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5. These instructions may kindly be brought to the notice of
all eoneerned under vour control for complaneg,

Copy of Punjeb Government cireular letter No. 7/15/18-2PP /1999,
dated 24th April, 1979, Jrom the Department of Personne! and
Administrative Rajorms, addresced to oll Heads of Departments

etc., etr, '

Subfect—{rant of one premature incrément to the non-gazetted
employees who did nol participate in the strike on 8th
February, 1978,

['am directed to say that in Punjab Government Cirenlar letter
No. 4548-7PP-78, dated the Ifth June, 1978, a decision was con-
veyed. inter alia, for the prant of one premafure increment to those
non-gazetted employees who did nol participate in the shike on
Bth February, 1978. This benelit was, however, not extended 4o
those who had reached the maximum of their scales of pay on or
before 8th February. 1972, Government has considered the matter
further and decided that those non-gazetted Government employees
who were stuck at the maximum of their seales of pay on or before
8th February. 1878, and alsn attendad office on Bth February, 1978,
thereby not participating in the strike. should be allowed the
benefit of one premature increment wef 8th February, 1078, in
the form of personal pav eguivalent to the amount of increment
last drawn in the scales of pay on or before 8th February, 1078,
in terms of rule 247(hk) of Punjsb CSR. Vol 1, Part I, notwith-
standing the fact thal they had not remained at the maximum of
their scales of pay for five years =s menfioned in rule 41 ibid.

2, Thie issues with the concurrence of the TFinance Depart-
ment as conveyed—wide their 1.0, No. 10/3/78(4100-TFR, dated
20th December, 1978,

3. Necessary actitn in the light of the above decision may be
taken at a very early date, .




181

Cepy of Punjab Government circulur letter No. 6/201/78-FP/1315,
dated 4th May, 1979, jrom the Uepariment of Personnel and
Administrative Reforms, addressed to all Heads of Depart-
ments, eic, et

Subject— Regularisation of scrvices of ad hoc employees—Clarifi-
cation regarding.

1 am directed to invite your atteniion to the instructions issued
from time to time regarding the regularisation of the services of
ad hoe employees, particularly those contained in  Circular leiters
No. 279-81L(3)-73/ 3046, dated 28th January, 1973 and 4561-3GSL-TT/
18051, dated ard May, 1971, Some points raised by certain Depart-
ments in thig behalf are clarified as under :—

(i) Whether those ad hoc emiployees who were nol recruited
through Employment Exchange or by any advertisement
can in any iway be regularised,

In this behali, instruetions contained in ecircular letter No.
6/127/78-PP/45, dated 5th January, 1979, may be complied with.
These insiructions reterate the conditions about recruibtment
through Employment Exchange excepl in the case of work-charged
employees who were later on appoinied on ad hec basis in regular
establishment.

{it) Whether thote ad hoc appomtments which were origin-
ally made by an authorily not competent to make the
appointment, can be regularised.

In these eases, the competent authority should now scrutinize
such appointments and if these are found to be in order and the
preseribed conditions are fullilled, the competent autharity may
issue revised appolntment orders with retrospective effect, ie,
the date from which the original sppointments were made.

(iii) Whether the services uf those ad hoc appointees can
be regularised who did not Juifil the conditions of know-
ledge of Punjebi up to Matriculation siandard gccording
to the instructions of the Department of Education
(Language).

If the employees concerned are holding technical posts they
may be given six months time for scquiring knowledge in  Punjabi
which may be tested by the competent authority as laid down in the
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instructions lssued by the Department of Edueation (Language)
but if they are holding non-technical posis; the appointing authe-
rity concerned may now give the lest of the emplayess. Instrie-
tiong of the Department or Education (Language) coniained in cig-
Cular letters reterred to in the margin may be kept in view and
a elearance may be obiained where necessary irom the said depart-
ment in the light of these instructions.

Whether the servies of the ad hoc employees of the follous-
ing nature con be regularised :

(iv) having breaks in service which cannot be condoned ;
(V) not having the gualifications prescribed for the post ;

(vi) not tulfilling the condition regarding age at the time of
first recruitment; wnd for

(vii) not Raving satisfactory work and conduct,

Since such employess do not fulfil conditions which are esSer-
tial, their services cannot be regularised. They should be replaced
by duly gualified candidates immediately on a regular basis, if
pussible, and on ad hoe basis i absolutely necessary, However, in
respeci ol employees falling in category (iv) above, their services
may be terminated as and when the candidates selected on regular
basis join,

(viil) Whether the services of those ad hoc employees should
dlso. be regularised, who were working on ed ho¢ basis
and were in position on 1st January, 1973, 3lst Mareh
1977 as the case may be and fulfilled the prescribed eon-
ditions but whose services were terminated by default
without processing their coses for regulurisation of
BeriHees.

Those employees whose services hive been terminated bet-
ween the period from the appointed date to the jssue of the rele-
vant instructions but who had completed 8 minimum  of one
year's service on the said date should also be considered for regu-
larisation, if they have nnt bean already selected for regular
appointments against some other posta.
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Attention I also invited (o the following extract {rom instrice
dong No. 4426-6/135/78 /3PP /17888, dated the lst June, 1978 :

“The Services of ad hoe employees not covered by the cireu-
lar, dated 3rd Mavw, 1970, should be terminated ag and

when the candidates recommended by the Punjab Sub-
ordinate Services Selection Beard ete. report for duty.”

2, In the light of the aforesaid policy, it is clear that the ser-
vices of those ad hoe employees who [ulfilled the requisite condi-
tiong for regularisation of their appointments were not to be ter-
minated. If services have been terminated in such cases by default,
that may not deprive the employees comcerned of the repularisa-
tion of services. The question of regularisation of (heir services
may be cansidered and suitable intimation be senl to them wnless
they have since been absorbed on a regular basis in seme other
department.

Copy of Punjub Government circular letter No. 8/20/76-RPB /4313,
duted 24th May, 1979 [iowm the Department of Persomnel and
Adminisirative Reforms addressed all Heads of Depariments,
ete., efe,

Subject.—General policy vegarding postings and transfers of Punjab
Government employees,

I am direcled to refer to Punjob Government instructions
issued—uvide eireular letter No. 8/20/79-FPP/1759, dated the 19ih
April, 1979, on the subject noted above and to say that on account
0f vépolling in some parts of the Ferozepur Parliamentary Consti-
78-PF /2548, dated the 9th May, 1970, that the transfer of officials
tuenty, instruetions were issued—wide Cireular lettéer No. 8/110/
dealing with elections. including Police officials should be aveided
up o 13th May, 18979 or any oiher dale which may be communicat-
ed to them by the Chief Electoral Officer, Punjab or the Election
Commission of India so that the repolling in the said Constituency
is conducted smoothly. | am [urther to inform that in view of the
ensuing Municipsl Elections scheduled to be held in the State on
10th June, 1879, this matter has been censidered again and it has
been deCided thal the general tranmsfers of Punjah Government
employees may this vear be ordeved only between 11th June, 1870
to 3th Jume, 1079 g0 that Electlons to the Municipal Committees
in the State can also be conducled smoothly. In other words no
general fransfer be effected till 10th of June, 1979, If any transfers
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have already been ordered these should be given effect to only
after the municipal elections are cver. 1 am, therefore, fo request
vou that suitable steps may kindly be taken by vou accordingly, so

as to complete the general transfers of the Punjab Governiment
employess up to 30th June, 1978,

2. These instructions may also kindly be brought to the notice
ol all eoncerned under vour comtrol for striet compliance.

Copy of Punjab Government circular letter No. 1/43/78-1FP/ i
dated 24th May, 1979, from the Department of Persomnel and
Administraiive Reforms, addressed to vll Heads of Departments,
elo, eld,

Subject—Extension in joining time in the case of candidates re-
cruited through the Punjab Public Service Commission/
Subordinate Services Selection Board etc.—Fixation of
seniority.

I am directed to say that, according to Gevernment instructions
contained in circular letter No. 13178-4G5-61/41501, dated the 2ird
November, 1961, candidates recruited through the Punjab Public
Service Commissipn/Subordinate Services Selection Board ete, are
allowed a maximum period of a forinight to join their appointments
or the training courses, if ‘any, where preliminary training is pres-
cribed. Suitable extensions in joining time can be given by the
Appointing Authorities/ Administrative Departments in cases where
candidates are unable to join the post for any boma [ide reason,
but such extensions are not expected to exceed a tatal period of
two months,

5 1t has come to the notice of Government thal, in certain
cases, the candidates recommended by the Punjab Public Service:
Commission/S.8.S, Board ete, thke a long time to join and seek
extension in the joining time even beyond two months for one
reqson or the other, After joining the post, such candidates also
get the benefit of semiority on the basis of the merit determined by
the commiission/Board notwithstanding the fact that they had
delaved their joining the posts and in the meantime, some other
candidates, though low in the merit list, had already joined. The
question whether there is a need to bring any change in the policy
with regard to the period of Joining the post and grant of extension
thereafter, * has been considered by Government. Taking into
account the policy of the Government of India in this behalf and
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the need to curb the tendency of the candidates to prolong the

joining timeé unnecessarily, £ hays been decided in supersession of all

previous instructions on this subject, to adopt the {ollowing
policy : —

“} A period of two months may be allowed to a candidate
to join the appointment or the training . course, if any,
where preliminary training is prescribed. During this
period, the candidate concerned must complete the
neceszary formalities such as medical examination efe. ;

(i) In the offer of appointment, it should be clearly indicated
that the offer will lapse if the candidate does not join
within the specified period :

(iii) If, however, within the period stipulated, a request i=
received from a candidale for extension of the joining
time, it may be considered by the Administrative De-
partment and if the Departmient is satisfied, an extension
for a limited period may be granted bul the total period,
including the extensions during which the offer of appoint-
ment will be kepl open, is not lo exceed a period of four
months. The candidates who join within the above
period of four months will have their seniority fixed
under the seniority rules applieable to the service/post
conterned to which they are appointed without any
deteriment to their seniority ;

{iv) If, even after the extension(s), if any, granted by the
Administrative Departments, a  candidate does not jain
within the stipnlated lime (which is not {o exceed &
period of 4 months), the offer of appointment should
lapse. No extension beyond 4 months is to be given ;

{v) An sffer of appointment which has Iapsed i3 rot ordinarily
to be revived later, save in exceplional cvircumstances
and on grounds of public interest. The Funjab Public
Service Commission/S.8.8. Board, as the case may be,
ghould in all sueh cases be consulted before suth offers .
are revived ; and

{vi) In cagze where the offer has lapsed, il it is revived in
conaultation with the Pupjab Pablic Service Cornmisgion /
585, Board as mentioned in sub-para (v) above, the
seniority of the candidates concerned would be fixed
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below those who have already joined the post within the
preseribed perind of 4 months and if a candidate joins
before the candidates of next selection join, he would be
placed below all others of his batch. i, however, the
candidate joins after some or all the candidates of the
next selection have joined, he would be placed at the
bottom of the candidates of the next batch,

3. The aboye instructions may be brought to the notice of all
concerned.

4. Necessary action to amend the departmental serviee rules
on the above lines may also be taken immediately.

Copy of Pimjab Government cireulor 7.0, No. 2T BSTE-PP, dated
3lst May, 1973, from the Department of Personmel and
Administrative Reforms. addressed to all Administrative Secre
laries to Government, Puniab,

Subjert.—Reference of cases requiring advice of the Department of
Personnel.

Continuation this Department 1.0, No. 27/6/70-1PP, dated the
27th March, 1979, on the subject noted ahove.

2. Tt has been notited thal while referTing cases to the Dapart-
ment of Personnel and Administrative Reforms for advice, the
Administrative Departments usually  mark the case to the Chief
Secretary  in a parlicular branch and not to the Department of
Personnel and Administrative Reforms. Even in the noting of the
Administrative Departments, it is mentioned that the pdvice of the
Chief Seeretary is being sought. 14 is pointed out in this conmection
that the work of the Government s earried on through the Depart-
ments mentioned in the Government of Punjah Allocation of
Business Rules, 1978. Az and when it beeomes necessary to sesk
the advice of the Department of Personnel on any paint concerning
service matters, the noting in the file of Administrative Department
should state this faet and the case should be marked tn the Depart-
ment of Personnel and not to the Chief Secrefary. In the event of
the matter being very urgent and requiring personal attention of
a particular officer. the name of the officer and his designation
should be mentioned in brackets affer the words “Department of
Personnel and Administrative Reforms”, 1t fs refquested thot these
mstructions may please be noted for ohservance of all Administon-
tive Departments,

—_— e
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Copy of Punjeb Govermment cirewlyr letter Nuo, 16/89/79-PF /3767,
datert Sth June, 1979, from the Department of Personnel and
Administrative Heforms addressed to all Heads of Departments
elc, efc,

Subject.—Grant of re-employment/extension in service to Govern-
ment emplovess on or after their attaining the age of
superannuation,

1 am directed to invite a reference to this Department circular
letter Mo, T27-SI1(4)-67/46841, dated 17th February, 1967 and to state
that in para 9 thereof, it was stated inter alia that in those cases
where consultation with Finance Department is necessary, such
consultation will be done by the Services Department fnow called
TDepartment of Personnel). It has now been decided that after the
Depariment of Personnel has given its consent to the re-employment
ete, of a Government emplovee, the Administrative Department
concerned should itself approach the Finance Department for its
CONCUrTence,
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Copy of Punjab Government circular U.0. No, 5/6/78-1PF(2360),
dated 18th July, 1979, from the Department of Personnel and
Administrative  Reforms, addressed to all Adminigtyative
Sevretaries to Government, Punjab.

Subject—Confirmation of Government employees.

The Administrative Secretaries to Government, Punjab, may
kindly reler to Circular letter No. 5/6/78-1PP/35779, dated the 13th
November, 1878, in which the departments were requested to take
up immediately, cases of Government emplovees awaiting confirma-
tion and order confirmation of all those who fulfil the reguisite
conditions

2. Tt has again been represented to Governmient that though
permanent posts are available in many departments, confirmation
of eligible employees againgt such posts are not being made. It
will be appreciated that such a situation ecreates discontentment
among Government employees and also defeats the purpose of
converting temporary posts into permanent omes, to some extent.
It is, therefore, requested that the position in respect of each de-
partment under their administrative control may be got assessed
and confirmation of Government employees ordered, where possible,
without delay. For this purpese, intra-departmental meetings may
be held periodieally with a view to expediting the disposal of such
cases.

Copy of Punjab Government circular letter No. 13/1/79-2PP/7347,
dated Bth August, 1979, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments
ete., ele.

Subjeci—Role of oral instructions in  the transaction of Governi-
ment business—Policy regarding.

[ am directed to say that the role of oral instructions in the
transaction of business of Government has been specified in subs
rule 2(ii) of role 3 of the Punjab Government Employees (Conduct)
Rules, 1966 which, inter alin, provides as under: —

"Mo government employee shall, in the performance of his
official duties or in the exercise of powers conferred on
him, act otherwise than in his best judgement except
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when he is acting under the direction of his official
superior and shall, where he is acting under such direc-
tion, obtain the direction in writing, wherever prar:tl:able.
and where it is not practicable to obtain the direction in

writing, he shall obtain written confirmation of the
direction az soon thereafter as possible,”

The purport of this rule is that there shall be on record a written
direction from the authority under whose orders a particular deci-
sion or action is taken. If follows from this that where action is
taken in accordance with the direction of the superior officer, it
would be the responsibility of the junior officer to obtain such a
direction in wriling before faking fucther action, or where this is not
practicable, to seek confirmation thereof, immediately, thereafter,
In other words, it is the duty of the superior officer giving this
direction to confirm it in writing when such a confirmation is sought
by his subordinates. It is not open to the superior officer to refuse
to confirm in writing the direction given by him orally, just as it
is open fo him to state immediately that no such direction was
Eiven,

2. The Ruleg of Business ol the Government of Punjab contain
the following provisions regarding the orders/instructions given by
the Llinisters while on tour :—

“A Minigter shall, while on tour, be competent :

(a) to give orders relating to his own department to local
officers. These orders shall be in writing, and writ-
ten information regarding them shall be sent to the
Administrative Secretary concerned ; and

(b) in respect of departments not under him on receipt of
a petition on a representation, to ask a loeal oflicer,
to enquire into it and to submit a report about it Lo
hig superior officers.

The purport of the above provisionz of the Rules of Business Is
that the orders of the Minister shall be in writing and that the
preseribed channels are not to be ignored.

4. With a view to defining and laying down definite guidelines
of the role of oral instructions in the transaction of business of the
Government, the matter has been carefully examined by the Go-
vernment in the light of the above provision of rules and also taking
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into geeount the instructions of the Government of India in this
behalf issued recently. It has been decided that :—

(i) oral instructions should not, as far as possible be given by
senior officers to thele subordinates ;

(ii) if the oral instructions are given by any senior cfficer,
they should be confirmed by him in writing immediately
thereafter ;

(iil) if a junior officer seeks confirmation of the oral instruc-
tions given to him by the senior officer, the latter should
confirm it in writing whenever such confirmation is
sought |

(iv) receipt of communications from junior officess seeking
confirmation of oral instructions should be acknowledged
by the senior officers or their personal staff, or the
personal staff of the Minister, as the case may be |

(v) a junior officer who has recelved oral orders from his
senior officer should sesk confirmation in writing as early
a5 practicable ;

(vi) whenever a member of the personal staff of a officer to
whom the instructions have been communicated, will in-
variably get the confirmation of the Minister or the Chief
Minister as the case may be, in writing before initiating
any action. This confirmation should be made by the
Chief Minister/Minister himself and not by a member of
the personal staff.

(vil) if & junior officer receives oral instructions fwom the
Minister or from his personal staff and the orders are
in accordance with the norms, rules, regulations or pro-
cedures, they should be brought to the notice of the
Administrative Secretary or the Head of the Department,
ag the case may be, for information ;

(viii) if a junior officer receives oral instructions from the
Minister or from his personal staff and the orders are not
in accordance with the norms, rules, regulations or pro-
cedure, they should seek further clear orders from the
Administrative Seeretary or the Head of the Department
as the case may be, ahout the line of action to be taken,
stating clearly that the oral instructions are not in adeord-
ance with the rules, regulations, norms or procedure.
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4. The above policy may be brought to the notice of all em-
ployees for compliance,

Copy of Punjab Government circular letter No. 13/1/79-2PP/
484, dated 9th August, 1979 from the department of Persormel
arid Administrative Reforms addressed to ait Heads of Depart
ments ebe., ete.

Subject.—Punjab Government Employees (Conduct) Rules, 1966—
Provisions relating to (a) genersl conduct of the emplo-

yees, and (b) the unauthorised commurnication of official
information.

I am directed to address ¥ou on the subject and to say that
the Government of India has issued certain clarifications relating .
to the provisions contained in rules 3 and 11 of the Central Civil
Services (Conduct) Rules, 1964  Since the Punjab Government
Employees (Conduct) Rules, 1966 contain provisions similar  ‘to
those of Central Rules, it has been decided to adopt the clarifica-
tion given by the Government of India, The points and clarifica-
tions given are as under :—

(i} Whether the scope of rule 3(1) of the Punjab Govern-
ment Employees (Conduct) Rules, 1866, is so wide as to
cover all types of cases many of which may be of a trivial
nature or based on fibvolous complaints 7

Rule 3(1) of the Punjab Government Employess (Conduct)
Rules, 1966, provides that a Government employee shall at all times
maintain absolute integrity and devotion to duty and do nothing
unbecoming of a Government employee, This rule serves the spe-
cific purpose of covering acts of misconduet not covered by ather
specific provisions of the Rules. Tt is; therefore, neecessary  that
disciplinary authorities should first satisfy themselves that the
alleged acts of misconduct do not attract the provisions of anv spe-
cific tule befoce taking recourse to rule 3 (1) ihid. ‘Where aetinn
ig tdken under rule 3{1) particularly on grounds of unbecoming
eonduet, special care should pe taken to eliminate cazos  of
trivial nature and alse should ensure that diseiplinary procead-
ings under rule 3(1) ibid are not initiated on groundy which are
pnjustified,

(i) Where action is taken against a Government emplovee
for wiolation of elause (i) of rule 3 (1) of the Punjal) Go-
vernment Employees (Conduct) Rules, 1966, should the
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acls of misbehaviour on the basis of which dizeiplinary
action iz proposed be simultanceusly intimated to  the
Government employee concerned 7

Under rule & (3) of the Punjab Civil Services {(Punishment
and Appeal) Rules, 1970, the disciplinary authority is reguired to
draw up, or cause to be drawn up, the substance of the imputations
of miseonduet or mishehaviour into definite and distinet articles of
charge and a statement of the imputations of misconduct or Tris-
behaviour in' support of each article of charge, containing a state-
mierit of all releyant facts. Where it is proposed to impose a minor
penalty, ru]_e 10 {bid provides that the Government emplovee should
be informed in writing of the imputetion of misconduct or mis-
behaviour on which action is propesed to be taken against him.
It is evident from those mandatoy provisions thet it is neecessary
that the concerned Gevernment employee should be adequately
informed of the acls of mishehaviour simultaneously oh
the basis of which action Is proposed to be taken against
him.

(i) Should FRule 11 of the Punjabh Government Employees
(Conduct) Rules, 1966, be a bar to communicating rou-
tine or statistical information on request by recognised
unions and assoelations of Government employees ?

Rule 11 ibid provides that no Government emplovee shall, with-
aut price permisgion, communicate directly or indirectly any infor-
mation to any other Government employee or any other person
to whom he is not awthorised to communicate such  informa-
tion. When a request is received from recognised unions and
associations of Government employees for supplying routine or
statistical information, the authority having custedy of such
information should make it available after satisfying itself that
the information iz actually relevant to the purpose given
by the Tnion or Association. If the required information is
not readily available or it will have fo be ecollected involy-
ing time and labour mnot commensuwrate with the purpose
in wview, the Association or Union should be informed aceordingly,

(iv) Iz a quotation by a Government emplovee of the orders
in an individual ©case of a nature similar to his own
case prohibited under the Explanation below rule 11
of the aforesaid rules ¥

The explanation  below rule 11 of the Punjab Government
Emplovees (Conduct) Rules, 1966, provides that guotation by a
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Government employee in his repeesentation of or from any letter,
circular or memorandum or from the notes from anv file to which
he is not authorised to have access or he is not authorised to keep
“in his personal custedy or for personal purposes shall amount to un-
authorised communication of information. This provision will not
apply to quotation by a Government employee ol any oeder passed
in the case of another Government employees whose cuse iz simi-
lar to his own provided that the quotation in such a ease
ig {rom the final orders passed and not from the notings on the file.

2. These clarifications may please he brought to the notice

of all Government employess for information and compli-
anoe,

Copy of Punjab Government cireular No. 2/13/79-5PP/ , dated
August, 1979, from the Department of Personnel and Adminis-

trative Reforms, addressed to all Heads of Departments ete,
ete. '

Subject.—Concessions to Home Guards and Civil Defence Volun-
teers for recruitment to the State Services,

1 am directed to say that the State Government had
under its consideration for some time past the suggestions
made at the Sixth All India Conference of Home Guards
and Civil Defence Volunteers held in Delhi during the vear,
1976, as alsc those made by the Government of Indig for
giving preference to the Home Guards and Civil Defence
Personnel in matters of recruitment to wvocations like the
Forest Guards, Police, Watch and Ward, Secucity, Fire
Services, etc. If has been chserved that since the Home
Guard:s and Civil Defence Personnel are trained in Rescue,
First Aid, Fire fghting, Relief Operations and Welfare Sub-
jects, ete., and the Home Guards Persompel, in addition, are
imparted training in P.T, Drill Weapons Training, Field
Cralt Guard Duties, Map 1readings, Law —and Order
Duties. ete., theie recruitment to the afore mentioned cervice, or
posts, in the State would be useful. The Gavernment have. there-
fore, decided that in Recruitment Rules for the posts/services stich
as Forest Guardz, Fire Services, Wateh and Ward. Palice ete. where
the training/experience of Home Guards and Civilk Defence Per-
sonnel woilld be of added advantage to the administration, the
seevice in Civil Defence and Home Guards Organisations should be
included as a desirable qualification.
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8. Accordingly, I am ditected to reguest you kindly to take
immediate steps lor amendment of the relevant Service Rules of

your Department and of  Uhe Urganisations under your con-
tral.

4. The receipt of thiz letter may kindly be acknowledg-
ed.

Copy of Punjab Guvernment circular letter Nao. 15/7/78-2PF /7186,
dateg 27th August, 1979, {rom the Departinent of Personnel and
Administrative Relorms, woddressed lo all Heady of Departmenis
elc., eic.

Subject—Writing of annual confidentlal reports of the departmental
officers posted at divisional, district and sub-divisional levels
by the Commissioners, Deputy Commissioners and Sub-
Divisional Officers (Civil) respectively.

I am direeted to invite 4 reference to Punjao Govetnment
letrer No. 12078-2G5-T76/5474, dated the Oth Pebruary, 1977 on the
subject in which you were requested to supply a list (in the pres-
oribed proforma) of the officers, of your Department functioning
at Divisional, District and Sub-divisional levels direct to the con-
cerned Commissioner, Deputy Commissioner, and  Sub-Divisional
Officer (C) so as to enable them to write the annual confidential re-
ports on such officers, You were also required to ensure that any
addition or deletion in the said list was similarly intimated to the

conicerned  Commissioner/Deputy - Commissioner/Sub-Divisional

Officer (C). It has been opserved by the Government that
the instructions are not being opserved meticulously with the
result that the concerned  Commissioners/Deputy  Commis-
sioners/Sub-Divisional Officers (C) are finding it diflicult fo
write the reports. 1 am, therefore, directed to request
you that the requisite lists may please be semt o them immediately
with eopies to Government, Further, to keep the concerned Corri-
missionet/Deputy Commissioner/Sub-divisional Officer (€) informed
af the posting and transfers of officers of your Department in the
Division /District/Sub-Division, you are alsa requested to  send &
copy of the posting/transfer orders whenever these are issiied, *O
the concerned Commissioner/Deputy Commissioner /Sun-Divisional
Officer (C).
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Copy of Punjab Government cireular leiter No. 8/110/78-6PP 8453,
dated 1st September, 1970 from the Department of Persoinel
and Administrative Reforms qddresstd 1o all Fleads of Depart-
ments ete. elc,

Subject.—General Election to Lok Sabha, 1879—Restriction on trans-
fer of Government employees.

I am directed to say that consequent upon the disselution of the
Lok Sabha by the President on the 22nd August, 1879 the Election
Coiamission of India has swung into actien on & war Tooling so ag to
complete the preparation of electoral rolls by the 31st October, 107
and to conduct the general election to the Lok Sabha in Novembeg
December, 1079 for constituting a new House. With a view to
achieving this end, the Election Comunission has urged the 'State
Government for help and co-operation in respect of the following
malters . —

(i) Tmposing a complete pan on transfers of oflicers actually
connected or likely tn be associated with the conduet of
these elections till the end of December. 1879,

(ii) Circumspection in the matter of grant of lesve to all thess
officers 50 that the election work may not suffer in any
manner ; and

(iii) Employment of staff of various Government Departments
and local hodies like Teachers, Clerks ete. at the disposal
of the election authorities lor completion of the gigantic
task of enumeration by house to house visits within 20 days
even if it would mean temporary inconvenience and dis-
Incation to their regular worle

2. A complete ban on mid-term transter of Punjab Government
employees except with the prior approval of the Chiel Minister
through the Department of Personnel and Administrative Reforms
has already been imposed, —vide Punjab Government letier No. By
20/70-PP/1757, dated 18th April 1979, This ban should be strietly
adhered to. No Government employee should be transterred under any
circumstances except with the prior written approval of the Chief
Minister, In case a transfer bevomes unavoidable on account of pro-
motion or disciplinary proceedings or other eventualities mentioned
in sub-para (IX) of Punjab Government civeular letter No. 2780-6PP-
78/12136, dated 14th April, 1978, prior written approval of the Chiect
Minister will not be necessary, provided such a transfer does not in-
volve the transfer of any other emplovee.
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3. It has aiso been decided that all possible help/co-operation
may be extended to the Chiel Electoral Olticer, Punjab in respect of
all matters connected with the ensuing Lok Sabba General Election
s0 thiet these elections are conducted ag scheduled o the fullest satis-
1action of all concerned.

4. These imstructions may be brought to the notice of all con-
cerned working under you for strict compliance.

5. The receipt of this letter may kindly be acknowledged.

Copy ¢of Punjab Government circular leiter No. 15/12/79-2PP /8518,
dated 4th September, 1974, from the Department of Personnel
and Administrative Reforms, addressed to all Heeds of Depari-
menis Em.' elc.

Subject.—Writing of Ammupal Confidential Reports—HRecording of
“No remarks” by the higher authority,

1 am directed to say that in the annual confidential reports if the
final guthority records the words “No remarks’, “Seen" or simply
appends his signatures, the view is generally taken that the remarks
recorded by the lower authority stand. It is not interpreted that the
remarks of the lower authority get nullified or expunged, whether good
or bed. However, a case has come to the notice of the Geo-
vernment where the first weporting authority recordeu some
adverse remarks and the higher authority recorded ‘No remarks'.
When the comments of that authority were called for en the repre-
sentation of the officer, the higher authority sent a reply that the
words “No remarks” recorded by it meant that the adverse
remarks of the first reporting authority had been washed
out.

2, In order to clarify the position, the following relevant
extracts from the instructions contained i Punjab Govern-
vernment cireular letters quoted in brackets are reproduc-
ed ;—

“Para-10—Explanatory Notes'.

x x x x x x
‘"“Where, however, an adverse remark has not specifically
been denied by a higher -authority, it should be con-
veyed. It is, however, cpen to that authority to decide
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that any adverse remarks need not be communicated x
S A A T -

(No. 2334-ASI-60/15708, dated 3rd May, 1660.)

“(iii) Where two reporting authorities recommended the
issue of an appreciation letter and the highest authority
does not contradict thal recomumendation but cecords the
words “Seen” or “No remarks" or simply appends his
signature, an appreciation letter may be issued. Where,
however, the {inal authority controverts the recommen-
dation of the lower authorily, no letter of appreciation
should be issued."

(No. 3270-AS1-65/11454, dated 3rd April, 1965.)

In the {face of the above provisions, there can be no two
opinions about the correct meaning of the higher authority's words
‘No remarks'. Nevertheless in order to put the matter beyond any
shadow of doubt, I am directed to clacify that the recording of the
words 'No cemarks’ by the higher/highest authority does not mean
that the remarks of the fiest or second reporting authority cease to
exist. On the other hand, they mean that the higher/highest sutho-
rity agrees with the remarks or has no reason to differ from them,
whether good or bad, recorded by the lower authority/authorities.

3. These instructions may please be brought to the notice of
all the officers/officials working under you for information and

guidanee.

Copy of Punjab Government circular letter No, 1/16/79-5PP /8508,
dated 6th September, 1979, from the Department of Personnel
and Administrative Reforms, addressed to all Heads of Depart-
ment; ete, ele.

Subject.—Age concession to candidates detsined under MISA or
arrested under Defence and Intarnal Security of India
Act who were then within the normal age Llimits for
employment under the State Government.

T'am directed to say that it was represented to the Government
that the upper age limit may be relaxed for purposes of admission
to examinations conducted by the Punjab Public Service Commis-
gion, the Punjab Subordinate Services Selection Board, and other



211

authorities, in the case of persons who had been arrested, detained
or imprisoned on account of their alleged political activities or
ggsociation with the erstwhile banned organisations -during the

od of Internal Emergency from the 95th June, 1975 to the 2lst
March, 1977, and were thus deprived of an opportunity for taking
the competitive examination for appointment to Goyernment ser-
vice. After a careful consideration of the matter, it has been decid-
ed by the Goyernment that age concession should be given to such
candidates subject to the fulfilment of certain conditions. The
detatled criteria and procedure for the grant of age relaxation in
guch cases are indicated below :—

Cround on which age relaxation will be granted 1—

To be eligible for concession of relaxation of the wupper age
liznits for admission to an examination conducted by the Puniab
Pyublic Service Commission/Punjab Subordinate Services Selection
Board, or other authorities under the Punjab Government for
appointment to a service or post under the Punjab Government, #
candidate must establish that :

(a) He was detained under the Maintenance of Internal
Secruity Act or was arrested under the Defence and
Internal Security of India Act, 1971 or Rules thersumder
during the perlod of Internal Emergency between 25th
June, 1976, and 21st March, 1977, on account of alleged
political activities which resulted in his being deprived
of an opportunity for taking the competitive examinm-
tion ; :

(b) At the time he was 50 prevented from taking such an
examination he was eligible and within the normal age
limits prescribed for the service or post.

A candidate who fulfils the above conditions of eligibility, but
exceeds the prescribed age limit on the relevant date stipulated for
any examination conducted in the years 1978 and 1079 - will be
allowed one chance in respect of each recruitment /examination
sibject to the following conditions 1 —

(i) He should not have availed of all the chances he was
entitled to at the time he applies for the examination
seeking relaxation of age linit under this scheme;

{#1) He should not have sat for (e, he should have foregone)

" at least cne recrultment examination between June, 1975

to March 1077, for which he was actually eligible and
within age limits under the normal rules.
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This concession will not be avaflable for admission to any
examination which may be held after the 3ist December, 1080.

Proof of detention under MISA or arrest under the Defence
and Internal Security of India Act. 1971 or Rules there-

under during the Emergency

A candidate who clafms the concession for relaxation of age
limits should along with his applcation for admission to any com-
petitive examination held by the Punish Public Service Commis-
slon/Punfab Suberdirate Services Selection Board or other Punjab
Government authority, in response &0 an  announcement for  the
examination made by such authority. (1 a certificate from  the
detaintng authority ynder hig seal stating that the candidate had
been detained under Maintenance of Tnternal Security Aot or (il}
a certificate from the Sub-Divisional Magistrate having jurisdiction
in the area statine that the candidate had been arrested (nder the
Defence of India Act, 1971 or rules thereunder epecifving the dates
between which he was imprisoned and certifving that the imprison-
ment was in nursusnce of the eandidate’s prlitiea) afffliations  or
activities or his assoclation with the erstwhile banned organfsa-
tions.

Cenergl

The Puniah Publle Service Commission or tha other pancerned
anthorfty ete. will take Into consideration fha certificata and the
details fornished by the candidate while deciding whether the age
relaxation In favour of the applicant is admissible. Their decision
in regard to the eligibility of the candidate for age relaxation under
these provisions would fe final and no appeal will He to any other
authority In this regard

2, When there is no provision for relaxation of the reouire-
ments of any of the rules in the services miles, it would mnot he
poselble to grant anv such concession through these instructions,
and the Devartments concerned shall have to amend ar modify the
Departmental Service rules so as to bring the decisions contained
in this eircular in consonance with Law. and fo implement them
All renuisitions for recrultment to varlous services nrecentlv pend.
ing with the Punfab Public Service Commission or the Subnrdinste
Services Selection Board or anv other recruiting authority of the
Government may also he modified on the shove lines Immediately
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Copy of Funjab Government circular letter No, 15/7/78-2PP/9027,
dated 14th Sepiember 1970, from the Department of Persomnel
and Administrative Reforms, addressed to all Heads of Depart-
ments eic., eic.

Subject.—Writlng of annual confidential reports of the departmen-
tal officers posted at divisional, district and sub-divisional
levels by the Commissioners, Deputy Commissioners and
Sub-Divisional Officers (Civil) respectively.

I am directed to say that in Punjab Government creular
letter No, 12078-2GS-76/5473, dated 9th February, 1977, on the sub-
ject noted above, Tn which you were requested to supply lists of
the officers of your Department functioning at Divisional, District
and Sub-divisional levels direct to the concemed Cummssmner
Deputy Commissioner and Sub-Divisional Officer (Civil) so as to
enable them to record their remarks in the annual confidential
reports on your officers in respect of the following aspects of their
warl §—

(i) reputation for honesty ;
(ii) relationship with publc; and

(i) implementation of departmental schemes and policies of
Government.

Further instructions were issued in cireular lstter No. 15/7/78-2PP /
T136, dated ZTth August, 1979, that in order to ensure the meticlilous
observance of the instructions, the coneernsd Commissioner/Deputy
Commissioner/Sun-Divisional Officer (Civil) should be kept inform-
ed of the posting and transfer of officers of your Department.

2 1 am now directed to say that in case a proforma has been
prescribed for recording the annual confidential reports on  the
Officera of your Department as should be the case, it may please be
modified 50 as to provide a place for the recording of remarks by
the Commissioners, Deputy Comunissioners and SD.0s (Clvil). This
work may please be completed at the earllest and 2 copy of the
proforma so modified should be furnished to this Department foe
Information and record.

3. T am further to cequest that you should obtain the remarks
on your field officers from the concerned Commissioner/Deputy
Commissioner and SD.O. (Civil) and place them on the ACR files
of the pertinent officers of vour Department without fail. Without
these remarks, the ACRs would not be treated as complete.
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Copy of Punjab Government circular letter No. 14/36/78-2PP /0342,
dated 21st September, 1079, from the Department of Personnel
and Administrative Reforms, addressed to all Heads of Depart-
ments ete., ete,

Subject.—Suspension of Government Emplovees—Review of the
general policy.

I am direcied to invite you attention o Punjab Government
Circular letter No. 1270-2PP-78/15809, dated 16th May, 1978, on the
subject noted above, which laid down that in a case where charge-
sheet iz not served within 3 months from the date of suspension of
a Government employes or wher final decision cannot be taken
within a period of one year from the date of Suspension, the em-
ployee concerned should be eligible for re-instatement
A question has arisen as to what should be donme in =z case
where the Vigilance Department iz unable to put up a challan in a
competent Court of Law against an employvee even after a year nf

his suspension.

Z. In this connection, it is pointed out that sub-rule (5) (o) of
rule 4 of the Punjab Civil Services (Punishment and Appeal) Rules,
1970 provides that an order of suspension made or deemed to have
been made under this rule may at any time be modified or revoked
by the authority which made or is deemed to have made the order
or by any authority to which that authority is subordinate. This
meang that there is no Iegal bar to re-instate an employes under
suspengion even if the disciplinary proceedings/criminal case/police
investigation have mot been completed. Further the Inspector
General of Police Punjab has laid down specific outer limits of
period for expeditious investigation of criminal cases wegistered
agains( the Government employees as under :—

(a) for all types of ordinary criminal cases...........4 months

(b) for complicated criminal cases......... § months, 'with the
approval of DG,

(c) for extraordinarily complicated cases ...... over § months
with the approval of 1.G. Paolica,

This Schedule was circulated to you—wide P. G. letter
No. 8046-2811.74, dated 1st January, 1075.

3. Taking into asccount the above position, it has been decided
by Government that where an employee is deemed to have been
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placed under suspension under rule 4(Z} ibid on account of his
detention in custody for a period exceeding forty-eight hours, or
where the employee is placed under suspension on account of & case
ggainst himi in respect of, any criindnal oliente under lavestigation
or inquiry by the Police, and the Vigilance Deparument/Police
authorities fail to put up a challan in the Court of Law within six
mopths of the date of suspension of the employee concerned, he
should be eligible for re-instalenient subject to the condition that if
there is a prima-facie case for his dismiissal or removal from service
or where his continusnce in service is likely to cause emparass-
ment, and bemper the investigation process, he may not be re-
instated.

4. The above clarifjcation may be brought to the notice of -ail
concerned for strict compliance.

Copy of Punjab Government circular letier No. 16/3/78/2PP /11297,
dated 15th November, 1878, from the Department of Personnel
and Adwministrative Reforms nddressed to all Heads of Depart-
ments etc., ete,

Subject—Treatment of the period intervening between the date of
premature retirement and the date of re-instalement in
- Ssrvice—policy regarding.

I am directed to say that in Punjab Government letter No. 6106-
2GS5-76, dated 27th August, 1976, it was laid down inter alic that
the period of absence from duty, ie., from the date of premature
retirement till the date of resumption of duty in the case of an
employes who is re-instated in service, may pe regulated according
to rules, 4.20, 422 and 4.23 of the Punjab C.SE. Veolume II. With
a view to laying down a uniform policy m the matter and after
taking into account the policy of the Government of India, it~ has
now been decided by the Government that the period intervening
between the date of premature retitement and  the
date of ceinstatement may be regulated by the autho-
rity ordering ‘reinstatement as duty or as leave of the kind due
gnd permissible or dies mon, as the case may be, taking into
account the merits of each case. The earned leave due and admissi-
ble is indicated in Rule 8.116 of Punjab C.5.R., Vol. I, Part 1. After
a Government employee is allowed leave due and admissible to him
under rule 8118 ibid, he can alsc pe allowed half pay leave, ex-
traordinary leave due and admissible fo him in continuation of the
earned leave.
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2. Further, in the case of employees who had been premature-
ly retired on grounds of inefficiency and by the time the higher
autherity to consider the representations against such prematures
rebrement came to the conclusion that the premature retirement
was unjustitled, the date of superannuation of the employee has
alreaay arrived or had passed, it has been decided that the authari-
ties empowered to pass final orderg may at their discretion re-
instate the superannuated Government employee notionally with
effect from the date of compulsory retirement and treat the periad
upto the date of superannuation, as duty, or as leave of the kind
due and admissible or dies non, as may be considered appropriate
by the eompetent authority.

3. The cases which have already been decided nesd not be
Teopened and the pending cases may be decided in the light of these
instructions.

i

Copy of Punjab Government circular letter No. 13/7/ T9-2PP /11533,

dated 22nd November, 1978, from the Department of Personnel

and Administrative Reforms, eddressed to all Heads of Depart-
ments -etc, etc,

Subject—Holding of elective Offices in Sports bodies by Govern-
ment employees—Instructions regarding.

I am directed to say that it has Leen abserved that many Govern-
ment Officers/Officials Bave been holding Offices in sports bodies
at the National or State level for & number of years. The Govern-
ment of India has already prohibited the Officers of the All-India
Services from holding any elective office in such bodies without the
prior sanction of the Government.

2. Taking into account the policy of the Government of India,
the State Government has decided that a Government employee
shall not seck election to any elective office without the previous
sanction of the Government, Ordinarily, a Government employee
should not be permitted to accept an elective post in an organisa-
tion, like the Sports Control Board at Mational or State level unless
the election is likely to be unanimous. Even after such a election
he should not ordinarily be permitted to hold such an office for
more than one term or for a period exceeding four years, which-
ever is less Belore granting sanction of the Government to an
employee for this purpose. the concernsd department mav seek the
views of the Department of Sports regarding the interest and other
gualifications of the employee concerned in the Games/Sports in
which he intends to be an office-bearer,
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3. A formal anwndnes! to the Pumjab Government Employvees
{Conduct) Rules, 1966, will be issued separately in due course,

4. These instructions should be olizerved stricily,

Capy of Punjub Government civtulsr letter No, 20/28/79-(4PP)/
11655, dated 2Ttk Novewmber, 1879, jrom the Deperiment of Per-
gonmel and Administyvative Reforms, addressed to all Heads of
Departments ete, eie,

Subject.—Submission ol representiations and advance copies theresf
by Governmeni employees in respect of matiers connect-
ed with their ponditions of serviee,

I am directed to invite a reference to Punjub Government cir-
cular letter No. G936-ST1(33)-73, dated 22nd Oectober, 1973, laying
down the procedure for the submission of representations  and
advance copies thereéol by Government emplovees In  respect of
matters connected with itheir conditions ol service: In para 1 (g)
thapeof, it was clavified that Govermment emplovess should not
send topies of their representationz to outside authorities, ie,
authorities, which wre not directly concemed with the consideration
thereof (e:g Governor, another Minister, Secretary, M.L.A or any
other political or administraiive: guarier ete.) and that Government
employees who did not gbserve these instructions would be liabie
to disgiplinary action in terms of Punjab Government cireular letter
Mo. TH98.8IT (3)-71, dated 15th December, 1971.

2= I am now directed to elarify that submission of representa-
tions and advsnce copies, thereaf, by Government emplovees diract
to the Punjab Public Service Commission/Subordinate Servives
Selection Board collectively or to Chairman/individual mermber
would also be considered as an act meriting disciplinary action.

3, These mstructions may be brought to the notice of all con-
cermed for striet complinnce,
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Copy of Punjab Government circular letter No. 13/28/79-PP/11711,
dated 28th November, 1970 from the Depariment of Personnel
and Administrative Reforms addressed to all Heads of Depart-
ments ete., ele,

Subject—Guidelines for the conduct of the Government employees
in relation to the fortheoming General Elections to the
Lok Sabha.

1 am directed to say that the General Election (Midterm) to
the Lok Sabha will be held in the month of January, 1980 and the
notification calling the General Election will be issued in the beginn-
ing of December, 1979. In relation to the last general elections held
in March, 1977, instructions regarding the eonduct of Government
employees during elections were issued by the State Government,—
vide Circular letter No. sT(GOI-2(32-77, dated 3rd, February, 1877,
These instructions stressed that all government employvees should
maintain an -attitude of striet impardiality.

2. The Government emplovess should not only be impartial
bt should alse appear to be impartial in relation io the elections.
In short, they are required so to conduct themselves s to  inspire
eonfidence in the public in regard to their impartiality so that thers
might not be any oceasion for the people to think that the elections
watld not be held in free, fair and pure atmosphere. It should be
stressed that they should avoid giving room for any suspicion that
they are favouring any party or any candidate. They are not expect-
ed to take any part in any election campaign or canvassing and
should take serupulous eare not to lend their names, official position
ar authority to assist one individual or group as against another.

3. With particular reference to the tours that the Ministers
might undertake on the eve of the elections, it is necessary that
while Government officers should make all the usual arrangements
to enable the Ministers lo earry out their responsibilities as Ministers,
the Government officers should not themselves organise any election
meeting or be present in person during any such meetings, except
for enly such officers who may have fo be present to the extent
necessary for malntaining law and order and making the neceszarvy
security arrangements, The (uestion as to whether a public meet-
ing addressed by a Minister was officially sponsored or was one
held for election propaganda has to be decided by the Minister him-
self. I the meeting is an election imeéeting, the arrangement for
organiging it 15 not to be made by Government employees on  the
Minisler's behall and the expenditure in that connection is to' be
borne by him or his party. Tt is further made clear that a publie
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meeting held on the eve of an election {s normally o he considered
to be an election meeting and the expenses therao! are not to be
borne from public funds, The preservation of law and order at
every meeting will, however, be the respousibility of the Govern-
ment officials responsible for law and order.

4 1In this connection, T am also to enclose o copy of the
Government of India. Minigtry of Home Affaire Office Memorandum
No. 25/44 /40-Ests. dated 10th October, 1849, which clarifies the
position regarding the participation of Covernment employees in
political activities vis-a-vis the altendance by the CGovernment
employees al polifical meetings for vour infermation  The contents
of the said Office Memorandum may also be brought to tha notice of
all Government employees for their suidsnce

5. In the matter of electon meetings in a public place, the
Government officers should not make any distinctlos between one
political party and another i granting permission 0 hold  such
meetings. If more parties than one apply ot holding o meeting at
amy place on the same day and the game Lowr, the  parly  which
-applies first should be given prefererice.

fi. Further, your attention is specially Invited o the provisions
of section 184-A of the Representation of the Peaple Act, 1851, which
reads ag follows :—
“134-A PENALTY FOR GOVERNMENT SERVANTS FOR
ACTING AS ELECTION AGENT. POLLING AGENT OR
COUNTING AGENT. ‘

If any person in the service .of the government acts:as an
elpction agent or a polling agent or a counting agent of a
candidate at an election, he shall ba punishable with im-
prizonment for a term which mav extend {o three months,
or with fine, or with hoth* :

Y. I this conmection, I am - also to invite vour atieniion to rule
5 of the Punjab tnvn;f.rnment Employees (Conduet) Rules; 1866
which, inter nlia, prohibits the Government emplovess from taking
part in politics and elections.

8. I am, therefore, direcled to réguest vou lo bring these in-
giructions to the notice of all Governmeni emplovess working under
your conitrol and to ensure meticulous cemplignes thereof during
the forthcoming Lok Sabha Electionms, Any disregard of these in-
structions would be considered by the Covernment as a serious act
of indiscipline. In cases of doubt, a Government emplovee should
not hesitate to consult his superior officer,

The above instructions are only illustrative and not exhaustive.
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No. 25/44/409-Ests,
Government of India
Ministry of Home Affairs

New Delhi, the 10th
Oetober, 1949,

OFFICE MEMORANDUM

Subject.—Participation by Government servants in political activi-
ties—Attendance by Government servants at political
meetings.

Attention is invited to the Ministry of Home Affairs' Office
Memorandum No. 25/44/49-Ests, dated the 17th September, 19480,
dealing with the scope of Rule 23(i) of the Government servant's
Conduct Rules which lays down that no Government servant shall

take part in, subseribe in aid of, or assist in any way, any political
movement in India.

2. Enquirie; have been received as to whether atiendance by a
Government servant at public meeting organized by political parties
would amount to participation in a political movement within the
meaning of the Rule referred to. Even in regard to this narrower
question the posilion must necessarily remain as stated in the Office
Memorandum referred to in paragraph 1 viz :—

(i) that whether or not the conduet of any particular natiare
amounts to participation in a political movement is a
question of fact to be decided on merits and in the cireum-
stanceés of each particular case; and

{il) that the responsibility for the Government servant’s con-
duct must rest squarely on his shoulders and that a plea

of ignorance or misconception as to Covernment's atti-
tude would not be tenable.

3. The following observations may, however, ke of assistanee
to-Government servants in deciding their awn course of action :—

(1) Attendance at meetings organised by a political party
would always be contrary to Rule 23(i) of the Government



221

Servants Conduct Rules unless all  the [ollowing condi-
tlons are satiglied :—

{a) that the meeting is a public meeting and not in  any
sense a private or restricled meeting ;

(h) that the meeting i8 rat held contrary to any prohibitory
order or without permission where permission is
needed ; and

(c¢) that the Government servant in guestion does not him-
' gelf speak at, or take active or prominent part in
organising or conducting the meeting.

{2} Even where the said conditions are satlisfied, while occuasional
attendance at such meetings may not be construed as a patiicipa-
tion in a political movement, freguent or regular atfendance by a
Government servant at meelings of any particular political party is
bound to create the impression that be is a sympathiser of the aims
and objects of that party and that in his oflicial capacity he mav
favour or support the members of that particular party. Conduct
which gives cause for such an impression may well be construed as
assidting a political movement,

(3) Government servants have ample facilities through the
mediom of the press to keep thémselves informed regarding the
aims, ohjects and activities of the different political parties and fo
equip themselves to exercise intelligently their civie rights e.g. the
right to vote at elections to Legislatures or Local Self-Government
institutions.

3. I am fto request that Government servant under the econtrol
of the Ministry of Finance etc. may be informed accordingly.

S5d./—5. B. BAPAT,
Joint Secretary to the Government of india.

To

All Ministries of the Government of India etc. ete.
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Copy of Frunjeh Government eircular letter No, 14/35/78-2PP /11743,
dated 20tk November, 1879, from the Department of Personnel

and ddminisirative Rejorms, addressed to all Hegds of Depurt-
ments efe., efc,

Subject.—Punjab Civll Ssrvices (Funishment and Appeal) Hules,
1870—Wuestion whether retired Government employees
ean be allowed fo assist Government emplovees invelved
in disciplitary proceedings.

[ am directed 1o say that rule 8(8) of the Punjab Civil Services
{Punishment and Appeal) 1970 provides that a Government employes
invalved in disclplinary proceedings may take the assistance of any
other Govertynent employee {o present the esse on his behalf, The
question whether a Government employee involyved in dizeiplinary
proceedings can be allowad to take assisiance of a retired Governe
ment employee to present his vase on hig behalf has been consider-
ed by the Goverumeni  Taking into account the policy of the
Government of India in the matier, it has been decided that g
Punjab Government emplovee invalved in diseiplinary proceedings
may also fake {he sssistance of a  retived Government employee
subject to the following ronditions :—

(i} The retived Oovernment employvee concerned should have
retived from: service under the State Government,

(i) No retired Government employee can talte up more than
three cases at o time. At the time of appearance before
the inguiry officer, the rvetired Government employee
should certify {hat he has not more than three cases in
hand at that time.

(i) A retired Government emploves can not assist a Govern-
ment employee in disciplinary proceedings after the
expiry of three wears from the date of his retirement. The
retired Government employee should produce before the
Inguiring Officer. a declaration regarding the date of his
retirement,

(iv) If the retired Government employee iz also a legal pract-
tiamer, the restrictions on engaging a legal practitioner by
8 delinguent Governmant employee to present the case on
his behali, contained in rule 8(8) of the Punjab Govern-

ment Employecs (Punishment and Appeal) Rules, 1970
would apply.
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3. The formal amendment to the Punjab Civil Service (Punish-
ment and Appeal) Rules, 1970 to give effect to the above decision
will be issued separately.

4, These instructions may please be brought to the notice of
all the employees for their information.

Copy of Punjab Government circular letter No. 15/16/78-2PP /11035,
dated Sth December, 1978, from the Department of Personnel and
Administrative Reforms, addressed to all Deputy Commissioners
in Punjab and copy of all Heads of Departments ete., efe.

Subject—Writing of eonfidential reports—Work connected with
Lok Sabha Elections.

I am directed to say that in Punjab Government Circular letters
noted in the margin, the Divisional Commissioners, Deputy Com-
missiomers and Sub-Divisional Officers(C) were authorised Lo wrile
annual confidential reports of the departmental officers at divisional,
distriet and sub-divisional level respectively, on the following as-
pects of their worle :— '

{i) Reputation for homesty :
(i) Relationship with public;

(iif) Implementation of development schemes and policies of
Government.

2 The Elestion Commission of India has desired that for the
effective control and supervision of Election work, the entries may
be made in the Annual Confidential Reports of the State Govern-
ment Officers/Officials appointed as election authorifties in so  far
a5 their work cornnected with the elections is concerned. 1t has been
decided that at the time of recording the wiews in the A.C. Rs,
pursuance of above mentioned instructions, the Deputy Commis-
sioners will also make a mention in the annual confidential reports
about the performance of the departmental officers at district level
put on Election duty in connection with the coming Lok Sabha
Flection. These remarks will be covered under the broad category
(iii) mentioned in paragraph 1 above.

3. Kindly ensure meticulous compliance of these instructions.

—e .

1. No. 14102/
GI-57 (220888
dated 1ath
November, 1037,

2. Mo 10542-
GII-30 £26741,
datesd 17th
December, 1859,
5 No 67B0-
SII0L) 89 /28237
Aatict 23th
Wovember, 1982
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Copy of Punjeb Government circular 1.0 No. 10481/ T8-2GE,
-dated 6th December, 1979, from the Department of Pergtmnel
and Adminisiralive Reforms addressed to all  Administrative
Secretaries to Governr:ent, Punjab.

Subject.—Procedure to be followed in cases of difference -af opinion
between a Department of Government and the Punjab
Public Service Comumission.

Article 320 of the Constitution of Tndia, inter al io, provides that
the State Public Service Commission is io be pomsulted—

() en all matters relating 1 methods of recrbitment to civil
services and for civil posts ;

(b) on the priuciples to be followed in making appointments
to civil seryvices and posts and in making promotions and
transfers irom one service o another and on the suitabi-
lity of candidates for such appointments promotions  or

transfers ;

(¢) on all disciplinary matters af fgeting a person serving under
the Government of u State In o civil apacity, including
memorials or petitivas relating to such matters.

The Punjab Public 'Service Cummission (Limitation of Fune
tions) Regulations, 1955 (as amended from time to time) which were
framed under proviso fo Arlicle 320(3) of the Constitution specify
cases il is not necessary to consult the Commission.

2, According to the procedure prescribed in paragraphs
10—21 (Part IV-B) of the Regulations and Instructions guverning the
work of the Punjab Public Service Commission, all cases in which
there is a difference of epimion belween ©  Department of the
Government and the Commission, sve o be referred to the Chief
Minigter through the Chief Secretary (in the Services Departments—
now Department of Personnel and Administrative Reforms), This
procedure was presevibed to engure uniformity of practice and that
the Punjab Pyhlic Service Commission {s duly consulted in all cases
in which such consultation fs necessary. Since the Department of
Personnel and Administrative Refornis apdrt from being the admi-
nistrative department of the Pimjabh Public Service Commission, s
also assigned with the work of framing policy on all matfers relat-
ing to recruitment, promotion, transfer, punishraent, appeal ete, it
could judge in a betler way whether the sdvics /opinion givenl by
the Commission in a partieulsr case of recruitment, promotion,
punishment ete Is appropriate or not
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5. For somelime past, il has been observed that the procedure
outlined above is not being followed by the various departments
and cases nf difference of opinion between the DPparI:mentg and the
Commiission are not submitted (o the Chief Minister through the
Chief Secretary (in the Department of Personnel and
Administrative Reforma), It is, therefore, requested
that it may be ensured that the procedure detailed in paragraphs
19—21 (Part TV) of the Regulations and Instructions governing the
work of the Punjab Public Service Commission is invariably follow-
ed and all cases where there is a difference of opinion between the
Department and the Punjab Public Service Commiasion are relerred
to the Chief Minister through the Chief Secretary (in the Depart-
ment of Personnel and Administrative Reforms),

Copy of Purjab Government circular 7.0, No, 13/88/79- PF,
dated Gith/Tth December, 1979, from the Department of Person-
nel and Adminisirative Reforms, addressed to all Administratipe
Secrefnries o {.:m!PmmE'n'r_ Prmgﬂh

Subject,—Giiidelines for the conduct of the Guvernment employees
in rélations ty the fortheoming General Electinne o the
Lok Sabha.

In this Department’s Circular letter No, 13/28/79-PP/11711,
dated the 23th Novermber, 1979, guidelines were conveyed to all
Heads of Peparlments, Commissioners of Divisions, ett,, with copies
to all Administrutive Secretaries, that Govermment employees must
maintain an athtude of strict impartiality during the coming Lok
Sabha Eleetions. In this connection, it has further been decided
that officers of Governmenl who are concsrned with the recruitment
of ptrsonnel in autonomous and semi-autonomous bodles like Cor-
porations, Cooperative Spcietles and institutions, Municipal Cor-
poration, Municipal Committees ete, should also conduct themselves
in & wery impartial manner and should not give rise o the impres-
sivn that in making recruitment, they have favoured members of
any group or community. In order to guard against an adverse
prespmption, it is necessary that all offieers of Government concern-
ed with recruitment of personnel in Corperations and autonomous
bodies must maintain an attitude of striel impartiality.

2, Tt iz requested that suitable instructions on these lines may
be issued to the concérned officers in the Corporations and aufono-
mous bodiss wider the eonfral of the respéttive Administrative
Departiments.
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Copy of Punjeb Goperament Cirowler letter Noo 14735/ TE-2FP /11550,
dated the Tth December, 1979, addressed o wll Hewds of Depari-
ments, Commissioners of Divisions, Registrar, Punjub and
Haryon High Court, Deputy Commissioners, Sub-Divisionel
Officers (Civil) and Administrative Secretaries fo  Government,
Puninh.

Subject—Punjab Civil Services (Punishment and Appeal) Hutles,
1970—Minimising delay in the finalisation of disciplinary
cases.

I am directed to say that in Punjab Government Circular. letter
No, 234-(GOT)-2S11-75/35048, dated the 4th/Bth September, 1875,
cortain gulding principles wete inter-aita laia down for the ex-
peditious finalisation of disciplinary cases against the Governinent
emplovees, However, it Is felt that disciplinary proceedings are
very often inordinslely delayed. One of the reasons i4 that time
limits for completing certain stages of inquiry into charges against
a Government employee as laid down in sub-rufes (7) and (11) ol
rule 8 of the Punjab Civil Services (Punizhment and Appesl) Hules
1070 are not strictly followed. The following guidelines may, there-
fore, be kept in view so as to ensure the expeditious disposal of dig-
ciplinary cases.

3 Sub-rale (7) of mle 8 ibid provides that a Government em-
plovee shall be required fo appear in perscn wefore the Infuiry
Authority at any time preseribed after the expiry of M) working
davs from the date of the reeeipt of the chargesheet. Tt would
therefore, be justified if the charged employee is given moi  mote
{han 10 davs [or submitting his written statement of defence in
reply to the charge-sheet undor sob-rile (4) of rule 8§ ibid

21, The Statement of delenece undsr rule 8 (4) ibid is expetted
to be Hmited simply to admitting or denving the charges commini-
vated 1o the employee, and for such edmisgion or denial. inspection
of deeuments is not necessary. Therefore, a request for inspection
of documents at this stage made by the delinquent employee  may
not be accepted and it may be explained to the emplovee that he
would get full vpportunity to inspect the listed documents during

the course of inguiry as per tule f{11) ibid.

92, Although ne time-limit as such has heen stipnlated fop the
subimission of the repart by the Inquiry Officer after completion of
the oral inguiry, ordinarily it would be possible for an Inguiry Offi-
rer Ly submil the inguiry repsrt within a period of one month from
{he conclusion of the inguiry proceedings.
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24, [If these time-limits and principles are assiduously observed,
the period from the date of serving a charge-sheet in a dissiplinary
case to the submission of the report by the Tngdiring Officer should
ordinarily not exceed six months as laid down In Punjab Govern-
ment Circular letter No. 12277-V(T)-50 /13470, dated (he 10th Seplem-
ber, 1859,

3. After the submission of the Inquiry Report by the Inguiry
Officer, wherg the punishing authority is competent to impose any
of the minor penaltics but not competent 1o impose. any of the
major penalties, comes to the conclusion that a major penally may
be 1mpﬂsed on an employese, he shall forward the recprds of the in-
gliry to such punishing authority as is competent to impose any of
the major penalties under rule 8 (21) ibid within one to ong and &
halt months from the receipt of the inguiry report. In conses
where consultation with the Public Service Commission i§ necessary
under the rules, a reference to the Commission. may be made for
its advice within one tp one and a half months of the receipt of
the inguiry report.

& T i important not only Ioe imoroving the discipline in the
offices and the maintenance of integrity in the public services, bat
also for the morals of the public servants, particularly these in
volved in diseiplinary cases, {hat sech esses are finalised with the
utmpst speed. 1 am, theratore, directed to stvess the neesd for
prompl action at all stages of the diseiplinary proceedings as stated
above with a wiew to ensuring their expeditions finalisation.
Where a ¢gse is delaved at a partieular stage bevond the time-
limit stipulated for that stage, a statement of reasons for the delay
should be submitted to the next higher authority for such action as
may be considered necessary to process the pase expeditiousiy.

5. The above instroctions mav Kindly be noted for eareful
observance bv all concerned.

Nuote ;—Copy of Punjabh Government Civenlar letter Mo, 234-(CGHOT)-
2STI-75/35048, dated 4th/Bth Seplember, 1875, i3 enclosed
as it was nol printed Io the previous Manual ¢f Instroc-
tions on Servies Matters:
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Copy of Punjab Government Circular Leétter No, 234-(GOI)-2511-
15/35048, duted the 4th/8th September, 1975 from Chief Secre-
tary to Government, Punjab to all Heads ¢f Departments,
efe,, etc.

Subject—Punjab Civil Services (Punishment ang Appeal) Rules,
1370—Instructions regarding princinles to be followed in
dealing with departmental enquiries,

I am directed to address vou on the subjeet noted above and
o say that in connection with the departmental enquiries agninst
Government employees it is felt that there might be misunderstand-
ing about the “standard of proof” required for establishing the
charge. The Supreme Court in its judgment in the Civil Appeal
Np, 1758 of 1970 (Decided on 28th October. 1971). Case of Union of
India versus Sardar Bahadur (1972) has eategarically lald down as
under :—

“A diselplinary  proceedings is not a criminal trial. The
standard of proof reguired is that of preponderance of
mrabability and not proof beyond reasonable doubt”

The above principle decided by the Supreme Court should in-
variably be kept in view while dealing with disciplinary cases
dgainst the Pupjab Government employees.

2. In the present circumstances when in the context of omier-
geney it fs most desinble that disciplinary action against Govern-
ment etiployees is Tinalised without any unneressary delay, it is
comsidered expedient to take note of various factors which con-
tribute to undue delay and fauliy disposal of departmental enqui-
ries. The Government of India have laid down certain guiding
principles for their various Departments to avoid procedural delay
in disposal of cases of discipline, On the lines of the said guiding
principles. the following roints are brought to the notice of all
Departments :—

(a)} The procedure preseribed in Rule & of the Punjab Ciwil
Services (Punishinent and Appeal) Rules. 1970 is appli-
eable only o cases i which the charges are a0 serious as
to call Tor one of the major penalties, ie. Dismissal.
Removal or Reduction in the rank, efc. A miTe BUIMImary
Procedure is already available for less serious charges.
Enquirics in such cases should be ordered only where it
15 consldered very essential and where facts nf the case
are not otheywise sufficient to fustify  imposition of a
minar penalty within the terms of Rule 10 of the Rules
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ibid, read with P.G. Circular letter No. 7028-SII(3)-71/
30619, dated 24th November, 1971. The provisions of
Rule 8 of the Rules ibid are merely designed to ensure
compliance, with a salutary principle of justice and public
policy which has also been incorporated in Article 311
of the Constitution of Tndia, wiz., that no man should be
condemned or punishment without being allowed a
reasonable opporlunity to defend himsell. The preserib-
ed procedure, therefore requires thai the officer con-
cterned should to told in the form of written charges
exactly what he ie alleged to have dJone and on what
evidence, oral or documentary the allegations are hased
in order that he may have an opportunity to inspect the
documentary evidence, to test the oral evidence by cross-
examination and to furnish such evidence as he
may wish fo adduce in his own defence. If, asa
reésult of the enguiry it is decided that the Government
employee concerned should be dismissed, removed or
reduced in rank, he has to be given a further opportunity
to show cause, if any, against the sctual punishment pro-
posed. Any opportunity short of this would amount to
a denial of the reasonable opportunity which is guarante-
ed by Article 311,

(b} There 1s; however, nothing in these minimum  reguire-

ments: which must necessarily lead to peoteacted  pro-
ceedings or to a failure to secure just punishment to the
accused. The oificer conductiing a departmental enguiry
has to hold the balance even hetween the interest of the
State and the avoidance of injustice to the employ con-
cerned. He is free to take a responaible, reasonable and
prudent wiew of the facts and the clroumstances of the
case and is nat bound by the rigid limitation regarding
the admissibility of evidence and the degree of proof
applicable to prosecutions before Criminal courts. Pro-
vided the Inguiry Officer gives the necessary {ime and
effort, confines his attention o the main points al issue
and firmly resists any attempt by the dccused employee
to introduce irrelevancies or to adopt delibernte dilatory |
tactics, theve iz no reastn why satisfuctory expedition in
dispusal should not be achieved in all pases  without
deparling from the prescribed procedure.

() The various factors which may conlribute to undue delay
and faully dispcsal of disciplinary cases are :—

(1) CHicers conducting the departmenfal enguiries may be
so prececupied with other duties that they can only
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spare a few hours at a time at long intervals for the
enquiry itself.

(if} Unfamiliarity  with the procedure or inadeguate
appreciation of the difference between a depart-
mental enguiry and a trial in a Criminal Court, may
lead to over-elaboration, or lack of firmness dealing
with dialatory tactics

(1) Avoidable delay may sometimes gecur at the stage
when the enguiry officer has submitted his report
and the appropriate authorities have to make up
their minds whether the findings are to be accepted
and if so what the pumishment should be,

(iv) Where, under the rules consultation with the Punjah
FPublic Service Commission is necessary some undue
delay may cccur in making the relerence to the
Cormmission, and in the consideration of the case by
that body.

3. The delay cdaused by excessive pre-tccupation or unfami-
Harities with the procedure could be easily avoided by adopting the
following measures ;—

(i) In each Department according to the volume of work, a
penal of officers may he made or the officers nominated
who have sufficient back-ground and knowledge of the
procedur=s of the departmentsl enquiries/disciplinary
cases. The services of such officers, should be utilised
for departmental enquiries, Particular care may be
taken not to entrust inguiries to the persons having no
sufficient knowledge about the procedure of inquiries.

(i) If in a cdse it iz considerad necessary that the work load
on account of an important enguiry entrasted to such an
officer iz excessive the dezirability of relieving t{em-

. porarily such an officer of some or all of his nurmal
duties may be considered. The period lor which such &0
arrangement is necegsary to be continued would of course,
be decided by the competent authority whe would also
make local arrangements for disposal of the work.

(1) The [nguirv Officer so appointed chould familiarige him-
self with the rules and essential procedural requirements
and appreciate the difference between departmiental
enguiries and trisks in the Criminal Courts, especially in
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the context of the Supreme Court Judgment quoted in
para 1 above. A close personal contact with Services
Diepartment in regard to the points of doubt arising out
of Punjab Civil Services (Punishment and Appeal) Rules,
1970 and with the Vigilanee Department where any
general maller concerning inguiry by the -said Depart-
ment is communicated, when the case under inguiry is
with the Inguiry Oilicer, will enable the oflleers 1o re-
salve any doubts or difficulties which may avise.

(iv) As Tegards the causes of delay mentioned in (iii) and
{iv) of para 2(¢) abave much improvement will be eifect-
ed if,

(a) it is impressed upon all concerned that both public in-
terest as well as humanitarian considerativn demand
that no avoidable delny should vecur in the disposal
ol disciplinary cases ; and

{(b) any failure to give such coses due priority is itself re-
garded as a deréliction of duty and should be suait-
ably dealt with.

{v) As to the possibility of deliy cecurring in the considera-
tion of the case and tendering of their advier by the
Fublic Service Commission, the procedure laid down in
P.G, letter No. T832-DSSIT(2)-73, dated the 8th Movember,
1973, if meticulously followed woulidl endure expeditious
action on the part of the Cormmission.

4. The above instructions muy kindly be noted by all con-
cerned for careful compliance.

5. Kindly acknowledge receipt.

Copy of Puriab Government circular lettor No 13/99/79.20P /12524,
dareid 10l December, 1979, fromn 1he Departinen! of Personmel

and Administrative Reforms addvessed to gll Heads of Depart-
ments el ete,

Subject —Collectior of funds by Governmen! emplovees prohibi-
tion an.

I am direcled to say that complaints have been received from
certain quarters that Government machinery is being used for the
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collection of funds for the Red Cross, Some senior officers have
also been reported to be associating themselves with ccllection of
funds by organizing Wrestling matches, music functions etn,
ostensibly with the objett of collecting funds for providing reliel
to sulferers of natural calamifies, [n this conmection, atiention is
invited to rule 10 of the All Tndia Services (Conduct) Hules, 1968,
and rule 12 of the Punjab Government Empioyees (Cemduct) Bules,
1966, which lay down that no governmeni employee shall, except
with the previous sanction of the Government or of the prescribed
authority, ask for or accept contributions fo, or otherwise associate
himsel! with the raising of any fund, or any collection in cash or
kind, in pursuance of any objective whatsoever, Specille instrue-
tions forbidding the collection of lunds for the Red Cross were
issued many time in the past, the latest bearing No, 2/48/78/Fol (1),

dated 20th November, 1978,

2, 1 am direcied to cequest that the provisions of the rules and
instructions guoted above may he specifically brought fo the notice
of every employes werking under your confrol. [t shall be the
duty of every Head of Department/Head of Office in ensure that
these instructions are serupulously obssrved by every employee in
leiter and spirit, If any breach thereol eomes to the notice of
Covernment, a very striet view of the mattay will be taken and' the
defaulting employee shall render himself liable to severe diseiplin-

ary action.

Capy of Punjab Government circular letler No. T/ 15/ 18-85 /51
diited fnd January, 1980, from the Depariménl of Pergounel and
Administrative Reforms, addressed to all HHegds of  Deparimenis

ele. . etn,

Subject.—Grant of one premarure increment to the non-Cazetted
employess who did not participste in the wirilks on 8th Pebruary,

1678,

1 am directed to say that the Punjab Covernment civoolar Iottel
No. 1648-2PP-78/. dated 1Gth June, 178, a decisien was eqnveved,
inter-alia for the srant of one premature increment o these non-ganet-
tod emplovees who did not participate in the sirilte on 8th Febroaty,
1878, Tt was stated therein that the grant of the provnture inere
ment will not mean crossing of efficiency bar antomationlls: in cases
whers the grant of this increment would invelve crossing of Rl
cieney Bar, but it will be released after the final decigion in ‘the
pms::;ibe'd manner in regard to the crossing of efficiency bar Was

taken.
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2. A question has arisen as to how to regulate the grant of
the premature increment with effect from 8th February, 1978, in
the case of an employee who was not allowed t6 cross the effi-
ciency bar from the due date, which either fell before or immedig-
tely after 8th February, 1878, on account of his being not fit (o
cross the efficiency bar, and he also remained held up at the effi-
elency bar for a specific period which extended beyond 8th Feb-
ruary, 1978, The matter has been considered by Government and
taling into aeccount the legal complications in allowing the pre-
mature increment with effect fvom 8th February, 1978, in such cases,
it has been decided that the premature increment may be granted
from the date the employee is allowed to cross the stage of effi-
ciency bar by the competent authority, However, no arrears will
be paid from 8th February, 1976, to the date of actual crossing of
the efficiency bar by the official.

3. Necessary action in the light of the clarification given above
may kindly be taken immediately.

Copy of Punjab Government circular letter No. 16/5/78-2PP 015,
dated 20th January, 1980, from the Department of Personnel

and Administrative Reforms addressed to all Heads of Depart-
ments, ele, eic, :

Subject—Voluntary Retirement. after completion of 20 vears guali-
fying service—Amendment to the Purijab Civil Services
(Premature Retirement) Bules, 1875,

1 am directed to say that—wvide Punjab Government instrue
tons No. 4427-2PP-78/17892, dated the Tth June. 1978 it was decid-
ed to al’'ow an employee to seek premature retirement if he has
completed 20 years qualifying service and to get proportionate pen-
sion and gratuity, In the light of these instructions; suitable
provisions in the Punjab Civil Services (Premature Retirement)
Rules, 1875 have been made as per Punjab Civil Services (Prema-
ture Retirement) (First Amendment) Rules, 1979 published in the
Punjab Government Gazette, Legislative Supplement,—vide
Mo, GSR, leﬂannstJArt. 309 read with Art. 234/Amd. (2)/79,
dated 7th December, 1979. A copy of the notification is enclosed
for your information and circulation among the emplovees working
under yau.
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(Published in the Punjab Government Gazette, Legislative
Supplement, dated the Tth' December, 1970)

GOVERNMENT OF PUNJAB

DEFARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

{PERSONNEL POLICIES BRANCH)
Notification
The 29th November, 1979,

No, G.SR. 168/Const./Art. 309 read with Art. 234/Amd. (2)/79—
In exercise of the powers conferred by the proviso to article
308 read with acticle 234 of the Constitution of India, and all other
powers enabling him in this behalf, the Governor of Punjab is
pleased to make the following rules further to amend the
Punjab Civil Services (FPremature Betirement) Rules, 1875,
namely :(—

1. (1) These rules may be called the Punjab Civil Services
{Premature Retirement) (First Amendment) Rules, 1879

(2) They shall oe deemed to have come into force on and with
effect from the seventh day of June, 1978

(3) They shall not apply to the Secretarial staff of the Legisla-
tive Assembly,

2. In the Punjab Civil Services (Premature Retirement) Rules,
1976 (hereinafter veferred to gs the said rules), in rule 3, after
sub-rule (2), the following sub-rules shall be insected; name

Iy :—

“(3) (a) At any timg fter an employee has completed
twenty vears &f yualifvigg, service, he may, by giving
notice of not less than three months in writing to  the
appropriale authority, retire from service,

(b) The notice of voluntary retirémnent given under this sub-
rule shall require aeceptance by the appeopriaie
authority.

{¢} Where the appropriate authority does not refuse to grant
the permission for eetiverment before the expiry of




235

the period specified in the said notice, the rétire-
mient shall become efféctive from the date of expiry of
the said period.

(4) The emplovee, who has elected fo retire under 'sub-rule
(2) or sup-rule (3) and has given the necessarv notice to that effect
to the appropriate authocity, shall be precluded from withdraw-
ing his notice except with the specific approval of the appro-
priate authority :

Provided ‘that the request for withdrawal shall be made hefore
the intended date of hiz retirement.

Note 1.—A notice of less than three months mav also be
accepted by the appropriate authority in deserving cases;, with
the ‘concurrence of the State Government in the Department
of Personnel and Administrative Reforms.

Note 2—If an employee retires under sub-rule (2} or (3} above
while he is on leave not due, without returning to duty, the retire-
ment shall take effect from the date of commencement of the leave
not due and the leave salary paid in respect of such leave shall be
recovered as provided in rule 8119 (d) of the Punjab Civil Services
Rules, Volume I, Part L

Note 3—In computing the notice period of three months re-
ferred to in rule 3, the date of service of the nofice and the dale
of ite expiry shall be excluded.”

3. In the said rules for rule 4, the following rule shall be
substituted, namely :—

He (1) A retiring pension and death-cum-retirement gra-
iuity shall be granted to an employee who retites or is
cequired to retire under rule 3.

(2) While granting proportionate pension and gratuity
to an employee retiring under sub-rule (3) of rule 3,
his qualifying service as on the date of intended relire-
ment shall be increased by a period not exceeding five
vears, so however, that the total qualifying service of
the employee as so increased shall not in any cise ex-
ceed thirty years or the peried of gqualifying service
which the employee would have completed had
he tetired on the date of his superannuation, whicheyer
be less.
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{(3) The pension and gratuity of the employee retiring under
sub-rule (3) of rule 3 ghall ba based on the cmolu-
ments as defined in rule 619-C. and 624 of the Funjah
Civil Services Rules, Volume II, and the increase
in his qualifying service under sub-rule (2) shall not
entitle him to any notional fixation of pay for pUEpOsES
of caleulating pension and gratuity. :

(4) The amount of pension to be granted after allowing
increase in the qualifying service under sub-rule
(2) shall be subject to the provisions of rules 22

and 64 of the Punjab Civil Services Rulez, Vaolume
1.

E. 8. NARANG,

Chief Secretary to Government, Punjahb.

Copy of Punjab Government circular letter No. 9 {3/80-(4PP)I1T4,
dated Oth February, 1980, from the Department of Personne! and

Adminiscrative Reforms, addressed to all Heads of Departments,
elc., etfd.

Subject—Implementation of judgments containing principles of
general nature in regard to service matters.

1 am directed to say that in Punjab Government Circular letter
No. 41’41“51[-{3}'?1, dated 11th February, 1872, (Pages 628-6298 of
Vol. I) instructions were conveyed that whenever a judicial deci-
sion is pronounced in cespect of any service matter, a copy of the
judgement should be sent to this Department for enabling it to
examine its policy in proper perspective as well as to review it, if
considered expedient in the light of the judicial pronouncement.
It hae been noticed that these instructions are not followed by
many departments. 1 am, therefore, to request that the said

instruetions muy be brought again to the notice of all concermed
for being acted upon carefully,
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Copy of Pumjeb Government circular letter No. 20/4/73-2PF /1474,
dated 13th February, 1980, from the Depariment of Persownel
and Adminisirative Reforms, addressed to ol Hepds of Depert-
ments, eic., ete.

Subject.—Relationship between the Deputy Commissioners and the
Departmental Officers in the Districts

I am directed to say that Punjab Government Circular letter
No. 14102-G-1-57/22988, dated 15th November, 1957 and No. 10542-
GII-59/26741, dated 1Tth December, 1959, stated, inter alia, that the
Deputy Commissioners at the district level, and the Commissioners
of Divisions at the level of Division, would coordinate all the
activities of Government and they could call for assistance feom
all departmental officers posted in the Districts/Divisions.  This
matter of fundamental relationship between the administrative
personnel having a responsihility of coordination and  technieal
personnel like Doctors, Engineers, Agricultura]l Experts and othees
having specialised knowledge in their various disciplines has been
further considered. The technicsl personnel have well-defined
responsibilities and they earry these out in accordance with the
directions of Goveenment.  Whereas they are normally indepen-
dent like officers of other services, vet in the very nature of things,
coordination is required between varlous officers and departments
10 execute various projects snd schemes with the neressary speed.
This job of coordination i vested in cerfain exceutive officers and
evidently while exercising this coordinative sutherity, they are
expected to 5o conduct themselves as to bulld an atmosphere  of
mutpal trust, confidence and cordiality so that the techmical per-
gonnel do not suffer under a sense of being considered inferior to
administrative perscmnel. Govermment exgects that the execu-
tive. gnd the lechnical personnel should fumeticn in such a ‘nanner
as should give no chanee of o clash between them. In order to
remove any misunderstanding that may arise, meetings and dis-
cussions should be held by the Coymmissioners and Deputy Com-
missioners with officers of other departments at regular intervals
to sort out problems in a spirit of cordiality and mutual trust
Coinplaints, if any, from public against particular officers/depart-
ments should be discussed in the meeting of the District Grie-
vances Commitiees in  accordance with the established proce-
dire

2, At times, complainie are received oy the Depoty Commiss
siemers of Sub-Divisional Officers (Civil) sbout the alleped use af
substandard materials in a project by the officers of the PWD.
B complaint of this nature should normally be referred to  the




238

higher officers of the concerned Department or the Head of the
Department, In suitable circumstances, a complaint can be
brought to the notice of Secretary to Government. Department of
Publiec Works, or any other concerned Department, for. being look-
ed into. The concerned Depuly Commissioner or Sub-Divisional
Officer (C) should not suo moto take upon himself the task of seiz-
ing samples and condueting enquiries.

3. I am direcied to request vou that these instructions
may please be noted carefully and observed meticulous-
Iy.

Copy of Punjab Government circular U.0. Nu. 12/3/80-6PP. dated
Tth Mareh, 1080, from the Department of Personnel and-Adminiz-
trative Reforms addressed to all Administrative Secretaries to
Cavernment, Punjab.

Subject—Appointment 'of Chairmen of various Corporations/Boards
in the State.

All Administrative Secretaries o Goverament, Punjab may kind-
1y refer to the subject noted above.

2. With a view to streamlining the administration of Corporations,
Boards in the State and also to keep it flexible 1d serve the best inte-
reste of publie service, it has been decided that unless it is NECEsSary
either as an obligation of & contract or under a provision of law, all
appointments to the posts of Chairmen of various Corporations/
Boards in the State should be made effective “till further orders.”

d. It is requested that meticulous compliance with- this decision
may slease be ensured.

4. The receipt of this communication should be acknowledg-
ed.
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Copy of Punjab Government circular U, O. No. 12/4/80-6PP, dated
15th March, 1880 from the Department of Personnel and Adminis-
trative Reforms, addressed fo all Financial Commissiorers and
Administrative Secretaries to Government, Punjab,

Subject—DMisuse of official position for political purposes by
the Chairmen of various Corporations/Boards in the
State.

The Governor-in-Council in a meeting held on the 26th Feb-
ruacy, 1980 decided, inter alig, that suitable instructions should be
issued to ensure that the non-cfficial Chalemen of the Corporations
donot make use of their official position for any political pur-
poses.

Z. All Financial Commissioners and Administrative Secretaries
are Tequested kindly to ensure that the non-official Chairmen of the
Corporations/Boards under their administeative control do not mis-
use, their official peosition for any political purposes in connection
with the coming Vidhan Sahbha Elections or otherwize and issue
further suitable divections/insiructions to the concerned funectiona-
ries for steict complinnee.

Copy of Punjab Government eirculnr letter No. 18/1/80-5PF /3203,
dated 21st March, 1980, from the Departient of Personnel and
Administrative Reforms, addresseéd to all Heads of Departments,
elc;, ete.

Subject.—Priority List for various categories of persons for employ-
ment in Stale Services—Rehabilitation of disabled ex-
servicemen and widows/dependents of the deceased Go-
vernment employees and defence services personnel killed
or disabled severely in action.

T am directed to refer the instructions contained in Punjsh Go-
vernment letter No. 80 (GOI)-SIT (3)-73/12082, dated 15th April,
1973, on the subject noted above and to state that sub-clauvse (a) of
clause 7 of Punjab Government Notification No. 8018-511 (ASO-T4/
33252, dated 15th October, 1974 retating to the functions of the Punjsb
Subordinate Services Selection Board has been amended,—wvide
Punjab Government Notification No. 12/2/80-GE/2545, dated 1lth
March, 1980. Conseguently, in para 3 of P.G. letter, dated 18th Agsil,
1973, referred to above, for the letter and figure, ‘Rs, 299 appearing
twice, the letter and figure ‘Bs. 699 shall be and shall be deemed to
have been substituted on and with effect from the 18th October, 1979,
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Copy of Punjab Govermment circular letter No. 7/14/79-PP/3530,
dated 27th Maveh, 1880, from the Department of Personneél and
Administrative Reforms addressed to all Heads of Depariments,
ele., ete.

Subject —Witholding of increment at the efficiency bar stage when
an official has been subject to disciplinary procecdings/
enguiry.

I am directed to say that the instructions contsined in
Punjab Government ecirenlar letter No. 4091-ASII-60/20836,
dated 8th June, 1960, laid down that in a case where the guestion
of crossing the efficlency bar has not been decided before the date
on which employee concerned was due to cross it the deeision on
it should be based on consideration of his record up to the date on
which the crossing of efficiency bar was due, and that allowing him
to cross the same with effect from the due date, notwithstanding his
subsequent conduet, will not have any effect on the punishment
which may have to be imposed upon him for any misconduct after
the date from which he hag allowed to cross the efficiency bar. In
case the concermed employee is allowed to cross the efficiency bar
on the basis of his record, he i to be informed that the fact that he
has been allowed to cross the efficlency bar is indépendent of tha
action which might be taken against him on the bazis of disciplinary
procesdings.

4. Detailed instructions on the subjeci of crossing of efficiency
bar by government emplovess were issued in Punjab Government
circular letter No. 3805-5IT (3)-73, dated 16th October, 1873. In
para T thereof, it was laid down that where it is proposed to stop an
empioyes at the efficiency bar in the time seale of pay #s a penalty,
ie, on grounds other then unfitpess on the baszis of rvecord the
procedure Iaid down under rile 10 of the Punjab Civil Services
(Punishmend and Appeal) Rules; 1970, should be observed. About
stoppage of an employee at the efficiency Bar on grounds of unfii-
ness on the basis of record, it wae clarified that although it would
not be a penalty, wet keeping in view the principle of natural jus-
tice and the fact that the order of stopping an emploves at the effi-
ciency bar entsils evil consequencieg for him, it would be desirahle
to give him an opportunify fo explain his pogition before such an
order wag passed. These instructions are in seccordance with the
legal proncuncements of the Courts and contain the latest think-
ing of Government.

4. Iam now to say that Office Memorandum No. F1. (I E, 11T
{A)/67, dated 21st September, 1067, sddressed by the Ministry of
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Finance, Government of India, to all Ministeries of the Governrient
nlt' India etc, was cicculated to ull Heads of Departments, Commis-
moners of Divisions, etc.,—vide Punjab Governmen! endorsement
Neo. S1I-4(1)-46/3187, dated 13th February, 1068. It contained instruc-
tions to the effect that if the case for the crossing of elficiency bar
by the Government employee had not been considered on account
of the pendency of disciplinary/vigilance case against him, he may,
in the event of complete exoneration, be allowed to cross the effi-
ciency bar with eifect from the due date relecspectively, unless the
competent authority decides otherwise, But if the employes I3
not completely exonerated, his case for crossing ol efliciency bar
cannut be considered with retrospective effect from the due date
and such a case may be considersd only with effect lrom the date
following the conclusion of the disciplinary,vigilance case, taking
into account ifs outcome. The matter has been ewamined and it
has been considered that the instructions contained in this Office
Memorandum are at variance with those contained in Punjab Go-
vernment circular letters, dated 8th June, 1960 and 16th October,
1973, mentioned above. Besides, the application of these instruc-
tions would deprive an employes of an opportunity afiorded’ by the
instructions, dated 16th Oetober, 1973 and also cause double fAnan-
cial loes to an employee. In view of this pesition, I am directed
to say that in fuiure, cases of this type may be examimed only in
accurdance with the provisions of Punjab Govermmnent cireular
letters, dated Bth June, 1960 and 16th October, 1973 and not in accor-
dance with the Government of India Office Memorandum, dated
21st Seplember, 1267, which would cease to be applicable to such
cases,

Copy of Punjab Government circular letter No. 18/44/79-5PF/ 3655,
dated 315t March, 1980, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments
Ete'] Etcl

Subject—Priority list for various categories of persons for emuoloy-
ment in State Servieces—Rehahilitation of dizsahled ex-
servicemen and widows/dependents of the deceased Go-
‘vernmient employees and defence services personnel
killed or disabled severely in action.

I am direeted to cefer to Punjabh Government instructions
coptained in their letter No. BU(GQD-SII(3)-73/12092, dated 1#th
April, 18973, on the subject noted above, and to say that éases have
come to the notice of Government that the dependents of deceas-
ed Government, employees have been experiencing difficulties in
securing employment on compassionate grounds as provided for in
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the scheme under reference. The responsibility to  explore the
possibility of accommodating the dependent o1 a Uovermment sec
vant who dies while in service is basicaliy that of the authority

in whose office/department the empioyee was working at the time
of death.

1t has accordingly been decided that where it is not possible
to accommodate a prospective beneficiary under this scheme in the
Department /office in  which his/her parent was serving at the
time of death, the particulars ol such a person should be civculated
to all Heads of Departments/offices in the State and the matter

pursued to its logical conclusion by the authority concern-
ed.

2. The receipt of this communication may please be acknow-
ledged.

Copy of Punjab Government circular leiter No. 13/29/79-2PP /3707,
dated 1st April, 1980, from the Department of Personmel and
Admanistrative Reforms, addressed 1o ull Heads of Departments
elc., etc.

Subject.—Collection of funds by Government employees—Prohibi-
tion on,

I am directed to say that reports have reached Government that
funds are being collected by some Government officers/officials for
one purpose or the other. In this connection, attention is invited
to rule 10 of the All India Services (Conduct) Rules;, 1968 and Rule
1% of the Punjab Government Employees (Conduct) Rules, 1966
which lay down that no Goveenment employee shall, except with
the previous samction of the Government or of the preseribed
authority, ask for or zecept coniribution to, or otherwise associate
himself with the raising of any fund, or any collection in ecash ar
kind, m pursuance of any objective whatsoever. Specific instruc-
tiong forbidding the collection of funds for the Red Cross also were
issned many times in the past, the latest bearing No. 13/29/79-2PP/
12528, dated 19th December, 1979,

2 T am directed to request that the provisions of the rtules
and instructions quoted above may be specifically  brought tp the
notice of every employee working under your control. Tt shall he
the duty of every Head of Department/Head of Office to  ensure
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that these instructions are serupulously observed by every em-
ployee in letter and spirit. Jf any breach thereof comes to the
notice of Government, a very strict view of the matter will ba taken
and the defaulfing employee shall render himself liable to severe
disciplinary action.

Copy o] Punjeb Government eircular letter No. #/11/80-6FPP /3760,
dated Znd April, 1980, from the Department of Persomnel and

Administrative Reforms, eddressed to all heads of Departments
efc, ete.

Subject.—Ceneral election to the Punjan Vidhan Sabha—Restriction
on transfer of Government emplovees,

1 am, directed to invite your attention to Punjab Government
cireular letter No. 8/20/70-PP/1757, dated 19th April, 1979, which
inter alia laid emphasis on general transfers of Punjab Government
employees being made between the period from 15th April to 15th
May, thereby placing a ban cn mid-term transfers except with the
prior written approval of the Chief Minister. The matter has been
reconsidered in the context of the ensuing general elections to the
Punjab Vidhan Sabha and it has been decided that no teansfers of
Punjab Government emplovees should be made henceforth. In
a cace when transfer ig considered sbsolutely nepessary, it ghould
be made only after obtaining the prior written approval of the Go-
vernor of Punjab through the Department of Personnel and Ad-
iministrative Reforms. In ease, however, a transfer becomes un-
avoidable on account of promotion or disciplinary proceedings or
other eventualities mentioned in part I(IX)} of Punjab Government
eircular letter No. 2786-6PP/78/12136, dated 14th April, 1978, prior
written approval of the Governor of Punjeb will not be necessary,
provided such a transfer does nol involve the transfer of any other
employes, 1 am accordingly directed to state that all transfers of
Punjab Government emplovees should be stopped till  further
orders.

2. These insiructions may be bhrought to the notice of all con-
cerned working under you for strict compliance.

3. The receipt of this letter may kindly be acknow
ledged.
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Copy of Punjab Government cireular letter No. 13/29/79-2PP /3426,
dated 8th April, 1080, fram the Department of Personnel and

Administrative Reforms, eddressed to atl Heads of Departments
ete, ele,

Subject.—Guidelines for the conduct of Government employees in
relation to the Vidhan Sabha Elections.

I'am directed to say that the mid-term Eleetions to the Punjab
Vidhan Sabha are likely t5 be held soon.  In relation to the Elee-
tions to the Lok Sabha held in January, 1980, detailed instructions
regarding the conduet of Government employees during Fleetions
were jssued,—vide Punjsb Government circular letter No, 13/29/79.
ZPP/11711, dated 28th November, 1978, These instructions are
reiterated and may he deemed to be applicable mutatis mutandis to
the coming Vidhan Sabha clections. In particular, the attention of
all Government employees shauld he drawn to rule § of All Tndia
Services (Conduct) Rules. 1988 and rule 5 of the Punjab Government
Employees (Conduct) Rules, 1988 which elearly prohibit Govern-
ment employees from hecoming members of or otherwise associat-
ing with, any political party or organization taking part in politics
or assisting in any other manner any political movement or activity,
or taling part in, or canvassing or using their influence for an elec-
tion to any legislature or loeal auntharity,

2. T am directed to request {hat the provisions of the tules and
instructions quoted above may he specifically brought to the notics
of every employes working under vour eontrol. Tt shall be the duty
of every Head of Department/Head of Office to ensure that these
instruttions are scrupulously ohserved by evere employee in letter
and spirit, If any breach thereof eomes to the notice of Govarm.
ment, a very strict view of the matter will be taken and the default-
ing employee shall render himself liable to severe diseiplinary action.

Copy of Punjab’ Government circular ielter No. 4/4/80-1PP /4130,
dated 18th April, 1980, frum the Deporiment of Personnel and
Administrative Reforms, roidressed to all Heads of Departments
ete,, =ic,

Subject—Bifurcation of cadre strength of Clerks—Guidelines for
appointment to the posts of Senior Clerks.

I am directed to say that on the recommendations of the Second
Pay Commission as contained in pargs 12.31 and 1232 of its Report,




245

it has been provided under item 17 of Sehedole 'B' of the Punjah
Civil Services (Bevised Scales of Pay) Rules. 1979 that the cadre
strength of Clerks in each Department as on Ist January, 1878 be
divided in the ratio of 50 : 50 in two scales of pay (i) Rs. 400—-10-—450/
15—525/15—R00 and (i) Rs, 510—15—600/20-—700,/25—800, applicable
to Clerks and Senior Clerks respectively. Subsequently, Finance
Department in their Circular letter No. 38/42/7T2-FR (9) 178, dated
Tth January, 1980, authorised all Heads of Departrnents to bifurcate
the cadre sirength of Clerks as on 1st January, 1978, in respect of
permanent posis and femporary posts separately, adding that the
strength existing on 28th February, should be bifurcated further on
the ist of March every year. [ was also stated therein that appoint-
ments against the posts of Senior Clerks would be made by the
eompetent authorities concerned on the besis of puidelines to be
izstied by the Department of Persommel and Administrative Reforms.

2. The matter has been congidered at length by Government
It is an aceepted principle that when a peost/posts is/are up-graded,
the ineumbents thereof automatically acguire a right to be appointed
on the up-graded post(s), The crucial dates of 1st January, 1978, 1st
March, 1978, 1st March, 1979, and Ist March, 1980, have already
passed. The guidelines being issued now would be applicable to the
appointments to be made in future and not to those having been
made already.

3. The recommendations of the Second Pay Commission as
mtceplted by Gowvernment envisage the bifurcation of the cadre of
Clerks in each Department into Clerks apd Senior Clerks ona 50 : 50
basis., The duties such as minor noting and drafting, preparation of
bills, recording of files record-keepting, maintenance of stores snd
stock, ete, have been suggested by the Commission for being assigned
0 the Senior Clerks, while the Clerks would perform routine duties
like those of diary, despatch and type ete. The duties which have
been assigned to the Senior Clerks are not of a difficult nature; and
a person who has worked as a Clerk in a Government office for a
few years can be considered tgp have acquired the necessary know-
ledge and experience for performing them, Though the duties of
posts of Senior Clerks and Clerks involve some difference in respon-
sibility, yet the difference is not so larse as to attract the formation
of a separafe independent cadre for the Senior Clerks. The place-
ment of a Clerk in the scale of Senior Clerk would not thus invelve
any promofion in the conventional sense, from a post of lower res-
pongibility 1o a post of distinel higher responsibility or from one
cadre to another or from o lower class to a higher elass of service
Therefore, such aspects us reservation for the Schedulsd Castes or
other categories or framing of separate Serviee Rules are not rele-
vant, The objective will be well achieved if persons working as
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Clerks are appointed as Senior Clerks on the basis of seniority, sub-
Ject to their suitability as adjudged on the basis of satisfactory
service record,

4. As it has been decided not to create a separate cadre of
Senior Clerks, there would be no need to define the Senior Clerks as
& separate cadre in the Service Rules of the various Departments.
The cadre of Clerks can be shown to he bifurcated in the ratio of
ot : 50 earrying the following scales:-—

(i) Clerks ... Rs. 400-10-450/ 15525/ 15-600:
&.
(ii) Senior Clerks ... Rs. 510-15-600/20-700/27-800:

In the official hierarchy, the next post higher than Clerk/Senior
Clerk iz that of Assistant. Promotion to this post would, therefore,
be made from among those Clerks {where Clerks are the feeding
cadre) who are now designated as Senlor Clerks in accordance with
the provision to be so made in the respective Departmental Service
Rules wherever necesary. Though normally they would even othar-
wise be eligible for promotion as Assistant on the hasis of their
length of service, vet this provision may be necessary to dispel any
doubts about later nterpretation.

5. This may be brought to the notice of all eoncerned. The
reteipt of this communication may also be acknowledged.

Copy of Punjal Government cireular letter No. 7/15/78/2PP /4521,
dated 20th April, 1980, from 1he Deportment of Personnel and
Adminisirative Reforms, addressed to all Heads of Departments
ate,, elc,

Subject.—Grant of Premature increment to those non-garetted
Punjab Government emplovees who did not participate
in the strike on 8th February, 1978 and who were on depu-
tation to the Punjab State Undertakings/Boards.

I am directed to state that in Punjab Government Circular letter
No. 4548-PP-78, dated 16th June, 1970, & decision was conveyed, infer
alia, for the grant of one premature increment to those: non-gazetted
Punjab Government smplovess who did not pvarticipate in the strike
on 8th February, 1978. A question arose subsequently as to whether
the non-gazetted Government employees on deputation to the Punjab
State Undertakings/Boards, were also entitled to the grant of the’
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aforesaid increment, 1l wus claribed,—wviwe Punjab Governinent
Circuar letier No. 7/15/78-2FF /34, daled 20th Feoruary, 1979, that
the Circular letter, dated Lith June, I0i6 ol the Punjab Government
might be considerved by the Boald ol Dirvectors ol the Undertaking/
Board concerned lor an appropriate decision keeping in view the
curcumstances that prevaiied ou 8ln Feoruary, LY78, in each under-

laking.

2. Further clarincation has been scught in this behali on the
following points; —

(i) Whether the Board ol Lirectors has lo recommend to (o=
verniment lor the reiepse of One premature mcrement or
the Board can itself releass such incremeni to the depu-
tationists 7

{ii) In case the premaiure increment is released by the Cor-
porations, Boards, would the parent Department of the
Government employee concerned honour the grant of such
intrament when the deputationist concerned is reverted 7

(111) Whether the employees of the Corporations who are direct
appointees are also covered under the Govermment inatrie-
tionsg for the grant ol premature increment 7

3. The matter bas been considered by Government and it is
clarified that the decision of Government to grant premature incre-
ment to the non-gazetted Punjab Government employees, who did
not participate in the sirike on Bth February, 1378, is not applicable
ipso facto to the Government employees on deputation to the Punjab
State Undertakings/Boards and the employees directly appointed
by such bodies. However, the proposal, if any, for the grant of pre-
mature increment may be placed before the Board of Direclors of
the Undertaking/Board for an appropriate decision in respect of its
employees, including the depulationisis, In case the decision to
grant a premature inerement on the patlern adopted by the Govern-
ment is taken by the Board of Directors in respect of the employees
of the Corporations including the deputationists, the Government
Wcmll;l have no objecticn in prineiple to allow the benefit of prema-
ture increment for non-partivipation in strike on 8th February, 1878,
to Punjab Government employees on deputation to Punjab State
Corporations/Boards. This increment will be allowed in the time-
scale applicable to the Government employess on their departmental
posts as they stood on 8th February, 1978, and formal orders to this
effect would be issued by the parent department on the basis of the
decision of the Beard of Directors concerned,
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4, Necessary action in the light of the clarification given above
may kindly be taken imunediately.,

Copy of Punjub Government cireular order No. 6/234/78-9PPf
dated 2nd May, 1980, from the Department of Persomnel ond
Administrative Hejorms, addressed to all Heads of Depariments
elc., ete,

ORDER COF THE PRESIDENT OF INDIA

Whereas pending regular appointments to be made through the
Subordinate Services Selectiun Board, ad hoe appointments had to
be resorted tp in administrative interest after notifying the vacan-
cies to the Employment Exchanges or by issuing advertisements, as
the case may be, by the various appuinting suthorities ;

2. Whereas the od hop sppointments made as above had to be
contintied as an administrative mecessity on account of delay in
making regular appointments as aforesaid ;

3. Whereas the Punjab Subordinate Services Selection Board
has been abolished with effect from 21st March, 1980, leaving behind
the process of selection of candidates yet to be finalised in many
cases ;

4, Whereas Punjab Govermment have decided to entrust the
selection of candidates for the various posis already notified to the
defunct 5,53, Board and also to be notified in future by the various
appainting authorities, to the Ceniral Selection Committee and De-
partmental Selection Commitfees ; and

5. Whereas & number of ad hoc employees have put in sufficient
service and their regularisation is posing an administrative problem;

6. Now, therefore, it has been decided afier taking all relevant
facls of the case into consideration that with a view to mitigating
hardship to the ad hoc empioyees to the extent possible or reasonable
as also w meke use of experience galned by them, the following
pricrities  should be obzerved in making regular appointments o
posts, which fell within the purview of the defunct S.55. Board:—

(i) The services of such ud hoc emplovees gs have already been
recommended by the defurct Board before its disselution
for regular appointments and have been awaiting posting
orders may be regularised straightway,
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(i) Casts of those Candidates, other than ad how employess;
who have already been recommended by the defanet
Board befire its dissolution for regular appoimtment and
have heen awaiting pesting orders should be serutinfsed
by the Central Selection Committes and/or Departmental
Selection Commiltees, ay the case may be, and those found
suitable may be appoinied to either the exishing vacancies
ar by replacement of the junior-most ad e employess od
the hasis last come first go.

(11} Thogte ad hoe employees who hiad apprared in a fest/inter
view held by the delunct §5.5. Board and the resalt of
their selection wns not declared : but are now foand
suteegstul, on fthe buasis of the said tesi, by the Cenfral
Selgetion Committee or the Departmental  Seleetion
Commitiee(s), as the case may be, should he recnmmended
straightivay for regularisation aceording Lo their merit.

(iv) Those ad hoe employvess who are not found suceessful in
the test held by the defunct Board shall be glven a proper
test by the Central Selection Committes or the Depart-
mental Belettion Committee as the ease may be, and [
fourid suitable, shall be révommended to the respective
appomting authorities lor regular appointments  Simi-
larly, those ad hoe emplovers whose services have to be.
terminated in any event betause of the absorption of the
candidates already recommended by the defunct 588,
Board will also be tested and sereensil likewise and TECO-
mended to the needy appointing duthority according to
their requisition  for regular appointments, if {ound
suitahile,

() Thoge persons who are unemployed at present but  find
places according to merit in the list prépared by the
Central Selection Committée and/or the Departmental
Selection Committees, shall be absorbed apainst existing
vacanties Without: disturhing the nd hoe emplayoss men-
tiorted above

i) The service of those ad hoe employess who ars faund un-
suitable will be terminated and the vacandies so eatised
will be utilised to absorh these candidates who are nit
adjusted under (v) abave and beeame surplus,
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Copy of Punjab Government cireular U.O. No. 27/8/78-1PP/ i
dated 20th May, 1980, from the Department nf Personnel and
Administrative Reforms, addressed to all Finaneigl Cominis-
sioners and Administrative Secretaries 1o Government, Punjab.

Subject,—Transmission of cases to the Department of Personne] and
Administrative Reforms for advice. .

All the Financial Eummisainne_rs and Administrative Secretaries
to Government, Punjab. may kindly refer to this Department's U.O.
No.  2091-S[1(3)-72, dated the Tth April, 1972 on the subject noted
above.

2. It was emphasised in the instructions referred to above
that: —

(i) cases should be referred to the Chief Secretary (Depart-
ment of Personnel and Administrative Reforms) for advice
only after fully examining the issues involved therein ;
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(ii) eases which are clear and straight should be decided by
the Administrative Department themselves so as to avoid
unnecessary reforences

(iii) the poeint (s) requiring clarification /advice should be
clearly brought out ;

(iv) all relevant papers having direct bearing on the case be
added alongwith a duplicate copy of the Administrative
Department’s note ; and

{v) the arders of the Administrative Secretary converned have
been obtained for referring the case.

3. It has, however, been observed that the above instructions
are not being fully observed despite the fsct that the same weore
reiterated —vide this Department's U.0. Circular No. 27/6 /78-1PB,
dated 27th March, 1979, Thus many cages which eould have been
decj{iﬂi at the Aﬂmmmtmtw& Dep.artmernts level on the hasis _of
riles and instructions eontinue to be received in the Uepartment ol
Personnel and Administrative Reforms, Some times cases are
referred fo this Department by officers at lower level and in an in-
complete form without even adding the essential documents required
for disposal, thereof. Such incamplete and half hacked references
thus consume mne labour and energy un necessarily at all layals.
Tt ig, therefore, requested that necessary steps should please be
takeén to ensure meticulous compliance of the instructions relerred
to above.

4. 1In case a self contained U.0. relerence has to be sent to this
Department, it should be signed by an officer not below the rank of
Under Secretary.

Copy of Punjab Gevernment cirenler U0, No. 6/234/78.20P :
dated 20th May, 1980, from the Department of Personnel and
Administratite  Rejorms, addressed 1o all Fingnogl  Commis-
sioners anil Secreteries to Government, Punjab.

Subject.—Regularisation of services of ad hoc employees under the
; Punjab Government.

All Administrative Seeretaries to Government, Punjab may
please refer to 1.0, No. 1255-P5/Governor, dated 14th May, 1980,
forwarding a copy of Governor's minute of even date (copy enclosed
for ready reference),
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1 Jp this comnection, attention is invited to Punjab Govirn-
ment order No. §/234/78-3FF, dated Ind Mayv, 1880 sopv endorsed
to them,—wide thig Departrent 1D Na. 67234/ T8-3PP /4700 of same
date wherein thev were requested tn msure that action taken in fhe
matter was finalised by 315t May, 1880 positively. It is hoped that
action’ taken in this direction would have been reported to Secretary
to- Governor for the inlormation of Governor within the stipulated
period le. by 20th Mayv. 1880. Tt is reguested that the report of
action taken in the matter may please besent to the Department of
Personnel and A.R. also for the information of Chief Secretury.

d. Attention in this comnection is alsp invited to this Depart-
ment order No. 6/234/78-3PP. dated 16th Mav, 1880 cireulated with
endet. No. 6/234/78-9FF /5570, dated 18th May, 1980

e Govarnment have taken a-decision to regularise the ad hoe
* employenn T have heen receiving: representatiens from o od hoc em-
playees from which T 07 no sction seems to have been taken by
the departments. [ sh%" % ke t0 know by 20th May, 1880 the ‘total
number of ad hpe emploves: in the lleperiments. how many have
been rogulari==d by now and how many remain 28 ad koo and what
the Departments propose fo do asbout the rempining ad Boe
employvers
(Sd/-) . . .
GOVERNOR
14580

Copy of Punjeb Govermment circular letter No. 1/54/78-3P7 /5622,
dnted 20th May. 1880, from the Department of Porsowncl gnd
Administrative Reforms addressed to all Heads of Departments
ete., elc,

Subject.—Veritication of character and Antetedents of persons
before their first appointment to Government service/
Government controiled undertakings.

shrﬂiﬁ-?ﬂ”ﬂﬁﬁ‘ [am directed tn_;inwm a refercuece to Punjab Gowverniment ecir-
201087 vular letter No, 2502-G-51/8389, dated 111h June, 1951, [vilowed by
5 wo. sggp.sqp SMPseguent circular letter noted in the margin, and to siate that the
L6) (6B /BE3D, instruetions contained therein, as supplemented from time to time.
4sthd 4460  lay down the procedure tor the verification of character and antece-
{5;"5'; ﬁ?i%';jﬂ“" dents ol persons belore their first appointment to service, either on
duted 17-3-58 @4 hoc basis or on regular basis under Government or in Puhlic
4 No.. 135- Sector Undertakings, Awtonmimous Bodies: Corporations, ete. 1t has
(E O -IDI-76, heen braught bo the notice of Government that in snme cases. such

1ed 26-3-T0. % y : 5
da ! verification in respect of exservicemen and released -armed orcea
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personnel was not dome before appointing them to civil jobs and
congequently anofficer who was being procecded againgt by the
Defence Ministry got an appointmen} under State Government. 1t
has, therefore, been decided (hat prior verification shout the service
background, characier roll and pesformance of all Class-1I and
Class-T posts in (he cuse of selected Exservicemen anid released
armed forces personnel, in addition 1o Loesl poliee verification, should
also be got dome from the Defence Ministry or concernad CrEEnisa-
tion of .the Defence Establishment before actuatly appointing them
o jobs under the Governnient- or in FubHe Sector Undertakings.
It has also beern decided Lhal cases  involving appointments of Ex-
servicemen and released persoringl to posts in the rank of Munagin g
Directors: of Corporations or equivalent posts in Government, the
pey scales of which exceed Rs 2000 per. mensum should he routsd
through the Chief Secrefary, for obtaining orders of the competent
authority,

3 I am direeted to tegpuest  thot this degision of Governmorit
should be brought to the notice of all concorned for strict compllance

d. The receipt of thiz letter may ploase be acknowledged.

Copy of Punjab: Government cironlar letier: N, 2713/ 706096584,
dited 10th Juwe, 1960, from  the Department of Perzoninel and .
Al:lmh,gﬁ'rmi'me Reformns, addressed o all Heads of Departments
£, el

Sibject—Ceontesslons to Territorial Armvy Personnel {or recpaitiient
te the State Services.

L am direeied to state that the Stute Government had under its
consigeration the guestion of granting concessions to the Territorial
Army Personnel in the matter of recruitment io cevtain categories
of eivil employment. It has been observed thal as the experisnce
in, Territorial Army helps in imparting discipline and as the Terri-
torial Army personnel are trained in BT, Drill, Weapon Training
Guard duties, Map reading. Law and order duties cie, their recruits
ment to the civil services or posls with such or similar iob eequire-
ments in the State would e useful 1t hos aecovdingly been decided
that {or recruitment 1o services pr posts under the Stale Govern-
ment, where {he traiping/experience of Territorial Army Personnel
would be of added advanfage to the administration, the gservice in
Territorial Army shonld he Intluded a5 a0 destrable qualificafion in
the relevant conditions of recruitment,

(1

\
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Z. Arcordingly, I am directed to request you to Kindly take
immediate steps for amendment of the relevant Service Rules, ol
¥your Department, if necessary.

3. The receipt of this letter may kindly be acknowledged,

Copy of Punjab Government circular letter No. 8/15/80-6PP /7285,
dated 30th June, 1980, [rom the Department of Personnel and

Administrative Reforms, addressed to all Heads of Departments
ete., ele,

Subject—Census 1981 Deployment of Punjab Government em-

ployees for sensus : concessions in office attendance and
restrictions on transfers : provision of vehicles.

I am directed to refer to Punjab Government circular No. 16/57/
TO-TAS(7) /2165, dated 30th April, 1978, wherein vou were asked to
extend all assistance and cooperation in work connected with Census
1881 to the Director, Census Operations, Punjah, Chandigarh, as set
up by Government of India, Ministry of Home Affairs.

2. In this connection on the specific request of Shri D, N. Dhir,
TAS, Director, Census, Punjab, the State departments of Revenue,
Loecal Government, Publie Instruction (Schools and Primary Educa-
tion), Economic and Statislical Organisation, Cooperative Societies,
Sgecial Welfare and Welfare of Scheduled Castes and Backward
Claszes, Panchayats, Industries, Labour and Emplpyment. Food and
Civil Supplies, Health and Family Wellare, Agriculture, Animal
Husbandry, Consolidation of Holding and Colonization and Forests
had further issued adequate and necessary instructions to the heads
of their local offices to extend aclive assistance 1h development of
their personnel in the field as enumerators and supervisors,

3. The first phase of 1981 Census that cousisted of houselisting/
enterprise listing has since been successfully concluded in April, 1980,

The second and final field operation. viz., enumeration (actual
head count) is slated for 9th Pebruary, to 26th February, 1981, with
revisional round from 1s{ March to 5th March, 1981, Around 30,000
employees are proposed to be drafted for this purpose as enumera-
tors and supervisors. Easch enumerator shall be convassing house-
hold schedules and individual slips during the said period, for a
pooulation of plug minus T0. Prior to actual association with
enumeration, the personnel so drafted, will be required to attend at

least three training elasses which will entail their absence from the
offices,
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Claim on their time will, therefore, be ahout 2 to 3 hours a day
from Oth to 28th February, 1981, almost the whole period from lst
to 5th March and the days required for attending training classes
pripr to enumeration.

Though the persons so appointed are generally expected to cover
the areas allotted to them outside their office hours, in practice, an
enumerator who attends to enumeration work in the morning may
find it difficult to reach office in time. Similarly, those attending to

the gnummtiﬂn work in the afternpon have to leave their officos
early, '

4. In the second place and equally important is the need that
onee an incumbent is drafted for the Census duty, be is allowed
cantinuity of stay at his place of posting. He may neither be trans-
ferred from his place nor entertained for long spells of leave.

5. In order that the full cooperation of the State: Government
employees is ensured for the efficient conduct of 1881 Census, the
following instructions are laid down :—

(i) The heads of the departments (particularly those who
have field hierachies and are mentioned above in para 2)
should issue instructions to the local heads of the offices
in, the field to actively assist the census officers at the
distriet/corporation, sub-division and charge levels w
supply expeditiously up dated lists of field personnel
when asked for development as enumerstors and super-
visors for Census 1981

(ii) When deployment is so effected by the relevant Census
officers, the local heads of the offices shoold ensure that
their staff attends to the work faithfully and consclen-
tiously, and particularly receives the training connected
with their assignment when asked for by the Census
charge officers,

(ifi} The employees so deployed in Census work should be
considered as on duty snd permitted to be away from
their offices for half a day (in the forehoons or after-
noons) from Bth February to 28th Febriary, 1881, and are
also allowed to be exclusively on Census work all the
day from lst March to Sth Mareh, 1981

(iv) Mid-term transfers of Punjab Government Employees,
on regsons other than those specified in sub-para {IIDI]
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of para 1 of Punjab Government circular letter WNo. Z27886-
6FP-78/12138, dated 14th April, 1958, ean be ordered by
the Heads of the Departments anly sfter obtaining the
prior approval of Chie! Minister, through this Depart-
ment. These instructions should be meticulously follow-
ed to ensure that the employees so drafted are not trans-
ferred from their present 'stutions of postings for the
period from Septeinber, 1880, to March, 1921, unless there
are absolutely unaveidable eircumstances like promo-
tions or disciplinary procesdings, and furlher {hat they
are not entertained for leave on Iong spells (unless there
are compelling cireumstances) during this period of train-
ing and deployment.

(v) The work assigned to the employees in connection with
census and it proper complisnes with scheduled’ time
should be taken into consideration for suitable entry in-
to their ACRs on acepunt of merit shown, Conversely,
any slackniéss in the discharge of their duties in this: Tes-
pect shinld sxpose them to departmental punishment in
additian to the penal lability that they may ineur under
the Censuie Act, 1948

B: The Divisional Deputy Diractors, Cendus Operations appoint-
ed by the Government of India and Cénsus Charge Officers.  (who
have not been provided with vehicles) need to be provided with
vehicles during the period from 9th Febroary to 5th Mareh, 1981,
S6-2s to enabls them to move fast in their respective jurisdiction to
keep up the tempo of Census operations and o ensure the goad
quality and full coverage. The Deputy Commissioners fn  their
district may draw upon the Government vehicles under their control
{or even with other heads of the loca]l affices on  mutual Aarrange-
ments) for use by the Deputy Directars, Census and Census Charge

. Officers against payment of propulsion (P.OL.) charges by the
Census Department. :

T. It is emphasised that State Government share with  the
Census organisation their snxiety to ensure that the Census Oper-
tions, which are timebound, are carried out with total success hoth
in'terms of coverage and in quality in the State, Hence, the need
for meticulotis observance of the ahove instuctions and the in-
structions issued by the Director, Census, Punfab from time to time
gannot be over emphasised.

The receipt of this letter may be acknowlpdged.
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Gapy of Punjab Government circular letter No. 20/ 19/80-10F /7433,
dated 2nd July, 1980, from the Department of Personnel and

Administrative Refarms addressed to all Heads of Departments
ete., efc,

Subjecl.—Expeditions finatisation of cases of Government employees
in service matters—Necesssity therefor.

T am directed to refer to Punjab Government endosement
No. 5072-2511-76; dated the 8th July, 1076, on the subject noted above,
and to say that it Is still being neticed that Governimant employees
tend to approach higher authorities; including Winisters direct, or
bring outside influence to scitle their pending service matters. The
mein reason therefor is thet grievances of the Gowvernment ein-
ployeds in such matters are nol redressed in time or the case is
not dealt with in an équalitable manner. A ressonable point of
gatisfgetion amongsi the Government employees is the paramount
necesyity of a good administration so that they may think more of
their duty than to bother for their problems in respeet of their
survice matters which are generally of the following nalure. i —

() Prq_mntims, fixation of senirily, confirmation et
(1i) Suspension and disciplinary cuses.

{itl) Crossing of efficiency bar etc.

{iw) Disposal of representations agairst adverse remarks

2. Oneo of the primary résponsibilities of the Departmenls 1s
to devise ways for the expeditious and fair gettlemoent of the cases
of Government employees in service matters, With this end in
view it wis laid down that the Administrative Secretary coneerned
should obtain & meonthly statement abont the progress of each euse
from the Heads of Departments under his control mnd  held  dis-
cussions with them,

PROMOTIONS

3. A Government employee would have a very well foundet
gronse if his turn for promotion eornes rounid mmd De is 'not promot-
ed from the due date. In many cases the vacancies can be fore-
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seen, such as those oeccurring on account of retirement. The cased
of eligible and suitable employees due for prometion should be
taken up in hand-a month or two in advance of the date of the
oceurrence of the vaeancy, and a decision taken about the promo-
tion of the suitable employee well in time. In this way, the
vacant post would be filled up without loss of time, ensuring con-
tinuity of government work, and secondly, the eoncerned employee
would have reason to feel salisfied that the promotion due to him
hag been given to him without delay, All such cases should new
be decided without avoidable delay., In future, all vacancies likely
to occur should be listed at least two months prior to their avail-
ability and action initiated to fill them up.

SENIORITY CASES

4. Tt has been chbserved that in many departments, cases about
ihe serdority of government employess are not decided for long
periods, with the result it becomes difficult to toke timely decisions
about the promotion of suitable employees when wacancies —oceur
and their turn for promotion cemes round. Very often, there is a
spate of representations, oounter-representations and even writ
petitions in the High Court., This inevitably leads to waste of valu-
able time of the Government and to generation of fellings of bitter-
ness amongst the allecled employees, It is, therefore, mnecessary
that cases about the fixation of seniority of government employees
should be decided on priority basis in accordance with the prinei-
ples laid down in the departmental service rules and the instructions
of Government, Heads of Departments and Administrative
Secretaries should periodieally review &l pending cases in this res-
pect and make concerted efforts to remove the bottlenecks in their
finalisation,

CONFIRMATION

5. Though permanent pogle are available in many Depart-
ments, confirmation of eligible employees against such posts are
not being made expeditiousty. It will be appreciated that such a
suituation creates discontentment among government employees
and also defeats the purpose of converting temporary posts inte
permanent ones, to some extent, It is, therefore, requsted that the
position in respect of each Department under wyour econtrol may be
pot assessed and  confirmation of Goverament employees
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ordered, where possible, without delay. For this purpose, intra-
departmental meetings may be held periodically with a view to
expediting the disposal of such eases.

' SUSPENSION

6. (i) Superseding all the instruclions with regard to suspen-
sion of Government employvees, it was laid down,—uvide Punjab
, Government letter No. 1270-2PP-78/15809; dated 16th May, 1975, that
. every proposal for suspension of a Government employee should
be earefully considered and suspension ordered only if circumstances
fully justify it. Suspension should not be ordered unless the sllega-
tions are of such & serious nature that, on the basgis of available
material, a prima facie cese for dismissal or removal or the em-
ployee concerned is made ouf, or his continuance in seryice is likely
to cause embarrassment, and hamper the investigation proeess.
Ordinarily, it should be sufficient tp transfer the employee concern-
ed to prevent him from having sn opportunity to interfere with,
witnesses or temper with the evidence,

(ii) Except in cases of rare urgency, an employee chould not be
suspended until a proper chargesheet has been served upon him
and his explanation obtained and found un-satisfactory. When an
employee is henceforth placed nder suspension, the charge-sheet
should, in anv case, be served on him within a period of three”
months. In case the charge-sheet iz not served within three months.
he should be eligible to be reinstated.

(iii) The entire process of serving the charfge-sheet holding the
enguiry and taking of decision with regard to the final action lo be
taken in the case should be completed within a perfod of one year
from the date of suspension of the employee. In cages where a
decision cannot be taken within a perind of one vear, the concerned
ermployee should be eligible for reinstatement.

(1v) In cases where the decision making process is delayed be-
cauze of the dilatory tacties adopted by the delinguent eniplovee, the
period of suspension may exceed one year, of course, he should be
afforded full opportunity to defend himsell and should not be denied
consultation of necessary records, etc.
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(v) In all cases, the Minister-in-charge would be eompetent to
Issue orders with regard to any extension of the peried of suspension
‘of the employee.

(vi) In cases which are subjudice. it will not he noeessary o
obtain the approval of the Minister-in-charge for the continued S1i8-
pension of the employees concerned, so long as the matter remains
sub-judice,

o e

(vii) The Administrative Departmionts shall obtain monthly re-
ports from the Heads of Departments/offices regarding the progress
of investigation/enquiry in suspension cases, scrutinise them, and
bring the delay, if any, to the notiee af {he Minister-in-charge.

(viil) Where cases of suspended emplovees have been referred
1o a Court of law and there is an avoidahle delay in the trial cowrt,
the niatter shall be brought tn the notioe of the Registrar. High Court
through a confidential communication for taking suitable action. In
such cases the employee under suspension shall not be eligible for
reinstatement after one year if the proceedings in the court are not
completed..

EFFICIENCY BARS

7. It ds inctumbent upon the competent authority to take wup
the eases of crossing of efficiency bar of a  Government employee
welk in time so that a decision to allow or not to allow him to CToss
the efficleney bar is taken and order fssued before the date it falls
due or if unavoidsble, within reasonable timeldimit after due date
(except those eases whero diseiplin_.uy proceedings are pending
sgainst the employees) suitable dction has to be initiated against
those responsible for anv njustificd delay.

REFRESENTATION AGAINST ADVERSE REMARKS

8. Tha representations agains't adverse remarks communicated
lu the employees, if made. are vecjuired to be disposed of finally
within a period of three months from the date of their ‘submission,
This time-limit was fixed keeping in view the fact that the Govern-
ment employee concerned does niot remain in suspense as to the fate
of his representation. Delay in deciding such represenfations also
causes vepercussions on the ‘cases of promotion, crossing of efficiency
bar etc, of the employees concerned.
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9. Desplite the directions referred to above; Government have
observed thal these instrucfions are not being followed meticulously,
No ‘contrete steps have heen taken by the Administrative Depart-
ments/Departments to expedite such cases and orders of the appro-
priate authority have not been obtained for the extension of the
period of suspension beyond the prescribed limit, It has specially
keen ohserved that :

{a) Government employees are nof being confirmed expedi-
tiously, in spite of the fact that permanent posts are
available,

(b Passing of final orders on the representations against ad-
verse remarks is abnormally delaved. Cne of the reasons
of delay in such cases is that the comments of the report-
ing officers are not received for a lopg time, and

(¢) cases of crossing of efficiency bar have nol been taken up
well in time, TIn some cases nrders are not passed even
alter a laspe of more than one year, there being no justi-
feation 1o delay the matier

|

(d) Cases of promotions, seniorify fixation and diseiplinary
pmr.‘ec‘dmg’a have not been ﬂxpeﬂmnuﬂ-,- dealt with,

10. The akove state of affmirs. Government feels requires tn be
remedied to improve eéfficiency in the administration. In the aboye
vircumstances. a special campaign is considered essentisl to finalise
the pending cases of Government emplovees in respeet of their service
matters. 1t is, therefore, réguested that steps be taken to dispose of
such cases within = period of three months, as far as possible, by
meticulously obseérving Government instructions referred to above.
A menthly review of each case be made so 68 to take necessary steps
where called for.
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Copy of Punjab Government circuler letter No 13/8/79/2PF /7930,
dated 5th July, 19880, from the Deporiment nf Personnel and

Administrative Heforms, addressed to all Heads of Departments
Elc., etc;

Subject.—Action against Government employees under provise (C)
to Article 311 (2) of the Constitution—Review of cases of
employees whe were dismissed/removed from service
during internal Emergency.

In continuation of Punjab Government letter No. 3995-2PP-78,
dated 1st June, 1978, on the subject noted above, T am directed to
enclese a copy of Office Memo No, 34013/4/79-Estt (B), dated 6th
December, 1979, received from the Government of India, Ministry of
Home Affairs, Department of Personnel and Administrative Reforms.
The Government of India letter, dated 10th May, 1977, referred to
therein  has already been circulated—wvide Punjab Government,
Home Department letler No. 3798-3H-77/21339, dated Tth July, 1877.

2. The Guvernment of Punjab had decided to adopt the policy
of the Central Government contained in the communication referred
to above for its employees. Neeessary action in this direction may
please be taken in aceordance with the procedure laid down in para
J of Punjab Government letier dated 1st June, 1978, referred to above.

It is further clarified that the employees who were in employ-
ment on contract basis or on ad hoc/temporary basis for a specific
period, on the date they were suspended/dismissed, may be given

benefit of pay and allowances upto the date, till which, they were
s0 employed.

3. This issues with the concurrence of the Finance Department
given,—vide its 1.0, No. 36/18/78/4FR, dated Tth May, 1980.
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Copy of letter No. 34013/4,/79-Estt, (B), dated the 6th December
1979, from the Deputy Secreiery to the Government of [ndia,
Minisiry of Home Affairs, Department of PerSommel and Admi-
nistralive Reforms, New Delhi, to all the Ministers/Depart-
ments of Government of India.

OFFICE MEMORANDUM

Subject.—Action against Central Government servanis under pro-
viso (C) to Article 311 (2) of the Constitution—Review of
cases of employees who were dismissed/removed from ser-
vice during Emergency—also review of cases of dismissal
or removal from service otherwise than above provisions of
the Constitution.

Attention is invited to this Department’s O, M. Nao. 34013/4 (8)/
Ti-kstt. (B), dated 10th May, 1877, and 5th October, 1977 on the sub-
ject mentioned above. According to provisions contained in the
above-mentioned office memoranda the emplovees who had been
reinstated in service in terms of the instructions, are to be given
full pay and allowances fur the peried intervening between the date
of dismissal /removal [rom service or termination of service and
the date of re-instatement in service subject lo fhe condition speci-
fied therein. Similarly in the case of those employess who were
detained under MISA, in respect of the period of suspension fnll pay
and allowanees, for the period of suspendion should be given subject
to the conditions laid dovn in the Oflice Memorandum, dated 5Sth
October, 1977. The instructions also provide that the period inter-
vening between the date of dismissal/removel [rom servite or ter-
mination of service and the date of reinstaternent of In service as
well as the perind of suspension on aceount of detention under MISA
is to be treated as duty only for purposes of inerement and
pension.

2, Tt has teen cepresented to this Department that, having
allowed the employess in gquestion full payment of pay and allow-
anres for the period of suspension, as well gz the intervening period,
it is only reasonable to treat the period as duty for all purposes
instead of restricting such period heing counted only for purposes
of increment and pension. The matter has been considered by
this Department and it hag besn decided that in all such cases re-
ferred to above where the emplovees have been allowed full pay
and allowances for the pericd n question, such period including
the period of suspension should be treated as duty for all
purposes.
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3. The Ministry of Finance ete. are reguested to comumuni-
cate the above to all Heads of Departmentis/Offices under their
control,

Copy of Punjub Government circulnr letter No. 6/201/T0-BE /8054,
dated Tth August, 1980, frow the Department of Persunnel and
Administrative Reforms, addressed (o all Heads of Depariments
elf,, ele.

Subject.—Regularisation  of fervices of ad hoc employees covered
under Government instructions, dated 29th January, 1973
and 3rd May, 1977

| am directed to refer to Punjab Government circulir letters
No, G/128/78-F'P /45, dated 5th January, 1979, and No. 6/201/78-PP/
2815, dated 4th May, 1979 on the subject noted alove, ynd fo sy
that in para 5 of the circular leiter, dated Hth January, 1978, it was
incer alia, lald down as under :—

TR there are a number of ad het employees who have
been appointed by methods other than diveet recruitment.
For instance, there are cases where “initially certsin per-
sons werg worlk-charged employees. and were treated oh
appointment, on ad hoc basis, to posts in the réegular esta-
blishmeni. In such ecases, the above condition regardiig re-
cruitment through employment exchanges ghall not
deem to be applicable ............" '

2. It was pointed out by a department that this part of the
instructions had created a somewhst anomalous situation m the
case of work-charged employees. The mattes has been considerad
further by Government and it has been decided that only those
work-charged emplovees working on ad hoe pasis will be considered
for regularisation under the above mentioned instructions who have
put in at least 5 years of service on work-charged hasis and thus
would have become entitled to be repgularised as work-charged em-
plovees in terms of the policy instructions conidined in Punjab
Government letter No. 279-SIT (8)-73/3046, dated 20th January, 1973,
and order of the President circulated with Punjab Government endst.
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No. 4561-3GSI-77/18051, dated 3¢d May, 1977, as supplemented from
time to time.

& I am directed to add that in future, no workcharged employep

should be appointed against a regular post on ad hoc basis unless
he has served as a work-charged employee for at least 5 vears

Copy of Punjab Government circular letter No, 8/11/80-6PP /10060,
dated 12th September, 1980, from the Department of Personnel
and Administrative Reforms, addressed to all Heads of Depart-
ments, ete., ele.

Subject.—Policy regarding postings and trapsfers of Punjeb Govern-
ment employees—Ban on mid-term transfets,

I am directed to refer to Punjao Govesnment circular letter
No, 8/11/80-6PP/9407, dated the 20th August, 1080, wherein it was
desired that all transfers of Punjab Government employees which
are considered necessary on administrative grounds be effected by
the 31st Auguast, 1980, st the latest. It has come to the notice of
Government that in some departments/subordinate offices transfers
are still being made in disregard of the aforesaid instructions. I am,
therefore, to reguest you to kindly ensure that no transfers should
henceforth be made between now and till March, 1981 except with
the prior approval of the Chief Minister to be obtained through the
Chief Secretary in the Department of Personnel and Administrative
Reforms, as prescribed in the aforesaild circular letter,

2. These instructions may please be brought io the notice of
all ‘concerned for atrict compliance,

4. Receipt of this letter may please be acknowledged,

Copy of Punjab Government circular letter No. 10/27/79-GE/ 10582,
dated 10th September, 1980, from the Depariment of Personnel
and Adminisirative Reforms, addressed to all Heads of Depait-
menis ete., eic,

Subject.—Use of State Language as medium in addition to English in

competitive examinations held by the Punjab Public
Service Commission,
I am directed to cefer to your letter No. P & G/24/72/9926, dated
the 12th April, 1972, on the subject noted above and to say that the
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Broposal of the Punjab Public Service Commission for allowing the
use of Punjabi language for answering papers (excepting the langu-
age paper) in addition to English in the competitive examinations has
remained under consideration of the Government. The position
obtaining in respect of the competitive examinations held by the
Union Public Service Commission and in other States has been
examined and the views of various concerned State Government
Departments taken into consideration. After careful consideration
of all aspeets of the matter Government has now decided that in
future the candidates may be given the option to answer ali question
papers, excepting the language paper, in Punjabi medium in  addi-
tion to the medium of English, in the competitive examinations 1o
be held by the Punjab Public Service Commission. You are, there-
fore; requested that further necessary action in accord with this
decision of Government may be taken and it may be engured that
in future the candidates appearing in competitive examination are
alforded the opportunity to answer the Question Papers (excepting
{he language paper) in Punjabi medium in addition to English
. meditm.

9. The minor expenditure on account of setting of Question
Papers and getting them printed in Punjabi in additicn to English
etc. may be met out of the sanctioned budget grant of the Punjab
Servive Commission.

3. The receipt of this communication may also please be acknows

ledged.

Copy of Punjab Government circular 1.0, No. 16720/ 80-2PF /10814,
dated 29th September, 1980, from the Depariment of Personnel
and Administrative Reforms, addressed to all Heods of Depart-

ments elc., ete.

Subject—Premature Retirement of Class I and Class 11 Officers—
Formation of a Senior Officers Committee,

All Administrative Secretaries to Government, Punjab may please
‘pefer to the Punjab Civil Services (Prematuce Retirement) Rules,
1975 and instructions Issued thereunder—wide Circular lstier
No. 8520-2511-75/38581, dated 26th September, 1975, The salient
features of the policy contained in these rules and instructions are: —

(a) Government has the absolute cight to retire employees
who have completed 25 yvears qualifying gerviece or attain-
ed the age of 50 years with a view to elimmating: persons
of doubtful integrity and of inefficient performance.
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(b) A review is to be held at two stages in the employee's
career; first, when he fulfills one of the ponditions jneis
tioned above ; and the second, when he attains the age of
55 years, Another ceview during the intervening period
can also be done on exceptional grounds, such as his sub-
sequent work or conduet or the state of his physical
health which may make such earlier retirement clearly
desirable,

(¢) The right to retire an employee prematurely is to be
exercised judiciously, in order to ensure that public inte-
rest is reelly served. The competent authority has to
recard on the file that it has formed its opinion to eetire
an employee in public interest. It has also to be en-
sured that the decision to retire an employee is not arhi-
trary or is not based on collateral grounds.

(d) 'The service record of the employee as a whole is to  oe
' considered for formming the opinion to rvetire him in
publie interest. Even a single entry against integrity
is considered sufficient if it is generally fortified Dy
reasons and has mot been written in the distant past,
conclusive and proven reports based on inspections, de
partmental and vigilance enquiries would also be consi-
dered in taking a decision to refire an emplovee.

9. In order to ensure that there is uniformity of approach in
the matter of scrutinising the record of service of Gazetted Oflicers
in terms of the aforementioned rules and instructions, it has been
decided by Government that all cases of Gazetted Officers may be
considersd Dby a Committee consisting of the following offi-
QgL ==

(i) Chief Secretary.
(ii) One Financial Comraissioner.

(i) Administrative Secretary concerned,

{Note: —When the F.C. himself 1s the Administrative Secrefary
cancerned, some other F.C. or Administrative Secre-
tary can be co-opted.).

3. The procedure to be followed in this matter is that the
scritiny of the record of service of officers who fulfill either of the
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conditions prescribed in the Premature Retirement Rules with re.
gard to age and qualifying service may oe faken up by the con-
cerned Administrative Department well in time, The cases of
those officers whose eecord of serviee js gbsolutely clean and does
not contain any adverse entry of any kind may be considered and
decided by the Adminigtrative Department itself with the approval
of the Minister-in-Charge as usual, In other cases, if the Adminis-
frative Department, on serutinising the record, forms the opinion
that a particulac officer may be considered for premature refire-
ment, a memorandum containing an analysis of his service record
and the comments of the concerred Head of Department and
Administrative Secretary/Minister should be prepared and forward-
ed in quintuplicate (5 copies) to the Department of Personnel for
being placed before the aforesaid Senior Officers Committes. Tt
should be accompanied by the original character roll. The memo-
randum should also indicats the latest position of any Departmen-
tal or Vigitance inquiry if in progress against the officer. The
Senior Officers Committea would consider the record of service of
the officer and of the enquiries, Departmental or Vigilance, if
any, and submit its recommendations to the Chief Minister for
final orders. The orders of the Chief Minister would be
communicated to the concerned Administrative Department for
action accordingly.

4. The same procedure would be followed at the Hme ot
conducting the second review at the time of the attainment of the
8ge of 55 years oy the officers,

5. The cases which have already been decided should not be
reopened. The cases which arise after the issue of these instruce
tions will be dealt with in the manner prescribed herein.

Copy of Punjab Government circular letter No. B/11/80-6PP /11171,
dated 6th October, 1080, from the Department of Personnel and
Administrative Reforms, addressed to ql! Heads of Departments
ete. ete,

I

Subject —Policy regarding postings and transfers of Punjab Go-
vernment employees.

[ am directed to gefer to Punjab Government circular letter
No. B/11/80-6PF /9407, dated the 20th August, 1980, on the subject

noted apove, and to clarify that as indieated in circular letter
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No. 2786-6PP-78/12136, dated 14th April, 1978, a mid-term transfer
which becomes necessary to All a vacancy after making the
general ftransfers arising as a result of the following eventuali-
ties : —

(a) Suspension ;
{b) Hesignation ;
(c) Retirement :
(d) Removal from service;

(e) Deputation including deputation from long  term
training ; and
(f) Promotion;

will continue to be ordered by the Administrative Secretaries/
Heads of the Departments or any other subordinate authority com-
patent to do so, as the case may be, as heretofore, without obtaining
the prior approval of the Chiaf Minister provided that, in such cases
also, the transfer should not involve the transfer of any other am-
ployee. In any other case where the Department considers the
transfer of an official absolufely unavoidable, it shall be NECEsSary
to obtain the prior approval of the Chief Minister, through the
Chief Secretary in the Department of Personnel and Administra-
tive Reforms (Personnel Policies Branch) as already desired —vide
Punjab Government instructions refecred to above.

2. These instructions may kindly ve brought to the notice of
all concerned under your control for compliance,

Copy of letter No. 8/234/78-PP/ 11207, dated Tth October, 1980, from
the Chief Secretary to Government, Punjub addressed fo all
Administrative Secrefaries to Government, Punjab; All Heads
of Departments, Commissioners of Divisions, Deputy Commis-
sioners, Registrar, Punjob & Haryana High Court, and  Sub-
Divisional Officers (C) in the State, with a copy to PSCM
Secretaries/Private Secretaries to Ministers for information of
Chief Minister and Ministers.

Subject—Policy and procedure regarding ad hoc appoint-
ments.

In medification of the instructions econtained in circular letter
No. T053/6/224/3PP/78/32037, dated 29th September, 1974 on the
subject noted above, I am directed to say ‘that it has been decided
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by Government that pending decision regarding the regularisation
of services of the presently serving ad hoe employees, no further
ad hoc appointments should be made from the open  market,
through Employment Exchanges or otherwise, #ill further orders.
Recruitment to posts carrying initial pay within the range of
Rs. 325 and Rs. 699 pm. (both inclusive) shall be made through
the Central Selection Committee constituted —vide Punjab Go-
vernment notification No. 12/18/80-IGE /6114, dated 20th May, 10980
in the case of common category of employees, viz., Clerks, Tynpists,
Steno-typists, Stenographers and Assistants, and through the De-
partmental Selection Committees constituted —wide circular letter
No. 12/19/80-IGE/3582, dated 2Bth Murch, 1980, in the case of em-
ployees other than thoze mentioned zbove,

2. Steps should be taken to ensure strict compliance with this
decision of Government.

d. Receipt of this letter may please be acknowledged,

Copy of Punjeb Governmeni circular letter No. 8/11/80/6PP/
18809, dated 24th October, 1980, from the Department of Per-
sonnel and Administrative Reforms, addressed to all  Heads
of Departments eic,, etc.

Subject.—Policy regarding postings and transfers of Punjab Go-

vernment employees—Communication of orders of Chief
Minister,

I am directed {o refer to Punjab Government, circular letter
No. 8/11/80-6PF /9407, dated 20th August, 1980, and circular letter
No. 8/11/80-6PP/11171, dated 6th October, 1980, on the subject
noted above, and o say that the matter of posting and transfer of
Punjap Government employee has been considered further. At
tmes members of public who call upon the Chief Minister also
make requests in conmection with transfers of Government em-
ployees. It has been decided that orders passed by the Chief
Minister in their dispesal will be conveyed to the concerned De-

partments by the following officers on behalf of the Chief Minis-
fer . —

(i) The Principal Secretary to Chief Minister, Punjab for
gazetted staff | and
L
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(i) The Under Seecretary (II) (S. Bakhshish Singh) for fhon-
maretted giaff. =

No other officer of the Chief Minister's office is authorised to
canvey posting/transfer orders in this respect. As far as pnﬁﬁlhlﬁ,
the orders will be conveyed in writing and the communication
would bear a proper number and date from the offices of the two
officers mentioned above. In urgent ecases, however, orders may
be.conveygd by them on telephone but confinmation in writing
will invariably follow for record of the Department,

4. I am directed to request that such orders may be imple-
mented immediately by the appropriate authorities without refer-

ence to Chief Becretary (in the Department of Pessonpel and
Administrative Reforms),

3. These instructions may also please-be brought to the notice
af ‘all concerned under your control for compliance

Copy -of Punjab  CGovernment circular Endst. No. 6/234/78-3PP/
11861, dated 28th October, 1980, jrom the Department of Per-
sonvel and Administrative Reforms, addressed to all Heads of
Departments, etc,, ete.

ORDER OF THE GOVERNOR OF PUNJAB

In supersession of this Department Order No. 6/234/78-3PP,
dated the-Ind May, 1980, it has peen decided by the Governor of
Punjab that the services of all ad hoc employees holding the posts
carrying an initial .pay of /Rs. 3235 to Rs, 99 pm. (both inclusive)
+in wverieus Government Departments/offices shall be repularised
-gubjects b0 the following conditions : —

(i) that the ad.koc employees sheuld have completed a mini-
mum of one year's service on the 30h September, 1980,
While ealculating the period of service any break of
notional nature - ialling between gd hoc -appointments in
the game catégory of posts and in ithe same Depaviment
may be ignored. [In other words, the break in .ad hec
service would not be ignored in cases .where :—

(a) the employee concerned. left service of his own velitien

whether to join some othes department or for -some
other regsons; or
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(b) the ad hoc appointment was against a post/vacancy fof
which no regular recruitment was intended/required
to be made, eg, leaye arrangements or filling of
other ghort term vacancies.

(ii) that they fulfil the conditions of eligibility as prescribed
(i. e, they have been recruited through the Employment
Exchange or by open advertisement) academic gualifica-
tioms, experience and the conditicn of age at the time
of their first ad hoe appointment in accordance with the:
Departmental Service Rules and instructions issued by
the government, 0

(iii) that their record of service is satisfactory,

(iv) that they have heen found medically fit for entry into
government service and that their character and antece-
dents have also been duly wverified and found suitable
for Government Service,

(v) that a regular post/vacancy is available for regularisa-
tion,

(vi) that they have been found fit for repularisation by the
Deparimental Selection Commitiees constituted in accor-
dance with instructions contained in Government Circu-
lar letier No IEHIIEIBGHIGE-BEE, dated 28th March, 1980,
These Departmental Selection Committees shaill also
consider cases of common categories of employees,

(vii) Inter se seniority af ad hoc employees will be determin-
ed on the basis of service rendered on ad hoc basis.  The
older member will be senlor to a younger member
appeinted on the same date. All such ad hoo em-
ployees will be placed junior to those working on regu-
lar basis.

2. These cases of such ad hoe employees who have already
coripleted three vears' service on 30th September, 1980 and have satis-
factory record of service but who do not [ulfl the prescribed condi-
tions with regard to gualifications, age or mode of their initial re-
eruitment will ales be econsidered for regularisation in relaxation
of these conditions if the Departmental Service Hules applicable to
thoze employees prowvide -for ralaxation of these conditions of
recruitment,



273

3. The orders of regularisation of ad Foc setvices will be
efféctive from the 1st October, 1980, and the process of finalisation
of ‘all such cases shall be completed within a maximum period of
three months,

4. In order to arrest the practice of allowing continued ad hoc
appointments beyond the period of six months pending - regular

‘recruitment to be made against vacancies/posts required to be

filled up on regular basis by the method of direct recruitment, as
also to emsure equal opportunity for all aspirants seeking emplay-
ment, the State Government has already decided to stop further

ad hoe appointments,—vide circular letter No.  6/234/78-PP /11207,

dated 7th October, 1880. Reernitment to these posts shall be niade
by the Punjab Public Service Commission/Subordinate Services
Selection Board or the Departmental Selection Committes(s), as the
ease may be.

% The ad hoe employees whose services are regularised under
these orders will hencelorth be governed by the relevant Depart-
mental Service Rules and government instructions issued from time
o time.

Capy of Punjab Government circular letier No. 16/3/78-2PF /127417,
dated 19th November, 1980, jrom the Department of Personnel
and Admanistrative Reforms addressed to all Heads of Depart
ments efe., etc

Subject.—Treatment of the period intervening hetween the date of
premature relivement and the date of reinstatement in
service—Palicy regarding.

I am direcled to say that in Circular letter No, 16/3,/78-27P/
11287, dated 15th November, 1979 on the subject noted above,
Instructions were issued to the effect that if a Government employee
retired under the Premature Retirement Rules, 1075, is reinstated
in service, the period intervening between the date of premature
retirement and the date of reinstatement may be regulated by the
competent authority as duty, or as leave of the kind due and per-
missible, or as dies non, taking into the account the merits of each
case. A clarification has been sought as to the meaning of the
term 'dies non’. After obtaining clarification from the Government
of Indja who had used this term in their own instructions, I am
directed fo inform you that the term ‘Dies non’ is used in common
paralance as a period which does not exist. As such il a certain



274

portion in the period of service of a Government employes is treated
as 'dies non' it would mean that it does not esist at all and thig

period does not count for pension, for leave, for senifority or any
other purpose,

2, This clarification may please be hrought to the notice of all
concerned for guidance.

Copy of Punjab Government circular letter No, 13/14/80-2PP /12005,
dated 35t Nowvember, 1980, from the Department of Personnel

and Adminisiraiive Relorms, addréssed to all Heads of Depart-
ments eic., ete,

Subject —Firation of thue Lmit for advice by the Punjab Public
Service Commisslon in disciplinary cases.

1 am diveted to refer to the instruclions contained in  Punjab
Government Cirenlar latter No, T532-DSS-114(2)-73. dated 0th Novem-
ber, 1973, "Manual of Instructions on services Matters” pages 710
T23) on the subject noted sbove and to say that these instruetions
specifically lay down 7uier alie that lor eliminating delay in finalis-
ing diseiplinary cases apaingt Government emplovees.  information
complete in all respects should be furnished to the Punjab Publie
Service Commission in the first instanee. The Commission has,
however, mentioned in paragraph 34 of its report for the year 1878-
80 that the ecases of disciplinary action, appeals ete. referred to it
by the various departments continue to be incomplete in one respect
or the other necessifating back-references resulting in  avoidable
delsy. This indicates that the aforesaid instructions are not being
observed in letter and spirit by the various departments.

2. Government aitach tremendous importance fo the expodi-
tious disposal of diselplinary eases. To achisve this end, instruc-
tlons have been issued from time to Hime emphaelsing finalization of
disciplinary cases on a time-hound basis, In view of this, it i=
g@ain requested that in order to fdaeilitatn Gpalization of disciplinary
cases, appeals ete.  expedifiously. it may please be ensured that in

future, information complete in all respects iz sent by you to the
Commission in the first instance.

3. It 19 reguosted Lhat these instructisne may pleage b-e hrought
to the notice of all concerned for meticulous compliance.
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Copy of Punjab Government cireular Tetier No, 6284,/ T0-30P [ 135082,
dated 1st Januwary, 1981, from the Denartment of Personnel and
Administrative Reforme addressed to ol Heads of Departments
gte., etc.

Subject—Policy and Procedure regarding ad hoe appointments.

I am directed to invite your attention to this Department
circular letter No, 6/234/76-PP /11207, dated Tth October, 1350, and
Order pirculated with endorsement No. 6/234/78-3PP /11861, dated
2fth October, 1980, on the subject nated apove and to say that
Department has sought clarification whether the decision placing
ban on ad hoc appeintments is applicable to non-sazetted posts only
or whether if is also applicable o pazetted poste/those posts recruit-
ment to which iz made through the Punjab Publie Seruice Commis-
sion. The matter has been carefully considered by Government
and it is elarified that the ban in guestion is applieable to all pozts,
gazetted as well as non-gazetted, which are meant to be filled by the
method of direct recruitment on regular basis

2. As regards the nd hpe appointments already micle  befure
the issue of the above menticned instruetiong, Iam directed to clarify
the position as under :—

(i) In the case of ad hoe appointmenis mady against  posts
carrying initial pay within the range of Hs. 329 and
Hs. 699 pm, (both inclusive), the term of such appuintees
may be extended lurther by the Administrative: Depart-
ment, with the approval of the Minister-in-Churge and
this Department, as necessary, in accordance with the
progedure outlined in Punjab Government letter Mo, T053
/234 /3PP-78/32087, dated 29th September, 1878, provid-
ed the vacaney siands notilied to and has been finally
accepted by the Punjab Subordinale Services Eelaction
Board (now defunct) or the Centralf Departmental Selec-
tion Committee. as the case may be, subject to the condi-
tion that the ad hoc appointment shall not be continued
heyond 3lst January, 1981, ie. the date by which the
cases of regularisation of all ad fioc employees are
required to be finalised.

(ii) In the case of ad hoc appointrrents made against posts
carrying initial pay of Rs. T00 p.ni, and above, and falling
within the purview of the Punjab Public Service Com-
mission, the term of such appointegs may be extended



276

further beyond the initial period of six months by the
Administrative Department with the approval of the
Minister-in-Charge, in accordance with the procedure out-
lined in Punjab Government letter dated 20th Septernber,
1978, mentioned above, provided the vacancy stands noti-
fied to and has been finally accepted by the Punjab Public
Service Commission, subject further to the condition that
the approval of the Punjab Public Service Commission is
also obtained in terms of the Punjab Public Service Com-
mission (Limitation of Functions) Repulations. 1955,

3. 1'am to emphasise that the cases about the regularisation of
ad hoc employees must be finalised in terms of the Punjab Govern-
ment Order dated 28th October, 1980, referred to in para (1) above,
within & period of three months, Le., upto 3st January, 1981,
Government would not be prepared to grant any further extension
m ad hoc appointments beyond that date,

4. The receipt of this letter-may please be acknowledged,

Copy of Punjab Governmeni circular letter  No. 4/18/80-1PF /14,
dated 1st Janwary, 1981, from the Department of Persomnel and
Administrative Reforms. addressed to all Heards of Departments
ete, ete,

Subject.—Bifurcation of cadre strength of  Steno-typists—Guide-
lines for.

I am directed to say that as per provisions contained in  item
No. 21 of Schedule ‘B’ of the Punjab Civil Services (Revised scales
of pay) Rules, 1’9'?!?._ the following two revised seales equal to Clerks/

the gpecial pay of Rs. 25 PaTL:—
{a) Rs. 400-10-450 /15-525 /15-600,
(h) Rs, 510-15-600/20-700 /25-800,

These secales were to be allowed by hifurcating the cadre
strength of Steno-typists in the ratio of 50 - 90 as en 1st January,
1978, and subsequently every year. on 1st March. Necessary guide-
lines for the bifurcation of the cadre strength of Clerks for allowing

senior scale have already heen issued,—vide this department eiren-
lar letter No. 4/4/80-1PP/4130. duted 16th April, 1980, The matter
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regarding issuing of such guidelines for the bifurcation of cadre
strength of the Steno-typists has been engaging the attention of the
Government. After considering the matter at length, necessary
guidelines in this regard are, therefore, now issued by Government
in consultation with the Department of Finanee.

2. As in the case of Clerks, the cadre, strength of the Steno-
typists as on 1st January, 1978, in respect of permanent posis and
temporary posts separately should be bifurcated in the ratio of
50 : 50 in two scales of pay mentioned in para 1 above. The Steno-
typists placed in both these scales would be entitled to special pay
of Rs. 256 pm. The Steno-typisis placed in the senior scale would
be designated as Steno-typists Grade-l and those placed in  the
lower scale would be designatéd as Steno-tvpists: Grade-11. The
cadre strength of the Steno-typists should be bifurcated further on
the 1st March of every year based on the strength existing on 28th
February., Once the strength has been so bifurcated on the 1st
March in a year, there is no objection to the Steno-typists being
placed in the senior scale at any iime of the vear to fill up the
assessed number of posts or vacancies arising as a result of promo-
tions or resignations etc., thereafter.

3. The placement of a Steno-typist in the scale of Steno-typist
Grade-l would not involve any promotion in the cenventional sense
from @& post of lower responsibility to a post of distinct higher res-
pensibility or from one cadre fo ancther or from a lower class to a
higher class of service. Therefore, such aspects as reservation for
the Scheduled Castes or other calegories or [raming of separate
Service Rules are not relevant. The Steno-lypists Grade-1 should
be appointed on the basis of seniority, subject to their suitability as
adjudged on the basis of satisfactory serviee record.

4. Tt is an accepted principle that when a post/posts. is/fare
upgraded, the incumbents thereof automatically aequire a right to
be appainted on the upgraded post(s). Since the crucial dates of 1st
January, 1978, 1st March, 1978, 1st March, 1879, and 1st March, 1980,
on which the number of posts In the scale of Steno-typist Grade-T
was to be assessed, have already passed, the service record of those
persons, who had become eligible for that scale on these dates, need
not be sereened now and they would automatically, get that scale
from the relevant dates. In other words. the guidelines being
issued now would be applicable to the appointments to be date In
fifure and not to those having been made already,

5. This may be brought to the notice of all concerned. The
receipt of this cammunication may please be acknowled ged.
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Copy of Punjub Government cireular leifer No. 10723 /80-5PP /621,
dated 19th January, 1981, jrom the Department of Persimnel and
Administrative Relorms, addressed to all Heads of Depariments
ele,, ete.

Subject —Implementation of reservation policy in the case released
Armed Forees Personnel.

1 am directed to say that according to the Demobilised Armed

Torces Personnel (Heservation of vacancics in the Punjab Btate

Mon-Technical Services) Rules, 1908, as amended from time to time,

and the Demcbilised Indian Armed Forces Personnel (Reservation

of vacancies in Punjab Civil Service) (Executive Branch) Rules,

1972, twenty per cent of non-technical posts and vacancies in the

Punjab Civil Service (Executive Branch) to be filled in by direct

recruifment are reserved for the Relessed Indian Armed — Forces

Personnel, In order to safeguard 'heir interests, it has also been

laid in the aforesaid Rules that where in any vear. any vacandies

reserved f{or the Released Indian Armed Forees Personnel remain

unfilled on account of nen-availability of suitable Released Armed

- Forces Personnel, such & vacancy is to be filled up temporarily from

any other sources in accordance with the recruitment Rules for

the time being in force for filling up wvacancies which are

not reseryed and such & vacaney shall be carried forward

to the next succeeding vear. provided that no such vacancies shall

be carried forward for more than four vears. In Punjab Govern-

1. Ne. 2407- nient circular letters noted in the “margin. it was Further at_:refﬂs__eﬂ

4GSI-66/9738, that second preference iz to be given to ex-servicemen who are

i’tﬂﬁ'ﬂfﬁ.‘?ﬂ-‘*m otherwise fit for emplovment by fulfilling the prescribed gualifica-
i & tions for the post in question, but who are not covered by the term

2. No. T328-Ser-“Released Indian Armed Forees Porsonnel”. It has been brought

;i?ffdiﬂﬁiq*“ the notice of Government that these rules/instructions are not

September. being followed metieulously and as a resull thereol, quite a number

1568; of Releazsed Indian Armed Fovces Porsonnel/Ex-servicemen remain

3. No, 2a0R-8I1 un-employed,

(3)-T1/20968, _ _ _

dated 12th 2, The matter has been considered by the Government and

August, 13711 with a view to ensuring due representation in services to the Releas-
ond ed Indian Armed Forces Personnel/Ex-servicemen, as provided in

& No. 611-SMI the aforesaid riules/instructions; it has been decided that where

(3)-73/5112, Heleased Indian Armied Forces Personnel/Ex-servicemen are not

dated 15th available for the vacancy/vacancies reserved for them, the appoints

February, 1972. 5.0 authority shall have to obtain a non-availability certificate from
the Department of Defence Services Wellare. Punjab: belore the
reserved vacancies are filled up temporarily from any other source
in secordance with the recruitment rules [or the time being in foree
for filling up vacancies which are not reserved.
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3, I am directed to request that the ghbove instructions may
please be brought to the notice of all concerned for strict compli-
“afice. The receipt of this cammunieation may please be acknows-

ledged.

Copy of Punjub Government circular letter No. 6/234/78-3PP/B54,
dated 2%nd Jarwary, 1981, from the Department of Personnel
and Administrative Rejorms addressed to all Hepds of Depart-
menis ete, ete

Subject—Extension in the period of ad hee appointments heﬁrﬂnd
the period of six months and one year in respect of
employees who have not completed gne year's service on
30th September, 1880,

Reference : This department circular leiter No, §/234,/78-3PP /13582,
dated 1st January, 1981

Certain ad hoe employees of the offices of Director, Project
Coordination Directorate, Punjab sand Deputy Registrar, Cooperative
Sacieties, Patiala: have brought to,the nolice of government that
their services are being terminated in terms of the above-mentioned
clarificatory instructions issued by this department, whereby it was,
witer ahia, made clear that the cases ol all eligible ad hoc employees
for the regulerization of their services should be finallzed by the
d3lst of January, 1981, alter which no further extension would be
granted for such continued gd lior appeintments. It was also stated
in the above-mentloned instriclions that the cases of confinued ad
hoe appointments are covered under the Policy Instructions issued,—
wide letter No. T053/0/234/3-PP-78/32037, dated 29th September,
1876 aecording to which approvil of the Minister-in-Charge or the
Chief Minlster may be obtained. as the case may he. It is, therefore,
made clear that the cases of all eligible ed hoc empyloyees relating
to their regularization may be linalized by the end of January, 1981,
positively under intimation o Government. However, the rases
of all other ad hoe employees who were recruited prior to the issue
af inmstrugfions barnning wd hoe appoiniments and whose services
cannot be regularized in terms of the Poliey instruections dated 28th
October, 1980h may be considered for the continuation of their
sérvices in the light of Government Instructions dated 23th Septem-
ber, 1973, referred to above, till suitable candidate(s) recommended

by the recruiting agency {or appeintment on regular basis join their
cluties,
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Copy of Punjab Government eircular letter No, 3/54/78-2PP /2340,
dated 2nd March, 1981, jrom the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departrents

ete., ete,

Subject—Promotion of clerks to the post of Assistants Condition
of passing the Assistant Grade Examination.

I am directed to address vou opn the subject noted above and
to say that in the year, 1857, a qualifying fest namely, Assistant
Grade Examination, inter alig, for purpese of promotion from Clerk
to Assisfant wag introduced in all the Departments and broad pattern
for regulating appointments to the cadre of Assistants In vogue In
the Punjab Civil Secretariat was eirculated to all the Departments
for adoption. Accordingly some of the Departments issued execu-
tive orders laying down the condition of Assistant Grade Examination
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fnd in some cages statutorv provision was made in the respeciive
Service Rules. The condition of passing Assistant Grade Examina-
tion for being eligible for promotion to the rank of Assistant has
been the subject of litigation which has ultimately come to close
with the Judgment of the Supreme Court in the rase of State of
Haryana, ete., versus Shamsher Jung Bahadur as reported in 1972
SLR. 441—444. On account of this litigation the Assistant Grade
Examination could not be held by the Punjab Subordinate Services
Selection Board since, 1964, and the promotion to the post of Assist-
ants have been made on provisional basis subject to the passing of
Assistant Grade Examination.

2. To enable Govermment to examine the desiratility of regu-
larising the appointment of those persons who have been promoted
parvisionally subject to the pussing of Assistant Grade Examination
and haye worked for several years as Asgistants, | am directed to
request yvou to intimate within 15 days positively, whether: —

(i) There exists a provision regarding Assistant Grade Exami-
nation in the departmental Service Rules or in the absenoe
of departmental Service rules any order has, been issued
laying down the condition of Assistant Grade Examination.

(ii) If the reply is in the aftirmative, whether there is any
provision in the Departmental Rules for relaxation of the
condition of passing the test and whether this condition has
been relaxed in any case to regularise any appointment. If
50, 2 copy of the necessary orders issued in this behalf may
be sent to Government.

3. This may be treated as most urgent

Copy of Punjab Government civcular letter No. 28/0/78-3 PP/2424,
dated B3rd March, 1981, from the Department of Personnel and
Administrative Reforms addressed o all Heéads of Departments
eic, eio

Subject—Guidelines regarding functions and powers of the Chairmen
of State Corporations/Government Companies.

In supersession of the guidelines regarding the functions and
powers of the Chairmen of State Corporations/Government Coms
panies Torwarded to you with this department Circular letter No. 28/
9/78-3PF /30895, dated 18th September, 1978, I am directed 1o enclose
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the revised guidelines on the above subject. These may kindly be
brought to the notice of all Ceorporations/Geovernment Companied
under the administrative control of departments under your charge.

Guinlelines regarding functions amd powers of the Chairmen of State

L.

[

Corporations fGovernmient Companies.

Chairman shall be the authorily to initiate the
annual confidential report wof the Managing Director.
in respect of other senior officers for whom the
Managing Director is the reporting authority, Chairmen
shall be the reviewing authority In respect of officers for
whopy the Mavaging Director is the reviewing authority,
the Chairiun shall be the accepting authority,

All meetings of the Board el Directors shall be convened
by the Managing Director on such date and time as is
approved by the Chairman.

Agenda for the meeting of the Board of Directors shall be
drawn up by the Managing Director. The Chairman shall
be competent to add items to be ineluded in the Agenda.

All significant information copcerning the functioning of
the Corporation shsll be made available by the Managing
Director to the Chawwman. In addition, the Chaivman may
tall Tor information from Managing Director on any aspect
of the working ol Corporation, but he iz not entitled to
summan individual fles .

The Chairman may visit and check from time to time
various field officers and operating onits: of the Corpora-
tion within the State. Points for action arlsing from such

vigits shall be communicated by the Chairman to the
Mannging Driector,

Copies of the tour programme issued by various senior
oificers of thy Corporation shall invariably be endorsed to
the Chairman

Wherever the Chairman so desires, he shall be associated
with p meeting of the Field Staff convened by the Manag-
ing Director al the Corporation’s headquarter.

Ordinarily responsibility for furnishing reports to Govern-
ment and undertaking correspondence with Government
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ont behalf of the Corporation shall be with the Managing
Direetor. However, in important matters of policy, it
shall be open to the Chairman to send a  demi-olficial

communication to the Administrative Secretary/Minister-
in-Charge.

9. The Board of Directors as a whole has final responsibility
for direction and control under the Taws. Rules and Regu-
lations  applicable to Corporations/Aulonomous  under-
takings. Hence, in the event of difference of opinion
between the Chairman and Managing Director, the con-

cerned matter should be placed before the Board of Diree-
tors for decision,

160, The Chairman should confine his power of general guidance
to matters of broad managemont and policy and leave day-
to-day administration of the affairs of the Curporation to
the charge of the Managing Director. While undertaking
his functions and exercising his powers, the Chairman
should observe the established management practices and,
in particular, the Managing Director should be the channel
of communication,

11. Tinless a system of executive Directors, like Finatdial
Dirsctor, Personnel Director, ete, is adopted, the Manag-
ing Director only is the Chief Executive of the Corpora-
tion and all work of the Corporation would be done through
him, Tn this background, the powers of the Chairmen
would be those as defined in the Articles of Assaciation
of each Corporation and as clarified in theso guidelines

Copy of Punjub Government circular letter No. 4/2/81-1PP /2697,
dated 10th Mavch, 1981, from the Deparmient nf Personnel and

Administrotive Reforms addressed to all Heads nf Departments
ete, ey, .

Subject—Demand of the Punjab Subordinate Services Federation
for the creation of Channels of promotion in all cadres.

I am directed {o address vou an the sibject cited shove and ta
say that the Funjab Subordinate Services Federation has demanded
that the channels of promotion may be created in all cadres under
the various Departments which are blocked such as classical and
vernacular teachers, Pharmacisis, Lady Health Visitors, ANMs eic.
It is requested that the demand of the Federation may be considered
sympathetieally with a view to providing avenues of promotion,
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Copy of Punjob Government circular letter Noo 18/9/80-2PP /3388,
dated 2Zith Merch, 18981, from the Department of Personnel and
Administrative Reforms, addressed to gll Heads of Departments
elec., ete,

Subject —Writing of Annual Confidential Reports.

1 am direeted to invite your attention to the instructions con-
tained in explanatory note (i) below paragraph 8 of the consulidated
vireular letter No. 2334—&51%!151&3 dated drd May, 1860, wherein
it was stressed that very slight delects should be brought to the
notice of an officer verbally in the way of advice and guidance and
need not find mention in confidential reports unless they are of a
type which have been more than once 'bm_ug]:lt to the subardinates
attention but which he nevertheless persists in. It has been obsery-
ed by Government thal the authorilies while writing Annual Confl-
dential Reports of their subordinates continue to make mention of
such matters as have nothing to do with the perlommance af an
officer e.g, the officer has a long stay at a particulur station and
requires shifting ete, which as a matler of poliey should not find
place in. the Annual Confidential Heports. An officer holds an
appointment  subject to the pleasure of the Government and his
continuance at 3 particular station is not 4 matter of his choice. The
remarks of the type mentioned above are not of a remediable nature
for which the official/officer pould make an effort fo improve or
remove the same. Tn view of this, 1 am directed to IMpress upon
You that the instructions of Government m{u@d to above, should
be brought to the notice of nﬂmm.«mﬂ- the tendency of
recording remarks unrelated to an officer’s performance should be
stopped immediately. The recommendations regarding transfers
etc. should be sent to the authorities eoncerned in separate comniuni-
cations.

Copy of Punjeb Government eircular letier No. 13/29/70-2PD /3388,
dated 26th March, 1981, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments
el eto,

Subject —Collection of funds by (Giovernment employees—prohibition
] .

I am directed to refer wou to Piunjab Government eirenlar latter
No. 18/28/78-2PP /3707, dated lst April, 1880, in which attention was
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Invited to rule 10 of the Al Tndia Services (Conduct) Rules, 1968
and rule 12 of the Punjab Govermmnent Emplovees (Conduct) Rules,
1966, and It was directed that no Government employee  should,
except with the previous sanction of the Governmient or of the pres-
oribed authority, ask for or accept contribution to or otherwise asso-
ciate himself with the raising of any fund or any collection in cash
or kind, in pursuance nf any objective whatsoever, Government
have received reports that these instructions are not being complied
with and some of the officers continue to aszociate themselves with
the Taising of funds for Red-Cross and the like, from members of
the public visiting their offices for registration of documents and
renewal of licences ete. Even village panchayats are reported to
have been induced to make contribution to such funds. Govern-
ment are inclined to toke 4 serious view of the viclation of these
instructions and wish to make it clear that there should be no for-
cible collection of funds for anv purpose what-so-ever from members
of the public visiting Covernment offices for registration of doeu-
meils and renewal of licences ete, There is, however, no objection
lo the voluntary donations being atcepted for Red Cross, 1 am,
therefore, directed to request that these instructions may please be
brought to the nolice of all employees working under your control
for striet complisnee, Anv vidlation of these instructions, in future,
will merit disciplinary action against the concerned officer/official.

Copy of Punjub Government civenlar 110 No, 16/20/80-2PP /35317,
dated 30th March, 1881, from: the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments,
ele. e

Subject—FPremature Retivement ol Class 1 and Class 11 OHicers—
Formation of a Senior Qfficers Committee.

AN Administrative Secretarios to Government, Punjab, may
please reler to this Department U.0. Circular No. 16/20/80-2PP,
dated 20th September, 19680, on the subject noted above.

2 To ensure uniformily of approach in the matter of scrutinis-
ing the record of service of Gazetted Officers to be considered  for
tirmment undes the Punjab Clwi) Sprvives (FPrematute Hetirement)
Rules, 1975, & Senior Officers Caommitiee was constituted —wvide 1.0
referred to above. The matter hit been reconsidered and it has
peen decided to sbolish this Cemmitive to enable departments to
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take expeditious decisions at their own level, Consequently, the
procedure prior to the constitution of the Senior Officers Commitiee
will eontinue 1o be followed in the matter and no reference to the
aforesaid Committee will be necessary,

Copy of Purnjab Government eircnlar lotter No. laféf-ﬂliﬂPPI-lﬂiﬂ,
dated 14th April, 1981, from the Depariment of Personnel amd
Admumistrative Reforms, addressed 1o all Heads of Departments,
ele. elo.

Subjoet —Azsotiation of Government employees with the activities
of Rashtriva Swavam Sewak Sangh/Jamat-e-Islami.

I am directed to say that in the Punjab Government Circuiar
letter No. 944-STI(6)-87/1518, dated 19th/Z0th January, 1967, it was
stated that the participation of Punjab Government emplovees in
the activities of the Reshiriva Swayam Sewak Sangh and the
Jamaat-e-Islmi would be wviclative of the provisions of sub-rule (1)
of rule 5 of the Punjab Government Employees (Conduct) Rules,
1966 and will render them liable for disciplinary action. A copy of
the Iletter No. 15014/3/(S)/80-Esti(B), dated 28th October, 1980,
received from the Government of India. Mimistry of Home Affairs,
on the subject noted sbove is enclosed for further guidance. I am,
directed to request you to kindly bring these instructions to the

notice of all the Government emplovees working under you for strict
compliance,

Copy of Office Memarandum N 150141 3{8) /BO-Eg11 (B), dated 281k
Qctober, 1980, freom Shei K. O Sharma, Joint Secretary to Go-
vernment of Indig, Department of Pavsonniel and Administrative
Reforms (Ministry of Home Affairs) addressed to all  Minis
tries/ Depariments of the Government of Indig, ete. efe.

Sulijeet —Association of Government servants with the activities of
Rashtriva Swayam Sewak Sangh/Jamaat-e-Islami.

The undersigned is divected to invite the attention of the Minia-
try of Finance, etc. to the provisions of sub-rule (1) of rule 5 the
Central Civil Services  (Conduet) Rules, 1964 under which
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Uy Government servant shall be o member of, or be otherwise assg-
ciated with, any pelitical party or'any organisation which takes part
in politics nor shall be talke part in. subscribe in aid of, or assist-in
any other manner auy political movement or activity.,” Atten-
tion of the various Ministries is also drawn to this Ministry’s O.M.
No. 3/10(5)/66-Estt.(B) dated the 30th November, 1960 wherein it
was elarified that the Covernment hove alwaeys held the activities of
both the Rashiriye Swopem Sewal Sangl and the Temtagi-e-Tslomi
fo be'of such a nature that pariicipation in them by Government
sereunts wonld aftract the prosigions of sub-rule (1) of rule 5 of the
Central Civil Serwvices (Conduct) Rules, 1964 end that, any Govern-
ment servant. who is a member of or is otherwise associated with
the aforespud orgesations or with thewr gotivities, ie lizhle to disci-
plingry action.

2. In the context of the current situation in the country, the
need to ensgure secular cut-look on the part of Government setvants
is all the more important. The need to eradicate communal feelings
and eommunal blas cannot be overemphasised.

3. Ne notice should be taken by Government and iis officers,
loeal bodies, State-sided institulions of petitions or representations
on communal basis, and no patronsge whatsoover should be extended
to any communal organisation.

4. Minisiry of Finance ete. are, therefore, requested to specially
bring once again to the notice of all Government employees, working
in or under them, the above quoted prowisions in para 1 on the sub-
jeet. Tt iz emphasised thal any disregard of © these instructions
should be considered as a seripus -act of indiscipline and suitable
action initinted against the erring employes.

Copy of Punjab Government circular letter No, 4/3/81-1PP /3500,
dated 15th April, 1981, from the Department of Personnel and
Administrative Reforms, addregsed to all Heads of Departments,
ete. ete.

Subject —Proeadure to be followed in cases, where the turn of an
officer {official, whose conduct is  cubject to an enguiry,
comes up for retivement or promotion to higher post,

I am directed to invite a reference to Punjab Government letter
No: 14974G3-62/4059, dated the 13th February, 1862, (Page 252 of
Manual of instructions on Service Matters Val. 1) in which the pro-
cedure to be followed in eases, where the turn of an officer/officlal,
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whose conducl is the subject of an enquiry (which also includes an 1

enquiry pending in the Vigilance Department), comes up for pro-
motion or retitement, was prescribed. It was incer olin laid down
therein that promotion of an officer/official (who is otherwise eligi-
bie/fit for promotion) should not be withheld if no prima facie case
has been established against him upto the date he is due for promo-
tion, It was further laid down therein that where a prima Jacie case
has been established, ie. on a preliminary investigation of the com-
plaint, actionable material under the relevant punishment and Appeal
Rules, has been brought out and it is intended to take action against
him under the alorémentioned rules, his promotion should be with-
held,

2. It has been brought to the notice of the Government that
the aforementiontd instrucfions are not being followed by some of
the Department while deciding the cases of promotion. | am mecord-
ingly to request you to kindly ensure that the ainresaid instructions
are siriotly followed in the Department/Olfices under your control.

Copy of Punjob Governiment circuler letter No 29/0/78-1DP /4846,
dated 20th April, 1981, from the Department of Personnel and
Administrative Reforms, gddresced to all Heads of Departments,
ete. ete.

Subject —Pastings, Translers, Confirmations ete, of Heads of De-
partments—Submission of cases to the Chiefl Minister,

I am direeted to address vou on the subject cited above and to
say that the Government instrictions contained in Circular letter
No. 8892-4GS(1)-65/32042, dated 22nd September, 1965, read with
0.0, communication No. B03-ISTI-T5, dated 29th April, 19795, inter glia,
require that the proposals for the creation of posts of Heads of De-
partments or for the declaration of any pest as Head of Department,
proposals for the posting, transfers and eonfirmation of Heads af
Departments, should be submitted to the Chisf Minister through the
Chief Secretary (in the Department of Personnel). It has been
observed that these instructions have not been followed by some
of the departments. It is, therefore, onee again impressed upon all
the departments to follow these instructions.

2, Eindly acknowledge its receipt

s s e T g N
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Copy of Punjab Government circular letter No, 6/48/81-3PP /4868,
dueted Atk May, 1981, frome the Depariment of Fersonnel and
Administrative Reforms, oddressed to all Heads of Departs
ments efc, elc,

Stibject~Regularisation of services of ad hoc emplayees who have
completed one year's service on 30th September, 1880,

1 am directed to refer to Punjab Government letter No. 67234/
TE-3PP /11861, dated the 28th Oectober, 1980, on the above subject
and to say that some departments have sought clarification as to
whether these instructions are applicable to thoge emplovees who
have ‘been appointed/promoted to Class III posts on ad hoc basis
from amongst Class IV employees in pursuance of the instructions
contained in Punjab Government letter No. 1487-SI1(3)-72/1190,
dated the 25th April, 1972. The matter has been considered and
it has been decided that Class IV employees who have been appoini-
ed or promoted to Class IIl posts on ad hoc basis pending their
clearing the examination to be conducted by the Subordinate
Bervices Selection Board, will also be entitled to be regularized if
they fulfil the terms and conditions laid down in Punjab Govern-
ment letter dated the 28th October, 1980, menticned above. Steps
may, therefore, be taken urgently to regularise their services as
early as possibile.

Crpy of Punjab Government circular letter No. 14/35/78-2PP /5165,
dated 12th May, 1881, from the Department of Personnel and
Administrative Reforms, oaddressed to all Heads of Departs
ments, eto. efc.

Subject—Punjab Civil Services (Punishment and Appeal) Rules,
1970 Minimising delay in the finalisation of disciplinary
Cases,

I am directed to invite your attention to Punjab Government
Circular letter No. 14/35/78-2PP/11830, dated Tth December, 1970
m which some guidelines were laid down to ensure the expeditions
disposal of disciplinary cases against Government employees. [t
was, inter alie, stated therein that a charge-sheeted employee should
be given not more than 10 days for the submission of his written
statement of delence in reply to the eharge-sheet under sub-rule (4)
of rule 8 of the Punjab Civil Services (Punishment and Appeal)
Rules, 1870, and that as the statement of defence under rules ibid
is expected to be limited simply to admitting or denying the charges
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dompnunicated to the empioyee and for sach admission or denial,
inspettion of docutents 1s not necessary; a reguest for mspection
of doeuments at this stage made by the delinguent employes may

not be apreepted.

9 Tt was represented to Government thai the period af 10
davs for submission of reply to the charge-sheet is too inadequate.
The matier has been again considered by Government and it is felt
that there Is substence in the rcpresentation, Aveordingly,
Government have decided to incresse the period [or furmshing
reply to the charge-sheet to 20 days from the present 10 days.
Further, the inspection of record at the prefiminary. stage may aléo
be allowed within the aforesaid 20 days, if 2 veguest for the same

iz meceived.

The above instructions may kindly be hrought to:the notice of
all .concerned for careful observance.

Copy of letter No. 13/10/78-2PP /5677, dated Chandigark, the 22nd
May, 1981 from Under Secreiary, Perssnnel, Government of
Punjab, Depurtment of Personnel and Administrative Reforms
(Persomnel Policies Branch) to all the Heads of Departments,

ete.  ele.

Subject—No Objection Certificate for the -issue of Passpart 1o
(Zpvernment sorvants,

1 am direeted to myife your attention to Punjab Government
letter No. 403-28T1-76. dated the 24th May, 1876, in which guidelines
for. the izsue of ‘No Objection Certificates’ for the, grant of passport
lo Government servants intending to.go abroad were issued.
Government have reconsidered the matter keeping in wiew the
provisions of the Passport Acl, 1867 Government have been advis-
o that there is no provision in the Fassport Act or in the Rules
framed thereunder regarding the production of a ‘No Objection
Certificate’ from the Head of the Department in which a Govern-
reent employee i5 serving, and as such, e Objection Certificate’
cannot be made a condition pretedent to the issue of a passport
As the instructions regarding the issue of No Ohjection Certificate’
have mo stalutory base and a passport carmet be refused by the
Passport Authority to a Governmeni servant merely because of
the nen-production of this certificate Government have decided fo
withdraw the afortsaid instructions. As a result, Governmerni
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employees; like other citizens, will seek passport from the Pmp,;rt
Issuing Authority in the prescribed manner without the production
of ‘No Objection Certificate’ from the Head of the Department

concerned,

2 Government empldyees who have been issued passport will
apply for the grant of Ex-India Leave for going abroad, while sanc-
tioning Ex-India Leave il should be ensured that—

(i) no disviplinary proceedings or FPolice/Vigilance enquiry
or court cage is pending against the Government
employee.

(il) Governmen{ employees who have taken House Building
Loans or Loans for the purpose of Motor Vehicle and
mortgaged the house/plol buill/purchased with Govern-
ment loan to Government or lwpothecated the vehicle
to Government.

(iif) Government emplovees who have executed bond to serve
the Government satisfy the eondition of the hond by
depositing the bond money in Government 'T'reasury.

Copy of Punjab Gevernment cireular letter No. 6/234/18-3PP /5942,
dated 27th/28th Moy, 1981, from the Depariment of Persomnel
and Administrative Reforms, addressed fo all Hends of Depart-
menis, ete. eic,

Subiect.—Policy and procedure regarding ad hoe appointments,

I am directed to refer to this Department Circular letter
No. T053/6/234/8PP/T8/32037, dated the 20th Seplember, 1978
wherein it was laid down that ad koo appointments for a perind not
¢xceeding six months be made with the approval of Minister-in-
charge and further extension bevond the period of six months/one
year be made with the approval of t(he Minisler-in-cherge [
Chief Minister. It was also laid down therein that in the
case of an ad hoc promotion, a detailed reference about the suit-
ahility of the concerned officer should have been sent to the Punjab
Public Service Commission before allowing extensions. The
matter has been examined further and it is felt that as promotions
2re ordered aiter following the principles and the procedure laid
down by the Government, it s not fair to term them ss ad hoc, In
fact. these are regular promotions awaiting ratification by the
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Punjab Public ‘Service Commission. As laid down in regulation 3
of the Punjab Publie Service Commission (Limitations of fune-
tions) Regulations, 1955, it is not necessary to consult{ the Commis-
glon on the suitability of candida‘es for initial appointment (in-
cluding promotion) to a post for a period not exceeding 6 months
if the exigeneies of the service so require and there is likely to be
an undue delay in making appointment after consultation with the
Commission. The intention js that such appointments he got
ratified by the Commission within a period of six Juonths. The
Department should, therefore, order appointments by promotion
and refer the case simultaneously to the Punjab Public Service
Commission. After the matter has been referred to the Commis-
sion, it is for the Commission to convey advice expeditiously. The
officer should be allowed to contin e in position till the advice of
the Commission is received. In view of this position, the Depari-
ments should ensure that the cases of promotion are referred to
the Commission positively within a period of one month. Where
a case has been referred to the Commission, the Department should
treat the promotion as ‘provisional’ and release the salary of the
officer concerned io save him from financial hardship It has been
decided that, in such cases, where the promotion case has been re-
ferred to the Commission, extensions in provigional promotions
beyond the period of one year should be allowed by the Departments
with the approval of the Minister-in-charge, and such provisional
promotions should be regularised on receipt of the advice of the
Commission,

Copy of Punjab Government circular letter No. 1794-5PP.81 /6152,
dated Znd June, 1981, from the Department of Pergoninel and
Administrative Reforms addressed to all Heads of Departments,
ete., eie,

Subject.—Framing/Amendment of Service Rules for each Class of
Service/posts under the Punjab Government—Reaviged
Model Service Rules.

I am direeted to refer to Model Service Rules, 1975 {at papes
T10—719 of Manual of Instructions on Service matters) copy of
which was forwarded,—vide endorsement No. GTB0-DSSIT(2)-73, dated
Sth November, 1973, and to state that in rule 8(3)(b)(ii) of the rules
ibid, for the words “on the expiry of the first period of probation”
(appearing at page 715 in lines 31-32 of the Manual referred to

above) the words “on the expiry of the period of probation specifi-
ed in sub-rule (1) shall be substituted,
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Copy. of Punjab Government circular [.0. No. 16/20/B80-2PP /dated
4th June; 1981, from the Department of FPersonmel and Adminis-
trative Reforms addressed 1o all the Administrative Secretaries

to Government, Punjab.

Subject—Premature Retirement of Class I and Class 11 Officers—
Review of cases.

All the Administrative Secretaries to government, Punjab may
please refer to the Punjab Civil Services (Premature Retirement)
Rules, 1975 and the instructions issued —wvide 1.0, reference  No.
f520-2511=75, dated the 26th September, 1975 and U,0. Reference
No. 16/20/80-2PP, dated the 29th September, 1980.

2. According to provisions of tule 3 of the Punjab Civil
Services (Premature Retirement) Rules, 1875, the appropraite
authority has to consider the premature refirement of an employee
at any time after he has completed 25 years qualifying service or
attained the age of 50 years, For administrative convenience, as
per instructions, dsted 20th September, 1975, referred to above;
cases of such employees are to be reviewed as under :—

(i) When a Government employee completes 25 years qualify=
ing serviece, if it is earlier than his completion of 50 years
of age or and when & Government employee is to attain
the age of 50 years, as the case may be ; and

(ii) When a Government employee is to attain the age of 55
YEars.

For uniformity of approach in the matier of scrulinising the
record of service of Gazetted Officers in terms of aforesaid Rules
and instructions;, a committee had been constituted —vide instruc-
tions, dated 20th September, 1980 referred to above which was
however, abalished,—vide U.0. No. 16/20/80-2PP, dated the 30th
Mareh, 1981, The Departmenis have now to fake expeditions de-
cigions at their own level. They are, accordingly, requested to
review the service records of all the Gazetted Officers in the
Departments under their administrative control and sift out officers
considered fit to:- be retired prematurely on the basis of unsatisfac-
tory record of serviee and process their cases keeping in view the
provisions of Rules ibid and instructions issued thereunder from
time: to time, under intimation to the Pergonnel and ASministrative
Reftrms Department.
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Copy of Punjob Geovernment eircular letter No. 2626-5FP-1/,

:I'ate&f 8th Jume, 1081, from the Department of Personnel and
Administrative Rejorms, addressed to all Heads of Departments,
ete. ete. '

Subject.—Conditlon of experience for promotion and recruitment,

All the Financial Commissioners and Administrative Secretaries
to Government, Punjab may kindly refér to Government insirue-
tions contdined in para 3 of U.O, reference No. 7737-1SI1-76, dated
the 26th -August, 1076 (pages 800801 of Manual of instructions .on
Service Matters) in which the legal position in regard to the relaxa-
tion of the qualifications/experierice as preseribed in the Depari-
mental Serviee Rules was indieated. Tt was explained that the
relaxation of the hasie eonditions of reeruitment/promotion viz.,
qualification srd experience is not permidsible even though in the
Service Rules 0f various Depariments there is ugual clause pef—
mitting certain relaxations,

- 2 Tt has been observed that in disregard of these instructions
some of the Departments have allowed relaxation in qualifications/
experience both at the stage of initfal recruitment and promotion
which has resulted in & spate of representations from the persons
adversely affected by such relaxations requesting revision of senio-
rity, It ig, therelore, relterated that relaxation of basic conditions
of recruitmeni/promotion viz, gualificalion and experience both
at the stage of initial recruitment and promotion, should not be
allowed in any case. Where the departmient feels the necessity to
revise the preseribed qualifications/experience, steps should be
taken to amend the Service Rules keeping in view the instructions
contained in' U.O. Circular letter No. B780-DSSII(2)-73, dated the

5th November, 1073 (pages T08—T10 of Manual of Tnstructions on
Service Matters),

3. “These instructions may kindly brought to the notice of all
under their administrative contrel for strict compliance in future,
Anw lapse in this behalf will be viewed serlously.

Copy of Punjab Government circular letter No: 13/4/81-2PPfTIT1,
dated 18th June, 1981, from the Department of Persomnel and

Adminristraiive Reforms uaddressed to all Heads of Dapart-
ments; alc; eld.

Subject —Association of Government employees with -the “activities

of Rashiriva Swayam Sewak Sangh/Jamat-e-Tslami.

I am directed to invite & reference to Punjab Government
instructions contained in circular letter Mo, 13/4/81-2PP/4048, dated
tht 14th April, 1981 on the above subject and to say that as clarifi-
ed by the Government of India in their letter No. 15014/3 (S)-80+/

Pl ey L gl
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Estt. (B), dated the 22nd of January, 1881, the words “Jamaat-e
Islami"” mentioned therein would cover both the Jamant-s-Islami
Hind" the '“Jamaate-Tslami Jammu and Kashmir”. This rmay

Please be brought to the notice of all the Government employees
working under you.

Copy of Punjab Government cireular letter No. 13/ 15/81-2PP /7168,
dated 18th Jyne, 1981 from the Department of Personnel and

Administratie Reforms. addressed to all Heads of Departments,
eie, ete,

Bubjeet —Expeditious finalisation of departmental inguiries against
Government employees—Furnishing of monthly progress

reports in respect of Gazetted Officers to the Chief
Secretary.

All Financial Commissioners and Administrative Secretaries to
Government, Punjab, to please refer to the Punjab  Government
circular letter No. 12227-V(1)-58/13470, dated the 10th December, 1958
(pages 140-41 of the Service Manual) regarding expeditious finalisa-
tion of departmental inguiries against Government employees.

2. Government have obgerved
tions for the expeditious finalisation
against Government employees an
within which various stages in an
the cases of departmental inquiries are not being processed expedi-
tiously. The delay in such cpse is neither in the interest of Govern-
ment nor the official concerned. In fact it generally resplts in
finuncial loss to the Government. The Administrative Departments
are, therefore requested to strictly adhere to the time-schedule pres-
cribed for varirous stages in these cases and in the event of non-co-
operation by the emplovee concerned for the finalisation of his case
without delav, appropriate action be taken including ex parte
decision by the Inguiry OMicer, wherever the circumstances so
warrant. It has been decided that the progress in departmental
inquiry cases against Gazetted Officers should be reviewesd periodi-
cally to obviate any delay in the speedy finalisation of such cases,
The Departments shoyld send monthly reports to Government in the
enclosed proforma, in espect of the Gazetted Officers, by the 10th of
each month, for submissicn of the same to the Chiaf Minister, Punjals,

These instructions may please be brought to the notice of all
concerned for meticulous observance.

that inspite of repeated instrue-
of the departmental in inquiries
d laying down of time-schedule
inquiry case are to be completed,




206

_ o _
ﬂvn_anﬂ L] o _
&nnbui jo -uddsns g duipeasory |
—ﬁn&# w3 ) peaeid i wayedsp |
Ame g :E Avjap jo | Jouonsod | ‘wopmumSdns igg oon e sy Emk ] oM
Py weq | woswy | jusy 1 wng FLE e joamey Qi Rogo Jo surey | MRS
ENEHMLIEYSET GHL 40 INYN 40 HINOW SHL Wil

SWHDHSO CALIEZYD LENIYOY SEIInONT 40 LOBSTE NI L6048 SSEE00d ATHLNOM



297

Copy of Punjab Government circular letter No. 13/4/81-2PF 17169,
dated 18th Juue, 1981 jrom the Depariment of Pergonnel wid

Administrative Reforms, arlidressed to all Heady af Depavtimenis,
vate., elo

subject—Association of Government wervant with the activities of
Anand Marp.

I am directed to forward a copy of the Government of India,
Ministry of Home Affairs letter No. 15014/6 (8)B0-Esit- (B), dated the
Slst December, 1880 and to say that this will apply mutatis mutandiz
to the State Government employees, Their membership of or assg-
clation with the aetivities of movement known as Anand Marg would
altract the provision of sub-rule 1 of Hule 5 of the Punjab Govern-
ment’ Emplovees (Conduct) Rules, 1804 and will render them liable to
disciplinary action. These instructions may kindly be brought to
the notice of all the Government cmployees working under yvou for
strict compliance, ;

Copy of letter No. 15014/8/(S)/ B0-Esti.(B), dated the 31st December,
1880, from the Joint Secrelary 1o the CGovernment of India,
Mintstry of Home Affuirs/ Grih Mentralaya, Department of Per-
somnel and Administrative Reforms,  New Delht, to the Chief
Secretaries of all State Giosernments,

Subject.—Association of Government servant with the acivities of
Anand Marg.

I am directed to say that the Government of india consider that
a"Government servant's membership of or asseciation with the acti-
vities of movement known as Anand Marg would atiruet the provi-
siong of sub-rule (1) of Rule 5 of the Central Civil Serviees (Conduct)
Rules, 1964 which lays down that no Government servant shall be a
member of, or be otherwise assoclated with any political party or
any organisation which takes part in politics nor shall he take part
in, subseribe in aid of, or assist in any other manner, any political
movement or activity, Instructions have been issued to the Ministries
ete. at the Centre that a Government servant who contravenes the
provisions of the above rule and takes part in the activities etle, of
Anand Marg or any or its organisations (see list in Annexure) would
be Hable to disciplinary action.

2. Tam to request that if there is ho objection the State Govern-
ment may alse consider the question of issuing similar instructions
In the case of State Government servants. Hindi versian will followr.
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ANNEXURE
VES (Volunteer Social Service).
Amra Bengali.
The Progressive Federation of India.
The Proutist Form of India.
Angika Samaj.
Pragatisheel Magahi Samaj.
MNagpuri Bamaj.
Maithili Samaj.
Prapgatisheel Bhojpurli Semaj.
Awadhi Samaj.
Braj Samaj.
Bundeli Samaj.
Garhwall Samaj.
Kumaoni Samaj.
Pragatisheel Haryana Samaj.
Asgi Punjabl.

Proutist Leagun.
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Copy of Punjab Government circular letter No. 4/18/80-1PP /7217,
dated 19th June, 1981, from the Depariment of Personnel ond
Administralive Reforms addressed to all Heads of Deportments,
etc. etc.

Subject.—Bifurcation of cadre strength of Steno-typists—Guidelines
for.

I am directed to invite a reference to Punjah Government cir-
cular letter No, 4/18/80-1PP/14-15, dated the 1st January, 1981, on
the subject cited above and to say that a clarificstion has  been
sought as to how the Steno-typists, who became/become entitled to
the seale of Rs. 510—800 by virtue of their seniority as clerks, but
were/are not senior enough in the cadre of Steno-typists for being
placed in the scale of Steno-typists Grade I, should be adjusted while
allowing the revised pay seales in the ratio of 50 : 50, in accordance
with the said instructions.

2. The matter has been carefully considered hy the Government
and it is clarifled that the cadre of Steno-typists has to be bifurcated
Into Grade T and Grade 11 on 50 : 50 basis. The Steno-typists whe, by
virtue of their lien in the cadre of clerks became/become entitled to
the higher pgrade of Rs. 510—800 but are not senior enongh in the
cadre of Steno-typists for being placed in the scale of Steno-typists
Grade 1, should be given the option either to revert to the cadre of
clerks or forege the grade of Rs, 510—800 and continue as Steno-
typists. They will get the scale of Steno-typists Grade I strietly on
their turn in the cadre of Steno-ypists. In future, Senior Clerks
may be debarred from appearing in the examination for appeintment
s Steno-typists unless they are willing to forego the senjor scale of
clerk till they are entitled to the Grade I of the Stenp-typisis in the
cadre of Stenc-typists.

J. This may please be brought to the notice of all roncerned
the receipt of this communication may please be acknowledged.

Copy of Punjab Governmeni memo No. 15/16/T0-2PP/7297. dated
2ind June, 1981, from the Department of Personnel and Adminis-
trative Reforms, addressed to the Chief Electoral Officer, Punjab,
Chandigarh and copy to all Heads of Departments ete., efe.

Stibjeet—Control of Chief Electoral Officers over other election au-
thorities in the State—Writing of confidential reports,

Continuation of endst. No. 15/16/79-2PP/11935, dated the 5th
December, 1979, regarding the writing of the conBdential reports of
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the officers deputed for work relaling to the eonduct of clections Lo
the Lok Sabba and the State Vidhan Szbha

2. The matber wss discussed st the confererice of the  Chief
Electoral Officers held on l1st February, 1980. As a result of discus-
sion, (he Eléction Cominission of Indla have decided that the Chief
Flectoral Officers need not record the reports on the work of all the
Returning Offlcers/Dictrict Eleciion Officers. Where, however, a
particular good fask done by & Retoming OMesrTistrict Election
OfMeer exzlls for aspecial eommendation or where bad waork of an
officer ie required to be commented upon adversely, the ohservations
of the: Chief Electoral Officer may be forwarded fo the Chief Secre-
tary or the authority converned after showing the: game to the Tee-
ticn Commission for being placed in the confidential report file of
the officer concerned. These instruetions of the Eleetion Commis-
gion: of Tndias may please be noted for complianee.

Copy of Punjab Government circular lefter No. 16/42778-2PF /TH00,
dated 23nd June: 1981, from the Department of Personnel and
Adminigtrotive Reforms. gddressed to gll Hends of Depertments,
ete;, efc,

Subiect.—Punjab Civil Services (Premature Retirernqnt'l Rules. 1875—
Weeding out corrupt, dishonest or inefficient officers/
officials from servives

[ am directed to Invile wour attention 1o Punlab Gevirmment
Cirenlar letter No. §320-2811-75/38581, dated the 28th September,
1975, relating to the weeding out of corrupt, dishonest or inefficient
nfflears/officials from service under the Ponigh Civil Services (Pre-
mature Retirement) Rules, 1975, and to say that Government haye
reviewed the matter in the light of the revised poliey of the Govern=
ment of India and other administrative reéguirements. Government
have decided o lay down the following additional guidelines, in the
matter—

(i) Although the enfire service record of an smplovee has to
be coneidersd, orematurs retivement showld not be erdored
if durinfr the last 5 years the work and condusl of the
employree has been mood or better than that

(i} Ordinarily no retirement should be orderad within a p!!-'
riod of brie venr preceding the date of superannuation of
the Government employec.
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(iii) T an adverse entry relating to dnterity axists in the
confidential reports during the 10 years preceding  the
review, or if after its recording there has heen no rhange
in the elass, status or the post of the officer, that single
entry should be considered sufficient for oriering prema-
ture retirement,

(iv) If the adverse report on integrity relates to the distant
past or is more than 10 years cld, the subsequent record of
the emploves should be serutinised iearefiilly. 1f the sub-
sequent reports vouch-safe the inteprity of the employee
in unambignous {erms, the inferenice is that he has fm-
proved his conduct and it should not be TeCessaTy o
order his premature retirement. A similar view ean he
taken if an employee has been prompted after the record-
ing of the adverse remarks

2. T am to request that the ahove guidelines may please be
brought to the notice of all concerned officers /afficials for information
and enidance,

Cony of Punjob Gopernment eircular letier No. 18/20/T8-5PP-81 /7796,
dated 30th June, 1881, from the Department of Personnel and
Administrative Reforme addressed to all Heads of Departments,
ele. ete,

Subject—Priority list for various categories of persons for emplaoy.
mant in State Services—Rehabilitation of disabled exe
sarvicemen and widows/dependents of the deccased Cip-
vernment employees and defenes services personnel killed
or disabled severely in action.

I am dirceted to refer fo the instructions in Punjab Government
letter No. 80(GOI-SIT-(8)-75/12082, dated 16th April, 1973 (at pagea
(77680 of Manual of Instructions an Service Matters) on the sub-
‘ect noted above and to state that in para 1 under Priority No. 443)
the words “killed in action” should please be substituted by the
words “killed in service while performing duties” with immediate
elfact.
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Clopy of Punjeb Goveérnment circular 1D, No. 5/57/81-5GE fdated,
30th June, 1981, from the Department of Personnel and Adminis-
trative Reforms, addressed to all Financial Commisgioners and
Administrative Secrelaries in the Stale.

Subject.—Assignment of Indian Experts for posts under International
Organisation and Foreign Governments—Instructions re-
garding policy guidelines.

All the Finanecial Commissioners and all the Administrative
Secretaries may please refer to the instructions contained in  this
Department letter No 4/11/78-Trg/1669-91, dated 18th February,
1980, vn the noted subject.

2. Of late, it has been under consideration of this Department
whether any change in the instructions contained in para 2 of the
Punjab Government instructions No. 4/11/79-Trg/1689-61. _ dated
18th February, 1980, with regard to the forwarding of applicatien to
the Government of India of the Siate Government, em-
ployees for consideration on foreign assijmment is  needed.
After due consideration, it has been decided that in future
the application nof Government employees for registration
ete. with the Government of India for foreipn assignment be sent to
the Government of India by the Administrative Department at their
own level, after obtaining the approval of Chief Minister, Punjab.
A copy of the letter sent to the Government of India in this hehalf
should invariably be forwarded to this Department also for reeord.
While, forwarding such applicatioms, Government instructions eir-
culated —vide this Department U.0. No. 3/13/81-TRGI. dated 22nd
June, 1981, be meticulously adhered to.

The recaipt of this letter may plesse be acknowledped.

Copy of Punjab Government elrcular letier No. 14/36/76-0PF /8008,
dated #he 3rd July, 1981, from the Deportment of Personmnel nnd
Administrative Reforms, addressed to all Heads of Departments,
ale.

Subject—Circumstances in which a Government employes may be
placed under suspenstons—Observations of Supreme Court

regarding.

I am directed to zay that the Supreme Court in the case
Niranjan Singh and otbers . Parbhakar Rajaram Kharote and
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others (SLP No. 383 of 1980) have made some observations about the
need/desirability of placing a Government employee under suspen-
sion against whom serious charges have been framed by a Criminal
Court, unless exceptional clrcumslances suggesting a contrary course
exist. A copy of the Supreme Court's judgement along with Office
Memorandum No. 128/16/81-AVDI, dated 23rd March, 1881 of Go-
wvernment of Indid to all their Ministeries and Departments, reiterat-
ing therein the provision of rules/instructions on the subject, is
enclosed.

2. Rule 4(1) (b) of the Punjab Civil Services (Punishment and
Appeal) Rules, 1970, provides that the compelent diseiplinary autho-
rity may place a GoyernmEnt ¢mployee under suspension where a
cagse against him in respect of any crimingl offence is under investi-
gation, enquiry or trial. Further, in the Punjab Government eircu-
lar letter No 8261-2GS-70/38262, dated 26th August, 1977, it has been
laid down inter alia that the orders of suspension under the rules
ibid =zhould not be modified or revoked by the authority before the
Court proceedings, if instituted, have been completed, judgement
delivered ‘and the employvee needs to be reinstated as a result of
Judgement. Thus, the exisiing rules/instructions on the subject
already gover the Cages which the Supreme Court have in  view,
Nevertheless, the Supreme Court's judgement, the existing rules/
instruetions on the subject and the contenis of this letter may kindly
be brought to the notice of all concerned [or strict cbservance,

Copy of letter No. 129/16/81-AVDI, dated the 23rd March, 1881,
from the Fnder Secrefary to the Government of India, Ministry
of Home Affairs, Department of Personnel and Administrative
Reforms, New Delhi, to all Ministeries and Departments of the
Government of India and copies endorsed to all State Govern-
menis,

Office Memorandum

Subject—Circumstances in which a Government servant may be
placed under suspension—Observations of the Supreme
Court, regarding,

The undersigned is directed to state that the Supreme Court in
the ¢mse Niranjan Singh and others wversus Prabhakar Hajaram
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Kharote and others (SLP No. 3893 of 1980) have made some observa-
tions about the need/desirability of placing a Government servant
under suspension against whom serious charges have been framed
by a criminal court, unless exceptional circurnstances suggesting a
contrary course exist. The Supreme Court has further directed to
Government to take suilable sensitized measures to pre-empt
recurrence of the error highlighted in the judgement. A copy of
the Supreme Court's judgement in the ease s enclosed.

2 Rule 10 (I} (b) of the CCS5 (CCA) Rules, 19865, already pro-
vided that the competent disciplinary suthority may place a Govern-
ment servant tnder sispension where a ease against him in respect
of any criminal offence is under investigation, inguiry or trial.
Bimilar provision exists under the All Tndia Services (Discipline
and Appeal) Rules, 1808 and cther corresponding rules, In  this
Department’s O.M, No, 43/56/64-AVD, dated the 22nd October, 1964,
certain guidelines relating o the circumstances in which a disciplic
nary authority may consider it appropriate to place a Government
servant under suspension have been broadly indicated. Tt will be
seen therefrom that the ‘Public interest’ should be the guiding
factor in deciding the guestion of placing a Government servant
under suspension. Thus the existing rules/instructions on the sub-
jeet already cover the cases which the Supreme Court have in view.
Nevertheless the Supreme Court’s judgement the existing rules/
instructions on the subiject and the contents of this O.M. may kindly
be brought to the notice of all concerned.

3. As and when criminal charges are framed by a competent
court against = Government servant, the disciplinary authority
should consider and decide the desirability of placing such a Govern-
ment servant under suspension in accordance with the Rules, if he
is already not under suspension or otherwise if, the Government
servant is alveady under suspension or is placed under suspension,
the competent authority should also review the case from time to
time, in accordance with the instructions on the suhject and take a
decision about the desirability of keeping him under suspension till
the disposal of the case by the court
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Copy of letter No. 129/16/81-AVD.L, dated the 26th March, 1981,
from the Under Secretary to Government of India, Minisiry of
Home Affairs, Depaviment of Personnel and Administrative
Reforms, New Delhi, to the Chief Secretary, Madhya Fradesh
Gaovernment, (General Administration Department), BHOFAL
and copies endorsed to all State Governments,

Sibject —Circumstances in which a Government servant may he
placed under suspension—Observations of the Supreme
Court regarding.

I am directed to refer to your letter No. 287/767/1/3/80, dated
the Tth July, 1980 on the subject noted above and to forward here-
with for information a copy of this Department’s Office Memoran-
dum of even number, dated 29rd March, 1981, addressed to all the
Ministries anid Departments of the Ceniral Guvernment issued in
this matter,

IN THE SUPREME COURT OF INDIA

CRIMINAL APPELLATE JURIEDICTION
SPECIAL LEAVE PETITION (CRIMINAL) No, 803 of 1080

NIRANJAN SINGH AND ANOTHER

—Petitioners,
Versus

PRABHAKAR RAJARAM KHAROTE AND OTHERS
—Hespondents.

ORDER

KRISHNA IYER, J—

“No one shall be subjected to torture or to cruel inhuman or
degarding treatment or punishment” is a part of Universal Declara-
tion of Human Rights, The content of Article 21 of our Constitu-
Hon, read in the light of Article 19 is similarly elevating. But
romance about human righis and rhetoric about constitutional
mandates lose credibility if, in practice, the protecters of law and
minions of the State become engineers of terror and panic people
into fear. We are constrained to make these observations as our
consience is in consternation when we read the facts of the case
which have given rise to the order challenged before us in this
petition for special leave.
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The petitioner, who has appeared in person, is the complainant,
in a tritninal cise where the accused are 2 Sub-Inspectors and
Constables attached to the City Police Station. Ahmednagar. The
charges against them, as disclogsed in the private complaint, are of
murder and gllied offences under as 302, 341, 395, 404, read with as
34 and 120-B of the Penal Code. The blood-curding plot disclosed
in the eommnplaints is that pursuant to-a conspiracy the brother of
the complainant was waylaid by the police party on August 27,
1978, as he was proceeding to Shirdi. He had with him some gold
ornaments and cash. He was caught and removed from the truck
in which he was travelling, tied with a rope to a neemn tree nearby,
thus rendering him & motionless target to a macabre shooting.
One of the Sub-Inspectors fired two shots from his revolver on the
chest of the deceased at close range and killed him instantaneously.
The policemen, having perpetrated this vallany, vanished from the
scene. No action was taken by the State against the criminals
How could they when the preservers of the peace and investigators
of crime themselves become plained executors of murders? The
victim's brother was an advocate and he filed a private complaint,
The learned magistrate ordered an inquiry under section 202 Cr.
P.C. took oral evidence of witnesses al some length and held.
“Thus {aking an overall survey of evidence produced before me.
I am of the opinion that there is sufficient grounds to proceed
against all the accused for the offences under asg 302, 323, 342 read
with S. 34, [PC". Non-bailable warrants were issued for produoe-
tion of the accused and the magistrate who refused bail, stayed the
issuance of the warrants although we are unable to find any pro-
vision to end him to do so. The police-aectised moved the sessions
court for bail and in 8 elaborate order the sessions court granted
bail subject to certain directions and conditions: The High Court,
which was moved by the complainant for reversal of the order
enlarging: the accused on ball, declined to interfere in revision but
added additicnal condifions to ensure that the ball was not abused
and the course of justice was not thwarted

It is fair to state that the case in the complaint, verified under
section 202, Cr. P.C. to have some veracity does not make us leap
to a conclusion of guilt or refusal of bail. On the contrary, the
pocuged policemen have aversion that the vietim was himself a
eriminal and was sought to be arrested. An encounter enstred,
both sides sustained injuries and the deceased succumbed to
arm shot even as some of the Police party . sustained
revolver wounds but survived. May be the defence case,
if reasonable frue, may obsplve them of the crime, al-
thotgh the story of encounters during arrest and unwritting
injuries resulting in casualiies, some times become a mask to hide
easy liquidation of human life by heartless policemen when some
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one allergic to Autheriresists their vices. The Police have the ad-
vantage that they prepare the preliminary record which may ‘Kill'
the case aguma.‘t them, The disquieting syndrome of policemen
commitling erimes of killing and making up perfect paperwork cases
of innocent discharge of duty sheuld not be ruled out when courts
examine rival versions. Indeed we must emphasise that the Judge
shall be =aid and, shall confine himself to the evidence in the case
when adjudging the guilt of the accused. We were, constrained fo
make the observations above because the Sessions Judge, guite un-
warrantedly, discussed at prolix length the probabilities of the
ilnflqunEEd by what we have Police party’s exculpatory case and
eld: —

‘So it is reascnable to held that there was a scuffle and resis-
tance olffered by the victim Amarjeet Singh belore shots
were fired ‘at his person by the accused INo 1'.

Delailed examination of the evidence and elaborate documentation
of the merits should be avoided while passing orders on bhail appli-
cationg. No party should have the impression that his case has been
prejudiced. Toa be satisfied about a primae facie case is needed but
it iz not the same a5 an exhaustive exploration of the merits in order
itself.

Grant of bail is within the jurisdiction of the Sessions Judge
but the court must not, in grave cases, gullibly dismiss the possi-
bility of Police—Accused intimiding the witness with cavelier case.
In our country intimidation by Policemen, when. they are themselves
accused of offences, is not an unknown phenomenon and the judicial
process will carry credibility with the community only if it views
impartially and with commonsense the pros-and cons undeterred by
the psychic pressure of Police presence as indictees.

Let us now get to grips with the two legal submissions made by
the petitioner. The first jurisdictional hurdle in the grant of bail,
argues the petitioner, is that the accused must fulfll the two condi-
tions specified in Seption 439 Cr. PC. before they can seek hail
justice. Thlat provision reads: —

430, (1) A High Court for court of sessions may direct—

(a) that any person accused of an offence and in custody be
refeased on bail, and if the offence is of the nature speci-
fied in sub-section (3) of section 437, may impose any
condition which it tonsiders necessary for the purposes
mentioned in that sub-section.
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(b) that any condition imposed by a Magistrate when releasing
any person on bail be set aside or modified.

Here the respondents were accused of offences but - 2re not in
custody, argues the pelitioner, so no bail since this basic condition
of being in Jail iz not fulfilled, This submisgion has been rightly
rejected by the Court below. We agree that, in one view, an outlew
cannot ask for the benefit of law and he who flees justice cannpt
claim justice But here the position different, The accused were
naot absegnding but had appeared and surrendered before the Sessions
Judge, Judicial jurisdiction arises cnly when persons are already
in custody and seek the process of the Court to be enlarged. We
agree that no person accused of an offence can move the Court for
bail under Section 439 Cr. P.C. unless he is in eustody.

When is a person in custody, within the meaning of Section 439
Cr. P.C. 7 When ke js in curess either because he is held by the
investigating agency or other police or allied authority or is under
the control of the court having been remanded by judicial order, or
having offered himself to the eourt's jurisdietion and submitted to
its orders by physical presence. No lexical dexterity nor preceden-
tial profusion is needed to case to the realistic conclusion that he
who is under the control of the ecourt or is in  the
physical held of an officer with coercive power is in ocus-
tody for the purpose of Section 480, Thi= word iz of
elastic semantic but its core meaning is that the law
has taken conirol of the person. The equivocatory guibblings
and hide-seek-niceties sometimes heard in court that the palice
have taken a man into informal custody but not arrested him, have
detained bim for interrogation but not taken him into formal cus-
tody and other like cerminoclogical dubieties are unfair evasions of
the straight forwardness of the Law. We need not dilate on this
shady facet here because we are satisfied that the accused did phy-
sically submit before the Sessions judge and the jurisdiction to
grant bail thus arose.

Custody, in the context of Seetion 438, (We are not, be it noted
dealing with anticipatory bail under 438) is physical contral or at.
least physical pregence of the accused in court coupled with sub-
mission to the jurisdictien and orders of the Courts. He can be in
custody not merely when the Police arrests him, produces him be-
fore a Magistrate and gets a remand to judicial or other custody.
He can be stated fo be in judicial eustody when he surrenders before
the court and submits to its directions. In the present case, the
Police Officers applied for bail before a Magistrate who refused hail
and =till the aconsed withont surrendering before the Megistrate,

Yoy
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‘obtaiued an order for stay to move the Sessions Court, This direc-

tion of the Magistrate was wholly irregular and may be, ensbled the
accused persons to circumwvent the principle of Seetion 438 Cr. P.C.
We might have taken a serious view of such a eoursg, indifferent to
mndatﬂry provisions; by the suberdinate magistacy but for the fact
that in the present case the accused made up for it by surrender
before the Sessions Court. Thus. the Sessions Court acquired juris-
diction to consider the bail applicalion. Tt could have refused bail and
remanded the accused to custedy, butl in the cireumstances and for
the reasons mentioned te custody, bul in the jurisdiction in favour of
grant of bail. The High Court added to the conditions subject to
which bail was to be granted and mentioned that the accused had
submitied to the custody of the Court. We, therefore, do not proceed
to. upset the order on this ground. Had the circumstances been
different we would have demolished the order for bail. We may
frankly state that had we been left to ourself we might not have
granted bail but, sitting under Art. 136 do not feel that we should
interfere with a discretion exercised hy the two courts below.

We are apprehensive that the accused being police officers should
not abuse their freedam and emphasise that the Inspector-General
of Police of the Btate of Maharashtra will take particular care of to
talce two-steps. He should hawve a ¢lose wateh on the funetioning of
the concerned police officers lest the rule of law be brought into
discredit by officers of the law being allowed a larger Hability than
other people, especially because the sllegations in the pregent case
are grave and, even if i fragment of it be frue, does little credit to
the Police force. It muost be remembered that the allegations are
that the deceased was dragged out of g truck to a secluded place,
later tied to a tree and shot and killed by the palice officer pon-
cerned.

We hasten, to make it clear that these are one sided allegations
and the accused have a counter-version of their own and we do not
wish to make any implication for or against either version. The
accused policemen are entitled to-an unprejudiced trial without any
bias against ‘Uniformed forces which has difficult tasks to perform.’

We canclude this order on a note of anguish. The complainant
has been protesting against the state's bias and police threats. We
must remember that a democratic state is the custodian of people,
iriferests and not only Police interests; Then how come this that
the teams of ten policemen against whom a magistrate, after due
enquiry found a case to be proceeded with and grave charges, in-
cluding for murder, were framed continue on duty without s0 murch
as being suspended {rom seryice until disposal of the pending sessions
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trial? On whose side is the state? The rule of law is not a pne-way
traffic and the authority of the State is not for the police and against
the people. A responsible Government, responsive to appearances
of justice, would have placed police officers against who serious
charges had been [ramed by a criminal court, under suspension un-
less exceptional circumstances suggesting of contrary course exists.
After all, a pesture of justice to courts of justice is the least that a
government does to the governed.

We are confident that this inadvertance will be made good and
the state of Maharashtra will disprove by deeds Henry Clay's famous
Censure :

“The arts of power and its minions are same in all countries and
in all ages, It marks its victim denounces it and excites the public
odium and the public hatred to conceal it= own abuses and
encroachments."

The observations that we have made in the ranclud-countries
and in all ages, It marks its victim the couniry and to the Tnion
of India, that we deem it nacessary to direct that a copy of this
judgement be sent to the Home Ministry in the Government of India
for suitable sensitized nieagures to pre-empt recurrence of the error
we have highlighted,

New Delhi : Bd/- V. R. Krishna Iyer, I

March 10, 1980, 5df- A, P. Ben, J.

Copy of Punjab Govermment circular letter No. 20/17/78-2PF /8175,
dated B8th July, 1981, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments
eic,, el

Subject.—Criterion for grant of permission to Government employees
to go abroad on Ex-India leave.

I am directed to address you on the above subject and to say that
a number of Government employees have been applying for ex-India
leave to visit foreign countries at their own expense or at the ex-
pense of their relatives/{riends or on being inviled by some foreign
organisations. The matter has been considered by Government and
it has been decided that in dealing with such tases instructions in
subsequent paragraphs of this letter may be followed.

2. Government have issued instructions—vide letter
No. 13/10/78-2PP /6677, dated the 22nd May, 19581, according to which
‘No Objection Certificate’ for the issue of passport is no longer re-
quired from the Head ol the Department. Government employegs
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like other citizens will seek passport from the passport issuing autho-

rity in the prescribed manner without the production of ‘No Objec-
tion Certificate’.

d. After a Government employee intending to visit abroad has
obtained passport, he shall apply for the grant of ex-India leave and
permission to go abroad. He may be asked to furmish the following
informations: —

(i) Object of wvisit,

(ii) If sponsored, exact relationship with the person sponsoring,
{iii) How stay ex-Indin will be financed.

{iv) Source of funds for travel.

A Government employee may be granted ex-India leave if the
competent authority is satisfied that the need for leave is genuine and
the employee has the necegsary’ resources,

4. These instructions may please be brought to the notice of

all Officers/officials working under you for information and necessary
action
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Copy of Punjab Government circular letter No, 7/7/81-5PP /8524,
dated 15th July, 1981, from the Department of Personnel and

Administrative Reforms, addressed to all Heads of Departments
E‘tcllj Eml-

Subject.—Crossing of efficiency bar—Policy /Rules regarding up-to-
date position,

I am directed to say that para 2 (i)} of Punjab Government cir-
cular letter No, 504-2511-75/15048, dited the 15th May, 1875 {pages
778-770 of Manual of Instructions on Service Mdtters) states that it
is incumbent upon the tompetent suthority to take up the case of
crossing of efficiency bar of a Government employee well in time so
that a detision to allow or net to allow a Government employee to
erpss the efficiency bar is taken and orders issued before the date it
falls due, or if unavoidable, within reasonable time after due date.
But in cases where the crossing of efficiency bar falls due towards the
clase ol the calendar year, competent authorities-sometimes wait for
the annual confidential reports which are generally received after
April and do not issue any erders regarding the crossing of the effi-
giency bar. The matter has been considered, and in order to aveid
delay in such cases, it has been devided that a special report on the
work and conduct of the employee concerned should be obtained
from the officer (s} under whom the employee may be working on
the specific point of sultability to cross the efficiency bar,

Copy of Punjab Government eirculgr letter No. 2/7/B1-GPP /8542,
dated 16th July, 1981, from the Depattment of Personnel and
Administrative Reforms addressed to all Heads of Departments
etc,, ete.

Subject —Reservation of seats for outstanding Sportsmen in Tech-

nical /Medical Institutions and in the service of the State
Government.

1 am directed to invite your attention to Punjab Government
letter No, 10266-5G5-61/1134, dated the 11th January, 1962, on the
subject noted above, and to say that in partial modification of these
instructions, Secretary te Government, Punjab, Education Depart-
ment —wide his letter No. 46/32-5Edu-5-81, dated the 3rd July, 1981,
jesued fresh instructions regarding the sports grading certificates. I am
to say that it has been derided that sports achievement during the
previoug three ‘calendar vears' instead of the ‘financial years’ should
be taken into account
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Copy nf Punjab Government circular letter No. 7/11/T8-5PP-81/9122,
dated 28th July, 1981, from the Department of Personnel and
Administrative Reforms Addressed to all Heads of Depart-

ments, efc. ete.

Subject.—Crossing of efficiency bar of an employee who has beerl
promoted an ad hoc basiz pending the concurrenee of the
Publie Service Commission or recruited on ad hot basis
pending the regular selection through the preseribed re-
cruiling agency FPolicy regarding.

A clarification has been sought as to whether the employees
who are working on ad hoe basis can be allowed to cross the effi-
ciency bar before their appointments are regularised. Ad  hoc
appointments in the past have been madé through direct recruit-
ment and also by promotions, In so far as ad hoe appointments. by
direct recruilmenl are concerned, there should normally be no
guestion of these appointments continuing for § to 6 years, that is,
the lime when the efficiency bar in a grade generally falls due.
However, there may be isolated cases where ad hoe appointments
have continued for such a long period that the employee has reached
the stage for crossing of efficiency bar. In such cases the provision
governing the grant of increment and/or crossing of efliciency bar
as contained In rule 48 of the Punjab Civil Services Rules, Volume-I,
Part 1, is equally applicable i such ad hoc employees otherwise
centinue in service under orders of competent authority. Similarly
in the case of ad hoc promiotions Rule 4.8 ibid will also apply.

2. In view of what has been stated sbove ad hoc employees
may also be allowed to cross the efficiency bar. Hewever, where
the case of an emplovee in respect of promotions has been referred
to the Punjab Public Service Commission for notification, and the
Commiission has not communicated its concurrence, the employes

.1 concerned should be allowed to cross the effiefency bar with the con-

dition that the crossing of the efficiency bar is without prejudice to
the cutrome of the reference made to the Punjab Public Serviee
Commission in this behalf.



314

Copy of Punjab Government cireulur letter No. 2/7/81-5PP/9142
dated 28th July, 1881, from the Department of Personnel aud
Administrative Reforms, addressed to all Heads of Depars
mernts, elc., el

Subject —Reservation of aseats for oulstanding Sportsmen in
Technical /Medical Institutions and in the service of the
Stale Government.

1 am directed to refer to Punjab Government letter Mo 2/7/81-
SHEES42, dated the 16th July, 1881, on the subject noted above,
and to say that the matter has been reconsidered in consultation
with the Education (Sports) Department and it has been decided to
inodify the decision conlained therein to the extent that three fin-

ancigl years instead of three calandar vears should be taken into
acooant,

Copy of Punjab Government corcular letter No. 2/8/79-5PP /9296,
dated 30th July, 198), from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments,
efc, efc,

Subject —lIssue of certificate of eligibility’ to certain categories of
persons (other than Indian Citizens) for appointment .
under the Central Government—Delegation of powers to
Ministries.

1 am directed to refer to Punjab Government endst. No. 18072-
10GE-R2/45092, dated the 27th December, 1962—uvide which a copy
of the Governmient of Indis’s Resolution dated the 10th June, 1962
was forwarded and intimated thal the domicile instructions in  the
various service rules would be as per annexure-I. The Government
of India has since superseded their earlier instructions relating to
the procedure for the issue of certificate of eligibility and have now
issued Tevised instructions—wide office memo. No. 15016/1/78=
Estt(B), dated 10th May, 1878, copy of which is enclosed for infor-
mation and for making necessary amendment in the domicile in-
structions in the various service rules in accordance with the
aforesaid instructions,
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COPY

No. 15016/1/78-Estt(B)

GOVERNMENT OF INDIA/BHARAT SARKAR
MINISTRY OF HOME AFFAIRS/GRIH MANTRALYA
DEPARTMENT OF PERSONNEL AND ADMINTISTRATIVE
REFORMS

(Barmilk Aur Prashasnik Sudhar Vibhag)
New Delhi, dated the 10th May, 1978

Office Memorandum

Subject,—Tasue of certilicate of eligibility 1o certain categories of
Persons (other than Indian Citizens) for appointment
under the Central Government—delegation of powers to
Minigtries.

As the Ministry of Finance ete. are aware, the Government of
India had issued a Resclution regarding the eligibility for appoint-
ment under the Government of India—vide Resolution No. 15014/
3(S)/76-Estt(B), dated the 1st March, 1077, copy enclogsed for ready
reference, in accordance with this Resolution, a candidate in whose
case a certificate of eliglbility iz necessary, may be admitted to an
examination or an interview conducted by the Unian Public Service
Commission or other recruiting authority, but the offer of appoint-
ment may be given only after the necessary certificate of eligitility
has been issued to him by the Government of India.

2. Prior to the issue of the Resolution of the 1st March, 1477,
the position was that the appointing authority could, after verifica-
tion of character and antecedents, appoint the candidates on a pro-
visional basis, and then refer the esse {o this department for issue
of certificate of eligibility along with the following particulars :—

(1) Name
(il) Father’s name

(iii) State/Territory, of which he iz a subjecy or to which
he belongs or his nationality.

(iv) Post/Service and Office in which appointed, or likely to
be appointed,
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() Date of appointment, if made already.

{(vi) Whether appeintment is temporary, for a definite period
or in a permanent capacity.

(i) Whether character and antecedents have been verified
and found satislactory.

(viii) In case of a migrant, date of migration to ludia and
whether he has intention of settling permanently in
India.

On teceipt of the above information from the authorities con-
cerned, this Department tovk actlon to issue the certificate of eligi-
bility and send the same to the Department ‘or taking in the per-
sonal record of the employee.

3. After the issue of the revised Resolution on the 1st March,
1077, the position has changed and no candidate in respect of whom
a certificate of eligibility is necessary in terms of the Resclution
ean be appointed without first obtaining the certificate of eligibi-
lity in the candidate’s favour from this Depariment. For this put-
pose, the appointing authorities are required fo take immediate
steps, ag scon as the selection is made 1n respect of a candidate,
‘to verify his character and antecedents in accordance with the pro-
cedure prescribed by this Department from time to time in respect
of such candidate. After completion of the verification, action
should be taken to issue the certificate of eligibility.

4. The guestion whether certificate of eligibility in terme of
the Resolution referred to above should continue tn be issued by
this Department or whether any delation ean be made in this
regard has been examined in the context of the present poliey to
maximise delegation and te reduce delay in sppointments; It has
now been decided that the cartificate of eligibility should, in future,
be issued by the Ministry/Department itself which is administra-
tively concerned with the post where the candidate is likely o be
appointed on the basis of the information referred to in para 2
above) being received from the authorities concerned.

5. A form of the certificate to be issued is also enclosed. In
the case of appointments under the Fublic Sector Undertakings this
Department have already stopped issuing such certificates. Accord-
ing to the instructions issued by the Ministry of Finance (Buresu of
Public enterprises), it is for the respective Public Sector Undertak-
ing to issue the certificate of eligibility alter completion of the
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formality of werification of character and antecedents of the candi-
date and keéning in view, the procedure followed by the Govern-
ment in respect of Government employees. On the analogy of the
orderg issued by the Ministry of Finance (Bureau of Public enter-
prises) in the case of Public Seetor Undertakings, there should be
no. objection to a similar procedure being adopled in the case of
employees of autonomous bodies/quasi-Government  Organisations
efe, which are unfer the adiministrative control of the various
Ministries /Departments in the matter of issue of certilicates of eli-
gibility in fhe case of employees of the respective Lodies/
.organisations.

6. To ensure that the appoiniment of candidates in res:pﬂct of
whom the certificates of eligibility 15 a prior requirement in terme
of the Government Resolution referred to above is not delaved,
steps should be taken by the appointing authorities to ensure the
completion of verification of character and antecedents within the
time preseribed, ie., a maximum of eight weeks. In future while
making a reference to the District Authorities it should be speeifi-
ecally indicated that the nationality of the candidafte is also to be
verified,

7. Under no circumstances should the candidate be required to
approach this Department or the Minjstry/Department concerned
direct for the issue of certificate of eligibility. It is for the appoint-
ing authority concerned -to approach the Ministry /Department ad-
ministratively concerned, for issue of the certificate. This
supersedes the earlier imstructions relating to the procedure for
issue of certificales of eligibility.

8. Minisiry of Finante efc, are requested to hring the above
to nofice of all administrative auwthorities including Public Sectar
Undertakings. Avlonomous Bodies/Quasi-Governmenl Organisations
ete. which are under their administrative control. '

N, RBANGARAJAN,
Deputy Secrvetary to the Government of India.
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GOVERNMENT OF INDIA
MINISTRY /DEPARTMENT. .......ce0siremess

B ke A

File Mo-.....ooooiieins

New Delhi, the.....ooviiiiin
CERTIFICATE OF ELIGIBILITY

In purspance of Government ol India, Deépartment of Person-
nel and Administrative Helorms Resolution Mo, 15011,/3(5)/76-

ESTT (B). dated the st March, 1977, the President is pleased to
TR ST et T T sl

B RS R R

T T I LA L L LT

sunfdaughtewwﬂe e L0 TN W | S T A A D g ] © Sy
being a subject/mative of . Vi e

shall be eligible to heold any r:wﬂ L}fﬁ{:er In cDI‘LI.'I.E-ﬂtiﬂII with ﬂ:lse
affairs of the Union.

Under Seeretary to the Government of India.

COPY
No. 15014 /3(3)/76-Eslt  (B)

Government of India/Bharat Sarkar
Cubinet Secretariat/Mantrimandal Sachivalaya
Department of Personnel and Administrative Reforms
(Earmik Aur Prashasnik Sudhar Vibhag)

New Delhi the Ist March, 1977,
RESOLUTION

The Government of Indla have degided that in supersession of
earlier instvuctions regarding the eligibility for appointment under

the Government of India, the stundard rule for recruitment will
henveforth be modilicd as follows -

A candidate for appointment to any Central Service ar post
miust bo

{a) a citizen of Indid or
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{(b) a subject of Nepal, or
(e) a sebject of Bhutan, or

fd) a Tibetan relugee who came over te India before the lst

January, 1062, with the intention of permanently settling
in India, or

(e).a person of Indian origin who has migrated from Pakistan,
Burma, Sri Lanka, East African countries of
Uganda, the United Republic of ‘Tenzania (formerly
Tanganyika and Zaonzibar), Zambis, Malawi, Zaire and

Ethopia with the intention of permanently  settling in
India:

Kenya,

Provided that a candidate belonging to categories (b), (e), (d)
and {e) shall be a person in whose [favour a Certificate

of eligibility has been issued by the Government of
India:

Provided further that candidates belonging 1o calegorles (b),

(¢) and (d) above will not be eligible for appointment to
the Indian Foreign Service.

A pandidate in whose case a cerlificate of eligibility is neces-
sary may be admitted 1o an examination or inferview conducted by
the Unien Public Service Commission or other recrulting authority
but the offer of appointment may be given only after the necessarv

eligibility eertificate has'been issued to him hy the Government of
[ndia.

Order : —Ordered that a copy of this Resolution may he communi-
cated to all Slate Governments all Ministries of the Government

of India etc. and also that the Resolution be pithlished dn  the
Gazette of India,

Sd /-
(K. D. MADAN)

Joint Secretary to the Government of India,
No, F. 15014/8 (S)/T6-Esit (B}, Diated
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Copy of Punjab Government circular Tetier No 13/13/81-280 /10933,
dated 20th/21st August, 1981, frum the Department of Person-
nel and Adminigiraiive Reforms  addvesséd to all Heads of
Deparfments etc, elc

Subject—Resiricting  Government employees from indulging in
gambling and playing cards with stakes in Public places
and clubs.

1 am directed to say that it has been noticed by Government
lor sgemetime past that officers play cards with high stakes in elubs
and sometimes in public places. | am to invite a reference to the
folowing :—

(i) Sub-rule (iii) of rule 3 of Punjab Gevernment Employees
(Conduct) Bules. 1860, and

(i) sub-rule (1) of rule ¥ of All Indis Services (Conduct)
Rules, 1958,

2. Tt will be antieed that the above said rules reguire every
Government emploves at all times not to do anything which is
unbecoming of a Government emplovee. I am further to add that
pambling or piaying of cards with high stakes in public places and
clubs by Government employee is violative of the above said rules

3. The relevant provisiens of the rules may please Le brought
fo the pointed notice of &ll employees under yvour contrel enjoining
tpon thém nei to induige in gambling cr plaving earde with high
stakes in public places and elubs,
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Copy of Punjob Government circular letter No. 12/5/70-6PP /107286
dated 31sf August, 1961, from the Department of Personnel and
Administrative Reforms, addvessed 1o all Administrative Secre-
taries to Government, Punjab and copy to all Heads of Depart-
ments, efc., ete.

Subject—Policy /guidelines for conducting  enquiries against the
employees ol the Corperations/Boards below the rank of
Managing Directors.

['am dirvected to refer 1o the subject noted above and to sav that
the question of framing a uniform policy/guidelines for appoint-
mert of Ingquiry Officers for eonducting enguiries against the em-
ployees (below the rank of the Managing Directors) of various Cor-
borations/Boards have been engaging the attentivn of the Govern-
ment for sometimes past, After careful consideration of the matter
it bas Been: decided ss tinder :—

(i) As far as possible, enguiries against employees of the
Public Undertakings should be done by the Officers of
the concerned Corparation /Board :

(ii) Where, in exceptionszl cireumstantes it wiay be necessary
to entrust the enguiry to-an officer of the State Govern-
ment, the Chief Secretary in [AS or PCS Branches or in
Establishment-1 Branch should be consulted with regard
to the appointment of an officer of the TAS/PCS/PSS
Cadre, respectively and the inguiry be entrusted to the
officer s0 nominated by the Chief Secretury. While plac-
mg requisition for the appointment of an Ingniry Officer
the guantwm of honorarium admissible should alse he in-
dicated ;

(ifi) No requisition for the appointment of an Inguity Officer
by name should be entertsined as acceptance {hereof
could vitiate the entire proceedings and viclate principles
of natural justice :

(iv) In no case, enguiries or other work invelving pavment
of remuneration should be entrusted by any public under-
taking to any officer of the Government without price

. permission of the autharity competent to grant such per-

. mission ; and

(v) No officer of the State Government should accept  such
additional work without the prior approval of the rom-
petent authority, Any officer doing so will render him-
gelf liable to distip]‘inﬁr;,- detion  under the  TPunjab
Government employees (Conduct) Rules, 18966
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5 These instructions may kindly be brought to the notice of
all for stritt compliance.

3, Receipt of these instructions may kindly be acknowledged.

| —

Copy of D.O. letter No PS/SG/B1-T3(F), dated July 2nd/3rd, 1981,
from S. S. Gill, Secretary General  (Additional Secretfary,
Ministry of Education and Culture) Government of India,
Spegial Committee IX Asion  Gunies 0 Shri 1. C. Puri, Chief
Seeretary, Government of Punjab, Chandigarh,

As you may be already aware, 1X Asian Games will be held
from Novemnber 19 to December 4, 1982, The task of staging these
Games has been entrusted to the Special Organising Commitiee for
IX Asian Games and it has set up a large number of commitice fo
attend {o various facts of iis job.

9  In such a massive national undertaking it is unavoidable that
officials/experts from all over the couniry are associaled with this
work, A number of sueh persons are serving under the Central .
and State Governments and they are required to attend meetings
convened by the Cormmitiees of the Special Organising Committee
from time to time. :

8. It is requested that shenever such officials are required to
attend meetings and any of other work connected with the staging
of IX Asian Games, it may please be treated as ‘Official duty’. This
is a small contribution to the successful staging of the Asian Games
and it is hoped that there will be no difficulty in complying the
above request,

Hall No' 1, PRAGATI MAIDAN, MATHURA ROAD, NEW
DELHL

GOVERNMENT OF FUNJAB
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS
(PERSONNEL POLICIES BREANCH)

I‘E:Br. 20/21/814PP /11008, Dated, Chandigarh, the 4th September,
1981,

A copy iz forwarded to :—
(i) All Financial Commissioners o Government, Punjab
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(i) ANl Administrative Secretarjes to Government, Punjab

(ili) All Heads of Departments, Commissioners of the Divi-
gions and Deputy Commissioners in Punjab, for informa-
tion and NEecessary action,

2. The visits of all officers/officials to' New Delhi at the invita-
hon of the Special Drganising Committes, Asian Games or its Com.
mittees, in connection with the staging of the Asiap Games may
Please be treated as ‘Official duty’,

Sd/- .

Under-Secretary, Personnel,

Cony of Punjab Governimers tircular letter No. 6/ 126/81-3PP /11985,
dated 1Bth September. 1881, from the Department of Peysonnel

and Administrative Reforms, addressed to all Head: of Depari-
ments elc., ete.

Subject-—Need for a time-bound schedule for making recruitment
through the Subordinate Sérvices Selection Board.

1 am directed to invite your attention to this Department circular
detter No, 12;3!81_—IGE,J9411, dated the Gth ﬁugust, 1881, with which
4 booklet containing the guidelines/Government instructions/
directions relating to regular appointments was forwarded and o
say, that in this book-let time schedule for completion of varigus
proceszes of recruitment has heen indicated, This schedule can be
adbered 1o only if the Departments place the requisition complete
In ail respeets with the Subordinate Services Selection Board (here-
inafter referred to as Board). Tt should, therefore, be ensured
that requisitions sent to the Board are complete in all yes.
pects.

2. The Departments are further advised to work-out thele
requirements of various categories of staff in advance and place re-
quisitions with the Board twice in A yedr, ie, In the firdd week of
September and March every year so that the Board may start
its: work in right earnest and interviews heve not be held  fre-
quently for filling up the same category of posts. In the six
monthly requisitions to be placed with the Board, Departments

are advised to include all anticipated vacancies during the next
6 muonths,




325

aHat ag & efasfao-a it s, Tt ¢ RS, 1981 @ Gzar . =8
yiEs W3 e foE fem €8 Ay 9 FliFaa »iE YEuEl Aead,
e FeaE, W Hyg T @ W ot wifs

fam o festar enr Sigtor oty wirawt ot @4 |

ﬁ{swn”ﬁéﬁ-?ﬁhwu?ﬂ@fmmﬁuﬂsmfaﬁiwa Haad 2
dga % a0z A(11) esf2atas, figt oo-iaes (Aunm wie (Ereoames @
wer daa-ad) T we fm @t v 5 S Al ae A fy g e
wiafae-wen fragd! Fau) G Ees Ume g8 A ahmE s dl e
o3| #a A 2hivs 3 meae 2 foww few feder 3fa ofims § ge-wEe
wrd 3 St aEhd afes fsumg o anied wolt Sl T
3w Gyl & nlpn femEEr A AT e E9 9 @l gl
St socha o5 | fon wel e fewwr Guufes w9 W 3fg QU
Tefest Stydt 39! wesTEE WE M3 T AR iz e famaet
fem g 9= w8 walalE oz agy € o ghes § I 92 a3 e
vaean feg fom woe! fewgs uzs @ &4 wfowr =3 A afies § 09
it © 7 39l & udEesl adld 3

Copy of Punjob Government circular letter Nu. 8858-5PP-81/15229,
duted 24lh November, 1881 jrom the Deparbment of Personnel
and Administrative Reforms addressed to all Heads of Depart-
meils e, ete,

Subject.—Demobilised personnel or retrenched Central/State  Go-
vernment employess—Preferential treatment in the matier
of re-employment.

1 am directed to invite a reference fo Punjab Goveenment letter
No. 9393-3GS-62/28720, dated 19th July, 1962, (pages 264-265 of
Manual of Instructions on Service Matters),—wvide which it is luid
down that in the case of ex-servicemen secking sppointment under
the State Government made otherwise than on the basis of open
competitive test held by the Punjab Public Service Commission the
period of previous service rendered by a particular candidate will
be deducted from his actual age and if the resultant age does not
exceed the prescribed age limit by more than 8 wears he will be
deemed to satisfy the condition of maximum sge for appointment,
In rule 4(2)(b) of the Demobilised Armed Forces Personnel (Reser-
vation of Vacancies in the Punjan State Non-Technical Seryices)
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Rules, 1968, it is provided that no armed forces personnel will e
eligible to appear in examination if his age at the time of jeining
military service exceeds the upper age limit preseribed for direct
recruitment fo such posts, There is no mention in these rules, as
well as in other rules framed for this purpose, of the gran{ of any
additional benefit of 3 vears as mentioned in the letter dated
19th July, 1962 In view of this, superseding the instructions
dated 19th July, 18962 it is made clear thal the concession of age
to. the Democbilised Army personnel will be given _in accord-
ance with the siatutory provisions of rules framed for the purpese,
from time to time.

Copy of Punjab Government circular letter No. 2/0/81-5PP/81/
15975, dated 10th December, 1981 from the Department of Per-
sonnel and Administrative Reforms addressed to oll Heads of
Departments etc., ete, .

Subject—Framing/Amendment of Serviee Rules for each class
of Services/posts under the Punjab Government—Revis-
ed’ Model Service Rules—Minimum age for entry into Go-
vernment Service—Fixation of.

I am directed to invite a reference to Punjab Government lstter
No. 16781-3GS-62/39458, dated the 5th November 1962 (pages 272-
273 of Manual of Instructions on Service Matters),—vide which it
is laid down that the minimum age for entry into Class IIT service
and other superior services shall be 17 years. The matter has been
re-considered and it has now been decided to raise the minimum
age for entry into Government service to 18 vears for Class 11T
service and other superior services, [ am alse to request that in
rule 6 (1) of the Model Service Rules, 1973, for the words “less than
sevenieen years old” (appearing at page 713 in lines 18-19 of Ma-
nual of instructions on Service Matters) the words “less than eighteen
vears old" shall be substituted,

The Departments may amend their service rules according-
Iy
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Copy of Punjab Guvernment circular letter No. 29/ 1/ T8-1PP /16000,

dated 11th December, 1561, from the Department of Fersonmnel
and Administrative Reforms addvessed to all Heads of Depart-
ments ete., ele.

Subject.—Applications of Government employees seeking private
employment or employment in other Departments of
FPunjab Government or under other Governments.

1 am directed to address you on the above subject and to say
that the [ullowing general instructions should he observed in future
while congidering the question of {orwarding of applications of Go-
vernment emplovees seeking employment eleswheds 1 —

1. General—No distinction need be made betwéen applica-
tions for posts in departments under the Central Governs
ment;, State Governments, Public Sector undertakings,
Semi-Government organisations or private firms, How-
ever, if a Gavernment employee applies for an employment
in a private concern, he should be required to submit his
resignation or notice for retirement according to  rules,
as the ease may be in the event of his final selection,
The final decision whether a particular application should
be forwarded or not will rest with the appointing autho-
rity or any subordinate authority which has been autho-
vised in this behalf. Whether the services of the employee
can be spared or net should be the anly criterion for taking
the decision to forward his applieation or not, ‘While
considering public interest, special technical fraining
given to an employee at Government expEnse after
the commencement of his service should be  ponsider-
ed.

9. Requisitions jrom privaie Organisations.—When a request
i received from a private organisation for making avall-
able the services ol a Government employee by name
ar otherwise, no. name should be forwarded, The Govemns-
ment departments are not expectad to function as employ-
ment agencies for private organisations.

4. No Objection Certificate—I any employee wants to send
the application directly to avoid delay and makes a request
for the issue of a ‘No Objection Certificate’, such a certifi-
cate may be issued to the employee who wants to send
the application, in case it is decided to spare his services.
The ‘No Objection Certificate’ once issted would be valid
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for ong Year and the employee concerned will not have
fo obtain fresh ‘No Objection Certificate’ each time hg
applies for a past during that vear.

4. Enjorcement of Bond.—The bond which an eniployee re-
ceiving scientific and technical fraining at Government
expense hes exccuted or an undertaking to repay the
money in the event of his failure to serve for g specific
period should be enforced in those tases where ane leaves
Government service in order to obtain private employ-
ment. Howéver, in the case of a Governnient employee,
who leaves Government service to obtain employment

Em }:n:: under a Public Sector Undertaking, owned wholly or part-
Sritea: ax vor ly by the Central Government. or by a State Government,
:ﬂiﬂﬂgﬂ h;.l 'ﬂtlf:ﬂ_ or under a semi-Government organisaticn, a resh bond
Punjab C.SA. should be got executed to ensure: that thé person con-
Vol I Part II, cerned serves the new employer [or the remaining period
Eﬂg”‘? ey of the bond. In this connection, the provisions and
tions No, 8708- instructions referred to in the margin are to be ohserv-
3621, dated” i

22nd October, ]
Eum mﬂ- In cazes, where such an employee is allowea o go elsewhere
Rl for employment in the interest of the State Government

itself, the competent authority shall have the discretiocn
of not enforcing the bond. The competent authority
to take deciston in such a case shall be the Administrative
Secretary concerned,

No. 10484-FRII- 5. Lien and Cognate Matters—In reégard to lien and  other
o 11:“13- ﬂ;:‘d cognate matters, the following principles (inter alin with
1660, . reference to the rules and instructions referred to in the
No. 1930-IFR- margin) should be kept in view ; —
245499, dated {a) The lien of the Government employee concerned shall
21st October, : b St i -
1570, be retained for two years in his previous appointment
o BBIDO. on the analogy of Rule 313 of the Punjab CSR,
FRI-G4 /8013, Volume T, Part T,
dated Bth
i i (b) If the Public Sector Undertuking/autonomous semi-Cio-
Ig?ﬁmﬂé%ﬁ%ﬁeﬂ vernment organication concerned proposes (o absorb
11th Angust, in it the Government employee coneerned PEImanent-
1967 ly before the expiry of the period of fwo years, it
and would be incumbent on the foreign emplayer to con-
ﬁ‘mg";«_n sult the parent department before issuing orders and
on the subject . such orders should be issued only afier the resigna-
from time to tion ¢r the request for prematurs rebirement of the

time,
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Government employee has been aceepted by the com-

petent suthority and with effect from the date of such
seceptance.

(e} If the Goyernment employee is not permanently absorb-
ed within a period of two years from the date of his
appointment in the public sector undertaking/autono-
mous/semi-Government organisation in the manoer
indicated at (b) above, he should immediately on the
expiry of the szid period of two years either resign/
retire from Government service or revert to his pa-
rent department. This resignation would not be
deemed to be a resignation within the meaning of
Rule 317-A of the Punjab CSR, Vilume II for
retirement benelits. Continuity of serviee henefit is
to be allowed in the matter of leave alone, In this
connection, instructions referred to in the margin
should be duly observed.

{d) During the period for which the Government emplo-
vee’s lien is retained by the Parent Depariment, i. e,
the perind during which he has the option to revert
to his parent department, he should be deemed to he
en deputation to the foreign employer, though -no
deputation allowance shall be permissible in such
cases and from the date he resigns his ecarlicr
appointment (or retires from service as the case may
be), he would be deemed to have permanently trans-
ferred to the other organisation.

(e) The leave salary and pension contributions should be
paid either by the foreign emplover or by the Go-
vernment employee concerned himself (in terms of
Punjab Government's instructions contained in letter
No. 10484-FR-II-80/10613, dated 1st  December,
1960.

(f) The Government employee concerned shall continue
to be subject to the leave rules of the parent depart-
ment as long as he is entitled to and does retain the
opHon to revert to his parent department.

Congent about the conditions.—Before forwarding an
application, the written consent of the Government em-
ployee concerned regarding the acceptance of the pondi-
tions enumerated aboye, must be obtained and the foreign
employer informed accordingly in advance,
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7. Relaxation—If any relaxation of any of the provisions of
these instructions is to be made, the Department of
Personnel and Administrative Reforms shall be con-
sulted.

2. Tt is requested that the above instructions may kindly be
brought to the notice of all concerned for strict compliance,

3. This issues with the occurrence of Finsnce Department—
wvide theic U.0. No. 126-PAFS-80, dated Zlst January, 1080,

Copy of Punjab Government cireular letter No. 4/15/81-1PP /16047,
dated 14th December, 1881, from the Department of Personnel
and Administrative Reforms, addressed to all Heads of Depart-
ments ete., et

Subjecti—Counting of adhoc/purely temporary service for pur-
poses of experience for promotion and direct recruit-
ment.

1 am directed to invite a reference to Punjab Government circu-
lar letter No. 1637/I311-75/41597, dated the 15th October, 1975 (page
823 of the Manual of Instructions on Service Mattess), which pro-
vides that the ad hoc service rendered by a Government employes
prior to regular appoiniment should not be counted towards expe-
tience for promotion, In a case of the Health Department, the
Punjab and Haryana High Court has held that the ad hoe service
is as good as regular service, and that there is hardly any difference
in the experience gained by a Government employee while working
on ad hoc basis and on regular basis. The High Court, has, fur-
ther held that the aod hoc service is also countable towards expe-
rience in the matter of promotion when no specific provision in the
televant departmental service rules speci y stating that the
experience must be on regular basis, is there.

9 s wview of the position stated above, and in modification
of the Punjab Government instructions contained in circular letter
dated the 15th October, 1975, referred to above, the ad hoc service
rendered by a Government employee should also count towards

experience in the matter of promotion, as well as at the time of
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initial recruitment, provided there is no specific clayse in the rele-
vant service rules providing that the sald esperience should be of
regylar appointment.

3. In the event of any junior person becoming eligible for
promotion to a higher post by virtue of his past experience on
ad hoe service, superseding a senior; the promotion of such junier
person should be done on gd hoc basis till such time his senior
attains the preseribed years of experience to avoid any supersession.
Where, however, the Departmental Service Rules provide that the
experience on a regular post only shall be counted, the Service
Rules should pe amended as indicated above.

4. These instructions may kindly be brought to the notice of
all concerned for compliance. ;

Eindly acknowledge receipt.

Copy of Punjalk Govermment circular letter No. 4/23-81/1PF /16048,
dated 14th December, 1981, from the Departmeént of FPersonnel
and Administrative Reforms, addressed to all Heads of Depari-
ments ete, efc,

Subject—Procedure to be followed in cases where-the turn of an
officer/official whose conduct Is subject lo an Inguiry,
comes for placement in the Selection Grade.

1 am directed to say, that some Departments have spught
puidance regarding the placement in the Selection Grade of officers/
officials whose conduct is subjeet to any inouiry Government had
jssued instructions.—wide circular letter No. 1497-4GS-62/4059, dated
the 13th February, 1962 which were reiferated —wide circular letter
No. 4/3/8141FPP/3500, dated the 15th April, 1981, detailing the
procedure to be followed in cases where an  officer/officlal whose
conduct is under inguiry iz due for promotion t6 a higher post
Government have decided that the same procedure ag is followed
for ‘promotion to hisher posts should be followed mutetis mutandis
in cases where an officer/official whose conduct is under inguiry.
ts due for placement in the selection grade.
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2. These instructions may please be brought to. the notice of
all econcerned for strict compliance,

4. Kindly acknowledge receipt,

Copy of Putijeb Government cirenlnr letter No, 6/234 /T8-3PP /16865,
dated 31st December, 1981 from the Department of Personnel

and Administrative Heforms addressed to ail Heads of Depori-
ments elc, ete,

Subject—Policy and procedure regarding ad hoe appointments.

I am direcled to invite ¥our attention lo the instruetions cor-
tained in this Department's cireular lefter No, §/234 /18-3PP /5042,
dated the 27th/28th. May, 1981, on the subject noted above and to
say that it was stated thersin that the Administrative Departments
should ensure that cases of bromotion are referred to  the Punjab
Public Service Commission positively within a period of ene month
and that thereafter extension in "provisional premotion” bevond a
period of six months be allowed by the Administrative Departments
within the approval of the Minister-in-charge, and that such provi-
sional promotione should be regularised on receipt of the advice of
the Commission.

2. The Commission have desired that these instructions may
be withdrawn and extension in provisional promotion  bevond 6
months may continue to be allowed with the approval of the Commis-
sion. The apprehension of Commission is that the Departments will
refer incomplete cases to it necessitating back reference which il
lead to consequential delay in taking decision by the Commission. It
is arcordingly requested that while referring promotion cases to the
Commission. the Heads of the Departments /Administrative Secere-
taries should ensure that cases referred to the Commission are com-
plete in all respects. FExtension in provisional promotion should be
allowed subject to the satisfication of the Administrative Depart-
ment that the reference made to the Commission is complete in all
respects. The Administrative Departments are also advised to send
peemipt Teplies to the reference received from  the Commission in
such matters

3. Tam to request that these instrustions may please be onserved
meticulously,
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Copy of Punjab Government circular letter No. 1/28/81-1PF/1929,
dated 8¢h February, 1982, from the Department of Personnel and
Adminisiration Reforms, addressed to all Heads of Departmenis
ele, ele,

Subject—Counting of the period of maternity leave or any other
kind of leave towards completion of probation periad.

['am direeted to say that almost all the Departmental Service
Hules provide for one or two years' probation period at the time of
appointment, which is normally extendable up to a peviod of three
wears, A question has arisen as to whether in the ease of a female
employee availing of maternity leave during the probation
period ; such a periog of leave should be counted for purposes of
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completion of the probation period. Government have considersd
the matter at length and feel that when a view can be framed about
the work and conduct of an employee even by seeing his/her work
enly for a period of 3 months, the period of maternity leave which
is normally three months, should be counted for caleulating  her
probation period. Even if the maternity leave is extended fur-
ther up to 6 months, period of one and a half year is sufficient
to judge the standard of work and conduct of the emplovee, It has,
therefore, been decided that the period of maternity leave or any
other kind of leave not exceeding six months availed of by an
employee during or at the end of the probation perind should be
counted towards the probation period.

2. Kindly acknowledge its receipt.

Caopy of Pupjab Government circuler letter No. 17/4/81-2PP /2887,
dated 8th March; 1982, from the Department of Perscnmnel and

Administrative Reforms, addressed to all Heads of Departments,
EE{} EEu

Sitbject.—Resignation from service—Pay and allowances in lisu of
notice period.

I am directed to invile your attention to Punjab Government
circular letter No. 196(G.0.1)-2S11-74/44174, dated the 7th/0th
January, 1975, which lays down poliey with regard to various
aspects of resignation from service by the Punijab Govarnraent
empiovees, and to say that in terms of para 2(b) of these instrue-
tions. if the notice period falls short of one month, the gop is to
be made good ny the payment of pay and allowances for the period
by which the notice period falls short of one month, by the Go-
vernment or the Government employee concerned, a=: the case
may be. A question has now been raized as to whether or not
allowances like HR.A., C.CA, ete. are also to be recovered from
Government employee who wants to pay one month's pay and
allowances in lieu of one month's notice. The matter has been
eonsidered by the Government and it is clarified that in such a
case all allowances which he would have drawn had he con-
tirued in service, are fo be recovered before hi= resignation is
arcopled.

4. These instruclions may please be brought to the neotice of
all concerned for mebeulons observance,
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3. This issues with the concurrence of the Departinest of Fi-

hance conveyed —vwe their U.0O. advice No. 37/122/81TR dated
the 18th January, 1982,

Kindly acknowledge.

Copy of Punjab Government circuler U.0. No. 13/15-81-Vul 11l
2PP /2082, dated Bth March, 1382, from the Department of Persons

nel and Adwinisirative Reforms, addressed to all Heads of De-
pariments, eic., ete.

Subject.—Expeditions finalisation of departmental mgquiries ugainst

Gazetted Officers—Monthly report for the month  of
November, 1981,

All the Financial Commissioners and Administrative Secreta-
ries to Government, Punjab, may please refer to the Punjab Go-
vernment circilar T.0. No. 13/15/81-2PP, dated the 18th June,
1981, regarding submission of monthly progress reports regard-

ing departmental inguiries pending against the Gazetted Offi-
CERS,

2. Imstructions have been issued time and again emphasising
the need of expeditious E£nalisatlon of the departmental inquiries
against CGovernment employees, Observing that such cases were
being delayved and not finalised to g logical end for years together,
they were reguested —wide communication under reference to send
monthly progrese repocts, on the prescribed proforma,  While
considering monthly progress reports received from various De-
partments, it was observed that a fairly large number of cases
were still lying pending for a consideraply long period, and also
that the progress towards finalisation of those cases was slow.
With a view to ensure expeditious finalisation of these cases, it was
emphasised that time-schedule preseribed for varlous stages in
such cases should be adhered to strictly, and in the event of non-
co-operation by the delinquent officer for early completion of in-
quiry proceedings against him, appropriate action be taken includ-
ing er parte decision by the Inquiry Officer, i the cir-
eumstances o warranted, The report for ths month of
November, 1981 reveals that no special steps have been taken
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for the dispesal of pending inquiry eases against the Gazetted
Officers and the wesult is that there has been littie progress in the
finalisation of these cases. C.M. hag observed that the pace of dis-
posal of departmental inquiries needs to be guickened., They are,
therefore, requested kindly to look into these ecases personally
and take suitanle measures for their expeditious fnalisa-
tiom.

Kindly acknowledgs,

Copy of Punjob Government cireular letter No. 1/97/785PP /3108
dated I2th March, 1882, from the Depariment of Personnel and
Administrative Beforms, eddressed to all Heads of Depart-
ments, ete., efc.

Subject—Criteria to determine the domicile of a person for various
purposes — Guidelines for the grant of domieils certi-

ficates,

It has been observed that bomao fide residents of Punjab for the
purpose of admissions to educational institutions (ineluding tech.
nical/medical institutions) have been experiencing difficulty in ob-
taining the certificate of dowicile. After careful consideration it
has been decided that the following eategories of persons would be
eligible for the grant of domicile certifieate, provided that the pas
vents/guardians of persons belonging to any one of the cateogovies
mentioned pelow, are :

(a) Cltizens of TIodia:

(b) produce an aflidavit to the effect that they or their child-
ren/wards have not obtained the bensfit of domicile in
any other State.

CATEGORIES :

(i) Candidates who have passed qualifying examinations from
a school/ecollege in Punjub, for selections in  any insti
tution where the domicile certificate iz required to be

produced.
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(ii) Children;Wards of —

(a) the employees of Punjab Government posted in or

outside Punjab State or working on  deputa-
tion |

(b) the employees of the Governument of India posted in
Chandigarh or in Punjab in connection with the
affairs of the Punjab Government :

() the employees of State Government undertakings who
are posted in Chandigarh or in Punjab in esnnection
with the affsirs of the Punjab Government ]

(d) the employees of autonomous bodies in which Punjab
Government has 25 per cent or more shares ;

(iil) Children/Wards of the pensioners of FPunjab Govern-
ment irrespective of the f{act that the original home of
the retiree iz in a State other than Punjab or he has set-
tled after retirement in or outside Punjab ;

(iv) Children/Wards of persons who have settled in Punjab
or had sesided in Punjab at any time prior to the date
ol the submission of the application either in pursuit.of
4 profession or holding of a job, to which effect an affi-
davit in the former case and the certificate of the em-
ployer in the latter case, iz produeed ;

(v) Children/Wards of persons whao hold immovable property
in Punjab but for service in Government of India or in
any Btate Government or business ace residing outside
the State of Punjab:

(vi) The wives of such persons who are bona. fide residents
of Punjab irrespective of the fact that they had belong-
ed to any other Stale before marriage ; and

(vil) Persons who wete born In Punjab and produte a certi-
ficate to that effect,

2. All eandidates claiming to be ‘bona fide Tesiderits of Punjaty’
shoulg produce a Punjab Domicile Certificate sigmed by the Deputy
Commissioner/General Assistant fo Deputy Cﬂmiﬁﬂﬂllﬂ"'ﬂlr Sub-
Divisional Officer (Civil) of the district/sub-division to which the
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candidate oelongs. Domieile certificate in respect of- the children/
wards pf Punjab Government employees who are posted at
Chandigarh or elsewhere, or in respect of the' children/wards of the
employees of the Government of India posted at Chandigarh or
in Punjab in connection with the affairs of Punjab Governinent, or
in.respect of children/wards of the employees of State Government
undertakings located at Chandigarh or in Punjab should be issued
by their respective Heads of Departments,

3. These instructons may kindly be noted carefully and the
receipt of this letter may please be acknowledged.

Copy of Punjab Government circular letter No. 20/30/81-2PP /3479,
dated 18th March, 1982, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Depariments,
ele. ete,

Subjeet—Consolidated Instructions for dedling with cases of disei-
plinery action against Punjab Government emplovees
under the Punjab Civil Services (Punishment and Appeal)
Rules, 1870,

I am directed to address you on the sunject cited ahove and to
say that a large number of instructions have been issued by this
Départment from time to time for effectively enforcing the provi-
sions contained in the Punjub Civil Services (Punishment and
Appeal) Rules, 1970. It has been observed that some of those instrue-
tiops have become outmodded/obsolete with the issue of new
instructions laying down the latest policy of the Government/court
pronouncements, Tt hns, thereforé, been considered necessary ta
issue consolidated ipstruetions comprising all the old/new:instrue-
tions issued so far and which aré now operative, for dealing with
cases of disciplinary aetion under the Hulés ihid, Accordingly,
sufficient number of copies of the booklet on the subjeet have been
got printed for supply & copy each to all fhe Assfstanfe dealing
with sefvice matteés and all other officars, except clerks, steno-typists,
stenographers, Person#]l Assistarits ete., ufidér the service of the
Punjsb Government, for official use. I am, therefore, to request
you to plade your requisition accordingly, through specixl messen-
ger, with the Department of Personnel snd Administrative Reforms
(in Personnel Policies Branch) so that requisite number of copies
of the booklet are issued, 'The réguisition msy, howevék bé kept
fo the minimum possible.

S
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Copy .of ‘D.O. letter’ No, VII/4067/12/81, dated 28th Décember, 1981,
from (Shri 5. S. Bhatnagar), Deputy Secretary (PV), Govern
ment of Indiz, Ministry of External Affeirs, New Delhi to the
Chief Secretary to Government, Punjab, Chandigarh.

We have been informed by our Consulate- General in Geéneva
that some of the foreign Missions in Switzerland decline to issue
visas to the persons who have not-obtained tHese ‘from the “concern-
ed Embassies/Consulates in the country of their domicile, As
such, the Consulate General has been finding it difficult' to get visas
for the visiting Indian nationals for other countries, partieularly
French, Federal Republic of Germany and Belgium. This places
otir Consulate General as well as the Officers who wish to obtain
visas in Genewa for visitfing the neighbouring countries, in an em-
barrassing position. T would, therefore, request you to kindly
advise all the Officers in your Ministry to obtain visas for all the
countries they intend visiting on official business to obtain visas
from the Embassies/Consulates of the concerned countries in India
befare they proceed abroad.

With kind regards and best wishes for the new vear.

GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL & ADMINISTRATIVE
REFORMS

{Personnel Policies Branch)

No, 20/14/82-2PP /524150, Dated. Chandigarh. the 350th
March, 1082,

A copy is forwarded, for information & necessarv aclion;to the
following 1 —

1. Al the PFinanecial- Commissioners and- Admyinisttutive +Ber
rétaries to Government Punjab.

2. All the Heads of Departments, Registrar. Punjab & Haryana
High Court, Commissioners of Division, Depuly Com-
missioners and Sub-Divisional Officers (Civil) in the State
of Punjab.

(Bd):....cco.oe

Section Oficer, Persinnel Policies,
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Copy of Punjab Government circular letter No. 12/9/78-(4PP)/

4398, dm:ed Tth April, 1982, from the Department of Personmnel
and Administrative Reforms nddressed to « —

1. Excise ang Tazation Commissioner, Punjab, Patiala,
% Director of Heqlth Services, Punjah, Chandigarh,

3, Director, Agriculture, Punjab.

tF'

Registrar, Co-operative Societies, Purijab, Chandigarh,

=

Director, Information and Publicity, Punjab, Chandigarh.
8. Director of Industries, Punjab, Chandigarh.
7. Director of Food and Supplies, Punjdh | Chandigarh,

8. State Transport Commissioner and Director, State Trans-
port, Punjob, Chandigarh,

9. Chief Conservator of Forests, Punjab, Chandigarh,

1. Labour l‘_?nﬂimisﬁmw, Punjab, Chandigarh,

i1. D-i'rm:rnfl Animal Husbandry, Punjab, Chandigarh.

12 Chief Engineer, Punjab, PW.D. (Public Health), Patialu.
13 -Advocate General, Puniab, Chandigaorh.

Subject.—Upgradation of B’ Class offices to 'A' Class Offices.

I am directed to invite vour attention té Punjab Government
letter No. 4547-4PP-78, dated 1fith June, 1978 on the above subject
wherein you were inter alia reguested to take steps to amend the
Bervice Rules. revising the basic qualifications ete. for reeruitment
in the case of future enirants to the Serviee.

2. An emplovee of the Department of Food and Supplies in a
Civil Wirit No. 4385 of 1979—Shri R L. Duggal Ve State of Punjab
and others averred that after the uppgradation of the office of the
Director of Food & Supplies, Punjab, the posts of Superintendents
have been upgraded from State Service Class-TI to State Service
Class-11. The plea of the petitioner was rejected by the Hon'ble
High Court on Gth May, 1980. The decision of the High Court
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was that unless by amendment of the rules, the posts are taken
out from Class-IIT Service and upgraded to Class-I1 Service, it
cannot be said that the Superintendents are not members of State
Service Class-III. The assumption, therefore, that with the up-
grading of the offices from Class ‘B’ to Class ‘A", the Superinten-
dents who are members of Class-III Service become members of
Class-II Bervice ipsofacto, is not tenable. '

3. In the light of the above position vou are reguested to
amend the relevant Service Rules 20 as to exclude the posts of
Superintendents from Class-1IT Service Rules and to include these
in Clase-II Service Rules in accordance with the provisions of rule
145 of Punjab Civil Bervices Rules, Volume-l, Part-I.  Further,
in order to give them a gazetted status, it is necessary to
notify their appointments in  the Government Gazette under the
said rule,

4. The amendments in the rules and the gazette not!fication
conferring gazetted status as requested above should he effected
prospectively, ie, from the date the necessary amendments are
made in the rules and not from the earlier date, viz, 23rd Feb-
ruary, 1877. Tt will have no effect on the highee pay drawn by
the Superintendents of the erstwhile ‘B’ Class offides with effect
from 23rd February, 1077, ie., the date from which vour offices
were upgraded to ‘A’ Class.

5. T am, therefore, directed. to request vou to  kindly take
necessary action in the matter on top priority basiz and intimate
the final action to this Department at an early date.

Copy of Punjab Gavernment circular letter No. §79/81-8PP /4466,
dated Bth April, 1982, from the Depertment of Personnel and
Administrative Reforms. addressed to all Heads of Departments.
efe,, ete.

Subject.—Policy regarding postings and fransfers of Punjab Go-
vernment employees for the vear 1982-83.

In continuation of the instructions issued,—wide circular letter
No. 8/8/81-6PP /3887, dated the 25th March, 1982, on the subject
noted apove, | am directed to say that en further consideration
It has been decided that

(1) against para 1(iii) ibid, the following be added namely
(h) death; and
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[2) following. sub-para be added, below para 1

(xvl) Mutual fransfers may be . allowed with: the approval
of Minister-in-Charge even if it is a mid-term or
mid-tenure transfer subject to the condition  that the
public interest should not suffer.

Copy of Punjab Government circular leiter No. f/34/82-3P P/ 44BD,
dated 8th April, 1882, from the Department of Personrel and

Administrative Reforms, addressed to. all Heads of Depart-
ments etc., eic.

Sibject.—Regarding distursement of salaries to the ad hoc emplo-
yees in the State,

I am: direeted to refer to  Punjab Government instructions
issued —uvide- fetter No. 7053/0/234/3PP/78/82037, dated the 28th
Beptember, 1978, regerding the procedure to be adopted for mak-
ing-ad hoc sppointments, and fo sav that it has heen hrought to
‘the -notice of the Government 'that some emplovees appointed on
ad-hoc-basis ‘at that time had not been disbursed their salary since
April. 1881. You are-requested to look into the reasons whv the
salary has not been disbursed to such emplovees and take
ateps to-ensure that the salery i5  dishursed witheut de-
lay.”

Copy of Punjab Goverament eireular letter No. 10/4/79-5PP /4543-
dated Bth April. 1982, from the Department of Persomnel and
‘Administrative Reforms: addressed to-all Heads of Departments,
ete., ele,

Subject.—-Benefits of military service to the Ex-Servicemen—Sin-
plification of Rules regarding the grant of.

1 am directed to reier to the subject noted -above  and to say
that for granting a number of concessions to Civilian employres
and others who . had joined the Armed Forces on or  after
15t November, 1962, the following sets of Rules had been formulat-
ed by the Government :—

(1). The Punjab Government National Emergency (Con-
neui&'n‘,l Rules, 1965: (In Force till 1ith February,
1082).




343

(2) The Demobilised Armed Forces Personnel (Ressrva-
tion of | Vasangies in the ' Punjab 'State Non-Techni-
cal -Bervices) Rules, 1808 ; (In forge till 11th Feo-
Tuary, 1662).

(3) The Demobilised Indian Armed Ferces Personnel (Re-
servation. of Vacancies in the Punjab Civil Service)
(Executive Branch) Rules, 1872; (In force till _Iith
Febcuary, 1982).

(4) The Released Indian Armed Forees Pexsonuel (Deter-
mination of Eljgibility for Promotion) Rudes, . 1977; (iu
. force till 11th February, 1982).

{0y The Demobilised Indian Armed Forces Personnel He-
servation ol Wacahcles in the Puojab Stote Technical
(Medical and Engineering) Serviees Rules, 1678: and
{Lapsed on 318t December, 1978),

{G) The Demobilized Indian -Armed Forees PFersonnel
(Roservation: of Vacancies in the Punjab Civil Ser-
vice) (Judiclal Branch) Hules, 18%8; (Lapsed on  31st
Decamber, 1878).

2. Government have now formulated o new set of Rules
namely “The Punjab Recruitment of Ex-Servicemen,. Rules, 1982
#& published in the Punjab Government Gazette,—rvide Notifica-
tion No, GSR 1[/Const.fArta, 309, 234 ang 818/02, dated 12lh Feb-
ruary, 1982 (copy enclosed), The new Rules shall now result in
restoring the reservation, with effect txom the daté of _their. pub-
lication in the Gazette, which swod stopped for P.CS. (Judicial
Branch) and Medical and Engineering Services with eflect from
3lst December, 1878, The other cardinal feature of the new Rules
would be that the beneflt of military service which, was allowed
in the matter of seniority according to the previcus rules shall no
lopger be permissible in the nsw Rules.

3. Government hayve also decided that with effect from
the date the new Rules’ come into force ihe .reservation for
Ex-Servicemen for all the State Services and the posts con-
nected with the affairs of State of Pupjsb, except the Punjab
Vidhan Sabha Secretariat and ithe Punjab Supegior Judicial
Sesvice shall stand reduced from 20 per cent to = 15. per cent,
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The néw Rules may kindly be brought to the notice of all the effie
ployees working under you for their information and guidance
specifically pointing out to them that the old riles (mentioned ag
Sr. No. 1—4 above) have been repealed,

4. In accordance with the instructions laid down in  Punjab
Government ecircular letter No. 4792- ~T4/23532, dated 25th July.
1974 (pages 750-751 of Manual of Instructions on Service Matters)
the points indicated below stand reserved for Released Tndian
Armed Forces Personnel. In view of the fact that the pereentage
of posts has now been reduced from 20 per cent to 15 per cent for
Ex-Servicemen, the poiuts which shall now stand reserved for Ex-
Servicemen have been indicated pgainst the points previously re-
served for them :—

Points reserved for Re- The points which shall now
legsed Indian Armed be reserved for Ex-Service-
Forces Personnel in men,

accordance with Govern-

ment Instructions dated

25th July, 1974,

3,7, 11,19, 23, 27, 81, 30, 43, 7, 14, 20, 27. 84, 40, 47, 54 60,
47, 51, 59, 63, 67, 71, 79, B3, 67, T4, 80, 87, 94, 100, and so on
87, 91, 89, and so on (15 Points).

(20 Points).

5. The above roster will be effective from 12th February,
1882 ie. the date of publicatiun of the new Rules in the Punjab
Gavernment Gazette. This will he gubject to the following
conditions : —

(i) The operation of the roster will stop the moment reser-
vation percentage is achieved ;

(i) Total ceservation for all categories including Ex-Ser-
vicemen is nof to exceed 50 per cent of the wvacancies
filled in a year [as also provided in the proviso under
rule 4(1} of the Punjab Recruitment of Ex-Servicemen
Rules, 1982] ;

(iif) The above roster will not apply to small cadres le,
where the sanctioned  strength is léess than
posts ;
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{iv) It has aiso been laid down in Hule 4(2) of the Rules

(v)

ibid Lhat wiere a reserved vaceancy remsins uniilled on
account of pop-avaiability of a swteble Ex-Sexrvicemen,
such vacancy may be tilled in temporarily trom any other
source ip &ccordance with the rules regulating the
recruitment and conditions ol service of persons appoint-
ed to such posts as if the vacancy was not reserved and
such a resetved vacancy shall be carried lorward for the
subsequent bccasions for Tecruitment spreading over a
period not exceeding four years. With a view to ensure
due representation to Ex-Servicemen in service, as pro-
vided in the rules ibid, it shall be necessary for the
appointing authority to obtain a non-availability certi-
ficate from the Department of Delence Services Wellare,
Punjab before the reserved vacancy (lies) is/are filled
up temporacily from any other source in accordance with
the recruitment rules for the time being in force for
filling up vacancles which are not reserved. In this
connection attention is also invited to circular letter
No, 14/989/79-8/DW /8, dated 11th Janusry, 1882 —uvide
which it has been intimated that where an Ex-Service-

men does not himself fulfil the necessary qualifications
ete, for the post, only one dependent sons or daughters

of Ex-Serviceman, who fulfil the conditions of quali-
fications, age, etc., prescribed for the various posts (re-
served for the Ex-Servicemen), is fo be considered on
merit subject to non-availability of suitable Ex-Service-
men. The above said instructions may slso pe kept in
mind while filling up the vacancies reserved for Ex-
Servicemen,

The roster alrdady existed would not be gbandened but
would now be maintained in  continuation from the
point in existing roster last filled up. For example, if
according to the present roster vacancies upto 18
point have been filled before the publication of
the new rules and the 19th point was  filled by
a released Army Personnel, the next point that
will fall to the share of Ex-Servicemen would
by 27th and not 20th ¢o 8s to ensure that the niumber of
reserved points should allow only 15 per cent reservation
ag envisaged under the rules. In the case of P.CS. (Judi-
cial Branch) and Medical and Engineering Services the
roster is to be started afresh with effect from 12th Feb-
ruary, 1982 and be filled up aceording to the new pattern
of points specified in this letter.
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6. The receipt of this communication may aiso be acknowledged.

GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINIS-
TEATIVE REFORMS

(FERSONNEL POLICIES BRANCH)
Notification
The ind February, 1082

No. G.S.R. 11/Comst./ Arts, 300, 234 and 316/82—In exercise of
the powers conferted by the proviso to article 309 read with articles
234 and 318 of the Constitution of India and all other powers enabling
hirn in this behall, the Governor of Punjab is pleased to make the
following rules regulating the recruitment of Ei-servicemen to the
State Civil Services and Posts connected with the affairs of the State
of Punjab, namely : —

1. Short title ard ecommencement.—(1) These rules may be eall-
ed the Punjab Reccuitment of Ex-Servicemen Rules,
1082,

(2) They shall come into force at once.

2. Definitions—In these rules, unless the context otherwise
requires—

(a) "Armed Forces of the Union' means the Naval, Military
and Air Forces of the Union of India ;

(b) ‘direct appointment' mesns an appointment made other-
wise than by promotion or by transfer 6f a person already
in the service of Government of India or of a State Govern-
ment ; '

(c) ‘Ex-Serviceman' means a person who joined any rank,
whether as a combatant or as & non-combatant, on or after
the first day of November, 1962, in the Armed Forces of
the Union, excluding the Assam Rifles Lok Sahavak Sena,
Jammu and Kashmir Military, Territorial Army, Defence
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Security Corps and the General Reserve Engineering Force,
and has been released or discharged otherwise than on
grounds of misconduct or inefficieney ;

(d) '‘Government’ means the Government of the State of
Punjab;

(&) 'reserved vacaney' means a vacaney reserved under sub-rule
(1) of rula 4 {or being filled in by the appointment of an
Ex-gorviceman,

3. Extent of Application.—These rules shall apply to all the
State Civil Services and Posts connected with the affairs of the
State of Punjab, except the Puniab Vidhan Sabha Secretariat Service
-and the Pynjab Superior Judicial Service.

4. Reservation of Vicancies—(1) Subject to the provisions of
rule 3, fifteen per cent of the vacancies to be filled in by direct
appointment in all the State Civil Services and Posts connected
with the affairs of the State of Punjab shall be reserved for being
filled in by recruitment of Ex-Servicemen :

Provided that the total number of reserved vacancies including
those reserved for the candidates belonging to the Scheduled Castes,
Scheduled Tribes and Backward Classes shall not exceed fifty per
cent of the posts to be filled in a particular year.

(2) Where a reserved vacancy remains unfilled for non-availability
of a suitabls Ex-Serviceman such vacancy may be filled in, tem-
porarily from any other saqurce in accordance with the rules re-
gulating the recruitment and the conditions of service of persons
sppointed to such posts as if the vacancy was not reserved -

Provided that the reserved vacancy so filled in shall be carried
forward for the subsequent occasions for recruitment spreading
cver a perlod not exeeeding four vears, whereafter the vacancy in
question shall be treated as unreserved.

5. Appointment through competitive examination,—Notwith-
standing anything contained in the concerned Service Rules, in case
an appdiﬁmjent to any post governed by those rules is made through
eompetifive examination.—

(i) the maximum chances to be given to dn  Ex-Serviceman
for appearing in the said eramination.  shall not exceed
three ; and
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(if) the Ex-Serviceman shall not be required to appear in the
optional subject, if any, specified for that examination.

6. Age—No person shall be eligible for appointment against a
Teserved vacancy, unlegs his upper age at the time of joining the
Armed Forces of the Union sr training prior to the Commission in
the Armed Forces of the Union, as the case may be, was within the
age limits presceribed by the Goverriment for direct appointment to
such a vacancy in the concerned Service Rules :

Provided that the maximum age-limit prescribed for appointment
to any service or post be relaxed in favour of an Ex-serviceman, who
did not join clvll vost immediately after release from the Armed
Forces of the Union to {he extent of his continuous servics In  the
Armed Torces of the Union rendered after the 1st day of November,
1982 ; provided he produces a certificate from the competent autho-
rity that he had rendered continuous service in the Armed Forces of
the Union after the 1st day of November, 1962, for a periad of not
Tess than six months and was released or discharged because of
demabilisation or reduction not more than three vears prior to the
data of hiz registration at an employment exchange or the date of
his application for employment under the Government.

7. Educational qualifications and erperience—(1) No pecson
shall be eligible for recruitment to a reserved vacaney, unless he
possesses the minimum educational qualifications and expurience if
any prescribed by the Government for direct appointment to such
a vacancy In the concerned Service Rules :

Provided that this rule shall not apply to person having more
than three years service in the Armed Forces of the Union for
appointment to class TV post or olass IV services,

(2) Where the appointing authority iz of opinion that a person
or category of persons eligible for reeruitment against the reserved
vacancles has or have by experience or otherwise acquired qualifi-
cations and experience equivalent to those preseribed for recrultment
by direct appointment to & post or service under the concerned
Service rules, it may declare by a general or special order, in writ-
ing, that he or they shall be deemed to possess the requisite qualifi-
eations and experiencs :

Provided that in case of any doubt whether a person or cate-
gory of persons has or have acquired the qualifications and experi-
ence referred to above, the decision of the Chief Secretary to
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Government of Punjab, in the Department of Personnel and Admi-
nistrative Reforms, in this behalf, shall be final.

8. Pay—The pay of an Ex-serviceman appointed sagainst &
reserved vacancy shall be fixed in accordance with the provisions of
Chapter VII of the Punjab Civil Services Rules, Volume IL

8. General—(1) In matters not specifically provided for in
these rules, s person appointed against a reserved vacancy shall be
governed by the concerned Service Rules.

{2) All concerned Service rules shall be subiect to the provisions
of these rules and the said rules shall be construed accordingly.

(3) Nothing in these rules shall be construed as depriving any
person to whom these rules apply of any right which had accrued
“to him under the rules, notifications or orders in force imrmediately
before the commencement of these rules.

10. Repeal—The following rules are hereby repealed 1 —

1. 'The Punjab Government National Emergency (Concession)
Rules, 1965 ;

2 The Demobilised Armed Forces Personnel (Reservation of
Vacancies in the Punjab State Non-Techrical Services)

Rules, 1068 ;

8. The Dempobilised Indian Armed Forces Personnel (Reserva-
tion of Vacancies in the Punjab Civil Services) (Execu-
tive Branch) Rules, 1972 ; and

4 'The Released Indian Armed Forces Personnel (Determina-
#ion of Eligibility for promotion) Rules, 1877,

1. C. PUR]J,

Chief Sccretary to Government,
Punjab.
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Copy of Punjab Government circular letter No. 18/11 /82-5FP /5043,
dated 20th April, 1982, from the Department of Personnel and
Administrative Reforms, addreszed to all Heads of Depurt-
ments, etc, ele,

Subject—Priority list for various categovies of persons for eniploy-
ment in State Servires— Rehabilitation of disabl X
servicemen and widows/dependents of the decpased
Government employess and defenes  services personnel
killed or disabled severely in action.

I am directed to refer the instructions contained in Punjab
Government letier No. B0(GOD-SIT-(3)-73/12082, dated 18th April,
1873, on the subjert noted above and to state that cases have come
to: the notice of the Government wherein the physically handicapped
persons for whom medieal certificates are issued by the Post-Gradu-
ate Tnstitute of Mediesl Fducation and Research, Chandigarh and
other Government Madical Institutions are not accepled by the
appointing autherities and thus the physically handicapped persons
have been experiencing diffieulty in securing employment o com-
passivnate grounds as. provided for in the scheme under reference. Tt
has, therefore, been decided that the serial No. 5 relating to physically
handicapped persons of the anmexure appended to Punjab Govern-
ment letter dated 18th April 1973, referred to above (appearing at

page 680 of the Manual of Instructions on Service Matters) be
substituted as under :—

*5: Physieally A Medical Certificate of being
handicapped disabled handicapped but other
PETIONS wise fit for eivil employment

against post applied for
from :—

(i) Class-1 Medical Officer
of eny Government
Medical  Tnstitution/
Hospital : or

(i) PM.O., MO, /Civil
Surgeon, as the case
may ke of the District
or place of which the
appHeant is a  perma-
nent resident

e e
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Copy of Punjab Government circular letter No. 4/18/81-1P1 /5544,
dated 27th April, 1882, jrom the Department of Personnel and
Administratipe Rejorms, addressed to all Heads of Depart-
ments, ete,, ete.

Subject—Determination of eligibility for promotien to higher post
from the date of ovcurrence of the vacancy—lustructions
regarding.

I am directed to say, that it hag been brought to the notice of
Government that promotion cases of certain employees are some-
times deliberately delayed with a view to allowing sufficient time to
the concerned individual(s) to acquire necessary gqualifications/ex-
perience prescribed for the relevant higher post(s). Such a practice
needs to be discouraged, as it prompts the individual{s) to have the
promotion cages delayed to become entitled f(or copsideration for
promotion. Resultantly, higher posts cemain wvacant and this  lact
necessitates a consideratioh whether at all there is a need to [iil
up the higher post(s). Besides, this practice militates against the
rights of individual(s) who are eligible for promotion on the date of
occurrence of vacancy in higher post(s).

2. The matter has been given careful consideration by Go-
vernment and it has been decided, that in future the date of occur-
rence of vacancy shall be taken as the relevant date of determining
eligibility of promotion to higher post(s), The other aspects of the
subject will continue to be governed in terms of Punjab Govern-
ment letter No. 8401-4GS-61/33117, dated Bth/11th September,
1961, and Punjab Government letter No. 6256-SI1(3)-71/29750, dated
12th Nowvember, 1971.

Copy of Punjab Government circular letter No. 4/25/81-1PP /6595,
dated 27th April, 1982, from the Department of Persomnel and
Administrative Reforms, addressed to all Heads of Depert-
ments, eie., ete, ;

Subjeet —Procedure to be followed in cases where the turn of an
afficer/official whose conduct is subject to an inguiry
comes for placement in the Selection Grade.

1 am directed to invite a reference to this Department circular
letter No. 4/25-81/1PP /16048, dated the 14th December, 1881, on
the subject cited above, and to say that some departments hadhrc
sought clarification on the point whether a vacancy in selection
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grade has to be kept reserved for un officer/official who is not con-
sidered for placement in the selection grade because of inquiry /dis-
ciplinary proceedings pending against him.  The matter has been
considered by Government. As the grant of a selection grade does
not involve change in the nature of duties or the place of posting,
the exigency of public service obviously, does not ecall for the
filling up of a selection grade vacaney immediately. It has, there-
fore, been decided that in cases where it is decided to withhold
the grant of selection grade in pursurance of the aforesaid instrue-
tions, a selection grade vacancy should always be kept vacant till
the finalization of the disciplinary proceedings so that it may be
possible to grant Selection Grade from due daie on clearance from
the disciplinary proceedings, These instructions may please be
brought to the nolice of all coneedned for strict compliance.

Kindly acknowledge receipt

Copy of Punjab Guvernment circular letter No. 6/234/78-3PP-83/
5798, dated 30th April, 1982, from the Department of Persomnel
angd Administrative Reforms, addressed to ull Heads of Depart-
menis ele., ete.

Subject—Regularisation of services of ad hoe employees who
completed one year's service on 30th September, 1980,

I am directed to refer to the Funjab Government orders issued,—
vide No. 6/234/78-3PP /11961, dated the 28th October, 1980, on the
subject noted above and to clarify that the above said orders apply
only to those posts in the pay range of Rs: 325 to Rs. 699, which fall
within the purview of the Punjab Subordinate Services Selection
Board. This may be brought to the notice of all concerned.

Please acknowledge receipt.
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Capy of Punjab Government circular letter No. 8/9/81-6FP/15875,
dated 30th April, 1982, from the Department of Personnel and
Administrative Heforms, addressed to all Heads of Depart-
ments, efe., eic.

Subject.—Policy regarding postings and transfers of Punjab Govern-
,ment employees for the year 188283

1 am directed to refer to Punjab Government circular letter
No. 8/9/81-6PP/3887, dated 25th March, 1982 on the subject noted
ahove and to say that it has been brought to the notice of the
Government that certain departments would not be able to [inalise
the transfers of their employees by the 30th April, 1982, due to their
involvement in other important and urgent matters, It has, there-
fore, been decided that the period for general transiers of the am-
plovees us specified in the instructions ibid may be extended up to
15th May, 1962, I am, further, to request that this may be brought
to the notice of all concerned.

Copy 0f Punjob Government civenlar letrer No. 18/20/T8-5PP /5873,
dated 3rd May, 1982, from the Department of Personnel and

Adwministrative Reforms, addressed o ell Heads of Departments,
ete., ete,

Subject.—Priority list for vavious categories of persons for employ-
ment in _State Services—Rehabilitation of disabled
ex-servicemien and widows/dependents of the deceased
Government employees and defence services persormel
killed or disabled severely in action.

I am directed to refer to Punjab Covernment letter No. 80-GOI-
SII-(3)-73/12082, dated 18th April, 1073, on the subject noted above
and to state that the following sub-para (iv) may please be added
at the end of para 2(iii) of the said letter namely:—

“(iv) In cose of category No. 3, concerning. Government em-
ployee who is retired from service on medical grounds,
the concession should not be extended to cases where the
Government servant has relired.on or after attaining the
-age of 55 years.”
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Copy af Punjab Government circular leiter No. 14/35/78-2PP /5029,
dated fith May, 1982, from the Department of Personmel oud

Administrative Reforms, adiiressed to all Heads of Depariments,
etc., ete,

Subject —Punjab Civil Serviees (Punishment and  Appeal) Rules,
1970—Amendmert to.

I am directed to invite a refersnga to Punjab Government cireu-
lar letter Nao, 14/35/70-2PP /11743, dated the 28th November, 1979,
laying down the conditions on which a delinquent Government
employee may be allowed to take the assistance of a retired Govern-
ment employes in disciplinary proceedings, and to say thati the matter
has been reconsidered ang it has been decided that a retired Govern-
ment employee may take any number of cases at a time and that
the restriction imposed on him that he cannot assist a delinguént
Government enmplovee in disciplingry procecdings sfter the expiry

of three years from the date of hig retiremient shall also be not appli-
cable to him.

2. Necessary amendment to this extent has also been made in
sub-rule (8) of rule 8 of the Punjab Civil Services {Punishment and
Appeal) Rules, 1990 —pide Punjab Government Notifieatian No, G.S.R,
30/Const.{ Arts., 187, 809 and S18/Amd.(1) /82, dated the 10th Feh-
ruary 1982, published in Punjab Government Gazette, dated the
19th March, 1982 4 copy of which is enclosed, Accordingly, sub-
paras (i) and (jil) of para 49 of the hooklet on ‘Consolidated Instrue-
tions on the rules ibid shall be deleted and sub-para (iv) thereof
shall be renumbered a5 sub-para (i),

3. These instructions may please he brought to the notice of all
concemed for striet observance,

Kindly acknow ledge.

GOVERNMENT OF PUNJAEB

DEPARTMENT QF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)
Notification
The 1tk Febryary, 1082

No. GSR. 3ﬂfﬂ'aﬂst.n1ﬂ;5., 187, 309 and Slﬂ,fdmd.[ljfﬂz.—-ln.
exercise of the powers conferred by le provise to article 308 ang
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clause (b} of articleg 318 read with clause (3) of article 187 of the
Constitution of India, and all other powers enabling him in this
behalf, the Governor of Punjab, after consultation with the Speaker
of the Punjab Vidhan Ssbha i so far as such consultation  is neces-
sary under the aforesaid provisions, is pleased to make the {ollowing
rules further to amend the Punjab Civil Scrvices (Punishment and
Appeal) Bules, 1970, namely :—

1. (a) These tules may be called the Punjab Civil Servieas
(Punishment and Appeal) (First Amendment) Rules, 1982,

(b) They shall come into force at once.

2. In subaule () of rule 8 of the Pimjab Civil Services (Punish-
ment and Appeal) Rules, 1970 after the words “any other Gaovern-
ment employee”, words “or a retired Government employee”, shall
he inserted.

L. €. PURL

Chief Secretary to Government, Punjab.

Copy of Punjab Government circular letter No, 8/0/21-GPP /6341
dated 11th May, 1982, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments,
ele., efc,

Subject.—Policy regarding postings and transfers of Punjab Go-
vernment employvees for the yesr 1982-83.

1 am dicected to refer Punjab Government circular lelfer
N, 6/9/81-6PP /3887, dated 25th March, 1882, on the subject noted
above and to say that in para I (ii) of this letter it has been men-
tioned that a Government employee should normally continile at
one post for a minimum period of three years before he or she is
considered —due for transfer. TFurther that mid-tenueé  transfer
should be made onlv in compelling circumstances when exigencies
of public service so require, after obtaining the prior approval
of Chief Minister through the Chief Secrotary (in the Depart-
ment of Pérsonnel and Administrative Reforms). It hag come to
the notice of the Governmient that certain categories of smployeds
like hushand and wife, blind, handicapped, widows and unmarried
girls in whose fayour Government have allowed concessions in the
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matter of their postings and transfers are denied these benefits on
the ground that they have not completed the minimum period of
three years on the post from which transfer is sought.

2. In this connection, I am to clarify that this condition has
been imposed by the Government so that Government employees
are not transferred too frequently or at least hefore the complation
of a period of three years. In other words this condition will not
apply in cases where transfer is sought by the Government em-
ployees themselves on  genuine grounds or in mutual transfers

which are considered to be in the interest of both the Government
a5 well 25 the employess.

3. This may be brought to the notice of all concerned under
vour control for strict compliance.

Copy of Punjeb Government circular letter No. 8/9/B1-6PP, dated
15th May, 1982, from the Department of Personnel and Adminis.
trative Reforms, addressed to all Heads of Departments, ete;; ete,

Subject—Policy regarding postings and transfers of Punjab Gao-
vernment employees for the year 1982-83.

1 am directed to refer to Punjab Government circular letter
No., 8/8/81-6PP /5876, dated the 30th April, 1982, on the subject noted
above and to say that on further consideration, it has been decided

to extend the date for general transfers of Punjab Government eme
ployees up to 31st May, 1082,

2. These instructions may kindly be brought to the rotice of
all coneerned,

Copy of Punjab Government circular letter No. 4/4/80-1PP/ T486,
dated 1st June, 1982, from the Department of Personnel and Ad-

ministrutive Reforms, addressed, to all Heads of Departments,
efe,, efo.

Subject—Rifurcation of cadre strength of clerks/steno-typists for
aliowing revised pay scales.

1 am directed to invite a reference to the instructions contained
in this Department cireular letters No. 4/4/80-IPP /24130, dated 18th
April, 1980 and No. 4/18/80-1PP/14. dated 1st January, 19681, which
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require the bifurcation of the permanent and temporsry posts
separately, for allowing the revised scales to the clerks and steno-
typists. The matter has heen considered further by this department
in consultation with the Department of Finance, Keeping in view
the fact that no separate seniority lists of the persons appointed
against permanent posts and temporsry posts, are maintained, it is
clarified that both permanent and temporary posts should be taken
together for determining the number of posts in the higher scale in
the prescribed tatio. The determination of the number of higher/
lower scale posts has, however, no link with the process of place-
ment of the emuployees concerned in the higher/lower scale. Place-
ment ie to be done strictly in pecordance with the criteria laid down
in the instructions under reference and a person junior in seniority
and holding a temporary post has no claim whatsoever simply be-
causa temporary posts exists—in the senior scale of a particular
cadre,

2. The instructions under reference further provide for the de-
termination of the numbér of higher scale posts ony 1st Januyary, 1878,
and subsequently on the 18t of March every year. 1t is clarified that
once the number of posts to be allowed higher and lower seales, is g0
determined for any year, the shortterm or regular vacancies in the
higher scale oecuring at any time during the year can be filled 'by
placing the eligible/suitable peesons in  that scale. provided the
over all effective strength of senior scale posts does not ex-
ceed 50 per cent of their total strength.

Copy of Punjab Government circular letter No. 4/6/81-2PF/7908,
dated Tth June, 1982, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Depariments
alt:, sic.

Subject.—Writing of Annuel Confidential Reports—HRecording of
remarks by the Reporting/Reviewing Authority—Pres-
cribing of time limit to avoid delay.

1 am directed to invite a reference to Punjabh Government cir-
cular letter No. 4225-2510-74/21500, dated the 15th July, 1974, on the
above subject, and to say, that it has been repeatedly = emphasised
that there should be no delay in writing of annual confidential
reports and that a certificate should be furnished by all Heads of
Departments to the Administrative Secretaries concerned within ong
month, to the effect that the confidential reports of all the employees
have been recorded in their cespective departments by the due date.
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It has, however, been observed that these instructions are not being
followed, with the result that confidential reports on the work and
conduct of officials/officers continye to be recorded very late and the
requisite certificate is not furnished within the preseribed period.
Government have, therefore, reconsidered the whole matter and the
following time-limit is preseribed for writing off annual confidential
reports 1 —

(i) The Annual Confidential Report shall be written for each
financial yeac and transmitted to the reviewing/accepting
authority, by the reporting authority by the 31st May
each year.

(if) The reviewing authority and aceepting authority shall
record their remarks within a period of one month from
the date of receipt of the repoct from the reporting
authority,

(iii) A confidential report shail also be written when either
the Reporting Authority or the employee reported upon
relinquishes charge of the post, and, in such a case it
shall be written within two months of the relinguishment
of his charge of the post,

(iv) In the event of change of portfolics, a Minister or Minise
ter of State or a Deputy Minister or the Chiel Parliamen-
tary Secretary may also, if he had not done so previously,
record remarks on the confidential report of officers subordi-
nate to him, within two months of his relinguishing the
charge of hiz previcus portfolio.

(v) All the authorities while recording thelr remarks on the
confidential report, shall indicate the date of recording
their remarks on the vonfidential report.

(vi} The HHeads of Deparimernts shall furnish to their
Administrative Secretaries concerned. a certificate by
30th September every year, certifying that all the confi-
dential reports in their departménts have been duly re-
corded and placed in personal fileg of the officers/offivials
concerned,

(vii) In case the annual confidential repost in respect of
any employee is not recorded by the 30th September, by
the authorities concerned, the report written thereafter
shall not be placed on hiz personal file and only a certifi-
cate, duly signed by the competent authority, should
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be added in personal file of the Government employes
that the work and conduet of the officor/oilicial

concerned during the period in question, was satisfae-
tory.

2. It nas been further decided that adverse motice
should be taken of those Reporting Authorities who do
not record the annual confldential reports n tirne, and the superior
officers of such Reporting Authorities may record this lapse in the
annual confidential reports of such defaulting Reporting Authori-
ties, This decision of Government may kindly be brought to the
notice of all concerned for strict compliance.

Copy of Punjab Govermment circular letter No. 13/7/82-2PP/7900,
dated Tth June, 1982, from the Department of Personnel and

Administrative Reforms, addressed to all Heads of Depart-
ments, ate., eIo,

Subject—Rule 20 of Punijab Government Employess  (Conduct
Rules, 1966—Convassing of non-ofiicial or other influence
by Goverhment employee—Strict observance of.

1 am directed to invite your atlentlon to the insteuctions eon-
tained in Punjab Government circular letter No, §283-2511-76. dated
the 11th May, 1976, on the above: subject wherein it was made clear
that convassing of non-official or other influence by the Govern-
ment employees. in furtherance of their service interssis involves
breach of rule 20 of the Punjab Government Employees (Conduct)
Rules, 1066. It was also mentioned therein that if any Govern-
ment employee chovses to ventilate his gtievances or asserts his
claim repeatedly by bringing any pelitical or other influence and
alee infringes the preseribed procedure and channel of submission
of representations in cespest of service interests, he shall be liable
to be subjected to disciplinary action under the Punjab Civil Ser-
wices (Punishment and Appeal) Rules, 1970

2. instances have now come to the notice of tne Government
where some Government employees have, by flagrantly vmlntl{ng
these instructions and the stafutory provision in the Rules, ibi
addregsed their representations directly to the Governor of Punjab,
concerning their service matters ignnring normal channels as pro-
vided in the Bervice Ruleés els, Government hoave taken a serious
view of the matter and 1 have, therefoce, been directed to convey
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te you that any breach of these instructions will render such em-
ployees liable for disciplinary action under-the Punishment and
Appeal Rules.

3. These instructions may please be brought to the notice of
all concerned for strict observance,

Kindly acknowledge.

Copy of Punjeb Government circular letler No 8/234/78-3PP-82/
7913, dated Bth June, 1982, from the Department of Personnel
and Administrative Reforms, oddressed to all Heads of Depuyt-
ments, eie, ete,

Subject—Policy and procedure regarding ad hoc appointments.

I am directed to address vou on the subject noted above and
to say that during the period the Subordinate Services Selection
Board, Punjab, remained abolished Government issued instruc-
tions,—vide their letter No. T083/6/234/3PP/T6/32037, dated the
249th Septemiber, 1978 according to which the Departments had
been empowered to meet thelr requirements of staff. which was
required to be recruited through the Board, on ad hoc basis. These
appointments, to start with, were to be made for a period of six
months with the approval of the Minister-in-Charge and these
could further be extended for another period of six mooths with
the approval of the Minister-in-Charge. Any further extension
beyond a period of one year was to be allowed only with the prior
approval of Chief Secretary/Chief Minister. A total ban on ed hoe
appointments has, however, been imposed,—vide Punjab Govern-
ment letter No, EIEE-H’TB-P?KHE[I"?* dated Tth October, 1880,

2. A large number of veferences are still being received by
the. Department of Personmel and Administrative Reformis asking
for further extension in the continued ad hoc appointments made
by the Departiments before Tth October, 1880 which are szaid fo
be in public interest. Some of these requests are received by this
Department after quite sometime of the expiry date of their pre-
vious continued ad hoe appointments. Keeping in view the finan-
cial hardships involved to the officials and also the fact that the
Departments themselves are competent authorities to assess their
staff requirements, these requests are almost invariably acceded to.
In the clreumstances it has been decided by the Government that
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in futufe extension in the «d hoc appointments of the stafl, if these
are in public interest, may be examined by the Departments them-
selves and necessary sanction be accorded with the approval of
the Minister-in-Charge, While doing so it may be ensured that
the following conditions have been met with - —

(1) & proper requisition has been placed with the Subordinate
Services Selection Board for making recommendations
for filling up the posts on regular bagic :

(ii) the persons appointed have been spongored by the BEm.
ployment Exchange ;

(iii) the persons appointed fulfil the reguisite conditions  of
appointment under relevant Service Rules.

(iv) Beservation poliey of the Government js strictly adher-
ed to.

4. Above orders may be brought to the notice of all concern-
ed.

Copy of Punjab Government circular letter No. 18/6/81-5PP /8014,
dated Oth June, 1982, from the Department of Personnel and
Administrative Reforms addressed to all Heads of Departments,
ete., ete.

Subject.—Priority List for various categories of persons for eni-
ployment in State Services—Rehabilitation of disabled
ex-servicemen and widows/dependents of the deceased
Government employees and defence services persornmel
killed or disabled severely in aclion.

I am directed to refer to Punjab Government instructions con-
tained in their letler No. 80(GOI)-SI1-(3)-73,12092, dated 18th April,
1073, on the subject noted above, and further amplified through
Punjabh Government letter No. 13225-8GS-76/12197, gated 3lst
March, 1977, and to say that in the later communication it had
heen laid down that the date of desth of Government employes
whose dependent jz to be given the benefit under Punjab Govern-
ment instructions, dated 18th April, 1973, was immaterial. In
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other words, the dependents of these Government employees who
had died earlier than 18th April, 1973, were also entitted to the
benelits Offered in the letler dated 18th April, 1973. Cases have
comie {0 the notice ¢of the Government whose dependents oL deceas-
¢d Goverminent employees who were recruited before the issue
of fustructions dated 18th April; 1873 were put on ad hoc basis and
their cases are sent to the Personne]l Department for regularisa
Hon with ofleet from the date of their ad hoc appmintiients. 1
am directed to make it clear that the benelit under the instrue-
tions dated 18th April, 1073, shall be gvented from the date of
issve of these instructions, ie, 18th April, 1973 or therealter and
npt belore this date.

Copy of Punjab Government circular letter No. 12/45/80-1GE/
632, dated 18th June, 1082 from the Department of Persomnel
and Administrative Reforms, addressed L all Heads of Depart-
ments, efe., ete,

subject.—Recruitment to varlous posts through the Punjab Sub-
ordinate Services Selection Board,

L am directed to invite a reference to the subject noted above
and to state that Punjab CGovelnment netification No. 12/45/50-
IGE/378]1 dated Tth April, 1981, provides that all appointments to
posts under the Punjah Government cacrying an intial salary of
not less than Rs. 325 per mengem and not more than Rs (B9 per
iminsem are to be made through the S.S.5. Board. Para 7(2) of
the sald notification provides as under :

"It shall not be necessary to consult the Board for suitabi-
lity of candidates for appointment to ;—

(i) a temporary post, the necessity for which is declared
at the time df ite creation to be unlilcely to continud
for more than six months ;

(ii) a permanent post temporarily for a perind not exveed-
ing six months, if owing te an emergency having
urisen it is necessary in the public interest, to fill the
vacancy immediately and there is likely to he undue
delay in making appointment after consultation with
the Board ;
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(iif) posts to be Alled in by promotion or transfer.”

2, References have been received from various Departments
with regard to the competency ol the Departments to make appoint-
ments on purely temporary basis for a peried of 6 months as provid-
ed in para T(2) quoled above, and also how the Departments are to
proceed [urther, where the period of temporary appointment of six
mpriths expires and the Subordinate Serviees Seleetion Board has
not been able to recommend suitable eandidates for those posts. In
this connection, [ am to clarify that the authority competent t¢ make
recrititment, as per service rules, of a post referable to the Subordi-
nate Services Selection Board, is competent to make appointments
on. purely temporary basis a3 para 7(2) of the notification under con-
sideration., As regards the continuation of appointments bevond a
period of six months on purely temperary basis, and in  public
interest. these may be allowed with the approval of the Minister-in-
Charge under intimation to the Subordinate Services Selection Board,
provided the reguisition for the reeruitmeni to these peosts had
already been sent to the Board immediately after filling up the
post(s} initially for a peried of 6 months on purely temporary basis.
However, such extension in appointments may be made for a speci-
fied period not exceeding six months subject to the condition that
the services of such candidates are liable tu be dispensed with after
the expiry of the specified period or on the recommendation of the

regular candidates by the Subordinate Services Selection Bhard,
whichever is earlier

Copy of Punjah Government cireular letter Noo 1/20/80-5PP /9204,
dirted 1st July, 1982, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments
efc;, etc.

Subject—Raising of peneral upper apge limit ror recruitment to the
varipus Services under the Punjab Government—Question
regarding.

1 am directed to addreéss you un the sutject noted above and o
say that in terms of Punjab Government letter No. 4837-S11(3)-72/
18939, dated 10th August, 1972 at present the general upper nge for
recruitment to- wvaripus services under the Punjabh Government iz 27
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years in the case of all non-techmical serviees and 30 years in the
case of technical services, [exeept ay provided in rule 37k, (&),
(8), (h) and (i) of Punjab Civil Services Hules Volume I, Park
whereunder the limit for entry ints Government service already
stands extended to 35 years and 40 vears for cerfain categories of
services] subject to the following conditions: —

(#) The relaxation of 5 years in the upper age limit for
recruitment in respect ol Scheduled Castes/Scheduled
Tribes and Backward Classes will continue as heretofore.
In other words, the candidates of these classess may be
recruited upto the age of 32 years (274 5) in non-technical
services and 35 years (3045) in technical services,

(b) If for recruitment in any service, a competitive examina-
tion is prescribed and for appearing in such examination,
certain number of chances, have been fixed, then they
will continue as such.

2. The guestion of enhancing the peneral upper age limit has
been considered by Government and it has now been decided that
fhe exlsting general upper age limit for entry into State Govern-
ment Service, notwithstanding the different provision, if any, in the
respective service rules and in rtole 3.7(b). (e), (g). (h) amd (i) of
the Punjab Civil Services Rules, Volume I, Part I, may be ralsed to
30 years in the case of all non-technical services and 33 years in the
case of technical services subject to the [ollowing conditions: —

(a) The relaxation of 5 years in the upper age limit for recruit-
ment in respect of Scheduled Castes/Schedulel Tribes and
Backward Classes will continue as heretofore. In  other
words, the candidates for these tlasses can be recruited
upto the age of 35 years (30+5) in case of non- technical
services and 38 years (3345) in case of technical services.

(b) If for re¢ruitment in any service a competitive examina-
tion is prescribed and for appearing in such examination,
eertain number of chances have been fixed, then thev will
continue ‘as such.

4. In order fo ensure that the above depision is appropriately
acted upon so as to make available the opportunity of emplovment
within the admissible range to all ermcerned, suitable steps including
amendment to Service Rules may be taken as are considered neces-
sary according to the circumstances/conditions  pertaining to  each
service under your confrol,
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4. The receipt of this letter may kindly be acknowledged.

A copy is forwarded to the Department of Finance (F.R. Branch)
for information and necessary action, with reference to their 17.0.
Mo. 20/71/80-4FR, dated 20th October, 198].
2. Necessary amendment of rule 3.6 and 3.7 of Punjab CBR.
Volume I, Part | on the basis of this decision may kindly be made.
1= V0 RN .

Deputy Secretary Lo Government, Punjab
{FPersonnel),

To

The Department of Finance,
(F.R. Branch),

0.0, No, 1/20/80-5PF /Dated, Chandigarh, the 1st July, 1982

Copy of Punjab Government circular 1,0, No. 12/0/80-61°P
dated 12th July, 1982, from the Department of Persomnel and
Administrative Reforms, addressed to oll the Administrative
Secretaries to Government, Punjab, etc., etc,

ORDERS OF THE GOVERNOR OF PUNJAB

The Governor of Punjab is pleased to constitute a Committee
consigting of the following —

L Chief Seeretary..........conoinsiveesern. Chalrman
2. Secretory, Industries.......... ... Member

3. Financial Commissioner, ...
(Development)




366

4, Principal Secretary t0......ivueeiecreesiine. Member
Chief Minister, Punjab.

% Finance Secretary....................... Member-Secretary,

B, Experts........ccciinmesineennes A5 the Committee may like to
co-opt.

This Committee will sereen suitzble persons from LAS /P.CS.
cadres and officers of other departments of the rank of Heads of
Departments/Additional Heads of Departmenis v ho have had an
exposure to the Public/Private Bector Manapements, have academie
backpround or experience and aptitnde for ronning a ecommereial
undertaling for inclusion in the reserve list (pool of officers) for
top level posts in the Public Enterpriees of the State Government.
The recommendations of the Conimittee will he placed hefore the
Chisf Minister, Punjab for approwval. The reserve pool of officers
shall be drawn up after careful evalugtion of the officer's suwitability.

2. The Committee will evolve its own procedures and modali-
ties for functioning.

3. The Headouarter of the Committes will be at  Chandigarh.

o U=a w5 2figfs-suhiifealiooa, gl 10 g, 1082 —E" yAEE Wl
it Aoa fegm 25 am @ ma feaat @ ol apfe el

femm el wmmdni & TEs =9 Uie B3 AT SR § HeEds HadEss
a5 "4 |

Quias ol 3w & Wiy wee TR ik g fove & gofes 39 8
fa Uvg 83 A gkes § et emndd & 395 madt 1 Hodse oS @
a5, 8y wfims 2 afoz wEwE U@ Igiuaes s 99 w3 fewl & uaus
gafe v o9 o8 ferug! gus i 3 et fawaug) Fes f=5
B AH ma A aw3 ugs SHieest © ede s os ne feew few
yrg] w5 Jass famadht ot dighi T meetet | sfirs wars Hae
vaw few vt 302 35 voere Saebfunieg adisr arEiet O

(]) =8t g9 shEs & e wse = fen Hondse feo fem
Fdt wEwE w3 o Jging g At Fd -
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(o) Fearal Pt waps Tt =l =l 3 B foawes 3 @

o Sgw femmr =8 dowize (e mdt fder s g

(e) =l ferar 28° webyt axinii nrkie! & Sum 01 fre! wEd
fesral fsmdi fes G Quin &0, @ feal famn o)
w82 madl Haegaat fes Qo fefema dad il =40
vt g, fagt € yeesel divs g3 A afem 95
gy S g8t 3

(7) :~i"ar-daa'f- feg wams, oFafes gEbd Gadhy AZhdl w3
A Sl mel gt o B Sae FuReT o Sl
wapfenr Fe, wE

() fardge fem wmmiby @ Sme BumanfyrEl srenibn S8
wz wamfent 7wt 303 fensg aos o% Fowen Tsaasig
Faam gfadivt os ) aater 3 feo 3 e hadae e Ba
FrEm minTHing EeEEhet e Sgs W (g (WG gedl @
g2 dhi dtwt s |
2, ma feww & oules aigt wet Gfaafims § & fm d3a s
wient &8 Ba 98 Ub deks J9 owier S w3 @n g Qa3 oy
sgzifnibt bras o S wiel @ 3 abms @ A Raadsat
few ddhifiiiinit & o5 safe few spe & d2 ssfa uza Diless
ol fagmn 25t & 291 50 Aae wE sl st F R0 fre dame fae
aE o= |

Capy of Pupjab Government eivculay letier No, 5,66/ TH-5GE-10500,
daoted 2Rtk July, 1982, [rom the Department o Personnel and
Administraiive Rejorms, oddvessed 1o ol Financtal  Commis-
stoners & Adminisirative Secrvidries, to Liovernment, Punijoh &
copy to all Heads of Departments, etc., ete,

Subjeet.—Unauthorised deputation of Government emplovess  with
the State Government, Undertakings,/Boards ete.

I am directed to invite vour ottemtion to the instructions oon- ]

. : Nao, 5/32/81
wined in this Department’s commimnication noted in the margin, on 5GE, dated sth
the above subject and fo slate that the Department of Finance — DPCember. togy
vide. their instructions No, B4UT-BPRA6. duted 19th Nowvermber, 1978,

authorised the Administrative Dopartments to extend the period of
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deputation of Government emplovess working under them, upto
maximum period of 5 years at their own level, with the express
condition that extension beyond 3 vears should be allowed in rare
cases of special nature. where it iz justified on econsideration of
purely publie interest. Despite these categorical instructions,
Government employees often continued to  remain on deputation).
toreign service beyond the maximum period of 5 vears.

The Department of Finonce reiterated their instroetions—uvide
letter No, 26/24/89-FR(8), datecd 23rd July, 1979, clearly pointing out
that they would be constrained to decline regularisation of the perioed
spent on deputation bevond the maximum period of 5 years and in
case of default, the responsibility will rest on the officer(s) concern-
ed who allow any employee to remain on deputation beyond  the
preseribed period.

It was also painted out,—wide this Department’s D.O. No. 5/32/
81-0GE, dated #th December, 1981 that any such period spent by a
Government employoe on depufation would be tredated as  wilful
ahsence from duty entailing forfeiture of his past service as provid-
ed under rule 3.17-A(2) read with rule 317-A{i) (VIII) of CSR.
Valume [1. 1t has, however, been felt that the said provisions of
the rule sonjetimes came into play without any fault of the Govern-
ment employee in cases where he has not been relieved by the
foreign organisation to report back fo his parent Department. It
has aveordingly been detided that [ollowing two conditions may be-
added in the terms and conditions of the deputationists ; —

(i) in ease the borrowing organisation does not relieve the
deputationist immediately after the expivy of the pericd
of 5 years, unless the period has been extended by the
competent authority, well before the expiry of the period
of 5 years, the emplovee on deputation would be deemed
to have been relieved by the borrowing organisation and he
shall report back to his parent Department -

(if) if any Government employee fails to join his parent
Department immediately after the expiry of the maximum
admissible period of & vears, he will be governed under
the provisions of Rule 3.17-A(2) read with Rule 3.17-A()
(VI of CS.R., Volume IT.

2, In order to ensure that the automatic relieving of the
employee after 5 years. where the period has not been extended by
the competent authority, may not disrupt the work handled by the
deputationist. the horrowing organisation shall make arrangements
for filling up the post manned by the deputationist, six months
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before the expiry of the maximum period of § years and likewise the
, parent Department would issue orders recalling the deputationst six
months before the expiry of the maximum period of 5 years.

d. These instructions may please be brought to the notice of
all Corporations/Boards under yvour Administrative eontrol

strict compliance.  Its receipt mnay please be acknowledged,

Copy of Punjab Government cireulur letier Na. 13/7/98-2PP /108692,
‘dated Znd August, 1982, from the Department of Persennsl and
Administrative Reforms addressed to all Heads ef Deparipienits

efe., ete,

J Subject.—Amendments o the Funjab  Government Employees

(Conduct) Rules, 1966,

I am directed to address you on the subject cited above and io
say that the Punjab Government Employees (Conduet) Rules, 1964
are based, by the large, on the provisions contained in the Central

Civil Services (Conduct) Rules 1964,

Keeping in view the varioys

amendments made by the Central Govermment in their Rules ibid
‘and the provision regardbng peivite trads op emiployment by

Government employees as cumtained i the All  India

(Conduet) Rules, 1968, some amendments have been wade in
Punjab Government Employees (Conduct] Bules, 1066, —vide Notifi-
cation No. G.5.R.29/Cons| /Arts. 17, 309 and 318/ Amd. (9)82, dated
the 10th Fobruary, 1882, pulilished in Punjah Clovermment Gozetie

dated the 18th Marech, 1982 (topy  encloged),
gendum dated the 28th May, 1982, thereto, published in

A copy of the Corri-

Government Gazette Legislatine Supplement, dated 11th June, 1932,

18 tlso enclosed.

2, These amendment may please be bhrought to the notice of all

toncerned.
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GOVERNMENT OF FUNJAB

DEFARTMENT OF PERSONNEL AND ADMINISTRATIVE
BEEFORMS
(FERSONNEL POLICIES BRANCH)

Notification
The 1ith February, 1882

Mo, GSR. 29/Const./Arts. 187, 309 and 318/Amd. (982—In
exercise of the powers conferred hy the proviso to article 309 and
elauge (b) of article 318 read with clause (3) of article 187 of the
Constitution of India. and all other powers enabling him in  this
behalf. the Governor of Punjab, after consultation with the Speaker
of the Punjab Vidhan Sabha in so far as such consultation is neces-
sary under the aforesaid provisions, is pleased to make the follow-
ing rules further to amend the Punjab Government Employees
{Conduct) Rules, 1866 :—

1. (a) These rules may be called the Punjab Government
Employees (Conduct) (First Amendment) Rules, 1982.

(b) They shall come into force at once.

(hereinafter referred to as the said rules) rule 3, for clause (1) nf
sub-rule (2). the following clauses shall be substituted, namely :—

2. In the Punjab Govermment Employees (Conduct) Rules, 1986

“(ii) No Government employee shall, in the performance of
his official duties or in the exercise of powers conferred on
him, act other wise than in his best judgment except
when he is acting under the direction of his official

superior,

(iii) The direction of the official superior shall ordinarily be
in writing. Oral direction to subordinates shall be
avoided, as far as possible. Where the lssue of oral direc-
tion becomes unavoidable, the afficial superior shall cone-
firm it in writing immediately thereafter.

(iv) A Government employee who has received oral direction
from his official superior shall seek confirmation of the
same in writing as early as possible, whereupon it shall
be the duty of the official superior to confirm the direction
in writing."
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3. In the said rules, in rule A for subsrule (2), the following
sub-rule shall be substituted namely :—

“(2) No Government employee shall, except with the previous
sanction of the Government or of the prescribed authority
or except in the bona fide discharge of his duties partici-
pate in radio broadeast or contribute an article or write a
letter to a newspaper or petiodical either in his own
name or anonymously or pseudonymously or in the name
or any other person :

Provided that mo such sanction shall be vequired if such con-
tribution, broadeast or writing is of a purely literary, artis-
tic or scientific character.”

4. In the said rules, ‘Explanation’ below rule 11 shall be
omitted,

0, In the sgid rules, in rule 14 :—

(I) after the provisoe Lo sub-rule (1), the [ollowing proviso
shall be added, namely :—

"Provided further thot if the undertaking of apv such work
involves holding of any eclective office, he shall not sesk
election to any such office without the previous sanction
of the Government.”

(i} for praviso to sub-rule (8), the following proviso shall be
substituted, namely :—

“Provided that a Government employee may take part in  the
registration, promotion or mansgement of—

(i) & lierary. scientific, or charitable sotiéty or of & coms
pany, club or simllar organisation the aims and objecls
of which relate to promotion of sports, culbural or
recreational activities, registered under the Societies
Registration Act, 1860 or the Cempanies Aet, 1856, or
any other law for the thme being in loree jor

(ii) a co-operative soviety. substantially for the benefit of
Government employees registered under the Punjab
Co-operative Societies Act, 1961 or any other law for
the time being in force”
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6. In the said rules, for rule 21. the following rule shall be
substituted, namely :—

“21.  Restrictiun regarding marrigge.~(1) No Government
employee who has & wife living shall contract' another
marriage without first obtaining the permission of the
Goyernment, notwithstanding that such subsequent marri-
age is perniissible under the personal law for the time
being applicable to hin.

(2) No female Government employee shall marry any person
who has a wile living without first obtaining the permis-
siom of the Covernment.

(3) A Government emplovee who has married or marries a
person other than of Indian Nationality, shall forthwith
intimate the fact to the Government”

1. In the said vules, rule 21-A shall be omitted.
1. C. PURI,

Chief Secretary to Government. Punjab.

DEPAETMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS
{Personnel Policies Branch)
Corrigendum
The 28th May, 1982

In the Punjab Government Employees (Conduct) (First Amond-
ment) Rules 1982 published with Government of Punjab, Depart-
ment ol Personnel and Administrative Relorms Notification No.
G.S.R. 20/Const./Arts. 187, 2308 and 315/ Amd. (9) /82, dated the 10th
February, 1982, in the Legislative Supplement of the Punjab Govern-
ment Guzette, dated the 19th BMarch, 1982.—

(i) in rule 3. for “in the name or any other person”, read “in
the name of any other person”, and

(i1) in rule 5, for “in rule 147, read “in rule 15",
I, C. PURI,

Chief Secretary to Government,
Punjab,
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Copy of Punjab Government circular U.0. No. 10/20/82-5PP /881,
dated dth August, 1882, from the Department of Personnel and
Administrative  Reforms, addressed to all Administrative
Secretaries.

Subject.—Benefita of Military Service to the Ex-servicemen Simpli-
fication of Rules regarding the grant of—Question of
extending the same benefit by corporate Bedies in Punjak.

All the Administrative Secretaries to Government, Punjab may
kindly refer to P.G. Circular letter No, 10/4/78-5PP /4543, dated 8th
April, 1982,

2. Governinent have now formulated a new set of Rules namely
“The Punjab Recruitment of Ex-Servicemen Rules, 1982”7 (a copy of
which was circulated to all Heads of Department ete—wide letter
under reference),—vide which fifteen percent of the vacancies to be
filled in by direct appointment in all the State Civil Services and
posts connected with the affairs of the State of Punjab, except the
Punjab Vidhan Sabha Secretariat Service and Punjab Superior
Judielal Service have heen reserved for Ex-Servicemen. It is desir-
able that the above reservation policy of the Government is adopted
by the autonomous bodies also. It is, therefore, requested that the
Carporations/Autonomous  bodies and other similar undertalings
under their control may be advised to consider the question of
adopting Government polity so far as recrultment to services under
such bodies is concerned.

Copy of Punjeb Government eircular letter No. 4/3/81-1FP /10884,
dated 4th August, 1982, from the Department of Personnel and
Administrative Reforms, addressed to ull Heads of Departments
elc., efc,

Subject.—Procedure to be followed in eases, where the turn of an
officer fofficial, whose conduct is subject to an enquiry,
comes up for retirement or promotion to higher post.

I am directed to invite a reference to Punjab Government cir-
cular letter No, 4/3/81-1PP/3500. dated 15th April, 1881, on the
subject, wherein it was emphasised that the promotion of an  em-
ployee on the due date should be withheld only if actionable mate-
rial under the relevant punishment and appeal rules had heen
brought out and it was intended to take action against him  under
the said rules, The matter has been considered further and it has
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now been decided by the Governinent that preliminary enguires will
not affect promotion/pension, cte, and only regular enqguiries where
charge-sheets have been served or challans  have been put up in a
Court of Law should be taken into ecunsideration for withholding
the promotion/peénsion of the concerned employee,

2. The above instrictions may please be brought to the notice
of all concerned.

3, Please acknowledge the receipt of thig letter

Copy of Punjab Government circular letter No. 4/6/81-2FF /11018,
dated 9th August, 1982, from (he Department of Personnel and
Administrotive Reforms, eddressed to all Heads of Depari-
ments, etr,, et

Subject—Writing of Annunl Confidential Reports—Recerding of
remarks by the Reporting/Reviewing Authority-Preserib-
ing of time-limit to aveid dalay.

I'am directed to invite a reference to Punjab Government eirs
cular letter No. &/G/81-ZPP/T908; dated the Tth June, 1982, on the
above subject and to say thet clarification has heen sought as to
whether these instroctions are to be piven retrospective or prospec-
tive effect. [ am to eclarify that these instructions are effective frem

the date of issue. The fact may please be brought to the notice of all
concerned,

Copy of Punjab Government circilar letter No, 13/14/80-2PP /117088,
duted 27th August, 1983 from the Department of Pergonnel and
Administrative Rejorms, addrissed to all Heads of Departments,
etc., ele, '

Subject—Fixation of time limit for advice by the Punjsb Public
Service Commission in disciplinary cases.

I am directed to refer to the instructions contained in Punjab
Government cireular letter No. 7532-DSS-11(2)<73, dated 9th Novem-
ber, 1973 (Manual of Instructions on Service Matters, pages T19—
723) followed by circular letter Nos. 13/14/80-2PP/12805, dated 25th
November, 1980, and 13/14/80-2PP/10609, dated 28th August, 1981.
on the subject noted above and to say that these instructions
specifically lay down inter alin that for eliminating delay in
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I finalising disciplinary cases against Government employees, infor-
mation complete in all respects should be furnished to the Punjab
| Publie Service Commission in the first inatance. The Cornmission
| has, however still mentioned in paragraph 36 of its report for the
| year 1081-82 that the cases of disciplinary action, appeals, ete.
' reférred to it by the various Departments continue to be incomplete
in one respect or the other necessitating back reference resulting in
avoidable delay. This indicates that the sforesaid instructions are
not being observed in letter and spirit by various Departments.

2. Government attach tremendous, importance to the expedi-
tions disposal of disciplinary cases. To achieve this end instrue-
tions have been issued from time to time emphasising finalization of
disciplinary cases on a time-bound basis, In view of this it is,
again requested that in order to facilitate linalization of disciglinary
cases, appeals, ote, expeditiously, it may please be ensured that in
future information complete in all respects, is sent by .vou to the
Commission jin the first instance.

3. It is requested that these instructions may please be brought
to the netice of all concerned for meticulous observance.

Kindly scknowledge.

Copy of Punjab Government circilar letter No. T/14/82-2PP /12395,
dated 13th Septembér, 1982, fron. the Department of FPersonnel
and Administrative Reforms, addressed to all Hedls of Depart-
Tments etc, efe.

Subject—Annual Confidential Reports.

I am directed to invite vour attention to the instructions con-
tained in para 6 of the Punjal Government Circular letter No. 2334-
ASLA0/15708, dated the 3rd May. 1960, on the above subjeet and to
say that in terms of these mstructions annual confidential reports
on the work and conduct of an employee should be written by
atleast two officers, except of course, in the case of those emplaypes
mentioned in the Explanatory Note below the aforeaid para, who
work exclusively under one officer. A clarification has now heen
sought as to whether in the Departments where both Superinten-
dents Grade T and Superintendent Grade 1 are wirking, Superin-
tendent Grade Il who actunlly supervises the work and conduct of
an employee i to initinte the annual confidential report or this is
“to be done by Superintendent Grade 1 who is a Gazetted Officer.
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1 am to clarity in this behalf that annual confidential reports ate
to be written by these officers, irrespective of the fact whether they
are Gazetted or Non-Gazetted, who actually supervise the work and
conduct of an employee subardinate to them and who are actually
working under them. In this view of the matter Superintendent
Grade-11, though is a Non-Gazelted ORicer but actually supervises
the work and conduct of an employee, should initiate the annual
confident report of that employee and not the Superintendent Grade
I, who does not directly supervises the work snd conduct of that

employes,

2. The above clarification may please be brought to the notice
of all concerned for meticulons observance,

Kindly acknowledge.

Copy of Punjob Government circular letter No, 16/1/81-2PP /12480,
dated 14th Septernber, 1882, from the Department of Personnel
and - Administrative Reforms, addressed tn all Hegds af Depart-
ments elc., elc.

Subject—Consolidated Instructions for dealing with pases of Pre-
mature Retirement of Punjab Government employees
under the Punjab Civil Servicez (Premature Hetirement)

Rules, 1975.

I am directed to address you on the subject cited above and to
say that a large number of instructions have been issued by this
Department from time to time for effectively enforcing the provi-
sions contained in the Punjab Civil Services (Premature Retire-
ment) Rules, 1975. It has been observed that some of those instrue-
tions have become outmodded/obsolete with the issue of
new instructions laying down the latest policy of the Government/
Court pronouncements. It has therefore, heen considered neces-
sary to issue consolidated instructions comprising all the old /new
instruetions issued so far and which are now operative for dealing
with ecases of premature retirement of Punjab Government
Employees under the Rules ibid. Accordingly, sufficient number
of copies of the booklet on the subject have been got printed for
supplying a copy each io all the Assistants dealing with serviee
matters and all other officers, except clerks, steno-typists, stenogra-
phers, Personal Assistants ete, under the service of the Punjab
Government, for official use. 1 am, therefore, to request you to
place your consolidated requisition including your subordinate
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offices accordingly, through special messenger, with the Depart=
ment of Personnel and Adminisirative Reforms (in  Personnel
Policies Branch) so that requisite number of cupies of the booklet
are issued.  No reguisition recelved direet from any subordinate
office of a Deparfment shall be entertained. The requisition may,
however, be kept lo the minimum possible,

Copy of Punjab Governmeni circular letter No., 4/2/81-1PP /12551,
dated 16th September, 1982, jrom the Department of Personnel

and Administrative Reforms, addressed to all Heads of Depart-
ments ete, ete,

Subject—Demand of the Punjab Subordinate Services Federation
for the creation of channels of promotion in all cadres,

I am direcied to invite a reference to Punjab Government
Cireular letter No. 4/2/81-1PP/2697, dated 10th March, 1981, on the
subjeet cited above—uvide which it was requested that the demand
of the Punjab Subordinate Serviees Federation far the creation of
channels of promotion in all eadres which were stagnated might be
considered sympathetically with a view to provide avenues of promo-
tion. It has been brought to the notice of Gavernment that some of the
Departments have not given due importance to this matter, I am,
therefore, to reguest you kindly to ensure that the matter is given
appropriate importance in the Departments under sour eontraol,

2. Tht receipt of this letter may kindl y be acknowledged,

Copy of Punjeb Goveriment eircular letter No. 4/14/79:9PR /13117,
dated 28th September, 1982, from the Department of Personnel

and Administrative Reforms, addressed to all Heads of Depart-
menis, etc,, ete.

Subject.—Fifect of lailure in desartmental examination on  the
grant  of increments, promotion, confirmation B —
Polity regarding,

I am directed fo address you on the subject cited above and to
#ay that in the service roles of some of the Departments the passing
Ol @ departmental examiuulion is 4 preseunditional for promotion
to higher posts and the grant of annusl increments. Failure on
the part of an employes to pass the departmental examination even
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after availing of o specified number of chances, results in the with-
holding of annual increments, promotion ete. These provisions in
the various senvice rules of different deptts. are not uniform-in this
respect:  For somelime past, the effect of fallure in a departmental
examination on grant of Increments, promefion, confirmation ete
and the ronditlons to be fuliilled before relaxation, if any, Ifrom
passing # departmental examination could be granted by the com-
petent authority, has been under the consideration of the Depart-
ment of Personnel and Administrative Beforms, After careful
congideration of various aspects of the matter it has been decided
to lay down the following unifomnm policy in this respect: —

(i) In services where the passing of departmental examina-
tion is considersd essential for enabling a Government
emplovee to discharge his duties efficiently, both  the
promoiee and the direct recruit may be required to pass
the departmental examination within a period of 2} years
of his appointment.

(if) Failure to pass the deparimental examination  within
the aforesald period shall result in veversion fo a lower
post in the case of a pramotee and termination of services
in the camse ol a direet recruit

(iii) The reversion/termination orders shall issue before the
expiry of a period of three years from the date of
appointment,

fiv) Annual increments shall be sllowed to & Government
employee only on passing the deparimental examination.

(v) A Government employee, who passes the depurtmental
examination in one attempt, may be given one advance
increment to be abgorbed in the normal increment on

due date.

(vi) Since failure to pass the departmental examinafion
within the specified period is to result in reversion or
termination of services, the guestion of confirmation of
such- an employee shall nof arise belore passing of the

deparimental examination.

2. The departmental service rules should be brought in con-
formity with the instructions contained in this letter, by amend-

mwntg, where necessary.
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3. These instructions, which come into effect from the date
of issue, may please be brought to the notice of all concerned for
meticulous cbservance,

4, This issues with the concutrence pf the Dupar!.ment ol
Finance conveved—uvide their U.0. advice Neo 37/33/82/1FR.
doted the 30th July, 1982

Hindly acknowledge.

Copy of Puniah Government [L.0- letter No. 27/6/T81PP, tuted 5tk
Qctober, 1982, from the Department of Personnel and Adminis-
trative Reforms, addressed 1o all Fipancial Commissioners,
and Administrative Secretaries to Gomernment, Punjab,

Subject —Transmission of cases to the Department of Personnel
and Administrative Reforms for advice.

All the Finanrial Commissioners and Administrative Secre-
taries to Government, Punjab, may lkindly refer to this Depart-
ment's 7.0, No. ﬂﬂlﬂlﬁll{ﬁ}-’?i dated the Tth April. 1872, on the
subject. noted above

2, In the ﬂmim_u_ﬁuns ceferred to  above it was emphasised
that: —

{i} Cases should be referred to the Chief Secretary (Depart-
ment of Personnel and Administrative Reforms) for
advice only after lully exainining the issues involved
therein;

(ii) cages which are clear and straight should be decided by
the Administrative Deparlment themselves so as {0 avoid
unnecessary Telerences;

(iiil the point(s) requiring aritication fadvice should clearly
brought out;

(iv) all relevant papers having direct bearing on the ¢ase be
added alongwith a duplicate copy of the Administrative
Department's note: and

(v) the orders of the Administrative Becretary  eoncerned
have been ohtained for referring the case.
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3. The aforesaid instructions were reiterated —wvide this
Depurtment 1.0. Communications No. 27/6/78-1PP, dated 27th
March, 1979 and 27/G/76-1PP, dated 20th May, 1980. Despite the
fact that these instructions have heen reiterated twice, it has been
observed that a number of cases are still being referred by the
Administrative Departments without acting upon these instrue-
tions, Sometimes cases are referred to this Department without
fully examining issues Involved therein and clearly bringing out
the points requiring the advice of this department. Some coses
are referred even without obiaining the orders of the Administra-
tive Secretary concerned and without the documents having direct
biearing on the cases and the duplicate copy of the A.D's note. Such
references increase unnecessary work In the formn of avoidable
buck-references and delays disposal of the cases, It is, therefore,
once again requested that while referring cases to this Department

for advice, the aforesaid instructions may kindly be meticulously
atvted upon.

4 Thesc insfructions may kindly be brought to the notice of
all econcerned,

5. The receipt of this communication may kindly be acknow-
ledged.

Copy of Punjab Government clreular letter No. 6/234/78-3PP /14237,
dated 26th October, 1882, from the Department of Personnel and
Administrative Reforms, gddressed to all Heads of Depariments
ete.; et

ORDEE OF THE. GOVERNOR OF PITNJAB

Whereas all the appointments {o the pests under Punjsb Govern-
ment carrying an initial pay of not less than Rs. 325 per mensem and
not more than Rs. 688 per mensem, except in the case of the posts
in the Punjab and Haryanz High Court, Punjab Vidhan Sabha
sSecretarial, posts which require a medieal or para-medical degree or
diploma, engineering degree or diploma. technical degree or diploma
and such other post which may, from time to time, he exeluded By
the State Government from the purview of the Board, are required
iy be made on the advice of the Punjab Subordinate Services Selecs
tion Board as per provisions of para 7(1) of the Punjab Government
Guzetie  Notification No, 12/45/80-TGE /3701, dated  the Tth/10th
April, 1981;
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2, Whereag ad hne appointments have been made In reveral
departments in the past in  publie rest in emergent  diveum-
stances, which hud fo be extended from tme to  tme with  the
appraval of the eonmipetent autharities in accordance with  the
necessity in sach case;

3. Whereas in the paet the services of such ad hoe employess
have besn ragularised from time to lime on the ground of their
having continued on this basis for long pericds and such regularisa-
ton was ordered in the years 1869, 1973, 1977 and 1980:

4. Whereas while ropularising the seivices of ad hop
employess with effect from Ist October. 1980, —vide orders bearing
Endst. No. 6/234/78-3FPP /11861, dated 28th October, 1980, a com-
plete ban was imposed on maling any fresh ad hoe appointments,—
pide Punjab Government circular letter No. 8/234/78-PP/11207. dated
Tth Oectober, 1080;

5. Wheress theye were certain wd hoe appointees who  had
been appointed as such prior to the imposition of ban on ad hoe
sppointments but whe were not covered by the instruetions dated
98th Octoher, 1880 referred to above for vepulerisation of their
servives and their ad hoc appointments had to be continued accord-
ing to the necessity in edch case in the public intevest;

6. Whereas i1 case the services of ad hoc employevs of the
aforesaid category who have been continuing for a long period are
dispensed with now on the arrival of the recommendations of the
8.8, 8. Board, it would result in great hardship to them;

7. Now. therefore, it has been decided, with a view to mitigate
hardship to the ad hoc emplovess, in yuestion, to regularise with
immediate effect the services of ad hoc employees; working against
posts coming within the puriew of the S5.5 Board, who were
appointed as such peior to the date nn which a ban was imposed on
making ad hoc appointments le, Tth October. 1080, and are still
continuing as stich, subject to the following eunditions: —

(D) that the ad hoe employees shovld have completed a mini-
mum of one year service on the date of issue of this
order. While caleulating the period of service, any break
of notinnal nature falling between ad hoc appointments
in the same category of posts and in the same departinent
may be ignored. In other words, the breaks in wd hoc
gervice would not be ignored in case where:—

(a) the emplovee concerned left service of his own volition
whether to juin some other department or for some
other reasons ; or
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(b) the. ad hoc appointmeont was against a post/vacancy for
which no regular reernitment was intended/required
to be made, ¢ g, lesave arrangements or Glling of other
short lerm vacanties.

(it} that they fulfil the conditions of eligibility as prescribed
{i.e, they have been recruited through the Employment
Exchange or by open advertisement), academic qualifica—
tions, experience and the eondition of age at the time of
their frst ad hot appoimtment in accordance with the
Departmental Service RHules and instructions issued by
the Government;

(iif) that their tecord of secvice is satisfactory,

(iv] that they hove besn found medicslly fit for entry into
Government sevvice and that their charvacter and antece-
dents have also been duly verified and found sultable for
CGovernment  service:

(v) that u regular post/vacaney is aviilable for regularisation)

fvi) that they have been foupd fit for regularisation by the
Departmenta]l SBelection Committees to be constituted in
pecordance. with instructions  contained in | Government
civeular tetter Noo 12/18/30-1GE/3582, dated 28th March,
1980, These Departmental Selection Committees shall
alsn comsider csses of commeoen categories of employees,

(vi) Inter se seniority of o hoe emplovees will be deter-
mined on the basis of service rendored on ad hoc basis:
The older member will be sepior to a younger member
appointed on the ssme date. All such ad hoc employees
will he placed junier to those woerking on regular basis:

. The vases of such ad hoe emnlovees who have already com-
pleted three vears' service on the date or issue of this order-and have
satisfactory recond of service but who do not fulfil the prescribed
domditivns with regard to gualifications, age or mode of their initial
recruitinent will also be considered for regularisation in relaxation
of these conditions if the Departmental Service Rules applicable to
those employees provide for relazution of these conditions of reeruit-
iment,

. Thy veders of regulucisation of el hoe  services will  be
effective from the date of issue of this order and the process of
finalisation of all such cases shall be completed within a maximum
peried of three months.
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10. Tt has also been decided to exclude the posts hald by tane
&d hoc employees under reference from' the purview of the Punjab
Subordinate Services Selection Board, with irimediate effect.

A1, The ad hoe emplovees whosa serviees are regularised under
this arder will henceforth be governed by the relevant Depart-
mental Service Rules and Govermment instructions jssued from
tithe to Hme

amst uze & §fasfeoa uldijianny, Wt 12 53w, 1082 99 oiEs mE
et Aue fegw §5 @@ 2 Agg feawl @ wifie wefa o

fewt ;B e aline =5 yerw ot v (=g alab et v fagsai
@ m feg owg oad

yie vefes mefen =hme @ dicaa mid BE eser S e
fodgz ¥ 0w 0= gom ffod, 55 fim fove 9 gofs 9 3
Gaz Ot fag wiaz A = ws et wfaz wEgw feuwaing wl fex
ot finre fow @t o U fewas, ferarem, orms w3 et e fesm
& 3 I 7 Al lemat & ol 3 o o Aes wd aEE G @ faue
sam = owfes watalsl @ R ) oww wiils O e M femm @ oaw
&l fe fama fin aes €98 Ju 5 fad e § @edl v 949 e s
uel wluer wHER T s few @ sala fodmet few wfiebel wiv
v wE At fsgagh madl Yy foege fexr we g § fon fomr fog
BA FEH glEmm woER )

Extract of para 20 of the Annual Repart on the working of the
Punjab Public Service Comrmission for the year 1981-82.

2. The Commiesion hos, however. reasons to believe that a
good number of ad hot appointees are continuing in  Government
Servite beyond six months witheut the approval of the Commission,
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Copy of Punjab Government circular letter No, 6/35/80-3PP /14808,
dated Y2th November, 1982, from the Department of Personnel
and Adminisivative Rejorms, addressed to all Heads of Depart-
menis etc., ete,

Subject—Appointment on  purely temporary basis—Clarification
regarding.

I am directed to invite 3 velerance to Punjah Government
circular letter No, 6/234/70-PP /11207, dated Tth October, 1980 —vide
which a complete bun huas been Imposed vn making further ad hoe
appuintments pending regulur recrultment thiough the Punjab
Subordinate Services Selection Boord or the Punjub Public Service
Commission, as the cnse may be However, In secordance with the
provisions of regulation 3(d) of the Punjub Public Sérviee Commission
(Limitation of Funetions) Hegulations, 1885 the Departments are
coinpetent to make appoinfment to a permanent post of &  person
temporarily for a pericd not excesding six mornths, if such an appoint-
ment is in public interest, without comsulting the Commission.
Sirnilarly, in accordance with the provisions of para T(2) of the
Punjab Government Notification Nu. 12/45/80-1GE /3781, dated Tth/
10th April, 1881, the Heads of Departments have also got powers to
make appointments on purely temporary basis [or a period not ex-
ceeding  six months without coosulting the Boord. Keeping in
view the fact thal sometimes delay takes place in  recommending
suitable candidates by the Board—the Covernment—uvide their
letter No: 12/45/80-1GE/8631, dated 18th June. 1982, have allowed
departments to extend the appolntments made on purely temporary
basis beyond the period of six months, with the approval of the
Minister-Tncharge, {ill such time the regular candidates are recom-
mended by the Hoard.

In the case of posts falling within the purview of Tunjab Publie
Service Commiszion the appolobment made for a period of sie
months &s indicated above can be extended with the approval of
the Minister-incharge in terms of para 2{ii) ol the Punjab Govern-
ment instructions No. 6/234/7T8-3PP /13582, dated lst January, 1981,
Such extension would, however, be continued with the prier
approval of the Personnel and Administrative Reforms Depari-
ment as laid down in para 4 of the Punjab Government instruec-
tions issued—vide No. 7053/6/234/3FP/78/32037, dated 20th
September, 1876,

In the past, the expression ‘ad hoe' snd ‘appointment on purely
temporary basis’ have been used taking these as synonymous ones.
With the imposition of total ban on ad hoc appointments the expres-
sion ‘ad hoc' has cessed o exist in official paralance. Therefare,
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such appointmerits are how to be made “only on purely womporary
hasis" and the expression ‘ed hoc' is not te be used,

I'his clarification may please be brought to the notice of all
concerned for their infarmation and eompliance.

The receipt of this letter may kindly be acknowledged.

Copy o Pumjab Governwment circular letter No. 6/234/T8-3PP /14911,
dated 12th November, 1882, from the Deparpment of Personnel
and Administrative Reforms, addressed to all Heads of Depart-
ments ete., ete.

Subjret—Avoidance ot delay in finglising the promotion cases with
the Punjab Public Service Commission.

1 am directed to imnvite u reference to the instructions issued —
vide: this Department circular letter No, 6/234/78-3PP/5042, dated
27th/26th May, 1981, and No. 6/234/78-3PP /16865, dated 31lst Decem-
ber, 1981, regarding speedy finalisation of cases ol ‘Provisional Pro-
motions', with the Punjab Public Service Commission. The Com-
mission has onee again brought it to the notige of the Government
that some of the Departments are still not complying with the above
instructions. Cases sent to the Commission are incomplete, ab initio
and further the replies to the references made by the Commission
are not sent quickly. The result is that the clearance
of the Commission i8 delayed. T am, therefore, once
again to request you kindly to ensure that cases of provisional pro-
motions are sent to the Commission, complete in all respects, with-
in one month of the issue of the prders of promotion and the com-
munications received from the Commission are replied to pramptly,
In any case extension beyond six monthe in the Provisional promo-
tion may not be granted in case complete information/documents
have not been supplied to the satisfaction of the Commission by the
Department. '

2. These Instructions may please be brought to the notice of
all concerned.

3. Receipt of this communication may be acknowledged.
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Cupy of Punjab Government circular letter No. 20/3/82-2PP/ 14044,
dated the 12th November, 1982, issued by the Department of
FPersonnel and Administrative Reforms (Personnel Policies
Brauch) to all the Heads of Departments, etc.

Subject—Delay in the finalisation of departmental procepdings
against Government employees—Recommendations of the
Publie Aceounts Comimittee of the Punjab Vidhan Sabha,

I am directed to address you on the subject cited above
and to say that the Public Accounts Commitiee of the
Funjab Vidhan Sabha, in para 16 of their Forty-third Report, have
pointed out that in a number of cases action could not bhe taken by
the Departments concerned against the defaulting Government
officers involved in irregularities, defaleations, emberslements, im-
proprieties, ete. mentioned in the Audit paragraphs, bevause the
delinquent officers had, before the puragraphs were finally settled,
€ither retived from service or had died. The Commitlee has thare.
fore, recommended that 1 —

(1) the department concerned should take immediate steps to
remove the objection and [nitiate action against the em-
pldyees at fault immediately on receipt of the audit para 50
that by the fime the Committee fakes up ‘the scrutiny
thereof; action is completed and the defaulters do not
escape punishment due to their retirement/death, etc.. and

(ii) & reasonable time-limit should be fixed within which
action against the defaulting officers must be campleted
and in case more time is required, the congcerned authority
should obtain the approval of the next higher authority,
and

(i) in case of failure on the part of the oMeer yesponsible for
taking action against the defanlting subordinate, stern
action should be taken against that officer.

2. In s0 far as the question of fixing of time limit for finalisation
of departmental proceedings against the delinguent Government aimn-
ployees is concerned, attention is invited to the instmuctions “contain-
ed in Punjab Government cireular letter Nao. 12277-V (1}-50/13470,
dated the 10th December, 1959 (Paras 23 to 25) of the Booklet oon-
taining Consolidated Instructions on Funjab Civil Services {Punish-
ment and Appeal Rules, 1870). which prescribe the following fime-
limit to complete the process of investigation and inguiry —

(i) The whole process of investigation and enguiry should be
completed within six months (exeluding period of refer-
ence to the Fublic Service Commission and period where
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proceedings are stopped owing to a reference to a Court
of law).

(i} An extension of the period by another three months may
be obtained under the nrders of the Minister-in-Charge.

(iii) If extension beyond nine months [ie period (D and (i)
above] is needed, full facts and justification must be
placed before the Cabinet and their approval taken,

Further, for the expeditious finalisation of cases of suspended
Government emplovess the following time-limit has been prescribed
in. the Punjab Government circular letter No. 2T0-2PP 78 /15809,
dated the 16th May, 1978 (Paras 105 to 108 of the atoresaid hooklet): —

(1) The entire process of serving the charge-sheet holding the
enguiry and taking of decision with regard fo the final
gotion to be taken in the case should be completed within
a period of one year from the date of suspension of the
employee,

(ii) Tn cases where the decision making process is delayed
because of the dilatory tactics adopted by the delinquent
employee, the period of suspension may exceed one year.

(iii) In all such cases, the Minister-in-charge would be com-
petent to issue orders with regard to any extension of the
period of suspension of the emplovee.

{iv) In case which are sub-judice; it will not be mecessary to
obtain the approval of the Ministerin-charge for the
continued suspension of the employee concermned so long
as the matter remains Sub-judice.

3. As has been recommended by the Public Accounts Com-
mittee, disciplinary action arising out of the Audit paragraphs is
required to be mitiated/completed without avoidable delay so that
the delinguent employee does not escape punishment, In the event
of the retirement of the delinquent employee, however, disciplinary
proceedings are to continue to o logical ronelusion as contained in
Punjab Government circular letter No. 8333-SII-{ASO)-T5. dated the
12th September, 1075 (Para 20 of the hooklet mentioned above).
Nevertheless, cases of the nature mentioned by the Committee are
reguired to be finalised as expeditiously as possible and the afore-
said time-limits should be adhered to strictly. Failure on the part
of any officer for not taking suitable action against the: delinguent
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Government employee should be viewed very seriously and, as has
been recommended by the Public Aceounts Committee, disciplinary
action should alsa be taken against that officer.

4. These instructions may please he hrought to the notice of
all concerned for meticulous observance,

Kindly acknowledge.

Copy of Punjab Government rirculor Tetter No: T/15/78-2PF /14047,
dated 12th November, 1982, from the Department of Personnel
and Admiriatralive Helorms, addressed o 1 —

1. Exeise and Taxation Commissioner, Punjab, Patiala.

2, Director, Health Services, Punjab, Chandigarh.

3. Director, Agriculture, Punjah, Chandigarh.

4. Heglsirar, Co-operutive Societies, Punjah, Chandigarh.
5. Director, Informution & Publicity, Punjab, Chandigarh.
6. Direptor, Industries, Punjob, Chandigarh.

7. Director, Focd & Supplies. Punjab, Chendigarh.

B. -Director, State Transport and State Transport Commis-
stoner, Punjob Chandigarh.

8. Chief Conservator of Forest, Punjab, Chandigarh.

1. Labour Commissioner, Punjab, Chandigarh.

11, Director, Animal Husbandry, Punjob, Chandigarh.

12. Chief Engineer, Punjab PW.D, (Public Health), Patiala,
13. Advocate General, Punjab, Chandigarh ete,, etc.

Subject.—Grant of onp premature increment to the employvess who
did not participate in the strike on 8th February, 1878

I am directed to address you on the subject cited aboye and to
say that—wide Puniab Government civcular letter No. 4548-2PP.78,



389

dated the 16th June, 1978. a decision was conveyed inter alia for
the grant of one premature increment o those non-gazetted Governs
ment employees who did not participate in the strike on 8th Febru-
ary, 1978. A clarification has now been snught by some of the
Departments as to whether or not the Superintendents of those B
class offices which have been up-graded to that of A-Class,—vide
Finance Department circular letter No, 10648-2FR—T76. dated the
98¢d February, 1977, who did not participate in the strike on B8th
February, 1978, but on whom gazetled status is to be conferred only
after making necessary amendment in the relevant service rules as
envisaged in Punjab Government circular letter No, 12/8/78-(4PP}/
4398, dated the 7th April, 1882, are entitled to the grant of one pre-
mature increment. This matter has been considered by the Govern-
ment and it s clarified that the Superintendents of B Class offices
upgraded to A-Clags had been brought at par with the Superinten-
denits of A-Class Offices w.ef. 23rd February, 1877, for all intents
and purposes and the technical ground slone that they had not
been formally conferred gazetted status by 8th February, 1978, can-
not entitle them to the grant of one premature increment for not
participating in the strike on 8th February, 1878

2. These insiructions may please be brought to the notice of
all concerned for striet observance.

8. This issues with the coneurrence of the Department of
Finance conveved—wvide their 1.0, advice Ne. 10/16/79/1FR, dated
the 13th October, 1982

Kindly acknowledge.

Copy of Punjab Government [.0. No. 12/182-0PF, dafted 20th
December, 1982, from the Department of Personnel and Admini-
sirative Reforms, addressed to all the Pinancial Comimissioners
& Administrattve Secrefaries to Govermment, Hunjab.

Subject —Representation to be given to the persons belonging 1o
the Scheduled Castes on the B:ord of Directors of the
various Corporations set up hy the Punjab State.

All India Scheduled Castes Federation, Punjab BState and
Union Territory have demanded that due representations should he
given to persons belonging to Scheduled castes on the Board of
Directors of the various Corporations set up by the Puniab State.
On consideration of this demand, it has been felt that with & view
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tc give reasonzble representation on the Board of Directors of the
various Corporations under their administrative control,
all Departments may keep in mind the interests of Schedul-
ed Castes persons and to see that reasonable percentage is given
to them at the time the Boards of the various Corporstions are-con-
stituted.

2. This decision may be brought to the notice of all concerned
for compliance.

Copy of Punjab Government circular letter No. 5651-PP-82/16552,
dated 20th Decémber, 1982, from the Department of Persemnel
and Administrative Reforms, addressed to all Heads of Depart-
ments; etfe, etc.

Subject.—Applicability of State Government instructions on - policy
of reservation to.cadres consisting of a sclitary post.

I am directed to refer to the subject cited above and to stale
that following the judgment of the High Court of Punjab and
Haryana in Letters Patent Appeal No. 651 of 1980 in Civil writ
petition NMo. 836 of 1980, it has been decided by Government that
henceforth nome of the inslructions issued by the Stafe Government
on the subject of reservation of vacancies in services for persons be-
longing to the Scheduled Castes and Backward Classes would be
applicable in the case of a cadre consisting of only one post.

2. The receipt of this communication may please be acknow-
ledge.

Copy. of Punjab Government cireulor letter No. 20/28/2PP /350,
dated 11th Janugry, 1983, from the Deépartment of Personnel and
Administrative Reforms, addressed to all Heads of Depart-
mernts eic., etc.

Subject,—Standing Guide on Annual Confidential Reports.

1 amn directed to address vou on the subject cited above and to
gay that a large number of instructione have been issued in the
past by the Department of Personnel and Administrative Reforms
on writing of Annual Confidential Reporis of the employees of the
Punjab Government and matters connected therewith Since somg
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of these instruetions have become oul-modded obsolete with the
{ssue of new instructions, it has been under the consideridion of
the Government to consclidate and compile all these instructions in
the formy of a booklet for the guidance ol the Departments. Accord-
ingly, sufficient number of copies of the booklet, titled as “Standing
Guide on Armual Confidentlal Reporis™ have been-gol printed .so
as to supply a copy each to the officers and Assigtants who deal
with service matters, except clerks, stenographers, stenotypists, Per-
snnmal Assistants, ete., under the service of the Government of
Punjab, for official use. [ ami, therefore, to. reguest you to place
your consolidated requisition including for vour- subordinate offices
acvordingly, giving details of cificers/officials to whom these are
required to be supplied, through special messenger, with this Depart-
nrent (in the Personnel Policies Branch) at the earliest. No requisi-
tHon received direct from any subordinate office of a Department
will be-entertained. The requisition may, however, be kept to the
mrininum pessible.

Copy of Punjob Government circular letter No. 277-PP-§3/541, dated
14th Januwary, 1983, from the Depariment of Personnel and
Administrative Reforms, addressed o all Heads of Departments
ete., efe.

Subject—Reservation for the members of Scheduled Castes and
Backward Classes in Servicsg—measurves fo make up
deficiency.

I am directed to invite a reference to Punjab Government in-
structions contained in Department of Welfare circular No. 3/6,/82-
SWI/96840, dated the 29th October, 1982; and to say that these in-
structions are hereby withdrawn.

Copy uf Punjab Government circular letter No. 277-PP-83/543,
dated 14th January, 1983, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments
etc., etc,

Subfert —Reservation for the members ol Scheduled Castes and
Backward Classes in  Services—measures to make up
deficiency—implementation of Supreme Court decision

regarding,

I am directed to invite a reference to the polley Instructions of
the Government in the matter of reservation in direct recruitment
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and in promotion wherein it bus been laid down thal ihe vaecanicies
oceuring from time to time in all classes of Services should be  re-
served on the basis of appropriate 100-point running rosters and the
Scheduled Castes and Baclward Class persons appointed on the basis
of their merit (in case of direct recruitment) and prometed on the
basis of their seniority-cum-merit, should not be counted for the
purpose of percentage of reservation,

9. These instructions were challenged in C.W. No, 3882 of
1981—Joginder Singh Sethi and Ors, Vs. State of Punjab and Ors.
in the Punjab and Haryana High Court and the writ petition was
allowed. The State Government and a respondent Shri Makhanjit
Singh filed Special Leave Petitions and Stay Applications in the
Supreme Court of India against the decision of the Hon'ble High
Court. A Civil Writ No. 7729 of 1982 involving a similar matter has
also been filed in the Supreme Court which is to be heard alongwith
above referred two SLPs. These cases came up for hearing in the
Supreme Court of India on 19th Ogtober, 1982, The Hon'ble Supreme
Court has granted Special Leave and has ordered that there will be
stay against reversion of any of the persons already appointed, on
the basis of instructions to be isued by the Government of Punjab
and if any further appointments or promotions are made, the same
will be subject to the result of the Writ Pelition pending in the
Supreme Court.

3. The sbove orders of the Supreme Court may please be kept
in view for strict compliance,

Receipt of this letter may please by acknowledged.

Copy of Punjab Government circular letter No. 4/53/82-1PP /638,
dated 17th January, 1983, from the Department of Personnel and
Administrative Reforms, addressed to all the Financial Com-
missiners and Administrative Secretaries to Government, Punjab
and' all Heads of Departments eic., etec.

Subject.—Quick return of Character Holls to the Punjab Publio
Yervice Coammission by the Departments in the cases of
promotion—Reagarding,

1 am direcled to address you on the subject cited above and to
say that it has been brought to the notice of Government by the
Punjab Public Service Commission that certain Departments having
recalled the character rolls of officers In cases of promotion referred
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to the Comnussion do not refurn them ininedistely alter the same
becoene free. This results in delay in the final disposul of tho cases
of promotion, I am, therefore, to request that in case the character
roll of an officer, whose case has been referred to the Commission
for approval in the matter of promotion, is ecslled back by the
Department for same reasons, it may be ensured that the same s
immediately returned to the Cormmssion after it becomes free. [t
may also be ensured that any information/documents required by
the Commsision are supplied to the Commission at the earliest
possible

Kindly acknowledge.

Copy of Punjab Goternmenl civeuler letter No,o 8/8/81-6PP /056,
dated 18th Janwary, 1983, frowmy the Departisent of Personnel
and Administrative Reforms, addressed (o all the Fingncial
Cpmmissioners and Admbiisiralive Secretarieg to  Government,
Funjab and oll Heads of Depurtrments eic,, ot

Subject —Paliev  regarding postings and  fransfers of  Punjab
Government emiployees for the yeéar 1982-55,

I am dirécted to rofer to the instructions lssued —vide Pinjab
Government eircular letter No. 8/9/81-6FPP /3887, duted 23th March,
1982, on the subject noted above and (0 sgy thet on  further econ-
sideration ol the matter, it has been decided that prior approval of
Chief Minister through Chiel Secretary will not be recessary where
any mid-term transfer on genuwine grounds and involving personnel
faced by hardship such &s; widows, ynmarried giris. blind or other-
wise handicopped persons and eouple eases’ are required to he made,
provided such transfer do not invelve the dislocation of any other
employee. There will, therefore, be no objection to such @ transier,
being ordered by the Departrnents themselves during the vourse of the
vear, provided that the post to which the transfer is being effected
iz either vacant or available by mutual consent/adjustment between
the concerned employees. In no circumstances should a post be got
vacated by causing hardship to any other emploves

2. These instructions may kindly be brought to the notice of all
concerned.
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Copy of Pijab Gevernment circular letter No. 7/15/78-2PF /1619,
duted 15th February. 1983, from the Department of [ersonnel and
Admanistvative Relorms, addressed to all Heads of Departments,
Bl el

Subject—Grant of one premature increment to the non-gazetted
employees, who did not participate in the Strike on 8th

February, 1478,

| am directed o invile a relerence W the Punjab Government
civcular letter Mo, 7/15/T8<0PP /5L, dated the 6th January, 1978, on
the above subject and to sav that it has been brought to the notice of
the Guvernment that the clanification on the point as to whether the
benefit of one premature increment is to be given to officials who
were ofliciating or working on temporary posts in higher scale on
ath February, 1978, as given in the letter under reference, has been
misinterpreted by some of the Departments to mean that the "notional
increment” allowed in the lower scale of pay can be made the basis
of getling an advance inerement in the higher scale of pay. I am,
therefore, to clarify that the notional increment in the lower scale of
pay, of the lower post, is 10 be allowed only in the event of reversion
of the Government emplovee to that lower post and not otherwise,
and cannot be made a basis for increasing pay in the higher scale
of pay. T therefore, confrary to the above clarification, any pecus
miary advantage bas been sllowed {o a Government employee in the
higher scale of pey on the basis of the notional increment allowed to
him in the lower svale of pay, the same should be withdrawn forth-
with from the date it was allowed.

2. These instructions may please be brought to the notice of all
concerned [or meticulous observance.

3. This issues with the concurrence of the Department of
Fingnee conveved —vide their 1.0, No. 37(68)81-1F'R, dated 1st
February, 1983,

Eindly acknowledge,
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PART IIT

GOVERNMENT OF FUNIAR

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(GENERAL ESTABLISHMENT BRANCH)
Notification
The 17th Februsry, 1983

No. GSR. 21/Const./Art. 309/83.—In exercise of the PUWers oun-
ferred by article 309 of the Constitution of India, the Governor of
Punjab is pleased to make the following rules regulating the allot-
ment of Government houses elenging to the general pool in Punjab,
namely: — '

1, Short Title and application,—(1) These rides may be called
the Punjab Government Houses (General Fool) Allotment Rules, 1983,

(2) They shall come into force on the date of their publication in
the OMicial Gazette—[25-2-1983].

2. Definitions —In these rules, unless the context otherwise
requires,—

(a) “allotment” means the grant of permission to an employes
to occupy a house or a portion thereof owned or controlled
by the Government for nse by him as residence in accord-
ance with the provisions of these rules:

(b} “allottes” means an employes to whom a house is
allotted under these rules:

(¢) “emoluments” means the amount drawn monthly by an
employee as—(i) the hasic pay, {ii} technieal pay, speeial
and personal pay. and (iii) any other amount which masr
be specifically classed as pay by the Government:

() “family” means the wife or hushand, as the case mav be
and children, step-children. legally adopted children,
parents. brothers and sisters as ordinarily reside with
the employee and are dependent on him;
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(e} “employee” means any person appointed on regular basis
to anv civil service or post in connection with the affairs
i the State of Punjab;

() “Government”’ means the Government of the State of
Puniah;

(g) “priority date” of an emplovee in relation to a type of
house to which he is eligible under rule 4 means the date
of his application for allotment of a house or the date of
his joining at the station, where the house is to be
allotted. whichever is later:

Provided that ‘where the priority date of two or more
employees is the same, it shall be determined on the
basis of emoluments drawn by them on that date, the
employvee in receipt of higher emoluments taking prece-
dence over the emplovee in receipt of lower emoluments,
and whete the emoluments are also equal, on the basis
af thelr length of service, the employee with longer
service taking precedence, and where the service is also
equal, on the basis of age. the older person taking pres
cedence over the wounger:

Provided further that the priority date in respect of an
employes chall be maintained at a time for a particular
tvpe of house only :

Provided further that the priovity date in  respect of an
employes who has nat vacated the house allotted to him
at his previous station of posting after the expiry of two
months from the date of transfer shall be determined
fromn the date he actually vacates the house in his
possession at his previous station of posting:

(h) “normal rent” means the sum of money payable monthly
in accordance with the provisions of clause (b) of rule
529 of the Punjab Civil Service Rules. Volume I, Part T,
in respect of a house sllotted under thesé rules;

(i) “hHouse” means any house owned or controlled by the
Government and is included in the general pool of
houses for allotment.

(i) “Secretary” means Secretary of @ House Allotment Com-
mittee set up under rule 3
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(k) “subletting” includes sharing of house by an allottee with
another person with or without payment of rent by such

other person:

Provided that sharing of house by an allottee with the mem-
bers of his family shall not be deemed to be subletting:

(1) “temporary transfer” means a transfer which  involves
absence of the emplovee [rom the place where he is
allotted a house, for & period not exeeeding six months:

(m) “transfer” means transfer of the employee from a station
where he iz allotted a house to any aother station or to
‘an office at that station where he 1& ineligible for allet-

ment of the house:

Provided that an employee who is in occupation of a house
at the time of proceeding cn foreign service with state-
owned or controlled autonomous body/corporation or
publie sector undertaking at the same station shall be
allowed  to continue in cceupation of the house on pay-
ment of rent at such rate as specified in rule 1027 of
Punjab Civil Services Rules, Volume I Part I, as long -as
he retains lien on a post in an office under the

Government:

(n) “type" in relation to an employee means the type of
house to which he is eligible under these rules,

3. House Allotment Committee.—(1) There shall be 8 Come

mittee, to be calied the House Allotment Committee in  each
District and Sub-Division for the allotment of houses,

(2) The constitution of Committee referred to in sub-rule (1)

at the headcuarters of each District e=cept the districts of Patiala.
Ferczepur and Jullundur shall be as follows :—

(8) Deputy Commissioner <o Chairran
"(aa) District and Session Judge oo Member
{b) Executive Enginear, Depart- Memhber

ment nf Publiec Works, Building
and Roads, Provincial Division

;ﬁé;miﬂhﬁd.w
fa. Notiffcat
Ne. GER. 58/
Const./ArL. 300/
Amd, (4)-84,

dated 28th J
1984, ne,
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{c) One representative to be nominat-
ed by the Deputy Commissioner
every wear by rotation from the
officers of the other departments
posted at District Headguarters.

(d) General Assistants to the Deputy
Covimissioner

(4} The constitution of the House Allotment Committes at the
shall be

headguarfers of Ferozepur @nd Jullondur
follows —

A" House Allotment Committes (Upper)
{a) Commissioner of the Division
{uy Deouty Cpmmissioner
(bb} District and Session Judge
() Senior mst Superintending
Engineer, Department of Public
Works, Buildings and Roads, Prp-

vineial Circle

(dy Tepity  Inspector  General of
Police of the Range

(e} Genzral Assistand to Deputy Com-

IMIS310NET

‘B’ HOUSE ALLOTMENT COMRMITTEE (LOWER)

(a) Deputy Commissioner

(aa) District and Session Judge

(b} Senior most Execiotive Enginedér,
Department of Poblic Works,
Buildings and Roads

(€} One representative to bhe nominat-
ed by the Chairman everv yesr
by rotation from the offiesrs nf
Government posted st the Dis-
trict headguarters

Dhistrict

Member

Secretary

Chairman
Member

Member

Member

Membor

Sccretary

Chairmesn

Member

Member

Member
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(d) Genera! Assistant 1o Deputy Com-
missioner e eeretary

(4} The constitution of the House Allotment Commiitee at the
hesdquarters of Patiala District shall be as follows 1 —

‘A' HOUSE ALLOTMENT COMMITTEE (UPPER)

(a) Commissioner of the Patiala

Division «» Chairman
*(aa) Exose and Taxation Chmmissicner, *Amd, —ide
. Punjab, Patiala . Member E&? é{g}ﬁﬁe:ﬁ“
Congt JATL 3087
(b) Deputy Commissioner, Patiala .. Member g::?f:i {2%;53_13&“&.
Lokl District and Session Jidge oo Member -

{¢) Senior modt Chief Enpineer, [he-
partnient of  Public Woik.,
Bulldings and Roads at Patala ... »lember

(d) Deputy Inspeetor General o
Polite of the Ranpge .. ‘Member

(e) Genersl Assistants to the Députy
Comuriiissioner Patiala oo Sepretary

‘B' HOUSE ALLOTMENT COMMITTEE (LOWER)

(2) Deputy Cormmlssicner, FPabala oo Chalrman

(aa) Distriet and Session Judge we  Member
(bl Executive Engineer. Depariment

of Public Works, Buildings and

Hoads, Patiala ... Moember

(e} One representative to be nomi-
naled by the Chairman everv
vear by rotation from the officers
of the Department posted in the
Thatrict headquarters .. Memher

fd) General Assistants to the Deputy
Commissioner, FPatiala ... Secretaty
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(5) The constitution of the House Allotijent Comimittee at the
headguarters of each Sub-Division shall be as follows 1 —

(a) Sub-Divisional Officer (Civil) ... Chgirman
(b) Deputy Superintendent of Poelice ... DMember
{¢) Tehsildar ... Member
(d), Sub-Divisional Officer, Depart-

ment of Public Works, Bulldings

and Roads rconcerned with the Mermber-

maintenance of the houses ... Secretary

*Amengded — (6) At the headguarters of Patiala® Jullundur and Ferozepur

E;"::mﬁ-sﬂuﬂﬂﬁ' Districts where there are two separate Committees know

G.S.R. 55/Const/Allotment Commitiee (Upper) and House Allotment Comunittee

':*;;- Eiuﬂ éﬁlt;tg (Lower), the Government houses of “A’ to ‘B’ type shall be ‘allotted

30tk H.,: 1gg4, Dy the House Allotment Committee (Upper) and houses of ‘F" and
‘G' type by the House Allotment Committee {Lower).

4. Classification of houses jor allotment.—(1) Save as othepwise
provided in these rules, an employee drawing emoluments specified
in column (2) of the Table below shall he eligible for allotment of a
House of the type, specified in the corresponding eniry in column (1)

n as House "

therepf:
THE TABLE

Type of House Pay -Rﬁn'ge—

1 T

N Emplovees drawing emcluments of BS, 2400 or above

‘B Employess drawing emoluments exceeding Rs. 2,100 but
not exceeding Hs. 2,400

L O Employess drawing emoluments exceeding Rs. 1,600 but
not exceeding Rs. 2100

o Employees drawing emoluments exceeding Re, 1200 but
not exceeding 1,600 5

‘B Employees drawing emoluments exceeding Rs, 700 but not
exceeding Rs, 1,200

‘T Emplovees drawing emoluments execeeding Rs. 380 but not

exceeding Rs, T00
ey Employess drawing emoluments not exceeding Rs. 309
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icati - tained from an
2) An application [or wllotinent ghall be Bn?er : ,
emp.‘fnjree unlpy for the house of the type to which he is eligible,
under sub-rule (1) :

i to which he is eligible
ided that if the house of the type to » :
for El?nln:nt is not available, he shall be entitled to apply for a

house one type below to which he is eligible :

i i5 allotted a house of one
ided further that if the employee i5 all
typePlzzlv;u: to which he is eligible, he &ha'_ll vanaf:e ﬂj.els?ma on the
allotment of the house of the type to which he is eligible.

Note.—At a particular district he:;lquarteru : irﬁ:bﬁiﬁ;im; I;:e:hli;
parter where houses all type :

%hah:r:mn of the House Allotment Committee shall -:ann:::

that the scale of accummodation allotied ghall not exo :

that which is appropriate to the status of that employes,

9. General Fool of Houses—A house which has not been sar-
marked for any particular class of employess by designation under
rule 21 or has not been allocated to any particular department shall
form part of the general pool of houses at the headguarters of the
district or the sub-divigional separately and will be allotted to the
employees eligible for allotment of houses under these rules by the
House Allotment Committee concerned. °

6. Application for allotment—An employee who seeks allot-
ment of a house under these rules shall apply to the Secretary con-
cerned in Form ‘A’ appended to these rules.

T. Allotment of houses.—(1) Save as otherwise provided in
these rules; when a house falls vacant, it shall be allotted to an
applicant desiring change of accommodation in that tvpe under the
provigions of sub-rule (5) of rule 12 and if not required for this
purpose to an applicant desiring change of accommodation in that
type under the provisions of sub-rule (1) of rule 12 and if not
required for this purpose also to an -applicant without acoommoda-
tion having the earliest priority date for that type of house, subject
to the following conditions :—

(i) A house of a type higher than that for which the applicant
is eligible under rule 4 shall not be allotted.

(1) an spplicant ghall not he eompelled to accept s house of
a type lower than that for which he is eligible under
rule 4.
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{2) The House Allotment Comuiiitee may cancel the existing
allotment of an employee for the ressons (o be recurded in wriling
and allot to him an alternative house of the same type or, In
emergent circumnstances, an alternative house of the {ype mnext
below that of the house in cccupation of the employee.

8. Effect of transfer at the same station.—I[ an employee is
retrapeferred to his previous station of posting within six months
of his relinguishing the charge of the post at ‘that siauon, he shall
be allowed to retain his old priority date. In case, he was already
in authorised occupation of a house under these rules al the station
of his transter, he shall be allowed to retain thuat house, cn normal
rent from the date he Tejoins, and in case he had vacated the house
under his occupation, he shall be allotied & house ol the same type
as soon as it is available

9, Non ecceptance of allotment or juilure to occupy the
allotted house ufter acceptance—(1) If an employee Inils to accept
the aliotment of a house within seven days or fails to take posses-
cion of that house after acteptance within ten days ef the date of
receipt of allotment by him, he shall not be eligitle for another
allotment for a period of six months from the date of siych allot-

ment.

(2) If an employee occupying a lower type of house is allotted
or offered a house of the type to which he is eligible or for which
he has apphed under tule 4, he may, on refusal of the said allot-
ment or offer of allotment be permitted to ¢ontinue in the previous-
ly allotted house on the following conditinns, namely —

{a) that such an employee shall not be eligible for another
allotment for a period of six months from the date of
the allotment for the higher tyvoe;

(b) while retaining the existing house, he shall be charged
the same normal rent as he would have had to pay in
respect of the house, so allotted vr odered or the rent
payable in respect af the house already in his oecupation,
whichever i5 higher.

10. Period jor which allotment subsists and the rencessional
period for further retention.—(l) An allotment shall be effective
from the date on which |t is accepted by the employee and shall
remain in force until | —

() the expiry of the concessional period mentioned in the
column 2 of the Table given in sub-rule (2); or
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(k) it 15 cancelled or iz deemed to have been cancelled under
these rules: or

{c) it is surrendered by the employee.

(2) A house allotted to an employee or earmarked for an
employee under tule 21, subiect to sub-rule (3), may be retained on
the happening of any of the events gpecified in eolumn 1 of the
Table below for the period specified in the corresponding entry in
column 2 thereof; provided lhet the house i58  reguired for the
bonafide use of the eémployees or members of his family :—

TABLE

Events Permissible period for retention
of the house

1. Resignation, dismissal or Ones month
remaval from serviee, fer-
mination of service or un-
authorised absence without
permission.

ba

Transfer to another station. Two months or upto the date of
oecupation of house at the new
station of posting. whichever
period is earlier .

3, Retirement or pre-mature Two months
refirement,

4 Transfer to an ineligible Twe months
office at the same station.

5. Death of the allottee Cne vear

fi. Temporary transfer in India Six months
or transfer to a place oui-
side India
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Events Permigsible period for retention
of the house

7. On proceeding on forelgn Two months
servite in India

8. Leave of any kind For the period of leave sane-
Honed by the competent
authority

9. On proceeding on training For full period of training or
or study leave study leave '

Exptanaﬁum—The period permissible on tmnsfﬂrh;nentiﬂ;;e:i ;g-ainst .

items 2, 4, § and 7 shall count from the date of relincuish-
ing the charge of the post and the period for which the
employee remains on leave duly sanctioned before join-
Ing duty at the new station or office shall not be taken
into aecount in caleulating the permissible period.

(3) Where a house is retained under sub-rule (2) the allotment
shall be deemed to have been cancelled on the expiry of the admis-
sible concessional period unless immediately on the expiry thereof
the employee resumes duty at the same station or the period is
extended under sub-rule (5).

(4) An employee who has retained the house by virtue of the
concession under item (1) or item (3) of the Table in sub-rule (2)
ghall on re-employment or reinstatement, as the case may be, at the
same station within the period specified in the said Table, be entitled
to retain that house and shall be eligible for any further allotment
of house under these rules :

Provided that if the emoluments i {he emplayee oy re-employ-
ment, or reinstatement. as the tase miay be, do not entitle him to
the type of house previously occupied by hitn, he shall be allotied
& house of the type to which he is entitled,

(5) Extension of the period of retention of the house beyond
that specified In the Table below sub-rule (2) may be allowed by
the Chairman of the House Allotment Committer in special circum-
stances to be recorded, in writing, on payment of twice the normal
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rent payable by the employee (in case of renl free accommodation
twice the normal rent which would have heen pavable had the
house not been rent free) for a period not excepding four months.

Note—Extension under this sub-rule may be allowed in cases where
the employee seeks extension on account of his children
having been studying in recognised  #chools, affiliated
colleges or other educationsl institutions recognised by the
Government but in no case the extension be given beyond
the completion of the annual examniation of the children.

11. Provision relating to payment of rent—(1) Where an allot-
ment of a house or alternative house has been accepted the liability
for the payment of normal rent shall eommence from the date of
oceupation or the tenth day from the date of receipt of the allot-
ment order; whichever is earlier.

(2) An employee, who after accepting the allotment fails to
take possession of the house so allotted within ten days of the
receipt of the allotment order, shall be charged normal rent in res-
pect of that house, from such date of a period of one month ar till
the date on which the new allottes takes possession of the said
house, whichever is earlier.

(3) Where an employes, who is in occcupation of a house is
allotted another house and he cccupies the new house, the allot-
ment of the former house shall be deemed o haye been cancelled
from the date of ogeupation of the new house. He may, however,
retain the former house without payment of normal rent for one
day or two days for shifting purposes.

12. Change of house—(1) An employee to whom a houze has
been allotted under these rules, may apply for a change to anvther
house of the same type or a house of the type for which he iz eligi-
ble under rule 4 :

Provided that no emplovee shall be allowed more than one
change in respect of one type of house allatted tn him.

(2) Application for change of house shall be made in Form B
appended to these rules. Seniority amongst the applicants for
change of house shall bie reckoned from the date of receipt of their
applications by the Secretary conceérned.

(3) If an emplovee fails to accept 1 chande af house offered  to
him within five days of the receipt of such offer or allotment he
shall not be considered again for a thange nf house nf that type
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(¥) An employee, who after ageepting a change of house fails
to take possession of it, shall be charged rent for such house in
accordance with the provisions of rule 11 in addition to the normal
rent payable for the house already in his possession.

(7) An employee may be allowed a change of bouse on the
death of any member of his family if ho applies for a change within
three months of such oceurrence -

Provided that the change shall be given in the same type of
house as has already been allotted to the emplayen,

(6) The emplayees to whom houses of the same type have been
allotted under these rules may apply for permission to mutually
exchange their houses, Permission for mutual exchange of their
houses may be granted if bhoth the employees are reasonably es-
pected to be on duty at the same station and to reside in their

mutually exchanged houses for at least six months from the date of
approval 6f such exchange.

13. Allotment to husband and wife—eligibility in case of em-
ployees who are married to each other—(1) No emplovee shall he
allotted a house under these rules unless the wife or the husband as

the case may be, of the emplovee who has alreadsy been allotted, g
house, surrenders it :

Provided that this rule shall not apply where the hushand and

wife are residing separately in  pursuance of an order for judicial
separation made by any court.

(2) Where two employees in  acoupation of separate  houses
allotted under these rules. marry each other, they shall, within one
maonth of the date of their marriage, surrender one of the houses.

(3) If & house is not surrendered as required by sub-rule (2),
the allotment of the house of the lower type shall be deemed to
have been cancelled on the expiry of period specified in sub-rule (2)
and il the houses are of the same tvpe. the alloiment of either of
them, as the Secretary may decide, shall hoe deemed to have been
cancelled on the expiry of the said period.

14 Personal Hubility of the employee for paprvent of vent till
the house is wvacated and furnishing of surety by temporary em-
ployees—(1y An allsttee shall bo personally linble for the payment
of the normal rent ar such rent as may bo die under these  rules
and for any damages heyond normal wear and fear cavsed to the
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house or to the furniture, fixture or littings or services provide.
therein by the Government during the period for which the house
has been and remains allotted to him or where the allotment has
been cancelled under any of the provisions of these rules, until the
house alongwith the out-house appurlendani thereto have been
vacated and full vacant possession thereol has been restored to the
Government,

(2) Where the employee, to whom a house has been allotted, is
neither a permanent nor & guasi-permanent employee, he shall
execute a security bond with one surety in form ‘C' appended Lo these
rtules. The surety shall be a permanent Government employee sery-
ing under the Govermment of Punjab who shall undectake to  pay
the normal rent or such rent as may be due under these rules and
other charge due from the allottee in respeet of such house and
services as are provided to the allottée from (ime to time,

(#) It the surety cesses to be in Government service or becomes
insolvent or withdraws his security or ceases to be available for any
other reasons, the said employee shall furnish a fresh security bond
executed by another surety within thirty days of the date of such
event. If he fails, to do o, the allotment of the house to him, un-
less otherwise decided by the House Allotment Committee. be

deemed to have been cancelled with effect from the date of that
event,

15. Surrender of allotment and period of notice—(l) The
allottee may at any time surrender the house by giving intimation
50 as to reach the Secretary concerned at least ten days before the
date of vacation of the house. The allotment of the house shall be
deemed to be cancelled with effect from the eleventh day after the
day on which the letter is received by the Secretary or the date as
specified in the letter, whichever is later, T he fails to give due
notice, he shall be responsible for payment of rent for ten days or the
number of days by which the notice given by him falls short of the
peticd of ten davs: |

Provided that in exceptional cireumstances, th
accept a notice for a shorter period.

e Secretary may
(2) An allottee who surrenders the house under sub-rule (1)

shall not be considered again for allotment of the house for a period
of one year from the date of such surrender.

16. Muintenance of house—An allottes shall maintain the
house and premises in a clean condition lo the satisfaction of the
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Sevretary or any person authorised by hiny in this behalf. Such
allottee shall niot grow any trees, shrubs or plants cuntrary to the
instructions issued by the Government nor cut or lop any existing
trees or shurbs in any garvden, courtvard or compound attached to
the house save with the prior permission, in writing, of the Secre-
tary. The trees planiations or vegetation grown in contravention of
this rule may be caused to be removed by the Secretary or any
person authorised by him in this behall at the risk and cost of the

allottee concerned.

17. Swub-letting and shaving of house.—(1) No allottee shall share
the house allofted to him or any of the out-houses, garages and
cow-sheds appurtenant thereip. The servanis guarters, out-hotises,
garages and cow-sheds may be used only for the bona Jide purposes
for which these are meant for or for such other purposes as may be
permitted by the House Allotment Committee.

(2) No allottee shall sub-let the house or a part thereof:

Provided that the allotiee: while proceeding on  leave, may
sccommodate in the house any other Government employee eligi-
ble for allotment of the house under these rules as a caretaker for
the peripd specified in sub-rule (2) of rule 10, with the permission
of the Secretary and in the event of such arrangement of the nor-
mal rent shall be payable by the employee who is accommodated in
such a house.

18, Consequence of breach of rules and conditions—(1) If the
alloties sub-lets the house, eretis and unauthorised struciures or
makes any structural alterations in any part of the house or uses
the house or any portion thereof for any purpose other than that
for which it is meant or tempers with the eleciric or water con-
nection or commits any other breach of the rules or the terms and
conditions of the allotment or uses the house or premises or per«
mits or suffers the house or premiges to bBe used for any purpose
which the House Allstment Conmimittee considers to be improper of
conducts himself in a manner which, in the opinion of the House
Allotment Committee is prejudicial to the maintenance of har-
meonious relations with his neighbours or has knowingly flurished in-
correct information in any application or written statement
with a view to securing the allotment the House Allotment Com-
mittee without prejudice to any other action that may be taken
against him may cancel the allotment of the house.

Explanation—In this sub-rule the term ‘allottee’ includes a member
of his family and any person claiming through him.
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(2) Where action to cance! the allotment is taken on aceount of
subletting of the premises by the allottee, a period of fifteen days
shall he allowed to the allottee to vacant the premises. The allot-
ment shall be cancelled with effect from the date of vacation ol
the premises or on the expiry of the period of fifteen days from
the date of notice to vacate the accommodation whichever is earlier,

(3) Where the allotment of a house 15 cancelled on account of
conduet prejudicial to the maintenance of harmonious relations
with neighbours, the allottee, at the diseretion of the House Allot.
ment Committee, may be allowed another house of the same typa
at any other place.

18, Overstay in house after cancellation of aliotment. —Where
after an allotment has been cancelled or deemed to have been can-
celled under any of the provisions of these rules, the house remains
or has remained in occupation of the allottee, such allottee shall be
lable to pay damages for use and gecupation of the house, services,
Turniture and garden charges equal to such market rent as may be
determined by the Government from time to time.

2. Bar to keep cattle—The allottee shall not keep cattle on
the premises of the house allotted to him, if there is no caltle-shed
gpecially provided therein.

2l. Earmarked houses—EKach Houee Allotment Committee

~shall earthark the house for allotment to the following categories of

employees or for such employees as may be decided by the Gavern-
ment from time to time on the recommendation of that Committee.

AT DIVISIONAL HEADQUARTERS
(1) Commissioner of the Division :
(ii} Deputy Inspector General of Police ; and

(i) Superintending Engineer, Puhlic Works Department,
Buildings and Roads, Provincial Circle,

AT DISTRICT HEADQUARTERS

(1) Deputy Commissioner :
(ii) District and Sessions J udge; and
(iii) Senior Superintendent of Police,

AT SUB DIVISION HEADQUARTERS

SUB-DIVISIONAL OFFICER (CIVIL)

22. Failure to hand over the possession of the house.—(1) If an
allottee vacates the house om account of his transfer or for any
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other resson, but fails to hand over its possession to the Secretary
concerned, he shall be liable for payment of rent equal to such mar-
ket rent as may be determined by the Govermment from time to
time till the date the house is allotted to ancther employee or the
actual handing over of its possession by him, whichever is later.

(2) If any employee occupies a house other than the house ear-
marked under rule 21 vacated by its previous occupant without pro-
per allotment, he will be proceeded against under the Punjab Public
Premises and Land (Eviction and Rent Recovery) Act, 1973, and he
will also be debarred from the allotment of a house during his
entire stay at that station besides being liable to pay the rent
equal 1o such market rent as may be determined by the Govern-
ment from time to time for the period he keeps the house in his
unauthorised possession,

24, Allstment of house to the member of family of the deceas-
ed Employee—When an employee dies while in service a house of
a type not higher than that of his entitlement may be allotted,
out of turn, to a member of his fumily who is in service of the
Covernment or who joins such service within one year of the
date of death of the employee :

Provided that a member of the family of the deceased

employee shall not be allotted a house if the family has its own
private house at the place of posting of the member of the family
of the deceased employee,

24, Out of turn allotment in certain cases—The Government
may make out-of-turn allotment in certain cases on the following
congideration: —

{a) Nature of duties involved in the job and the public
interest:

(b) Serious ailment in the family; and

(c) In the case of retirement of the allotiee, allotment to his/
her son, daughter, wife or husband, as the case may be,
is subject to the conditions that —

(i) the said person to whom the allotment is to bhe made
is eligible for allotment of a house under these rules;

(ii) he had been sharing accommodation with the retiring
allottee for at least six months before the date of
retirement; and

(iii) the family of the retiring allottee has no house of its
swr at the station concerned.



e B e R o e el

411

25. Seniority List—Every employee, who applies for allobment
of & bouse under these rules, shall Ve informed, in writing, by the
Secretary concermed about the serial number at which his name has
been entered in the seniority list maintained on the basis of priority
dates. The decision of House Allotment Committee in regard to
the allotment of house will be ecommunicated, in  writing, 1o the
employee concerned as early ss possible, An employee aggrieved
by the decision of the said commitiee, may within fifteen duys of
the receipt of the eommunication of such a decision make a repre-
sentation to the Government and the decision of the Government
shall be final.

26. Atlotment of houses to Central Government employees—
In special circumstances lo be recorded in writing, the Govern-
ment may allot a house to a Ceniral Government emplovee, on
such terms and conditions, as are contained in these rules.

31, Ineligibility for allotment of house under these tules.—
No employee shall be allotted a house under these rules if the
Department in which he is posted has its own separate houses avail-
able for allotmeni to the employees of that Department at a parti-
cular siation,

28, Continuance of allotment made prior to the isswe of these
rules—An allotment which subsists immediately before the com-
mencement of these rules, shall be deemed to ke an allotment duly
made under these rules notwithstanding the fact that the employee
to whom it has been made is not entitled to a house of that type
under these rules and all the preceding provisions of these rules
shall apply in relation to such allotment,

28. OQver-riding effect.—The provisions of these rules shall
have effect notwithstanding anything inconsistent therewith con-
tained in anv other law for the time being in foree,

30. Interpretation of rules—If any fjuestion arises as to the
interpretation of any of the provisions of these rules Government
shall decide the same.

3L Delegation of power or functions—The Government may
delegate all or any powers vested in it by these rules to an v officer
under its control, subject to such conditions as it may  deem fit to
impose,

32, Power of relaxation.—The Government may, for reasons to
be recorded, in writing, relax all or any of the provisions of these
tules in the case of any emplovee or house o class of employee or
types of houses.



412
FORM ‘A’
[See rule 8]
To

The Secretary,
House Allotment Committes—— |

Subject —Application for allotment of a House under Government
Houses (General Pool) Allotment Rules, 1983,

Sir,

The undersigned applies for allotment of f—————— _Tvpe
house and gives below the required information :—

1. Name (in Block lefters)
2. Designation,
4. Father's Name,

4 Diite of birth of the applicant and
date of his retirement

E-_‘r

Flace of duty and present resi-
dence—

{a) Offcial Address,
th) Residential Address.

6. Date of joining Government
Service,

Y. Dale of joining in an office at the
proesent station of posting.

8. Particulars of the house already
under vecupation of the applicant,
if any.

Type————House | No.

MPlage—s———
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9. Whether permanent or temporary
or working against a leave vacan-
cy or on purelv temporary (on

10.

ad hot) basis.

Preseni pay on the date of

application—

(a) Basic pay and scale of pay

tb) Special pay,
and personal pay, if any.

(c} Yotal {a-+b).

technical pay

Type of 2 house to which entitled

basis of

of present

CGovern-

DECLARATION

have joined duty in the office of —— -

il
on the basis of pay particulars in
Cal. No. 10,

12. Whether he opts to apply far the
type of house on the
present pay or the fype of house
one type below that to which he is
entitled on the basis
pey ?

13. Whether he wishes to apply for
half house, if so, of which type 2

14, Whether married or unmarried,
if married, indicate,
ment house. full/half is in oecu-
pation of husband/wife as the
case may be,
1. [ certify that I

with effect from

without any break (in case there is

any ]iruak, the same may be specified),

ot

2. 1 certify that I have not been debarred from allotrment
type house applied for,

(a) If debarred give reasons for such debar alongwith  the

allotment

order

No,

— dated with

which previous house was allotted,
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(b) If house was surrendered, No. of house, type of house,
with date of vacation may be indicated.

3. 1 certify that 1 have not applied for any other type of
house.

4. 1 garee ta abide by the Punjab Government iouses
(General Pool) Allotment Rules, 1883, as amended from time to
tirne.

5. 1 certify that | am not in cccupation of Government house
at my previous station of posting.

§. 1 certify that the particulars given above are true and
correct to the best of my knowledge and belief and nothing has
been concealed therefrom. In case the particulars given above
are found ineorrect, | shall be liable for disciplinary action heeides
cancellation of allotment of the house.

Yours faithfully,

(Signature of Applicant)
Dated :
Place
Endst, No. Dated.

Forwarded in original to the Secrelary, House Allptment
Commitiee,—

(a) Tt is certified that the particulars mentioned above by the
applicant are correct.

(b) That he/she started drawing the basic pay of Ri—————
special pay of Rs—————, and it was nol decreased
due to demotion/leave without pay or any olher Teason
at any time since the date of his/her entitlement.

9 Sinee the applicant is temporary/regular hand the Surety
Hond duly filled in and signed by the Head of Department is
enclosed.

Head of Office/Department (with seal)

Nota—Tha Head of Office/Department should not forward any
applieation unless he has satisfied himself about the parti-
culars filled in hy the applicant and surety Bond in Form £
of the tules has been attached, where reguired.

“Strike out if nat ;ﬁ:;]i:uaﬁi:.
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FORM ‘B
[See rule 12(2)]
Application for change of house
Name {in Block Letters)
Designation

Date of Joining at the present sintion

Office ‘Address—

Date of making first application for allotment of house at
the present station

Pay drawn at the time of joining at the present siation

Secale of pay—

Special pay, if any

House aliotted at the present station :

No.- of House Type
Locality Whether full/half
Number and date of allotment order
Date on which this house occupied

Date of entitlement of higher Lype 0Of house, il any————

Is it your first application for change of house in  this
category 7 If not, give number of changes alongwith parti-
culars of the houses yvou have already been allotted—

Stay in the present house

Have vou ever heen debarred for change of house ? If so,
give number and date of the letter fssued by the House
Allotrnent Committee in this respect




A

416

12. Have the eleciricity and water charges of the present house

been paid upto date

13. Locality in which change is reguired

14, Reasons for asking change of the house

15. Are you prepared ‘o accept the change of the house in any
other locality in esse it is not possible to change the house
in the required locality

16. 1 certify that the particulars given above by me are true
and correct. In case the above information is found incorrect - in
any respect, 1 will be liable to disciplinary action besides cancellation
af the allotment of the house already allotted to me. 1 fully under-
stand that change once allowed shall be final and I will not under
any circumstanees ask for permission to retain the house already
allotted to me. [ shall shift to the new house within seven days of
the issue of allotment order, failing which my allotment of the
. house under my possession may be cancelled and 1 shall be liable
to pay rent for the period of over-stay in this house. 1 shall also
be liable to.pay rent for the new house till it Is reallotted.

Datad : Signature of the applicant.
En:_lursement No. Dated

Forwarded in original to the Seerafary, House Allotment Com-
mittes, for disposal. Tf is certified that normal
rent from the pay of applicant for the house under occupation of the
applicant had besn deducted and there is no arrear of house rent
against him.

Head of Office/Department.
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FORM 'C
. [See rule 4(2)]

(FORM OF SURETY BOND)

} I . son oof Bhri—m ——— g4
present  employed as it the. pffice of
} hereby stand surety (which expression shall inelude my heirs, exe-

cutors and administrators) to the Governor of Punjab  (hereinafter
' called the Government which expression shall include his stteessors
and assigns) for payment by Shri , som of
at present employed as i the office of
_r of house rent and other dues in respeet of the house now allotted 4o
i hitma by the Government as also for any other house, additional
| accommodation, extra servant quarters or garages thal may be
allotted to him from time to time by the Govermment,

2 1, the surety, shall indemnify the Government against all
less and damages until delivery of varant possession of the same is
r made to the Government, 1, the surety, hereby undertake to pav
to the Government forthwith on demand by the Government and
i without demur all such sums as may be due to the Governmen! as
' aloresaid and 1 hereby agree that the Government shall be ut liberty
! (and is herely irreyoeably authorised to do 820) to recover the said
suins from the salary payable to me and the decision of the Govern-
ment as to the liability to pay and the quantum of amount so to be

recovered shall be final and binding on me,

4. The obligations undertaken by me shall net be discharged
OF in any way affecled by an extension of time or other indulgence
granted by Government to the sajd Shri— (name of
the allottee) or by any other matter or thing whatscever which
under the law relating {o sureties would but for this provision have
the eflect of so releasing e from my such liability,

4. This surety shall not be discharged by my death nor shall
it be revocable by me at any time except with the consent in writing
of the Government until the delivery of vacant possession of any-

such house, servant quarter or garage, in pccupation of the allottes
back to the Government :

Provided however, that this surety shall dpsn facio terminate
from the date Shri is declared permanent in any
service in the Government of Punjalb,
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5. The Government shall bear the stamp duly, if any, on this
document,

Sigmed und delivered by the said at the
day of

(Signature of Surety)

Signatare Designation:

Oifice 1o which attached

Arddress and occupation of witness

Signature of the Head of the Depurt-
iment/Office in whith the Surety is
vimployed.

Dated -

for and on behalf of the Government of Punjab.
I, D VASUDEVA,

Chief Secretary to Government, Funjab.

Copy of Punjeb Government circular letter No, 882-PP-83/1781, dated
1Bth February, 1983, [ram the Department of Personnel and
Administrative Reforms, addressed to all Heads of Depariments,

ete,, elc.

Subject—Reservation for the members of Scheduled Castes and
Backward Classes in Services—Measures to make up defi-
ciency—Implementation of Supreme  Court decision

regarding.

1 am directed to invile a reference to Punjab Government Cir-
ciilar letter No. 277-PP-83/ 544, dated the 14th January, 19683, on the
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]
subject noted above and to say that, as already intimated, the poliey
instructions of the Government, that in the matter of reservation in
direct recruitnient and in promotion in all classes of services, reser-
. vation should be made on the bisis of appropriate 100=paint runring
rosters, and the Scheduled Castes and Backward Classes persons
‘appointed on the basis of their nieril (in case ol direet recruitment)
, and promoted on the basls of their seninrity-cum-merit, should not
; be counted for the purpose of percentage of reservation, had been
challenged in the Punjab and Faryana High Court in Civil  Writ
r Petition No. 3882 of 1981—Joginder Singh Sethi and others versus the
State of Punjab and others. The Hon'ble High Court allowed the
! writ Petition,—vide their Judgement dated 25th May, 1962, [1982

SLR-307],

9, An SL.P. against the said Judgement of the Hon'ble High

Court has heen filed by the State Government and another one by

Qi Makhanjit Singh, an emploven of the Irrigation Department of

Punjab in the Supreme Court of India. 'Thess SL.Ps pertain to

- Yeservation in Class TIT and IV services. A Writ Pefition—Yash

' Pal Sharma wversus the State of Punjab, has also been filed in the

Supreme Court praying that the Judgment dated 25th May, 1362, ol

' the Hon'ble High Court referred to above, be made applicable alsg
in Class I and Class IT services.

3. These two S.LPs and Writ Petition came up for hearing on
l 19th October, 1882 and the Order passed by the Hon'ble Supreme
Court was duly communicated to vou—uvide letter under reference,

4. Since a doubt had arisen with regard to the actual import of
the said Order of the Hon'ble Supreme Court a petition for clanfi-
cation was filed by the State Govermment in the Supreme Court of
India. This petition came up for hearing before the Hon'ble
Supreme Court on 8th February, 1883 and the Hon'ble Supreme
Court was pleased to pass a clarificatory Order dated fth Fehruary.
1983, aceording to which, inter-ulin, no person who has already been
appointed or promoted pursuant to the instructions of the Govern-
ment of Punjab shall be reverted. bul so far as future appointments
and promotions are concerned. these shall be made apcording to the
Judgement of Hon'ble High Court and these will be ultimately
subject to the result of the Writ petition and appeals pending in the
Supreme Court. The order also lays down that in the letter of
appointment/ pramotion. made in accordince with the High Court
Yudgement, the State Government will make it plear that the
appointment/ promotion is subject to the result of the writ petition
and the appeals. A copy of the sald srder is snclosed as Annexures

B.
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