consultation with the commission
on the merits of each case as per requirements of the Punjab
Fublic Service Commission (Limitation of Functions) Regulations,
1853,

6. Punjab Government ins;‘:ructiuns No. 4808-GII-57 /11510,
dated the 8th July, 1957 may be considered to have been modified

ascordingly,

T. It is requested that these instructions may be brought to
the notice of all concerned for guidance and necessary action.

8. Kindly acknowledge receipt.

FORM No. I.

ORDER

. WHEREAS SHRI (here enter name and designation of the
Government ermplovee) has been convicted on a eriminal charge,
to wit. under section (here enter the section or sections under
which the Government employee was convicted) of (here enter the
name of the statute concerned),

AND WHEREAS it is considered that the conduct of the said
Shri (here enter name and designation of the Government
employee) which has led to his conviction is such as to render his
further retention in the public service undesirable,
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NOW, THEREFORE, in exercise of the powers conferred by
rule 13 (i) of the Punjab Civil Service {Punishment and Appeal)
Hules, 1070, and in consultation with the Punjab Public Service
Commission, the Governor/undersigned hereby dismisses/removes
the said Shri (here enter name and designation of the Government
employee) from service or direct that the said Shri (here enter
name and designation of the Government emplovee) shall be com-
pulsorily retired from service with effect from (here enter the date
of dismissal/removal/compulsory retirement).

*(by order and in the name of the
Governor)
Station : Punishing Authority

Dated

(N.B.—In the above form, portions not required should be struck
out according to the circumstances of each case.)

FORM No. II
ORDER

WHEREAS Shri (here enter name and designation of the
Government employes) was dismissed/removed/compulsorily retir-
ed from service with effect from (here enter the date of dismissal/
removal or compulsory retirement) on the ground of conduct which
led to his cunvictien on a criminal charge ;

OR

WHEREAS THE PENALTY OF ({name the penalty imposed)
was imposed on Shri (here enter the name and designation of the
Government employee) on the ground of conduct which led to his
conviction on a eriminal charge ;

AND WHEREAS the said conviction has been set aside by =2
competent court of law and the said Shri (here enter the name and
designation of the Government empleyee) has been acquitted of the
sald charge; '

AND WHEREAS in consequence of such acquittal the Gover-
nor/undersigned has decided that the said order of dismissal /Te-
moval /compulsory retirement imposing the penallty of (here enter
the name of the penalty) should be sét aside:

*Only when the Governor is the competent authoriby.
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AND WHEREAS the Governor/undersigned on a consideration
of the circumstances of the case has also decided that a further in-
quiry should be held under the provisions of Punjab Civil Services
(P & A) Rules, 1970 against the said Shri (here enter the name and
designation of the Government emplovee) on the allegations which
led to the dismissal/removal/compulsory retirement from service
by imposing the penalty of (here enter the name of the penalty
jm?md}t

NOW THEREFORE, the Governor/undersigned hereby :—

(i} sets aside the said order of dismissal/removal/compulsory
relirement from service by imposing the penalty of (here
enter the name of the penalty imposed).

(ii) direct that a further enquiry should be held under the
provisions of the Punjab Civil Service (P & A)
Rules, 1970 against Shri (here enter the name of the
Government employee) on the allegations which led to his
dismissal /removal /¢compulsory retirement from service by
imposing the penaity of (here enter the name of the
penalty imposed).

(iii) directs that the said Shri (here enter the name of the
Government employee) shall, under sub-rule (3) of rule 4
of the Punjab Civil Services (Punishment and Appeal)
Rules, 1970, be deemed to have been placed under suspen-
sion with effect from (here enter the date of the dismissal
or removal or compolsory retirement from service) and

shall eontinue to remain under suspension untill further
orders.

*(By order and in the name of
Governor)

PUNISHING AUTHORITY

FORM No. 11T
ORDER

WHEREAS SHRI (here enter the name and designation of the
Government employee) was dismissed/removed /compulsory retired

*For cases inwvolving dlam-lsﬁah"rcnm:alfmmpulsuw reticement  only

fsee para 2 (iv) of the instructi h i
Authority. : ons]  when Governor is the competent
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from service with effect from (here enter the date of dismissal
removal fcompulsory retirement): on the ground of conduet which
led to his conviction on a criminal charge;

OR

WHEREAS the penalty of (here enter the name of the penalty)
was imposed on Shri (here enter the name and degignation of the
Government employee) on the ground of conducet which led to his
conviction on a criminal charge:

AND WHEREAS the said conviction has been set aside by a
competent court of law and the said Shri (here enter the name and

designation of the Government emplovee) has been acquitted of the
said charge;

NOW THEREFORE, the Governor/undersigned hereby sets aside

the order of dismissal/removal/compulsory retirement from service
by imposing the penalty of (name of the penalty imposed),

*(By order and in the name of the
Governor)

PUNISHING AUTHORITY

Copy of Punjab Government ecircular letter No. 5456-6GS-76/171,
dated 13th January, 1977, from the Chief Secretary to Government.
Punjab, addressed to all Heads of Departments. etc. ete.

Subject.—Leave Travel Concession to Governiment Employees.

I am directed to invite your attention to instructions on the
sibject noted above as contained in the eireular letter guoted in the
margin.  Since Leave Travel Concession is one of the prominent
facilities afforded to the Government emplovees, the question of
imposing a rider thereon in the context of a need by Goverminent
employees {o obrerve family planning has been considered. Accord-
ingly. the Government have decided that in future the Leave Travel

*Only when Governor is the competent authority.
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Concession will be given as enunciated in the instructions, referred
to above, subject to the following conditions:—

1. The Leave Travel Concession will be admissible to an
employee who has three or more children at the time of issue of these
instructions provided he gets himsell/hersell sterilized within six
months or furnishes a guarantee to Government that he/she would
pot have any further children.

2. (i) The Leave Travel Conecession will in future be restricted
to only two children of a Governmient employee unless he/she
furnishes a guarantee to Government; that he/she would not have
any further children.

(ii) The Leave Travel Concession in question will be admissible
up to three children only in the following type of cases: —

{a) In case the employee concerned has a third child after the
issue of these instructicns in the eventuality that neither
of his existing twe children, is male or female. The con-
cession for the third child shall also be admissible in which
either of the two exisling children 1s a  handicapped
person.

(b) The Concession in guestion will be admissible in those
cases also in which the Government employee concerned: —

(i) having no living child becomes parvent of three or more
children in one delivery; or

(ii) having one living ¢hild becomes a parent of two or more
children in a subsesuent delivery, or

(iii) baving two either male or female living children becomes
parent of cne child or more children in a subsequent
delivery : or

(iv) Becomes parent of an “additional child" (defined here-
under)

“provided the person or the spouse of that persons gefs
sterilised or expresses willineness to be subjecied to sterili-
sation but the civil surgeon of the Disfrict certifies that
sterilisation of that person will not be possible within six
months following without danger to his or her life.”
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The term “additoinal child” in relation to a person would have
the meaning as explained hereunder :—

(i) other than & remarried widow, widower or divorcee, having
twe or more living children means a child born after two
hundred and eighty days from the date of issue of these
instructions ;

(i) other than a remarried widow, widower or divorese, having
two living children both of whom are or one of whom is
born after the issue of these instructions, means a subse-
guent child;

{iii) being a remarried widow, widower or divercee and having
two or more living children from such remarriage at the
time of issue of these instructions means a child born after
two hundred and eighty days of aforesaid instructions .

(iv) being a remarried widow, widower or divortee and having
two living children from such remarriage both of whom are
or one of whom is born after the lssue of these instructions
means subsequent child,

J. In case of a remarried widow, widower or divorcee, the terms
and conditions stated in para 1 & 2 shove, would apply in his/her
cage, mutatis mutandis but the number of children in case of such an
employee will be reckoned with reference to the children he/she has
from such remarriage &t the {ime of commencement ol these

instructions,

Copy of Punjob Government circular letter No, 534-(GODN-rGS-T8,
dated 17th January, 1977, from the Chief Secretary to Government,
Punjab; addressed (0 all Heads of Departments eic.,, eic.

Subject—Punjab Government Emplovees (Conduet) Rules, 1966—
Clarification regarding Rule 22—Consumption of intoxi-
cating drinks and drugs.

I am directed to address you on the subject noted shove and to
=< % that Hule 22 of the Punjab Government Employees (Conduct)
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Rules, 1966 lays down as under: —
“Consumption of intoxicating drinks and drugs: —
A Government emplovee shall—

(a) srtictly abide by any law relating to intoxicating drinks
or drugs in force in any area in which he may happen
to be for the time being:

(b) not be under the influence of any intoxicating drink or
drug during the course of his duty and shall also take
due case that the performance of his duty at any
time is not affected in any way by the influence of
guch drink or drug;

(bb) refrain from consuming any intoxicating drink or drug
in a public place;

{¢) not appear in a public place in a state of intoxication ; and
(d) not use any intoxicating drink or drug to excess

Explanation—For the purpose of this Rule, 'public-place’ means
any place or premises (including a conyeyance) to which
the public have. or are permitted to have, access,
whether on payment or otherwise."

2. With reference to rule 22 of the Central Civil Services
(Conduct) Rules, 1964 which is similar to the above quoted rule, the
following points have been clarified by the Government of India:—

Point
(1) Whether the definition of puhblic place would include a club
meant exclusively for members where it is permissible
for the members to invite non-members as guests

Clarification

(i) The club of the nature mentioned above would be a public
place not only for the non-member guesis but also for
member who may be Government employees.

Point
(ii) Whether a hotel would be a public place or not for pur-

pose of the said rule,
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Clarification

(1i) Drinking in the lodging room in a hotel will not atiract
the provisions of rule 22 but drinking at the bar ar res-
taurant where the public is permitted would atiraci the
aforesaid rule,

3. In the context of the programme for reducing consumption
of alcoholic beverages, the following special provisions were suggest-
ed by the Government of India in relation to Foreign Missions,
forgign-visitors, tourists and others,

(3) There need be no restriction on sarving of liguor in the
precinets of foreign embassies. The foreign embassies
may also be allowed to serve liguor in halls/lounges of
hotels and clubs provideg such halls /lounges are exclu-
aiwlrmaervednrtakanunhiremrﬂmembnenie:hina
select number of invitees,

(b) The exemption referred to in (a) above may also be
extended to parties hosted by others in honour of foreig-
ners, subject to the condition that the number of invitees
does exceed 100, and those hosting such parties obtain
permits from the Deputy Commissioner/District Magist-
rate concerned,

(¢) Service of drinks to foreigners in bars or special rooms
earmarked for the purpose in hotels and resturants
approved by the Ministry of Tourism and Civil Aviation
might be permitted. Tn such approved hotels, there may
not be any objeetion to the service of beer both to foreig-
ners and Indians, bitt the facility of service of wine in
dining rooms should he restricted to foreigners only,

(d) Clubs may be permitted to provide for sexvice of drinks
in their bar rooms only. Beer, however, may be parmit-
ted to be served anywhere within the precinctz of such
clubs.

(e) Aleoholic heverages may be permited to be served in
official parties hosted by the CGovernment of India /State
Government in “closed lounges” in hotels, clubs ete,
where important foreign visitors are required to be
entertainad,
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4. The Government of India have further clarified adseriatum,
as under, the extent to which the consumption of intoxicating drinks
by Government employees in the places and under the circum-
stances mentioned in the preceding paragraph would amount to
violation of rule 22 of the CCS (Conduct) Rules, 1964: —

(a) In terms of the clarifications given in para 2 above, &
CGovernment employee cannot take drinks in the clubs or
in the Halls/Lounges. However, where officers are re-
gquired fo aftend officisl entertainments arranged by
Foreign Missions in  Halls/Lounges of Hotels and clubs,
in the discharge of their official duties, taking drinks at
such official entertainment will not attract rule 22 of the
CCS (Canduct) Rules, 1984, provided the places where the
entertainments are arranged are exclusively reserved or
taken on hire by the Foreign. Missions to entertain a
select number of invitees,

(b) The clarification at (a) sbove should apply to this circum-
stance also, subject to the condition that the parties are
hosted by Government or any Organisation controlled by
Government, like autonomous bodies, public sector under-
takings etc.

(cf:d) Government employees will not be exempt from the
operation of rule 22 of the CCS (Conduct) Rules, 1864 in
the places and circumstances, referred to.

(e} The provisions of Rule 22 of the CCS (Conduct) Rules,
1864 would not apply to Government employees invited
to such parties in their pfficial capacity.

5, The State Government have decided to adopt the above
clarifications issued by the Government of India and accordingly 1
am directed to request you to bring to the notice of all the Govern-
ment employees the contenis of this letter and keep them in view
while dealing with the various situations mentioned above.

6. Kindly acknowledge iis receipt,
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Punjab Government circulgr leiter No. 13201-2GS5-T6/ dated  2lst
January, 1977, from the Chief Secretary to Government, Punjab,
eddressed to all Heeds of Departments, ete., etc.

Subject.—Punjab Government Employees (Conduct) Rules, 1866—
Proviso to sub-rules (2) and (3) of Rule 18—Clarification
of the term ‘regular or reputed dealer’ regarding,

[ am directed to address you on the subject noted above and to
clarify that the ferm ‘regular or reputed dealer’ used in praviso fo
sub-rules (2) and (3) of Rule 18 of the Punjab Government Em-
ployees (Conduct) Rules. 1966 should be interpreted to mean one
who has regular business premises, who keeps regular accounts for
his transactions and the transactions done througch whom can be
verified any time.

2. Kindly acknowledge receipt of this letter.

Copy of Punjab Government cireular letter No. 13296-A(75-76,/4490,
dated Ind February. 1977, from the Chief Serretary to Govern-
ment, Punjab addressed to all Heads of Depurtments etc,. ete.

Swuhjert —Ad hoe appointments—Question  of propriety of such
appointments made with the approval of the Punjab
Public Bervice Commiission/Subordinate Services Selec-
tion Board.

EI'ID'{ ﬁf}) .."'Ew- T am directed to address you on the subjeet noted ahove and to

dated 201k say that it has been observed that the instructions issued.—wide

August, 1974 communications noted in the margin are not being complied with

in letter and spirit. As vou are aware the Subordinate Services
Selection Board is already functioning in the State sinee October,

No. 9827.8IL- 1874 and all the regular appointments to posts  ecarrving minimum

L eanted soale between Rs, 80 to Rs, 299 are required to be made through

1078, " the Board. Tt has been brought to the notice of the Government

that a large number of Departments evade notifving the vacancles
available with them to the Board and there is a peneral tendenocy of
continuing the od hoe apoointments made hy them for onite long pe-
riods withoui even sending necessary requisition to the Board for fil-
ling up of these vacancies on regular basis. This action of the Depart-
ments besides being in violation of the Government insiretions,
#leo hampers the proper functioning of the Subordinate Serviess
Selection Board. Besides the administrative interest suffers when
properly selected suitable candidates are not mut in position while



31

eandidates selected on ad hoe basis continue working. Vide instrue-
ffons referred to in the margin-it was emphasised that ad hoc
appointments should not be resorted to except in the prescribed
manner, i.e., after placing requisition with the Punjab Public Service
Commission/Subordinate Services Selection Beard simultaneously;
intimation should be sent to the Comumission or Board as the case
may be about ed hoc appointments and a certificate should be
furnished to the Accountant-General, Punjab and be appended with
the Pay Bill indicating that the extension (with oOr without a
notional break) in the first tenure of 6 months of the ad hoc
appoiniment has been made in the adminiztrative interest and the
requisition placed with or the case referred o the Comumission/
Board or the Departmental Recruitment Committce as the case may
he, mentioning the number and date of such requisition. Even these
measures. have failed to elicit proper response and the tendency of!
resorting to ad ‘hoe appoiniments and of continuing the same for
long periods without plaging necessary requisition with the Com-
mission/Board still continues, In view of this position the matter
has again been considered by the Government and the following
decigions have been taken :—

(1) @ll kinds of wvaecancies, including those on which ad hoe
employees are working, and these likely lo eceur within
the next six months, should be intimated to the Subordi-
nate Services Selection Board or Punjab Public Serviece
Comtiission as the case roay be by 28th February, 1977.

(il) in ease ad hoe appointments are recuired to be made in
the administrative interest, the instructions referred to
in the margin above, should be observed meticulously;
and a requisition placed with the Board /Conunission
simultaneously.

(ili) ad hoe appointments made in administrative inferest
should be allowed to continue beyond ¢ne year (irrespec-
tive of notional break, if any) only with the specifie
approval of Department of Personnel and Administrative
Reforms (General Services Branch). While referring
cases to this organisation for approval, complete infor-
mation as per pro forma enclosed must be supplied:

(ivl a copy of the sunction regarding eregtion of new posts
chould be endorsed to the Commission/Board.

(v} strict action should be taken against those who allow the
ad hoe nppointments to continue without proper justifica-
tinn and without placing a requisition with the Commis-
sion/Board for regular appointment.
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(vi) a complete/upto date list of persons working on ad hod
basis showing the date of their appointment may be sent
to the Commission/Buard, immediately. The ressons for
not notifying the vacancies to the Commission/Board and
the justification for continuance of this arrangement,
should be clearly indicated within the frame work of the
instructions referred to abova;

(vii) 2 monthly statement showing the ad hoc appointments
made during the month and those allowed to eontimue
beyond six months (with or without a notional bresk)
should be sent to the General Services Branch/Commis-
sion/Board.

Note—The above process/conditions also apply to cases of ad hoe
appointments and promotions made in  anficipation of
approval of the Commission as is necessary aceording %o
the Punjab Public Service Commission (Limitation of
Function) Regulations, 1955,

2. You are requested that these instructions may please be
observed meticulously., Any viclation of the instructions will be
taken sSeriously by the Government.

3. The receipt of the letter rmny please be acknowledged.

A copy is forwarded (o all the Financial Commissioners, Punjab
snd Administrative Secretaries to Government, Punjab, for ensuring
a sirict compliance of the aforesaid instructions.

FOR SECRETARY TO GOVERNMENT, PUNJAB, FINANCE
DEPARTMENT

He is requested to kindly issue necessary instructions to all the
Treasury Officers in the State to ensure eompliance of instructions
already issued—wvide T1.0. No. 3737-SII({ASO)-74, dated the 29th
August, 1974, requiring them not to make payment regarding salary
to ed hoe employees beyond six months unless a certificate is append-
ed with the pay bill to the effect that the extension has been allowed
beyond six menths due to administrative interest and that a requisi-
tion for regular appointment to the post has been sent to the Punjab
Public Service Commission/Subordinate Service Selection Board/
Departmental Selection Commitiee, as the case may be, mentioning
the number and date of such a requisition,
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2. The Treasury Officers may also be asked to ensure that ii
the cases of ad hoc appointments extending beyond one=year, the
Ppayment on gecount of salary is not allowed if approval of the Ser-
vices Department hes not been obtained for their continuation in
service bevond one year,

3. He is also requested to issue instructions to the Director, Staff
Inspection Units, Punjab that while assessing the work load of any
office/Department, he may please specifically check up if any ad hoe
dppointments have been made by the Department without placing
the requisition with the Commission or Board, If any such case
comes to his notice, an intimation should immediately be sent to the
Chief Secretary to Government, Punjab (in General Services Branch)
with necessary details,

Y. S. RATRA,

Juoint Secretary Personnel,
for Chief Secretary to Government, Punjalb.

No. 13206-805-76/4492, dated Chandigarh, the 2nd February, 1877.

A copy is forwarded to the Chairman, Subordinate Services Selec-
tion Board, Punjab, for information with reference to his D. O, letter
No. 7T121-IE-76/7089, dated the 21st December, 1976. The matter may
further please be pursued with the departments for timely supply of
the requisition and the statements.

2. It-may also please be ensured that no aveidable delay oceurs
in the selection of candidates for regular appointment and that
persons  selected for regular appointment by the Board,
but working on ad hoe hasis in some Department, are recommended
against those posts only which had been notified to the Board.
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Copy of Punjeb Government circular lelter No. 5T(GOT) 2GS-77/
dated 3rd Februgry, 1977, from the Chiel Secretary to Govern-
ment Punjab, addressed to all Heuds of Departments etc., ete.

Subject.—Guidelines for the conduct of the Government employees
in relation to the fortheeming Geneval Elections to the
Lok Sabha.

1 am directed to address vou on the subkjeet noted above and to
sav that the Genvral Election to the Lok Sabha will be held in the
month of March 1977 and the notification calling the General Election
will be issued in the second week of February 1877, In relation to
the last general elections held in March 1971 instructions regarding
the conduct of guvernment emplovees during ¢lection were issued
by the State Government—uvide their (vmmunication noted in the
margin (copy enclosed). These instructions stressed that all govern-
ment emplpyees should maintain an aititude of strict impartiality.

D.O. No, 40-811
(33-T1 /dated
3-2-1971,  [feom
Sh.'5. 5. Grewal,
IAS, Chiel Sec-
ratary tn Go-
wvirnrment,

Governmeni employees are required not only fo remain ImMBar-pynjah.

tial but also to behave in such a manner that their eenduct as reflected
in their dealings with the public and the performance of
their duties, clearly depicts their impartiality with regard
t the elections. Tn  short. they are reéquired so fo
conduet themselves as to inspire confidence of the public in regard
to their impartiality so that there might not be any occasion for
the people to think that the elections were not going to be held in
& free, fair and imparlial atmosphere. To do so. they are enjoined
t¢ avoid giving room for any suspicion that they are favouring any
party or any candidate. The other poinis to be stressed ave that a
Covernment employee should not take part in any election eampaign
or canvassing and that he should take scrupulous care not to lend
his name, official pesition or authority to assist one group as against
any olher.

3. With partienlar reference to  the tours that the Ministers
might have o undertake on the eve of the elections, Government
officers/officials are instructed that while they should make all the
usual arrangemients to enable the ministers to carry out their res-
pousibilities as pumisters, the officers/oflicials should not themselves
organise any eieclion meetings or be present in person during any
such meetings except only such oilicers who may have to be present
to the extent necessary (or maintaining law and order and making
the necessary securily arrangementis. The guestion as to whether
a public megling sddressed Ly a Minister was officially sponsored
or was one held for election propaganda is left to be decided by the



Minister himself. If the meeting is an election meeting, the arrange-
ments for organising it is to be made on the Minlster's behalf non-
officially and the expenditure in that connection is to be borne by
him or his party. It is further made clear that public meetings
held on the eve of the election would normally be considered to
be election meetings and the expenses thereof are not to be borne
Irom public funds. The preservation of law and order at EVeTYy
meeting would, however, be the responsibility of the Government.

~ The instructions also stipulate that while granting permission
to hold any election meeting in a public place, no distinction should
be made between one political party and another and if more parties
than one applied for holding meetings at any place onthe same day
and same hour, only the party which had applied first should be
allowed to hold meeting.

4, T am, therefore, directed to request you to bring these instruc-
tions to the notice of all Government employees working under you
and to ensure meticulous compliance thereof.

Any disregard of these instructions would be considered by the
Government as a serious act of indiscipline. In cases of doubt, a
Government employee should not hesitate to consult his superior
officer,

The above instructions are only illustrative and not exhaustive.
Kindly acknowledge its receipt.

Yours faithfully,

Y. S. RATRA,
Joint Secretary, Personnel,
for Chief Sec¢retary to Government, Punjab.

A eoby with 2 copy of the enclosure is forwarded to the Financial
Commissioners and all Administrative Secretaries to Government,
Punjab for information snd similar action,
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Copy of D.O. No. 146-STI(3)-T1/ , dated 5th February,
1871, from Sh. S. S. Grewal, IAS, Chief Secrefary to Govern-
ment Punjab, to all the Heads of Departments, Regisirar, High
Court for the State of Punjab and Haryena, Commissioners
Jullundur and Patigla Division, Deputy Commissioners and
District Sessions Judges in Punjab (by name) efc, ete.

Subject—Guidelines for the canduct of .the Government Servants in
relution to the forthcoming General Elections to the Lok
Sabha.

I am to invite your attention to the following communications
previously issued on the subject: —

(1) Shri H. B. Lal, the then Chief Secretary's D.O. letter
No. Elec-88/R,/7934, dated 3rd December, 1968 bringing to
the notice of Government employees the provisions of
sections 120, 124 and 134-A of the Representation of People
Act, 1951 prohibiting all Government employees who
have to perform any duty in conneetion with the conduct
or management of any election, to do any act other than
the giving of his own vote for the furtherance of the
prospects of the election of a candidate and rule § of the
Government Employees Conduct Rules, 1968, debarring
Government employees from taking part in polities and
elections,

(2) Punjab Government circular letter No. 7239-SII(6)-68/ 25734,
dated 4th September, 1968, emphasising the importance of
the Government Officers/Officials not associating directly
or indirectly with any political party.

(1) Punjab Government letter Ne. 7904-SI1(6)-68/28057, dated
26th August, 1968, enjoining inter alia that each Officer
concerned with elections is personally responsible to
ensure that elections are free and impartially conducted.

2. While reiterating the above instructions, T am to draw your
attention specially to the following provisions of the Representation
of People ‘Act, 1951:—

“134A. Penalty for Government servants for acting as elec-
tion agent, polling agent or counting agent:—

If any person in the service of the Government acts as an
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election agent or a polling agent or a counting agent
of a candidate at an election, he shall be punishable
with imprisonment for a termn which may extend to
three months or with fine, or with both™.

3. The Election Commission of India have intimated that they
have received certain complaints from various parts of the country
that Government employees, especially those appointed for election
burposes such as Returning Officers, Assistant Returning Officers,
Presiding and Polling Officers are not always as impartial as they
ought to be and that these Officers sometime show particular favour
to candidates of political parties of the choice even at the time of
actual poll and the counting of votes. Tt has also been intimated by
the Election Commission that some High Courts have commented
severely on the conduct of some Officers appointed on election duty.
While there is no doubt that the number of such Officers cannot be
large, the Election Commission has taken this opportunity to re-em-
phasize {o all Government employees, especially to the election
officers, the need to be absolutely impartial and independent in the
performance of their election duties; whether at the time of accep-
tance of scrutiny of the nomination papers or at the time of pelling
in the polling stations, or at the time of counting of votes.

4. T am to request you to bring these instructions to the notice
of all Government servants working under you for strict compliance.

Copy of Punjab Government circular letter No. 1131-7GS-71/
dated Tth February, 1877 from the Chief Secretary to Govern-
ment, Punjub, addressed to all Heads of Departments etc., ete.

Subject —Hestrictions on Mid-term transfers.

I am directed {o refer to the instructions contained in Punjab
Government Circular letter No. 9848-7GS-76/48141, dated the lst
December, 1976 which, inter alla provides that mid<term transfers
of Government employees is not to be made, unless such a transfer
is indispensable in the administrative interest. As vou are aware
that General Election for the purpose of constituling a new Lok
Sabha is to take place in the month of March, 1977. With a view
o avoiding any dislocation that might be caused if mid-term trans-
fers are allowed to take place now, it has been decided that no
transfers should be made till the 31st March, 1977 unless it is abso-
lutely necessary either as a result of promotion or on account of
apy disciplinary procesdings or for any other unavoidable reasons.
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2. It is requested that these instructions may be brought to the
notice of all Govermuent emplovees and Loea] guthorities for strici
compliance:

Copy of Punjub Government circular U.0, No. 8302-3G5-76/
dated Bth February, 1977 jrom the Chiej Secretary to Govern-
ment, Punjab, addressed 1o all Heads of Departmenis ete., etc.

Subject —Deputation of Punjab Government emplovees to the
Central Government, other State Governments, Companies,
Cerporations, Autonompus Bodies etc—Review of policy.

Will  the Financial Commissioners and the Administrative
Secretaries to Government, Punjab, kindly cefer to the instructions
contained in Finance Depariment cireular letter No. G318-8FR-75/
24183, dated the 18th November, 1976, on the subject noted above.

= As laid down in the Business of the Punjab Government
(Allocation) Rules, 1972, the ‘Deputation of Government Employvees'-
which is & service matter of the State Government eniplovees,
shall be dealt with in the General Services Branch of the Chief
Secretary's Organisation. This point was accordingly taken up
with the Finance Department and they conceded the same--vide
their U.0, circular No. 6318-8FR-75. dated the 23rd September, 1975
also. In order. therefore, to comply with the statutory provisions of
the aforesaid rules, all the Departments are requested to refer all
matfers arising out of the deputation including extemsion in the
period of deputation of Punjab Government employees to the Central
Government, other State Governments, Companies, (Corporations,
Boards, Autonomous Bodies, ete,, invariably to the Chief Secretary
{in General Services Branch) in the future.

Copy of Punjab Government civeular letter No. 12078-2GS-75 /5473,
tated Oth Februagry, 1977, [rom the Chief Secretary lo Govern-
ment, Punjab, dddressed to all Heads of Departments ete, ete.

Subject —Writing of annual confidential reports of the de-
partmental officers posted at divisional, district and
sub-divisional level by the Commissioner. Deputy

Commissioner and Sub-Divisional Officer (Civil) respec-
tively.

I am direcied to inyite your attention to Punjab Government
instructions contained in their letter No. 0128-2S11-76/, duted the



40

13th October, 1976 according to which the Divisional Commissioners,
Deputy Commissioners and Sub-Divisional Officers (Civil) are
afithorised to write annual confidential reports of the officers of all
the Departments (except the police officers) functioning in their
respective jurisdiction on the following aspects of their work:—

{i) Reputation for houesty ;
(if) Relationship with public ; and

(iii) Implementation of development schemes and policles of
Government (ineluding Family Flanning Programme).

The above policy has been laid down lo enable the Commis-
sioners/Deputy Commissioners/Sub-Divisional Officers (C) to per-
form their coordinating role effectively.

2. Tt has come to the notice of Government that the Commis-
sioners/Deputy Commissioners/Sub-Divisional Officers (C) are ex-
periencing difficulty in writing the reports of all the departmental
" officers because they do not have complete list of such officers
functioning in their respective jurisdiction. In some cases even the
forms of the reports are nol supplied (o them by the respective
Departments. In order, therefore, to ensure that the above Govern-
ment policy is meticulously followed, T am directed to request vou
to kindly supply a list of the officers of your Department function-
ing at Divisional, District and Sub-Divisional level direct to the
concermed Commissioner, Deputy Commissioner and Sub-Divisianal
Officer (C) in the proforma enclosed, as early as possible and in sny
case not later than 28th February, 1377. A copy of the list, so
supplied {0 the Commissioners/Deputy Commissioners/Sob-
Divisional Officers (C), may also kindly be sent to the Chief Secre-
tary to Government, Punjab (in General Services Branch). It may
also kindly be ensured that any addition or deletion in the list be
similarly intimated to the concernsd Commissioner/Deputy Commis-
sioner/Sub-Divisional Officer (C) with a copy to the Chief Secretary
to Government, Punjab (General Services Branch) so that the list
is kept upto-date,

3. The receipt of this letter may kindly be acknowledged.

Your faithfully,

Sd/-

Under Secretary, Personnel,
for Chief Secretary to Govt, Punjab.




No, 12078-78-2G5-76/ , dated Chandigarh the
5th February, 1977,

A copy is forwarded to the Commissioners, Deputy Commis-
sioners and Sub-Divisional Officers, (C) in the State for information.

2. They are requested to ensure that the lists of all the depart-
mental officers funetioning in their respective jurisdiction is supplied
to them By the Heads of the Departments within the specified periad.

3. They may kindly forward these lists to the Chief Secrelary
(in General Services Branch) with their recommendations as to the
additions which they propose to make or any omission noticed in
the lists supplied by the Heads of Departments, ie., the omigsion
of an officer of any department who is actually discharging duties
which are of divisional, district ex sub-divisional level and in Tespect
of whom the Commissioner or Deputy Commissioner or Sub-
Divisional Officer (C) should record his remarks in the AC.Rs. on
the three aspetis mentioned in the first paragraph of this circular
letter.

Sd/f-
Under Secretary, Personnel,
for Chief Secretary to Govi, Funjab.

A copy is forwarded to the Financial Commissioners and all the
Administrative Secretaries to Government, Punjab, for information
and necessary action.

2, They are requested to kindly ensure that the requisite list
of the departmental officers under their control is supplied within
the specified period under intimation to this Department.

Sd/-
Under Secretary, Personnel,
for Chief Secretary to Government, Punjab.
To
All the Financial Commissioners and the Administrative
Secretaries to Government, Punjab.

U.D. No. 12078-2GS-76/ dated Chandigarh, the 9th
February, 1877.



Mame of the Department.

Sob-Divisional level posts, moports I respect
of whose incumbents are (o be weilten by

ihe Sab-Divisional Officer {Civil)

Remarks

Mame of Serial Name of the Name of District  Serja] Name of the  Name of the
Ihivision Mo, post Mo post Sub-Divition

Mo.

Berial MName of the
post




43

Copy of Punjab Government circular letter No. 12171-1GS-76,/6901,
dated 21st February, 1977, from the Chief Secretary to Govern-
ment, Punjob addressed to all Heads of Departments etc., efe,

Subject—Procedure to be followed in selection of officers/officials
for promotion fo higher posts—Greater emphasis on merii
than on seniority.

I am directed to refer to Pumjab Government letter No. 9129-G-
56/3964, dated the 17th September, 1956 laying down the procedure
to be followed in making selection of officers/officials for promotion
to higher posts. According to these instructions, a list of officers/
oMicials possessing the requisite qualifications/experience as preserib-
ed in the relevant Service Rules is to be prepared and out of the list
so prepared, selection for filling the vacancies which might have
arigen, is to be confined to first three candidates for each vacancy, For
every vacancy a slab of three suitable officers/officials is to be
formed and unless a junior among them happens to be of excep-
tional merit and suitability, the senior-most is to be selected. Certain
clarifications were also issued in this behall —vide letter No, 8401-
4GS-61/33117, dated the 11th September, 1861,

2. It has, however, been observed that the instructions con-
tained in the communications referred to in para 1 above are not
being followed properly and it has come to notice that some depart-
ments selected officers/officials for promotion much before vacancies
actually arose. Such selection long before the occurrence of the
vacancy is likely to deprive some officials of their right to be con-
sidered for promotion if they become eligihle after the date of pro-
visional selection but before the time of actual filling up the vacancy.
It has, therefore, been decided that these provisional selections
ghould not be made earlier than three months of the likely océur-
rence of the wacancy, Further, in case an official becomes eligible
for promotion to a particular post after the provisional selection but
before the actual filling up of the post, a de novo selection should be
made on seniority-cum-merit bagis.

8. I am to request that the above clarification may please be
brought to the notice of all concerned for information and guidance.

4. The receipt of this communication may also be acknowledged.
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Copy of Punjah Government circuler U.0. No. 1476-3G5-TT/
daoted 23rd Pebruery, 1977, from the Chief Secretary to Govern-
ment, Punjab addressed fu oll the Administrative Secretaries
ete., ete.

Subject.—Administration of the Corporations set up in the Punjab
State under various Acts/Rules etc—Appointment of
non-officials as Chairmen and or Directors of

At present some of the Acts and Rules, under which various
Corporations have been set up in the State, do not provide for the
appointment of non-official Chairman and or Director of these
Corporations. In order to ensure a uniform policy, the provision for
appointment of mnon-officials a8 Chairman and or Director
of any or all of these Corporalions is necessary in the rele-
vant Act or the Rules, as the case may be. It has, therefore, been
decided by Government that the relevant Acts, Rules and Articles of
Associations etc, may be scrutinized immediately and action for
making such a provision therein initlated under intimation to this
Department. The procsss should be completed within a period of
four weeks from the date of issue of this communication without
fiall,

2. It is therefore, reguesled that necessary action to imple-
ment the above mentioned decision be taken immediately and three
copies of each of the Acts/Rules so amended supplied to this Depart-
ment within the stipulated period of time positively,

3. Receipt of this communication may kindly be acknowledged.

Copy of Punjab Government circular letter No. 785-6GS-T7/ 7542,
dated 24th February, 1977, from the Chiel Secrelnry to Govern-
ment Punjab, addressed to all Heads of Departments eic., efc.

Subject—Priority list for various categories of persans for employ-
ment in State Services.

I am direcied to refer to Punjab Government letter No. 80-GOI-
SI-(3)-73/12092, dated 18th April, 1073, on the subject noted above
and to state that the fellowing categories are to be included in the
term 'member of the family' for purpose of employment to be afforded
as a result of the instructions referred to above: —

(1) hugband/wife.




(if) sons/daughters.
(iif) father/mother.
(iv) dependent brothers/sisters.

Copy of Punjab Government circular letier No. 885-7GS-T1/ i
dated 1st March, 1977, from the Chief Secretary to Government,
Piunjab, addressed fo all Heads of Depariments ete., eic.

Subject—Principles to be observed in meking posting and transfers/
midterm-translers—Entertalnmeont of representation
against transfer orders.

I am directed to invile wour attention to Punjab Government
instructions No. 0048-7GE-76/48141, datec 1st December, 1976 —vide
which principles to be observed in making posting and transfers/
mid-term iransfers have been laid down. It has been noticed by
Government that some of the employees whase transfer orders are
issued, do not join the new assignment within the prescribed period
as per rules. Such employeez afther muke represenintions or they
approach their immediate superior officars to take up their case
with the higher authorities for cancellation or modification of the
transfer orders. Covernment have viewed with serious concern
sich a tendency among the Government esmployees, especially when
it iz not in the public and administrative interest.

9. In order, therefore, to ensure the implementation of the
transfer orders passed by the approprizte authority, it has been
decided that the Government employess concerned should in the
first instance join their new assipnment, and if they have any
special clreumsfances against the transfer orders which they wish
to be brought to: the notice of the Government in favour of their
stay at a particular place they can do so after compliance of the
transfer ordere. T am thersfora, directed to request you to bring
the above instructions to the notice of all the employees for sirict
compliance and that amy breach theresf will render the employee
concerned liable to displessure of the Government. Similarly, in
cage the immediate superior officer of the transferred employee
makes a reference to the higher authorities for cancellation of the
transfer orders without first giving effect to the transfer, he too Is
alsa Hable to incur displeasure of the Government.

3. The receipt of this letter may kindly be acknowledged.
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Copy of Punjab Government circular letter No. 1418-5GS-77/8188.
dated lst March, 1977, from the Chief Secretary to Government,
Punjab, addressed to all Heads of Departments efc., ete.

Subject —Ex gratia grant and other facilities for familjes of Govern-
ment employees who die while in serviee.

I am directed to invite a reference to insiructions confained in
the Punjab Government eircular letter No. 1454-SI1(6)-75/21328,
dated 27th June, 1875, on the subject noted above and to state that
the worde ‘Accountant General, Punjab’ appearing in  the last
sentence of para I(a) of the said instructions may please be substi-
tuted by the words ‘Administrative Department’.

Yours faithlully,

Sd/.
Under Secretary Personnel,
for Chief Seeretary to Government, Punab.,
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[Published in the Punjab Government Gazette, Legislative Supple-
ment, dated the 4th February, 1877.]

FUNJAE GOVERNMENT

DEPARTMENT OF FERSONNEL AND ADMINISTRATIVE
REFORMS

(GENERAL SERVICES)
Notification
The 12th January, 1997

No. G. 8. R, 10 Const./Art, 309 and 318 Amd. (7)/77.—In exercise
of the powers conferred by the proviso to Artivle 309 and clauge (b)
of article 318 read with clause (3) of article 187 of the Constitu-
tion of India and all other powers enabling him in this behalf, the
Governor of Punjab, after consultation with the Speaker of the
Punjab Vidhan Sabha in so far as such consultation is nEecessary
under the aforesaid provisions, is pleased to make the following
rules further to amend the Punjab Government Employees {Con-
duct) Rules, 1956, namely:—

1. (a) These rules may be called the Punjub Government
Employees (Conduet) (First Amendment) Rules, 1877,

(b) These shall come into force at once.

2. In the Punjab Government Employees (Conduct) Hules,
1966 after rule 21; the following rule shall be inserted,
namely:—

“o1.A—Adoption of small family by Government employees
—Every Government employee shall ensure that the
number of his children does not exceed three :

Provided that nothing in this rule shall apply to a Government
employee who hag more than three children om the 3lst December,
1997 .

Pravided further that a Governmment employee referred to in
the preceding proviso shall ensure that the nurmber of his children
does not exceed the number of children he has on that day.”

HARDEV SINGH CHHINA,

Chief Secretary to Government, Punjab.




43

Copy of Punjoab Government circulay letter No. 2458-8GS-77/10151,
dated the 14th March, 1977, jrom the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments efe, etc.

Subject—Ad hoe appointments made without the approval of the
S5SB or the prescribed recruiting agency viz. Depart-
mental Selection Committees.

I am directed to address you on the subject noted above and to
invite your attention to item (iii) under para 1 of Punjab Govern-
ment Circular letter No. 13296-8GS-76/4400, dated the Znd February,
1977. In the said item it was mentioned as under: —

“gd hoct appointments made in administrative interest ghould
be allowed to centinue beyond one year (irrespective of
notional break if any) only with the specific approval of
Department of Personnel and Administrative Reforms
(General Services Branch). While refercing cases to this
nrganisation for approval, complete information as per
proforma enclosed must be supplied.”

2. Sinee the proforma previously preseribed and enclosed to
the aloresaid circular letier does mot indicate the qualifications
prescribed for the post agsinst which the appointments have been
made and whether these qualifications are fulfilled by the employee
concerned, it is desired that the reguisite information may please be
supplied in the enclosed preforma, in triplicate, wherein two addi-
tional columns have been added.

3. Tn view of the urgency of the matter already stressed in the
ingtructions referred to abeve il may kindly be ensured that the
requisite inforimation is supplied to Government (in General Services
Department) by the 20th March, 1977 pesitively so that necessary
approval where justified may be accorded without causing any
hardship to the persons concerned.
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Copy of Punjab Government circular letter No. 3679-6CGS-77/101,
dated the 213t March, 1977, from the Chief Secretaty to

Government, Punjab, addressed to all Heads of Departments ete,
efe.

Subject—Priority list for various categories of persons for employ-
ment in State Services.

I am directed to refer to Punjab Government letter No, B0-GOI-
SII-(3)73/12092, dated the 18th April, 1873 on the sibject noted
above and to state that the following sub para (i) may please be
added at the end of sub para (ii) of para 2 of the =aid letter,
namely :—"

“In case of category (I) relaxation of age shall invasiably be
admigsible upto the extent the emplovee has rendered
continuous Government service un regular basis”,

A vopy of letter No. 13225-8GS-T6/12197, dated the dlst Mareh, 1977,
from the Chief Secretary to Government, Punjab, to Admini-
stratwe Secretaries to  Government, Pumjab, all’ Heads of
Departments, Commissioners of Divisions, * Deputy Commis-
sioners, District & BSessions Judges, Registrar, Punjab and
Haryana High Court, S.D.O. (C) in the State,

Subjéet.—Priority list of various categories of persons for employ-
ment in State Services.

I am directed to refer to the instructions contained in Punjah
Government letter No. 80-GOI-SII-(D-73/12002, dated the 18th
April, 1873 on the subject noted above and to clarify that in case of
priorities No. 3 & 4, the date of the death of Government employee/
Defence Services Personnel is irmrnaterial. It is not the intention
of the aforesaid instructions that benefit can be given to the mem-
ber of the family of only those Government emplovees/Refence
Services Personnel who dies after the coming into operation of the
said instructions: This benelit is admissible even in those cases
where death took place before the 18th April, 1973 (ie., the date of
isguing the said instructions).
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Copy of U.0. No. 129(GOI—5GS5-T7/ dated Chandigarh the 5th
April, 1877, from the Chief Secretary to (Government, Pumnjaob
addressed to all the Financial Commissioners and Administra-
tive Setretaries and Heads of Departmenis.

Subject—Framing /Amendment of Service Rules for each Class of

service/post under the Punjab Govemment—Hevised
Maodel Service Rules.

Will the Financial Commissioners and all the Administrative
Secretaries to Government, Punjab, kindly refer to circular
WO, No. 227(GOI1)-SIL(5)-76, dated 27th May, 1876, on the sbove
subject ?

2. On the basis of the Resolution No. 15014/3(5)76-Estt.(B),
dated 1st March, 1977, from Government of Imdia, Cabinet Secretar-
riat, Department of Personnel and Administrative Reforms, Clause
(e} of Sub-rule (1) of Tule 4 of the Model Service Rules circulat
ed—vide 1.0, No. 227-(GOI)-SIT(5)-T8, dated 2Tth May, 1976, is
modified as under :—

“(e) a person of Indian origin who has migrated from Paki-
stan, Burma, Sri Lanks, Fast Afrvican countries of
Kenya, Uaanda, the United Republic of Tanzania (for-
merly Tanganyika and Zanzibar), Zambia, Malawi,
Zaire and Ethiopia with the intention of permanently
settling in India™

3. It is requested that the above medified rule may kindly be
kept in view while framing/amending service rules so as to bring
them in eonformity with the Model Serviee Rules and while con-
sidering the eligibility of the candidates for appeiniment to the
civil service posts under them.

Tts receipt may please be acknowledged.

Copy of Punjab Gevernment circnlar U.O. No. 153-1GSITT, dated
the 14th April, 1077, from the Chief Secretary To Government
Punjab, addressed te all Heads of Depariments ete, eiC.

Subject—Deputation of Punjab Government employees to Semi-
Government Institutions, Autonomous Bodies ete.

1t has been noticed by Government that some of the
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Corporations, Boards, ete., relieve the Government employees on
deputation with them without giving sufficient notice to the lend-
ing Departments/Offices with the result that sometimes the
Departmenst /Offices concerned find it difficult to provide imme-
diate posting order to the emplovee so relieved by the borrowing
agency and he has to compvlsorily wait for his posting order for
considerably long period. This causes not only an undie and
avoidable hardzhip to the individup]l concerned but alse un-neces-
sary expenditure.

2. After careful eonsideration of the matter. therefore. it has
been decided by Government that all the Administrative Secreta-
ries should issue suitable imstructions in the Corporations Boards,
ete, under their administrative control that. in future; they should
invariably give al least 60 davs notice of their intention to revert
a Government employes on deputation with them to his parent
office so0 that his posting ¢an be arranged before he is actually re
lieved by the borrowing agency. Fallure on the part of a Corpora-
tion or Board, as the case may be, to give such a notice should
render it liahle to bear the entire expenditure regarding the emo-
luments to be paid to the official for the period the notice falls
short of 60 days. Tt may plesse be ensured that the terms ' and
conditions of depulation of Government employees should, In
future invariably include such a specific condition so thai it could
be strictly enforced.

3. Suitable instructions on the above lines may kindly be
issued to all the Corporations, Boards, ele., under their Administra-
tive Control, and be also brought to the notice of all concerned for
guidanee in future with a copy to this Department.

Copy of Punjab Covernment cireular U.0. No. 2797-7GS-T7, dated
the 15th April, 1977, from the Chief Seeretary to Government,
Punjab, addressed io all Heads of Departments ete, ete.

Subject—Schemes formulated under “Half a Million Jobs Prog-
ramme, ' 1973-74."

Will the Financial Commissioners and Administrative ESece
retaries to Government, Punjab, kindly refer to the General Services

gy
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Department U.0. No. 965-SI1(2)-74, dated the 6th March, 1974 (copy
enclosed for ready reference) on the subject cited above ?

2. It has been observed that in some cases these instruetions
have not been complied with in letter and spirit. As you are aware
the very purpese of issuing the above instructions was to ensure
that the question of recruitment under thiz programme was econ-
sidered by the Administrative Departments on top-priority basis:
and by personal contact with the quarters concerned including the
Punjab Public Service Commission.  Aceording to their require-
ments they were to employ suitable personnel under this prog-
ramme on 6 months basis as is permissible under the Punjab Public
Service Commission (Limitation of Functions) Regulations and
Government instructions issued on the subject from time to time.
For purposes of regular recruitment a special programme was to be
drawn up by arrangement with Punjab Public Service Commission
or the Subordinate Services Selection Board or the prescribed Te-
cruitment Agency by taking immediate personal efforts. As would
be clear from the objectives of the programme, it was an amibi-
tious and extraordinary venture to moot the unemployvment problem.
As such extraordinary measures were required to be taken with-
out sacrificing merit and indispensahle procedure.

3. From certain cases. it has been observed that the Admini-
strative Departments have not complied with the requirements of

these instructions in the desired manner.

4 In arder to avoid any complications and hardships to  the
candidates recruited under the said programme, it is re-iterated
that the said instructions may kindly be ohserved meticulously by
paving special attention to the matter and the General Services
Department may be informed about the action taken thereon imme-
diately, in any case hy the 15th May. 1977.

5. The receipt of this communication may please be
acknowledged.
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IMMEDIATE FOR PERSONAL ATTENTION

Copy of I.O. No. 865-S11(2)-74, dated the 6th March, 1874, from. the
Chief Secretary to Government, Punjeb (in Servicess] Branch)
addressed to the Financial Commissioners and Administrative
Secretaries to Government, Punjab. etc.

Subject—Schemes formulated under “Half a million jobs programme
1973-74",

Will the Financial Commissioners and Administrative Secre-
taries to Government, Punjab, kindly refer to the subject cited
above 7

2. As they are aware the Planning Commission, Govermment
of India, prepared ‘Half a Million Jobs Programme’ setting apart =
handsorme amount for the purpose. While alloesting funds to various
States under this programme, the Government of India laid emphasis
upon the following features thereof ' —

{i} The employment schemes under this programme should
be such as could be dovetailed in the Sth Five-Year-Plan,
to assure continued employment of those; who are given
jobg under this programme |

(ii) Emphasis on self-employment schemes and utilisation of
institutional finanece;

(iii) Efforts to employ the educated unemployed in the first
year of the programme;

{iv) To give first priority to Engineers and highly technical
unemployed persons from a family which has no means
of income; and

(v) Special attention in providing employment to the graduates
from the scheduled castes and scheduled fribes, as also
from the minerities, war widows and scavangers.

The Planning Department is already in touch with the Depart-
ments concerned so as to allocate funds and to draw up schemes to
be carried out in this behalf.

3. The ohjectives of the programme as outlined ahove make it
clear that it is an ambitious and extra-ordinary venture to meet the
unemployment problem. A speedy mode of recruitment is, there-
fore, a sine qua mon of the programme. As such extraordinary
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measures are required to be taken without sacrificing merit and in-
dispensable procedure.

4, The Planning Department proposed that the posts to be filled
in this programme may be taken out of the purview of the Punjah
Publie Service Commission so as 1o expedite the process of recruit-
ment. The Punjab Public Service Commission has heen comsulted
in this behalf. The Commission has assured Government that
extraordinary measures would be taken by it to make recruitment
according to the requisition of the Departments concerned and
would ensure that no delay would oceur in this behalf.

5. Various aspects of the malter viz, expediency, recruitment,
timely utilisation of the fimds provided under this programme and
selection of appropriate personnel including the question of their
absorption on regular basis have been considered and it has been

decided that for the present the following steps should be taken
immediately :—

(1) The Administrative Departments should ensure that the
question of recruilment under this progromme is con-
‘sidered on top-priority basis and by personal contact with

the quarters concerned including the FPunjab Public
Service Commission;

(2) According to their necessity the Administrative Departmenis
may employ suitable personnel under this programme on
6 months basis as is permissible under the Punjan Public
Service Commission (Limitation of Functions) Regula-
tions and Government instructions in this behalf -

(3) For purpose of i-egulnr recruitment a special programme be
drawn up by arrangement with the Punjab Public Ser-
vice Commission by making immediate personal efforts:

(4) In cases where it is not considered feasible to male
arrangements on the above lines and in respect of which
it is considered in public interest to exclude the posts con-
cerned from the purview of the Punjabh Public Service
Commission, the Administrative Departments may send
self-contained proposals with their definite recommenda-
tions giving full justification for exclusion of specific posts
from the purview of the Commission so that necessary
action in individual cases can be taken.

(5) The Planning Department should keep liaison and ensure
gpeedy implementation of the programme within the
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limit of funds allotted to various Departments. In cases
in which the Planning Department find any bottle-necks
in the implementation of the programme, they may in-
timate the same to the Services Department together with
their suggestion to meet the problem.

6. Top priority should be given to these measures of generation
of employment. Necessary steps taken in this behalf may also
please be intimated to the Services Departmert.

Copy of Punjab Government cireular letier No. H86-1GS 177 /15668,
dated the 25th April, 1977, from the Chief Seeretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc.. ete.

Subject —Procedure to be followed in selection of officers/officials

for promotion to higher pust—Greater emphasis on merit
than on seniority,

1 am directed to refer to Punjsb Governmeant Circular letter
No, 121T1-1GS-76/6901, dated the 2lst Februacy, 1977, which inter
aiia, clarified that selection of officers/officiuls 1o higher posts is
not to be made long before the occurrence of the vacancy as it
deprives some officlals of their right to be considered for promotion
at a time when the vacancy actually arises. As such, a time limit
of three months was poescribed for making provisional selections.
These instructions further clarified that in case an official becomes
eligible for promotion to a particular post after the provisional selee-
tion but before the actual filling up of the post a de novo selection
has to be made on seniority-cum-merit basis.

2. A question has further arisen whether the above instruec-
tions are applicable in the case of an officer/official who is selected
for promotion either or provisional basis or on the availability of a
Vacancy, but forgoes his promotion of his own volition. In this
cannection it is:clarified that since the position of an official who
[oregoes his promotion on the availability of a vacancy, is the same
45 that of a person who iz selected for promotion to a higher post
but is not promoted as such, such an official does not make himself
entitled to promotion autematically. Therefore, on the availability
of the next vacancy, such an official will have to be considered
afresh along with his juniors keeping in view his up-to-date service
record, in aceordance with Goyernment instructions contained in
Circular letter No, 9128-G-56/3964, dated the 17th September, 1956,



56

3. I am to request that the above clarification may please be
brought to the notice of all concerned for information and guidance,

4. The receipt of this communication may also be acknowledged.

Copy of letter No, 489-4GSII-77/178687, dated the 2nd May, 1977,
from the Chief Secretary to Government, Punjab to All Heads
of Departments, Registrar, Punjab and Haryana High Court,
Commissioners of Divisions, District and Sessions Judpes and
Deputy Commissioners in Puniab.

Subject.—Grant of overtime allowance to peons who are called 1o
duty after office hours and on holidays.

I am directed to invite a reference to the instructions contained
in Punjab Government letter No. 12160-6GS-76/47907, dated the Ist
December, 1976, on the subject noted above and to elarify further
that on working days overtime sllowance may be paid at the rate of
60 paise per hour and the period of daily overtime should be count-
ed for the entire month and in the aggregate, the fraction, if any,
will be treated as full hour, and the overtime in this respect should
not exceed Rs. 45 in a month. For holidays, 60 paise may be given
for an hour or fraction therecf with & maximum of Rs. 3 on a single

holiday.

2. This izsues with the concurrence of Finance Department —
vide their 1.0, No. 1694-5FR-77, dated the 20th April, 1977,

Copy of Punjab Government circular Endt. No. 4561-3GS1-77/ 18051,
dated the 3rd May, 1877, from the Chief Secretary to Govern-
ment, Punjab, addresserd to all Heads of Departments etec., etc.

ORDER OF THE PRESIDENT OF INDIA

Whereasz the Punjab Subordinate Services Selection Board was
constituted, —vide Notification No, B018-SIT (ASO)-T4/33252, dated
the 1G5th October, 1974, and the Education Department Recruitment
Committee was constituted —vide No. 15273-Edii (3)-73/26858, dated
the 24th October, 1873, inter aliz, for making all appointments to
posts of the Punjab Government carrying an initial pay of not less
than Rs. 91 pm. and not more than Rs 299 pm. other than the
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‘appuinttoents to the ‘posts in the Punjab and Haryana High Court
and the Punjab Vidhan Sabha Secretariat (in case of 5.5.5. Board)
and for appointments to the posts of {eachers in the Edueation
Department (in the case of Education Department Recruitment
Committes),

2. Wheress in antieipation of regular appointments and on
actount of delay thai- has teken place in making regular appoint-
‘ment through the aforesaid agencies, ad hoc appointments had to
be resorted to in administrative interest, inter alia, after notifying
the vacaneies to the Employment Exchanges or by issuing advertise-
ments as the case may be, by the various appointing authorities.

3, Whereas by continuance of the ad hoc appointments made
as above as an administrative necessity, the ad hoc employvees have
* acquired neeessary experience and their puster after a considerable
period of service would entail hardship to the ad hoc employees as
a whole and acocentuate the problem of unemployment, the Presi-
dent of India is pleased to decide in terms of provision to item T(a)
under the heading 'Functions' of Notification No. 8018-SII(ASO)-74/
33252, dated the 15th October, 1874, that the vacancies/posis occupi-
ed by such ad hoe employees who {ulfil the conditions enumerated
hereunder on 3lst March, 1976, shall stand excluded from the pur-
view of the Subordinate Services Selection Board or the Education
Department: Recruitment Committes as the case may be :—

(1) The: ad hoc employees of the categary referred to above

« must have completed a minimum of one vear's service on
the 31st March, 1977, While caleulating the period of
service, the following type of breaks in service rendered
on ad hoc basis may be ignored : —

(i) Where the break was of notional nature falling between
ad hoe appointments in same category of posts in the
same Department.

() Where -the break was on account of some adminiatra-
tive conditions, such as the summer vacations during
whith the service of teachers are terminated so as to
avoid the Hability of payvment for the said period,

In other words the breaks in ad hoe service wonld not be
ignered in  cases whers 1 —

(i) the employee concerned left sérvice af his own volition
whether to join some other department or for some
other reasons ; or
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(ii) the ad hoc appointment was against & post/vacancy fot
which ne regular recruitment was intended/requir-
ed to be made, e.g. leave arrangements or filling of
other short term vacancies.

(2) They fulfil the atademic qualifications including ex-
perience, if any prescribed for the job/post, including the
condition of age at the time of their first appointment as
such

(3) Their names had been recommendad for such appoint-
ment by the Employment Exchanges or their applica-
tions had heen received in response to the advertisements
made fer filling of such posts:

(#) Their work and conduet hay been satisfactory;
(5) A regular post/vacancy is available for regularisation: and

(6) Notional break up 10 a period of one month may be
condoned.

4. The services of uid hoe employees will bs regularised after
streening each case by the Appointing Authority. An officer of the
toncermed Administrative Department (10 be nominated by  the
Administrative Secretary concerned) may also be assoeciated for the
purpose of screening such cases. The process of linalisation of these
cases shall be compleled by the departments within a maximum
period of three mopiis.

3. The seniority of the gd koo emplovees whose appointments
are regularised in terms of the above policy shall be determined in
the following manner:—

(3) Alter approval by the Appointing Authority the regularisa-
tion of their appointments shall date back to 1st April,
1977, from which date their seniority shall be determined
vis=a=vis candidaies appointed on regular basis  after
selection through the prescribed agencies:

{h) The service rendeted on ad hoe hasis shall be taken into
account for purposes ol determining inter se senmiority
among the ad hoc employees themselves and a person
having a longer service shall be senior and if the date of
appeintment on ad hoc basis is the same, then the older
member shall be senior to a younger member.



59

i, The candidates selected op regular basis by the Subordinate
Services Selection Board or the Hducation Departrment Recryitment
Committee as the case may be. who do not gel adjusted in their
eapacity as ad hoe emplovees in the above manner, shall be adjusted
against the vacancies available after 3lst March, 1976, including
those which were lying vacant prior to this date.

Datefl Chandigarh, the
3rd May, 1977,
HARDEV SINGH CHHINA,
CHIEF SECRETARY TO0O GOVERNMENT,
PUNJAB.

No. 4561-3GSI-77/18051, dated, Chandigarh, the 3rd May, 1877,

A enpy of forwarded to All Heads of Departments, Commis-
sioners of Divisions, Deputy Commissioners, District and Sessions
Judges, Registrar, Punjab and Haryana High Court and Sul) Divi-
gional Officers (Civil) in the State, for information and immediate
necessary action.

2. They may kindly ensure timely and meticulous compliance
of the orders of the Government. As indicated in paragraph 4 of
this order the cases are to be screemed and the process of regulari-
sallon is to be completed within three months. In the case of any
obwvigus lapse or default in this behalf, the officers concerned shall
be liable to action viz. stoppage of salavy ele, ete. A progress re-
ports to this effect may also be sent o Government alter this
period. '

(Sdy . . .,

Section Officer General Service T,
jor Chief Secretary to Govermment, Punjab.

A copy is forwarded to all the Financial Commissioners and
Administrative Secrefaries to Government, Punjab, for similar
necegsary action. An Officer 1may be noaminated to coordinate with
the appointing authdrities in the light of para 4 of the order within
a week of the issue of the order.

RN

Section Officer General Serviee I,
for Chief Secretary 1o Government, Punjab.
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To

All the Financial Commissioners and
Administrative Secretaries to Government, Punjab.

U.0, Mo, 4561-3GS1.77, duted Chandigarh, the 3rd May, 1877
No. 4561-3GS1-77/18052, dated Chandigarh, the 3rd May, 1977.

A copy is forwarded to the Chalrman, Subordinate Services
Selection Board, Punjab, Chandigarh/Chairman, Education Depart-
ment Recruitment Committee, Punjab, Chandigarh for information
and necessary action particularly in the light of paragraph 6 of the
order.

S4) . . .,

Bection Officer General Services I,
for Chiei Secretary to Government, Punjab.

Copy of Punjab Government cireular letter No. 4312-3GSI-77/18060,
dated the 3rd May, 1977, from the Chief Secretary to Govern-
ment Punjab, addressed to all Heads of Depurtments etc. ete.

Subject—Strike by Government employees on 9th January, 1074—
Regularisation of the period of absence.

I am directed to invite your attention to Punjab Government
Circular letter No. 402.S11(3)74/ , dated the 22nd January, 1974
wherein it was desired that the cmployees who absented themselves
from office in connection with the strike should not be allowed
salary for thaf day. Government have reconsidered the matter and
have decided that the absence on 8th January, 1974, may be regu-
larized by granting leave of the kind due for which TIECESSETY
application shall be made by the employee concerned. Consequently
it'has been decided to release the salary for the said date of strike
by treating it as leave of the kind due.
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Copy of Punjel Government Circular letter No. 10847-2GSI-76/19134,
dated ‘the 5th May, 1977 from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Depariments, ete. eie,

Subject—Question of taking action against an employee in respect
of misosnduct committed before his employment—Clarifi-

cation pegarding.

1 am divected to address you on the subject noted above and to
say that a question has been raised whether disciplinary action could
be taken against an employee in respect of misconduct cornmitted
before his employment in  Government service. After a careful
consideration of the matter in  the light of instructions of the
Government of India, it is eclarified that an employer is not pre-
cluded from taking action against an employee in respect of 'mis-
conduct committed before his employment if the misconduct, was
of such a nature ps has rational connection with his present.em-
ployment and renders him unfit and unstitable {or continyance in
service. 'The provision-in rule 5 of the Punjab Civil Serviees
(Punishment and Appeal) Rules, 1970, that penalties can be imposed
for ‘gond and sufficient reasons’. would be adeguate autherity for
taking action in respect of misconduct of the nature referred to above.
‘When such action iz taken, the charge should specificaily state .that
the misconduct alleged is such:that it renders him unfit and; wnsuii-

able for eontinuance-in service,

2. The above instructions may plezse be noted by all concerned
for information and guidance.

3. The receipt of 'this letter may be:acknowledged.

Copy of Punjeb Government ecircular 1.0, No. 4671-8GSI-?7, dated
the Gth May, 1977, from the Chief Secretary to Government,
Punjab, addressed to all Financial Commissioners and Admini-

_strative Secretaries to Government, Punjab, '

Subject—Grant of re-employment/extension in service fo Govern-
ment employees on or after their atfaining the age of

superannuation—Refusal of leave preparatory to retire-
ment,

Will all the Financial Cpmmissioners and Administrative
Secretaries to Government, Punjab, kindly refer to Punjab Govern-
ment D, No. T2T-ST1-{4)-67, dated the 1Tth February, 1967, on the
subject neted aboye ?
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2. Governor has desired that the cases regarding grant of ex-
tension in service fo (rovernment emplovees coming up for considera=
tion during President's rule may be shown 1o himm  before the issue
of orders. In this cunnection atiention iz also invited to para 3 of
the U.0. letter referred to above wherein it is laid down that ‘the
authority competent to sanction the extension in service to any Gov-
ernment emplovee 5 the Administrative Department, In con-
sultation with the Services and Finance Departments. Tt is, there-
fore, requested that the compliance of the orders of the Governor
and the instructions under referenct may kindly be ensured.

Copy of Punjab Government circular letter No, S0T0-6GSI-T7/22964.
deted the 24th/25th May, 1877, from the Chief Secretary o
Governmenl Punjob, addressed to all Heads of DDepartments
efc., elc.

Subject.—General Elections to State Legislative Assemblies, 1677—
Transfer af Officers—Ban regarding,

I am directed to refer to instructions contained in Punjab
Government letter No. 9848-7G5-Tr /28141, dated the Ist Decamber,
1976, which inter alia, provides that midterm transfers of Govern-
ment employees is not to be made, unless such 2 transfer is indis-
pensable in the administrative interest. As you are awasre General
Elections for the purpose of comstituting new Legislative Assembly
in Funjeb 18 fo take place in the month of June 1877 Besides
Returning Officers and Asgistant Returning Officers of the Assembly
constituencies who have to discharge statutory responsibilities in
the conduct of elections, there may be a large number of other
Officers/Officials connected with the conduct of elections and main-
tenance of Law and Order during elections, viz. Distriet Election
Officers. Superintendents of Police, Tahsildars, Block Development
Officers, etc.  Transfers of Government employvess having duties in
connection with the elections will sericusly interfere with the
smooth-and effictent conduet of the elections. Such transfers on the
eve of elections are also likely to ereale doubts in  the minds of
political parties and contesting candidates that the eleelions will
not be free and fair. Any loss of faith in the impartiality of elec-
tions can in its turn lead o wiclence, intimidation and coercion  at
the elections. With a view to aveiding all -this, i has been decided
that oo transfer of the Oficers/officials eovmected with the eleclions
should be made till the 30th June, 1977, 'nless it is absolutely neces-
saty either as result of prometion or on account of anv disciplinary
proceedings or for any other unaveidable reasons,
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9. It is requested thal these instructions may be brought to the
notice of all concerned including Locsl authorities for strict com-
pliance.

Copy of Punjob Government circular letter No. 4420-6GS1-77 /25141,
dated 9th/14th June, 1871, from the Chief Secretary to Govern-
ment, Punjab, gddressed 1o all Heads of Departments ete., gic.

Subject.—Prineiples 1o be ahserved in making poslings and irans-
fers—Cases of handieapped and Hlind employees—Aflord-
ing of concession.

1 am directed to refer to itemi No: (xi) of the instructions
issued,—vide Punjub Government circular letter No. BB48-TGS-T6/
48141, dated the 1st December, 1976, wherein cortain conoessions
have been given to couple cases, un-married pgirls and widows in
the matter of postings/transfers. For sometime past, the State
Government has been considering the guestion of giving some leind
of concession to the handicapped and Blind Government employeas
as well. Keeping in view the physical conditions of the handicapped
‘and blind, Government has decided that as far as possible the handi-
capped and blind employees may be shown due consideration to
mitigate their inconvenience while considéring the question of thelr
postings and transfers.

9 Accordingly the following should be added as item No, (xvii)
to the above mentioned instructions dated 1st December, 1976 in
the matter of postings and transfers :—

“As far as possible, the handicapped and blind employees may
be shown due consideration fo mitigate their inconvenlence
while considering the question of their postings and
transfers.”

8  These instructions may please be brought to the notice of
all concerned under your centrol for striet compliance.

4. The receipt of this communication may kindly be acknow-
ledged.
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Copy of Punjeb Government circular letter No. 5687-2GSI-77/26811,

duted 23rd June, 1877, from the Chief -Secretary. to: Government,
Punjab, to all Heads of Departments etc., etc,

Subject,—Principles to be followed in regard to action to be taken
in cases where Government emplovees are convicted on a
criminal charge—Active application of mind by the dis-
ciplinary authority before inflicting -any - penalty on  the
delinquent employvee—Judgment of the . Supreme Court.

I am directed to invitz a refererce to Punjab Government in-
structions No. 86-(GO1)-2GS5-76/ |, dated the 23rd December, 1976, on
the subject noted above and' to say that the Supreme Court has decid-
ed the scope and ambit of ecneluding part of Rale 14{i) of Railway
Servants (Discipline and Appeall Rules, 1908 in its judgment cited
as AIR 1975 8.C. 2216, The observations of the Court are reproduced

belaw for your guidance :—

“Para 21. We now come to the third point that iz involved
-in this case. namely, the extent and ambit.of the last part
of Rule 14 of the Railway Servants  (Discipline and
Appeal) Rules, 1868, Rules of 1068. The concerned  porx-
tion runs thus :(—

" the diseiplinarv authority may consider the ciroum-

it deems it

In this connection it was contended by the learned counsel for
the appellants that this provision does not contemplate a full-dress
or & fresh inguiry after hearing the accused but only requires the
disciplinary authority te impose a suiteble penalty once it is proved
that the delinquent emplosvee has been convicted on a eriminal charge

* - L]

The rule-making authority deliberately used the word ‘consider’
and not ‘determine’ because the word ‘determine’ has a much wider
scope. The word ‘consider’ merely connotes . that there should be
active application of the mind by the disciplinary autherity after
considering the entire circumstances of the case In order to decide
the nature and extent of the penalty to be imposed on . the delinquent
employvee on his conviction on a oriminal charge. This matier can
be ohjectively determined only if the delinguent employee is heard
and is given & chance to satisfy the authority regarding the final
orders that may be passed by the said authority. In other words,

gtances of the cose and make.such. orders thereon as
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the ferm ‘consider’ postulates consideration of all the aspects, the
pros and cons of the matter after hearing the aggrieved person.
Such an inguiry would be a summary inquiry to be held by the
disciplinary authority after hearing the delinguent employee. It
is not at all necessary for the disciplinary authority to order fresh
departmental inquiry which is dispensed with under Rule 14 of the
Rules of 1968 which incorporates the principles contained in  Art
311(2) proviso (a). This provision confers powers on the disciplinary
authority to decide whether in the facts and circumstances of a
particular case what penalty, if at all, should be imposed on the
delinguent employee, It ig obwvious that in considering this matter
the disciplinary authority will have-to take into account the entire
conduct of the delinguent employee, the gravily of the misconduct
committed by him, the impact which his misconduet is likely to
have on the administration and other extenusting circumstances or
redeming features, if any, present in the case and so on and so forth.
Tt may be that the conviction of an accused may be for a trivial
offence es in the case of the respondent T. R, Chellappan in Civil
Appeal No. 1664 of 1974 where a stern warning or a fine would have
been sufficient to meet the exigencies of service, Tt is possible that
the delinguent employee may be found guilty of some technical
offence, for instance, violation of the transport rules or the rules
under the Motor Vehicles Act and so on, where no major penalty
may be attracted. It is diffieult to lay down any hard and fast
rules as to the factors which the disciplinary ‘authority would have
to consider, but T have mentioned some of these factors by way of
instaneces which are merely illustrative and not exhaustive. In other
words, the position is that the conviction of the delinguent emploves
would be taken as sufficient proof of misconduct and then the
-authority will have to embark upon a summary inguiry as to the
nature and extent of the penalty to be imposed on the delinguent
employee and in the course of the inquiry if the authority is of
the opinion that the olfence is too trivial or of a technical nature it
may refuse to impose any penalty in spite of the conviction. This
is & very salutary provision which has been enshrined in these
Rules and one of the purposes for conferring this power is that in
cases where the disciplinary authority is satisfied that the delin-
quent employee is a youthful offender who is not convicted of any
serious offence and shows poignant penitence or real repentence he
may be dealt with as lightly as possible. This appears to us to be
the scope and ambit of this provision. We must, however, hasten to
add that we should not be understood as laying down that the laat
part of Rule 14 of the Rules of 1968 contains a licence to employegs
convicted of serious offences tn insist on reinstatement. The statu-
tory provision referred to above merely imports a rule of natural
Justice in enjoining that before taking final action in the matter the
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delingwent employee should be heard and the ciremmstances of the
gase amay be objectively considered. This is in keaping with the
semge of justice and fair play. The disciplinary sutherity has the
undaubted power after hearing the delinguent employee and com-
sidering the cirewmstances of the ease fo inflict any major penalty
on bhe delinquent employee witheut any further departmental in-
quiry if the puthority is of the cpusien that the empleyee has been
guilty of a sericus offence involving moral warpitude and, therefare,
it is not desivable or comducive in the aterests of administration to
retain such a person in servies.”

2 Rule 14i) of the Bailway Servants (Discipline and Appeal)
Fnbes, H68 which has been referred to in the Judgement guoted
ahove is srnlar-to Rule 13(1) of Punjah Civil Services (Pumishmerrt
amd Amppeoal) Rules, 1570, and as sach the principles decided in the
Swpreme Oeurt tuling are very relevant in the applieation of the
Strie-Thles. Phe Supreme Uourt has thus held that the concluding
part of Batle 24(i) of the Rules avid merely imports a rule of nataral
justice in enjeining that before taking fingl action in the mattertthe
delinsment employes sheuld be hesrd and the circumstmees of the
case may be shiectively comsideved. 1 am, therefore, directed -to
say that the prineiples desided by the Supreme Court may be kept
in whew while dealing with ¢ases of Government employees who are
convicked on eriminal cherge under Rule 13(i) of Punjab Civil Ser-
vides (Punishment and Appesl) Rules, 1970

3. It hus been chbserved by Gevernment-that Standerd Ferm
Mo, 1 sttached to the instructions referred to in para 1 sbave is not
being Mmade use of and M some-cases the orders impoesing wajer
penalty of dismissal or removal from service has been given effect
vetrespectively, that is from the daie of conwiction. In this conmes-
tiom, I am dirested o clatify that it is now well settled law that
an order of dismissal cammet have effect [rom any date prier toithat
en which it is commugmicated to the delinquent Government em-
slovee, Tn wiew aof this pesition, it is net legelly possible to pass
un svder of dismissal from the date of conviction, that is, frem smy
refrompeetive dote.

4 Phe vecsipt of this letter may kindly be acknowledged.
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Copy of Punjab Government circular letter No. 6428-6GSI-77/27300,
dated 23rd June, 1977, from the Chief Secretary of Government,
Punjab, addressed to all Heods of Departments ete., etc,

Subject.—Transfer orders.

1 am dirseted to invite a reference to Punjab Government letter
No. H355-6G81-77/23088, dated the 25th May, 1977, on the subject
cited above —wide which a decision was conveyed to the effect that
no teansfers should be made till the 15th June. 1977

2. Government have now further decided that no transfer
should be made or those, if made but not given effect to, should not
be implemented till the 30th June, 1977. After this date, the cases
of such transfers should be reviewed by the mext higher authority
and only thereafter necessary orders be issued.

8. Kindly -acknowledge receipt of this letter.

Copy of Punjab Government circular letter No. B447-2GS5-T7 [7514,
dated the 24th June, 1977, from the Chief Secretary to Govern-
ment, Punjab addressed to all Heads of Departments ete., eic.

Subject—Tendency to bring polilical or other influence to bear
upon superior authorities (including Ministers) by Govern-
ment emplovess in respect of their service matters—
‘Breach of tule 20 of Punjab Government employees
(Conduct) Rules, 1966,

I am directed to address you on the subject noted above and fo
say that rule 20 of the Punjab Government Employees (Conduct)
Rules, 1966, provides that no Government employee shall bring or
attempt fo bring any political or other influence to bear ppon any
superior authority to further his interests in respeet of matters per-
taining to his service under the Government. The provisions of the
rule mbid thus prohibit a Government employee fo by pass the
chamnel of submission of representations in respect of their service
matters. From time to time Government have been issuing instruc-
tiong to the effect that any breach of the rule abid shall be taken
sericus note of and suitable disciplinary action shall be taken against
the defaulting employees. These insiructions were latest reiterat-
ed,—nide P.G. letter No. 5283-2511-76, dieted the 11th May, 1976 It
was again made clear therein that any laxity in this behall by
Government employees would not be tolerated and strict disciplinary
setion would be taken against the defaulters,



2. As the tendency amongst Government employees to bring
political or other influente on supetior authorities in respect of their
service matters still persists, I am directed to request vou to take a
serious note of any breach of rules and instructions in this behalf by
Government employees and take disciplinary action under the
Punjab Civil Services (Punishment and Appeal) Rules, 1070 inter-
aliz in the manner as laid down in Punjab Government instructions
No, 7398-8II(3)-71, dated the 15th December, 1971,

3. Government, however, desire that the genuine grievances
of the Government employees in service matters should be redressed
as quickly as possible so as to avoid undue hardship to Government
employee concerned. I am, therefors, directed to reguest you to
take steps in this behalf as already suggested in P.G, letfer
No. 5283-2SI1-76, dated "11th May, 1076, referred to above,

4. Kindly ensure meticulous chservance of the above instruc-
tions and also acknowledge receipt thereof.

aml d39 F:e4d7-25 9917 fuEl 24 995, 1977 28 Wy mefgg, Ieme Foa,
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Copy of Punjab Government circilar letter No. §683-2GS5-77/28429,
dated the 1st July, 1977, from the Chief Secretary to Govern-
ment, Punjeb, addressed to ail Heads of Departments ele., ete.

Subject.—Appointments by officers with C.M.—Fixing of time.

I am directed to address you on the subject noted above and to
say that the Chiel Minister, Punjab has fixed time for officers to
meet him when he is at headquarters. This will be from 12.00 to
12.30 P.M. Chief Minister has further desired that the officers should
meed him after fixing proper aprointments, and should refrain
from taking formal or informal aid of public men, in taking up
personal or other problems with him. Chief Minister would prefer
that officers, when in difficulty should fix appointments and see him.
I am, therefore, directed to request you to bring this to the notice
of all Government employees for strict eompliance,

2 Kindly acknowledge its receipt.
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Copy of Pumjiob Government corcwlar letter Noo Th24-5(GS1-T7/30428,
dated the 2lst July, 1977, from the Chief Secretary to Govern-
ment, Punjab. addressed 1o all Heods of Deperiments, ete, eto.

Subject—Prineiples to be observed in making postings and transfers/
mid-term transfers.

[ am directed to sav thal aceording to para Z{i) of Punjab
Government instruetions Mo, 9848-TGE-76 /48141, datled the Tst
December, 1976, on the subject cited above, the translers and post-
ings off any category of employees can normally take place only once
a yvear during the peried from March 15 to April 30. If any transfer
is to be made outside this pericd. the competent authority should
not issue orders without obtaining the prior approval of the next
higher authority, These instructions further say that the suthorities
concerned should, after careful consideration, draw out by the end
of February, a plan of general postings and transfers, with a view
to making arrangements lasting the whole of that year, 50 as to
ensure issuance of necessary orders promptly, during the aforesaid
period.

2. Due to the General Elections for the Lok Sabha during the
month of March this year. a total ban was imposed on the general
transfers of Government employees upto 315t March, 1877 and there-
after the ban was agsin imposed upto 30th June, 1877 on admini-
strative grounds As such the Departments could not get sufficient
time to draw out proper plans and issue necessary orders, during
the prescribed. period. Keeping in view the administrative dilfi-
culties of the Departments. the Government has decided that this
vear the peneral transfers of Government employees, may now he
made upto 16th August, 1877, After this date the nermal procedure
prescribed for mid-term transfers as laid down in P.G. instructions
No. 9848-7GS-T6/48141, dated 1st December, 1976, shall have to be
strictly followed.

3. These instruetions may kindly be brought to the notice of
all concerned under your control for strict compliante,

4. The receipt of this commupication muy Eimdly e acknow-
ledged.



71

Copy of Punjab Government circular letter. No. 5238-1GS1-11/31417,
duted the 91st July, 1977, from the Chief Seevetary to Govern-
ment, Punjab, addressed to all Heads of Depariments efc, efc.

Sibject—Deniobilised Armed Forces Personnel {Heservation of
Vacancies in the Punlab State Non-teehnital Services)
Rutes, 19G8—amendment theredf.

I am directed to refer to the subjeet noted above and to say that
the Demobilised Armed Forces Personne! (Reservation of Vacancies
in the Punjab State Non-Technical Services) Rules, 1968 have been
amended —vide Notification No. (.S.R. 50/Const/ArL 309/ Amdi2)/
77, dated the 20th April, 1877 (copy enclesed) se as to clarify the
categorics of the released Armed Forces Personnel, inter alia, giving
statulory shape to the instructions contained in Cireylar letter
No. 29{GOI0)-SI1(3)-73/7752, dated the 28th February, 1973, who
would be entitled to claim the benelit of reservation, seniority ete.
under the rules ibid. This amertiment may be brought to the notice
af all concerned for information and guldanee;

2. The receipt of this communication may also be acknowledged.

[Published in the Punjub Govermment Gazeite, Legislative
Supplement, dated the 20th May, 1877]

FUNJAD GOVERNMENT

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

{(GENEBRAL 3ERVICES)
Motificaticn
The 28th April, 1977

No. G.5R, 50/Const./Art, 309/Amd,(2)/77.—In exercise of the
powers conferred by the provise to Article 308 ¢f the Constitution of
India and all other powers enabling him in this behalf, the President
of India is pleased to make the following rules further to amend
the Demohilised Armed Forces Persunnel (Reservation of Vacancies
in the Punjab State Non-Technical Services) Rules, 1908, namely i —

1. (1) These rules may be called the Demobilised Armed
Forces Personnel (Reservation of Vacancies in the Punjab State
Non-Technical Services) (First Amendment] Rules, 1877,
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(2) They shall be deemed to have come into force with effect
from the 28th day of February, 1973

2. For Rule £ of the Demebilised Armed Forces Personnel
(Reservation of Vacancies in the Punjab State Non-Technical
Services) Rules, 1968 (hereinafter referred to as the said rules), the
following rule shall be substituted, namely:—

“2. Definitions.—In these rules, unless the context other-wise
requires,—

(2) 'Indian Armed Forees Personnel' means the Emergency
Commissioned Officers, the Short Service Regular
Commiissioned Officers, the Junior Commissioned
Officers, the Non-Commissioned Officers, and other
ranks of the Armed Forces of the Union ;

(b} ‘Non-technical posts’ means all posts under the State
Government, other than the posts in the Medical and
Engineering Services ;

(c) ‘release’ (with its gremmatical variations) means ralease
as per the Scheduled year of release after a spell of
services, from the Armed Forces of the Union but
does not include release during or at the end of train-
ing, or during or at the end of Short Serviee Com-
mission granted to eover periods of such training
prior to being taken in actual service or release on
account of misconduet or inefficiency or at the request
of 5 released Indiin Armed Forces Personnel him-
self ;

(d) 'Released Indian Armed Forces Personnel' means the
Indian Armed Forces Personnel who were commis-
sioned to or!: who joined the. Armed Forces of the
Union, as the case may be, on or after the first day
of November, 196, but before the 10th day of
January, 1968 and who were released on demobilisa-
tion thereafter hut doed not include :—

(i) Volutiteer’ Reserved Forces Personnel of the Armed
Forces of the Union called upon for temporary
service ; or

(i) Indian Armed Forces Personnel who, before their
appointment againgt vacancies reserved under these
rules,—

(8) are granted permanent commission : or
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(b) joined or juin a civil service of the Union or a elvil
service of a Siate or a civil post under the Union
or a State alter their reléase {rom the Armed
Forees of the Union

{e) ‘Scheduled year ol refease’ means—

(i) in so far as it relates to the emergency commissioned
officars, the year in which they are due for release
in aceordance with the phased programme approved
by the Government of India in the Ministry of
Delence |

(i) in so far as it relates to the Short Service Commis-
sioned Officers, the year in  which their normal
tenure of three or five years as the case may be, as
Short Service Commissioned Olfficers, is to expire ;

(iii) in so far as it relates to the Indian Armed ces
Personnel who are invalidated out of Service owaig
to a disability attributed to or aggravated by milis
tary service, the year in which they were so in-
validated oot of service!

3. In rule 3 of the zaid rules, for sub-rule (i), the following
shall be substituted, namely :— : 3

“(1) Twenty per cent of the non-technical posts to be filled up
through direct recruitment shall be reserved for being
filled up by the Released Indian Armed Forces Personnel.”

4. After rule 6 of the said rules, the following rule shall be
added, namely ; —

“7. Notwithstanding anything contained in the Demobilised
Armed Ferces Personnel (Reservation of Vacancies in the
Punjab State Non-Technical Services) (First Amendment)
Rules, 1877 (hereinafter referred to as the amending
Rules), the appointment if any made under these rules
immediately before the commencement of the amending
rules shall not be alfected, but in respect of matters other
than appointment; persons so appointed shall be governed
by these rules as modilied by the amendimg rules.”

HARDEV SINGH CHHINA,
Chief Secrefary to Government, Punjab,
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Copy of Punjab Govermment circular letter No. T6L0-IGSI-17/31795,
dated the 26th July, 1977, from the Chief Secrelary to Govern-
ment, Punjab, addressed to all Heads of Departments eic, etc.

Subject —Qualifications of age for recruitment to services/posts under
Lhp State—Provision in Service Rules.

I am directed to refer to Punjab Government instructions cor-
tained in eircular letter No. 2751-GTI-58, dated the 3rd July, 1958,
which provided that the age of candidates for recruitment to State
serviccs/posis ix to be determined with reference to the date on
which the examination/interview /selection is held by the Punjab
Pablie Service Commission/S.8.5. Board or other recruiting agency.
This poliey was adopted for the reason that the previous practice of
determining age limit from the date of appointment caused undue
hardship to candidates, who at the time of applying for a post were
well within the age limit, had to be ignored as they became over
age at the time of actual sppointment which are delayed in the
administrative process, The above principle of calculating age for
recruitment, needed further consideration, inter alia, in view of
the following reasons = —

(1) In many eases, examination/interview etc. continue for a
number of days and for age purposes it becomes difficult
to seleet one date out of these:

(1) There being no uniformity, there is always a scope for
varving the dates of interview/examination so as to
favour a particular section of candidates.

Therefore, taking into aceount all aspects of the matter, it has
now been decided that for purposes of age limit for recruitment to
State services, the Ist of January of the year immediately preceding
the last date for submission of applications should be the deciding
factor for computing age. As such a candidate who is within the
prescribed age on the lst of January of the vear of submission of
applications, would be treated as within age. notwithstanding the
actual date of his appointment. You are, therefore, requested to
bring these instructions to the notice of all concorned for striet
compliance.

The receipt of this communication may also be acknowledged,
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Copy of Punjub Government circular letier No, T572-3GSLTT/ !
dated the 1st August, 1977, from the Chief Secretary to Govern-
ment, Punjab, nddressed to all Heads of Departmenis ete. etc.

Subject.—Grant of re-eniployment/extension in service to Govern-
ment employees om. or after their attaining the age of
superannuation.

I am directed 1o invite a reference to Punjab Government con-
solidated instructions issued —vide letter No, T27-SI1(4)-67/4841,
dated the 1Tth February, 1967 and to say that Government have
decided to make the followitig amendment/delegation of powers
therein 1—

The following shall be added as paragraph 4-A(c)—

"i-A. Notwithstanding anything contained in these instrue-
tions,—

(c) the blind Government cmployees may be granted re-
employment liberally after the normal age of retirement
upto the age of 60 Vears on year to year basis, when effi-
ciency continues to be unimpaired, and subject to their
being declared physically and mentally fit.

Mote :— The authority competent to grant re-employment in
gervice will be the same as described in parsgraph 6 of
the consolidated circiular letter.

Yours faithfully,
(S5d.) - - Lt

Under-Secretary, Personnel,
for Chief Secretary to Government, Punjab.

No. 7572-3GSI-T7/ , dated Chandigarh, the 1st
August, 1977,

A copy is forwarded to the Accountant General, Punjab,
Chandigarh, for information.

£5d.) . . 5t T

Under-Secretary, Personnel
for Chief Secretary to Government, Punjab,
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A copy is forwarded for information and necessary action to;—
1. the Financial Commissioners, Punjab and

2. All the Administrative Secretaries {0 Government,
Funjab.

For Commissioner for Finance and
Secretary to Government, Punjab,
Finance Department.

This has a reference to the Finance Department U.0. advice
No. 5585-6FR-T7, dated the 20th July, 1977, It ig requested that
necessary action to amend the rule 42(a) of Punjab C5.R., Volume
I, for the purpose of giving the benefit of added vears of service
to the blind employees, may kindly be taken immediately,

(Sd).....
Under-Secretary, Personnal,
for Chief Seeretary to Govermmnent, Punjab.
Ta

1. The Financial Commissioriers, Punjab and

2, All Administrative Secretaries to CGovernment,
Punjab.

1.0. No. 7572-3GSI-77, , dated Chandigarh, the 1st
Aupgust, 1977,

Copy of Punjab Government Circular letter No. TT86-2GSIIfTT/;

33843, dated the 3rd August, 1977, from Chief Secretary fo
Government, Punjab to all Heads of Depariments ete,, ete.

Subject—Punjab Civil Services (Premature Retirement) Rules,

1975—Consideration of a request of 2 Government em-
ployee to seek voluntary retirement from a date earlisr
than the expiry date of three months notice—policy
regarding.

I'am direeted to address you on the subject noted above and
to say that sub-rule (2) of rule 3 of the Punjab Civil Services {Pre-
mature Retirement) Rules, 1995 provides that any Government
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employee, may after giving at least three months previous notice
in writing to the appropriate authority retire from service on the
date on which he completes twenty five years of qualifying service
or attains fifty years of age or on any date thereafter to be speci-
fied in the notice, provided that no employee under suspension
shall refire from service except with the specific approval of the
appropriate amthority. This rule does not confer a right on a
Government employee to seek retirement from service before the
expiry of the three months notice referred to therein, the ressons
being obvious. A Government employee sgainst whom the appro-
priate authority may be contemplating disciplinary action for
lapses in the performance of his duties could aveid such action by
seeking retirement by depositing thres months' pay and allowances
in lieu of notice or pay and allowances for the period by which the
notice fell short of three months in case such a right as given to
him. Further it may not be possible to make administrative
arrangement immediately in place of the Government employee
seeking retirement. Thus the compulsion of nolice on the part of
the Government employee has been provided by the Government
to safeguard administrative interest.

A question has arisen as to whether the appropriate authority
can of its own permit a Government emplevee to retire from ser-
vice alter depositing pay and allowances for the perind by which
the notice falls short of thres months, if there are no cireumstances

" requiring the retention of the Government employee in service
during the period of notice. Government have carefully consider-
ed the matter and have decided that, as the matter involves re-
Iaxation of the condition preseribed in the rules, and also ss a
matter of uniform policy the request of an employee for voluntary
retiremient from service from a date earlier than the expiry date of
three months notice given by the employee by depositing pay and
allowanees for the period by which the notice fell short of three
months, should be examined by the Administrative Department on
merits and if it is considered that there ave no circumstances re-
quiring the retention of the Government employee in service
during the period of notice, the case may he sent invariably to the
Chief Secretary (in General Services PBEranch-[) for according
necessary approval, == the power to relax the said riles ibid wvests
in this Department.

8, Kindly acknowledge its receipt,
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Copy of Punjeb Government circular U.0. No. B020-6GS1-77/ .

deted 10th August, 1977, from the Chiej Secretary to Govern-
ment, Punjab, addressed to all Financial Commissioners, all
Administrative Secretaries to Government, Punjab, ete., ete,

Subject.—Selections/ interviews for jobs in the State Corporations/
Boards—Relaxation of Ban Order.

Will the Financial Commissioners and Administrative Secre-
taries t0 Government, Punjsbh, kindly refer to Department of FPer-
sonnel (General Services I Branch) U.0. communication No. 6381
BGSLTT, dated the 23rd June, 1977 —wide which selection/inter-
view, if any, being conducted for the job in any Corporation /Board
et had been held up #ill further orders ?

2. Government has recomsidered the whole matter keeping in
view the staffing difficulties of various Corporations /Boards on
account of the aforesaid ban, Tt has now been decided to relax the
ban to the extent that the Corporations/Boards are allowed to
appoint Class IV staff themselves, and as regards Class 11T, 1T and
I posts, appointments to meet the barest minimum requirements

of the department be made with the approval of the Ministerin-
Charge,

3. This may kindly be brought to the notice of all the Cor-
porations/Boards under their administrative control for strict com-
pliance.

4. The receipt of this conimunication may also kindly be
acknowledged.

Copy of Punjab Government circular letter No, T697-3GSI-T7/35080,
dated 16th August, 1977 from the Chief Secretary to Gotern-
ment, Punjab, addressed to all Heads of Departments ete., ete,

Subject —Grant of re-employment /extension in service to Govern-

ment employees on or afler their attaining the age of
superannuation.

I am directed to invite vour kind attention to Punjab Govern-
ment instructions issued —wide ecircular lettar No. 727-SIT (4)67/
4841, dated the 1Tth Febroary, 1967, on the subject eited above, and
lo slate that it has been decided by the Government as a matter
of policy that no extenszion in service, including Te-empluyment,
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beyond the normal age of superannuation should be given to atty
Government employee in any case. However, the general bar will
not apply to the consideration of cases of such categories of em-
ployees as are covered by specific poliey decisions, viz :—

ti) Political sufferers and their wives in Government
Service ;

(ii) Teachers who are receipient of National/State awards:
(iii} Blind Government employees.

2. These orders may kindly be complied with strictly. Receipt
of the letter may please be acknowledged.

Copy of Punjab Government circular letter No. 8261-2GS-76/38262,
dated 26th Awugust. 1977, jrom the Chief Secretary to Govern-
ment, Punjob, addressed to all Heads of Departments ete., ete.

Subject —Reinstatement of Government employvees placed under
suspension without the finalisation of departmental pro-
cecddings or court proceedings ete—Policy thereof,

I am directed to address wou on the subject noled above and
to say that—uvide Punjab Government instructions Mo, Eﬁﬂl-.ﬁ.CC-
54/664; dated 27th September, 1954, the Government has laid down
criteria to guide departmental officers in  deciding when an order
of suspension of a government employee should be passed. Accord-
ing to these criteria, suspension should not, ordinarily, be ordered
uniess the allegations made against the official poncerned are of
a serious nature and on the basis of the evidence svailahle there
is a prima facie case for his dismissal or reroval or there is reason
to balieve that his continuance in service is likely to cause em-
brassment or hamper the investigation of the eose. In other cages,
it should suffice if steps are taken to transfer the person concerned
to another place to ensure that he has no opportunity to interfere
with the witnesses or to tamper with the evidence agninst him.
(Guided by these criteria, the competent authority, has to pass the
suspension order of a Government emplovee with caution under
rule 4(1) of the Punjab Civil Services (Punishment and Appeal)
Rules, 1970, Further, rule 4(5) (a) of the Rules ibid lnvs down that
an order of suspension made or deemed to have been made under
this rule shall continue to remain in foree until i ie modified or
revoked by an authority competent fo do so.
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2. It has been brought to the notice of the Government that
employees have been reinstated by the competent authorfties after
they were lept under suspension for a number of years without
their cases having been fipalised in departmental proceedings or
court proceedings or there being no substantial change in the situa-
tion which originally called for their suspension. The Govern-
ment has considered thic malter and has decided as follows :—

Where a Government employee has been plsced under sus-
pension or deemed to have been placed under suspension
under rule 4 of the Punjub Civil Services (Punishment
and Appeal) Rules, 1870, the order of suspension should
not be modified or revoked by the autherily which made
or is deemed {0 have made order except in the following
situations : —

(1) The disciplinary proceedings against the Government
employee have been completed and the reinstate-
ment is being crdered after considering the outeome
of the enguiry report; or

(2) The court proceedings, if instituted, have been com-
pleted ; judgment delivered and the emplovee needs
to be reinsiated as a result of judgement: or

(3) There is substantial change in the situation which
called for the spspension of the employee in the first
instance. (n other words, the criteria laid down for
suspengion of & government employee as gquoted in
para 1 above, liolds no longer good in his case and
‘suspension order needs to he reviewed.

The two situations mentioned at Sr. No. (1) and (2) need no
further clarification, As regards the situation at serial No. (3) the
Government further wisnies to make il clear that, if the period of
suspension exceeds six months the suspension should not be revok-
ed without the approval of the Minister-in-Charge. with whose
permission the Governnient employee is kept under suspension
after six months and if the period of suspension exceeds nine
months the suspension should not be revoked without the approval
of the CMM with whose permission the Government employee is
kept under suspension after nine months as per instructions.

3. The receipt of this letter may kindly be acknowledged.
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Copy of Punjab government circular letter No. 8718-6GSI-T1/38034,
‘dated 2nd September, 1977, from the Chief Secretary to Govern-~
ment, Punjab, addressed to all Heads of Departments etc., ebe.

Subject—Ban on transfers with immediate effect till the end of
the eurrent financial year, i.e. 31st March, 1878,

1 am directed to invite your attention to Punjab Government
Circular No. 7524-6GS1-77/30428, dated the Zlst July, 1877, on the
subject “Principles to be observed in making postings and trans-
fers/mid-term transfers.” It was communicated that the general
transfers of CGovernment employees might be made wup to 16th
August, 1077, and after the 15th August the normal procedure pre-
seribed for mid-term transfers ete., as laid down in the consalidat-
ed instructions bearing No. 9848-7G5-76/48141, dated the 1st
December, 1876, would be applicable,
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2. The question of general iranslers during the financial year
1977-78 has been further considered by the Government and the
following decisions have been taken :—

{i) There would be a compiete ban on transfers of Govern-
ment employees of all classes m all Uepariments with
imunediate effect till the end of current financial year
Le, 3lst March, 1978,

(ii) Notwithstanding the above ban. the competent authorities
as per riles of the respective post, service or Department
shall be competent to order iransfer whch may become
necessary. to 11l up an exisung vacanocy or @ new vVacancy
arising as a result of the following eventualities only :—

(4} suspension |

(b) resignation ;

(c) retirement

(d) removal from service ! and

(e) deputation including deputation for long term

training :
Provided that such transier does not involve the transfer
of any other employee.

(1il) If in -any other case the department oconsiders the
transier of an official absolutely unavoidable, it shall
be necessary to obtain prior approval of the Chief
Minister, Punjab, through the Chiel Seeretary be-
fore issuing orders of transier

3. Kindly ensure strict compliance of the above decisions.

Copy of letter No. 3237-2GSi-77/28000, dated Chandigarh, the
Lith September, 1977 from Under Secretery, PFersonnel, for
Chiej Secretary to Governmeni, Puujab, to all Heads of De-
pariments eic. €ic,

Subject.—Requirement of one month's notice from temporary em-
ployees seeking employment within the State Govern-
ment.

1 am directed to invite a reference to PG Circular letter
Ho. 1068-SI1(6)-68/5780, dated 27th February, 1969 (Page 498
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of Mannual of instructions on service matters) on the subject noted
above and to inform you that it has been decided that in the said
circulse letter, for the words "Official appointed on ad hoc basis”.
the words “Official appointed cn temporary basis/ad hoc. basis”
shall be substituted. Consequently the condition of one month’s
notice or surrendering of pay in lieu, thereof is mot to be insisted
upon in a case where the person concerned prior to his joining the
existing appoiniment, had applied to the reeruiting. ageney in the
State to seek an appointment on another post even on iemporary
basis in sny Department of the State Government, ang on his
selection thereto, wants to leave his existing appointment {p join the
new one.

9 These nrders are effective from the date of issue ang the
closed cases may not be re-opened.

3. Kindly ackngwledge its receipt,

Copy of Punjab Government circular letter No. 8811-2G51-77/40340,
dated 14tli September, 1977, from the Chief Secretary 1o
Government, Punjab, addressed to all Heads of Depariments
ele. ete,

Subject—Appointments by officers with C.M—Fixing of time.

[ am directed to invite your attention to Punjsb Government
cireular letter No., G683-2GSI-77/28429, dated the 1st July, 1897, on
the subject noted above, and to say that the Chief Minister has
directed that it should once again be brought to the notice of all
government cmployees that if any ore has any problem or is in any
difficulty, he should not seck tormal or informal help of publicmen
and instead should see the Chief Minister personslly in his office
(not residence in any case) between 12,00 to 12.30 pim. after fixing
proper appeintment.
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Copy of the letter No- 184-GOI-2GS-177/40341, dated the 14th/15th
September, 1977, addressed to All Heads of Departments, Com-
missioners of Divisions, Registrar, Punjob & Haryana High
Court, District and Sessions Judges and Deputy Commissioners
in the State, with a copy to Finencial Commissioners and
Administrative Secretaries to Government, Punjab.

Subject.—Voluntary retirement of an employee against whom
departmental action or proceedings are pending—Speci-
fic approval of the appropriate authority—policy regard-
ing.

I am directed o address you on the subject noted above and to
say that in the proviso to rule 3 (2) of the Punjab Civil Services
(Premature Retirement) Rules, 1975, it has been laid down that
no employee under suspension shall retire from ice except
with the specific approval of the appropriate authority. A guestion
has arisen whether an employee against whom departmental pro-
ceedings for disciplinary action are pending, but who has not been
placed under suspension. ean seek prematurs retirement under the
rules by giving the notice prescribed in the rules ibid without the
specific approval of the competent authoritv. In this connection
I am directed to clarify that under the aforesaid rules there is no
bar to a Government employee retiring voluntarily by giving the
requisite notice, even if departmental or court proceedings are
pending against him unless he is under suspension. No specific
approval of the competent authority is necessary in such cases and
the retirement would be automatic on the expiry of the natice
period, but it is necessary to issve formal orders of retirement even
in such cases. The court proceedings against such an employee
will, of course, continue in the normal course as an employee's
continuance in Government service iz not necessary for purposes
of continuing the court proceedings. The disciplinary proceedings
against him can also be continued and & suitable punishment
awarded even after retirement as per provisions of rules 22 of
Civil Services Rules, Volume IT.

2. Another question that has arisen in this regard is whether
the appropriate authority of ity own should issue ‘orders of the
premature retirement under rule 3(1) of the rules ibid in the cases
of Government employees against whom some departmental

action is in process. In this connection it is clarified that normally

departmental proceedings against a Government employee should
lead to a logieal conclusion before any action is taken on its basis.
The power vesting in the appropriate authority under rule 3(1) of
the rules ibid should not be used to retire a Government employes
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on pgpunds of specific acts of misconduct unless there iz sufficient
material cn the basis of which the appropriate authority can justits
the order of premafire retirement in ‘public interest'. In  this
connection the judgment of the Punjab and Haryana High Court in
civil writ No. 5826 of 1075 an extract of which was circulated —
vide Punjab Government letter No. 6785-2GS-I1-T6,/33543, dated
12th August, 1076, may please be kept in view.

3. Kindly acknowledge the receipt of this communication

Copy of Punjab Government circular letter No. 218(GOIN-2GSI-77/|
49551, dated 21st/23rd September, 1877, from the Chief Secre-
tary to Government, Punjeb, addressed to all Heads of Depart-
ments, etc. ele,

Subject—Order of penalty—Speaking order—Instructions regarding,

In continuation of Funjsb Government instructions No, 3873-511
(3)-12/168186, dated 18th July, 1972 on the above subject T am
directed to bring to vour notice the relevant *rulings of the Supreme
Court,—vide annexure enclosed. These rulings may also please be
kept in view while passing the orders in disciplinary cases as a
matter of abundant precaution

2 q1“l.rrﬂ'mr, T am directed to clarify that in the case of a pazetted
officer there is no need to publish in the official gazette the entire
detailed order of penslty passed in a speaking manner as per
Government instructions referred to above. The order to be publish-
ed in the gazette should be in simple form as under : —

“Governor of Punjab has removed/dismissed /compulsorily re-
tired Shri (name) =,
(designation) from service with immediate
effect/with effect from (here the effec-
tive date of orders of removal efe. should he inserted)"

3. Kindly acknowledge receipt of this letter.

. A

*], AIR-1967-
5C 1606,

2. AIR-1870-
SC-1302,

3. ATR-1871-
S5C-862.
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ANNEXURE
Speaking Orders

1. (a) Authorities exercising supervisory powers, e.g. Courts of
law, are placed under a great handicap in ascertaining whether the
salient features of a case had Lesn considered when they find that
an Appellate/Reviewing authority has alter considering an appeal
af petition : —

(i) merely dismissed it curtly by the use of the single word
“rejected” or “dismissed”. without bothering to record any
TEASONS ;

or (ii) has gone on fo confirm the action of the tribunal without
indicating any reasons where the reasons given in the
deeision of the tribunal arc scrappy or nebulous :

or (iii) has merely endorsed the action of the tribunal where the
original decision gives a number of reasons, some of which
are good and some are not, without speeifving those reasons
which justify the upholding of the decision.

(b) Our constitution posits a welfare stale under which adrmi-
nistrative fribunals have come to stay. If such tribunals, were
allowed fo funetion arbitrarily, it would destroy the very concept
of welfare state. Therefore. the least that a tribunal can do is to
disclose its mind.

(c) The compulsion of disclosure guarantees consideration,
minimises arbitrariness and gives satisfaction to the party involved.
A speaking order will, at its best, be a reasonable one and at its
worst, at least, be a plausible one.

(d) The public must not be deprived of this only safeguard.

Bhagal Baja Versws Union of India
AR 1967 SC 1906

2. (a) What are the attributes of  quasi-judicial  determina-
tion * Tt must appear that a quasi-judicial authority has teached a
conclusion which s according to law and s just, and for ensuring
that end, he must record the ultimate mental process leading from
the dispute to its solution.
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(b) The appellants have a richt to have their representstion
considered by an authority unconcerned with the dispute and to be
given information which would show that the decision was reached
on merits and not on consideration of policy or expediency,

(€) This is a clear implication of the nature of the jurisdietion
exercised by the appellate authority ; It is not required to be ex-
pressly mientioned in the siatute.

(d) The nature of the appellate proceedings requires that the
appellate autherity must give adequate reassns which disclose that
an attempt was made to resch & eonclusion aceording to law  and
Justice,

Mahabir Prashad Santosh Kumar, versus State of UP. & Obhers
AR 1870 8C 1302

3. When judicial power is exercised by an autherity mormally
performing executive or administrative functions, the Supreme Court
insists upon disclosure of reasons in support of the rules on  two
grounds; one that the party aggrieved in a proceeding before the
High Court or the Supreme Court has the opportunity to demons-
trate that the reasons which persuaded the authority to reject his
Cése were erroneous; the other that the obligation to record reasons
operates as a deterrent against possible arbitrary action by the
executive authority invested with the judicial power,

[In the present case the arder read : “The Government of India
have carefuly considered the points made by the application(s) but
see no justification for interfering with the order in appeal. The
revision application is aceordingly rejeeied”] M/s Travancore
Rayons Ltd. versus Union of India, AIR-1971 SC B&Z.

Copy of Punjab Government circulur letter No. B352-3GS1-17 /45085,
dated the 4th November, 1977, from the Chiel Secretary to
Government, Punjab, addressed to all Heads of Departments
efc., ete.

Subject—Ad hoc appointments—Question of propriely of such
appointments made with the approval of the Punjab
Public Service Commission/Subordinate Services Selec-
tion Board.

1 am directed to invile your attention to Punjab Government
circular letter No, 13206-8GS-76/4490, dated the 2nd February, 1077,
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on the subject noted above and to say that in para 1(iii) of the
said letter it has been laid down iater alia that «d hoec appoint-
ments made in administrative interest should be allowed to continue
beyond one year only with the specific approval of the Department
of Personnel and Administrative Reforms (General Services 1
Branch).

2. In thiz connection some Deéparimenis have brought to the
notice of the Governmieni certain difficulties experienced by them
in referring individual cages of ed hoc employees for extension in
the term of appointment and have degired that such cases wherein
necessary reguisitions for regular recruitment have already been
placed with the Public Serviee Commission/Services Selection
Board may be exempted from belng referred to the Department of
Persommel for approval to continue the ad hoc arrangement.

3. This suggestion has been examined and it has been cecided
that in the casc of continuance of ad hoc appointment beyond one
vear, made after sending the necessary requisitions complete in all
respects and accepted by the Public Service Commission/S.S.S.
Board without having to make any further back reference, the indi-
vidual cases need not be referred to the Department of Personnel
and Adminisirative Reforms (General Services I Branch), 1t is
turther clarified that the dute of sending the reguisition would be
that date on which the requisition finally accepied by the Public
Service Commission/S5.5.5, Board was sent, [t several back re-
ferences are made to the Public Service Commission/S5.5.5. Board,
the crucial date would be that date on which the reference was
sent to the Public Service Commission/S.5.5. Board removing the
final defect. If appointments made after that date need be continu-
ed beyond one year, the approval of the Department of Personnel
and Administrative Reforms (General Services I Branch) will not
be necessary. In such cases, it would be sufficient to attach a copy
of the letter of final acceptance of requisition by the Public Service
Commission/S.5.5, Board, the Treasury Officer concerned will pass
the bill on that basis. The Public Service Commission, 5.5.5. Board
is being requested to issue such letters of formal acceptance of re-
quigitions indicating therein the date on the requisition totally accept-
ed by il, was sent.

Yours faithfully,
(8d) . T

Joint Secretary, Personnel,
for Chief Secretary to Government, Punjab.
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A copy is forwarded to all the Financial Commissioners, Punjab
and Administrative Secretary to Government, Punjab.

FOR SECRETARY TO GOVERNMENT, PUNJAB,
FINANCE DEPARTMENT

He is requested that necessary instructions may be issued to
the Treasury Officers in the light of portion (B) side lined above.

{E’d-j [ W LI R ]

Joint Secretary Personnel,
for Chief Secretary to Government, Punjab.

To
1 .All the Financial Commissioners,

2.. All the Administrative Secretaries fo
Government, Punjab.

U.0, No. 8352-3GSI-77 |, dated Chandigarh, the 4th November, 1977,

No. B352-3GSI-77/45086, dated Chandigarh the 4th November,
1977.

A copy Is forwarded fo the Secretary, Punjab Public Service
Commission. Patialg and the Secretary, Punjab Subordinate Services
Selection Board, for Information and necessary action. A formal
acceptance of the requisition should invariably be sent to the Depart-
ment concerned. In the letter of acceptance the date of reguisition
actepted by the Punjab Public Service Commission/S5.5.8. Board
may be mentioned. If back references are made by them,
the date on which the Department made the reference removing the
last defect in the reguisition ghall be shown as the date of reguisition
in the formal letter of acceptance of the requisition,

Bd) & s s o

Joint Secretary, Personnel,
for Chief Secretary to Government, Punjab.
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Copy of Punjab Government circular leiter Mo, 10107-3G81-77 /46420,
dated 14th November, 1877, from the Chief Secretary to Govern-
ment, Punjoeb, cddressed Lo all Hewds of Degartmenits etc., 8ic,

Subject.—Regularisation of servige of ud hoc employees who  come
pleted one year service on 3ist March, 1977,

I am directed to invite your altention to Punjab Govermment
circular leiter No. 9845-3GS{-07/ 25589, dated the luth June, 1977 on
the subject noted above, whereby the operation of the Government
ordevs dated Srd May, $917 regarding the regularisation of services
of ed hoe emplovees with une year's service on 31s€ Mareh, 1977, had
been stayed, in view of the High Court order in C.W. No. 15303 of
1877, The Constitution Bench of the High Court has now dismissed
Civil Writ MNo. 1853 of 1877 and has thus upheld the Government
orders dated drd May, 1877, As such, the stay given by the Court
also stands vacated. You arve, therefore, requested to go ahead with
the process of regulavisation of services of individual od hoc em-
ployees in accordance with the Government orders 1ssued,—wvide
No, 4561-3GSI-77,/18001, dated the 3rd May, 1977 and complete this
work within a period of three months:

2. The reésipt of this letter may plesse be acknowledged.

Copy of Punjab Government cireular letter No. 10371-6GSITT/
dated the 1lth/l4th Nowvember, 1877, from the Chiej Secretary
to Government, Punjab, addressed to all Heads of Depariments
ete., ete.

Subject.—Ban on mid-term transfers—Clarification regarding exist-
ing vaeancy.

1 am directed to invite your attention to Punjab Government
cireular letter No. 8719-6GS1-17/29084, dated the 2nd September,
1977, on the subject “Ban on transfers with immediate effect till
the end of the current financial year ie. 3lst March, 1978". It was
provided in these instructions that the Departments concerned could
make id-term transfers in certain eventualities specified therein.
Ore of 4he eventualities referred to is the ‘existing vacancy'. Some
Departments have taken the vacancies arising on account of the
transfer of some other officials as existing vacancies. Ii is hereby
clarified that the term ‘existing vacancy' used in the instructions
under referenice meant a vacancy that existed on the date of the
jssue of the instructions viz 2nd September, 1877, and not afterwards.
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2. The above clarification may kindly be brought to the notice
of all concerned under your control for strict complianes.

Copy of Punjab Government circular letter No. 236(GOD-5GSI-
P 21-77/47416, dated the 22nd November, 1877, from the
Chief Seeretury to Government, Punjab, addressad 1o all Heads
of Departments efc,, efe,

Subject—Policy regarding Recruitment by Transfer.

In the Service Rules of various Departments, ordinarily the
following three methods of recruitment are laid down —

(i) By direct recruitment ;
(if) By promotion ;

(iii} By transfer of officials /officers already working in other
Departments of the State Government

It is observed that most of the departments are not clear
whether appointment by transfer is to be made from identical/
gimilar posts, what qualifications/experience are to be kept in view
end whether any special procedure in regard to advertisement and/
or circulation of vacancies is reguired fo be followed. Because of
the lack of elarity, various depariments have been adopting different
methods for filling posts by transfer.

4. The State Government hias been considering the formula-
tion of 8 common policy for making appointments by transfer, for
some time past. After taking into consideration all issues Televant
to the subject including the procedure followed by the Government
of India in this respect. it has been decided thai, unless there is a
contrary provision in the specific service rules, the following guide-
lines should be observed in making appointments. to the various
posts/services in the State by transfer :—

(i) The method of appointment by transfer is tp be resorted
to only under special circumstances. For example, when
no suitable eandidate is  available for appointment by
direct method or by promotion, appointment by transfer
ean be thought of. The Hansgfer i fo be made from
identical /similar post< only. In this connection rule 8 of
the Model Service Rules, 1973 may be referfed to;
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(if) the gualification /experience ete., as preseribed in the re
levant Service Rules for appointment by direct recruit-
ment shall equslly apply in the case of appointment by
transfer, ie. persons ineligible for direct appointment shall
be ineligible for appointment by transfer as well : and

(iif) whenever it is decided to fill any vacancy by transfer the
vacancy should be circulated amongst all relevant depart-
ments of the State Government, giving full particulars
regarding qualifications. experience ete. required  for
appointment to the post. These departments will in turn
keep in view the policy of the Government in regard to
forwarding of applications as laid down in circular letter

No. 5803-G-51/1-4506. dated the 3rd September, 1951 as
amended from time to time.

3. You are requested to bring this circular to the notice of all
conecerned,

Copy of Punjab Government civeular U.0, No, 9885-0GSI-T7,
dated 22nd November, 1977, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Financial Commissioners and
Administrative Secretaries in the State ete., ete,

Subject.—Selections/interviews for jobs in the State Corporations),
Beards—Relaxation of Ban Order,

Will the Financial Commissioners and the Administrative
Secretaries to Government, Punjab, kindly refer to the correspon-
dence resting with this Department's U.0. eommunication

No, BO20-8GSI-77, dated the 10th August, 1977, on the subject cited
above ?

2. The Government has further congidered the whole matter

and it has been decided to withdraw the following instructions
with immediate effect :—

(i) Circular No. 63B4-6GSI-77. dated the 23rd Jume, 1077,
regarding ban imposed on selections/interviews for jobs
in the State Corporations/Boards.

(if) Circular No. 8020-6GSI-77, dated the 10th August, 1977,

Consequently the recruitment in the Corporate Bodies may he
made following the usual procedure.
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3, The ahove decision may kindly be brought to the notice
of all the Corporations/Boards under their administrative eontrol.

Copy of letter No. 278(GOI)-2GSI-TT/, dated 28th Newvember, 1977,
from the Chief Servetary to Government, Punjab, to all Heads
of Departments, ete., etc.

Subject—Rules 8 and 9 of the Punjab Government employees
{Conduet) Rules, 1966—Question  of participation of
Government employess in the Television Programimes.

A question had arisen whether the participation of Government
employees in the Television Programme is eovered under the pro-
visions of rules 8 and 9 of the Punjab Government employees
(Conduet) Rules, 1966 which relates to the connection of Govern-
ment employees with the Press or Hadio, and criticism of (GGovern-
ment respectively. The matter has been censidered by Govern-
ment and it is clarified that rules 8 and 9 of the miles abid  will
equally apply fo the participation of Government emplovees in the
Television Prograrmimies,

2. Kindly acknowledge its receipt.

Copy of letter No. 10489-6GSI-77/50281, duted 20th December, 1977,
from the Chief Secretary to oll Heads of Departments, efe. ete,

Subject—Ban on fransfers with immediate effect till Rist DMarch,
1978—Question of mutual transfers

1 am directed to invite vour attention tn Punjab Government
Circular No. 8710-6GSI-T7/390%4, dated the.?nd September, 1877, on
the subject cited above and to say that a point has been raised for
clarification whether ‘mutual iransfers’ also come within the ambit
of the ban imposed on the transfers wp to 31st March. 1978, so as
to necessitate the approval of the Chief Minister thraugh the Chief
Secretary in the Department of Personnel and AR. For the sske
of uniformity, it is clarified that ‘mutual transfers’ if propozed to
he tesorted to during the mid-year are alse ‘mid-term transfers’.
Therefore, in such cases also the prior apyroval of the Chief
Minister through Chief Secretary in the Deparimont ef Personnel
and AR. (in General Services 7 Branch) iz essential,

2. The above clarification may kindly be brnughl ta the netice
of all concerned under your conire] for Stricl cempliance,
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Copy of Puniah Government civenlar letter No. ITBI&IGSI—'.-‘T;’EE&,
dated 6t January. 1978, from the Department of Personnel
and Administrative Reforms, addressed to all Heatls of Depart-
ments ete., ete.

Subject—Promotion of Entergency Commissioned /Shart Service

Commissioned Ofirare salected against reserved vacan-
cies—procedurs regarding,

I am directed to refer 10 e g

biect noted above and to enclose
8 copy of the Released

: Indian  Armed Forees Personnel
(Determination of Eligihility for Promotion) Rules. 1877, which have

been published in the Punjab Government Gozeite (Extraordinary)
of the 15th December. 1977, for vour information, The provisions of

these rules may be kept in view while considering the cases of pro-
motion of the Relessed Armed Forces Personnel appointed against
reserved posts,

2. The receipt of this communication may also ke acknowledged,

—_—
PUNTAB GOVERNMENT

DEPARTMETNT OF PERSONNELE AND ADMINISTRATIVE
REFORMS

(GENERAL SERVICES)
Notification
The 24th Navember, 1977

No. G.SR. 121/Const./Art 308/77—1In exercise of the powers
canferred by the proviss tn Article 309 of the Constitution of India
and all other powers enabling him in this behalf, the Governor of
Punjap, in consultation with the High Ceurt of Punjab and Harygna
in so far as such consultation is necessary for the purpose of Article
233 of the Constitution of India, is pleased to make the following
rules to regulate the conditions of eligibility for promotion of
Demohilized Emergency Commissioned Officors, Short Service
Regular Commissionad Offcers, Junior Commissioned Officers, Non-

Commissioned Officers and other Ranks of the Armed Forces of the
Indian Union, namely,—

1. (1) These rules may be called the Reloased Tndian Armed

Forees Personnel (Determination of Eligibility for Promotion) Bﬁles,
1877.

(2) They shall come irto force af ance,
(3) They shall apply to all State Clvil Services and posts,



95

2. In these rules, unless the eontext otherwise requires :—

(a) "deemed date of appointnient” in Telation to g  released Definitions,
Indian Armed Forces Person medns the dale of appoint-
ment as computed in accordance with the relevant rules;

(b) “released Indian Armed Forees Person” means.a Demio-
bilised Emergency Commissioned Officer, .Short Service
Regular Commissioned Officer, Junior Comunissioned
Officer, Non-Commissioned Oificer or a person of any other
rank of the Armed Forces of the Indian Union who has
been appointed £o a rescrved vacancy,

(c) “relevant rules” means the Demobilised Armed Forces
Personmel (Reservation of Vacancies in the Punjab State
Non-Technical Services) Rules, 1988, the Demobilised
Indian Armed Forees Personnel (Beservation of Vacancies
in the Punjab Civil Service) (Executive Branch) Rules, 1072,
the Demobilised Indian Armed Forces Personnel Heserva-
tion of Vacancies in the Punjab Civil Service) (Judicial
Branch) Rules, 1969 and further extended,—wide Demo-
bilised Indian Armed Forces Personnel (Reservation of
Vacancies in the Punjab Civil Service) (Judicial Branch)
Rules, 1075 and the Demobilised Indian Armed TForces
Personnel Reservation of Vacancies in the Punjab State
Technical (Medical and Engineering) Services Rules, 1848
as further extended —vide the Demobilised :Indian Armed
Forces Personnel (Reservation of Vacancies in the Punjab
State Technical) (Medical and Engineering) Sevvices
Rules, 1976, as the case may be, notwithetanding + the
expiry of the term of any of these rules.

§ 3 2 . 'Ed

(d) “reserved vacancy” means a vacancy 1_.-.11:1:]: is Teser
mmder the relevant rules for being filled by the released
Indian Armed Forces Personnel

nding anything contained In the relevant recruit- Eligibility for
menin?; ﬁrﬂg bugan_vypant? released Indlan Armed -].@"v:rrm promotion.
Personnel who have not put in the requisite period of service as
required such rules for appointment by promotion to .such post
shall be considered for promotion to such post if —

(i) they have successfully completed the period of probation;
and
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(ii) the total service reckoned from the deemed date of their
appointment is not less than the period of service re-
quired under the rules for promotion to the post.

4 It any question arises to the interpretation of these rules,
the State Government ghall decide the same.

5. All rules regulaiing the recruitment of persons to posts to
which these rules apply shall be deemed to have been amended to
the extent provided for in these rules

S. 8. PURI,

Chief Secretary to Government, Punjab.

Copy of Punjab Governmeni circular letter No. 9924-2GSI-77/051,
dated the Sth January, 1978, from the Chief Seervetary to
Government, Punjab, cddressed to all Heads of Departments,
ete, eie,

Subject.—Speedy dispesal of cases of disciplinary proceedings
against Government employees—Approval of the Council
of Ministers to eontinue the proceedings beyond a period
of nine motths—Instructions regarding.

I am direcled to address you on the subject noted above and
to say that in Punjab Govemnment letter No. J624-GS-61 /14507,
dated the 21si April, 1961, the departments were apprised of the
protedure to be followed to expedile the cases of disciplinary pro-
ceedings against government employees including those who are
placed under suspension. Taking note of the harassment involved
In the prolongation of the cases of those who are placed under
suspension, it was, infer-alic enjoined in these instructions that
the whole process of investigation and inqguiry should be complet-
ed within six months {excluding any period during which proceed-
ings are stopped owing to a relerence to a court of Law). An exten-
sion of the period by another three months can be allowed under
the orders of the Minister-in-Charge and, if an extension beyond
nine months is needed, the case with full facts and justification
bas to be placed before the Cabinet for approval. After the issue
of the above instructions, Tepeated instructions have been issued
from time to time indicating in detail the steps to be taken to
expedite the cases of disciplinary proceedings against government
employees.
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owing to the matter being sub-judice and accordingly, it is Dot
possible for the department coneerned 1o fiua.lise_ the proceedings
within six months, the orders of the Minister-in-Charge or the
approval of the Council of Ministers, as the case may be, nae.d not
be taken so long as the matter remains sub-judice. I am directed
to:eitemteandcluﬂythﬂcasesnithistgpeneﬂdnmhemawd
before the Minister-in-Charge or the Council of Ministers so long
as the matter remains sub-judice. In such cases, insiructions
No. 5357-2511-74/22787, dated the 24th July, 1977, may, however, be
kept in view -for getting the court cases expedited.

Copy of Punjabh Government Notification No. 2771-1GSII-78/2074,
dated the 18th Januwary, 1978, from the Chief Secretary to
Government, Punjab, addressed to Chatrman and Members of
the Punjab Subordinate Services Seleclion Board, Chendigarh,
ete., elt.

Notification

Dated the 18th January, 1978

No. 2771-IGSII-78/2074—The Governor' of Punjab is pleased to
appoint the following persoms as Chairman and Members of the
Funjab Subordinate Services Selection Board, Chandigarh, from
the dates of assumption of their respective offices, on the terms and
conditions embodied in Punjsb Government Notification No. 8018-
Sl (ASQ)-14/33252, dated the 15th October, 1974 :—

(1) Shri Nachhatar Singh,
B.A., LL.B, Advocate, Moga———Chairman,
(2) Shri Nirmal Singh, M.A., LL.B.,

Advoeate, Batala (Gurdaspur)..,...Member.
(3) Mrs. C.L. Lakhanpal, M.A.,

Chandigarh..............coviiseeicioninnant Member.
(4) Shri Sujan Singh, B.A. (Hons).,

Village Kot Bhai (Mukatsar)...... Member.

(5) Shri Swarna Ram Chaudhary, B.A,
Village Behram, Tehsil Nawanshahar,
Distriet Jullundur.......cccoooiviienriniinns Member,

S 5. PURJ,
Chief Secretary to Government, Punjab.




Copy o] Punjab Government circular letter No. 11540-2GS1-77/2402,
dated the 23rd January, 1978, from tie Chief GSecrelary o
Government, Punjab, addressed to all Heads of Departmenis,

ete., eto.

Subject—Writing of Annual Coniidential reports—Expunction of
adverse remarks—Policy regarding.

1 am directed to address you on the subject nmoted above and
to say that—vide Punjab Government instructions No. 4225-25lI--
74/21600, dated 15th July, 1974, it stands emphasised that there
should be mo unreasonable and unjustitied delay in writing the
annual confidential reports of Governmeni smployees and that 1t
should be ensured that the tendency of late recording/non-record-
ing of contideutial reports on the part of the various reporting
autherities is curbed. Further—vide Punjab instructions No. 2172-
251175715588, dated the 28th April, 1975, it has been laid down
that the work of writing of confidential reports of all employees
should be completed within the month of April each year and a
report be sent to that eifect to the Chiel Minister, Funjab. As
iaid down in Punjab Government instructions No. 2080-2SL1-75/
3757, dated the 22nd Seplember, 1875, communication of the adverse
remarks should in no case be delayed beyond three months of the
receipt of the annual contidential report in the office/organisation
concerned, from the reporting/reviewing authority, because il the
remarks are not conveyed within the first few months after the
completion of the year to which the annual confidential repori may
relate, the employee concerned would be deprived of the earliest
opportunity to make improvement in the light of the advice
emanating from the adverse remarks communicated to him. Thus
the basic purpose of the communieation of adverse remarks is o
ensure improvement in the work and conduct of the person con-
cerned. A representation against the advergse remarks can be
made within three months from the date of the letter eommunicat-
ing adverse remarks to the employee concerned, and time-barred
representations are to be straightway rejected as per policy laid
down in para 12 of the Punjab Government instructions No. 2334-
ASI«60/15708, dated the 3rd May, 1960. Recourse to expunction of
adverse remarks is to be had only in cases of exceptional character
viz. where as a result of the examination of the representation
against the adverse remarks, it is found that the remarks are
mala fide or are based on patent error of fact. There is a tendency
among all classes of State Services to make approaches in violation
of Government instructions stated above, and o get the previously
recorded adverse remarks expunged/modified. Attempis are made
to get the time-barred representations eniertained on one pretext
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or the othsy whenever the atmosphere is foumd congenial with
changded in  polities] -or administrative set-up. To curb smuch
tendenties InstrucHons were issued—wvide Punjab Government
lefinr No 3871-Services 2(5)-68/14567, dated the 24th May, 1968,
laying down as under :—

"Remarks recardéd in the annual confidential reports against
which a representation has not been filed within the pre-
seribed perlod or i 5o filed, has-been rejected should not
be expunged in spite -efrthe fact that at some later date
a succeeding authority has a different view. The
succeediny Minister or officer may record his own re-
marld anAl get the same also placed on the personal file
of tThe employee reporied upon where he has a different
view in repard to the remarks in the confideptial report
recorded by a previous Minister/Officer.”

2 Despite the clear and categorical policy stated above, it
hasz been observed that a tendency persists among Government
employees to represent against even the slightest of remarks which
are not in their favour and to Indulge In all kinids of pressures to
get such remarks expunged. If this tendency s encouraged and
reporting officers are challenged at the slighest provocation
about the remarks which have been given In the normal course
of their ohservations of their subordinates, then it Iz felt that the
main objective of writing confidential reports will stand defeated
and the reporting officers will not be able to express their opinion
in a clear and frank manner. T am, thereéfore, directed to re-
itarate the Government's policy as stated above for strict com-
pliance and to stress that only if patent errors of facts or mala fide
intention behind the remarks are fully established, the adverse
remarks should be expunged, otherwise not.

3. Kindly acknowledgec-its receipt.

Copy of Punjab Government civeuler Tetter No. 872-2GS1-78/2403.
dated the 30th Januory, 1998, from the Chief Secretary to
Government. Punigb, addressed to all Heads of Departments,

Sithject —Commurnication of an order passed by way of punish-

ment under the Punfab Civil Services (Pumishment and
Appeal) Rules, 19T0—Procedure regarding.

T am directad o address vouiron theunbiect noted ahnve and
to sav that clarification has been sought whéther the communiea-
Hor' ol an order passed by way of punighrhent under rule 13 (i) of
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the Punjab Civil Services (Punishmenrt and Appeal) Rules, 1850 to
the concerned employee at his last known address through regis-
tered post will suffice or there is also a need to publizh i in the
newspapers and nr the official gazette especially in cases where
the letter is received back undelivered for one reason or the ether
s0 as to complete the process of communication.

2. Rule 22 of the Punjab Civil Seryvices (Punishment and
Appeal) Rules;, 1970 lave down that—

"Every order, notice and other process made ar issued under
these rules shall be served in persen an the Govern-
ment employee concerned or communicated to him by
registered post”.

It is clarified that the communication of an order by registered
post to the concerned Government employee is sufficient so far as
e service is concermed. Omce an oxger is issued and it is sent out
to the concerned government smployee it must be deemed to have
been communicated to him. In view of this position, it is suffi-
cient to send the order of penalty by registered post to the employee
at his last known address. Howevyer, as an abupdant caution, there
is no bar, if the order of penalty is alsoc published in the news-
papers and/or the Offigial gazette especially in cases where the
registered letter is received back undelivered for one reason or the
other. As regards the manper pf publication of the order of penalty
in the newspapers and/or the offigial gazette, Punjab Government
instructions No. 218.(GOT)-2GSI-77/41551, dated the 21st/23rd
September; 1977 may be kept in wiew for all the classes of
emplovees,

3. The above clarification may place be brought to the notice
of a1l concerned for guidance and necessary action.

4. Kindly aeknowledge -its receipt.

Copy of Punjnb Government circular letter No, 532-3GK-78/3735,
dated the 3rd February, 1978, from the Chief Secretary to
Government, Punjab, addressed to oll Heads of ta.
et et W

Suhject —Threatened strike by Punjab Government employees on
the 8th February, 1075

Imlﬁﬂmdh'a&dnnmmtheﬂbhctmhdammdm
say that it iz apprehended that, as a part of strategy the emplovees
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may put in applications for the grant of casual Leave en-masse for
the Bth Tebruary, 1978. The position has been considersd by
Government and it hag heen darided that Casusl Teave should not
be granted for the 8th February. 1978. except in genitine casss. T
am accordingly to request you that all officers competent to sanc-
tion leave under your control may be directed to ensure that Casual
Leave is not sanctioned to Government employees for the 8th
Febroary. 1978, except in genuine cases.

2. The receipt of this letter may kindly be acknowledged.

Copir of Punjoh Government eircular letter No. 550-3GE-TA/3879,
dated Bth Februery, 1978, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads nf Departmehts, efe., ete.

Subfect —Threatened strike by Puniab Government emplovesa on
the 8th Februnry, 1978,

T am directed to address vou on the subfeet nofed above.

2. As vou are aware the Government has alwavs heen econ-
sidering svmpsatheticallvy the penuine demands of the- emplovees.
The Government recently allowed the additional dearness allowance
Instalment on the Central Government pattern and alsp allowed
eight instalments of additional dearness allowance to the teachers
working in vorivately-managed schools, TFr-gratia grant in lien
of bonus @ B33 per cent was allowed to the emplovees of the
PuriJab Roadvravs for the vear 1976-97. The Governmient has dis-
continued the deduction of two months' emoluments from the
death-cum-retirement gratulty pavable to the retiring Govern-
ment servants. The State Government has also followed the
Central Government in allowing cash peyment in Heu of unutitised
earned leave up to 180 days on the date of retirement to its
employees. The demand. of the emplovees for the creation of a
separate Directorate for Primary Schonl Education has not  only
heen accented but a new Directorate has actually been %rought in-
to belng. Tt has also been declded fo allow free medicsl aid and
relmbursement of medical charges fo the State Govermment pen-
sioners and their dependants and to allow free dental treatment
and reimbursement of medical charges on dental treatment to all
overnment emplovees and pensioners and thelr decendants. The
Government has set up a Pay Commission which ifself had been
fne of the demands of the emnlovees. Almost 50 per cent of the
overall revenue expenditure of the State Is on pay and other
benefits admissible to the emplovees.
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3. In reponse to the quesfionnaire issued by the Pay Com-
mission, about 400 Memoranda have already been submitted to it
by various employees and their associations. However, certain
misguided employees have threatened to go on strike on the Bth
February, 1978, instead of choosing to place their demands before
the Pay Commisslon. The Government has declded to deal firmlv
with such of the employees who choose to go on strike. You are
requested to make it clear to the employees that in case they resort
to strike, sirict action will ke taken against them. T the case of
ad hoc employees who join the strike, steps should be taken tn
terminate their services straightway. In the casé of nther em-
ployees, the provisions contained in Rule 3.1TA(2) of the Puniab
Civil Services Rules, Volume IT shall be strictly enforced. The in-
terruption in service caused by this sirike shall entail forfeiture of
their past service. It may be made clear to them that there shall
be no leniency in the enforcement of this provision. As wnu are
perhaps aware, the provisions of the TFast Punjabh Fssential
Services (Maintenance) Act, 1947 applies to all the emplovees under
the State Government.

4. It is also reiterated that casual leave shall not be granted
to any employees, for the 8th February, 1978.

Copy of Punjab Government circular letter No. 268(GON-2GSI-
78/4232, dated 8th February, 1978, from the Chief Secretary to
Government, Punjab, addressed to all Heads of Departments,
eic., et

Subject—Concessions to Physically Handicapped Persons.

1 am directed to invite a reference to Punjab Government cir-
cular letters No, 2417-5GSII-66/10248, dated the 4th/10th Mav, 1086,
and No. 80(GOI-SIT(3)-73/12092, dated 18th April, 1973, on the
subject noted above and tq say that some departments have sought
clarifications in regard to the definitions of deaf, dumb, blind and
orthopaedically persons. This question has been considered by

the Government at length and it has now been decided to define
these categories as under :—

THE BLIND

The blind are those who suffer from either of the fallowing
conditions :—
(i) Total absence of sight -

(i) Visual acnity not exceeding 6/60 or 20/200 (Anellan) in
the better eve with correcting lenses -
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(iil) Limitation of the field of visiom subtending an angle of
20 degrees or worse.

THE DEAF

The Deaf are those in whom the sense of hesring is non-func-
tional for the ordinary purposes of life. They do not hear, under-
stand sounds at all events with amplified speech. The cases included
in this category will be those having hearing loss more than 80
decibles in the better ear 9 (profound impairment; or total loss of
hearing in both ears.

THE ORTHOFPAEDICALLY HANDICAFPED

The Orthopaedically handicapped are those who have a physically
defect or deformity which causes an interference with the normal
funclioning of the bomes, muscles and joints.

DUMB

A person suffering from aphasia (complete loss of speech hut
gense of hearing normal) or whose speech is not‘elear and /or normal,

2. It is also clarified that certificate {rom Principal Wedical
Officer /Chief Medical Officer to the effect that eandidate is physically
handicapped and is otherwise  fit for service. will be sufficient for
entitlement to age concession and employment under the priority
scheme,

Copy of Punjab Government circular letter No, 1193-2GSI-78/4568,
dated 10tl: February, 1978, jrom the Chief Secretary to Govern-
ment, Punjub, cddresged to all Heads of Departments etc,, eic.

Subject.—Strike by Punjab Government employees on the 8th
February, 1978—Implementation of decision regarding
deduction of Pay,

In continuation of the circular letter bearing No. 550-3GE-78/
4879, dated the 6th February, 1978, I am directed to convey the deci-
sion of the Government that no pay should be allowed to the em-
ployees who went on strike on the Sth February, 1878, because of
their apsence from duty on that day. You are requested to ensure
that the employees who absented themselves from duty in comnec-
tion. with the strike are not allowed the salary for that day.

Please acknowledge receipt.
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Copy of Punjab Government circular letter No. 1184-2GSI-78/ ’
dated 10th February, 1978 from the Chief Secretary to Govern-
ment Punjab, addreszed to all Heads of Depariments elc., etc.

Subject—Strike by Government employees on the 8th February,
1978—Enforcement of the provigions of Civil Services Rules
relating to forfeiture of the past service,

.n continuation of the circular letter bearing No. 550-3GE-78/
3879, dated the 6th February, 1978, I am directed to say that one of
the measures decided and already communicated in connection with
the strike by Government employees on the 8th February, 1078, was
that their participation in the strike thereby causing wilful absence
from duty, would result in interruption in their service and forfeiture
of the past service, in terme of Rule 3.1TA(2) of the Punjab Civil
Services Rules. Volume IL and that this provision shall be strictly
enforced. Rule 3.17A(2) provides that an interruption in the BELViCE
of a Government employee caused by wilful absence from duty o
unauthorised abeence without leave, shall entail forfeiture of the past
servica, Since this is provided in the rules, the forfeiture of the past
service of thoss employees who participated in the strike by wilfully
abgenting themselves from duty is automatic. Strictly speaking all
that is required to be done by every appointing guthority is to pass
an order and make a suitable entry in the service book of the em-
ployee concerned to the effect, that because of his having participated
in the sirike’cn the Bth February, 1878, thereby wilfully absenting
himself from duty, his past service stands forfeited. Howevet,
keeping in view the principles of natural justice, it has been decided
by the Government that every appointing authority may give a show
cause notice to all the employees who were absent from duty on
8th February, 1978 before the orders forfeiting their past service are
passed. A model show cause notice is attached to this circular.

2. The implications of the above provision of the Pimjab CS.5.
are that the past service of the employee concetned shall not be
counted for any purpose including pension. Hé shall be treated as &
fresh entrant on 9th Fepruary, 1978 in the service and fo the post
whieh he was holding on the February, 1478. Though he can con-
tinue to get the same salary and allowances as those on the Tth
February, 1978, the date of his next increment would be only after
the completion of service for another year, starting from the Oth
February, 1978, Where the service rules provide that the seniority
shall be on the basiz of continuocus length of service such an esr
ployee becomes junior to all those who were in positien on the 8th
February, 1078. Where the date of confirmation determines the
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senjority, alongwith the forleiture of past service the date on which
such an employee is confirmed would also cease to have any meaning
ds lar a5 he is concerned.  Thecelore, he becomes an unconfirmed
amployee on the Hth February, 1978 thus becoming junior to all
those who wete in position on the Bth Febroary, 1976 in the categery
Lo which he belungs,

4. You are requested fo take action in pursuance of the circular
immediately. The number of employees to whem nutices are served
may be inthnated to the Government in the Adminsirative Depart-
ment, with a copy G (his Department, within a fortnight.

4. It is clarified that this civeglar is not relevant to ad hoc em-
ployces who went on strike, In their case the cireular letter hearing
No. 1185-2GS1-78, doted 10th February, 1878 chall bo applicd.

5. Kindly seknowledge receipt,

DEPARTMENT

From

Ta

Shri

Memag Na, Febroary, 1078,
Dated Lhe

Subject,—Consequential action as a result of resort to sivike on 4fh
Felsruary, 1978,

Wherens it is provided in the Government Employees Conduct
Rules, 1966 that no Government employee shall resort to or in any
Wuy abet any form of strike or coercion or physival duress in connec
tion with the matter pertaining to his serviee or the serviee of any
ather Government employees:

Whereas It was clurified {hrough genernl instruetions that in
case any employee resorts to strike strict action will be taken
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against him, inler alia, by invoking the provisions of the relevant
rules and the East Punjab Essential Services Maintenance Act, 1947;

Whereas Rule 816(1) of the Punjab C.SR. Volume I; Part 1
provides that a Government employee who absents himself from his
duty without permission of the competent authority is liable to have
his sbsence treated as absence lrom duty without leave;

Whereas Hule 49 of the Punjab C.SR. Volume I, Part 1 pro-
vides that such period as does not count for increment shall be added
to the normal date of annual increment;

Whereas under Rule 3.17A(2) of the Punjab Civil Services Rules,
Volume II, the interruption in the service of a Government em-
plovee caused by wilful absence [rom duty or unautherize absentve
without leave shall entail forfeiture of past services; and

. Whereas you by resorting to the wilful absence on the Bth of
Feoruary, 1978, have incurred breach of the Conduct Rules, Punjub
Civil Services Rules and Government instructions referred to above,
vou are lable to action with regard to:—

(8) Postponemont of annual increment;

(b) Forfeitnre of past service for pension purpases;

() Luss of seniorily vis-u-viz employees who were in position
on the Bth February, 1978; and

(d) Disciplinary procecdings under the Government Employees
Conduct Bules and the kssential Services Maintenance Act,

You may explain your position within a week of the receipt of
this notice as to why action as mentioned above may not be taken

against you.
APPOINTING AUTHORITY

Copy of Punjab Government. circular letter No. 1195-2G:S1-78/4557,
dated 10th February, 1978, [rom the Chief Secrefary 0 Governi=
ment, Punjab, addressed to all Heads of Deparmments efc,, etc.

Subject—Strike of Punjab Government employees on the fth Feb-
ruary, 1978 -Termination of services of ad hoc employess.

Please reler to eirenlar letter No, 550-3GE-78/3879, dated the 6th
February, 1978, regarding Punjab Government employees’ sirike on
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Bth February, 1878 It was envisaged in the gircular that ad hoc
émployees who participate in the strike on 8th February, shall be
1iabte 1o have their services terminated. You are requested to take
action  to ddentify all those cases where ad hoc employees have
pattitipsted in the strike and take action to terminate their services
without assigning any reason. An intimatipn about the number of
emfllovees whose services are thus terminated may be sent to  the
Governtiient in the Administrative Department with a copy to this
Depatriment within a fortnight.

Please atknuwledge receipt.

Copy of Punjeb Government cirenlar letter No. 1452-2PP-T8/6012,
dated 2lsi February, 1978, from the Chief Secretary to Govern-
mient, Punjab, dddressed to all Heads of Departments ete, etc.

Subject.—Informalion tegarding the ad hoc employees who went on
gtrike on 6th February, 1976

In cantlnuation of Punjab Government letter No. 1195-2GSI-78/
4557, dated the 10th February, 1978, I am directed fo request that
the information relating to the number of ad hoe employees whose
services eould be regularised in terms of circular letter No. 4561-
3GSI-77/18051, dated 3rd May, 1977, bul who may gone on sirike on
the Bt February, 1978, be supplied fo thiz depariment immediately.
In the meantime, the processing of cases for regularisation of services
of ad hoc employees in terms of the cireular letter of 3rd May, 1977,
may be held in abevance till further orders.

2. Please acknowledge the receipt of this letter.

Cepy of Pimjnh Covernment civculor letter No. 1411-2FPP-T8/5724,
dated 23rd February, 1978, frim the Chief Secretary to Govern-
ment, Puttjab, addressed to all Heads of Departments ete,, ete.

Subjeci—Pavinent of pay and allowances in lien of notice period
given to a Government employee who is retired while
under stspension—Clarification regarding

I am ditected to address you un the subject noted above and to
Sdy tHat clarification has been gought in regard to the amount to be
paid to @ Government employee, who is retired while under suspen-
fien, in Heu of fiotive period in cases where at least three meonths'
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notice Is not given or notice for a period less than three months is
given. I'am directed to clarify that according to the proviso to rule
3(1)(b) of the Punjab Civil Services (Premalure Retivement) Rules,
1975, the employes coneerned is entitled to elaim a s equivalent
to the amount of his pay and allowances at the same rates al which
he was drawing them immediately before the dale of retirement for
@ period of three months or, as the caso may be, for the period by
which such notice falls short of three months. A Government em-
ployee while under suspension draws only the subsistance allowance
a$ admissible under the rules. Hence he is entitled to claim a sum
equivalent to the amount of his subsistance: allowance which he was
drawing immediately before tho date of retirement lar a period of
three months ete. Later on when a definite decision i taken by Lhe
competent authority regarding the treatment of suspension peviod
as duty or not, necessary adjustment be made, if required. In cuse
the suspension period is treated us du ty or the loave of the kind
due, the difference of the amount to which he is entitled as a resull
of his entitlement to the full pay and allowances or the leave salary,
as the case may be, and the amount already paid in liew of notice
period may be allowed,

2. Tt is further clarified that it is not necessary to make a men-
Hon about the payment of pay and allowances in the premature
retireinent order as this puint Is o be settled according to the speeciiic
brovisions of the Rules ibid.

3. It is also clarified that it is not necessary to reinstate a go-
vernment employce who is under suspension before his prematore:
refivement is ordered under rule 4(1) of the Punjab Civil Serviees

(Premature Retirement) Rules, 1995, e can be retired even during
sUspension.

4. Kindly acknowledge its receipt.

Copy of Punjab Government circular letter No, 34-3FP-78/6135,
duted 23rd Februury, 1878, Jram the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments, efc, ete.

Subject.—Role of the Subordinate Services Selection Board in
recruitment to various posts.

I am directed to address you on the subject and o say that the
Subordinate Services Selection Board has once again started fune-
tioning with its reconstitution,—vide Punjab Government order
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No. 277-1GS11-T8/2074, dated 18th January, 1978, Requisitions for
all existing vacancies and those aniicipated during the next six
months, falling within the pay range of Rs 01 to Bs. 298 a month
should hereafter be placed with the Bourd, Departmental Recruit-
ment Committees, wherever they exist, should cease working hence-
forth, Wherever recruitment work is pending with any Departmental
Committer, all papers such sz applications from the candidates,
answer books relating to wrillen tesis, bio-data, ete. should be
handod owver 1o the Subordinate Services Selection Board
for Turther processing.  However, papers relating to posts for which
selections have already been made by the Departmental Committees
Befure (he dssue of these instructioos, need not ba sent to the Board.

Flease ensure strict complianee of these instructions and acknow-
ledge the receipt of this letter,

Copy of Punjal  Government circuler U.0. No. 1522-2PP-78, dated
13th  Muarch, 1978, from the Chief Secretary to  Government,
Punjab, wddressed to all (he Fingncinl Commissioners and Admi-
wlsirative Scerelaries (o Government, Punjab, ete.

Subject —Sirike of Punjab Government Employvees on 8th February,
Hmi—Aetion regarding.

The Sectetary o the Council of Ministers, Punjab (in Cabinet
Affairs Branch) may kindly refer to his 17.0. letters No. 386-Cab 78,
dated 15th/20th February, 1978 and No. 402-Cah.78, dated 21gt
Februyary, 1978, on the subject noted sbove,

4. The decisions of the Council of Minijters contained in the
communications  referred to above already stand implemented as
may be seen from the instructions issued in this behalf, = copy each
of which is attached for record.

3. Tnm regard lo the decision at Br. No, 3 of para 2 of the
cominunieation, dated 21st February, 1878, under reference, it is
pointed out that at this stage when the strike has already materialis-
ed, no further action seems to be ealled for.

4. In rwegard lothe decision at Sr. No. 4 of para 2 of  the
commuyication under reference, it is pointed out that this subject is
not allocated to this Department under the Rules of Business. If
any action is still called lor, even though the strike day has passed,
it is requested that the Seerefary to Government, Punjab, Transport

-
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Depactment and the Home Secrelary io Government, Puniab, res-
pentively may be addressed.

(5d) ...
Peputy Secretary, Administrative Reforms,
for Chief Secretary to Government, Punjab.

To

MThe Becretary 'to the Council of Miniaters,
Punjab (Cabinet Affairs Branch).

U. O. No. 1522-2PP-T8, dated Chandigarh, the 13th March,
1678,

A copy each alongwith the following extract from the decision
of the Council of Ministers taken in its meeting held on 1st February,
1978, communicated by the Deputy Secrelary Coordination—wvide
L0, WNo. 402-Cab.78, dated 21st February, 1078, is forwarded o the
Financidl Commissioners and Administrative Secretaries to Govern-
ment, Puniab, for necessary action in the light of the decision:—

“The passenger road transport services which already stand
‘dedlared as an essential service should be run en the day
of the strike by making sulluble allernative arrangemoent
The desirability and feasibility of declaring more services
as-essaniial services under the Essenlial Services Act may
be examined by the various Departments immediately for
taking necessary action in dhis behalf".

2. In this connection the lollowing provisions of the FEast
Punjab Bssertid] Services (Maintenanee) Act, 187, may kindly he
kept in view while considering the matler in the light of the deci-
sion of 'the 'Council of Ministers ay reproduced above: —

"This Act shall apply to all employment under the Provineial
Government and to any employment or class of employ-
ment which the Provincial Government. being of
opinion that such employment or class of employment
is essential for securing the public safety, the main-
taining supplies or services necessary for the life of the
community. may by notification in the official Gazette
declare to be an employment or class of employment to
iwhich ‘thiz Act applies"
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Copy of Punjub Government cireulur lemer  No, 1880-2PP<70/ 0084,
duted 15th/16th March, 1978, [rom the Chief Secretury lo Go-
vernment, Punjab, addressed 1o all [Heads off Bepariments ede.,
ete,

Sibject—Writing of Annual Confidentisd Reports—Communieation
of adverse remarks--Striet observance of.

T am directed to address you on the subject and 1o say thal in
Punjak Government civeular letter Mot 2080-2811-75 /3767, dnled the
22nd September, 1875, 1L was emphasiged that the communication
of adverse remarks shoulil in no ease be delayed beyond three months
from the date of the receipt of the-annual cunfidentiol report. 1L was

favther stated that disciplinary setion: should be taken againit the
officials vesponsible for any delay.

2. It has been observed that cerfain officers/ officlnls manage {o
have adverse remarks not conveyed to thew in Lime, s0 thut they
cany take shelter behind the plen of being not aware of the adverse
remarks at the time of their promotion, crossing. of efficiency bar,
premature refirement eic. In such cuses epllusion between the
officials reported upon and cerfain persens wirking in the office of
the guthority reguived to convey the pdverse remarks canmot e
ruled out. T am, therefore, directed to: request you 10 ensure that
the adverse remarks rceorded in the annual confidential report of
an official ave convayed to him immediately after the report s
yecalved: duly completed. In cases of delay the raspansihility for
he non-esnveyance of adverse remuarks must be fixed and suitable
getion: talten: against the defaultar.
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3. The above instructions may please be brought 1o the hotice
of all comcerned for striet compliance,

4. Kindly acknowledge the receipt of this letter.

Copy of Punjub Govermment chrealal lelier No. 51'?-5(?E—?ﬂfﬂ:iﬂﬂ_
dated 17th March, 1978, [rom the Clilef Secretary to Governnent,
Funjab, addressed (o all Heads of Depurtments elc, ete,

Subject—Hehabilitation of Prisoners of Borstal Jail-—Verification of
Character . and anlecedents of persons bafore their first
appoiniment fo Government services.

[ am directed to address you en the subject and to suy that it
has been decided that imprisonmen| undergone in the Borstal Insti-
tute and Juvenile Juil, Distriet Fasidkol will pot be a bar for appoint-
ment to Government service provided that the Superintendent of
the Jail certifies that the conducl of the wmate has been satislactory.
While verifying the chavacter snd an tecedents ul such o person, the
fact of his having been (nprisoned n the Borstal lustilabe shall not
be hLeld aganst him. Yon ave atcordingly requested 10 entertain
the upplications of suitable released prisoners, and consider them
tor selection If they possess the preserilud yualificationa,

2. 'The recelpt of this letter mgy landly be acknowledged.

Copy  of Punjab Government circular 1.0, No. 220-LPP-78, dated
21st March, 1978, frome the Chief Secrelary to Government,
Punjab, addvessed to all Administrative Secrefaries to (Governs
ment, Punjab.

Subjeet—Strike of Punjah Government employees on the 8th Febre
uary, 1878 —Termination of services of ad hoe employees.

The Administruative Secretaries to Government, Punjab, may
kindly refer to Circular letter No. 1185-2GR1-T8/4557, dated the

10th February, 1978, on the above subject,

2. Tt was, inter alia, desired that an intination about the nume
ber of ad hoe employees whose services are terminated in pursuance
of the above instructions may be sent to the Government in the
Administrative Department with a copy to this Department within a
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fortnight. It has heen observed from the replies received so far in
this Departiuent that most of the departments have not sent any
reply. In the mepting of the Administrative Seeretaries held on
13th March, 1978, and again om 20ih March, 1978, {t was desired that
the pesition be intimated to this Depurtment. It is, therefore, re-
quested that a4 consolidated reply in regard to all the departmenis
under the control of each Administrative Department he sent to
this Department without any further delay,

Copy of Punjad Goverpment  eireular 1.0, No. 2313-2PP-78. dated
2let  March, 1878, from the Chicf Secrelury to Government,
Punjuly, addvessal 1o all tha Administrative Seerclaries to Go-
Verpment, Punjob,

-Subjeri —Strike by Government employess on the 8th February,
1978 —Enfordement of the provigions of Civil Services
Rules relating to forfeiture of the past serviee,

The Administrative Secretaries to Government, Punjab, may
kindly refer to Circular lettor No, 1194-2051-78/ ydated the 1th
February, 1978, on the above subject.

2. It was, inter alia, desired that the number of employees to
wham notices are served in pursuinee of ahove instructions may he
intimated to the Government In the Adiministrative Department with
a copy to this Department within a fortnight. Tt hag been obzorved
from the replics received so far in this Department that mnst of the
departments have not sent any reply. In the meeting of the Ad-
ministrative Sceretaries held on 13th Mareh, 1978 and again on 20th
March, 1978, it was desired that the position be intimated to  this
Department. It is, therefore, requested that a consolidated reply in
regard to all the departments undsr the eomtrol of earh Administrs-
tive Department be sent to  this Department without any further
delay.
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Copy of Punjeb Government circular letter No. 1963-2PP-78/ 12608,
dated Z0th April, 1970, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments
ele., ele. |

Subjeel.—Punjab  Civil Services (Premature Retira-mentj Rules,
1375—Cowputation of the notice period of three months.

I am directed lo address you on the subjeet noted above, and to
clarify that in computing the notice period of three months referred
to in rule 3 of the Punjab Civil Services (Premature Retirement)
Rules, 1975, the date of service of the notice and the date of its ex-
piry shall be excluded.

2, This issues with the roncurrence of the Finance Department
given—vide U0, No, 8838-4FR-T7, dated the 28th February, 1978.

3. This decision shall {ake effeci from the date of issue of this
letter.

4. Kindly acknowledge its receipt,

Copy of Punjab Gonvernment [1.0. letter No. 3818-6PP-78/15536,
dated 15th May, 1978, from the Department of Personnel and
Administrative Reforms, addressed to oll Heads of Departments
eie., ‘e,

Subject.—Functioning  of non-officidls as Directors of the State
Corporations /Boatds,

It has pome to the nolice of Government that one of the Directors
of a State Corporation, who had raised a loan Irom the Corporation
conecerned has been persistently defaulting in the repayment of the
loan despile repeated notices. The Government has considered ihe
question of raising of loans by = Director from the Corporation /
Board concerned and fesls that such an act an the part of a Director
of the Corporation is tantampunt to abuse of his position as Director
and should be regurded as disqualification for appointment or con-
tinuance of the persons cencerned on the Board of Dircetors of a
Corporation  se that public confidence in Government can be
maintained,
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2. Accordingly, all the Administrative Departments of the Go-
vernment are requested to ensure that the Directors of . State
Corporations/Boards do not obtain any lpans from the bedy con-
cerned as a matter of policy. To bring this policy Into effect, either
a directive be issued and/or steps laken to make adequale provisions
to this effect in the relevant Acts/Memorandum of Acticles of
Association of the State undertakings functioning under their
administrative control. | '

Capy of Punjab Govermment circular letter No. 1270-2PP-T8/15809,
dated  16th May, 1970, from the Department of Personnel and
Administrative Reforms, addressed (o all Heads of Departments
ete,, elc,

Subjeci —Buspension of Government Emplovees—Review of the
General policy.

The Government has recently reviewed the policy _regarding
the suspension of Government employess and decided to issue the
instructions indicated below. These instrucHons supersede all the
earlier instructions on the subject

2. Every proposal for suspension of a Government employee
should be carefully considered and suspension ordered mmfy if cir-
cumstances [ully justify it.  Suspension should not be ordered un-
less the allegutions are of such n serious nature that, on the hasig of
avallable material a prima focic case for dismissal or removal of the
employee concerned |s made out, or his continuance in service is
likely tn eauste embarrassmenl, and hamper the investigation process.
Ordinarily it hould be sufficient 1o transfer the employee concarned
to prevent him from having an opportunity to interfere with wit-
nesses of ewper wilh the evidence,

3. Exvept in cases of rare urgency, an employee should not be
suspended until a proper charge-sheet has been served upon him
and his explanation oblained and found unsatisfactory., When an
employee is henceforth placed under suspension, the charge-sheet
should, in any case, be served on him within a period of three months.
In case the charge-sheet is not served within three months he should
be eligible to be reinstated,
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4. The enlire process of serving the charge-sheet, holding the
enquiry and taking of decision with regard to the final action to be
taken.in the cuse should be completed within a period of one year
from the date of suspension of the employee. [n cases where a deci-
sion ‘cannot be taken within a period of one year, the concerned
employee should be eligible for reinstatement,

5. In cases where the decision making process is delayed be-
cause of the dilatory tactics adopted by the Helinquent employee, the
period of suspension may exceed one year, OFf course, he should be
afforded full opportutity to defend himself and should not be denied
consultation of necessary, records, ete.

6. In all cases, the Minister-in-charge would be competent to
i=sue orders with regard to any extension of the period of suspen-
sion of the employees.

7. In ceses which are sub-judice, it will not be necessary to
oblain the approval of the Minister-incharge for the continued sus-
pension of the employee concerned, su long as the mafter remains
sub-judice.

8. The Administrative Departments shall obtain monthly re-
ports from the Heads of Departments regarding the progress of
investigation /gnauiry in  suspension cases, scrutinise them, and
bring fhe delay if any, to the notice of the Minister-in-charge.

8. Where cases of suspended employees have been referred to
a Court of Law and there is an avoidable delay in the trial eourt, the
matter shall be brought to the notice of the Registrar, High Court
through a confidential communication for taking suitable action. In
such cases the employes under suspension shall not be eligible for
reinstatement after one year if the proceedings in the court are not
completed.

1. The policy conlained in this circular shall apply to those
employees who are placed under suspension on or after the date of
issue of this circular, In the case of those who are already under
suspension, this policy may be applied treating them as if they are
suspended on the date of issue of this circular.

11. The above instructions may be ‘brought to the notice of all
concerned for strict compliance.




119

wu”!ﬂha 2115[79-4 /15178, i 15174, 1978 68" wile P, (e e
= mp fegar 2 Wbl wiewi

fem—astag  wodt yiamfareer e we fres wmmded 3 femedEs
izttt woRuiied 3 dEds dewidi o iteed & fauaat

Sz fefl 3 oy e faors fee@2 G 6 foa fewe & rpiaan 361 9
fa wna Sos fimedt Az wivs FEs ofent 3 fezdl kY delade
Quiz 4= Rz oos fi3 Aeas & M fies Aewt fem 20 dvmin
fagae Aot et g8 w3 fem Age w9 dhigendee moas 2ol yAss
(femedms we et fes & dow e an e Felim) gom,
1908 g=2 o um) ot fomd R feem o(2) vas Fag fa o dietes
et yims wel famee soEnint wiwd G Efent o nede few wst afa
et o5 3 wifirtnd it & il die famee Moyt Sfa T aEl
2 fawit wamra st 33 & S e A o feoyda w38 At
afier 3w I3 qE G dehee yiess Quesn ot § ae) wdls
feret 9= G393 & fou as woa @ Afen fow fenidl O fa didiee
wal Wies @ aa iess & I awe 7 99 weus et @ Gifews
2 w8 & fzaat § e g@w 4 3w fea oo Bitese § e
U3 Wt was 3 fenard oo fod oa w3 yioe! T EtEmt 30 vee faaasian
F @ wdl dw@ Tm) w0 Rl 98 fem @l aes oGl 9 e
gafa Guies fson 2fedo 913 fen wel feadsdl &= i€ 3 fa e fom
detaz wall iz =el fawaz ol 3 fouaEl oEl ofnd Ga Buies'a
GuEay @ 9= I aaila Aevel 9= G99 B A abms © hews wEaa
s A2 @ Ghiewd P fouws s feufeage o A o w3 foead
Fga 3is sl =3 fezr @) wiva fagasl Use fve feg ds mine e fesl
oz {3 Giesa dfsgasl detve walt yios = fomes wandl 3 66l
g A w3 wrawt )

2. e vefer mp sewizemdy Aifn e mdtae ysn
a5 =l f@feled 7|

3, fer dzm o uiv wie ) w A



120
Copy of Punjab Government circular letter No. (4220)6/133/78/38P-
Vol. 11, dated 24th May, 1978, from the Department of Personnel

and Administrative Reformas, addressed to all Heads of Depart-
nienta ete., e,

Subject.—Policy regarding ad hoe appointments.

I am directed to address you on the subject and to say that
according to the present policy of the Government, ad hoe appoint-
ments can be made on six months' basis, in anticipation of pending
regular recruitment through the prescribed recruiting agencies viz,
Subordinate Services Selection Board, ete., to meet the adminiztra-
tive requirements. The necessary requisitions for regular appoint-
ments are required to be sent to the preseribed agencies
simultanously.

2. It has now been observed by Government that there is often
indiserlminate resort to ad hoc appointments thus creating many
complications, Government has therefore decided that the practice
of ad hoc appointments should be stopped (orthwith. All the
vacancies should, in future, be notified to the Subordinate Services
Selection Board, Punjab and the Punjab Public Service Commission,
as the case may be, and regular appointments/promotion be made
in the prescribed manner. In case there are extraordinary reasons
on pccount of which an ad hoc appointment has to be made, the
Administrative Department should seek approval of Chief Minister
through the Department of Personnel.

d. Please ensure strict compliance of these instructions.

Copy of Punjab Government circular letter No. 3995-2PP-18/ -
dated lst June, 1978, from the Department of Persommel and
Adminigtrative Reforms, addressed to all Administrative Secre-
taries to Government, Punjab etc, etc.

Subject.—Action sgainst Government employees under proviso (C)
to Article 311(2) of the Constitution—Review of cases of
employees who were dismissed/Temoved from service

during internal Emergency,

In continuation of the Punjab Government (Home Department)
letter No. 3708-83H-77/21338, dated the 7th July, 1877 on the subject
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noted above, T am directed to enclose copies of the communications
noted  below reteived from the Govermment of India, Ministry of
Home Affairs (Department of Pemsonnel and Administrative
Reforma) 1 —

(i) No. 34013/4(S)-77/Estt.(B), dated 5th Qctober, 1977, along-
with it enclosures—O(lice Mamo of even No. and date.

(i) No, 34013/4(S)/T7-Estt.(B), dated ist November, 1877,
alongwith its enclosures—Olfice Memo of even No. and
dated 28th Oectober, 1977,

2. The Punjab Government has decided to adopt the policy of
the Central Government contained in the communications referred
to above for its employees, You are, therefore, requesied to take
necessary action acvording to these instructions, The crax of the
policy is as follows: —

“Fiall pay end allowances may be paid for the intervening
period between the date of dismissal/removal from service
and the date of reinstatement in service to those employees
whose services were terminated for association with the
banned organisstions during the emergency and who had
heen reinstated in sccordance with the instructions already
circulated,—vide Home Department’s communication under
reference. Full pay and allowances 1may also be paid to
the employees who were detained under MISA in respect
of the period of suspension. This concession will not,
however, be given to thuse employees who, during the
emergency, had been released from jail on sulmitting an
ﬁpﬂlﬂgy.“

3. Before making payment to the reinstated employees accord-
ing to the above policy instructions, an affidavit should be obtained
from them that during the said period they were not engaged in any
other employment, business, profession or vocation as envisaged in
Rule 7.2(2) of the Punjab C:S.R. Volume I. Part L

4. This issues with the concurrence of the Finance Department
given,—vide its 1.0, No. 8604-4FR-70, daled the 10th May, 1878,
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Cuopy of Confidential letter No. 34013/4(8)/77-Estt. (B) dated 5th
- Qeteber, 1977, from Shri B Haghavathari, Director (E), Govern-
ment of India, Department of Personnel and AR, (Ministry of
Home Afjairs, New Deihi to the Chief Seeretary of Ali State
Croverivments Admitnistrations m Union Territories.

subject.—Aclion against Centrnl Government gservants under proviso
(e} to Artlela 311(2) of the Constitution—Heview of ¢ases of
emiployees who were dismissed/removed from service,

In comtinuation of this Depariment's letter of even number dated
the 10th May, 1977, I am directed to forward herewith 4 'eopy of the
further ingtructions lastied by the Goavernmient of India to the vavious
Mumistries/Departments on the sobjeet mentioned above for in-
larmation dand guidance.

Copy of Confidential letier No. 34013/4(S)/77-Estt. (B) dated 5th
Oectober, 1977, from Shri B. Reghavachari, Director (Establisl-
ment), Government of India, Department of Personnel and
AL R, (Ministry of Home Affairs), New Delhi to All Minisiries/
Departiients of Government of India, All aitached/subordinate
offices of the Department of Personnel and Administrative
Reforme and others.

OFFICE MEMORANDUM

Subject—Action againgt Central Government servants under pro-
viso (¢ o Article 311(2) of the Constitution—Review of
the caset of employees who were dismissed/removed
from service

The undersigned iz divected to refer to this Department’s OM
of even number dated the 10th May, 1977, which provide for the
payment of 58 per eeni of the salary for the intervening 'puriml
between the dismissal /fremoval from service and the date of tein-
statement in service of the employee concerned, stibject to other
cmditions stipulated in that OM. Similarly all Central Government
emnplovoes who were detained ender MISA would be paid sub-
sistence allowance for the period of suspension, an amount egual
to 50 pur cent of the salary,
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2, Cpmsequent on representatinns reveived fropn vargus guar-
{ers, the matier has been examined Jurther and It hias been decided
thal [ull pay and allowances may he paid to the Cenfral Govern-
ment employess who were detamnnd under MISA i resperc of the
period of suspension and also to such of those Central Groverniment
employees who huve been reinstated in service in terms of the §i-
structions of 10th May, 1977, quoted ahove Lo those whedt gervives
were terminaled for association with the bunned  organisalities
during the emergency and whe had been reinstaled iy ascordance
with orders issued on the 10th May, 1997 This econcession  will
nol, however, be given Lo those emplpyees who, during the emer-
geney, had been released from jail on submitting an apology.

7 Phess orders will alsoonot affect the payments ilready
made or may be made to those Railway employees, who were dis-
missad from service during the Railway strike of 1974 and who have
sinee been rainstated in service in accordance with the instructions
issued by the Ministry of Rallways.

4. Ministry of Finance elc, are reguestod o lake urgent action
uceordingly and bring the contents of this OM tg the office of all
Heads of Departments/offices undoer thelr eantrol,

.

Cnpy' of Confidential letter No. 40137408 /13-1sit, B dated the Lst
Nevember, 1077, from Shri B. Reghavaehuri, Director (Estab-
lishment) Government of indin, Department of Personnel and
Administrative Heforms, Ministry of Home Afjuirs, New Dielha
to the Chief Secretaries of all Sialt Gougrnment/Union Terri-
tory Administrations.

Subject.—Review of cases of Cenlral Government gprvants convicls
ed under DISIR during internal emergeney—Cindatines
for,

I am ditected to forward hervwith o eopy of the Office Mermno-
randum of even nuniber dated the 28th October, 1977, issued fo the
Ministries/Departments of the Government of Indiz on the above-
mentioned subject for information and puidance. [In this connet-
tion. 1 am fo mvite reference to this Ministry's lotter ol  even
rnumber dated the 10th Moy, 1877, regarding review of cases of
employees whise services werse {torminated by invoking the pro-
visions of provise () to Article 311(2) of the Constitutivn  with
which a copy of this Department's OM of even numibher datad the
10th May, 1977, was enclozad,
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Copy of Conjidendin! lofter No. 4013/4(5)/7T-Estt. (B) dated 28th
Cletober, 1977 Jrom Shvi R, Rughavachari, Director (Establish-
went), Govermnent of fwdia, Mmistry of Home Affairs, Depart-
ment of Persiwnel aud AR, New Dethi to Al Ministries/
Depurtments of  Government of Indin, attached )/ subordinate
offices of the Departmen) of Personmel  and  Administrative
Reformes wid olhers,

OFFICE MEMORANDIIM

atthject.~ Review ol eases ol Contedl Governmenl servants convict
ed under DISIR during inferval eimerdencey  Guidelines
for—

I para 5 of this Departiment’s OM of even pumiber dated the 10th
May, 1877, it had been sfated thal pases of Central  Government
cimployees who were convicted by the eourts under the DISIR
auring the inlernal emergency should bo taken up fur review, The
following guidelines may b followed in revivwing such cases :—

(1 & Guvernment seevant convicted in a tourt of law of an
offence is to he dismissed. rimeved or compulsorily  re-
tired from seevice if the offence 8 of siuch a nature  as
to render lurther retention of the Government servant
in Public service prima facie undesipable, Keepihg this
general principle in view, the disviplinary authority should
call for examine a copy of the Judgment (leading to his cori-
viction) with a view 1o decide whether the action already
taken to dismiss, remove or colnpilsarily retive the
Government servanl needs modification ur canvellation,

IT & Covernmen| servanl s loord to ove Lo corivieted for
cconumic offences or nets of vislence or for acts prejudi-
cial 16 nativna) securily ete, there would bo no cases fur
showing lenfency. But in regard. to other convietions
which ‘do not involve () any moral turpitude op {(b) any
participation in violent activities;, a lenient view wiritfed
be justified considering that most of the convietinns
under DISIR during the Emergency were on account of
participation in the aclivitics of the erstwhile banned
organisations or distribution of anti-emergency literatuie,

(i) Tn cases whore it is fald that the action earlier taken in
the form of dismiseal, removal of compulsory retirement
APDears o he excessive buf not tolally without Justifins-
tion, the competont authority may set aside the order
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imposing the penalty of dismissal or removal or com-
pulsory retirement, and order a departmental enquiry
for imposing an approprigte minor penalty.

{iii} In the case of officers where the Sorvice Commission was
consulted before imposing the penally of dismissal, re-
moval ur compulsory retirement, the Cornmission may
have o be consulted formally again before setting aside
such penalties.

(iv) in all cases where the Government #servant hus been
reinstated, hall pay and allowances may be paid for the
intervening period (caleulation of the ampunt being made
in the same manner as in (ke case of subgistence allowance),

(v) Central Government empioyers who were suspended
from serviee pending investization or pending frial in
courts under DISIR may bhe reinstated i the invesli-
gation hus heen dropped or the cases withdrawn.

3. As regards appointment to a post under the Government.
in tespect of applicants who were convicled for political offences
during the internal emevgency, cate should be taken to ensure thint
nn adverse imference is diawn against the interest of an applicant
unless the conviction is for an offence tnvolving moral turpitude,

| which could be regarded as sufficient ground for considering the
applicant ingligible for Govermment service oxcept whore the
. appointing authority comes to considered conclusion that there
! are features and grounds to holiove {hat the person has rid himsell
of the weakness, in which case specific approval of Government
| shonld he ohtained before his emnlnyment, Tn this conneetlon, atten-
tion is invited to paragraph 9(a) of Home Department OM No, 20/
| 58745 Estt (B) dated the Tih Fehruary, 1947, and also MHA OM
No, 2/11/56-Estt.(B) dated the 1st Decarmber. 1956 —(vide pages 29
and 42 of the Brochure on verification nf character and antecedents
of Government servants issucd by the Ministry of Tome Affairs).

3. Ministry of Finance ete, ate roquested to take action accord-
ingly and bring the contents of this OM 1o the notice of all Heads
of Departments/Offices under {heir control,
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Copy of Punjob Government circular letter No. (4426)-6/133/78/
3pp/17898, dated 1zt June, 1978, from the Department of per-
sonnel and Administrative Reforms, uddressed to all Heads of
Departments etr., eiv.

Subject,—Regulation of services of ad hoc employees.

I am dirocted to address yon an the subject noted ahove .and
to say that,—vide Punjab Government letter No, 1452-2PP-78/6012,
dated the 21st February, 1078, it wus, inter alig, desired that the
processing of cases [or regularisation of sarvices of ad hoc em-
ﬂﬂrm-in terms of Punjab Government citeular letter No. 4561-
HGSI-T7/18051, dated the 3rd May, 1997, should be held in abevance
!l further orders. The Government has reconsidered the matter
and decided that (i) action may be taken to go ahead with the
process of regularisation of services of the ad hoc employees cover-
ed by eircular letter duted 3rd Mav, 1977 referred to abpve, and
(i} the posts against which no sd hoc employes is eligible for regu-
larisation of his services in torms of the orders daled 3rd May,
1957, 'or the posts which are vacant, may be filled up by appointing
candidates recommended by the Punjab Subotrdinate Services
Selection Board or other preicribed agency. The services of ad
hac employees not covered by the cireular dated Srd May, 1977,
may be terminated asx and when the candidates recommended hy
the Subordinate Services Seleciinn Board ete. report for duty,

2, ¥You are requested tn take necossary action acf:a:iiiugly and
to complete the process of regularizalion of services of the ad hoe
employvees within & period of three months,

Copy of Puniob Goveramont circular letter No. 4427-2PP-78 /17892
dated Tth Jume, 1978, from the Departmeyt of Personnel and
Administrative. Reforms, addressed to all Heeds of Depart-
ﬂierrts eic;, el

Subject.—~Voluntary Hetirernent after commletion of 20 years quali-
fwing service.

T am directed to nddress you on the subject noted sbave and
to say that the following provision exists for voluntary retirement
in the Punjab Civil Services (Premature Retirement) Rules, 1075 —

3 (2) "Any Government emploves may, after giving at least
three months’ previous notice in  writing to the appro-
priate authority retire from service on the date on which




127

he completes twenty [five years of qualifying service or
attains fifty years of age or un any date thereafter to be
specified in the notice ©

Provided that no employee under suspension ghall retire
fram servite excepl wilh the specific approval of the
appropriate authority.'

2 1t has been under consideration of Government lor some
time that a Government employee may be aliowed to retire volun-
tarily, it he has compieted 20 years qualifying scrvice and given
proportionate pension and graluity. After careful consideration of
the matter and keeping in view the pulicy of the Government of
India in thie behalf, the following decisions have been taken :—

(1) Government emplovees who have put i not less than 20
vears gualifying service way, by giving notice of three
months in writing o the appropriate authority retire
from serviee voluntarily, The scheme is purely volun-
tary, the initiative resting with the Government eme-
ployee himsell. The Government does not have the

| reciprocal Tight to retire Government employees on ita

| nwn, under this scheme.

(i) The henefit of ‘retiring pension’ will be -admissible to
Governmient emplovees retiring under this scheme,

(iii) A nonee of less than three months may also be accepted
by the appropriate authority in deserving cased, by observ-
ing Punjab Government instruchons Noo TT85-2GSI-TT/
33843, dated 3rd Aupust, 1977

(i) If a Government employee retires under the scheme ol
voluntary retirement while he is on leave not due, with-
pul returning to duty, the retirement ashall take effecl
from the date of commencement of the leave not due and
fhe leave salary paid in respect of such leave not due
chall be recovered as provided in rule 8.119{d) of the
Punjab C.SR. Volume I, Part L

(v) Belore a CGovernment servani gives notice of voluntary
retirerment with reference to these instructions, he should
satisfy himself by means of a veference to the appropriate
sbthority that he has, in fach completed 20 years service

qualifying for pension.
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(vi) A notice of voluntary retirement may be withdrawn
subsequently only with the approval of the appropriate
authority provided the request for such withdrawal is
made before the expiry of the notice,

(vil) A notice of voluntary rétirement, given after completion
of 20 years' gualifying sexvice will require atceptance hy
the appropriate authority if the date of retirement, on
the expiry of the notice would be earlier than the date
on which the Government employee concerned could
have refired voluntarily under the existing provisions of
the rules quoted in para 1 above. Such scceptance may
be generally given in all cases except those (a) in which
distiplinary proceedings are pending or contemplated
aguinst the Covermuent emplovees concerned for the im-
pasition of a major penally and the disciplinary authority,
having regurd to the circumstances of the case, is of
the view that the imposition of the penalty of removal or
dismissal from service would be warranted in the case;
or (b) in which prosecution is contemplated or may have
been launched in a court of law against the Government
employee concerned. If it is  proposed to accept the
notice of voluntary relivement even in such CRSES, Appro-
val of the Minister-in-charge shiuld be obtained in re-
gard o Class 1 and Class I Government employees and
that of the Heud of the Department in the sases of Class
UT and Class IV Governmenl euiployees, Even where
the notice of voluntary retiroment given by a Govern-
ment employee  requires acesptance by the appro-
priate authovity, the Government employee giving notice
may presume acceptance and the retitement shall he
effective in lerms of the nolice unless the compatent
authority issues an order to the contrary before the ex-
Piry of the period of notice.

(viil) While granting propertionate pension and gratuity fo
a Government employee retiring voluntarily under this
scheme, welghlage of upto five years would he given as
an addition to the qualifying service actually  rendered
by him. The grant of weightage of upto five years will,
however, be subject to the condition that the total quali-
fying service after allowing the weightage should not in
any event exceed 30 years of qualiflying service,

tix) The weightage given under this scheme will be only an
addition to the qualifying service for purpose of pension
and gratuity. If will not entitle the Government
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employee retiring voluntarily to any notional fixation of
pay for purpose of calculating the pension and Eratuity
which will be based on the actual emoluments calculated
with reference to the date of retirement

(%) The amount of pension to be granted after giving the

welghtage will be subject to the brovision of the rule 6.4 of
CER. Velume 11,

(xi) Class I Government employees retiring voluntarily under
this scheme would continue to be subject to the provi-
sions in the Pension Rules relating to post-retirement
commercial employment. Fowever, in their cases, per-
mission for the postretirement commereial empioyment
will be granted more liberglly than in the case of other
Goyernment employees retiring after completion of 25
vears' qualifying service or after superannuation ete.

Note : —The word ‘appropriate authority® appearing in these in-
structions will have the same meaning as defined in  the

Dunjab Civil Services (PR.) Rules, 1975.
3. In the light of these instructions action to make suitable oo

visions in the Punjab Civil Services (Pre-mature Hetirement) Rules,
1875 is being taken separately.

Copy of Punjab Governwment eircular lotter No. 4547-4PP /78, dated

ltith June 1978, from the Department of Personnel and Admini-
stralive Reforms, oddreszed 1o -—

(i} Excise and Taxation Commissioner, Puniab, Patiala.

(i) Director of Health Seriices, Punjab, Chandigarh.

(i) Director Agricullure, Punjab.,

(i11) Registrar Co-operative Sovieties, Punjab, Chandigarh.
(v) Director Informatinn and Publicity, Punjab, Chandigarh.
(vi) Director of Industries, Punjab, Chandigarh,

(vii) Direclor of Food & Supplies, Punjab, Chandigerh.
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(viit) State Transport Comnissioner and Director State Trans-
port, Punjab, Chandigarh.

(ix) Chief Congervator of Forests Pumnjah, Chandigarh.

(x) Labowr Commissioner, Punjab, Chandigarh.

(zi) Director Animal Husbundry, Punjab, Chandigarh.

(xit) Chief Engineer, Punjab, P.W.D. (Public Health), Patiala.

tri) Advocate General, Punjab, Chandiperh. ete., ete.
Subject.—Upgradation of ‘B’ Class Ofices to ‘A’ Class Offices.

In conlinuation of the Finance Department letter No. 10849-
2FR-76, dated the 23rd February, 1977, 1 am directed to say that
the decision contained therein may he implementad wef, 23rd
February, 1977. Necessary proposals for the consaquential revision
of pay scales of posts on the pattern of 'A' Class offices may be
sent lo the Finance Department through the concerned Administra-
tive Department giving full details of the posts. This will be with-
wul prejudice to the recommendations of the Fay Commissinn with
regard fo the general rewvision of the scales of pay, ete

2, You are also requested to take steps to amend the servies
miles revising the basle qualifications efc, for recruitment in  the
case of Tature enfrants to service, on the lines of the existing pro-
visiong of ‘A’ Class Directorate/Office Service rules.

Copy of letter No, 4548-2PP-78/dated 16th June, 1978 from Chief
Secretory to Government of Punjab (Department of Persomnel
and Administrative Reforms) to the Administrative Secretaries
to Government, Punjab, All Heads of Departments, Registrar,
Punjab and Haryana High Courts Deputy Commissioners and
Sub-Divigional Officers (Civil) in the State.

Subjeet.—Grant of benefits to the employees who did not: partici-
pate in the strike on 8th Fehruary, 1978,

N, 550-30GGE-15/ Vide instructions noted in the margin the Punjab Government.
3879, dated Bth employees were cautioned not to resort to strike on 8th February,
Fetsusry. 1978, 3078 as the Government wias already considering their demands and

had already extended certain concessions- Inspite of this certain
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eection of non-gazetted employees resorted to strike on Bth Pebruary,
1978. On the other hand a large number of non-gazetted empltyecy
did not observe the strike and in fact altended their offices
punctually even though in geveral cases, they encointered obstruc-
tions to such attendanece, [n appreciation of this gesture of discl-
pline which is essential for smooth functioning of public administra-
tion CGovernment have decided to exfend the following benefits fo
these non-gazetied employees of the Punjab Government who  did
not participate in the strike on 8th February, 1878,

(i) They will be granted one premature inerement i the seale
of pay in which they were working on fth February, 1978,
by operation of rule 410 of the Punjab Civil Services
Rules, Volume I, Part T. This inerement will be éffective
fror 8th February, 1978 and will not disturb the date of
normal inerement which would be aduissible on the due

date.

The above decision regarding the grant of premature incfe
ment will not be applicable to those who had reached the
maximum of the seale of pay before Ath February, 1978,
Further the grant of this prematire ineroment will mot
mean crossing of efficiency batr automatically, In ather
words in cases where the grant of the aforesaid premiatire
inerement would invelve erossing.of efflciency bar it will
be released only after the formal decision in the prescgibs
ad manner in regard to the cressing of efficiency bar s
taken,

AND

{if) A letter of appreciation may be issued (o all such em-
ployees who did not resoct to strike on Bth February, 1978,
by the appointing authority concerned  in the enclosed
form,

2 The decision at (i) above has the concurreénce af the Finaneg
Department as eonveyved —vide 11 0. No. 10.3/18(3105)-1FR-78( dated
the 15th June, 1978
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ANNEXURE
My dear,

I am to convey to vou the appreciation of the Government aon
account of your not having participated in the general strike of the
Punjab Government employees on Bth February, 1878 and +thus
having exhibited a sense of responsibility, disciplined behaviour
ane loyalty to the public service.

2. A copy of this appreciation letter is peing placed on your
personal file,

Yours sincerely,

Appointing Authority,

Copy of Punjab Goverument cireular letter No. 405T-2PP-TR/
dated 16th June, 1978, from the Department of Personnel and

Administrative Reforms, addressed to all Heads of Depariments
elo, ete ;

Subject—Strike by Government employees on Bth February, 1978,

According to the instructions noted in the margin, Government
1. Mo, 1103- ; i
2817 /4553, employees who absenfed themselves from duty in connection with
fgﬁi W'i'g,mF b= the strike on 8th February, 1978, were to be treated ag follows; —
2, No. 1183- l
2G81-78 /4557, (1) No salary was to be allowed for the date of the strike;
daied lllslilsﬂ Feb-
;uaNn'u. Ilmr 5 (1) The services of all ad hoc employees were to be terminat-
ST 0 /dated ed without assigning any reason: and
_ilgt'rh February,

B.

(iii) Forfeiture of past service under Rule 3.17A (2) of the
Punjab C.8.R., Volume II for pension, seniority, incre-
ment ete,

2. Government have reconsidered the matter on the persistent
reuest of the employees Federations/Associations. As a gesture
of goodwill and in the intercst of harmonious relations with the
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employegs, Government have decided to take a lenient view and to
regularise the absence of the employees who went on  strike by
giving them leave of the kind due. Consequently, vou may take
action .ag follows :—

(a) The salary for Bth February, 1978, may be released subject
to the condition that casual leave/earned leave for the said
date js due. In-cases where half-pay leave or extraor-
dinary leave is granted, the salary may be regulate
accordingly.

(b) The absence on 8th February, 1978, having been regularis-
ed as above by grant of leave of the kind due the guestion
of operation.of Rule 317A(2) of Punjabh €51, Volume 11 or
any other rule will not arise.

(¢} In Tegard to the ad hoe employees whose services were
terminated because of their having gone on strike on  the
dth February, 1078, but who were otherwise eligible for
regularisation of their services in terms of Punjab Govern-
ment mstructions No. 4661-3GSI-77/18051, dated 3rd [ay,
1977, on account df the facl that they had put in at least
one yeal's service on 31st March, 1977, action may be taken
to take them back in service by giving them leave nf the
kind due.

Copy of Punjab Government circular U.0. ‘No. 2371-5PP-Rule (10
T8/21540, dated 3rd July, 1978, from the Chief Seeretary (o
Government Punjab, addressed toall Heads of Departments
eic,, ‘elo.

Sithject—Feaming/amendment of Service Rules for each olass of
gervice/posts under the Pumjab Government—Revised
Model Service Rules, 1873,

All the Financial Commissioners and the Administrative Secre-
{aries to Government, Punjab, may kindly refer to this department
Circular O, No, 7583-55T1-74, dated the 4th/5th December, 1074, on
the subject noted above.

2. In econsultation with the Taw: Department. Government has
decided that the woeds, “the Chief Seeretary shall decide the same’
vecuering in rule 19 of the Model Service Rules; 1978 should he
substituted by the Words "Government shall decide the same”
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3. Accorditgly it is requested th
for amenduient of the existing Seryi
Model Service Rules, 19%3, and or v
State Services undes their administr
ed deeision of the Government

at while making out proposals
ce Rules on the lines of the
aming new Service Rules [or the
ative control, the above mention-
may be kept in view.

Copy of Punjab Government eircular letter No. 492-3PP-T8/ 21963,
dated 4th July, 1978, from the Department of Personnel und

Administrative Reforms addressed to all Heads af Departments
ele., efc.

Subject.—Regularisation of services of ad hoe employess who com-
pleted one year's service on Blst March, 1977

In continuation of Punjab Government eircular letter No, 4561
3G31-77/18051, dated Sed May, 1877, I am directed to say thal on the
analogy of instructions No. B330-SII(2)-73/36811 dated the 1st
December, 1973, the following guidelines vhay be kept in view for
condening of notional break up to one month and counting of service
rendered on shortiterm and leave vacancies towaeds one vear's ser-
vice [or purposes of regularigation of servies :—

(a) Notional break up to a period of one month may be con-
doned where the vacancies have to pe renotified to the
Employment Exchange/other presoribed salection agencies,
If there are any individual rases in  which the breik
excegds this Hmit under some special/justified circum-
stances, such cases he examined on merits in consultation
with the Department of Personnel and Administrative
Reforms (Personnel Policies Branch).

(b} Service rendercd against a léave vacsncy, or one caused
by the proceeding of another employee on  deputation)
training and a short-term vaeaney ete. nav be taken into
cemsideration to deterniine the total service pendered and
the employee who has rendered more service (fotal) should
be preferred for regularisation of appointment against
normal vacancies over those who have put in less service.
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Copy of Punjab Covernment cireular letter No, SH28-4LP P78 /22207,
dated 4th July, 1978, from the Department of Personnel and

Admintstrative Reforms, addressed to all Hends tf Departments
ate, ete.

Subject,—Conversion of temporary posts into permanent  ones—
General policy regarding.

I am directed tc invite attention to Punjab Government
No. 4006-SI(D35)-68/; dated 6th April, 1968, on the subject noted
above, Acecording to these instructions, 80 per cent of temporary
posts other than Class [V posts can be converted into permanent
ones, provided they have been in existence for a continuous period
of not less than three years and are required for work of a per-
manent nature. A question arcse whether ithe remaining 20 per
cent posts will continue on temporary basis for all times if no
more temporary. posts are created in that cadre/department. Alter
eonsidering this peint, the Government has decided that the con-
version of 80 per cent of the Rmporary posts in existence for more
than three years and required for work of permanent nature, intp
permanent omes I8 to be made only oncé 4 year and that it should
be done during the months of March to May. The remaining 20
per cent of the temporary posts which have been in existence - for
more than three wvears and are recuited  fur work  of permanent
natire, and those temporary pokts in existenoe [(or less than three
years would remain temporary till March nest year, when 80 per
cent of the total number of temporary posts which have been in
existence for more than three vears and are required for work of
permanent nature as on that date can bé made permanent, The
rest will remain temporary for another year and so on.

All the depurtments may take action on the basis 61 this elari-
ficatory decigion,

Note—Copy of lotter Np. 4D06-S1{DS)-48, dated Gth April, 1968 is

enclozad as this lelter is not printed in the previous Manual
of Instructions on service matters, (Volume I
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wubject.—Conversion of temporary posts/departments into  per-
manent ‘ones—General Paliey relating to.

Will ail the Finsncial Commissioners and Administrative Secre-
taries to Government, Punjab please refer to Punjab Government
U.0. No. 13531-1GS-61, dated the 20th November, 1961, on the subject
noted above %

2. The existing policy with regard to conversion of temporary
posts into permanent omes has been reconsidered by the Govern-
ment and it has been decided that the policy of the Government of
India in this respect may be adopted. According to the policy
followed by the Government of India, 80 per cent of the temporary
posis other than class IV posts in Central Government offices are
converted into permanent ones provided they have been in existence
for a continuous period of not less than three years and are requirad
for work of a permanent nature. In the case of class IV employees
50 per cent of the total number of pusts in each grade are converted
into permanent ¢nes provided they have been in existence for a
continuous period of not less than 5 years and are .required for
work of ‘a permanent nature. ‘Temporary posts in non-permanent
departments of the Central Government such as Rehabilitation in
which work could not be regarded as of permanent nature, are not
considered for conversion into permanent posts even though the
organisation itself might have continued for a number of years. In
such non-permanent departments of the Government of India, as
may have existed for not less than ten years and are not proposed
to wound up in the foresesable future. 50 per cent of the posts (other
than Class IV posts) can be made permanent provided the posts have
been in continuous existence for a period of five vears of more and
are required indefinitely. In the case of Class IV posts. ouly 25 per
cent of such posts are likewise converted into permanent ones. This,
however, does not carry any guaraniee that the terrporary organisa-
tion converted by such orders would not be wound up or reduced in
size in future and in the event of such organisation not being con-
tinued in the existing form the retrenched employees are entitled
to retrenchment henefits, under the relevant rules and orders.

3, The instructions contained in Punjab Government ecommu-
nication noted in para 1 above, therefore, stand superseded.

4. The proposals for the conversion of temporary posts into
permanent ones during the year 1967 as sent in response to Punjab
Government letter No, 2232-S1(DS)67/11824. dated the 3rd May, 1967
addressed t0 all Heads of Departments ete., therefore, stand with-
drawn and as a result all the pending proposals may be dealt with
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in accordanee with the policy now laid down in this letter. The
concurrence of the Finanee Department for the conversion of tem-
porary posts into permanent ones may be obtained direet as had been
thewpractice before adopting the policy as lsid down in  Punjab
Government U.0. No. 13531-1G5-61, dated the 20th November, 1961.

5. This issues with the concurrence of the Finance Depart-
ment,—vide their U.O. No, 3006-TFRI-6E, dated 3rd April, 1968,

(Sd) 4
Deputy Secretary, Services and Political,
for Chief Secretary to Government, Funjab,

To

1. The Financial Commissicner, Revenue Puhjab:
2. The Financial Commissioner, Texation, Punjab;
3. All Administrative Secrelaries to Government, Punjab.

U.0. No. 4006-SI(D5)-68, dated Chandigarh, the 6th April, 1968,

Copy of Punjab Government circular. letter No. §/133/78/ 3PF/Vol.»
II, dated 25th July, 1978, from the Depariment of Personnel and

Administrative Reforms addressed to all Heeds of Departments
ete,, efo.

Subject —Regularisation of services of ad hoo employees,

I am directed to invite your attention to Punjab Government
circular letter MNo. (4426)-6/133/78/3FPP /17898, dated the 1st- June,
1978, A clarification has been sought by some depariments
whether the services of ad hoc employess not covered by the Circular
bearing No. 4561-3GSI-T7/18052, dated Chandigarh, the 3rd May,
1977, should be terminated forthwith. In this connection, your
gttention is drawn to the following contained in the Circular dated
1at June, 1978 referred to abowe:—

“The services of ad hoc employees not covered by the circular
dated 3rd May, 1977, should be terminated as and when
the candidates recommended by the Punjab Subordinate
Services Selection Board ete. report for duty.”

You are requested to take action accordingly.
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Copy of Punjab Government circular U.0. No. BNGON-5PP-0/6-T8;
24925, dated 3rd August, 1978, from the Department of Personnel
and Administrative Reo forms, addressed to all Financial Commis-

siomers and Administrative Secretaries to Government, FPunjab
L. ate.

Subiject.—Formulation of Service Rules—Revision of Model Service
Rules, 1973,

All the Financial Commissioners in the Punjab and the Adminis.
trative Secretaries to Government, Punjab; may kindly refer to the
correspondence resting with this Department 0.0, communication
No. 123(GOI-5GSI-77, dated the 5th April, 1977, on the subjeet.

2. On the basis of Resolution No, 15011/1/78-Estt.(B), dated the
18th June, 1978, from the Government of India, Ministry of Home
Affairs, Department of Personnel and Administrative Reforms, Clayse
(e) of sub-rule (1) of rule 4 of the Model Service Rules, 1973, cir-

cutated with the 1.0, communication referred to above is substi-
tuted as under -

“(e) A person of Indian origin _who has migrated from
Pakistan, Burma, Sri Lanka. Fast African countries of
Kenya, Uganda, the United Republic of Tanzania (for-
merly Tanganyika and Zanzibar), Zambia, Malawi, Zaire,
Ethopia and Vietnam with the intention of permanently
settling in Tndia.”

3. It is requested that the above modified rule may kindly be
kept in view while framing/amending the service Rules so as to
oring them in conformity with the Model Service Rules, 1973, as
amended above. and also while considering the eligibility of the
candidates for recruitment to civil service/posts under them.

o e B
Under SEcrétnry, Personnel,
for Chief Secretary to Government, Punjah,
To
All the Financial Commissioners and,
All the Administrative Secretaries to Government,
FPunjab.
U.0. No. 80(GOI)-5PP4/654-78/, dated Chandigarh, the
3rd August, 1978.
No. 80-(GO1)-6PP-9/6-78/24925, dated Chandigarh, the 3rd
August, 1978,
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A copy each is forwarded to all Heads of Departments in the
State of Punjab for information and similar action in continuation
of Punjab Government endorsement No. 126(-GOI)-5GSI-77/12675,
dated the 5th April, 1877,

(SEY 5 v e
Under Secretary, Personnel,
for Chiel Secretary to Government, Punjab.

Copy of Punjab Government circular letter No. (5924) 16/45/78-2PP/,
dated 4th August, 1978, from the Department of
Porsonnel and Administrative Reforms, addressed to aill Heads

of Departments, etc., efe,
I Subject—Premature Hetirement of Government employees.

I am directed to address you on the subject noted above and
to say that under rule 3 of the Punjab Civil Services (Fremature
Retirement) Rules, 1875 the appropriate authority can order the
premature retirement of an employee in public interest at any time
after he has completed 25 years qualifying service or 50 years of
age. Further, as clarified—vide Punjab Government Circular
letter No. B520-2S11-75/38581, dated 26th September, 1975, while the
service record of the employee as a whole would determine tae
merits of each case in this behalf, even a single entry depicting “he
employee concerned as a person of doubtful integrity—would justify
premature retirement under the rules. '

2. In the interest of clean and efficient administration Govern-
ment has decided that all departments of Government should imme-
diately scrutinize the record of all employees in terms of the pre-
mature retirement rules and the instructions referred to above.
Those officials/officers who. in terms of these rules, merit premature
retirement, should be so retired without delay. 1 am, therefore,
direeted to say that all departments of Government should carry
out this review during the menth of August and finish it positively
hefore the 30th of August. It may be ensured that this review is:
properly carried out and finished with the stipulated time.

3. A report in this behalf may kindly be sent to this Depart-
ment in the first week of September, 1978,
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Copy of Punjab Government circular
dated Ath August, 1978, Jrom
Administrativ
eic., efe,

letter No. 6/ 198 /78-PP /256034,
the Depariment of Personnel and
e Reforms addressed to all Heads of Departments

Subject.—Regularisation of services of employees recruited on

ed hot basis—Fitalisation of pending cases of those ad hoc
employees who had completed one year's service on  1st
January, 1973,

I am directed to invite a reference to the Punjab Government
instructions: issued —wide cireular letter No, T366-SI1(6)-75 /43130,
dated 11th November, 1975, on the subject and to say that among
other things it was desired therein that ail pending cases should be
sent to this Department through the Administrative Secretary con-
cerned, with complete documents and information in the prescribed
proforma within ten days and in case there was no such matter
pending, a clearance report might be sent.

2. I am fo request you again to ensure that all such pending
cases are sent to this Department through the Administrative Secre-
tary concemned, with complete documents and information in the
preseribed proforma positively by 31st August, 1978, If there is
no such case pending, a clearance Teporlt may be sent immediately.

Rl Ugd A efafre-mfzrase, A 22 v, 1998 <5 yaes w3
yiwe! Ao fesw @5 mE faaat @ Wl wfe wife

fo—3fee § 82 o= a9

g s f2h 3 308 foue o gefes 999, 1 mowd! wews fdn
qABEl Faoat § 52 02 29 s lued s A I meree fews
writs e A1 feeww Quds feo dner o 3, fa fowi st wemmifes
67 fer T fiwe ddies 75 89% §9los (S foy Fates & @=
Fwoz wmmdl & g A9 we | ol et dwt o 6 3¢ Wl
B8 fex 333 few Fatww § fex fos © 9me 2= ol feow @on =
rEerat § el e fre fea o3 T umer fxararadt wE FHTo {12 |

z fes Rz feae & msg R 02 g1se-5fe fezy/  TH3l 28
M@, 1978 wEAE wEl F@Ev owe g
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Gopy of Pumieb Government circular letter No. (6260)-8/110/T8-6PF /|
30707, doted Tth/22nd Seprember, 1978, from the Deportment of
Personnel ond Administrative- Reforms, addressed to all:'Heads
of Eepariments etc., elc,

Subjeet,—Ban on transfers of Officers on the sve of General Elec-
tion and Bye-Elections,

I am direeted to enclose a copy of circular letter-No. 434/1/77,
dated 18th July, 1978, from the Election Commission of India, on
the subject and to reguest vou kindly to ensure strict complianee
of these imstructions at the time of the General Elections/Bye-Elec-
tions in the, State,

2. These instructions may kindly be brought to the motice of
all congerged under your control for guidance and strict adherence.

(COPY)
Mo. 434/1/77

ELECTION COMMISSION OF INDIA

Nirvachan Sadan,
Ashok Road, New Delhi,
Dated 18th July, 1978,

TFo

1. - The Chief Seeretaries to all the Stafes.

2. The Administrators to all the Union Territories.
Subject—General Elections—Transfers of Officers—Ban regarding.
oir,

I am directed to state that on the ecve of General Elections,
instructions are issued by the Commission to the Etates/Union
Territories Administrations that no fransfers and postinfs ete. of
the officers conneeted with election duties should be made when
{fe election is dlready in process. In this connection, I am to
inform that the High Court of Punjab and Haryana has made some
strong observations in Election Petition No. 1 of 1977 filed by Shri
Mohinder Singh Gill from 13-Ferozepur Parliamentary Constituency
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in the State of Punjab, that one Shri Gurbachan Singh appointed-
as Returning Officer for the said Parliamentary comstituency was
transferred as Deputy Commissioner of Ferozepur District on  the
eve of commencement of the election process. In this chnnection,
the observation made by the High Court of Punjab and Haryana s
reproduced below: —

“The returning officer in a constituency whether Parliamen-
tary or Legislative, iz in overall charge of conduct of
elections from beginning to end. He places a key roll in
ensuring fair elections at all stages, He should be
obviously such an officer whose personality may net be
trained with any kind of suspicion whether diréctly: or
mdirectly.  In the present case, Shri Gurbachan Singh,
P.W. 12, who acted as Returning Officer in “this election
was previously in Faridkot district . From thére' he was
transferred as Deputy Commissioner, Ferozepur where
he took over as late as February 8, 1971, Thus he was
transferred to district Ferozepur as Deputy Commissioner
on evenr of commencement of the election Drocess.
According to his own admission. his son was married to
the daughter of the real brother of the petitioner,
Naturally this close relationship betwesn the petitioner |
and the Returning Officer was bound to give rise to a
number of suspicions in the rank of those candidates
including the returned candidate who opposed the
petitioner.”

2. Commission reiterates that no transfers and posting ete.
should be made on the eve of General ElectionsfBye-Elections. T am
therefore, to request that the Commissioner’s instruetigns- regarding
ban on transfers of officers on the eve of General Elections /Bye-
Elections should be strictly compiled with at all future elections.

3. The receipt of this Jetter may kindly be acknowledged.

Yours faithfully,

Sd/-
(V. NAGSUBRAMANIAN)
Becretary -
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F Copy ‘of Punjab Government circular letier No. (3534-13/6/78-212P
30518, dated 1Bth September, 1078, from the Department of
Persommel .and  Administrative Reforms, addressed to all Heads
of Departments efc., etc.

|
| Subject~Punjab Government Employees (Conduct) Rules, 1966—
' Proviso to sub-rule (4) of rule 16—Clarification regarding.

I gm directed to address you on the subject noted above and
to say that clause (i) of sub-rule (4) of rule 16 of the Punjaly
Government Employees (Conduct) Hules, 1866 provides that no
| Government employee shall save in the ordinary course of business

with @ bank or 2 firm of standing duly authorised 1o conduct
' banking business, either himself or through any member of his
family or any other person acting on his behalf:—

(a) lend or borrow money as principal or agent, t6 or from
any person -within the local limits of his authority or
with whom he is likely to have official dealings, or other-

wise place himself under any pecuniary obligation 0 such
persan, or

(b) lend money to any person at interest or in & mmanner
whereby retirn in money or in kind is charged or paid.

Provided that a Government employee may give to or acpept
from a relative or a personal friend purely temporary loan
of a small amount free of interest, or operate a credit
account with & bona fide tradesman or make an advance
of pay to his private employee.

2, Clarification has been sought as to the interpretation of the
expression ‘small amount' occurring in the proviso to sub-rule (4
of rule 16 of the Punjab Government Employees (Conduct) Rules,
1866 quoted above. The matter has heen considered by Govern-
ment and 1 am directed {o clarify that every case has to be examined
on merits and the question as to whether any amount taken by a
Government employee as loan free interest from a relative or &
personal friend under the above mentioned rule, is small or not is
to be decided in the confext of the status, income of the employee

taking the loan, and the proposal made with regard to the manner
of refunding that loan.
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Copy ‘of Punjab Government circular istter Nar 28/ 94788 RP-BIB03
dated -18th September, 1078, fromithe Deyarimant of Personne
and. Adminisfrative Referms, nddressed talulls Hegds of Depart
ments ete, efe.

Subject—~Cuidelines: regarding fumctions aed posvers of the
men of State Coarparationt /Cosernscent Companies,

I am dirested to- enciese guidelines wisich sesk to dufine the
fumetions end powers of the Cheirmen of Siste’ Corparattens/
Government Companiés. Thesa may -kindly e brought t% the
notice of all Corporations/Government Companies umder the
adminisirative -control of depesttionts in wour chasgs,

Guidelines regmrding . junctions.and powers ofrthe Chairmen of
State Corporations/Gevemment Companiss

L Chairman ghall be the authority to initiate~the wnnual con-
fidential report of the Managing Director, 1In respect of other
senior officers for whom the Managing Director is the yeporting |
authority, Chairmen shall -be! the-reviewing wathority. In respect
of pifieers for whom - the ‘Mamaging ‘Directur 45 the reviewing |
authority, the Chatrman shall be the sccepting authority.

2. Al meetings of the Board of Directors shall be comrvened by
the Managmg Director on such date and time as is approved by the W
Chairman.

3. Agenda for the meeting-of the Bogrd of Pirectors shall be i
drawn up by the Managing Director. The Chairmar shall be com- \
petent to add items to be included in the Agenda. |
4. All signifivent information concerning “the functionipng  of
the Oorporation shall: be- mode available-by the Mgmmging Bi:'gctbr ‘
to the Chairman. In addition, the Chatrmammay cal! for irfer-
migticti from- Munaging Director on any aspect of the ‘working ‘of |
Corpora tion.

9. The Chairman may visit-and'check from time to time various |
field offiters and operating units of the Corporativn ~within the
Ftate. PFoints for action arising-from-such visits ahal' becomrmind-
cated by the Chairman to the Marnaging Director.
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6. Coples of the tour proprammie issued by various serdor
officers of the Corporation shall invariably be endersed to the-
Chairman.

7. Wherever the Chairmanm 50 desires, he shall be associated
with a meeting of the field steff convened by the Managing Director
at the Corporation’s headguarter,

8. Ordinarily responsibility for furmishing reports to Govern-
ment and undertaking eorrespondence with Government on behalf
of the Corporation shall be with the Managing Director, However,
in important matters of pelicy, it shall be open to the Chairman
to send a demi-official communication to the Administrative Secre-
tary/ Minister-in-charge.

9, The Board of Directors as & whole has finsl responsibility
for direction, and control under the Laws, Rules and Regulations
applicable to Corporations/Autonomous Undertakings. Hence, in
the event of a difference of opinion between the Chairman and
Managing Director, the concerned matter should be placdd before
the Board of Directors for decision.

10. The Chairman should confine his power of general guidance
to matters of broad mansgement and policy and leave day‘to-day
administration of the affairs of the Corporation to the charge of the
Managing Director. While undertaking his functions and exercis-
ing his powers, the Chairman should observe the establisked
management practices and, in particular, the Managing Divector
should be the channel of communication.

Copy of Punjab Government circular letter No. 7053-6/234/3PP/.
TB/32087, dated 29th September, 1978, from the Department of
Persomnel and Admintstrative Reforms, addressed to alf ‘Heads
of Deparmients, ete. efe.

Subject—Policy and procedure regarding ad hoc appointments.

I am directed to address you on the subject and to say that in
modification of the instructicns contaired in  this Dephrtment's
circular letter No. (4220)6/133/78/3PP., Vol. 11/16933, dated 24th of
May, 1978, the following instructions may be observed in future,
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2. An Administralive Department may make an ed hoe
appointment for a period not exceeding six months with the
approval of the Minister-in-charge, subject to the following
conditions: —

{a) The concerned ad hoc appbintment is in public interest
owing to emergent circumstances.

(b) The principles regarding the mode of recruitment, quali-
fications, etc, pertaining to the post for which ad hoe
appointment is being made, stand determined in  con-
sultation with the Punjab Public Services Commission
and the Department of Personnel in accordance with the
general instructions on the subject already issued.

(c) Depending on the nature of the post, necessary requisi-
tion eomplete in all respects should have been sent 1o
the Subordinate Services Selection Board/Punjab Public
Service Commission.

{d) In the ecase of an od hoe promotion, a detailed reference
about the suitablity of the concerned officer should have
been sent to the Punjab Public Service Commission.

2. The conditions specified sbove shall not be applicable to
ad hoc appeintments to be made by the Administrative Departments
againgt leave vacancies and other short-term temporary vacancies
against which recruitment/promotion on a regular bagis is  mnot
necessary, Where in respect of an od hoe appeintment the com-
“plete requisition for the relevant post bas already been sent to the
Subérdinate Services Selection Board/Public Service Commission,
and it has been accepted by the Board/Commission, but the Board
or the Commission has not been able fo make its recommendation
for appointment of a regular candidate, the Administrative Depart-
ment may extend the ad hoc appointment by another six months
with the approval of the Minister-in-charge.

4. Approval of the Chief Minister through the Dr.-pa_rtmmt of
Personnel and Administrative Reforms will be necessary in respect
of tne following types of cases : — _

(i) Extension of ad hoc appointment beyond six menths in
respect of a post for which the regiisition n}ade to the
Subordinate Services Selection Board/Public Service
Commission, has not been finaily accepted by the Board/
Commission for the purpose of making its: recommenda-
tien for a regular candidate.
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(ii) In all cases where ad hoc appointments are proposed fto
be continued beyond a period of 12 months,

Copy of Punjab Government circular letter No, (6B60)T /T /T8-2PP/
33043, doted 20th October, 18978, from the Department of Per-
sonmel and Administrative Reforms, addressed to all Heads of
Departmenis,; elr., ete,

Subject,—Crossing of Efficiency Bar effect of earlier adverse entries
on promotion/premature retirement/punishment.

Consequent upon the decisions of the Division Bench of Punjab
and Haryana High Court in the cases reported as 1876(1) SLR, 78
and 1978(1) S.I.R. 450, T am direcied fo say that whereas in the
matler nf punishing an employee. the crossing of efficiency Bar
gives a elear bill to him upto that date, adverse entiries prior to the
date of eroesing of efficiency bar can be taken into consideration for
judging his shitability for promotion to a higher post and alst for
deciding the guestion of his retention in or premature retirement
from service. To this extent, the Government instructions bearing
No. 2764-2571-74, dated 22nd April, 1974, stand modified.

Copy of Punjub Government circular letter No. 6/234/78-PP/,
dated 25th October, 1978, from the department of Personnel and
Administrative Reforms addressed to all Heads of Departments
ete., efe.

Subject.—Poliey and procedure regarding ad hoc appointments.

1 am directed to invite your altention to Punjab Government
circular letter No. 7053/6/234/3PP /32037, dated 20th September,
1978, on the above subject and to stress the following essential
pointg: —

(a) The Officers signing the requisitions to be sent to the
Punjab Public Service Commission and 5.5.5. Board and
the references addressed to the Commission for deter-
mining the suitability of the Officers in promotion cases
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should ensure that the requisitions/references in question
are complete in all respects.

(b) The cases referable to the Department of Personnel and
Administrative Reforms in terms of para 4 of the circular
letter dated 29th September, 1978, should be accompanied
by the information as in the proforma enclosed,

(c) The. pay bills in respect of the employees appointed on
ad hoe basis should be accompanied by a certificate to
the following effect : —

(i) The principles of recruitment have been duly deter-
mined as required.—vide para 2(b) of the circular
letter dated 29th September, 1978.

(ii) Raquisition complete in all respects has been sent to
the P.5.C./5.55. Board or steps have been taken for
making regular recruitment if the post is out of the
purview of the SSB./PS.C.

(iif) A reference has been sent to the P.S.C. for determining
suitability, if it is a case of promotion.

(iv) In case the ad hoc appointment exceeds 8 months the

certificate  ghould indicate that the reguisitiong

reference in question has been duly accepted by the
PS.C./88S. Board.

(v) In case the appointment exceeds one year, a copy of the
approval of the Department of Perannnel and Admi-
nistrative Reforms should also accompany the Bill.
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HName of the Department

Tustification for extention

beyond one year
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Head of Depariment.
Appointing Authority.
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Copy of Punjab Government circular letter No. 13/7/78-2PP /35251,
dated 6th November, 1978, jrom the Depariment of Personnel

and Administrative Reforms, addressed to all Heads ef Depart-
menis efc, efc.

Subject—Punjab Government Employess (Conduct) Rules, 1866—
Amendments thereto—Submission of returns of assets
and liabilities by Government employees under rule 18—
Prescription of revised form and periodicity,

I am directed to invite a reference to Punjab Government
letter No. 114B8-2GS-T7/8588. dated the 2nd/3rd March, 1977—vide
which copies of the notifications amending the Punjab Government
Employees (Conduet) Rules, 1966. were sent, and to say that to
conform to the policy fullowed by Government of India, the Rules
have further been amended as per notification No. GSR 91/Const./
Art. 309 and 318/Amd. (R)/78, dafed 17th August, 1878, published
in the Punjab Government Gazette, Legislative Supplement, Part
11, dated 8th September, 1978 A copy of the notification is enclos-
ed for your information and civeulation among the employees work-
ing under you

. 2. Under the amended provisions of rule 18 ibid:—

(1) Every government employce shall on his first appointment
to any service or post submit a return of his assets and
linbilities in such form as mayv be prescribed by the
Government giving full particulars regarding—

(a) the immovable property inherited by him or owned or
acquired by him or held by him on lease or mortgage,
either in his own name or in the name of any member
of his family or in the pame of any ofher person:

(b} shares, debentures and ecash including bank deposits
inherited by him or similarly owned, acquired or
held by him:

(¢) other movable property inherited by him or similarly
owned, aequired or held by him; :

(d) debts and other liabilities incurred by him directly or
indirectly.
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(i) where a Government employee already belonging to a
service or holding a post is appointed to any other civil
gervice or post, he shall not be reqguired to submit a fresh
return under clause (i) of sub-rule (1) of rule 18 ibid.

(iii} Every Government employee belonging to any service or
holding any post in Class I or Class II shall submit an
annual return in such forny as may be prescribed by the
Government in this regard giving full particulars regard-
ing the immovable property inheriled by him or owned
ar acquired by him or held by him on lease or mortgage
either in his own name or in the name of any member of
bis family or in the name of any other person.

3. It may be seen that the submission of annual returns in
respect of moveable property by all the employees belonging to any
Class of service as laid down in Punjab Government letter No. 2130-
SI1(3)-69/32577, dated 17th December, 18649, has now been dispensed
with. As regards the submission of returns in respect of immovable
property, an annual returns is required in the case of Government

plu]r?.-ea belongmg to Class 1 and Class 11 services only, and no such
return is required in the case vl Clasy Il and Class IV emplayees.
A fresh property return is alsu not required o be submitted by a
government employee who is appointed {o any other post or class
of service. Government, however, has the power under sub-rule
(4) of rule 18 ibid to require a Governmeut employee at any time
to furnish a full and complete statement of such movable or
immovable property held or acguired by him on his behalf or by
any member of his family ete. I am, therefore, directed to say that
action may now be taken in the context of thiz new policy. The
proforma prescribed for the submission of the returns—uvide letter
dated 17th December 18949 referred to above, have bee’h replaced by
the Forms I—V appended to thig leiter. Form [ is to be filled and
furnished to the prescribed authority annually by the Government
employees belonging to Class T apnd Class Il services, whereas sall
the Forms (numbered I—V) are to be furnished by all Government
employees belonging to any class vl service at the time of first
appointment a=s per provisions of sub-rule (1) of rule 18 ibid quoted
in para 2 sbove, or when the Government so requires under sub-
rule (4) of rule 18 ibid.

4 ‘he members of the All India Services serving in connec-
tion with the affairs of the Punjab State may also Ale their property
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returns on these forms as per provisions of rule 16 of the All India
Services (Conduct) Rules, 1968,

GOVERNMENT OF PUNJAB

DEPARTMENT OF FPERSONNEL AND ADMINISTRATIVE
BEFORMS

(PERSONNEL. POLICIES)
Notifieation

The 7th August, 1978

No G.S.R. 91/Conrst./Art. 308 and 318/Amd.(6)/78.—In exercise
of the powers conferred by the proviso to article 308 and clause (b)
of article 318 read with clause (3) of article 187 of the Constitution
of India, and all other powers enabling him in this behalf, the
Governor of Punjab, after consultation with the Speaker of the
Punjab Vidhan Sabha in s¢ far as such consulfation is necessary
under the aforesaid provisions, is pleased to make the following
rules further to amend the Punjab Government Employees (Con-
duct) Rules, 1966, namely:—

1. (a) These rules may be ealled the Punjabh Government
Employees (Conduct) (First Amendment) Rules, 1978

{b) They shall come into foree at onee.

2. In rule 4 of the Punjab Government Employees (Con-
duct) Rules, 1966 (hereinzfter referred to as the said
rules), for the existing heading, the following heading
ghall he substituted, namely: —

“Employment of near relatives of Government employees
in Companies or Firms.”
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3. In rule 18 of the said rules,—

(1) sub-rule (1) shall be renumbered as clause (i) thereof;
and

{a) in clause (i) as so renumhbered,—

(i) in the opening pavagraph, the words “and thereafter
at such iniervals as may be specified by the
Government” shall be omitted ;

(ii) for Note lII, the following Note shall be substituted,
narnely :—

“Note—Where a Government employee already belong-
ing to a service or holding a post is appointed to
any other civil service or post, he shall not " be

required to submit a fresh return under this
clause”.

(b) aiter clause (i) as so renumbered (including the notes
thereto), the Iollowing clause shall be inserted,
namely: —

“(ii) Every Government employee belonging to any
service or holding any post in Class I or Class 11
shall submit an annual return in such form as may
be prescribed by the Government in this regard
giving full particulars regarding the immovable
propert inherited by him or owned or acquired by
him or held by him on lease or mortgage either in
his own name or in the name of any member of
his family or in the name of any other person.”

(Z) for the leiters and figures “Re. 1,000" and “Rs. 5007
wherever they aecur, the letters and figures “Hs. 2,000"
and "Ks, 1,000" shall be substituted respectively,

S. 5. PURJ,
Chiel Secretary to Government,

Punjab.
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Return of assets and liabilities
1. {(2) Name of the Government

employee in full (in
block leticrs)

(b} Father's Name

o

2. Bervice to which he/she
belongs

3. Total length of service up
fo date—

() in Non-gazetlted rank

(ii) in Gazetted rank

4. Present post held and place
of posting

5. Total annual income from all
sources during the calendar
year immediately preceding
the 31st March, 19

6. Declaration—I hereby declare that the return enclosed

namely, Forms T to V, are complele, true and correct as on
to the best of my knowledge and belief,
in respect of information due to be furnished by me under
the provisions of sub-rule (1) of rule 18 of the *Punjab
Government Employecs (Conduct) Rules, 1966/rule 16 of the
All Tndia Services (Conduct) Rules, 1968,

Signature
Designation

Dated

*Strike off which ever is not appHenble.

Note 1—This return shall contain particulas of all assets and liabilities of
the Government smployee, either in his/her own name or in the
name of any other perzon.

Note 2.1 & Government emplovee Is & member of Hindu Undivided
Family with co-Percenary righis in the properties of the family
Either az a 'Harta' or a= a member, he/she should Indicste in the
return in Form Wo. T the value of his her share fn suoh propiriy
and where it {s not possible to indicate the exact value of such
share, e approximate value. Suitable explanstory notes mav be
added, wherever necessary,
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Copy of Punjab Government circular letter No. 5/6/78-1PP/35770,
dated 13th November, 1978, from the Department of Personnel
and Administrative Reforms, eddressed to all Heads of Depart-
ments eic, etc,

Subject.—Confirmation of Government employees.

I am directed to say that 1t has been brought to the notice of
Government that inspite of the availability of permanent posts and
the fulfilment of necessary conditions by the Government emplovees,
cases for their confirmation on the vacant posts are not taken up
With due promptitude. The tendency on the part of the departments
not to take timely action in the matter canses undue hardship to
the employees concerned. It is, therefore, requested that cases of
Government employees awaiting confirmation may please be taken
up in hand immediately and they should be confirmed subject to
their satistying the following conditions: —

(i) A permanent post is available.
(it) No body else holds a lien against such a post,

(iii) The employee concerned has completed the period of
probation satisfactorily. -

(iv) The work and conduct of the Government employee is
found to be satisfactory.

(v} There is no dispute in regard to seniority of the Govern-
ment employee concerned @ and

(vi) The Government emplovee is eligible for confirmation in
the light of instructions already issued by Government
from time to time, in this behalf.

2. These instructions may be brought to the notice of all con-
cerned for strict compliance.

3. The receipt of this letter may be acknowledged.
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Copy of Punjab Govewiment circulgr letter No. 1 JO/T81PP 35340,
dated 1Tih November, 1978 fram the Depariment 4f Personnel
and Administrative Reformas, addressed to all Heads of Depart-
ments ele, ete,

Subject.—Finalisation of semiority lists of Government employees,

I am directed to say that although a pericd of more than 20
years has elapsed since ihe merger of Punjab and Pepsu, there are
still many departments (a list of a few of them is enclosed) which
have not so far framed/notified the final seniority lists of the
different cadres/services under their control and these lists
are stlll provisional. It may be mentioned that framing of senicrity
lists is a statutlory requirement under the respective service rules,
because it is on the basis of these lists that various service matters
af the Government employees, ez, cenfirmation, promotion, dizci-
plinary action, ete, are deeided. It is, therefore, requested that in
accordance with the prescribed procedure, the seniority of the various
cadres/services under your control may be finalised without further
delay and @t the most within 6 menths positively, under intimation
to this Department,

2. Normally, promotions are not made on the basis of tentative
seniority lists. However, if it is considered necessary in  public
interest, to order & promotion immediately, it may be made clear in
the order thai the promotion is without. prejudice to the claim of
otheérs who may bectome senfor to the employvees concerned in the
linal seniority list and the promoted emplovee will have no claim
on the post thereafter. In cases where the approval of the Punjah
Public Serviee Commission is necessary, the Commission will also
give its approval on the above condition. After the expiry of 6
months, the Commission will nat entertain any proposal for the
determination of suitability of any employee for a higher post on
the basis of tentative seniority, in view ol the above, the Departs
menis should ensure that the senivrity lists are finalised within the
stipulated period.

3. The ubove instructions may be brought to the notice af all
concerned for immediate compliance and necessary aclion.
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Copy of Punjab Government circular letter No. 13/8/76-2PP/247,
dated 2nd December, 1978, from the Depariment of Personnel gnd
Administrative Reforms, addressed to all Heads of Departments
ete, eic

Subject —Assotiation  Government employees in the activities of
the religio-cultural organisations/bodies—Policy regarding.

I am directed to sddress you on the subject noted above and to
say that Government has been considering whether Government em-
ployees are to be treated as prohibited from taking part in prosely-
tiging activities under the provisions of the Punjab Government em-
ployees (Conduct) Rules, 1966. The Government has decided that
although, under the Constitution of India, servants of the State are
entitled in their private lives to profess and practise any religion
frecly, they should so conduct themselves in publie as fo leave no
room for an impression that they are likely, in their official dealings,
to favour persons belonging to any particular religion. Such an
impression is bound to arise in respect of a Government employee
who participates in bringing about or organises conversions from
one religion to another and such conduct would be even more repre-
hensible if. in the process, he makes use, directly or indirectly, of
his official position or influence.

2. Although a specific provision in this regard does not exist in
the aforesaid Rules, participation in proselytising activities may be”
treated as good and sufficient reasen for taking disciplinary action
against a Government employvee under rule 5 of the Punjab Civil
Services (Punishment and Appeal) Rules, 1870. I am, therefore,
directed to say that State Government employees should be discourag-
ed from involving themselves in the religious activities of any
organisation/body. The Government employees should devote them-
selves to their main duty of giving a clean and impartial administra-
tion to the State.

3. The ahove policy of the Government may be brought to the
notice of all concerned, for compliance.
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Copy of Punjub Government circular letter No. 21/11/78-5PP, dated
18th December, 1978 from the Department 0f Personmnel and

Adwministrative Reforms, addressed ro all Heads of Departments,
efe, ote,

Subject—Earmarking of vacancies for the Released Army Personnel—
Extension of Reservalion in the Punjab State Technieal
(Medical and Engineering) Services—Continuance of
reservation—Framing of rules,

I'am directed to address you on the subject and to say that the
State Government have reserved 20 per cent posts in  technieal
(Medical and Enginecring) Services for the Released Armed Forces
Personnel. The Rules ftamed in this behals have been published in
the Punjab Government Gazette of the %0th Uctober, 1978, a copy of
which is enclosed for vour information and further necessary action.

—
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(Published in the Punjab Government Gazette, Legislative
Supplement, dated the 27th Qetober, 1978)

PUNJAB GOVERNMENT

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES)
Notification
The 20th October, 1978

No. G:5R, 111/ Const./Art. 309/78—In exercise of the POWELS
conferred by the proviso to article 309 of the Constitution of India
and all other powers enabling hinl in this behsif, the Governor of
Punjab is pleased to make the following rules regulating the reser-
vation of vacancies in the Punjab State Technical (Medical and
Engineering) servites lor the Releassd Indian Armed Forces Personnel
and the recruitment of such personnel to such vacancies, namely: —

1. Short title, commencement aud duration—(1) These rules
may  be called the Demobilised Indian Armed, Forces Personnel
Reservation of Vacancies in the Punjasb State Technical (Medieal
and Engineeting) Services Hules, 1976.

(2) They shall be deemed to haye come inte force on the 3ist day
of December, 1976 and shall remain in foree up to the 31st day of
December, 1978,

2. Application,—These rules shall apply to all pests of technical
nature under the Punjab State Government in Medical and Engincer-
ing Serviceg which are to be filled up by divect recruitment,

3. Definitions—In these rules, unless the contert otherwise
requires,—

(&) “Commission” means the Punjab Public Service Com-
mission ;

(b) “direct recruitment” means reeruitment made through the
Commission or by means of an’ open’eompetitive examina-
fion or test held by any other recruithg authority ;
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(¢) “Indian Armed Forces Personnel” means the Emergency
Commissicned Officers, the Short Service Regular Come-
missioned Officers, the Junior Commissioned Officers, the
Non-Commissioned Odficers and other ranks of the Armed
Forces of the Union ;

(d) “release™ (with its grammatical variations) means relesse
as per the scheduled year of release after a spell of service,
from the Armed Forces of the Union but does hot include
release during or at the end of training, or during or at
the end of Short Service Commission granted to cover
periods of fuch training prior to being taken in actual
service or release on account of misconduct or inefficiency
or at the request of a Released Indian Armed Forces Person
himself ;

(e) “Heleased Indian Armed FPorces Personnel” means the
Indian Armed Forees Personnel who were cotnmissioned
to or who joined the Armed Forces of the Union, as the
case may be, on or after the lst day of November, 1862,
but before the 10th day of January, 1968 and who were
released on democbilisation thereafter but does not in-
clude :(—

{i) Volunicer Reserved Forces Personnel of the Armed Forces
of the Union called upon for temporary service ; or

(ii) Indian Armed Forces Personnel who, before the.
appointment .agmnﬂt vacancies reseryved under these
rules :—

(a) are granted permanent commission; or

(b) joined or join a civil service of the Undon oe a elvil

service of a State or a civil post under the Union or

a State after their relesse from the Armed Forces of
the Union ;

(iii) Engineers and Doctors employed under the Central
Government or State Government or Government-
owned industrial undertakings after 1963, who were
required to serve in the Armed Forees of the Union for
a minimum prescribed period under the Compulsory
Liability Scheme and who are granted Short Service
Commission under the rules during the period of such
gervice @
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() “Scheduled year of release” moepns—

(1) in so far as it relates to the Emergency Conunissioned
Oflficers, the year in which they are due [or relsase in
accordance with the phased peogramme approved by the
Government of India in the Minisiry of Deience ;

(ii) in so far as it relates fo the Short Sarvice Comrigsion-
ed Officers the yesr in which their normal tenure of 3 or
8 years as the case may be, @5 Short Service Commission-
ed Officer is to expive ;

(iif) in so far as it celates to the Indian Armed Forces
Personnel who are invalidaled out of service owing to a
digability attribuied to or aggravaied by military service,
the year in which they were s0 mvalidaied vut of service;

(g) “temporary vacancies which are likely to ve made perma-
nent or likely to cantinue on  long-term basis” means
vacancies ariging 10 the Servite due tu death, retirement,
resignation or promotion of incumbents from one post or
grade to a higher post or grade, including deputation for
& period exceading three years and includes wvacancies
arising from creation of t.ernpu't"ury posle, which are lkely
to be made permanent or to continue on a longeterm
hasis.

4. Heservation of Vacancies—(1) Twenty per cent of the vacan-
cies in the Service to be filled up by direct recruitment shall be
reserved for being filled up by the Relcased Tndisn Armed Forces
Personinel. ,

(2) The provisions of sub-rule (1) shall apply to—

(i) permanent vacancies which are filled initially either on a
temporary basis or on a permanent basis ; and

{ii) temporary vacancles which are likely to pe made perma-
nent or to continue on a long-term basis.

(3} Notwithstanding anything contained in thess rules, the total
number of vacancies reserved in the Seryice for the Released Tndian
Armed Forces Personnel and the Scheduled Castes, Scheduled Tribes
and FEackward Classes, shall not exceed, in any year fifty
per cent of the total number of vacancies to be filled up in the
Service by direct cecruitment in that year,
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{4) Where in any year any vacancies reserved fur the Heleased
Indian Armea Forces Fersonnel, remain unfilled for want ol suit-
able Heleased Indian Armed Forces Personnmel, such vacanclies miay
bg filled up temporarily from any other source in accordanve with
the recruitment rules for the time being in force ior filling up vacan-
cies which are not reserved. The number of such vacancies shall be
carried forward to the next succeeding year or years subject to the
provision of sub-rule (3} :

Provided that no such vacancy shall be carried forward for more
than four years,

5. Method o] recruiiment, age-limit, gqualifications, elc. of
Reloasey Indign drmed Forces Personnel—(1) The vacuticles reserv-
ed for the Released Indian Armed Forces Personnel shall be lilled
by selection of the eligible personnel on the basis of their record of
military service and their performance at a written examination or
iest, interview or any of them as may be prescribed by the Punjab
government and to be conducted by the Commission or MPunjab
Subordinate Services BSelection Board, or any other recruiting
authority.

(2) (a) No Released Indian Armed Worces Tersonnel shall be
eligible to compete for the reserved vacancy unless —

(i) he possessed the educational and other qualifications pre-
gevibed for the service to which these rules apply at the
tinie of joining the pre-Commission training or at the
time of getting the Commission where there is only post-
Commission iraining; and

(i#) his age on the crucial date of the year in which he joined
the pre-Commission training or got the Comnission where
there is unly post-Commission training did not exceed the
upper age limit prescribed for the Service.

Explanation—The expression ‘crucial date' means such date of
the relevant year specified by the Punjab government for the purpose
of upper age-limit prescribed for recruitment to a post in the service,

{b) No Released Indian Armed Forces Person shall be permitied
to compete more than three times for recruitment to the service.

(¢} No Released Indian Armed Forces Person shall be eligible
for -appointment unless he, after release, is found tope physically fit
according to the rules apphcablﬂ to the service,
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{d) Notwithatanding anything contained in clause (¢}, 8 Roleased
Indian Armed Porces Person who suffers from  disability cauwsed
during sctive service, may be considered for reeruitiment if the
Department employing such a personnel is satisfied that he shall be
ahble to perform the basie duties of the post for which he is 10 be
recryited.

{3) Each Released Indian Armed Forees Ferson shall produce a
gertificate {rom such competent authority, as may be specified by
the Punjah Government in this behalf from time 1o time, fo the
effect that he is a Released Indian Armed Forces Personnel.

6. Seniority and Pay.—(1) Seniority and pay of the persons who
are appointed egsinst the vacancies reserved under rule 4 shall be
determined on the assumplion that they joined the Service at the
figst opportunity they had after they joined the military service or
training prior tg their Commission.

(2) Seniority inter se of persons who are apprinted against the
svacancies reserved under rule 4 and allotted to a particular year
shall be determined on the basis of their dates of birth, the persons
older in age to be placed senior to the cae younger:

Provided that in the case of persons having the same date of
birth, senfority shall be determined actording to the merit list pre-
pared by the recruiting anthority on the basis af the result of the

test or examination.

(3) All ner=ms appointed against the vavancies reserved under
rule 4 shall rank below the persins appointed by direct recruifment
in the vear to which the farmer are ailotted.

7 Interpretation—If any question arises as to the interpreta-
Hor of these rules; the State Government shall decide the same.

B, Overriding effect of these rules—The provisions nf these

rules shall have effert notwithstanding anything to the confrary
contained in any other rules.

S. S. PURL,

Chief Secretary to Government, Punjab.
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Copy of letter No. 8/127/78-PP /45, 5th January, 1978, from the Chief
Secretary to Governwment, Punjab, to all Administrative Secre-
taries to Government, All Heads of Departments, Registrar,
Punjob and Haryane High Court, Commissioners of Divisions
and Sub-Divisional Officers (C) in the Punjab, and others.

Subject—Regularisation of services of ad hoe employees covered

under Government imstructions, dated 20tk January, 1072
and drd May, 1977.

I am directed to say that reeently a review of the progress made
in the regularisation of the services of ad hoe employees covered by
the instructions cited as subject has heen made, and it has been
found that, in several departments, s number of ad hoe employees
still remain to be regularised for want of completion of certain
procedural and other formalities, This cireular is being addressed
to you with a view to facilitating action to be taken for a very
quick regularization of sarvices of various eligible ad hoec employees,

2. It may be recalled that, in terms of the cireular issved on
20th January, 1973, certain employees were to be regularised with
effect from 1st Jamwary, 1873. Later on, in Punjeb Government
circular No. 8042-511 (AS0)-74/38357, dated 22nd November 1974,
various Administrative Departments were advised that all pending
casey of sueh ad hoe emplovees should be referred to the Depart-
ment of Personnel. It has now been decided that no such reference
would be necessary and that the concerned departements may dispose
of such cases in the same manner as is applicable to the cases of

ad hec emplovees covered by the instruetions, dated 3rd May, 1977,

3. In respect of the od hoc employees covesed for regularisa-
tion, instructions, dated 3rd May, 1977 had prescribed certain condi-
tions. These condifions were as followa 1 —

(i) The ad hoc employees must have completed a minimum of
one year's service on the 3lst Manch, 1877;

(ii) They fulfil the academic guglifications including ex-
perience, if any, prescribed for the job/post including the
conditions of age at the time of their first appointment as
auch |

(if) Their rames had been. meeommended for such appoint-
ment by the Employment Exchange or their applications
had been received in response to the advertisement made
for filling up of such posta;
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(v) Their work and conduct has been satisfaciory -
{v) A regular pest/vacancy is available for regularisation ; and

(vi} Notional break upto a period of one menth may be
eondoned.

4. As far as the condition regarding the fulfilling of the pra-
scribed academic qualifications including experience is concerned, it
is substantive incharactor and there s no intention of dispensing
with this condition. In other words, only those ad hoe employess
are to be regularised. As repards the completion of the procediral
formalities relating to medical fitness and verification of anteoe-
dents, it has been decided that their completion need not hold up
the issue of orders for regularisation. The competent authority may
go shead {o issue orders for regularising the services of ad hoc
employees on g conditional basis. These orders sould speeify,
that in the event of the concerned emplovees being found to be
medically unfit/or their character and antecedents being found 4o

be objectionable, their services would be terminated without any
notice.

5. As already stated, another condition prescribed in the present
circulars is to be effect that. the concerned ad hoc - employee to he
regularised should have been recommended for employment by the
employment exchange or his application should have oesn received
in response fo advertisementi made for filling up the post. This con-
ditien is relevant in respeet ¢f an ad hoe employee who has been
directly recruiled from the open market and in whoss' cage a report
to such a procedure was feasible and necessary. However, there are
a number of ad hoe emplovees who have been appeinted by methods
other than direct recruitment. For instance, there sre cases where
initially certain persons were work-charged emplovees and were
later on appointed, on ad hoc baeais to posts in regular establish-
ment. In such cases, the above condition regarding recruitment
through employment exchanges will not deem to be applicable.
Apain there are a number of ad hoe employees who have beon
appointed te the peesent posts oy  promotion {rem the lower
posts. There services may also be regularised on the fulfilmant of
the condition that their appeointment fo the lower posts was rade
in aecordance with the preseribed procedure, namely by inviting
names through employment exchanges or by advertising the post.
It is necessary to clarify that there is no intention whatsoover to
relax the educational qualifications or the experience that stands
prescribed “for the post.
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B. Government hope that in the light of the clarifications and
modifications Indieated shove, it would now be possible for the de-
partment to expedite the processing of individual rases and all éasee
would be disposed of by 15th January, 1970. It will be appreciated,
if at the end of this period, s report 1s sent to the Government in
the Department of Personnel indicating that all cases eligible for
regularisation have been disposed of. I, for any unavoidable reason,

any cage iz left over after this period, the number of such cases may
also be reported.

Copy of Punjab Government eireulay lotter No. T/15/78-2PP /51,
dated 6th January, 1979, from the Denariment af Persomnel and

Administrotive Reforms addressed t5 all Hends of Departments
mpj ﬂci

Subject—Grant of ome prematire increment to the non-gazetted

employees who did not participate In the strike on 8th
Febhruary, 1878,

I am directed to say that in Punjab Government circular letter
No. 4548-2PP-78/ » dated the 16th June, 1978, a decision was
conveyed, inter-alin, for the grant of one premature increment to
those non-gazetted emplovess who did not participate in the strike
on 8th February, 1978 —vide circular letier No. T/16/78-2PP; dated
the 13th December, 1878, it was clarified that with the grant of one
premature increment the normal increment that would have been
due to the employees concerned should also be allowed. Clarifica-
tion on certain points have further been sought by some depart-
ments and offices. The matter has been considered by Government
and the clarifieation on each point is given below: —

1. Whether the henefit of premature increment is to be
allowed to ad hoe employees.

No, The benefit is to be confinsd to regular employyes.
4. Whether the benefit of premature merement is fo be groen
fo an employee who has heen awarded the penalty of
stoppage of an increment.

Yew, The benefit is to be allowed te stich sn employee as the
grant of en incentive for attending office in definance of the strike
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call has nofhing {o do with a penalty awarded o an employee for
some other reason.

3. Whether the benefit of premature intrement is to be given
to thuse regular employees who did not complete one year's
service on 8th February, 1978 and ottended office on that
date.

Yes. The beneiit of the premature increment is to be given to
them. The length of service of an employee on the crucial date, ie.
Bth February, 1978 has no relevance with this prematiure inerement.

4. Whether the bewzlit of premaeiure i?}CrEHI‘EE‘I‘Lt iz to be given
to officiels who were oficidiieg or working on temporary
posts in g higher scale on 8ih Fehruary, 1978,

Yes. An actual increment 1s to be allowed in the seale of pay of
the higher post and a notional increment in the scale of pay of the
lower post on which the employee may be holding lien. In the
event of his reversion, the benefit of premalure increment in the
lower seate will be allowed.

5. Whether the benefit is to be allowed to those officials who
Were wnder suspension on Sth February, 1978,

No. The benefit of premature inerement is not to be given to
such employees,

b Whether the premature increment is-to be allowed (o em-
ployees working tn Punjeb Government offices outside the
state e.g, Delhi, Faridabed and Calcutte, if they did not
porticipote in the strike on 8th February, 1978

Yes. The benefit js admissible toosuch employees provided it
was @ working day in the Funjab Government offices located at
those places.

7. Whether the benefit of premature increment is to be
allowed to probotioners.

Yes. The benefit is to be given {n probationers appointed on a
rogular basis.

B. Whether the benejit of premalure increment 13 o be
allowed to those employees who remained on strike for two
hours only and, thereafter attended office.
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No. Because an empliyee who observed strike even for a part
of the day does not deserve any encouragement.

2. Necessary action in the light of the clarifieations given above
may please be taken immediately,

Copy of letter No. 7/13/18-2PP {84, dated Chandigarh, the 20th
February, 1878 from Goverament of Punjab Department of
Personnel and Adwministrative Reforms addressed to 1, Ajl Admi-
nistrative Secretaries to Government, Punjab, 2. All Heads of
Depariments, Commisgionsrs of Divisioms, Registrar, Punjab and

Haryana High Cours, Deputy Commissioners and Sub-Divisional
Officars (Civil) in the State.

Subiect —Grant of one Premature inerement to the non-gazetted em-

Ployees who did not participate in the strike on 8th
February, 1078,

In continuation of Punjab Government Cireular letter No. T/15)
78/2PP/51, dated the 6th January, 1978, on the subject, T am directed
to convey elarifications on certain other points as under:

(1) Whether a premature increment is to be given to  em-
ployees who were on casual leave fearned leave /maternity
leave or leave of any other kind and on weekly rest on

8th February, 1978, when a section of the employees went
on strike,

No, the decision to grant a premature increment is to be confined
only to those non-gazetted employees who did not join the strikers,
but attended the office on 8th February, 1978, as usual,

(2) Whether the benefit of
ALLOWED TO THOSE EMPLOYEES WHO WERE NOT
IN BERVICE on 8th February, 1978, because
Premature retivement but were reinstated in service after

8th February, 1878, and given leave of the kind due for the
petiod they remained out of service,

No, they are not be allowed the benefit of premature increment
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(3) Whether non-gazetted employees of Chandigarh Adminis=
tration or other State Governments on deputation to
Punjab are entitied fo the grant of premature increment.

No, the decision of the Government of Punjab is not applicable
to Chandigarh Administration or any other Government who are
concerned with their own employees.

(4) Whether non-gazetted employees of Punjab on deputation
to Punjab State Undertakings/Chandigerh Administration/
other Governments/Foreign organisations re-entifled to the
grant of premature increment.

The smployees of Punjab on deputation to Chandigarh Adminig-
tration/other Governments/Foreign organisations are not entitled to
the grant of premature increment

Az regards thoge employvees: who were on deputation to Punjab
State Corporations/Boards, it has been decided that the Board of
Directors of each Undertaking/Board may consider the Government's
eircular Jetter No. 4548-2PP-78, dated the 16th June, 1978, keeping in
view the pogition as it obtained on Bth February, 1978, in respect of
its employees and take appropriate decision,

(5) Whether ad hoc and work-charged employees are entitled
to the grant of premature increment ;—

Vide Punjab Government circular letter dated 6th January, 1879,
mentioned above it has been clarified that the premature increment
Is not to be allowed to the ad hoe emplovees and the benefit is to be
confined to regular employees. [t is further clavified that those
ad hoc and work-charged employees whose services stood regularised
on 8th February, 1978, under Government instructions should be
allowed the premature increment if they had attended the office on
B]‘.h February, 1978. Those employees who services are to be regula-
rised with effect from 8th February, 1978, or any date prior to that,
under the existing instructions relating to regularisation, but the
brocess of regularisation is still pending, should be allowed the pre-
mature increment, a8 soon as the process of regularisation of their

;;;;iﬂﬂ:ﬂ is completed, if they had attended office on 8th February,

Those ad hoc and work-charged employees whose services are
not entitled to be regularised as per the existing instructions with
effect from 8th February, 1978, or any date prior to that, are not
entitied to the premature increment.
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2. Necessary actign in the light of the clarifications given above
may please be laken immediately,

Yours [aithfully,

(5d) .. .,
Under Secretary Personnel,
Jor Chief Secretary to Government, Punjab.

No. 7/16/78-2PP /15, dated Chandigarh, the 20th February, 1979

Copy of Punjab Government circular letter No. 14/36/78-2PF, dated
Z0th Februgry, 1978, frem the Departrient of Personnel and
Admintstrative Reforms, addressed to all Heads af Depariments
elc,, eic.

Subject.—Suspension ol Government employvess—Poliey regarding.

I am directed to say that in Punjab Government Circular letter
No. 1270-2PP-78/15809, dated the 16th May, 1878, the policy regarding
the guspension of Government employees was cominunicated Clarifice-
tion on a few points has been sought by some departments. The
matter has been considered by Government and the clarification on
each point iz given below;—

(1) From which date the employee should be considered to
haove been suspended/reinstated in case the suspension/
reingtatenient orders are wnof given effect to on the dafe
they are ssued, because of the late communication to the
employes concerned 7

It iz a well-settled fact that the order of suspension comes into
effect from the date it i5 issued and not from the date it is served
upon the employee concerned. The case of reinstatement will take
effect on the date the emplovee actually joins his duty. In order
to ensure that the orders of suspension/reinstatement reach the em-
ployee concerned on the date they are issued, efforts should be made
to get the orders delivered by hand, if poseihle. and where it is not
possible, telegraphic message should be sent, to be followed by
detalled orders. In cases where the suspension orders are not deli-
vered to the emplovee concerned on the day they are issued, in spite
of having taken action as above, the orders of suspension may be
modified to give effect to them from the date on which the employee
concerned actually lelt the charge of the post so as to ensure that
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the employee rconcerned is not denied the payment of pay and
allowances for the period he performed the duties of his post till the
receipt of the suspension orders.

(2) Whether it is necessary for the suspended employee to
attend office daily ?

A suspended Government employee ceases o exercise the powers
and discharge the duties of his office during the suspension period,
though he continues to be subject to the disciplinary control of the
same pufhorities. There is no rule under which a suspended employee
can be reguired to attend and mark his presence in the office daily
unless he is specifically called for by the contrelling authority con-
cerned. However, it is advisable not to impose any general condi-
tion of getting the presence marked daily in the case of suspended
employees, whether gazetted or non-gazetted.

(3) Whether payment of the subsistence ullowance could be
stopped in case the suspended employee leaves the head-
querteys fized for him withowt permission of the compe-
tent authority 7

The payment of subsistenice allowance is regulated wnder rule
7.2 of Punjab C.SR. Volume I, Fart I. There is no provision in these
rules for stopping the subsistence allowance, if the suspended em-
plovee leaves headquariers without prior permissiorn. It is consider-
ed that it is not necessary fo stop the subsistence allowance of such
Government employees, for the period for which they remain absent
from headquarters without prior permission, for the reason that if
they do so they render themselves liable to further diseiplinary
actinn., If the unauthorised absence confinues over long pervind({s)
thereby delaying the proceedings against the suspended employee,
then recourse can be taken to the provisions of Rule T.2(1)(i) ibid,
according to which the amount of subsisience allowance may be
reduced by suitable amount not exceeding 50 per cent of the sub-
gistence allowance admissible during the period of the first six
months, if in the opinion of the autherity, the period of suspension
has been prolonged due to reasons, to be recorded in writing directly
attributable to the Government employee concerned,

9, The above clarification may be brought to the notice ol all
eoncerned for compliance. ;
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Copy of Punjab Government cireular letter No. 16/72/78-2PP/
dated 27th February, 1979, from the Department of Personnel
and Administrative Reforms, addressed to all Heads of Departs
menty elc., etc.

Subject.—Re-instatement in service of an employee whose voluniary
retirement has become effective—Policy regarding.

I am directed to invite a reference to Punjab Government Cir-
cular letter No. 4427-2PP-78/17882, dated the Tth June, 1978, —wvide
which the employees have been given the right to seek voluntary
retirement after completion of 20 years of qualifying service. In
this Circular letter, it has inter alin, been laid down that & notice
of voluntary retirement may be with drawn subsequently only with
the approval of the appropriate authority provided the request for
such withdrawal is made before the expiry of the notice. A gues-
tion has arisen whether the reguest for being taken back in service
of a person who iz allowed to retire voluntarily after the expiry of
the notice period could be accepted by the appropriate esuthority.
The matter has been considered by Government, keeping in view the
policy of the Government of India, and it has been decided that
there being no provision in the Punjab Civil Services (Premature
Retirement) Rules, 1975 to this effect, @ government employee who
is allowed to retire voluntarily after the expiry of this notice period
shall not be permitted to withdraw the notice of voluntary retire-

ment once it has become effective and he has been relieved of his
official dufies,

2. This policy may be brought to the notice of all concerned.

Copy of Punjab Government circular [etter No. 8/110/78-PP/55,
dated 5ith Mareh, 1979, from the Deparitment of Personnel and
Administrative Reforms addressed to all Heads of Departments
ele,, etec.

Subject.—Ban on iransfers of Officers on the eve of General Elec-
tion and Bye-Elections,

In continuation of Punjab Government letter No, (6269)-8/110/
78/6PP/30707, dated Tth/22nd September, 1978, on the subject noted
above, T am directed to enclosed a copy of eircular letter No. 45471/,
78, dated the 20th November, 1978, from the Secretary, Election
Commission of India and to request you kindly to ensure strict com-
pliance of these instructions at the time of General Election/Bye
Election in the State.
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2. 'These instructions mav kindly be brought to the notice of
all concerned under your control for guidance and strict adherence.

Cony of Circular letter No. 434/1/78, dated the 20th November, 1078,
from Shri T. Nagaratram, Secretary Election Commission of
India, Nirvachan Sadan, Ashok Road, New Delhi to (1) The
Chief Electoral Officers of all the States, (2) The Adminisirators
of all the Union Territories.

Subject—General Elections/Bye-elections to House of the People/
Legislative' Assemblies—Transfer of Officers on the eve of
Elections—Ban thereof.

1 am directed to invite your atiention to the Commission’s
circular letter No. 434/1/77, dated 18th July, 1978 in which it was
requested that no transfers and postings ete. should be made on the
eve of General Eleetions/Bye-elections. 1 am, in this connection, to
say that allegations continue to be received in the commission parti-
cularly when bye-elections are held that State Governments mani-
pulate the transfers and postings of the officers connected with the
elections. The Commission therefore considers it necessary that
transfers of the officials dealing with elections ineluding police offi-
cials should be avoided from the date the Commission’s approval
for the programme for holding the election bye-election is received
by the State Government,

I am, accordingly, to request that the above instructions regard-
ing the transfers of officers after the approval of the programme for
holding elections may be sirictly complied with at all future elec-
tivns /bye-elections.

The receipt of this letter may kindly be acknowledged.

Copy of Punjab Gavernment circular letter No. 13/6/79-2PP /833,
dated 24th March, 1978, from the Department of Pérsonnel and
Administrative Reforms, addressed to all Heads of Departments
eic., ete.

subject —Participation by Government employees in the Shiremani
Gurdwara Prabandhak Committee Elections.

I am directed to say that with a view to ensuring that the
ensuing Shiromani Gurdwara Parbandhak Committee Elections aps
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conducted peacefully and in a free and impartial manner, Govern=
ment have decided that Government employees should not CONVass
or otherwise interfere or use their influence in regard to these elec-
tions. They can, however, exercise their right to cest votes for
candidates of their own choice but without -giving indication of the
manner in which they propose to vote or have voted. 1 am also
directed to add that the Government employees engaged in election
duty should not do anything, by their act or conduct, which tends
to impair their impartiality,

2. These instructions may be brought to the notice of all
Government employees working under vour control for strict com-

pliance. Any infringment of these instructions, will be viewed
seriously.

Copy of Punjab Government circular letter No, 2/4,/70—PP/og),
dated 26th March. 1973, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments
eic., etc

Subject—NMedical Examination of Staff Car Drivers,

It has been brought to the notice of the Government that some
of the Drivers of Staff Cars/Jeeps etc. are suffering from certain
ailments and infirmities like night blindness. It goes without saying
that the Drivers of such vehicles shauld be physically fit. particularly
with regard to eyesight, otherwise they put in jeopardy their own
and their pasengers lives, not to speak of Government property. At
present these Drivers are not subjected to medical check-up at
regular intervals during their service, I am directed to sav that after
egnsideration of the matter. it has been decid® by Government
that whenever a Driver is believed to be physically incapable of
performing his duties satisfactorily, he may be directed to appear’
before a Medical Board to test his physical fitness for the efficient
discharge of his duties. Attention in this connection is invited to
-Rule 35-A. of the Punjab Civil Services Rules, Volume I, Part I,
which provides for such a medical examination.
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Copy of Punjab Government circular letter No, 4/14/78-1PP/ :
dated 27th March, 1979 from the Department of Personnel and
Administrative Reforms addressed to all Heads of Departments
ete,, ete.

Subject—Promotion of Government employees during leave pre-
paratory to retirement,

I am directed to say that a doubt has arisen whether a Govern-
ment employee who has proceeded on leave preparatory to retire-
ment can be considered for promotion to a higher post if his turn
comes round during such leave, according to the provisions of the
respective service rules, The matter has been considered in con-
sultation with the Government of India and it has been concluded
that since a Covernment employee has a legal right to be
considered for promotion to a higher post on his turn till he actually
retires, such an employee cannot be debarred from consideration for
promotion simply for the reason that he has proceeded on leave
preparatory to retirement. In the event of his selection, the em-
ployee conterned, if interested in joining cn g higher post, may be
given the approval of the competent authority in terms of Rules

8.43(2) of the Punjab Civil Services Rules, Volume I Part I to re-
join his duties, -

4. The above position may be brought to the notice of all
concerned.

Cupy of L0, No., 27/6/78-IPP, dated the 27th March, 1979, from the

Chief Secretary to Government, Punjab to all Administrative
Depariments.

Subjeri —Transmission of cases to the Department of Personnel for
advice,

The undersigned is directed (o say that, in this Department

U.0. Cireulgr No. 2001-8IT (3)-72, dated the Tth April, 1972, instrue-
tions were igsued to the effect that cases relating to service matters
of Government emplovees should be referred to the Department of

::It:nnml and Administrative Reforms for advice after ensuring

{1) that issue involved thersin

have been fully examined b
the departments, i 4
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(ii) it'is absolutely necessary to refer the case:

(iii) the point (s) requiring clarification/advice have been
¢l arly brought out;

(iv) all relevant papers having direct bearing on the case
have been added ;

(v) a duplicate copy of the Administrative Department’s note
has been added : and

(vi) the orders of the Administrative Secretary concerned
have been obtained for referring the case.

2. It has been observed that the above instructions are not
being fully observed and cases which could be decided at the
Administrative Department's level on the basis of Rules, instruc-
tions of Government issued from time to time, are referred to this
Department, and in some cases, at a lower level and in incom-
plete form, While in certain cases even the essential documents
are not added, in others, superfluous/old papers not referred to in
the Administrative Department's note, are made part of the file
thus making it bulky and giving it a bad shape. A number of
departments have also expressed difficulty in sending relevant files
to this department for seeking advice on particular point, because
such files are sometimes needed by them for the disposal of some
other importent/immediate references,

3. Keeping in view the above position, it has now been decid-
ed that in a case where the advice of this Department is con-
sidered necessary by an Administrative Department, it need not
send the relevant file ; instead, a self contained reference, with the
approval of Administrative Secretary concerned, giving full details
of the case, the views of the department and the specific point(s)
on which advice i= needed, along with authenticated copies of the
documents referred to therein, may be sent, Where considerad
absolutely necessary, this Department would ask for the relevant
files{s). However, before making a reference, the Administrative
Department may please fully examine all the points involved in
the case in the light of rules/instructions on the subject.

4, The above instructions may kindly be brought to the
notice of all concerned for strict observance,
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Copy of Punjab Gowvernment cwrcular LLO. Ko, 5/1/79/PP, dated
9tk March, 1979, from the Department of Pergonnel and Admi-
nistraiive Repornis, addressed to all ddministrative Secretaries
to Government, Pusnjab.

Subject—Conversion of temporary posts into permanent ones.

All Administrative Seeretaries to Government, Punjab, may
please reler to this Depariment UG Nes. £U08-S1{DS5)-68/ -
dated fith April, 1968 and 5028-4P0"-78/22207, dated 4th July;, 1978,
on the subject noted above.

2, A propesal regarding framing of Punjab Civil Service (Tem-
porary Service) Rules was considered in the 58th Meeting of the
Adminisirative Serretaries held on 20th January, 1870, The consen-
sus of opinmion was that instead of framing new rules, there should
be a more vigorous follow-up of the esisting policy which provided
[or the conversion of B0 per cent of temporary posts into permanent
ones, il they had continued for a period of 3 years. It was observed
by the Committee that, if necessary, this policy may be simplified for
making |t more effective, It was decided that a teview should be
made to know the progress of implementation of the decision regard-
ing conversion ol temporary posts into permanent ones after these
huve remamad in ematﬂmﬂ for more than 3 years

3. It is, (herefore, requested that the position in respect of fhe
lefnporary posts which have been got converted into permanent ones
in the Departments/offices under his control may be furnishad in

the following proforma:—
(i) Name of the Department.
(ii) Total number of posts;
(iii} Name of posts categorywise.
(iv) Number of pests made permanent
() Date on which made permanent (il known).

{vi) Number of existing temporary posts,
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Copy of Punjub Government cireular lester No. 16/13/78-PP/
dated 30th March, 1979, from the Department of Personnel and

Administrative Reforms, addressed 1o qll Heads of Departments,
elc., eic,

Subject:—Grant of re-employment/extension in service to Govern-
ment employees on or after their attaining the age of
superannuation,

l am directed 1o say that in Punjal Government letter No, 7697-
SG5I-17,/35080, dated 1Gth August, 1977 it was intimated that as 2
matter of policy, no extension in service, including reemploymerit,
beyond the normal age of superannuation should be given to any
Government employee in anvy case but an exception was made inter
alig, in the case of Teachers whe are recipients of National or State
Awards, In their case, the policy ¢communicated in Punjab Govern-
ment letter No. 5167-SIT-4(1)-60/19273, dated 17th July, 1969, was to
continue, wiz. such teachers may be granted extension in service up
to the age of 60 years, on year to vear basis, provided extension was
Jjustified on the basis of their good record of service.

2. It was intimated by the Government of India, Ministry of
Education and Social Welfars sometime age that according to the
legal opinion received by them. the award winners &nd othec
teachers could not be treated differently in the matter of extension
of service, as such special treatment in favour of the former would
be violative of Article 14 of the Constitution. On the basis of this
legal advice, the grant of extension on the basis of a teacher having
won a National Award was considered to be legally unsustainable.

3. The matier has been carefully considered by the Govern-
ment of Punjab and it has been decided to fall in line with the policy
of Government of India and to withdraw the concession which weas
given to the teachers who were recipients of National /State Awards
in the matter of giving 2 vears extension in service, The circular
letters mentioned above may please ke treated to have been amended
accordingly.
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Copi; of Punjab Government cireular letter No. 87275/78-PP/ .
dated 30th March, 1879, from the Department of Persomnel and
Administrative Reforms addressed to all Heads of Departments
.m-p m!

Subject —Regularisation of services of ad hoe employees—Model
draft of order regarding.

I am directed to refer to Punjab Government Instructions issued,—
vide Circnlar letter No. 273-SIT(3)-73/3046. dated 20th January,
1873, and No. 4581-3GSI-77, dated 3rd May. 1977, under which the
the services of those ad hoe employees are reguired to be regularised
who have put in one vear service on the dates specified in these in-
struetions, subject to other econditions mentioned therein. The ser-
vices of a large number of such ad hoc employees have already been
regularised. Tt is being comsidered if a formal proforma may be
gpecified for regularisation of the services of such ad hoe employees:
Before adonting such a proforma Government would like to kmow the
number of cases of ad hoc employees who are vet to be regularised
in pursuance of the above quoted instructions. I am, therefore, to
request you kindly to intimate the number of ad hoc emp‘l‘uye&s of
your department whaose services are yet to be regularised in accor-
dance with the above instructions.

Copy of Punjab Government circular letter No. 14/57/78-GE /1695,
dated 18th April, 1978, from the Department of Personnel and
Administrative Rﬂjcrrmn addressed to all Heads of Departments
ete,, ete.

Subject.—Allotment of Covernment Accommodation.to Punjab Go-
vernment employees on  priority /out of turn basis—for-
warding of applications therefor.

1 am directed to say that in the normal course, the applications
of Government employees stationed at Chandigarh for allotment of
Government accommodation for residential purposes, are farwarded
by the Departments/Heads of offices concerned to the House All~*
ment Committee of the Chandigarh (1I.T.) Administrati~
but the applications for out-of-turn allotment are rov
Government. The question of formulating somea guide
may be kept in view at the time of forwarding the la
applications has been considered by Government and i
decided that the application of a Punjab Government em
the allotment of residential accommodation on priority /o
basis would be forwarded to the sppropriate House &
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Commitiee of the Chandigarh Administration, if the case falls ynder
one or more of the following categoriss: —

(i) Nature of duties involved in the job and public interest
Emplovees Tholding crucial posts dessrve Government
accommodation, so that they are not required to take
anyone’s cbligation in the search for a private house or in
having to live in someeme else's houge, though on payment
of mormal rent. Alzo, public would find if inconvenient
if such an officer lives in a private house in some remote
part of the own, Moreover, in private houses, the type
of which an officer can afford to pay rent and live in, can-
not be expected to have enough space where visitors can
be aceommodated.

(if) Serious ailment in the family—In this category, those
cases can be considered where any member of the family
is suffering from an infectious/contagious disease, In
such circumstances it may be difficult to get a full or a
part of a private house, Landlords may be reluctant to
pive their houses on rent to such families.

(iti) Tf a Government employee who is in oceapation of a Go-
vernment house dies while in service, and one of the de-
pendants who alse iz in Government service, puts in an
application for the allntment of the same house, if he is
entifled to that particular type, his request should be for-
warded, Tf he is not entitled to the same accommodation,
his application may be forwarded with & recommendation
to allot a house of hig entitlement. If a dependant of a
Government emplovee who dies while in service and he
was not in ecceupation of a Government house at the tHme
of his death, then also, the application of the dependant
may be forwarded for cut-of-turn allotment if the family
does not have its own house at Chandigarh.

(iv) A Government employee who was residing with a retiring
Government servant may also he ennsidered for an out-of-
turn allotment of a Government house (either the same
house or a different one) if the family does not have its
own house at Chandigarh.

2. It is requested that the suidelines given above may please
be kept In view at the time of forwarding to this Department the
applications of Government employees for out-of-turn allotment of
yesidential accommodation.

]
=iy

L.

Ign

-

pATEy -



189

Copy of Punjah Government civowlar letter No. 8/20/79-PP/1757.
daterd 10th April. 1970, from the Department of Personmel and
Administrative Reforme addressed to all Heeds of Departments

Subiect —Ceneral Poliey regarding posiings and transfers of Punjab
Government emplovees.

T am directed tn =av that the genera! noliey remarding postings
and transfors of Puniak Government smplovees was conveved in
cireular Tetter Wo, 2786-6PP-TR/12136. dated the 14th April, 18TH
{See pages 114—115 ante).

2 The matier has been considered bw the State Government
and it has been deecided that the general policy contained in  the
abnve mentioned letter should also be followed during the year
10080, However, it has been derided that the general fwansfers
mav bhe ordered up to 31et Mav this vear instead of 15th Mav,
envisaged in the cirevlar of 14th April, 1978

1 Dyring the vear which has fust eoncluded. it was obzerved
that even though there was a han on ordering mid-term transfers.
cortalin departments af Government continved 1o nrpoase & number
nf mid-tarm transfers and sobmit their cages to this Denartment for
abfainine the avproval of the Chief Minister. Tn some cases.
depariments ordered mid-term transfers on their own snd lTater
gent up cases for obtzinine er vost focto aoproval of the Chief
Minizter, Tt will be appreciated that mid term transfers cause dis-
Ibeatinn fn Government work and meonvenience o the concerned
ernplover In the matter of arranging admission of his children in
Schaols /Colleges. Tt is. therefore, reguested that mid-term trans-
fare ghould not be ordered or provosed exeept in the eventualifies
mentinned In claise (TX) of cireular letter ouoted above. As s
matier of principle, the number of mid-fterm transfers should be
kent down to the minimum and where a mid-term ftransfer be-
comes mmaveldable owing to some adminisirative reasons, the pro-
nosal sheuld be submitted. with the ammroval of the Minister
Tncharge, to the Department of Parsemne! and  Administrative
Roforms, for obtaining the prior approval of the Chief Minister.

4. Tn the case of the Department of Heslth and Family Wel-
fare. tha Civil Surpgeons of the districts are competent fo  nrder
postings and transfers of P.CMS.-IT opfficers within the same
digtrict. Tt hag hesn decided that the Civil Sprgeoms mav, where
the exizgencies of service so require, order fransfers of such officers
within the same district and the ban on mid-term transfers shall
not apply to such cases.
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