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PREFACE 

Department of Personnel and Administrative Reforms has, 
in this Volume II of the Manual of.  Instructions on service matters, 
consolidated instructions on service matters issued from 13th 
September, 1976 up to 30th June, 1986. Very often individual cases 
are delayed as the Government officials are not aware of the latest 
instructions. This Volume will also be useful in obviating, to a 
major extent, the need for seeking clarifications from the 
Department. 

2. While every care and precautions have been taken in 
compiling this Manual, if any error or omission is noticed in this 
compliation, it may be brought to the notice of the Deparement of 
Personnel and Administrative Reforms (PP I Branch). 

Chandigarh : 	 P. H. VAISHNAV, 

November, 1986. 	 Chief Secretary to Govt., Punjab. 



I 



CONTENTS 

Sr. 	Number and date of 
	

Subject 
	

Page 

No. 	Government Instructions 
	

No. 

10 No. 9193-2GS-76/ 
dated 9-12-1976 

1 1 No. 86(G01)-26S-76, 
dated 23-12-1976. 

Ex-gratia grants and ether facilities fc r 
families of Government employees, who die 
while in services. 

Writing of confidential reports--Wolk, 
connected with Family Planning Programme 

Criteria to determine the domicile of a 
persons for various purposes.. 

it*  k:ti FT31  Liam CUInfr6i 0 it Wet 

	

N-q )11}4.. VUldlgr Tie 	Vrg 

Frdardl WdHtP.ctiO 	tt3r,Fa 	lira I 

Ad hoc appointinents—checking up of work 
and conduct at the time of extending the 
terms of appoitnment. 

Grant of over-time allowance to Peons who ale 
called to duty after office hours and on.holi-
days. 

Principles to be observed in making postings 
and transfers/Mid-term transfer. 

Amendment of rules 6 and 16 of the Punjab Civil 
Services (Punishment and Appeal) Rules, 1970.. 

Rule 20 of Punjab Government Employees 
(Conduct) Rules, 1966- Convassing of non-
official or other influence by Government 
employees-Strict observance of. 

	

Punjab Civil Services (Premature Retirement) 	16 
Rules, 1975- weeding out corrupt, dishonest 
or inefficient officials/officers from Services-
Quarterly return- Submission of. 

	

Principles to be followed in regard to action 	18 
to be taken in cases where Government emp-
loyees are convicted en a criminal charge. 

1 No. 8461-66S-76/ 
38731, dated 13-9-1976. 

2 No. 9128-SII-76/ 
dated 13-10-1976 

3 Ne. 7022-365-76/43780, 
dated 29-10-1976 

4 	?: 11082-2 MR-76/44935, 

f1-131 8-11-1976 

5 No. 11102-8G5-76/44683, 
dated 10-11-1976 

6 No. 12160-6GS-76/47907, 
dated 1-12-1976 

7 . No. 9848-7GS-76/48141, 
dated 1-12-1976 

8 U.O. No . 1198.7-2GS- 76, 
dated 3-12-1976 

9 No. 12213-265-76/48734, 
dated 8-12-1976 

1 

2 

2 

5 

5 

6 

6 

13 

15 



Sr. 	Number and date of 
	

Subject 
	

Page 
No. 	Government Instructions 

	
No. 

12 Nz).5456-6GS-76/171, 
dated 13-1-1977 

13 No. 534(G01)-2GS-76, 
dated 17-1-1977 

14 No. 13201-2GS-76/ 
dated 21-1-1977 

15 No. 13296-8GS-76/4490, 
dated 2-2-1977 

16 No . 57(G01)-2GS-77/ 
dated 3-2-1977 

17 No. 1131-7G5-77/ 
dated 7-2-1977 

18 U.O. No. 8902-3GS-76, 
dated 8-2-1977 

19 No. 12078-2GS-76/5473, 
dated 9-2-1977 

20 No. 12171-1GS-76/6901, 
dated 21-2-1977 

21 U.O. No. 1476-3GS-77/ 
dated 23-2-1977 

22 No. 785-6GS-77/7542, 
dated 24-2-1977. 

Leave Travel Concessions to Government 	24 
Employees. 

Punjab Government Employees (Conduct) 	26 
Rules, 1966— 

Clarification regarding Rule 22—Consuniption 
of intoxicatiomdrinks and thugs. 

Punjab Government Employees (Conduct) 	30 
Rules, 1966—ProViso to sub-rules (2) & (3) 
of Rule 18— Clarification of the term 'regular 
or reputed dealer' regarding. 

Ad hoc appointments— Question of propriety 	30 
of such appointments made with tne approval 
of the Punjab Public Service Commission/ 
Subordinate Services Selection Board. 

Guidelines for the conduct of the Government 
employees in relation to the forth-coming 
General Elections to the Lok Sabha. 

Restrictions on Mid-term transfer— 

Deputation of Punjab Government Employees 
to the Central Government, other State Go-
vernments Companies, Corporations, Auto-
nomous Bodies etc.—Review of Policy. 

Writing of Annual Confidential Reports of the 
Departmental Officers posted at divisional, 
district and sub-divisional level by the Com-
missioner, Deputy Commissioner and Sub- 
Divisional 	Officer 	(Civil), respectively. 

Procedure to be followed in selection of offi-
cers/officials for pro motion to higher posts—
Greater emphasis on merit than on seniority. 

Administration of.the Corporations set up in 
the Punjab State under various Acts/Rules 
etc.— Appointment of non-officials as Chair-
men and or Directors of. 

Priority list for various categories of persons 	44 

for employment in State Services. 

35 

38 

39 

39 

43 

44 



     

Sr. 	Number and date of 
No. 	Government Instructions 

Subject 	 Page 
No. 

23 No. 685-7GS-77/ 
dated 1-3-1977 

24 No. 1418-60S-77/8188, 
dated 1-3-1977 

25 g: 1148-2M=77#3589, 

(x312/3-3-1977 

26 No. 2458-8GS-77/10151, 
dated 14-3-1977 

27 No. 2679-6GS-77/10791, 
dated 21-3-1977 

28 No. 13225-6GS-76/12197, 
dated 31-3-19/7 

28A No. 129(GOI)-5G5-77/ 
1.2675, dated 5-4-1977 

29 No. 153-IGS11-77/ 
dated 14-4-1977 

30 No. 2797-7GS-77/dated 
15-4-1977 

31 No . 4086-IGSI-77/15668, 
dated 25-4-1977 

32 No. 489-4GSII-77/17867, 
dated 2-5-1977 

33 No. 4561-30S1-77/18051, 
dated 3-5-1977 

34 No. 4312-24:BI-77/18060, 
dated 3-5.1977 

	

Principle§ It be obServed in making posting 	45 
and transfers/mid-term transfers—Entertain-

ment of representation against transfer orders. 

	

Ex-tratia grant and other facilities for fami- 	46 
lies of Government employees who die while 
In service. 

Hdci. dcTdN3rd~n(i 	~t 	- c 	4 6 

f31794,1966 WE fig 

	

Ad hoc appointments made without the ap- 	48 
proval of the Subordinate Services Selction 
Board or the prescribed recruiting agency 
viz.' Departmental Selection Committee. 

	

Priority list for various categories of persons 	49 
for employment in State Services. 

	

Priority list for various categories of perons 	49 
for employment in State Services. 

	

Framing/Amendment of Service Rules for 	50 
each class of service/posts under the Punjab 
Government— Revised Model Service Rules. 

Deputation of Punjab' Government emp- • 
loyees to Semi-Government Institutions, 
Autonomous Bodies etc. 

	

Schemes formulated under "Half a Million 	51 
Jobs Programme, 1973-74". 

	

Procedure to be followed in selection of 	55 
Officers/Officials for promotion to nigher 
posts— Greater emphasis on merit than on 
seniority. 

	

Grant of overtime allowance to Peons who are 	56 
called to duty after office hours and on 
holidays. 

	

Regularisation of ad hoc services of Punjab 	56 

Government employees. 

	

Strike by Government employees on 9-1-1974— 	60 
Regularisation of the period of absence. 

50 



iv 

Sr. Number and date of 
No. 	Government Instructions 

Subject Page 
No. 

39 No. 5657-2GSI-77/26911, 
dated 23-6-1977 

	

Question of taking action against the emplo- 	61 
yee inresp-ct of misconduct committed be-
fore his employment— Clarification regarding. 

	

Grant of re-employment/extension in ser- 	61 
vice to Government employees on or after 
their attaining the age of superannuation—
Refusal of leave preparatory to retirement. 

	

General Elections to State Legislative Assem- 	62 
blies, 1977— Transfer of Officers— Ban re-
garding. 

	

Principles to be observed in making posting 	63 
and transfers— Cases of handicapped and 

and 	Blind employees— Affording of 
concession. 

	

Principles to be followed in regard to action 	64 
to be taken in cases where Government em-
ployees are convicted on a criminal charge—
active application of mind by the disciplinary 
authority before in-flicting any penalty 
on delinquent employee— Judgement of 
the Supreme Court. 

35 No. 10847-2GS-76/19134, 
dated 5-5.1977 

36 No. 4671-3GSI-77/ 
dated 6-5-1977 

37 No. 5070-6GSI-77/22964, 
dated 24/25-5-1977 

38 No. 4429-6GSI-77/25141, 
dated 9/14-6-1977 

40 No. 6428-60Si-77/27300, 
dated 23-6-1977 

Transfer orders. 67 

41 No. 6447-20S-77/27514, 
dated 24-6-1977 

45 No. 7610-1M-77/31795, 
dated 26-7-1977 

Tendency to bring political or other influence 	67 
to bear upon suprior authorities (including 
Ministers) by Government employees in res-
pect of their service matters—Breach of rule 
20 of Punjab Government Employees 
(Conduct) Rules, 1966. 

Appointments by officers with C.M. Fixing 	69 
of time. 

Principles to be observed in making postings 	70 
and transfers/mid-term transfers. 

Demobilised Armed Forces personnel (Re- 	71 
servation of Vacancies in the Punjab 
State Non-technical Services) Rules, 1968—
Amendment then eof. 

Qualifications of age for recruitment to 	14 
services/posts under the State—provision in 
Service Rules. 

42 No. 6683-20Si-77/28429, 
dated 1-7-1977 

43 No. 7524-6051-77/30428, 
dated 21-7-1977 

44 No. 5236-10S1-77/31417, 
dates~~ 21-7-1977 



Order of penalty—Speaking 'order- 
17/49551, dated 21/23-9-1977 Instructions regarding. 

56 No. 219-(GOI)-2GSI- 

V 

Sr. 	Number and date of 	 Subject 
Na.. Government Instruct ions 

Page. 
No. 

Grant of re-employment/extension in service 	75 
to Government employees on or after their 
attaining the age of superannuation. 

PtIllj30 Civil S:rvices (Premature Retirement) 	76 
Rules, 1975—Consideration of a request of a 
Government employee to seek voluptary retire-
ment from a date earlier than the expiry 
date of three months notice—Policy regard-
ing. 

Selections/interview for jobs in the State 	78 
Corporations/Boards—Relaxation of Ban 
Order. 

Grant of re-employment/extension in service to 78 
Government employee on or after their attain-
ing the age of superannuat ion. 

Reinstatement of Government employees 	79 
under suspension without the finalisation of 
Departental proceedings or Court proceed-
ings etc.—Policy thereof. 

>germ Radial aa)-rarer qi BT  E5 az ABM 

WV3rll fit3 gTh8 TTS )14461  gra I 

Ban on transfers with immediate effect till tee 
end of the current financial year i.e. 31st 
March, 1978. 

Requirement of one month's notice 
from temporary employees seeking 
employment within the State 
Government. 

Appointment by officers with C.M.—
fixing of time. 

Voluntary retirement of an employee 
against whom departmental action 
or proceedings are pending —Specific 
approval of the appropriate authority—
Policy regarding. 

46 No. 7572-3GSI-77/ 
dated 1-8-1977 

47 No. 7735-20311-77/33843, 
dated 3-8-1977 

48 No. 8020-6GSI-77/ 
dated 10-8-1977 

49 No. 7697-3GSI-77/35080, 
dated 16-8-1977 

50 No. 8261-2GS-76/38262, 
dated 26-8-1977 

51 g: 7176-WR-1-77/38579, 

fi-131 30-8-1977 

52 No. 8719-6GS1-77/39034, 
dated 2-9-1977 

53 No. 3237-2GSI-77/28000, 
dated 13-9-1977 

54 No. 8811-2GSI-77/40340, 
dated 14-9-1977 

55 No. 184-GOI-2GSI-77/ 
40341, dated 14/15-9-1977 

81 

81 

82 

83 

84 

85 



Sr. 	Number and date of 	 Subject 
No. Government Instructions 

57 No. 8352-3GSI-77/45685, 
dated 4-11-1977 

Ad hoc appointments—Question 
of propriety of such appointments 
made with the approval of the Punjab 
Public Service Commission/ Subordinate 
Services Selection Board. 

58 No. 10167-3GSI-77/46420, 
	Regularisation of service of ad hoc 

dated 14-11-1977 
	

employees who completed one year 
service on 31-3-1977 

59 No. 10371-6GSJ-77/ 
	

Ban on mid-term transfers-- 
dated 11/14-11-1977 
	

Clarification regarding existing 
vacancy. 

60 No. 236-(G01)-5GSI-PP. 	Policy regarding recruitment by 
21- 77/47416, dated, 	transfer 
22-11-1977 

61 No. 9885-6GSI-77, 
	Selection/Interviews for jobs in the 

dated 22-11-1977 
	

State Corporations/Boards— Relaxation 
of Ban orders. 

62 No. 279/(GOI)-2GSI-77, 
dated 28-11-1977 
	

ment Employees (Conduct) Rules, 
Rules 8 and 9 of the Punjab Govern-

1966—Questions of participation 
of Government employees in the 
Television Programme 

Ban on transfer with immediate 63 No. 10499-6GSI-77/50281, 
effect till 31-3-1978—Questions of dated 20-12-1977 
mutual transfer. 
Promotion of emergency commis- 64 No. 11516-1GSI-77/658, 	
sioned/Short Service Commisi- dated 6-1-1978 
sioned Officers selected against 
reserved vacancies procedure regarding. 

Speedy disposal of cases of disciplinary 65 No. 9924-2GSI-77/951, 
proceedings against Government dated 9-1-978 	
employees—approval of the Council 
of Ministers to continue the proceedings 

beyond the period of nine months-
-Instruction regarding 

Appointment of Chairman and 66 No. 277-1 GSII-78/2074, 	
Members of the Subordinate Services dated 18-1-978 
Selection Board, Punjab. 

Writing of Annual Confidential Report— 67 No. 11540-2GS1-77/2402, 	
Expunction of adverse remarks— dated 23--1-1978 
Policy regarding 

Page.  

No. 

87 

90 

90 

91 

92 

93 

93 

94 

96 

97 

98 



vii 

Sr. Number and date of 	 SAbj ct 	 Page 
No. 	Government Instructions 

68 No. 672-2GSI-78/2403, 
dated 30-1-1978 

69 No. 537-3GE-78/3735, 
dated 3-2-1978 

70 No. 550-3GE-78/3879, 
dated 6-2-1978 

70A No. 266 (G01)-2GSII-78/ 
4232, dated 8-2-1978 

71 No. 1193-2GS1-78/4558, 
dated 10-2-1978 

72 No. 1194-2GSI-78/ 
dated 10-2-1978 

73 No. 1195-2GSI-78/4557, 
dated 10-2-1978 

74 No. 1452-2PP-78/6012, 
dated 21-2-1978 

75 No. 1411-2PP-78/5724, 
dated 23-2-1978 

76 No. 34-3PP-78/6135, dated 
23-2-1978 

77 No. 1522-2PP-7S/ 
dated 13-3-1978 

78 	745-241'41-78/8446, 

fl-r 13/14-3-1978  

Communication of an order passed 
	

99 
by way of punishment under the 
Punjab Civil Services (Punishment 
and Appeal) Rules, 1970—Procedure 
regarding 

Threatened strike by Punjab 
	

100 
Government employees on the 
8th February, 1978. 

Threatened strike by Punjab 
	

101 
Government employees on the 
8th February, 1978 

Concessions to Physically handicapped 
	

102 
persons. 

Strike by Punjab Government 
	

103 
employees on 8-2-78—implementation 
of decision regarding deduction of pay 

Strike by Government employees 
	

104 
on 8-2-1978--Enforcement of the provision 
of Civil Services Rules relating to 
forfeiture of past service. 

Strike by Punjab Government employees 	106 
on 8-2-1978—termination of services of 
ad hoc employees. 

Information regarding the ad hoc 	 107 
employees who went on strike or. 
8th February. 1978. 

Payment of pay and allowances in lieu of 	107 
notice period given to a Government 
employee who is retired while under 
suspension— Clarification regarding. 

R.L4e of the Sub irdinate Services Selection 	108 
Board in recruitment to various posts. 

Strike-; by Punjab Government employees 	109 
on 8-2-1978—action regarding. 

auq Tug faucet RR'. fira futi Erra i 	111 



Action against Government employees 	120 

under proviso (C) to Article 311(2) of 
Constitution— Review of cases of emplo-
yees who w.ze dismissed/removed from 
service during internal emergency 

Regularisation of services of the ad hoc 
employees 

126 

viii 

Sr. Number and date of 
	

Subject 
	

Page 
No. 	Government Instructions 

	
No. 

79 No. 1353-2PP/78/5984, dated WI iting of A'inual Confidential Repo' t s- 
15/16-3-1978 	 Communication of adverse remarks_ 

Sti ict observation of. 

80 No. 517-50E-78/8322, 
dated 17-3-1978 

81 No. 2260-2PP-78/ 
dated 21-3-1978 

82 No. 2313-2PP-78/ 
dated 21-3-1978 

Rehabilitation of prisoners of borstal jail— 	112 
Verification of achai acter and antecedents 
of persons b:fore their first appointment 
to Government services. 

Strike of 8-2-1978—Termination of service 	112 
of ad hoc employees 

Strike b3 G iwrnment employ„ s on the 8th 	113 
P:bruary, 1978— Enforcement of the pro-
vision of Civil Services Rules relating to 
forfeiture of the past service. 

(mre mare **ft ftrAlft 4fa Erezbst 

tira I 

Punjab Civil Services (Premature Retirement) 	116 
Rules, 1975 - Computation of the notice 
period of three months. 

85 No. 3816-6PP-78/15536, dated Functioning of non-official as Directers of 
15-5-1978 	 the State Corporations/Boards. 

86 No. 1270-2PP-78/15809, dated Suspension of Government employees- 
16-5-1978 	 Review of the General Policy 

87 g: 21/15178-1410115178, 	 hira tir6E/FTIETar M'oft 

firdi 17-5-1978 	 11-148 MI:11)-Ni' a ccittd;'mo-mr-g-ri. 

bfrFrq-bri titnie• avdtcatf tg)41-4-47-at 

cotdorei I 

Policy regarding ad hoc appointments 	120 

111 

83 25:2786-6-78/12136, 

fl-F31 14-4-1978 

84 N. 1763-2PP-78/12668, 
dated 20-4-1978 

1 1 4 

88 No.. 4420-6/133/78-3PP-Vol. 
II, dated 24-5-1978 

89 No. 3995-2PP-78/ 
dated 1-6-1978 

90 N.>. 4426-6/133/78-3PP/ 
17898, dated 1-6-1978 



ix 

Sr. Number and date of 
	

Subject 	 Page 
No. Government Instructions 

	
No. 

Voluntary Retirem-mt after completion of 	126 
20 y_:a7 s qualifying services. 

Upgradation of `13' Class to 'A' Class 	129 
offices 

Grant of benefits to the employees who did 	130 
not participate in the strike on 8-2-1978 

Strike by Giwrnnvnt employ„ s on 	 132 
8-2-1978 

Framing/Amendment of Service Rules f)r 	133 
each class of service/posts under ti Pun-
jab Gov..q-nmnt— Revised Model Service 
Rules, 1973 

Regularisation of services of ad hoc cm-
ploy wit completed one year's service 
on 31st March, 1977 

,nv.:,rsion of temporary pasts in to 
p:Trnanent ones— Gmera.1Policy regarding 

Regularisation of services of ad hoc em-
ployees 

Formulation of service Rules—Revision of 
Model Service Rules, 1973 

Premature ret irem-mt of Government cm- 
employees 

Regularisation of services of ernoloy.:es re-
cruited on ad hoc basis— finalisation of 
Pendihg cases of those ad hoc employees, 
who had completed one year's service on 
1-1-1973 

tuTai   	Eft I 

Ban on transfers of Officers on the eve of 
General Election and Bye-elections 

Punjab Government Employees (Conduct) 
rules 1966 - Pi.ovision to sub-rule (4) of 
rule 16 - Clarification regarding 

91 N. 4427-2PP-78/17892, dated 
7-6-1978 

92- No. 4547-4PP-78, dated 
16-6-1978 

93 No. 4548-2PP-78, dated 
16-6-1978 

94 No. 4857-2PP-78, dated 
16-6-1978 

95 No. 2371-5PP-Rn1:(10).78, 
dated 3-7-1978 

96 Na, 442-3PP-78/21963, dated 
4-7-1978 

97 No. 3328-4PP-78/22207, dated 
4-7-1978 

98 N 6/133/78-3PP/Vol. II, 
dated 25-7-1978 

99 No. 80(GOI)-5PP-9/6/78/ 
24925, dated 3-8-1978 

100 No. (5924)16/45/78-2PP, 
dated 4-8-1978 

101 No. 61193/78-PP/26034, 
dated 8-8-1978 

102 8: 6/8/78-iPfl 

ft-1:31 22-8-1978 

.103, Na. 6269/8/110/78-6PP/ 
30707, dated 7/22-9-1978 

104 N. (5534)13/6/78/2PP/ 
30518, dated 18-9-1978 

134 

135 

137 

138 

139 

140 

140 

141 

143 



X 

Sr. 	Number and date of 
No. 	Government Instructions 

Subject 
Page 

No. 

105 No. 28/9/78-3PP/30895, dated 
18-9-1978 

Guidelines regarding functions and powers of 444 
the Chairman of State Corporations/Govern-
ment companies 

113 25:7/15/78-21', 

fH-31 13-12-1978 

Policy and procedure regarding ad hoc 
appointments 

Crossing of Efficiency Bar effect of earlier 
adverse entries on promotion/premature 
retirement /punishment 

Policy and procedure regarding ad hoc 
appointments 

Punjab Government Employees (Conduct) 
Rules, 1966— Amendments thereto—
Submission of returns of assets and liabili-
ties by Government employees under rule 
18—Prescription:of revised form and 
periodicity 

Confirmation of Government employees 

Finalisation -of seniority lists of Govern-
ment employees 

Association of Government employees:in 
the activities of the religio-cultural organ-
sations/bodies--Policy regarding 

8-2-78 	fVU feRT 	Vrit 

mfr fea Pn-rt isav finaat 
#z Eva 

106 No. 7053/6/234/3PP/78/ 
32031, dated 29-9-1978 

107 No. 6660/7/7/78-2PP/33043, 
dated 20-10-1978 

108 No. 6/234/78-PP, dated 
25-10-1978 

109 No. 13/7/78-2PP/35251, dated 
6-11-1978 

No. 5/6/78-1PP/35779, dated 
13-11-1978 

111 No. 1/9/78-IPP-35349, dated 
17-11-1978 

112 No. 13/9/78-2PP/247, dated 
2-12-1978 

145 

147 

147 

150 

-161 

162 

165 

166 

114 No.21/11/78-5PP, dated 	Earmarking of vacancies for the released 	166 

	

18-12-1978 	 Army Personnel—Extension of reser- 
vation in the Punjab State Technical (Medi-
cal and Engineering) Services—Conti-
nuance•of reservation—Framing of Rules 

115 No. 6/127/78-PP/45, dated 	Regularisation of Services of ad hocemp- 	172 

	

5-1-1979 	 loyees covered under Governmentiostruc- 
tions, dated 29-1-1973 and 3-5-1977 



Xi 

Sr. Number and date of 
No. Government Instructions 

Subject Page 
No. 

116 Na. 7/13/78-2??/51, dated 
6-1-1979 

Grant of one premature increment to the 	174 
non-gazetted employees who did not 
participate in the strike on 8th February, 
1978 

Grant of one premature increment to the 	176 
non-gazetted employees who did not parti-
cipate in the strike on 8th February, 1978 

Suspension of Government employees— 	178 
Policy regarding 

Re-instatement in service of an employee 	180 
whose voluntary retirement has become 
effective—Policy regarding 

Ban on transfers of Officers on the eve of 	180 
General Election and Bye-Election 

Participation by Government employees in 	181 
Shiromani Gurdwara Prabandhak 
Committee Elections 

Medical Examination of Staff Car Drivers 	182 

Promotion of Government employees during 	183 
leave preparatory to retirement 

Transmission of cases to the Department of 	183 
Personnel for advice 

Conversion of temporary posts into perma- 	185 
nent ones 

Grant of re-employment/extension in 
service to Government employees on or 
after their attaining the age of their 
superannuation 

186 

Regularisation of Services of ad hoc em- 	187 
ployees—Model draft of order regarding 

Allotment of Government Accommodation 	187 
Punjab Government employees on prio-
rity/out of turn basis—forwarding of 
applications therefor. 

117 No. 7/15/78-2PP/34, dated 
20-2-1979 

118 No. 14/36/78-2PP, dated 
20-2-1979 

119 No. 16/72/78-2PP, dated 
27-2-1979 

120 No. 8/110/78-PP/55, dated 
5-3-1979 

121 No. 13/6/79-2PP/933, dated 
24-3-1979 

122 No. 2/4/79-PP/990, dated 
26-3-1979 

123 No. 4/14/78-1PP, dated 
27-3-1979 

124 No. 27/6/78-1PP, dated 
27-3-1979 

125 U.O.No. 5/1/79/PP, dated 
29-3-1979 

126 No. 16/13/78-PP, dated 
30-3-1979 

127 No. 6/275/78-PP, dated 
30-3-1979 

128 No. 14/57/ 78-GE/1695, dated 
18-4-1979 



xii 

Sr. 
No. 

Number and date of 
Government 

Instructions 
Subject 

Page 
No. 

129 No. 8/20/79-PP/1757, dated 
194-1979 

130 No. 7/15/78-2PP/1999, dated 
24-4-1979 

131 No. 6/201/78-PP/2315, dated 
4-5-1979 

132 No. 8/20/79-K13313, dated 
24-5-1979 

133 No. 1/43/78-1PP, dated 
24-5-1979 

134 U.O. No. 27/6/78-PP, dated 
31-5-1979 

135 No. 16/99/79-PP/3767, dated 
5-6-1979 

General Policy regarding postings and 	189 
transfers of Punjab Government emplo-
yees 

Grant of one premature increment to the 	190 
non-gazetted employees who did not 
participate in the strike on 8th Feb-
ruary, 1978 

Regularisation of services of ad hoc 	1 91 
employees—Clarification regarding 

General Policy regarding postings and trans- 	193 
fers of Punjab Government employees 

Extension in joining time in the case of 	194 
candidates recruited through the Punjab 
Public Service Commission/Subordinate 
Services Selection Board etc.—Fixation 
of seniority 

Reference of cases requiring advice of 	196 
Department of Personnel 

Grant of re-employment/extension in 	197 
service to Government employees on or 
after their attaining the age of superan-
nuation 

136 2S: 10/5/79-t. t/6429, 
	

iRra i sftzr afxg-6 t 	Qv 
	

197 

fl-ft 16-7-1979 
	

12-631t 4,rg ft3 (q)4- 531 t veer-all 

fca dtw161 ado Eira 

137 U.O.No.5/6/78-1PP(2360), 
dated 18-7-1979 

138 No. 13/1/79-2PP/7347, dated 
6-8-1979 

139 No. 13/1/79-2PP/7484, dated 
9-8-1979 

140 No. 2/13/79-5PP, dated 
8-1979 

Confirmation of Government employees 

Role of oral instructions in transaction of 
Government business—Policy regarding 

Punjab Government Employees(Conduct) 
Rules, 1966—Provisions relating to : 
(a) General Conduct of the employees and 
(b) the unauthorised communication of 

official information 

201 

201 

204 

Concessions to the Home Guards and Civil 	206 
Defence volunteers for recruitment to the 
State Services 



Xiii 

Subject Page 
No. 

Writing of annual confidential reports of 	207 
the departmental officers posted at divi-
sional district and sub-divisional levels by 
the Commissioners, Deputy Commissio-
ners and Sub-Divisional Officers (Civil), 
respectively 

General Election to Lok Sabha, 1979—
Restriction on transfer of Government 
employees 

Writing of Annual Confidential Reports-.-
Recording of No remarks' by the higher 
authority 

Age concession to candidates detained 
under tvlISA. or arrested under Defence 
and Internal Security of India Act 
who were then within the normal age 
limits fog employment under the State 
Government 

Writing of annual confidential 
reports of the departmental 
officei s posted at Divisional. 
District and Sub-divisional 
levels by the Commissioners, 
Deputy Commissioners and Sub-
divisional Officers (Civil) 
respectively 

Suspension of Government 
Employees—Review of the General 
Policy 

Treatment of the period inter-
vening between the date of 
premature retirement and the 
date of re-instatement in 
Service—Policy regarding 

Holding of elective offices 
in sports bodies by Government 
employee;—lastractioas regarding 

Submission of representation 
and advance copies thereof by 
,Government employees in re;pect 
of matters connected with their 
conditions of service 

Number and date of 
No. Government Instructions 

141 No. 15/7/78-2PP/7186, dated 
27-84979 

142 No. 8/110/78-6PP/8452, 
dated 1-9-1979 

143 No. 15/12/79-2PP/8519, 
dated 4-9-1979 

144 No. 1/16/79-5PP/8596, dated 
6.94979 

145 No. 15/7/78-2PP/9027, 
dated 14-9-1979 

146 No. 14/36/78-2PP/ 
9342, dated 21-9-1979 

147 No. 16/3/78/2PP/ 
11297, dated 15-11-1979 

148 No. 13/7/79-2PP/ 
11533, dated 22-11-1979 

149 No. 20/26/79-(4PP)/ 
11655, dated 27-11-1979 

208 

209 

210 

213 

214 

215 

216 

217 



Page 
No. 

218 Guidelines for the conduct of 
the Government employees in 
relation to the forthcoming 
general election to the Lok Sabha 

Punjab Civil Services (Punish-
ment and Appeal) Rules, 1970—
Question whether retired Gov-
ernment employees can be 
allowed to assist Government 
employees involved in 
disciplinary proceedings 

Writing of Confidential Report—
Work connected with Lok Sabha 
elections 

Procedure to be followed in 
cases of difference of opinion 
between a Department of a Govern-
ment and the Punjab Public Service 
Commission 

   

XiV 

Subject 

 

Sr. 	Number and date of 
No. 	Government Instructions 

    

222 

223 

224 

Guidelines for the Conduct of the 
Government employees in relation to 
the forthcoming general election to the 
Lok Sabha 

Punjab Civil Services (Punishment 
and Appeal) Rules, 1970—Minimising 

the delay in the finalization of 
disciplinary cases 

Collection of funds. by Government 
employees—Prohibition on 

Grant of one premature increment 
to the non-gazetted employees who 
did not participate in the strike on 
8-2-197a 

Voluntary retirement after completion 
of 20 years qualifying, service—
Amendment to the Punjab Civil 
Services (Premature Retirement) Rules, 
1975 

Implementation of judgements 
containing principles of general 
nature in regard to service matters 

225 

226 

231 

232 

233 

236 

150 No. 13/28/79-2PP/ 
11711, dated 28-11-1979 

151 No. 14/35/78-2PP/ 
11743, dated 28-11-1979 

152 No. 15/16/79-2PP/ 11933, 
dated 5-12-1979 

153 No. 10/81/79-2GE, 
dated 6-12-1979 

154 No. 13/28/79-PP, dated 
6/7-12-1979 

155 No. 14/35/78-2PP/11930, 
dated, 7-12-1979 

156 No. 13/29179-2PP/12528, 
dated 19-12-1979 

157 No. 7/15/79-2PP/51, 
dated 2-1-1980 

158 No. 16/5/78-2PP/915, 
dated 29-1-1980 

159 No. 9/2/80-(4PP)/1174, 
dated 9-2-1980 



 

XV 

Subject 

 

Sr. Number and date of 
No. Government Instructions 

Page 
No. 

160 No. 20/4/79-2PP/1420, 
	Relationship between the Deputy 

	
237 

dated 13-2-190 
	

Commissioners and ,the Departmental 
Officers in the Districts. 

161 No. 12/3/80-6PP, 
dated 7-3-1980 

Appointment of Chairmen of 
various Corporations/Boards in the 
State. 

238 

239 Misuse of official position for 
political purposes by the Chairmen 
of various Corporations/Boards in 
the State. 

Priotity list for various categories 
of persons for employment in State 
Services— Rehabilitation of disabled 
Ex-Servicemen and widows/dependents of 
the deceased Government employee 
and Defence Servides personnel killed 
or disabled severely in action. 

Withholding of increment at the 
efficiency bar stage when an official 
has been subject to disciplinary 
proceedings/enquiry. 

Priority list for various categories 
of persons for employment in State 
Services—Rehabilitation of disabled 
Ex-servicemen' and widows/dependents 
of the deceased Government 
employees and Defence Services 
Personnel' killed 'or disabled severely 
in action. 

Collection of funds by Govern-
ment employees— Prohibition on. 

General Election to the Punjab 
Vidhan Sabha— Restrictions on 
transfer of Government employees 

Guidelines for the conduct of 
Government employees in relation 
to the Vidhan Sabha Elections. 

Bifurcation of cadre strength of 
clerks:Guidelifies for appointment 
to the posts of senior clerks. 

162 U.O. No. 12/4/80-6PP, 
dated 15-3-1980 

163 No. 18/1/80-5PP/3203, 
dated 21-3-1980 

164 No. 7/14/79-PP/3530, 
dated 27-3-1980 

165 No. 18/44/79-5PP/3655, 
dated 31-3-1980 

166 No. 13/29/79-2PP/3707, 
dated 1-4-1980 

167 No. 8/11/80-6PP/3769, 
dated 2-4-1980 

168 No. 13/29/79-2PP/3426, 
dated 8-4-1980 

169 No. 4/4/80-1P,P/4130; 
dated 18-4-1980 

239 

240 

241 

242 

243 

244 

244 



xvi 

Sr. 	Number and date of 
No. 	Government Instructions 

Subject 	 Page No. 

Grant of Premature increment to 
these non-gazetted Punjab Govern- 
ment employees who did not parti-
cipate in the strike on 8-2-1978 and 
who were on deputation to the 
Punjab State Undertakings/Boards. 

Order regarding regularisation of 
ad hoc appointments. 

Fraaral 73gart>lit t fivr:tatz. --3ra3 
f4a 	 4.03 3'00.  t 
EfT' 

Transmission of cases to the 
Department of Personnel and 
Administrative Reforms for advice. 

ReFulariFation of cervices of 
ad hoc employees under the Punjab 
Governme nt. 

Verification of character antecedents of 
persons before their first appointment to 
Government service/Government controlled 
undertakings 

Concessions to Territorial Army Personnel 	253 
for recruitment to the State Services 

Census 1981—Deployment of Punjab Govern- 	254 
ment employees for census: Concessions in 
office attendance and restrictions on 
transfers—provisions of vehicles 

Expeditious fir alisaticn of cases of Covern- 	257 
ment en plcyces in services n attc n— Ne-
cessity therefor 

Action against Government employees under 	262 
Proviso (C) to Article 311(2) of the Consti-
tution — Review of cases of employees who 
are dismissed/removed from service during 
internal Emergency 

170 No. 7/15/78/2PP/4521, 
dated 29-4-1980 

171 No. 6/234/78-3PP. 
dated 2-5-1980 

172 g : 9/608-5 r-1t.e.15367, 

flit 15-5-1930 

173 No. 27/6/78-1PP, 
dated 20-5-19E0 

174 No. 6/234/78-3FP, 
dated 20-5-1980 

175 No. 1/54/78-3PP/5622, dated 
20-5-1980 

176 No. 2/13/79-5PP/6584, dated 
10-6-1980 

177 No. 8/15/80-6PP/7285, dated 
30-6-1980 

178 No. 20/19/80-IPP/7433, dated 
2-7-1980 

179 No. 13/8f/9/2PP/7930, dated 
5-7-1980 

246 

248 

250 

250 

251 

252 



xvii 

Sr. 	Number and date of 
No. 	Government Instructions 

Subject 	 Page No. 

180. No. 6/201/78-PP/8939, dated Regularisation of services of ad hoc emplo- 
7-8-1980 	 yees covered under Government instructions 

dated 29-1-1973 and 3-5-1977 

Policy regarding postings and transfers of 
Punjab Government employees—Dan on Mid-
term transfers 

Use of state language as medium 
in addition to English in competitive Exa-
minations held by the Punjab Public Service 
Commission 

183. No. 16/20/80-2PP/10914, dated 
29-9-1980 

Premature retirement of Class I and Class II 	266 
Officers—Formation of a senior Officers 
committee 

Policy regarding postings and transfers of 
Punjab Government employees 

Policy and procedure regarding ad lice ap-
pointments 

186. No. 8/11/80-6PP/18909, dated Policy regarding postings and transfers of 
24-10-1980 	 Punjab Government err ploycet:,— Cc n n-  un i- 

cation of orders of Chief Minister 

181. No. 8/11/80-6PP/10060, dated 
12-9-1980 

182. No. 10/27/79-GE/10582, dated 
19-9-1980 

264 

265 

265 

184. No. 8/11/80-6PP/11171, dated 
6-10.1980 

185. No. 6/234/78-PP/11207, dated 
7-10-1980 

268 

269 

270 

Order regarding regularisation of ad hoc 
employees 

Treatment of the period intervening between 
the date of premature retirement and the 
date of re-instatement of service—
policy regarding 

187. No. 6/234/78--3PP/11961, 
dated 28-10-1980 

188. No. 16//3/78-2PP/12747, dated 
19-11-1980 

271 

273 

274 189. No. 13/14/80-2PP/12905, dated Fixatien of tine limit fcr advice t y the 
25-11-1980 	 Punjab Public Service Conn ission in 

disciplinary cases 

190. No. 6/234/78-3PP/13582, dated Policy and prccedure regarding ad bcc ap- 	275 
1-1-1981 	 pointrents 

191. No. 4/18/80-1PP/14, dated r 	Eifurcaticn of cadre strength of Steno- 26 
1-1-1981 	 Typist— G uide lin es for 

192. No. 10/23/80-5PP/621, dated Implementation of Reservation Policy in the 278 
19-1-1981 	 case of Released Armed Forces Personnel 
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xviii 

Serial 	Number and date of 	 Subject 	 Page No. 
No. 	Government Instructions 

193. No. 6/234/78-3PP-854, dated 
22-1-1981 

194. g: 4/1/84i-3 lb-ft/11545, 

12-2-1981 

195. No. 22/9/78-1PP/4646, dated 
29-4-1981 

Extension in the period of ad hoc appoint-
ments beyond the period of six months 
and one year in respect of emp-
loyees who have not completed one year 
service on 30-9-1980 

279 

fe-elfd13icil..51 t17 	 280 

31139.0 	 )).11=11-1111# 3 1-rU 

god 763 FRILL' Wirt 

Promotion of Clerks to the post of Assistants— 280 
Condition of passing the Assistant Grade 
Examination 

Guidelines regarding functions and powers 
of the Chairmen of State Corporations/ 
Government Companies 

Demand of the Punjab Subordinate Services 
Federation for the creation of channels 
of Promotion in all cadres 

Writing of Annual Confidential Reports 

Collection of funds by Government emplo-
yees—Prohibition on 

Premature retirement of Class I and Class-II 
Officers—Formation of a Senior Officers 
Committee 

Association of Government employees with 
the activities of Rashtriya Sewak Sangh/ 
Jamait-e-Islami 

Procedure to be followed in cases where the 
turn of an officer/official whose conduct 
is subject to an enquiry comes up for retire-
ment or promotion to higher post 

Postings, transfers, confirmation etc. of Heads 	'); 
of Departments-SiibiniSsion of cases to the 
Chief Minister 

196. No. 3/54/78-2PP/2340, dated 
2-3-1981 

197. No. 28/9/78-3PP/2424, dated 
3-3-1981 

198. No. 4/2/81-1PP/2697, dated 
10-3-1981 

199. No. 15/7/80-2PP/3386, dated 
26-3-1981 

200. No. 13/29/79-2PP/3388, dated 
26-3-1981 

200, No. 16/20/80-2PP/3517, dated 
30-3-1981 

201. No. 13/4/81-2PP/4048, dated 
14-4-1981 

202. No. 4/3/81-1PP/3500, dated 
15-4-1981 

281 

283 

284 

284 

285 

286 

287 



Sr. 	Number and date of 
No. 	Government Instructions Subject 

Page 
No. 

Regularisation of services of ad hoc emplo- 	289 
yeas who have completed one year service 
on 30-9-86 

Punjab Civil Services (Punishment and 
Appeal) Rules, 1970 —1Vlinirnising delay in 
the, finalisation of disciplinary cases 

204. N.). 6:43/81-3PP/4363, dated 
5.5-1931 

205. 1\13. 14/35/73-2PP/5165, dated 
12-5-1931. 

289 

206. No. 13/10/78-2PP/5677, dated No dbjection certificate for the issue of Pass- 
22-5-1981 	 port to the Government servants 

207. No. 6/234/78-3PP/5942, dated Policy and procedure regrading dd hoc 
27/28-5-1981 	 appointments 

233. No. 1794-5PP-81/6152, dated 	Ffaining(Amendment of Service Rules for 
2-6.1931 	 each aiss of scrvice/Posts under-the Punjab 

Government—Revised Model Strviee Rules 

Premature retirement of Class I and Class-II 
Officers—Review of cases 

Condition of expereince for promotion and 
recititment 

Association of Government Employees 
with the activities of Rashtrya Swayam 
Sewak Sangh/Jamat-e-Islami 

Expeditious finalisation of departmental 
inquiries against Government employees—
furnishing of monthly progress report in 
respect of Gazetted Officers to the Chief 
Secretary 

209. No. 16/20/80-2PP/ , dated 
4-6-1981 

210 U.O. No. 2626-5PP-81, dated 
8-6-1981 

211. No. 13/4/81-2PP/7171, dated 
18-6-1981 

212. No. 13/15/81-2PP/ 7168, 
dated 18-6-1981 

290 

291 

292 

293 

294 

294 

295 

213. No. 13/4/81-2PP-7169, dated 
18-6-19.81 

214. No. 4/18/80-1PP/7217, dated 
19-6-1981 

215. No. 15/15/79-2PP/7297, 
datel. 22-5-1431 

216. No. 16/42/78-2PP/ 730), 
dated 22-6-1981 

Association. of Government Servants with 
the activities of the Anand Marg 

Bifurcation of cadre strength of Steno-
typist-4--Guidelines for 

Coatro of Chief. Electoral Officers over 
other election authorities in Ole State —

Writing of confidential reports 

Punjab Civil S;igiC3; (Preauture Retirement) 
Rules, 1975—Weeding out corrupt, 
dishonest or inefficient officers/ 
officials from service 

297 

299 

299 

303 



Sr. 
No. 

Number and date of 
Government 
Instructions 

Subject 
Page 
No. 

•••••••• 

Priority list for various categories of 
persons for employment in State Services 

Assignment of India experts for posts 
under International Organisation and 

Foreign Government--Instructions regard,  
ing policy Guidelines 

Circuinstanc‘s in which a Government 
employees may be placed under suspen-
sion—observations of Supreme Court 
regarding 

Criterion for grant of per.nission to Go-
vernmeat employee; to go abroad on &- 
India leave 

d 1 14 fvu agTFT 1 nl3 2 hifiTaralhit 

V1)11i »f1T)-iihit 	T7.!--6. 17k1  z PF 
d 	FaT EIT'a 

217. No. 18/20/78-5PP-81/7796, 
dated 30-6-1981 

218. I.D. No. 5/57/81-5GE, dated 
30-6-1981 

219. No. 14/36/78-2IP, 
dated 3-7-1981 

220. No. 20/17/79-2PP/8175, 
dated 8-7-1931 

221. e: 2573-5 1N-81/8461, 

f/-131 15-7-1981 

301 

302 

302 

31(1 

311 

222. No. 2/7/81-5PP/9142, dated 
28-7-1981 

223. No. 2/9/79-5PP/9295, dated 
30-7-1931 

Crossing of efficiency bar—Policy/Rule, 	312 
regarding upto date position 

Reservation of seats for outstanding 	 312 
sportsmen in technical/medical institutions 
and in the service of State Government 

Crossing of Efficiency Bar of an employee 	313 
who has been promoted on ad hoc basis 
pending the concurrence of the PPSC or 
recruited on ad hoc basis pending the 
regular selection through the prescribed re-
cruiting agency—Policy regarding 

Reservation of seats for outstanding 	 314 
sportsmen in teehaical/inedical instita ions 
and in the service of the State G)vera-
meat 

Issue of Certificate of eligibility 	314 
to certain categoric; of persons (other 
than Indian Citizens for appointment 
under the Central Government—Dele-
gation of powers to Ministries 

222. No. 7/7/81-5PP/8522, dated 
15-7-1981 

223. No. 2/7/81-5PPj8542, dated 
16-7-1981 

224. No. 7/11/78-5PP/81/9122, 
dated 28-7-1981 
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Number and date of 
Sr. 	Government Instructions 

	
Subject 
	

Page 
No. 
	 No. 

xxi 

Restricting Government employees from 
indulging in gambling and playing cards 
with stakes in public places and Clubs 

bf-61g,F17)1 	tifFiP fv-a u w 

75.;411- T 	F 	zj,z 77.121 	Z1 

FruT  f3Tfru3 

Policy/Guidelines for conducting enqui- 	322 
ries against the employees of the Corpora-
tions/Boards below the rank of Managing 
Directors 

Visits of Officer3, Officials to New Delhi at 	323 
the invitation of Special " Organisation 
Committee Asian Games 

Need for a time-bound schedule for 	324 
making recruitment through the Subor-
dinate Services Selection Board 

fffrdrf  ZbiTUT  frit TOO bfrapl 	 325 

Demobilised personnel or retrenched 	 325 
Central/State Government employees—
Preferential treatment in the matter of 
re-employment 

Framing/Amendment of Service • Rules 	326 
for each class of services/posts under the 
Punjab Government—Revised Model Ser-
vice Rules-Minimum Age for entry into 
Government Service—Fixation of 

Application of Government employees 
	

327 
seeking private employment or in other 
Departments of Punjab Government or 
under the other Governments 

Counting of a4 hoc/purely temporary 
	

330 
service for purposes of experience for 
promotion and direct recruitment 

227. No. 13/13/81-2PP/10233, 
dated 20/21-8-1981 

228. 13/14180-2 111111110609, 

5-181 28-8-1981 

229. No. 12/5 79-6PP/10726, 
dated 31-8-1981 

230. No. 20/21/81-4PP/11008, 
dated 4-9-1981 

231. No. 6/126/81-3PP/11986, 
dated 18-9-1981 

232. 2S: 6/35/80-3 11116/14540, 

fx31.  9-11-1981 

233. No. 3858-5PP-81/ 15229, 
dated 24-11-1981 

234. No. 2/9/81-5PP-81/15975, 
dated 10-12-1981 

235. No. 29/1/78-1PP/16000, 
dated 11-12-1981 

236. No. 4/15/81-IPP/16047, dated 
14-12-1981 

320 

321 



Sr. 	Number and date of Govern- 
No. 	meet Instructions 

Subject Page 
No. 

237. No. 4/25/81-1PP/16048, 
dated 14-12-1981 

	

Procedure to be followed in cases wherein 	331 
the turn of an officer/official whose 
conduct is subject to an er quiry comes 
foi placement in the selection grade. 

	

Policy and Procedure regarding ad hoc 	332 
appointments 

7r)-0M-  1-1-1-Z))-FT37  ass 81-raT 	 333 

Lit ars r tiro a.  TdT 

Zit 

238. No. 6/234/78-3PP/16865, 
dated 31-12-1981 

239. ?:20/34/81-5 14114/1293, 

fi-f31' 28-1-1982 

240. No. 1/26/ 81-1FP/1929, dated 
9-2-1982 

241. No. 17/4/81-2PP/2987, 
dated 8-3-1982 

242. No. 13/15/81-Vol. III-2PP/ 
2982, dated 8-3-1982 

Counting of the period of maternity 	333 
leave or any kind of leave towards com-
pletion of probation period 

Resignation from service—Pay and allowan-
ces in lieu of notice period 

Expeditious finalisation of departmental en-
quiries against gazetted officers—monthly 
report for the month of November, 1981 

243. No. 1/27/78-5PP/3108, dated Criteria to determine the domicile of a 
12-3-1982 	 person for various purposes—Guidelines 

for the grant of domicile certificates 

244. No. 20/30/81-2PP/3479, dated Consolidated instructions for dealing with 	338 
18-3-1982 	 cases of disciplinary cases against Punjab 

Government employees under the Punjab 
Civil. Services (Punishment and Appeal) 
Rules, 1970 

245. Endst. No. 20/14/82-2PP/ Regarding obtaining of visas from Embass- 	339 
4159, dated 30-3-1982 	ies/Consulates of the concerned countries 

in India 

246. No. 12/9/78-(4PP)/4398, 
dated 7-4-1982 

247. No. 8/9/81-6PP/4466, dated 
8-4-1982 

Upgradation of 13' Class Offices to 'A' Class 	340 
Offices 

Policy regarding postings and transfers of 	341 
Punjab Government Employees for the 
year 1982-83 

334 

335 

336 

248. No. 6/34/82-3PP/4489, dated 
8-4-1982 

Regardirig disbursement of salaries to the 
ad hoc employees in the State 

342 



252. No. 4/25/81-1PP/5595, 
dated 27-4-1982 

dated 8-4-1982 
342 

359 

351 

351 

	

Serial 	Number and date of 

	

No. 	Government Instructions 
Subject Page 

No. 

249. No. 10/4j79-5PP/4543, 	Benefits of Military Service to the Ex-service- 
men--Simplification of rules regarding the 
grant of 

250. No. 18/11/82-5PP/5043, dated Priority list for various categories of persons 
20-4-1982 	 for employment in State Services 

251. No. 4/18/81-1PP/5594, dated Determination of eligibility for promotion to 
27-4-1982 	 higher post from the date of occurrence of 

the vacancy—Instructions regarding 

Procedure to be followed in cases where the 
turn of an officer/official whose conduct 
is subject to enquiry comes for placement 
in the selection grade 

253. No. 6/234/78-3PP-82/5798, Regularisation ,of Services of adhoe emplo- 	352 
dated 30-4-1982 	 yees who completed one year's service on 

30-9-1980 

254. No. 8/9/81-6PP/5876, dated Policy regarding postings and transfers of 	353 

30-4-1982 	 Punjab Government employees for the year 
1982-83 

Priority list for various categories of persons 	353 
for employment in State Services 

Punjab Civil Services (Punishment and App-_ 	354 
eal) Rules, 1970—Amendment 

Policy regarding postings and transfers 	355 
of Punjab Government employees for the 
year 1982-83 

Policy regarding postings and transfers of 	356 
Punjab Government employees for the 
year 1982-83 

Bifurcation of cadre strength of Clerks/ Steno- 	356 
Typists for allowing revised pay scales 

Writing of Annual Confidential Reports— 	357 
recording of remarks by the Reporting/ 
Reviewing authority—prescribing of time 
limit to avoid delay 

255. No. 18/20/78-5PP/5973, 
dated 3-5-1982 

256. No. 14/35/78-2PP/6022, 
dated 6-5.1982 

257. No. 8/9/81-6PP/6341, dated 
11-5-1982 

258. No. 8/9/81-6PP,-dated 
15-5-1982 

259. No. 4/4/80-1PP/7486, dated 
1-6-1982 

260. No. 4/6/81-2PP/7908, dated 
7-6-1982 



Indy 

Sr. Number and date of Govern- 
No. 	ment Instructions 

Subject Page 
No. 

Rule 20 of Punjab Government Employees 
(Conduct) Rules, 1966--Convassing of non-
official or 'other influence by Government 
employees— strict observance of 

Policy and Procedure regarding adhoc 
appointments 

Priority list for various categories of persons 	361 
for employment in State Services 

Recruitment to various posts to the Punjab 	362 
Subordinate Service Selection Board 

Raising of general upper age limit for recruit- 	363 
ment to the various Services under the 
Punjab Government— Question regarding 

Constitution of Committee to screen suitable 	365 
persons from I.A.S:/P.C.S. cadres and Heads 
of Departments 

261. No. 13/7/82-2PP/7909, dated 
7-6-1982 

262. No. 6/234/78-3PP/-82/7913, 
dated 8-6-1982 

263. No. 18/6/81-5PP/8014, dated 
9-6=1982 

264. No. 12/45/80-1GE/8632, 
dated 18-6-1982 

265. No. 1/20/80-5PP/9209, dated 
1-7-1982 

266. No. I 2/9/80-6PP, dated 
' 	12-7-1982 

359 

360 

267. No. 4/3/81-1PP/10884, dated 
4-8-1982 

268. No. 4/6/81-2PP/1.1016, 
• dated 9-8-1982 

tfTgib-m-Rhif t gdc5 1,,:i tiTET T3a 	 3 G 6 
J=t'T .-h-flgT f)-14)-1F5 )-faT ti-da 4 Z Eri I 

Unauthorised demi' ation of Government em- 	367 
ployees with the State Government Under-
takings/ Boards etc. 

Amendments to the Punjab Employees 
(Conduct) Rules, 1966 

Benefits of military service to the Ex-Servrce-
men—simplification of Rules regarding 
the grant of --Question of extending the 
same benefits by corporate bodies in 
Punjab 

Procedure to befollowed in eases, where 	373 
turn of an officer/official, whose conduct sub-
ject to an enquiry comes up for retirement 
or promotion to higher post 

Writing of Annual Confidential Reports— 	374 
Recording of remarks by the Reporting/ 
Reviewing authority—prescribing of time 
limit to avoid delay 

267. 2/12/81-5 Lft.111182/ 
'10044, WI 19-7-1982 

268. No. 5/66/78-5GE/10500, 
dated 28-7-1982 

269. No. 13/7/78-2PP/10692, 
dated 2-8-1982 

270. U.O.No. 10/20/82-5PP/881, 
dated 4-8-1982 

369 

373 



XXV 

Sr. 	Number and date of 
No. Government Instructions 

Subject Page 
No. 

273. No. 13/14/80-2PP/11798, 
dated 27-8-1982. 

Fixation of time limit for advice by the 	374 
Punjab Public Service Commission, in 
disciplinary cases. 

274. No. 7/14/82-2PP/12395, dated Annual Confindential Reports. 	 375 
13-9-1982. 

275. No. 16/1/81-2PP/12480, 	Consolidated instructions for dealing with 	376 
dated 14-9-1982. 	 cases of Premature retirement of Punjab 

Government employees under the Punjab 
Civil Services (Premature Retirement) 
Rules, 1975. 

Demand of the Punjab Subordinate Services 
	

377 
Federation for the creation of the Channels 
for promition in all cadres. 

Effect of failure in departmental examina- 
	

377 
tion on the grant of increments, promo- 
ions, 	confirmattc.—Policy regarding. 

Transmission of cases to the Department 
	

379 
of Personnel and Administrative Reforms 
for advice. 

Regularisation with immediate effect the 
	

380 
services of ad hoc employees. 

fs'a Rvr d-rErs ‹475.  i 	1 mgr 
	

383 

1-d1)).ft arm m fsg-4-310 RI' 

fv-a vri:i gra 

Appointment on purely temporary basis— 	384 
Clarification regarding. 

Avoidance of delay in finalising the pro- 	385 
motion cases with the Punjab Public Service 
Commission. 

283. N. 20/3/82-2PP/14944, 
dated 1.2-11-1982_ 

284. N. 7/15/78-2PP/14947, 
dated 12-11-1982. 

Delay in the finalisation of departmental 
proceedings against Government employees-
Recommendations of the Public Accounts 
Committee. 

Grant of one premature increment to the 
employees who did not participate in the 
strike on 8-2-1978. 

386 

388 

276. No. 4/2/81-1PP/12551, dated 
15-9-1982. 

277. No. 4/14/79-2PP/13117, 
dated 28-9-1982. 

278. U.O. No. 27/6/78-1PP, 
dated 5-10-1982. 

279. N. 6/234/78-3PP/14237, 
dated 26-10-1982. 

280 X5:6/35/80-314907 

f1431 12-11-1982 

281. No. 6/35/80-3PP/14909, 
dated 12-11-1982. 

282. No. 6/234/78-3PP/14911, 
dated 12-11-1982. 



Sr. 	Number and date of 
No. Government Instruction 

Subject Page 
No. 

285. U.O. NI. 12/1/82-6PP, 
dated 20-12-1982. 

286. No. 5651-PP-82/16552, 
dated 29-12-1982. 

287. No. 20/28/82-2PP/359, 
dated 11-1-1983. 

288. No. 277-PP-83/541, dated 
14-1-1983. 

289. N ). 277-PP-83/543, dated 
14-1-1983. 

290. No. 4/53/82-1PP/638, 
dated 17-1-1983. 

291. No. 8/9/81-6PP/656, 
dated 18-1-1983. 

292. No. 7/15/78-2PP/1619, 
dated 15-2-1983. 

293. Notification No. GSR-21/ 
const. /Art 309/83, dated 
17-2-1983. 

294. No. 882-PP-83/1781, 
dated 18-2-1983. 

295. U.O. No. 11/7/78-4PP, 
dated 28-2-1983. 

Representation to be given to the persons 	389 
of the Scheduled castes on the Board of 
Directors of the variowi Corporations set 
up by the Punjab State. 

Applicability of State Government instruc- 	390 
tions on policy of reservation to cadres 
consisting of a solitary post. 

Standing Guide on Annual Confidential 	390 
Reports—Supply of. 

Reservation for the members of Scheuled 	391 
Castes and Backward Classes in services_ 
Measure to make up deficiency. 

Reservation for the members of Scheduled 	391 
Castes and Backward Classes in services— 
M asure to make up deficiency—imple-
mentiation of Supreme Court decision 
regarding. 

Quick return of character Rolls to the 	392 
Punjab Public Service Commission by 
the Departments in the cases of promotion-
regarding. 

Policy regarding postings and transfers of 
Pu njab Govenment employees for the year 
1982-83. 

Grant r  f one premature increment to the 
non-gazetted employees who did not parti-
cipate in the strike on 8th February, 1978. 

The Punjab Government Houses (General 
Allotment Rules 1983. 

Reservation for the members of Scheduled 
Cases and Backward Classes in services-
measure to make up deficincy-
implementation of Supreme Court decision 
regarding. 

Classification of posts/services. 	 422 

393 

394 

395 

418 



xxvii 

Sr. 	Number and date of 
No. Government Instructions 

Subject Page 
No. 

296. U.O. No. 13/15/81-2PP/3016, 
dated 22-30983. 

Expeditious finalisation of Departmental 	423 
enquiries against gazetted officers—
Submission of monthly progress report—
Revised. proforma 

Priority list of various categories of persons 	425 
for employment in State services. 

Proper attention and early action on the 	426 
demands of the Government pensioners 
associaatlon 

qcicaord3 
	

426 

Policy regarding postings and transfers 
	

427 
of Punjab Government employees for the 
year 198384. 

Effectiveness in the develpment and 
	

432 
protection of scheduled castes and/or 
Seheduled tribes—Separate column in 
character roll. 

Issue of certificate of eligibility to certain 	433 
categories of persons (other than Indian 
Citizens) for appointment under then 
Central Government—Delegation of Powers 
to Ministers. 

297. No. 18/1/80-5PP/3043, 
dated 22-3-1983. 

298. No. 1392-PP-83/3125, 
dated 24-3-1983 

299 3l.:R:1-r39 12/4/78- 

4 1-11.0. fl-131 31-3-1983 

300. N 8/62/82i.6PP/3693, 
dated 13-41983. 

301. N 15/5/83-2PP/4390, 
dated 22-4-1983. 

302. No. 2/9/79-5PP(8Cr01)4587, 
dated 28-4-1983. 

303. No. 13/8/83-2PP/4696, 
oat ea 29-4-1983. 

304. No. 1233-5PP-83/4795, 
datd 4-54933. 

Punjab Government Employees (Conduct) 	434 
Rules, 1966-Acquistion of movable and 
immovable property by Government 
employees. 

Framing/Amendment of Service Rules for 
each class of service/posts under the Punjab 
Government—Amendment in Model Service 
Rules—Effect of failure in Departmental 
Examination on the grant of increment 
promotion, confirmation etc. 

305. No. 4/4/80-1PP/4838, dated Bifurcation of cadre strength of Clerks/Steno- 	437 
4-5.1983 	 typist for allowing revised pay scales 

436 



Sr. Number and date of Govert t- 
No. 	went Instructions 

306. U.O.No. 12/2/83-6PP, dated 
4-5-1983 

307. No. 8/62/82-6PP/4865, dated 
5-5=1983 

308. No. 8/62/82-6PP/dated.  
16-5-1983 

309. U.O.No. 20/19/81-6PP, 
dated 25-5-1983 

Appointment of non-official Chairmen of 
the Corpontions/Boards in Punjab 

Policy regarding postings and transfers of 
Punjab Government employees for the year 
1983-84 

Policy regarding postings and transfers of 
Punjab Government employees for the 
year 1983-84 

Administration of the Corporations set up in 
the Punjab State under various Acts/Rules 
etc.—Appointment of non-officials as Chair-
men or Directors of 

438 

438 

439 

439 

310. No. 1/27/78-(2548)-5PP/4251, Criteria to determine the domicile of a per- 	440 

dated 5/6-6-1983 	 son for various purpose—guidelines for the 
grant of domicile certificates 

Hdood aal-rarer),rt 1'de-ft-At 

Ri CFR 3 EfThiV x tva-dfigt, 

f7-€ 	EiTa 

312. No. 13/3/82--2PP/6637, dated Punjab Government Employees (Conduct) Rules 
dated 10/15-6-1983 	Rules, 1966—Amendment of 

313. No. GSR.61/Const/ Art. 

	

	The Punjab Government Houses (General 
309/Amd(1)/83, dated 21-6-1983 Pool) Allotment (First Amendment) Rules 

1983 

Expeditious finalisation of departmental en-
quiries against gazetted officers—Submiss-
ion of monthly progress—Revised proforma 

Writing of Annual Confidential Reports—
Recording of remarks by the Reporting/ 
Reviewing authority—Prescribing of time 
limit to avoid delay 

Avenues of promotion for Class IV employ- 	446 

ees 

Proficiency in type writing for direct recruit- 	447 

to the post of Clerk 

311. g: 16/14/83-3 141141/6638, 

fi-ol 10-6-1983 

314. U.O.No. 13/15/81-2PP/7714, 
dated 5-7-1983 

315. No. 4/6/81-2PP/8158, dated 
dated 15-7-1983 

316. No. 4/17/79-1PP/9973, dated 
24-8-1983 

317. No. 4/17/79-iPP/9977, 
dated 24-8-1983 

44 0 

441 

442 

443 

445 



	

Sr. 	Number and date of 
	

Subject 
	

Page 

	

No. 	Government Instructions 
	

No. 

318. No. 13/28/82-2PP/10002, 	Fixation of the quantum of punishment in 	448 
dated 25-8-1983 	 cases relating to false medical reimburse- 

ment claims 

319. 6: 2696-514V-83/ 	U8-Th'UlfHd'd 	 t4lit 

(10/8/82)-10005, 	 Qqt 	 ziftbit ;173 

25-8-1983 	 fid, r.0 

f6V01.4 ckdT Erta TrazIt 

320. No. 18/13/80-5PP/10341, 	Priority list of various categories of persons 
dated 2-9-1983 	 for employment in State Service 

321. U.O.No. 13/15/81-6PP/10302, Expeditious finalisation of departmental 
dated 2-9-1983 	 enquiries against gazetted officers—Revised 

proforma of monthly progress report 

322. No. 4/38/80-3PP/10722, dated Bifurcation of Cadre strength of Clerks/ 
dated 8-9-1983 	 Steno-Typists—Guidelines for appoint- 

ments to the post of Senior Clerk and 
Steno-typists Grade-I 

• 
Consideration of the work of the Conduct of 	453 

an employee for the grant of selection grade 
Policy regarding 

Policy regarding postings and transfers of 
Punjab Government employees 

Supply of information, every fortnight, in 
respect of vigilance cases which are under 
Prosecution, Departmental action, enquiry 

Counting of temporary service for purpose of 
upper age limit for recruitment on regular 
basis 

327. No. G.S.R. 95/Const/Art. 
309/Amd.(2)/83, dated 
7-12-1983 

328. No. 6/77/82-2PP/15608, 
dated 19-12-1983 

The Punjab Government Houses (General) 	457 
Pool) allotment (Second Amendment) 
Rules, 1983 

Furnishing of intimation prescribed under 	459 
Regulation 3(2) of the Foreign Contribution 
(Acceptance or Retention of Gift or Presen-
tation) Regulation, 1978 (as amended) 

44 9 

450 

451 

453 

323. No. 4/13/83-3PP/11401, 
dated 20-9-1983 

324. No. 8/62/82-1PP/12816, 
dated 26-10-1983 

325. No. 13/46/83-6PP/13933, 
dated 18-11-1983 

326. No. 2/9/ 83-PP(4)/ 14517, 
dated 25-11-1983 

454 

454 

457 



xxx 

Sr. 	Number and date of 
No. Government Instructions 

Subject Page 
No. 

Writing of the Confidential Reports of the 	463 
Heads of the Departments (Other than All 
India Service Officers)—Procedure for 

Brochure containing Guidelines for Enquiry 	464 
Officers entrusted with disciplinary en-
quiries under the Punjab Civil Services 
(Punishment and Appeal) Rules, 1970 

Grant of advance increments to Govern- 	464 
ment employees who improve their qualifi-
cation while in service—Policy 
regarding 

Demand of the Punjab Subordinate Services 
Federation for creation of channels of pro-
motion in all cadres 

Policy regarding postings and transfers of 
Punjab Government employees for the 
year 1984-85 

334. No. 18/9/84-5PP (1208)/3021, Priority list for various categories of persons 
dated 5-4-1984 	 for employment in State Services 

Grant of premature increment to those 
non-gazetted Government employees who 
did not participate in the strike on 8-2-1978 
and who were on deputation to the Punjab 
State Undertakings/Boards 

Bifurcation of Cadre strength of Clerks / 
Steno-typist—Guidelines for appointments 
to posts of Senior Clerks/Steno-typists 
Grade I 

337. No. 1/50/83-5Pp (1368)/ 
3454, dated 23-4-1984 

338. No. 4/20/84-2pp/3484, 
dated 24-4-1984. 

339 No. 4/20/84-2PP/3735, dated 
26-4-1984 

Relaxation of Age limit for entry into 
Service for certain ca egor ies of women 

Hilding of Assistant Gracie Exami r aeon 
urd,,N het unjab State Assistant Grade 
Examination Rules, 1984. 

Hid ng of Assistant Grade Examination 
under the Purjab Staie Assistant Grade 
Examination Rules, 1984 

474 

475 

483 

     

     

335. No. 7/15/78-2PP/3027, 
dated 6-4-1984 

336. No. 4/8/84-3PP/3236, 
dated 17-4-1984 

329. No. 15/10/78-1PP/1157, 
dated 23-2-1984 

330. No. 13/18/83-2PP/1153, 
dated 24-2-1984 

331. No. 9/64/78-5GE/1272, 
dated 28-2-1984 

332. No. 4/2/81-3PP/2194, dated 
20-3-1984 

333. No. 8/8/84-1PP/2252, dated 
21-3-1984 

465 

465 

470 

472 

473 



Sr, 	Number and date of 	 Subject 	 Page No.  Government instructions 
No. 

340 No. GSR-55/Const/Art. 309/ The Punjab Government Houses (General 	483 
----- 

Amd(3)-84, dated 30-5-1984 	Pool)-Allotment Rules, 1983 

Holding Of combined examination for 
recruitment to similar posts/services 

Need for strict observance of prov.sions 
relating to consumption of intoxicating 
drinks and drugs as contained in the 
Punjab Government Employees (Conduc 
Rules, 1966 

Issue of certificate of eligibility to certait-t 	487 
categories of persons (other than Indian 
Citizens) for appointments under Central 

• Government- Delegat ion of PL, we r s to  
Ministers 	. 

)14400 tAbff ;_t 11-1qT5 )7iFf9-1/0, 

f'377(0461 	8017t111:1 Uriti Ul Rd& 

Era 

The Punjab Gove,r1Iment Houses (General 
Pool)-Allotment (Second Amendment) 
Rules, 1984 

Classifica.tion of posts-. Criteria Jheteof 

Schedule of dates for the holding of Annual 	492 
Examination by Oa Punjab Public 
Service Commission for Recruitment to 
the Punjab Civil Service (Executive Branch) 
and allied services 

Voluntary retirement under the Punjab 
Civil Services (Premature Retirement) Rules, 
1975,Grant of Pension 

Transmission of cases to the Department of 
Personnel and Administi alive Reforms for 
advice/clarification 

Expeditious finalisation of diseiplinar y 
proceedings- Recommendations/Observa-
tions of Public Accounts Committee of 
the Punjab Vidhan Sabha. as conta; tied in 
its Sixty First report 

341 No. 10/5/82-GE/5101, 
dated 31-5-1984 

342 No. 13/25/84-2PP/5124, 
dated 31-5-1984 

343 No. 2/9/79-5PP (1928)/5142, 
dated 31-5-1984 

344 2S: 10/11/84-511V(1607) 

5924, fir -A 25-6-1984 

345 No. GSR. 59/Const/Art. 
309/Amd(4)/84, dated 
25-6-1984 

346 I.D. No. 11/7/78-IPP/6073, 
dated 26-6-1984 

347 No. 10/25/84-6E/7502, 
dated 19-7-1984 

348 No. 16/23/83-2PP/9049, 
dated 14-8-1984 

349 No. 20/44/84-3PP/dated 
dated 21-9-84 

350 No. 20/45/84-2PP/11468, 
dated 12-10-1984 

' 485 

486 

489 

490 

491 

494 

494 

496 



Sr. 	Number and date of 
N. Government Instructions 

Subject Page 
No. 

351 No. 16/31./82-2PP/11621, 
dated 16-10-1984 

352 U.O. No. 13/7/83-2PP, dated 
26-11-1984 

353 No. 16/36/84-4PP/162, dated 
4-1-1985 

354 No. 4/38/78-2PP/277, dated 
8-1-1985 

355 No. 2/13/79-5PP(272)/1391, 
dated 30-1-1985 

N 	13/13/80-2PP/1731, 
dated 8-2-1985 

N ■tification No. GSR-15/ 
Const. 309 & 318, dated 
12-2-1985 

358 U.O. No. 16/36/84-4PP, dated 
26-2-1985 

359 No. 10/9/85-5PP(728)/3236, 
dated 11-3-1985 

360 1\1,). 13/50/84-2PP/3508, dated 
15-3-1985 

361 No. 16/36/84-4PP, dated 
28-3-1985 

362 No. 12/1/8240E/4438, dated 
29-3-1985 

363 No. 18/1/85-5PP(1068)/4670, 
dated 4-4-1985 

Amendment in Punjab Civil Services 
(Pr ematur e Retirenient) Rules, 1975 

Guidelines for submission of proposals of 
Foreign travel of Ministers, 	-including 
offic ials 

498 

500 

Ban on grant of re-employment/extension 	501 
in service 	G .vernment employees on 
or after their attaining the age of super-
annuat ion 

Amendments in the Punjab State 	 502 
Assistant Grade Examination Rules, 1984 

Concessions to H 'me Guards and Civil 	504 
Defence Volunteer s for remitmr.nt to the 
State Services 

Ant- ndirrnts in Punjab Civil Sr- vices 	505 
(Punishment and Appeal) Rules, 1970 

The Government employees (Conduct) Rules, 	510 
1966 (Amended uptc. 31-12-1984) 

Instructions regarding procedure to be 	530 
followed in cases for allowing extension in 
service/re-employment 

Printing of consolidated instructions and 	531 
Rules regarding concessionsireservations 
in State S-3 vices for released Indian Armed 
forces Personnel/Ex-S,;rvice-men 

No objection certificate for the issue of 	532 
Passport to Government employees 

Instructions regarding procedure to be 	532 
followed in cases for allowing extension in 
servioz•Ire-employment 

Regularisation of ad hoc services— orders 
	

533 
regarding 

Priority list of various categories of persons . 	536 
for employment in the State Services 

356 

357 



 

xxXiii 

Subject 

 

Sr. Number and date of 
No. Government Instructions 

Page 
No, 

Recommendations of Second Pay Commis- 	538 
sion con tained in Para 12.39 of its rep.)rt—
Method of recruitment to the posts of 
Assistants in all Departments 

Cases of delay painted out by Public 
	

539 
Service Commission 

Assignments of India experts for posts under 	540 
internal ional organisat ions and foreign 
Governments— consolidated instruct ic ns 
relating to 

Exemption from qualifying the Assistant Grade 
Test to all such persons who had prior to 
the coming into force the Punjab State 
Assistant Grade Examination Rules, 1984 

364. No. 2/27/79-5PP(1 338)/4821 , 
dated 8-4-1985 

365. No. 10/16/79-0E/4825, dated 
9-4-1985 

366. U.O.No. 5/57/81-GE, dated 
26-4-1985 

367. No. 4/26/84-2PP/6352, dated 
3-5-1985 

368. No. 13/13/80-2PP/6952, dated 
20-5-1985 

369. No. 14/6/85-5GE/7455, dated 
31-5-1985 

568 

568 

569 

5 71 

572 

572 

Amendment in the Punjab Civil Services 
(Pubishment and Appeal) Rules, 1970 

Enforcement of security in the Punjab 
Government Offices 

370. 337.4/31/85-3W/7506, 	taRr +did 	T €T1))-ri fFrfnfraur 

fxt 31-5-1985 
	

rivIrt 13w-a old6 gra I 

371. No. 8/8/84-4PP/7563, dated 	Policy regarding postings and transfers 
3-6-1985 	 of Punjab Government employees for the 

year 1985-86 

372. 37: 13/5/82-20417659, 	TEI i FEET af)-run 3 m6Frumi 

fi4-d1 5-6-1985 	 otietij1 afxa fEa Frffru 	gra 

FD-it 16)-11;dg cid& 

373. 37: 14/4/85-.0.17820, 	 )1fUd 
	

573 
4431 14 W3, 1985 
	

fgaraz 1-1-143-rra 	c1;.  cid6 

H-60 °War I 

374. No. 10/18/85-5PP/8476, 	Concessions to Ex-servicemen for recruit- 	574 
dated 24-6-1985. 	 ment to State Service. 



 

xxxiv 

Subject 

  

   

Sr. 	Number and date of 
No. Government Instructions 

 

Page 
No. 

375. 3: 7/2/84-2 1Th.1919362, 

fi-f31 9-7-1985 

376. 3: 16/32/84-2W/9828, 

6-131' 16-7-1985 

Representation of Ex-servicemen on Various 
Committees and Boards of Directors etc. 
setup by the Government 

Procedure to be followed in cases, where 
the turn of an employee whose conduct is 
subject to an enquiry comes up for 
promotion to higher posts 

111-1Q4 fgvz3 f4i-').krulz3) U53, 
1970 11-1717 	t11 INFIU Frfu3 vraFra 
udalzi 	 I ))11re. 	I 

f31.13.37 as ura a-d-6 f)43.1 ttfat:51  
14,1.1z3fg 	 3-d-a1/174-47  ft-a 

Fn-rt-uav f6t-a31 
.1.Frq 

>ida 	d1  Wd)-1-qr-d1 (}),Erd-d) fFun-rtgl, 
1966 fqtf f=luf I 

Regularisation of Services of all ad hoc/tempo- 	583 
rarily appointed employees to class III 
Services or posts under the Punjab Go-
vernment in various Departments/Offices 

Ban on transfers of Officers connected 	584 with the conduct of elections— General 
Elections/Bye-Election— Revised instructions, 

Supply of information in respect of vigi- 	585 
lance cases which are under prosecution, 
departmental action, enquiry 

General Elections in the State—Duties and 	585 
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Copy of letter No. 8461-6GS-76/38731, dated 13th September, 1976, 
from the Chief Secretary to Government, Punjab, to all Heads 
of Departments, Commissioners of Divisions, Deputy Commis-
sioners, District and Session Judges, Registrar, Punjab and 
Haryana High Court and Sub-Divisional Officers in the State. 

Subiect.—Ex-gratia grants and other facilities for families of 
Government employees who die while in Services. 

I am directed to invite a reference to the instructions issued 
with Punjab Government circular letter No. 3906-SII (3)-71/17723, 
dated the 9th July, 1971, on the subject noted above wherein it has 
been mentioned th.-4: the concessions/facilities indicated therein 
will have effect from 1st November, 1970. The question of granting 
the said concessions from a date prior to 1st November, 1970, has 
been engaging the attention of the government for some time past. 
It has now been decided to allow the benefit of ad hoc ex-gratis grant 
equal to 10 months' pay subject to minimum of Rs. 5,000 and a 
maximum of Rs. 15,000 to the families of those Government em-
ployees also who died during the period from 1st November, 1966 
to 31st October, 1970 as well. Such families will not, however, be 
eligible for any other benefits allowed from time to time to the 
family members of a deceased Government employee who died on 
or after 1st November, 1970. 

.3. This issues with the concurrence of the F'-lance Depart-
ment conveyed,—vide U.O. No. 4161-6FR-76, dated the 3rd August, 
1976. 
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No. 14102/GI-
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Copy of Punjab Government circular letter No. 9128-2S11-76/dated 
13th October, 1976, from the Chief Secretary to Government, 
Punjab, addressed to all Heads of Departments etc., etc. 

Subject.=Writing of confidential reports-work connected with the 
Family Planning Programme. 

I am directed to invite, your attention to Punjab Government 
instructions contained in circular letters noted in the-margin. In 
the said instructions the Divisional Commissioners, Deputy Com-
missioners and S.D.Os.(C) were authorised to write annual confi-
dential reports of the departmental officers at divisional, district 
and sub divisional level respectively on the following aspects of 
their work :— 

(i) Reputation for honesty ; 
(,ii) Relationship with public ; 

(iii) Implementation of , development scnena.es.and..policies of 
Government. 

2. As already emphassied,—vide demi-official communication 
No. 4421-IHB-IV-76/15906-09, dated 19th May,..1.976, Government 
attaches great importance to the Family. Planning Programme. and 
desires to achieve maximum targets with the co-ordiaiat...of all 
departmental officers. It has, therefore, been _decided that the 
S.D.Os (C) the Deputy Commissioners and the Divisional Commis-
sioners will record in the annual confidential reports the perfor-
mance of various departmental officers functioning in their res-
pective jurisdiction in achieving the Family Planning targets 
entrusted to them. These remarks will be covered under the broad 
category (iii) mentioned in paragraph Labove. 

Kindly ensure meticulous compliance of these instructions and 
acnowledge receipt of this letter. 

Copy of Punjab Government circular letter No. 70224GS-76/43780, 
dated 29th October, 1976, from the Chief Secretary to Govern-
ment, Punjab, addressed' to all Heads of Departments etc., etc. 

Subject.—Criteria to determine the domicile of a person for various 
purposes. 

It has been observed that the dependents of the Permanent 
Punjab Government employee stationed at Chandigarh, including,  
those on deputation with various autonomous bodies and other 
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organisations located there, have been experiencing considerable 
difficulty in obtaining the certificate of domicile in terms of the 
instructions issued with Punjab Government circular letter 
No. 3142-3S11-75/49482, dated the 24th November, 1975, because the 
district authorities in the Punjab have been reluctant in entertain-
ing their requests for such certificates due to their being stationed 
at Chandigarh. Government have thus considered the matter 
carefully, and in order to eliminate the hardship being faced by 
genuine applicants for the issue of the certificate of domicile, it has 
been decided, that a certificate to the effect that, the concerned per-
manent employee is a Punjab Government employee serving under 
him, should henceforth be issued by the Head of Department con-
cerned and the same be deemed to be certificate of. Punjab domi-
cile for all intents and .purposes of admission to various colleges, 
educational institutions and Universities located within, the- State 
of Punjab. 

2. I am accordingly directed to request you that such certifi-
cates, where applied for by the permanent employees of the Punjab 
Government working in Punjab Government offices or on deputa-
tion with the Central Government departments/offices or in any of 
the Corporations, Public Undertakings, autonomous 'bodies located 
at Chandigarh and Urban Estate, Sahibzada Ajit Singh Nagar 
(Mohali) under the control of the Punjab State or the Central 
Government, including the Post-Graduate Institute of Medical 
Education and Research, Chandigarh, may. in future, be issued by 
you so that the dependents of Permanent employees of the Punjab 
Government do not have to face any hardship in securing admission 
in Colleges, Universities, and other educational institutions in the 
Punjab State. These instructions may also kindly be brought to 
the notice of all permanent Government employees working under 
your administrative control at Chandigarh and Sahibzada Ajit 
Singh Nagar (Mohali) Urban Estate for future guidance. 

3. The receipt of this letter may kindly be acknowledged. 

Yours faithfully, 

Sd/- 

Deputy Secretary Personnel, 

for _Chief Secretary to Government, Punjab. 
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No. 7022-3GS-76/43781, dated, Chandigarh, the 29th October 1976. 

A copy is forwarded to the Director, Information and Publi-
city, Punjab, Chandigarh for information and giving wide publicity 
to the above decision of Government. 

Sd/- 

Deputy Secretary Personnel, 
for Chief Secretary to Government, Punjab. 

A copy forwarded to all the Financial Commissioners and the 
Administrative Secretaries to Government, Punjab for information 
and communication to the Punjab Government Departments/Offi-
ces and the autonomous bodies working under their control in 
Punjab State. 

2. For Secretary to Government, Punjab, Health and Family 
Planning/Education Department, Chandigarh, only. 

It is requested that suitable instructions may kindly be issued 
to the Principals of various Medical/Educational/Engineering 
Colleges and such other Institutions under their control to recognise 
such certificates issued by a Head of Department/Office of the 
Punjab Government located in Chandigarh as valid domicile certi-
ficate in connection with the admission of Children /dependents of 
the permanent Punjab Government employees posted at Chandi-
garh and Urban Estate, Sahibzada Ajit Singh Nagar (Mohan). 

Sd/- 

Deputy Secretary Personnel, 
for Chief Secretary to Government, Punjab. 

To 

All Financial Commissioners and the Administrative Secretaries 
to Government, Punjab. 

U.O. No. 7022-3GS-76/ 	dated Chandigarh, the 29th October, 1976. 
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Copy of letter No. 11102-8GS-76/44683, dated the 10th November, 

1976 from the Chief Secretary to Government Punjab, to all 

Heads of Departments, Commissioner of Divisions, Deputy 

Commissioners etc., etc. 

Sub j ect .—Ad hoc appointments—Checking up of work and conduct 

at the time of extending the terms of appointment. 

I am directed to refer to Punjab Government instructions issued, 
—vide letter No. 3737-S11(ASO)-74, dated the 29th August, 1974, on 

the subject noted above and to state that instances have come to 
the notice of the Government where the employees working on 
ad hoc basis have been allowed to continue in service by extending 
the terms of appointment by the Heads of Departments/Competent 
authorities in spite of the fact that the work and conduct of the 
concerned employees had not been satisfactory. This action of the 
Departments besides creating un-necessary complications/liability, 
is also not in the interest of administrative efficiency. it is, there-
fore, emphasised that while considering the proposals for the ex-
tension in the term of appointment of persons appointed on ad hoc 
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basis, apart from Punjab Government instructions contained in 
circular letter dated the 29th August, 1974 referred to above, the 
appointing authorities should also satisfy themselves that the work 
and conduct of the concerned employees have been satisfactory. 

Copy of Punjab Government circular letter No. 12160-6GS-76/47907, 
dated 1st December, 1976, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Grant of over•-time allowance to peons who are called to 
duty after office hours and on holidays. 

I am directed to invite a reference to the instructions contained 
in Punjab Government letter No. 1211-SII(6)69/5432, dated 27th 
February, 1969, on the subject noted above and to state that Govern-
ment have reconsidered the matter afresh and have decided that 
over time allowance should be paid to peons including jamadars in 
Secretariat offices and offices of the Heads of Departments at their 
headquarters ; if they put in extra duty in excess of one 
hour before and/or after the office hours or on holidays at the 
following revised rates from the date of issue of this letter :— 

(i) 60 paise per hour for the period spent in a day in excess 
of one hour, with a maximum of Rs. 2 per day. 

(ii) Rs. 3 as honorarium for a holiday. 

2. This issues with the concurrence of Finance Department,—
vide their U.O. No. 4669-5FR-76, dated 15th October, 1976. 

Copy of Punjab Government circular letter No. 9848-7GS-76/48141 
dated 1st December, 1976, from the Chief Secretary to Govern. 
ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Principles to be observed in making postings and transfers/ 
Mid-term transfer. 

I am directed to address you on the subject noted above and to 
say that although the State Government have laid down a definite 
policy regarding postings and transfers of various classes of 



employees-andissued comprehensive instructions from time to time 
on various aspects of the policy, yet it has come , to notice - that the 
policy is not being adhered to meticulously. This results in the 
dislocation of the administrative work, and undue hardship to the 
employees concerned. Certain un-healthy practices have also crept 
in some of the departments especially those with bigger establish-
ments: 

2. Government have reconsidered the whole matter in the con-
text' of the . instructions issued from' time to time , and have decided 
that the following principles should invariably be followed while 
issuing posting/transfer orders of Government employees in 
future :— 

NORMAL MODE OF TRANSFER 

(i)  The transferS and postings 'of any category of employees 
should normally take place only once a year during the 
period from March 15 to April 30 (hereinafter referred to 
as the "prescribed period"). If any transfer is to be made 
outside this period, the competent authority should not 
issue orders without obtaining the prior approval of the 
next higher authority. The authorities' concerned should. 
after careful consideration, draw out by the .end of Febru-
ary, a plan of general postings and transfers,-with a view 
to making arrangements lasting the whole of that year, so 
as to ensure issuance of necessary orders promptly, during 
the prescribed period: 

NORMAL TENURE ON A POST 

(ii) A Government employee should normally' be kept on one 
post-  for a-period' of 3 'years -or the,  period of the tenure 
prescribed. Transfer prior to this period should be made 
only in compelling circumstances and when exigencies of 
service so demand. 

ALTHOUGH the three years tenure will oe the normal rule, 
so that officers in the field and the Secretariat circulate 
adequately, yet in any special circumstances an officer 
after holding the post of a Secretary/Deputy/Under-
Secretary may be posted in some other department in the 
Secretariat also, after completion of his tenure in one 
Department 'on account of exigencies of public service. 
However, special care should be taken generally that 
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officers should circulate in the field and Secretariat 
reasonably. 

EXCEPTION TO TENURE 

(iii) If any employee posted in a particular area has earned 
laurels from all quarters concerned and the service render-
ed by him has proved of maximum value to the public he 
may be allowed to work in the same area even beyond the 
period of 3 years. 

THIS three years principle should also not apply in respect of 
those employees who are working in Colleges, Schools and 
Laboratories, as in such places the continuous association 
of such like employees whose work is commendable 
greatly helps building up good traditions which are quite 
healthy and lead to the success of such institutions. 

INDEX CARDS 

(iv) IN order that a competent authority is able to know at a 
glance how long an employee has stayed at a particular 
place index cards should De prepared. These cards may 
be maintained alphabetically in the following prescribed 
form: — 

(i) Name. 

(ii) Home District of the employee. 

(iii) Name of the District in which the employee has his 
property 

(iv) Date of entry into service. 

(v) If the husband/wife of the employee is also in Govern-
ment service if so, date and place of posting. 

(a)  

(b)  

(c)  

Date of posting 
Post 
	

Place of Posting– 
From 	to 
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TRANSFERS IN LOT 

(v) Orders of transfers should be issued in one lot and not in 
piece meal. 

RESTRICTION ON POSTING IN HOME DISTRICTS, ETC. 

(vi) Gazetted officers should not be posted in their home 
districts or places less than 25 miles from their native 
village/town or in a district where they or any member 
of the family held immovable property. Exemption from 
the application of this principle is, however, made in case 
of the categories of posts enumerated below 

(1) Assignments in the Secretariat. 

(2) Heads of Departments. 

(3) Commissioners of Divisions. 

(4) Superinteding Engineer and similar Officers in other 
Departments whose jurisdiction is in more than one 
District. 

(5) Assignments available in the office of (2), (3) and (4) 
above. 

(6) Professors and Lecturers in Education Department. 

(7) Doctors serving in backward areas. 

(8) Doctors posted in Medical Colleges of the State. 

TRANSFERS ON COMPASSIONATE GROUNDS 

(vii) If any employee wants transfer on compassionate grounds 
he must put in an application to the competent authority 
through proper channel. The competent authority should 
satisfy itself regarding the bona fides of the request and 
decide the case on merits keeping in view the public 
interest. 

TRANSFER AT THE INSTANCE OF A LEGISLATOR 

(viii) Where a proposal for the transfer of a Government. 

employee is initiated by or at the instance of .a legislator, 
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prior approval of Chief Minister is necessary before effect-
ing the transfer. 

RESTRICTIONS ON TRANSFERS OF OFFICERS ON ELECTION 
DUTY 

(ix) Government employees who were appointed on election 
duty should not be transferred until the election or bye-
election has been completed. Those employees who 

acquired good working knowledge of Civil Defence work 
may not be transferred as far as possible. 

The Deputy Commissioner concerned should be informed about 
such changes as may be strictly necessary, so that imme-

diate alternative arrangement can De made by the Deputy 
Commissioner. 

RESTRICTION ON POSTING OF CLOSE RELATIVES IN THE 
SAME OFFICE 

(x) Normally father and son and very close relatives should 
not be posted in the same office. However, in respect of 
lower grade employees or in small offices where this 
principle cannot be followed rigidly effort should be made 
to appoint persons in relationship of this kind to work in 
different branches of the same office. 

POSTINGS IN COUPLE CASE 

(xi) When husband and wife are in the Government service 
an attempt should be  made to keep them together at one 
station as far as possible. Even in cases where the wife 
is in government service and husband is under a private 
employment, efforts are to be made to post the wife near 
or at the same place. Efforts should also be made to post 

unmarried girls and widows at stations suitable to them 
as far as practicable. 

POSTINGS ON ESTABLISHMENT SEATS 

(xii) Since the estanlishment staff and officials posted on the 
public dealing seats in all departments have great scope 
for resorting to corruption, officials of proven integrity 
should only be posted to such posts. 
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POSTINGS ON RESUMPTION OF DUTY AFTER ILLNESS 

(xiii) The demand of a Government employee for appoint-
ment/posting on a light duty seat on the plea of his having 
suffered from serious illness should not be accepted. 

In fact no Government employee who is not quite fit to resume 
duty should be recommended or allowed to come back to 
work until he has been properly certified to be fit for 
undertaking the full load of his responsibilities. 

SIFARASH TO BE DISCOURAGED 

(xiv) Approach/sifarash for posting at a particular place 
either through MLAs/MPs or any other source should be 
discouraged. Severe disciplinary action be taken against 
employees who bring political or outside influence to bear 
upon the Chief Minister or other Ministers in respect of 

transfers. 

DISCOURAGEMENT TO TENDENCY TO AVOID INCON-

VENIENT POSTS 

(xv) The tendency amongst the Government employees to 
apply for leave on medical certificate after receiving orders 
of transfer from a particular place merely to avoid in-
convenient posting must oe discouraged. To deal with 

such cases the following procedure should be adopted :— 

(a) The Medical Certificate issued by a Civil Surgeon or 
Assistant Civil Surgeon Class I (Gazetted) to a gazet-
ted officer recommending him leave for a peciod not 
exceeding one month, when he is under transfer orders 
should be got countersigned from the Director of 
Health Services, Punjab. If the leave applied for 
exceeds one month, the Medical Certificate issued by 
a Medical Board or a Medical Committee alone should 

be accepted. 

(b) Similarly the Medical Certificate issued by a Medical 
Officer to a non-gazetted official drawing more than 
Rs. 125 as basic pay per mensum should be got 
countersigned by the Civil Surgeon of the district. 
In this connection it may be made clear that in such 
cases it will be necessary to have Medical Certificate 
from a Government Medical Officer and the Medical 
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Certificate issued by a private medical practitioner 
should not be entertained. 

(c) A Government servant is required to send telegraphic 
information if he proceeds on medical leave. 

(d) On receipt of telegraphic intimation, the authority issuing 
the transfer orders, if it has reasons to suspect the 
bonafides of the officer, should make a telegraphic 
request to the Director of Health services for enquir-
ing whether the medical certificate granted to the 
Government employee is genuine. The Director of 
Health Services should find out the truth promptly 
and intimate the result to the authority concerned. 

MID TERM TRANSFERS 

(xvi) In general, the mid-term transfers are not to be made. 
However, if such a transfer is indispensable in the admi-
nistrative interest, the under mentioned principles and 
the procedure should invariably be followed : — 

(a) If the transfer of any employee is to be made outside 
the prescribed period, i.e. March 15 to April 30, the 
competent authority should obtain the approval of 
the next higher authority. 

(b) In case of non-gazetted employees, where the Head of 
the Department is competent authority to carry out 
the transfers, it would be necessary to obtain the 
approval of the next authority i.e. the Administrative 
Secretary. 

(c) In case of gazetted employees, where the Administra-
tive Secretary/Minister Incharge is the competent 
authority to order the transfer, such cases shall be 
approved by the Chief Minister through the Chief 
Secretary to Government, Punjab (in General Ser- 
vices Branch). 

(d) In case of mid-term transfer proposed at the Ministers 
level, the approval of the Chief Minister 'is to be 
obtained through the Chief Secretary to Government, 
Punjab (in General Services Branch). 
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3. The above restrictions will not apply to mid-term postings 
and transfers arising directly as a result of promotion, grant of long 
leave, suspension, retirement, removal from service, etc. 

4. These instructions may kindly be brought to the notice of 
all concerned under your control for strict compliance. Any 
departure from this policy will be viewed seriously. 

5. The receipt of this communication may kindly be 
acknowledged. 

Copy of Punjab Government circular U.O. No. 11987-2GS-76, dated 

3rd December, 1976. from the Chief Secretary to Government, 

Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Amendment of rules 6 and 16 of the Punjab Civil Services 
(Punishment and Appeal) Rules, 1970. 

Will the Financial Commissioners and all Administrative Secre-
taries to Government, Punjab, kindly refer to the subject noted 
above. 

2. On the analogy of corresponding rules of the Central Civil 
Services (C.C. & A.) Rules, 1965, the State Government proposes to 
amend rules 6 and 16 of the Punjab Civil Services (Punishment and 
Appeal) Rules, 1970 so as to specify punishing and appellate authori-
ties even if a particular service or a post is not covered by any speci-
fic service rules. The proposed rules will have the following termi-
nology: — 

"Rule 6 : Punishing authorities.—(1) The Governor may, 
impose any of the penalties specified in rule 5 on any 
Government employee. 

(2) Without prejudice to the provisions of sub-rule (1), but 
subject to the provisions of sub-rule (3), any penalties 
specified in rule 5 may be imposed on Government 
employee by the appointing authority or ay any authority 
empowered in this behalf by a general or special order 
of the Governor or as specified in the rules regulating the 
appointment and conditions of service of the employee 
concerned. 



14 

(3) Notwithstanding anything contained in this rule—no 
penalty specified in clauses (v). to (ix) of rule 5 shall be 
imposed by any authority subordinate to the appointing 
authority," 

"Rule 6 (a).—An appointing authority is empowered to dele-
gate its powers to any authority subordinate to it to im-

pose any of the penalties specified in Clauses (i) to (iv) of 
rule 5." 

"Rule 16 : Appellate Authorities.--(1) A Government em-
ployee, including a person who has ceased to be a Govern-
ment employee, may prefer an appeal against all or any 
of the orders specified in rule 15 to the authority specified 
in this behalf by a general or special order of the Governor 
or as specified in the rules regulating ,his appointment and 
conditions of service, or where no such authority is 
specified : 

(a) to the Governor, where he is the appointing authority 
and the order appealed against is passed by any other 
authority; or 

(b) to the appointing authority, where the order appealed 
against is made by an authority immediately sub-
ordinate to it ; or 

(c) to the authority to which the authority making the order 
appealed _against is immediately subordinate. 

(2) Notwithstanding anything contained in sub-rule (1),— 

an appeal against an order in a common proceedings 
held under rule 12 shall lie to the authority to which 
the authority functioning as the punishing authority 
for the purpose of that proceedings is immediately 
subordinate ; 

(ii) Where the person who made the order appealed against 
becomes, by virtue of his subsequent appointment or 
otherwise, the appellate authority in respect of such 
order, an appeal against such order shall lie to the 
authority to which such person is immediately 
subordinate. 

(i) 

1 

3. Before the above amendment is carried out it has been con-
sidered appropriate to obtain the views of the Administrative 
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Departments in this behalf. It is, therefore, requested that views/ 
comments in the matter, if any, of the Administrative Departments 
be sent to this Department within three weeks. If no comments 
are offered within this period it will be presumed that they have no 

comments to offer in the matter. 

Copy of Punjab Government circular letter No. 12213-2GS-76/48734, 

dated 8th December, 1976, from the Chief Secretary to Govern-

ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Rule 20 of Punjab Government Employees (Conduct) 
Rules, 1966—Convassing of non-official or other influence by 
Government Employees—Strict observance of. 

I am directed to invite your attention to the instructions con-
tained in Punjab Government Circular letter No. 5283-2SII-76/, dated 
the 11th May, 1976,—vide which it was reiterated that convassing of 
non-official or other influence by the Government employees upon 
the superior authorities (including Ministers etc.) in furtherance of 
their service interests involves breach of Rule 20 of the Punjab 
Government Employees (Conduct) Rules, 1966, and the instructions 
issued from time to time in this behalf. It was emphasised that 
strict disciplinary action be taken against the employees who cir-
cumvent the statutory provisions of the Rules ibid. 

2. Your attention is also invited to Punjab Government in-
structions No. 5201-8GS-62/12393, dated the 24th April, 1962, where-
by a decision was conveyed to the effect that all letters/representa-
tions addressed to the higher authorities by the wives or members 
of the families of Government employees for redressing their 
grievances in service matters should be ignored, unless there are 
unusual circumstances such as illness of an acute type because of 
which the official cannot normally be expected to write a letter or 

explain the position himself. 

3. Despite the above instructions it has been observed that 
numerous applications are submitted to the Ministers etc. by the 
employees or their relatives requesting for transfers, posting etc. 
Government views such a tendency on the part of the Government 

employees with serious concern and desire that strict view be taken 
in this behalf by initiating disciplinary proceedings under the Punjab 
Civil Services (Punishment and Appeal) Rules, 1970. They are further 

requested to ignore all such requests put forth by the relatives of the 
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employees where these are not according to the instructions referred 
to in para 2 above. 

Kindly acknowledge its receipt. 

Copy of Punjab Government circular letter No. 9193-2GS-76, dated 
9th December, 1976, from the Chief Secretary to Government, 
Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Punjab Civil Services (Premature Retirement) Rules, 
1975—Weeding out corrupt, dishonest or in-efficient offi- 
cials/officers from Services—Quarterly return—submission 
of. 

I am directed to invite a reference to the Punjab Government 
Circular letter No. 4431-2S11-76/, dated the 28th April, 1976, on the 
subject noted above,—vide which quarterly return in the prescribed 
proforma in regard to premature retirement cases in your Department 
is required to be sent to the Administrative Department with a copy 

to this Department by the 3rd of the month following the quarter to 
which the return may relate. A consolidated return in respect of all 
the Departments under the control of each Administrative Depart- 
ment is further to be sent to this Department by the 7th of the 
month following each quarter. 

2. It has been observed that the Departments either send the 
return in question very late or do not supply at all. Such incomplete 

and delayed reports hamper the transmission of a consolidated report 
to the Government of India in time as required by them. 

3. As a result of review of the premature retirement cases by 
the higher authorities as enjoined in Punjab Government instruc-
tions No. 6106-2GS-76, dated the 27th August, 1976, some of the 
employees have reinstated, The proforma previously prescribed,—
vide instructions dated the 28th April, 1976 referred to above has 
therefore been revised so as to cover the information regarding 
review of the premature retirements. 

4. You are, therefore, requested to supply the requisite infor-
mation in the enclosed revised proforma for the period from July, 
1975 to 30th Septemoer, 1976 in respect of all the employees working 
in, your, Department to your Administrative Department with a copy 
to the Chief Secretary (in General Services Branch) within 15 days, 
without fail. 
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5. You are further requested to ensure that the returns for the 

-quarter from 1st October, 1976 to 31st December, 1976 and subse-

quent quarters are sent by the 3rd of the month following the com-

pletion of each quarter i.e. 3rd January, April, July and October. 

6. To ensure the timely submission of the quarterly return, 

you are requested to nominate one officer in your Department to 

coordinate in this work and make him responsible for sending the 

returns by due date without fail. 

7. Government will take very serious view of the defaulters and 
late submission of the return. 

Kindly acknowledge receipt of this letter. 

PROFOII.MA 

Information regarding the number of employees who-have been 

retired prematurely in nubile interest under the Punjab Civil 

Services (Premature Retirement) Rules, 1975, for the quarter 

ending 	  

Class I, Class II, Class III, Class IV 

1. Number of employees whose 

cases have been reviewed 

for premature retirement. 

Number of employees who 

have been actually retired 

in Public interest during 

the quarter under report. 

3. Number of employees who 

have been reinstated as a 
result of enquiry during 

the quarter under report. 

Notes :— 

(1) The names and designation of the employees prematurely 
retired may be indicated in a separate list to be enclosed 
with this proforma. 

(2) The names• and designation of the employees reinstated as 

a result of review by the Higher Authority alongwith 
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grounds for reinstatement may be indicated in separate 
list to rye enclosed with this proforma. This list should 
also indicate the date of premature retirement of the 
employees concerned. 

(3) The number of the employees who have only been served 
with three months' notice during the quarter under report 
but not actually retired should be shown against column 1 
in the proforma Their retirement if effected should be 
shown in the next quarter. 

(4) It has to be ensured that the return in the above proforma 
is invariably sent to the Chief Secretary with a copy to the 
Administrative Secretary concerned by the 3rd of the 
month following the quarter to which the return relates. 

Copy of Punjab Government circular letter No. 86(GOI)-2GS-76/ , 

dated 23rd-December, 1976, from the Chief Secretary to Govern- 

ment Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Principles to be followed in regard to action to be taken 
in cases where Government employees are convicted on a 
criminal charge. 

I am directed to address you on the subject noted above and to 
say that with the intention of laying down clear and self-contained 
guidelines for the Departments as to how to proceed in the cases of 
employees convicted on a criminal charge, Government have deter-
mined the following principles inter-aria on the lines of Government 
of India's policy:— 

(a) Under Rule 13(i) of the Punjab Civil Services (Punish-
ment and Appeal) Rules, 1970 "the Punishing Authority 
may consider circumstances of the case and make such 
orders thereon as it deems fit where any penalty is im-
posed on a Government employee on the ground of con-
duct which has led to his conviction on a criminal charge, 
provided that the commission shall be consulted, where 
such consultation is necessary, before any orders are made 
in any case." In accordance with the aforesaid rule, 
therefore, the Punishing Authority "may consider the 
circumstances of the case and make such orders thereon 
as it deems fit." It is not necessary that in every case 
where a Government employee is convicted by a court of 



19 

law, he is required to be dismissed or removed from 
service. Whether an element of moral turpitude involves 
or not is not the sole criteria to determine the punishment 
of dismissal or removal from service of a Government 
employee. The facts of each case are to be seen by the 
Punishing Authority before inflicting any punishment on 
a Government employee who is convicted on 
a criminal charge. In cases where the offence is of such 
a nature as to render further retention in public service-
of the Government employee pima-facie undesirable, 

action to dismiss, remove or compulsorily retire him from 
service should be taken forthwith without waiting for the 
lapse of the period for filing an appeal by the Government 
employee (Standard Form No. 1 for such an order is 

annexed). 

(b) In a case where the conviction of a Government employee 
is not for an offence which may render his further reten-
tion in public service prima-facie undesirable, a copy of 
the judgement should be called for and examined with a 
view to decide about taking such further departmental 
action, as might be deemed appropriate in the circum-
stances of the case. 

2. (i) If an appeal revision in higher Court against conviction 
succeeds and the Government employee is acquitted, the 
order imposing a penalty on him on .the basis of convic-
tion which no longer stands, becomes liable to be set aside. 

A copy of the judgement of the higher court should therefore, 
be immediately procured and examined with a view to decide : — 

(a) Whether the acquittal should be challenged in a still 
higher court; or 

(b) Whether, despite the acquittal, the facts and the cir-
cumstances of the case are such as to call for a depart-
mental enquiry against the Government employee on 
the basis of the allegations on which he was previously 
convicted. 

(ii) If it is decided to take the matter to a still higher court, 
action to institute proper proceedings should be taken with the 
least possible delay and the penalty imposed should not be set 
aside during the pendency of such proceedings. 

(iii) If, on the other hand, it is decided that a departmental 
inquiry may be held, a formal order should be made for setting 
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aside the order imposing the penalty on the basis of the conviction: 
and ordering the departmental enquiry (Standard Form No. II for 
such an order is annexed.) 

In cases where the penalty imposed on the basis of the con-
viction was dismissal, removal or compulsory retirement from 
service, and a decision has been taken to institute departmental 
proceedings against him, the order (Form No. II) should also state 
that under rule 4 (3) of the Punjab Civil Services (Punishment 
and Appeal) Rules, 1970, the Government employee is deemed to 
be under suspension with effect from the date of dismissal, removal 
or -compulsory retirement from service. 

3. For appreciating properly the scope and implications of 
the words "on the basis of the allegations on which he was pre-
viously convicted" occuring in para 2(i)(b) above, the point to be 
taken note of is that one identical set of facts and allegations 
might be sufficient to constitute a criminal offence as well as 
misconduct not amounting to criminal offence but it may still be 
punishable under the Punjab Civil Services (Punishment & 
Appeal) Rules, 1970 or similar other rules. If the facts or allega-
tions had already been examined by the Court of competent 
Jurisdiction and has given a finding that the allegations are not 
true, then it is not permissible to hold a departmental enquiry in 
respect of charge(s) based on the same facts or allegations, if on 
the other hand, the Court has merely expressed a doubt as to the 
correctness of the allegations, then there may not be any objec-
tion to hold a departmental enquiry on the same allegations if 
better proof than what was produced before the Court or was then 
available is forthcoming. Further, if the Court has held that the 
allegations are proved but do not constitute the criminal offence 
for which Government employee has been charged, in that case 
also there may not be any objection to hold a departmental enquiry 
on the basis of the said allegations, if such proved allegations are 
of such nature which justify departmental disciplinary action. 
Similarly, a departmental enquiry is permissible after the acquittal 
in respect of a charge which is not idenitical with or similar to the 
charge in the criminal case, and is not based on any allegations 
which have been negatived by the criminal court. Further more, 
if the allegations had not yet been examined by the Court of Law 
but are considered good and sufficient grounds for departmental 
disciplinary action, there is no bar to taking such action. 

4. In cases, where neither of the courses mentioned in para 2 
is followed a formal order should be issued setting aside the pre-
vious order imposing the penalty (Standard Form III for such an 

4 
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order is annexed). In cases where the penalty imposed was dis-
missal, removal or compulsory retirement from service, full pay 
and allowances will be paid from the date of acquittal to the date 
of re-joining duty and the period counted as'duty for all purposes 
whereas for the period from the date of suspension/removal/dis-
missal to the date of acquittal, pay and allowances will be allowed 
as directed by the competent authority and the period treated as 
duty or non-duty under Rule 7.3 of Punjab Civil Service Rules, 
Volume I, Part 1. 

5. It has been decided that the Punjab Public Service Com-
mission should continue to be consulted, wherever such consulta-
tion is necessary, in all cases of conviction in a court of law includ-
ing conviction for an offence involving corruption. Although in 
such cases, departmental action is taken on the ground of conduct 
which has led to an employee's conviction on a criminal charge. 
the quantum of punishment to be imposed on the convicted 
employee has to be considered in consultation with the commission 
on the merits of each case as per requirements of the Punjab 
Public Service Commission (Limitation of Functions) Regulations, 
1955. 

6. Punjab Government instructions No. 4809-G11-57/11919, 
dated the 8th July, 1957 may be considered to have been modified 
ascordingly. 

7. It is requested that these instructions may be brought to 
the notice of all concerned for guidance and necessary action. 

8. Kindly acknowledge receipt. 

FORM No. I. 

ORDER 

WHEREAS SHRI (here enter name and designation of the 
Government employee), has been convicted on a criminal charge, 
to wit, under section (here enter the section or sections under 
which the Government employee was convicted) of (here enter the 
name of the statute concerned). 

AND WHEREAS it is considered that the conduct of the said 
Shri (here enter name and designation of the Government 
employee) which has led to his conviction is such as to render his 
further retention in the public service undesirable, 
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NOW, THEREFORE, in exercise of the powers conferred by 
rule 13 (i) of the Punjab Civil Service (Punishment and Appeal) 
Rules, 1970, and in consultation with the Punjab Public Service 
Commission, the Governor/undersigned hereby dismisses/removes 
the said Shri (here enter name and designation of the Government 
employee) from service or direct that the said Shri (here enter 
name and designation of the Government employee) shall be com-
pulsorily retired from service with effect from (here enter the date 
of dismissal/removal/compulsory retirement). 

*(by order and in the name of the 

Governor) 
Station : 
	

Punishing Authority 

Dated : 

(N.B.—In the above form, portions not required should be struck 
out according to the circumstances of each case.) 

FORM No. 11 

ORDER 

WHEREAS Shri (here enter name and designation of the 
Government employee) was dismissed/removed/compulsorily retir-
ed from service with effect from (here enter the date of dismissal/ 
removal or compulsory retirement) on the ground of conduct which 
led to his cunvictien on a criminal charge ; 

OR 

WHEREAS THE PENALTY OF (name the penalty imposed) 
was imposed on Shri (here enter the name and designation of the 
Government employee) on the ground of conduct which led to his 
conviction on a .criminal charge ; 

AND WHEREAS the said conviction has been set aside by a 
competent court of law and the said Shri (here enter the name and 
designation of the Government employee) has been acquitted of the 
said charge; 

AND WHEREAS in consequence of such acquittal the Gover-
nor/undersigned has decided that the said order of dismissal/re-
moval/compulsory retirement imposing the penallty of (here enter 
the name of the penalty) should be set aside; 

*Only when the Governor is the competent authority. 
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AND WHEREAS the Governor/undersigned on a consideration 
of the circumstances of the case has also decided that a further in-
tiuiry should be held under the provisions of Punjab Civil Services 
(P & A) Rules, 1970 against the said Shri (here enter the name and 
designation of the Government employee) on the allegations which 
led to the dismissal/removal/compulsory retirement from service 
by imposing the penalty of (here enter the name of the penalty 
imposed). 

NOW THEREFORE, the Governor/undersigned hereby 

(i) sets aside the said order of dismissal/removal/compulsory 
retirement from service by imposing the penalty of (here 
enter the name of the penalty imposed). 

(ii) direct that a further enquiry should be held under the 
provisions of the Punjab Civil Service (P & A) 
Rules, 1970 against Shri (here enter the. name of the 
Government employee) on the allegations which led to his 
dismissal/removal/compulsory retirement from service by 
imposing the penalty of (here enter the name of the 
penalty imposed). 

(iii) directs that the said Shri (here enter the name of the 
Government employee) shall, under sub-rule (3) of rule 4, 
of the Punjab Civil Services (Punishment and Appeal) 
Rules, 1970, be deemed to have been placed under suspen-
sion with effect from (here enter the date of the dismissal 
or removal or compolsory retirement from service) and 
shall continue to remain under suspension untill further 
orders. 

*(By order and in the name of 

Governor) 

PUNISHING AUTHORITY 

FORM No. III, 

ORDER 

WHEREAS SHRI (here enter the name and designation of the 
Government employee) was dismissed/removed/compulsory retired 

*For cases involving dismissal/removal/compulsory retirement only 
(see para 2 (iv) of the instructions') when Governor is the competent 
Authority. 
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from service with effect from (here enter the date of dismissal 
removal/compulsory retirement); on the ground of conduct which 
led to his conviction on a criminal charge; 

OR 

WHEREAS the penalty of (here enter the name of the penalty) 
was imposed on Shri (here enter the name and designation of the 
Government employee) on the ground of conduct which led to his 
Conviction on a criminal charge; 

AND WHEREAS the said conviction has been set aside by a 
competent court of law and the said Shri (here enter the name and 
designation of the Government employee) has been acquitted of the 
said charge; 

NOW THEREFORE, the Governor/undersigned hereby sets aside 
the order of dismissal/removal/compulsory retirement from service 
by imposing the penalty of (name of the penalty imposed). 

*(By order and in the name of the 

Governor) 

PUNISHING AUTHORITY 

No. 2892-
GI-57, dated 
26th 28th 
May, 1957. 

Copy of Punjab Government circular letter No. 5456-6G5-76/171, 
dated 13th January, 1977, from the Chief Secretary to Government, 
Punjab, addressed to all Heads of Departments, etc., etc. 

Subject.—Leave Travel .  Concession to Government Employees. 

I am directed to invite your attention to instructions on the 
subject noted above as contained in the circular letter quoted in the 
margin. Since Leave Travel Concession is one of the prominent 
facilities afforded to the Government employees, the question of 
imposing a rider thereon in the context of a need by Government 
employees to observe family planning has been considered. Accord-
ingly, the Government have decided that in future the Leave Travel 

  

*Only when Governor is the competent authority. 
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Concession will be given as enunciated in the instructions, referred 

to above, subject to the following conditions : — 

1. The Leave Travel Concession will be admissible to an 

employee who has three or more children at the time of issue of these 

instructions provided he gets himself/herself sterilized within six 

months or furnishe-: a guarantee to Government that he/she would 

not have any further children. 

2. (i) The Leave Travel Concession will in future be restricted 

to pnly two children of a Government employee unless he/she 
furnishes a guarantee to Government; that he/she would not have 

any further children. 

(ii) The Leave Travel Concession in question will be admissible 

up to three children only in the following type of cases :— 

(a) In case the employee concerned has a third child after the 

issue of these instructions in the eventuality that neither 

of his existing two children, is male or female. The con-

cession for the third child shall also be admissible in which 

either of the two existing children is a handicapped 

person. 

(b) The Concession in question will be admissible in those 

cases also in which the Government employee concerned:— 

(i) having no living child becomes parent of three or more 

children in one delivery; or 

(ii) having one living child becomes a parent of two or more 

children in a subsequent delivery, or 

(iii) having two either male or female living children becomes 

parent of one child or more children in a subsequent 

delivery : or 

(iv) Becomes parent of an "additional child" (defined here-
under) 

"provided the person or the spouse of that persons gets 

sterilised or expresses willingness to be subjected to sterili-
sation but the civil surgeon of the District certifies that 
sterilisation of that person will not be possible within six 

months following without danger to his or her life." 
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The term "additoinal child" in relation to a person would have 
the meaning as explained hereunder :— 

(i) other than a remarried widow, widower or divorcee, having 
two or more living children means a child born after two 
hundred and eighty days from the date of issue of these 
instructions ; 

(ii) other than a remarried widow, widower or divorcee, having 
two living children both of whom are or one of whom is 
born after the issue of these instructions, means a subse-
quent child; 

(iii) being a remarried widow, widower or divorcee and having 
two or more living children from such remarriage at the 
time of issue of these instructions means a child born after 
two hundred and eighty days of aforesaid instructions . 

(iv) being a remarried widow, widower or divorcee and having 
two living children from such remarriage both of whom are 
or one of whom is born after the issue of these instructions 
means subsequent child. 

3. In case of a remarried widow, widower or divorcee, the terms 
and conditions stated in para 1 & 2 above, would apply in his/her 
case, mutatis mutandis but the number of children in case of such an 
employee will be reckoned with reference to the children he/she has 
from such remarriage at the time of commencement of these 
instructions. 

Copy of Punjab Government circular letter No. 534-(G01)-TGS-76, 
dated 17th January, 1977, from the Chief Secretary to Government, 
Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Punjab Government Employees (Conduct) Rules, 1966— 
Clarifica tion regarding Rule 22—Consumption of intoxi-
cating drinks and drugs. 

I am directed to address you on the subject noted above and to 
\,{ that Rule 22 of the Punjab Government Employees (Conduct) 
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Rules, 1966 lays down as under: -- 

"Consumption of intoxicating drinks and drugs: — 

A Government employee shall— 

(a) srtictly abide by any law relating to intoxicating drinks 

or drugs in force in any area in which he may happen 

to be for the time being: 

(b) not be under the influence of any intoxicating drink or 
drug during the course of his duty and shall also take 
due case that the performance of his duty at any 
time is not affected in any way by the influence of 

such drink or drug; 

(bb) refrain from consuming any intoxicating drink or drug 

in a public place; 

(c) not appear in a public place in a state of intoxication ; and 

(d) not use any intoxicating drink or drug to excess. 

Explanation.—For the purpose of this Rule, 'public-place' means 
any place or premises (including a conveyance) to which 
the public have, or are permitted to have, access, 

whether on payment or otherwise." 

2. With reference to rule 22 of the Central Civil Services 
(Conduct) Rules, 1964 which is similar to the above quoted rule, the 

following points have been clarified by the Government of India: — 

Point 
(1) Whether the definition of public place would include a club 

meant exclusively for members where it is permissible 
for the members to invite non-members as guests. 

Clarification 

(i) The club of the nature mentioned above would be a public 
place not only for the non-member guests but also for 
member who may be Government employees. 

Point 
(ii) Whether a hotel would be a public place or not for pur-

pose of the said rule. 
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Clarification 

(ii) Drinking in the lodging room in a hotel will not attract 
the provisions of rule 22 but drinking at the bar or res- 
taurant where the public is permitted would attract the 
aforesaid rule. 

In the context of the programme for reducing consumption 
of alcoholic beverages, the following special provisions were suggest- 
ed by the Government of India in relation to Foreign Missions, 
forelp-visitors, tourists and others. 

(a) There need be no restriction on serving of liquor in the 
precincts of foreign embassies. The foreign embassies 
may also be allowed to serve liquor in halls/lounges of 
hotels and clubs provided such halls/lounges are exclu-
sively reserved or taken on hire by them to entertain a 
select number of invitees. 

(b) The exemption referred to in (a) above may also be 
extended to parties hosted by others in honour of foreig-
ners, subject to the condition that the number of invitees 
does exceed 100, and those hosting such parties obtain 
permits from the Deputy Commissioner/District Magist-
rate concerned. 

(c) Service of drinks to foreigners in bars or special rooms 
earmarked for the purpose in hotels and resturants 
approved by the Ministry of Tourism and Civil Aviation 
might be permitted. In such approved hotels, there may 
not be any objection to the service of beer both to foreig-
ners and Indians, but the facility of service of wine in 
dining rooms should be restricted to foreigners only. 

(d) Clubs may be permitted to provide for service of drinks 
in their bar rooms only. Beer, however, may be permit- 
ted to be served anywhere within the precincts of such 
clubs. 

(e) Alcoholic beverages may be permited to be served in 
official parties hosted by the Government of India/State 
Government in "closed lounges" in hotels, clubs etc., 
where important foreign visitors are required to be 
entertained. 
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4. The Government of India have further clarified adseriatum, 
as under, the extent to which the consumption of intoxicating drinks 
by Government employees in the places and under the circum-
stances mentioned in the preceding paragraph would amount to 
violation of rule 22 of the CCS (Conduct) Rules, 1964:— 

(a) In terms of the clarifications given in para 2 above, a 
Government employee cannot take drinks in the clubs or 
in the Halls/Lounges. However, where officers are re-
quired to attend official entertainments arranged by 
Foreign Missions in Halls/Lounges of Hotels and clubs, 
in the discharge of their official duties, taking drinks at 
such official entertainment will not attract rule 22 of the 
CCS (Conduct) Rules, 1954, provided the places where the 
entertainments are arranged are exclusively reserved or 
taken on hire by the Foreign Missions to entertain a 
select number of invitees. 

(b) The clarification at (a) above should apply to this circum-
stance also, subject to the condition that the parties are 
hosted by Government or any Organisation controlled by 
Government, like autonomous bodies, public sector under-
takings etc. 

(c&d) Government employees will not be exempt from the 
operation of rule 22 of the CCS (Conduct) Rules, 1964 in 
the places and circumstances, referred to. 

(e) The provisions of Rule 22 of the CCS (Conduct) Rules, 
1964 would not apply to Government employees invited 
to such parties in their official capacity. 

5. The State Government have decided to adopt the above 
clarifications issued by the Government of India and accordingly I 
am directed to request you to bring to the notice of all the Govern-
ment employees the contents of this letter and keep them in view 
while dealing with the various situations mentioned above. 

6. Kindly acknowledge its receipt. 
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Punjab Government circular letter No. 13201-2GS-76/dated 21st 
January, 1977, from the Chief Secretary to Government, Punjab, 
addressed to all Heads of Departments, etc., etc. 

Subject.—Punjab Government Employees (Conduct) Rules, 1966—
Proviso to sub-rules (2) and (3) of Rule 18—Clarification 
of the term 'regular or reputed dealer' regarding. 

I am directed to address you on the subject noted above and to 
clarify that the term 'regular or reputed dealer' used in proviso to 
sub-rules (2) and (3) of Rule 18 of the Punjab Government Em-
ployees (Conduct) Rules, 1966 should be interpreted to mean one 
who has regular business premises, who keeps regular accounts for 
his transactions and the transactions done through whom can be 
verified any time. 

2. Kindly acknowledge receipt of this letter. 

Copy of Punjab Government circular letter No. 13296-RGS-76/4490, 
dated 2nd February. 1977, from the Chief Secretary to Govern-
ment, Punjab addresse4 to all Heads of Departments .etc,. etc. 

Subject.—Ad hoc appointments—Question or propriety of such 
appointments made with the approval of the Punjab 
Public Service Commission/Subordinate Services Selec-
tion Board. 

U.O. No. 3737-
811 (ASO)-74, 
dated 29th 
August, 1974. 

No. 9827-SII-
(ASO) -75, dated 
27th January, 
1976. 

I am directed to address you on the subject noted above and to 
say that it has been observed that the instructions issued.—vide 
communications noted in the margin are not being complied with 

in letter and spirit. As you are aware the Subordinate Services 
Selection Board is already functioning in the State since October, 
1974 and all the regular appointments to posts carrying minimum 

scale between Rs. 99 to Rs. 299 are required to be made through 
the Board. It has been brought to the notice of the Government 
that a large number of Departments evade notifying the vacancies 
available with them to the Board and there is a general tendency of 
continuing the ad hoc appointments made by them for ouite long pe-
riods without even sending necessary requisition to the Board for fil-
ling up of these vacancies on regular basis. This action of the Depart-
ments besides being in violation of the Government instructions, 
also hampers the proper functioning of the Subordinate Services 
Selection Board. Besides the administrative interest suffers when 
properly selected suitable candidates are not put in position while 
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candidates selected on ad hoc basis continue working. Vide instrue-

4ons referred to in the margin it was emphasised that ad hoc 
appointments should not be resorted to except in the prescribed 
manner, i.e., after placing requisition with the Punjab Public Service 
Commission/Subordinate Services Selection Board simultaneously; 
intimation should be sent to the Commission or Board as the case 
may be about ad hoc appointments and a certificate should be 
furnished to the Accountant-General, Punjab and be appended with 
the Pay Bill indicating that the extension (with 6r without a 
notional break) in the first tenure of 6 months of the ad hoc 
appointment has been made in the administrative interest and the 
requisition placed with or the case referred to the Commission/ 
Booed or the Departmental Recruitment Committee as the case may 
be, mentioning the number and date of such requisition. Even these 
measures have failed to elicit proper response and the tendency of 

resorting to ad hoc appointments and of continuing the same for 

long periods without placing necessary requisition with the Com-
mission/Board still continues. In view of this position the matter 
has again been considered by the Government and the following 

decisions have been taken :-- 

(i) all kinds of vacancies, including those on which ad hoc 

employees are working, and those likely to occur within 

the next six months, should be intimated to the Subordi-
nate Services Selection Board or Punjab Public Service 
Commission as the case may be by 28th February, 1977. 

(ii) in case ad hoc appointments are required to be made in 
the administrative interest, the instructions referred to 
in the margin above, should be observed meticulously; 
and a requisition placed with the Board/Commission 

simultaneously. 

(iii) ad hoc appointments made in administrative interest 
should be allowed to continue beyond one year (irrespec-
tive of notional break, if any) only with the specific 
approval of Department of Personnel and Administrative 
Reforms (General Services Branch). While referring 
cases to this Organisation for approval, complete infor-
mation as per pro forma enclosed must be supplied. 

(iv) a copy of the sanction regarding creation of new posts 
should be endorsed to the Commission/Board. 

(v) strict action should be taken against those who allow the 

ad hoc appointments to continue without proper justifica-

tion and without placing a requisition with the Commis-

sion/Board for regular appointment. 
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(vi) a complete/upto date list of persons working on ad hoc) 
basis showing the date of their appointment may be sent 
to the Commission/Board, immediately. The reasons for 
not notifying the vacancies to the Commission/Board and 
the justification for continuance of this arrangement, 
should be clearly indicated within the frame work of the 
instructions referred to above. 

(vii) a monthly statement showing the ad hoc appointments 
made during the month and those allowed to continue 
beyond six months (with or without a notional break) 
should be sent to the General Services Branch/Commis-
sion/Board. 

Note.—The above process/conditions also apply to cases of ad hoc 
appointments and promotions made in anticipation ofl 
approval of the Commission as is necessary according to 
the Punjab Public Service Commission (Limitation of 
Function) Regulations, 1955. 

2. You are requested that these instructions may please be 
observed meticulously. Any violation of the instructions will be 
taken seriously by the Government. 

3. The receipt of the letter may please be acknowledged. 

A copy is forwarded to all the Financial Commissioners, Punjab 
and Administrative Secretaries to Government, Punjab, for ensuring 
a strict compliance of the aforesaid instructions. 

FOR SECRETARY TO GOVERNMENT, PUNJAB, FINANCE 
DEPARTMENT 

He is requested to kindly issue necessary instructions to all the 
Treasury Officers in the State to ensure compliance of instructions 
already issued,—vide U.O. No. 3737-SII(AS0)-74, dated the 29th 
August, 1974, requiring them not to make payment regarding salary 
to ad hoc employees beyond six months unless a certificate is append-
ed with the pay bill to the effect that the extension has been allowed 
beyond six months due to administrative interest and that a requisi-
tion for regular appointment to the post has been sent to the Punjab 
Public Service Commission/Subordinate Service Selection Board/.  

Departmental Selection Committee, as the case may be, mentioning 
the number and date of such a requisition. 
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2. The Treasury Officers may also be asked to ensure that in 
the cases of ad hoc appointments extending beyond one-----year, the 
'payment on account of salary is not allowed if approval of the Ser-
vices Department has not been obtained for their continuation in 
service beyond one year. 

3. He is also requested to issue instructions to the Director, Staff 
Inspection Units, Punjab that while assessing the work load of any 
office/Department, he may please specifically check up if any ad hoc 
appointments have been made by the Department without placing 
the requisition with the Commission or Board. If any such case 
comes to his notice, an intimation should immediately be sent to the 
Chief Secretary to Government, Punjab (in General Services Branch) 
with necessary details. 

Y. S. RATRA, 

Joint Secretary Personnel, 
for Chief Secretary to Government, Punjab. 

No. 13296-8GS-76/4492, dated Chandigarh, the 2nd February, 1077. 

A copy is foarwarded to the Chairman, Subordinate Services Selec-
tion Board, Punjab, for information with reference to his D. 0. letter 
No. 7121-1E-76/7089, dated the 21st December, 1976. The matter may 
further please be pursued with the departments for timely supply of 
the requisition and the statements. 

2. It may also please be ensured that no avoidable delay occurs 
in the selection of candidates for regular appointment and that 
persons selected for regular appointment by the Board, 
but working on ad hoc basis in some Department, are recommended 
against those posts only which had been notified to the Board. 
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Copy of Punjab Government circular letter No. 57(GOT) 2GS-77/ , 
dated 3rd February, 1977, from the Chief Secretary to Govern-
ment Punjab, addressed to all Heads of Departments etc.. etc. 

Subject. Guidelines for the conduct of the Government employees 
in relation to the forthcoming General Elections to the 
Lok Sabha. 

I am directed to address you on the subject noted above and to 
say that the General Election to the Lok Sabha will be held in the 
month of March 1977 and the notification calling the General Election 
will be issued in the second week of February 1977. In relation to 
the last general elections held, in March 1971. instructions regarding 
the conduct of goVeniment employees during election were issued 
by the State Government,—vide their communication noted in the 
marg;n (copy enclosed). These instructions stressed that all govern-
ment employees should maintain an attitude of strict impartiality. 

Government employees are required not only to remain impar-
tial but also to behave in such a manner that their conduct as reflected 
in their dealings with the public and the performance of 
their duties, clearly depicts their impartiality with regard 
to the elections. In short, they are required so to 
conduct themselves as to inspire confidence of the public in regard 
to their impartiality so that there might not be any occasion for 
the people to think that the elections were not going to be held in 
a free, fair and impartial atmosphere. To do so, they are enjoined 
to avoid giving room for any suspicion that they are favouring any 
party or any candidate. The other points to be stressed are that a 
Government employee should not take part in any election campaign 
or canvassing and that he should take scrupulous care not to lend 
his name, official position or authority to assist one group as against 
any other. 

D.O. No. 148-SII 
(3)-71/dated 
5-2-1971, from 
Sh. S. S. Grewal, 
IAS, Chief Sec-
retary to Go-
vernment. 

-Punjab. 

3. With particular reference to the tours that the Ministers 
might :lave to undertake on the eve of the elections, Government 
officers/officials are instructed that while they should make all the 
usual arrangements to enable the ministers to carry out their res-
ponsibilities as ministers, the officers/officials should not themselves 
organise any election meetings or be present in person during, any 
such meetings except only such officers who may have to be present 
to the extent necessary for maintaining law and order and making 
the necessary security arrangements. The question as to whether 
a public meeting addressed by a Minister was officially sponsored 
or was one held for election propaganda is left to be decided by the 
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Minister himself. If the meeting is an election meeting, the arrange-
ments for organising it is to be made on the Minister's behalf non-
officially and the expenditure in that connection is to be borne by 
him or his party. It is further made clear that public meetings 
held on the eve of the election would normally be considered to 
be election meetings and the expenses thereof are not to be borne 
from public funds. The preservation of law and order at every 
meeting would, however, be the responsibility of the Government. 

The instructions also stipulate that while granting permission 
to hold any election meeting in a public place, no distinction should 
be made between one political party and another and if more parties 
than one applied for holding meetings at any place on the same day 
and same hour, only.. the party which had applied first should be 
allowed to hold meeting. 

4. I am, therefore, directed to request you to bring these instruc-
tions to the notice of all Government employees working under you 
and to ensure meticulous compliance thereof. 

Any disregard of these instructions would be considered by the 
Government as a serious act of indiscipline. In cases of doubt, a 
Government employee should not hesitate to consult his superior 
officer. 

The above instructions are only illustrative and not exhaustive. 
Kindly acknowledge its receipt. 

Yours faithfully, 

Y. S. RATRA, 

Joint Secretary, Personnel, 

for Chief Secretary to Government, Punjab. 

A copy with a copy of the enclosure is forwarded to the Financial 
Commissioners and all Administrative Secretaries to Government, 
Punjab for information and similar action. 
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Copy of D.O. No. 146-SH(3)-71/ 	 , dated 5th February, 

1971, from Sh. S. S. Grewal, IAS, Chief Secretary to Govern-

ment Punjab, to all the Heads of Departments, Registrar, High 

Court for the State of Punjab and Haryana, ComMissioners 

Jullundur and Patiala Division, Deputy Commissioners and 

District Sessions Judges in Punjab (by name) etc., etc. 

Subject Guidelines for the conduct of .the Government Servants in 
relation to the forthcoming General Elections to the Lok 
Sabha. 

I am to invite your attention to the following communications 
previously issued on the subject: — 

(1) Shri H. B. Lal, the then Chief Secretary's D.O. letter 
No. Elec-68/R/7938, dated 3rd December, 1968 bringing to 
the notice of Government employees the provisions of 
sections 129, 134 and 134-A of the Representation of People 
Act, 1951 prohibiting all Government employees who 
have to perform any duty in connection with the conduct 
or management of any election, to do any act other than 
the giving of his own vote for the furtherance of the 
prospects of the election of a candidate and rule 5 of the 
Government Employees Conduct Rules, 1966, debarring 
Governthent employees from taking part in politics and 
elections. 

(2) Punjab Government circular letter No. 7239-SII(6)-68/25734, 
dated 4th September, 1968, emphasising the importance of 
the Government Officers/Officials not associating directly 
or indirectly with any political party. 

(3) Punjab Government letter No. 7904-SII(6)-68/28057, dated 
26th August, 1968, enjoining inter alia that each Officer 
concerned with elections is personally responsible to 
ensure that elections are free and impartially conducted. 

2. While reiterating the above instructions, I am to draw your 
attention specially to the following provisions of the Representation 
of People Act, 1951:— 

"134A. Penalty for Government servants for acting as elec-
tion agent, polling agent or counting agent:— 

If any person in the service of the Government acts as an 
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election agent or a polling agent or a counting -agent 
of a candidate at an election, he shall be punishable 
with imprisonment for a term which may extend to 
three months or with fine, or with both". 

3. The Election Commission of India have intimated that they 
have received certain complaints from various parts of the country 
that Government employees, especially those appointed for election 
purposes such as Returning Officers, Assistant Returning Officers, 
Presiding and Polling Officers are not always as impartial as they 
ought to be and that these Officers sometime show particular favour 
to candidates of political parties of the choice even at the time of 
actual poll and the counting of votes. It has also been intimated by 
the Election Commission that some High Courts have commented 
severely on the conduct of some Officers appointed on election duty. 
While there is no doubt that the number of such Officers cannot be 

large, the Election Commission has taken this opportunity to re-em-
phasize to all Government employees, especially to the election 
officers, the need to be absolutely impartial and independent in the 
performance of their election duties, whether at the time of accep-
tance of scrutiny of the nomination papers or at the time of polling 
in the polling stations, or at the time of counting of votes. 

4. I am to request you to bring these instructions to the notice 
of all Government servants working under you for strict compliance. 

Copy of Punjab Government circular letter No. 1131-7GS-77/ 
dated 7th February, 1977 from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Restrictions on Mid-term transfers. 

I am directed to refer to the instructions contained in Punjab 
Government Circular letter No. 9848-7GS-76/48141, dated the 1st 
December, 1976 which, inter alia provides that mid-term transfers 
of Government employees is not to be made, unless such a transfer 
is indispensable in the administrative interest. As you are aware 
that General Election for the purpose of constituting a new Lok 
Sabha is to take place in the month of March, 1977. With a view 
to avoiding any dislocation that might be caused if mid-term trans-
fers are allowed to take place now, it has been decided that no 
transfers should be made till the 31st March, 1977 unless it is abso-
lutely necessary either as a result of promotion or on account of 
any disciplinary proceedings or for any other unavoidable reasons. 
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2. It is requested that these instructions may be brought to the 
notice of all Government employees and Local authorities for strict 
compliance. 

Copy of Punjab Government circular U.O. No. 8902-3GS-76/ 
dated 8th February, 1977 from. the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc.; etc. 

Subject.---Deputation of Punjab Government employees to the 
Central Government, other State Governments, Companies, 
Corporations, Autonomous Bodies etc.—Review of policy. 

Will the Financial Commissioners and the Administrative 

Secretaries to Government. Punjab, kindly refer to the instructions 
contained in Finance Department circular letter No. 6318-8FR-75/ .  
24183, dated the 19th November, 1976, on the subject noted above. 

2. As laid down in the Business of the Punjab Government 
(Allocation) Rules, 1972, the 'Deputation of Government Employees'--
which is a service matter of the State Government employees, 
shall be dealt with in the General Services Branch of the Chief 
Secretary's Organisation. This point was accordingly taken up 

with the Finance. Department and they conceded the same,--vide 
their U.O. circular No. 6318-8FR-75, dated the 23rd September, 1975 
also. In order, therefore, to comply with the statutory provisions of 
the aforesaid rules, all the Departments are requested to refer all 
matters arising out of the deputation including extension in the 
period of deputation of Punjab Government employees to the Central 
Government, other State Governments, Companies, Corporations, 
Boards, Autonomous Bodies, etc., invariably to the Chief Secretary 
(in General Services Branch) in the future. 

Copy of Punjab Government circular letter No. 12078-2GS-76/5473, 
dated 9th February, 1977, from the Chief Secretary to Govern-
ment, Punjab, afddressed to all Heads of Departments etc., etc. 

Subject.—Writing of annual confidential reports of the de-
partmental officers posted at divisional, district and 
sub-divisional level by the Commissioner, Deputy 
Commissioner and Sub-Divisional Officer (Civil) respec-
tively. 

I am directed to invite your attention to Punjab Government 
instructions contained in their letter No. 9128-2SII-76/, dated the 
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13th October, 1976 according to which the Divisional Commissioners, 
Deputy Commissioners and Sub-Divisional Officers (Civil) are 
authorised to write annual confidential reports of the officers of all 
the Departments (except the police officers) functioning in their 
respective jurisdiction on the following aspects of their work:— 

(i) Reputation for holiesty ; 

(ii) Relationship with public ; and 

(iii) Implementation of development schemes and policies of 
Government (including Family Planning Programme). 

The above policy has been laid down to enable the Commis-
sioners/Deputy Commissioners/Sub-Divisional Officers (C) to per-
form their coordinating role effectively. 

2. It has come to the notice of Government that the Commis-
sioners/Deputy Commissioners/Sub-Divisional Officers (C) are ex-
periencing difficulty in writing the reports of all the departmental 
officers because they do not have complete list of such officers 
functioning in their respective jurisdiction. In some cases even the 
forms of the reports are not supplied to them by the respective 
Departments. In order, therefore, to ensure that the above Govern-
ment policy is meticulously followed, I am directed to request you 
to kindly supply a list of the officers of your Department function-
ing at Divisional, District and Sub-Divisional level direct to the 
concerned Commissioner, Deputy Commissioner and Sub-Divisional 
Officer (C) in the proforma enclosed, as early as possible and in any 
case not later than 28th February, 1977. A copy of the list, so 
supplied to the Commissioners/Deputy Commissioners/Sub-
Divisional Officers (C), may also kindly be sent to the Chief Secre-
tary to Government, Punjab (in General Services Branch). It may 
also kindly be ensured that any addition or deletion in the list be 
similarly intimated to the concerned Commissioner/Deputy Commis-
sioner/Sub-Divisional Officer (C) with a copy to the Chief Secretary 
to Government, Punjab (General Services Branch) so that the list 
is kept upto-date. 

3. The receipt of this letter may kindly be acknowledged. 

Your faithfully, 

Sd/- 

Under Secretary, Personnel, 
for Chief Secretary to Govt., Punjab. 
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No. 12078-78-2GS-76/ 
9th February, 1977. 

A copy is forwarded to the Commissioners, Deputy Commis-
sioners and Sub-Divisional Officers, (C) in the State for information. 

2. They are requested to ensure that the lists of all the depart-
mental officers functioning in their respective jurisdiction is supplied 
to them 15y the Heads of the Departments within the specified period. 

3. They may kindly forward these lists to the Chief Secretary 
(in General Services Branch) with their recommendations as to the 
additions which they propose to make or any omission noticed in 
the lists supplied by the Heads of Departments, i.e., the omission 
of an officer of any department who is actually discharging duties 
which are of divisional, district or sub-divisional level and in respect 
of whom the Commissioner or Deputy Commissioner or Sub-
Divisional Officer (C) should record his remarks in the A.C.Rs. on 
the three aspects mentioned in the first paragraph of this circular 

letter. 

Sd/- 

Under Secretary, Personnel, 
for Chief Secretary to Govt., Punjab. 

A copy is forwarded to the Financial Commissioners and all the 
Administrative Secretaries to Government, Punjab, for information 

and necessary action. 

2. They are requested to kindly ensure that the requisite list 
of the departmental officers under their control is supplied within 
the specified period under intimation to this Department. 

Sd/- 
Under Secretary, Personnel, 

for Chief Secretary to Government, Punjab. 

To 
All the Financial Commissioners and the Administrative 
Secretaries to Government, Punjab. 

U.O. No. 12078-2GS-76/ 	 dated Chandigarh, the 9th 

February, 1977. 

, dated Chandigarh the 
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Copy of Punjab Government circular letter No. 12171-1GS-76/6901, 
dated 21st February, 1977, from the Chief Secretary to Govern-

ment, Punjab addressed to all Heads of Departments etc.. etc. 

Subject.—Procedure to be followed in selection of officers/officials 
for promotion to higher posts—Greater emphasis on merit 
than on seniority. 

I am directed to refer to Punjab Government letter No. 9129-G-
56/3964, dated the 17th September, 1956 laying down the procedure 
to be followed in making selection of officers/officials for promotion 
to higher posts. According to these instructions, a list of officers/ 
officials possessing the requisite qualifications/experience as prescrib-
ed in the relevant Service Rules is to be- prepared and out of the list 
so prepared, selection for filling the vacancies which might have 
arisen, is to be confined to first three candidates for each vacancy. For 
every vacancy a slab of three suitable officers/officials is to be 
formed and unless a junior among them happens to be of excep-
tional merit and suitability, the senior-most is to be selected. Certain 
clarifications were also issued in this behalf,--vide letter No. 8401- 
4GS-61/33117, dated the 11th September, 1961. 

2. It has, however, been observed that the instructions con-
tained in the communications referred to in para 1 above are not 
being followed properly and it has come to notice that some depart-
ments selected officers/officials for promotion much before vacancies 
actually arose. Such selection long before the occurrence of the 
vacancy is likely to deprive some officials of their right to be con-
sidered for promotion if they become eligible after the date of pro-
visional selection but before the time of actual filling up the vacancy. 
It has, therefore, been decided that these. provisional selections 
should not be made earlier than three months of the likely occur-
rence of the vacancy. Further, in case an official becomes eligible 
for promotion to a particular post after the provisional selection but 
before the actual filling up of the post, a de novo selection should be 
made on seniority-cum-merit basis. 

3. I am to request that the above clarification may please be 
brought to the notice of all concerned for information and guidance. 

4. The receipt of this communication may also be acknowledged. 
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Copy of Punjab Government circular U.O. No. 1476-3GS-77/ 
dated 23rd February, 1977, from the Chief Secretary to Govern-
ment, Punjab addressed to all the Administrative Secretaries 
etc., etc. 

Subject.—Administration of the Corporations set up in the Punjab 
State under various Acts/Rules etc.—Appointment of 
non-officials as Chairmen and or Directors of. 

At present some of the Acts and Rules, under which various 
Corporations have been set up in the State, do not provide for the 
appointment of non-official Chairman and or Director of these 
Corporations. In order to ensure a uniform policy, the provision for 
appointment of non-officials as Chairman and or Director 
of any or all of these Corporations is necessary in the rele-
vant Act or the Rules, as the case may be. It has, therefore, been 
decided by Government that the relevant Acts, Rules and Articles of 
Associations etc. may be scrutinized immediately and action for 
making such a provision therein initiated under in dmation to this 
Department. The process should be completed within a period of 
four weeks from the date of issue of this communication without 
fail. 

2. It is therefore, requested that necessary action to imple-
ment the above mentioned decision be taken immediately and three 
copies of each of the Acts/Rules so amended supplied to this Depart-
ment within the stipulated period of time positively. 

3. Receipt of this communication may kindly be acknowledged. 

Copy of Punjab Government circular letter No. 785-6GS-77/7542, 
dated 24th February, 1977, from the Chief Secretary to Govern-
ment Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Priority list for various categories of persons for employ-
ment in State Services. 

I am directed to refer to Punjab Government letter No. 80-GOI-
SII-(3)-73/12092, dated 18th April, 1973, on the subject noted above 
and to state that the following categories are to be included in the 
term 'member of the family' for purpose of employment to be afforded 
as a result of the instructions referred to above:— 

(i) husband/wife. 
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(ii) sons/daughters. 

(iii) father/mother. 

(iv) dependent brothers/sisters. 

Copy of Punjab Government circular letter No. 685-7GS-77/ 
dated 1st March, 1977, from the Chief Secretary to Government, 
Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Principles to be observed in making posting and transfers/ 
midterm-transfers—Entertainment of representation 
against transfer orders. 

I am directed to invite your attent;on to Punjab Government 
instructions No. 9848-7GS-176/48141, date6 1st December, 1976,--vide 
which principles to be observed in making posting and transfers/ 
mid-term transfers have been laid down. It has been noticed by 
Government that some of the employees whose transfer orders are 
issued,. do not join the new assignment within the prescribed period 
as per rules. Such employees either make representations or they 
approach their immediate superior officers to take up their case 
with the higher authorities for cancellation or modification of the 
transfer orders. Government have viewed with serious concern 
such a tendency among the Goliernment employees, especially when 
it is not in the public and administrative interest. 

2. In order, therefore, to ensure the implementation of the 
transfer orders passed by the appropriate authority, it has been 
decided that the Government employees concerned should in the 
first instance join their new assignment, and if they have any 
special circumstances against the transfer orders which they wish 
to be brought to= the notice of the Government in favour of their 
stay at a particular place they can do so after compliance of the 
transfer orders. I am, therefore, directed to request you to bring 
the above instructions to the notice of all the employees for strict 
compliance and that any breach thereof will render the employee 
concerned liable to displeasure of the Government. Similarly, in 
case the immediate superior officer of the transferred employee 
makes a reference to the higher authorities for cancellation of the 
transfer orders without first giving effect to the transfer, he too is 
also liable to incur displeasure of the Government. 

3. The receipt of this letter may kindly be acknowledged. 
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Copy of Punjab Government circular letter No. 1418-GGS-77/8188, 
dated 1st March, 1977, from the Chief Secretary to Government, 
Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Ex gratia grant and other facilities for families of Govern-
ment employees who die while in service. 

I am directed to invite a reference to instructions contained in 
the Punjab Government circular letter No. 1454-SII(6)-75/21326, 
dated 27th June, 1975, on the subject noted above and to state that 
the words 'Accountant General, Punjab' appearing in the last 
sentence of para I(a) of the said instructions may please be substi-
tuted by the words 'Administrative Department'. 

Yours faithfully, 

Sd/- 

Under Secretary Personnel, 
for Chief Secretary to Government, Punab. 

W31 itTd e 1148-2M-77/8583, fi-f-41 2/3 1-1r3-d, 1977 'UT _.:('UT—q4.  Nu 13-4137 
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6 ))-rdiR-3, 1976, fug  	 7-TrIUT810 	MTUd7. f37/4, 1966, 

aruloif Atri z A:eld*M.Rni 41),Ti arulbit 4-ru A A 4A0 arenri 

rfn, qt-5 ficr44*6 	 fay 	ffeb4T fa A3 trdt-T a;41 argil to 
Ru Oanfl kkru .41 plgu-AT 	RT.4 aaKaTaln raFra5Z3? 
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tPublished in the Punjab Government Gazette, Legislative Supple.. 

ment, dated the 4th February, 1977.] 

PUNJAB GOVERNMENT 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(GENERAL SERVICES) 

Notification 

The 12th January, 1977 

No. G. S. R. 10 Const,/ Art. 309 and 318 Amd. (7)/77.—In exercise 
of the powers conferred by the proviso to Article 309 and clause (b) 
of article 318 read with Clause (3) of article 187 of the Constitu-
tion of India and all other powers enabling him in this behalf, the 
Governor of Punjab, after consultation with the Speaker of the 
Punjab Vidhan Sabha in so far as such consultation is necessary 
under the aforesaid provisions, is pleased to make the following 
rules further to amend the Punjab Government Employees (Con-
duct) Rules, 1966, namely:— 

1. (a) These rules may be called the Punjab Government 
Employees (Conduct) (First Amendment) Rules, 1977. 

(b) These shall come into force at once. 

2. In the Punjab Government Employees (Conduct) Rules, 
1966 after rule 21, the following rule shall be inserted, 

namely:— 

"21-A—Adoption of small family by Government employees 
—Every Government employee shall ensure that the 
number of his .children does not exceed three : 

Provided that nothing in this rule shall apply to a Government 
employee who has more than three children on the 31st December, 

1977: 

Provided further that a Government employee referred to in 
the preceding proviso shall ensure that the number of his children 
does not exceed the number of children he has on that day." 

HARDEV SINGH CHHINA, 

Chief Secretary to Government, Punjab. 
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Copy of Punjab Government circular letter No. 2458-8GS-17 /10151, 
dated the 14th March, 1977, from. the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Ad hoc appointments made without the approval of the 
SSSB or the prescribed recruiting agency viz. Depart-
mental Selection Committees. 

I am directed to address you on the subject noted above and to 
invite your attention to item (iii) under para 1 of Punjab Govern-
ment Circular letter No. 13296-8GS-76/4490, dated the 2nd February, 
1977. In the said item it NA as mentioned as under:— 

"ad hoc appointments made in administrative interest should 
be allowed to centinue beyond one year (irrespective of 
notional break if any) only with the specific approval of 
Department of Personnel and Administrative Reforms 
(General Services Branch). While referring cases to this 
organisation for approval, complete information as per 
proforma enclosed must be supplied." 

2. Since the proforma previously prescribed and enclosed to 
the aforesaid circular letter does not indicate the qualifications 
prescribed for the post against which the appointments have been 
made and whether these qualifications are fulfilled by the employee 
concerned, it is desired that the requisite information may please be 
supplied in the enclosed proforma, in triplicate, wherein two addi-
tional columns have been added. 

3. In view of the urgency of the matter already stressed in the 
instructions referred to above it may kindly be ensured that the 
requisite information is supplied to Government (in General Services 
Department) by the 20th March, 1977 positively so that necessary 
approval where justified may be accorded without causing any 
hardship to the persons concerned. 
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Copy of Punjab Government circular letter No. 2679-6GS-77/107k, 
dated the 21st March, 1977, from the Chief Secretary to 
Government, Punjab, addressed to all Heads of Departments etc. 
etc. 

Subject.—Priority list for various categories of persons for employ-
ment in State Services. 

I am directed to refer to Punjab Government letter No. 80-GOI-
SII-(3)73/12092, dated the 18th. April, 1973 on the subject noted 
above and to state that the following sub para (iii) may please be 

added at the end of sub para (ii) of para 2 of the said letter, 
namely : 

"In case of category (I) relaxation of age shall invariably be 
admissible upto the extent the employee has rendered 
continuous Government service on regular basis". 

A copy of letter No. 13225-6GS-76/12197, dated the 31st March, 1977, 
from the Chief Secretary to Government, Punjab, to Admini-
strative Secretaries to Government, Punjab, all Heads of 
Departments, Commissioners of Divisions, Deputy Commis-
sioners, District & Sessions Judges, Registrar, Punjab and 
Haryana High Court, S.D.O. (C) in the State. 

Subject.—Priority list of various categories of persons for employ-
ment in State Services. 

I am directed to refer to the instructions contained in Punjab 
Government letter No. 80-GOI-SII-(3)-73/12092, dated the 18th 
April, 1973 on the subject noted above and to clarify that in case of 
priorities No. 3 & 4, the date of the death of Government employee/ 
Defence Services Personnel is immaterial. It is not the intention 
of the aforesaid instructions that benefit can be given to the mem-
ber of the family of only those Government employees/Defence 
Services Personnel who dies after the coming into operation of the 
said instructions. This benefit is admissible even in those cases 
where death took place before the 18th April, 1973 (i.e., the date of 
issuing the said instructions). 
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Copy of U.O. No. 129(GOI)-5GS-77/ 	dated Chandigarh the 5th 
April, 1977, from the Chief Secretary to Government, Punjab 
addressed to all the Financial Commissioners and Administra-
tive Secretaries and Heads of Departments. 

Subject.—Framing/Amendment of Service Rules for each Class of 
service/post under the Punjab Government—Revised 
Model Service Rules. 

Will the Financial Commissioners and all the Administrative 
Secretaries to Government, Punjab, kindly refer to circular 
U.O. No. 227(GOI)-SII(5)-76, dated 27th May, 1976, on the above 
subject ? 

2. On the basis of the Resolution No. 15014/3(S)76-Estt.(B), 
dated 1st March, 1977, from Government of India, Cabinet Secretar-
riat, Department of Personnel and Administrative Reforms, Clause 
(e) of Sub-rule (1) of rule 4 of the Model Service Rules circulat-
ed,—vide U.O. No. 227-(GOI)-SII(5)-76, dated 27th May, 1976, is 
modified as under :— 

"(e) a person of Indian origin who has migrated from Paki-
stan, Burma, Sri Lanka, East African countries of 
Kenya, Uganda, the United Republic of Tanzania (for-
merly Tanganyika and Zanzibar), Zambia, Malawi, 
Zaire and Ethiopia with the intention of permanently 

settling in India." 

3. It is requested that the above modified rule may kindly be 
kept in view while framing/amending service rules so as to bring 
them in conformity with the Model Service Rules and while con-
sidering the eligibility of the candidates for appointment to the 
civil service posts under them. 

Its receipt may please be acknowledged. 

Copy of Punjab Government circular U.O. No. 153-1GSII-77, dated 

the 14th April, 1977. from the Chief Secretary to Government 

Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Deputation of. Punjab Government employees to Semi-
Government Institutions, Autonomous Bodies etc. 

It has been noticed by Government that some of the 
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Corporations, Boards, etc., relieve the Government employees on 
deputation with them without giving sufficient notice to the lend-

ing Departments /Offices with the re cult that sometimes the 
Departmenst/Offices concerned find it difficult to provide imme-
diate posting order to the employee so relieved by the borrowing 

agency and he has to compillsorily wait for his posting order for 
considerably long period. This causes not only an undue and 
avoidable hardship to the individual concerned but also unneces-

sary expenditure. 

2. After careful consideration of the matter. therefore. it has 

been decided by Government that all the Administrative Secreta-
ries should issue suitable instructions to the Corporations, Boards, 
etc., under their administrative control that. in future, they should 
invariably give at least 60 days notice of their intention to revert 
a Government employee on deputation with them to his parent 
office so that his posting can be arranged before he is actually re-
lieved by the borrowing agency. Failure on the part of a Corpora-
tion or Board, as the case may be, to give such a notice should 
render it liable to bear the entire expenditure regarding the emo- 
luments to be paid to the official for the period the notice falls 
short of 60 days. It may please be ensured that the terms and 
conditions of deputation of Government employees should, in 
future invariably include such a specific condition so that it could 

be strictly enforced. 

3. Suitable instructions on the above lines may kindly be 
issued to all the Corporations, Boards, etc., under their Administra-
tive Control, and be also brought to the notice of all concerned for 

guidance in future with a copy to this Department. 

Copy of Punjab Government circular U.O. No. 2797-7GS-77. dated 

the 15th April, 1977, from the Chief Secretary to Government, 

Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Schemes formulated under "Half a Million Jobs Prog-

ramme, 1973-74." 

Will the Financial Commissioners and Administrative Sec-

retaries to Government, Punjab, kinCily refer -Co the General Services 
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Department U.O. No. 965-SII(2)-74, dated the 6th March, 1974 (copy 
enclosed for ready reference) on the subject cited above ? 

2. It has been observed that in some cases these instructions 
have not been complied with in letter and spirit. As you are aware 
the very purpose of issuing the above instructions was to ensure 
that the question of recruitment .under this programme was con-

sidered by the Administrative Departments on top-priority basis 
and by personal contact with the quarters concerned including the 
Punjab Public. Service Commission. 	According to their require- 
ments they were to employ suitable personnel under this prog-
ramme on 6 months basis as is permissible under the Punjab Public 
Service Commission (Limitation of Functions) Regulations and 

Government instructions issued on the subject from time to time. 
For purposes of regular recruitment a special programme was to be 
drawn up by arrangement with Punjab Public Service Commission 
or the Subordinate Services Selection Board or the prescribed re-
cruitment Agency by taking immediate personal efforts. As would 
be clear from the objectives of the programme, it was an amibi-
tious and extraordinary venture to moot the unemployment problem. 
As such extraordinary measures were required to be taken with-
out sacrificing merit and indispensable procedure. 

3. From certain cases. it has been observed that the Admini-
strative Departments have not complied with the requirements of 

these instructions in the desired manner. 
4. In order to avoid any complications and hardships to the 

candidates recruited under the said programme,, it is re-iterated 
that the said instructions may kindly be observed meticulously by 
paying special attention to the matter and the General Services 
Department may be informed about the action taken thereon imme-
diately, in any case by the 15th May, 1977. 

5. The receipt of this communication may please be 

acknowledged. 



53 

IMMEDIATE FOR PERSONAL ATTENTION 

Copy of U.O. No. 965-S//(2)-74, dated the 6th March, 1974, from the 
Chief Secretary to Government, Punjab (in Services -I Branch) 
addressed to the Financial Commissioners and Administrative 
Secretaries to Government, Punjab. etc. 

Subject.—Schemes formulated under "Half a million jobs programme 
1973-74".. 

Will the Financial Commissioners and Administrative Secre-
taries to Government, Punjab, kindly refer to the subject cited 
above ? 

2. As they are aware the Planning Commission, Government 
of India, prepared 'Half a Million Jobs Programme' setting apart a 
handsome amount for the purpose. While allocating funds to various 
States under this programme, the Government of India laid emphasis 
upon the following features thereof :— 

(i) The employment schemes under this programme should 
be such as could be dovetailed in the 5th Five-Year.•-Plan, 
to assure continued employment of those, who are given 
jobs under this programme ; 

(ii) Emphasis on self-employment schemes and utilisation of 
institutional finance; 

(iii) Efforts to employ the educated unemployed in the first 
year of the programme ; 

(iv) To give first priority to Engineers and highly technical 
unemployed persons from a family which has no means 
of income; and 

(v) Special attention in providing employment to the graduates 
from the scheduled castes and scheduled tribes, as also 
from the minorities, war widows and scavangers. 

The Planning Department is already in touch with the Depart-
ments concerned so as to allocate funds and to draw up schemes to 
be carried out in this behalf. 

3. The objectives of the programme as outlined above make it 
clear that it is an ambitious and extra-ordinary venture to meet the 

unemployment problem. A speedy mode of recruitment is, there-
fore, a sine qua non of the programme. As such extraordinary 
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measures are required to be taken without sacrificing merit and in-
dispensable procedure. 

4. The Planning Department proposed that the posts to be filled 
in this programme may be taken out of the purview of the Punjab 
Public Service Commission so as to expedite the process of recruit-
ment. The Punjab Public Service  Commission has been consulted 
in this behalf. The Commission has assured Government that 
extraordinary measures would be taken by it to make recruitment 
according to the requisition of the Departments concerned and 
would ensure that no delay would occur in this behalf. 

5. Various aspects of the matter viz. expediency, recruitment, 
timely utilisation of the funds provided under this programme  and 
selection of appropriate personnel including the question of their 
absorption on regular basis have been considered and it has been 
decided that for the present the following steps should be taken 
immediately : — 

(1) The Administrative Departments should ensure that the 
question of recruitment under this progromme is con-
sidered on top-priority basis and by personal contact with 
the quarters concerned including the Punjab Public 
Service Commission; 

(2) According to their necessity the Administrative Departments 
may employ suitable personnel under this programme or 
6 months basis as is permissible under the Punjao Public 
Service Commission (Limitation of Functions) Regula-
tions and Government instructions in this behalf : 

(3) For purpose of regular recruitment a special programme be 
drawn up by arrangement with the Punjab Public Ser-
vice Commission by making immediate personal efforts: 

(4) In cases where it is not considered feasible to male 
arrangements on the above lines and in respect of which 
it is considered in public interest to exclude the posts con-
cerned from the purview of the Punjab Public Service 
Commission, the Administrative Departments may send 
self-contained proposals with their definite recommenda-
tions giving full justification for exclusion of specific posts 
from the purview of the Commission so that necessary 
action in individual cases can be taken. 

(5) The Planning Department should keep liaison and ensure 
speedy implementation of the programme within the 
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limit of funds allotted to various Departments. In cases 
in which the Planning Department find any bottle-necks 
in the implementation of the programme, they may in-
timate the same to the Services Department together with 
their suggestion to meet.  the problem. 

6. Top priority should be given to these measures of generation 
of employment. Necessary steps taken in this behalf may also 
please be intimated to the Services Department. 

Copy of Punjab Government circular letter No. 4086-1GSI-77/15668, 
dated the 25th April, 1977, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Procedure to be followed in selection of officers/officials 
for promotion to higher post—Greater emphasis on merit 
than on seniority. 

I am directed to refer to Punjab Government Circular letter 
No. 12] 71-IGS-76/6901, dated the 21st February, 1977, which inter 
aria, clarified that selection of officers/officials to higher posts is 
not to be made long before the occurrence of the vacancy as it 
deprives some officials of their right to be considered for promotion 

at a time when the vacancy actually arises. As such, a time limit 
of three months was pr,escribed for making provisional selections. 
These instructions further clarified that in case an official becomes 
eligible for promotion to a particular post after the provisional selec-
tion but before the actual filling up of the post a de novo selection 
has to be made on seniority-cum-merit basis. 

2. A question has further arisen whether the above instruc-
tions are applicable in the case of an officer/official who is selected 
for promotion either or provisional basis or on the availability of a 
vacancy, but forgoes his promotion of his own volition. In this 
connection it is clarified that since the position of an official who 
foregoes hic promotion on the availability of a vacancy, is the same 
as that of a person who is selected for promotion to a higher post 
but is not promoted as such, such an official does not make himself 
entitled to promotion automatically. Therefore, on the availability 
of the next vacancy, such an official will have to be considered 
afresh along with his juniors keeping in view his up-to-date service 
record, in accordance with Government instructions contained in 
Circular letter No. 9129-G-56/3964, dated the 17th September, 1956. 
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3. I am to request that the above clarification may please be 
brought to the notice of all concerned for information and guidance. 

4. The receipt of this communication may also be acknowledged. 

Copy of letter No. 489-4GSII-77/17867, dated the 2nd May, 1977, 
from the Chief Secretary to Government, Punjab to All Heads 
of Departments, Registrar, Punjab and Haryana High Court, 
Commissioners of Divisions, District and Sessions Judges and 
Deputy Commissioners in Punjab. 

Subject.--Grant of overtime allowance to peons who are called to 
duty after office hours and on holidays. 

I am directed to invite a reference to the instructions contained 
in Punjab Government letter No. 12160-6GS-76/47907, dated the 1st 
December, 1976, on the subject noted above and to clarify further 
that on working days overtime allowance may be paid at the rate of 
60 paise per hour and the period of daily overtime should be count-
ed for the entire month and in the aggregite, the fraction, if any, 
will be treated as full hour, and the overtime in this respect should 
not exceed Rs. 45 in a month. For holidays, 60 paise may be given 
for an hour or fraction thereof with a maximum of Rs. 3 on a single 
holiday. 

2. This issues with the concurrence of Finance Department,—
vide their U.O. No. 1694-5FR-77, dated the 20th April, 1977. 

Copy of Punjab Government circular Endt. No. 4561-3GS/-77/18051, 
dated the 3rd May, 1977, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc., etc. 

ORDER OF THE PRESIDENT OF INDIA 

Whereas the Punjab Subordinate Services Selection Board was 
constituted,—vide Notification No. 8018-SII (AS0)-74/33252, dated 
the 15th October, 1974, and the Education Department Recruitment 
Committee was constituted,—vide No. 15273-Edii (3)-73/26858, dated 
the 24th October, 1973, inter alia, for making all appointments to 
posts of the Punjab Government carrying an initial pay of not less 
than Rs. 91 p.m. and not more than Rs. 299 p.m. other than the 
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appointments to the-posts in the Punjab and Haryana High Court 
and the.Punjab Viclhan•Sabha Secretariat (in case of S.S.S. Board) 
and for appointments - to the • posts of teachers in the Education 
Department (in the case of Education Department Recruitment 
Committee). 

2. Whereas,  in anticipation of regular appointments and on 
account of ,  delay that,  has,  taken place in making regular appoint-
ment through the aforesaid agencies, ad hoc appointments had to 
be resorted to in administrative interest, inter alia, after notifying 
the.vacancies to.the Employment Exchanges or by issuing advertise-

ments as the case may be, by the various appointing authorities. 

3. Whereas by continuance of the ad hoc appointments made 
as above as an administrative necessity, the ad hoc employees have 
acquired necessary experience and,  their ouster after a considerable 
period of service would entail hardship to the ad hoc employees as 
a whole and accentuate the problem of unemployment, the Presi-
dent of India is pleased to decide in terms of provision to item 7(a) 
under the ,heading;Tunetionsl• of Notification No. 8018-SII(ASO)-74/ 
33252, dated the 15th October, 1974, that the vacancies/posts occupi-
ed by such ad hoc employees who fulfil the conditions enumerated 
hereunder •on 31st March, 1976, shall stand excluded from the pur-
view of the Subordinate Services Selection Board or the Education 
Department ,  Recruitment Committee as the case may be :— 

(1) The ad hoc employees of the category referred to above 
must have completed a minimum of one year's service on 
the 31st March, 1977. While calculating the period of 
service, the following type of breaks in service rendered 
on ad hoc basis may be ignored 

Where the break was of notional nature falling between 
ad hoc appointments in same category of posts in the 
same Department. 

(ii) Where -the break was on account of some administra-
tive eonditiohs, such as the summer vacations during 
which the -service of teachers are terminated so as to 
avoid the liability of payment for the said period. 

In other- 'words the breaks in ad hoc service would not be 
ignored in cases where : 

(I) the emplo-yee concerned left service of his own volition 
whether to join some other department or for some 
other reasons; or 
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(ii) the ad hoc appointment was against a post/vacancy for 
which no regular recruitment was intended /requir-
ed to be made, e.g. leave arrangements or filling of 
other short term vacancies. 

(2) They fulfil the academic qualifications including ex-
perience, if any prescribed for the job/post, including the 
condition of age at the time of their first appointment as 
such ; 

(3) Their names had been recommended for such appoint-
ment by the Employment Exchanges or their applica-
tions had been received in response to the advertisements 
made for filling of such posts ; 

(4) Their work and conduct has been satisfactory; 

(5) A regular post/vacancy is available for regularisation; and 

(6) notional break up to a period of one month may be 
condoned. 

4. The services of ad hoc employees will bs regularised after 
screening each case by the Appointing Authority. An officer of the 
concerned Administrative Department (to be nominated by 	the 
Administrative Secretary concerned) may also be associated for the 
purpose of screening such cases. The process of finalisation of these 
cases shall be completed by the departments within a maximum 
period of three months. 

5. The seniority of the ad hoc employees whose appointments 
are regularised in terms of the above policy shall be determined in 
the following manner:— 

(a) After approval by the Appointing Authority the regularisa-
tion of their appointments shall date back to 1st April, 
1977, from which date their seniority shall be determined 
vis-a-vis candidates appointed on regular basis after 
selection through the prescribed agencies; 

(b) The service rendered on ad hoc basis shall be taken into 
account for purposes of determining inter se seniority 
among the ad hoc employees themselVes and a person 
having a longer service shall be senior and if the date of 
appointment on ad hoc basis is the same, then the older 
member shall be senior to a younger member. 
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6. The candidates selected on regular basis by the Subordinate 
Services Selection Board or the Education Department Recruitment 
Committee as the case may be, who do not get adjusted in their 

capacity as ad hoc employees in the above manner, shall be adjusted 
against the vacancies available after 31st March, 1976, including 

those which were lying vacant prior to this date. 

Dated Chandigarh, the 
3rd May, 1977. 

HARDEV SINGH CHHINA, 
CHIEF SECRETARY TO GOVERNMENT, 

PUNJAB. 

No. 4561-3GSI-77/18051, dated, Chandigarh, the 3rd May, 1977. 

A copy of forwarded to All Heads of Departments, Commis-
sioners of Divisions, Deputy Commissioners, District and Sessions 
Judges, Registrar, Punjab and Haryana High Court and Sub Divi-
sional Officers (Civil) in the State, for information and immediate 

necessary action. 

2. They may kindly ensure timely and meticulous compliance 
of the orders of the Government. As indicated in paragraph 4 of 
this order the cases are to be screened and the process of regulari-
sation is to be completed within three months. In the case of any 
obvious lapse or default in this behalf, the officers concerned shall 
be liable to action viz. stoppage of salary etc., etc. A progress re-
ports to this effect may also be sent to Government after this 
period. 

Section Officer General Service I, 

for Chief Secretary to Government, Punjab. 

A copy is forwarded to all the Financial Commissioners and 
Administrative Secretaries to Government, Punjab, for similar 
necessary action. An Officer may be nominated to coordinate with 
the appointing authorities in the light of para 4 of the order within 
a week of the issue of the order. 

(Sd.) . 

Section Officer General Service I, 

for Chief Secretary to Government, Punjab. 
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To 

All the Financial Commissioners and 

Administrative Secretaries to Government, Punjab. 

U.O. No. 4561-3GSI-77, dated Chandigarh, the 3rd May, 1977 
No. 4561-3GS1-77/18052, dated Chandigarh, the 3rd May, 1977. 

A copy is forwarded to the Chairman, Subordinate Services 
Selection Board, Punjab, Chandigarh/Chairman, Education Depart-
ment Recruitment Committee, Punjab, Chandigarh for information 
and necessary action particularly in the light of paragraph 6 of the 
order. 

(Sd.) . . . 

Section Officer General Services I, 
for Chief Secretary to Government, Punjab. 

Copy of Punjab Government circular letter No. 4312-2GSI-77/18060, 
dated the 3rd May, 1977, from. the Chief Secretary to ,Govern-
ment Punjab, addressed to all Heads of Departments etc. etc. 

Subject.—Strike by Government employees on 9th January, 1974—
Regularisation of the period of absence. 

I am directed to invite your attention to Punjab Government 
Circular letter No. 499-SII(3)74/ 	, dated the 22nd January, 1974, 
wherein it was desired that the employees who absented themselves 
from office in connection with the strike should not be allowed 
salary for that day. Government have reconsidered the matter and 
have decided that the absence on 9th January, 1974, may be regu-
larised by granting leave of the kind due for which necessary 
application shall be made by the employee concerned. Consequently 
it has been decided to release the salary for the said, clate of strike 
by treating it as leave of the kind due. 
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Copy of Punlab Goverronent Circular letter No. 10847-2GSI-76/19134, 

dated the s&th May, 1977 from the Chief Secretary to Govern-

ment, Punjab, addressed to all Heads of Departments, etc. etc. 

Subject.—Question of taking action against an employee in respect 
of misconduct committed .before his employment--Clarifi- 

cation regarding. 

I am directed to address you on the subject noted above and to 
say that a question has. been raised whether disciplinary action could 
be taken against an employee in respect of misconduct committed 
before his employment in Government service. After a careful 
consideration of the matter in the light of instructions of the 
Government of. India, it is clarified that an employer is not pre.,  

eluded from taking action against an employee in respect of mis-
conduct committed before his employment if the misconduct. was 
of such a nature as has rational connection with his present . .em-
ployment and renders him unfit and unsuitable for continuance in 
service. The provision in rule 5 of the Punjab Civil .Services 
(Punishment and Appeal) Rules, 1970, that penalties can be imposed 
for .`good and sufficient reasons', would be adequate authority for 
taking action in respect of misconduct of the nature referred to above. 
When such action is taken, the charge should specifically state !that 
the misconduct alleged is such that it. renders him unfit and,unsuit-
able for continuance-in service. 

2. The above instructions may please be noted by all concerned 
for information and guidance. 

3. The receipt of' this letter may. be  acknowledged. 

Copy of Punjab Government circular U.O. No. 4671-3GS/47, dated 

the 601 May, 1977. from the Chief Secretary to Government. 

Punjab, addressed to an Financial Commissioners and Admini-

strative Secretaries to Government, Punjab. 

Subject.—Grant of re-employment/extension in service to Govern-
ment employees on or after their attaining the age of 
superannuation—Refusal of leaVe preparatory to retire-
ment. 

Will all the Financial Commissioners and Administrative 
Secretaries to Government, Punjab, kindly refer to Punjab Govern-
ment U.b. No. 727-SII-(4)-67, dated the 17th February, 1967, on the 
subject noted above ? 
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2. Governor has desired that the cases regarding grant of ex-
tension in service to Government employees coming up for considera-
tion during President's rule may be shown to him before the issue 
of orders. In this connection attention is also invited to para 8 of 
the U.O. letter referred to above wherein it is laid down that the 
authority competent to sanction the extension in service to any Gov-
ernment employee is the Administrative Department, in con-
sultation with the Services and Finance Departments. It is, there-
fore, requested that the compliance of the orders of the Governor 
and the instructions under reference may kindly be ensured. 

Copy of Punjab Government circular letter No. 5070-GGSI-77/22964. 
dated the 24th/25th May, 1977, from the Chief Secretary to 
Government Punjab, addressed to all Heads of Departments 
etc., etc. 

Subject.—General Elections to State Legislative Assemblies, 1977—
Transfer of Officers—Ban regarding. 

I am directed to refer to instructions contained in Punjab 
Government letter No. 9848-7GS-76/48141, dated the 1st December, 
1976, which inter alia, provides that midterm transfers of Govern-
ment employees is not to be made, unless such a transfer is indis-
pensable in the administrative interest. As you are aware General 
Elections for the purpose of constituting new Legislative Assembly 
in Punjab is to take place in the month of June. 1977. Besides 
Returning Officers and Assistant Returning Officers of the Assembly 
constituencies who have to discharge statutory responsibilities in 
the conduct of elections, there may be a large number of other 
Officers/Officials connected with the conduct of elections and main-
tenance of Law and Order during elections, viz. District Election 
Officers, Superintendents of Police, Tahsildars, Block Development 
Officers, etc. Transfers of Government employees having duties in 
connection with the elections will seriously interfere with the 
smooth and efficient conduct of the elections. Such transfers on the 
eve of elections are also likely to create doubts in the minds of 
political parties and contesting candidates that the elections will 
not be free and fair. Any loss of faith in the impartiality of elec-
tions can in its turn lead to violence, intimidation and coercion at 
the elections. With a view to avoiding all .this, it has been decided 
that no transfer of the Officers/officials connected with the elections 
should be made till the 30th June. 1977, unless it is absolutely neces-
sary either as result of promotion or on account of any disciplinary 
proceedings or for any other unavoidable reasons. 
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2. It is requested that these instructions may be brought to the 
notice of all concerned including Local authorities for strict com- 

pliance. 

Copy of Punjab Government circular letter No. 4429-6GSI-77/25141, 

dated 9th/14th June, 1977, from the Chief Secretary to Govern-

ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Principles to be observed in making postings and trans-
fers—Cases of handicapped and Blind employees—Afford-

ing of concession. 

I am directed to refer to item No. (xi) of the instructions 
issued,—vide Punjab Government circular letter No. 9848-7GS-76/1 
48141, dated the 1st December, 1976, wherein certain concessions 
have been given to couple cases, unmarried girls and widows in 
the matter of postings/transfers. For sometime past, the State 
Government has been considering the question of giving some kind 
of concession to the handicapped and Blind Government employees 
as well. Keeping in view the physical conditions of the handicapped 
and blind, Government has decided that as far as possible the handi-
capped and blind employees may be shown due consideration to 
mitigate their inconvenience while considering the question of their 

postings and transfers. 

2. Accordingly the following should be added as item. No. (xvii) 
to the above mentioned instructions dated 1st December, 1976 in 
the matter of postings and transfers : — 

"As far as possible, the handicapped and blind employees may 
be shown due consideration to mitigate their inconvenience 
while considering the question of their postings and 
transfers." 

3. These instructions may please be brought to the notice of 
all concerned under your control for strict compliance. 

4. The receipt of this communication may kindly be acknow-

ledged. 
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Copy of Punjab Government circular letter. No, ..565,7-2GS1-71 /26911, 
dated 23rd June, 1977, from the Chief .Secretor, to Government, 
Punjab, to all Heads of Departments etc., etc. 

Subject.—Principles to be followed in regard to action to be taken 
in cases where Government employees are convicted on a 
criminal charge—Active application of mind by the dis-
ciplinary authority before inflicting zany penalty on the 

delinquent employee—Judgment. of • the -Supreme Court. 

I am directed to invite a reference to Punjab Government in-

structions No. 86-(G01)-2GS-76/ , dated. the 23rd December, 1976, on 
the subject noted above and to gay that, the,-Supreme Court has decid-
ed the scope and ambit of concluding part of.R.ale 14(i) of Railway 

Servants (Discipline and Appeal) Rules, 1968 in its judgment cited 
as AIR 1975 S.C. 2216. The observations of the Court. are,reproduced 
below for your guidance :— 

"Para 21. We now come to the third point that is involved 
in this case, namely. the extent and ambit of,  the last. part 
of Rule 14 of the Railway Servants (Discipline and 
Appeal) Rules, 1968, Rules of 1968. The concerned . por-
tion runs thus :— 

	the disciplinary authority may consider the circum- 
stances of the case and make .such. orders thereon as 
it deems fit." 

In- this connection it was contended by the learned counsel for 
the appellants that this provision does not contemplate a full-dress 
or a fresh inquiry after hearing the accused but only requires the 
disciplinary authority to impose a suitable penalty once it is proved 
that the delinquent employee has been convicted on a criminal charge. 

The rule-making authority deliberately used the word 'consider' 
and not 'determine' because the word 'determine' has a much wider 
scope. The word 'consider' merely connotes that .there -should be 
active application of the mind by the disciplinary authority after 
considering the entire circumstances of the case in order to decide 

the nature and extent of the penalty to be imposed: on the.delinquent 

employee on his conviction on a criminal charge. This matter can 
be objectively determined only if the delinquent employee is heard 
and is given a chance to satisfy the authority regarding the final 
orders that may be passed by the said authority. In other words, 
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the term 'consider' postulates consideration of all the aspects, the 
pros and cons of the matter after hearing the aggrieved person. 
Such an inquiry would be a summary inquiry to be held by the 
disciplinary authority after hearing the delinquent employee. It 
is not at all necessary for the disciplinary authority to order fresh 
departmental inquiry which is dispensed with under Rule 14 of the 
Rules of 1968 which incorporates the principles contained in Art. 
311(2) proviso (a). This provision confers powers on the disciplinary 
authority to decide whether in the facts and circumstances of a 
particular case what penalty, if at all, should be imposed on the 
delinquent employee. It is obvious that in considering this matter 
the disciplinary authority will have- to take into account the entire 
conduct of the delinquent employee, the gravity of the misconduct 
committed by him, the impact which his misconduct is likely to 
have on the administration and other extenuating circumstances or 
redeming features, if any, present in the case and so on and so forth. 
It may be that the conviction of an accused may be for a trivial 
offence as in the case of the respondent T. R. Chellappan in Civil 
Appeal No. 1664 of 1974 where a stern warning or a fine would have 
been sufficient to meet the exigencies of service. It is possible that 
the delinquent employee may be found guilty of some technical 
offence, for instance, violation of the transport rules or the rules 
under the Motor Vehicles Act and so on, where no major penalty 
may be attracted. It is difficult to lay down any hard and fast 
rules as to the factors which the disciplinary authority would have 
to consider, but I have mentioned some of these factors by way of 
instances which are merely illustrative and not exhaustive. In other 
words, the position is that the conviction of the delinquent employee 
would be taken as sufficient proof of misconduct and then the 
authority will have to embark upon a summary inquiry as to the 
nature and extent of the penalty to be imposed on the delinquent 
employee and in the course of the inquiry if the authority is of 
the opinion that the offence is too trivial or of a technical nature it 
may refuse to impose any penalty in spite of the conviction. This 
is a very salutary provision which has been enshrined in these 
Rules and one of the purposes for conferring this power is that in 
cases where the disciplinary authority is satisfied that the delin-
quent employee is a youthful offender who is not convicted of any 
serious offence and shows poignant penitence or real repentence he 
may be dealt with as lightly as possible. This appears to us to be 
the scope and ambit of this provision. .We must, however, hasten to 
add that we should not be understood as laying down that the it 
part of Rule 14 of the Rules of 1968 contains a licence to employees 
convicted of serious offences to insist on reinstatement. The statu-
tory provision referred to above merely imports a rule of natural 
justice in enjoining that before taking final action in the matter the 
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delinquent: employee should be heard and the circumstances: of -the 
case may be objectively considered. This is in keeping with the 
sense of ;justice and fair play. The -disciplinary authority has the 
undoubted :power .after hearing the delinquent employee and con-
oadering the circumstances of the case to inflict any major penalty 
on the delinquent employee without any further departmental in-
quiry if the authority is of the opinion that the employee has been 
guilty of a serious offence involving Moral turpitude and, therefore, 
it is not desirable -or conducive 	the interests of :administration to 
retain such a person in service." 

2. Rule 14(i) of the Railway Servants (Discipline and Appeal) 
Rules, 1068 whieh has been referred to in the Jutlgernent quoted 
above is -similar-to :Rule 13(i) of Punjab Civil Services (Ptmishment 
and Areal-) 'Rules, 1970, and as 'such the principles decided in the 
Supreme Court ruling are very relevant in the application of -the 
State -rules. The ;Supreme Court has thus 'held that the concluding 
part of Rule 14(0 of the Rules -avid merely imports a rule of natural 
justice in enjoining that before taking final action in the matter' he 
delinquent employee should be heard and the circumstances -of the 
case may be objectively considered. I am, therefore, directed -to 
say that the principles decided by the Supreme Court may -be kept 
in view while dealing with .cases of Government employees who are 
convicted on criminal charge under Rule 13(i) of Punjab Civil Ser-
vices (iNtnishment and Appeal) Rides, 1970. 

3. -It -,has 'been observed by Government that Standard Form. 
No. 1 attached to the ,instructions referred to in para '1 -above is not 

being ,made -use of and in -some -cases the -orders imposing major 
penalty of dismissal or rotnoval from service has 'been given effect 
retrospectively, that is 'from the date of,conviction. In this connec-
tion. I :am directed to clarify that it is now well settled law that 
an order of dismissal cannot have effect from any dote prior to that 
an which it is communicated to the delinquent Government sem-
ployee. In view of this position, it is not 'legally possible to ',ass 
an order of dismissal from the date of conviction, that is, from any 
retrospective date. 

4. The veceipt of this letter -may .ticindly -be acknowledged: 
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Copy, of Punjab Government circular letter No. 6428-6GSI-77/27300, 

dated 23rd June, 1977, from the Chief Secretary of Government, 

Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Transfer orders. 

I am. directed to invite a reference to Punjab Government letter 
No. 5355-6GSI-77/23098, dated the 25th May, 1977, on the subject 
cited above,—vide which a decision was conveyed to the effect that 
no transfers should be made till the 15th June, 1977. 

2. Government have now further decided that no transfer 
should be made or those, if made but not given effect to, should not 
be ,implemented till the 30th June, 1977. After this date, the cases 
of such transfers should be reviewed by the next higher authority 
and only thereafter necessary orders be issued. 

3. Kindly -acknowledge receipt of this letter. 

Copy of Punjab Government circular letter No. 6447-2GS-77 /27514, 

dated the 24th June, 1977, from the Chief Secretary to Govern-

ment, Punjab addressed to all Heads of Departments etc., etc. 

Subject.—Tendency to bring political or other influence to bear 
upon superior authorities (including Ministers) by Govern-
ment employees in respect of their service matters—
Breach of rule 20 of Punjab Government employees 
(Conduct) Rules, 1966. 

I am directed to address you on the subject noted above and to 
say that rule 20 of the Punjab Government Employees (Conduct) 
Rules, 1966, provides that no Government employee shall bring or 
attempt to bring any political or other influence to bear upon any 
superior authority to further his interests in respect of matters per-
taining to his service under the Government. The provisions of the 
rule abid thus prohibit a Government employee to by pass the 
channel of submission of representations in respect of their service 
matters. From time to time Government have been issuing instruc-
tions to the effect that any breach of the rule abid shall be taken 
serious note of and suitable disciplinary action shall be taken against 
the defaulting employees. These instructions were latest reiterat-
ed,—vide P.G. letter No. 5233-2S11-76, dated the 11th May, 1976. It 
was again made clear therein that any laxity in this behalf by 
Government employees would not be tolerated and strict disciplinary 
action would be taken against the defaulters, 
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2. As the tendency amongst Government employees to bring 
political or other influence on superior authorities in respect of their 
service matters still persists, I am directed to request you to take a 
serious note of any breach of rules and instructions in this behalf by 
Government employees and take disciplinary action under the 
Punjab Civil Services (Punishment and Appeal) Rules, 1970 inter-
alia in the manner as laid down in Punjab Government instructions 
No. 7398-SII(3)-71, dated the 15th December, 1971. 

3. Government. however, desire that the genuine grievances 
of the Government employees in service matters should be redressed 
as quickly as possible so as to avoid undue hardship to Government 
employee concerned. I am, therefore, directed to request you to 
take steps in this behalf as already suggested in P.G. letter 
No. 5283-2S11-76, dated -11th May, 1976, referred to above. 

4. Kindly ensure meticulous observance of the above instruc-
tions and also acknowledge receipt thereof. 

	 tr3a )7-1Y1.1-77,/f/-1731 24 PF, 1977 tt /-rIz1 FO3U, 	Pre-drd, 
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Copy of Punjab Government cire liar letter No. 6683-2GS-77/28429, 
dated the 1st July, 1977, from the Chief Secretary to Govern.- 
ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Appointments by officers with C.M.—Fixing of time. 

I am directed to address you on the subject noted above and to 
say that the Chief Minister, Punjab has fixed time for off-leers to 
meet him when he is at headquarters. This will be from 12.00 to 
12.30 P.M. Chief Minister has further desired that the officers should 
meet him after fixing proper appointments, and should refrain 
from taking formal or informal aid of public men, in taking up 
personal or other problems with him. Chief Minister would prefer 
that officers, when in difficulty should fix appointments and see him. 
I am, therefore, directed to request you to bring this to the notice 
of all Government employees for strict compliance. 

2. Kindly acknowledge its receipt. 
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Copy of Punjab. Government circular letter No. 7524-6GSI-77/30428, 
dated the.21st July, 1977, from the Chief Secretary to Govern-
ment, Punjab, addressed to all. Heads of Departments, etc., etc. 

Subrject.—•Principles to be observed in making postings and transfers/ 
mid-term transfers. 

I am directed to say that according to para 2(i) of Punjab. 
Government instructions No. 9848-7GS-76/48141, dated the Ist 
December, 1976, on the subject cited above, the transfers and post-
ingS of any category of employees can normally take place only once 
a year during the period from March 15 to April 30. If any transfer 
is to be made outside this period. the competent authority should 
not issue orders without obtaining the prior approval of the next 
higher authority. These instructions further say that the authorities 
concerned should, after careful consideration, draw out by the end 
of February, a plan of general postings and transfers, with a view 
to making arrangements lasting the whole of that year, so as to 
ensure issuance of necessary orders promptly, during the aforesaid 

period. 

2. Due to the General Elections for the Lok Sabha during the 
month of March this year, a total ban was imposed on the general 
transfers of Government employees upto 31st March, 1977 and there-
after the ban was again imposed upto 30th June, 1977 on admini-
strative grounds As such the Departments could not get sufficient 
time to draw out proper plans and issue necessary orders, during 
the prescribed period. Keeping in view the administrative diffi-
culties of the Departments. the Government has decided that this 
year the general transfers of Government employees, may now be 

made upto 15th August, 1977. After this date the normal procedure 
prescribed for mid-term transfers as laid down in P.G. instructions 
No. 9848-7GS-76/48141, dated 1st December, 1976, shall have to be 

strictly followed. 

3. These instructions may kindly be brought to the notice of 
all concerned under your control for strict compliance. 

4. The receipt of this communication may kindly be acknow-

ledged. 
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Copy of Punjab Government circular letter No. 5236-IGST-77/31417, 

dated the 21st July, 1977, from the Chief Secretary to GOvern-

ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Demobilised Armed Forces Personnel (Reservation of 
Vacancies in the Punjab State Non-techuidal SerVices) 
Rules, 1968--Arnenchnent thereof. 

I am directed to refer to the subject noted above and to say that 
the Demobilised Armed Forces Personnel (Reservation Of Vacancies 
in the Punjab State Non-Technical Services) Rules, 1968 have been 
amended,--vide Notification No. G.S.R. 50/Const/Art. 309/Amd(2)/ 
77, dated the 20th April, 1977 (copy enclosed) so as to clarify the 
categories of the released Armed Forces Personnel, inter alia, giving 

statutory shape to the instructions contained in Circular letter 
No. 29(GOI)-SII(3)-73/7752, dated the 28th February, 1973, who 
would be entitled to claim the benefit of reservation, seniority etc. 
under the rules ibid. This amendment may be brought to the notice 

if all concerned for information and guidance. 

2. The receipt of this communication may also be acknowledged. 

[Published. in the Punjab Government Gazette, Legislative 
Supplement, dated the 20th May, 19771 

PUNJAB GOVERNMENT 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(GENERAL SERVICES) 
Notification 

The 20th April, 1977 

No. G.S.R. 50/Const./Art. 309/Amd.(2)/77.—In exercise of the 
powers conferred by the proviso to Article.309r of the Constitution of 
India and all other powers enabling him in this behalf, the President 
of India is pleased to make the following rules further to amend 
the Demobilised Armed Forces Personnel (Reservation of Vacancies 
in the Punjab State Non-Technical Services) Rules, 1968, namely:— 

1. (1) These rules may be called the Demobilised Armed 

Forces Personnel (Reservation of Vacancies in the Punjab State 
Non-Technical Services) -  (First Amendment) Rules, 107. 
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(2) They shall be deemed to have come into force with effect 
from the 28th day of February, 1973. 

2. For Rule 2 of the Demobilised Armed Forces Personnel 
(Reservation of Vacancies in the Punjab State Non-Technical 
Services) Rules, 1968 (hereinafter referred to as the said rules), the 
following rule shall be substituted, namely:— 

"2. Definitions.—In these rules, unless the context other-wise 
requires,— 

(a) `Indian Armed Force; Personnel' means the Emergency 
Commissioned Officers, the Short Service Regular 
Commissioned Officers, the Junior Commissioned 
Officers, the Non-Commissioned Officers, and other 
ranks of the Armed Forces of the Union ; 

(b) `Non-technical posts' means all posts under the State 
Government, other than the posts in the Medical and 
Engineering Services ; 

(c) 'release' (with its grammatical variations) means release 
as per the Scheduled year of release after a spell of 
services, from the Armed Forces of the Union but 
does not include release during or at the end of train-
ing, or during or at the end of Short Service Com-
mission granted to cover periods of such training 
prior to being taken in actual service or release on 
account of misconduct or inefficiency or at the request 
of a released Indian Armed Forces Personnel him-
self ; 

(d) `Released Indian Armed Forces Personnel' means the 
Indian Armed Forces Personnel who were commis-
sioned to or who joined the Armed Forces of the 
Union, as the case may be, on or after the first day 
of November, 1962, but before the 10th day of 
January, 1968 and who were released on demobilisa-
tion thereafter but doel not include : — 

(i) Volunteer-  Reserved Forces Personnel of the Armed 
Forces of the Union called upon for temporary 
service; or 

(ii) Indian Armed Forces Personnel who, before their 
appointment against vacancies reserved under these 
rules,— 

(a) are granted permanent commission ; or 



73 

(b) joined or join a civil service of the Union or a civil 
service of a State or a civil post under the -Union 

or a State after their release from the Armed 

Forces of the Union ; 

(e) 'Scheduled year of release' means,— 

(i) in so far as it relates to the emergency commissioned 
officers, the year in which they are due for release 
in accordance with the phased programme approved 
by the Government of India in the Ministry of 

Defence ; 

(ii) in so far as it relates to the Short Service Commis-
sioned Officers, the year in which their normal 
tenure of three or five years as the case may be, as 
Short Service Commissioned Officers, is to expire ; 

(iii) in so far as it relates to the Indian Armed Forces 
Personnel who are invalidated out of Service o 
to a disability attributed to or aggravated by mili-, 
tary service, the year in which they were so in-

validated out of service." 

3. In rule 3 of the said rules, for sub-rule (1), the following 

shall be substituted, namely : — 

"(1) Twenty per cent of the non-technical posts to be filled up 
through direct recruitment shall be reserved for being 
filled up by the Released Indian Armed Forces Personnel." 

4. After rule 6 of the said rules, the following rule shall be 

added, namely : — 

Notwithstanding anything contained in the Demobilised 
Armed Forces Personnel (Reservation of Vacancies in the 
Punjab State Non-Technical Services) (First Amendment) 
Rules, 1977 (hereinafter referred to as the amending 
Rules), the appointment if any made under these rules 
immediately before the commencement of the amending 
rules shall not be affected, but in respect of matters other 
than appointment, persons so appointed shall be governed 
by these rules as modified by the amending rules." 

HARDEV SINGH CHHINA, 
Chief Secretary to Government, Punjab. 
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Copy of Punjab Government circular letter No. 7610-IGSI-77/31795, 
dated the 26th July, 1977, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc. etc. 

Subject.—Qualifications of age for recruitment to services/posts under 
the State—Provision in Service Rules. 

I am directed to refer to Punjab Government instructions con-
tained in circular letter No. 2751-GII-58, dated the 3rd July, 1958, 
which provided that the age of candidates for recruitment to State 
services/posts is to be determined with reference to the date on 
which the examination/interview/selection is held by the Punjab 
Public Service Commission/S.S.S. Board or other recruiting agency. 
This policy was adopted for the reason that the previous practice of 
determining age limit from the date of appointment caused undue 

hardship to candidates, who at the time of applying for a post were 
well within the age limit, had to be ignored as they became over 
age at the time of actual appointment which are delayed in the 
administrative process. The above principle of calculating age for 
recruitment, needed further consideration, inter alia, in view 	of 
the following reasons :— 

(i) In many cases, examination/interview etc. continue for a 

number of days and for age purposes it becomes difficult 
to select one date out of these ; 

(ii) There being no uniformity, there is always a scope for 
varying the dates of interview/examination so as to 
favour a particular section of candidates. 

Therefore, taking into account all aspects of the matter, it has 
now been decided that for purposes of age limit for recruitment to 
State services, the 1st of January of the year immediately preceding 
the last date for submission of applications should be the deciding 
factor for computing age. As such a candidate who is within the 
prescribed age on the 1st of January of the year of submission of 
applications, would be treated as within age. notwithstanding the 
actual date of his appointment. You are, therefore, requested to 
bring these instructions to the notice of all concerned for strict 
compl lance. 

The receipt of this communication may also be acknowledged. 
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Copy of Punjab Government circular letter No. 7572-3GSI-77/ 

dated the 1st August, 1977, from the Chief Secretary to Govern-

ment, Punjab, addressed to all Heads of Departments etc. etc. 

Subject.—Grant of re-employment/extension in service to Govern-
ment employees on:  or after their attaining the age of 

superannuation. 

I am directed to invite a reference to Punjab Government con-
solidated instructions issued,—vide letter No. 727-Sfl(4)-67/4841, 
dated the 17th February, 1967 and to say that Government have 
decided to make the following amendment/delegation of powers 

therein :— 

The following shall be added as paragraph 4-A{c)— 

`4-A. Notwithstanding anything contained in these instruc-
tions,— 

(c) the blind Governmetit employees may be granted re-
employment liberally after the normal age of retirement 
upto the age of 60 years on year to year basis, when effi-
ciency continues to be unimpaired, and subject to their 
being declared physically and mentally fit. 

Note :- The authority competent to grant re-employment in 
service will be the same as described in paragraph 6 of 
the consolidated circular letter. 

Yours faithfully, 

(Sd.) 	. 

Under-Secretary, Personnel, 
for Chief Secretary to Government, Punjab. 

No. 7572-3GSI-77/ 	 , dated Chandigarh, the 1st 

August, 1977. 

A copy is forwarded to the Accountant General, Punjab, 
Chandigarh, for information. 

(Sd.) 	. 

Under-Secretary, Personnel. 

for Chief Secretary to Government, Punjab. 
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A copy is forwarded for information and necessary action to:— 

1. the Financial Commissioners, Punjab and 

2. All the Administrative Secretaries to Government, 
Punjab. 

For Commissioner for Finance and 
Secretary to Government, Punjab, 
Finance Department. 

This has a reference to the Finance Department U.O. advice 
No. 5585-6FR-77, dated the 20th July, 1977. It is requested that 
necessary action to amend the rule 4.2(a) of Punjab C.S.R., Volume 
II, for the purpose of giving the benefit of added years of service 
to the blind employees, may kindly be taken immediately. 

(Sd.) . . . 
Under-Secretary, Personnel, 

for Chief Secretary to Government, Punjab. 

To 

1. The Financial Commissioners, Punjab and 

2. All Administrative Secretaries to Government, 
Punjab. 

U.O. No. 7572-3GSI-77, 	 , dated Chandigarh, the 1st 
August, 1977. 

Copy of Punjab Government Circular letter No. 7785-2GSII/77/, 
33843, dated the 3rd August, 1977, from Chief Secretary to 
Government, Punjab to all Heads of Departments etc., etc. 

Subject.—Punjab Civil Services (Premature Retirement) Rules, 
1975—Consideration of a request= of a Government em-
ployee to seek voluntary retirement from a date earlier 
than the expiry date of three months notice—policy 
regarding. 

I am directed to address you on the subject noted above and 
to say that sub-rule (2) of rule 3 of the Punjab Civil Services (Pre-
mature Retirement) Rules, 1975 provides that any Government 
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employee, may after giving at least three months previous notice 
in writing to the appropriate authority retire from service on the 
date on which he completes twenty five years of qualifying service 
or attains fifty, years of age or on any date thereafter to be speci-
fied in the notice, provided that no employee under suspension 
shall retire from service except with the specific approval of the 
appropriate authority. This rule does not confer a right on a 
Government employee to seek retirement from service before the 
expiry of the three months notice referred to therein, the reasons 
being obvious. A Government employee against whom the appro-
priate authority may be contemplating disciplinary action for 
lapses in the performance of his duties could avoid such action by 
seeking retirement by depositing three months' pay and allowances 
in lieu of notice or pay and allowances for the period by which the 
notice fell short of three months in case such a right as given to 
him. Further it may not be possible to make administrative 
arrangement immediately in place of the Government employee 
seeking retirement. Thus the compulsion of notice on the part of 
the Government employee has been provided by the Government 
to safeguard administrative interest. 

A question has arisen as to whether the appropriate authority 
can of its own permit a Government employee to retire from ser-
vice after depositing pay and allowances -tor the period by which 
the notice falls short of three months, if there are no circumstances 
requiring the retention of the Government employee in service 
during the period of notice. Government have carefully consider-
ed the matter and have decided that, as the matter involves re-
laxation of the condition prescribed in the rules, and also as a 
matter of uniform policy the request of an employee for voluntary 
retirement from service from a date earlier than the expiry date of 
three months notice given by the employee by depositing pay and 
allowances for the period by which the notice fell short of three 
months, should be examined by the Administrative Department on 
merits and if it is considered that there are no circumstances re-
quiring the retention of the Government employee in service 
during the period of notice, the case may 1-)e sent invariably to the 

Chief Secretary (in General Services Branch-I) for according 
necessary approval, as the power to relax the said rules ibid vests 
in this Department. 

3. Kindly acknowledge its receipt. 
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Copy of Punjab Government circular U.O. No. 8020-6GSI-77/ 
dated 10th August, 1977, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Financial Commissioners, all 
Administrative Secretaries to Government, Punjab, etc., etc. 

Subject.—Selections/interviews for jobs in the State Corporations/ 
Boards—Relaxation of Ban Order. 

Will the Financial Commissioners and Administrative Secre-
taries to Government, Punjab, kindly refer to Department of Per-
sonnel (General Services I Branch) U.O. communication No. 6381- 
6GSI-77, dated the 23rd June, 1977,—vide which selection/inter- 
view, if any, being conducted for the job in any Corporation/Board 
etc. had been held up till further orders ? 

2. Government has reconsidered the whole matter keeping in 
view the staffing difficulties of various Corporations/Boards on 
account of the aforesaid ban. It has now been decided to relax the 
ban to the extent that the Corporations /Boards are allowed to 
appoint Class IV staff themselves, and as regards Class III, II and 
I posts, appointments to meet the barest minimum requirements 
of the department be made with the approval of the Minister-in-
Charge. 

3. This may kindly be brought to the notice of all the Cor- 
porations/Boards under their administrative control for strict com-
pliance. 

4. The receipt of this communication may also kindly be 
acknowledged. 

Copy of Punjab Government circular letter No. 7697-3M-77/35080, 
dated 16th August, 1977 from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Grant of re-employment/extension in service to Govern- 
ment employees on or after their attaining the age of 
superannuation. 

I am directed to invite your kind attention to Punjab Govern-
ment instructions issued,—vide circular letter No. 727-SII (4)-67/ 
4841, dated the 17th February, 1967, on the subject cited above, and 
to state that it has been decided by the Government as a matter 
of policy that no extension in service, including re-employinent. 
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beyond -the normal age of superannuation should be given to any 
Government employee in any case. However, the general bar will 
not apply to the consideration of cases of such categories of em-
ployees as are covered by specific policy decisions, viz :— 

(i) Political sufferers and their wives in Government 
Service ; 

(ii) Teachers who are receipient of National/State awards ; 

(iii) Blind Government employees. 

2. These orders may kindly be complied with strictly. Receipt 
of the letter may please be acknowledged. 

Copy of Punjab Government circular letter No. 8261-2GS-76/38262, 
dated 26th August, 1977, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Reinstatement of Government employees placed under 
suspension without the finalisation of departmental pro-
ceeddings or court proceedings etc.--7-Policy thereof. 

I am directed to address you on the subject noted above and 
to say that,—vide Punjab Government instructions No. 2581-ACC-
54/664, dated 27th September, 1954, the Government has laid down 
criteria to guide departmental officers in deciding when an order 
of suspension of a government employee should be passed. Accord-
ing to these criteria, suspension should not, ordinarily, be ordered 
unless the allegations made against the official concerned are of 
a serious nature and on the basis of the evidence available, there 
is a prima facie case for his dismissal or removal or there is reason 
to believe that his continuance in service is likely to cause em-
brassment or hamper the investigation of the case. In other cases, 
it should suffice if steps are taken to transfer the person concerned 
to another place to ensure that he has no opportunity to interfere 
with the witnesses or to tamper with the evidence against him: 
Guided by these criteria, the competent authority, has to pass the 
suspension order of a Government employee with caution under 
rule 4(1) of the Punjab Civil Services (Punishment and Appeal) 
Rules, 1970. Further, rule 4(5) (a) of the Rules ibid lays down that 
an order of suspension made or deemed to have been made under 
this rule shall continue to remain in force until it is modified or 
revoked by an authority competent to do so. 
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2. It has been brought to the notice of the G-overnment that 
employees have been reinstated by the competent authorities after 
they were kept under suspension for a number of years without 
their cases having been finalised in departmental proceedings or 
court proceedings or there being no substantial change in the situa-
tion which originally called for their suspension. The Govern-
ment has considered this matter and has decided as follows :— 

Where a Government employee has been placed under sus-
pension or deemed to have been placed under suspension 
under rule 4 of the Punjab Civil Services (Punishment 
and Appeal) Rules, 1970, the order of suspension should 
not be modified or revoked by the authority which made 
or is deemed to have made order except in the following 
situations :— 

(1) The disciplinary proceedings against the Government 
employee have been completed and the reinstate-
ment is being ordered after considering the outcome 
of the enquiry report ; or 

(2) The court proceedings, if instituted, have been com-
pleted ; judgment delivered and the employee needs 
to be reinstated as a result of judgement; or 

(3) There is substantial change in the situation which 
called for The suspension of the employee in the first 
instance. in other words, the criteria laid down for 
suspension of a government employee as quoted in 
para 1 above, holds no longer good in his case and 
suspension order needs to he reviewed. 

The two situations mentioned at Sr. No. (1) and (2) need no 
further clarification. As regards the situation at serial No. (3) the 
Government further wisnes to make it clear that, if the period of 
suspension exceeds six months the suspension should not be revok-
ed without the approval of the Minister-in-Charge, with whose 
permission the Government employee is kept under suspension 
after six months and if the period of suspension exceeds nine 
months the suspension should not be revoked without the approval 
of the CMM with whose,  permission the Government employee is 
kept under suspension after nine months as per instructions. 

3. The receipt of this letter may kindly be acknowledged. 
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Copy of Punjab government circular letter No. 8719-6GS1-77/39034, 
dated 2nd September, 1977, from the .Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Ban on transfers with immediate effect till the end of 
the current financial year, i.e. 31st March, 1978. 

I am directed to invite your attention to Punjab Government 
Circular No. 7524-6GSI-77/30428, dated the 21st July, 1)77, on the 
subject "Principles to be observed in making postings and trans-
fers/mid-term transfers." It was communicated that the general 
transfers of Government employees might be made up to 15th 
August, 1977, and after the 15th August the normal procedure pre-
scribed for mid-term transfers etc., as laid down in the consolidat-
ed instructions bearing No. 9848-7GS-76/48141, dated the 1st 
December, 1976, would be applicable. 
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2. The question of general transfers during the financial year 
1977-78 has been further considered by the Government and the 
following decisions have been taken :— 

(i) There would be a complete ban on transfers of Govern-
ment employees of all classes in all Departments with 
immediate effect till the end of current financial year 
i.e. 31st March, 1978. 

(ii) Notwithstanding the above ban, the competent authorities 
as per rules of the respective post, service or Department 
shall be competent to order transfer which may become 
necessary to till up an existing vacancy or a new vacancy 
arising as a result of the following eventualities only :— 

(a) suspension ; 

(b) resignatiop. ; 

(c) retirement • ; 

(d) removal from service : and 

(e) deputation including 	deputation for 	long 	term 
training 

Provided that such transfer does not involve the transfer 
of any other employee. 

(iii) If in 	any other case the department considers the 
transfer of an official absolutely unavoidable, it shall 
be necessary to obtain prior approval of the Chief 
Minister, Punjab, through the Chief Secretary be-
fore issuing orders of transfer. 

3. Kindly ensure strict compliance of the above decisions. 

Copy of letter No. 3237-2GSf-77/28000, dated Chandigarh, the 
13th September, 1977 from Under Secretary, Personnel, for 
Chief Secretary to Government, Punjab, to all Heads of De-
partments etc. etc. 

Subject.—Requirement of one month's notice from temporary em-
ployees seeking employment within the State Govern-
ment. 

I am directed to invite a reference to P.G. Circular letter 
No. 1068-SII(6)-69/5780, dated 27th February. 1969 (Page 496 
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of Mannual of instructions on service matters) on the subject noted 
above and to inform you that it has been decided that in the .said 
circular letter, for the words "Official appointed on ad hoc, basis". 
the words "Official appointed on temporary basis/ad hoc. basis" 
shall be substituted. Consequently the condition of one month's 
notice or surrendering of pay in lieu, thereof is not to be insisted 
upon in a case where the person concerned prior to his joining the 
existing appointment, had applied to the recruiting agency in the 
State to seek an appointment on another post even on temporary 
basis in any Department of the State Government, and on his 
selection thereto, wants to leave his existing appointment,tp join the 

new one. 

2. These orders are effective from the date of issue anc3 the 

closed cases may not be re-opened. 

3. Kindly acknowledge its receipt. 

Copy of Punjab Government circular letter No. 8811-2GS.I-77/40340, 

dated 14th September, 1977, from the Chief Secretary to 

Government, Punjab, addressed to all Heads of Departments 

etc. etc. 

Subject.—Appointments by officers with C.M.—Fixing of time. 

I am directed to invite your attention to Punjab Government 
circular letter No. 6683-2GSI-77/28429, dated the 1st July, 1977, on 
the subject noted above, and to say that the Chief- Minister has 
directed that it should once again be brought to the notice of all 
government employees that if any one has any problem or is in any 
difficulty, he should not seek formal or informal help of publicmen 
and instead should see the Chief Minister personally in his office 
(not residence in any case) between 12.00 to 12.30 p.m. after fixing 

prope‘ appointment. 
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Copy of the letter No.. 184-GOI-2GS-177/40341, dated the 14th/15th 
September, 1977, addressed to All Heads of Departments, Com-
missioners of Divisions, Registrar, Punjab & Haryana High 
Court, District and Sessions Judges and Deputy Commissioners 
in the State, with a copy to Financial Commissioners and 
Administrative Secretaries to Government, Punjab. 

Subject.—Voluntary retirement of an employee against whom 
departmental action or proceedings are pending—Speci-
fic approval of the appropriate authority—policy regard-
ing. 

I am directed to address you on the subject noted above and to 
say that in the proviso to rule 3 (2) of the Punjab Civil Services 
(Premature Retirement) Rules, 1975, it has been laid down that 
no employee under suspension shall retire from service except 
with the specific approval of the appropriate authority. A question 
has arisen whether an employee against whom departmental pro-
ceedings for disciplinary action are pending, but who has not been 
placed under suspension, can seek premature retirement under the 
rules by giving the notice prescribed in the rules ibid without the 
specific approval of the competent authority. In this connection 
I am directed to clarify that under the aforesaid rules there is no 
bar to a Government employee retiring voluntarily by giving the 
requisite notice, even if departmental or court proceedings are 
pending against him unless he is under suspension. No specific 
approval of the competent authority is necessary in such cases and 
the retirement would be automatic on the expiry of the notice 
period, but it is necessary to issue formal orders of retirement even 
in such cases. The court proceedings against such an employee 
will, of course, continue in the normal course as an employee's 
continuance in Government service is not necessary for purposes 
of continuing the court proceedings. The disciplinary proceedings 
against him can also be continued and a suitable punishment 
awarded even after retirement as per provisions of rules 2.2 of 
Civil Services Rules, Volume IL 

2. Another question that has arisen in this regard is whether 
the appropriate authority of its own should issue 'orders of the 
premature retirement under rule 3(1) of the rules ibid in the cases 
of Government employees against whom some departmental 
action is in process. In this connection it is clarified that normally 
departmental proceedings against a Government employee should 
lead to a logical conclusion before any action is taken on its basis. 
The power vesting in the appropriate authority under rule 3(1) of 
the rules ibid should not be used to retire a Government employee 
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on gilbunds of specific acts of misconduct unless there is sufficient 
material on the basis of which the appropriate authority can justify 
tlfe order of premature retirement in 'public interest'. In this 
connection the judgment of the Punjab and Haryana High Court in 
civil writ No. 5926 of 1975 an extract of which was circulated,—
vide Punjab Government letter No. 6785-2GS-II-76/33543, dated 
12th August, 1976, may please be kept in view. 

3. Kindly acknowledge the receipt of this communication. 

Copy of Punjab Government circular letter No. 219(G01)-2GS1-771 
49551, dated 21st/23rd September, 1977, from the Chief Secre-
tary to Government, Punjab, addressed to all Heads of Depart-
ments, etc. etc. 

Subject.—Order of penalty—Speaking order—Instructions regarding. 

In continuation of Punjab Government instructions No. 3973-SII 
(3)-72/16816, dated 18th July, 1972 on the above subject, I am 
directed to bring to your notice the relevant *rulings of the Supreme 
Court,—vide annexure enclosed. These rulings may also please be 
kept in view while passing the orders in disciplinary cases as a 
matter of abundant precaution. 

Q 

2. Further, I am directed to clarify that in the case of a gazetted 
officer there is no need to publish in the official gazette the entire 
detailed order of penalty passed in a speaking manner as per 
Government instructions referred to above. The order to be publish-
ed in the gazette should be in simple form as under :— 

"Governor of Punjab has removed/dismissed/compulsorily re- 
tired Shri (name) 	  
(designation) 	  from service with immediate 
effect/with effect from 	  (here the effec- 
tive date of orders of removal etc. should be inserted.)" 

3. Kindly acknowledge receipt of this letter. 

*1. AIR-1967-
SC 1606. 
2. AIR-1970-
SC-1302. 
3. AIR-1971-
SC-862. 
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ANNEXURE 

Speaking Orders 

1. (a) Authorities exercising supervisory powers, e.g, Courts of 
law, are placed under a great handicap in ascertaining whether the 
salient features of a case had been co,n5idered when they find that 
an Appellate/Reviewing authority has after considering an appeal 
of petition :— 

(i) merely disrriissed it curtly by the use of the single word 
"rejected" or "dismissed", without bothering to record any 
reasons; 

or (ii) has gone on to confirm the action of the tribunal without 
indicating any reasons where the reasons given in the 
decision of the tribunal are scrappy or nebulous ; 

or (iii) has merely endorsed the action of the tribunal where the 
original decision gives a number of reasons, some of which 
are good and some are not, without specifying those reasons 
which justify the upholding of the decision. 

(b) Our.  constitution posits a welfare state under which admi-
nistrative tribunals have come to stay. If such tribunals, were 
allowed to function arbitrarily, it would destroy the very concept 
of welfare state. Therefore. the least that a tribunal can do is to 
disclose its mind. 

(c) The compulsion of disclosure guarantees consideration, 
minimises arbitrariness and gives satisfaction to the party- involved. 
A speaking, order will, at its best, be a reasonable one and at its 
worst, at least, be a plausible one. 

(d) The public must not be deprived of this only safeguard. 

Bhagat Raja Versus Union of India 
AIR 1967 SC 1906 

2. (a) What are the attributes of quasi-judicial determina-
tion ? It must appear that a quasi-judicial authority has -reached a 
conclusion which is according to law and is just, and for ensuring 
that end, he must record the ultimate mental process leading from 
the dispute to its solution. 
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(b) The appellants have a right to have their representation 
considered by an authority unconcerned with the dispute and to be 
given information which would show that the decision was reached 
on merits and not on consideration of policy or expediency. 

(c) This is, a clear implication of the nature of the jurisdiction 
exercised by the appellate authority ; ft is not required to be ex-
pressly Mentioned in the statute. 

(d) The nature of the appellate proceedings requires that the 
appellate authority must give adequate reasons which disclose that 
an attempt was made to reach a conclusion according to law and 
justice. 

Mahabir Prashad Santosh Kumar, versus State of U.P. & Others 
AIR 1970 SC 1302 

3. When judicial power is exercised by an authority normally 
performing executive or administrative functions, the Supreme Court 
insists upon disclosure of reasons in support of the rules on two 
grounds; one that the party aggrieved in a proceeding before the 
High Court or the Supreme Court has the opportunity to demons-
trate that the reasons which persuaded the authority to reject his 
case were erroneous; the other that the obligation to record reasons 
operates as a deterrent against possible arbitrary action by the 
executive authority invested with the judicial power. 

[In the present case the order read : "The Government of India 
have 'carefuly considered the points made by the application(s) but 
see no.  justification for interfering with the order in appeal. The 
revision applidation is accordingly rejected."] M/s Travancore 
Raydns Ltd. versus Union of India, AIR-1971 SC 862. 

Copy of Punjab Government circular letter No. 8352-3GSI-77/45685, 
dated the 4th November, 1977, from the Chief Secretary to 
Government, Punjab, addressed to all Heads of Departments 
etc., etc. 

Subject.—Ad hoc appointments—Question of propriety of such 
appointments made with the approval of the Punjab 
Public Service Commission/Subordinate Services Selec-
tion Board. 

I am directed to invite your attention to Punjab Government 
circular letter No. 13296-8GS-76/4490, dated the 2nd February, 1977, 
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on the subject noted above and to say that in para 1(iii) of the 
said letter it has been laid down inter alia that ad hoc appoint-
ments made in administrative interest should be allowed to continue 
beyond one year only with the specific approval of the Department 
of Personnel and Administrative Reforms (General Services I 
Branch). 

2. In this connection some Departments have brought, to the 
notice of the Government certain difficulties experienced by them 
in referring individual cases of ad hoc employees for extension in 
the term of appointment and have desired that such cases wherein 
necessary requisitions for regular recruitment have already been 
placed with the Public Service Commission/Services Selection 
Board may be exempted from being referred to the Department of 
Personnel for approval to continue the ad hoc arrangement. 

3. This suggestion has been examined and it has been decided 
that in the case of continuance of ad hoc appointment beyond one 
year, made after sending the necessary requisitions complete in all 
respects and accepted by the Public Service Commission/S.S.S. 
Board without having to make any further back reference, the indi-
vidual cases need not be referred to the Department of Personnel 
and Administrative Reforms (General Services I Branch). It is 
further clarified that the date of sending the requisition would be 
that date on which the requisition finally accepted by the Public 
Service Commission/S.S.S. Board was sent. It several back re-
ferences are made to the Public Service Commission/S.S.S. Board, 
the crucial date would be that date on which the reference was 
sent to the Public Service Commission/S.S.S. Board removing the 
final defect. If appointments made after that date need be continu-
ed beyond one year, the approval of the Department of Personnel 
and Administrative Reforms (General Services I Branch) will not 
be necessary. In such cases, it would be sufficient to attach a copy 
of the letter of final acceptance of requisition by the Public Service 
Commission/S.S.S. Board,. the Treasury Officer concerned will pass 
the bill on that basis. The Public Service Commission. S.S.S. Board 
is being requested to issue such letters of formal acceptance of re-
quisitions indicating therein the date on the requisition totally accept-
ed by it, was sent. 

Yours faithfully, 

(Sd.) 	. 

Joint Secretary, Personnel, 
for Chief Secretary to Government, Punjab. 
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A copy is forwarded to all the Financial Commissioners, Punjab 
and Administrative Secretary to Government, Punjab. 

FOR SECRETARY TO GOVERNMENT, PUNJAB, 

FINANCE DEPARTMENT 

He is requested that necessary instructions may be issued to 
the Treasury Officers in the light of portion (B) side lined above. 

(SO • • 

Joint Secretary Personnel, 
for Chief Secretary to Government, Punjab. 

To 

1 .All the Financial Commissioners. 

2.. All the Administrative Secretaries to 
Government, Punjab. 

U.O. No. 8352-3GSI-77 	, dated Chandigarh, the 4th November, 1977. 

No. 8352-3GSI-77/45686, dated Chandigarh the 4th November, 
1977. 

A copy is forwarded to the Secretary, Punjab Public Service 
Commission. Patiala and the Secretary, Punjab Subordinate Services 
Selection Board, for information and necessary action. A formal 
acceptance of the requisition should invariably be sent to the Depart-
ment concerned. In the letter of acceptance the date of requisition 
accepted by the Punjab Public Service Commission/S.S.S. Board 
may be mentioned. If back references are made by them, 
the date on which the Department made the reference removing the 
last defect in the requisition shall be shown as the date of requisition 
in the formal letter of acceptance of the requisition. 

(SO 

Joint Secretary, Personnel, 
for Chief Secretary to Government, Punjab. 
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Copy of Punjab Government' circular letter No. 10167-3GSI-77/46420, 
dated 14th November, 1977, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Reads of Departments etc., etc. 

Subject.—Regularisation of service of ad hoc employees who com-
pleted one year service on 31st March, 1977. 

I am directed to invite your attention to Punjab Government 
circular letter No. 5345-3GS1-77725389, dated the loth June, 1977 on 
the subject noted above, whereby the operation of the Government 
ordels dated 3rd May, 1977 regarding the regularisation of services 
of act hoc employees with one year's service on 31st' March, 1977, had 
been stayed, in view of the High Court order in C.W. No. 1553 of 
1977. The Constitution Bench of the High Court has now dismissed 
Civil.  Writ No. 1553 of 1977 and has thus upheld the Government 
orders dated 3rd May, 1977. As such, the stay given by the Court 
also stands vacated. You are, therefore, requested to go ahead with 
the process of regularisation of services of individual ad hoc em-
ployees in accordance with the Government orders issued,—vide 
No. 4561-3GSI-77/18001, dated the 3rd May, 1977 and complete this 
work within a period of three months. 

2. The receipt of this letter may please be acknowledged. 

Copy of Punjab Government circular letter No. 10371-6GSI-77/ 

dated the llth/14th November, 1977, from the Chief Secretary 

to Government, Punjab, addressed to all Heads of Departments 

etc., etc. 

Subject.—Ban on mid-term transfers—Clarification regarding exist-

ing vacancy. 

I am directed to invite your attention to Punjab Government 
circular letter No. 8719-6GSI-77/39034, dated the 2nd September, 
1977, on the subject "Ban on transfers with immediate effect till 
the end of the current financial year i.e. 31st March, 1978". It was 
provided in these instructions that the Departments concerned could 
make mid-term transfers in certain eventualities specified therein. 
One of .the eventualities referred to is the 'existing vacancy'. Some 
Departments have taken- the vacancies arising on account of the 
transfer of some other officials as existing vacancies. It is hereby 
clarified that the term 'existing vacancy' used in the instructions 
under reference meant a vacancy that existed on the date of the 
issue of the instructions viz. 2nd September, 1977,, and not afterwards. 
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2. The above clarification may kindly be brought to the notice 

of all .concerned under your control for strict compliance. 

Copy of Punjab Government circular letter No. 236(GOI)-5GSI-

F.P. 21-77/47416, dated the 22nd November, 1977, from the 

Chief Secretary to Government, Punjab, addressed to all Heads 

of Departments etc., etc. 

Subject.—Policy regarding Recruitment by Transfer. 

In the Service Rules of various Departments, ordinarily the 
following three methods of recruitment are laid down 

(i) By direct recruitment ; 

(ii) By promotion ; 

(iii) By transfer of officials/officers already working in other 
Departments of the State Government. 

It is observed that most of the departments are not clear 
whether appointment by transfer is to be made from identical/, 
similar posts, what qualifications/experience are to be kept in view 
and whether any special procedure in regard to advertisement and/ 
or circulation of vacancies is required to be followed. Because of 
the lack of clarity, various departments have been adopting different 
methods for filling posts by transfer. 

2. The State Government has been considering the formula-
tion of a common policy for making appointments by transfer, for 
some time past. After taking into consideration all issues relevant 
to the subject including the procedure followed by the Government 
of India in this respect, it has been decided that, unless there is a 
contrary provision in the specific service rules, the following guide-
lines should be observed in making appointments• to the various 
posts/services in the State by transfer :— 

(i) The method of appointment by transfer is to be resorted 
to only under special circumstances. For example, when 
no suitable candidate is available for appointment by 
direct method or by promotion, appointment by transfer 
can be thought of. The transfer is to be made from 
identical/similar posts only. In this connection _rule 8 of 
the Model Service Rules, 1973 may be referred to ; 
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(ii) the qualification /experience etc., as prescribed in the re-
levant Service Rules for appointment by direct recruit-
ment shall equally apply in the case of appointment by 
transfer, i.e. persons ineligible for direct appointment shall 
be ineligible for appointment by transfer as well ; and 

(iii) whenever it is decided to fill any vacancy by transfer the 
vacancy should be circulated amongst all relevant depart-
ments of the State Government, giving full particulars 
regarding qualifications, experience etc. required for 
appointment to the post. These departments will in turn 
keep in view the policy of the Government in regard to 
forwarding of applications as laid down in circular letter 
No. 5803-G-51/1-4506, dated the 3rd September, 1951 as 
amended from time to time. 

3. You are requested to bring this circular to the notice of all 
concerned. 

Copy of Punjab Government circular U.O. No. 
dated 22nd November, 1977, from the Chief 
ment, Punjab, addressed to all Financial 
Administrative Secretaries in the State etc 

Subject.—Selections/interviews  for jobs in the 
Boards—Relaxation of Ban Order. 

Will the Financial Commissioners and the Administrative 
Secretaries to Government, Punjab, kindly refer to the correspon-
dence resting with this Department's U.O. communication 
No. 8020-6GSI-77, dated the 10th August, 1977, on the subject cited 
above ? 

2. The Government has further considered the whole matter 
and it has been decided to withdraw the following instructions 
with immediate effect :— 

(i) Circular No. 6384-6GSI-77, dated the 23rd June, 1977, 
regarding ban imposed on selections/interviews for jobs 
in the State Corporations/Boards. 

(ii) Circular No. 8020-6GSI-77, dated the 10th August, 1977. 

Consequently the recruitment in the Corporate Bodies may he 
made following the usual procedure. 

9885-6GSI-77, 
Secretary to Govern-
Commissioners and 

., etc. 

State Corporations/, 
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3. The above decision may kindly be brought to the notice 

of all the Corporations/Boards under their administrative control. 

Copy of letter No. 279(GOI)-2GSI-77/, dated 28th November, 1977, 

from the Chief Secretary to Government, Punjab, to all Heads 

of Departments. etc., etc. 

Subject.—Rules 8 and 9 of the Punjab Government employees 
(Conduct) Rules, 1966— Question of participation of 
Government employees in the Television Programmes. 

A question had arisen whether the participation of Government 
employees in the Television Programme is covered under the pro-
visions of rules 8 and 9 of the Punjab Government employees 
(Conduct) Rules. 1966 which relates to the connection of Govern-
ment employees with the Press or Radio, and criticism of Govern-
ment respectively. The matter has been considered by Govern-
ment and it is clarified that rules 8 and 9 of the rules abid will 
equally apply to the participation of Government employees in the 

Television Programmes. 

2. Kindly acknowledge its receipt. 

Copy of letter No. 10499-6GSI-77/50281, dated 20th December, 1977, 

from the Chief Secretary to all Heads of Departments, etc. etc. 

Subject,—Ban on transfers with immediate effect till 31st March, 
1978—Question of mutual transfers. 

I am directed to invite your attention to Punjab Government 

Circular No. 8719-6GSI-77/39034, dated the.2nd September, 1977, on 

the subject cited above and to say that a point has been raised for 
clarification whether 'mutual transfers' also come within the ambit 
of the ban imposed on the transfers vp to 31st March. 1978, so as 
to necessitate the approval of the Chief Minister through the Chief 
Secretary in the Department of Personnel and A.R. For the sake 
of uniformity. it is clarified that 'mutual transfers' if proposed to 
be resorted to during the mid-year are also 'mid-term transfers'. 
Therefore, in such cases also the prior approval of the Chief 
Minister through Chief Secretary in the Department ei,f Personnel 
and A.R. (in General Services I Branch) is essential, 

2. The above clarification may Itintlly be hrequght to the notice 
of all concerned under your control for strict compliance, 
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Copy of Punjab Government circular letter No. 
11516-1GS/-77/658, dated 6th January, 1978, from the Department of Personnel 

and Administrative Reforms, addressed to all Heads 
of Depart.. ments etc., etc. 

Subject.—Promotion 
of Emergency Commissioned/Short Service 

Commissioned Officers selected against reserved vacan- 
cies—procedure regarding. 

I am directed to refer to the subject noted above and to enclose 
a copy of the Released Indian Armed Forces Personnel 
(Determination of Eligibility for Promotion) Rules, 1977, which have 
been published in the 

Punjab Gov"rnment Gazette (Extraordinary) 
of the 15th December, 1977, for your information. The provisions of 
these rules may be kept in view while considering the cases of pro- 
motion of the Released Armed Forces Personnel appointed against 
reserved posts. 

2. The receipt of this communication may also be acknowledged. 

PUNJAB GOVERNMENT 

DEPARTMETNT OF PERSONNELE AND ADMINISTRATIVE 
REFORMS 

(GENERAL SERVICES) 

Notification 

The 24th November, 1977 

No. G.S.R. 121/Const./Art. 309/77.—In exercise of the powers 
conferred by the proviso to Article 309 of the Constitution of India 
and all other powers enabling him in this behalf, the Governor of 
Punjab, in consultation with the High Court of Punjab and Haryana 
in so far as such consultation is necessary for the purpose of Article 
233 of the Constitution of India, is pleased to make the following 
rules to regulate the conditions of eligibility for promotion of 
Demobilised Emergency Commissioned Officers, Short Service 
Regular Commissioned Officers, Junior Commissioned Officers, Non-
Commissioned Officers and other Ranks of the Armed Forces of the 
Indian Union, namely,- 

1. (1) These rules may be called the Released Indian Armed 
Forces Personnel (Determination of Eligibility for Promotion) Rules, 
1977. 

(2) They shall come into force at once. 

(3) They shall apply to all State Civil Services and posts. 
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2. In these rules, unless the context otherwise requires :— 

(a) "deemed date of appointment" in relation to a released Definitions. 
Indian Armed Forces Person means the date of appoint-
ment as computed in accordance with the relevant rules; 

(b) "released Indian Armed Forces Person" means ,a Demo-
bilised Emergency Commissioned Officer, Short Service 
Regular Commissioned Officer, Junior Commissioned 
Officer, Non-Commissioned Officer or a person of any other 
rank of the Armed Forces of the Indian Union who has 
been appointed to a reserved vacancy; 

(c) "relevant rules" means the Demobilised Armed Forces 
Personnel (Reservation of Vacancies in the Punjab State 
Non-Technical Services) Rules, 1968, the Demobilised 
Indian Armed Forces Personnel (Reservation of Vacancies 
in the Punjab Civil Service) (Executive Branch) Rules, 1972, 
the Demobilised Indian Armed Forces Personnel Reserva-
tion of Vacancies in the Punjab Civil Service) (Judicial 
Branch) Rules, 1969 and further extended,—vide Demo-
bilised Indian Armed Forces Personnel (Reservation of 
Vacancies in the Punjab Civil Service) (Judicial Branch) 
Rules, 1975 and the Demobilised Indian Armed Forces 
Personnel Reservation of Vacancies in the Punjab State 
Technical (Medical and Engineering) Services Rules, 1968 
as further extended,—vide the Demobilised 'Indian Armed 
Forces Personnel (Reservation of Vacancies in , the Punjab 

State Technical) (Medical and Engineering) Services 
Rules, 1976, as the case may be, notwithstanding the 
expiry of the term of any of these rules. 

(d) "reserved vacancy" means a vacancy which is reserved 
under the relevant rules for being filled by the released 
Indian Armed Forces Personnel. 

3. Notwithstanding anything contained in the relevant recruit-  Eligibility for 

ment rules relating to any post, released Indian Armed -Forces promotion. 
Personnel who have not put in the requisite period of service as 
required such rules for appointment by promotion to such post 
shall be considered for promotion to such post if,— 

(i) they have successfully completed the period of probation; 

and 
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interpretation. 

(ii) the total service reckoned from the deemed date of their 
appointment is not less than the period of service re-
quired under the rules for promotion to the post. 

4. If any question arises to the interpretation of these rules, 
the State Government shall decide the same. 

Amendment 
recruitment 
rules. 

of 	5. All rules regulating the recruitment of persons to posts to 
which these rules apply shall be deemed to have .been amended to 
the extent provided for in these rules. 

S. S. PURI, 

Chief Secretary to Government, Punjab. 

Copy of Punjab Government circular letter No. 9924-2GSI-77/951, 
dated the 9th January, 1978, from the Chief Secretary to 
Government, Punjab, addressed to all Heads of Departments, 
etc. etc. 

Subject.—Speedy disposal of cases of disciplinary proceedings 
against Government employees—Approval of the Council 
of Ministers to continue the proceedings beyond .a period 
of nine months—Instructions regarding. 

I am directed to address you on the subject noted above and 
to say that in Punjab Government letter No. 3624-GS-61/14507, 
dated the 21st April, 1961, the departments were apprised of the 
procedure to be followed to expedite the cases of disciplinary pro-
ceedings against government employees including those who are 
placed under suspension. Taking note of the harassment involved 
in the prolongation of the cases of those who are placed under 
suspension, it was. inter-alia enjoined in these instructions that 
the whole process of investigation and inquiry should be complet-
ed within six months (excluding any period during which proceed-
ings are stopped owing to a reference to a court of Law). An exten-
sion of the period by another three months can be allowed under 
the orders of the Minister-in-Charge and, if an extension beyond 
nine months is needed, the case with full facts and justification 
has to be placed before the Cabinet for approval. After the issue 
of the above instructions, repeated instructions have been issued 
from time to time indicating in detail the steps to be taken to 
expedite the cases of disciplinary proceedings against government 
employees. 
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owing to the matter being sub-judice and accordingly, it is not 
possible for the department concerned to finalise the proceedings 
within six months, the orders of the Minister-in-Charge or the 
approval of the Council of Ministers, as the case may be, need not 
be taken so long as the matter remains sub-judice. I am directed 
to reiterate and clarify that cases of this type need not be placed 
before the Minister-in-Charge or the Council of Ministers so long 
as the matter remains sub-judice. In such cases, instructions 
No. 5357-2SII-74/22787, dated the 24th July, 1977, may, however, be 
kept in view for getting the court cases expedited. 

Copy of Punjab Government Notification No. 277-1GSII-78/2074, 
dated the 18th January, 1978, from the Chief Secretary to 
Government, Punjab, addressed to Chairman and Members of 
the Punjab Subordinate Services Selection Board, Chandigarh, 
etc., etc. 

Notification 

Dated the 18th January, 1978 

No. 277-IGSII-78/2074.—The Governor' of Punjab is pleased to 
appoint the following persons as Chairman and Members of the 
Punjab Subordinate Services Selection Board, Chandigarh, from 
the dates of assumption of their respective offices, on the terms and 
conditions embodied in Punjab Government Notification No. 8018- 
SII (ASO)-74/33252, dated the 15th October, 1974 : 

(1) Shri Nachhatar Singh, 
B.A., LL.B., Advocate, Moga 	Chairman. 

(2) Shri Nirmal Singh, M.A., LL.B., 
Advocate, Batala (Ciurdaspur) 	Member. 

(3) Mrs. C.L. Lakhanpal, M.A., 
Chandigarh 	 Member. 

(4) Shri Sujan Singh, B.A. (Hons)., 
Village Kot Bhai (Mukatsar) 	Member. 

(5) Shri Swarna Ram Chaudhary, B 	A., 
Village Behram, Tehsll Nawanshahar, 
District Jullundur 	 Member. 

S S. PURI, 
Chief Secretary to Government, Punjab. 
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Copy of Punjab Government circular letter No. 11540-2GS1-77/2402, 

dated the 23rd January, 1978, from the Chief Secretary to 

Government, Punjab, addressed to all Heads of Departments, 

etc., etc. 

Subject.—Writing of Annual Confidential reports—Expunction of 

adverse remarks—Policy regarding. 

I am directed to address you on the subject noted above and 
to say that,—vide Punjab Government instructions No. 4225-2S11- - 

74/21500, dated 15th July, 1974, it stands emphasised that there 

should be no unreasonable and unjustilied delay in writing the 
annual confidential reports of Government employees and that it 

should be ensured that the tendency of late recording/non-record-

ing of confidential reports on the part of the various reporting 
authorities is curbed. Further,—vide Punjab instructions No. 2172- 

f311-75/15588, dated the 28th April, 1975, it has been laid down 
that the work of writing of confidential reports of all employees 

should be completed within the month of April each year and a 
report be sent to that effect to the Chief Minister, Punjab. As 

laid down in Punjab Government instructions No. 2090-2S11-75/ 

3707, dated the 22nd September, 1975, communication of the adverse 
remarks should in no case be delayed beyond three months of the 

receipt of the _annual confidential report in the office/organisation 
concerned, from the reporting/reviewing authority, because if the 

remarks are not conveyed within the first few months after the 

completion of the year to which the annual confidential report may 
relate, the employee concerned would be deprived of the earliest 
opportunity to make improvement in the light of the advice 
emanating from the adverse remarks communicated to him. Thus 
the basic purpose of the communication of adverse remarks is to 

ensure improvement in the work and conduct of the person con-

cerned. A representation against the adverse remarks can be 
made within three months from the date of the letter communicat-
ing adverse remarks to the employee concerned, and time-barred 

representations are to be straightway rejected as per policy laid 

down in para 12 of the Punjab Government instructions No. 2334- 
AS1-60/15708, dated the 3rd May, 1960. Recourse to expunction of 
adverse remarks is to be had only in cases of exceptional character 

viz. where as a result of the examination of the representation 

against the adverse remarks, it is found that the remarks are 
mala fide or are based on patent error of fact. There is a tendency 

among all classes of State Services to make approaches in violation 
of Government instructions stated above, and to get the previously 

recorded adverse remarks expunged/modified. Attempts are made 
to get the time-barred representations entertained on one pretext 
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or the other whenever the atmosphere is found congenial with 
chan,fea in political -or administrative set-up. To curb such 
tendencies instructions were issued,—vide Punjab Government 
letter No 387l-Services 2(5)-68/14567, dated the 24th May, 1968, 

laying down as under 

"Remarks recorded in the annual confidential reports against 
which a representation has not been filed within the pre-
scribed period or if so filed; has,-been- rejected should not 
be expunged in spite toff-the fact that at some later date 
a succeeding authority has a different view. The 
succeeding /Vrinister or officer, may record his own re-

marks and get the' same alsce placed on the personal file 

of the' employee reported upon where he has a different 
view in regard to the remarks -in the confidential report 
recorded by a previous Minister/Officer." 

2. Despite the clear and categorical policy stated' above, it 
has been observed that a tendency persists among Government 
employees to represent against even the slightest of remarks which 
are not in their favour and to indulge in all kinds of pressures to 

get such remarks expunged. If this tendency is 'encouraged and 
reporting officers are challenged at the slighest provocation 
about the remarks which have been given in the normal course 
of their observations of their subordinates, 'then it is felt that the 
main objective of writing confidential reports will stand defeated 

and the reporting officers will not be able to express their opinion 

in a clear. and frank manner. I am, therefore, directed to re-
iterate the Government's policy as stated above for .strict com- 

p/Hance and to stress that only if patent errors of facts or /rola fide 

intention behind the remarks are fully established; the adverse 
remarks should be expunged, otherwise not. 

3. Kindly acleriowledgerAts -receipt. 
■■•••••••••••■■* 

Copu of Punjab Government cireular letter No. 672-2CS7-78 /2403, 

dated the 30th Januari, 1978, from  the Chief Secretary to 

Government. Punjab, addressed to all Heads of Departments, 

etc., etc. 

Svhiect—Communication of an order passed by,  way- of punish-

ment under the Puniab Civil Services (Punishment and 
Appeal) Rules. 1970—Procedure regarding. 

I am directed to address votis.on the•eutiiect noted above and 
to say that clarification has been sought whether the communica-
tion of an order passed 'by way of .punishthent tinder rule 13 (ii) of 
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the Punjab Civil Services (Punishment and Appeal) Rules, 1070- to 
the concerned employee at his last known address through regis-
tered post will suffice or there is also a need to publish it in the 
newspapers and or the official gazette especially in cases where 
the letter is received back undelivered for one reason or the ether 
so as to complete the process of communication. 

2. Rule 22 of the Punjab Civil Services (Punishment and 
Appeal) Rules, 1970 lays down that— 

"Every order, notice and other process made or issued under 
these rules shall be served in perste on the Govern-
ment employee concerned or communicated to him by 
registered post". 

It is clarified that the comn}mi,cation of an order by registered 
post to the concerned Government employee is, sufficient so far as 
its service is concerned. Once an  order is issued and it is sent out 
to the concerned government employee it must be deemed to have 
been communicated to him. In view of this position, it is suffi-
cient to send the order of penalty by registered post to the employee 
at his last known address. However„as an, abundant caution, there 
is no bar, if the order of penalty is also published in the news-
papers and/or the Official gazette especially in cases where the 
registered letter is received back undelivered for one reason or the 
other. As regards the-manner pf publication of the order of penalty 
in the newspapers and,/or the official gazette, Punjab Government 
instructions No. 2194GQ1),2G$1-77141,551, dated the 21st/23rd 
September, 1977 may be kept in view for all the classes of 
employees. 

3. The above clarification may place be brought to the notice 
of all concerned for guidance and necessary action. 

4. Kindly aeknowledge its receipt. 

Copy of Punjab Government circular letter No. 53.7-3GF-78/3735, 
dated the 3rd February, 1978, from the Chief Secretary to 
C. overnrnent, Punjab, addressed to all Urea& of Departp ents. 
etc., etc. 

Subject.—Threatened strike by Punjab Government employees on 
the 8th February, 1978. 

I am directed to address you on the -subject noted above. and to 
say that it is apprehended that, as a part of strategy the employees 



101 

may put in applications for the grant of casual Leave en-masse for 
the 8th February, 1978. The position has been considered by 
Government and it has been decided that Casual Leave should not 
be granted for the 8th February, 1978. except in genuine cases. I 
am accordingly to requegt you that all officers competent to sanc-
tion leave under your control may be directed to ensure that Casual 
Leave is not sanctioned to Government employees for the 8th 
February, 1978, except in genuine cases. 

2. The receipt of this letter may kindly be acknowledged. 

Copy of Punjab Government circular letter No. 550-3GE-78 /3879, 
dated 6th February, 1978, from the Chief Secretary to Govern-
ment, Punjab, addressed to all Heads of Departmefrts, etc., etc. 

Subject—Threatened strike by Punjab Government employees on 
the 8th February, 1978. 

I am directed to address you on the sublect noted above. 

2. As you are aware, the Government has always been con-
sidering sympathetically the genuine demands of the-- employees. 
The Government recently allowed the additional dearness allowance 
instalment on the Central Government pattern and also allowed 
eight instalments of additional dearness allowance to the teachers 
working in privately-managed schools. Ex-gratia grant in lieu 
of bonus 	8.33 per cent was allowed to the employees of the 
Punjab Roadways for the year 1976-77. The Government has dis-
continued the deduction of two months' emoluments from the 
death-cum-retirement gratuity payable to the retiring Govern-
ment servants. The State Government has also followed the 
Central Government in allowing cash payment in Bev of unutilised 
earned leave up to 180 days on the date of retirement to its 
employees. The demand. of the employees for the creation of a 
separate Directorate for Primary School Education has not only 
been accepted but a new Directorate has actually been 'rought in-
to being. It has also been decided to allow free medical aid and 
reimbursement of medical charges to the State Government pen-
sioners and their dependants and to allow free dental treatment 
and reimbursement of medical charges on dental treatment to all 
Government employees and pensioners and their dependants. The 
Government has set up a Pay Commission which itself had been 
one of the demands of the employees. Almost 50 per cent of the 
overall revenue expenditure of the State is on pay and other 
benefits admissible to the employees. 
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3. In reponse to the questionnaire issued by the Pay Com-
mission, about 400 Memoranda have already been submitted to it 
by various employees and their associations. However, certain 
misguided employees have threatened to go on strike on the 8th 
February, 1978, instead of choosing to place their demands before 
the Pay Commission. The Government has decided to deal firmly 
with such of the employees who choose to go on strike. You are 
requested to make it clear to the employees that in case they resort 
to strike, strict action will be taken against them. In the case of 
ad hoc employees who join the strike, steps should be taken to 
terminate their services straightway. In the case of other em-
ployees, the provisions contained in Rule 3.17A(2) of the Punjab 
Civil Services Rules, Volume II shall be strictly enforced. The in-
terruption in service caused by this strike shall entail forfeiture of 
their past service. It may be made clear to them that there shall 
be no leniency in the enforcement of this provision. As you are 
perhaps aware, the provisions of the East Punjab Essential 
Services (Maintenance) Act, 1947 applies to all the employees under 
the State Government. 

4. It is also reiterated that casual leave shall not be granted 
to any employees, for the 8th February, 1978. 

Copy of Punjab Government circular letter No. 266(GOI)-2GS11- 
78/4232, dated 8th. February, 1978. from the Chief Secretary to 
Government, Punjab, addressed to all Heads of Departments, 
etc., etc. 

Subject—Concessions to Physically Handicapped Persons. 

I am directed to invite a reference to Punjab Government cir-
cular letters No. 2417-5GSH-66/10248, dated the 4th/10th May, 1966, 
and No. 80(GOI)-SII(3)-73/12092, dated 18th April, 1973, on the 
subject noted above and to say that some departments have sought 
clarifications in regard to the definitions of deaf, dumb, blind and 
orthopaedically persons. This question has been considered by 
the Government at length and it has now been decided to define 
these categories as under :— 

THE BLIND 

The blind are those who suffer from either of the following 
conditions :— 

(i) Total absence of sight ; 

(ii) Visual acuity not exceeding 6/60 or 20/200 (Anellan) ire  
the better eye with correcting lenses ; 
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(iii) Limitation of the field of vision subtending an angle of 
20 degrees or worse. 

THE DEAF 

The Deaf are those in whom the sense of hearing is non-func-
tional for the ordinary purposes of life. They do not hear, under-
stand sounds at all events with amplified speech. The cases included 
in this category will be , those having hearing loss more than 90 
decibles in the better ear 9 (profound. impairment) or total loss of 
hearing in both ears. 

THE ORTHOPAEDICALLY HANDICAPPED 

The Orthopaedically handicapped are those who have a physically 
defect or deformity which causes an interference with the normal 
functioning of the bones, muscles and joints. 

DUMB 

A person suffering from aphasia (complete loss of speech but 
sense of hearing normal) or whose speech is-not 'clear and/or normal. 

2. It is also clarified that certificate from Principal Medical 
Officer/Chief Medical Officer to the effect that candidate is physically 
handicapped and is otherwise fit for service. will. -be sufficient for 
entitlement to age concession and employment under, the priority 
scheme. 

Copy of Punjab Government circular letter No. 1193-2GS/-78/4558, 
dated 10th February, 1978, from the Chief Secretary to Govern-
ment, Punjab, addres$ed to all Reads of Departments etc., etc. 

Subject.—Strike by Punjab Government employees on the 8th 
February, 1978—Implementation of decision regarding-

deduction of Pay. 

In continuation of the circular letter bearing,  No. 550-3GE-78/ 
3879, dated the 6th February, 1978, I am directed to- convey the deci-
sion of the Government that no pay should be allowed to the em-
ployees who went on strike on the 8th February, 1978, because of 
their aosence from duty on that day. You are requested to ensure 
that the employees who absented themselves from duty in connec-
tion with the strike are not allowed the salary for that day. 

Please acknowledge receipt. 



104 

Copy of Punjab Government circular letter No. 1194-2GSI-78/ 

dated 10th February, 1978 from the Chief Secretary to Govern-

ment Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Strike by Government employees on the 8th February, 
1978—Enforcement of the provisions of Civil Services Rules 
relating to forfeiture of the past service. 

in continuation of the circular letter bearing No. 550-3GE-78/ 
3879, dated the 6th February, 1978, I am directed to say that one of 
the measures decided and already communicated in connection with 
the strike by Government employees on the 8th February, 1978, was 
that their participation in the strike thereby causing wilful absence 
from duty, would result in interruption in their service and forfeiture 
of the past service, in terms of Rule 3.17A(2) of the Punjab Civil 
Services Rules, Volume II and that this provision shall be strictly 
enforced. Rule 3.17A(2) provides that an interruption in the service 
of a Government employee caused by wilful absence from duty or 
unauthorised absence without leave, shall entail forfeiture of the past 
service. Since this is provided in the rules, the forfeiture of the past 
service of those employees who participated in the strike by wilfully 
absenting themselves from duty is automatic. Strictly speaking all 
that is required to be done by every appointing authority is to pass 
an order and make a suitable entry in the service book of the em-
ployee concerned to the effect, that because of his having participated 
in the strike'on the 8th February, 1978, thereby wilfully absenting 
himself from duty, his past service stands forfeited. However, 
keeping in view the principles of natural justice, it has been deCided 
by the Government that every appointing authority may give a show 
cause notice to all the employees who were absent from duty on 
8th February, 1978 before the orders forfeiting their past service are 
passed. A model show cause notice is attached to this circular. 

2. The implications of the above provision of the Punjab C.S.R. 
are that the past service of the employee concerned shall not be 
counted for any purpose including pension. He shall be treated as a 
fresh entrant on 9th Feoruary, 1978 in the service and to the post 
which he was holding on the February, 1978. Though he can con-
tinue to get the same salary and allowances as those on the 7th 
February, 1978, the date of his next increment would be only after 
the completion of service for another year, starting from the 9th 
February, 1978. Where the service rules provide that the seniority 
shall be on the basis of continuous length of service such an em-
ployee becomes junior to all those who were in position on the 8th 
February, 1978. Where the date of confirmation determines the 
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Seniority, alongwith the forfeiture of past service the date on which 

such an employee is confirmed would also cease to have any meaning 
as far as he is concerned. Therefore, he becomes an unconfirmed 
employee  on the 9th February, 1978, thus becoming junior to all 
those who were in position on the 8th February, 1978 in the category 
to which he belongs. 

3. You are requested to take action in pursuance of the circular 
immediately. The number of employees to whom notices are served 
may be intimated to"the Government in the Administrative Depart-
ment, with a copy to this Department, within a fortnight. 

4. It is clarified .that this circular is not relevant to ad hoc em-
ployees who went on strike. In their case the circular letter bearing 
No. 1195-2GS1-78, dated 10th February, 1978 shall he applied. • 

5. Kindly acknowledge receipt. 

DEPARTMENT 

From 

To 

Shri 

Memo No. 

Dated the 
- February, 1978. 

Subject.—Consequential action a a result, of resort to strike on 8th 
February, 1978. 

Whereas it is provided in the Government .Employees Conduct 
Rules, 1966 that no Government employee shall resort to or in any 
way abet any form of strike or coercion or physical duress in connec-
tion with the matter pertaining to his service or the service of any 
other Government employees; 

Whereas it was clarified through general instructions that in 

case any employee resorts to strike strict action will be taken 
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against him, inter alia, by invoking the provisions of the relevant 

rules and the East Punjab Essential Services Maintenance Act,.1947; 

Whereas Rule 8.16(1) of the Punjab C.S.R. Volume I; Part. 
provides that a Government employee who absents himself from his 
duty without permission of the competent authority is liable to have 

his absence treated as absence from duty without leave; 

Whereas Rule 4.9 of the Punjab C.S.R. Volume I, Part I pro-

vides that such period as does not count for increment shall be added 
to the normal date of annual increment; 

Whereas under Rule 3.17A(2) of the Punjab Civil' Services Rules, 

Volume IT, the interruption in the service of a Government em-

ployee caused by wilful absence from duty or unauthorise-  absence 
without leave shall entail forfeiture of past services; and 

Whereas you by resorting to the wilful absence on the 8th of 

February, 1978, have incurred breach of the Conduct Rules, Punjab 
Civil Services Rules and Government instructions referred to above, 

you are liable to action with regard to:— 

(a) Postponement of annual increment; 

(b) Forfeiture of past service for pension purposes; 

(c) Loss of seniority vis-u-eis employees who were in position 

on the 8th February, 1978; and 

(d) Disciplinary proceedings under the Government Employees 
Conduct Rules and the Essential Services Maintenance Act. 

You may explain your position within a week of the receipt of 

this notice as to why action as mentioned above may not be taken 

against you. 

Copy of Punjab Government circular letter No. 1195-2GSI-78/4557, 

dated 10th February, 1978, from the Chief Secretary to Govern- 

ment, Punjab, addressed to all Heads of Departments etc., etc. 

Subject.--Strike of Punjab Government employees on the 8th Feb-

ruary, 1978—Termination of services of ad• hoc employees. 

Please refer to circular letter No. 550-3GE-78/3879, dated the 6th 
February, 1978, regarding Punjab Government employees' strike on 

APPOINTING AUTHORITY 
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8th February, 1978. It was envisaged in the circular that ad hoc 
etriplOyees who participate in the strike on 8th February, shall be 
liable to have their services terminated. You are requested to take 
action to identify all those cases where. ad  hoc employees have 

Participated in the strike and take action to terminate their services 
without assigning any reason. An intimation about the number of 
employees whose services are thus terminated may be sent to the 
Governitent in the Administrative Department with a copy to this 

Department within a fortnight. 

Please acknowledge receipt. 

Coy of Punjab Government circular letter No. 1452-2PP-78/6012, 

dated 21st February, 1978, from the Chief Secretary to Govern-

ment, Punjab. addressed to all Heads of Departments etc., etc. 

Mg-ea.—Information regarding the ad hoc employees who went on 
strike on 8th February, 1978. 

In continuation of Punjab Government letter No. 1195-2GSI-78/ 
4557, dated the 10th February, 1978, I am directed to request that 
the itifortnatioti relating to the number of ad hoc employees whose 
services could be regularised in terms of circular letter No. 4561- 
3GSI-77/18051, dated 3rd May, 1977, but who may gone on strike on 
the 8th February, 1978, be supplied to this department immediately. 
hi the meantime, the processing of cases for regularisation of services 
of ad hoc employees in terms of the circular letter of 3rd May, 1977, 
tray be held in abeyance till further orders. 

2. Please acknowledge the receipt of this letter. 

Copy of Punjab Government circular letter No. 1411-2PP-78/5724, 

dated 23rd February, 1978, from the Chief Secretary' to Govern-

ment, Punjab, addressCd to all Heads of Departments etc., etc. 

Sub/ect.--Paytnerit df pay and allowances in lieu of notice period 
given to a Government employee who is retired while 
under stispension—Clarification regarding. 

I am directed to address you on the subject noted above and to 
Say that clarification has been sought in regard to the amount to be 
Paid to a Government employee, who is retired while under suspen-
Von, in lieu of notice period in cases where at least three months' 
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notice 3s not given or notice for a period less than three months is 
given. I am directed to clarify that according to the proviso to rule 
3(1)(b) of the Punjab Civil Services (Premature Retirement) Rules, 
1975, the employee concerned is entitled to claim a sum equivalent 
to the amount of his pay and allowances at the same rates at which 
he was drawing them immediately before the date of retirement for 
a period of three months or, as the case may 	for the period by 
which such notice falls short of three months. A Government ern-
ployee while under suspension draws only the subsistance allowance 
as admissible under the rules. Hence he is entitled to claim a sum 
equivalent to the amount of his subsistance- allowance which he was 
drawing immediately before the date of retirement for a periOd of 
three months etc. Later on when a definite decision is taken by the 
competent authority regarding the treatment of suspension period 
as duty or not, necessary adjustment be made, if required. In case 
the suspension period is treated as duty or the leave of the kind 
due, the difference of the amount to which he is entitled as a result 
of his entitlement to the full pay and allowances or the leave salary, 
as the case may be, and the amount already paid in lieu of notice 
period may be allowed. 

2. It is further clarified that it is not necessary to make a men-
tion about the payment of pay and allowances in the premature 
retirement order as this point is to be settled according to the specific 
provisions of the Rules ibid. 

3. It is also clarified that it is not necessary to reinstate a go-
vernment employee who is under suspension before his premature 
retirement is ordered under rule 3(1) of the Punjab Civil Services 
(Premature Retirement) Rules, 1975. He can be retired even during 
suspension. 

4. Kindly acknowledge its receipt. 

Copy of Punjab Government circular letter No. 34-3PP-78/6135, 
dated 23rd February, 1978, from the Chief Secretary to Govern- 
ment, Punjab, addressed to all Heads of Departments, etc., etc. 

Subject.--Role of the Subordinate Services Selection Board in 
recruitment to various posts. 

I am directed to address you on the subject and to say that the 
Subordinate Services Selection Board has once again started func-
tioning with. its reconstitution,—vide Punjab government order 
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No. 277-1GSII-78/2074, dated 18th January, 1978. Requisitions for 
all existing vacancies and those anticipated during the next six 
months, falling within the pay range of Bs. 91 to Rs. 299 a month 
should hereafter be placed with the Board. Departmental Recruit-
ment Committees, wherever they exist, should cease working hence-
forth. Wherever recruitment work is pending with any Departmental 
Committee, all papers such as applications from the candidates, 
answer books relating to written tests, bio-data, etc. should be 
handed over to the Subordinate Services Selection Board 
for further processing. However, papers relating to posts for which 
selections have already been made by the Departmental Committees 
before the issue of these instructions, need not be sent to the Board. 

Please ensure strict compliance of these instructions and acknow-
ledge the receipt of this letter. 

Copy of Punjab Government circular U.O. No. 1522-2PP-78, dated 
13th March, 1978, from the Chief Secretary to Government, 
Punjab, addressed to all the Financial Commissioners, and Admi-
nistrative Secretaries to Government, Punjab, etc. 

Subject.—Strike of Punjab Government Employees on 8th February, 
1978—Action regarding. 

The Secretary to the Council of Ministers, Punjab (in Cabinet 
Affairs Branch) may kindly refer to his U.O. letters No. 386-Cab 78, 
dated 15th/20th February, 1978 and No. 402-Cab.78; dated 21st 
February, 1978, on the subject noted above. 

2. The decisions of the Council of Mintiters contained in the 
communications referred to above already stand implemented as 
may be seen from the instructions issued in this behalf, a copy each 
of which is attached for record. 

3. In regard to the decision at Sr. No. 3 of para 2 of the 
communication, dated 21st February, 1978, under reference, it is 
pointed out that at this stage when the strike has already materialis-
ed, no further action seems to be called for. 

4. In regard to the decision at Sr. No. .4 of para 2 of the 
communication under reference, it is pointed out that this subject is 
not allocated to this Department under the Rules of Business. If 
any action is still called for, even though the strike day has passed, 
it is requested that the Secretary to Government, Punjab, Transport 
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Department and the Home ,Secretary to Government, Punjab, ,res-
peotively may ,be addressed. 

(Sd.) 
Deputy Secretary, ,Administrative Reforms, 

for Chief Secretary to Government, Punjab. 

To 

The Secretary .to the Council .of Ministers, 
Punjab :(Cabinet Affairs 'Branch). 

U. 0. No. 1522-2PP-78. dated Chandigarh, the 13th March, 
1978. 

A copy each alongwith the following extract from the decision 
of the Council of Ministers taken in its meeting held on 1st February, 
1978, communicated by the Deputy Secretary Coordination,' wide 
U:O. 	:402-Cab.78, dated 21st 'February, 4978, is :forwarded to 'the 
Financial Commissioners and Administrative Secretaries to Govern-
ment, Punjab, for 'necessary action in the light of the decision : — 

"The passenger road transport services which already stand 
'declared as an essential service should be run on the day 
of the strike by making suitable alternative arrangement. 
The desirability and feasibility of declaring more services 
as 'essential services under the Essential Services Act may 
:be examined by the various Departments immediately for 
taking 'necessary action in 'this behalf". 

2. In this connection the following provisions of the East 
Punjab Essential Services -(Maintenance) Act, 1947, may kindly be 
kept in view while considering the matter in the light of the deci-
sion of the 'Council of Ministers as reproduced above: — 

"This Act shall apply to all employment under the Provincial 
Government and to any employment or class of employ-
ment which the Provincial Government being of 
opinion that such employment or class of .employment 
is essential for securing the public safety, the main-
taining supplies or services necessary for the life of the 
community, may by notification in the official 'Gazette 
declare to be an employment or class of employment to 
'which this Act applies." 
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Copy of Punjab Government cireular letter Ne. 11353-2PP:278/5964, 

dated 15thilfit1t March, 1978, from the Chief Secretary to. Go-

vernment, Punjab; addressed to• all' !heads of Departinenls eta., 

etc. 

Sitbj'ect.--LWriting of Annual Confidential Reports—Communieation 

of adverse. remarks—Striet observance- of. 

I am directed to address you on the subject and to say that in 
Punjab. Government circular letter N-b: 2090-2S11-75/3767, dated the 
22nd September, 1975. It was emphasised that the communication 
of adverse remarks should in no case be delayed beyond three months 
from the date of the receipt of the annual confidential report, It was 
further stated that disciplinary action., should' be taken against the 

officials responsible for any delay. 

2. It has been observed that certain officers/officials manage to 
have adverse remarks not conveyed to them in time, so that they 

cart, take shelter behind, the- plea of being not aware of the adverse 
remarks- at the time of their promotion, crossing. of efficiency bar, 
premature retirement etc. In such cases collusion between the 

officials reported upon, and certain persons, working in the office of 
the authority required to convey the- adverse remarks cannot be 
ruled out. I am, therefore, directed to request you to ensure- that 
the adverse remarks recorded in the annual confidential report of 
an official are conveyed to him immediately after the report is 
received; duly completed. In cases of delay the responsibility for 
the non-conveyance of adverse remarks must be fixed and suitable 

action taken against the defaulter. 
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3. The above instructions may please be brought to the notice 
of all concerned for strict compliance. 

4. Kindly acknowledge the receipt of this letter. 

Copy of Punjab Government circular letter No. 517-75GE-78/8322, 
dated 17th March, 1978, from the Chief Secretary to Government, 
Punjab, addressed to all Heads of Departments etc., etc. 

Subject.—Rehabilitation of Prisoners of Borstal Jail—Verification of 
Character and antecedents of persons before their first 
appointment to Government services. 

I am directed to address you on the subject and to say that it 
has been decided that imprisonment undergone in the Borstal Insti-
tute and Juvenile Jail, District Faridkot will not be a bar for appoint-
ment to Government service provided that the Superintendent of 
the Jail certifies that the conduct of the inmate has been satisfactory. 
While verifying the character and antecedents of such 'a person, the 
fact of his having been imprisoned in the Borstal Institute shall not 
be held against him. You are accordingly requested to-entertain 
the applications of suitable released prisoners, and consider them 
for selection if they possess the prescribed qualifications. 

2. The receipt of this letter may kindly be acknowledged. 

Copy of Punjab Covernment circular 11.0. No. 2260-2PP-78, dated 
21st March, 1978, from the Chief Secretary to Government, 
.Punjab, addressed to all Administrative Secretaries to Govern-
ment, Punjab. 

Subject—Strike of Punjab Government employees on the 8th Febr-
uary, 1978—Termination of services of ad hoc employees. 

The Administrative Secretaries to Government, Punjab, may 
kindly refer to Circular letter No. 1195-2GSI-78/4557, dated the 
10th February, 1978, on the above subject. 

2. It was, inter alia, desired that an intimation about the purn7- 
ber of.ad hoc employees whose services are terminated in pursuance 
of the above instructions may be sent_ to the Government in the 
Administrative Department with a copy to this Department Within a 
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fortnight. It hag been observed from the replies received so far iri 
this Department that most of the departments have not sent any 
reply. In the meeting of the Administrative Secretaries held on 
13th March, 1978, and again on 20th March, 1978, it was desired that 
the position be intimated to this Department, It is, therefore, re-
quested that a consolidated reply, in regard to all the departments 
under the control of each Administrative Department be sent to 
this Department without any further delay. 

Copy of Punjab Government circular 11.0. No. 2313-2PP-78, dated 
21st March, 1978, from the Chief Secretary to Government, 
Punjab, addressed t( all the Administrative Secretaries to Go-
vernment, Punjab. 

-Subject.—Strike by Government employees on the 8th February, 
1978---Enforcement of the provisions of Civil Services 
Rules relating to forfeiture of the past service. 

The Administrative Secretaries to Government, Punjab, may 
kindly refer to Circular letter No. 1194-2GSI-78/ 	, dated the 10th 
February, 1978, on the above subject. 

2. It was, inter alia, desired that the number of employees to 
whom notices are served in pursuance of above instructions may be 
intimated to the Government in the Administrative Department with 
a copy to this Department within a fortnight. It has been observed 
from the replies received so far in this Department that most of the 
departments have not sent any reply. In the meeting of the Ad-
ministrative Secretaries held on 13th March, 1978 and again on 20th 
March, 1978, it was desired that the position be intimated to this 
Department. It is, therefore, requested that a consolidated reply in 
regard to all the departments under the control of each Administra-
tive Department be sent to this Department without any further 
delay. 
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Copy of Punjab Government circular letter No. 1763-2PP-78/12668, 
dated 20th April, 1978, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Pulijab Civil Services (Premature Retirement) Rules, 
1975—Computation of the notice period of three months. 

I am directed to address you on the subject noted above, and to. 
clarify that in computing the notice period of three months referred 
to in rule 3 of the Punjab Civil Services (Premature Retirement) 
Rules, 1975, the date of service of the notice and the date of its ex-
piry shall be excluded. 

2. This issues with the concurrence of the Finance Department 
U.O. No. 8838-4FR-77, dated the 28th February, 1978. 

3. This decision shall take effect from the date of issue of this 
letter. 

4. Kindly acknowledge its receipt. 

Copy of Punjab Government U.O. letter No. 3816-6PP-78/15536, 
dated 15th May, 1978, from. the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Functioning of non-officials as Directors of the State 
Corporations/Boards.- 

It has come to the notice of Government that one of the Directors 
of a State Corporation, who had raised a loan from the Corporation 
concerned has been persistently defaulting in the repayment of the 
loan despite repeated notices. The Government has considered the 
question of raising of loans by -a Director from the Corporation/ 
Board concerned and feels that such an act on the part of a Director 
of the Corporation is tantamount to abuse of his position as Director 
and should be regarded as disqualification for appointment or con-
tinuance of the persons concerned on the Board of Dircetors of a 
Corporation so 'that public confidence in Government can be 
maintained. 
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2. Accordingly, all the Administrative Departments of the Go-
vernment are requested to ensure that the Directors of . State 
Corporations/Boards do not obtain any loans from the body con-
cerned as a matter of policy. To bring this policy into effect, either 
a directive be issued and/or steps taken to make adequate provisions 
to this effect in the relevant Acts/Memorandum of Articles of 
Association of the State undertakings functioning under their 

administrative control. 

Copy of Punjab Government circular letter No. 1270-2PP-78/15809, 

dated 16th May, 1978, from the Department of Personnel and 

Administrative Reforms, addressed to all Heads of Departments 

etc., etc. 

Subject.—Suspension of Government Employees—Review of the 
General policy. 

The Government has recently reviewed the policy. _regarding 
the suspension of Government employees and decided to issue. the 
instructions indicated below. These instructions supersede all the 
earlier instructions on the subject. 

2. Ekvery proposal for suspension of a Government employee 
should be carefully considered and suspension ordered Iffy if cir-
cumstances fully justify it. Suspension should not be ordered un-
less the allegations are of such a serious nature, that, on the basis of 
available material a prima facie case for dismissal or removal of the 
employee concerned is made out, or his continuance in service is 
likely to cause embarrassment, and hamper the investigation process. 
Ordinarily it should be sufficient to transfer the employee concerned 
to prevent him from having an opportunity to interfere with wit-
nesses or temper with the evidence. 

3. Except in cases of rare urgency, an employee should not be 
suspended until a proper charge-sheet has been served upon him 
and his explanation obtained and found unsatisfactory. When an 
employee is henceforth placed under suspension, the charg,e-sheet 
should, in any case, be served on him within a period of three months. 
In case the charge-sheet is not served within three months he should 
be eligible to be reinstated. 
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4,, The .entire process of serving the charge-sheet, holding the 
enquiry and taking of decision with regard to the final action to be 
taken.in the case should be completed within a period of one year 
from the date_of suspension of the employee. In cases where a deci-
sion 'cannot be taken within a period of one year, the concerned 
employee should be eligible for reinstatement. 

5. In cases where the decision making process is delayed be-
cause- of the dilatory tactics adopted by the delinquent employee, the 
period of suspension may exceed one year. Of course, he should be 
afforded full opportunity to defend himself and should not be denied 
consultation of necessary, records, etc. 

6. In all cases, the Minister-in-charge would be competent to 
issue orders with regard to any extension of the period of suspen-
sion of the employees. 

7. In cases which are sub-judice, it will not be necessary to 
obtain the approval of the Minister-in-charge for the continued sus-
pension of the employee concerned, so long as the matter remains 
sub-judice. 

8. The Administrative Departments shall obtain monthly re-
ports from the Heads of Departments regarding the progress of 
investigation/enquiry in suspension cases, scrutinise them, and 
bring the delay if any, to the notice of the Minister-in-charge. 

9. Where cases of suspended employees have been referred to 
a Court of Law and .there is an avoidable delay in the trial court, the 
matter shall be brought to the notice of the Registrar, High Court 
through a .confidential communication for taking suitable action. In 
such cases the employee under suspension shall not be eligible for 
reinstatement after one year if the proceedings in the court are not 
completed. 

10. The policy contained in this circular shall apply to those 
employees who are placed under suspension on or after the date of 
issue of this circular. In the case of those who are already under 
suspension, this policy may be applied treating them as if they are 
'suspended on the date of issue of this circular. 

11. The above instructions may he brought to the notice of all 
concerned ifor strict compliance. 
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Copy of Punjab Government circular letter No. (4220)6/133/78/3PP-
Vol. II, dated 24th May, 1978, from the Department of Personne1 
and Administrative Reforms, addressed to all Heads of Depart-
ments etc., etc. 

Subject.—Policy regarding ad hoc appointments. 

I am directed to address you on the subject and to say that 
according to the present policy of the Government, ad hoc appoint-
ments can be made on six months' basis, in anticipation of pending 
regular recruitment through the prescribed recruiting agencies viz. 
Subordinate Services Selection Board, etc., to meet the administra-
tive requirements. The necessary requisitions for regular appoint-
ments are required to be sent to the prescribed agencies 
simultanously. 

2. It has now been observed by Government that there is often 
indiscriminate resort to ad hoc appointments thus creating many 
complications. Government has therefore decided that the practice 
of ad hoc appointments should be stopped forthwith. All the 
vacancies should, in future, be notified to the Subordinate Services 
Selection Board, Punjab and the Punjab Public Service Commission, 
as the case may be, and regular appointments/promotion be made 
in the prescribed manner. In case there are extraordinary reasons 
on account of which an ad hoc appointment has to be made, the 
Administrative Department should seek approval of Chief Minister 
through the Department of Personnel. 

3. Please ensure strict compliance of these instructions. 

Copy of Punjab Government circular letter No. 3995-2PP-78/ 
dated 1st June, 1978, from the Department of Personnel and 
Administrative Reforms, addressed to all Administrative Secre-
taries to Government, Punjab etc., etc. 

Subject.—Action against Government -employees under -proviso (C) 
to Article 311(2) of the Constitution—Review of cases of 
employees who were dismissed/removed from service 
during internal Emergency. 

In continuation of the Punjab Government (Home Department) 
letter No. 3798-3H-77/21339, dated_the 7th July, /977 on the subject 
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noted above, I am directed to enclose copies of the communications 
noted below received from the Government of India, Ministry of 
Home Affairs (Department of Personnel and Administrative 

Reforms) :— 

(i) No. 34013/4(S)-77/Estt.(B), dated 5th October, 1977, along-

with its enclosures—Office Mmio of even No. and date. 

(ii) No. 34013/4(S)/77-Estt.(B), dated 1st November, 1977, 
alongwith its enclosures—Office Memo of even No. and 

dated 28th October, 1977. 

2, The Punjab Government has decided to adopt the policy of 
the Central Government contained in the communications referred 
to above for its employees. You are, therefore, requested to take 
necessary action according to these instructions. The crux of the 

policy is as follows:— 

"Full pay and allowances may be paid for the intervening 
period between the date of dismissal/removal from service 
and the date of reinstatement in service to those employees 
whose services were terminated for association with the 
banned organisations during .the emergency and who had 
been reinstated in accordance with the instructions already 
circulated,—vide Home Department's communication under 
reference. Full pay and allowances iilay also be paid to 
the employees who were detained under MISA in respect 
of the period of suspension. This concession will not, 
however, be given to those employees who, during the 
emergency, had been released from jail on submitting an 

apology." 

3. Before making payment to the reinstated employees accord-
ing to the above policy instructions, an affidavit should be obtained 
from them that during the said period they were not engaged in any 
other employment, business, profession or vocation as envisaged in 

Rule 7.2(2) of the Punjab C:S.R. Volume I, Part I. 

4. This issues with the concurrence of the Finance Departglient 
given,—vide its U.O. No. 8894-4FR-78, dated the 10th May, 1978. 

aimmow/01.IIN 
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Copy of Confidential letter No. 34013/4(S)/77-Estt. (B) dated 5th 
October, 1977, from Shri R. Raghavachari, Director (E), Govern-
ment of India, Department of Personnel and A.R. (Ministry of 
Home Affairs, New Delhi to the Chief Secretary of All State 
Governments/Administrations in Union Territories. 

Subject.—Action against Central Government servants under proviso 
(c) to Article 311(2) of the Constitution—Review of cases of 
employees who were dismissed/removed from service. 

In continuation of this Department's letter of even number dated 
the 10th May, 1977, I am directed to forward herewith a copy of the 
further instructions issued by the Government of India to the various 
Ministries/Departments on the subject mentioned above for in-
formation and guidance. 

Copy of Confidential letter No. 34013/4(S)/77-Estt. (B) dated 5th 
October, 1977, from Shri R. Raghavachari, Director (Establish-
ment), Government of India, Department of Personnel and 
A. R. (Ministry of Home Affairs), New Delhi to All Ministries/ 
Departments of GoVernment of India, All attached/subordinate 
offices of the Department of Personnel and Administrative 
Reforms and others, 

OFFICE MEMORANDUM 

Subject.--Action against Central Government servants under pro-
viso (c) to Article  311(2) of the Constitution--Review of 
the cases of employees who were dismissed/removed 
from service. 

The .undersigned is directed to refer to this Department's OM 
of even number dated the 10th May, 1977, which provide for the 
payment of 50 per cent of the salary for the intervening period 
between the dismissal/removal from service and the date of rein-
statement in service of the employee concerned, subject to other 
conditions stipulated in that OM. Similarly all Central Government 
employees who were detained under MISA would be paid sub-
sistence allowance for the period of suspension, an amount equal 
to 50 per cent of the salary. 
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2. Consequent on representations received from various quar-
ters, the matter has been examined -further and it has been decided 
that full pay and allowances may be paid to the Central Govern-
ment employees who were detained under MISA in resper t of the 
period of suspension and also to such of those Central Government 
employees who have been reinstated in service in terms of the in-
structions of 10th May, 1977, quoted above i.e. those whose services 
were terminated for association with the banned organisations 
during the emergency and who had been reinstated in accordance 
with orders issued on the 10th May, 1977. This concession will 
not, however, be given to those employees who, during the emer-
gency, had been released from jail on submitting an apology. . 

3. These orders will also not affect the payments already 
made or may be made to those Railway employees, who were dis-
missed from service during the Railway strike of 1974 and who have 
since been reinstated in service in accordance with the instructions 

issued by the Ministry of Railways. 

4. Ministry of Finance etc. are requested to take urgent action 
accordingly and bring the contents of this OM to the office of all 
Heads of Departments/offices under their control. 

• 
Copy of Confidential letter No. 34013/4(S)/77-Estt. B dated the 1st 

November, 1977, from Shri R. Reghavachari, Director (Estab-

lishment) Government of India. Department of Personnel and 

Administrative Reforms, Ministry of Home Affairs, New Delhi 

to the Chief Secretaries of all State Government/Union Terri-

tory Administrations. 

Subject.—Review of cases of Central Government servants convict-
ed under DISIR during internal emergency—Guidelines 

for. 

I am directed to forward herewith a copy of the Office Memo-
randum of even number dated the 28th October, 1977, issued to the.  

Ministries/Departments of the Government of India on the above-
mentioned subject for information and guidance. In this connec-
tion, I am to invite reference to this Ministry's letter of even 
number dated the 10th May, 1977, regarding review of cases of 
employees whose services were terminated by invoking the pro-
visions of proviso (c) to Article 311(2) of the Constitution with 
which a copy of this Department's OM of even number dated the 
10th May, 1977, was enclosed. 
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Copy of Confidential letter No. 34013/4(S)/77-Estt. (B) dated 28th 
October, 1977 from Shri R. Raghavachari, Director (Establish-
ment), Government of India, Ministry of Home Affairs, Depart-
ment of Personnel and A.R., New Delhi to All Ministries/ 
Departments of Government of India, attached/subordinate 
offices of the Department of Personnel and Administrative 
Reforms and others. 

OFFICE MEMORANDUM 

Subject.– Review of cases of Central Government servants convict. 
ed under DISIR during internal emergency Guidelines 
for— 

In para 5 of this Department's OM of even number dated the 10th 
May, 1977, it had been stated that cases of Central government 
employees who were convicted by the courts under the DISIR 
during the internal emergency should be taken up for review. The 
following guidelines may be followed in reviewing such cases :— 

(i) A Government servant convicted in a court of law of an 
offence is to be dismissed, removed or compulsOrily re-
tired from service if the offence is of such a nature as 
to render further retention of the Government servant 
in Public service prima facie inidesix:able. Keeping this 
general principle in view, the disciplinary authority should 
call for examine a copy of the judgment (leading to his con-
viction) with a view to decide whether the action already 
taken to dismiss, remove or compulsorily retire the 
Government servant needs- modification or cancellation. 

If a Government servant is found to have been convicted for 
economic offences or acts of violence or for acts prejudi-
cial to national security etc., there would be no eases for 
showing leniency. But in regard to other convictions 
which do not involve (a) any moral turpitude or (b) any 
participation in violent activities, 'a lenient view would 
be justified considering that most of the convictions 
under DISIR during the Emergency were on account of 
participation in the activities of the, erstwhile banned 
'organisations or distribution of anti-emergency literature. 

(ii) In cases where it is felt that the action earlier taken in 

the form of dismissal, removal or compulsory retirement 
appears to be excessive but not totally without justifica-
tion, the competent authority may set aside the order 



125 

imposing the penalty of dismissal or removal or com-
pulsory retirement, and order a departmental enquiry 
for imposing an appropriate minor penalty. 

(iii) In the case of officers where the Service Commission was 
consulted before imposing the penalty of dismissal, re-
moval or compulsory retirement, the Commission may 
have to be consulted formally again before setting aside 

such penalties. 

(iv) in all. cases where the Government Servant has been 
reinstated, half pay and allowances may be paid for the 
intervening period (calculation of the amount being made 
in the same manner as in the case of subsistence allowance). 

(v) Central Government employees whO were suspended 
from service pending investigation. or pending trial in 
courts under DISIR may be reinstated if the investi-
gation has been dropped or the cases withdrawn. 

2. As regards appointment to a post under the Government. 
in respect of applicants who were convicted for political offences 

during the internal emergent-yi care should be taken to ensure that 

no adverse inference is drawn against the interest of an applicant 
unless the conviction is for an of fence involving moral turpitude, 
which could be regarded as sufficient ground for considering the 
applicant ineligible for Government service except where the 
appointing authority comes to a considered conclusion that there 
are features and grounds to believe that the person has rid himself 
.of the weakness, in which case specific 'approval of Government. 
should be obtained before his employment. In this connection, 

atten-

tion is invited to paragraph 2(a) of Home Department OM No. 20/ 
58/45. Estt. (B) dated the 7th February, 1947, and also MHA OM 
No. 2/11/58-Estt.(B) dated the 1st December, 1956,—(Vide pages 23 
and 43 of the Brochure on verification of character and antecedents 
of Government servants issued by the Ministry of Home Alfairs). 

3. Ministry of Finance etc. are requested to take action accord-
ingly and bring the. contents of this OM to the notice of all Heads 
of Departments/Offices under their control, 
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Copy of Punjab Government circular letter No. (4426)-6/133/78/ 
3pp/17898, dated 1st June, 1978, from the Department of per-
sonnel and Administrative Reforms, addressed to, all Heads of 
Departments etc., etc. 

Subject.—Segulation of services of ad hoc employees. 

I am directed to address you on the subject noted above and 
to say that,—vide Punjab Government letter No. 1452-2PP-78/6012, 
dated the 21st February, 1978, it was, inter alia, desired that the 
processing of cases for regularisation of services of ad hoc em-
ployees . in terms of Punjab Government circular letter No. 4561- 
3GSI-77/18051, dated the 3rd May, 1977, should be held in abeyance 
tall further orders. The Government has reconsidered the matter 
and decided that (i) action may be taken to go ahead with the 
process of regularisation of services of the ad hoc employees cover-
ed by circular letter dated 3rd May, 1977 referred to above, and 
(ii) the posts against which no ctd hoc employee is eligible for regu-
larisation of his services in terms of the orders dated 3rd May, 
1977, or the posts which are vacant, may be filled up by appointing 
candidates recommended by the Punjab Subordinate Services 
Selection Board or other prescribed agency. The services of ad 
hoc employees not covered by the circular dated 3rd May, 1917, 
may be terminated as and when the candidates recommended by 
the Subordinate Services Selection Board etc. report for duty. 

2. You are requested to take necessary action accordingly and 
to complete the process of regularisation of services of the ad hoc 
employees within a period of three months. 

Copy of Punjab Government circular letter No. 4427-2PP-78/17892, 
dated 7th June, 1978, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Depart-
vents etc., etc. 

Subject—Voluntary Retirement after completion of 20 years quali-
fying service. 

I am directed to address you on the subject noted above and 
to say that the following provision exists for voluntary retirement 
in the Punjab Civil Services (Premature Retirement) Rules, 1975: — 

3 (2) "Any Government employee may, after giving at least 
three months' previous notice in writing to the appro-
priate authority retire from service on the date on which 
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he completes twenty five years of qualifying service or 
attains fifty years of age or on any date thereafter to be 

specified in the notice : 

Provided that no employee under suspension shall retire 
from service except with the specific approval of the 

appropriate authority.' 

2. It has been under consideration of Government for some 
time that a Government employee may be allowar to retire volun-
tarily, if he has completed 20 years qualifying service and given 
proportionate pension and gratuity. After careful consideration of 
the matter and keeping in view the policy of the Government of 
India in this behalf, the following decisions have been taken :— 

(i) Government employees who have put in not less than 20 
years qualifying service may, by giving notice of three 
months in writing to the appropriate authority retire 
from service voluntarily. The scheme is purely volun-
tary, the initiative resting with the Government em-
ployee himself. The Government does not have the 
reciprocal right to retire Government employees on its 

own, under this scheme. 

(ii) The benefit of 'retiring pension' will be admissible to 
Government employees retiring under this scheme. 

(iii) A notice of less than three months may also be accepted 
by the appropriate authority in deserving cases, by observ-
ing Punjab Government instructions No. 7785-2GSI-77/ 

33843, dated 3rd August, 1977. 

(iv) If a Government employee retires under the scheme of 
voluntary retirement while he is on leave not due, with-
out returning to duty, the retirement shall take effect 
from the date of commencement of the leave not due and 

the leave salary paid in respect of such leave not due 
shall be recovered as provided in rule 8.119(d) of the 

Punjab C.S.R. Volume I, Part I. 

(v) Before a Government servant gives notice of voluntary 
retirement with reference to these instructions, he should 
satisfy himself by means of a reference to the appropriate 

authority that he has, in fact, completed 20 years sserviee 

qualifying for pension. 
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(vi) A notice of voluntary retirement may be withdrawn 

subsequently only with the approval of the appropriate 
authority provided the request for such withdrawal is 
made before the expiry of the notice. 

(vii) A notice of voluntary retirement, given after completion 
of 20 years' qualifying service will require acceptance by 
the appropriate authority if the date of retirement, on 
the expiry of the notice would be earlier than the date 
on which the Government employee concerned could 
have retired voluntarily under the existing provisions of 
the rules quoted in para 1 above. Such acceptance may 
be generally given in all cases except those (a) in which 
disciplinary proceedings are pending or contemplated 
against the Government employees concerned for the im-
position of a major penalty and the disciplinary authority, 
having regard to the circumstances of the case, is of 
the view that the imposition of the penalty of removal or 
dismissal from service would be warranted in the case; 
or (b) in which prosecution is contemplated or may have 
been launched in a court of law against the Government 
employee concerned. If it is proposed to accept the 
notice of voluntary retirement even in such cases, appro-
val of the Minister-in-charge should be obtained in re-
gard to Class I and Class H Government employees and 
that of the Head of the Department in the cases of Class 
III and Class 1V Government employees. Even where 
the notice of voluntary retirement given by a Govern-
ment employee requires acceptance by the appro- 
priate authority, the Government employee giving notice 
may presume acceptance and the retirement shall be 
effective in terms of the notice unless the competent 
authority issues an order to the contrary before the ex-
piry of the period of notice. 

(viii) While granting proportionate pension and gratuity to 
a Government employee retiring voluntarily under this 
scheme, weightage of upto five years would be given as 
an addition to the qualifying service actually rendered 
by him. The grant of weightage of upto five years will, 
however, be subject to the condition that the total quali-
fying service after allowing the weightage should not in 
any event exceed 30 years of qualifying service. 

(ix) The weightage given under this scheme will be only an 
addition to the qualifying service for purpose of pension 
and gratuity. It will not entitle the Government 
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employee retiring voluntarily to any notional fixation of 
pay for purpose of calculating the pension and gratuity 
which will be based on the actual emoluments calculated 
with reference to the date of retirement. 

(x) The amount of pension to be granted after giving the 
weightage will be subject to the provision of the rule 6.4 of 
C.S.R. Volume II. 

(xi) Class I Government employees retiring voluntarily under 
this scheme would continue to be subject to the provi-
sions in the Pension Rules relating to post-retirement 
commercial employment. However, in their cases, per-
mission for the post-retirement commercial employment 
will be granted more liberally than in the case of other 
Government employees retiring after completion- of 25 
years' qualifying service or after superannuation etc. 

Note —The word 'appropriate authority' appearing in these in-
structions will have the same meaning as defined in the 
Punjab Civil Services (P.R.) Rules, 1975. 

3. In the light of these instructions action to make suitable pro- 
visions in the Punjab Civil Services (Pre-mature Retirement) Rules, 
1975 is being taken separately. 

Copy of Punjab Government circular leiter No. 4547-4PP/78, dated 
16th June 1978, from the Department of Personnel and Admini-
strative Reforms, addressed to :— 

(i) Excise and Taxation Commissioner, Punjab, Patiala. 

(ii) Director of Health Services, Punjab, Chandigarh. 

(iii) Director Agriculture, Punjab. 

(iv) Registrar Co-operative Societies, Punjab;  Chandigarh. 

(v) Director Information and Publicity, Punjab, Chandigarh. 

(vi) Director of Industries, Punjab, Chandigarh: 

(vii) Director of Food & Supplies, Pun jab, Chandigarh. 
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(viii) State Transport Commissioner and Director State Tran-
port, Punjab, Chandigarh. 

(ix) Chief Conservator of Forests, Punjab, Chandigarh. 

(x) Labour Commissioner, Punjab, Chandigarh. 

(xi) Director Animal Husbandry, Punjab, Chandigarh. 

(xii) Chief Engineer, Punjab, P.W.D. (Public Health), Patiala. 

(xiii) Advocate General, Punjab, Chandigarh. etc., etc. 

Subject.—Upgradation of 'B' Class Offices to 'A' Class Offices. 

In continuation of the Finance Department letter No. 10649- 
2FR-76, dated the 23rd February, 1977, I am directed to say that 
the decision contained therein may be implemented w.e.f. 23rd 

February, 1977. Necessary proposals for the consequential revision 
of pay scales of posts on the pattern of 	Class offices may be 
sent to the Finance Department through the concerned Administra-
tive Department giving full details of the posts. This will be with-

out prejudice to the recommendations of the Pay Commission with 
regard to the general revision of the scales of pay, etc. 

2. You are also requested to take steps to amend the service 
rules revising the basic qualifications etc., for recruitment in the 

case of future entrants to service, on the lines of the existing pro-
visions of 'A' Class Directorate/Office Service rules. 

Copy of letter No. 4548-2PP-78/dated 16th June, 1978 from Chief 
Secretary to Government of Punjab (Department of Personnel 
and Administrative Reforms) to the Administrative Secretaries 
to Government, Punjab, All Heads of Departments, Registrar, 
Punjab and Haryana High Courts Deputy Commissioners and 
Sub-Divisional Officers (Civil) in the State. 

Subject.—Grant of benefits to the employees who did not partici-
pate in the strike on 8th February, 1978. 

No. 550-3GE-78/ 	Vide instructions noted in the margin the Punjab Government. 
3879, dated 6th employees were cautioned not to resort to strike on 8th February, 
February, 1978. 

1978, as the Government was already considering their demands and 
had already extended certain concessions: Inspite of this certain 
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section of non-gazetted employees resorted to strike on 8th February, 
1978. On the other hand a large number of non-gazetted employees 
did not observe the strike and in fact, attended their offices 
punctually even though in several cases, they encountered obstruc-
tions to such attendance. In appreciation of this gesture of disci-
pline which is essential for smooth functioning of public administra-
tion Government have decided to extend the following benefits to 
those non-gazetted employees of the Punjab Government who did 
not participate in the strike on 8th February, 1978. 

(i) They will be granted one premature increment in the scale 
of pay in which they were working on 8th February, 1978, 
by operation of rule 4.10 of the Punjab Civil Services 
Rules, Volume I, Part I. This increment will be effective 
from 8th February, 1978 and will not disturb the date of 
normal increment which would be admissible on the due 

date. 

The above decision regarding the grant of premature incre-

ment will not be applicable to those who had reached the 
maximum of the scale of pay before 8th February, 1978. 
Further the grant of this premature increment will not 
mean crossing of efficiency bar automatically. In other 
words in cases where the grant of the aforesaid premature 
increment would involve crossing .of efficiency bar it will 
be released only after the formal decision in the prescrib-
ed manner in regard to the crossing of efficiency bar is 

taken. 

AND 

„(ii) A letter of appreciation may be issued to all such em-
ployees who did not resort to strike on 8th February, 1978, 
by the appointing authority concerned in the enclosed 

form. 

2. The decision at (i) above has the concurrence of the Finance 
Department as conveyed,—vide U. 0. No. 10.3/78(3105)-IFR-78( dated 

the 15th June, 1978. 
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My dear, 
	 ANNEXURE 

I am to convey to you the appreciation of the Government on 
account of your not having participated in the general strike of the 
Punjab Government employees on 8th February, 1978 and thus 
having exhibited a sense of responsibility, disciplined behaviour 
and loyalty to the public service. 

2. A copy of this appreciation letter is tieing placed on your 
personal file. 

Yours sincerely, 

Appointing Authority. 

Copy of Punjab Government circular letter No. 4857-2PP-78/ 
dated 16th June, 1978, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc 

1. No. 1193- 
2GS1-78/4553, 
dated 10th Feb-
ruary, 1978. 
2. No. 1195- 
2GSI-78/4557. 
dated 10th Feb-
ruary, 1978. 

3. No. 1194- 
2GSI-78/dated 
10th February, 
1978. 

Subject.—Strike by Government employees on 8th February, 1978. 

According to the instructions, noted in the margin, Government 

employees who absented themselves from duty in connection with 
the strike on 8th February, 1978, were to be treated as follows:— 

(i) No salary was to be allowed for the date of the strike; 

(ii) The services of all ad hoc employees were to be terminat-
ed without assigning any reason; and 

(iii) Forfeiture of past service under Rule 3.17A (2) of the 

Punjab C.S.R., Volume II for pension, seniority, incre-
ment etc. 

2. Government have reconsidered the matter on the persistent 
request of the employees Federations/Associations. As a gesture 
of goodwill and in the interest of harmonious relations with the 
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employees, Government have decided to take a lenient view and to 
regularise the absence of the employees who went on strike by 
giving them leave of the kind due. Consequently, you may take 
action .as follows :— 

(a) The salary for 8th February, 1978, may be released subject 

to the condition that casual leave/earned leave for the said 
date is due. In cases where half-pay leave or extraor-
dinary leave is granted. the salary may be regulate 
accordingly. 

(b) The absence on 8th February, 1978, having been regularis-
ed as above by grant of leave of the kind due the question 
of operation of Rule 3.17A(2) of Punjab C.S.R. Volume II or 
any other rule will not arise. 

(c) In regard to the ad hoc employees whose services were 
terminated because of their having gone on strike on the 
8th February, 1978, but who were otherwise eligible for 
regularisation of their services in terms of Punjab Govern-
ment instructions No. 4561-3GSI-77/18051, dated 3rd May, 
1977, on account of the fact that-they -had put in at least 
one year's service on 31st March, 1977, action may be taken 

to take them back in service by giving them leave of the 
kind due. 

Copy of Punjab Government circular U.O. •No. 2371-5PP-Rule (10) 
78/21540, dated 3rd July, 1978, from the Chief Secretary to 
Government, Punjab, addressed to all Heads of Departments 
etc., etc. 

Subject.—Framing/amendment of Service Rules for each class of 
service/posts under the Punjab Government—Revised 
Model Service Rules, 1973. 

All the Financial Commissioners and the Administrative Secre-
taries to Government, Punjab,- may kindly refer to this department 

Circular U.O. No. 7563-5SII-74, dated the 4th/5th December, 1974, on 
the subject noted above. 

2. In consultation with the Law Department, Government has 
decided that the words, "the Chief Secretary shall decide the same" 
occurring in rule 19 of the Model Service Rules, 1973 should be 

substituted by the Words "Government shall decide the same." 
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3. Accordingly it is requested that while making out proposals 
for amendment of the existing Service Rules on the lines of the 
Model Service Rules, 1973, and or framing new Service Rules for the 

State Services under their administrative control, the above mention-
ed decision of the Government may be kept in view. 

Copy of Punjab Government circular letter No. 442-3PP-78/21963, 
dated 4th July, 1978, from the Department of Personnel and  , 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—Regularisation of services of ad hoc employees who com-
pleted one year's service on 31st March, 1977. 

In continuation of Punjab Government circular letter No. 4561-- 
3GSI-77/18051, dated 3rd May, 1977, I am directed to say that on the 
analogy of instructions No. 8330-SI1(2)-73/36811, dated the 1st 
December, 1973, the following guidelines may be kept in view For 

condoning of notional break up to one month and counting -of service 
rendered on short. term and leave vacancies towards one Year's ser-
vice for purposes of regularisation of service :— 

(a) Notional break up to a period of one month may be con-
doned, where the vacancies have to be re-notified to the 
Employment Exchange/other prescribed selection agencies. 
If there are any individual cases in which the break 
exceeds this limit under some special/justified- circum-
stances, such cases be examined on merits in consultation 
with the Department of Personnel and Administrative 
Reforms (Personnel Policies Branch). 

(b) Service rendered against a leave vacancy, or one caused 
by the proceeding of another employee on deputation/ 
training and a short-term vacancy etc. may be taken into 
consideration to determine the total service rendered and 
the employee who has rendered more service (total) should 
be preferred for regularisation of appointment against 
normal vacancies over those who have put in less service. 
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Copy of Punjab Government circular letter No. 3828-4PP-78/22207, 
dated 4th July, 1978, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Conversion of temporary posts into permanent ones—
General policy regarding. 

I am directed to invite attention to Punjab Government 
No. 4006-SI(DS)-68/, dated 6th April, 1968, on the subject noted 
above. According to these instructions, 80 per cent of temporary 
posts other than Class IV posts can be converted into permanent 
ones, provided they have been in existence for a continuous period 
of not less than three years and are required for work of a per-
manent nature. A question arose whether the remaining 20 per 
cent posts will continue on temporary basis for all times if no 
more temporary posts are created in that cadre/department. After 
considering this point, the Government has decided that the con-
version of 80 per cent of the temporary posts in existence for more 
than three years and required for work of permanent nature, into 
permanent ones is to be made only once a year and that it should 
be done during the months of March to May. The remaining 20 
per cent of the temporary posts which have been in existence for 
more than three years and are required for work of permanent 
nature, and those temporary posts in existence for less than three 
years would remain temporary till March next year, when 80 per 
cent of the total number of temporary posts which have been in 
existence for more than three years and are required for work of 
permanent nature as on that date can be made permanent. The 
rest will remain temporary for another year and so on. 

All the departments may take action on the basis of this clari-
ticatory decision. 

Note.—Copy of letter No. 21006-SI(DS)-68, dated 6th April, 1968 is 
enclosed as this letter is not printed in the previous Manual 
of Instructions on service matters. (Volume I). 
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Subject.--Conversion of temporary posts/departments into per-
manent 'ones--General Policy relating to. 

Will all the Financial Commissioners and Administrative Secre-
taries to Government, Punjab please refer to Punjab Government 
U.O. No. 13531-IGS-61, dated the 20th November, 1961, on the subject 
noted above 

2. The existing policy with regard to conversion of temporary 
posts into permanent ones has  been re-considered by the Govern-
ment and it has been decided that the policy of the Government of 
India in this respect may be adopted. According to the policy 
followed by the Government of India, 80 per cent of the temporary 
posts other than class IV posts in Central Government offices are 
converted into permanent ones provided they have been in existence 
for a continuous period of not less than three years and are required 
for work of a permanent nature. In the case of class IV employees 
50 per bent of the total number of posts in each grade' are converted 
into permanent ones provided they have been in existence for a 
continuous period of not less than 5 years and are .required for 
work of a permanent nature. Temporary posts in non-permanent 
departments of the Central Government such as Rehabilitation in 
which work could not be regarded as of permanent nature, are not 
considered for conversion into permanent posts even thOugh the 
organisation itself might have continued for a number of years. In 
such non-permanent departments of the Government of India, as 
may have existed for not less than ten years and are not proposed 
to wound up in the foreseeable future. 50 per cent of the posts (other 
than Class IV posts) can, be made permanent provided the posts have 
been in continuous existence for a period of five years of more and 
are required indefinitely. In the case of Class IV posts, only 25 per 
cent of such posts are likewise converted into permanent ones. This, 
however, does not carry any guarantee that the temporary organisa-
tion converted by such orders would not be wound up or reduced in 
size in future and in the event of such organisation not being con-
tinued in the existing form the retrenched employees are entitled 
to retrenchment benefits, under the relevant rules and orders. 

3. The instructions contained in Punjab Government commu-
nication noted in para 1 above, therefore, stand superseded. 

4. The proposals for the conversion of temporary posts into 
permanent ones during the year 1967 as sent in response to Punjab 
Governinent letter No. 2232-SI(DS)67/11824. dated the 3rd May, 1967 
addressed to all Heads of Departments etc., therefore, stand with-
drawn and as a result all the pending proposals may be dealt with 
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in accordance with the policy now laid down in this letter. The 
concurrence of the Finance Department for the conversion of tem-
porary posts into permanent ones may be obtained direct as had been 
theltpractice before adopting the policy as laid down in Punjab 
Government U.O. No. 13531-IGS-61, dated the 20th November, 1961. 

5. This issues with the concurrence of the Finance Depart-
inent,—vide their U.O. No. 3906-7FRI-68, dated 3rd April, 1968. 

(Sd.) 	  

Deputy Secretary, Services and Political, 
for Chief Secretary to Government, Punjab. 

1. The Financial Commissioner,-  Revenue -Putljalx 
2. The Financial Commissioner, Taxation, Punjab; 
3. All Administrative Secretaries to Government, Punjab: 

U.O. No. 4006-SI(DS)-68, dated Chandigarh, the 6th April, 1968. 

Copy of Punjab Government circular letter No. 6/133/78/ 3PP/Vol.- 
II, dated 25th July, 1978, from the Department-of Personnel and 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—Regularisation of services of ad hoc employees. 

I am directed to invite your attention to Punjab. Government 
circular letter No. (4426)-6/133/78/3PP/17898, dated the lst- June, 
1978. A clarification has been sought by- some departments 
whether the services of ad hoc employees not covered by the Circular 
bearing No. 4561-3GSI-77/18052, dated Chandigarh, the 3rd May, 
1977, should be terminated forthwith. In this connection, your 
attention is drawn to the following contained in the Circular dated 
1st June, 1978 referred to above:— 

"The services of ad hoc employees not covered by the circular 
dated 3rd May, 1977, should be terminated as and when 
the candidates recommended by the Punjab Subordinate 
Services Selection Board etc. report for duty." 

You are requested to take action accordingly. 
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Copy of Punjab Government circular U.O. No. 80(G0/)-5PP-9/6-78/ 24925, dated 3rd August, 1978, from the Department of Personnel and Administrative Reforms, addressed to all Financial Commis- 
sioners and Administrative Secretaries to Government, Punjab etc., etc. 

Subject.--Formulation 
of Service Rules—Revision of Model Service 

Rules, 1973. 

All the Financial Commissioners in the Punjab and the Adminis- 
trative Secretaries to Government, Punjab, may kindly refer to the 
correspondence resting with this Department U.O. communication 
No. 129(G01)-5GSI-77, dated the 5th April, 1977. on the subject. 

2. On the basis of Resolution No. 15011/1/78-Estt.(B), dated the 
19th June. '1978, from the Government of India, Ministry of Home 
Affairs, Department of Personnel and Administrative Reforms, Clause 
(e) of sub-rule (1) of rule 4 of the Model Service Rules, 1973, cir- 
culated with the U.O. communication referred to above is substi-
tuted as under 

"(e) A person of Indian origin who has migrated from 
Pakistan, Burma, Sri Lanka, East African countries of 
Kenya, Uganda, the United Republic of Tanzania (for-
merly Tanganyika and Zanzibar), Zambia, Malawi, Zaire, 
Ethopia and Vietnam with the intention of permanently 
settling in India." 

3. It is requested that the above modified rule may kindly be 
kept in view while framing/amending the service Rules so as to 
bring them in conformity with the Model Service Rules, 1973, as 
amended above, and also while considering the eligibility of the 
candidates for recruitment to civil service/posts under them. 

Under Secretary, Personnel, 
for Chief Secretary to Government, Punjab. 

All the Financial Commissioners and, 
All the Administrative Secretaries to Government, 
Punjab. 

U.O. No. 80(G01)-5PP-9/6-4-78/, 	dated Chandigarh, the 
3rd August, 1978. 

No. 80-(G01)-5PP-9/6-78/24925, dated Chandigarh, the 3rd 
August, 1978. 

To 
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A copy each is forwarded to all Heads of Departments in the 

State of Punjab for information and similar action in continuation 
of Punjab Governtnent endorsement No. 129(-GOI)-5GSI-77/12675, 

dated the 5th April, 1977. 

(Sd.) 	 
Under Secretary, Personnel, 

for Chief Secretary to Government, Punjab. 

Copy of Punjab Government circular letter No. (5924) 16/45/78-2PP/, 

dated 4th August, 1978, from the Department of 

Personnel and Administrative Reforms, addressed to all Heads 

of Departments, etc., etc. 

Subject.—Premature Retirement of Government employees. 

I am directed to address you on the subject noted above and 
to say that under rule 3 of the Punjab Civil Services (Premature 
RetireMent) Rules, 1975 the appropriate authority can order the 
premature retirement of an employee in public interest at any time 
after he has completed 25 years qualifying service or 50 years of 
age. Further, as clarified,—vide Punjab Government Circular 
letter No. 6520-2S11-75/38581, dated 26th September, 1975, while the 
service record of the employee as a whole would determine tie 
merits of each case in this behalf, even a single entry depicting he 
employee concerned as a person of doubtful integrity—would justify 

premature retirement under the rules. 

2. In the interest of clean and efficient administration Govern-
ment has decided that all departments of Government should imme-
diately scrutinize the record of all employees in terms of the pre-
mature retirement rules and the instructions referred to above. 
Those officials/officers who, in terms of these rules, merit premature 

retirement, should be so retired without delay. 	I am. therefore, 

directed to say that all departments of Government should carry 
out this review during the month of August and finish it positively 
before the 30th of August. It may be ensured that this review is 
properly carried out and finished with the stipulated time. 

3. A report in this behalf may kindly be sent to this Depart-

ment in the first week of September, 1978. 
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Copy. of Punjab Government circular letter No. 6/198/78-PP/26034, 
dated 8th August, 1978, from the Department of Personnel and 
Administrative Reforms addressed to all. Heads of Departments etc., etc. 

Subject—Regularisation of services of employees recruited on 
ad hot basis--Finalisation of pending cases of those ad hoc 
employees who had completed one year's service on 1st 
January, 1973. 

I am directed to invite a reference to the Punjab Government 
instructions issued,--vide circular letter No. 7366-SI1(6)-75/43150, 
dated 11th November, 1975, on the subject and to say that among 
other things it was desired therein that all pending cases should be 
sent to this Department through the Administrative Secretary con-
cerned, with complete documents and information in the prescribed 
proforma within ten days and in case there was no such matter 
pending, a clearance report might be sent. 

2. I am to request you again to ensure that all such pending 
cases are sent to this Department through the Administrative Secre-
tary concerned, with complete documents and information in the 
prescribed proforma positively by 31st August, 1978. If there is 
no such case pendin 
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Gopy of Punjab Government circular letter No. (6269)-8/110/78-6PP/I 

134707 dated 7th/22nd September, 1978, from the Department of 
Personnel and Administrative Reforms, addressed to all 'Heads 

of DOPartments etc., etc. 

Subject.—Ban on transfers of Officers on the eve of General Dec-
tion and Bye-Elections. 

I am ,direeted to enclose a copy of circular letter No. 434/1/77, 
dated 18th July, t978, from the Election Commission of India, on 

the subject and to request you kindly to ensure strict compliance 
of these- instructions at the time of the General Elections/Bye-Elec-
tions in tin State. 

2. These instructions may kindly -be brought to the notice of 
al t oneerned under your •control for guidance and strict adherence. 

(COPY) 

No.. 434/1/77 

ELECTION COMMISSION OF INDIA 

Nirvachan Sadan, 
Ashok Road, New Delhi, 
Dated 18th July, 1978. 

1. Th6 arierSt,eretaries to all the States. 

2. The Administrators to all the Union Territories. 

Subject,—General Elections—Transfers of Officers—Ban regarding. 

Sir, 

I am directed to state that on the eve of General Elections, 
instructions are issued by the Commission to the States/Union 
Territories Administrations that no transfers and postings etc. of 
the officers conneeted with election duties should be made when 
the election is already in process. 	In this connection, I am to 
inform that the High Court of Punjab and Haryana has made some 
strong observations in Election Petition No. 1 of 1977 filed by Shri 
Mohinder Singh Gill from 13-Ferozepur Parliamentary Constituency 



142 

in the State of Punjab, that one Shri Gurbachan Singh. appointea-
as Returning Officer for the said Parliamentary constituency was 
transferred as Deputy Commissioner of Ferozepur District on the 

eve of commencement of the election process. In this connection, 
the observation made by the High Court of Punjab and Haryana is 
reproduced below:— 

"The returning officer in a constituency whether Parliamen-
tary or Legislative, is in overall charge of conduct of 
elections from beginning to end. He places a key roll in 
ensuring fair elections at all stages. He should be 
obviously such an -officer .whose personality may hot be 
trained with any kind of suspicion whether directly' or 
indirectly. 	In the present case, Shri Gurbachan Singh, 
P.W. 12, who acted as Returning Officer in 'this election 
was previously in Faridkot district . From there' he was 
transferred as Deputy Commissioner, Ferozepur where 
he took over as late as February 8, 1971. Thus he was 
transferred to district Ferozepur as Deputy Commissioner 
on even of commencement of the election process. 
According to his own admission. his son was married to 
the daughter of the real brother of the petitioner. 
Naturally this close relationship between the petitioner 
and the Returning Officer was bound to give rise to a 
number of suspicions in the rank of those candidates 
including the returned candidate who opposed the 
petitioner." 

2. Commission reiterates that no transfers and posting etc. 
should be made on the eve of General Elections/Bye-Elections, I am 
therefore, to request that the Commissioner's instructiqns regarding 
ban on transfers of officers on the eve of General Elections/Bye-
Elections should be strictly compiled with at all future elections. 

3. The receipt of this letter may kindly .be acknowledged. 

Yours faithfully, 

Sd/- 

(V. NAGSUBRAMANIAN) 
Secretary 
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Colin sof Pun3ab Government circular letter No, (5534)-13/6/78-2PP/ 
30618, dated 18th September, 1978, from the Department of 
Personnel..and ,Administrative Reforms, addressed to all Heads 
of Departments etc., etc. 

Sithiec,t.—Punjab Government Employees (Conduct) Rules, 1966— 
Proviso to sub-rule (4) of rule 16—Clarification regarding. 

I am directed to address you on the subject noted above and 
to say that clause (i) of sub-rule (4) of rule 16 of the Punjab 
Government Employees (Conduct) Rules, 1966 provides that no 
Government employee shall save in the ordinary course of business 
with a bank or a firm of standing duly authorised to conduct 
banking business, either himself or through any member of his 
family or any other person acting on his behalf: — 

(a) lend or borrow money as principal or agent, to or from 
any person -within the local limits of his authority or 
with whom he is likely to have official dealings, or other-
wise place himself under any pecuniary obligation to such 
person, or 

(b) lend money to any person at interest or in a manner 
whereby , return in money or in kind is charged or paid. 

Provided that a Government employee may give to or accept 
from a relative or a personal friend purely temporary loan 
of a small amount free of interest, or operate a credit 
account with a bona fide tradesman or make an advance 
of, pay to his private employee. 

2. Clarification has been sought as to the interpretation of the 
expression 'small amount' occurring in the proviso to sub-rule (4) 
of rule 16 of the Punjab Government Employees (Conduct) Rules, 
1966 quoted above. The matter has been considered by Govern-
ment and I am directed to clarify that every case has to be examined 
on merits and the question as to whether any amount taken by a 
Government employee as loan free interest from a relative or a 
personal friend under the above mentioned rule, is small or not is 
to be decided in the context of the status, income of the employee 
taking the loan, and the proposal made with regard to the manner 
of refunding that loan. 
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Copy 4of Punjab Government circular Zetter.*Noe'281/9t7C-8RIP-20,89'3 
dated 18th 'September, 1978, fronti.titt Department of Personnel 
ancr.Admirtistrative Reforms, ‘utitiressed-ite tat Heade of fiepart 
ments etc., etc. 

Subjecti--4Giiidelines, regarding :functions irt,d powterse of the- Chair 
men of State Corporationt/Goverttrne,nt -Ctenpanies. 

am directed to eaciese guidelines which seek thttefene the 
faisctiOns and powers of the Chairmen of- State! Carperattens/ 
Government Cotripanies. 	These may kindly -13-et•larotight ta# the 
notice of all CorporationsGovernreent Companies limier Aft* 
administrative :control of depaetnients in 7,a-our ehavga. 

Guidelines regmrding. functions,and poivirs otothe Otairrnen 
State Corporattuesie.esereertment Onempanies .  

1. Chairman shall be the authority to initiate-the annual con- 
fidential report of the Managing Director. 	In respect of other 
senior officers for whom the Managing Director is the reporting 
authority, Chahnian shall bei thee-reviewing authority. In respect 
of offiters "far whom' the 'Managing ‘Directdr is - tht reviewing 
authority, the Chairman shall be the accepting authority. 

2. All meetings of the Board of Directors shall be convened by 
the Managing Director on such date and time at is approved by the 
Chairman. 

3. Agenda for the meeting—of the Board of Directors shall be 
drawn up by the Managing Director. The Chairman shall be com-
petent to add items to be included in the Agenda. 

4. All significant information concerning•the- functionilig Of.  
the Cbrporation.shall- be made available-by. the Managing Director 
to the Chairman. In addition, the Chairrnan-raay call for infer-
Motion from Managing Director on any aspect.  of the werteing of 
Corporation. 

5. The Chairman may visit and•check .frointirne to- tittle variteus 
fled eflit•ers and operating units of the Corporation -within the 
State. Points fOr action arising-from such-visits. she/ be-tommUni-
cated by the Chairman to the Managing Director. 
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6. Copies of the tour programme issued by various senior 
officers of the Corporation shall invariably be endorsed to the-- 
Chairman. 

7. Wherever the Chairman ,so desires, he shall be associated 
with a meeting of the field staff convened by the Managing Director 
at the Corporation's headquarter. 

8. Ordinarily responsibility for furnishing reports to Govern-
ment and undertaking correspondence with Government on behalf 
of the Corporation shall be with the Managing Director. However, 
in- important matters of policy, it shall be open to the Chairman 
to send a demi-official communication to the Administrative Secre-
tary/ Minister-in-charge. 

9. The Board of Directors as a whole has final responsibility 
for direction, and control under the Laws, Rules and Regulations 
applicable to Corporations/Autonomous Undertakings. Hence, in 
the event of a difference of opinion between the Chairman and 
Managing Director, the concerned matter should be placed before 
the Board of Directors for decision. 

10. The Chairman should confine his power of general guidance 
to matters of broad management and policy and leave dayt-to-day 
administration of the affairs of the Corporation to the charge of the 
Managing Director. While undertaking his functions and exercis-
ing his powers, the Chairman should observe the established 
management practices and, in particular, the Managing Director 
should be the channel of communication. 

Copy of Punjab Government circular letter No. 7053-6/234/3PP/ 
78/32037, dated 2901 September, 1978, from the Department of 
Personnel and Administrative Reforms, addressed to alt 
of Deparmtents, etc. etc. 

Subject.—Policy and procedure regarding ad hoc appointments. 

I am directed to address you on the subject and to say that in 
modification of the instructions contained in this DePartment's 
circular letter No. (4220)6/133/78/3PP., Vol. II/16933, dated 24th of 
May, 1978, the following instructions may be observed in future. 
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2. An Administrative Department may make an ad hoc 
appointment for a period not exceeding six months with the 
approval of the Minister-in-charge, subject to the following 
conditions:— 

(a) The concerned ad hoc appointment is in public interest 
owing to emergent circumstances. 

(b) The principles regarding the mode of recruitment, quali-
fications, etc., pertaining to the post for which ad hoc 
appointment is being made, stand determined in con-
sultation with the Punjab Public Services Commission 
and the Department of Personnel in accordance with the 
general instructions on the subject already issued. 

(c) Depending on the nature of the post, necessary requisi-
tion complete in all respects should have been sent to 
the Subordinate Services Selection Board/Punjab Public 
Service Commission. 

(d) In the case of an ad hoc promotion, a detailed reference 
about the suitablity of the concerned officer should have 
been sent to the Punjab Public Service Commission. 

3. The conditions specified above shall not be applicable to 
ad hoc appointments to be made by the Administrative Departments 
against leave vacancies and other short-term temporary vacancies 
against which recruitment/promotion on a regular basis is not 

necessary. Where in respect of an ad hoc appointment the com-

plete requisition for the relevant post has already been sent to the 
Subordinate Services Selection Board/Public Service Commission, 
and it has been accepted by the Board/Commission, but the Board 
or the Commission has not been able to make its recommendation 
for appointment of a regular candidate, the Administrative Depart-

ment may extend the ad hoc appointment by another six months 

with the approval of the Minister-in-charge. 

4. Approval of the Chief Minister through the Department of 
Personnel and Administrative Reforms will be necessary in respect 

of the following types of cases :— 

(i) Extension of ad hoc appointment beyond six months in 
respect of a post for which the requisition made to the 
Subordinate Services Selection Board/Public Service 
Commission, has not been finally accepted by the Board/ 
Commission for the purpose of making its recommenda-

tion for a regular candidate. 
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(ii) In all cases where ad hoc appointments are proposed to 
be continued beyond a period of 12 months. 

Copy of Punjab Government circular letter No. (6660)7/7/78-2PP/ 

33043, dated 20th October, 1978, from the Department of Per-

sonnel and Administrative Reforms, addressed to all Heads of 
Departments, etc., etc. 

Subject.—Crossing of Efficiency Bar effect of earlier adverse entries 
on promotion/premature retirement /punishment. 

Consequent upon the decisions of the Division Bench of Punjab 
and Haryana High Court in the cases reported as 1976(1) S.L.R. 78 
and 1978(1) S.L.R. 450, I am directed to say that whereas in the 
matter of punishing an employee. the crossing of efficiency Bar 
gives a clear bill to him upto that date, adverse entries prior to the 
date of crossing of efficiency bar can be taken into consideration for 
judging his suitability for promotion to a higher post and also for 
deciding the question of his retention in or premature retirement 
from service. To this extent, the Government instructions bearing 
No. 2764-2S11-74, dated 22nd April, 1974, stand modified. 

Copy of Punjab Government circular letter No. 6/234/78-PP/, 
dated 25th October, 1978, from the department of Personnel and 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject—Policy and procedure regarding ad hoc appointments, 

I am directed to invite your attention to Punjab Government 
circular letter No. 7053/6/234/3PP/32037, dated 29th September, 
1978, on the above subject and to stress the following essential 
points: — 

(a) The Officers signing the requisitions to be sent to the 
Punjab Public Service Commission and S.S.S. Board and 
the references addressed to the Commission for deter-
mining the suitability of the Officers in promotion cases 
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should ensure that the requisitions/references in question 
are complete in all respects. 

(b) The cases referable to the Department of Personnel and 
Administrative Reforms in terms of para 4 of the circular 
letter dated 29th September, 1978, should be accompanied 
by the information as in the proforma enclosed. 

(c) The pay bills in respect of the employees appointed on 
ad hoc basis should be accompanied by a, certificate to 
the following effect : — 

(i) The principles of recruitment have been duly deter-
mined as required,—vide pare 2(b) of the circular 
letter dated 29th September, 1978. 

(ii) Requisition complete in all respects has been sent to 
the P.S.C./S.S.S. Board or steps have been taken for 
making regular recruitment if the post is out of the 
purview of the S.S.B./P.S.C. 

(iii) As  reference has been sent to the P.S.C. for determining 
suitability, if it is a case of promotion. 

(iv) In case the ad hoc appointment exceeds 6 months the-
certificate should indicate that the requisition/I 

reference in question has been duly accepted by the 
P.S.C./S.S.S. Board. 

(v) In case the appointment exceeds one year, a copy of the 
approval of the Department of Personnel, and. Admi-, 
nistrative. Reforms should also accompany the Bill. 
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Copy of Punjab Government circular letter No. 13/7/78-2PP/35251, 
dated 6th November, 1978, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments etc., etc. 

Subject.—Punjab Government Employees (Conduct) Rules, 1966—
Amendments thereto—Submission of returns of assets 
and liabilities by Government employees under rule 18—
Prescription of revised form and periodicity. 

I am directed to invite a reference to Punjab Government 
letter No. 1148-2GS-77/8588, dated the 2nd/3rd March, 1977—vide 
which copies of the notifications amending the Punjab Government 
Employees (Conduct) Rules, 1966. were sent, and to say that to 
conform to the policy followed by Government of India, the Rules 
have further been amended as per notification No. GSR 91/Const./ 
Art. 309 and 318/An-A. (8)/78, dated 17th August, 1978, published 
in the Punjab Government Gazette, Legislative Supplement, Part 
III, dated 8th Septeniber, 1978. A copy of the notification is enclos-
ed for your information and circulation among the employees work-
ing under you. 

2. Under the amended provisions of rule 18 ibid:— 

(i) Every government employee shall on his first appointment 
to any service or post submit a return of his assets and 
liabilities in such form as may be prescribed by the 
Government giving full particulars regarding,— 

(a) the immovable property inherited by him or owned or 
acquired by him or held by him on lease or mortgage, 
either in his own name or in the name of any member 
of his family or in the name of any other person: 

(b) shares, debentures and cash including bank deposits 
inherited by him or similarly owned, acquired or 
held by him; 

(c) other movable property inherited by him or similarly 
owned, acquired or held _ by him; 

(d) debts and other liabilities incurred by him directly or 
indirectly. 
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(ii) where a Government employee already belonging to a 
service or holding a post is appointed to any other civil 
service or post, he shall not be required to submit a fresh 
return under clause (i) of sub-rule (1) of rule 18 ibid. 

(iii) Every Government employee belonging to any service or 
holding any post in Class I or Class II shall submit an 
annual return in such form as may be prescribed by the 
Government in this regard giving full particulars regard-
ing the immovable property inherited by him or owned 
or acquired by him or held by him on lease or mortgage 
either in his own name or in the name of any member of 
his family or in the name of any other person. 

3. It may be seen that the submission of annual returns in 
respect of moveable property by all the employees belonging to any 
Class of service as laid down in Punjab Government letter No. 2130- 
SII(3)-69/32577, dated 17th December, 1969, has now been dispensed 
with. As regards the submission of returns in respect of immovable 
property, an annual returns is required in the case of Government 
employees belonging to Class I and Class II services only, and no such 
return is required in the case of Class III and Class IV employees. 
A fresh property return is also not required to be submitted by a 
government employee who is appointed to any other post or class 
of service. Government, however, has the power under sub-rule 
(4) of rule 18 ibid to require a Government employee at any time 
to furnish a full and complete statement of such movable or 
immovable property held or acquired by him on his behalf or by 
any member of his family etc. I am, therefore, directed to say that 
action may now be taken in the context of this new policy. The 
proforma prescribed for the submission of the returns,—vide letter 
dated 17th December 1969 referred to above, have been replaced by 
the Forms I—V appended to this letter. Form I is to be filled and 
furnished to the prescribed authority annually by the Government 
employees belonging to Class I and Class II services, whereas all 
the Forms (numbered I—V) are to be furnished by all Government 
employees belonging to any class or service at the time of first 
appointment as per provisions of sub-rule (1) of rule 18 ibid quoted 
in para 2 above, or when the Government so requires under sub-
rule (4) of rule 18 ibid. 

4. The members of the All India Services serving in connec-

tion with the affairs of the Punjab State may also file their property 
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returns on these forms as per provisions of rule 16 of the All India 
Services (Conduct) Rules, 1968. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES) 

Notification 

The 7th August, 1978 

No G.S.R. 91/Const./Art. 309 and 318/Amd.(8)/78.—In exercise 
of the powers conferred by the proviso to article 309 and clause (b) 
of article 318 read with clause (3) of article 187 of the Constitution 
of India, and all other powers enabling him in this behalf, the 
Governor of Punjab, after consultation with the Speaker of the 
Punjab Vidhan Sabha in so far as such consultation is necessary 
under the aforesaid provisions, is pleased to make the following 
rules further to amend the Punjab Government Employees (Con-
duct) Rules, 1966, namely : — 

1. (a) These rules may be called the Punjab Government 
Employees (Conduct) (First Amendment) Rules, 1978. 

(b) They shall come into force at once. 

2. In rule 4 of the Punjab Government Employees (Con-
duct) Rules, 1966 (hereinafter referred to as the said 
rules), for the existing heading, the following heading 
shall be substituted, namely:— 

"Employment of near relatives of Government employees 
in Companies or Firms." 
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3. In rule 18 of the said rules,— 

(1) sub-rule (1) shall be renumbered as clause (i) thereof; 
and 

(a) in clause (i) as so renumbered,— 

(i) in the opening paragraph, the words "and thereafter 
at such intervals as may be specified-by the 
Government" shall be omitted ; 

(ii) for Note III, the following Note shall be substituted, 
namely : — 

"Note.—Where a Government employee already belong-
ing to a service or holding a post is appointed to 
any other civil service or post, he shall not be 
required to submit a fresh return under this 
clause". 

(b) after clause (i) as so renumbered (including the notes 
thereto), the following clause shall be inserted, 
namely : — 

"(ii) Every Government employee belonging to any 
service or holding any post in Class I or Class II 
shall submit an annual return in such form as may 
be prescribed by the Government in this regard 
giving full particulars regarding the immovable 
propert inherited by him or owned or acquired by 
him or held by him on lease or mortgage either in 
his own name or in the name of any member of 
his family or in the name of any other person." 

(2) for the letters and figures "Rs. 1,000" and "Rs. 500" 
wherever they occur, the letters and figures "Rs. 2,000" 
and "Rs. 1,000" shall be substituted respectively. 

S. S. PURL, 
Chief Secretary to Government, 

Punjab. 
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Return of assets and liabilities 

1. (a) Name of the Government 
employee in full (in 
block letters) 

(1) Father's Name 

2. Service to which he/she 
belongs 

3. Total length of service up 
to date— 

(i) in Non-gazetted rank 

(ii) in Gazetted rank 

4. Present post held and place 
of posting 

5. Total annual income from all 
sources during the calendar 
year immediately preceding 
the 31st March, 19 

6. Declaration.-1 hereby declare that the return enclosed 
namely, Forms I to V, are complete, true and correct as on 

to the best of my knowledge and belief, 
in respect of information due to be furnished by me under 
the provisions of sub-rule (1) of rule 18 of the *Punjab 
Government Employees (Conduct) Rules, 1966/rule 16 of the 
All India Services (Conduct) Rules, 1968. 

 

Signature 

 

Dated 

 

Designation 

*Strike off which ever is not applicable. 
Note l.—This return shall contain particulars of all assets and liabilities of 

the Government employee, either in his/her own name or in the 
name of any other person. 

Note 2.—If a Government employee is a member of Hindu Undivided 
Family with co-Fercenary rights in the properties of the family 
either as a `Karta' or as a member, he/she should indicate in the 
return in Form No. I the value of his/her share in such proprtY 
and where it is not possible to indicate the exact value of such 
share, its approximate value. Suitable explanatory notes may be 
added, wherever necessary. 

••• 

••• 

••• 

••• 
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Copy of Punjab Government circular letter No. 5/6/78-1PP/35770, 
dated 13th November, 1978, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments etc., etc. 

Subject.—Confirmation of Government employees. 

I am directed to say that it has been brought to the notice of 
Government that inspite of the availability of permanent posts and 
the fulfilment of necessary conditions by the Government employees, 
cases for their confirmation on the vacant posts are not taken up 
with due promptitude. The tendency on the part of the departments 
not to take timely action in the matter causes undue hardship to 
the employees concerned. It is, therefore, requested that cases of 
Government employees awaiting confirmation may please be taken 
up in hand immediately and they should be confirmed subject to 
their satisfying the following conditions: — 

(i) A permanent post is available. 

(ii) No body else holds a lien against such a post. 

(iii) The employee concerned has completed the period of 
probation satisfactorily. 

(iv) The work and conduct of the Government employee is 
found to be satisfactory. 

(v) There is no dispute in regard to seniority of the Govern-
ment employee concerned ; and 

(vi) The Government employee is eligible for confirmation in 
the light of instructions already issued by Government 
from time to time, in this behalf. 

2. These instructions may be brought to the notice of all con-
cerned for strict compliance. 

3. The receipt of this letter may be acknowledged. 

eft....6.....■■■■•■•■•■■■••• 
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Copy of Punjab Government circular letter No. 1/9/78-1PP/35349, 
dated 17th November, 1978, 'from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments etc., etc. 

Subject.—Finalisation of seniority lists of Government: employees. 

I am directed to say that although a period of more than 20 
years has elapsed since the merger of Punjab. and Pepsu, there are 
still many departments (a list of a few of them is enclosed) which 
have not so far framed/notified the final seniority lists of the 
different cadres/services under their control and these lists 
are still provisional. It may be mentioned that framing of seniority 

lists is a statutory requirement under the respective service rules, 
because it is on the basis of these lists that various service matters 
of the Government employees, e.g., confirmation, promotion, disci-
plinary action, etc., are decided. It is, therefore, requested that in 
accordance with the prescribed procedure, the seniority of the various 
cadres/services under your control may be finalised without further 
delay and at the most within 6 months positively, under intimation 
to this Department. 

2. Normally, promotions are not made on the basis of tentative 
seniority lists. However, if it is considered necessary in public 
interest, to order a promotion immediately, it may be made clear in 
the order that the promotion is without prejudice to the claim of 
others who may become senior to the employees concerned in the 
final seniority list and the promoted employee will have no claim 
on the post thereafter. In cases where the approval of the Punjab 
Public Service Commission is necessary, the Commission will also 
give its approval on the above condition. After the expiry of 6 
months, the Commission will not entertain any proposal for the 
determination of suitability of any employee for a higher post on 
the basis of tentative seniority, in view of the above, the Depart-
ments should ensure that the seniority lists are finalised within the 
stipulated period. 

3. The above instructions may be brought to the notice of all 
concerned for immediate compliance and necessary action. 
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Copy of Punjab Government circular letter No. 13/9/78-2PP/247, 

dated 2nd December, 1978, from the Department of Personnel and 

Administrative Reforms, addressed to all Heads of Departments 

etc., etc 

Subject.—Association 	Government employees in the activities of 
the religio-cultural organisations/bodies—Policy regarding. 

I am directed to address you on the subject noted above and to 
say that Government has been considering whether Government em-
ployees are to be treated as prohibited from taking part in prosely-
tising activities under the provisions of the Punjab Government em-
ployees (Conduct) Rules, 1966. The Government has decided that 
although, under the Constitution of India, servants of the State are 
,,entitled in their private lives to profess and practise any religion 
freely, they should so conduct themselves in public as to leave no 
room for an impression that they are likely, in their official dealings, 
to favour persons belonging to any particular religion. Such an 
impression is bound to arise in respect of a Government employee 
who participates in bringing about or organises conversions from 
one religion to another and such conduct would be even more repre-
hensible if, in the process, he makes use, directly or indirectly, of 
his official position or influence. 

2. Although a specific provis‘ion in this regard does not exist in 
the aforesaid Rules, participation in proselytising activities may be --
treated as good and sufficient reason for taking disciplinary action 
against a Government employee under rule 5 of the Punjab Civil 

. Services (Punishment and Appeal) Rules, 1970. I am, therefore, 
directed to say that State Government employees should be discourag-
ed from involving themselves in the religious activities of any 
organisation/body. The Government employees should devote them-
selves to their main duty of giving a clean and impartial administra-
tion to the State. 

3. The above policy of the Government may be brought to the 
notice of all concerned, for compliance. 



166 

UT431 u3a 3: 7/15178-2111111, fHa1 13 .41Ere, 1978 	4:afrzz3 m3 4117-al 
citra f -grur 	arR fvu Fifa f 1arT 	)4111 bile 

Nur :--8-2-78 	U-53123 fOe MT 31 g" 	..3)-rard10 fud FR# Uag 
fir3a-1N't 	 Era I 

4548-21.110-78/ 	foal 16-6-78 Ural' Adcgia UT feu eRFT 
MT r-A t'4fF111-il farms Afi fa 8-2-78 	fva 	31.  Z3 7124 rroaret 
am-rardblif a fea 134i -r 	fF3art Wel are b.f feu f2za.a11°rt t:;'Er 
3-60T 	fVU f4-el W-Z‘r fAA fvi3 97r_ i'al-fara1-8-2-78 	'4)-1 as at A3 
fvu )34137 al-Jr furmr 741 fa f Era R-ft u.a-4 fuaralPt 	317 auHarul0 

1-d)-T.8. fr-6aulPt 	5431 	fo(1 3d1  ar LIU17 FUT' 1.1"-aT1 I fErd 
urT5 Eruare 	fizpnr.6 fva fm-fftl arel 3 fa t3ti4au FRIAZ UVTfU31 t ErTV'AV 

u- rftruf 3187 	 fx31 
FrumE feFaulA'ar Fag' f4u1 Ural t I faR Fal N feu guuel6r:d 

aaa al U1.17-3 tUl a fa 7671a P,  fEra )-13AT Efi fa 8-2-78 	tra-g 
3rF traAT5 ttOralAt 	AEfq3 •7a4a1a111-c1 	anal fi431 

f431 	"41 f'31.  a I fUR T'd-el 41i rZ.1 zs aa1 3131 piul 3 fa 
fga 7-q131 Elr-rub-rf ar- s 	augar310 	aaa3 ac rfEr-di 1113Ffra fEV 
FIH1 	 9TF1 t, 1t31 	lEil‘ri-ft 4{3'10 twra-R75 feaaV-he 

UrZ's 8-2-78 ' t>ti.  zs fea Fr4T uaa fuaal)!it f at ett 3 

Copy of Punjab Government circular letter No. 21/11/78-5PP, dated 
18th December, 1978, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments, 
etc., etc. 

Subject.—Earmarking of vacancies for the Released Army Personnel—
Extension of Reservation in the Punjab State Technic'al 
(Medical and Engineering) Services--Continuance of 
reservation--Framing of rules. 

I am directed to address you on the subject and to say that the 
State Government have reserved 20 per cent posts in technical 
(Medical and Engineering) Services for the Released Armed Forces 
Personnel. The Rules framed in this behalf have been published in 
the Punjab Government Gazette of the 20th October, 1978, a copy of 
which is enclosed for your information and further necessary action. 
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(Published in the Punjab Government Gazette, Legislative 
Supplement, dated the 27th October, 1978) 

PUNJAB GOVERNMENT 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES) 

Notification 

The 20th October, 1978 

No. G.S.R. 111/Const./Art. 309/78.—In exercise of the powers 
conferred by the proviso to article 309 of the Constitution of India 
and all other powers enabling him in this behalf, the Governor of 
Punjab is pleased to make the following rules regulating the reser-. 
vation of vacancies in the Punjab State Technical (Medical and 
Engineering) services for the Released Indian Armed Forces Personnel 
and the recruitment of such personnel to such vacancies, namely: — 

1. Short title, commencement and duration.—(1) These rules 
may be called the Demobilised Indian Armed.  Forces Personnel 
Reservation of Vacancies in the Punjab State Technical (Medical 
and Engineering) Services Rules, 1978. 

(2) They shall be deemed to have come into ;force on the 31st day 
of December, 1976 and shall remain in force .up to the 31st day of 
December, 1978. 

2. Application.—These rules shall apply to all posts of technical 
nature under the Punjab State Government in Medical and Engineer-
ing Serviced which are to be filled up by direct recruitment. 

3. Definitions.—In these rules, unless the context otherwise 
requires,— 

(a) "Commission" means.  the. Punjab Pttblic Service Com-
mission ; 

(b) "direct recruitment" means recruitment made through the 
Commission or by means of an open'competitive examina-
tion or test held by any other recruiting authority ; 
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(c) "Indian Armed Forces Personnel" means the Emergency 
Commissioned Officers, the Short Service Regular Com-
missioned Officers, the Junior Commissioned Officers, the 
Non-Commissioned Officers and other ranks of the Armed 
Forces of the Union ; 

(d) "release" (with its grammatical variations) means release 
as per the scheduled year of release after a spell of service, 
from the Armed Forces of the Union but does not include 
release during or at the end of training, or during or at 
the end of Short Service Commission granted to cover 
periods of such training prior to being taken in actual 
service or release on account of misconduct or inefficiency 
or at the request of a Released Indian Armed Forces Person 
himself ; 

(e) "Released Indian Armed Forces Personnel" means the 
Indian Armed Forces Personnel who were commissioned 
to or who joined the Armed Forces of the Union, as the 
case may be, on or after the 1st day of November, 1962, 
but before the 10th day of January, 1968 and who were 
released on demobilisation thereafter but does not in-
clude :— 

(i) Volunteer Reserved Forces Personnel of the Armed Forces 
of the Union called upon for temporary service ; or 

(ii) Indian Armed Forces Personnel who, before the. 
appointment against vacancies reserved under these 
rules :— 

(a) are granted permanent commission ; or 

(b) joined or join a civil service of the Union cr a civil 
service of a State or a civil post under the Union or 

a State after their release from the Armed Forces of 
the Union ; 

(iii) Engineers and Doctors employed under the Central 
Government or State Government or Government-
owned industrial undertakings after 1963, who were 
required to serve in the Armed Forces of the Union for 
a minimum prescribed period under the Compulsory 
Liability Scheme and who are granted Short Service 
Commission under the rules during the period of such 
service ; 
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(f) "Scheduled year of release" means— 

(i) in so far as it relates to the Emergency Commissioned 
Officers, the year in which they are due for release in 
accordance with the phased peogramme approved by the 
Government of india in the Ministry of Defence ; 

(ii) in so far as it relates to the Short Service Commission-
ed Officers the year in which their normal tenure of 3 or 
5 years, as the case may be, as Short Service Commission-
ed Officer is to expire ; 

(iii) in so far as it relates to the Indian Armed Forces 
Personnel who are invalidated out of service owing to a 
disability attributed to or aggravated by military service, 
the year in which they were so invalidated out of service ; 

(g) "temporary vacancies which are likely to oe made perma-
nent or likely to continue on long-term basis" means 
vacancies arising in the Service due to death, retirement, 
resignation or promotion of incumbents from one post or 
grade to a higher post or grade, including deputation for 
a period exceeding three years and includes vacancies 
arising from creation of temporary posts, which are likely 
to be made permanent or to continue on a longe-term 
basis. 

4. Reservation of Vacancies.—(1) Twenty per cent of the vacan-
cies in the Service to be filled up by direct recruitment shall be 
reserved for being filled up by the Released Indian Armed Forces 
Personnel. 

(2) The provisions of sub-rule (1) shall apply to— 

(i) permanent vacancies which are filled initially either on a 
temporary basis or on a permanent basis ; and 

(ii) temporary vacancies which are likely to oe made perma-
nent or to continue on a long-term basis. 

(3) Notwithstanding anything contained in these rules, the total 
number of vacancies reserved in the Service for the Released Indian 
Armed Forces Personnel and the Scheduled Castes, Scheduled Tribes 
and Backward Classes, shall not exceed, in any year fifty 
per cent of the total number of vacancies to be filled up in the 
Service by direct recruitment in that year. 
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(4) Where in any year any vacancies reserved for the Released 
Indian Armea Forces Personnel, remain unfilled for want of suit-
able Released Indian Armed Forces Personnel, such vacancies may 
be linen up temporarily from any other source in accordance with 
the recruitment rules for the time being in force for tilling up vacan-
cies which are not reserved. The number of such vacancies shall be 
carried forward to the next succeeding year or years subject to the 
provision of sub-rule (3) : 

Provided that no such vacancy shall be carried forward for more 
than four years. 

5. Method of recruitment, age-limit, qualifications, etc. of 
Released Indian Armed Forces Personnel.—(1) The vacancies reserv-
ed for the Released Indian Armed Forces Personnel shall be lined 
by selection of the eligible personnel on the basis of, their record of 
military service and their performance at a written examination or 
test, interview or any of them as may be prescribed by the Punjab 
government and to be conducted by the Commission or Punjab 
Subordinate Services Selection Board, or any other recruiting 
authority. 

(2) (a) No Released Indian Armed Forces Personnel shall be 
eligible to compete for the reserved vacancy unless — 

(i) he possessed the educational and other qualifications pre-
scribed for the service to which these rules apply at the 
time of joining the pre-Commission training or at the 
time of getting the Commission where there is only post-
Commission training ; and 

(ii) his age on the crucial date of the year in which he joined 
the pre-Commission training or got the Commission where 
there is only post-Commission training did not exceed the 
upper age limit prescribed for the Service. 

Explanation.—The expression 'crucial date' means such date of 
the relevant year specified by the Punjab government for the purpose 
of upper age-limit prescribed for recruitment, to a post in the service. 

(b) No Released: Indian Armed Forces Person shall be permitted 
to compete more than three times for recruitment to the service. 

(c) No Released Indian Armed Forces Person shall be eligible 
for appointment unless he, after. release, is found to ,De physically fit 
according to the rules applicable to the service. 
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(d) Notwithstanding anything contained in clause (c), a Released 
Indian Armed Forces Person who suffers from disability caused 
during active service, may be considered for recruitment if the 
Department employing such a personnel is satisfied that he shall be 

able to perform the basic duties of the post for which he is to be 

recruited. 

(3) Each Released Indian Armed Forces Person shall produce a 
certificate from such competent authority, as may be specified by 

the Punjab. Government in this behalf from time to time, to the 
effect that he is a Released Indian Armed Forces Personnel. 

6. Seniority and Pay.—(1) Seniority and pay of the persons who 

are appointed against the vacancies reserved under rule 4 shall be 
determined on the assumption that they joined the Service at the 
first opportunity they had after they joined the military service or 

training prior to their Commission. 

(2) Seniority inter se of persons who are appointed against the 

'vacancies reserved under rule 4 and allotted to a particular year 
shall be determined on the basis of their dates of birth, the persons 
older in age to be placed senior to the one younger: 

Provided that in the case of persons having the same date of 
birth, seniority shall be determined according to the merit list pre-

pared by the recruiting authority on the basis of the result of the 

test or examination. 

(3) All nersens appointed against the ya,.:ancies reserved under 

rule 4 shall rank below the persons appointed by direct recruitment 
in the year to which the farmer are allotted. 

7. Interpretation.—If any question arises as to the interpreta-
tion of these rules, the State Government shall decide the same. 

8. Overriding effect of these rules.—The provisions of these 

rules shall have effect notwithstanding anything to the contrary 

contained in any other rules. 

S. S. PURI, 

Chief Secretary to Government, Punjab. 
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Copy of letter No. 6/127/78-PP/45,, 5th January, 1979, from the Chief 
Secretary to Government, Punjab, to all Administrative Secre-
taries to Government, All Heads of Departments, Registrar, 
Punjab and Haryana High Court, Commissioners of Divisions 
and Sub-Divisional Officers (C) in the Punjab, and others. 

Subject.—Regularisation of services of ad hoc employees covered 
under Government instructions, dated 29th January, 1973 
and 3rd May, 1977. 

I am directed to say that recently a review of the progress made 
in the regularisation of the services of ad hoc employees covered by 
the instructions, cited as subject has been made, and, it has been 
found that, in several departments, a number of ad hoc employees 
still remain to be regularised for want of completion of certain 
procedural and other formalities. This. circular is, being addressed 
to you with a view to facilitating action to be taken for a very 
quick regularisation of services of various eligible ad hoc employees. 

2. It may be recalled that, in terms of the circular issued on 
29th January, 1973, certain employees were to be regularised with 
effect from 1st January, 1973. Later on, in Punjab Government 
circular No. 8042-SII (ASO)-74/38357, dated 22nd November, 1974, 
various Administrative Departments were advised that all pending 
cases of such ad hoc employees should be referred to the Depart-
ment of Personnel. It has now been decided that no such reference 
would be necessary and that the concerned departments- may dispose 
of such cases in the same manner as is applicable to the cases of 
ad hoc employees covered by the instructions, dated 3rd May, 1977. 

3. In respect of the ad hoc employees covered for regularisa-
tion, instructions, dated 3rd May, 1977 had prescribed certain condi-
tions. These conditions were as follows 

(i) The ad hoc employees must have completed a minimum of 
one year's service on the 31st. March, 1977; 

(it) They fulfil the academic qualifications including ex-
perience, if any, prescribed for the job/post including the 
conditions of age at the time of their first appointment as 
such; 

(111) Their names had been recommended for such appoint-
ment by the Employment Exchange or their applications 
had been received in response to the advertisement made 
for filling up of such posts ; 
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kiv) Their work and conduct has been satisfactory ; 

(v) A regular post/vacancy is available for regularisation ; and 

(vi) Notional break upto a period of one month may be 
condoned. 

4. As far as the condition regarding the fulfilling of the pre-
scribed academic qualifications including experience is concerned, it 
is substantive incharacter and there is no intention of dispensing 
with this condition. In other words, only those ad hoc employees 
are to be regularised. As regards the completion of the procedural 
formalities relating to medical fitness and verification of antece-
dents, it has been decided that their completion need not hold up 
the issue of orders for regularisation. The competent authority may 
go ahead to issue orders for regularising the services of ad hoc 
employees on a conditional basis. These orders sould specify, 
that in the event of the concerned employees being found to be 
medically unfit/or their character and antecedents being found to 
be objectionable, their services would be terminated without any 
notice. 

5. As already stated, another condition prescribed in the present 
circulars is to be effect that. the concerned ad hoc • employee to be 
regularised should have been recommended for employment by the 
employment exchange or his application should have 'peen received 
in response to advertisement made for filling up the post. This con-
dition is relevant in respect of an ad hoc employee who has been 
directly recruited from the open market and in whose case a report 
to such a procedure was feasible and necessary. However, there are 
a number of ad hoc employees who have been appointed by methods 
other than direct recruitment. For instance, there are cases where 
initially certain persons were work-charged employees and were 
later on appointed, on ad hoc basais, to posts in regular establish-
ment. In such cases, the above condition regarding recruitment 
through employment exchanges will not deem to be applicable. 
Again there are a number of ad hoc employees who have been 
appointed to the present posts ay promotion from the lower 
posts. There services may also be regularised on the fulfilment of 
the condition that their appointment to the lower posts was made 
in accordance with the prescribed procedure, namely by inviting 
names through employment exchanges or by advertising the post, 
It is necessary to clarify that there is no intention whatsoever to 
relax the educational qualifications or the experience that stands 
prescribed 'for the post. 
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6. Government hope that in the light of the clarifications and 
modifications indicated above, it would now be possible for the de-
partment to expedite the processing of individual cases and all eases 
would be disposed of by 15th January, 1979. It will be appreciated, 
if at the end of this period, a report is sent to the Government in 
the Department of Personnel indicating that all cases eligible for 
regularisation have been disposed of. If, for any unavoidable reason, 
any case is left over after this period, the number of such cases may 
also be reported. 

Copy of Punjab Government circular letter No. 7/15/78-2PP/51, 
dated 6th January, 1979, from the Department of Personnel and 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject---Grant of one premature increment to the non-gazetted 
employees who did not participate in the strike on 8th 
February, 1978. 

I am directed to say that in Punjab Government circular letter 
No. 4548-2PP-78/ 	, dated the 16th June, 1978, a decision was 
conveyed, inter-alia, for the grant of one premature increment to 
those non-gazetted employees who did not participate in the strike 
on 8th February, 1978,—vide circular letter No. 7/15/78-2PP, dated 
the 13th December, 1978, it was clarified that with the grant of one 
premature increment the normal increment that would have been 
due to the employees concerned should also be allowed. Clarifica-
tion on certain points have further been sought by some depart- 
ments and offices. The matter has been considered by Government 
and the clarification on each point is given below:- 

1. Whether the benefit of premature increment is to be 
allowed to ad hoc employees. 

No. The benefit is to be confined to regular employyes. 

2. Whether the benefit of premature tncrement is to be given 
to an employee who has been awarded the penalty of 
stoppage of an increment. 

Yes. The benefit is to be allowed to such an employee as the 
grant of an incentive for attending office in definance of the strike 
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call has nothing to do with a penalty awarded to an employee for 
some other reason. 

3. Whether the benefit of premature increment is to be given 
to those regular employees who did not complete one year's 
service on 8th February, 1978 and attended office on that 
date. 

Yes. The benefit of the premature increment is to be given to 
them. The length of service of an employee on the crucial date, i.e. 
8th February, 1978 has no relevance with this premature increment. 

4. Whether 'the benefit of premature increment is to be given 
to officials who were officiating or working on temporary 
posts in a higher scale on 8th February, .1978. 

Yes. An actual increment is to be allowed in the scale of pay of 
the higher post and a notional increment in the scale of pay of the 
lower post on which the employee may be holding lien. In the 
event of his reversion, the benefit of premature increment in the 
lower scale will be allowed. 

5. Whether the benefit is to be allowed to those officials who 
were under suspension on 8th February, 1978. 

No. The benefit of premature increment is not to be given to 
such employees. 

6. Whether the premature increment is to be allowed to em-
ployees working in Punjab Government offices outside the 
state e.g., Delhi, Faridabad and Calcutta, if they did not 
participate in the strike on 8th February, 1978. 

Yes. The benefit is admissible to such employees provided it 
was a working day in the Punjab Government offices located at 
those places. 

7. Whether the benefit of premature increment is to be 
allowed to probationers. 

Yes. The benefit is to be given to probationers appointed on a 
regular basis. 

8. Whether the benefit of premature increment is to be 
allowed to those employees who remained on strike for two 
hours only and, thereafter attended office, 
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No. Because an emplOyee uho observed strike even for a part 
of the day does not deserve any encouragement. 

2. Necessary action in the light of the clarifications given above 
may please be taken immediately. 

Copy of letter No. 7/15/78-2PP/34, dated Chandigarh, the 20th February, 1979 from Government of Punjab Department of 
Personnel and Administrative Reforms addressed to 1. All Admi-
nistrative Secretaries to Government, Punjab. 2. All Heads of 
Departments, Commissioners of Divisions, Registrar, Punjab and 
Haryana High Court, Deputy Commissioners and Sub-Divisional Officers (Civil) in the State. 

Subject.—Grant 
of one premature increment to the non-gazetted em- 

ployees who did not participate in the strike on 8th 
February, 1978. 

In continuation of Punjab Government Circular letter No. 7/15/ 
78/2PP/51, dated the 6th January, 1978, on the subject, I am directed 
to convey clarifications on certain other points as under:— 

(1) Whether a premature increment is to be given to em-
ployees who were on casual leave/earned leave/maternity 
leave or leave of any other kind and on weekly rest on 
8th February. 1978, when a section of the employees went 
on strike. 

No, the decision to grant a premature increment is to be confined 
only to those non-gazetted employees who did not join the strikers, 
but attended the office on 8th February, 1978, as usual. 

(2) Whether the benefit of premature increment is to be 
ALLOWED TO THOSE EMPLOYEES WHO WERE NOT 
IN SERVICE on 8th February, 1978, because of their 
premature retirement but were reinstated in service after 
8th February, 1978, and given leave of the kind due for the 
period they remained out of service. 

No, they are not be allowed the benefit of premature increment 
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(3) Whether non-gazetted employees of Chandigarh Adminis-
tration or other State Governments on deputation to 
Punjab are entitled to the grant of premature increment. 

No, the decision of the Government of Punjab is not applicable 
to Chandigarh Administration or any other Government who are 
concerned with their own employees. 

(4) Whether non-gazetted employees of Punjab on deputation 
to Punjab State Undertakings/Chandigarh Administration/ 
other Governments/Foreign organisations re-entitled to the 
grant of premature increment. 

The employees of Punjab on deputation to Chandigarh Adminis-
tration/other Governments/Foreign organisations are not entitled to 
the grant of premature increment. 

As regards those employees who were on deputation to Punjab 
State Corporations/Boards, it has been decided that the Board of 
Directors of each Undertaking/Board may consider the Government's 
circular letter No. 4548-2PP-78, dated the 16th June, 1978, keeping in 
view the position as it obtained on 8th February, 1978, in respect of 
its employees and take appropriate decision. 

(5) Whether ad hoc and work-charged employees are entitled 
to the grant of premature increment : 

Vide Punjab Government circular letter dated 6th January, 1979, 
mentioned above it has been clarified that the premature increment 
is not to be allowed to the ad hoc employees and the benefit is to be 
confined to regular employees. It is further clarified that those 
ad hoc and work-charged employees whose services stood regularised 
on 8th February, 1978, under Government instructions should be 
allowed the premature increment if they had attended the office on 
8th February, 1.978. Those employees who services are to be regula-
rised with effect from 8th February, 1978, or any date prior to that, 
under the existing instructions relating to regularisation, but the 
process of regularisation is still pending, should be allowed the pre-
mature increment, as soon as the process of regularisation of their 
services is completed, if they had attended office on 8th February, 
1978. 

Those ad hoc and work-charged employees whose services are 
not entitled to be regularised as per the existing instructions with 
effect from 8th February, 1978, or any date prior to that, are not 
entitled to the premature increment. 
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2. Nec'essary action in the light of the clarifications given above 
may please be taken immediately. 

Yours faithfully. 

(Sd.) . . . , 
Under Secretary Personnel, 

for Chief Secretary to Government, Punjab. 

No. 7/15/78-2PP/35, dated Chandigarh, the 20th February, 1979. 

Copy of Punjab Government circular letter No. 14/36/78-2PP, dated 
20th February, 1979, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Suspension of Government employees—Policy regarding. 

I am directed to say that in Punjab Government Circular letter 
No. 1270-2PP-78/15809, dated the 16th May, 1978, the policy regarding 
the suspension of Government employees was communicated Clarifica-
tion on a few points has been sought by some departments. The 
matter has been considered by Government and the clarification on 
each point is given below:— 

(1) From which date the employee should be considered to 
have been suspended/reinstated in, case the suspension/ 
reinstatement orders are not given effect to on the date 
they are issued, because of the late communication to the 
employee concerned ? 

It is a well-settled fact that the order of suspension comes into 
effect from the date it is issued and not from the date it is served 
upon the employee concerned. The case of reinstatement will take 
effect on the date the employee actually joins his duty. In order 
to ensure that the orders of suspension/reinstatement reach the em-
ployee concerned on the date they are issued, efforts should be made 
to get the orders delivered by hand, if possible, and where it is not 
possible, telegraphic message should be sent, to be followed by 
detailed orders. In cases where the suspension orders are not deli-
vered to the employee concerned on the day they are issued, in spite 
of having taken action as above, the orders of suspension may be 
modified to give effect to them from the date on which the employee 
concerned actually left the charge of the post so as to ensure that 
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the employee concerned is not denied the payment of pay and 
allowances for the period he performed the duties of his post till the 
receipt of the suspension orders. 

(2) Whether it is necessary for the suspended employee to 
attend office daily ? 

A suspended Government employee ceases to exercise the powers 
and discharge the duties of his office during the suspension period, 
though he continues to be subject to the disciplinary control of the 
same authorities. There is no rule under which a suspended employee 
can be required to attend and mark his presence in the office daily 
unless he is specifically called for by the controlling authority con-
cerned. However, it is advisable not to impose any general condi-
tion of getting the presence marked daily in the case of suspended 
employees, whether gazetted or non-gazetted. 

(3) Whether payment of the subsistence allowance could be 
stopped in case the suspended employee leaves the head-
quarters fixed for him without permission of the compe-
tent authority ? 

The payment of subsistence allowance is regulated under rule 
7.2 of Punjab C.S.R. Volume I, Part I. There is no provision in these 
rules for stopping the subsistence allowance, if the suspended em-
ployee leaves headquarters without prior permission. It is consider-,  
ed that it is not necessary to stop the subsistence allowance of such 
Government employees, for the period for which they remain absent 
from headquarters without prior permission, for the reason that if 
they do so they render themselves liable to further disciplinary 
action. If the unauthorised absence continues over long period(s), 
thereby delaying the proceedings against the suspended employee, 
then recourse can be taken to the provisions of Rule 7.2(1)(ii) ibid, 
according to which the amount of subsistence allowance may be  
reduced by suitable amount not exceeding 50 per cent of the sub-
sistence allowance admissible during the period of the first six 
months, if in the opinion of the authority, the period of suspension 
has been prolonged due to reasons, to be recorded in writing directly 
attributable to the Government employee concerned. 

2. The above clarification may be brought to the notice of all 
concerned for compliance. 
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Copy of Punjab Government circular letter No. 16/72/78-2PP/ 
dated 27th February, 1979, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments etc., etc. 

Subject.—Re-instatement in service of an employee whose voluntary 
retirement has become effective—Policy regarding. 

I am directed to invite a reference to Punjab Government Cir-
cular letter No. 4427-2PP-78/17892, dated the 7th June, 1978,—vide 
which the employees have been given the right to seek voluntary 
retirement after completion of 20 years of qualifying service. In 
this Circular letter, it has inter alia, been laid down that a notice 
of voluntary retirement may be with drawn subsequently only with 
the approval of the appropriate authority provided the request for 
such withdrawal is made before the expiry of the notice. A ques-
tion has arisen whether the request for being taken back in service 
of a person who is allowed to retire voluntarily after the expiry of 
the notice period could be accepted by the appropriate authority. 
The matter has been considered by Government, keeping in view the 
policy of the Government of India, and it has been decided that 
there being no provision in the Punjab Civil Services (Premature 
Retirement) Rules, 1975 to this effect, a government employee who 
is allowed to retire voluntarily after the expiry of this notice period 
shall not be permitted to withdraw the notice of voluntary retire-
ment once it has become effective and he has been relieved of his 
official duties. 

2. This policy may be brought to the notice of all concerned. 

Copy of Punjab Government circular letter No. 8/110/78-PP/55, 
dated 5th March, 1979, from the Department of Personnel and 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Sub ject.—Ban on transfers of Officers on the eve of General Elec-
tion and Bye-Elections, 

In continuation of Punjab Government letter No. (6269)-8/110/ 
78/6PP/30707, dated 7th/22nd September. 1978, on the subject noted 
above, I am directed to enclosed a copy of circular letter No. 434/1A 
78, dated the 20th November, 1978, from the Secretary, Election 
Commission of India and to request you kindly to ensure strict com-
pliance of these instructions at the time of General Election/Bye 
Election in the State. 
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2. These instructions may kindly be brought to the notice of 
all concerned under your control for guidance and strict adherence. 

Covy of Circular letter No. 434/1/78, dated the 20th November, 1978, 

from Shri T. Nagaratnam, Secretary Election Commission of 

India, Nirvachan Sadan, Ashok Road, New Delhi to (1) The 

Chief Electoral Officers of all the States, (2) The Administrators 

of all the Union Territories. 

Subject.—General Elections/Bye-elections to House of the PeOplet 
Legislative Assemblies—Transfer of Officers on the eve of 
Elections—Ban thereof. 

I am directed to invite your attention to the Commission's 
circular letter No. 434/1/77, dated 18th July, 1978 in which it was 
requested that no transfers and postings etc. should be made on the 
eve of General Elections/Bye-elections. I am, in this connection, to 
say that allegations continue to be received in the commission parti-
cularly when bye-elections are held that State Governments mani-
pulate the transfers and postings of the officers connected with the 
elections. The Commission therefore considers it necessary that 
transfers of the officials dealing with elections including police offi-
cials should be avoided from the date the Commission's approval 
for the programme for holding the election bye-election is received 
by the State Government. 

I am, accordingly, to request that the above instructions regard-
ing the transfers of officers after the approval of the programme for 
holding elections may be strictly complied with at all future elec-
tions/bye-elections. 

The receipt of this letter may kindly be acknowledged. 

Copy of Punjab Government circular letter No. 13/6/79-2PP/933, 
dated 24th March, 1979, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Participation by Government employees in the Shirornani 
Gurdwara Prabandhak Committee Elections. 

I am directed to say that with a view to ensuring that the 
ensuing Shiromani Gurdwara Parbandhak Committee Elections are 
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conducted peacefully and in a free and impartial manner, Govern-

ment have decided that Government employees should not. convass 
or otherwise interfere or use their influence in regard to these elec-
tions. They can, however, exercise their right to cost votes for 
candidates of their own choice but without giving indication of the 

manner in which they propose to vote or have voted. I am also 
directed to add that the Government employees engaged in election 
duty should not do anything, by their act or conduct, which tends 
to impair their impartiality. 

2. These instructions may be brought to the notice of all 
Government employees working under your control for strict com- 
pliance. Any infringment of these instructions, will be viewed 
seriously. 

Copy of Punjab Government circular letter No. 2/4/79—PP/990, 
dated 26th March, 1979, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Medical Examination of Staff Car Drivers. 

It has been brought to the notice of the Government that some 
of the Drivers of Staff Cars/Jeeps etc. are suffering from certain 
ailments and infirmities like night blindness. It goes without saying 

that the Drivers of such vehicles should be physically fit, particularly 
with regard to eyesight, otherwise they put in jeopardy their own 
and their pasengers lives, not to speak of Government property. At 

present these Drivers are not subjected to medical check-up at 
regular intervals during their service. I am directed to say that after 
consideration of the matter. it has been decided by Government 
that whenever a Driver is believed to be physically incapable of 
performing his duties satisfactorily, he may be directed to appear' 

before a Medical Board to test his physical fitness for the efficient 
discharge of his duties. Attention in this connection is invited to 
Rule 3.5-A. of the Punjab Civil ServiCes Rules, Volume I, Part I, 
which provides for such a medical examination. 
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Copy of Punjab Government circular letter No. 4./14/78-1PP/ 	, 
dated 27th March, 1979 from the Department of Personnel and 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—Promotion of Government employees during leave pre-
paratory to retirement. 

I am directed to say that a doubt has arisen whether a Govern-
ment employee who has proceeded on leave preparatory to retire-
ment can be considered for promotion to a higher post if his turn 
comes round during such leave, according to the provisions of the 
respective service rules. The matter has been considered in con-
sultation with the Government of India and it has been concluded 
that since a Government employee has a legal right to be 
considered for promotion to a higher post on his turn till he actually 
retires, such an employee cannot be debarred from consideration for 
promotion simply for the reason that he has proceeded on leave 
preparatory to retirement. In the event of his selection, the em-
ployee concerned, if interested in joining on a higher post, may be 
given the approval of the competent authority in terms of Rules 
8.43(2) of the Punjab Civil Services Rules, Volume I Part I to re-
join his duties. 

2. The above position may be brought to the notice of all 
concerned. 

Copy of U.O. No. 27/6/78-/PP, dated the 27th March, '1979, from the 
Chief Secretary to Government, Punjab to all Administrative 
Departments. 

Subject.--Transmission of cases to the Department of Personnel for 
advice. 

The undersigned is directed to say that, in 'this Department 
U.O. Circular No. 2091-SII (3)-72, dated the 7th April, 1972, instruc-
tions were issued to the effect that cases relating to service matters 
of Government employees should be referred to the Department of 
Personnel and Administrative Reforms for advice after ensuring 
that :— 

(i) that issue involved therein have been fully examined by 
the departments. 
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(ii) it is absolutely necessary to refer the case ; 

(iii) the point (s) requiring clarification/advice have been 
cl any brought out ; 

(iv) all relevant papers having direct bearing on the case 
have been added; 

(v) a duplicate copy of the Administrative Department's note 
has been added; and 

(vi) the orders of the Administrative Secretary concerned 
have been obtained for referring the case. 

2. It has been observed that the above instructions are not 
being fully observed and cases which could be decided at the 
Administrative Department's level on the basis of Rules, instruc-
tions of Government issued from time to time, are referred to this 
Department, and in some cases, at a lower level and in incom-
plete form. While in certain cases even the essential documents 
are not added, in others, superfluous/old papers not referred to in 
the Administrative Department's note, are made part of the file 
thus making it bulky and giving it a bad shape. A number of 
departments have also expressed difficulty in sending relevant files 
to this department for seeking advice on particular point, because 
such files are sometimes needed by them for the disposal of some 
other important/immediate references. 

3. Keeping in view the above position, it has now been decid-
ed that in a case where the advice of this Department is con-
sidered necessary by an Administrative Department, it need not 
send the relevant file ; instead, a self contained reference, with the 
approval of Administrative Secretary concerned, giving full details 
of the case, the views of the department and the specific point(s) 
on which advice is needed, along with authenticated copies of the 
documents referred to therein, may be sent. Where considered 
absolutely necessary, this Department would ask for the relevant 
files(s). However, before making a reference, the Administrative 
Department may please fully examine all the points involved in 
the ease in the light of rules/instructions on the subject. 

4. The above instructions may kindly be brought to the 
notice of all concerned for strict observance. 
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Copy of Punjab Government circular D.O. No. 5/1/79/PP,-dated 
29th March, 1979, from the Department of Personnel. and Admi-
nistrative Reforms, addressed to all Administrative Secretaries 
to Government, Punjab. 

Subject.---Conversion of temporary posts into permanent ones. 

All Administrative Secretaries to Government, Punjab, may 
please refer to this Department U.O. Nos. 4006-SI(DS)-68/ 	, 
dated 6th April, 1968 and 3028-4PP-78/22207, dated 4th July, 1978, 
on the subject noted above. 

2. A proposal regarding framing of Punjab Civil Service (Tem-
porary Service) Rules was considered in the 58th Meeting of the 
Administrative Secretaries held on 29th January, 1979. The consen-
sus of opinion was that instead of framing new rules, there should 
be a more vigorous follow-up of the existing policy which provided 
for the conversion of 80 per cent of temporary posts into permanent 
ones, if they had continued for a period of 3 years. It was observed 
by the Committee that, if necessary, this policy may be simplified for 
making it more effective. It was decided that a review should be 
made to know the progress of implementation of the decision regard-
ing conversion of temporary posts into permanent ones after these 
have remained in existence for more than 3 years. 

3. It is, therefore, requested that the position in respect of the 
temporary posts which have been got converted into permanent ones 
in the Departments/offices under his control may be furnished in 
the following proforma:— 

(i) Name of the Department. 

(ii) Total number of posts. 

(iii) Name of posts categorywise. 

(iv) Number of posts made permanent. 

(v) Date on which made permanent (if known). 

(vi) Number of existing temporary posts. 
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Copy of Punjab Government circular letter No. 16/13/78-PP/ 
dated 30th March, 1979, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments, 
etc., etc. 

Subject.—Grant of re-employment/extension in service to Govern- 
ment employees on or after their attaining the age of 
superannuation. 

I am directed to say that in Punjab Government letter No. 7697- 
3GSI-77/35080, dated 16th August, 1977, it was intimated that as a 
matter of policy, no extension in service, including re-employment, 
beyond the normal age of superannuation should be given to any 
Government employee in any case but an exception was made inter 
(Ilia, in the case of Teachers who are recipients of National or State 
Awards. In their case, the policy communicated in Punjab Govern- 
ment letter No. 5167-S11-4(1)-69/19273, dated 17th July, 1969, was to 
continue, viz. such teachers may be granted extension in service up 
to the age of 60 years, on year to year basis, provided extension was 
justified on the basis of their good record of service. 

2. It was intimated by the Government of India, Ministry of 
Education and Social Welfare, sometime ago that according to the 
legal opinion received by them, the award winners and other 
teachers could not be treated differently in the matter of extension 
of service, as such special treatment in favour of the former would 
be violative of Article 14 of the Constitution. On the basis of this 
legal advice, the grant of extension on the basis of a teacher having 
won a National Award was considered to be legally unsustainable. 

3. The matter has been carefully considered by the Govern-
ment of Punjab and it has been decided to fall in line with the policy 
of Government of India and to withdraw the concession which was 
given to the teachers who were recipients of National/State Awards 
in the matter of giving 2 years extension in service. The circular 
letters mentioned above may please be treated to have been amended 
accordingly. 
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Copy of Punjab Government circular letter No. 6/275/78-PP/ 
dated 30th March, 1979, from the Department of Personnel and 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—Regularisation of services of ad hoc employees—Model 
draft of order regarding. 

I am directed to refer to Punjab Government Instructions issued,—
vide Circular letter No. 279-S11(3)-73/3046, dated 29th January, 
1973, and No. 4561-3GSI-77, dated 3rd May, 1977, under which the 
the services of those ad hoc employees are required to be regularised 
who have put in one year service on the dates specified in these in-
structions, subject to other conditions mentioned therein. The ser-
vices of a large number of such ad hoc employees have already been 
regularised. It is being considered if a formal proforma may be 
specified for regularisation of the services of such ad hoc employees. 
Before adopting such a proforma Government would like to know the 
number of cases of ad hoc employees who are yet to be regularised 
in pursuance of the above quoted instructions. I am, therefore, to 
request you kindly to intimate the number of ad hoc employees of 
your department whose services are yet to be regularised in accor-
dance with the above instructions. 

Copy of Punjab Government circular letter No. 14/57/78-GE/1695, 
dated 18th April, 1979, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Allotment of Government Accommodation. to Punjab Go-
vernment employees on priority/out of turn basis—for-
warding of applications therefor. 

I am directed to say that in the normal course, the applications 
of Government employees stationed at Chandigarh for allotment of 
Government accommodation for residential purposes, are forwarded 
by the Departments/Heads Of offices concerned to the House ADP' 
ment Committee of the Chandigarh (U.T.) Administrati—
but the applications for out-of-turn allotment are rot. 
Government. The question of formulating some guide 
may be kept in view at the time of forwarding the la 
applications has been considered by Government and i 
decided that the application of a Punjab Government em 
the allotment of residential accommodation on priority/o 
basis would be forwarded to the appropriate House A 
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Committee of the Chandigarh Administration, if the case falls under 
one or more of the following categories:— 

(i) Nature of duties involved in the job and public interest. 
Employees holding crucial posts deserve Government 
accommodation, so that they are not required to take 
anyone's obligation in the search for a private house or in 
having to live in someone else's house, though on payment 

of normal rent. Also, public would find it inconvenient, 
if such an officer lives in a private house in some remote 
part of the own. Moreover, in private houses, the type 
of which an officer can afford to pay rent and live in, can-
not be expected to have enough space where visitors can 
be accommodated. 

(ii) Serious ailment in the family.—In this category, those 
cases can be considered where any member of the family 
is suffering from an infectious/contagious disease. In 
such circumstances it may be difficult to get a full or a 
part of a private house. Landlords may be reluctant to 
give their houses on rent to such families. 

(iii) If a Government employee who is in occupation of a Go- 
vernment house dies while in service, and one of the de-
pendants who also is in Government service, puts in an 
application for the allotment of the same house, if he is 
entitled to that particular type, his request should be for-
warded. If he is not entitled to the same accommodation, 
his application may be forwarded with a recommendation 
to allot a house of his entitlement. If a dependant of a 
Government employee who dies while in service and he 
was not in occupation of a Government house at the time 
of his death, then also, the application of the dependant 
may be forwarded for out-of-turn allotment if the family 
does not have its own house at .Chandigarh. 

(iv) A Government employee who was residing with a retiring 
Government servant may also be considered for an out-of-
turn allotment of a Government house (either the same 
house or a different one) if the family does not have its 
own house at Chandigarh. 

2. It is requested that the guidelines given above may please 
be kept in view at the time of forwarding to this Department the 
applications of Government employees for out-of-turn allotment of 
residential accommodation. 
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Copy of Puniab Government circular letter No. 8/20/79-PP/1757. 

dated 19th April, 1979, from the Department of Personnel and 

Administrative Reforms addressed to all Heads of Departments 

etc., etc. 

Subleet.—General. Policy regarding postings and transfers of Puniab 

Government employees. 

I am directed to say that the general nolicy regarding postings 

and transfers of Puniab Government employees was conveyed in 

circular letter No. 2786-6PP-78/12136. dated the 14th April, 1.978 

(See pages 114-115 ante). 

2. The matter has been considered by the State Government 

and it has been decided that the general policy contained in the 

above mentioned letter should also be followed during the year 

1979-80. However, it has been decided that the general transfers 

May be ordered TM to 31st May this year instead of 15th May, 

envisaged in the circular of 14th April, 1978. 

3. During the year which has lust concluded, it was observed 

that even though there was a ban on ordering mid-term transfers. 
certain departments of Government continued to nronose a number 

of mid-term transfers and submit their cases to this Denartment for 

obtaining the approval of the Chief Minister. In some cases, 

departments ordered mid-term transfers on their own and later 

sent up cases for obtaining ex Post facto approval of the Chief 

Minister. It will be appreciated that mid term transfers- cause dis-

location in Government work and inconvenience to the concerned 
employee in the matter of arranging admission of his children in 
Schools/Colleges. It is, therefore, requested that mid-term trans-

fers should not be ordered or proposed except in the eventualities 
mentioned in clause (TX) of circular letter quoted above. As a 

matter of principle, the number of mid-term transfers should be 

kept down to the minimum and where a mid-term transfer be-

comes unavoidable owing to some administrative reasons, the pro-
posal should be submitted, with the approval of the Minister 

Incharge, to the Depai 	tment of Personnel and Administrative 

Reforms. for obtaining the prior approval of the Chief Minister. 

4. In the ease of the Denartment of Health and Family Wel-

fare. the Civil Surgeons of the districts are competent to order 

postings and transfers of ,P.C.M.S.-TT officers within the same 
district. It has been decided that the Civil Surgeons may, where 
the exigencies of service so require, order transfers of such officers 

within the same district and the ban on mid-term transfers shall 

not apply to such cases. 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44
	Page 45
	Page 46
	Page 47
	Page 48
	Page 49
	Page 50
	Page 51
	Page 52
	Page 53
	Page 54
	Page 55
	Page 56
	Page 57
	Page 58
	Page 59
	Page 60
	Page 61
	Page 62
	Page 63
	Page 64
	Page 65
	Page 66
	Page 67
	Page 68
	Page 69
	Page 70
	Page 71
	Page 72
	Page 73
	Page 74
	Page 75
	Page 76
	Page 77
	Page 78
	Page 79
	Page 80
	Page 81
	Page 82
	Page 83
	Page 84
	Page 85
	Page 86
	Page 87
	Page 88
	Page 89
	Page 90
	Page 91
	Page 92
	Page 93
	Page 94
	Page 95
	Page 96
	Page 97
	Page 98
	Page 99
	Page 100
	Page 101
	Page 102
	Page 103
	Page 104
	Page 105
	Page 106
	Page 107
	Page 108
	Page 109
	Page 110
	Page 111
	Page 112
	Page 113
	Page 114
	Page 115
	Page 116
	Page 117
	Page 118
	Page 119
	Page 120
	Page 121
	Page 122
	Page 123
	Page 124
	Page 125
	Page 126
	Page 127
	Page 128
	Page 129
	Page 130
	Page 131
	Page 132
	Page 133
	Page 134
	Page 135
	Page 136
	Page 137
	Page 138
	Page 139
	Page 140
	Page 141
	Page 142
	Page 143
	Page 144
	Page 145
	Page 146
	Page 147
	Page 148
	Page 149
	Page 150
	Page 151
	Page 152
	Page 153
	Page 154
	Page 155
	Page 156
	Page 157
	Page 158
	Page 159
	Page 160
	Page 161
	Page 162
	Page 163
	Page 164
	Page 165
	Page 166
	Page 167
	Page 168
	Page 169
	Page 170
	Page 171
	Page 172
	Page 173
	Page 174
	Page 175
	Page 176
	Page 177
	Page 178
	Page 179
	Page 180
	Page 181
	Page 182
	Page 183
	Page 184
	Page 185
	Page 186
	Page 187
	Page 188
	Page 189
	Page 190
	Page 191
	Page 192
	Page 193
	Page 194
	Page 195
	Page 196
	Page 197
	Page 198
	Page 199
	Page 200
	Page 201
	Page 202
	Page 203
	Page 204
	Page 205
	Page 206
	Page 207
	Page 208
	Page 209
	Page 210
	Page 211
	Page 212
	Page 213
	Page 214
	Page 215
	Page 216
	Page 217
	Page 218
	Page 219
	Page 220
	Page 221
	Page 222
	Page 223
	Page 224
	Page 225
	Page 226
	Page 227
	Page 228
	Page 229

