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5. In the circumstances, I am to request that the judgment of 
the Hon'ble High Court and the Order, dated 8th February, 1983, of 
the Hon'ble Supreme Court be brought to the notice of all concern-
ed for information and compliance. 

Kindly acknowledge. 

ANNEXURE B 

Item No. 11 	 Court No. 2 	Section IV 

SUPREME COURT OF INDIA 

RECORD OF PROCEEDINGS 

PETITION ER (S) /APPELLANT t S) 

CMP Nos. 3569-70/83 

in (CA Nos. 3326 & 3327/82) 

THE STATE OF PUNJAB 

Vs. 

JOGINDER SINGH SETHI AND OTHERS.—Respondents) 

(for clarification of Court's Order, dated 19th October, 1982. 

Date : 8th February, 1983. 	: This matter was called on for 
hearing today. 

CORAM : 

Hon'ble Mr. Justice PN Bhagwati 
Hon'ble Mr. Justice RS Pathak 
Hon'ble Mr. Justice Amarendra Nath Sen 
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For the Petitioner (s)/ 

Appellant (s) 	 Mr. Sukhdeo Khanna, 

Mr. G. K. Bansal, Advocates. 

For the Respondent(s) 	Mr. S. C. Birla, Adv. 

For the Petitioner 	Mr. L. N. Sinha, Attny Genl., 

Mr. D. D. Sharma, Adv. 

For the Respondent(s) 	Mr. P. P. Rao, Sr. Adv., 

M/s R. C. Bhatia, P. C. Kapoor, Advs. 

For the Respondent 	Mr. P. K. Jain, Adv. 

UPON hearing counsel the court made the following order: 

ORDER 

We made it clear by our order, dated 19th October, 1982 that 
there will be an interim order of stay against reversion of any of 
the persons already appointed on the basis of instructions issued 
by the Government of Punjab which have been held to be invalid 
by the judgment of the High Court impugned in these appeals and 
writ petitions. We do not think that there is any doubt in regard 
to what we said, namely, that no scheduled caste and scheduled 
tribe 'employee who has already been appointed or promoted pur-
suant to the instructions of the Government of Punjab shall be re-
verted but so far as the future appointments/promotions are con-
cerned these shall be made according to the judgment of the High 
court and these will be ultimately subject to the result of the writ 
petition and the appeals. If the government makes any appoint-
ments/promotions in accordance with the judgment of the High 
Court the State Government will make it clear in the letter of 
appointment/promotion that the appointment/promotion is subject 
to the result of the writ petition and the appeals so that there is no 
difficulty in future in case the High Court Judgment is reversed by 
this Court. It appears that certain doubts were raised in regard to 
the last part of our order as a result of which applications for 
contempt have been taken out against the State Government and 
its officers. We are making this order in order to clear doubts, if 
any, so that the State Government and its officers may be in a posi-
tion to carry out our order without any difficulty. We have 
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already directed that appeals and writ petitions will be heard on 
30th November, 1982 subject to overnight part heard matter but 

unfortunately due to heavy pressure of work it has not been possible 
to place them .on board for final hearing on 30th November, 1982. 

We would direct that appeals and writ petitions be heard peremp-
torily subject to overnight part heard matter on 8th March, 1983. 

Advocate for the respondent states before us that in view of the 
clarification given by us the respondents will withdraw their appli-
cation for contempt. 

(Sd.) . . .  

COURT MASTER 

Copy of the order may be given immediately to those concerned. 

Copy of Punjab Government U.O. No. 11/7/78-4PP, dated 28th 
February, from the Department of Personnel and Adminis-
trative Reforms, addressed to all the Financial Commissioners 
and Administrative Secretaries to Government, Punjab and copy 
to all Heads of Departments. 

Subject.—Classification of posts/services. 

All the Financial Commissioners and Administrative Secretaries 
to Government, Punjab may kindly refer to the instructions contain-
ed in Punjab Government U.O. No. 1683-SI1(3) 71. dated 26th April. 

1971, on the subject noted above. 

2. Consequent upon the recommendation of the Second Punjab 
Pay Commission, the question regarding abolition of Classification 
of Services has been under the active consideration of Govern-
ment. The matter has been examined at length and it has been 
felt that it will neither be practical nor conducive to administrative 
efficiency to do away with the existing classification of services. 
It has, therefore, been decided by the Government that status quo 
in this regard will continue. 

3. This decision of the Government may be brought to the 
notice of all concerned for information. 
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Copy of Punjab Government U.O. No. 13/15/81-2PP/3016, dated 22nd 

March, 1983, from the Department of Personnel and Adminis-

trative Reforms, addressed to all the Financial Commissioners 

and Administrative Secretaries to Government, Punjab and 

copy to all the Heads of Departments. 

Subject.—Expeditious finalisation of departmental inquiries against 
Gazetted Officers—Submission of monthly progress re-

ports—Revised pro forma. 

All the Financial Commissioners and Administrative Secre-

taries to Government, Punjab may please refer to this Department 
Circular U.O. No. 13/5/81-Vol. XI-2PP, dated the 15th July, 1982, on 

the above subject. 

2. The monthly progress reports regarding progress made in 
the disposal of disciplinary cases against Gazetted Officers may 
please be sent to the Department in the enclosed revised pro forma, 

duly consolidated in respect of the Departments under their admini-
strative control, by the 10th of the month to which the report per-
tains. Since these reports are required to be furnished to the Chief 
Minister who has expressed his concern on the increasing number 
of pending case, they are requested to strictly adhere to the above 
date for submission of these reports to this Department. 
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Copy of Punjab Government Circular letter No. 18/1/80-5PP/3043, 
dated 22nd March, 1983, from the Department of Personnel ana 
Administrative  Reforms, addressed to all Heads of Depart. 
ments. etc., etc. 

Subject.—kriority list for various categories of persons for employ-
ment in State Services—Rehabilitation of disabled 
Ex-servicemen and widows/dependents of the deceased 
Government employees and defence services personnel 
killed or disabled severely in action. 

I am directed to refer to the instructions contained in para 3 of 
Punjab Government letter No. 80(GOI)-SII(3) 73/12092, dated 18th 
April, 1973 a.., further amended through Punjab Government cir-
cular letter No. 18/1/80-5PP/3203, dated 21st March, 1980, wherein 
it was laid down inter alia that the suitability for appointment to 
the posts carrying initial monthly pay of Rs. 699 or less would be 
adjudged by the appointing authority instead of Departmental Selec-
tion Committee or the Subordinate Services Selection Board as the 
case may be. Further such appointments would not require even 
registration with the Employment Exchanges. Similarly in the case 
of Class III posts the initial monthly basic pay of which exceeds 
Rs. 699 and recruitment against which is made through the Punjab 
Public Service Commission, similar criteria will be followed. 

2. The matter was considered by the Government and through 
Punjab Government -Notification No. GSR6/Const./Art. 320/Amd. 
(39)/83, dated 7th January, 1983 (published in the Punjab Govern-
ment Gazette, Legislative Supplement of the 14th January, 1983) it 
has amended the existing regulation 3 of Punjab Public Service 
Commission (Limitation of. Functions) Regulations, 1955 as follows:— 

"(a) Initial appointments to class III and class IV services or 
posts." 

In fine, Class IV and Class III posts in terms of the relevant 
Servicd Rules (and not in terms of thel initial basic pay of each post) 
have been excluded from the purview of the Punjab Public Service 
Commission. All appointments to Class III posts shall now be 
made on the recommendation of SSS Board, Punjab. The Depart-
ments themselves will be competent to make appointments to all 
Class IV posts. 

3. In view of the position stated above, para 3 of P.G. letter 
dated 18th April, 1973, referred to above, shall be deemed to have 
been substituted as under with effect from the 14th January, 1983:— 

"3. The suitability of the persons may be adjudged by the 
appointing authority and it shall not be necessary to get 
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the approval of the Subordinate Services Selection Board 

or the Departmental Selection Committees, as the case 

may be, nor would the registration at the Employment 

Exchanges be required for making appointments on the 

basis of the above priority list against Class III and Class 

IV service or posts." 

Copy of Punjab Government circular letter No. 1392-PP-83/3125, 

dated 24th March, 1983, from the Department of Personnel and 

Administrative Reforms, addressed to all Heads of Departments, 

etc., etc. 

Subject.—Proper attention and early action on the demands of the 

Government Pensioners Association. 

I am directed to draw your attention to the subject cited above 

and to request that copies of all circulars concerning the grant of any 

benefit to Government Pensioners may invariably be sent to the 

Government Pensioners Association, Chandigarh, since this would 

enable the Association to perform its functions more effectively. It 

is further requested that replies may invariably be sent to communi-

cations received the Association and prompt attention may also be 

given to them. 

2. The President of the Association is Shri S. R. Maini, IAS 

(Retd) and his address is Kothi No. 308, Sector 9-D, Chandigarh. 

3. Kindly acknowledge. 

Ur5731 LrFe 	12/4/78-41-ffUl, fHgt 31 	1983 .t'..t1R3Z3 )1 	Tfta Fitt' 

Ngrat 	figgiUT, it a rn WU tiZita Rd3d, 17IRTEr Raara 

fvEr, 	 WalIZTaT 

.r7T-dT IgPLfb3 	 UT: 	K: 38(16)79-fV: fq: (9), fifit 18 '1:1?-4, 

1979 23 fciMr6  	CiUF5 TdF I 

2. 	361ITZ Ufi-f736 	VU3 1 	q-eaftaan 1:13H aazs RT3, f1Q,c1)4 

Baru Td5 f;'Qd 3 fuo altrFcr f33, 	 FifE31 urfat 641 t-P 
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Copy of Punjab Government circular letter No.'8/52/82-6PP/3693, 

dated 13th April, 1983, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc 

Subject.—Policy regarding postings and transfers of Punjab Govern-
ment employees for the year 1983-84. 

I am directed to refer to Punjab Government circular letter 
No. 8/9/81-6PP/3887, dated the 25th March, 1982, on the subject 
noted above and to say that the policy regarding transfer of Govern-
ment employees has been considered by the Government. It has 
been decided that the transfer policy for the year 1983-84 will be 
governed by the Guidelines mentioned below :— 

(i) All general transfers may be made during the period 
from 1st April to 30th April. 

(ii) A Government employee should normally continue at 
one post for a minimum period of three years. Transfer 
prior to the minimum period of three years i.e. mid-tenure 
transfer should be made only in compelling circum-
stances when the exigencies of public service so require, 
after obtaining the prior approval of Chief Minister 
through the Chief Secretary (in the 'Department of Per- 
sonnel and Administrative Reforms): 	

. 
 

(iii5 The maximum period for ,continuously serving on a post 
shall normally be five years. This maximum period shall 
not be applicable in respect of those employees who are 
working in Colleges, Schools and Laboratories including 
employees working in Industrial/ Technical Training 
Institutions. This maximum period of five years shall 
also not apply to Government employees (both Gazetted 
and non-Gazetted) who are du* to retire within the next 
two years and they may be allowed to continue on their 
present posts till retirement. 

(iv) In most of the departments certain postings are pze 
ferred by officials. It may be urban versus rural areas 
in Education Department or running canals and drainage 
as against design and projects in Irrigation Departments 
or particular stations in case of Excise and Taxation 
Department and the like. Each official should complete a 

reasonable tenure in various categoTies of posts. For exam- 
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ple, in Education Department,̀ to earn a posting in urban 
areas the teacher should have put in some minimum service 
in rural areas. Every department should, therefore, list 
their posts into various categories with the approval of 
Chief Minister through the Department of Personnel and 
Administrative Reforms and lay down the sequence 
which should be observed for postings to these catego-
ries. The maximum period that an officer can be allowed 
to spend in more attractive postings should also be laid 
down as also the minimum period required to be spent on 
other posts. 

(v) For purpose o; postings, villages within a distance of 8 
kilometres from the outer boundaries of a town or a con-
glomeration of townships will not be treated as a rural 
posting. 

(vi) In sensitive departments like Excise and Taxation, the 
Departments should insure that officers/officials do not 
keep rotating on the posts along G.T. Road axis. 

(vii) Before the transfer of a Government employee becomes 
due, he should be asked' to give his preference for his 
posting with reasons, if any, and the department should 
try to accommodate him, as far as possible, subject to 
administrative consideration of efficiency and propriety. 

(viii) If an officer has worked at particular station for ten 
years in the aggregate in one capacity or another, he 
should not be posted at the same station during the re-
maining period of his service. 

(ix) Gazetted officers should not be posted in their home 
districts or places less than 40 kilometres from their 
native village/town or in a distance where they or any 
members of the family hold immovable property. This 
will, however, not apply to 

(i) Assignments in the Secretariat, offices of Heads of De-
partments and Regional Offices. 

(ii) Professors and Lecturers in Education Department. 

(iii) Doctors serving in backward areas. 

(iv) Do&tors posted in Medical Colleges of the State. 
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(x) When husband and wife are in government service, it is 
desirable to keep the couple at one station a far as possi-
ble. Even, in cases where the wife is in Government 
service and husband is under a private employment, it 
Will be desirable to post the wife near or at the same 
place. Efforts should also be made to post unmarried 
girls and widows at stations suitable to them as fa'r as 
possible. Unmarried girls and widows should be given 
preference over couple cases in the matter of postings 
and transfers at stations convenient to them. 

(xi) Normally father and son or husband and wife or other 
close relatives are not to be posted in the same office. 

(xii) As far as possible, the handicapped and the blind em-
ployees may be shown due consideration to mitigate their 
inconvenience while considering the question of their 
postings and transfers. 

(xiii) There will be a complete ban on mid-term transfers 
except when the transfer becomes necessary to Till a 
vacancy existing after making the general transfers or a 
new vacancy arising as a result of the following eventuali-
ties : — 

(a) Suspension ; 

(b) Resignation ; 

(c) Removal from service ; 

(d) Retirement ; 

(e) Deputation including deputation for long term training; 

(f) Promotion ; 

(g) Creation of new post ; and 

(h) Death. 

In such cases also, the transfer should not involve 
the transfer of any other employee. If in any other 
case a department considers the transfer of an offi-
cial absolutely unavoidable, it shall be necessary to 
obtain the prior approval of the Chief Minister, 
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through the Chief Secretary in the Department of 

Personnel and Administrative Reforms (Personnel 

Policies Branch). 

(xiv) If a Government employee has served a tenure in a 

post which is categorised as unpopular, that is a 'hard-

ship post' he should be given a posting of his choice out 

of 5-6 preferences given by him. Each Department should 
categorise popular and unpopular postings so that each 

employee should serve in both categories. 

(xv) In order that a competent authority is able to know at 

a glance how long an employee has stayed at a particular 

place, index cards should be prepared in a suitable form. 

(xvi) Mutual transfers may be allowed with the approval of 

Minister-in-Charge even if it is a mid-term or mid-tenure 

transfer subject to the condition that the public interest 

should not suffer. 

(xvii) Prior approval of Chief Minister as contemplated 

above will not be necessary where any mid-term trans-
fer on genuine grounds and involving personnel facing 

hardship such as widows, unmarried girls, blind or other-

wise handicapped persons and couple cases are required 

to be made, provided such a transfer does not involve 
the dislocation of any other employee. There will, there-
fore, be no objection to such a transfer being ordered by 

the Department itself during the course of the year sub-

ject, however, to the condition that the post to which the 
transfer is being ordered is either vacant or available 

by mutual consent/adjustment between the concerned 
employees. In no circumstances should a post be got 
vacated by causing hardship to any other employee. 

2. The above policy instructions cover only the broad outlines 
of the policy of Government. There may be some peculiar circum-
stances in some departments. The Heads of such Departments may, 
where necessary. issue separate instructions to cover such peculiar 

circumstances with the prior approval of Chief Secretary in the 
Department of Personnel and Administrative Reforms. These in-

structions should, however, be within the frame-work of the 
Government policy. 

3. These instructions will not apply to Class IV employees. 
Necessary instructions in this respect will be issued by the Admini-
strative Department concerned 
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4. These instructions may be brought to the notice of all con-

cerned under your control for strict compliance. 

Copy of letter No. 111.11011/7/82-PCR(DESK), dated the 19th 

January, 1983 from B. K. Sarkar, Joint Secretary to Govern-

ment of India, Ministry of Home Affairs, New Delhi to the 

Chief Secretaries of all States/Union Territories. 

Subject.--Effectiveness in the development and protection of 
Scheduled Castes and/or Scheduled Tribes—Separate 

column in the Character roll. 

I am directed to forward herewith a copy of the Ministry of 
Home Affairs, Department of Personnel and Administrative Reforms 
Notification No. 11059/1/81-AIS(III) dated 4th February, 1982 
(Annexure I) wherein item No. 3 in part-lI/ (Assessment by the 
Reporting Authority), relating to the "Effectiveness in the develop-
ment and protection of Scheduled Caste and/or Scheduled Tribes.' 
has been incorporated in the form of the confidential report meant 
for every member of the All India Services. The explanation under 
this para mentions that this column is applicable in case of officers 
dealing with the development and protection of Scheduled Castes 
and/or Scheduled Tribes. This aspect was also brought to the 
notice of the State Governments/Union Territory Administrations 
in the Union Home Minister's D.O. letter No. HI., 11011/4/80-NID(D), 
dated the 10th March, 1980. 

2. It is requested that the State Government/Union Territory 
Administration may take similar action for incorporating this 
column in the Annual Confidential Report forms meant for State 
services Officers and U.T. officers and in turn take up with the local 
bodies and co-operative bodies in your State /Union Territory to 
provide similar column in the ACR form of their employees. 

3. The receipt of this letter may kindly be acknowledged. The 

faction taken in this regard be intimated in due course. 
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GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 

REFORMS 

(PERSONNEL POLICIES BRANCH) 

No. 15/5/83-2PP/4390, dated Chandigarh, the 22nd April, 1983. 

A copy with a copy of item No. III mentioned therem is Zor-

warded to all the Heads of Departments, Registrar, Punjab and 
Haryana High Court, Commissioners of Divisions, Deputy Com-

missioners and Sub-Divisional Officers (Civil) in the State with the 

request that a similar column in the A.C.R. forms of their employees 

may please be incorporated accordingly. 

(Sd.) . . . , 

Deputy Secretary, Personnel. 

A copy with a copy of its enclosure is forwarded to all the 

Financial Commissioners and Administrative Secretaries to Govern-
ment, Punjab, for information and necessary action. 

(Sd.) . . • 

Deputy Secretary, Personnel. 

All the Financial Commissioners ; 

and Administrative Secretaries to Government Punjab. 
U.O. No. 15/5/83-2PP/, dated Chandigarh, the 22nd April 1983. 

ITEM NO. III 

*Effectiveness in the development and protection of Scheduled 
Castes and/or Scheduled Tribes. 

(a) Attitude towards Scheduled Castes and/or Scheduled 
Tribes. 

(b) Sensitivity to social justice. 

(c) Ability to take quick and effective action to prevent and 
quell atrocities and ensure justice to Scheduled Castes 
and/or Scheduled Tribes. 

(d) Effectiveness in bringing about the development of 

Scheduled Castes and/or Scheduled Tribes. 

* (Applicable in case of officers dealing with the development 

and protection of Scheduled Castes and/or Scheduled Tribes). 
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Copy of Punjab Government circular letter No. 2/9/79-5PP(8G0i) 
4587, dated 28th April, 1983, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments, etc. etc. 

Subject.—Issue of certificate of eligiblity to certain categories of 
persons (other than, Indian citizens) for appointment 
under the Central Geverninent—Delegation of powers 
to Ministries. 

I am directed to refer to Punjab Government letter No. 2/9/'79a 
5PP/9296, dated the 30th July, 1982,—vide which a copy of Govern-
ment of India's memorandum No. 15016/1/78-Estt (B), dated 10th 
May, 1978 was forwarded and to say that the Government of 
India,—vide Resolution No. 15011/78-Esti. (B), dated 19th June, 
1978 (copy enclosed) has substituted clause (e) of the Resolution 
No. 15014/3(S)/76-Estt B, dated 1st March, 1977 (copy of which 
was also forwarded,—vide memo dated 30th July, 1981) as under: 

First Sub-para of Clause (e) 

"(e) a person of Indian origin who has migrated from Pakistan, 
Burma, Sri Lanka, East Africa countries of Kenya, Uganda, 
the United Republic of Tanzania (for merly Tanganyika and 
Zanzibar), Zambia, Malawi, Zaire, Ethiopia and Vietnam 
with the intention of permanently settling in India." 

2. I am to request that the clause (e) of Resolution No. 150101  
3(S)/76-Estt. (D) forwarded,—vide letter dated 30th July, 1981, may 
be deemed to leave been amended accordingly. 

Copy of Government of India's Ministry of Home Affairs Depart-
ment of Personnel and Administrative Reforms, Resolution 
No. 15011/1/78-Estt.(B), dated lath June, 1978. 

The Government of India have since decided that migrants 
from Vietnam should also be made eligible for recruitment to 
posts under the 'Government of India, subject to the issue of. certi-
ficate of eligibility by the Government of India in their favour. 
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Accordingly clause (e) of the Resolution No. 15014/3(S)/76-Estt. 
B, dated the 1st March, 1977 should be substituted by the follow-
ing — 

First Sub-Para of Clause (e) 

"(e) a person of Indian origin who has migrated from 

Pakistan, Burma, Sri Lanka, East African countries of 
Kenya, Uganda, the United Republic of Tanzania (fore-
merly Tanganyika and Zanzibar), Zambia, Malwai, Zaire, 
Ethoipia and Vietnam with the intention of permanently 
settling in India." 

Order : Ordered that a copy of this Resolution may be com-
municated to all State Governments, all Ministries of the Govern-
ment of India etc. and also that the Resolution be published in the 
Gazette of India. 

Copy of Punjab Government circular letter No. 13/8/83-2PP/4696, 
dated 29th April, 1983, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Depart-
ments, etc. etc. 

Subject.—Punjab Government Employees (Conduct) Rules, 1966—
Acquisition of movable and immovable property by 
Government employees. 

I am directed to invite a reference to Punjab Government 
letter No. 13/7/78-2PP/35251, dated the 6th November, 1978,—vide 
which amended provision of rule 18 of the Punjab Government 
Employees (Conduct) Rules, 1966, was explained to the Depart-
ments and to say that according to the existing provision in the 
rules ibid, Government employees are required to submit their 
property returns in the prescribed pro forma on their first appoint-
ment to any service or post under the Government. Submission of 
property returns thereafter by Class III and Class IV employees has 
been discontinued while Class I and Class II employees are to 
submit annual property returns in respect of immovable property 
only. 
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2. Sub-rules (2) and (3) of rule 18 of the rules ibid, however, 

provide as under : 

"(2) No Government employee shall except with the previous 
knowledge of the prescribed authority, acquire or dis-
pose of any immovable property by lease, mortgage, 
purchase, sale, gift or otherwise either in his own name 
or in the name of any member of his family : 

Provided that the previous sanction of the prescribed autho-
rity shall be obtained by the Government employee if 
any such transaction is — 

(i) with a person having official dealing with the Govern-

ment employee ; or 

(ii) otherwise than through a regular or reputed dealer. 

(3) Where a Government employee enters into a transaction 
in respect of movable property either in his own name 
or in the name of a member of his family, he shall, with-
in one month from the date of such transaction, report 
the same to the prescribed authority, if the value of such 
property exceeds Rs 2,000.00 in the case of a Govern-
ment employee holding any Class I or Class II Post or 
Rs. 1,000.00 in the case of a Government employee holding 
any Class III or Class IV posts: 

Provided that the previous sanction of the prescribed autho-
rity shall be obtained if any such transaction is— 

(i) with a person having official dealings with the Govern-
ment employee ; or 

(ii) otherwise then through a regular or reputed dealer." 
It will be observed that all the Government employees are 
required to inform the prescribed authority or obtain the prior 
permission, as the case may be, for acquiring or disposing of any 
immovable property. In respect of movable property, similar in-
formation or prior permission is necessary in case value of the 
transaction exceeds Rs. 2,000 and Rs. 1,000 in respect of employees 
holding any Class I or Class IT and Class III or Class IV post. 
respectively. 

3. In spite of the aforesaid provision in the rules, ibid, it has 
been brought to the notice of the Government, that these rules/ 
instructions are not being followed by the Government. employees 
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with the result that acquisition/disposal of immovable/movable 
property is resorted to by them without informing the prescribed 
authority or without getting prior permission, where necessary. 
Government view seriously the violation of these statutory pro-
visions in the rules ibid. I am, therefore, to request that these ins-
tructions may be brought to the notice of all the employees, under 
their control for meticulous observance. 	Necessary disciplinary 
action should be taken cases where these are flouted by the 
Government employees. 

Kindly acknowledge 

Copy of Punjab Government circular letter No. 1233-5PP-83/4795, 
dated .  4th May, 1983, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Depart-
ments, etc. etc. 

Subject.—Framing/Amendment of Service Rules for each class of 
Service/posts under the Punjab Government—Amend-
ment in Model Service Rules—Effect of failure in 
departmental examination on the grant of increments, pro-
motion, confirmation etc. 

I am directed to invite a reference to Punjab Government 
letter No. 4/14/79-2PP/13117, dated the 28th September. 1982,—vide 
which it is laid down that the annual increments, promotion, con-
firmation etc., shall be allowed to a Government employee only on 
passing the departmental examination. It has further been asked 
that necessary amendment may be made by the Departments in 
their respective departmental service rules. The Departments are 
required to formulate their Service Rules or bring them in confir-
mity with the Model Service Rules, 1973 (Pages 710-719 of Service 
Manual). In view of the above policy decision of the Government 
with regard to effect of failure in departmental examination, the 
following amendments are made in the Model Service Rules, 
1973 :— 

(i) in sub-rule (2) of rule 9 between the words "satisfactory" 
and "it may" the words "or if he has failed to pass the 
prescribed departmental examination within a period 
not exceeding 21 years from the date of appointment" 
may be inserted ; and 
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(ii) in clause (b) of sub-rule (3) of rule 9, the words "or he 
has failed to pass- the prescribed departmental examina-
tion" may be added after the word "satisfactory". 

Copy of Punjab Government circular letter No. 4/4/80-1PP/4838, 
dated 4th May, 1983, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc 

Subject.—Bifurcation of cadre strength of Clerks/Steno-typists 
for allowing revised pay scales. 

I am directed to invite a reference to Punjab Government cir-
cular letter No. 4/4/80-1PP/7486, dated 1st June, 1982, on the sub-
ject cited above and to say that in Punjab Government circular 
letter dated 18th April, 1980, and 1st January, 1981 referred to 
therein, it was inter alia stated that placement in the revised higher 
scale would not involve a promotion in the conventional sense from 
a post of lower responsibility to a post of distinct higher responsi-
bility or from one cadre to another or from a lower class to a 
higher class of service. It was further laid down that such as-
peots as reservation for the members of Scheduled Castes of other 
categories or framing of separate service rules were not relevant. 
It was, however, also indicated therein that promotion to the 
higher ranks would be made from only among those persons who 
had been placed in the higher scale, in accordance with the provi-
sions to be' so made in the respective service rules. 

2. An Administrative Department has reported cases where 
some Clerks, who have not yet been placed in the revised higher 
scale, have 'become due for promotion to higher posts (on the basis 
of their length of Service) against the vacancies reserved for the 
members of Scheduled Castes and it is difficult to give them promo-
tion in view of the guidelines referred to above because they have 
not been placed in the higher scale. 

3. The matter has been reconsidered by the Government. As 
the grant of 50 per cent higher revised scale in the cadres of 
Clerks and Steno-typists is a simple placement in the higher scale 
and does not amount to promotion, it has been decided that incum-
bent of all posts of Clerks/Steno-typists should be eligible for 
further promotions to higher ranks from these posts under the 
existing rules, irrespective of the fact whether they have been 
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placed in the higher scale or not. The Punjab Government cir-
cular letters dated 4th April, 1980, and 1st January, 1981, referred 
to above may be considered to have been modified to this extent. 

4. Kindly acknowledge. 

Copy of Punjab Government circular U.O. No. 12/2/83-6PP, dated 
4th May, 1983, from the Department of Personnel and Admini-
strative Reforms, addressed to all the Financial Commissioners 
and Administrative Secretaries to Government, Punjab. 

Subject.—Appointment of non-official Chairmen of the Corpora-
tions/Boards in Punjab. 

Chief Minister has desired that the services of non-official 
Chairmen of Corporations/Boards may be further extended by a 
period of two years. 

Immediate steps may kindly be taken to implement the above 
orders, 

Copy of Punjab Government circular letter No. 8/62/82-6PP/4865, 
dated 5th May, 1983, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc 

Subject.—Policy regarding postings and transfers of Punjab 
Government employees for the year 1983-84. 

I am directed to refer to Punjab Government circular letter 
No. 8/62/82-6PP/3693, dated the 13th April, 1983 on the subject 
noted and to say that on further consideration it has been decided 
to extend the date for general transfers of Punjab Government 
employees upto 15th May, 1983. 

2. These instructions may kindly be brought to notice of all 
concerned. 
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Copy of Punjab Government circular letter No. 8/62/82-6PP, dated 
16th May, 1983, from the Department of Personnel and Admini-
strative Reforms, addressed to all Heads of Departments, etc., 
etc. 

Subject.—Policy regarding postings and transfers of- Punjab 
Government employees for the year 1983-84. 

I am directed to refer to Punjab Government circular letter 
No. 8/62/82-6PP/4865, dated - the 5th May, 1983 on the subject noted 
above and to say that, on receipt of several requests from various 
Departments asking for further extension in the last date of 
general transfers, it has been decided to extend this date upto 22nd 
May, 1983. I have, however, been directed to request you to ensure 
that all transfers of the Punjab Government employees are finalis-
ed up to 22nd May, 1983. 

2. These instructions may kindly be brought to the notice of 
all concerned. 

Copy of Punjab Government circular, U.O. No. 20/19/81-6PP, dated 
25th May, 1983, from the Department of Personnel and Admini-
strative Reforms, addressed to all the Financial Commissioners 
and Administrative Secretaries to Government, Punjab. 

Subject.—Administration of the Corporations set up in the Punjab 
State various Acts/Rules etc.--Appointment of non-
officials as Chairmen or Directors of. 

All the Financial Commissioners and the Administrative Secre-
taries to Government, Punjab may kindly refer to this Depart-
ment's U.O reference No. 1476-3GS-77, dated 23rd February, 19'77, 
on the subject noted above. 

2. The question of manning the posts of Chairmen of the 
Corporations has been considered in the light of the recommenda-
tions of the Committee on Public Undertakings contained in para 8 
of its 1st report. It has been decided that Chairmen in all Public 
Undertakings should be nominated by the Government. A provi-
sion to this effect in various Acts/Rules and Articles of Associa-
tion etc. may accordingly be made immediately under intimation to-
this department. 

3. Receipt of this communication may kindly be acknowledged, 
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Copy of Punjab Government circular letter No. 1/27/78-(2548)/5PP/ 
4251, dated 5th/6th June, 1983, from the Department of Person-
nel and Administrative Reforms, addressea to all Heads of 
Departments, etc., etc. 

Subject.—Criteria to determine the domicile of a person for various 
purposes—Guidelines for the grant of domicile certificate. 

I am directed to invite a reference-to Punjab Government In-
structions contained in circular letter No. 1/27/78-5PP/3108, dated 
12th March, 1982 laying :down inter alio; the criterion of determine 
domicile of a person for purpose of granting a domicile certificate. 
In para 1 (ii) (d) of these instructions it.  is laid down that the em-
ployees of autonomous bodies in which Punjab' Government has 
25 per cent or more shares would be eligible for a domicile certi-
ficate. It is clarified that the reference to 'autonomous bodies' in 
the above said para 1 (ii) (d) of the instructions includes autonomous 
bodies receiving financial assistance from the Punjab Government, 
by way of grant to the extent of 25 per cent of more of their annual 
expenditure. 
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Copy of Punjab Government ,circular letter No. 134/82-2,F1P/6ft37, 

dated 10th/15th June, 1983, from the Depontment of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-

ments, etc., etc. 

Subject—Punjab Government Emphoyees (Conduct) Rules, 1966— 
Amendment of. 

I am directed to address you on the subject cited above and to 

enclose a ropy of the Punjab Government Netilieation 1,40. GSR 40/ 
Const./Arts. 309, 318 and 1871Aind(14)/83, dated the 9th March, 1983, 
published in the Punjab Government Gazette, dated 18th April, 
1983, for information and necessary action. 

Kindly acknowledge. 
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GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
.REFORMS 

(PERSONNEL POLICIES BRANCH) 

Notification 

The 9th March, 1983 

No. GSR 40/Const./Arts. 309, 318 and 187/Ana (10)/83.—In 
exercise of the powers conferred by proviso to article 309 and clause 
(b) of article 318 read with clause (3) of article 187 of the Constitu-
tion of India, and all other powers enabling him in this behalf, the 
Governor of Punjab, after, consultation with the Speaker of the 
Punjab Vidhan Sabha in so far as such consultation is necessary 
under the aforesaid provisions, is pleased to make the following 
rules further to amend the Punjab Government Employees (Con-
duct) Rules, 1966, namely 

1. (a) These rules may be called the Punjab Government 
Employees (Conduct) (First Amendment) Rules, 1983. 

(b) They shall come into force at once. 

2. In the Punjab Government Employees (Conduct) Rules, 1966, 
in rule 18, in sub-rule (3), for the letters and figures "Rs. 2000", and 
"Rs. 1000", the letters and figures "Rs. 5000" and "Rs. 2000" shall be 
substituted, respectively. 

X. D. VASUDEVA, 

Chief Secretary to Government, Punjab. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(GENERAL ESTABLISHMENT BRANCH) 

Notification 

The 21st June, 1983 

No. C.S.R. 61/Const./Art. 309/Amd (1)/83.-4n exercise of the 
powers conferred by article 309 of the Constitution of India, 
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and all other powers enabling him in this behalf, the Governor of 
Punjab is pleased to make the following rules further to amend the 
Punjab Government Houses (General Pool) Allotment Rules, 1983. 
namely :— 

1. These rules may be called the Punjab Government Houses 
(General Pool) Allotment (First Amendment) Rules, 1983. 

2. In the Punjab Government Houses (General Pool) Allot-
ment Rules, 1983, in rule 3, in sub-rule (4) under the heading 
captioned "A" HOUSE ALLOTMENT COMMITTEE (UPPER)", 
after clause (a), the following clause shall be inserted, namely : — 

"(aa) Excise and Taxation Commissioner, Punjab, Patiala. 

Member," 

K. D. VASUDEVA, 

Chief Secretary to Government, Punjab. 

Copy of Punjab Government U.O. letter No. 13/15/81-2PP/7714. 
dated 5th July, 1983, from the Department of Personnel and 
Administrative Reforms, addressed to all the Financial Com- 
missioners and Administrative 	Secretaries to Government, 
Punjab and copy to all Heads of Departments, etc., etc. 

Subject.—Expeditious finalisation of departmental inquiries against 
Gazetted Officers—Submission of monthly progress re-
ports—Revised pro forma. 

All the Financial Commissioners and Administrative Secretaries 
to Government, Punjab may please refer to this Department Cir-
cular U.O. No. 13/5/81-2PP, dated the 22nd March, 1983, on the above 
subject. 

2. With a view to finalising the pending cases expeditiously, 
progress reports regarding the disposal of disciplinary cases against 
Gazetted Officers are now being discussed by Chief Secretary per-
sonally with the Administrative Secretaries in the meetings especi-
ally scheduled for the purpose. To facilitate discussions in such 
meetings they are requested to send the requisite information in 
future every month, in the enclosed revised pro forma. Since 
these reports are also required to be furnished to the Chief Minister 
who has expressed his concern on the increasing number of pending 
case, they are also requested to send to this Department their 
monthly reports in this revised pro forma by the 10th of the month 
next to which the report pertains. 
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Copy of Punjab Government circular letter. No. 4/6/81-2PP/8158. 
dated 15th July, 1983, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc. 

Subject.—Writing of Annual Confidential .Report—'Recording of 
remarks by the Reporting/Reviewing Authority—Pres-
cribing of time-limit to avoid delay. 

I am directed to invite a reference to Punjab Government cir-
cular letter No. 4/6/81-2PP/7908, dated the 7th June, 1982 on the 
subject cited at\ove and to set out the following clarifications and 
modifications in respect thereof:— 

(i) The Cadre Controlling—Authorities shall furnish to the 
Reporting Authorities- concerned the A.C.R. forms, by 
the 10th of April, each year. 

(ii) Each authority, after recording the remarks, would 
return the ACR to the Cadre Controlling Authorities 
which would be responsible for sending that A.C.R. to 
the next higher authority. 

(iii) It would be obligatory on Cadre Controlling Authorities 
to keep a track of annual Confidential Reports required 
to be written at various levels. 

(iv) Upon relinquishing the charge of the post either by the 
Reporting Authority, or by the Government employee 
reported upon, the ACR shall be written by the Report-
ing Authority within a period of three months instead 
of two months, already prescribed. Similarly, the period 
of two months is raised to three months for recording of 
remarks by a Minister, or minister of State or a Deputy 
Minister or the Chief 'Parliamentary Secretary, in the 
event of a change of their portfolios, 

(v) In the instructions referred to above, it is provided that 
a certificate duly signed by the competent authority to 
the effect that the work and conduct of the Government 
employee was satisfactory, be added in personal file in 
case his A.C.R. is not recorded 'by the,  30th September, by 
the authorities concerned. On reconsidering the matter, 
it is clarified, that reports received after 30th September 
should not be treated as invalid. They should be 
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placed on the A.C.R. files alongwith a note to the effect 
that the report was received after 30th September. 

(vi) As already clarified,—vide Punjab Government circular 
letter No. 4/6/81-2PP/11016, dated the 9th August, 1982, 
the instructions dated 7th June, 1982, referred to above, 
are effective from the date of their issue. These are, 
therefore, applicable to the A.C.Rs, from the year 1982-83 
and onwards and not to the ACRs of the previous years. 
If, therefore, under instructions dated 7th June, 1982, any 

certificate about the work and conduct of an employee 
for the year 1981-82, being 'satisfactory' has been placed 
in the ACR file, the same should be removed and a pro-

perly recorded ACR for the year 1981-82 be placed in the 
ACR file. 

2. These clarifications/modifications may please be brought to 
the notice of all concerned for meticulous observance. 

Copy of Punjab Government circular letter No. 4/17/79-1PP/9973, 
dated 24th August, 1983, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc. 

Subject—Avenues of promotion for Class IV employees. 

I am directed to invite a reference to Punjab Government cir-
cular letter No. 1487-SII(3)-72/10190, dated 25th April, 1972, on the 
subject noted above and to say that with a view to bringing about 
uniformity in the matter of procedure, practice and policy in all 
the departments for promoting Class IV employees to Class III, the, 
matter has been considered by the Government and in supersession 
of the instructions contained in the circular letter under reference, 
it has beep decided that :— 

(i) There should be a provision for filling up 10 per cent of 
Class III posts by promotion from amongst Class IV em- 
ployees, who possess  a minimum educational qualification 
of matriculation (with Punjabi) and have a minimum of 
5 years experience as such ; 

(ii) There should be a provision for a qualifying test in 
Punjabi type-writing which should be equal to the one 

1 
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prescribed by the Subordinate Services Selection Board 
for such posts and it should be made essential to pass the 
test before a Class IV employee is considered eligible for 
promotion. The test may be held by the appointing autho-
rity or any such authority to whom the powers for doing 
so are delegated by the appointing authority. 

(iii) The present instructions contained in the circular under 
reference under which the S.S.S. Board is to hold the 
examination for Class IV employees are hereby with-
drawn. 

(iv) The Service Rules of all the departments including those 
in which a provision for promotion of Class IV employees 
to Class III posts has already been made, should be 
amended in accordance with the aforesaid decisions. 

2. These instructions come into force with effect from the date 
of issue. 

3. These instructions may kindly be brought to the notice of 
all concerned for strict compliance. 

Kindly acknowledge. 

Copy of Punjab Goternment circular letter No. 4/17/79-1PP/9977, 
dated 24th August, 1983, from the Department of Personnel 
and Administratifve Reforms, addressed to all Heads of Depart• 
merits, etc., etc. 

Subject.—Proficiency in typewriting for direct recruitment to the 
post of clerk. 

I am directed to address you on the subject cited above and to 
say that after careful consideration of the matter, it has been decid-
ed by the Government that proficiency in typewriting of a pre-
scribed minimum standard be made an essential qualification for 
direct recruitment to the post of Clerk in all the Departments. 
Necessary provision in this regard may, therefore, kindly be made 
in the relevant service rules. 
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2. These instructions may be brought, to the notice .of all con-
cerned for strict compliance. 

3. Kindly acknowledge. 

Copy of Punjab-  Government ,circular ,letter No. 13/28/82,2PP/10002, 
dated 25th August, 1983, from the Department of. Personnel and 
Administrative Reforms, addressed to all Heads of Depart-

ments, etc., etc. 

Subject.—Fixation of the quantum of punishment in cases relating 
to false medical reimbursement. claims. 

It has been noticed by the Government that different punish-
ments are awarded to different Government 'employees for similar 
offences relating to false medical reimbursement claims. Thus, 
while some Government employees are let off with a warning only, 
in some other cases minor or major penalties have been imposed on 
the deliquent Government, employees. The,,question of evolving a 
uniform policy regarding the nature and quantum of punishment 
in these cases has been under the consideration of the Government 
for some time past. It has now been decided that in cases of proved 
charges in the following category of cases relating to false medical 
reimbursement claims, the minimum punishment should be 
dismissal :— 

(a) submission of a claim for medical reimbursement in res-
pect of medical treatment not actually received and/or 
medicines stated to have been„purchased but not actually.  

purchased. 

(b) submission of a claim for medical reimbursement in res-
pect of treatment received and/or medicines ptirchased 
for a ,person• who is not a dependent, as,defined in the 
Medical Reimbursement 	Rules, of the Government 
employees. 

2. I am to request that these instructions .may ,.please be 
brought to the ,notice of all concerned, for meticulous observance. 

3. Kindly acknowledge. 
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Copy of Punjab Government circular letter No. 18/13/80-5PP/10341, 
dated 2nd September, 1983, from the Department Of Personnel 
and-  Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc 

Subject.—Priority list of various categories of persons for employ-
ment in State Service—Rehabilitation of disabled ex-
servicemen and widows/dependents of the deceased Go-
vernment employees and defence personnel killed or dis-
abled severely in action. 

I am directed to invite a reference to Punjab Government cir-
cular letter No. 80(G01)-S11(3)/12092, dated the 18th April, 1973, on 
the subject noted above which lays down a uniform policy for accord-
ing preferential treatment in the matter of absorption in the State . 
services of various categories of persons placed in difficult/unfortu-
nate circumstances such as surplus employees, disabled ex-Service-
men, members of family of deceased Government employees and 
Defence Services personnel killed or severely disabled in action and 
physically handicapped persons. The State Government in the De-
partment of Welfare have since issued circular letter bearing No. 13/ 
280/81-5SW/10283, dated 24th November, 1982 wherein 3 per cent 
vacancies have been reserved to be filled by direct appointment in 
Class III and IV of the State Government services for the physically 
handicapped persons of the State. A clarification has been sought 
as to whether the issuance of 1982 instructions has in any way, affect-
ed the instructions dated 18th April, 1973, insofar as they relate to 
the physically handicapped persons. In this context I am to state 
that the scope and purpose of the two sets of instructions are different 
and independent of each other. The 1973 instructions provide for 
appointment of physically handicapped persons on priority basis, 
whereas the 1982 instructions lay down compulsory reservation in 
Class III and IV services. The two sets of instructions are, thus ex-
clusive of each other and the one is not superseded by the other. 
This clarification may please be brought to the notice of all concerned. 
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Copy of Punjab Government Circular U.O. No. 13/15/81-6PP/10302, 

dated 2nd September, 1983, from the Department of Personnel 

and Administrative Reforms, addressed to all Heads of 

Departments, etc., etc. 

Subject.—Expeditious finalisation of departmental inquiries against 
Gazetted Officers—Submission of monthly progress re-

ports—Revised proforma. 

All the Financial Commissioners and the Administrative Secre-
taries to Government, Punjab may kindly refer to this department's 
U.O. reference No. 13/15/81-2PP, dated 5th July, 1983, on the subject 

noted above. 

2. To review the progress of disciplinary cases against Gazetted 
Officers, they were requested to furnish to this department regularly 
monthly reports regarding such pending cases. Besides, the details 
of the Gazetted Officers against whom inquiry is pending, the depart-
ments are also required to indicate reasons of delay in respect of each 
pending case. While reviewing the position/progress of such cases 
in a meeting held on 26th July, 1983, it was decided that the proforma 
so prescribed should also indicate time taken by a case because of 
pendency in Court of law or/and, the Punjab Public Service 
Commission. The said proforma has, therefore, accordingly been 
revised. A copy of it is enclosed They are requested to send their 
monthly progress reports in the revised proforma by the 10th of the 
month next to which the report pertains. 
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Copy of Punjab Government circular letter No. 4/38/80-3PP/10722, 

dated 8th September, 1983, from the Department of Personnel 

and Administrative Reforms, addressed to all Heads of Depart-

ments, etc., etc. 

Subject.—Bifurcation of cadre strength of Clerks and Steno-typists—
Guidelines for appointment to the posts of Senior Clerks 

and Steno-typists Grade-I. 

I am to refer to Punjab Government circular letters bearing 
No. 4/4/80-1PP/4130, dated the 18th April, 1980 and No. 4/18/80-1PP/ 
14, dated the 1st January, 1981 and to say that some departments have 

sought clarification in regard to the procedure to be followed for the 
grant of senior scale of Rs. 510-800, to Clerks/Steno-typists where 
there is a solitary post in the cadre of these categories in the 

department. 

2. The matter has been considered and it has been decided, in 
consultation with the Department of Finance, that the senior scale 
of Rs. 510-800 may be given to Clerks and Steno-typists where there 
is an isolated post after he has completed 8 years of service in the 
junior scale viz. Rs. 400-600. 

Copy of Punjab Government circular letter No. 4/13/83-3PP/11401, 
dated 20th September, 1983, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc. 

Subject.—Consideration of the work and conduct of an employee for 
the grant of selection grade—Policy regarding. 

I am to refer to the subject noted above and to say that it has 
come to the notice of Government that the departments generally 
do not issue orders regarding grant of selectiOn grade to the em-
ployees in time, when it becomes due to them on their turn. A 
question has arisen whether the work and conduct of the employee 
concerned should be taken into consideration up to the date from 
which he is to get the selection grade or till the date of decision to 
grant. him the selection grade. 

2. The matter has been considered by the Government and it 
has been decided that the work and conduct of the concerned em-
ployee up to the date from which he is to get the selection grade only 
should be taken into consideration for considering his case for the 
grant of selection grade. It is, however, emphasised that cases for 
the grant of selection grade should be processed promptly on the 
occurrence of the vacancy so that future complications are avoided. 
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Copy of Punjab Government circular letter No. 8/62/82-1PP/12816, 
dated 26th October, 1983, from the Department of 'Personnel and 
Administrative Reforms, addressed to all the Financial Commis-
sioners and Administrative Secretaries to Government, Punjab 
and all Heads of Departments etc., etc. 

Subject.—Policy regarding postings and' transfers of Punjab Govern-
ment employees. 

I am directed to refer to Punjab Government circular letter 
No. 8/62/82-6PP/3693-94, dated 13th April, 1983,—vide which the 
broad guidelines of the policy of Government regarding postings and 
transfers of Punjab Government employees for the year 1983-84 were 
issued. The matter has been considered further by the Govern:  
ment and it has been decided that the administrative departments 
may consider transferring Government employees enjoying a very bad 
reputation for corruption or for proved administrative in competence. 
Beyond these two categories, there is no need for any general trans-
fers at this stage. 

2. These instructions may be brought to the notice of all con-
cerned for compliance. 

Kindly acknowledge. 

No. 13/46/83-6PP/13933 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

Dated November 18, 1983. 

To 

The Secretary to Government of Punjab 
Department of Vigilance. 

Subject—Supply of information, every fortnight in respect of Vigi-
lance cases which are under prosecution, departmental 
action, enquiry. 

Sir, 

• 

I am directed to invite your attention to the subject noted above 
and to say that it has been brought to the notice of the Government 
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that there is unnecessary delay in the finalisation of vigilance cases, 
specially in the conduct of enquiries which are generally delayed on 
flimsy grounds. The Governor, Punjab has desired to have, every 
fortnight, information about all such cases which are under prosecu-
tion, departmental proceedings or enquiry, as the case may be. I am, 
therefore, to request you that a statement containing details, of such 
cases, in the enclosed pro forma, may please be sent to this Depart-
ment within two days of the end of each fortnight, i.e. by the 16th 
and the 2nd of each month. The report for the fortnight ending 
the 14th November, 1983, may, please be sent by the 21st November, 
1983. 

Yours faithfully 
(Sd.) . . . , 

Deputy Secretary, Personnel. 

No. 13/46/83-6PP/13934, dated Chandigarh, the 18th November , 1983. 

A copy is 'forwarded to the Secretary to Governor, Punjab with 
reference to the orders dated 13th November, 1983 	of the 
Governor, Punjab. 

(Sd.) . . 

Deputy Secretary, Personnel. 

No. 13/46/83-6PP/13935, dated Chandigarh, the 18th November, 1983. 

A copy is forwarded to all Financial Commissioners and Admi-
nistrative Secretaries to Government of Punjab. The position re-
garding the cases referred to their respective Departments by Vigi-
lance Department for final action, not yet finalised, may please be 
intimated to this Department on the 2nd and the 16th .of each month. 

(Sd.) . . . 

Deputy Secretary, Personnel. 
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Copy of Punjab Government circular letter No. 2/9/83-PP(4)/14517, 
dated 25th November, 1983, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc. 

Subject.—Counting of temporary service for purpose of upper age 
limit for recruitment on regular basis. 

I am direced to refer to the provisions contained in Punjab Go-
vernment letter No. 123 (GOI)-SII(3)-72/18828, dated the 28th July, 
1972 on the subject noted above and to say that Government imposed 
a total ban on the making of appointments on ad hoc basis with effect 
from the 7th October, 1980,—vide instructions No. 6/234/78-PP/11207, 
dated 7th October, 1980. The making of appointments on purely tem-
porary basis for periods not exceeding six months at a time has, how-
ever, been allowed,—vide Government circular .No. 12/45/80-1GE/ 
8632, dated 18th June, 1982 read with Government circular No. 12/1/ 
82-1-GE/4400, dated 26th April, 1983 Appointments on purely tern-
porary basis can also be made against Class I and II posts which are 
under the purview of the Punjab Public Service Commission, under 
the relevant regulations/instructions of the Government. It has 
now been decided that the concession in the upper age limit envisag-
ed in Punjab Government letter dated 28th July, 1972, referred to 
above, would be applicable also to persons appointed on purely 
temporary basis. 

2. The contents of this circular may please be brought to the 
notice of all concerned for meticulous compliance. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(GENERAL ESTABLISHMENT BRANCH) 

Notification 

The 7th December, 1983 

No. G.S.R. 95/Const /Art. 	309/Amd. 	(2)/83.—In exercise of 
the powers conferred by Article 309 of the Constitution of India, and 
all other powers enabling him in this behalf, the President of India 
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is pleased to make the following rules further to amend the Punjab 
Government Houses (General Pool) Allotment Rules, 1983, namely:— 

1. These rules may be called the Punjab Government Houses 
(General Pool) Allotment (Second Amendment) Rules, 1983. 

2. In the Punjab Government Houses (General Pool) Allotment 
Rules, 1983, in rule 3,— 

(i) in sub-rule (2),— 

(a) in clause (b), for the words "Member-Secretary", the 
word "Member", shall be substituted; and 

(b) after clause ( ,), the following clause shall be added, 
namely:— 

"(d) General. Assistant to the Deputy Commissioner. 

Secretary" 

(ii) sub-rule (3), for clause (e), the following clause shall be 
substituted, namely:— 

"(e) General Assistant to the Deputy Commissioner. 

Secretary" 

(iii) in sub-rule (4),— 

(a) under the heading captioned 'A' HOUSE ALLOTMENT 
COMMITTEE (UPPER)", for clause (e), the following 
clause shall be substituted, namely: — 
General Assistant to the 
Deputy Commissioner, 
Patiala. 	 "Secretary" 

(b) under the heading captioned " 	HOUSE ALLOTMENT 
COMMITTEE (LOWER)", for clause (d), the following 
clause shall be 'substituted, namely:— 

"(d) General Assistant to the Deputy 
Commissioner, Patiala. 	 Secretary" 

K. D. VASUDEVA, 

Chief Secretary to Government of Punjab. 
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Copy of letter No. II/21022/12(4)/82-FCRA. I, dated the 5th August, 

1982, from (R. M. AGGERWAL) Joint Secretary to Government 
of India, Ministry of Home Affairs, New Delhi to the Chief Secre-
taries to All States/U.T. Governments. 

Subject.—Furnishing of intimation prescribed under regulation 3(2) 
of the Foreign Constribution (Acceptance or Retention of 
Gift or Presentation) Regulation, 1978 (As amended). 

I am directed to invite attention to this Ministry's letter No. II/ 
21022/5(6)/78-FCRAI, dated 14th August, 1978 with which a copy of 

the Foreign Contribution (Acceptance or Retention of Gift or Pre-
sentation) Regulations, 1978 was forwarded to the State Governments. 
A copy of the Foreign Contribution (Acceptance or Retention of Gift 
or. Presentation) Amendment Regulations, 1981 was forwarded,—vide 
this Ministry's letter No. 11/21022/10(4)/31-FCRA-r, dated 15th March, 
1982. Under regulation 3 (2) of the above said regulations, a member 
of an Indian delegation who accepts any foreign contribution by way 
of a gift or presentation is required to intimate its receipt to the Secre-
tary to the Government of India in the Ministry of Home Affairs, the 
Ministry of External Affairs as well as the Ministry or the Depart-
ment of the Government of India sponsoring the delegation of which 
he was a member within 30 days of its receipt. Although there may 
have been several instances where gifts/presentation were received 
by members of Indian delegations, this Ministry has not been receiv-
ing intimations of receipt of such gifts/presentations. It may be 
that the recipients were not aware of the provisions of the Foreign 
Contribution (Acceptance or Retention of Gift or Presentation) Regu-
lations. The State Governments are required to bring the provisions 
of the regulation to the notice of all concerned for guidance and strict 
compliance. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

No. 6/77/82-2PP/15608, dated, Chandigarh the 19th, December, 1983. 

A copy with a copy of the foreign Contribution (Acceptance oT 
Retention of Gifts or Presentations) Regulations, 1978, as amended 
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up to 5th November, 1981, is forwarded to 

(i) All the Heads of Departments, Registrar, Punjab and Har-
yana High Court, Commissioners of Divisions, Deputy 
Commissioners and Sub-Divisional Officers in the State. 

(ii) All the Financial Commissioners and Administrative 
Secretaries to Government, Punjab. 

for guidance and strict compliance. 

Kindly acknowledge. 

(.Sd.) . . 

DEPUTY SECRETARY, PERSONNEL. 

THE FOREIGN CONTRTBTJTION (ACCEPTANCE OR 
RETENTION OF GIFTS OR PRESENTATIONS) 

REGULATION, 1978 AMENDED UPTO 

5th September, 1981. 

In pursuance of clause (d) of section 8 of the Foreign Contribu-
tion (Regulation) Act, 1976 (49 of 1976); the Central Government 
hereby makes the following regulations with regard to the accep-
tance or retention of foreign contribution by way of a gift or pre-
sentation made to any person specified in section 4 as a member of 
any Indian delegation, namely:— 

1. Short title and commencement: —(1) These regulations 
may be called the Foreign Contribution (Acceptance or 
Retention of Gifts or Presentations) Regulations, 1978. 

(2) They shall come into force on the date of their publication 
in the official Gazette. 

2 Definitions: —In these regulations, unless the context other-
wise requires : — 

(a) "Act" means the Foreign Contribution (Regulation) Act 
1976 (49 of 1976) ; 



461 

(b) Words and expressions used in these regulations and not 
defined but defined in the Act shall have the meanings' 
respectively assigned to them in the Act. 

3. Regulation of acceptance or retention of foreign contribu-
tion by way of gift or presentation: —(1) Any person 
specified in section 4 of the Act who is a member of any 
Indian delegation may accept any foreign contribution by 
way of a gift or presentation made to him as a member of 
such delegation (hereinafter referred to as such person), 
subject to the provisions of this regulation. 

(2) Where "such person receives any foreign contribution by 
,vay of gift or presentation, he shall, within thirty days of 
the receipt thereof intimate to the Secretary to the Go-
vernment of India in the Ministry of Home Affairs, Minis-
try of External Affairs and the Ministry or the Depart-

ment of the Government of India sponsoring the delega-
tion of which he is a member, in writing: — 

(a) the fact of his having received such gift or presentation, 

(b) the foreign source from which it is received, 

(c) its approximate market value in the country of origin, 

(d) the place in which, and the date on which, it is received, 
and 

(e) such other details relating thereto as he may, in the cir-
cumstances, consider appropriate : 

Provided that in a case where such person received such gift or 
presentation while he is visiting any foreign country or territory 
outside India, such intimation may be made by him within thirty 
days from the date of his return to India. 

(3) Every gift or presentation received by such persons from 
any foreign source shall be deposited by him with the 
Secretary to the Government of India in the Ministry or 
the Department which had sponsored the delegation of 
which he was the member, within thirty days from the 
date of intimation by him of such receipt under sub-
regulation (2). 
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(4) The Secretary to the Government of India, referred to in 
sub-regulation (3), shall forward every such gift or pre-
sentation deposited with him to the Toshakhana in the 
Ministry of External Affairs for assesment of its market 
value in the country of origin. 

(5) Such assessment shall be made within thirty days from the 
date of receipt of the gift or presentation in the Tosha-
khana, in accordance with the rules applicable, for the 
time being in force to the valuation of articles in the 
Toshakhana, and such person shall be intimated in writing 
pf such assessment forthwith. 

(6) The assessment so made under sub-regulation (5) shall be 
final and shall not lie called in question by such person. 

(7) Every such gift or presentation, the market value in the 
country of origin of which, as assessed under sub-regula-
tion (5), does not exceed three thousand rupees, shall be 
returned to such person for retention by him : 

Provided that where more than one such gift or presentation is 
received by such person while he is one delegation, such person be 
entitled to retain only one such gift or presentation. 

(8) Every such gift or presentation, the market value in the 
country of origin of which, as assessed under sub-regula-
tion (5). exceeds three thousand rupees shall be retained 
in the Toshakhana : 

Provided such person shall have the option, that exercised by 
him within thirty days from the date of receipt by him of the intima-
tion under sub-regulation (5), to purchase such gift or presentation 
on payment of the difference between the market value in the coun-
try of origin of such gift or presentation, as assessed under sub-
regulation (5) and three thousand rupees : 

Provided further that the option once exercised under this sub-
regulations shall be final. 
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Copy of Punjab Government circular letter No 15/10/78-1PP/1157, 
dated 23rd February, 1984, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments etc., etc. 

Subject.—Writing of the Confidential Reports of the Heads of the 
Departments (other than All India Service Officers)—
Procedure for. 

I am directed to invite a reference to the Punjab Government 
instructions contained in this Department circular letter No. 2334— 
ASI-60/15708, dated 3rd May, 1960, which are partly reflected in para 
14 of the Standing Guide on Annual Confidential Reports published 
by this Department, and to say that the matter regarding prescribing 
of Reporting, Reviewing and Accepting authorities in respect of the 
Confidential Reports of the Heads of Department (other than the All 
India Service Officers) has been under consideration of the State Go-
vernment. After careful consideration, it has been decided that the 
following authorities shall be the Reporting/Reviewing/Accepting 
authorities in respect of Confidential Reports of the Heads of De-
partments (other than All India State Officers) in the State. 

Reporting authority 

Reviewing Authority 

Accepting authority 

Administrative Secretary 

Minister-in-Charge (Adviser to Go- 
vernor under the President's rule) 

Chief Minister (Governor under the 
President's rule) 

2. The Punjab Government instructions dated 3rd May, 1960 as 
well as the para of the Standing Guide referred to above may be 
treated to have been amended accordingly. 

3. These instructions shall be effective from the Annual Confi-
dential Reports for the year 1983-84 and may be brought to the notice 
of all concerned for strict compliance. 

4. Kindly acknowledge 
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Copy of Punjab Government circular letter No. 13/18/83-2PP/1153, 
dated 24th February, 1984 from the Department of Personnel and 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—Brochure containing Guidelines for Inquiry Officers en-

trusted with disciplinary inquiries under the Punjab Civil 
Services (Punishment and Appeal) Rules, 1970. 

I am directed to address you on the subject cited above and to 
say that instructions have been issued by this Department, from 
time to time, for expeditious finalisation of the departmental inquiries 
against the delinquent Government employees, under the Punjab 
Civil Services (Punishment and Appeal) Rules, 1970. It has, how-
ever, been observed that the enquiry cases are generally delayed. 
One of the reasons for such delay is that the Inquiring Authorities 
are not fully conversant with the procedure for the conduct of such 
enquiries. With a view, therefore, to facilitate speedy and proper 
disposal of disciplinary action cases, brochure titled "Guidelines 
for Inquiry Officers entrusted with disciplinary inquiries under the 
Rules ibid" has been, brought out by the Government. Sufficient 
number of copies of this brochure have been got printed for supply-
ing a copy each to all the Assistants dealing with service matters 
and other officers except clerks, steno-typists, stenographers, Per-
sonal Assistants etc. under the service of the Punjab Government 
for official use. I am, therefore, to request you to place your requi-
sition accordingly through a special messenger, with the Department 
of Personnel and Administrative Reforms (in Personnel Policies 
Branch) so that requisite number of copies of the brochure are then 
issued. The requisition may, however, be kept to the minimum 
possible. 

Copy of Punjab Government circular letter No. 9/64/78-5GE /1272, 
dated 28th February, 1984, from the Department of Personnel 
and Administrative Reforms, addressed to all Financial Commis-
sioners and Administrative Secretaries to Government, Punjab. 

Subject.—Grant of Advance increments to Government employees 
who improve their qualifications while in service—policy 
regarding. 

I am directed to refer to Punjab Government circular letter 
No. 9/64/78-5GE/5367, dated 15th May, 1980, in which Government 
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decision to the effect that no advance increments would be given to 
the Government employees who improve their educational qualifi-
cations while in service, within India was conveyed. 

2. The matter has been reconsidered by Government and it has 
been decided to modify the above instructions to the extent that in 
cases, where the Administrative Departments are of the opinion 
that advance increments should be granted in certain categories of 
cases as a need-based incentive, keeping in view relevant factors 
like Shortage of categories in certain disciplines, man-power availa-
bility perspectives and the projections of State Government's require-
ment etc., they may consider the matter and take a decision to 
grant advance increments in consultation with the Departments of 
Personnel and Finance. 

.....■■■■■■■■■••■mire 

Copy of Punjab Government circular letter No. 4/2/81-3PP/2194, 
dated 20th March, 1984, from the Department of Personnel and 

Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Demand of the Punjab Subordinate Services Federation 
for creation of channels of promotion in all cadres. 

I am directed to refer to Punjab Government Circular letter 
No. 4/281-1PP/2697, dated the 10th March, 1981 and to say that the 
Punjab Subordinate Services Federation has again demanded that 
channels of promotion may be created in all cadres where these are 
blocked under the various Departments, such as classical and verna-
cular teachers, Pharmicists, Lady Health Visitors, ANMS etc. It is 
requested that the demand of the Federation may be considered 
sympathetically with a view to providing avenues of promotion. 

Copy of Punjab Government circular letter No. 8/8/ 84-1PP/2252, 
dated 21st March, 1984, from the Department of Persionnel and 

Administrative Reforms addressed to all Heads of Departments 

etc., etc. 

Subject.—Policy regarding postings and transfers of Punjab Govern-
ment employees for the year 1984-85. 

I am directed to refer to Punjab Government, circular letter 
No. 8/62/82-6PP/3693, dated 13th April, 1983, on the subject noted 
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above and to say that the policy regarding transfer of Government 
employees has been considered by the Government. It has been 
decided that the transfer policy for the year 1984-85 will be governed 
by the guidelines mentioned below: — 

(i) All general transfers may be made during the period, from 
1st April to 30th April. 

(ii) A Government employee shouid normally continue at one 
post for a minimum period of three years. 'Transfer prior 
to the minimum period of three years i.e., mid-tenure 
transfer should be made only in compelling circumstances 
when the exigencies of public service so require, after the 
prior approval of the next higher authority has been 
obtained by the transfer approving authority. In cases 
where the Government is the transfer approving authority 
i.e., in cases of Gazetted Officers, the Departments should 
obtain the prior approval of the Governor through the 
Chief Secretary in the Department of Personnel and 
Administrative Reforms. 

(iii) The maximum period for continuously serving on a post 
shall normally be five years. This maximum period shall 
not be applicable in respect of those employees who are 
working in Colleges, Schools and Laboratories including 
employees working in Industrial/Technical Training insti-
tution's. This maximum period of five years shall also 
not apply to Government employees (both Gazetted and 
non-Gazetted) who are due to retire within the next two 
years and they may be allowed to continue on their 
present posts till retirement. 

(iv) In most of the departments certain postings are preferred 
by officials. It may be urban versus rural areas in Edu-
cation Department or running Canals and Drainage as 
against design and projects in Irrigation Departments or 
particular stations in case of Excise and Taxation Depart-
ment and the like. Each, official should complete a reason-
able tenure in various categories of posts. For example, 
in Education Department, to earn a posting in urban areas, 
the teacher should have put in some minimum service in 
rural areas. 	Every department should, therefore, list 
their posts into various categories with the approval of 
Governor through the Department of Personnel and Admi-
nistrative Reforms and lay down the sequence which 
should be observed for postings to these categories. The 
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maximum period that an officer can be allowed to spend 
in more attractive posting should also be laid down as 
also the minimum period required to be spent on other 

posts. 

(v) For purpose of postings, villages within a distance of 
8 kilometres from the outer boundaries of a town or a 
conglomeration of townships will not be treated as a rural 

posting. 

(vi) In sensitive departments like Excise and Taxation. the 
departments should ensure that officers /officials do not, keep 
rotating on the posts along G.T. Road axis. 

(vii) Before the transfer of a Government employee becomes 
due, he should be asked to give his preference for his 
posting with reasons, if any, and the department should 
try to accommodate him Ds. far as possible, subject to 
administrative considerations of efficiency and propriety,. 

(viii) If an officer has worked at particular station for ten 
years in the aggregate in one capacity or another he 
should not be posted at the same station during the 
remaining period of his service. 

(ix) Gazetted officers should not be posted in their home 
districts or places less than 40 kilometres from their native 
village/town or in a district where they or any member 
of the family hold immovable property. This will, how-
ever, not apply to :-- 

(i) Assignments in the Secretariat, offices of Heads of 
Departments and Regional Offices. 

(ii) Professors and Lecturers in Education Department. 

(iii) Doctors serving in backward areas. 

(iv) Doctors posted in Medical Colleges of the State. 

(x) When husband and wife are in Government Service, it is 
desirable to keep the couple at one station as far as 
possible. Even in cases where the wife is in Government 
Service and husband is under a private employment, it 
will be desirable to post the wife near or at the same 
place. Efforts should also be made to post unmarried 
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girls and widows at stations suitable to them as far as 
possible. Unmarried girls and widows should be given 
preference over couple cases in the matter of postings and 
transfers at stations convenient to them. 

(xi) Normally father and son or husband and wife or other 
close relatives are not to be posted in the same office. 

(xii) As far as possible, the handicapped and the blind 
employees may be shown due consideration to mitigate 
their inconvenience while considering the question of their 
postings and transfers. 

(xiii) There will be a complete ban on mid-term transfers 
except when the transfer becomes necessary to fill a 
vacancy existing after making the general transfer or a 
new vacancy arising as a result of following eventua-
lities:— 

(a) Suspension; 

(b) Resignation; 

(c) Removal from service; 

(d) Retirement; 

(e) Deputation including deputation for long term training. 

(f) Promotion; 

(g) Creation of new post; and 

(h) Death. 

In such cases also, the transfer should not involve the transfer 
of any other employee. If in any other case a depart-
ment considers the transfer of an official absolutely un-
avoidable, it shall be necessary to obtain the prior appro-
val of the next higher authority, by the transfer approv-
ing authority. In cases where the Government is trans-
fer approving authority i.e., in case of Gazetted Officers, 
the Departments should obtain the prior approval of the 
Governor through the Chief Secretary in the Department 
of Personnel and Administrative Reforms. 
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(xiv) If a Government employee has served a tenure in a 
post which is categorised as unpopular, that is a 'hardship 
post', he should be given a posting of his choice out of 
5-6 preferences given by him. Each Department should 
categorise popular and unpopular postings so that each 
employee should serve in both categories. 

(xv) In order that a competent authority is able to know at 
a glance how long an employee has stayed at a particular 
place, index cards should be prepared in a suitable form. 

(xvi) Mutual transfers may be allowed with the approval of 
Adviser even if it is a mid-term or mid-tenure transfer 
subject to the condition that the public interest should not 
suffer. 

(xvii) Prior approval as contemplated above will not be neces-
sary where any mid-term transfer on genuine grounds and 
involving personnel facing hardship such as Widows, 
unmarried girls, blind or otherwise handicapped persons 
and couple cases are required to be made, provided such 
a transfer does not involve the dislocation of any other 
employee. There will, therefore, be no objection to such 
a transfer being ordered by the Department itself during 
the course of the year subject, however, to the condition 
that the post to which the transfer is being ordered is 
either vacant or available by mutual consent/adjustment 
between the concerned employees. In no circumstances 
should a post be got vacated by causing hardship to any 
other employee. 

(xviii) The Government employees who are appointed as 
Returning and Assistant Returning Officers, who have to 
discharge statutory responsibilities for the conduct of elec-
tions, police officials and other officers concerned with 
the maintenance of the law and order in the district, 
Superintendents of Police, Revenue Officers. Tehsildars, 
B.D.Os., Officers of Local Bodies etc. at all levels, who 
are normally connected with duties in connection with the 
conduct of elections should not be transferred during 
General Elections to the Lok Sabha and the State Legis-
lative Assembly and also during Bye-elections held from 
time to time. until the elections are completed. 

2. The above policy instructions cover only the broad outlines 
of the policy of Government. 	There may be some peculiar cir- 
cumstances in some departments. The Heads of such Departments 
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may, where necessary, issue separate instructions to cover such 
peculiar circumstances with the prior approval of Chief Secretary 
in the Department of Personnel and Administrative Reforms. These 
instructions should, however, be within the frame-work of the 
Government policy. 

3. These instructions will not apply to Class IV employees. 
Necessary instructions in this respect will be issued by the Adminis-
trative Department concerned. 

4. These instructions may be brought to the notice of all con-
cerned under your control for meticulous compliance while 'ordering 
transfers. All cases in which it is proposed to deviate from any 
of the guidelines laid down above, must be referred to the Chief 
Secretary in the Department of Personnel and Administrative 
Reforms for prior approval of Governor. 

Copy of Punjab Government circular letter No. 18/9/84-5PP (1208)/, 
3021, dated 5th April, 1984, from the Department of Personnel and 

Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—Priority list for various categories of persons for employ-
ment in State Services—Rehabilitation of widows/ 
dependents of the persons killed as a result of terrorist 
action in the State, in addition to disabled ex-servicemen, 
wodows/dependents of the deceased Government 
employees and defence Services personnel killed or dis-
abled severely in action. 

I am directed to refer to the instructions contained in Punjab 
Government letter No. 80 (GOI)-SII (3)-73/12092, dated the 18th 
April, 1973 on the subject noted above and to state that the matter 
regarding giving employment to the dependents, of the persons 
killed as a result of terrorist action in the State has been engaging 
the attention of Government. With a view to providing relief to 
such families it has been decided to extend the instructions dated 
18th April, 1973 to such cases, by adding the following priority 
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number 5 in para 1 of the same as under :— 

Priority 	 Categories of candidates 
number 

"6 	A member of the family of a person killed as a result of 
terrorist action in the State". 

2. Para 2 (ii) of the instructions referred to above may also be 
substituted as under :— 

"2. (ii) The age limit in the case of widows seeking employ-
ment under Priority number 3 or 4 or 6 of the priority list 
may be relaxed up to 45 years to cover real cases of 
hardships." 

3. The annexure to Punjab Government letter dated 18th 
April, 1973, referred to above, lays down the conditions that have 
to be fulfilled for particular categories of persons being employed 
on priority. The annexure is also modified by adding category '6' 
as under :— 

Sr. 	Category 	 Requirements 
No. 

"6. A member of 	(i) Certificate of death and full details of 
family of a 	the circumstances under which the 
person killed 	death occurred, certifying that it was 
as a result of 	as a result of terrorist action, to be 
terrorist 	 obtained from the Deputy Commis- 
action in the 	sioner of the District within the terri- 
State. 	 torial limits of which the death 

occurred; 

(ii) An affidavit duly attested to corrobo-
rate the fact that the !person being 
employed is in fact a member of the 
family of the deceased person; and 

(iii) Names of all dependents, their age, 
their occupation and reasons in 
support of the claim of the person 
being appointed vis-a-vis other depen-
dents, should be brought on record." 

4. Kindly acknowledge receipt. 
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Copy of Punjab Government circular letter No. 7/,15/78-2PP/3027i  
dated 6th April, 1984, from. the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments, 
etc., etc. 

Subject.—Grant of premature increment to those non-gazetted 
Punjab Government employees who did not participate in 
the strike on 8th February, 1978, and who were on depu-
tation to the Punjab State Undertakings/Boards. 

am directed to invite a reference to Punjab Government 
circular letter No. 7/15/78-2PP/4, dated 20th February, 1979:  
vide which it was clarified that for deciding the question of grant of 
one premature increment to the deputationists to Punjab State Cor-
poratioas/Boards for their non-participation in the strike on 8th 
February, 1978, the Punjab Government circular letter No. 4548-PP-
78, dated the 16th June, 1978, might be considered by the Board of 
Directors of the Undertaking/Board concerned for an appropriate 
decision keeping in view of the position obtaining on 8th February, 
1978 in respect of its own employees. Subsequently,—vide Punjab 
Government circular letter No. 7/15/78-2PP/4521, dated the 29th 
April, 1980, it was laid doWn, inter alia, that (i) a premature incre-
ment could be granted to the Government employees on deputation 
to the Punjab State Undertakings/Boards only if a decision to grant 
a premature increment is taken by the Board of Directors in respect 
of its own employees, and that (ii) orders granting the premature 
increment to the deputationists would be issued by the concerned 
parent department. 

2. It has now come to the notice of the Government that prior 
to the issue of the instructions dated 29th April, 1980, some of the 
undertakings, after considering the instructions dated 20th February, 
1979, had granted one premature increment to the deputationists 
under valid resolutions of the Board of Directors of the concerned 
Corporation/Board, and that, after the issue of instructions dated 
29th April, 1980, some of the undertakings/departments have by 
reopening the cases already decided, wthdrawn the premature incre-
ment granted to the deputationists on the ground that it was not 
in accordance with the conditions laid down in instructions dated 
29th April 1980. The matter has been considered by the Govern-
ment and it is clarified that cases of premature increment sanction-
ed to deputationists under the instructions dated 20th February, 
1979, under valid resolutions of the Board of Directors of the con-
cerned Corporation/Board, before the issue of the instructions dated 
29th April, 1980, should not be re-opened, and further, if any such 
premature increment sanctioned to a deputationist under a valid 
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resolution of the Board of Directors of the concerned Board/Cor-
poration has been withdrawn, although it was sanctioned prior to 
the issue of instructions dated 29th April, 1980, on the basis that it 
did not comply with those instructions, the same should be restored. 

3. These instructions may be brought to the notice of all con-
cerned for strict compliance. 

Copy of Punjab Government circular letter No. 4/8/84-3PP/3236, 
dated 17th April, 1984, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments, 
etc., etc. 

„Subject.—Bifurcation of cadre strength of Clerks/Steno-typists—
Guidelines for appointment to posts of Senior Clerks/ 
Steno-typists Grade I. 

I am directed to refer to Punjab Government circular letter 
No. 4/4/80-1PP/4130, dated the 18th April, 1980 and letter No. 4/ 
18/80-1PP/14, dated the 1st January, 1981, which laid down guide-
lines for bifurcation of cadre strength of Clerks/Steno-typists for 
placement as Senior Clerks/Steno-typists Grade I respectively, and 
to say that the guidelines referred to above were based on the 
Principle that a person who has worked as a Clerk in a Govern-
ment office for a few years can be considered to have acquired the 
necessary knowledge and experience for performing the duties of 
Senior Clerk. Further the Clerks/Steno-typists were to be placed 
as Senior Clerks/Steno-typists Grade I on the basis of seniority 
subject to their suitability as adjudged on the basis of service record. 
No requirement of a minimum number of years of service as a 
Clerk/Steno-typist for placement in the scale of Senior Clerk/ 
Steno-typist Grade I was, however, laid down. 

2. The matter has been considered by the Government further 
and it has been decided that the following conditions would be a 
pre-requisite for placement as a Senior Clerk/Steno-typist 
Grade I : — 

(i) The official should have completed three years' service in 
the lower scale of Clerk/Steno-typist; 
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(ii) he/she should have completed the probationary period 
satisfactorily; and 

(iii) he/she should have a satisfactory record of service. 

The other conditions for placeinent in the senior scale would 
remain unchanged. 

3. These instructions take effect from the date of issue and 
past cases shall not be re-opened. 

4. This may be brought to the notice of all concerned. 

5. The receipt of this communication may please be acknow-

ledged. 

Copy of Punjab Government circular letter No. 1/50/83-5PP (1368)/, 

3454, dated 23rd April, 1984, from the Department of Personnel 

and Administrative Reforms, addressed to all Heads of Depart-

ments, etc., etc. 

Subject.—Relaxation of age-limit for entry into Government service 
for certain categories of married women. 

I am directed to :refer to the subject noted above and to state 
that keeping in view the difficulties experienced by widows, legally 
separated/divorced women etc., to earn bread for themselves and 

their unfortunate children, the State Government,—vide instructions 

issued,—vide Punjab Government circular letter No. 5889-1SII-76/ 
21511, dated the 11th June, 1376, decided to relax the maximum age 
limit for recruitment to State Services upto 37 years in the case 

of the following : 

(i) Widows ; 

(ii) Women, who are legally separated from their husbands 

or have been divorced ; 

(iii) Women, whose husbands have been ordered by Civil 

or Criminal Courts to pay maintenance to them ; 

(iv) Women who have, because of their desertion, been 

living separately from their husbands for more than two 

years 
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(v) Women, whose husbands have re-married ; and 

(vi) Wives of serving military personnel or those who are 
disabled while in military service. 

Provided that they are otherwise eligible for entry into 
Government service. 

2. In this connection attention is invited to Punjab Government 
circular letter No. 1/20/80-5PP/9209, dated the 1st July, 1982,—vide 
which the general upper age limit for entry into State Government 
Services was raised to 30 years in the case of all non-technical ser-
vices and 33 years in the case of technical services. Since the issue 
of these instructions, the question of raising correspondingly the 
upper age limit for the categories as mentioned above, has been 
under the consideration of the State Government. In view of the 
hardship in which such women are put, it h'.s been decided to raise 
the upper age limit for recruitment to State Services for the above 
said categories of women by three years i.e., from 37 to 40 years in 
respect of all posts, technical or otherwise. 

3. These instructions will take effect from the date of issue. 
These may kindly be brought to the notice of all concerned, 
especially those dealing with establishment matters. 

4. The receipt of this communication may also be acknow-
ledged. 

Copy of Punjab Government circular letter No. 4/20/84-2PP/3484, 
dated 24th April, 1984, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments, 
etc., etc. 

Subject.—Holding of Assistant Grade Test under the Punjab State 
Assistant Grade Examination Rules, 1984. 

The Punjab State Assistant Grade Examination. Rules, 1984, 
have come into effect from 12th April, 1984, the date of their pub-
lication in the official Gazette. A copy of the said Notification is 
enclosed. 

2. It has been decided to hold the first Examination under 
the Rules on the 21st July, 1984. You are requested to bring the 
contents of the enclosed Notification to the notice of all concerned 
end to invite applications from officials working under you, who are 
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eligible under the Rules to appear in the Examination, for the allot-
ment of a Roll number for the Examination to be held on 21st 
July, 1984. A complete list of the names, designation and addres-
s€3 of the officials working under you who intend to appear in the 
Examination, separately for A-Class and B-Class offices, may there-
after be sent immediately to the under signed (by name) and in no 
case later than 20th May, 1984, after which, no request for the allot-
ment of a Roll No. shall be entertained under any circumstances. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

Notification 

The 11th April, 1984 

No. G.S.R. 38/Const./Art. 309 and 318/84.—In exercise of the 
powers conferred by the proviso to article 309 and clause (b) of 
article 318, and all other powers enabling him in this behalf, the 
President of India is pleased to make the following rules, namely: — 

1. Short title and commencemnt.—(1) These rules may be 
called the Punjab State Assistant Grade Examination Rules, 1984. 

(2) They shall come into force on and with effect from the date 
of their publication in the official Gazette. 

2. Definitions.--In these rules, unless the context otherwise 
requires:— 

(a) "appointing authority" means the authority which has 
the powers to make appointment to the post of Assistant; 

(b) "Board" means the Subordinate Services Selection Board, 
Punjab or such other authority as may be constituted by 
the Government by an order. for holding the test; 
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(c) "Government" means the Government of the State of 
Punjab in the Department of Personnel and Administra-
tive Reforms; 

(d) "higher post" means a civil post or post in civil service 
under the State of Punjab higher in rank to that of the 
post of Assistant; 

(e) "post of Assistant" means a civil post or a post in civil 
service under the State of Punjab designated as Assistant 
and includes all such posts, higher in rank to that of the 
post of Clerk, as are in the same or in an identical pay-
scale and carry responsibilities similar to or identical 
with those of the post of Assistant, by whatever designa-
tion they be called; 

(f) "prescribed" means prescribed by an Act of the State 
Legislature regulating the recruitment, and the conditions 
of service of persons appointed to civil services and posts 
in connection with the affairs of the State of Punjab or 
by rules framed under such an Act or under the consti-
tution of India or otherwise for the said purpose; 

(g) "provisional appointment" [basis]* means an appointment 
by promotion of a person to the post of Assistant before 
qualifying the test prescribed in the relevant service rules 
or in these rules, as the case may be, with or without a 
condition of qualifying the test imposed in the order of 
appointment; and 

(h) "test" means a written qualifying examination conducted 
by the Board, under these rules. 

3. Extent of application.—These rules shall apply to all the 
posts of Assistants except those in the Punjab Vidhan Sabha 
Secretariat. 

4. Eligibility for Promotion to the post of Assistant.—(1) No 
person shall be eligible for appointment by promotion to the post 
of Assistant unless in addition to fulfilling the qualifications and 
experience prescribed for appointment by promotion to the post of 
Assistant, he qualifies the test : 

*Amended,—vide Notification No. GSR-104/Const./Art. 309 & 318/ Amd.(1)/84, dated 5th December, 1984. 
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Provided that a person who has already qualified the Assistant 
Grade Examination inter-alia in terms of Punjab Government cir-
cular No. 4809-GII-57/21176, dated the 23rd October, 1957, or who 
was holding on regular basis the post of Assistant on the 23rd 
October, 1957, shall not be required to qualify the test: 

Provided further that if a person holding the post of Assistant 
or a higher post, on provisional basis, on the commencement of 
these rules is of the age of fifty years or more; he shall also not be 
required to qualify the test : 

Provided further that a person who has been appointed by pro-
motion to the post of Assistant or to any higher post on provisional 
basis before the commencement of these rules, shall be required 
to qualify the test within a period of three years from such com-
mencement and failure to qualify the test within the specified 
period shall result in reversion of such person to the post of Clerk 
or to the post, by whatever designation called, from which he was 
appointed by promotion to the post of Assistant on provisional basis. 

(2) Notwithstanding anything untained in sub-rule (1), where 
no person, who has qualified the test, is available for promotion to 
the post of Assistant in a Service, the appointing authority may 
appoint a person by promotion to the post of Assistant on pro-
visional basis till a person who has so qualified the test becomes 
available in that Service. 

5. Composition of test.—(1) The test shall consist of two papers 
of one hundred marks each, the first paper shall be on the subjects 
of noting, drafting, precis writing in the Punjabi language and 
translation and the second paper shall be on the subject of Accounts 
and Service matters and, as far as may be. questions carrying 
seventy-five marks shall be from the Punjab Civil Services Rules 
and the rest from the Punjab Financial Rules. The detailed syllabi 
of the two papers shall be as specified in the Appendix to these 
rules. 

(2) The candidates shall have, the option to answer the second 
paper with the aid of books either in English language or in 
Punjabi language. 

(3) A person working in an A Class office shall be considered to 
have qualified the test only if he secures a minimum of 50 per cent 
marks in the aggregate but not less than 40 per cent marks in each 
paper and a person working in a B Class shall be considered to have 
qualified the test only if he secures a minimum of 40 per cent marks 
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in the aggregate but not less than '33 per cent marks in each paper. 
A person who has secured the prescribed minimum pass marks in 
each paper but has failed to secure the prescribed minimum marks 
in the aggregate, may re-appear in either or both the papers so as to 
qualify the test. 

6. Holding of test.—The test shall ordinarily be held twice a 
year in the months of January and July, *[June and November] or 

in such other months as may be specified by the Government from 
time to time. 

7. Persons eligible to sit in test.—All persons Holding the post 
,of Clerks or other posts, by whatever designation called from which 
they could be appointed by promotion to the posts of Assistants, 
shall be eligible to sit in the test. 

8. Number of chances to sit in test.—A person may avail of 
any number of chances to qualify the test. 

9. Promotion of persons qualifying the test.—A person qualify-
ing the test shall be eligible for promotion to the post of Assistant 
in the cadre of his service. 

10. Saving of Senioritu.—(1) Where a person who was pro-
moted as Assistant before the coMmencement of these rules on • 
provisional basis subject to his qualifying the test shall be liable to 
reversion to the post from which he was promoted if he fails to 
qualify the test within a period of three years as specified in the 
third proviso to rule 4 and in case such a person qualifies the test 
within that period his seniority shall be determined with reference 
to his date of promotion to the post of Assistant on provisional basis. 

**"(2) Notwithstanding anything contained in these rules, if a 
person holding the post of a clerk or any other post by whatever 
designation called from which he could be appointed by promotion 
to the post of an Assistant qualifies the test within the. first two 
[four]*** chances available to him after his appointment to such 
post, he shall, on his promotion to the post of an Assistant, be assign-
ed seniority in the cadre of Assistants in accordance with his 

*Amended,—vide P.G. Notification No. 
May, 1985. 

4/48/84-2PP/7209, dated 21st 

"Amended,—vide P.G. Notification No. GSR. 104 /Coast. 	309 & 
318/Aand. (1)34, dated 5th December, 1984. 



480 

seniority in the appointment from which he has been promoted to the 
post of, Assistant : 

Provided that if such a person fails to qualify the test within 
the aforesaid first two [four]*** chances, he shall, on his promotion 
to the post of Assistant, be assigned seniority in the cadre of 
Assistant from the day he is promoted as sue". 

11. Over-riding effect.—The provisions of these rules shall have 
effect notwithstanding anything inconsistent therewith contained in 
any other rules governing the appointment and other conditions of 
service for the time being in force. 

12. Power to grant exemption.—Where the Government is of 
the opinion that it is necessary or expedient so to do, it may, by 
order, for reasons to be recorded, in writing, exempt any class or 
category of persons from the operation of these rules and such 
exemption shall operate prospectively. 

13. Interpretation.--If any doubt arises as to the interpretation 
of any of the provisions of these rules, the matter shall be referred 
to the Government for decision. 

APPENDIX 

SYLLABUS FOR THE ASSISTANT GRADE TEST 

(Referred to in rule 5) 

PAPER I 

Maximum Marks : 100 	 Time Allowed : 3 hours 

Noting, Drafting, Precis Writing and Translations 

1. (a) Noting 	 ... 30 marks 

(b) Drafting 	 ... 30 marks 

2. Precis writing 	 ... 20 marks 

***Vide Notification No. GSR-60/Const./Art. 309 & 318/Amd. (2) /85 
dated 16th September, 1985. 
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3. Translation from Punjabi 	 ... 10 marks 
to English 

4. Translation from English 	 ... 10 marks 
to Punjabi 

PAPER II 

Maximum Marks : 100 	 Time Allowed : 3 hours 

ACCOUNTS AND SERVICE MATTERS 

(With the aid of books) 

(1) Punjab Civil Services Rules, Volume I, Part I 

Chapter I 	Extent of application 	 Full 

Chapter II 	Definitions 	 Full 

Chapter III 	General Conditions of Service 	 Full 

Chapter IV 	Pay 	 Full 

Chapter V 	Addition to pay-Rules 5.1 to 5.14, 
5.55 to 5.64 

Chapter VII 	Dismissal, Removal and Suspension 	Full 

Chapter VIII 	Leave Rules upto 8.91, 8.113 to 
8.123, 8.130 to 8.140 

Chapter IX 	Joining Time-Rules 9.1 to 9.15, 
9.18 to 9.20 

Chapter XII 	Record of Services 

(This may include practical problems on (i) construction of 
leave account in the proforma appended to the Service Book, 
(ii) fixation of pay, and (iii) subsistence allowance admissible 
to a Government employee under suspension). 

(ii) Punjab Civil Services Rules. Volume II 

Chapter I 
	

Extent of Application and Definitions. 

Chapter II 
	

General Provisions relating to pensions. 
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Chapter IV 

Chapter V 

Chapter VI 

Chapter VII 

Chapter VIII 

Chapter IX 

Chapter X 

Chapter XI 

Chapter XII 

Chapter XIII 
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Service Qualifying for pensions. 

Reckoning of service for pension. 

Different kinds of pensions and conditions of their 

grant. 

Amount of pensions. 

Re-employment of pensioners. 

wound or other ordinary pensions. 

Application for the grant of pensions. 

Commutation of Civil Pensions. 

Consent and Delegation Orders. 

Punjab General Provident Fund Rules. 

(iii) Punjab Civil Services Rules, Volume III 

Travelling Allowance Rules—Whole Book. 

(iv) Punjab Financial Rules, Volume I 
Chapters II, IV, V, VI, VII, VIII, X, Section III-Loans and 
Advances, XV, XVI, XVII and XVIII. 

(v) Punjab Financial Rules, Volume II 
Appendices 2, 3, 4 and 14. 

(vi) Punjab Budget Manual 
Chapters 2 to 5, 7 and 12 to 14. 

K. D. VASUDEVA, 

Chief Secretary to Government, Punjab. 
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Copy of Punjab Government circular letter No. 4/20/84-2PP/3735, 

dated 26th April, 1984, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments, 

etc., etc. 

Subject.—Holding of Assistant Grade Examination under the Punjab 
State Assistant Grade Examination Rules, 1984. 

I am directed to invite attention to the notification enclosed with 
Punjab Government circular letter No. 4/20/84-2PP/3484, dated the 
24th April, 1984 on the above subject and to say that with a view 
that intending employees may adequately prepare for the Assistant 
Grade Examinations to be held from time to time, it has been 
decided that their requests for the grant of leave of the kind due 
to them may be considered sympathetically and leave granted 
liberally for the purpose, by making, or course internal arrange-
ments so that Government work does not suffer. 

2. These instructions may please be brought to the notice of 
all _concerned for meticulous observance. 

Kindly acknowledge. 

[Published in the Punjab Government Gazette, Legislative 
Supplement, dated the 15th June, 1984] 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(GENERAL ESTABLISHMENT BRANCH) 

Notification 

The 30th May, 1984 

No. G.S.R. 55/Const./Art. 309/Amd. (3)/84.—In exercise of the 
powers conferred by Article 309 of the Constitution of India, and 
all other powers enabling him in this behalf, the President of India 
is pleased to make the following rules further to amend the Punjab 
Government Houses (General Pool) Allotment Rules, =1983, namely:— 

1. These:- rules• may be -called the Punjab Government Houses 
(General Pcia) Allotment (First Amendment) Rules, 1984. 
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2. In the Punjab Government Houses (General Pool) Allot-
ment Rules, 1983, in rule 3,— 

(i) for sub-rule (3), the following sub-rule shall be substituted, 
namely:— 

"(3) The constitution of the House Allotment Committees at 

the headquarters of Ferozepur and Jullundur Districts 
shall be as follows : 

`A' HOUSE ALLOTMENT COMMI'T'TEE (UPPER) 

(a) Commissioner of the Division 	 ... Chairman 

(b) Deputy Commissioner 	 ... Member 

(c) Senior-most Superintending Engineer, 
Department of Public Works, Build- 
ings and Roads, Provincial Circle 	... Member 

(d) Deputy Inspector-General of Police 
of the Range 	 ... Member 

(e) General Assistant to the Deputy Com- 
missioner 	 ... Secretary 

`B' HOUSE ALLOTMENT COMMITTEE (LOWER) 

(a) Deputy Commissioner 	 ... Chairman 

(b) Senior-most Executive Engineer, 
Department of Public Works. Build- 
ings and Roads 	 ... Member 

(c) One representative to be nominated 
by the Chairman every year by rota-
tion from the officers of the Govern-
ment posted at the district head- 
quarters 	 Member 

(d) General Assistant to the Deputy Com- 
missioner 	 Secretary 

(ii) in sub-rule (6), for the words "Patiala District-  the words 
"Patiala, Jullundur and Ferozepur Districts" shall be sub-
stituted. 

K. D. VASUDEVA, 
Chief Secretary to Government, 

Punjab. 
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Copy of Punjab Government circular letter No. 10/5/82-GE/5101, 
dated 31st May, 1984, from the Department of Personnel and Ad-
ministrative Reforms, addressed to all Heads of Departments, 

etc. etc. 

Subject.—Holding of combined examination for recruitment to 

similar posts/services. 

I am directed to refer to Punjab Government circular letter No. 
17999-3GS-62/42246, dated the 24th November, 1962, on the subject 
noted above and to say that henceforth, the post of Assistant Direc-
tors, Food and Supplies, District Food and Supplies Controllers and 
District Food and Supplies Officers, to be filled by direct recruitment, 

shall also be filled on the basis of the combined examination to be 
held by the Punjab Public Service Commission for recruitment to 
the P. C. S. (E.B.) and allied Services. Accordingly, these posts have 
been included in Group I. On the other hand, the post of Excise and 

Taxation Inspector needs to be deleted from this Group, since it is a 
Class III post and is no longer under the purview of the Punjab 
Public Service Commission, as laid down in Punjab Government 
circular letter No. 10/69/82-GE/758, dated 19th January, 83. The 
revised Group I would thus be, as under :— 

1. PCS (Executive Branch). 

2. Excise and Taxation Officer. 

3. Assistant Excise and Taxation Officer. 

4. Tehsildar. 

5. Assistant Registrar, Co-operative Societies, Punjab. 

6. Assistant Employment Officer. 

7. District Food and Supplies Officer. 

8. Assistant Director, Food and Supplies. 

9. District Food and Supplies Controller. 

2. The receipt of this letter may please be aclinowledged, 
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Copy of Punjab Government circular letter No. 13/25/84-2 PP/5124, 
dated 31st May, 1984 from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments, 
etc., etc. 

Subject.--Need for strict observance of the provisions relating to 
consumption of intoxicating drinks and drugs as contained 
in the Punjab Government Employees (Conduct) Rules, 
1966. 

,I am directed to address you on the subject cited above and to 
say that Rule 22 of the Punjab Government Employees (Conduct) 
Rules, 1966, lays down as under :— 

"22. Consumption of intoxicating drinks and drugs :— 

A Government employee shall— 

(a) strictly abide by any law relating to intoxica Ling drinks or 
drugs in force in any area in which he may happen to be 
for the time being; 

(b) not be under influence of any intoxicating drink or drug 
during the course of his duty and shall also take due care 
that the performance of his duty at any time is not affect-
ed in any way by the influence of such drink or drug; 

(bb) refrain from consuming any intoxicating drink or drug in 
a public place; 

(c) not appear in a public place in a state of intoxication; and 

(d) not use any intoxicating drink or drug to excess. 

Explanation.—For the purpose of this rule, 'public place' means 
any place or premises (including a conveyance) to which the 
public ha:, have, or are permitted to have, access, - whether on pay-
ment or otherwise". " 

Instructions have also been issued in the past,—vide Punjab 
Government circular letter No. 5613-2SII-74, dated the 8th August, 
1974 emphasising the need for strict observance of the above pro-
visions of the Conduct Rules. It has, however, been observed that 
these Rules, are not being followed strictly. It is once again reiterat-. 
ed that : — 

(i) every Government employee should scrupulously adhere to 
the provisions of -the- Conduct Rules relating to consump-
tion of intoxicating drinks and drugs; 
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(ii) the disciplinary authorities should keep a strict watch on 
the conduct of Government employees in regard to 
matters covered by the aforesaid provisions of the Con-
duct Rules; and 

(iii) the disciplinary authorities should take very serious view 
of any violation of rule 22 of the Punjab Government 
Employees (Conduct) Rules, 1966 and should not hesitate 
to impose the severest punishment on such Government 
employees who are proved guilty of violating the said 
rule. 

2. These instructions may please be brougnt to the notice of 
all concerned for meticulous observance. 

Kindly acknowledge. 

Copy of Punjab Government circular letter No. 2/9/79-5PP/(1928)/ 
5142, dated 31st May, 1984, from the Department of Personnel 

and Administrative Reforms, addressed to all Heads of Depart-

ments etc., etc. 

Subject.—Issue of Certificate of Eligibility to certain categories of 
persons (other than Indian Citizens) for appointment under 
the Central Government Delegation of powers to 
Ministries 

I am directed to refer to Punjab Government circular letter 
No. 2/9/79-5PP/9296, dated the 30th July, 1981, with which a copy 
of the Government of India's instructions issued,--vide Memo. No. 
15016/1/78-Estt. (B), dated the 10th May, 1978 i-elating to the revised 
procedure, for the issuing of certificate of eligibility was forwarded 
for information and for making necessary amendment in the domi-
cile provisions in the various service rules in accordance with the 
aforesaid instructions. The intention was to convey that the ell* 
gibility certificates, -whiCh prior to the issue of above instructions, 
were issued by the Government of India would be issued by the 
State Government in the respective Departments. The matter has 
now been reconsidered and with 'a view to ensuring uniformity of 
approach, it has been decided that a certificate of, eligibility in res-
pect of a candidate for appointment to any civil service or post 
under the State of Punjab including those in the State Boards/Cor-
porations, Local Bodies etc., Who is :— 

(i) a subject of Nepsil; or 
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(ii) a subject of Bhutan; or 

(iii) a Tibetan refugee who came over to India before the 
1st January, 1962, with the intention of permanently 
settling in India; or 

(iv) a person of Indian origin who has migrated from 
Pakistan, Burma, Sri Lanka, East African Countries of 
Kenya, Uganda, the United Republic of Tanzania (former-
ly Tanganyika and Zabzibar), Zambia, Malawi, Zaire, 

Ethopia and Vietnam with the intention of permanently 
settling in India : 

shall henceforth be issued by the Department of Home Affairs and 
justice on the basis of the following information pertaining to the 
candidate which will be supplied by the concerned appointing autho-
rity through its Administrative Secretary :— 

(i) Name. 

(ii) Father's name. 

(iii) State/Territory, of which he is a subject or to which he 
belongs or his nationality. 

(iv) Post/Service and office in which likely to be appointed. 

(v) Whether proposed appointment is temporary, for a definite 
period or in a permanent capacity. 

(vi) Whether character and antecedents have been verified 
and found satisfactory. 

(vii) in case of a migrant, date of migration to India and whe-
ther he has intention of settling permanently in India. 

2. In future, accordingly, no eligibility certificate should be is-
sued by you and all such cases shall be referred to the Department of 

Home Affairs and Justice with complete informatioff duly certified 
by the appointing authority through the Secretary of the Depart-
ment, whereafter the Department of Home Affairs and Justice will 
take action to issue the certificate of eligibility and to send the same 
to the Department concerned for being kept in the personal record 
of the employee. It is made clear that no such person is to be given 
an appointment until the eligibility certificate has been issued in his 

favour. 
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3. The above said procedure may be adopted with immediate 
effect and the Service Rules amended in due course to bring them in 
line with these instructions. 

4. These instructions may be brought to the notice of all concer-
ned for meticulous observance. 
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[Published in the Punjab Government Gazette, LegislatiVe 
Supplement, dated the 29th June, 1984] 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(GENERAL ESTABLISHMENT BRANCH) 

Notification 

The 25th June, 1984 

No. G.S.R 59/Coast./Art. 309/Amd. (4)184.—In exercise of the 
powers conferred by article 309 of the Constitution of India and all 
other powers enabling him in this behalf, the President of India is 
pleased to make the following rules further to amend the Punjab 
Government Houses (General Pool) Allotment Rules, 1983, namely:— 

1. These rules may be called the Punjab Government Houses 
(General Pool) Allotment (Second Amendment) Rules, 1984, 

2. In the Punjab. Government Houses (General Pool) Allotment 
Rules, 1983, in rule 3.— 

(i) In sub-rule (2), after clause (a), the following clause shall 
be inserted, namely:— 

"(aa) District and Session Judge 	 ... Member" 

(ii) In sub-rule (3). 

(a) Under he heading captioned "A House Allotment Com-
mittee (Upper)" after clause (b), the following clause 
shall be inserted, namely : — 

"(bb) District and Sessions Judge and 	... Member" 

(b) Under the heading captioned "B House Allotment Com-
mittee (Lower)", after clause (a), the following clause 
shall be inserted, namely:— 

"(aa) District and Sessions Judge 	... Member" 

(iii) In sub-rule (4). 
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(a) Under the heading captioned "A House Allotment Com-
mittee (Upper)", after clause (b), the following clause 
shall be inserted, namely:— 

"(bb) District and Sessions 	 ... Member" 
Judge 

and 

(b) Under the heading captioned "B House Allotment Com-
mittee (Lower)", after clause (a), the following clause 
shall be inserted, namely: — 

"(aa) District and Sessions Judge 	... Member" 

K. D VASUDEVA, 

Chief Secretary to Government of Punjab. 

Copy of Punjab Government circular letter No. 11/7/78-1PP/6073, 
dated 26th June, 1984, from the Department of Personnel and 
Administrative Reforms, addressed to all Financial Commissioners 
and Administrative Secretaries copy to all Heads of Departments 
etc., etc. 

Subject.—Classification of Posts—Criteria thereof. 

All the Financial Commissioners and Administrative Secretaries 
to Government, Punjab may kindly refer to U.O. No. 1683-SI1(3)-71, 
dated the 26th April, 1971, and U.O. No. 1683-SII(3)-71 dated 15th 
June, 1971 on the above subject 

2. With the revision of scales of pay with effect from the 1st 
January, 1978 the criteria for the classification of posts previously 
laid down has been revived, and it has been decided that classifica-
tion of posts should be determined on the basis of the following 
norms:— 

Class—I 	Posts carrying scale of pay (time scale) with a 
maximum of Rs. 1850 and above. 

Class—II Posts carrying scale of pay (time scale) with a 
maximum of not less than Rs. 1580 but less than 
Es. 1850. 
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Class—Ill Posts carrying scale of pay (time scale) with a 
maximum of not less than Rs. 600 but less than 
Rs. 1580 

Class—IV Posts carrying scale of pay (time scale) the maxi-
mum of which is less than Rs. 600, 

3. In case any relaxation in these norms becomes necessary in 
any particular case on account of exigencies of service the same may 
be allowed only with prior approval of the Department of Personnel 
and Administrative Reforms. 

4. These revised norms will be effective from the date of issue 
of this communication and will not affect adversely the class of any 
post already assigned under a specific or special order of the Govern-
ment, 

Copy of Punjab Government circular letter No. 10/25/84-GE/7502, 
dated 19th July, 1984 from the Department of Personnel and 
Administrative Reforms, addressed to Secretary, Punjab Public 
Service Commission, Patiala and copy to Secretary to Govern-
7r.crtt Pun.jab Department of Personnel and Administrative 
Reforms. 

Subject.—Schedule of dates for the holding of annual examination 
by the Punjab Public Service Commission for recruitment 
to the Punjab Civil Services (Executive Branch) and 
Allied Services. 

I am directed to refer to the subject noted above, and to say that 
it has been observed that examinations conducted by the Punjab 
Public Service Commission for direct recruitment to the Punjab 
Civil Services (Executive Branch) and Allied Services have not been 
held regularly in the past. In order to ensure that an annual exa-
mination for the purpose is held regularly, the Government has fina-
lised the following schedule of dates for the different stages 
involved:— 

Activity 

1. Receipt of requisition from the 
concerned Government Departments 

2. Date of notification of the exami-
nation 

3. Last date for receipt of appli-
cations 

By end of 

September 

October 

November 

4. Date of the written examination 	 January 
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Activity By end of 

5.  Declaration of result of the 
written examination April 

6.  Interview for Viva Voce Test May 

7.  Declaration of final result June 

All concerned Departments are being instructed to send requisitions 
to the Commission strictly in accordance with the Schedule of dates. 
In case a requisition is not sent by any concerned Department to the 
Commission by the end of September of any year, it shall be presum-
ed that it has no vacancy falling to the share of direct recruiment 
which requires to be filled up in that particular year and the vacan-
cies, if any, which remain unfilled as a result thereof shall be carried 
forward to the next year's requisition, the Commission may also be 
please adhere strictly to the dates laid down in the Schedule. 

(Sd.) . 

Under-Secretary, Administrative Reforms. 

No. 10/25/84-GE/7503-08 Dated, Chandigarh the 19th July, 1984 

A copy is forwarded to the following for information and strict 

compliance of the above noted instructions:— 

1. The Secretary to Government, Punjab, Department 

Personnel and Administrative Reforms ; 

2. Excise and Taxation ; 

3. Revenue ; 

4. Labour and Employment ; 

5. Co-operation ; 

6. Food and Supplies. 

2. It should be ensured that requisitions are sent to the P.P S.C. 
complete in all respects in accordance with the Schedule of dates. 
Hence requisitions in respect of the Examination to be held in 1985 
must be sent by the end of September, 1984. If this is not done and 
any vacancies falling to the share of direct recruitment remain un-
filled as a result thereof, action should be taken against those respon-
sible for the lapse, under intimation to this department. 
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Copy of Punjab Government circular letter No. 16/23/83-2PP/9049, dated 14th August, 1984, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc.,. etc. 

Subject.—Voluntary retirement under Punjab Civil Services (Pre-
mature Retirement) Rules, 1975--Grant of Pension. 

I am directed to address you on the subject cited above and to 
say that sub-rule (4) of rule 4 of the Punjab Civil Services (Prema-
ture Retirement) Rules, 1975, provides that the amount of pension to 
be granted after allowing increase in the qualifying service under 
sub-rule (2) of the rule ibid shall be subject to the provisions of rules 
2.2 and 6 4 of the Punjab Civil Services Rules, Volume II. Clause (i) 
of sub-rule 1, of rule 2.2 (a) and rule 6.4 of the Punjab Civil Services 
Rules Volume IT have, however, been deleted,—vide Finance Depart-
ment Notification No. 3.2 (1)-OSID.  (F)-82/10064, dated the 30th Decem-
ber. 1982, retrospectively from the 9th December, 1981 when execu-
tive instructions to this effect were issued by the Department of 
Finance. In view of the factum of the non-existence of rules 2.2 (a) 
(1) (i) and 6.4 ibid, the amount of pension shall not be subject to 
these rules although sub-rule (4) of rule 4 of the Punjab Civil Ser-
vices (Premature Retirement) Rules, 1975 makes a mention of them. 

2. These instructions may please be brought to the notice of all 
concerned for strict observance. 

Kindly acknowledge 

Copy of Punjab Government circular I. D. No. 20/44/84-3PP, dated 
21st September, 1984. from the Department of Personnel and 
Administrative Reforms addressed to all the Financial Commis-
sioners and Administrative Secretaries to Government, Punjab. 

Subject.—Transmission of cases .to the Department of Personnel and 
Administrative Reforms for advice /clarification. 

In order to ensure prompt and proper disposal of cases referred 
for advice or clarification to the Department of Personnel and Ad-
ministrative Reforms, the Administrative Department were request-
ed to observe certain guide-lines which are contained in the U.O. 
circular letters mentioned below: — 

(i) No. 4730-GI-59, dated 25th August, 1959 ; 
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(ii) No. 2091-SII (3)-72, dated 7th April, 1972 ; 

(iii) No 27/6/78-1PP, dated 27th March, 1979 ; 

(iv) No. 27/60/78-1PP, dated 31st May, 1979 ; 

(v) No. 27/6/78-1PP, dated 20th May, 1980 ; and 

(vi) No. 27/6/78-1PP, dated 5th October, 1982. 

These guide-lines inter-alia lay down that before sending any 
case to this Department it should be ensured that : — 

(1) The issues involved therein are fully examined by the 
Department ; 

(2) It is absolutely necessary- to refer the case to Department 
of Personnel and Admnikrative Reforms ; 

(3) the point(s) requiring clarification/advice is/are clearly 
brought out ; 

(4) a duplicate copy of the note of the A.D. is added ; 

(5) the orders of the Administrative Secretary concerned are 
obtained for referring the case ; 

(6) the case is marked to 'Department of Personnel and A.R.' 
In the event of the matter being very urgent and requir-
ing personal attention of a particular officer, the name of 
the officer and his designation is mentioned in brackets 
after the words Department of Personnel and Administra-
tive Reforms ; and 

(7) relevant papers having direct bearing on the case are added. 

2. It has been noticed that despite the instructions having been 
re-iterated from time to time these are not being observed meticu-
lously, The omissions usually noticed in the references received 
from the A Ds are that the point on which the advice/clarification is 
required is not clearly specified and references are made without 
obtaining the orders of the Administrative Secretary concerned. 
Further, a duplicate copy of the relevant note is often not placed on 
the file before sending the same to this Department. A reference 
back to the concerned A.D. becomes necessary because of the requi-
site procedure having not been observed and this, in turn, results 

in 
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delays. It is, therefore, again requested that the guide-lines men-
tioned above may kindly be noted for strict observance while referr-
ing cases to this Department for advice/clarification. 

3. The receipt of this communication may please be 

acknowledged. 

Copy of letter No. 20/45/84-2PP/11468, dated 12th. October, 1984, from 

the Government of Punjab, Department of Personnel and Admi-

nistrative Reforms (Personnel Policies Branch) Addressed to 

all the Heads of Departments, Registrar, Punjab and Haryana 

High Court, Commissioners of Divisions, Deputy Commissioners 

and sub-divisional Officers, in the State. 

Subject—Expeditious finalisation of disciplinary proceedings—
Recommendations/observations of the Public Accounts 
Committee of the Punjab Vidhan Sabha as contained in its 
Sixty First Report. 

I am directed to address you on the subject noted above and to 
say that the Public Accounts Committee of the Punjab Vidhan Sabha 
has in paras 8, 9 and 12 of its Sixty-First Report made various recom-
mendatiOns/observations with regard to delays in the finalisation 
of disciplinary proceedings etc., on the part of Departments. Go-
vernment .have carefully considered these recommendations/obser-
vations of the Committee andhave found that the Departments have 
not been following the instructions of this Department meticulously 
in the: past with the result that the finalisation of proceedings in the 
cases of defalcations, embezzlements and shortages etc. have been 
unnecessarily delayed. This situation has been viewed with con-
cern and it has been decided that to avoid delay in the handling of 
these cases the following instructions inter-alia should be observed 
by all concerned in letter and spirit : — 

(i) Despite clear legal position indiacted in paras 64 and 65 of 
the booklet containing Consolidated Instructions on Punjab 
Civil Services (Punishment and Appeal) Rules, 1970 speci-
fying the circumstances in which departmental proceed-
ings can be initiated against those officers/officials against 
whom criminal proceedings were originally launched but 
resulted in acquittal by Courts of Law, it has been observ-
ed that disciplinary proceedings are not initiated by the 
Departments in suitablb cases where the officers/officials 
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are acquitted by the Courts. It is reiterated that instrttc-
tions contained in these paragraphs should be noted care-
fully for meticulous observance. 

(ii) With a view to preventing unscrupulous persons against 
whom disciplinary proceedings for losses, embezzlements, 
defalcations etc. are pending from further indulging in 
such activities, they should, pending finalisation of the 
disciplinary proceedings against them, be shifted imme-
diately to other seats where they cannot exploit their offi-
cial positions. Further, such persons should not be appoint-
ed on important jobs or jobs involving handling of heavy 
financial transactions at least for a period of five years. 

(iii) While fixing responsibility for losses, misappropriations, 
defalcations etc , generally the supervisory officers go un-
punished. In future, in addition to persons primarily res-
ponsible for such losses etc., responsibility should also be 
fixed on the concerned supervisory officers as such cases 
often occur because of inaction and laxity on the part of 
the Supervisory Officers. 

(iv) It has been noticed that records produced by the Depart-
ments in Court cases are not taken back for a long time 
after the court's verdict and sometimes further action is 
delayed on account thereof. It has therefore, been decid-
ed that records produced in court cases, unless otherwise 
directed by,  the Courts, should be taken back immediately 
after the Court's verdicts thereon have been pronounced 
and in any case within three months of the final judgment/ 
order of the Court, failing which the officer responsible for 
the lapse should be proceeded against departmentally. 

3. These instructions may' please be brought to the notice of all 
concerned for meticulous observance. 

.Kipcily acknowledge. 
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Copy of Punjab Government circular letter No. 16/31/82-2PP/11621, 
dated 16th October, 1984, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject —Amendments in the Punjab Civil, Services (Premature 
Retirement) Rules, 1975. 

1 am directed to address you on the subject cited above and to 
send herewith a copy of the Notification No. G.S.R. 80/Const./Art. 
309 and 234/Amd. (3)/84, dated the 14th September, 1984, published 
in the Punjab Government Gazette Legislative Supplement (Extra-
ordinary) dated the 15th September, 1984, regarding amendment in 
rule 4 of the Punjab Civil Services (Premature Retirement) Rules, 
1975, for information and necessary action. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

Notification 

The 14th September, 1984. 

No. G.S.R. 80/Const./ Arts. 309 and 234/Amd. (3)/84.—In exercise 
of the powers conferred by the proviso to article 309 read with article 
234 of the Constitution of India, and all other powers enabling him 
in this behalf, the President of India is pleased to make the following 
rules further to amend the Punjab Civil Services (Premature Retire-
inent) Rules, 1975, namely:— 

1. (1) These rules may be called the Punjab Civil Services 
(Premature Retirement) (First Amendment) Rules, 1984. 

(2) They shall be deemed to have come into force on and with 
effect from the twenty sixth day of August, 1983. 

(3) They shall not apply to -the Secretariat Staff of the Legis-
lative Assembly. 

2. In the Punjab Civil Services (Premature Retirement) rules, 
1975, in rule 4,— 

(a) for sub-rule (2), the following sub-rule shall be substitut-
ed, namely: — 

"(2) (i) While granting proportionate pension and gratuity 
to an employee retiring under sub-rule (2) or sub-rule 
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(3) of rule 3, as the case may be, his qualifying service 
as on the date of intended retirement shall be increased 
by a period not exceeding five years, so however, that 
the total qualifying service of the employee as so in-

creased shall not in any case exceed thirty-three years 
or the period of qualifying service which the employee 
would have completed had he retired on the date of 
his superannuation, whichever be less. 

(ii) The weightage of five years under clause (i) shall not 

be admissible in cases of those Government employees 
who are prematurely retired by the appropriate autho-
rity in public interest under sub-rule (1) of rule 3." 

(b) in sub-rule (3), for the words, brackets and figures "retiring 
under sub-rule (3) of rule 3", the words, brackets and 
figures "retiring under sub-rule (2) or sub-rule (3) of rule 
3, as the case may be", shall be substituted. 

S S. DHANOA, 

Chief Secretary to Government of Punjab. 

Copy of D. 0. letter No. 21/1/1/82-Cab., dated the 3rd July, 1984, 
from Shri R. Venkatanaraynan, A dditional Secretary, Cabinet 
Secretariat, Rashtrapati Bhawan, New Delhi to Shri K. D. 
Vasudeva, Chief Secretary to the Government of Punjab, 
Chandigarh. 

Detailed guidelines were issued to the State Government/Union 
Territories administrations,--vide this Secretariat communication 
No. 21/1/1/82-Cab, dated the 16th August, 1982 about the foreign 
travel of Ministers of State Governments/Union Territories, Members 

of State Legislatures and Union Territories and State officials. The 
Union Finance Minister.—vide his letter No. 3746/JS(AG/82, dated 
the 13th January, 1983 also suggested some measures for scrutiny of 

the proposals regarding foreign travel of Ministers including offi-
cials. Attention is alsd invited to the Prime Minister's letter No. 512- 
PM0/83, dated the 18th July, 1983 to all the Chief Ministers on the 
same subject (copies enclosed for ready reference.). 

2. Despite clear cut instructions on the subject, the following 
deficiencies in proposals received from State Governments have been 
noticed : 

I. Cases of foreign travel are being received too late. These 
are required to be sent to Ministry of Finance (Depart-
ment of Economic Affairs) at least 3 weeks in advance as 
stipulated by that Department. 
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II. General purpose study tours are still being sponsored 

which is contrary to the existing instructions. 

III. In accordance with Ministry of Finance (Department of 
Economic Affairs) O.M. No 5/24/83-FB.II, dated 21st De-
cember;  1983 read with Finance Minister's D.O.. Letter 
No. 2703 to 2724-FM/78-VIP(I), dated 14th September, 1978, 
State Governments are not to enter into any discussions 
or correspondance with external funding agencies in re-
gard to financing arrangements of projects-but to send their 
proposals to the Department of Economic Affairs. In spite 
of these clear instructions, State Government officials are 
still being deputed to negotiate external financial assis-
tance for State projects, 

IV. Instructions on the subjecit also stipulate that within three 
weeks of the completion of the visit, tour reports would 
be sent to the Ministry of Finance (Department of Econo-
mic affairs) with copies to the Central Minister concerned 
with the subject matter of the visit. This requirement is, 
however, not being complied with. 

3. I am desired to say that the ,State Government may kindly 
ensure strict compliance of the guidelines issued on the subject.. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

A copy is forwarded to all the Financial Commissioners and 
Administartive Secretaries to Government, Punjab, in continuation 
of U.O. Endst. No. 13/17/83-2PP, dated the 28th April, 1983, with the 
request that these instructions of the Government of India, may 
please be followed in letter and spirit. 

Kindly acknowledge. 
(Sd) . 	. . 

Section Officer, Personnel Policies. 

All the Financial Commissioners and 
Administrative Secretaries to Government, Punjab. 

No. 13/7/83-2PP, Dated Chandigarh, the 26th November, 1984. 
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PRIME MINISTER 
INDIA 

New Delhi 
No. 512-PM0-/83. 	 July 18, 1983. 

Early this year I wrote to you on the need to effect the maximum 
economy under all of expenditure. 

Among the items of expenditure that need to be watched care-
fully is foreign travel by Ministers and officials of the State Govern-
ments. Although, the Union Finance Minister adressed all Chief 
Ministers demi-officially on January 13, 1983 for conscious efforts to 
reduce the number and the duration of foreign trips by State Go-
vernment delegations, it is our experience that there has not been 
any significant improvement in this respect. Many general purpose 
study tours are still being sponsored ; visits are being proposed for 
negotiations which can be undertaken only by the Union Govern-
ments and the composition of delegations is beyond the functionally 
necessary. 

We need to restrain foreign travel not only to conserve exchange 
resources but also to make austerity a key element of our adminis-
trative culture. 

I hope that in future you will scrutinise all proposals for foreign 
travel in the light of the criteria that the Finance Ministers has 
already indicated. 

Yours sincerely, 

(Sd.) . . 

(INDIRA GANDHI) 

Copy of Punjab Government circular letter No. 16/36/84-4PP/162, 
dated 4th January, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.--Ban on grant of Re-employment/Extension in service to 

Government employees on or after their attaining the age 
of superannuation. 

I am directed to invite your attention to Government instructions 
contained in circular letter No. 727-SI1(4)-67/4841, dated the 17th 
February, 1967 as amended and revised from time to time and tp 
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state that it has been noticed by the Government that the standing 
policy instruction on the subject are not being followed and complied 
within letter and spirit. Although, as a matter of policy, a complete 
ban has been imposed on re-employment/extension in service be-
yond the age of superannuation, except certain categories of em-
ployees covered by specific policy decisions, yet it has been noticed 
that in certain cases, proposals have been made in disregard of the 
above policy instrL,ctions and employees were not relieved on the 

dates they superannuated. The Government have taken a serious 
view of such lapses on the part of the cadre-controlling authorities. 
Steps should be taken to ensure compliance of standing policy ins-
tructions by all concerned so that an officer/official who attains his 
normal age of superannuation is not allowed to be retained in service 
either by way of extension in service or re-employment after the due 
date of retirement. 

2. There may, however, be some genuine cases where there 
exist overriding grounds of public interest for retaining an employee 
beyond superannuation in relaxation oi the general policy. Such 
cases would of course be very rare. In such exceptional cases, the 
proposals may be formulated after subjecting them to rigid scrutiny 
in the light of the service rules and instructions on the subject and 
sent to this Department atleast three months in advance of the date 
on which the employee concerned is to superannuate. The proposals 
must specify the overriding grounds justifying the re-employment/ 
extension in relaxation of the general policy. In no case, should an 
employee be allowed to continue beyond the age of superannuation 
unless proper orders for his re-employment/extension in service, as 
the case may be, have been issued by the competent authority with 
the concurrence of this Department and the Department of Finance, 
where necessary. 

3. These instructions may please be brought to the notice of all 
concerned for meticulous observance. 

4. The receipt of this communication may please be 
acknowledged. 

Copy of Punjab Government circular letter No 4/38/78-2PP/277, 
dated 8th January, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Amendments in the Punjab State Assistant Grade Exami-
nation Rules, 1984. 

I am directed to invite a reference to this Department letter 
No. 4/20/84—PP/3484. dated the 24th April, 1984,—vide which a copy 
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of the Punjab State Assistant Grade Examination Rules, 1984 had 
been sent to you and to say that some amendments have now been 
made in these rules,—vide Notification No. G.S.R. 104/Const./Arts. 
309 and 318/Amd(1)/84, dated the 5th December, 1984, published in 
the Punjab Government Gazette (Extra) dated the 11th December, 
1984, a copy of which is enclosed You are requested to bring the 

contents of this Notification to the notice of all concerned. 

Kindly acknowledge. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

Notification 

The 5th December, 1984 

No. G.S.R. 104/Const./ Arts 309 and 318/Amd(1)/84.—In exer-
cise of the powers conferred by the proviso to article 309 and clause 
(b) of article 318 of the Constitution of India and all other powers 
enabling him in this behalf, the President of India is pleased to make 
the following rules further to amend the Punjab State Assistant 
Grade Examination Rules, 1984, namely: — 

1. (1) These rules may be called the Punjab State Assistant 
Grade Examination (First Amendment) Rules, 1984. 

(2) They shall be deemed to have come into force with effect 
from the 12th day of April, 1984. 

2. In the Punjab State Assistant Grade Examination Rules, 1984 
(hereinafter referred to as the said rules), in rule 2, in clause (g), for 
the words "Provisional appointment", the words, "Provisional basis 
in relation to an appointment shall be substituted. 

3. In the said rules, rule 10 shall be re-numbered as sub-rule 
(1) of that rule, and after sub-rule (1) as so re-numbered, the follow-
ing sub-rule shall be inserted, namely: — 

"(2) Notwithstanding anything contained in these rules, if a 
person holding the post of a clerk or any other post by 
whatever designation called from which he could be 
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appointed by promotion to the post an Assistant qualifies 
the test within the first two chances available to him after 

his appointment to such post, he shall, on his promotion 
to the post of an Assistant, be assigned seniority in the 
cadre of Assistants in accordance with his seniority in the 
appointment from which he has been promoted to the post 
of Assistant : 

Provided that if such a person fails to qualify the test within 
the aforesaid first two chances, he shall, on his promotion 
to the post of Assistant, be assigned seniority in the cadre 
of Assistants from the day he is promoted as such." 

S. S. DHANOA, 

Chief Secretary to Government, Punjab. 

Copy of Punjab Government circular letter No. 2/13/79-5PP/(272)/- 

1391, daed 30th January, 1985,, from the Department of Personnel 
and Administrative Reforms addressed to all Heads of Depart-
ments etc., etc. 

Subject.—Concessions to Home Guards and Civil Defence Volunteers 
for recruitment to the State Services. 

I am directed to refer to Government instructions contained in 
circular letter No. 2/13/79-5PP, dated 8th August, 1979,—vide which 
you were, requested that in the recruitment rules for the posts/ 
services such as Forest Guards, Fire Services, Watch and Ward, 
Police etc., where the training/experience of Home Guards and Civil 
Defence Personnel would be of added advantage to the administra-

tion, the Services in Civil, Defence and Home Guards organisations 
should be included as a desirable qualification by amending the rele-
vant Service Rules of your Department and of the organisations 
under your control Despite the fact that a period of more than five 
years has passed the recruitment Rules of the Services concerned 
have not yet been amended to ensure the compliance of Government 
instructions. It is, therefore, reiterated that immediate steps may 
be taken for the amendment of the relevant Service Rules of your 
Department and of the organisations under your control keeping in 
view the Government instructions dated the 8th August, 1979. 
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2. Personnel and Administrative Reforms Department may also 
be kept informed of the action taken in this behalf. 

Copy of Punjab Government circular letter No. 13/13/80-2PP/1731, 
dated 8th February, 1985, from the Department of Personnel and 
Administrative Reforms, -addressed to all Heads of Departments 
etc., etc. 

Subject.—Amendments in the Punjab Civil Services (Punishment 
and Appeal) Rules, 1970. 

I. am directed to address you on the above cited subject and to 
send herewith a copy of Punjab Government Notification No. G.S,R 

4/Const./Arts. 187, 309 and 318/Amd. (2)/85, dated the 9th January, 
1985, published in the Punjab Government Gazette (Extraordinary), 
dated 16th January, 1985, whereby certain amendments have been 
made in the Punjab Civil Services (Punishment and Appeal) Rules, 
1970, Your attention is drawn particularly towards amendments 
made fn rules 9, 19 and 21 of these rules, as henceforth it shall not 
be necessary to give the delinquent employee any opportunity of 

making representation on the penalty proposed to be imposed. These 
amendments may please be brought to the notice of all concerned. 

Kindly acknowledge. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 

REFORMS (PERSONNEL POLICIES BRANCH) 

Notification 

The 9th January, 1985 

No, G.S R. 4/Const./Arts. 187, 309 and 318/Amd.(2)/85.—In exer-
cise of the powers conferred by the proviso to article 309, and clause 
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(b) of article 318 read with clause k3) of article 187 of the Constitu-
tion of India, and all other powers enabling him in this behalf, the 
President of India in consultation with the Speaker of the Punjab 
Vidhan Sabha, in so far as such consultation is necessary under the 
aforesaid provisions, is pleased to make the following rules further 
to amend the Punjab Civil Services (Punishment and Appeal) Rules. 
1970, namely:— 

1. (a) These rules may be called the Punjab Civil Services 
(Punishment and Appeal) (First Amendment) Rules, 1985. 

(b) They shall come into force on and with effect from the date 
of their publication in the official Gazette. 

2,.. In the. Punjab Civil Services (Punishment and Appeal) Rules. 
.(1`""*I"nattnr referred to as the said rules), in rule 8.— 

(i) in sut 	for the word "charges", the word "charge" 
shall be -uintitutel 

(ii) in sub-rule (11)— 

(s) in clause (1), the word "and" shall be omitted ; and 

f,b) for clauses (ii) and (iii) and the notes thereunder, the 
following clauses shall be substituted, namely:— 

"(ii) submit a list of witnesses to be examined on this 
behalf ; 

(iii) appply orally or in writing for the supply of copies 
of the statements, if any recorded, of witnesses men-
tioned in the list referred to in sub rule (3), in which 
case the inquiring authority shall furnish to him 
such copies as early as possible and in any case not 
latt.r than three days before the commencement of 
the examination of the witnesses on behalf of the 
punishing authority ; and 

(iv) give a notice within ten days of the order or within 
such further time not exceeding ten days, as the in-
quiring authority may allow for the discovery or 
production of any document which is in the posses-
sion of Government, but not mentioned in the list 
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referred to in sub-rule (3) and the Government em-
ployee shall also indicate the relevance of the docu-
ment required by him to be discovered or produced 
by the Government" ; 

(iii) in sub-rule (15),— 

(a) the following proviso shall be added, namely:— 

"Provided that new evidence shall not be permitted or 
called for or any witness shall not be recalled to fill 
up any gap in the evidence. Such evidence may 
be called for only when there is an inherent lacuna 
or difect in the evidence which has been produced 
originally ; and 

(b) the Note shall be omitted ; 

(iv) in sub-rule (17), for the words "in his own behalf, if he so 
prefers", the words "on his own behalf, if he so preferes 
either at the outest or after the conclusion of examination 
of the witnesses produced by him", shall be substituted ; 

(v) in sub rule (21), in clause (h), and in the proviso to sub-
rule (22), for the words "interests of justice", wherever 
occurring the words "interest of justice" shall be substi-
tuted 

3. In the said rules, in rule 9, for sub-rule (4), the following 
'sub-rule shall be substituted, namely.— 

"(4) If the punishing authority having regard to its finding on 
all or any of the articles of charge and on the basis of the 
evidence adduced during the inquiry, if of opinion that 
any of the penalties specified in. clauses (v) to (ix) of rule 
5 should be imposed on the Government employee, it shall 
make an order imposing such penalty and it shall not be 
necessary to give the Government employee any opportu-
nity of making representation on the penalty proposed to 
be imposed : 
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Provided that in every case where it is necessary to consult 
commission, the record of the inquiry shall be forwarded 
by the punishing authority to the Commission for its advice 
and such advice shall be taken into consideration before 
making an order imposing any such penalty on the Govern-
ment employee." 

4 In the said rule 10, in sub-rule (2), for clause (vi), the follow-
ing clause shall be substituted, namely:— 

--(vi) the findings of the punishing authority and also the re-
port of the inquiring authority in case an inquiry has been 
held under clause (b) of sub-rule' (1)." 

5. In the-.s 	rule 12, for sub-rule (1), and the note 
thereunder, the folio"-' ^:...b-rule shall be substituted, namely:— 

-"(1) Where two or more Government employees are concerned 
in any case, the Governor or any other authority compe-
tent to impose the penalty of dismissal from servi-e on all 
such Government employees may make an order directing 
that disciplinary action against all of them may be taken 
in a common proceeding and, if the authorities competent 
to impose the penalty of dismissal on such Government 
employees are different, an order for making disciplinary 
action in a common proceeding may be made by the highest 
of such authorities with the consent of the others." 

6. In the said rules, in rule 13, in clause (iii) for the letters "ase" 
the word "case" shall be substituted. 

. In the said rules, in rule 19, in the proviso to sub-rule (2),-- 

(a) in clause (ii), the following .words shall be omitted, 
namely :— 

"and after giving the appellant a reasonable opportunity as far 
as may be in accordance with the provision of sub-rule 
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(4) of rule 9 of making a representation against the 
penalty proposed on the basis of thc, evidence adduced 
during such inquiry;" 

(b) in clause (iii), the following words shall be omitted, 
namely: — 

"after giving the appellant a reasonable opportunity as far 

as may be in accordance with the provisions of sub-
rule (4) of rule 9 of making a representation against 
the penalty proposed on the basis of evidence adduced 
during the inquiry." 

8. In the said rules, in rule 21 in the proviso to sub-rule (1), the 
follov. ing words shall be omitted, namely : — 

"and after giving a reasonable opportunity to the Government 
employee concerned of showing cause against the penalty 
proposed on the evidence adduced during the inquiry." 

9. In the said rules, for rule 22, the following rule shall be sub-

stituted, namely: — 

"22. Service of orders, notices, etc.—Every order, notice and 
other process made or issued under these rules shall be 
served in person on the Government employee concerned 
or commmunicated to him by registered post : 

Provided that if there is reason to believe that the Government 
employee is keeping out of the way for the purpose of avoiding ser-
vice, or that for any other reason, the order, notice and other process 
cannot be served upon him in the manner aforesaid, the same shall 
be got published in any of the leading newsi pers of the region giving 
last known addrel;s of the employee concerned and thereupon the 
same shall be deemed to have been served upon him." 

S. S DHANOA, 

Chief Secretary to Government, Punjab. 
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PART IV 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

Notification 

The 12th February, 1985 

[Date of publication 22nd February, 1985] 

No. G.S.R. 5/Const./Arts. 309 and 318/85.—The following rules 
as amended up to 31st December, 1984, are republished for general 
information:— 

THE GOVERNMENT EMPLOYEES (CONDUCT) RULES, 1966 

1. Short title, commencement and application.—(1) These rules 
may be called the Government Employees (Conduct) Rules, 1966. 

(2) They shall come into force at once 

(3) They shall apply to all persons appointed to Civil Services 
and posts in connection with the affairs of he State : 

Provided that nothing in these rules apply to— 

(a) members of the All India Services who are subjc :A. to the 
All India Services (Conduct) Rules, 1954 ; and 

(b) holders of any post in respect of which the 2[Governor] 
may, by general or special order, declare that these rules 
do not apply. 

3[(d) employees of the Punjab State when on deputation to 
another State Government or Central Government. 
During the period of deputation they shall be governed 
by the corresponding rules of the borrowing Government.] 

1. Published,—vide Punjab Government Notification No. G.S.R. 143/ 
Const./Arts. 309 and 318/66, dated 8th July, 1966. 

2. Substituted,—vide Punjab Government Notification No. G.S.R. 65/ 
Const./Arts. 309 and 318/Amd. (5) /76, dated 19th May, 1976. 

3. Substituted,—vide Punjab Government Notification No. G.S.R. 63/ 
porist. /Arts. 309 and 318/.Amyl. (II)49, dated 1st August, 1969. 
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2. befinitions.—In these -rules, unless the context otherwise 
requires,— 

(a) 'the Govertitnent' means the Government of the State of 
Punjab ; 

(b) tGovernment employee' means any person appointed to 
any Civil Service or post in connection with the affairs of 
the State of Punjab. 

Explanation.—A Government employee whose Services are 
placed at -the. disposal of a company, corporation, organisation or a 
local authority by the 'Government shall for the purposes of these 
rules,'be deemed to be a Government employee serving under the 
Government notwithstanding that his salary is drawn from sources 
other than from The Consolidated Fund of the State. 

(c) "members of family" in relation to a Government employee 
includes— 

(i) the wife or the husband, as the case may be, of the Go-
vernment employee, whether residing with the Go-
vernment employee or not but does not include a wife 
or husband, as the case may be separated from the 
Government employee, by a decree or order of a com-
petent court ; 

(ii) son or daughter or step-son or step-daughter of the Go-
vernment employee and wholly dependent on him, 
but does not include a child or step-child who is no 
longer in any way dependent on the Government em-
ployee or whose -custody the Government employee 
has been deprived by or under any law ; 

.(iii).any other person related, whether by blood or marriage 
to the •Government employee or to the Government 
employee's wife or :husband and wholly dependent on 
the Government employee. 
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1[(d) 'prescribed authority' means :— 

(a) (i) the. Government, in the case of Government employee 
holding any Class I post, except where any lower 
authority is specified by the government fOr any 
purpose ; 

(ii) Head of Department, in the case of a Government em-
ployee holding any Class II post ; 

2[(i) The Government, in the case of Head of Department 
and all other officers having the same designation as 
that of their Head of Departments prefixed by the 
word "Additional" or "Joint" and 

(ii) the Head of the Department in case of Government em- . 

ployees holding any Class I or any Class II post ex-
cepting those referred to in item (1) : 

Provided that if in a case involving a Class I officer any 
sanction is proposed to be declined, the Government 
shall be the prescribed authority.] 

(iii) Head of office in the case of Government employee 
holding any Class III or Class IV post ; 

(iv) The Chairman of the Punjab Legislative Council in the 
case of the Secretary of the said Council and the 
Secretary in the case of all other emniovees of the 
Legislative Council ; 

(v) The Speal-.er of the Punjab Vidhan Sabha in the case of 
the Secretary of the said Sabha and the Secretary in 
the case of all other employees of the Vidhan Sabha 

1 Substituted,—vide Punjab Government Notification No. G.S.R. 63/ 
Const./Arts. 309' and 318/Amd. (11)-69, dated. 1st August, 1969. 

2. Amended, vide P.G. Notification No. GSR 45/Const./Arts. 187, 309 
and 318/Amd. (I) /85, dated 20th June. 1985. 
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(b) In respect of the dovernment employee on foreign serviced, 
the parent department on the cadre of which such Govern-
ment employee is borne or the department of which he is 
administratively subordinate as member of that cadre. 

Explanation.—Foreign service for the purpose of this sub-rule 
means service in which a Government employee receives his sub-
stantive pay with the sanction of Government from any source other 
than the revenues of the Union or a State Government.] 

3. General.—(1) Every Government employee shall at all 
times— 

(i) maintain absolute integrity ; 

(ii) maintain devotion to duty ; and 

(iii) do nothing which is unbecoming of a Government 
employee. 

(2) (i) Every Government employee holding a supervisory post 
shall take all possible steps to ensure the integrity and devotion to 
duty of all Government employees for the time being under his con-
trol and authority. 

1[(ii) No Government employee shall, in the performance of his 
official duties or in the exercise of powers conferred on him, act 
otherwise than in his best judgment except when he is acting under 
the direction of his official superior. 

(iii) The direction of the official superior shall ordinarily be in 
writing. Oral direction to subordinates shall be avoided, as far as 
possible. Where the issue of oral direction becomes unavoidable, the 
official superior shall confirm it in writing immediately thereafter. 

(iv) A Government employee who has received oral direction 
from his official superior shall seek confirmation of the same in 
writing as early as possible, whereupon it shall be the duty of the 
official superior to confirm the direction in writing.] 

1. Substituted,—vide Punjab Government Notification No. G.S.R. 29/ 
Const./Arts. 187, 309 and 328/Amd. (9)/82, dated 10th February, 1982. 
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Explanation L—Nothing in clause (ii) of sub-rule (2) shall be 
construed as empowering a Government employee to evade his res-
ponsibilities by seeking instructions from, or approval of, a superior 
officer or authority when such instructions are not necessary under 
the scheme of distribution of powers and responsibilities. 

1[Explanation I1.—Without prejudice to the provisions contained 
in this rule, no action will be initiated against any Government em-
ployee for not carrying out oral instructions of his official superior 
in individual cases, relating especially to postings and transfers, 
giving of loans, permits, or quotas and similar other matters.] 

4. 2[Employment of near relatives of Government employees in 

Companies or Firms].-3[(1) No Government employee shall use his 
position or influence directly or indirectly to secure employment for 
any member of his family in any company or firm.] 

(2) (i) No Class I Officer shall, except with the previous sanc-
tion of the Government, permit his son, daughter or other dependent 
to accept employment in any 3[company or firm] with which he has 
official dealings or in any other 3[company or firm] having official 

dealings with the Government : 

Provided that where the acceptance of the employment cannot 
await prior permission of the Government or is otherwise considered 
urgent, the matter shall be reported to the Government and the 
'employment may be accepted provisionally subject to the permission 
of the Government. 

(ii) A Government employee shall, as soon as he becomes aware 
of the acceptance by a member of his family of an employment in 
any 3[company or firm], intimate such acceptance to the prescribed 
authority and shall also intimate whether he has or has had any 
official dealings with that 3[company or firm] : 

Provided that no such intimation shall be necessary in the case 
of Class I Officer if he has already obtained the sanction of, or sent 
a report to, the Government under clause (i). 

1. Inserted,—vide Punjab Government Notification No. G.S.R. 86- 
Const./Arts. 309 and 318/66/Amd. (I), dated 30th September, 1968. 

2. Substituted,—vide Punjab Government Notification No. G.S.R. 91/ 
Const./Arts. 309 and 318/Amd. (8) /78, dated 7th August, 1978. 

3. Substituted,—vide Punjab Government Notification No. G.S.R. 73/ 
Const./Arts. 309 and 318/Amd. (6) /76, dated 9th June, 1976. 
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(3) No Government employee shall in the discharge of his official 

duties deal with any matter or give or sanction any contract to any 

*[company or firm] or any other person if any member of his family 

is employed in that *[company or firm] or under that- person, or if 

he or any member of his family is interested in such matter or con-

tract in any other manner and the Government employee shall refer 

every such matter or contract to his official superior and the matter 

or contract shall thereafter be disposed of according to the instruc-

tions of the authority to whom the reference is made. 

5. Taking part in politics and elections.—(1) No Government 

employee shall be a member of, or be otherwise associated with any 

political party or any organisation which takes part in politics nor 

shall he take part in, subscribe in aid of or assist in any other manner, 

any political movement or activity. 

(2) It shall be the duty of every Government employee to en-

deavour to prevent any member of his family from taking part in 

subscribing in aid of or assisting in any other manner any movement 

or activity which is, or tends directly or indirectly to be, subversive 

of the Government as by law established and where a Government 

employee is unable to prevent a member of his family from taking 

part in, or subscribing in aid of or assisting in any other manner, any 

such movement or activity, he shall make a report to that effect to 

the Government. 

(3) If any question arises whether a party is a political party or 

whether any organisation takes part in politics or whether any move-

ment or activity falls within the scope of sub-rule (2), the decision 

of the Government thereon shall be final. 

(4) No Government employee shall canvass or otherwise canvass, 

interfere with, or use his influence in connection with or take part in, 

an election to any legislature or local authority : 

*Subgtituted,—vide Punjab Government Notification No. G.S.R. 73/ 

Const./Arts. 309 and 318/Amd. (6)/76, dated 9th June, 1976. 
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Provided that— 

(i) a Government employee qualified to vote at such election 
may exercise his right to vote, but where he does so, he 
shall give no indication of the manner in which he proposes 
to vote or has voted ; 

(ii) a Government employee shall not be deemed to have con-
travened the provisions of this sub-rule by reason only 
that he assists in the conduct of an election in the due per-
formance of a duty imposed on him by or under any law 
for the time being in force. 

Explanation..—The display by a Government employee on his 

person, vehicle or residence of any electoral symbol shall amount to 

using his influence in connection with an election within the meaning 
of this sub-rule. 

6. Joining of Associations by Government employees.. „No Go-
vernment employee shall join, or continue to be a member of, an 
association the objects or activities of which are prejudicial to the 
interest of sovereignty and integrity of India or public order or 
morality. 

7. Demonstration and. Strikes.—No Government employee shall— 

(i) engage himself or participate in any demonstration which 
is prejudicial to the interest of the sovereignty and inte-
grity of India, the security of the State, friendly relations 
with foreign States, public order, decency or morality, or 
which involves contempt of court, defamation or incite-
ment to an offence, or 

(ii) resort to or in any way abet any form of strike * [or coer-

cion or physical duress] in connection with matter pertain- 

ing to his service or the service of any other Government 
employee. 

8. Connection with Press or Radio.—(1) No Government em-
ployee shall except with the previous sanction of the Government 

*Inserted,—vide Punjab Government Notification No. G.S.R. 65/ 
Const /Arts. 309 and 318/Amd. (5) /76, dated 19th May, 1976. 
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own wholly or in part, or conduct or participate in the editing or 

management of, any newspaper or other periodical publication. 

*[(2) No Government employee shall, except with the previous 
sanction of the Government or of the prescribed authority or except 
in the bona fide discharge of his duties participate in the radio 
broadcast or contribute an article or write a letter to a newspaper 
or periodical either in his own name or anonymously or pseudony-
mously or in the name of any other person : 

Provided that no such sanction shall be required if such contri-
bution, broadcast or writing is of a purely literary, artistic or scienti-
fic character.] 

9. Criticism of Government.—No Government employee shall, 
in any radio broadcast or in any document published in his own 
name or anonymously, pseudonymously or in the name of any other 
person or in any cornimmication to the press or in any public utter-
ance take any statement of fact or opinion— 

(i) which has the effect of any adverse criticism of any current 
recent policy or action of the Government of India, Go-
vernment of Punjab or any other State Government ; 

(ii) which is capable of embarassing the relation between the 
Government of Punjab and the Government of India or 
the Government of any other State in India or 

(iii) which is capable of embarassing the relations between 
the Government of India or the Government of Punjab 
and the Government of any foreign State : 

Provided that nothing in this rule shall apply to any statement 
made or views expressed by a Government employee in his official 
capacity or in the due performance of the duties assigned to him. 

10. Evidence before Committee or any other authority.—(1) Save 

as provided in sub-rule (3), no Government employee shall, except 

*Substituted,—vide Punjab Government Notification No. G.S.R. 29/ 
Const./Arts. 187, 309 and 318/Amd. (9) /82, dated 10th February, 1982. 
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with the previous sanction of the Government, give evidence in 
connection with any enquiry conducted by any person, Committee 
or authority:  

(2) Where any sanction has been accorded under sub-rule (1) no 
Government employee giving such evidence shall criticise the policy 
or any action of the Government of India," Government of Punjab or 
any other State Government. 

(3) Nothing in this rule shall apply to— 

(a) evidence given at an enquiry before an authority appointed 
by the Government, Parliament or a State Legislature ; or 

(b) evidence given in any Judicial enquiry ; or 

(c) Evidence given at any departmental enquiry ordered by 
authorities subordinate to the Government. 

11. Unauthorised Communication of information.—No Govern-
ment employee shall except in accordance with any general or spe-
cial order of the Government or in the performance in good faith of 
the duties assigned to him, communicate, directly or indirectly, any 
official document or any part thereof or informatoin to any Govern-
ment employee or any other person to whom he is not authorised to 
communicate such document or information 

11****1 

12. Subscriptions.—No Government employee shall, except with 
the previous sanction of the Government or of the prescribed autho-
rity, ask for or accept contributions to, or otherwise associate him-
self with the raising of any funds or other collections in cash or in 
kind in pursuance of any object whatsoever. 

13. Gifts.—(1) Save as otherwise provided in these rules, no 
Government employee shall accept or permit any number of his 
family or '[atly other person acting on his behalf] to accept, any gift, 

1. Explanation omitted.—vide Punjab Government Notification 
No. G.S.R. 29/Const./Arts. 187, 309 and 318/Amd. (9)/(82), dated 101h 
February, 1982. 

2. Substituted,—vide Punjab Government Notification No. G.S.R.-73/ 
Const./Arts. 309 and 318/Amd. (6) /76, dated 9th June, 1976. 
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Explanation.—The expression gift" shall include free transport, 
boarding, lodging, or other service or any other pecuniary advantage 
when provided by any person other than a near relative or personal 
friend having no official dealings with the Government. 

Note. (I)—A casual meal, gift or other social hospitality shall 
not be deemed to be a gift. 

Note. (II)—A Government employee shall avoid accepting lavish 
hospitality or frequent hospitality from any individual having official 
dealings with him or from industrial or commercial firms, organisa-
tions, etc. 

(2) On occasions, such as weddings, anniversaries, funerals or re-
ligious functions, when the making of a gift is in conformity with the 
prevailing religious or social practice, a Government employee may 
accept gifts from his near relatives but he shall make a report to the 
Government if the value of any such gift exceeds— 

(i) Rs. 500.00 in the case of a Government employee holding 
any Class I or Class II post ; 

(ii) Rs. 250.00 in the case of a Government employee holding 
any Class III post ; and 

(iii) Rs 100.00 in the case of a Government employee holding 
any Class IV post. 

(3) On such occasions as are specified in sub-rule (2), a Govern-
ment employee may accept gifts from his personal friends having 
no official dealing with him, but he shall make a report to the Go-
vernment if the value of any such gift exceeds— 

(i) Rs 200.00 in case of a Government employee holding any 
Class I or Class II post ; 

(ii) Rs. 100.00 in the case of a Government employee holding 
any Class III post ; and 

(iii) Rs. 50.00 in the case of a Government employee holding 
any Class IV post. 
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1[(4) In any other case, a Government employee shall not accept 
or permit any member of his family or any other person acting on 
his behalf to accept, any gift without the sanction of the Government 
if the value thereof exceeds— 

(i) Rs. 75.00 in the case of a Government employee holding 
any Class I or Class II post ; and 

(ii) Rs. 25.00 in the case of a Government employee holding 
any Class III or Class IV post]. 

2[13A. Prohibition to give, take or demand dowry.—No Govern-
ment employee shall— 

(i) give or take or abet the giving or taking of dowry ; or 

(ii) demand, directly or indirectly, from the parents or guar-
dian of a bride or bridegroom, as the case may be, any 
dowry. 

Explanation.—For the purpose of this rule, 'dowry' has the same 
meaning as in the Dowry Prohibition Act, 1961.  (28 of 1961)]. 

14. Public demonstration in honour of Government employees —
No Government employee shall, except with the previous sanction 
of the Government receive any complimentary or valedictory address 
or accept any testimonial or attend any meeting or entertainment 
held in his honour or in the honour of any other Government 
employee : 

Provided that nothing in this rule shall apply to— 

(1) a farewell entertainment of a substantially private and 
informal character held in honour of a Government em-
ployee or any other Government employee on he occasion 
of his retirement or transfer of any person who has re-
cently quit the service of any Government ; or 

1. Substituted,—vide Punjab Government Notification No. G.S.R. 73/ 
Const./Arts. 309 and 318/Amd. (6) /76, dated 9th June, 1976. 

2. Inserted,—vide Punjab Government Notification No. G.S.R. 73/ 
Const./Arts. 309 and 318/Amd. (6) /76, dated 9th June, 1976. 
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(2) the acceptance of simple and inexpensive entertainment 
arranged by public bodies or institutions. 

Note.—Exercise of pressure or influence of any sort on any Go-
vernment employee to induce him to subscribe towards any farewell 
entertainment even if it is of a substantially private or informal cha-
racter, and the collection of subscription from Class III or or Class IV 
employees under any circumstances for the entertainment of any Go-
vernment employee not belonging to Class III or Class IV, is 
forbidden. 

15. Private Trade or Employment.—(1) No Government em-
ployee shall except with the previous sanction of Government en-
gage directly or indirectly in any trade or bUsiness '[or negotiate 
for] or undertake any other employment : 

Provided that a Government employee may, without such sanc-
tion undertake honorary work of a social or charitable nature or 
occasional work of a literary, artistic or scientific character, subject 
to the condition that his official duties do not thereby suffer ; but he 
shall not undertake, or shall discontinue such work if so directed by 
the Government : 

`[Provided further that if the undertaking of any such work 
involves holding of any elective office, he shall not seek election to 
any such office without the previous sanction of the Government.] 

Explanation.—Canvassing by a Government employee in support 
of the business of insurance agency, commission agency, etc. owned 
or managed by his wife or any other member of his family shall be 
deemed to be a breach of this sub-rule. 

(2) Every Government employee shall report to the Government 
if any member of his family is engaged in a trade or business or 
owns or manages an insurance agency or commission agency. 

1. Inserted,—vide Punjab Government Notification No. G.S.R. 65/ 
Const./Arts. 309 and 318 /Amd. (5) /76, dated 19th May. 1976. 

2.Inserted,—vide Punjab Government Notification No. G.S.R. 29/ 
Const./Arts. 187, 309 and 318/Amd. (9) /82, dated 10th February, 1982: 
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(3) No Government employee shall, without the previous sanc-
tion of the Government, except in the discharge of his official duties, 
take part in the registration, promotion or management of any bank 
or other company which is required to be registered under the Com-
panies Act, 1956 (I of 1956) or any other law for the time being in 
force or any co-operative society for commercial purposes : 

*[Provided that a Government employee may take part in the 
registration, promotion or management of— 

(i) a literacy, scientific, or charitable society or of a company, 
club or similar organisation the aims and objects of which 
relate to promotion of sports, cultural or recreational acti-
vities, registered under the Societies Registration Act, 
1860 or the Companies Act, 1956, or any other law for the 
time being in force ; or 

(ii) a co-operative society, substantially for the benefit of Go-
vernment Employees registered under the Punjab Co-
operative Societies Act, 1961 or any other law for the time 
being in force]. 

(4) No Government employee may accept any fee for any work 
done by him for any public body or any private person without the 
sanction of the prescribed authority. 

16. Investment, lending and borrowing.—(1) No Government 
employee shall speculate in any stock, share or other investment. 

Explanation.—Frequent purchase or sale or both of shares, se-
curities or other investments shall be deemed to be speculation within 
the meaning of this sub-rule. 

(2) No Government employee shall make, or permit any mem-
ber of his family or any person acting on his behalf to make any 
investment which is likely to embarrass or influence him in the 
discharge of his official duties. 

*Substituted,—vide Punjab Government Notification No. G.S.R. 29/ 
Const./Arts. 187, 309 and 318/Amd. (9) /82, dated 10th February, 1982. 
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(3) If any question arises whether any transaction is of the nature 

referred to in sub-rule (1), or sub-rule (2) the decision of the Govern-
ment thereon shall be final„ 

*[(4) (i) No Government employee shall, save in the ordinary 
course of business with a bank or a public limited company, either 
himself or through any member of his family or any other person 
acting on his behalf—. 

(a) lend of borrow or deposit money, as a principal or an agent, 
to, or from, or with, any person or firm or private limited 
company within the local limits of his authority or with 
whom he is likely to have official dealings, or otherwise 
place himself under any pecuniary obligation to such per-
son or firm of Private Limited Company ; or 

(b) lend money to any person at interest or in a manner where-
by return in money or in kind is charged or paid : 

Provided that a Government employee may, give to, or accept 

from, a relative or a personal friend, a purely temporary loan of a 

small amount free of interest, or operate a credit account with a bona 

fide tradesman or make an advance of pay to his private employee : 

Provided further that nothing in this sub-rule shall apply in res-

pect of any transaction entered into by a Government employee with 

the previous sanction of the Government. 

(ii) When a Government employee is appointed or transferred 

to a post of such nature as would involve him in the breach of any 

of the provisions of sub-rule (2) and sub-rule (4), he shall forthwith 

report the circumstances to the prescribed authority and shall there-

after act in accordance with such order as may he made by such 

authority.] 

Substituted.—vide Punjab Government Notification No. G.S.R. 65/ 

Const./Arts, 309 and 318/Amd. (5)/76, dated 1.9111 May, 2976. 
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17 insolvency and habitual indebtedness.—A Government em-
ployee shall so manage his private affairs as to avoid habitual indeb-
tedness or insolvency. A Government employee against whom any 
legal proceeding is instituted for the recovery of any debt due from 
him or for adjudging him as an insolvent shall forthwith report the 
full facts of the legal proceeding to the Government. 

Note.—The burden of proving that the insolvency or indebted-
ness was the result of circumstances which with the exercise of 
ordinary deligence, the Government employee could not have fore-
seen, or over which he had no control, and had not proceeded from 

extravagant or dissipated habits, shall be upon the Government em-

ployee. 

18. Movable, Immovable and Valunable Property.--(1) 	[(i)] 

Every Government employee shall on his first appointment to any 

service or post 2[***] submit a return of his assets and liabilities, in 
such form as may be prescribed by the Government, giving the full 

particulars regarding]— 

(a) the immovable property inherited by him or owned or 
acquired by him or held by him lease or mortgage either 
in his own name or in the name of any member of his 

family or in the name of any other person ; 

(b) shares, debentures and cash including bank deposits in-
herited by him or similarly owned, acquired or held by 

him ; 

(c) other movable property inherited by him or similarly 
owned, acquired or held by him ; 

(d) debits and other liabilities incurred by him directly or 

indirectly. 

Note I.—Sub-rule (1) shall not ordinarily apply to Class IV em-
ployees, but the Government may direct that it shall apply to any 
such Government employees or class of such Government employees. 

1. Renumbered—vide Punjab Government Notification No. G.S.P. 91/ 
Const./Atts. 309 and 318/Amd. (8) /78, dated 7th Augu;-:t, 1973. 

2. Omitted,—vide Punjab Government Notification No. G.S.R. 911 
Const./Arts. 309 and 318/Amd. (8) /78, dated 7th August, 1973. 
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Note 11.—In all returns, the value of items of immovable pro-

perty worth less than 1[Rs. 2,000] may be added and shown as a 

lump sum. The value of articles of daily use such as clothes, 

utensils. crockery, books etc. need not be included in such returns. 

l[Note III.—Where a Government employee already be longing 

to a service or holding a post is appointed to any other civil service 

or post, he shall not be required to submit a fresh return under this 

clause]. 

2[(ii) Every Government employee belonging to any service or 

holding any post in Class I or Class II shall submit an annual 

return in such form as may be prescribed by the Government in this 

regard giving full particulars regarding the immovable property in-

herited by him or owned or acquired by him or held by him on lease 

or mortgage either in his own name or in the name of any member 

of his family or in the name of any other person]. 

(2) No Government employee shall except with the previous 

knowledge of the prescribed authority, acquire or dispose of any 

immovable property by lease, mortgage, purchase, sale, gift or other-

wise either in his own name or in the name of any memebr of his 

family: 

Provided that the previous sanction of the prescribed authority 

shall be obtained by the Government employee if any such transac-

tion is— 

(i) with a person having official dealings with the Govern-
ment employee; or 

(ii) otherwise than through a regular or reputed dealer. 

3[(3) Where a Government employee enters into a transaction 

in respect of movable property either in his own name or in the 

name of a member of his family, he shall, within one month from 

1. Submitted,—vide Punjab Government Notification No. G.S.R. 141/ 
Coast./Arts. 309 and 318/Amd. (8) /78, dated 7th August, 1978. 

2. lnsPrted,—vide Punjab Government Notification No. G.S.R. 91/ 
Coast../Arts. 309 and 318/Amd. (8)/78, dated 7th August. 1978. 

3 Substituted.—vide Punjab Government Notification No. G.R.R. 651 
Cons1./Arts. 309 and 318/Amd. (5) /76, dated 19th May, 1976. 
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the date of such transaction, report the same to the prescribed 
authority, if the value of such property exceeds '[Rs. 5,000.00] in 
the case of a Government employee holding any Class I or Class II 
posts or '[Rs. 2,000.00] in the case of a Government employee hold-
ing any Class III or Class IV post: 

Provided that the previous sanction of the prescribed authority 
shall be obtained if any such transaction is— 

(i) with a person having official dealings with the Govern-
ment employee; or 

(ii) otherwise than through a regular or reputed dealer]. 

(4) The Government or the prescribed authority may at any 
time by general or special order, require a Government employee to 
furnish, within a period specified in the order, a full and complete 
statement of such movable or immovable property held or acquired 
by him on his behalf or by any member of his family as may be 
specified in the order. Such statement shall, if so required by the 
Government or by the prescribed authority, include the details of 
the means by which, or she source from which, such property was 
acquired. 

(5) The Government may exempt any category of Government 
employee belonging to Class III or Class IV from any of the provi-
sions of this rule except sub-rule (4). No such exemption shall, 
however, be made without the concurrence of the '[Chief Secretary 
to Government, Punjab (in Services Department)]. 

3[Exp/anation I .—F or the purpose of this rule—

the expression "movable property" includes— 

(I) jewellery, insurance policies, the annual premia of which 
exceed 4[Rs. 2,000] or one-sixth of the total annual emolu-
ment received from Government whichever is less, shares; 
securities and debentures: 

1. Substitirted,—vide Punjab Government Notification No. C.S.R. 401 
Const./Arts. 309, 318 and 187/Aind. (10) /83, dated 9th March, 1983. 

2. Substituted,—vide Punjab Government Notification No. G.S.R. 65/ 
Const./Arts. 309 and 318/Amd. (5) /76, dated 19th May, 1976. 

3. Renumbered,—vide Punjab Government Notification No. G.S.R. 65/ 
Const./Arts. 309 and 318/Amd. (5) /76, dated 19th May, 1976. 

4. Substituted,—vide Punjab Government Notification No. G.S.R. 91/ 
Const./Arts. 309 and 318/Amd. (8) /78, dated 7th August, 1978. 
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(ii) loans and advances by such Government employee whe-
ther secured or not; and 

(iii) motor-cars, motor-cycles, horses, or any other means of 
conveyance; and 

(iv) refrigerators, radios, qradiograms and television sets]. 

2[Explanation II.—For the purpose of this rule, 'lease' means, 
except where it is obtained from or granted to a person having 
official dealings with the Government employees, a lease of immov-
able property from year to year or for any term exceeding one year 
or reserving a yearly rent]. 

318A. Restricts in relation to acquisition and disposal of 
immovable property outside India and transactions. with foreigners 
etc.—Notwithstanding anything contained in sub-rule (2) of rule, 18, 
no Government employee shall Except with the previous sanction 
of the prescribed authority,— 

(a) acquire, by purchase, mortgage, lease, gift or otherwise, 

either in his own name or in the name of any member of 

his family, any immovable property situated outside 

India; 

(b) dispose of, by sale, mortgage, gift, or otherwise, or grant 

any lease in respect of any immovable property situated 

outside India which was acquired or is held by him either 

in his own name or in the name of any member of his 

family; 

(c) enter into any transaction with any foreigner, foreign 

Government, foreign organisation or concern— 

(1) for the acquisition, by purchase, mortgage, lease, gift or 

otherwise either in his own name or in the name of 

any member of his family of any immovable property; 

1. Substituted,—vide Punjab Government Notification No. G.S.R. 65/ 
Const./Arts. 309 and 318/Amd. (5) /76, dated 19th May, 1976. 

2. Added,—vide Punjab Government Notification No. G.S.R. 65/Const./ 
Arts. 309 and 318/Amd. (5)/76, dated 19th May, 19:C. 

3. Inserted,—vide Punjab Government Notification No. G.S.R. 65/ Const./Arts. 309 and 318/Amd. (5) /76, dated 19th May. e976, 
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(ii) for the disposal of, by sale, mortgage, gift, or otherwise, 
or the grant of any lease in respect of, any immovable 
property which was acquired or is held by him either 
in his own name or in the name of any member of 
his family]. 

19. (1) Vindication of acts and Character of Government 
employees.--No Government employee shall, except with the pre-
vious sanction of the Government have recourse to any court or 
to the press for vindication of any official act which has been the 
subject matter of adverse criticism or an attack of a defamatory 
character. 

(2) Nothing in this rule shall be deemed to prohibit a Govern-
ment employee from vindicating his private character or any act 
done by him in his private capacity and where any action for vindi- 
cating his private character or any act done by him in 	private 
capacity is taken, the Government employee shall submit a report to 
the prescribed authority regarding such action. 

20. Convassing of non-offical or other influence.—No Govern-
ment employee shall bring or attempt to bring any political or other 
influence to bear upon any superior authority to further his interests 
in respect of matter pertaining to his service under the Government 

1[21. Restriction regarding marriage.—(1) No Government 
employee who has a wife living shall contract another marriage 
without first obtaining the permission of the Government, notwith-
standing that such subsequent marriage is permissible under the 
personal law for the time being applicable to him. 

(2) No female Government employee shall marry any person 
who has a wife living without first obtaining the permission of the 
Government. 

(3) A Government employee who has married or marries a 
person other than of Indian Nationality, shall forthwith intimate the 
fact to the Government]. 

1. Substituted,—vide Punjab Government Notificaton No. G.S.R.29/ 
Const./Arts./187, 309 and 318/amd. (9) /82, dated 10th February, 1982. 
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22. Consumption of intoxicating drinks and drugs.—A Govern-
ment employee shall= 

(a) strictly abide by any law relating to intoxicating drinks- 
or drugs in force in any area in which he may happen 
to be for the time being; 

2[(b) not be under the influence of any intoxicating drink or 
drug during the course of his duty and shall also take 
due care that the performance of his duty at any time is 
not affected in any way by the influence of such drink or 
drug;] and 

3[(bb) refrain from consuming any intoxicating drink or drug 
in a public place.] 

(c) not appear in a public place in a state of intoxication; 

2[(d) not use any intoxicating drink or drug to excess.] 

3[Explanation.—For the purpose of this rule. 'public place' means 
any place or premises (including a conveyance) to, which the public 
have, or are permitted to have, access whether on payment or other-
wise.]. 

23. Interpretation.-11 any question arises relating to the 
interpretation of these rules, it shall be referred to the •[Chief 
Secretary to Government, Punjab (in Services Department)] whose 
decision thereon shall be final. 

24. Delegation of powers.—The Government may. by general 
or special order, direct that any power exercisable by it or any head 
of the department under these rules (except the powers under rule 
23 and this rule) shall subject to such conditions, if any, as may be 
specified in the order, be exercisable also by such officer or authority 
as may be specified in the order. 

1. Rule 21-A omitted,—vide Punjab. Government Notification No. 29/ 
Const./Arts. 187, 309 and 318/Amd. (9)/82, dated 10th February, 1982. 

2. Substituted,—vide Punjab Government Notification No. G.S.R. 92/ 
Const./Arts. 309 and 318/Amd. (4) /70, dated 21st September, 1970. 

3. Inserted,—vide Punjab Government Notification No. G.S.R. 65/ 
Const./Arts. 309 and 318/Amd. (5) /76. dated 19th May, 1976. 

4. Substituted,—vide Punjab Government Notification No. G.S.R. 65/ 
Const./Arts. 309 and 318/Amd. (5)/76, dated 19th May, 1976. 
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25. Repeal and saving.—Any rules corresponding to these rules 
in force immediately before the commencement of these rules 
and applicable to the Government employees to whom these rules 
apply are hereby repealed: 

Provided that any order made or action taken under the rules 
so repealed shall be deemed to have been made or taken under the 
corresponding provisions of these rules. 

S. S. DHANOA, 

Chief Secretary to Government of Punjab. 

Copy of Punjab Government circular U 0. No. 16/36/84-4PP, 
dated 26th February 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all the Financial Commis-
sioners and Administrative Secretaries to Government, Punjab. 

Subject.—Instructions regarding procedure to be followed in cases 
for allowing extension in service/re-employment. 

All .the Financial Commissioners and Administrative Secretaries 
to Government, Punjab, may kindly refer to the subject noted 
above. 

2. Cases have come to the notice of Government where orders 
of the Governor have been obtained by the Administrative Depart-
ments, for allowing extension in service, or for re-employing super-
annuated employees, without having first consulted the Department 
of Personnel and, where necessary, the Department of Finance. It 
has been decided that cases involving such proposals should be 
examined and processed by the Administrative Departments strictly 
in accordance with the following procedure:— 

(i) The Administrative Departments should not submit such 
cases directly to the Governor. Such cases should be 
referred to the Department of Personnel, which would 
obtain the orders of the Governor as is required under 
the Rules of Business; and 
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(ii) Such cases should be referred to the Department of 
Personnel only after the approval of the Department of 
Finance, where necessary, has been obtained. 

The receipt of this communication may please be acknowledged. 

Copy of Punjab Government circular letter No. 10/9/95-5PP 7/28/ 
3236, dated 11th March, 1985, from the Department of Personnel 
and Administrative Reforms addressed to all Heads of Depart-
ments etc., etc. 

Subject.—Printing of "Consolidated instructions and rules regarding 
concessions/reservation in state services for the released 
Indian Armed Forces Personnel/Ex-servicemen". 

I am directed to address you on the subject noted above and to 
say that a large number of instructions/Rules have been issued / 
framed in the past by the Department of Personnel and Administra-
tive Reforms on Concessions/Reservation for the Released Indian 
Armed Forces Personnel/Ex-servicernen, and matters connected 
therewith. Since some of these instructions/Rules have become 
out moded/obsolete with the issue of new instructions/Rule, it has 
been under the consideration of the Government to consolidate and 
compile all these instructions/Rules in the form of a booklet for the 
guidance of the Departments. Accordingly, sufficient number of 
copies of the booklet, titled as "CONSOLIDATED INSTRUCTIONS 
AND RULES REGARDING CONCESSIONS/RESERVATION IN 
THE STATE SERVICES FOR THE RELEASED INDIAN ARMED 
FORCES PRSONNEL/EX-SERVICEMEN" have been got printed so 
as to supply a copy each to all the officers and Assistants who deal 
with service matters except Clerks, Steno-typists, Stenographers, 
Personal Assistants etc., under the service of the Government of 
Punjab, for official use. I am, therefore, to request you to place 
your consolidated requisition including for your subordinate offices 
accordingly, giving details of officers /officials to whom these are 
required to be supplied, through special messenger, with this Depart- 
ment (in Personnel Policies Branch) at the earliest. No requisition 
received direct from any subordinate office of a Department will 
be entertained. The requisition may, however, be kept to the 
MINIMUM possible. 
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Copy of Punjab Government circular letter No. 13/50/84-2PP/3508, 
dated 15th March, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—No objection certificate for the issue of passport to Govern-
ment employees. 

I am directed to invite your attention to Punjab Government 
letter No. 13/10/78-2PP/5677, dated the 22nd May, 1981, on the 
subject cited above and to say that Government have been advised 
that item J of Passpot Application form (EAP-I) prescribed under 
rule 5 of Passport Rules, 1980, contains a provision regarding furnish-
ing of "No objection Certificate" by Central/State Government 
employees and employees of statutory bodies and public sector 
undertakings for grant of passport facilities, and, therefore, Passport 
Authorities insist on the production of the said certificate before 
issuing a passport to a Government employee etc. In view of the 
provisions quoted above Government have decided to withdraw the 
instructions dated the 22nd May. 1981. referred to above. The cases 
of employees seeking "No Objection. Certificate" from the Depart-
ments should, henceforth, be decided in the light of detailed instruc-
tions contained in earlier Punjab Government circular letter No. 403- 
2SII-76, dated the 24th May, 1976. 

Kindly acknowledge. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL & ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

Subject.—Instructions regarding procedure to be followed in cases for 
allowing extension in service/re-employment. 

All the Financial Commissioners and Administrative Secretaries 
to Government, Punjab may kindly refer to the department communi-
cation No. 16/36/84-4PP, dated the 26th February, 1985 on the subject 

noted above. 



533 

2. On reconsideration, it has been decided that all cases involv-
ing proposals for grant of extension in service or re-employment of 
superannuated employees, would be referred to the Department of 
Finance, where necessary, by this Department. In view of this 
decision, the instructions contained in sub-para (ii) of para 2 of this 
Department communication referred to above may be substituted as 
under 

"(ii) Such cases would be referred by the Department of 
Personnel to the Department of Finance, where necessary." 

3. Administrative Departments are, therefore, requested to 
send such cases to this Department fully justifying their proposals 
alongwith all relevant information so as to avoid any delay in finalis-
ing such cases. 

4. The receipt of this communication may please be acknow-
ledged. 

(Sd.) . . . . , 

Joint Secretary Personnel. 

To 

All the Financial Commissioners and 
Administrative Secretaries to Government, Punjab. 

U.O. No. 16/36/84-4PP, dated Chandigarh, the 28th March, 1985. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(GENERAL ESTABLISHMENT BRANCH) 

ORDER OF THE PRESIDENT OF INDIA 

The President of India is pleased to decide that the services of 
all ad hoc/temporarily appointed employees appointed to class III 
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services or posts under the Punjab Government in various Depart-
ments/offices shall be regularised subject to the following condi-
tions :— 

(i) that the ad hoc/temporarily appointed employee should 
have completed a minimum of two years service on 1st 
April, 1985. While calculating the period of service any 
break of notional nature, falling between ad hoc/tem-
porary appointments in the same category of posts and in 
the same Department is to be ignored. However, the 
break in ad hoc/temporarily service would not be ignored 
in case where :— 

(a) the employee concerned left service of his own volition 
either to join some other Department or for some 
other reasons; or 

(b) the ad hoc/temporary appointment Was against a post/ 
vacancy for which no regular recruitment was intend-
ed/required to be made e.g. leave „arrangements or 
filling of other short-term vacancies; 

(ii) that they fulfil the conditions of eligibility as prescrib-
ed (i.e. they have been recruited through the Employment 
Exchange or by open advertisement) academic qualifica-
tions, experience and the condition of age at the time of 
their first ad hoc/temporary appointment in accordance 
with the Departmental Service Rules and instructions 
issued by the Government; 

(iii) that their record of service is satisfactory; 

(iv) that they have found medically fit for entry into Govern-
ment service and that their character and antecedents 
have also been duly verified and found suitable for 
Government service; 

(v) that a regular post/vacancy is available for regularisation; 

(vi) that they have been found fit for regularisation by the 
Departmental Selection Committees constituted in accord-
ance with instructions contained in Government circular 
No. 12/45/80-1GE/10825, dated 12th September, 1983. 
These Departmental Selection Committees shall also con-
sider the cases of common categories of employees; 
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(vii) Interse, seniority of ad hoc/temporary employees will 
be determined on the basis of service rendered on. ad  hoc/ 

temporary basis. The older member will be senior to a 
younger member appointed on the same date. All such 

ad hoc/temporarily appointed employees will be placed 
junior to those working on regular basis. 

2. The cases of such ad hoc/temporarily appointed employees 

who have already completed three years service on 1st April, 1985 
and, have satisfactory record of service but who do not fulfil the 
prescribed conditions with regard to qualifications, age or mode of 
their initial recruitment will also be considered for regularisation in 
relaxation of these conditions if the Departmental Service Rules 
applicable to these employees provide for relaxation of these condi-

tions of recruitment. 

3. The orders of regularisation of ad hoc/temporary services 

will be effective from 1st April, 1985 and the process of finalisation 
of all such cases shall be completed within a maximum period of 

three months. 

4. The ad hoc/temporarily appointed employees whose services 
are regularised under these orders will henceforth be governed by 
the relevant Departmental Service Rules and Government instruc-

tions issued from time to time. 

Dated : Chandigarh 	 S. S. DHANOA, 

The 28th March, 1985. 
	 Chief Secretary to Government, 

Punjab. 

Endst. No. 12/1/82-1GE/4438, dated Chandigarh, the 29th March, 

1985. 

A copy is forwarded to all Heads of Departments, Registrar, 
Punjab and Haryana High Court, Commissioners of Divisions, Deputy 
Commissioners and Sub-Divisional Officers (Civil) in the State of 
Punjab for information and necessary action. 

2. They are requested to ensure that these orders are imple-
mented promptly and a report in this connection is sent to the 
Government after a period of three months. 

Sd/- 

P. K. VERMA, 
Joint Secretary, Personnel. 
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A copy is forwarded to all the Financial Commissioners and 

Administrative Secretaries to the Government of Punjab for infor-
mation and necessary action. They are also requested to ensure 
that cases of regularisation of all eligible ad hoc/temporarily 

appointed employees are finalised within a period of three months 
positively. 

Sd/p 

P. K. VERMA, 
Joint Secretary, Personnel. 

To 

All the Financial Commissioners and Administrative 
Secretaries to Government of Punjab. 

I.D. No. 12/1/82-1GE 	, dated Chandigarh, the 29th March, 1985. 

Endst. No. 12/1/82-1GE/4439, dated Chandigarh, the 29th March 

1985. 

A copy is forwarded to the Secretary, Punjab Subordinate Services 
Selection Board, S.C.F. No. 3019-22, Sector 22-D, for information. 

Sd/- 

P. K. VERMA, 

Joint Secretary, Personnel. 

Copy of Punjab Government circular letter No. 18/1/85-5PP/ (1068)/ 
4670, dated 4th April, 1985, from the Department of Personnel 

and Administrative Reforms, addressed to all Heads of Depart-

ments etc., etc. 

• Subject.—Priority list for various categories of persons for employ-
ment in the State Services—Rehabilitation of widows/ 

dependents of the persons affected by recent riots in 
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Delhi and other places in India, in addition to disabled 

Ex-servicemen, widows/dependents of the deceased 

Government employees and Defence Service Personnel 
killed or disabled severely in action. 

I am directed to refer to the instructions contained in Punjab 

Government letter No. 80(G01)-S11(3)-73/12092, dated the 	18th 

April, 1973, as amended from time to time, on the subject noted 

above and to state that the matter regarding giving employment to 

a member of families who have lost their bread winner in the recent 

riots in Delhi and other places in India has been engaging 	the 
attention of Government. With a view to providing relief to such 

families it has been decided to extend the instructions dated 18th 

April, 1973 to such cases, by adding the following priority below 

priority number 6,in para 1 of the same, as under : 

Priority 	Categories of candidates 
Number 

"7• A member of a family who lost their bread winner in 
riots in Delhi and other places in India between Octob-
er 31 to November 7, 1984 (both inclusive)." 

2. Para 2(ii) of the instructions referred to above may also be 
substituted as under :— 

"2(ii) The age limit in case of widows seeking employment 

under priority number 3 or 4 or 6 or 7 of the priority list 
may be relaxed upto 45 years to cover real cases of hard-
ships." 

3. Instructions exempting this category of appointments from 
the general ban on recruitment are being issued separately. 

4. The annexure to Punjab Government letter dated the 18th 

April, 1973, referred to above, lays down the conditions that have 

to be fulfilled for particular categories of persons being employed 
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on priority. The annexure is also modified by adding category "7" 
as under :— 

Serial 	Category 	 Requirements 
Number 

"7 	A member of a 	(i) Certificate of death and full details 
family who lost 	of the circumstances under which 
their 	bread 	the death occurred, certifying that 
winner in riots 	it was as a result of recent riots 

in Delhi 	and 	in Delhi or at other places, to be 
other places in 	obtained from the Deputy Corn- 
India between 	missioner of the district within the 

October, 31 to 	territorial limits of which the 
November 7, 	death occurred ; 
1984. (both in- 
elusive) 

(ii) An affidavit duly attested by a 
Magistrate 1st Class to corroborate 
the fact that the person being em-
ployed is in fact the widow/hus-
band/dependent of the deceased 
persons ; and 

(iii) Name of all dependents, their 
age, their occupation and reasons 
in support of the claim of the per-
son being appointed vis-a-vis other 
dependents, should be brought on 
record." 

5. Kindly acknowledge receipt. 

Copy of Punjab Government circular letter No. 2/27/79-5PP/(1338)/; 

4821, dated 8th, April, 1985, from the Department of Personnel 
and Administrative Reforms (Personnel Polices Branch) addres-

sed to all the Heads of Departments, Commissioner of Divisions, 

Registrar, Punjab and Haryana High Court, Deputy Commis-

sioners and Sub-Divisional Officers (C) in Punjab, and copies 

to all the Financial Commissioners etc. 

Subject.—Recommendations of the Second pay commission contain-
ed in para 12.39 of its report—Method of recruitment to 
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the post5.  of Assistants in all Departments. 

I am directed to invite your attention to the subject cited above 
and to state that the recommendations of the Second Pay Commis-
sion contained in para 12.39 of its report have been under the con-
sideration of Government for sometime past. With a view to having 
uniformity in the matter of direct recruitment to the post of Assist-
ant in all Departments of the Government, and after consideration 
of all other relevant factors; it has now been decided that the mode 
of filling up the post of Assistant in all the Departments should be 
as follows :— 

(i) 75 per cent by promotion ; 

(ii) 25 per cent by direct recruitment. 

2. All posts of Assistants may be filled up in future in accord-
ance with the above decision. Action for bringing the service rules, 
where necessary, in line with the above decision may also be taken 
immediately. 

3. Receipt of this communication may also please be acknow-
ledged. 

Copy of Punjab Government circular letter No. 10/16/79-GE/4825, 
dated 9th April, 1985, from. the Department of Personnel and 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—Cases of delay pointed out by the Punjab Public Service 
Commission. 

I am directed to address you on the subject noted above and 
to say that in a recent communication addressed to Hon'ble Gover-
nor of Punjab, the Chairman. Punjab Public Service Commission 
has observed that the departments do not send requisitions/promo-
tion cases/disciplinary cases to the Commission in time and when 
these are sent, these are generally found incomplete or not on the 
prescribed proformae with the result that these have to be sent 
back by the Commission to the Department concerned for correction 
and re-submission. Many a time this is repeated more than once 
and inspite of reminders by the Commission, the requisition/promo-
tion cases are delayed, sometimes for years together and in the 
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meantime the departments fill up the vacancies with ad hoc pro-
motions/appointments. Although the rules permit the depart-
ments to make ad hoc appointments/promotions only for six months, 
those appointments/promotions are extended time and again with-
out seeking approval of the Commission. There have been cases 
where ad hoc appointments have been extended for years together 
and the Commission is presented with a fait-accompli to accord ex-
post-facto approval. 

2. It has also been observed by the Commission that many 
departments do not frame the service rules for a number of cate-
gories of their staff. Moreover, after the comments of the Com-
mission are sent to the respective Administrative Department 
regarding the draft rules, these are not notified by the Government 
departments for years together with the result that scrutiny of 
qualifications, experience, desirable for promotion and direct recruit-
ment cases is made difficult for the Commission. 

3. I am directed to request you to take corrective action so 
that the above situation does not continue. 

Copy of Punjab Government circular U.O. No. 5/57/81-GE/ 
dated 26th April, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all the Financial Com-
missioner and Administrative Secretaries to Government Punjab. 

Silbject.—Assignment of Indian Experts for posts under international 
organisations and foreign Government's Consolidated 
instructions relating to 

All the Financial Commissioners and Administrative Secretaries 
to Government Punjab may please refer to this Department U.O. 
No. 3/13/81-Trg.-I, dated 2nd June. 1981 and U.O. No. 5/57/81-5GE, 
dated 30th June, 1981, on the subject noted above. 

2. A copy of letter No. 1/26/83-FAS, dated 22nd February, 
1985, from Government of India, Department of Personnel and 
Administrative Reforms containing revised and consolidated instruc-
tions is enclosed for guidance of all concerned. 
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No. 1/26/83-FAS 

GOVERNMENT OF INDIA/DEPARTMENT OF 
PERSONNEL AND ADMN. REFORMS 

New Delhi, the 22nd February, 1985. 

The Chief Secretaries of all State governments and Union 
Territories. 

Subject.—Assignment of India Experts for posts under International 
Organisations and foreign Governments — Consolidated 
instructions relating to — 

I am directed to say that in supersession of this Department's 
earlier letter No. 1(37) 79-FAS, dated the 2nd February, 1981 and 
subsequent instructions issued thereafter in modification thereof as 
on date the following revised and consolidated instructions on the 
subject may he followed in dealing with the cases of foreign 
assignments. 

CATEGORIES OF FOREIGN ASSIGNMENTS : 

2. Deputation of Indian experts on assignments abroad can be 
classified in the following categories : — 

(A) Bilateral or direct contact assignments to the developing 
countries of Asia, Africa and Latin America ; 

(B) Assignments under the Indian Technical and Economic. 
Co-operation (ITEC) Programme of the Ministry of 

External Affairs and other aid programme e.g., SCAAP, 
Colombo plan etc. 

(C) Assignments in International Organisations [U.N. and 
its allied agencies e.g. Food and Agricultural Organisation 
(FAO) International Labour Organisation (ILO) United 
Nations Development Programme (UNDP) World Bank 
(WB), Asian Development Bank (ADB) United Nations 
Educational Scientific and Cultural Organisations 
(UNESCO). World Health Organisation (WHO) and Com-
mon Wealth Fund for Technical Co-operation (FIC) etc.] 

A. BILATERAL ASSIGNMENTS. 

(a) Policy of cane/isation and procedure for registration for  
bilateral assignments. 
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3.1. The existing policy is that all organised recruitment of 
Indian experts having graduate professional qualifications and 
above for foreign assignments in the developing countries of Asia, 
Africa and Latin America should be on Government to Government 
basis and routed through the Ministry of External Affairs and the 
Department of Personnel and Administrative Reforms which main- 
tains ready panels of experts desirous of seeking assignments in 
these countries. 	The Foreign Government/agencies are expected 
to place their 

such 
with the Ministry of External Affairs 

and against such requirements, names are sponsored by the Depart-
ment of Personnel and Administrative Reforms from the panels 
of experts on the basis of their seniority on the relevant panels 
subject to satisfaction of the job-requirements. 	Whenever neces- 
sary, the requirements of our experts are also advertised or circulated 
to the various Central Ministries and State Governments etc. 

3.2. The State Governments and Central Ministries/Depart-
ments are requested to make this general policy applicable to 
employees of quasi-governmental organisations and autonomous 
bodies with which they deal. Any request for.  Indian experts 
received by such organisations from Foreign Governments/agencies 
should not be acted upon but should be communicated to the 
Ministry of External Affairs (Economic Division) Shastri Bhavan, 
New Delhi. 

(b) Procedure for Registration for Bilateral and ITEC Pro-
gramme Assignments : 

3.3. The Foreign Assignments Section of the Department of 
Personnel and Administrative Reforms, Government of India main-
tains panels of experts in all fields for bilateral assignments in 
various countries as well as assignments under the Indian Technical 
and Economic Co-operation (ITEC) Programme of the Ministry of 
External Affairs. 

3.4. The conditions for registrations are as under :— 

(i) Educational Qualifications : — 

Applicants should have degree or higher level qualifications 
viz :— 

(a) Medical Personnel holding at least a MBBS degree or its 
equivalent; 

(b) Engineering and other Technical Personnel holding at 
least a bachelors degree or its equivalent; 
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(c) Teachers in different subjects holding a B.Ed. degree or 

equivalent; 

(d) College/University Lecturers and other academic person-
nel holding post-graduate qualifications; 

(e) Chartered Accountants, Cost Accountants, Company 
Secretaries, Librarians, S.A.S. Accountants, Statisticians, 
Economists and other possessing qualifications equivalent 
to at least a Bachelor's degree and experience of a speci-
alised nature. Persons who possess a general bachelor's/. 
Master's degree like B.A./M.A. etc. but do not possess 
experience of a specialised nature will not be registered 
e g. persons working at clerical levels are not eligible for 
registration. 

(ii) Professional Experience : 

Applicants should have a minimum of three years professional 
experience after obtaining the requisite qualifications. 

(iii) Age : 

Applicants should be less than 60 years of age. Applications of 
persons registered earlier will also not be considered after they 
attain the age of 60 years. 

Form for registration /72 F.A. Section 

3.5. In the past the registration forms for foreign assignments 
were being supplied only by the Foreign Assignments Section of 
this Department from New Delhi. It was observed that the forms 
were being asked for even by such persons who were not eligible 
for registration and a number of forms which were being supplied 
were not filled and of forms which submitted to this department. 
The Administrative Reforms Wing of this Department recommended 
pricing of these forms on the line of UPSC forms etc. to avoid in-
fructuous work and wastage of papers. Accordingly the forms have 
been priced at Rs. 5 each with effect from 1st January, 1983 and are 
being sold by the Controller of Publications, Government of India 
through various sale depots/counters of the Department of Publica-
tions, Government of India and also through publications branches 
in various cities acting as a sub-agents to the Department of Publi-
cations. Forms are also available with private agents authorised 
to sell Government publications. Persons who wish to get the 
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forms by post may obtain the same from the Department of Publica-

tions, Ministry of Works and Housing Civil Lines, Delhi 110 054 by 
VPP or registered post on prepayments basis. 

Forwarding of Applications : 

3.6. Applications in the prescribed form from persons employed 
by the Central or State Governments, Public Sector Undertakings, 
University and Quasi-Governmental Organisation should be for-

warded by the authority competent to release him and supported 
by a certificate that the applicant will be released for service abroad 
on foreign service terms applicable to them by retaining their lien 
and protecting their seniority, within thirty days of selection, if 

necessary. 	Applications not accompanied with such certificates 

are liable to be rejected. 

3.7. Administrative authorities forwarding the application 

forms for registration are also advise to record on the forwarding 
letter itself a statement to the effect that the individual concerned 
has/has not been on foreign assignment and the period thereof 
should also be mentioned. In case the applicant had already been 
on a foreign assignment for five years or more his application form 
should not be forwarded to the Foreign Assignment Section, Depart-
ment of Personnel and Administrative Reforms for registration unless 
he has given a written undertaking to resign/retire if eligible to do so, 

in case of his selection for foreign assignment or that he desires and 
should be considered only for ITEC assignment. In counting the 
total period of foreign assignment held earlier, period spent on 

foreign assignments held under the ITEC Programme or in countries 
like Bhutan etc. where the Indian Experts are remunerated on the 
same basis as under ITEC Programme should be excluded. If an 
officer has been on foreign assignment previously his application 

form should not be forwarded till the expiry of cooling off period 
applicable in his case (para 10.1). 

Validity of Registration 

3.8. Registration of the experts on the panels maintained in 
the department of Personnel and A.R. is valid for 3 years, from 

the date of registration and will lapse thereafter. Renewal of the 
existing registration is not allowed. The Experts will have to apply 
afresh on the prescribed form through proper channel (unless he is 
a private employee) for fresh registration if so desired. 
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B. ASSIGNMENTS UNDER AID PROGRAMME 

General : 

4.1. Assignments under Aid Programme of the Government of 
India fall under the following Categories : — 

(a) Indain Technical and Economic Co-operation Programme 
of the Ministry of External Affairs; 

(b) Colombo Plan; and 

(c) SCAAP (Special Commonwealth Assistance to Africa 
Programme). 

4.2. The Administrative Ministry for ITEC Programme is the 
Ministry of External Affairs. 

4.3. The Administrative Ministry for Colombo Plan and SCAAP 
is the Ministry of Finance (Department of Economic Affairs). 

(h) Procedure for deputation under ITEC Programme 

4.4. Panels Of Experts maintained in the Department of Per-
sonnel and Administrative Reforms for assignments to the develop-
ing countries on bilateral basis are also utilised for considering names 
for selection of suitable candidates for deputation under ITEC Pro- 
gramme. 	If suitable experts are not available on these panels, 
nominations are also invited from other Ministries/Departments or 
State Governments etc. Persons who are of 55 years or more and 

-Ur tse employed in private sectors are generally not considered for 
these assignments. Selections for posts reported under ITEC Pro-
gramme are done by the Foreign Assignments Selection Committee 
headed by the Establishment Officer to the Government of India. 
Further action of deputation of experts Selection by FASC is taken 
by the Ministry of External Affairs. 

(c) Foreign Assignments Selection Committee : 

4.5. With a view to evolve a suitable machinery to assess 
periodically the needs of personnel for deputing to developing coun-
tries of Asia and Africa by way of aid under the ITEC Programme of 
the Ministry of External Affairs and to assess their suitability for 
a particular job, Foreign Assignments Selection Committee has 

been constituted with the approval of the Ministry of Finance. On 
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the lines of the UPSC the Committee is vested with powers to offer, 
on the spot, higher terms in really deserving cases, so as to avoid 
delay which generally takes place in fixing the terms through corres-
pondence etc. The constitution of the Selection Committee is as 
under:— 

(i) Establishment Officer to the Government of India as 
Chairman; 

(ii) Joint Secretary (Economic Division), Ministry of External 
Affairs (Member); 

(iii) Joint Secretary (Pers), Ministry of Finance Department 
of Expenditure (Member); 

(iv) Joint Secretary or a representative of the Ministry con-
cerned with the subject (Member); 

4.6. The Committee may coopt one or more members who are 
specialists in the particular field for which experts are to be selected 
for deputation abroad. 

C. ASSIGNMENTS TO INTERNATIONAL ORGANISATIONS 

(a) Handling of demands of experts for various organisations : 

5.1. Various Ministries/Departments which are administrative-
ly concerned with the various international organisations and are 
called nodal ministries, deal with the requests for experts received 
from the organisations concerned, e.g., the Ministry of Agriculture 
deals with the requests of experts received from the FAO Ministry 
of Labour with ILO, Ministry of Health and Family Welfare with 
WHO, Ministry of Finance (Department of Economic Affairs) with 
UNDP and IMF etc. For assignments in the headquarters organisa-
tions of the UNO and Commonwealth the administrative 1V1inistry 
is the Ministry of External Affairs. 

(b) Circulation of vacancies : 

5.2. The co-ordinating Ministries/Departments should invaria-
bly circulate vacancies for foreign assignments under the Programme 
of the United Nations and its allied agencies and other interna-
tional organisations to concerned Ministries/Departments or all the 
Ministries/Departments of the Government of India and the Chief 
Secretaries of all States for inviting nominations. A copy each of 
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the vacancy circular should also be endorsed to the Foreign 
Assignments Division to enable than to recommend the names of 
suitable officers, if any, from the panel of experts maintained by 
them. 

5.3. The concerned Ministries are further requested to ensure 
that no time is lost in circulating a vacancy after it is received so 
that the maximum possible time is made available to the State Go-
vernment for recommending the names of their officers. They are 
also requested to address the Chief Secretaries of the State Govern-
ment by name endorsing copies to the concerned Departments of 
the State Governments and to their Resident Commissioners in 

Delhi. Where possible, telegraphic communication would be 

desirable. 

(c) Nominations of Candidates : 

5.4. The procedure to be followed for selection of candidates 
to be nominated for assignments in international organisations is as 

follows :— 

(i) In so far as specialised technical posts are concerned, 
selections are made by the nodal Ministers/Departments 
dealing with the relevant U. N. Agencies. For this pur-
pose a Selection Committee should be set up in each 
nodal Ministry/Department and the Establishment 
Officer to the Government of India should be made a 
member of the Committee. He or his representative 
should also be invariably invited to attend the meetings 
of the Selection Committee. If due to inadequate notice 
or otherwise, the the Establishment Officer or his repre-
sentative cannot attend a particular meeting, the Com-
mittee may nevertheless meet and formulate its recom- 
mendations. 	The recommendations may thereafter be 
approved by the Minister of the Ministry concerned. 
Names of the selected candidates should also be intimat-
ed to the Department of Personnel and Administrative 
Reforms in all cases. Prior clearance of this Department 

would be necessary in respect of officers belonging to 
services controlled by this Department or the officers 
of other group A Services serving at the Centre on tenure 

deputation. 

(ii) With regard to non-specialised posts, selection of officers 

belonging to the Indian Administrative Service/Central 

Secretariat Service and officers of other Class-I Services 
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serving on tenure deputation at the Centre should be 
made with approval of the Central Establishment Board/ 
Senior Selection Board. 	For other categories of officers 
selection may be made by Selection Committee set up for 
this purpose in each Ministry/Department as suggested in 
(1) above. The Establishment Officer to the Government 
of India as Member of the Committee should be invit-
ed to attend the Selections. Names of Selected candi-
dates in all cases should be intimated to the Depart-
ment of Personnel and Administrative Reforms. 

(d) Nominations of the officer on extended tenure : 

5.6. The eligibility for nomination for foreign assignments 
need not be restricted on the ground that an officer is on extend-
ed tenure at the Centre as tenure deputation is an internal matter 
between the State/Cadre authorities and the Government of India. 
Thus irrespective of the tenure position of the Officer on deputa-
tion to the Government of India all officers should be eligible for 
being recommended for foreign assignment under the U. N. agen-
cies etc. subject to the concurrence of their cadre authorities/State 
Government. 

(e) Procedure for registration for international assignments : 

6.1. The Foreign Assignments (UN) Section of the Depart-
ment of Personnel and Administrative Reforms maintains panels 
of experts in various fields of public administration for meeting 
the demand fog: the services of highly qualified senior and experi-
enced officers in different fields of public administration for assign. 
ment in various countries under the United Nation and its allied 
agencies. 

6.2. These panels are prepared by inviting applications from 
officer serving in the State Governments and Ministries/Depart-
ments of the Government of India/Public! Sector Undertak-
ings and other parastatal organisations under State/Central 
Government. 

6.3. Only non-technical Government/Semi-Government and 
Public Sector Employees are eligible for registration in this De-
partment for U. N. Assignments. 
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6.4. Following parameters for preparation of such panels have 
been prescribed and may be kept in view while forwarding applica-
tions for registration : 

(i) The officer should have acquired at least 3 years of works 
experience in the codes mentioned in annexure-I with 
outstanding performance to their credit in the field for 
which his name is to be proposed ; 

(ii) The officer should have more than three years to super-
annuate and should not have been adversely affected by 
vigilance cases and no cases departmental inquiry should 
be pending against him ; 

(iii) The panel is not meant to cater to requirements for 
technical specialists. 	The Ministries concerned with 

the particular U. N. Organisation handle their cases and 
are also free to sponsor any person not falling within 
the purview of this Department as Cadre Authority or 
otherwise not falling within the purview of the 

CEB/SSB ; 

(iv) officers who have already spent more than five years on 
foreign assignments (including bilateral assignments 
and irrespective of the period spent by them in India 
after their return from foreign assignments) should not 
be recommended for inclusion of their names in the 
panel unless they give an undertaking to the 
effect that they would resign/retire from Government 
service etc. before accepting the foreign assignments 
irrespective of the duration of assignments. A suitable 
entry to this effect should also be recorded on the 
P. H. Form. 

6.5. Applications for inclusion in the panel of foreign assign-
ments in the field of public administration under U. N. and its 
allied agencies have to be made on the presoribed form. Instruc-
tions for preparation of fresh panel are issued every three years. 

GENERAL POLICY GUIDELINES : 

(a) Period of Foreign Assignments  and s bseque, fa. 

extensions 

7.1. The period of initial contract offered is generally one to 
three years extensions in the period of deputation totalling up to 
five years may be allowed by the Administrative authorities with 
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the approval of the concerned cadre authorities and the Ministry 
of External Affairs in it is a bilateral assignment or in consulta-
tion with the cadre authorities and nodal ministries if the assign-
ment is under U. N. or its allied agencies. 

7.2. A Government servant is entitled to avail the bene-
fit of foreign assignment for a maximum period of five 
years only. However, assignments under 'aid' Programme of the 
Government of India e.g. ITEC Programme which are remunera-
ted by the Government of India will not be reckoned as foreign 
assignments for the purpose of computing 5 years ceiling. Like-
wise assignments to the Government of Bhutan as well as other 
friendly countries which are remunerated on the same basis, though 
paid by the foreign Government as ITEC Assignments shall also 
be excluded from the above ceiling. 

7.3. Extension of deputation beyond a period of five years 
may be sanctioned only with the approval of the Central Establish-
ment Board/Senior Selection Board and that too in very deserving 
cases. The Boards give approval in really deserving cases only 
keeping in view the circumstances and the over all national inte-
rest. The Boards, however, are averse to grant of extension be-
yond 5 years on minor grounds or some times merely because the 
foreign government has asked for a further extension without 

giving adequate reasons. 	The Boards are also not oblivious of 
the fact that sometimes such extension are instigated -by the ex-
perts themselves. Before making a reference to the Department 
of Personnel and Administrative Reforms for seeking extension 
of deputation of an expert beyond 5 years, the views of the Indian 
Embassy in the country concerned should invariably be obtained. 
In case of Bilateral Assignments. it is expected that these views 
would reflect the importance and the need for the extensions and 
not merely recommend each extension sought for. Proposals of 
extension beyond 5 years should be referred to this Department 

through a self-contained note. 

7.4. In respect of such proposals relating to Central Govern-
Anent Officers, All-India Service Officers, Officers belonging to 

Public Sector Undertakings, Societies etc. which are under the 

administrative control of the Central Government any period of 
deputation beyond 5 years agreed to by the CEB/SSB would also 
require the approval of the Appointments Committee of the Cabi-
net (ACC). Action for getting ACCs approval after the cases 
have been recommended by the CEB/SSB and for communicating 
the final decision of the Government to the Ministries/Depart-
ments concerned will be taken by the Department of Personnel 
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and Administrative Reforms. 	Ministries/Departments may issue 
formal orders in these cases indicating the period of extension 
agreed to for communication to all concerned only after the final 
decision as approved by the ACC is conveyed to them by this 
Department. 

7.5. The restriction of the period of deputation up to five years 
only is not applicable to non-government employees who do not 
hold lines on jobs in government or quasi-governmental organisa-
tions in India. In their cases extensions in deputation beyond five 
years if requested to by foreign government/U. N. agency may be 
allowed by the administrative ministries dealing with such sub-
jests/international organisations. 

(b) Prevention of un-authorised over-stayal on foreign 
assignments. 

8.1. While releasing an export for taking up foreign assign-
ment he/she may be informed that if his/her deputation term is 
extended upto 5 years, it will be his/her responsibility to ensure 
that he/she returns to India immediately on expiry of this period. 
It will also be his/her personal responsibility to initiate corres-
pondence with his/her parent Department for return at least six 
months prior to the expiry of deputation term. He/she should 
also ensure that period of deputation beyond live years should 
for warded by the expiry of the deputation period. The candidate 
may also be warned that if he/she fails to fulfil the above obliga-
tions on his/her part, his/her continued stay outside India after 
the expiry of sanctioned term shall be regarded as a deliberate act 
for which he/she shall be personally held responsible and 
may entail institution of disciplinary action against him/her. 

8.2. On their part, the Ministries Departments as well as 
State Governments etc. should maintain a register in three parts 
(Annexure-II) to monitor the period of foreign assignments of con- 

cerned experts. 	It is desirable that these registers should be 

maintained regularly and upto-date. 	Necessary action for recall- 

ing experts at the end of their deputation should be initiated well 
in time. Six months before the assignment ends the foreign em-
ployer/agency should be informed of the date of expiry of five 
years is ending, they should also be informed that no further exten-
sions will be given. They may also be requested to indicate whe-

ther a substitute is required or not. 
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(c) Acceptance of resignation/notice of Voluntary retirement 
from abroad : 

9.1. Person deputed to U. N. agencies and other international 
organisations or those on bilateral assignments may resign from 
service without returning to India and to their parent departments 
if they choose to continue on foreign assignment. Government 
Personnel deputation on ITEC assignment cannot resign while 
serving abroad as the Government of India in, the Ministry of ER-
ternal Affairs bears the salary and other expenses of such per-
sons. 

9.2. There is no restriction on the right of an officer to retire 
voluntarily. 	While he is abroad, if he is eligible to do so in 
accordance with the rules applicable to him. 

(d) 'Cooling off' period. 

10.1. There need not be any 'Cooling Off' period in case of 
officers who have been on a foreign assignment of one year or 
less. However, officers who have held foreign assignment of more 
than a year will not be permitted to accept another foreign assign-
ment, including short-term assignment for another period of 3 
years after their return from previous assignment. 'n other words, 
a 'Cooling Off' period of 3 years has been prescribed in their cases. 
Officers who have had foreign assignments totalling 5 years or 
more are not to be deputed again unless they resign/retire from 
service if eligible cooling off period prescribed for ITEC and other 
aid programme assignments as well as bilateral assignments to the 
Government of Bhutan and other friendly countries which 
are remunerated on same basis on ITEC assignments is two 

years. 

10.2. Proposals for relaxation of 'Cooling Off' conditions is 
very deserving cases may be forwarded to the 	Department 

of Personnel and Administrative Reforms giving full details 
as well as full justification for seeking relaxation of this 

provision. 

(e) Retention of lien and protection of seniority : 

11.1. By and large the deputation of Indian Officers abroad 
contributes of mutual good-will and understanding between India 
and foreign country is concerned. It would, therefore, be largely 
in the public interest, if as a rule, the lien of a Government or Semi-
Government etc. employees who might be selected for a foreign 
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assignment on the basis of sponsorship by the Government of India 
is retained. 

11.2. The State Governments are advised that, their employees 
may be released for service abroad on foreign service terms in 
Public Interest (i.e. retaining the applicants' lien and protecting 
their seniority). However, the State Governments should allow 
their employee to go abroad in accordance with the rules which 
may be inforce and applicable to the employee concerned. 

(f) Writing of confidential reports in respects of Officers deputed 
on foreign assignments : 

(i) Bilateral/ITEC assignments : 

12.1. No confidential report need be obtained on an officer 
' deputed to foreign government (other than the Government of 
Bhutan) and contract assignment under bilateral arrangements and 
assignments under ITEC, SCAAP etc. A note may be kept in the 
CR dossier of such officers indicating that during the relevant pe-
riod the officer was on foreign assignment. 

(ii) Assignments to U. N. and its allied agencies : 

12.2. Where there is no practice of writing periodical assess-
ment report by the concerned agency, it is not necessary to get 
confidential reports on Government servants on deputation to it. 
An entry may however, be made in the confidential report dossier 
of the officer to the effect that he/she is on deputation to an U. N. 
Agency where there is no practice or writing annual confidential 

reports. 

12.3. In respect of officers working on deputation under the 
World Bank, Asian Development Bank and I.M.F. confidential 
Reports may be obtained through the Executive Directors, normally 
at the end of the tenure of the officers and in special cases, when 
an officer is to be considered for promotion Mibister of Finance 
(Department of Economic Affairs) may be approached for obtain-
ing each reports as and when required by a cadre authority. This 
will also apply to officers deputed to other international organisa-
tions such as Common Wealth Secretariat. 

(g) Release of Experts Selected by foreign Governments : 

13. In the event of their Selection by the foreign Governments/ 
agencies the Government of India stands committed to make evail-
the services of sponsored candidates. Undue delay in release of an 
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expert after his selection by the foreign Government etc. creates 
embarrassment to the Government of India. There should, there-
fore, be no delay in releasing officers for services abroad where these 
officers have been selected on the basis of the Government of India's 
nomination. 

(h) Debarring Experts who back out after selection under ITEC and 
other Programmes : 

14. Backing out by experts at the last Moment after their selec-
tion causes avoidable embarrassment and delay. It has, therefore, 
been decided that experts who back out from going an assignments 
under ITEC and other aid programmes after their selection should 
be debarred from being nominated for any other foreign assignments 
for a period of three years. 

(i) Forwarding of applications for posts advertised by foreign 
Governments/UN and its allied agencies. 

(a) Bilateral assignments to developing countries. 

15.1 Under the canalisation policy of the Government of India 
described in para 3.1 above, all cases of foreign assignments are to 
be dealt with on government to government basis and routed 
through the Department of Personnel and Administrative Reforms 
which maintains readly panels of experts desirous of Foreign Assign-
ments in the developing countires of Asia, Africa and Latin America. 
The foreign Governments are exected to place their demand with 
the Ministry of External Affiars and against these specific demands, 
names of suitable and eligible candidates are sponsored to the con-
cerned foreign countries from the panels. The State Governments/ 
Centeral Government Ministries etc. are requested not to forward 
applications from their employees either to foreign authority directly 
or to this Department for posts advertised by foreign countries. 
They, may however, continue to forward applications of experts 
desirous of foreign assignments for registration with this Depart-
ment. 

(ii) Assignment under UN and its allied agencies : 

15.2. Applications from Government employees in response to 
advertisements issued by the UN and its allied agencies and Inter-
national Organisations (e. g. Asian Development Bank, Common-
wealth Fund ,for technical co-operations etc.) in newspapers periodi-
cals, etc. may be forwarded subject to the following conditions being 
satisfied : 

(i) There is no official sponsorship of candidates for the jobs 
in question with reference to the vacancy circulars issued 
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by the nodal Ministries/Departments concerned with the 
UN/International Agencies calling for nominations 
from State Governments, Central Ministries Depart-
ments etc. 

(ii) The applicants are eligible to resign/seek voluntary retire-
ment from service in accordance with the rules applica-
ble to them. An unconditional undertaking to the effect 
that they would, in the event of their selection, resign/ 
retire from Government service etc. before going to 
the UN, etc., organisation should be obtained from the 
applicants. 

(iii) No disciplinary proceedings, etc., are contemplated/pend-
ing against the applicants. 

(iv) Prior clearance of the concerned cadre controlling autho-

rities has been obtained. In the case of all IAS officers 
and officers of other service on Central Deputation simi-
lar clearance of the Department of Personnel and Adminis-
trative Reforms (Foreign Assignment Division) would also 
be necessary. Action giving cadre clearance in all cases 
where such a clearance is required to be given by the De-
partment of Personnel and Administrative Reforms will be 
taken by that Department when the applications are re-
ceived by it (of para 2-4 below). 

(v) Not more than 2 applications are forwarded in a calan-
dw year in each individual case. For this purpose only 
the number of applications which are finally forwarded 
to the U.N., etc., organisations should be taken into 
account. 

(iv) The applicants fully satisfy the essential stipulations 
regarding eclubational qualifications, work experience, 
foreign languame knowledge requirement etc., laid down 
in the vacancy Alvertisements. Applications deficient in 
any respect should nisrt at all be forwarded. The pro-
cedure for forwarding the applications is indicated in the 
succeeding paragraphs 

15.3. No applications should be directly sent to the UN/Inter-
national bodies. Applications from eligible candidates should be 
transmitted to the Department of personnel and A.R. (Foreign 
Assignment Division), after obtaining cadre clearance. wherever,  
necessary, for further processing with the nodal Ministries/Depart-.  
ments concerned with the UN/International Organisations, enclosing 
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copies of the vacancy advertisements and also clearly certifying 
that the applicants satisfy all the conditions enumerated in para 
1(i) to (vi) above. The applications in respect of which this certifi-
cate is not recorded are liable to be rejected. While this transmit-
ting the applications, the concerned administrative authorities should 
also inform the applicants that :— 

(a) This does not amount to official sponsorship ; 

(b) there is no commitments to release them in case they are 
selected which will depend on the exigencies of public 
service at the appropriate time ; and 

(c) they will be required to resign/retire from service in the 
event of their deciding to join the UN, etc., organisa-
tions. 

15.4. The Department of Personnel and Administrative Reforms 
will pass on the eligible applications to the concerned nodal Minis-
tries/Departments for taking a final view regarding forwarding 
them to the concerned UN, etc. organisations. While forwarding 
the applications, the nodal Ministries/Departments should specifi-
cally bring to the notice of the UN, etc., organisation, the two stipu-
lations referred in para 15.3 (a) and (b) above. The nodal Minis-
tries/Departments will also inform the Department of Personnel 
and A. R. of the final decision taken by them in regard to these 
applications and the later in tunn the administrative authorities who 
had initially transmitted the applications to enable them to keep 
an account of the applications actually forwarded. ' 

15.5. These instructions will also be applicable to the employees 
belonging to public sector Undertaking, Societies etc., which are 
under the administrative control of the State/Central Govern-
ments. 

15.6. Only the jobs advertised by the UN and International 
Organisations are covered by these instructions. It is, therefore, 
clarified that applications submitted with reference to advertisements 
issued by foreign governments and foreign organisations other than 
UN/International Organisations (e.g. foreign universities etc.). should 
not be forwarded. 

(c) Cases of below-expert categories : 

15.7. As against the canalised recruitment of experts for assign-
ments under bilateral/ITEC programme, there is no such arrange-
ments for below expert category personnel e.g. diploma holders and 
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para-medical staff etc. under which they could be deputed abroad 
on Government to Government basis. Therefore, to provide them 
an avenue  for seeking foreign assignmen(s and protecting their inte-
rests vis-a-vis those of expert category personnel who can secure 
foreign assignments through Government channels retaining their 
lien and protecting their seniority etc.,. it has been decided that 

applications of Central Government staff belonging to below-expert 
category for such posts in developing countries of Asia, Africa and 
Latin America as are circulated departmentally or advertise through 
a Government agency may be forwarded without calling upon 
them to put in their resignations etc. 	On their selection, 
their service rights may be protected as is ✓done in case of 
expert category personnel who are selected for bilateral 
assignments through this Department. State Governments 
etc. are also requested to extend similar facility to below-expert 
category personnel working under them. 

Dealing with cases of non-sponsored officers 

(a) Bilateral assignments : 

16.1. It is not conductive to discipline for government servants 
to seek employment abroad using their position under Government 
as a spring board to better their prospects. Employees should not, 
on their own contact foreign Governments/agencies for jobs either 
verbally or by application, as this would not be in accordance with 
the existing policy of the Government for selection of experts for 
foreign assignments on government to government bans, State Go-
vernment employees who wish to apply for foreign assignment may 
be asked to register themselves with the Foreign Assignments Sec-
tion of this Department on the prescribed form, 

If a Government employee directly secures a job in a develop-
ing country, the State Government should not allow.him to go and 
should instead take action against him for contacting the foreign 
government directly in violation of the instructions on the subject. 
However, their could be some cases the State Governments etc. may 
be inclined to relieve employees who receive and offers from abroad 
directly due to involvement broader national limits etc. 	In such 
cases, this Department may issue no objection certificates subject 
to the satisfaction of the following conditions 

(a) Selected candidates should be registered for Foreign Assign-
ment with the Department of Personnel and Administra-
tive Reforms ; 
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(b) This should have the prior concurrence of their ernplo-
yers ; 

(c) In case of categories declared scarce by a Central Minis-
try, that Ministry's clearance is also necessary. 

(b) Assignment to UN and its allied agencies : 

16.2. While the presen l policy of sponsoring candidates for 
assignment under UN and its allied agencies on the basis of care-
ful selection through appropriate procedure described fin a para 
above will continue, exceptions would be allowed in the following 
cases :— 

(a) Short-term Assignments : 

The Ministries concerned may themselves permit an officer to 
accept a short-term assignment for a period not exceeding six 
months subject to clearance from cadre controlling authority/nodal 
Ministry. Proposals for extension of short term assignment must 
be referred to this Department for its consideration. 

(b) Selection of eminent persons for posts of critical importance : 

For posts of critical importance identified by various Ministries 
in advance there may be an offer by name for a person of ef i-
nance. Such cases would need to be dealt on the merits of each 
case, bearing in mind the value to the country of putting an Indian 
in the post. 

(c) Repeat assignments : 

In some cases, repeat assignments are offered by international 
agencies to officers with whose performance in the previous assign-
ment they have been satisfied. Such cases also could be cleared 
provided that the total period spent by the officer in the UN 
assignments is within the maximum prescribed period for such 
deputation and the cooling off condition is satisfied. 

(d) Earlier nominations : 

Deputation would continue to be allowed when the offer of a 
post under a UN agency is as a result of an earlier nomination of 
the officer for some other post under the same agency. 

(e) Field assignments in difficult areas : 

Where the offers, though by name, are for field assignments in 
difficult areas (excluding assignments of a bilateral nature), offer 

pn an individual basis could also be considered. 
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Channels of correspondence for obtaining cadre clearance in respect 
of services controlled by Department of, Personnel and Administra- 

tive Reforms. 

17.1. Approval of this Department is required in respect of the 
following categories of officers before sponsoring their candidature 
or allowing them to accept to continue in foreign assignments under 
UN/International agencies :— 

(i) Indian Administrative Service ; 

(ii) Central Secretariat Service (Grade I and above) ; 

(iii) Officers of other Group A services serving at the Centre 
on tenure deputation. 

Nodal Ministries/Departments while dealing with proposals 
received from UN/International Agencies concerning these catego-
ries of officers would forward the proposals along with their recom-
mendation direct to this Department. This Department will exa-
mine the proposal from the point of eligibility of the officers con-
cerned for the proposed assignments (including extensions), e.g., 
total period of foreign assignment already served, 'Cooling off' pe-
riod, tenure principle etc. Only in those cases where cadre clear-
ance could be given, this Department will address the State Go-
vernment etc. to ascertain the interest/availability of the officers 
concerned. 	After consulting State Government's etc. final reply 
to the nodal Ministries/Departments would be communicated. In 
no case, the nodal Ministries should address employer of the offi-
cer or officer himself directly for ascertaining his interest and avail-
ability. 

Association of concerned Technical Ministries : 

18. Various Ministries/Departments of the Government of 
India may intimate to the Department of Personnel and Adminis-
trative Reforms, the name, designation and telephone number of 
the technical experts who may be consulted by this Department 
before sending panels of names to the Ministry of External Affairs 
for transmission to the foreign Governments. The Technical Ex-
perts should be of a suitable status to make recommendations re-
garding the suitability of Technical Personnel even at relatively 
senior levels and should be located in Delhi. 
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Level Criteria for sponsorship to the United Nations 
and its allied organisations : 

19.1. The United Nations Secretariat itself as well as the sub-
sidiary organisations such as the F.A.O., ILO, etc. generally indicate 
the salary level of the vacancy at the time of the announcement 
of the vacancy. In order to guide the Ministries and Departments 
of the Government of India in the matter of forwarding applica-
tions for these posts, it has been decided, in consultation with the 
Ministry of External Affairs, that the criteria as in Annexure-III 
would be observed while determining the category of officers who 
would be eligible for consideration for the foreign assignments 
announced by the subsidiary organisations of the United Na-
tions at specific salary levels recommended by the Third Pay 
Commission. 

19.2. For posts under the United Nations Development pro-
gramme the United Nations do not always indicate before hand the 
salary level attached to the posts at the time of inviting nomina-
tions from member countries. The salary level in such cases are 
determined with respect to the qualifications and length of expe-
rience of the particular candidate who may be finally selected for 

the assignment. 	In such cases the sponsoring Ministry/Depart- 
ment should make sure that the terms finally offered to the select-
ed candidates are in conformity with the criteria prescribed 

above. 

19.3. The concerned Ministries are authorised to consider per-
sonnel of up to two stage adjacent at either way to the designat- 

ed levels, particularly 	in 	the case of technical assign- 

ments. 

19.4. The concerned Ministries should indicate the level of 
officers eligible to apply in the circular inviting applications against 

a vacancy. 

20. Hindi version of this letter is enclosed. 

Yours faithfully, 

(Sd.) . . . ., 

(HAZARA SINGH) 

Under Secretary to the Government of India 
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No 1/26/83-FAS--New Delhi, the 2nd February, 1985. 
Copy forwarded for information and guidance to :— 

1. All Ministries/Departments of Government of India with 
the request that contents of the letter may be brought to 
the notice of all attached/subordinate offices/public sector 
undertakings under their administrative control. 

2 Comptroller and Auditor General of India, New Delhi. 

3. Controller, General of Defence Accounts. 

4, Secretary, Union Public Service Commission, New Delhi. 

5. Secretary, Lok Sabha Sectt., New Delhi. 

6. Secretary, Rajya Sabha Sectt., New Delhi. 

7. University Grants Commission, New Delhi. 

8. Vice-Chancellors of all Universities/Indian Institutes of 
Technology. 

9. Bureau of Public Enterprises, Mayur Bhavan, New Delhi. 

10. Prime Minister's office. 	• 

Copy forwarded to all attached and subordinate offices of Ministry 
of Home Affairs (Department of Personnel and Administrative 
Reforms). 

Copy to SRO (CM)/E0 (SM)/EO (MM)/E0 (ACC)/E0 (PS)/ 
EO (P)/E0 (PR)/AIS (II)/AIS (III)/FAS (UN)/CS 
(I). 

S.A. to HM/SA to MS(V)/SA to MS (S)/PS to Secre. 
tary/SPA to E.O. 

(Sd.). . . 
(HAZARA SINGH) 

Under-Secretary to Government of India. 
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ANNE RE-I 

SPECIALISATION CODES 

I. AGRICULTURAL ADMINISTRATION : 

1. Agricultural Credit. 

2. Agricultural Development. 

3. Agricultural In puts. 

4. Agricultural Marketing including Warehousing. 

5. Agricultural Research, Statistics and Education. 

6 Agro-Industries. 

7. Dairy Development. 

8. Fishery. 

9. Food Procurement, Storage, Transportation & Distribution. 

10. Land Records, Land survey and reforms. 

11.-  Animal Husbandry. 

12. Agricultural Economist. 

13. Forestry 

II. CO-OPERATION 

1. Co-operative management and development. 

2. Co-operative Credit. 

3. Industrial Co-operatives. 
4. Marketing Co-operatives. 

III. RURAL AND COMMUNITY DEVELOPMENT : 

i. Planning and Administration. 
2 Integrated Rural Development Project. 

3. Institutions. 
4. Employment promotion. 

5. Socio-Economist/Researcher. 

6. Mass Communication and Guidance. 

IV. ECONOMIC AND FINANCIAL ADMINISTRATION. 

1. Accountancy. 
2 Audit. 
3. Balance of payment and foreign exchange. 

4. Banking. 
5. Budget and expenditure finance. 

6. Financial and investment adviser. 

7. Economic Policy and Planning. 

8. International Trade. 
9 Taxation. 
10. Insurance. 
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V. INDUSTRIAL ADMINISTRATION : 

1. Coal. 
2. Steel. 
3. Handicrafts and Handlooms. 
4. Industrial Policy, Planning and Promotion. 

5. Industrial Research and Statistics. 
6. Mining Laws and mineral exploration, 
7, Oil and Natural Gas. 
8. Energy. 
9. Small Industries. 
10. Textiles. 
11. Industrial Estates. 

VI. PERSONNEL ADMINISTRATION : 

1. Personnel Management. 
2 Service Regulations. 
3. Manpower Research and. Planning. 
4. Wages and, Salaries Administration. 
5. Recruitmen't and placement. 

VII. LABOUR ADMINISTRATION : 

1. Industrial relations. 
2. Labour Legislation. 
3. Labour Welfare. 

VIII. TRAINING : 

1. Management Development. 
2. Agricultural Training. 
3. Labour Training. 
4. Co-operative Training. 
5. Industrial Training. 
6. Secretarial Training. 
7 Rural and Community Development Training. 

IX, PLANNING ADMINISTRATION : 

1. Project formulation and appraisal. 
2. National Planning. 
3. Regional Planning. 
4. Choice of Technology. 
5. Planning Techniquos. 
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X. SOCIAL ADMINISTRATION : 

1. Backward Class and Tribunal Welfare 
2. Family Welfare and Planning. 
3. Hospital Administration, 
4. Public Health. 
5. Social Welfare. 
6. Women Welfare and Development. 
7. Nutrition. 
8. Children Welfare and Development. 
9. Blinds and Handicapped Welfare. 

XI. EDUCATION : 

1. Adult Education. 
2. Educational Administration. 
3. Higher Education and University Administration. 
4 Educational policy and planning. 
5. School Education. 
6. Sports and Youth Programme. 
7. Technical Education. 
8, Vocational Education. 

XII. STATISTICS AND DEMOGRAPHY : 

1. Census and Demography. 
2. Manpower Statistics. 
3. Vital Statistics. 
4. Data processing and computers. 
5. Operations Research. 
6. National Accounts. 

XIII. TRANSPORT : 

1. Inland water Transport. 
2 Ports management. 
3. Road Transport. 
4. Shipping. 
5. Railways. 
6. Civil Aviation. 

XIV. TOURISM AND PUBLICITY : 

1. Tourism and Development. 
2. Mass Media (Press, Radio. T V. 
3. Public Relations. 
4. Journalism and Editing. 
5. Publicity. 
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XV. URBAN DEVELOPMENT : 

1. Housing. 

2. Municipal Administration. 

3 Urban Development. 

4. Urban and Town Planning. 

XVI. MISCELLANEOUS : 

1. Area Development Administration. 

2. Legislative/Legal Drafting/Advice. 

3. Material Management and Inventory Control. 

4. Marketing Management. 

5. Management Services (0 & M Industrial Engineering etc.) 

6. Environmental control and Ecology. 

7. Disaster/Calamity Management. 

8. Hotel Management. 

9. Refugee Rehabilitation. 

10. Standardisation 
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ANNEXURE H 

LEVEL OF OFFICERS TO BE CONSIDERED FOR THE POSTS 
UNDER UNITED NATIONS AND ITS ALLIED ORGANISATIONS 

Level of the 
	Level of the years of IAS or equivalent experts 

Posts in 11n 
	eligible 

D 1 	 More than 17 years of IAS or equivalent service 

D 2 	 without any upper limit. Technical and other 

Posts. 

	

	 officers who could be eauated with joint secre- 
taries or above to the Government of India. In 
other cases officers drawing more than Rs. 2,500. 

P 5 	 Officers between 14 and 17 years of IAS or equi- 

Posts. 

	

	 valent service, Technical and other officers who 
could be equated with Directors in the Govern-
ment of India. In other cases officers drawing 

Rs 2,000 or more P.M. 

P 4 	 Officers between 9 to 14 years of IAS or equiva- 

Posts, 

	

	 lent service. Technical and other officers who 
could be equated with Deputy Secretaries to the 
Government of India. In other cases officers 

drawing between Rs. 2,500-2,000 P.M. 

P 3 	 Officers between 6 to 9 years of IAS or equiva- 
Posts. 

	

	 lent service. Technical and other officers to the 
Government of India. In other cases officers 
drawing pay between Rs. 1,200-1,600 P.M. 

P 2 	 Officers between 4 to 6 years of IAS or equiva 
Posts. 

	

	 lent service. Technical and other officers who 
may be equated with Junior Under-Secretaries 
to the Government of India. In other cases 
officers drawing upto Rs. 1,200 P.M. 

P 1 	 Officers upto 3 years of IAS or equivalent ser- 
Posts. 	 vice. Technical' and other officer who may be 

equated with attaches/registrars/Section Officers. 
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Copy of Punjab Government order No. 4/26/84-2PP/6352, dated 3rd 
May, 1985, from the Department of Personnel and Administrative 
Reforms, addressed to all Heads of Departments etc., etc. 

In exercise of the powers conferred under rule 12 of the Punjab 
State Assistant Grade Examination Rules, 1984, the President of 
India is pleased to exempt from qualifying the Assistant Grade test, 
all such persons who had, prior to the coming into force of the afore-
said Rules, been appointed by promotion on provisional basis to the 
post of Assistant or to any higher post as defined in rule 2 (e) and 
rule 2 (d), respectively, of the Rules ibid. 

This exemption is subject to orders, if any, of Judicial Courts 
passed in cases, decided or pending, of individual departments. 

••■••■•■•■•••■•■1111 

Copy of Punjab Government circular letter No. 13/13/80-2PP/6952, 

dated 20th May, 1985, from the Department of Personnel and 

Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—Amendments in the Punjab Civil Services (Punishment 
and Appeal) Rules, 1970 

I am directed to invite a reference to Punjab Government circti-

lar letter No. 13/13/80-2PP/1731, dated the 8th February, 1985, on 
the above subject and to send herewith a copy of the corrigendum, 

dated the 12th March, 1985, published in the Punjab Government 
Gazette (Extra.), dated the 14th March, 1985. This may please be 
brought to the notice of all concerned. 

Kindly acknowledge. 
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PART III 

GOVERNMENT OF PUNJAB 
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 

REFORMS 

(PERSONNEL POLICIES BRANCH) 

CORRIGENDUM 

The 12th March, 1985 

In Government of Punjab, Department of Personnel and Admi-
nistrative Reforms Personnel (Policies Branch), Notification No. 
G.S.R. 4/Const./Arts, 187, 309 and 318/Amd.(2)/85, dated the 9th 
January, 1985, in the Punjab Civil Services (Punishment and Appeal) 
(First Amendment) Rules, 1985,— 

(1) in the proviso to sub-rule (4) of rule 9 as substituted by 
clause 3 thereof, for "employees" read "employee" ; 

(2) in clause (vi) of sub-rule (2) of rule 10 as substituted by 
clause 4 thereof, for "sub-rule (1)" read "sub-rule (1)" ; and 

(3) in clause (ii) of the proviso to sub-rule (2) of rule 19 as 
substituted by sub-clause (a) of clause 7 thereof for "of... 
	rule 9" read "of rule 9" 

S. S. DHANOA, 

Chief Secretary to Government of Punjab. 

Copy of Punjab Government circular letter No. 14/6/85-5GE/7455, 
dated 31st May, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Enforcement of security in the Punjab Government offices. 

I am directed to address you on the subject noted above, and to 
say that in view of the prevailing situation in the State, it has been 
decided to strengthen the security measures in the State Govern-
ment offices for ensuring against any act of sabotage by anti-social 
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elements. In order to achieve the desired purpose, I am to request 
you to take the following steps:— 

(i) Every Government employee working under you may be 
issued a photo-identity card (duly attested). Some select-
ed officials be put on duty at the entrances to each Govern-
ment office by rotation to check the identity cards of the 
employees in the morning at the time of arrival of the 
employees. Any employee not in possession of the photo-
identity card may not be' allowed to enter the Government 
office concerned ; 

(ii) As a strict security measure, no employee/visitor with 
jhola, brief case, bag, tiffin carrier/lunch box etc. should 
be allowed entry into the office premises till further orders. 
The employees working in the office may however, bring 
their meals in plastic boxes instead of metal tiffin carriers 
with effect from 3rd June, 1985 ; 

(iii) Superintendents incharge of each section/branch along 
with some selected Assistants/Clerks of their Branch should 
carry out thorough anti-sabotage search of the area of their 
Branch every day in the morning' and ensure that no sus-
picious object is lying there ; 

(iv) Corridors/verandahs should be got cleared and it may be 
ensured that no almirah etc. is lying in the corridor ; 

(v) All the drivers of the cars should be advised to thoroughly 
check the dickey, dash board, engine etc. of the car before 
inserting the key in the starting switch 

(vi) Suitable instructions should be issued to all concerned to 
take utmost care 'while opening the covers/envelops re-
ceived in the dak. It would be more appropriate if these 
covers are thoroughly checked with the help of Letter 
bomb detectors to ensure that these do not contain any 
objectionable material. 

2. The above instructions may meticolously be complied with and 
it would be the responsibility of the Head of Office/Department/ 
Corporation/Board to see that action in this regard is initiated with-
out any delay. 
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The receipt of this communication may please be acknowledged. 

B1U31 114-d 	4/31/85-3 41111/7506, fi-131 31 HO, 1985 UT CTUTT vt" tiPM5 

41" 	Rtra fvgTar 41;5-:  if,rTrr aiR t rtRu NgTart t Htrli 

fRT :—FUW are a-dHUTU1Mt U1M1  Ff1F1))M3T PfulhiT f3h-fT BrUF Ta 

@tra--a3 	fuu fsrr- 	uuTfur3 dui d fa P' mar u,  fqb-r6 

tfuTEl FiTard t UTE4 1.r3U 	: 20/19/80-1 0. Z11./7433, f)431 2 F51V1, 1980 

U4iTUT UT1 0E10 UUTfUg. T 4Z'5 UMTVT m3 feU U.-"Ffl.  fa fit UUTf,:fT fVU 

t'U 1ST 3 fuRIVT Ff-drel aaxaTalmt 	1 Ff16141T3T Frain HTITT4FTXT 

fVUTB11 PVT f2SUD-fT 	Raaral autfuat m6-Ria ufuF 	d 2sf.43zT 	th-r 

tra 	fia Rama t fumiz f a ftu fFnilt5"ur fam t fa aul faglart fvu 

VUT 3ra 78)-IVTIO 	si1eT)4T3T FgTW f3T4T MI' 4310 TOO I 

2. Nuturt Ulklit 	Z51))it Wqre4it f ffa fEr0* a1 0 fa mare aaR- 

ural)ht t Avrit 	RniTufzwt zs th-ar *CU' @fuu u'ar FiTs Ff43 	 @tr- 

ait alb Rre I tzar lir U-1 qi fErU nifUN Ts d fa Td iaar t aa)-fulainit 

vlfuaRFTfRutltra 3-a Ul Ifare&T ti I fuR Ht'UEf 	 Fraala- 

C'a3 uurfdt Rrat da1mi Fr I 

3. to Rfuir al3T farriit as N .3.F1 f€'-Duri 	u-4,FT multi uutfuut 

Liar m>-R3 	tfumr and Fl31nrcf3T f?TCPC13 aa3 	fl/-1 	ufi 6c11.  f431 
aru1 I t P tidau fuaa fvu mRT 4 t' auxuralmt 	R161mlaur RuInft 

fRa funpa 	Ff91:11 f Ur a13r fUf4fr 0 »,f .  faa uaal RHfs.mr famit 

fa PUt3 fvgiact t Nut tMt murIF ed,4T 4 	Ffrd aTa 	1mt FilF1MT:31  

R3I41T fua fR3I Era Rfult mina fahila sraa 43 fuR d Rai-rEs 	faU- 

az 	IMEttral 	 UTUT" f-131 30-9-1985 33? as UtF63 Nu fug fiurai 

;ie 

4. fagffiluJaaxlz 4i1aiQ 
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Copy of Punjab Government circular let.ter No. 8/8/84-4PP/7563, 
dated 3rd June, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc, 

Subject.—Policy regarding postings and transfers of Punjab Govern-
ment employees for the year 1985-86. 

I am directed to refer to Punjab Government circular letter 
No 8/8/84-4PP/6419, dated the 7th May, 1985,—vide which the 
transfer policy and guidelines for postings and transfer of Govern-
ment employees during the year 1985.36 have been issued to clarify 
that in the opening para of the circular letter referred to above 
it has been stated that in the current year, the number of transfers 
should be kept to a minimum, and administrative necessity and per-
sonal .hardship cases should be the only ones that should come up 
for transfers in this year. The guidelines, in so far as they prescribe 
any minimum or maximum period for a posting, are, therefore, sub-
ject to this over-all directive and should not by themselves become 
the cause of a transfer. In order to remove all doubts and to ensure 
meticulous compliance of the instructions, it is clarified that the 
transfers are to be kept to a minimum and that they are to be made 
only in cases of administrative necessity or personal hardship. 

2. The above clarification may please be brought to the notice 
of all concerned under your control for compliance, 

Ur1331 tryff 	13/5/85-2 010/7659, fi431 5 	1985 	trelMi nib lidtre 

RUT iqUTUT 65 ANC fkrglaft 1-rta 	4frit I 

f'411T :--1.11R1V 	 "qt5-  416131r-m1 	 )1z5ra 
$T=4 ANt f31cff3 aazT 

g14.43 ref 3 .aRriA Frearu 	a3-a. 	7532-'61.41R. 	11-(2)- 
73, ii-131 9-11-1973 ni-t‘ gFI fg4an3 61)931 Irse 25 : 13/14/80-2 u1U1/12008, D-131 

25-11-1980, gEfU 13/14/80-2 0/0/10609, f)-131 28-8-81 	gEM 13/14/80- 2 
Li1111/11798, f-131 27-8-82 4.-8 fr411.11T feqtt 	ft-ra fz3k4 	uvifE3 tEq 
4 f4 	AVT  qr1-1R6 	niT11Z1 -41 7U fUQUZ 1983-84 ITT 22, 31 41.-  
33 NU fUe fuu 4f43 zit3T 4 fa aul ftra fvgTart x tre g?i31 nth 4161g1Flfil 

aTvul 	Eff)-miF 	F-6TU Z3V1 	RcS, Qa mua FP; 

afxcim 	Ng,art FIF U3-q-fv-dra aa2sT f_14-1T, fRrr vz,s Qad lfFfB f a uits1 

RT 	v,81 tal 
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2. U fdF,1v.-d a1 gL19 	fV-d ua1 RBMirqF1:31Z 	ITTOrd 

	

eL1-33 dife3t fve aul 	 feat uuTfutt al aul fea 

fvrait i3 f-?-a 	uTz3.--e FT '"dF 	HIH23T  rTa'ara 	Ufent 75723 

))153? 6713T  f5gfd 	Icfrd 	*iTRTY-M1 M'IVTEff 	afi-R 	34'4 

fc5Lreas 	Erd7 )4331 	 -3 I feR 	MTV 	fga 11831 a131 .etel fa 

g11.3 ueifeut a1 fUF fEr -̂F 1.7F t  OR,:aate I 

fug el oda agle i41 eT:4 

as-d 75 : 14/4/85-.R1. 0./7820, 6-131 14 RF, 1 %5 VE* 	>>1 Natal  
FILITd fqgTUT 	ate f a 1:11-fd 	)441 hile 

fv1gT 	gaara 	eutatifFan-rtMagt 4fPd fr-M-W u1 /3)-fra a1 vat' 

aaF al gFral auFT 

LfRIET RaaTa a1 103:31 ag-d 	: 6490-;1/4 11-74, fi-f..31 30 Wir-i3, 

1974 PT U4TET 	 d, friR 	 Lr-dtTrvbir 

N mai 3 gaaTal 	 b-rt F-raalul 	fridid? Lk 

iug fug rnii4 qtr FT-eg fa "fgaaTu 1.14 el gFral 

RTa guaral eutat f gut);-0 jr f 3 1F.U543 W87 tx l NUT fUP}11 rfit I 

2. CP1-173 UVIleaf 	Efivi:re guaTa- 	'brirS 	 fa as 

higga/aagad  	)1-fai3 	fguare I1el3}4Ta el qat' aaa TM I 

Fefir 75TS3 »i al E'aT ?ffaNit 	lif?Fre Vfl-fUE-i 	441747.5T 	t I 

3. fETt UPrftrat Tral 	fug' glvei-T - 	-050 Prd717-1 91d4i a 

fa niTzl-  malF TTT 	 F zleTfe=3 alai 	fa go euta 

4.rat3 fTe fgalau 	zh.lti-fra Cl wa'FTaa-c-5 	nrzl 	fve 

itag Lle-afgu a-aF fa "3i-frd 	CJ-6 	I MUF-rettEl'3HUdi0 

T r faR 1-14 f a fan-  f4z:5 	dtgl-a.-3T ?ire i'4virderrni--it >1,13 f-44 fat anal 

Qfe3 ala-gful alt1 

tFi AW6T .41 Lida UFflP 	I 
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Copy of Punjab Government circular letter No. 10/18/85 5PP/8476, 
dated 24th June, 1985, from the Department of Personnel and 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—Concessions to ex-servicemen for recruitment to State 
Services. 

I am directed to say that the State Government had under its 
consideration the matter of giving preference to ex-servicemen in 
recruitment to posts such as Chowkidar, Forest Guards, Watch and 
Ward, Police, Fire Services etc. It has been observed that recruit-
ment of ex-servicemen to the afore-mentioned services or posts 
would be advantageous in view of their past background and experi-
ence. The Government have, therefore, now decided that the De-
partments may include Service in the Armed Forces of the Union as 
a desirable qualification in the Service Rules pertaining to the posts 
of Chowkidars, Forest Guards, Watch and Ward. Police, Fire Services, 
etc. 

2 I am directed to request you kindly to take immediate steps 
for the amendment of the relevant Service Rules of your Depart-
ment and of the organisations under your control. 

3. The receipt of this letter may kindly be acknowledged. 

Copy of Punjab Government circular letter No. 10/20/85-PP/8576, 
dated 25th June, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all Financial Commis-
sioners, Administrative Secretaries to Government, Punjab, all 
Heads of Departments, Commissioners of Divisions and Deputy 
Commissioners in the State. 

Subject.—Representation of Ex•Servicemen on various Committees 
and Boards of Directors etc. set up by the Government. 

There is a sizable population of ex-Servicemen in the State of 
Punjab, and it is necessary that they should feel a sense of participa-
tion in the developmental activities of the State. You are accordingly 
requested to ensure, while constituting various Village Level / 
District Level/State Level Committees, and Boards of Directors of 
the State Public Sector Undertakings, etc that due representation is 
given to ex-servicemen on such Committees and Boards. 

2. The receipt of this communication may kindly be 
acknowledged. 

1 



575 

Copy of Punjab Government circular letter No. 4/37/83-3PP/870g, 
dated 27th June, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 
etc., etc. 

Subject.—Procedure to be followed in cases, where the turn of an 
employee whose conduct is subject to an enquiry, comes 
up for promotion to higher post. 

I am directed to refer to Punjab Government circular letter 
No. 4/3/81-1PP/10884, dated the 4th August, 1982, and to say that 
these instructions inter-alio lay down that preliminary enquiries 
will not affect promotion etc. and only regular enquiries, where 
charge-sheets have been served or challans have been put up in a 
Court of law should be taken into consideration for withholding the 
promotion of the concerned employees. It has been felt that the 
aforesaid instructions leave room for doubt and subjective inter-
pretation. 

2. The State Government has been considering the formulation 
of a comprehensive policy for being followed while considering 
case(s) for promotion to higher post(s) where disciplinary/Court pro-
ceedings are pending or are contemplated. After taking into consi-
deration all issues relevant to the subject including the procedure 
followed by the Government of India in this respect, it has been 
decided that the policy detailed hereafter shall be observed in cases 
of all employees, gazetted and non-gazetted. 

3. The policy laid down hereunder will be applicable in cases 
of employees : 

(a) (i) who are under suspension or 

(ii) against whom disciplinary proceedings are pending or 

(iii) a decision has been taken by the competent authority to 
initiate disciplinary proceedings against them or 

(iv) against whom prosecution has been launched in a court of 
law or sanction for prosecution has been issued. 

(b) Before finalising a case of promotion of an employee the 
competent authority should accordingly ascertain : — 

(i) whether there is any departmental disciplinary proceed-
ings or any case in a Court of Law pending against the 
individual under consideration or 
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(ii) there is a prima facie case on the basis of which a deci-
sion has been taken to proceed against the officer either 
departmentally or in a court of law. 

(c) If the answer to the question posed in (b) above is in the 
affirmative, the competent authority may assess the suit-
ability of the employee for promotion without taking into 
consideration the fact of the case(s) pending against him. 
In case an employee is found unfit for promotion on the 
basis of his record, without taking into consideration the 
case(s) pending against him, this fact should be clearly 
recorded. In case, however, the employee is found to be 
fit for promotion, except for the case(s) pending against 
him, the case of his promotion should be kept pending and 
an employee junior to him may be promoted on officiating 
basis to the vacancy which would, but for the pending 
case(s), have been filled by the senior employee. 

(d) The procedure described in (c) above may be followed 
every time a case for promotion, to which the employee 
against whom the case(s) is pending, is eligible to be 
considered, is taken up. 

(e) On the conclusion of the disciplinary/court proceedings, 
in case of the employee is completely exonerated, i.e., no 
statutory penalty, including that of censure, is imposed, the 
earliest possible date of his promotion, but for the pen-
dency of the disciplinary/court proceedings against him 
may be determined with reference to the position assigned 
to him in the departmental findings as a result of following 
the procedure described in (c) and (d) above and with refer-
ence to the date of promotion of his next junior on the basis 
of such position. The employee concerned may then be pro-
moted, if necessary by reverting the junior most officiating 
person, and he may be given a notional promo-
tion from the date he would have been promoted, 
as determined in the manner indicated above. But no 
arrears of pay shall be payable to him for the period of 
notional promotion preceding the date of actual promotion. 

(f) If any penalty is imposed on the employee as a result of the 
disciplinary proceedings or if he is found guilty in the 

	
1 

court proceedings against him, he shall be considered for 
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promotion only with prospective effect, along with other 
officials, in the normal course. The result of the discipli-
nary/court proceedings in such cases, forming part of the 
service record of the concerned employee shall also be 
taken into consideration while considering his case for 

promotion. 

(g) In a case where departmental disciplinary proceedings 
have been held under the relevant disciplinary Rules, 
"warning" should not be issued as a result of such pro-
ceedings. If it is found as a result of the proceedings that 
some blame attaches to the employee, then the penalty of 
`censure' at least should be imposed. This is necessary 
so that no occasion arises for any doubt on the point 
whether or not an employee has been completely exonerat-
ed in the disciplinary proceedings held against him. 

4. In some cases the disciplinary/court proceedings may not be 
concluded even after the expiry of one year from the date on which 
the charge-sheet was served on an employee or the Challan against 
him was put up in the court of law. In such cases, provided the 
employee concerned is not under suspension, the following policy 

may be followed:— 

(a) The competent authority may review his case to consider— 

(i) whether the charges are grave enough to warrant con-
tinued denial of promotion and the promotion of the 
employee will be against public interest ; 

(ii) whether there is no likelihood of the case coming to a 

conclusion in the near future ; 

(iii) the delay in the finalisation of proceedings, whether 
departmental or in a court of law, is not directly or 
indirectly attributable to the employee concerned ; and 

(iv) the probable nature of the punishment that may be 
imposed on the employee if the charges against him 

are established. 

If on consideration of the above factors and on an assessment of 
the employee's record of service, the appointing authority is of the 
view that the employee should be promoted pending conclusion of 

the disciplinary/court proceedings against him, he may be promoted 
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ad hoc with effect from the date of orders, if necessary by revert-

ing the junior-most officiating person. 

(b) Where the Departmental proceedings or court cases have 
arisen out of an investigation conducted by the Vigilance 
Department, the appointing authority should also consult 
that Department and take their views into account. 

After a decision is taken to promote an employee on ad hoc 

basis as indicated above, an order of promotion may be 
issued making it clear in the order itself that— 

(i) the promotion is being made on purely ad hoc basis and 

the ad hoc promotion will not confer any right for 

regular promotion ; and 

(ii) the promotion shall be "until further orders". It should 
also be indicated in the orders that the Government 
reserves the right to cancel the ad hoc promotion and 

revert the employee to the post from which he was 

promoted at any time ; 

(d) If the employee concerned is acquitted in the Court pro-
ceedings on the merits of the case or completely exone-
rated in the departmental disciplinary proceedings, action 
should be taken as described in para 3 (e). The date of 
promotion to be so assigned, however, shall not be later 

than the date of the ad hoc promotion and the officer will 

also be entitled to the benefit of salary in the higher post, 
already enjoyed, with effect from the date that he was pro-

moted ad hoc. 

(e) Where the acquittal in a court case is not on merits but 
purely on technical grounds and the Government either 
proposes to take the matter to a higher court or to proceed 
against the employee deparmentally, the appointing 

authority may review whether the ad hoc promotion should 

be continued. 

(f) Where the acquittal by a court is on technical grounds, if 
the Government does not propose to go in an appeal to a 

higher court or for departmental action, action should be 
taken in the same manner as if the employee had been 

acquitted by the court on merits. 

(c) 

(g) If the employee concerned is not acquitted/completely 
exonerated in the Court proceedings or the departmental 
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proceedings, the ad hoc promotion already granted should 

be brought to an end by the issue of the "further order" 
contemplated in the order of ad hoc promotion, and the 
employee concerned reverted to the post from which he 

was promoted on ad hoc basis. After such reversion the 
employee may be considered for further promotion in 

usual course. 

5. The contents of this circular may please be brought to the 
notice of all concerned for meticulous compliance. 

6. The receipt of this circular may also please be acknowledged. 

arg31 tf3a 6r : 7/2/84-2 01.11/9362, 11-131 9 RT570, 1985 t..5' 1-Itiot.5 11-3 1.0:1-d1 

141Aid fidf eZz5" PrlTfU frTi 	P'L-4 bfrfi 

1- 131 	fins 	 1){0F) 78-4 1970 171L11 gf4t41 )1-rFra Rfu-3 

TafTra adal 	«az 0 Htir 	):pa 

	

ai-r-Jag fq)Ti Raul )1-m4 	 At feu fz,5):z 	uerfeg 

t fa OWE( fff-q73 	11-f ban") ate, 1970 aFS 5(1V) 1)16171TU 

"grafRa 33x1 	FT T" fe3 7:71 I=fr a 4.1U Nftr1 1)-fffd.  Pifd 	iccf.Fra 

34t»-ri 	aa5 	Ff7r fir 	qgl ngr t}-raei4' wit 	NIT 5Eff)i-rT 

filar t i rnerm&l 	 feR  	aRfT9Iii 	1:T31-rtf Fadrd 	feu FIFFU f 

c1W tfa .M-!1 b-rFra nfdd TufT6/ 3-cf.d11141  t.te aaa f FrgT ftr-  t-Z1 

fl dHaa aa2 a, ma o-rdl P1  	 UT5i fga  

1a-dr 	aa.  W31 i  3T 	fuR H H R1a aFSf fe FRIP2 qui 	1=1' 1 

2. licief cf 	 )-11 -1F75 	TO' T.75 fq-difff))-IT t 

	

ici& A-UW-3 7g' f7TaIITT3 c7131 T.141)I1-17.figZ qtr eRZ:57  7:(131.  fUP4I 	I fER 

&ig bi7)Ffre f-c9-117 	 WUrTF( 3 'e-d1))-11 	0 Frgr 	7:01 

Cfrul fq1 nrir R1 Rr 	f6i 	T=f- r 	1C)33 UZz5.  f qti gu'iffizu3 t 

(1) •4au 	 d-ar-  372:5 RadrU1 	 P1 UW4 

t 	111F1-3 	figToT 

(2) .4w ■ (=if‘Tr-a  	f3zs TETT5t 3 fgb-f11  RA" FO aac 3R- 

(3) A7-a-  yks,it biRu Frf‘u 	 -.-6zz 	 1 
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3. @1_1',73* n131 b-r6Frr   Ti t ( • "3 Z;5--g, 1970 fVU 

liar 	'ET 	'- raTE11 a131 	aal 3   IFrtr 	31a biTu l fuu 
	 alul .Fi41 5 fa mar 	1-1.d-ol'3 f-5utrru3 euieftreim 4T4.5dT a131 

w -* 

fErg 	 :14T I 

UTTO 1.1c1 	:16/32184-2 111111/9828, fl-131 16 .231•Erl, 1985 	1-1U4M3 rf  

FiLFU War 4'e5 UrR RtfU 	1-ri:R I 

f- )71r 	 1Tra -ird7 4111431 	ufazst pars fturfft 	33a1/C-1gr 
fa a'tif 	J' Fo-ri-tru ffTa-s1 	4yr 

f4-t' 	WEC KTe7rd 	d11331 1-14-d (6660)-717/78-2 00/ 

33043, f1-131 20 ))-M'3:1-d, 1978 	UTZ:3-T 	bit* fee afar 	aTfuu Jul 3 

fa IN f4'.0 fu-a -rf4))fr fabiT f« fa4 auHwe Obit Frrur5-r urzzg fuzet 

ztua.T5  	(Wr 'f-(7117)-3--T as Ur"U -c-47F 	firgl 	ufi 	is faR HA" 

FT4ET 	 fa4 	',}1-1F1D-4 @ 3d'Fcl ,̀)-1-4 @R 	adf3T 

a'a3" TSO 	 ?I" t-. 3 a41 a 	•Rt 	 141-ft 	fFf- d3 

TdF 	LIF13' 	 w F1.8? c7.1 

2. 	f-,zgruri 	fN?3 aurfugi 	fua. }guff 4f-ebir famii 3 fa FiHt- 

ua 	 E(dT 	fd4 a'dHUre 	@Pr Hit 

f#1=1 FrE5 1.Lf32:3 fel 1c6T13 3, fug 41fen4 5431 	fECr6--gT as tra as  

u•T gEr, 	 *Tau brat  as 	# fa 4300 

Frmi-uu? 	tITIT 9a 	Fra-eT 	utA oT=3 f -g,urf 	@-a3 

uvylusi 	fEU brat' of rnr fa f«R cic:1)-MTUI 	 fo-14-a31 	)47)-rg 

t.,c1Tu aaz RA' fuR 4" 	g.R. ft.'4F3T as utu as Fu13, f1R5az3 

fErbiTT Fat' 	-iirdtUT 1 feR )-1TH 	fT1-097 aaa Z;50 3TRI" b-fuTrs41 

bffrifFafz:51-rri 	fq-u %Tr 	HAtit -are) f--grar 	z3u1 alO 

3. fR ')--)fraT ffa PP-113? i513T RAT 3 fa f414 	 ANT-1.18v 

wg-831 	go-fg 	oren F02 r, @Ff zrR)-rT itqt fTarT3 Z1Z3 

fqtrird)?-fr 	fre-r 31 f-a4 aa:racal 	a-ul fig c:U.5 fzue rn3 fuaga 

fa g)=1 f6touT as zrru aaa zl fuurqg tf431 argil 3, 	4-4T faarag 

Tar 	fro-1 	fa i=ii,fabir 	I. 3 1 iFFT F50 fffil be-45 HT)-ris 5-zai 

f4e?,i 	 fa4 aaHural 	)44,u, f4q, faa,ag fafun 	oral f~gTa1 f? p  
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f42 3 u-53 f*1 FuHrral f5, 	P.)grar fTifF3T as UTZ 
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tRi 	11-FUTU 3 c7T1  1-18.1r I 

4. g-d3 FiltireTa8Z Frg.  FliT3 fl-R314ft flENTT fed 53)1TOz 	fadl-IT 

1 

5. fEr/i u3a 	uJa UFT1a 	fqui zii31 

ciT1-431 Zi3a. 	13/27/81-2 14V/10541, f)-131 31 F5-10, 1985 ‹gs 

tEarie aura fidr 	mv fq.cfrt 	4 41 

: •,Frawal am-r-a91 (rnia-a.E) f .GT)-114,51, 1966 ft1 Fitt I 

UPIfF3 0El 0 fa )*Z1 .er  ftp)-p-6 g-trdaa 	 )-e-f31.11WE1 

RU7(al.  arca fi-I31 5 . 23rErl.  1985 N.O.  mut >/ifEIRUr a ; 

4i'ae. 187,399 41.ff 31E0{10..(1)185, 5431 26 	1985 0 fFa 	fi=1 

e.)4raT f=a fia' 491 fw-Rwag-31 	li5V}f 2 it.9.  Pig 8131 81ft  01 

2. feu Air RHJ FR11:13 	f1=14-ca 	f.811#0 .qt‘  I 

3. fe.Fi ul Lid a .ar41U 4-1-41 . T4' 

PART Ill  

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

Notification 

The 26th June, 1985. 

No. G.S.R. 45/Const.I Arts. 187, 309 and 318/Amd. (1)/85 —In 
exercise of the powers conferred by the proviso to article 309 and 
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clause (b) of article 318 read with clause (3) of article 187 of the 
Constitution of India, and all other powers enabling him in this 
behalf, the President of India, after consultation with the speaker of 
the Punjab Vidhan Sabha in so far as such consultation is necessary 
under the aforesaid provisions, is pleased to make the following rules 
further to amend the Government Employees (Conduct) Rules 1966, 

namely:— 

1. (a) These rules may be called the Government Employees 
(Conduct) (First Amendment) Rules, 1985. 

(b) They shall come into force on the date of their publication 

in the Official Gazette. 

2, In the Government Employees (Conduct) Rules, 1966, in rule 
2, in clause (d), in sub-clause (a), for items (i) and (ii) the following 
items shall be substituted, namely: — 

(i) the Government, in the case of Head of Department and all 
other officers having the same designation as that of their 
Head of Department prefixed by the word "Additional" or 

"Joint" ; and 

(ii) the Head of Department in case of Government employees 
holding any class I post or any Class II post excepting 

those referred to in item (i) : 

Provided that if in a case involving a Class I officer any sanc-
tion is proposed to be declined, the Government shall be 

the prescribed authority. 

P. H. VAISHNAV, 

Chief Secretary to Government, Punjab, 
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Copy of Punjab Government circular letter No. 12/1/82-1GE/10933, 
dated 8th August, 1985, from the Department of Personnel and 
Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—Regularisation of Services of all ad hoc/temporarily 
appointed employees to Class III Services or posts under 
the Punjab Government in various Departments/Offices. 

I am directed to refer the Orders of the President of India dated 
28th March, 1985, circulated,—vide this Department Endorsement 
No. 12/1/82-1GE/4438, dated the 29th March, 1985 under which the 
services of all advhoc/temporarily appointed employees to Class III 
Services/Posts under the Punjab Government in various Depart-
ments/Offices, with 2 years services on 1st April, 1985, can be regu-
larised, subject to the fulfilment of the conditions laid down 
therein. 

2. The matter has been reconsidered and Government have now 
decided that the Services of all ad hoc/temporarily employees 
appointed to Class III Services/Posts, who have one year service to 
their credit on 1st April, 1985 may also be regularised. The condi-
tions for such regularisation as contained in this Department's 
earlier communication, dated 29th March, 1985, as referred to above, 
however, remain the same an should be meticulously observed. 

3 The receipt of this communication may kindly be 
acknowledged. 

d1H41 tr3ff 	12/1/82-1'R1.0110933, f1-131 8 40143, 1985 

qe.3' 

11,Frmi >)-r.4 tertra1 FITtra N7Tar 

TR t Rua fg-rart 	041, b-ufw 

	 : 1:14R Rama f4F-fF fiarqcrif.Q-q 7-d-e—H1 67-fi 	 
4M41)1-Ii 	 fFur-,73 e13 gra aa)-rarebit PI)Nt 

zrav 

)4g g 	d3 	T)-seci1131 R1 	fu-g1 28 }-M-d, 1985 	 frici 

fa feR f Tar 	fj:16 )Sta 	:12/1/82-1'1.E11/4438, 5-0 29 HTUV, 1985 P))fral 
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art AT, 	t‘ 0 	.50 3, ff4l 	i i CrwErFraa, d 	f4.5-t§..5 
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f•-a Grar-I1 1 1»-ft 	 fTuia-g 

ca8 	 141:t 	 f4T7i, 	1 )1{11F, 1985 Ti 	RIF 	Her  
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Faar 	fa -aar-ilf 0)1-? )11Tipl-rn=rrH1-0 3 f.FGEzu afi3 	Ara 

wa-41 -a.a)-(ar-a-lbv 	 )-40-5, 1985 't-tra grTS 	AVr 

"z(i 	fT;A-13 a131))-ft 	I lfd3 faA ua! fNuifi-r3 	 @"1-d 

cX7:51 	feFf 	 5-131 29 1-frd, 1985 	1-rfUt.3 zr-du f a tdrr 75, (td-i 

3fUZZ11)%ii N3 14,i 0 tral FrrufT1 FrFsurzre-T al0 	Ur71P1 I 

3. MI 1-(36 4t 	ciNt 	 (3131 Wi I 

Copy of Punjab Government circular letter No. 8/8/84-4PP/ 

dated 24th August, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments 

etc. etc. 

Subject.—Ban on transfer of officers connected with the conduct of 
elections—General election/Bye-election—Revised instruc-
tions. 

I am directed to refer on the subject noted above and to send 
herewith a copy of the latest set of instructions dated the 7th May, 
1985 issued by the Election Commission of India placing an embargo 

on the transfers of officers and for not encouraging ad hoc promotions 

or ad hoc/temporary appointments at lower levels in Government 
or Public Undertakings, for favour of information and strict compli-
ance. These instructions may please be brought to the notice of all 
concerned for meticulous observance in departments/offices/corpora-
tions/public undertakings under your control. 

2. The receipt of this letter may kindly be acknowledged. 
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Copy of Punjab Government U.O. No 13/46/83/2PP, dated 10th 

September, 1985, from the Department of Personnel and Admi-

nistrative Reforms, addressed to all the Administrative Secre-

taries to Government, Punjab. 

Subject.—Supply of information every fornight in respect of Vigi-
lance cases which are under prosecution, departmental 

action, enquiry. 

All the Financial Commissioners and Administrative Secretaries 
to Government Punjab may please refer to this Department U.O. 
endst. No. 13/46/83-6PP/13935 dated the 18th November, 1983, on the 
subject noted above. 

2. As a Quarterly review of disposal of vigilance cases is being 
held separately by the Department of Vigilance, under the Chairman-
ship of the Chief Secretary and Governor is also apprised of the 
position, no progress report in respect of vigilance cases, may, in 
future, be sent to the Department of Personnel and Administrative 
Reforms. 

Copy of Punjab Government circular letter No 13/49/85-2PP/12413, 

dated 11th September, 1985, from the Department of Personnel 

Administrative Reforms addressed to all Heads of Departments 
etc., etc. 

Subject.—General Elections in the State-Duties and conduct of Go-
vernment employees. 

I am directed to address you on the subject cited above and to 
say that as you are aware, general elections are scheduled to be held 
in the State on the 25th September, 1985. Instructions have already 
been issued inter alio that no transfer etc., of the Government em-
ployees should be ordered till the elections are over. Government 
is determined to ensure that the elections are free, fair and smooth. 
At this juncture, it is the paramount duty of ever Government em-
ployee, whether or not assigned any election duty, to help in the 
smooth conduct of elections rather than creating any hindrance. 
While those who have been deputed for any election duty, are re-
quired to perform the duties assigned to them, diligently and with 
devotion, the others should also ensure that their acts do not in any 
way, cause any hindrance, directly or indirectly to the smooth con-
duct of the elections. I am, therefore, to state that any negligence, 
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dereliction of duty, unauthorised absence, threat of strike of any 
kind by Unions/Associations of employees or any misconduct on the 
part of any employee should be viewed very seriously and strict dis-

ciplinary action be taken under the rules. 

2. These instructions may please be brought to the notice of 
all concerned for strict observance 

3. The receipt of this letter may kindly be acknowledged. 

UTTI31113 	:13/50/84-2 Lhaf12546, 1H31 13 He id, 1985 4..5 104313.  4f.4 

3:11-1,d frUT 	s FD-0 fdri t 441 4rifei 

aa.)-raralb-ri 	WPf 	VTR UTuuaz rltdl 'aUT Zz50 f‹ ,cift 
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tittra.3 	F133rd 	dig31 113.a.  A: 13/50/84-20-R /3508, 
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Fittf3 ftcrli 	fddii-1 	Fra0-0«e" tInzg aa3-T r7ddl 	I UVTA 

	

tve feu fcid,  famT Frl fa >a   Hdccd t TF131 tr3Z : 4032- 

).4).111-76, 	)431 24-5-1976 ftdrldefdt Rfi-rtf ql-rUreMi 	"kr3TR- 

Oder Hdelulzi - 	WfFMT aaa I fai HT)-23 a 3rd3 	 
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(1) a1 as ffral f‹,311 	)1-1,17F1At 	raTU1/1112,5)-1 3-031H/4-43.1 

fz-6-ab-rfeal/,}{-e8d1 C1)-1 .UTS fa u,  3 	)41-1cli .40 d}-1 Wit WZ 

f,ira 3 

(2) al JO )3A-Z-1 as 	 t rnrura fza Kfzsmr w FRVI 

faaHU-al 	# )-kifubfr faardg 31[31az3 gcr 	4fr FRUT 
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Z5Erl 	11-.70 t I 
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5. 613-Uigfed >1-1/473 u1a f ■zi 	Razlalaz rildl ciUT Raul R2fi  
GR wRa fl titra 3 ffT fT rf:r6ice3Hordci/fTar fT)-T4IfT fzR ud‘ua 
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6.. fErU '00 .1.dt 141-1c7 )1 t13 ,71-fEral6ft 	ILT*17 	 1173 -1  

fF4ii01)-ft i1T 

7. f04 1.73a 	ug.tv 

SURETY BOND 

This deed of guarantee is made this 	 day of —19-- 

between 	 , son of  	, a perma- 
nent employee of the Government of the State of Punjab and at 
present holding the post of 	 in the 	 Depart- 
ment (hereinafter referred to as the surety) of the one part and the 
Governor of Punjab (hereinafter referred to as the Government) of 
the Other part. 

Whereas 	 , son of  	(herein- 
after referred to as the employee) is at present holding the post of 
	  in the 	 Department of Go- 
vernment ; 

And whereas the employee intends to apply for a passport for 
undertaking journey abroad and has requested the Government to 
issue him a no objection certificate. 

And whereas the Government has agreed to issue a no objection 
certificate to the employee on the surety furnishing a guarantee as 
is herein after contained ; 

Now, therefore, this deed witnesses as follows:— 

1. In consideration of the Government agreeing to issue a no 
objection certificate in favour of the employee thereby 
enabling him to apply for passport, the surety does hereby 
guarantee the payment of all sums of moneys which shall 
at any time be due to the Government from the employee..  
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2. The surety and the Government hereby mutually agree that 
the guarantee hereby given shall be a continuous guarantee and 
shall not be affected by the neglect or forbearance of the Government 
in enforcement of payment of any moneys the payment whereof is 
intended to be hereby secured nor shall it be affected by grant of 
time or any other indulgence by the Government to the employee and 
that any amount certified by the Government to be due to it from 
the emplyee shall be conclusive evidence against the surety of the 
amount due and shall not be questioned by the surety. 

In witness whereof the parties hereto have executed this deed 
on the date first above written. 

Witnesses : 

1. 	 

2 	 

      

      

      

     

Surety 

 

       

 

for and on behalf of the Governor of Punjab. 

       

Copy of Punjab Government Notification. No. 12/49/85-10E /13239, 
dated 30th September, 1985, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc. 

No. 12/49/85-1GE/13239.—In exercise of the powers conferred by 
Article 309 of the Constitution of India.  and all other powers enabling 
him in this behalf, the Governor of Punjab is pleased to rescind on 
and with effect from the 30th September, 1985, Punjab Government, 
Department of Personnel and Administrative Reforms Notification 
No. 12/45/80-1GE/3781, dated 7th/l Oth April, 1981, constituting the 
Subordinate Services Selection Board and consequently to abolish the 
said Board on and with effect from the said date i.e. 30th September, 
1985. 
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Copy of Punjab Government circular letter No. 4/17/79-1PP/13274, 
dated 1st October, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments, 
etc., etc. 

Subject —Proficiency in type writing for direct recruitment to the 
post of Clerk. 

I am directed to refer to this Department's circular letter No. 4/ 
17/79-1PP/9977, dated 24th August, 1983, where in it has been pro-
vided that proficiency in type writing of a prescribed minimum stand-
ard be made an essential qualification, for direct recruitment to the 
post of Clerk in all departments. The matter regarding grant of 
exemption to the physically handicapped persons has been under 
consideration of the Government. It has now been decided that only 
those physically handicapped persons in whose case the Civil Surgeon 
of the district to which he/she belongs, certifies that he/she is phy-
sically incapable of typewriting, may be exempted from the profi-
ciency in typewriting. 

2. These instructions may please be brought to the notice of all 
concerned for information and meticulous compliance. 

3. The receipt of this communication may please be 
acknowledged. 

Copy of Punjab Government circular letter No. 5/57/81-5GE/ 
dated 9th October, 1985, from the Department of Personnel and 
Administrative Reforms, addressed to all Financial Commis-
sioners and Administrative Secretaries to Government, Punjab. 

Subject.—Assignment of Indian Experts for posts under International 
Organisation and foreign Government. Amendments in 
the Instructions relating to 

All the Financial Commissioners and Administrative Secretaries 
to Government, Punjab, may please refer to this Department U.0- 
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No. 5/57/81-GE, dated 26th April, 1985, on the subject noted above. 

2. A copy of letter No. 1/12/85-FAS Government of India, De-
partment of Personnel and Training (F.A. Section) containing the 
latest decision taken by Government of India is enclosed for guidance 
of all concerned. 

Copy of letter No. 1/12/85-FAS, dated 13th September, 1985, from 
Manjula Gupta, Director (F.A.), Government of India, Depart-
ment of Personnel and Training addressed to the Chief Secretary 
to Government Punjab 

Subject.—Assignment of Indian Experts for,  posts under International 
Organisation and foreign governments--Amendments in 
the instructions relating to Regarding. 

I am directed to refer to this Department's Circular letter No. 1/ 
26/83-FAS, dated the 22nd February, 1985, on the Subject mentioned 
above and to say that as per the latest decision taken by the Govern-
ment of India, the Para 9.2 of the above referred letter may be amend-
ed as follows:— 

"9.2. No person who (i) is one assignment under the Indian 
Technical sand Economic Co-operation (ITEC) Programme 
of the Ministry of External Affairs and other Aid Pro-
grammes, 

(ii) is posted abroad in a foreign based office of a Ministry/ 
Department, and 

(iii) goes on a specific contract assignment to a foreign govern-
ment should be allowed to retire voluntarily unless, after 
having been transferred to India, he has resumed the 
charge of the post in India and served for a period of not 
less than one year. 

9.2 (a) This restriction will, however, not be applicable in 
case of officers who are on deputation to TJN/International 

Organisations. 
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Copy of Punjab Government circular letter No. 8/8/844PP/14092, 

dated 18th October, 1985, from the Department of Personnel and 

Administrative Reforms, addressed to all Heads of Departments, 

etc., etc. 

Subject.—MID-TERM TRANSFERS—Ban on 

I am directed to refer to this Department circular letter No 8/8/ 
84-4PP/6419, dated the 7th May, 1985 followed by clarificatory instruc-
tions issued,—vide circular letter No. 8/8/84-4PP/7563, dated the 3rd 
June, 1985 laying down guidelines for postings and transfers of go-
vernment employees during the current year and to say that it has 
come to the notice of the Government that despite the fact that mid 
term transfers were permitted only in rare eventualities, these have 
been resorted to by various departments at various levels for one 
reason or the other. The matter has been considered by the Govern-
ment and it has now been decided that there should be no mid-term 
transfers of government employees at any level for the time being 
and there should be a complete ban on the same. These instructions 
may please be brought to the notice of all concerned for strict 

compliance. 

2. The receipt of this communication may please be 

acknowledged. 

Copy of Punjab Government Circular letter No. 12/60/85-1GE/14096, 

dated 18th October, 1985, from the Department of Personnel and 

Administrative Reforms, addressed to all Heads of Departments, 

etc., etc..  

Subject—Temporary ban on recruitment in all Departments/ 
Corporations/Boards and Semi-Government Institutions. 

I am directed to say that Punjab Government have decided to 
impose temporary ban on fresh recruitment in all Departments/ 
Boards/Corporations and Semi-Government Institutions. You are 
accordingly requested to stop fresh recruitment till further orders. 
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[Published in the Punjab Government Gazette, Legislative Supple* 
ment dated the 20th September, 1985] 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

Notification 

The 16th September, 1985 

No. G.S.R. 601Const.I Arts. 309 and 318/Amd.(2)/85.—In exercise 
of the powers conferred by the proviso to article 309 and clause (b) 
of article 318 of the Constitution of India, and all other powers enabl-
ing him in this behalf, the President of India is pleased to make the 
following rules further to amend the Punjab State Assistant Grade 
Examination Rules, 1984, namely: — 

1. (1) These rules may be called the Punjab State Assistant 
Grade Examination (First Amendment) Rules, 1985. 

(2) They shall be deemed to have come into force with effect 
from the 12th day of April, 1984. 

2. In the Punjab State Assistant Grade Exathination Rules, 
1984, in sub-rule (2) of rule 10, "for the words" "first two chances" 
wherever occurring, the words "first four chances" shall be substituted. 

P. H. VAISHNAV, 
Chief Secretary to Government, Punjab 
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PART III 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS 

(PERSONNEL POLICIES BRANCH) 

Notification 

The 30th July, 1985 

No. G.S.R. 54/Const./ Arts. 309 and 234/Amd. (4)/85.—In exer-
cise of the powers conferred by the proviso to article 309 read with 
article 234 of the Constitution of India and all other powers enabling 
him in this behalf, the President of India is pleased to make the 
following rules further to amend the Punjab Civil Services (Prema-
ture Retirement) Rules, 1975, namely:— 

1. (1) These rules may be called the Punjab Civil Services (Pre-
mature Retirement) (first Amendment) 'Rules, 1985. 

(2) They shall come into force on and with effect from the date 
of their publication in the Official Gazette. 

(3) They shall not apply to the Secretariat Staff of the Legislative 
Assembly. 
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2. In the Punjab Civil Services (Premature Retirement) Rules, 
1975, in rule 3, for Note 1, the following Note shall be substituted, 
namely:— 

"Note 1.—An employee may make a request, in writing, to the appro-
priate authority to accept notice of less than three months 
giving reasons therefor and such a request for the curtail-
ment of the period of notice shall be considered on merit 
and if the appropriate authority is satisfied that such 
curtailment will not cause any administrative inconveni-
ence it may relax the requirement of notice of three months 
on the condition that the employee shall not apply for 
commutation of a part of his pension before the expiry 
of the notice period of three months.". 

P. H. VAISHNAV, 

Chief Secretary to Government. Punjab, 

Copy of Punjab Government circular letter No. 8/8/84-4PP/17739, 
dated the 17th December, 1985, issued by the Department of Per-
sonnel and Administrative Reforms, (Personnel Policies Branch) 
to all the Heads of Departments, etc. 

Subject.--MID-TERM TRANSFERS—Ban on. 

I am directed to 
84-4PP/14092, dated 
ban on all mid-term 
and to say that the 
vernment and it has 
ber, 1985, subject to 

refer to this Department circular letter No. 8/8/ 
the 18th October, 1985,—vide which a complete 
transfers of Government employees was imposed 
matter has been further considered by the Go-
been decided to relax this ban upto 31st Decem-
the observance of the following guidelines:— 

(i) The mid-term transfers should be kept to the minimum and 
should he ordered only in the rare contingencies specified 
in paras 2 (xiii) and 2 (xvii) of policy instructions circulat-
ed,-•-vide letter No. 8/8/84-4PP/64/9, dated 7th May, 1985. 
The transfers of officials and officers upto Class-II category 
shall be made with the approval of Minister-in-Charge 
while other cases shall be referred to the Department of 
Personnel for obtaining the prior approval of the .Chief 
Minister, 
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(ii) There shall be a complete ban on all 
transfers after 31st December, 1985. 

2. These instructions may please be brought 
concerned for strict compliance. 

3. The receipt of this communication 
acknowledged. 

kinds of mid-term 

to the notice of all 

may please be 
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Copy of Punjab Government circular letter No. 12/60/85-1GE/1433; 

dated 30th .Tan nary, 1986, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments, 

etc., etc. 

Subject.—Temporary ban on recruitment in all Departments/Corpo-
rations/Boards and Semi-Government Institutions. 

I am directed to invite your attention to the Punjab Government 
Circular letter . No 12/60/85-1GE/14096, dated 18th October, 1985, 
--vide which the State Government have imposed a blanket ban on 
fresh recruitment in the State. Inspite of these instructions some 
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proposals are being received for relaxation from the ban for various 
posts. You are. hereby, informed that the blanket ban on recruit-
ment of all categories of posts still continues. I am to request that 
the Departments need not send any proposal because it is not possi-
ble for this Department to consider individual cases of relaxation 
till the ban is reviewed/relaxed in which case requisite communica-
tion shall be sent to you immediately. 

Copy of Punjab Government circular letter No. 1/1/86-3GE/2360, 
dated 19th February. 1986, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments, 

Subject.—Employment to specified categories of widows on Class IV 
posts in Education and Health Departments. 

I am directed to refer to the subject noted above and to say that 
Government has had under consideration the formulation of a policy 
for resettling such women whose husbands were killed in riots after 
the 31st October, 1984, in different parts of the country and who have 
migrated to Punjab or whose husbands were killed in Punjab as a 
result of extremist activity after 1st August, 1982. It has been 
decided that such widows may be given employment against Class-IV 
vacancies in educational institutions, hospitals, health department 
etc. Widows upto 50 years of age shall be eligible for appointment 
against these posts. Minimum educational qualifications may not 
be insisted upon. The ban on recruitment to these posts is hereby 
relaxed. 

2 The Deputy Commissioners may contact these widows with-
in their districts and ascertain from them whether they are willing 
for Class-IV employment. A list of class-IV vacancies available in 
the district may he obtained from the district officers. In order to 
provide immediate employment to those widows who are desirous of 
class-TV employment, it has been decided that the Deputy Commis-
sioner of the District may chair a District Level Committee which 
shall consist of two M.L.A.s nominated on the District Level Com-
mittee constituted for sikh migrant families, the district officer of 
the recruiting department, the District. Employthent Officer and the 
Social Welfare Officer. Recruitment to these Class-IV posts should 
be completed by the 10th March, 1986;  after due selection by the 
District Level Selection Committee. Appointment letters should be 

issued by the departmental district officer. Efforts should be made 
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to appoint the widows close to their place of residence as far as 
possible, 

Yours faithfully, 

(Sd.).., 
B. D. BEHAL, 

Under Secretary, Administrative Reforms. 

A copy is forwarded to : 

1. All Financial Commissioners 

2. All the Administrative Secretaries for information and 
necessary action. 

For Secretary, Education and Secretary Health only 

They are requested that instructions may be issued to District 
Officers of their departments to ensure that a list of Class-IV vacan-
cies existing in their district is supplied to the Deputy Commissioners 
positively by the 28th February, 1986. The District Officers may 
also be associated with the District Selection Committee to be chaired 
by the Deputy Commissioner. 

(Sd.) . . , 

(B. D. BEHAL) 

Under-Secretary, Administrative Reforms. 

1. All the financial Commissioners 

2. All the Administrative Secretaries. 

U.O. No. 1/1/86-3GE/ 	. dated, Chandigarh the 19th Febru- 
uary, 1986. 

Copy of Punjab Government circular letter No. 1/11/86-5PP/1168/ 
4360, dated 2nd April, 1986, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc 

Subject.—General relaxation in general upper age limit for recruit-
ment to the various services under the Punjab Government. 

I am directed to invite a reference to Punjab Government circu-
lar letter No. 1/20/80-5PP/9209, dated the 1st July, 1982,—vide which 
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the maximum upper age limit for the purposes of recruitment to 
State Government service was raised from 27 years to 30 years in 
the case of all non-technical services and 30 years to 33 years in the 
case of technical services On account of the prevailing situation in 
the State, it is felt that many eligible persons may have missed the 
job opportunities and become ineligible because of the age bar. To 
overcome this handicap, it has now been decided that a general relaxa-
tion of 5 years may be given in the upper age limit for recruitment 
to various Class III and Class IV posts. Accordingly the upper the 
limit for such posts as are of a non-technical nature will be 35 years 
and for technical posts it shall be 38 years. This general relaxation 
will be subject to the conditions mentioned in the circular letter 
referred to above and will remain in force for a period of one year 
from the date of issue of this letter. 

2. The receipt of this letter may please be acknowledged. 

Copy of Punjab Government circular letter No. 8/9/86-4PP/4668, 
dated 9th April, 1986, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments. 

Subject.—Policy regarding postings and transfers of Punjab Govern-
ment employees for the year 1986-87. 

I am directed to refer to Punjab Government circular letter 
No. 8/8/84.4PP/6419, dated the 7th May, 1985,--vide which guide-
lines for making postings and transfers of Punjab Government em-
ployees during the year 1985-86 were issued, and to say that the 
matter has been considered by the State Government for formulat-
ing policy instructions for making postings and transfers of Govern-
ment employees during the year 1986-87. It has been decided that 
the number of transfers is to be kept to the minimum and general 
transfers in all the departments, except the Department of Co-opera-
tion, should be effected upto 15th May, 1986. The period of transfers 
in the Department of Co-operation shall be from 1st July, 1986 to 
1st August, 1986. The proposals may be framed in accordance with 
the guidelines mentioned below: — 

(i) A Government employee should normally continue at one 
post for a minimum period of three years Transfer prior 
to the minimum period of three years, i.e. mid-tenure 
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transfer, should be made only in compelling_ circumstances 
when the exigencies of public service so require, after the 
prior approval of the next higher authority has been ob-
tained by the transfer approving authority. In cases 
where the Government is the transfer approving authority, 
i.e. in cases of gazetted officers, the departments should 
obtain the prior approval of the Chief Minister through the 
Chief Secretary in the Department of Personnel and 

Administrative Reforms. 

(ii) The maximum period for continuously serving on a post 
shall normally be five years. This maximum period shall 
not be applicable in respect of those employees, who are 
working in Colleges, Schools, and Laboratories, including 
employees working in Industrial/Technical Training Insti-
tutions. This maximum.period of five years shall also not 
apply to Government employees (both gazetted and non-
gazetted), who are due to retire within the next two years 
and they may be allowed to continue on their present posts 
till retirement. 

(iii) In most of the departments, certain postings are_ preferred 
by officials. It may be urban versus rural areas in Edu-
cation Department or running canals and Drainage as 
against design and projects in Irrigation Departments or 
particular stations in case of Excise and Taxation Depart-
ment and the like. Each official should complete a reaso-
nable tenure, in various categories of posts For exam-
ple, in Education Department, to earn a posting in urban 
areas, the teacher should have put in some minimum ser-
vice in rural areas. Every department should, therefore, 
list their posts into various categories with the approval 
of Chief Minister, through the Department of Personnel 
and Administrative Reforms, and lay down the sequence 
which should be observed for postings to these categories. 
The maximum period, that an officer can be allowed to 
spend in more attractive postings, should also be laid down 
as also the 'minimum period required to be spent on other 
posts 

(iv) For purpose of postings, villages within a distance of 8 
kilometers from the outer boundaries of a town or a conglo-
meration of townships will not be treated as a rural 
posting. 
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(v) In sensitive departments, like Excise and Taxation, the 
departments should ensure that officers/officials do not 
keep rotating on the posts along G.T. Road axis. 

(vi) Before the transfer of a Government employee becomes 
due, he should be asked to give his preference for his 
posting- with reasons, if any, and the departments should 
try to accommodate him, as far as possible, subject to 
administrative considerations of efficiency and propriety. 

(vii) If an officer has worked in a district for ten years in the  
aggregate, in one capacity or another, he should not be 
posted at the same district during the remaining period of 
his service. 

(viii) Gazetted officers should not be posted in their home 
districts on places less than 40 kilometers from their 
native village/town or in a district where they or any 
member of the family hold immovable property. This 
will, however, not apply to :— 

(a) Assignments in the Secretariat, offices of Heads of De-
partments and Regional Offices. 

(b) Professors and Lecturers in Education Department. 

(c) Doctors serving in backward areas. 

(d) Doctors posted in Medical Colleges of the State 

(e) Posting of doctors in areas other than backward areas, 
whereever absolutely essential in public interest, will 
be permitted with the prior approval of the authority 
higher than the transfer approving authority. 

(ix) When husband and wife are in Government service, it is 
desirable to keep the couple at one station as far as possi-
ble. Even in cases where the wife is in Government ser-
vice and husband is under a private employment, it will 
be desirable to post the wife near or at the same place. 
Efforts should also be made to post unmarried girls and 
widows at stations suitable to them as far as possible. 
Unmarried girls and widows should be given preference 
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over couple cases in the matter of postings and transfers 
at stations convenient to them. 

(x) Normally father and son or husband and wife or other 
close relatives are not to be posted in the same office. 

(xi) As far as possible, the handicapped and the blind em-
ployee may be shown due consideration to mitigate their 
inconvenience while considering the question of their 
postings and transfers. 

(xii) There will be a complete ban on mid-term transfers 
except when the transfer becomes necessary to fill a 
vacancy existing after making the general transfers or a 
new vacancy arising as a result of the following eventuali-
ties. 

(a) Suspension ; 

(b) Resignation 

(c) Removal from service ; 

(d) Retirement ; 

(e) Deputation, including deputation for long term training ; 

(f) Promotion ; 

(g) Creation of new post ; and 

(h) Death. 

In such cases also, the transfer should not involve the 
transfer of any other employee. If in any other case a 
department considers the transfer of an official absolutely 
unavoidable, it should be necessary to obtain the prior 
approval of the next higher authority, by the transfer 
approving authority. In cases where the Government is 
the transfer approving authority, i.e. in cases of gazetted 
officers, the departments should obtain the prior approval 
of the Chief Minister through the Chief Secretary in the 
Department of Personnel and Administrative Reforms. 
However, local adjustments against vacant posts shall not 
require prior approval of the authority higher than the 
transfer approving authority 
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(xiii) If a Government employee has served a tenure in a 
post, which is categorised as .unpopular, that is a 'hard-
ship post', he should be given a posting of his choice out 
of 5-6 preferences given by him. Each department should 
categorise popular and unpopular postings so that each 
employee should serve in both categories. 

(xiv) In order that a competent authority is able to know at 
a glance how long an employee has stayed at a particular 
place, index cards should be prepared in a suitable form. 

(xv) Mutual transfers may be allowed with the  approval of 
Minister-in-charge, even if it is a mid-term or mid-tenure 
transfer, subject to the condition that the public interest 
should not suffer. 

(xvi) Prior approval as contemplated above will not be neces-
sary where any mid-term transfer on genuine grounds 
and involving personnel facing hardship, such as widows, 
unmarried girls, blind or otherwise handicapped persons 
and couple cases are required to be made provided such a 
transfer does not involve the dislocation of any other em-
ployee. There will therefore, be no objection to such a 
transfer being ordered by the department itself during 
the course of the year subject, however, to the condition 
that the post to which the transfer is being ordered is 
either vacant or available by mutual consent/adjustment 
between the concerned employees. In no circumstances 
should a post be got vacated by causing hardship to any 
other employee. 

(xvii) There shall be complete ban on the transfer of a all 
officers connected with the conduct of elections, both 
general and bye-elections. The ban should be enforced 
and be effective from the date of announcement of the 
elections as distinct from the date of notification made by 
the Election Commission, till their completion. In cases 
where transfer of officers connected with the election work 
is unavoidable or cannot be deferred at least till the 
declaration of result of election, transfers could be made 
with the approval of the Chief Electoral Officers. As far 
the  grant of leave is concerned, this may be considered 
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on merit at the level of District Election Officer, Chief 
Electoral Officer and Chief Secretary. The Administrative 
Departments would also ensure that ad hoc cr temporary 
appointments at lower levels in Government or public 
undertakings immediately after the announcement of the 
general elections are not encouraged. 

2. The above policy instructions cover only the broad outlines 
of the policy of Government. There may be some peculiar circum-
stances in some departments. The Heads of such departments may, 
where necessary, issue separate instructions to cover such peculiar 
circumstances, with the prior approval of the Chief Secretary in the 
Department of Personnel and Administrative Reforms. These in-
structions should, however, be within the frame-work of the Govern-
ment policy. 

3. These instructions will not apply to class IV employees. 
Necessary instructions in this respect will be issued by the Admini-
strative Department concerned. 

4. These instructions may be brought to the notice of all con-

cerned under your control for meticulous compliance while ordering 

transfers. All cases, in which it is proposed to deviate from any of 

the guidelines laid-down above, must be referred to the Chief Secre-

tary in the Department of Personnel and Administrative Reforms 

for prior approval of the Chief Minister. 

(Sd.). . . •7 

(D. K. JAIN) 

Deputy Secretary to Government, Punjab. 
Department of Personnel and Administrative Reforms. 

No 8/9/86-4PP/4669, dated, Chandigarh, the 8th April, 1986. 
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A copy each is forwarded to the Principal Secretary to the Chief 
Minister, and Secretaries/Private Secretaries to the Ministers/ 
Ministers of State, for the information of the Chief. Minister/ 
Ministers/Ministers of State. 

D. K. JAIN, 

Deputy Secretary to Government, Punjab 
Department of Personnel and Administrative Reforms. 

Copy of Punjab Government circular letter No. 4/17/79-1PP/5403, 
dated 17th April, 1986, from the Department of Personnel and 
Administrative Reforms, addressed to all Heads of Departments, 
etc., etc. 

Subject.—Proficiency in type-writing for direct recruitment to the 
post of Clerk. 

I am directed to refer to Punjab Government circular letter 
No. 4/17/79-1PP/9977, dated 24th August, 1983, wherein it has pro-
vided that proficiency in type-writing of a prescribed minimum 
standard be made an essential qualification for direct recruitment 
to the post of Clerk in al] the Departments. It is felt. however, that 
persons affected by riots in Delhi and other places in India between 
October 31 to November 7, 1984, and who have migrated to Punjab 
and discharged Army Personnel who- are being rehabilitated by the 
Government may not be well-versed with typing in Punjabi. It is, 
therefore, necessary that some time is allowed to them during which 
they can acquire this knowledge. Therefore, it has been decided 
that the existing general condition of proficiency in type-writing for 
the above said categories for direct recruitment to the post of Clerk 
into State government service will be relaxed with immediate effect, 
for one year with the condition that they shall have to pass the 
type test within the year from the date of recruitment to the post of 
Clerk. 

2. The receipt of this letter may kindly be acknowledged. 
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Copy of Punjab Government circular letter No. 18/14/86-5PP/ (17031 
5964, dated 24th April, 1986, from the Department of Personnel 
and Administrative Reforms, addressed to all Heads of Depart-
ments, etc., etc. 

Subject.—Priority list for various categories of persons for employ-
ment in the State Services—Rehabilitation of Disabled 
ex-servicemen and widows/dependants of the deceased Go-
vernment employees and Defence Services Personnel killed 
or disabled severely in action etc., etc. 

I am directed to invite your attention to Punjab Government 
Circular Letter No. 80(GOI)-SII(3)173/12092, dated the 18th April, 
1973 on the subject noted above and to say that keeping in view the 
fact that the instructions contained therein were issued long ago and 
many changes have taken place since then, in relation to the matter 
of absorption in State Services of various categories of persons placed 
in difficult/unfortunate circumstances such as surplus employees, 
disabled ex-servicemen. members of family of deceased Government 
employees, Defence Services Personnel killed or severely disabled 
in service. physically handicapped persons, members of family of a 
person killed as a result of terrorist action in the State and members 
of a family who lost their bread winner in riots in Delhi and other 
places in India between October 31 to November 7, 1984 it has be-
come necessary to outline the up-to-date position in connection there 
with. Being considerate to the need for providing relief 
to such persons and also for giving higher priority in respect of the 
families where the bread winner has been killed as a result of 
terrorist action or due to riots in-Delhi and other places in India and 
with a view to expediting the process of rehabilitation of such 
families, Government have considered this matter in the light the 
broad policy followed by the Government of India in this regard 
and have decided that the following priority list be adopted for 
recruitment to the State Services of Class III and IV :— 

Priority 
	

Categories 
number 

1. A member of the family of a person killed as a result of 
terrorist action in the State; and a member of a family 
who lost their bread winner in riots in Delhi and other 
places in India between October 31 to November 7, 1984 
(both inclusive). 
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2. Employees declared surplus on account of abolition of 
Organisation or some other reason considered fit by 
Government inter alia on account of assessment made by 
Staff Inspection Units. 

3. Disabled Ex-Servicemen (not unfit for civil service). 

4. A member of the family of the deceased Government em-
ployee, or of a Government employee, who is retired from 
service on medical grounds. 

5. A member of the family of the Defence Services Personnel: 

.(i) killed in service while performing duties ; or 

(ii) who are severely disabled and totally unfit for re-employ-
ment. 

. Physically handicapped persons. 

2. While making appointments to State Services out of the 
priority list mentioned above, the following conditions shall have to 
be observed. 

(i) The basic qualifications and conditions of experience pre-
scribed for respective posts shall have to be fulfilled; 

(ii) The age-limit in the case of widows seeking employment 
under item 1 or 4 or 5 of the priority list may be relaxed 
upto 45 years to cover real cases of hardship ;  

(iii) In case of category 2 relaxation of age shall invariably 
be admissible upto the extent the employee has rendered 
continuous Government Service on regular basis ; 

(iv) In case of category No. 4, concerning Government em-
ployee who is retired from service on medical grounds, 
the concession should not be extended to cases where the 
Government servant has retired on or after attaining the 
age of 55 years. 

3. The suitability of the persons may be adjudged by the appoint-
ing authority and it shall not be necessary to get the approval of the 
Subordinate Service Selection Board or the Departmental Selection 
Committees, as the case may be, nor would the registration at the 
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Employment Exchanges be required for making appointments ori 
the basis of the above priority list against Class III and Class IV 
service or posts. 

4. It is also made clear that where it is not possible to accommo-
date a prospective beneficiary under priority No. 4 in the Depart-
ment/office in which his/her parent was serving at the time of 
death, the particulars of such a person are to be circulated to all 
Heads of Departments/offices in the State and the matter pursued 
to its logical conclusion by the authority concerned cohere he/she 
was serving before the death. 

5. It is further clarified that the following categories are to be 
included in the term member of the family for purpose of employ-
ment to be afforded as a result of these instructions 

(i) Husband/Wife ; 

(ii) Sons/daughters ; 

(iii) Father/mother ; and 

(iv) dependent brothers/sisters. 

6. While giving effect to the above policy, it has to be ensured 
meticulously that the claims of the persons who want to take bene-
fit under the priority list are checked carefully and bona fides duly 
verified as per annexure. 

7. This supersedes all the previous instructions on the subject 

Kindly acknowledge receipt of this letter. 
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ANN EXURE 

Information to be supplied by the candidates seeking employment under priority 

list laid down,—vide P.O. circular letter No. 18/14/86-5 PP 9703/5964, dated 24th 

April, 1986. 

Serial 
	

Category 
	

Requirements 

No. 

1 A member of family of a person 
killed as a result of terrorist 
action in the State ; and 

A member of a family who lost 
their bread winner in riots in 
Delhi and other places in India 
between October 31 to November 
7, 984 (both inclusive). 

(i) Certificate of death and full details of 
the circumstances under which the death 
occured, certifying that it was as a result 
of terrorist action, to be obtained from the 
Deputy Commissioner of the District 
within the territorial limits of which the 
death occurred ; 

(ii) An affidavit duly attested to corroborate 
the fact that the person, being employed 
is in fact a member of the family of the 
deceased person ; and 

(iii) Names of all dependants, their age, their 
occupation and reasons in support of the 
claim of the person being appointed vis-
a-vis other dependants, should be brought 
on record. 

(i) Certificate of death and full details of the 
circumstances under which death occur-
red, certifying that it was a result of recent 
riots in Delhi or at other places, to be 
obtained from the Deputy Commissioner 
of the District within the territorial limits 
of which the death occured ; 

(ii) An affidavit duly attested by a Magistrate 
Ist Class to corroborate the fact that the 
person being employed is in fact the 
widow/husband/dependant of the deceas-
ed person ; and 

(iii) Names of all dependants, their age, their 
occupation and reasons in support of the 
claim of the person being appointed vis-
a-vis other dependants, should be brought 
or record. 
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Serial 
	

Category 
	

Requirements 
No. 

2 Surplus employee. (a) Rank, pay and nature of appointment 
from which declared surplus ; 

(b) No. and date and if possible a copy of 
Government 	order,—vide 	which 
declared surplus and required to be 
absorbed. 

(c) Certificate of experience, if any. 

Proof from Military authorities of being disa-
bled and not being unfit for civil service. 

(a) Certificate of death and full particulars of 
rank, pay, nature of post (Pensionable or 
not) held by the deceased Government 
employee, from the department con-
cerned ; 

3 Disabled Ex-servicemen 

4 A member of family of a deceased 
Govt. employee or of a Govern-
ment employee who is retired 
from service on medical grounds. 

(b) An affidavit duly attested to corroborate 
the fact of being widow or husband or 
dependant of deceased Government 
employee ; 

(c) If the candidate is a dependant of the 
deceased Government employee then the 
following detail may also be furnished :— 

(i) Names of all dependants, their age, their 
occupation, reasonsin support of claim 
vis-a-vis other dependants ; 

(ii) An diffidavit from the applicant and the 
other dependants that none of them has 
already obtained appointment under this 
priority list ; 

(d) If a dependant or wife/husband of a 
.Government servant retired from service 
on medical grounds :— 

(i) No. and date and preferably a copy of 
order of retirement of the Government 
servant concerned on medical grounds ; 

(ii) and (iii) as at (c) (i) and (ii) 
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Serial 	Category 
	

Requirements 
No. 

5 A member of the family of the 
Defence Services Personnel : 

(i) Killed in service while per- 
forming duties ; or  

(a) A certificate from the Military Authori-
ties about the fact that the Defence Ser-
vices Personnel concerned was killed in 
service while performing duties, or was 
severely disabled and is totally unfit for 
re-employment ; 

(b) An affidavit duly attested to corroborate 

the fact of being widow or dependant of 

a Defence Services Personnel concerned. 

(ii) who are severely disabled and 
are totally unfit for re-
employment 

6 Physically Handi-capped persons 

(c) If the candidate is a 	dependant 
of a Defence Services Personnel 
killed in service while perform-
ing duties or severely disabled in the Army 
then the following details may also be 
furnished :— 

(i) Names of all dependants, their age, their 
occuption reasons in support of claim 
vis-a-vis other dependants : 

(ii) An affidavit from the applicant and the 
other dependants that none of them have 
already obtained appointment under this 
priority list. 

A Medical Certificate of being disabled 
handicapped but otherwise fit for civil 
employment against the post applied for 
from :— 

(i) Class I Medical Officer of any Government 

Medical Institution/Hospital ; 

(ii) P.M.O., C.M.O./Civi l Surgeon, as the 
case may be, of the District or place 
of which the applicant is a permanent 
resident. 
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PROFORMA FOR FORWARDING DISCIPLINARY CASE TO THE UNION• PUBLIC 

SERVICE COMMISSION 

PART I : SERVICE AND RELATED PARTICULARS 

1. Name of charged officer and the service on 
which borne 

2. (i) Whether temporary/permanent/contract 
service 

(ii) If confirmed, date of confirmation 

(iii) Post, if any, in which quasi-permanent 

*3. Post held substantively if in permanent service 

(a) Designation 

(b) Scale of pay (indicating stages, E.B., 
etc.) 

(c) pay drawn 

(d) Date from which pay shown against 
(c) drawn 

(e) Date of next increment 

4. Post held at present 

(a) Designation 

(b) Scale of pay (indicating stages, EB, 
etc.) 

(c) Pay drawn 

(d) Date from which pay shown agai'nst 
(c) drawn 

(e) Date of next increment 

5. Next lower post (alongwith pay scale)t 
grade, the officer would have held but for 
his appointment to the present post he is 
holding. 

6. Date of Birth 

7. Date of joining Government Service 

*Not to be filled in the case of All India Service Officers, 
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8. Date of retirement or actual date of retire-
ment, if already retired 

9. (a) Amount of monthly pension Admissible/ 
Sanctioned 

(b) (i) Amount of gratuity admissible 

(ii) Amount of gratuity sanctioned 

(This information is required only in 
respect of cases of recovery from, or 
withholding of pensionary benefits) 

10 (a) appointing authority in respect of 
the post held at present, or the 
authority which actually appointed 
the person, if that authority is 
higher 

(d) Authority competent to impost the 
penalty in respect of the post held at 
present 

(c) Appellate authority in respect of the 
post held at present 

11. Whether an oral enquiry, if required under 
the rules has been held 

12. Name and designation,pf the enquiry of-
ficer, apppinted, if any 

PART II : DETAILS OF CASE RECORDS 

All the records are required to be arranged and cross-referenced, as indexed below and 
page numbers of the file/folders to be indicated against each item. 

Item 	 *Reference/Comments 

(A) ORIGINAL CASES 

(Where the Central Government or the State Government is the Disciplinary authori-
ty and an order of penalty is to be passed for the first time ). 

(a) 	Complaint, if any, received by the 
authorities 

*Indicate reference in terms of page numbers, file numbers, folders etc. 
Po not leave any column blank. If a document, is not enclosed, indicate reasons.. 
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(b) (i) Report of the preliminary enquiry, 
if any, held in the matter leading to the 
institution of formal disciplinary proce-
clings against the charged. officer 
(together with depositions recorded) 
(ii) order .of suspension/revocation 
of suspension, if any 

(c) Order, if any of the competent authority 
for joint/common proceedings where 
two or more government servants are 
involved 	 

(d) Charge sheet together with the 
statement of imputations, if 
any, alongwith records to prove 
its delivery or otherwise 

Reply of the Charged Officer 

A note from the disciplinary autho-
rity explaining the factual or proced-
ural points, if any, raised in the char-
ged officer's reply—in minor 
penalty cases where no enquiry has 
been held. 

(g) Order of the disciplinary authority ap-
pointing the Inquiry Officer. 

(b) Order of the disciplinary authority ap-
pointing the presenting Officer, 

(i) Daily Order sheet maintained by the 
Inquiry Officer indicating the prog-
ress of oral enquiry. 

(j) Correspondence of the Inquiry OM,  
cer, if any, with the disciplinary autho-
rity, charged Officer, presenting officer, 
witnesses etc. 

(k) (i) Depositions oral statements recorded 
from prosecution witness and defence 
witnesses, replies of the charged officer 
to the questionnaire, if any, prepared 
by the Inquiry Officer 

(ii) Exhibits, both prosecution and de-
fence alongwitb a list thereof giving 
description of each exhibit. 

(e)  

(f)  

1 
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(iii) Written statement of defence, if any, 
of the Charged Officer before the 
Inquiry Officer 

(I) Written brief, if any, submitted by 
the presenting officer 

(ni) Written brief, if any, submitted by 
the charged officer 

(n) Inquiry Officer's report 

(o) Whether the disciplinary authority 
has considered the merits of the case 
and come to the conclusion that a 
formal penalty is called for 

(B) APPEAL CASES: 

(Where the order of penalty has been passed by a subordinate authority and an 
appeal lies to the President). 

[In these cases all the documents listed in (A) should also be sent]. 

(a) Order passed by disciplinary authority 
together with a note, if any, containing 
the conclusion arrived at by him in 
respect of each charge 

(b) Appeal of the Officer concerned 

(c) Comments of the disciplinary Autho-
rity on the appeal including clarifi-
cation on procedural points, if any, 
raised by the appellant 

(C) REVISION/REVIEW CASES: 

(Where the appellate authority is subordinate to the President and a modification 
the appellate order is sought by way of revision/review or where the President has passed 
the original order). 

[In these cases all the documents listed in (A) and (B) should also be sent]. 

(a) Appellate Authority's order/President's 
order 

(b) Petition/Memorial submitted by the 
officer 

(c) Note indicating the Reviewing 
Authority's findings on the charges, 
detailing the reasons warranting 
modification of the penalty already 
imposed and the extent of such 
modification 
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(d) Additional comments on the pro-
cedural or factual points, if any, 
raised in 'petition 

(D) PENSION CASES; 

(Where the President proposes to withhold or withdraw pension otherwise admissible 
to the officer as a result of disciplinary proceedings institute/deemed to continue in respect 
of an officer who has retired from service). 

[In these cases all the documents listed in (A) should also be sent]. 

(a) Order of the President* if any, that the 
disciplinary proceedings should be 
instituted/continued under relevant 
pension Rules 

(b) Show cause notice issued to the officer 
indicating precisely the quantum of cut 
proposed to be made in his pension 
and the period for which it shall be 
operative 

(c) Reply of the officer to the aforesaid 
notice. 

(d) Comments on factual or procedural 
points raised by the officer in his 
reply. 

(E) GENERAL 

(a) Miscellaneous documents regarding 
evidence such as the exhibits, state-
ments, etc. referred to in (a) to (d) 
and extracts of relevant Rules, Codes, 
Manual Acts, Judgments, etc. 

(b) Whether complete and up to date 
Confidential Roll of the officer 
has been enclosed 

Signature 

Name in Block Letters of Officer of the 
Ministry/Department/State Government 
signing this statement 

Designation 
Date: 
Telephone No. 

*Central Government in the case of All India Service Officers. 
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ALPHABETICAL INDEX 

ALLOWANCES 

Over-time allowances 
—to peons who are called to duty after 
office hours and on holidays 

No. 12160.6 GS-76/47907, 
dated 1-12-1976 

No. 489-40S11-77/17867, dated 
2-5-1977 

Page 

6 

56 

CONDUCT OF GOVERNMENT EMPLOYEES 

Approaching Ministers 

Tendency of—direct by Government 
employees and bringing political or outside 
influence 

Conduct 

Punjab Government Employees (Conduct) 
(First Amendment) Rules, 1985 

Discipline/Devotion to Duty 

— amongst the services 

Elections 

Duties and Conduct of Goverment 
Employees 

Guidelines for the conduct of the Govern-
ment employees in rela 

Participation by Government employees 
in— 

No. 12213-2GS-76/48734, dated 	15 
8-12-1976 

No. 6447-2GS-77/27514, dated 	 67 
24-6-1977 

No. 13-7-82-2PP/7909, dated 7-6-1982 
	

359 

No. GSR. 45/C,onst./Art. 187, 309 
	

581 
&318/Amd. (1)/85, dated 26-6-1985 

No. 13/27/81-2PP/10541, dated 	 581 
31-7-1985 

No. 13/1/79-2PP/7484, dated 9-8-1979 	204 

No. 13/49/85-2FP/12413, dated-11-9-85 	585 

No. 57(GOI) 2GS-77, dated 3-2-1977 	35 

No .13/6/79-2PP/933, dated 24-3.1979 	181 

No. 13-28/79-2PP/11711, dated 	218 
28-11-1979 

No. 13/28/79-PP, dated 6/7-12-1979 
	

225 

No.13/29/194PPI3426; dated 
	

244 
8-4-1980 
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CONDUCT OF GOVERNMENT 
EMPLOYEES—Contd. 

Enquiries 

Conduct of enquiries against the employees No . 12/5/79-6PP/10726, dated 

Page 

322 
of the Corporations/Boards below the rank 

of M.D—Policy regarding 
31-8-1981 

Foreign Contribution 

— (Acceptance or Retention of Gifts or No. 6/77/82-2PP/15608, dated 459 
Presentation) Regulations, 1978. 19-12-1983 

Oral Instructions 

Role of—in the transaction of Government No. 13/1/79-2PP/7347, dated 201 
business 6-8-1979 

Participation 

—of Government employees in the Television No. 279(G01)-2GSI-77, dated 93 
Programme 28-11-1977 

—in the activities of the regligio-cultural 
organisations/bodies 

No. 13/9/78-2PP/247, dated 2-12-1978 165 

Prohibition 

—of association with the activities of R.S.S./ No. 13/4/81-2PP/4048, dated 14-4-1381 286 
Jairunat-e-Islam/Anand Marg 

No. 13/4/81-2PP/7171, dated 294 
18-6-1981 

No. 13/4/81-2Pp/7169, dated 297 
18-6-1981 

--of gambling and playing Cards with stake s No.  13/13/81.2pp/10233, dated 320 
in Public places and Ch.bs 20/21.8-1981 

— o f lending or borrowing money No. (5534) 13/6/78-2PP/30518, dated 143 
18/19-9-1978 

—on collection of funds by Government No . 13/29/79-2PP/12528, dated 231 
employees 19-12-1979 

No. 13/29/79-2PP/3707, dated 1.4-1980 242 

No. 13/29/79-2Pr/3388, dated 284 
26-3-1981 

—of plural marriages by Government No. 1148-2GS-11/8588, dated 46 
employees 2/3-3-1917 
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P age CONDUCT OF GOVERNMENT 
EMPLOYEES—conc/d. 

Prohibition —concld. 

—of scaoking/drinking Government 
employees. 

—to accept an elective post in an organisa-
tion 

No. 534-(GO1)-2GS-76, dated 
17-1-1977 

NJ. 13/25/84-2PP/5124, dated 
31-5-1984 

No. 14/4/85-GE/7820, dated 
14-6-1985 

No. 14/4/85-GE/556, dated 
15-1-1986 

No. 13/7/79-2PP/11533, dated] 
22-11-1979 

26 

486 

573 

596 

216 

Property 

Declaration of Movable and immovable—by No. 13201-2GS-76, dated 21-1-1977 
	

30 
Government employees 

No. 13/7/78-2PP/35251, dated 6-11-1978 
	

150 

No. 13/8/1983/2PP/4696, dated 
	

434 
29-4-1983 

No. 13/3/82-2PP/6637, dated 
10/15-6-1983 

No. 13/1/79-2PP/7484, dated 9-8-1979 

No. 13/7/78-2PP/10692, dated 2-8-1982 

No. 9128-2S11-76, dated 13-10-1976 

No. 11540-2GSI-77/2402, dated 23-1-1978 

No. 745-2PP-78/8446, dated 
13/14-3-1978 

No. 15/12/79-2PP/8519, dated 4-9-1979 

No. 15/7/80-2PP/3386, dated 26-3-1981 

No. 4/6/81-2PP/7908, dated 7-6-1982 

No. 4/6/81-2PP/11016, dated 9-8-1982 

Rules/Procedure 

Unauthorised Communication of 
official information 

Amendments in conduct Rules 

CONFIDENTIAL REPORTS 

Annual Confidential Reports 

Procedure for recording—of 
Government employees 

441 

204 

369 

2 

98 

111 

209 

284 

357 

374 
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CONFIDENTIAL REPORTS—conc/d. 	 Page 

A1111111 Confidential ,Reports--,
concld. No. 7/14/82-PP/12395, dated 13-9-1982 

No. 15/5/83-2PP/4390, dated 22-4-1983 

No. 4/6/81-2PP/8158, dated 15-7-1983 

No. 15/10/78-1PP/1157, dated 23-2-1984 

Control of Caief Electoral ()Nicer 	Na. 15/16/79-2PP/7297, dated 
over other election authorities in the 	22-6-1981 
State—Writing of — 

Relationship 

—between the Commissioners/Deputy No. 12078-2GS-76/5473, dated 9-2-1977 
Commissioners and Divisional 

Officers/District Officers in Divisions/ No. 15/7/78-2PP/7186, dated 27-8-1979 
Districts, etc. 

No. 15/7/78-2PP/9027, dated 14-9-1979 

No. 15/16/79-2PP/11933, dated 5-12-1979 

Representations 
	 No. 20/4/79-2PP/1420, dated 13-2-1980 

—against adverse remarks 	 No. 1353-2PP-78/5984, dated 
15/16-3-1978 

Supply of Standing Guide 

—on A.C. Rs. 	 No. 20/28/82-2PP/359, dated 11-1-1983 

CONFIRMATION OF GOVERNMENT 
EMPLOYEES 

Confirmations 

Procedure to be followed for—

Head of Department 

Confirmation of Head of Department 
submission of cases to C.M. 

No. 5/6/78-1PP/35779, dated 13-11-1978, 	161 

No. 5/6/78-1PP/2360), dated 18-7-1979 	201 

No. 22/9/78-1PP/4646, dated 29-4-1981 	288 

DECEASED EMPLOYEES— 
CONCESSION TO FAMILY MEMBERS 

Employment in State Services 

Priority for- No. 18/14/86-5PP/(1703)/5964, dated 	606 
24-4-1986 

375 

432 

445 

463 

299 

39 

207 

213 

223 

237 

111 

390 



DECEASED EMPLOYEES 
CONCESSION TO FAMILY 
MEMBERS—concld. 

Ex-gratia grant 

—and other facilities for families of 
Government employees who die while 
in service 

DEPUTATION 

Procedure 

625 

Page 

No. 8461-6GS-76/38731, dated 13-9-1976 	1 

No. 1418-6GS-77/8188, dated 1-3-1977 	46 

39 

50 

367 

—for selection/nomination of 
Government employees for deputation 

EFFICIENCY BAR— CROSSING OF 

To. 8902-3GS-76, dated 8-2-1977 

No. 153-1GSII-77, dated 14-4-1977 

No. 5/66/78-50E/10500, dated 28-7-1982 

Crossing of Efficiency Bar 

— effect of earlier adverse entries on No. (6660) 7/7/78.2PP/33043, dated 147 

promotion/premature retirement/ 
punishment 

20-10-1978 

No. 16/32/84-2PP/9828, dated 16-7-1985 580 

— when an official is subject to 
disciplinary proceedings/enquiry 

No. 7/14/79-PP/3530, dated 27-3-1980 240 

Procedure 

— regarding crossing of efficiency bar No. 7/7/81-5PP/8522, dated 15-7-1981 312 

No. 7/11/78-5PP/81/9122, dated 28-7-1981 312 

INCENTIVE TO GOVERNMENT 
EMPLOYEES 

Advance Increments 

Withdrawal of incentive of grant 	of 
increment on improvement of the edu-
cational qualifications while in India 

No. 9/64/78-50E/5367, dated 15-5-1980 

No. 9/64/78-50E/1272, dated 28-2-1984 

250 

464 

Cash Awards 

Grant of —to employees on F2., 
acquiring the qualifications of Gyani/ 

No. 11082-2GS-76/44935, dated 
8-11-1976 

M.A. (in Punjabi) 

Leave 

—Concession to Chowkidar No. 6/8/78-0E/27762, dated 22-8-1978 140 

Grant of Leave Travel Concessions 
to Government employees 

No. 5456-6GS-76/171, dated 13-1-1977 24 



—to Ex-servicemen for recruitment 
to State services 

MILITARY SERVICE—BENEFITS OF 

Concessions 

— to civilian employees and ethers 
who join military service during 
emergency 

No. 10/23/80-5PP/621, dated 19-1-1981 	278 

No. 10/4/79-5PP/4543, dated 8-4-1982 	342 

No. 10/20/82-5PP/881, dated 4-8-1982 	373 

No. 2696-5PP-83(10/8/82)/10005, dated 	449 
25-8-1983 

No. 10/11/84-5PP(1607)/5924), dated 	489 
25.6-1984 

No. 10/18/85-5PP/8476, dated 24-6-1985 	574 

Page 

No. 11516-1GS1-77/658, dated 6-1-1978 

No. 3858-5PP-81/15229, dated 
24-11-1981 

No. 10/9/85-5PP(728)/3236, dated 
11-3-1985 

94 

325 
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No. 10/23/80-5PP/621, dated 
19-1-1981 

No. 10/20/85-PP/8576, dated 
25-6-1985 

No. GSR. 50/Const/Art. 309/ 
Amd. (2)/77, dated 20-4-1977 

No. 5236-IGSI-77, dated 21-7-1977 

No. 21/15/78-PP/15178, dated 	7-5-1978 119 

No. 21/11/78-5PP, dated 	18-12-1978 166 

No. 8/15/80-6PP/7285, dated 30-6-1980 254 

278 

574 

71 

71 
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Eligibility for promotion Rules 

Employment of ex-servicemen in the 
State service—srelaxation of age 

Supply of Booklet regard-
ing consolidated instructions 
and rules regarding concessions/ 
reservation in State services for 
ex-servicemen 

Re-employment 

— of ex-servicemen in Civil 
Government service 

Representation of Ex-servicemen 
—to various committees and 
Boards of Directors etc. 

Reservation of posts 

Demobilised Armed Forces 
Personnel (Reservation of 
vacancies in the Punjab State 
Non-Technical Services) Rules, 1977 

Earmarking of vacanices for the 
released army personnel/ex-
servicemen 

MISCELLANEOUS 
Census 

Deployment of Punjab Govern-
ment employees for census—
Concessions/restrictions 



MISCELLANEOUS—contd 

Committees 

Constitution of — to screen 
suitable persons from IAS/PCS 
cadres and Heads of Departments 

Corporations/Semi-Government 
Institutions/Boards 

Abolition of Subordinate Services 
Selection Board 

Appointment of Non-officials as 
Chairmen or Directors as welt as 
appointments of Chairmen/ 
Members of Subordinate 
Services Selection Board 

Functions of Non-officials as 
Directors of the State Corporations/ 
Boards 

Guidelines regarding functions 
and powers of the Chiarman 
of State Corporations/Government 
employees 

Misuse Of official position for 
political purposes by the Chairmen 
of various Corporations/Boards 

Representations of Scheduled 
Castes in Corporations/Boards, etc. 

Domicile 

Criteria to determine domicile of 
a person for various matters 

627 

Page 

No. 12/9/80-6PP, dated 12-7-1982 
	

365 

No. 12/49/85-1GE/13239, dated 
	

589 
30-9-1985 

No. 1476-3GS-77, dated 23-2-1977 
	

44 

No. 277-1GSII-78/2074, dated 18-1-1978 
	

97 

No. 34-3PP-78/6135, dated 23-2-1978 
	

108 

No. 12-3-80-6PP, dated 7-3-1980 
	

238 

No. 12/2/83-6PP, dated 4-5-1983 
	

438 

No. 20/19/81-6PP, dated 25-5-1983 
	

439 

No. 3816-6PP-78/15536, dated 
	

116 
15-5-1978 

No. 28-9-78-3PP/30895, dated 	 144 
18-9-1978 

No. 28/9/78-3i '/2424, dated 3-3-1981 	281 

No. 12/4/80-6PP, dated 15-3-1980 
	

239 

No. 12/1/82-6PP, dated 20-12-1982 
	

389 

No. 7022-3GS-76/43780, dated 	 2 
29-10-1976 

No. 1/27/78-5PP/3108, dated 12-3-1982 	336 

No. 1/27/78(2548)-5PP/4251 , 	 440 
dated 5/6-6-1983 
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MISCELLANEOUS— contd 

Forwarding of applications 

Policy regarding Government 
servants seeking private erriplyment 
in other Departments of Punjab 
Government or under other 
Governments 

236(G01)-5GSI-PP-21-77/ 
47416, dated 22-11-1977 

5/ 57/81-50E, dated 30-6-1981 

No. 	2911178-1PP/16000, dated 

Page 

91 

302 

327 
11-12-1981 

No. 	5/57/81-GE, dated 26-4-1985 540 

N,J. 	5/57/81-50E, dated 9-10-1985 590 
Government accommodation 

Allotment of—.to Punjab Gc.vern- N 	14/57/78-GE/1695, dated 187 
ment em.plc->yes on nriorty/out of 
turn basis—forwarding of application 

18-4-1979 

Government Pensioners Associations 

Regarding early action of dermnds 
of— 

N., . 	1392-PP/83/3125, dated 24-3-1983 426 

Guidelines 

— for submission of proposals of No. 	13/7/83-2PP, dated 26-11-1984 500 
Foreign travel of Ministers 
including officials 

Implementations of Judgements 

— containing 	principles of general N. , . 	9/2/80(4PP)/1174, dated 236 

nature in regard to service matters 9-2-1980 

Interview Hours 

Appointment by officers with No. 	6683-20S-77/28429, dated 69 

e.M.— Fixing of time 1-7-1977 

No. 	8811-2GS1-77/40340, dated 
14-9-1977 83 

Language 

Use of Slate language as mcdi urn No. 	10/27/79-0E/10582, dated 265 
in additon to-English in Competitive 19-9-1980 
examination held by Punjab 
Public Service Commission 

Ninth Asian Games 

Visits t9— be treated as official duty No. 20/21/81-4PP/11008, dated 	 323 
4-9-1981 
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Page MISCELLANEOUS— contd. 

No Objection Certificate 

Grant of—to Government 
employees for obtaining passport 

Obtaining of Visas More proceeding 
abroad 

Punjab Public Service Commission 

Cases of delay pointed out by—

Reservation 

— of seats for outstanding Sportsm'm 
in Technical/Medical Institutions 
and in the services of State_ 
Government 

Policy fur Sch-duled Castes/Backward 
Classes 

Security in Punjab Government Offices 

No. 13/10/78-2PP/5677, dated 
22-5-1981 

No. 20/17/79-2PP/8175, dated 
8-7-1981 

No. 13/50/84-2PP/3508, dated 
15-3-1985 

No. 13/50/84-2PP/12546, dated 
13-9-1985 

No . 20/14/82-2PP/4159, dated 
30-3-1982 

No. 10/16/79-GE/4825, dated 
9-4-1985 

No. 2/7/81-SPP/8542, dated 
16-7-1981 

No. 2/7181-5PP/9142, dated 
28-7-1981 

No. 5651-PP-82/16552, dated 29-12-1982 

No. 277-PP-83/541, dated 14-1-1983 

No. 277-PP-83/543, dated 14-1-1983 

No. 882-PP-83/1781, dated 18-2-1983 

290 

310 

532 

586 

339 

539 

312 

314 

390 

391 

391 

418 

Enforcement of— 
	 No. 14/6/85-5GE-7455, dated 

	
569 

31-5-1985 
Speaking .0 rders 

Need for issuing-in maters effecting 
rights of the parties concerned or 
Government employees. 

Transmission of Cases 

—to the Department of Personnel and 
Administrative Refornis for advice 
—Procedure regarding 

No. 219(GOI)-2GSI-77/49551, dated 
21/23-9-1977 

No. 27/6178-1PP, dated 27-3-1979 

85 

183 
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MISCELLANEOUS—concld. 	
Page 

POSTS 

Classification 

—of posts/services-criteria therefor. 

No. 27-6-78-PP, dated 31-5-1979 

No. 27/6/78-1PP/, dated 20-5-1980 

No. 27/6/78-1PP, dated 5-10-1982 

N. 20/44/84-3PP/, dated 21-9-1984 

No. 11/7/78-4PP, dated 28-2-1983 

196 

250 

379 

494 

422 

No. 11 /7/78-1PP/6073, dated 26-6-1984 	491 

No. 3828-4PP-78/22207, dated 
4-7-1978. 

135 

Conversion 

—temporary posts into permanent 
ones 

PROBATION 
	 No. 5/1/79/PP, dated 29-3-1979 

	
185 

Leave 

Counting of the period of maternity or 
any other kind of leave towards 
completion of Probation period 

No. 1/26/81-1PP/1929, dated 9-2-1982 	333 

PROMOTION 

Ad-hoc Service 

Counting of— for purposes of 	No. 4/15/81-1PP/16047, dated 
experience for promotion 	 14-12-1981 

Appointment by promotion 

—from Clerks to Assistants-Assistant 
Grade Examination 

—from Class IV to Class III  

Channel of Promotion 

Creation of in all cadres 	No. 4/2/81-1PP/2697, dated 10-3-1981 	283 

No. 4/2/81-1PP/12551, dated 15-9-1982 	377 

No. 4/2/81-3pP/2194, dated 20-3-1984 	405 

No. 3/54/78-2PP/2340, dated 2-3-1981 

No. 4/1/81-3PP/11545, dated 12-2-1981 

No. 4/17/79-1PP/9973, dated 24-8-1983 

330 

280 

280 

446 
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PROMOTION— cont d. 

Departmental Examination 

Effect of failure in— 

Holding of Assistant Grade Test-
Rules/instructions regarding 

Efficiency Bar 

Crossing of efficiency bar-effect ion 
promotion. 

Enquiry 
Procedure to be f:)110 wed in cases 
where the turn of an officer, whose, 
conduct is the subject of an—comes 
up for promotion to Higher post 

Finalisation of P romotion Cases 

Expeditious— 

Leave P reparatory to Retirement 

Promotion of Government employee 
during— 

Punjab Public Service Commission 

Consultation with the—in connection 
with officiating promotions etc.—
Procedure regarding 

Early disposal of pending cases lying 
with— 

Quick return of character rolls by the 
Departments to- 

Page 

No. 4/14/79-2PP/13117, dated 28-9-1982 377 

No. 4/20/84-2PP/3484, dated 24-4-1984 475 

No. 4/20/84-2PP/3735, dated 483 
26-4-1984 

No. 4/38/78-2PP/277, dated 8-1-1985 502 

No. 4/26/84-2PP/6352, dated 3-5-1985 568 

No. 4/26/84-2PP/14177, dated 593 
21-10-1985 

Ne . 1233-SPP-83/4795, dated 4-5-1983 436 

No. 4/3/81-1PP/3500, dated 287 
15-4-1981 

No. 4/25/81-1ppo 6048, dated 331 
14-12-1981 

No. 4/25/81-1PP/5595, dated 27-4-1982 351 

No. 4/3/81-1PP/10884, dated 4-8-1982 373 

No. 4/37/83-3PP/8708, dated 27-6-1985 575 

No. 20/19/80-1PP/7433, dated 2-7-1980 257 

No. 4/14/78-1PP, dated 27-3-1979 183 

No. 10/5/79-GE/6429, dated 16-7-1979 197 

No. 10/81/79-2GE, dated 6-12-1979 224 

No. 20/34/81-5PP/I293, dated 28-1-1982 333 

No. 4/53/82-1PP/638, dated 17-1-1983 392 
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PROMOTION—concld. 
	

Page 

Selection Grade 
—Policy regarding 

Seniority-cum-Merit 

Procedure to be followed in selection 
of officers/officials for promotion to 
higher posts—greater emphasis on 
merit than seniority 

PUNISHMENT AND APPEAL 

Communication 

No. 4/13/83-3PP/11401, dated 20-9-1983 	453 

No. 12171-1GS-76/6901, dated 
	

43 
2L-2-1977 

No. 4086-1GSI-77/15668, dated 
	

55 
25-4-1977 

No. 4/18/81-1PP/5594, dated 27-4-1982 	351 

—of an order passed by way of punish- No. 672-2GSI-78/2403, dated 30-1-1978 
	

99 
ment ander Punjab Civil Services 
(Punishment and Appeal) Rules, 1970—
Procedure regarding 

Departmental Enquiries 

Disciplinary proceeding—Supply of 
information by the Vigilance Depart-
ment every fortnight 

Disciplinary proceeding—re-
commendations/Observations of 
Public Accounts Committee of Punjab 
Vidhan Sabha 

Disciplinary proceeding—Question 
whether retired Government employees 
can be allowed to assist Government 
employees involved in disciplinary 
proceeding 

Expedititous finalisation of --against 
Government employees--furnishing 
of monthly progress report in respect 
of gazetted officers to Chief Secretary 

No. 13/46/83-6PP/13933, dated 
18-11-1983 

No. 13/46/83-2PP, dated 10-9-1985 

No. 20/45/84-2PP/11468, dated 
12-10-1984 

No. 13/15/81-Vol. III-2PP/2982, dated 
8-3-1982 

No. 13/15/81-2PP/3016, dated ,22-3-1983 
No. 13/15/81-2PP/7714, dated 5-7-1983 

No. 13/15/81-6PP/10302, dated 2-9-1883 

454 

585 

496 

335 

423 
443 

451 

226 

No. 14/35/78-2PP/11743, dated 	 222 
28-11-1979 

No. 14/35/78-2PP/6022, dated 6-5-1982 	354 

No. 13/15/81-2PP/7168, dated 18-6-1981 	295 

Minimum delay in the finalisation of— No. 14/35/78-2PP/11930, dated 
7-12-1979 

No. 14/35/78-2PP/5165, dated 12-5-1981 	289 
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PUNISHMENT AND APPEAL—contd. 

Disciplinary Action 

Question of taking action against an No. 10847-2GS-76/19134, dated 5-5-1977 
employee in respect of misconduct 
before his employment—clarification 
regarding 

Dismissal 

—of Government employees on 	No. 86(GOI)-2GS-76, dated 23-12-1976 
conviction 

No. 5657-2GS1-77/26911, dated 
23-6-1977 

—/Removal from service during 
internal emergency—Review of cases 

—of Government employees on claim-
ing false medical reimbursement. 

No. 3995-2PP-78, dated 1-6-1978 

No. 13/8/79-2PP/7930, dated 5-7-1980 

No. 13/28/82-2PP/10002, dated 
25-8-1983. 

120 

262 

448 

Page 

61 

18 

64 

Penalty 

Proceedings under Rule 5 of the 
Punjab Civil Services (Punishment 
and Appeal) Rules, 1970—stoppage of 
increment—procedure regarding 

Punjab Public Service Commission 

No. 7/2/84-2PP/9362, dated 9-7-1985 
	

589 

No. 7/2/84-2PP-86/7524, dattd13-5-1986 	612 

Defects in cases referable to—relating 
to punishment and appeal 

No. 13/14/80-2PP/12905, dated 
25-11-1980 

274 

No. 13/14/80-2PP/10609, dated 
28-8-1981 

321 

Fixation of time limit for advice by 
the—in disciplinary cases 

Supply of information regarding 
disciplinary cases to the— 

Punishing and appellate authority 

No. 13/5/85-2PP/7659, dated 5-6-1985 

No. 13/5/85-2PP/9515, dated 25-6-1986 

No. 13/14/80-2PP/11798. dated 
27-8-1982 

No. 13/41/85-2PP-86/9082, dated 
18-6-1986 

572 

619 

374 

613 

Specifying of—Amendment of Rules No. 11987-2GS-76, dated 3-12-1976 
6 and 16 of Punjab Civil Services 
(Punishment & Appeal) Rules, 1970 

13 
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PUNISHMENT AND APPEAL—concld. 	 'Page 

Rules 

505 The Punjab Civil Services (Punish-
ment & Appeal) (First Amend-
ment) Rules, 1985 

Supply of Booklet/Brochure 

-regarding consolidated instructions 
for dealing with disciplinary 
cases under P.A. Rules, 1970 

-containing guidelines for 
inquiry officer 

Suspension 

Circumstances in which a Govern-
ment employee may be placed under—
Observations of Supreme Court 

—of Government employees—
Review of the General Policy 

speedy disposal of cases 
of Government Employees 
under- 

No. GSR, 4/Cost./Arts.I87, 
309 & 318/Amd. (2)185, dated 

9-1-1985 

No. 13/13/80-2PP/1731, dated 
8-2-1985 

No. 13//13/80-2PP/6952, dated 
"20-5-1985 

No. 20/30/81-2PP/3479, dated 
18-3-1982 

No. 13/18/83-2PP/1153, dated 
24-2-1984 

No. 14/36M-2,PP/408, dated 
3-7-1981 

No. 1270-2PP-78/15809, dated 
16-5-1978 

No. 14/36/78-2PP, dated 
20-2-1979 

No. 14/36/78- 2PP/93 42, dated 
21-9-1979 

No. 20/3/82-2PP/14944, dated 
12-11-1982 

No. 9924-2GSI-77/951, dated 
9-1-1978 

No. 20/19/80-1PP/7433, dated 
2-7-1980 

568 

338 

117 

178 

214 

386 

,96 

257 

-of Government employees—
criteria therefor 

No. 8261-2GS-76/38262, .cdated 
26-8-1977 

79 



Page 

635 

RECRUITMENT—

Ad hoc appointment 

Ad-hoc Appointment—Policy therefor 

Checking of work and conduct 
at the time of extending the 
term of appointment 

Question of continuance of—
without the approval of 
Commission/Board 

No. (4220)6/133/78-3PP-Vol. II, 
dated 24-5-1978 

No. 7053/6/234/3PP/78/32037, 
dated 29-9-1978 

No. 6/234/78-PP, 	dated 
25-10-1978 

No. 6/234/78-PP/11207, dated 
7-10-1980 

No. 6/234/78-3PP/13582, dated 
1-1-1981 

No. 6/234/78-3PP/854, dated 
22-1-1981 

No. 6/234/78-3PP/5942, dated 
27/28-5-1981. 

No. 6/234/78-3PP/16865, dated 
31-12-1981 

No. 6/34/82-3PP/4489, dated 
8-4-1982 

No. 6/234/78-3PP/82/7913, dated 
8-6-1982 

No. 6/35/80-3PP/14909, dated 
12-11-1982 

No. 6/234/78-3PP/14911, dated 
12-11-1982 

No. 11102-8GS-76/44683, dated 
10-11-1976 

No. 13296-8GS-76/4490, dated 
2-2-1977 

No. 2458-8GS-77/10151, dated 
14-3-1977 

No. 8352-3GSI-77/45685, dated 
4-11-1977 

120 

145 

147 

269 

275 

279 

291 

332 

342 

360 

384 

385 

S 

30 

48 

87 
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RECRUITMENT— contd. 

Age 

Employment of candidates 
detained under MISA etc. 

C3neession thereof 

Employment of handicapped 
persons in the public ser-
vice —relaxation of age 

Minimum—for entry into 
Government service 

Relaxation of — limit for 
entry into Government Ser-
vice for certain categories 
of married women 

Relaxation of— in case of persons 
appointed on ad hoc basis 

Upper— limit for recruitment to 
State services 

Appointments 

— to tly post s of Smior 
Clerks/Sten,,-typist—. Bifercat ion 
of Cadre strength  

No. 1/16/79-5PP/8596, dated 
6-9-1979 

No. 266 (GOT) 2GSII-78/4232, 
dated 8-2-1978 

No. 2//9/81 -5pp-81/15975, dated 
10-12-1981 

No. 1/50/83-5PP(1 368)/3454, 
dated 23-4-1984 

No. 2/9/83-PP (4)114517, dated 
25-11-1963 

Nr, . 76 0-1GS1-77/31795, clat ed 
26-7-1977 

No . I /20180-5PP/9209, dated 
1-7-82 

No. 1/11/86-5PP/1168/4360, 
cial-Al 2-4-1986 

No. 4/4/80-1PP/4130, dated 
18-4-1980 

No. 4 il8/80-IPP/14, dated 
1-1-1981 

No. 4/18/80-1PP/7217, dated 
19-6-1981 

4/4/80-1PP/7486, dated 
1-6-1982 

No. 4/4/80-1PP/4838, dated 
4-5 1983 

No. 4/38/80-3PP/10722, dated 
8-9-1983 

N). 4/8/84-3PP/3236, dated 
17-4-1984 

Page 

210 

102 

326 

474 

457 

74 

363 

598 

244 

276 

299 

356 

437 

453 

473 
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RECRUITMENT— contd. 

Ban on Recruitment 

Relaxation of — for jobs in the 
State Corporations/Boards 

N. 	8020-6GSI-77, 	dated 
10-8-1977 

Page 

78 

No. 	9885-6GSI-77, 	dated 92 
22-11-1977 

No. 	12/60/85-1GE/14096, dated 592 
18-10-1985 

No. 	12/60/85-1 GE/1433, dated 596 
30-1-1986 

Character and 	Antecedents 

Verification of 	of candidates No. 	1/54/78-3PP/5622, 	dated 252 
selected for appointment to Civil 
posts 

20-5-1980 

Vei ificat ion of of prisoners of N,j. 	517-GE-78/8322, 	dated 112 
Borstal Jail More their first 
appointment to Government  

17-3-1978 

Service 

Eligibility 

Nationality and Domicile for No. 	2/9/79.-5PP/9296, dated 314 
recruit mmt in services 30-7-1981 

No. 	2/9/79-5PP (8GOI) / 4587, 433 
dated 2?-4-1983 

No. 	2/9/79-5PP (1928)/5142, 487 
dated 31-5-1984 

Employment 

— to specified categories 	and NO. 	1/1/86-3G02360, dated 597 
widows on Class IV posts 19-2-1986 

Examination 

H &ling of combined— for No. 	10/5/82-GE/5101, dated 485 
recruit melt on similar 	posts/ 
serviccs 

31-5-1984 

Schedule of dates for holding No. 	10/25/84-GE/7502, dated 492 
Annual— by the Panjab Public 19-7-1984 
Service 



RECRUITMENT—contd. 

Examination—conc/d. 

Commission for recruitment to 
the Punjab Civil Services 
(Executive Branch) and allied 
services 

638 

Page 

Half-a-Million Job 

Scheme formulated under—
Programme 1973-74 

Joining Time 

Fixation of Period for joining 
appointments 

Medical Certificate of Fitness 

— Medical examination of Staff 
Car Drivers 

Priority 

Grant of— for employment to 
handicapped per sons 

— list for various categories of per-
sons for employment in State 
services 

No. 2797-7GS-77 dated 
15-4-1977 

No. 1/43/78-1PP, dated 
24-5-1979 

No. 2/4/79-PP/990, dated 
26-3-1979 

No. 18/11/82-5PP/5043, dated 
20-4-1982 

No. 785-6GS-77/7542, dated 
24-2-1977 

No. 2679-6GS-77/10791, dated 
21-3-1977 

No. 13225-6GS-76/12197, dated 
31-3-1977 

No. 18/1/80-5PP/3203, dated 
31-3-1980 

No. 18/44/79-5PP/3655, dated 
31-3-1980 

No. 18/20/78-5PP-81/7796, 
dated 30-6-1981 

No. 18/11/82-5PP/5043, dated 
20-4-1982 

No. 18/20/78-5PP/5973, dated 
3-5-1982 

51 

194 

182 

350 

44 

49 

49 

239 

241 

301 

350 

353 
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Page 

361 

425 

450 

470 

536 

606 

612 

447 

590 

605 

311 

324 

324 

362 

366 

538 

Proficiency 

—in typewriting to the post of 
Clerk 

Recruitment 

—through Punjab Public 
Service Commission/S.S.S. 
Board Punjab and sending 
of information regarding 
temporary appointments to 
P.P.S.C. 

—to the post of Assis-
tants—Recommendations of 
Second Pay Commission—
Method thereof 

18-/6'81-5PP/8014, dated 
9.6-1982 

No. 18 /1/80-5PP)3043, dated 
22-3-1983 

No. 18/13/80-5PP/10341, dated 
2-9-1983 

No. 18/9/84-5PP (1208)/3012, 
dated 5-4-1984 

No. 18/1/85-5PP (1068)/4670, 
dated 4-4-1985. 

No. 18/14/86-5PP (1703)/5964, 
dated 24-4-1986 

No. 18/20/78-5PP (2117)/9035, 
dated 17-6-1986 

No. 4/17/79-1PP/9977, dated 
24-8-1983 

No. 4/17/79-1PP/13274, dated 
1-10-1985 

No. 4/17/79-1PP/5403, dated 
17-4-1986 

No. 2573-5PP-81/8461, dated 
15-7-1981 

No. 6/1.26/81-3PP/11986, dated 
18-9-1981 

No. 6/35/80/3PP/14540, dated 
9-11-1981 

No. 12/45/80-1GE/8632, dated 
18-6-1982 

No. 2/12/81-5PP/82/10044, 
dated 19-7-1982 

No. 2/27/79-5PP (1338)/4821, 
dated 8-4-1985 

RECRUITMENT— contd. 

Priority— concld. 
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RECRUITMENT—Contd 

Recruitment—concld. 

—of Home Guards and civil Defence 
Vdlunteers to the State Services 

No. 2/13/79-5PP, dated 8-1979 

No. 2/13/79-5PP (282)/1391, 
dated 30-1-1985 

Page 

206 

504 

— of Territorial Army Personnel to 	No. 2/13/79-5PP/6584, dated 10-6-1980 
	

253 
the State Services--. Concessions re-
garding 

Regularisation of Services 

— of employees recruited on ad hoc 
basis 

No . 4561-3GS1-77/18051, dated 3-5-1977 

No. 10167-3GSI-77/46420, dated 
14-11-1977 

No. (4426)-6/133/78/3PP/17898, 
dated 1-6-1978 

No. 442-3PP-78/21963, dated 4-7-1978 

No. 6/133/78-3PP/V01.11, dated 24-7-1978 

No. 6/198/78-PP/26034, dated 8-8-1978 

No. 6/127/78-PP/45, dated 5-1-1979 

No. 6/275/78-PP, uated 30-3-1979 

No. 6/201/78-PP/2315, dated 4-5-1979 

No. 6/234/78-3PP, dated 2-5-1980 

No. 6/234/78-3PP, dated 20-5-1980 

No. 6/201/78-PP/8939, dated 7-8-1980 

No. 6/234/78-3PP/11961, dated 
28-10-1980 

No. 6/ 48/81-3PP/4868, dated 5-5-1981 

No. 6/234/78-3PP-82/5798, dated 
30-4-1982 

No. 6/234/78-3PP/14237, dated 
26-10-1982 

56 

90 

126 

134 

137 

140 

172 

187 

191 

248 

251 

264 

271 

289 

352 

380 
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N-, . 6/35/80-3PP/14907, dated 
12-11-1982 

No . 12/1/82-1GE/4438, dal ed 
29-3-1985 

No. 12/1/82-1GE/10933, dated 
8-8-1985 

Page 

383 

533 

583 

Re-employment/Extension 

Grant of— in service to Government No. 4671-3GSI-77, dated 6-5-1977 	 61 
employees on or after attaining the 
age of superannuation 

No. 7572-3G51-77, dated 1-8-1977 	 75 

No. 7697-3GSI-77/35080,d ated 	 78 
16-8-1977 

N. . 16/13/78-PP, dated 30-3-1979 	 186 

No . 16/99/79-PP/3767, dated 5-6-1979 	197 

. 16/14/83-3PP/6638, da led 	 440 
10-6-1983 

No . 16/36/84-4PP/162, dated 	 501 
4-1-1985 

No. 16/36/84-4Pp, dated 26-2-1985 	 530 

No. 16/36/84-4PP, dated 28-3-1985 	 532 

REPRESENTATION FROM GOVERN-
MENT EMPLOYEES 

Representation 

Submissio n of— and advance copies No. 20/26/79 (4PP)/11655, dated 	 217 
thereof by Government employees 	27-11-1979 

RESIGNATION BY GOVERNMENT 
EMPLOYEES 

Temporary Government Employees 

Resgination from service by— 	No. 3237-2GSI-77/28000, dated 	 82  
period of notice 	 13-9-1977 

No. 17/4/81-2PP/2987, dated 8-3-1982. 	334 



RETIREMENS 

642 

Compulsory/Premature/Voluntary 
Retirement 

procedure of criteria for dealing 
with cases for— 

No. 16/3/78-2PP/12747, dated 
19-11-1980 

Page 

16 

76 

81 

84 

107 

116 

126 

139 

180 

215 

233 

266 

273 

No . 9193-2GS-76, dated 9-12-1976 

No. 7785-2GSII-77/33843, dated 
3-8-1977 

No. 7176-GSI-77/38579, dated 
30-8-1977 

No . 184 (G01)-2GS1-77/40341, dated 
14/15-9-1977 

No. 1411-2PP-78/5724, dated 
23-2-1978 

No. 1763-2PP-78/12668, dated 
20-4-1978 

No . 4427-2PP-78/17892, dated 
7-6-1978 

No. (5924)16/45/78-2PP, dated 
4-8-1978 

No. 16/72/78-2PP, dated 27-2-1979 

No. 16/3/78-2PP/11297, dated 
15-11-1979 

No. 16/5/78-2PP/915, dated 29-1-1980 

No . 16/20/80-2PP/10914, dated 
29-9-1980 

The Punjab Civil Services (Pre-
mature Retirement) (First 
amendment) Rules, 1984 

No . 16/20/80-2PP/3517, dated 
30-3-1981 

No. 16/20/80-2PP, dated 4-6-1981 

No. 16/42/78-2PP/7300, dated 
22-6-1981 

No. GSR 80/Const. /Art. 309 and 
234/Amd. (3)/84, dated 14-9-1984 

No. 16/31/82-2PP/11621, dated 
16-10-1984 

285 

293 

300 

498 

498 
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RETIREMENT— Concld. 	 Page 

Co mpulsor y/Premature/Voluntar y 

Retirement— could 

The Punjab Civil Services (Pre-
mature Retirement) (First amend-
ment) Rules, 1985 

No. GSR-54/Const. /Art. 309 and 
234/Amd. (4)/85, dated 30-7-1985 

No. 16/26/81-2PP/14723, dated 
4-11-1985 

594 

594 

Pension 

Voluntary retirement under the Punjab No. 16/23/83-2PP/9049, dated 
Civil Services (Premature retirement) 	14-8-1984. 
Rules, 1973— Grant of— 

494 

Supply of Booklet  

— Consolidated insti uct ions for dealing 
with the cases of pre mature retire-
ment 

No. 16/1/81-2PP/12480, dated 
14.8-1982 

376 

SENIORITY—FIXATION OF 

Finalisation 

—of seniority lists No. 1/9/78-1PP (3 5349), dated 
17-11-1978 

162 

No. 4/31/85-3PP/7506, dated 
	

571 

31-5-1985. 

 

SERVICE RULES 

Procedure 

  

Recruitment and conditions of 
service--Rules relating to various 
Departments of the Punjab State 

—for finalisation of Service Rules. 

No. 129-GOI-5GS-77/12675, dated 
5-4-1977 

No. 2371-5PP-Rules (10)-78, dated 
3-7-1978 

No. 80(G01)-5PP-9/6-78-24925, dated 
3-8-1978 

No. 1794-5PP-81/6152, dated 
2-6-1981 

50 

133 

138 

292 



SERVICE RULES—concld. 

Relaxation 

Rules relating to the powers of 
State Government to dispense with or 
relax the requirement of any Rule 
regulating the condition of service 
of Government employees 

Rules 

The Released Indian Armed Forces 
Personnel (Determination of Eligi-
bility for Promotion) Rules, 1977 

The Demobilised Indian Armed 
Forces Personnel (Reservation of the 
vacancies in the Punjab State Techni-
cal Medical Engineering) Services 
R ules, 1978 

The Punjab Recruitment of 
Ex-servicemen Rules, 1 982 

The Punjab Government liouses 
(General Pool) Allotment Rules, 
1983. 

The Punjab Government Houses 
(General Pool) Allotment Rules, 1983 
(First Amendment) Rules, 1983. 

The Punjab Government Houses 
(General Pool) Allotment Rules, 
1983. (Second Amendment) Rules, 
1983 

No. 2626-5PP-81, dated 8-6-1981 

No. GSR.-121/Cons? /Art. 309-77, 
dated 24-11-1977 

No. GSR.-111/Const./Art. 309/78, 
dated 20-10-1978 

No. GSR.-11/Const/Arts. 309, 234 
and 318/82, dated 2-2-1982. 

No. GSR. 21/Const./Arts 309/83, 
dated 17-2-1983 

644 

No. GSR.-61/Const/Art. 309/Amd. 
. 	(1)/83, dated 21-6-1983 

No. GSR.-95/Coast/Art. 309/Amd. 
(2)/83, dated 7-12-1983 

Page 

294 

94 

167 

346 

395 

442 

457 

The Punjab Government I louses 
(General Pool) Allotment Rules, 
1983 

The Punjab Government Houses 
(General Pool) Allotment Rules, 
1984 

The Punjab State Assistant Grade 
Examination Rules, 1984. 

The Government Employees 
(Conduct) Rules, 1966 (Re-publish-
shed on 22-2-1985 in Punjab Govern-
ment Gazette.) 

No. GSR.-55/Coast/Art. 309/Amd. 
(3)/84, dated 30-5-1984 

No. GSR. -59/Const/Art. 309/Amd. 
(4)/84, dated 25-6-1984 

No. GSR. 38/Const/Art. 309 & 318/84, 
dated 11-4-1984 

No. GSR. l5/Const. 309 and 318/ 
85, dated 12-2-1985. 

483 

490 

476 

510 



STRIKE 

Action 

 

645 

 

—against ad hoc and other Govern-
ment employees during strike 

No. 550-3GE-78/3879, dated 6-2-1978 

No. 1193-2GSI-78/4558, dated 
10-2-1978 

No. 1194-2GSI-78,/ dated 10-2-1978 

No. 1195-2GSI-78/4557, dated 
10-2-1978 

No. 1452-2PP-78/6012, dated 
21-2-1978 

No. 1522-2PP-78/ , dated 13-3-1978 

No. 2260-2PP-78/ , dated 21-3-1978 

No. 2313-2PP-78/ , dated 21-3-1978 

No. 4857-2PP-78/ , dated 16-6-1978 

Page 

101 

103 

104 

106 

107 

109 

112 

113 

132 

Benefit : 

Grant of—to Government em-
ployees who did not participate 
in the strike on 8-2-1978 

No. 4548-2PP-78/, dated 16-6-1978 

No. 7/15/78-2PP, dated 13-12-1978 

No. 7/15/78-2PP/51, dated 6-1-1979 

No. 7/15/78-2PP/34, dated 20-2-1979 

No. 7/15/78-2PP/1999, dated 
24-4-1979 

No. 7/15/79-2PP/51, dated 2-1-1980 

No. 7/15/78-2PP/4521, dated 29-4-1980 

No. 7/15/78-2PP/14947, dated 
12-11-1982 

No. 7115/78-2PP/1619, dated 15-2-1983 

No. 7/15/78-2PP/3027, dated 6-4-1984 

130 

166 

174 

176 

190 

232 

246 

388 

394 

472 
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STRIKE—concld. 

Leave 

Page 

Sanction of—for 8-2-1978 
	

No. 537-3GE-79/3735, dated 3-2-1978 
	

100 

Period of Absence 

Regularisation of— 
Government employees on strike on 
9-1-1974 

TRANSFER OF GOVERNMENT 
EMPLOYEES 

General Principles 

—to be observed in making postings 
and transfers 

No. 4312-2GSI-77/18060, dated 
3-5-1977. 

No. 9048-7GS-76/48141, dated 
1-12-1976. 

No. 1131-7GS-77/ , dated 7-2-1977 

No. 685-7GS-77/ , dated 1-3-1977 

No. 5070-6GSI-77/22964, dated] 
24/25-5-1977 

No. 4429-6GSI-77/25141, dated] 
9/14-6-1977 

No. 6428,-6GSI-77/27300, dated 
23-6-1977 

No. 7524-6GSI-77/30428, dated 
21-7-1977. 

No. 8719-6GSI-77/39034, dated 
2-9-1977 

No. 10371-6GSI-77/, dated 
11/14-11-1977 

No. 10499-6GSI-77/50281, dated 
20-12-1977 

No. 2786-6PP-78/12136, dated 
14-4-1978 

6 

38 

45 

62 

63 

67 

70 

81 

90 

93 

114 

No. (6269) 8/110-78-6PP/30707, 	 141 
dated 7/22-9-1978 



TRANSFER OF GOVERNMENT 
EMPLOYEES—contd. 

General Principles—contd. 

647 

Page 

No. 8/110/78-PP/55, dated 5-3-1979 	 180 

No. 8/20/79-PP/1757, dated 19-4-1979 	189 

No. 8/20/79-PP/3313, dated 24-5-1979 	193 

No. 8/110/78-6PP/8452, dated 	 208 
1-9-1979 

No. 8/11/80-6PP/3769, dated 2-4-1980 	243 

No. 8/11/80-6PP/10060, dated 	 265 
12-9-1980 

No. 8/11/80-6PP/11171, dated 	 268 
6-10-1980 

No. 8/11/80-6PP/18909, dated 	 270 
24-10-1980 

No. 22/9/78-1PP/4646, dated 	 288 
29-4-1981 

No. 8/9/81-6PP/4466, dated 8-4-1982 	341 

No. 8/9/81-6PP/5876, dated 30-4-1982 	353 

No. 8/9/81-6PP/6341, dated 	 355 
11-5-1982 

No. 8/9/81-6PP, dated 15-5-1982 	 356 

No. 8/9/81-6PP/656, dated 18-1-1983 	393 

No. 8/62/82-6PP/3693, dated 13-4-1983 	427 

No. 8/62/82-6PP/4865, dated 5-5-1983 	438 

No. 8/62/82-6PP, dated 16-5-1983 	 439 

No. 8/62/82-1PP/12816, dated 	 454 
26-10-1983 

No. 8/8/84-1PP/2252, dated 21-3-1984 	465 

No. 8/8/84-4PP/7563, dated 3-6-1985 , 	572 

No. 8/8/84-4PP/, dated 24-8-1985 	 584 
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TRANSFER OF GOVERNMENT 
EMPLOYEES— concld. 	 Page 

General Principles—concl d. 

No. 8/8/84-4PP/14092, dated 
	

592 
18-10-1985 

No. 8/8/84-4PP/17739, dated 
	

595 
17-12-1985 

No. 8/9/86-4PP/4668, dated 9-4-1986 
	

599 

UPGRADATION /CLASSIFICATION 
OF OFFICES 

—from Class 'B' to Class 'A' 
	

No. 4547-4PP-78/, dated 16-6-1978 	 129 

No. 12/9/78(4PP)/4398, dated 7-4-1982 	340 

Classification of offices to he 
	

No. 12/4/78-4PP, dated 31-3-1983 	 426 
continued 
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