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9. In the circumstances, T am to requiest that
the Hon'ble High Court and the Order, dated
the Hon'ble Supreme Court be brought to
ed for information and compliance.,

the judgment of
8th February, 1883, of
the notice of all concern-

Kindly acknowledge.

ANNEXURE B

Ttem Mo, 11 Cuotirg No, 2 Section IV

SUPREME COURT OF INDIA

RECORD OF PROCEEDINGS

PETITIONER(S) JAPPELLANT 5)
CMP Nos, d563-70/83
in (CA Nos, 3326 & 3327/82)
THE STATE OF PUNJAB
Vs,
JOGINDER SINGH SETHI AND OTHERS.—Respondent{s)
(for clarification of Court’s Order, dated 19th October, 1942

Date ; 8th February, 1983 ¢ This matter was called on for
hearing today.

CORAM .

Hon'ble Mr. Justice PN Bhagwatl
Hon'ble Mr, Justice RS Pathak

Hon'ble Mr. Justice Amarendra Nath Sen
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For the Petitioner(s}/ ..
Appellant(s) Mr. Suklideo Khanna,
Mr. G. K. Bansal, Advocates,

For the Hespondent(s) Mr. 5. C. Birla, Adwv,

Far the Petitioner Mr. L, . Sinha, Attny Genl.,
Mr. D. D. Sharma, Adv.

Far the Hespondent(s) Mr. P, P. Rao, 8r. Adv,
M/s R. C. Bhatia, P. C, Kapoor, Advs,

For the Respondent Mr. P. K. Jain, Adv.

UPON hearing counsel the court made the following order: —
'ORDER

We made it clear by our order, dated 10th October, 1982 that
there will be an interim order of stay against reversion of any of
the persons already appointed on the basis of instructions issued
by the Government of Punjab which have been held to be invalid
by the judgment of the High Court impugned in these appeals and
writ petitions: We do not think that there is any doubt in regard
to what we said, namely, that no scheduled caste and scheduled
tribe ‘employee who has already been appointed or promoted pur-
suant to the instructions of the Government of Punjab shall be re-
verted but so far as the future appolntments/promotions are con-
cerned these shall be made according to the judgment of the High
court and these will be ultimately subjeet to the result of the writ
petition and the appeals. If the government makes any appoint-
ments/promotions In accordance with the judgment of the High
Court the State Government will make it elear in the letter of
appointment/promotion that the appointment/promotion is subject
to the result of the writ petition and the appeals so that there is no
difficulty in future in case the High Court Judgment is reversed by
this Court. It appears that certain doubts were raized in regard to
the last part of our order as a result of which spplications for
conternpt have been taken out against the State Government and
lts officers, We are making this order in order to clear doubts, if
any, so that the State Government and its officers may be in a posi-
tion to carry out our order without any difficulty, We have
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aiready directed that appeals and wril petitions will be heard on
d0th November, 1082 subject to overnight part heard matter but
unfortunately due to heavy pressure of work it has not been possible
to place them on board for final hearing on 30th November, 1082
We would direct that appeals and writ petitions be heard peremp-
torily subject to overnight part heard matter on Bth March, 1983.

Advacate for the respondent states before us that in view of the
clarifieation given by us the respondents will withdraw their appli-
cation for contempt,

Bd) ...,

COURT MASTER

Copy of the order may be given immediately to those concerned,

Copy of Punjab Government 0.0, No 11/7/78<4FP. dated 28tk
February, from the Department of Personnel and Adminig-
trative Reforms, addressed to all the Finencial Commissioners
and Administrutive Secretarvies (o Government, Puwjab aud eopy
te all Heads of Departments.

Subjeet—~Classification of posts/services.

All the Financial Commissioners and Administrative Secretarios
to Government, Punjab may kindly refer to the instructions contain-
ed in Punjab Government U.0. No. 1683-SII(3) 71, dated 26th April.
1671, on the subject noted above:

2. Congequent vpon the recommendstion of the Second Punjab
Pay Commission, the guestion regarding abolition of Classification
of -Services has been under the active considerotion of Govern-
ment, The matter has been examined at lenoth and it has been
felt that it will neither he practical nor conducive to administrative
eficiency to do away with the existing dassification of services
Tt has, therefore, been decided hy the Government that status guo
in this regard will continue.

3. This decision of the Government may be brought to the
notice of all concerned for informatiom.
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Copy of Punjab Government 1.0, No. 13/15/81-2FP /3016, i fed 33l
March, 1083, from the Department of Personuel and Admints-
trative Reforms, addressed to all the Financiel Commissioners
and Administrative Secreturies to Government, Punjab  and
copy to all the Heads of Departments.

Subject.—Expeditious finalisation of departmental inguiries against
QGazetted Officers—Submission of monthly progress re-
} ports—Revised pro forma.

All the Finuncial Commissloners and  Administrative Secre-
taries to Government, Punjab may please refer to this Departmernt
Circnlar U.0. No. 13/5/81-Vol. XT-2PF, dated the 15th July, 18982, on
thi above subject

3, 'fhe monthly progress reports regarding progress made in
lhe disposal of disciplinary cases against Gazetted Officers may
please be sent to the Departrnént in the encloged revised pro foriva,
duly consolidated in respect of the Departments under their admini-
sirative control, by the 10th of the month to which the report per-
taitly, Since these reports arg required to be furnished to the Chief
Minister who has expressed his concern on the increasing number
of pending case, they are requested to strictly adhere to the sbove
date for submission of these reports to this Department.
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Copy of Punjab Government Ciretlur letter No. 18/1/80-5PP/3048,
dated 22nd March, 1983, from the Department of Personnel and

Administrative Reforms, addressed to all Heads of Depart-
ments. e, ete.

Subject—Priority list for various categeries of persons for employ-
ment in  Siate Services—Hehabilitation of disabled
Ex-servicemen and widows/dependents of the deceased
Government employees and defence services personnel
killed or disabled severely in action,

I am directed to refer to the instruetions contained in para 3 of
Funjab Government letter No, BO(GOI)-SII(3) 73/12092, dated 18th
April, 1973 a. further amended through Punjab Government  cir-
cular letter No. 18/1/80-5PP/3203, dated 21st March, 1880, wherein
it was laid down infer alia that the suitabili ly for appaintment {o
the posts carrying initial monthly pay of Bs. 639 or less would be
adjudged by the appointing authority instead of Departmental Selec-
tion Commitiee or the Subordinate Services Selection Board as the
case may he. Further such appointments would not require evern
registration with the Employment Exchanges. Similarly in the case
of Class 1II posts the initisl monthly hasic pay of which excceds
Rs 698 and recruitment againgt which s made through the Punjab
Public Service Commission, similar criteria will be followed.

2. The matter was considered by the Government and through
Punjab Government NWatification No. GSR6/Const./Art.  320/Amd.

(39)/83, dated Tth January, 1983 (published in the Punjab Govern-
meni Guzette, Legislative Supplement of the 14th Janusry, 1983) it

has amended the existing regulation 3 of FPunjab Public Service
Commission (Limitation of Funetions) Hegulations, 1955 as follows: —

Yia) Initial sppointments to class 11 and class TV gervices or
posts."”

In fine, Class IV and Class III posts. in terms of the relevant
Service Rules (and not in terms of the initial hasie pay of each post)
have been execluded from the purview of the Punjasb Public Service
Commission. All appointments to Class TIT posts shall now be
made on the recommendation of SS5 Board, Punjab, The Depart-

ments themselves will be competent to malke appointments to  all
Class IV posts.

3. In view of the position stated above, para 3 of P.G. letter
dated 18th April, 1873, referred to above. shall be deemsd to  have
been substituted as under with effect from the 14th January, 1983:—

"3, The suitability of the persons may he adjudged by the
appointing authority and it shall not be necessary to get

e i
o
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the spproval of the Subordinate Services Selection Board
ar the Departinental Sclection Committecs, as the case
may be, nor would the registration at the Employment
Exchanges be required for making appointments on  the
basis of the above priority list against Class 111 and Class
IV service or posts" '

Copy of Punjab Government ecireular letter No. 1392-PP-§3/3125,
dated 24th March, 1983, from the Department of Personnel and
Admintstrative Reforn, addressed to all Heads of Departments,
etc,, etc.

Subject—FProper attention and early action on the demands of the
Government Pensioners Association.

T am directed to draw your attention to the subject cited above
and to reguest that copies of all eirculars eoncerning the grant of any
henefit to Coverrment Pensioners may invariably be sent to  the
Government Pensioners Assoclation, Chandigarh, since this would
enable the Association fo perfurm its funebions more offectively. Tt
is further requested that veplies may invariably be sent to communi-
cations recoived the Association and prompt attention may also be

given to them.

2 The President of the Associgtion iz Shri 5. K. Maini, IAS
(Retd) and his sddress is Kothi No. 308, Sector 8-D; Chandigarh.

3. Kindly acknowledge.

e Ugg & 12fafre-afd), firs 51 e, 1980 w8 TES ¥ EUEl AT
fagrs 95 53 foum, (GmE w3 AN HDE Fe 30, UF'S RES'E
femr .—somat w =9eiEEs |
iy fagrat Quaas fefl 2 wuE oA s, ss(1e)re-fefe (o) fit 18 =viaw,
1970 25 fowrs 22 € 4w S99

2. = e Seum afs o, Seud o gEviaes sy a3s @, freree 3
foarg a5 Quis foa Sr (53 faar 3 fx ggans Afedt afer 34 720
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Copy of Punfeb Gueernment cireulay Telter No. 8/52/02-5PF /3603,
dated 13th April, 1983, from the Bepartinént of Pergonnel and
Admindstrative Reforms, addressed (o all Hfr,zds of Devart-
menils, ele, elt

Subject,—Policy regarding postings and transfers of Punjab Govern-
ment employees for the year 1983-84.

I amo directed to refer Lo Punjab Government ciroulsr fsifer
No. 8/8/81-6PP/3887, dated the 25th MMarch, 1952, on the subject
noted above and to say that the policy regaeding lransfer of Guvern-
ment employees has been considered by the Government. 1t Thas
been decided that the transfer poliev for the vear 1983534 will b
governed by the Guidelines mentioned helow :—

(i) All general fransfers mayv be made duving the period
from Ist April to 30th April.

{it) A Government emplovee should normally  continue at
one post for a minimuimn period of three vears. Transfer
prioy io the minimuom period of three yvears ie. mid-tenura
transfer should  be made  only In compelling  eireum-
stances when the exigencios of public gserviee so reguie,
alter obtaining the prior approval of Chiel  Minister
through the Chisf Secretary (in the Department of Per-
sennel and Administrative Ref:;rrns]

{iit} The maximum period for pentinuousiy serving on @ post
shall normally be five years: Thiz maximuwm period shall
not be applicable in respeet of those employvess who  are
working in Colleges, SBchools and  Leboratories including
emplovees  wotking in Industrizl/Technical Training
Tnstitutions. This maximum period of five vears shall
alsa mot apply Lo, Government emplovess (both Gazetted
and non-Gazetted) who are dug to retive wilhin the next
two Vears and they may be allowed to continue on their
oresent posis 1l retirement

{iv) In most of the depputiients certain  postings are  pre
ferred by officials. It may be urban wersud rural  areas
in Education Departiment or ranoing canals and drainage
as dgainst design and projects iy Trelgation Departments
or particular stations in cpse of Excise &snd Taxstion
Department snd the like. Each nfficial should complete &
reasonable denure In various calenuios of pasts, For exans-
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ple, in Education Department! to
areas the teacher should have put
in rural areas, Every department should, therefore, list
their posts into various categories with the approval of
Chief Minister through the Department of Personnel and
Administrative Reforms gnd lay down the sequence
which should be ohserved for postings to these catego-
ries. The maximum period that an offiesr can be allowed
to spend In more attractive postings should also be laid

down as also the minimum period Tequited to be spent on
other posts.

edln a posting in urban
in some minimum service

(v) For purpose of postings, villages within a distance of 8
kilometres from the outer boundaries of a town or a con-

dlomeration of townships will not be freated as a Tuaral
potiting,

(vi) In sensitive departments like Exoics and Taxation, the
Departments should ensure that officers/officials do not
keep rotating on the posts along G.T. Road axis,

(vii) Before the transfer of a Governtment employves becorries
due, he should be asked to give his preference for his
posting with reasons, if any; and the department should
‘ry to accommodate him, ae far as possible, subject to
administrative consideration of efficiency and propriety,

(viii) If an officer has worked at particular station for ien
vears in the aggregate in one capacity or another, he
should not be posted al the same station during the re-
mitining period of his service,

{ix) Gazetted officers should not be posted in  their home
districts or places less than 40 Ekilometres from  their
native village/town or in a distance where they or any

members of the family hold immovable property. This
will, however, not apply to :

(i} Assignments in the Secretariat, offices of Heads of De-
partments and Regional Offices.

{ii) Professors and Lecturers in Edueation Department.
(i) Pociors gerving in bhackward areas.

(iv) Dottors posted in Medical Colleges of the State.

P R S
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(x) When husband and wife are in government service, it Is
desivabile to keep the couple at one station as for as possi-
ble. Even, in cases where the wifé i5 in  Government
service and husband is under a privale employment, (t
will be desirable to post the wife near or at the same
place, Efforts should also be made to post  unmarried
gitls and widows at stations shitalle to thern at for as
possible. TUnmarried girls and widows should be given
preference over couple eases in the matler of postings
and transfers at stations convenient te them,

{xi} Normally father and son or husband and wife or othor
close relatives are not to be posted in  the same affice.

(xii) As far as possible, the handicapped and the blind em-
ployees may be shown due consideration to mitigate their
inconvenience while considering the guestion of  their
postings and fransfers,

(%iii) There will be a complete ban on mid<term transfery
axcept when the transfer hoconies necessary fo fill a
vacancy existing after making the general transfers or a
new vacancy arising as a result of the following eventuali-
LIBE || ==

(a) Suspengion ;

{b) Resignation ;

(o) Bernoval from service ;

() Retirement ;

(¢) Deputation including deputation for long term training;

(f) Promotion «

(z) Creation of new post: and

(h) Death

In such ecases also, the transfer should not  invelve
khe transfer of any other employee. 1f in any other
case a department considers the transfer of an  offi-

cial absolutely unavoidable, it shall be necessary iy
obtain the prior approval of the Chief Minister.




430

through the Chief Secrgfary in the Depariment of
Persomnel and  Adminisirative  BReforms (Personnel
Palicics Branchl.

{xiv) If a Government emplovee has ssrved a tenure in &
post whith 1z calegorised as  unpopular, that is a ‘hard-
ship post’ he should be given a pesting of his choice out
of 5-ff preferemesg given by him.  Each Depariment should
categorize popalar and unpopular postings so that each
employee should serve In hoth categories.

(xv) In order thal a competent authority i able to know at
a glanee how long an employee has stayed at a particular
plare, index cords shonld be prepared in a suitable form,

(xvi) Mutusl tronefers may be allowed with the approval of
Minigterdn-Charge even if it is a mid-term or mid-tenure
transfer sibject to the condition that the publie interest
ghonld mot suffer.

(=ii) Peior approvel of Chief Minister a8 eonreémplated
abiove will not be necessary where any mid<term trans-
far on genuine grounds and nvelving  personnel Tacing
hardship such as widows, unmarried girls, blind or other-
wist handicapped persons and couple tases are required
to be made, provided such a fransfer does not' invelve
the dislacalion of anv other emplovee. There will, there-
fore, be no ohjection to such @ fransfer beinp ordered by
the Tepartment itsell during the course of the vear sub-
jeet) howover, to the condition that the post to which the
transfer s being ordered e either wacant or available
by mufonl  consent/adjustment between the concerned
cmplovers, To no circumetances should a post be:  got
vaented by cavsing hardship to anv other emplovee.

2. The ahove policy instructions cover only the broad ouflines
of the policy of Grovernment. There mav be some peculiar ciroum-
stanees in some depprtments. The Heads of such Departients mav,
whete necessary, lamie separate mstructions to -cover such pecnliar
circumstances, with the prior spproval of Chief Secrefary in  the
Departinent of Pomonnel and Administrative Reforms. These in-

structions shopld, howayer, he  within the  frame-work of the
Grivernment paliey,

5. These inafrictinns w41 not apply tg Class IV emplovees

Wecessure instroctions in this vespeet will be isaved hy the Admini-
alirative Depariment eoneered
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4 These instructions may be brought to the notice of all con-
terned under your coulrol for strict complisnce,

Copy of leiter No. I11111011/7/82-PCR(DESK), dated the 19tk
Januoery, 1983 jrom B. K. Sarkar, Joint Secretary to  Govern-
ment of India, Ministry of Home Affeirs, New Delii to  the
Chief Seeretaries of all States/Union Terniories.

Subject—Effectiveness in the development and protection of
Scheduled Castes and/or Scheduled Tribes—Separate
colurmm in the Character roll

1 am directed to forward herewith a copy of the DMinistry of
Home Affairs, Department of Personnel and Administrative Relforms
Notification No. 11058/1/81-AIS(111) dated 4th February, 1982
{Annesure I) wherein item No. 3 in part-II/ (Assessment by  the
Reporting Authority), relating to the "Eifectivencss in the develop-
ment and protection of Scheduled Caste and/vr Stheduled Tribes”
has been locorporated in the form of the confidential report meant
for every member of the All India Services. The explanation under
thiz para mentions that this column is applicable in ‘case of officers
desling with the development and prolection of Scheduled Castes
andfor Scheduled Tribes, This aspect was also brought fo  the
nofice ol the State Governments/Unien Territory Admidistrations
in the Union Hdme Minister's DO, letter No. 11, 11011 /4 /80-NID(D),
daled the 10th March, 1980, :

2. 1t is requested that the State Government/Union Territory
Administrationn may take similar action for ‘incorporating this
column in the Annual Confidential Report forms meant for State
gervices Officers and U.T, officers and im turn take up with the local
bodies and co-operative bodies in your Siate/Uniom Territory to
provide similar column in ‘the ACR form of their emplgyees.

3. The receipt of this letter may kindly be acknowledged. The
action taken in this regard be intimated in due course,
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GOVERNMENT OF PUNJARB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL FOLICIES BRANCH)
No. 15/5/83-2PF /4380, dated Chandigarh, the 22nd April, 1983

A copy with a copy of item No. 11T mentioned theremn 1z 101~
warded to all the Heads of Departments; Begistrar, Punjab and
Haryana High Court, Commissioners of Divisions, Deputy Com-
missioners and Sub-Divisional Officers (Civil) in the State with the
request that a similar eolumn in the A.C.R. forms of their employees
may plegse be incorporated accordinghy.

e N
Deputy Secretary, Personnel,

A copy with a copy of its enclosure iz forwarded to all the
Finaneial Commissioners and Administrative Secretaries to Govern-
ment, Punjab, for information and neceszary action.

By S,
Deputy Secretary, Personnel.

All the Financial Commissioners ;

and Administrative Secretaries to Government Punjab,
U.0. Ne. 15/6/83-2PP/, dated Chandigarh; the 22nd April 1883

ITEM NO. IIT

*Effectiveness in the development and protection of Scheduled
Castes and/or Scheduled Tribes,

(a) Attitude towards Scheduled Castes and/or Scheduled
Tribes.

(b)) Sensitiyity to social justice,

(c) Ability to take quick and elfective action to prevent amd
guell atrocities and ensure justice fo Scheduled Castes
and/or Scheduled Tribes.

(d) Effectiveness in bringing about the development of
atheduled Castes and/or Scheduled Tribes.

*(Applicable in case of officers: dealing with the development
and protection of Scheduled Castes and/or Scheduled Tribes).
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Copy of Punjab Government circular letter No. 2/9/79-5PP(8GOI)
4587, dated 28th April, 1983, from the Department of Personnel
and Adminisirative Reforms, addressed to gll Heads of Depart-
ments, ete. ele,

Subject.,—Issue of certificate of eligiblity to certain categories of
persons (other than: Indiam citizens) for appointment
under the Cenfral Government—Delegation of powers
to Ministries,

1 am directed te refer to Punjab Government letter No, 2/B/70-
SPP /9206, dated the 30th July, 1883 —vide which a copy of Govern-
ment of India’'s memorandum No. 15016/1/78-Estt (B), dated 10th
May, 1978 was forwarded and to-ssy thal the Gevernment of
India.—wvide Resclution Mo, 15811/78-Fsth; (Bh dated 1%th, June
1978 (copy enclosed) has substituted clause (e) of the FResclution
No. 15014/3(S)/76-Estt B, dated 1st March, 1977 (copy. of witch
was also forwarded,—vide memo dated 30th July, 1981) as under:—

First Sub-para of Clause (g)

“{e) a person of Indian wrigin who has migrated from Pakistan,
Burma, Sri Lanka, East Alrica countries of Kenya, Uganda,
the United Republic of Tanzania (for merly Tanganyika and
Zanzibar), Zambila, Malawi, Zaire” Ethiopia and Vietnam
with the intention of permanently setiling in Indla

2. T am to request that the clause (e) of Resolution No. 15014,
3{S)/76-Estt. (D) forwarded,—wide letter dated 30th July, 1861, may
be deemed to leave been amended accardingly.

Copy of Government of Indig's Ministry of Home Affairs Departs
ment of Personnel and Adminisirative Reforms, HResolution
No. 15011/1/78-Eatt.(B), dated 18th June, 1978.

The Governmenl of Indis have since decided that migrants
from Vietnam should also. be made -sligible for recruitment tp
posts under the Government of India, subject o the issue of certi-
ficate of -eligibility by the Government of India in their favour,
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Acvordingly clause (e) of the TResolution No, 15014/3(S)/76-Estt
B, dated the lst March, 1977 should be substituted by the follow-

ing :—
Firgl Sub-Para of Clause (e)

“{e) a person of Indian origin who has migrated from
Pakistan, Burma, Sri Lanka, East African countries of
Kenya, Uganda, 'the United Repiblie of Tanzania (fore-
merly Tenganyika and Zanzibar), Zambia Malwai, Zaire,
Ethoipia and Vietnam with the intention of permanently
sattling in Indiz."

Order ;  Ordered that a copy of this Resolution may be com-
mumicated to all State Governments, sll Ministries of the Gowern-
ment of India ete. and also that the Resolution be published in the
Gazette of India

Copy of Purjeb Government eireular letter No. 13/8/83-2PP/4698
dated 29th April, 1983, from the Department of Personnel and
Administrative Reforms, oddressed to all Heads of Depart-
ments; ete. efe,

subjeet,—Punjab Government Employees (Conduct) Rules, 1866—
Acaguigition of movable and immovable property by
Government employeses,

[ am directed to invite a reference to Punjab Government
letter No. 153/7/78-2PP /35251, dated the 6th November, 1978 —vide
whith amended provision of rule 18 of the Punjab Government
Employees (Conduct) Rules, 1960, was explained to the Depart-
ments and to say that according to the existing provision in the
rules ibid, Government employees are tequired to submit their
preperty refurns in the prescribed pro forma on their first appoint-
ment (o any service or post under the Government. Submission of
properly returns thereafter by Class I and Class IV employees has
been discontinued while Class T and Class Tl employees are ta
submit annual property returns in respect of immovable property
only,
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2 Subsrules (2) and (3) of rule 18 of the rules ihid;, however.
provide as under :—

“(2) Mo Government employes shall except with the previous
knowledge of the prescribed authority, acguire or dis-
pase nf any immovable property by lease, mortgage,
purchase, sale, gift or otherwise either in his own name
or in the name of any member of his family

Provided that the previous sanction of the preseribed autho-
rity shall he obtained by the Government employes if
any such transaction is —

(i) with a person having official dealing with the Govern-
ment employes; or

(i) otherwise than through a regular or reputed dealer.

(3) Where a Government employes enters into a trangaction
in respect of movable property either in his own name
or in the name of a member of his family, he shall, with-
in one month from the date of such dransaction, report
the same to the prescribed puthority, if the value of such
property exceeds Rs 200000 in the case of & Govem-
ment employee holding any Class 1 or Class 11 Post or
Rs. 1.000.00 in the case of a Government employee holding
any Class 1T or Class IV posts:

Provided that the previous sanetion of the urestribed autho-
rity shall be obtained if any such transaction i5—

(i) with a person having official dealings with the Govern-
ment employee ; or

(i) otherwise then through a regular or reputed dealer”
It will be observed that all the Government employees are
required to inform the prescribed authority or pbiain the prior
permiigsion, as the case May be, for acquiring or disposing of any
jmmovahle property. In respect of movable property, similar in-
formation or prior permission is necéssary in case value of the
transaction exceeds Rs. 2,000 and Rs. 1,000 in respect of employees
holding #ny Class I or Class 1T and Class 11 or Class: IV poskt
respectively.

3. In spite of the aforesaid provision in the rules, ibid, it has
been brought to the notice of the Government, that these riles/
instruetions are not being followed by the Government empleyees
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with the result that acquisition/disposal of lmmovable/movable
property is resorted to by them without informing the prescribed
authority or without getting prior permission, where NECessary,
Governtent view seriously the violatien of these statutory pro-
visions in the rules ibid. I am, therefore, to reguest that these ins-
tructions may be brought to the notice of all the emplovees, under
their control for meticulous observance. Necessary distiplinary
action should be taken cases where these are flouted by the
Government employees.

Kindly acknowledge

Copy of Punjab Government circular letier No. 1233-5P -85 4745,
dated 4th May, 1983, from the Depurtment of Personnel and
Administrative Reforms, addressed to all Heads of Depuri-
ments, el eic.

Subject —Framing/ Amendment ol Service Rules lor each clags of
Service/posts under the Punjab Government— Amend-
ment in Model Serviee Rules—Efoot 'of failure In
departmental examination on the grant of increments, pro-
motion, confirmation ete.

1 am directed to invite a reference to Punjab Government

letter No. 4/14/79-2PP/13117, dated the 28th September, 1082 —wvide

which it is laid down that the annual inerements, promotion, con-
firmation ete., shall be allowed to & Government employee only on
passing the departmental examination. It has further been nsked
that necessary amendment may be made by the Departments in
their respective deparlmental service rules. The Depariments are
required to formulate their Service Rules or bring them in confir-
mity with the Model Service Rules, 1973 (Fages T10—719 of Service
Manual). In view of the above policy decision of the Government
with regard to effect of failure in deparimental examination, the
following amendments are made in the Model Service Rules,
1973 —

(i) in sub-rule (2) of rule 0 between the words "satisflactory”
and “it may" the words “or if he his {ailed to pzss the
prescribed departmentsl examination within a peried
not exceeding 2i vears from the date of appointment”
may be inserted | and
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(ii) m i.‘]H'l:lEE. (b} of subrrule (3) of rule 9, the words “or he
has failed to pass-the prescribed departmental examing-
ton" may be added after the word “satisfastory”,

Copy of Punjeh Government circular letter Np. 4/4/80-1FF /4838,
flated 4th May, 1983, from the Department of Personmel and

Administrative Reforms, addressed to all Heads of Depart-
rmants, ‘eto,, et

Subject—Bifurcation of cadre strength of Clerks/Steno-typists
for allowing revised pay scales,

I am direeted to invite a reference to Punjab Goverriment efr-
cular letter No, 4/4/80-1PP/T466, dated 1st June, 1982, on the sub-
ject cited above and to say that in Punjab Government cireular
letter dated 18th April, 1880, and 1st January, 1081 referred o
therein, it was inter aliz stated that placement in (he revised higher
scale- would not involve a promotion in the conventional sense from
a post of lower responsibility to a post of distinet higher responsi-
bility ¢r from one cadre to another or from a lower class o a
higher class of service. It was further laid down that such as-
peots ag reservation for the members of Scheduled Castes of ather
categorips or framing of separate service tules were not relevant
It 'was however, sleo Indicated therein that promobion t6  the
higher ranks would be made from only among those persons whao
had heen placed in the higher scale, in accordance with the orovi-
sions to be #o0 made in the respective serviee rules

2. An Adminigtrative Department has roported oaces where
some Clerks, who have not yet been placed in the revised higher
stale, have hecome due for promotion to higher posts (on the basis
of their length of Service) againet the wvaecancies reserved for the
members of Scheduled Castes and it iz difficult to give them promeo-
tion in view of the puidelines referred to ahove beeause theyv have
not been placed in the higher scale. \

3. The matter haz been reconsidered bv the Government. As
the grant of 50 per cent higher revised scale in the cadres of
Clerks and Steno-typists is a simple placement in the higher scale
and does not amount to prometion, it has been decided that incum-
bent of all posts of Clerks/Steno-typists should be eligible for
further promotions to higher ranks from these posts under the
existing rules, irrespective of the fact whether they have heen
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plated in the higher scale or not. The Punjab Government cir-
cular letters dated 4th April, 1980, and 1st January, 1981, referred
to above may be considered 1o have been modified to this extent.

4  Kindly acknowledge.

Copy of Punjab Goverwment circuler U.0. No, 12/2/83-6PP, dated
4th May, 1983, from the Department of Personnel and Admini-
strative Reforms, addressed to all the Financial Commissioners
and Administrative Secretaries fo Government, Punjab.

Subject.—Appointment of non-official Chairmen of the Corpora-
tiong/Boards in" Punjahb.

Chief Minister hes desired that the services of non-official
Chairmen of Corporations/Boards may be further extended by a
period of two ¥ears.

Tmmediate steps may kindly be taken to implement the above
oriders,

Copy of Punjab Government clreular letter No, 8/62/82-6PP /4865,
dated Sth May, 1984, from the Department of Personnel and
Adminigtrative Reforms, addressed to all Heads of Depart-
menls, ele, ete

Subject.—Folley regarding postings and transfers of Punjab
Government emplovees for the year 1983-84,

T am directed W refer to Punjab  Gowvernment eircular letter
Mo, 80627836 FF /3683, duled the 13th April, 1883 on the subject
noled and to say that on further consideration it has been decided
to extend the date for general transfers of Punjab Government
emiplovees upto 15th Baw, 1983,

i These mslructions may kindly be brought to notice of all
rineemed
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Copy of Punjab Governmesnt circular letter No. 8/62/82-6PP, dated
16th May, 1983, from the Department of Personnel and Admini-
strative Reforms, addressed to all Heads of Departments, ete,
elc.

Subject.—Policy regarding postings and iransfers of- Punjab
Government employees for the year 1883-84

I am directed to refer to Punjab Government circular Ieiter
No. 8/62/82-6PP /4863, dated the Sih May, 1983 on the subject noted
above and to say that, on receipt of several requests [rdm various
Departments asking for further extension in the last date of
general transfers, it has been decided to extond this date upto 2Znd
May, 1983. [ have, however, been directed to request you to ensure
that all transfers of the Punjab Government emplovess are [inalis-
ed up to 22nd May, 1983.

2. These instructions may kindly be brought to the netice of
all «concerned.

Copy of Punjab Government circular. U.O. No. 20/18/81-6PP, dated
26th May, 1983, jrom the Department of Personrel and Admini-
strative Reforms, addressed fo all the Financiel Commissioners
end Administralive Secretaries to Government, Punjab.

Subject. —Administration of the Corporations set up in the Punjab
State  warious Acts/Rules ete—Appointment of non-
officials as Chairmen or Directors of.

All the Financdial Commissioners and the Administrative Seore-
taries to (Government, Punjab may kindly refer to this Depart-
ment's U.0 reference No. 1476-3G5-77, dated Z3rd February, 1977,
on the subject noted above.

2. The question of manning the posts of Chairmen of the
Corporations has been considered in the light of the recommenda-
tions of the Committee on Public Undertakings contained in para 8
of its 1st report. It has been decided that Chairmen in all Public
Undertakings should be nominated by the Government, A provi-
sion to this effect in various Acts/Rules and Articles of Associa-
tion etc. may accordingly be made immediately under intimation io°
this department.

3. Receipt of this communication may kindly be acknowledged,
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Copy of Punjab Government circulaor letter No: 1/27/78-(2548)/5PP/
4251, dated Gth/6th June, 1983, from the Devartment of Person-
nel and Administrative Reforms, addressex to all Heads of
Depariments, ete., ete,

Subjeet —Criteria to determine the domicile of a person for various
purposes—Guldelines for the grant of domicile certificate.

I am directed to invite's reference to Punjab Government In-
structions contained in circuldr letter No. 1/27/78-6PP/3108, dated
14th March, 1882 laying down inter alia; the criterion of determine
domicile of a person for purpose of granting a domicile certificale.
In para 1 (i) (d) of these insiructions it is laid down that the em-
pluyess of autonomous bodies in  which Punjab Governttent has
25 per cent or more shares would be eligible for a domicile certi-
ficate. It is tlarified that the reference to ‘autonomous bodies’ in
the above said para 1 (ii) (d) of the instructions includes autonomous
bodies receiving financial assistance from the Punjab Government,
by way of grant to the exfent of 25 per cant of more of their anmual
expenditure.
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Copy of Punjab Government -circular detter No. 1348/82-2PF /6837,
dated 10th/15th June, 1883, from the Depomgment of Fersennel
and Administrative Reforms, addressed to all Heads of Deparf-
mernts, ete, she;

Subject.—Punjab Governmemt Employees (Conduct) Rules, 1966—
Ammendment of.

T am directed to address you on-the smbject cited above and to
enclose a copy of the Punjsb Govermment Netification dio. GSR 40/
Const./Arts. 308, 318 and 187/ Amd(30)/83, dated the 8th March, 1983,
published in the Punjab Government Gazette, dated 18th April,
1983, for information and mecessary action.

Kindly acknowledge.
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GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)
Notification
The 9th March, 1983
No. GSR  40/Const./Avts. 209, 318 and 187/4Amd. (10)/83.—In
exercize of the powers condeired by proviso to article 300 and clause
(b) ¢f article 318 read with clause (3) of article 187 of the Constitu-
Hon of India, and all other powers enapiing him in this behalf, the
Governor of Punjab, alter, consultation with the Speaker of the
Punjab Vighan Sabha in so far as such consultation is DECeSSHTY
uiider the aforesaid provisions, is pleased to make the following

rules further to amend the Punjab Government Employees (Con-
duct) Rules, 1066, namely :—

1. (&) These rules may be called the Punjab Government
Employees (Conduct) (First Amendment) Rules, 1083
{b) They shall come into force at once,
2. In the Punjab Government Employees (Conduct) Rules, 1966,
in rule 18, in sub-rule (3), for the letters and figures “Rs. 20007, and

“Rs. 1000", the letters:and Hgures “Hs. 5000" and “Rs. 2000" shsall be
substituted, respectively.

K. D. VASUDEVA,
Chief Secretary to Government, Punjab,

GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(GENERAL ESTABLISHMENT BRANCH)
Notification
The Z1st June, 1983

No. C.S.R. 61/Const./Art, 309/Amd (1)/83—In exercise of the
powers conferred by article 308 of the Constitution of India,




| 443
i and all other powers enabling him in this bhehalf, the Governor of

Punjab is pleased to make the following rules further to amend the
Punjab Government Houses (General Pool) Allotment Rules, 1983

) namely :—

1. These rules may be called the Punjab Government Houses
(General Pool) Allotment (First Amendment) Rules, 1983,

2. In the Punja]:: Government Houses (General Pool) Allot-
ment Rules, 1083, in rule 3. in subrue (4) under the heading
ﬂnphlmed SAY HOUSE ALLOTMENT COMMITTEE {UPPER)",
after clause (a), the following clause shall be inserted, namely ;—

“{aa) Excise and Taxation Commigsioner, Punjab, Patiala,
o Member"

E. D, VASUDEVA,
Chief Serretary to Government, Punjab.

Copy of Punjeb Government U.0. letter No. 13/15/81-2PF/T714
dated 5th July, 1983, from the Depurtment of Personnel and
Aldministrative Reforms, eddressed to gll the Financial Com-
missioners and Adminisiretlve.  Secretaries 1o Government,
Punjab and copy to all Heads of Departments, efc, etc.

Subject—Expeditious finalisation of departmental inquiries against
Gazetted Officers—Submission of monthly prngress © e
ports—Revised pro forma.

All the Financial Commissioners and Administrative Secretaries
to Government, Punjab may please refer to this Department Cir-
cular 17.0. No. 13/5/81-2PP, dated the 22nd March, 1983, on the above
subient.

2. With a view to finalising the pending cases expeditiously,
progress reports regarding the disposal of disciplinary crses against
Guazetted Officers are now being discussed by Chief Secretary per-
sonally with the Administrative Secretaries in the meetings especi-
ally scheduled for the purpose, To facilitate discussions In  such
meetings they are recuested to send the reouisite  information in
future every month. in the enclnsed revised pro forma. Since
these reports are alsc required to be furnished to the Chief Hlinizter
who has expressed his concern an the increasing number of pending
case, they are also reauested to send to this Department their
monthly reports in this revised pro forma by the 10th of the month
next to which the report pertains.
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Copy of Punjob Government cireular letier Ne. 4/6/81-2PP/8158,

dated 15th July, 1983, from the I-'H_zmrt‘l'ﬂeiit of Personnel and
Administrative Reforms, addressed fo all Heads of Depart-

ments, ete, ete.

Subject—Writing of Annual Confidential Heporl—Recording  of

remarks by the Reporting/ Reviewing Authority—Pres-
cribing of time-limit to avoid delay,

1 am direcied to invite a reference to Punjab Gtwérnment Tir-
cular letter No, 4/6/81—2PP /7908, dated the Tth June, 1982 on the

subject cited above and to set out the following clarifications and
modifications in respect thersof:—

(1) The Cadre Controlling—Authorities shall furnish to the
Reporting Authorities concerned the A.C.R. forms, by
the 10th of April, each year,

(i) Eaeh authority, after recording the remarks, would
return the ACR to the Cadre Controiling  Authorities
‘which would be responsible for sending that ACR. to
the next higher autherity,

(i It would be obligatory en Cadre Conirolling Authorities
to keep a track of annual Confidential Eeports required
to be written at various levels.

(iv) Upon relinquishing the charge of the post gither by the
Reporting Authority, or by the Government emplovee
reported upon, the ACR shall be written by the Repart-
Ing Authority within a period of thiee months instead
of two months, already prescribed. Similarly, the period
of two months is raised to three months for recording of
remarks by a Minister, or minister of State or a Deputy
Minister or the Chief Parliamentary  Secretary, in  the
event of a change of their portfolios.

(¥) In the instructions referred to above, it is provided that
a certificate duly signed by the competent authority 1o
the efféct that the work and conduet of the Covernment
employee was satisfactory, he added in personal file in
case his A.C.R. is not recorded by the: 30th' September, By
the authorities concerned. On reconsidering tho matter,
it ig clarified. that reports received after 30th September
should not be treated as invalid, They should he



446

placed on the A.CR, files alongwith a note to the effect
that thé report was received after 20th September,

(vi) As already clarified,—uvide Punjab Government ecircular
letter No. 4/6/81-2PP/11016, dated the 9th Avgust, 1982,
the Instructions dated Tih June, 1982, referred to above,
are effective from the dale of their issue. These are,
therefare, applicable to the A.CRs from the year 1862-83
and onwards and not to the ACBs of the FIEVIOUS yoars.
If, therefore, under instructions dated Tth June, 1982, any
certificate about the work and conduct of an employee
for the vear 1081-83, being ‘satisfactory’ has been placed
in the ACR file, the same should he removed and a pro-
perly reeorded ACR for the year 1981-82 be placed in the
ACR fils.

2, These clarifications/modifications may please be brought to
the notice of all concernsd for metivulous observance,

Copy of Punjab Government cireular letter No. 4/17/79-1PP/9973,
dated 24th August, 1983, from the Departwent of Personnel and

Administrative Reforms, addressed to all Heads of Depaort-
menty, ete, etc,

Subject.—Avenies of promotion for Class IV employees,

1L am directed to invite & reference to Punjab Government cige
cular letter No, 1487-S11{3)-72/10180, dated 25th April, 1872 on the
subjeet noted above and to say that with a view to bringing about
uniformify in the matter of procedure, practice and policy in all
the deparirments for promoting Clazs TV emplovees to Class IT1, the,
matter has been considered by the Government and in supersession

of the instructions contained in the cireular letter under reference,
it has besn decided that »—

(i) There should be u provision for [illing up 10 per cent of
Class III posts by promotion from amongst Class TV ems=
ployees. who posscss a minimum educational qualification
of matriculation (with Punjabi) and have a niinimum of
5 years expericnece as sich ;

() There should be & provision for & qualifying test in
Punjebi type-writing: which should be equal {o the one
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prescribed by the Subordinate Services Selection Board
for such posts and It should be made essential to pass the
‘test before a Class TV employee is considered eligible for
promotion. The test may be held by the appeinting autho-
rity or any such authority to whom the powers for deoing
g0 are delegated by the appeointing authority.

(iii) The present instructions contpined in the circular under
reference under which the S.5.5. Board ig to hold the
examination for Class IV employees are herehy  with:
drawn.

(iv) The Service Rules of all the departments including those
in which & provision for promotion of Class TV employees
to Class II1 posts has already been mmade, should be
amended in accordance with the aforesaid decisions.

2. These instructions come into force with effect from the date
of i=aue,

3. These instructions may kindly be brought to the notice of
all concerned for strict compliance.
Kindly acknowledge.

Copy of Punjab Government circular leiter No. 4/17/79-1PP /8877,
dated 24th August, 1983, from the Department of Personnel
and Administrative Reforms, addressed to all Heads of Départ-
menis, ete, efe,

Subject.—Proficiency in typewriting for direct recruitment to the
post of eclerk.

I am directed to address you an the subjeet cited shove and to
say that after eareful econsideration of the matter, it has been decid-
ed by the Government that proficlency in typewriting of a pre-
scribed minimum standard be made an essential qualification for
direct recruitment {o the post of Clerk in all the Departments.
Necessary provision in this regard may, therefore, kindly be made
in the relevant gervice rules
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2. These instructions may be hrought to the notice of all con-
cerned for sirict compliance,

& Kindiy acknowledge.

Copy of Punjeb Governmenl circular detter No. 13/28/82.2PP /10002,
dated 25th August, 1983, from the Depariment of Pergonnel and
Administrative Rejorms, addressed to all Heads of Depart-
ments, ete, ete,

Subject.—Fixation ol the quuntum of punishment in cases relating
to [alse rmedical reimbursement. olaims,

1t has been noticed by the Government that different punish-
ments are awarded to different Cevernment employees for similar
offences relating to false medieal reimbursement claims. Thus,
while some Government employees are let off with a warning only,
in some other eases minor or major penalties have been fmposed on
the deliquent Government employees. The question ol evolving a
uniform policy regarding the nature and guantum of ponishment
in these ocages has been under the consideration of the Govermment
for some time past. It has now been decided that in cases of proved
charges in the following category of cases relating to false medical
reimbursement claims the minimum punishment should be
dismissal 1 —

(a) submission of a claim for medical reimbursement in res-
paet of medical treatment not actually received and/or
medicines stated to have been. purchased but not actually
purchased.

(b) submisgien of a olaim for piedical reimbuorsement in teg-
pect of treatment received and/or medicines purchased
for a person who iz not a dapendent, as. defined in the
Medical Heimbursement Hules, of the Government
employees.

2. 1 am to reguest 4hat these instructions may  please be
Jkrought to the notice of all soneerned, for maticulous observance.

. Kindly acknowledge.

- —
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Copy of Punjab Government civeular letter No. 18/13/80-3PP /10341,
doted Znd September, 1985 from Lhe Depariment bf Personnel
ond Admirdstrative Neforms, addressed o all Heads o] Depart-
ments, eic., eic

Subject.—Priority list of various categories of persons for employ-
ment in  State Service—Rehabilitation of dissbled ex-
servicemen and widows/dependents of the deceased Go-
vernment emplovees and delence personnel killed or dis-
abled severely in oetion.

| am directed to invite a reference to Punjab Government cir-
cular letler No. BO{GOL-SIT(H) /12092, dated the 18th April, 1973, on
the subject noted above which lays down a uniform policy for accord-

ing preferential treatment in the mialter of absorption in the State .

services of various categories of persons placed in difficult/unfortu-
nale circumstances such as surplus employees, disabled ex-Service-
men, members of family ef deceased Government employees and
Dedence Services personnel killed or severely disabled in action and
physitally handieapped persons. The State Government in the De-
partment of Wellare have since issued circular letter bearing No, 13/
280/81-55W /10283, dated 24th Nowvember, 1982 wherein 3 per cent
vigaheivs have been reserved to be filled by direct appeintment in
Class TTT and IV of the Biale Government services [or the physically
handicapped peraons of the State. A clarification has been sought
af tu whether the issttanee of 1982 instructions has in any way, affect-
ed the instructions dated 18th April, 1973, insofar as they relate to
the physically handicapped persons. In this context T am to state
that the seope and purpose ni the fwo sets of instructions are different
and independent of each other, The 1473 instructions provide for
appointment  of physically handicapped persons on priority  basis,
wheregs the 1882 Instructions lavy down compulsory reservation in
Class 1T and IV services, The two sets of instruclions are, thus ex-
clugive of each other and the one is not superseded by the other.
Thig clarifitation may please be brought to the notice of all concerned.

P W ————
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Copy of Punjab Government Circular U.0. No. 13/15/B1-6PP /10302,
dated 2nd September, 1983, from the Department of Persannel
and Administrative Reforms. - addressed fo oll Heads of
Departments, ete, eie,

Subject —Expeditious finalisation of deparimental inguiries against
Gazetted Officers—Submission of monthly progress re-
ports—Revised proforma.

All the Financial Commissioners and {he Administrative Secre-
taries to Government, Punjab may kindly refer to this departmenl’s
11.0. reference No. 13/15/81-2PP, dated §th July, 1384, on the subjéct
noted above.

9 To review the progress of disciplinary cases against Guzetted
Officers; they were requested to furnish to this department requiarly
monthly reports regarding such pending cases. Besides, the details
of the Gazeited Officers against whom inquiry is pending, the depart-
ments are also required to indicate reasons of delay In respeet of each
pending case. While reviewing the posifion/progress of stich cases
in a meeting held on 26th July, 1983, it was decided that the proforma
so preseribed should also indicate time taken by a case because of

- pendency in Court of law or/and, the Punjab Public Service

Commission. The said profarma has, therefore, accordingly been
revised. A copy of it is enclosad They ate requested to send their
monthly progress reports in the revised proférma by the 10th of the
manth next to which the report pertains,
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Copy of Punjab Government circular letter No. 4/38/80-3PP/ 10722,
dated 8th September, 1983, from the Department of Persomnel
and Administrative Reforms, addressed %o all Heads of Depart-
ments, elo., eic.

Subject.—Bifurcation of cadre strength of Clerks and Steno-typists—
Guidelines for appeintment to the posts of Senior Clerks
and Steno-typists Grade-L

1 am to refer to Punjab Government circular letters bearing
No. 4/4/80-1PP /4130, dated the 15th April, 1980 and No. 4/18/80-1PP/
14, dated the 1st January, 1981 and to say that some departments have
sought elarification in regard to the procedure to be followed for the
grant of senior scale of Rs. 510—800, to Clerks/Steno-typists where
there is @ solitary post in the cadre of these categories in the

department. 8

9 The matter has been considered and it has been decided, in
consultation with the Department of Finance, that the senior scale
of Rs. 510—800 may be given to Clerks and Steno-typists where there
is an isolated post after he has eompleted 8 years of serviee in the
junior seale viz. Rs. 400—8600,

Copy of Punjab Government circular leiter No. 4/13/83-3PF (11401,
dated 20th Seplember, 1983, from the Department of Persomnel
and Administrative Reforms, adilressed (o all Heads of Depart-
ments, efc,, etc.

Subject,—Consideration of the work and conduct of an emplovee for
the grant of selection grade—Policy regarding.

1 am fo refer fo the subject noted above and to say that it has
eome to the nolice of Government that the departments generally
do not issue orders regarding grant of selection grade to the em-
ployees in fime, when it bécomes due to them on their turn. A
fuestion has arisen whether the work and conduet of the employvee
toncerned should be taken inte consideration up to the date from

‘Which he is to get the selection grade or till the date of decision to

grant him the selection grade.

2. The matter has been considered by the Government and it
has been decided that the work and conduct of the concerned em-
ployee up to the date from which he is to get the selection grade only
should be taken into consideration for considering his case for the
grant of selection grade. It is; however, emiphasised that cases for
the grant of selection grade should be processed promptly on the
occurrence of the vacaney so that [uture comiplications are avoided.
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Copy of Punjab Government circidar letter No. 8/62/82-1PP /120186,
dated 26th October, 1883, from the Depariment of Personnel and
Administrative Reforms. addressed to all the Finaneial Conimnis-
sioners and Administrative Secretaries to CGovernment, Punjab
‘and all Heads of Departments etc., ete.

Subject.—Policy régarding postings and transfers of Punjab Govern-
ment employees,

I am directed to refer to Puniab Government ecircular letter
No, 8/62/826PP/3693-04, dated 13th April. 1983 —vide which the
broad guidelines of the policy of Government regarding postings and
transfers of Punjab Government employees for the year 1983-84 were
issued. The matter has been considered further by the Govern-
ment and it has been decided that the administgative departments
may consider transferring Government emplovees enjoying a very bad
reputation for corruption or for proved administrative in competence.
Beyond these two categories, there is no need for any genmeral trans-
fers-at this stage.

2, These instructions may be brought to the notice of all con-
cerned for compliance,

Kindly acknowledge.

No. 13/46/83-6PP /135933
GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PEHSCNNEL POLICIES BRANCH)
Dated November 18, 1083,

The Secretary to Government of Punjab
Department of Vigilance.

Subject—Supply of information, every: fortnight in respect of Vigl-
lance cases which are under prosecution, departmental
action, enguiry.

Sir,

[ am directed to invite your attention to the subject noted shove
and to say that it has been brought to the notice of the Government
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that there is unnecessary délay in the fnalisation of vigilance cases,
specially in the conduct of enquiries which are gemerally delayed on
flimsy grounds, The Governor, Punjab has desired to have, every
fortnightl, information about gll such cases which are under prosecu-
tion, departmental proceedings or enguiry, as the case may be. [ am,
therefore, to request you that a statement containing details of such
cases, in the enclosed pro forma, may please be sent to this Depart-
ment within two days of the end of each fortnight, i.e. hy the 1fith
and the Znd of eacth month. The report for the fortnight ending
the 14th November, 1983, may, please be sent by the 21st Noveinber,
1883,

Yourg faithfully
527, 71 AR

Deputy Secretary, Personnel.

No. 13/46/83-6PF /13834, dated Chandigarh, the 18th November , 1883,

A copy is forwarded to the Secretary to Governor, Punjab with

relerence to the orders dated 13th November, 1983 of the
Governor, Punjab.

Bd) . . .,

Deputy Seeretary, Personnel.

No. 13/46 /83-6PP/13935, dated Chandigarh, the 18th November, 1883,

A copy is forwarded to all Financial Commissioners and Admi-

nistrative Secretaries to Government of Punjab. The position re-

parding the cases referred to their respective Departments by Vigi-

lance Department for final action, not yet finalised, may please be
intimated to this Department on the 2nd and the 16th-of each month.

Ba) 4 v« o

Deputy Secretary, Personnel,
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Copy 0f Punjab Government circular letter No. 2/9/83-PP(4)/14517,
dated 25th November, 1963, from the Department of Personnel
and Administrative Reforms, addressed fo all Heads of Depart-
menls, eto., e1e,

Subject.—Counting of temporary service for purpose of upper age
limit for recruitment en regular basis.

I am direced to refer to the provisions contained in Punjab Go-
vernment letter No. 123 (GOL)-SIL(3)-12/168828, dated the 28th July,
1872 on the subject noted above and to say that Government imposed
& total ban on the making of appointments on ad hoe basis with efect
from the Tth October, 1980,—wvide instructions No. 6/234/78-PP/ 11207,
dated Tth Oclober, 1980, The making of appointments on purely tem-
porary basis for periods not exceeding six months at a time has, how-
ever, been allowed —vide Government cireular No. 12/45/80-1GE/
a2, dated 18th June, 1982 read with Government circular No, 12/1/
H2-1GE/ 4400, dated 26th April, 1983 Appointments on purely tem-
porary basis can also be made against Class I and IT posts which are
under the purview of the Punjab Public Service Commissicn, under
the rolevant regulations/instructions of the Governmeni. It Hhas
now been decided that the concession in the upper age limit ehvisag-
ed in Punjab Government letter dated 28th July, 1972, referred to
above, would be applicable also to persons appointed on purely
temporary basis,

2. The centents of this circular may please be brought to the
notice of all concerned for meticulous compliance.

GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(GENERAL ESTABLISHMENT BRANCH)
Notification x
The Tth December; 1983
No. G.S.R. 85/Const [Art.  809/Amd.  (2)/83.—In exercise nf

the puwers conferred by Article 309 of the Constitution of India, and
all other powers enabling him in this behalf, the President of India
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is pleased to make the following rules further to amend the Punjab
Government, Houses (General Fool) Allotinent Rules, 1983, namely: —

1. These rules muy be called the Punjab Government Houses
(General Fool) Allgtment (Second Amendrmoent) Ruoles, 1983,

2, In the Punjab Governmeoent Houses (General Pool) Allotment
Hules, 1983, in rule 3—

{) in sub-rule (2)—

(a) in clause (b}, for the words “Member-Secretary”, the
word "Member”, shall be substituted; and

() after clause (), the following clause shall be added,
namely :—

"d) General  Assistunt o the Deputy Commissionet.
Secretary™

(i) sub-rule (4), tor clanse (), the fallowing clauge shall ke
substititted, ramelv:—

*(#) General Assigtant to the Deputy Commisgioner,
Secretary™
{iii) in sub-rule (4)—

{2) under the heading captioned “'A° HOUSE ALLOTMENT
COMMITTEE (UPFER)", ior clause (e), the following
clause shall be substituted, namely: —

General Assistant to the
Deputy Commissioner,
Putiala. “Becretary"

{b) under the heading captioned * ‘B, HOUSE ALLOTMENT
COMMITTEE (LOWER)", for clause (d), the following
clauge shall be ‘substitoted, namely: —

“(d) General Assisiant to the Deputy
Commissioner, Patiala. Secretary”

K. D. VASUDEVA,

Chief Seerstary 1) Government of Punjab.
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Copy of letler No. I1/21022/12(4)/B2-FCRA. I, dated the 5th Aungust,
1082, from (R. M. AGGERWAL) Joint Secretary to Government
of Indix, Ministry of Home Affairs, New Delki to the Chief Secre-
tarizg to All Siates /UT. Governrnenis, :

Subject—Furnishing of intimation prescribéd under regulation 3(2)
of the Foreign Constribution (Acteptance or Retention of
Gift or Presentation] Regulation, 1978 (As amended).

I am direcied to invite attention to this Ministry's letter No. 11/
21022/5(8) [ T8-FCRAT, dated 14th August 1978 with which a copy of
the Foreign Contribution (Acceptance or Relention of Gift or Pre-
sentation) Regulations, 1878 was forwarded {o the State Governments.
A copy of the Foreign Contribution (Acceptance or Retention of Gift
or Presentation) Amendment Regulations, 1981 was forwarded,—vide
this Ministry's letter No, I1/21032/10(4) /91-FORA-T, dated 15th March,
1082, Under regulatiom 3 (2) of the above saild regulations, a member
of an Indian delegation who accepts any foreign contribution by way
of a gift or presentation is required to intimate its receipt to the Secre-
ary to the Government of India in the Ministry of Home Affairs, the
Ministry of External Affairs as well as the Ministry or the Depart-
ment of the Government of India sponsoring the delegation of which
he was a member within 30 days of its receipt: Although there may
have been several instances where gifts/presentation were received
by members of Indian delegations, this Ministry has not been receiv-
ing Intimations of receipt of such gifts/presentations. It may be
ihat the recipients were not aware of the provisions of the Foreign
Contribution (Acceptance or Retention of Gift or Presentation) Regu-
lations. The State Governments are required to bring the provisions
af the regulation to the nolite of all coneerned for guidance and strict
compliance, '

GOVERNMENT OF FUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)
No. 6/77/82-2PP /15608, dated, Chandigarh the 16th, December, 1983,

_ A eopy with a copy of the foreign Contribution (Acceptance of
Retenfion of Gifts or Presentations) Regulations, 1978, as amended
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up {o Hth November, 1081, is [orwarded to:—
(1) All the Heads of Departments, Registrar, Punjab and Har-
yvana High Court, Commissioners of Divisions, Deputy
Commissioners and Sub-Divisional Officers in the State.

(ii) All the Financial Commissioners and Administrative
Secretaries to Government, Punjab.

tor guidance and striet compliance.

Kindly acknowledge.

LT I

DEPUTY SECRETARY, PERSONNEL.

THE FOREIGN CONTRTBUTION (ACCEPTANCE OR
RETENTION OF GIFTS OR PRESENTATIONS)

REGULATION, 1978 AMENDED UPTO
5th September, 1981,

In pursuance of clause (d) of section 8 of the Foreign Contribu-
tion (Regulation) Act, 1976 (40 of 1976): the Central Government
hereby makes the following regulations with regard to the actep-
tance or retention of foreign contribution by way of a gift or pre-
sentation made to any person specified in seetion 4 ag a’ member of
any Indian delegalivg, namely: —

1. Short title and commencement:—(1) These regulations
may be called the Foreign Contribution (Acceptance or
Retention of Gifts or Presentations) Regulations, 1978

(2) They shall come into foree on the date of their publication
in the official Gazetle.

2  Definitions: —Iin these regulations, unless the contexi others
wise requires; —

{a) “Act” means the Foreign Contribution (Hegulation) Act
1976 (49 of 1978) ;
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(h) Words and expressions used in these regulations and not
defined but defined in the Act shall have the meanings’
regpectively assigned to them in the Act.

3. Hegulation of acceptance or rélention of foreign coniribu-
tion by way of gift or presentation:—(1) Any person
specified in section 4 of the Act who Iz a member of any
Indian delegation may accept any foreign contribution by
way of a gift or presentation made 1o him as a member of
such delegation (hereinafter referred to az such person),
subject to the provisions of this regulation.

(2) Where Buch person receives any foreign contribution by
#ay of gift or presentation, he shall, within thirty days of
the receipt thereof intimate to the Secretary to the Go-
vernment of India in the Ministry of Home Affairs, Minis-
try of External Affairs and the Ministry or the Depart-
ment of the Government of India sponsoring the delega-
tion of which he is & member, in writing:—

{a) the faet of his having received such gift or presentatian,

(b) the foreign source from which it is received.
(¢) its apprﬁximute market value in the country of origin,

(d) the place in which. and the date on which, it is received,
and

{e) such other details reluting thereto as he may, in the cir-
cumstaneces, consider appropriate -

FProvided that in a ease where such person received such gift or
presentation while he is visiting any foreign country or territory
outside India, such intimation may be made by him within thirty
days from the date of his return to India.

(3) Every gift or presentation recgived by such persons from
any foreign source shall be deposited by him with the
Secretary to the Government of India in the Ministry or
the Depariment which had sponsored the delegation of
which he was the member, within thirty days from the
date of infimation Wy him' of such receipl under sub-
regulation (2),



462

(4) The Secrctary to the Government of India, referred to in
sub-regulation (3), shall forward every such gift or pre-
sentation deposited with him to the Toshakhana in the
Ministry of External Affairs for assésment of its market
value in the country of origin,

(5} Such assessment shall be made within thirty daye from the
date of receipt of the gilt or presentation in the Tosha-
khana, in actordance awith the tules applicable, [or the
time being in foree to the valiation of articles in  the
Toshakhana, and such person shall be intimaled in writing
of such assessment forthwith.

(6) The zssessment so made under sub-regulstion (5) shall be
final and shall not be called in guestion by such person,

(7)) Every such gilt or presentation, the markst value in the
ecountry of origin 0l which, a5 assessed under sub-regula-
tion (), does not exeeed three thousand rupees, shall be
refurned to siuch persen for retention by him ¢

Proyided that where more than one such gift or presentation is
received by such person while he is one delegatiom, such person he
entitled Lo refain onlv one sueh gift or presentation.

(8) Every such gift or presentation, the market value in the
country of origin of which, as assessed under sub-regula-
fion (5). exceeds three thousand rapees shall he retained
in the Toshakhana :

Provided such person shall have the option; that exercised bw
him within thirty days from the date of receipt by him of the intima-
tion under sub-regulation (5, to purchase such gift or presentation
on payment of the difference between the market value in the coun-
try  of origin of such gift or presentalion, as assessed under sub-
regulation (5) and three thousand rupees ;

Provided further that the option once exercised under this sub-
regulations shall be Bnal,
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Copy of Punjab Government circular leiter No 15/ 10/78-1PP /1157,
dated 28rd February, 1984, jrom the Department of Personnel
and Administrative Reforms, addressed to all Heads of Depire-
ments elc., etc.

Subjeet—Writing of the Confidentinl Reports af the Heads of the
Departments  (other than All India Service Officers)—
Procedure for.

I am directed to invite a reference {o the Punjab Government
instruetions contained in this Department cireular letter No, 2334—
AST-60,/15708, dated 8rd May, 1960, which are partly reflected in para
14 of the Standing Guide on Annual Confidential Reports published
hy this Department, and to say that the matter regarding prescribing
of Reporting, Reviewing and Accepling autherities in respect of the
Confidential Heports of the Heads of Department (other than the All
India Service Officers) has heen under cnsideration of the State Go-
verpment, Alter careful consideration, it has keen decided that the
following authorities shall he the Reporting/Reviewing/ Accepting
authorities In respect of Confidential Reports of the Heads of Do.
partments (uther than All India Siate Officers) in the State.

Reporting autherity Administrative Secretary

Reviewing Authority Minister<in.Charge (Adviser to Go-
vernor under the President’s rale)

Atcepting authority Chief Minister (Governor under the
Pragident's mile)
. 2. The Punjab Gavernment instructions dated 3rd May, 1860 as
well as the para of the Standing Guide referred to shove may  be
treated to have heen amended accordingly,

3. Thesa instructions shall be sffective {rom the Anpual Confi-
dential Reports for the year 1983-84 and may be brought to the notice
of all concerned for sirict compliance.

4. Kindly acknowledge
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Copy of Punjab Government circular letter No. 13/18/83-2PFP/1153,
dated 24th February, 1984 from the Department of Personnel gnd
Administrative Reforms addressed to all Heads of Departments
ate,, eto.

Subject—PBrochure containing Guidelines for Inquiry Officers en-
trusted with disciplinary inquiries under the Punjab Civil
Services (Punishment and Appeal) Rules, 1970.

I am directed to address yvou on the subject cited above and to
gay that instructions have been issued by this Department, from
time 1o time, for expeditious finalisgtion of the departmental inquiries
against the delinquent Government employees, under the Punjab
Civil Services (Punishment and Appeal) Rules, 1070. Tt has, how-
ever, been observed that the enquiry cases are pgenerally delayed.
One of the reasons for such delay is that the Inquiring Authorities
are not tully conversant with the procedure for the econduct of such
enquiries. With & view. therefore, to facilitate speedy and proper
disposal of disciplinary action cases, brochure fHtled “Guidelines
for Ingquiry Officers entrusted with disciplinary inquiries under the
Hules tbid” has been, brought cut by the Government, Sufficlent
number of copies of this brochure have been got printed for supply-
ing a copy each to all the Assistants dealing with service matters
and other officers except clerks, steno-typists, stenographers, Per-
sonal Assistanis ete. under the service of the Punjab Government
for official use. T am, therefore, to reguest vou to place your requi-
sition accordingly through a special messenger, with the Department
of Personnel and Administrative Reforms (in  Personnel Policies
Branch) so that requisite number of copies of the brochure are then
issued. The requisition may, however;, be kept to the minimum

possible. "

Copy of Punjab Government circular letter No. ¥0/64/T85GE /1272,
doted 28th February, 1984, from the Depariment of Personnel
ond Administrative Reforms, addressed to all Financiel Commiss
sioners and Administrative Secrefaries to Government, Punjab.

Subject—Grant of Advance inerements to Government employees
who improve thelr qualifications while in service—poliey

TEgarding,

1 am directed to refer to Punjab Government ecircular letter
No, 8/64/76-5GE /5367, dated 15th May, 1980, in which Government
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declsion to the effect that no advance increments would be given to
the Guvernment employees who improve their educational qualifi-
cations while in service, within India was conveyed.

% fPhe matier has been reconsidered by Government and it has
heen decided to modify the above instructions to the extent that in
cases, where the Administrative Departments are of the opinion
that advance increments should be granted in certain categories of
cases as a need-based incentive, keeping in view relevant factors
like Shorfage of categaries in certain disciplines, man-power availa-
bility perspectives and the projections of State Government's reguire-
ment eic, they may consider the matter and take a decision to
grant advance increments in consultation with the Departments of
Personnel and Finance.

Copy of Punjab Government circular letter No, 4/2/81-3PP /2194,
dated 20th March, 1984, from the Department of Personnel and
Admanistrative Reforms, addressed to all Heads of Deperiments
ﬂ.ﬂ-j m-

Subject—Demand of the Punjab Subordinate Services Federation
for creation of channels of promotion in all cadres,

I am directed to refer to Punjab Government Circular letter
Mo, 4/281-1PP /2697, dated the 10th Marech, 1961 and to say that the
Punjab Subordinate Services Federstion has again demanded that
channels of promotion may be created in all cadres where these are
bloeked under the warious Departments, such as classical and yerna-
cular teachers, Pharmicists, Lady Health Visitors, -ANMS ete. It is
requested that the demand of the Federation may be considered
sympathetically with a view to providing avenues of promotion.

Copy of Punjob Govermment circular letter No. 8/8/ B4-1FP /2253,
dated 21st March, 1984, from the Department of Peysionnel and
Administrative Reforms addressed to all Heads of Departments
efe,, eto,

Subject—Policy regarding postings and transfers of Punjab Govern-
ment employees for the year 1984-83,

I am directed to refer to Punjab Government, pircular lefier
No. 8/62/82-6FP /3603, dated 13th April, 1883, on the subject noted
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above and to say that the policy regarding transier of Government
employees has been considered by the Government. It has been
decided that the transfer policy for the year 1984-65 will be governed
by the guidelines mentioned below:—

() All general transfers may be made during the period, from
1st April to 30th April,

(i) A Government employee should normally continue at one
pust for a minunum period of three years, Transfer pricy
o the minimum period of three years re, mid-tenure
fransier should pe made only in compelling ciroumstances
when Lhe exigencies or public service so require, afler the
prior approval of the next higher authority has been
obtained by the transfer approving authority. In cases
where the Government is the transter approving authority
e, in cases of Gazetted Otficers, the Departments should
obtain the prior approval of the Governor through the
Chiet Secretacy in tne Department of Personnel and
Admunistralive Reforms,

(iii) The maximum period for continyously Serving on a post
shall normally be five years. This maximum period shall
not be applicable in respect of those employess who are
working in Colleges, Scheools and Laboratories meluding
employees working in Indusinal/ Technical Training lnsti-
tutions. This maximum period of five years shull also
not apply to Government employees (both Gazetted and
non-Gazetted) who are due to retire within the next two
years and they may be allowed to continue on their
present posts till retirement,

(iv) In most of the departments certain postings are preferred
by officials. It may be urban wversus rural areas in Edu-
tation Department or running Canals and Drainage as
against design and projects in Irrigation Deparunents or
particular stations in case of Excise and Taxation Depart-
ment and the like, Each oificial should complete a reason-
able tenure in various categories of posts, For example,
in Education Department, to earn a posting in urban areas,
the teacher should have put in some minimum service in
rural areas.  Every department should, therefore, list
their posts into various categories with the approval of
Governor through the Department of Personnel and Admi-
nistrative Reforms and lsy down the seguence which
should be observed for postings to these categories. The
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maximum period that an officer can he allowed to spend
in more attractive posting should also be laid down as
alsa the minimuwm period required to be spent on  other
posts. '

(v) Tor purpose of postings, villages within a distance of
2 kilometres from the outer bhoundaries of a2 town or a
conglomeration of townships will not be treated as a riral
posting.

fvi) Tn sensitive departments like Ewcise and Tavation the
departments should ensure that officers /officials do not keep
rotating on the posts alone (T, Road axis

(vii) Before the transfer of a Government emuloyee becomes
due, he should be asked tn give his preference for his
posting with ressons; if any, and the denarfment should
trv t0  aceommodate him as far as possible, subject to
administrative considerations of efiriency and propriety,

(vit]) If an officer has worked at partieular station for ten
vears in the aggregate in one capacity or another he
should not be posted at the same station during the
remaining period of his serviee,

(ix) Gazetled officers should not be posted in  their home
districts or places less than 40 kilometres from their native
village/town or in a district where they or any member
of the family hold immovahle property. This will, how-
ever, not apply to i —

(i) Assigmments in the Secretariat, offices of Heade of
Departments and Regional Offices.

(ii}) Professors and Lecturers in Education Denartment,
(i)} Doctors serving in backward areas.

{iv) Dactors posted in Medical Colleges ol the State.

(x) When hugband and wife are in Government Service, it is
desirable to keep the couple at one station as far as
possible, Even in cases where the wife is in Government
Servics and husband is under a private emplovment. it
will be desirable to post the wife near or at the same
place. *Efforts should also be made fo post unmarried
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girls and widows at stations suitable to them as far as
possible, Unmarried girls and widows should be given
preference over couple cases in the matter of postings and
transfers at stations convenient to them.

(xi) Normally father and son or husband and wife or other
close relatives are not to be posted in the same office.

(xil) As far as possible, the handicapped and the blind
employees may be shown due consideration to mitigate
their inconvenience while considering the question of their
postings and transfers,

(xiii) There will be a complete ban on mid-term transfers
except when the transfer becomes necessary to fill a
vacancy exfsting after making the general transfer or a
new vacancy arising as a result of following eventua-
lities; —

(a) Suspension;

(b) Resignation;

(¢} Removal from service;

{d) Retfirement; |

(e) Deputation including deputation for long term training,
{f.'.l Promotion:

(#) Creation of new post; and

(h) Death.

In such cases alsn, the transfer should not involve the transfer
of any other emplovee. If in any other case a depart-
ment considers the fransfer of an official absolutely un-
avoidable, it shall be necessary to obtain the prior appro-
val of the next higher authority, by the transfer approv-
ing authority. In cases where the Government is trans-
fer approving authority ie., in case of Gazetied Officers,
the Departments should obtain the prior approval of the
Governor through the Chief Secretary in the Department
of Persomnel and Administrative Reforma.
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(xiv) If a Governmenl employee has served a tenure in a
post which Is<categorised as unpopular, that is a ‘hardship
post', he should be given a posting of his choice out of
5-6 preferences given by him. Each Department should
categorise popular and impopular postings so that each
employee should serve in both categories.

(xv) Tn order that a competent authority is able to know at
a glance how long an employee has stayed at a parficular
place, index cards should be prepared in a suitable form.

(xvl) Mutual transfers may be allowed with the approval or
Advizer even if it is a mid-term or mid-tenure transfer
subfieet to the condition that the public interest should not
suffer,

(xvii) Prior approval as contemplated akove will not be neces-
sary where any mid-term transfer on genuine grounds and
fnvolving personnel facing hardship such as  Widows,
unmarried girls, blind or otherwise handicapped persons
and couple cases are reguired to be made, provided such
a transfer does not involve the dislocation of any other
emplovee. There will, therefore. be no obiection to such
@ trensfer being ordered by the Department itself during
the course of the year subject, however, to the condition
that the post to which the transfer is being ordered s
either vacant or available bv mutual comsent/adiustment
between the concerned employees. In no circumstances
'should a post be got vacated by causing hardship to any
other emplovee.

(xviii) The Government employees who are appointed as
Returming and Assistant Returning Officers, who have to
discharge statutory responsibilities for the conduct of elec-
tions, police officials and other officers concerned with
the maintenance of the law and order in the district,
Superintendents of Police, Revenue Officers, Tehsildars,
BD.Os., Officers of Loeal Bodies ete. at all levels, who
are nermally connected with duties in conmection with the
conduet of elections should not he transferred during
General Elections to the Lok Sabha and the State TLegis-
lative Assemblv and also during Bve-eleclions held from
time to time. until the &lections are completed.

2. The above policy instructions cover only the broad cutlines
of the policy of Government. There mav be some peculiar cir-
gumstances in some departments. The Heads of such Departments
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may, where necessary, issue separate instruetions to cover such
peculiar circumstances with the prior approval of Chief Secretary
in the Department of Personnel and Administrative Heforins. These

Instructions should, however, be within the frame-work of the
Government policy.

3. These instructions will not apply to Class TV employees.

Necessary instructions in this respect will be issued by the Adminis-
trative Department concerned.

4. These instructions may be brought to the notice of all con-
cerned under vour control for meticulous compliance while ordering
transfers. All cases in which it is proposed to deviate from any
of the guidelines laid down above, must be referred to the Chief
Secretary in the Department of Personnel and Administrative
Reforms for prior approval of Governor.,

Copy of Punjab Government cireular letter No. 18/8/84-5PP (1208)/,
3021, dated 5th April, 1984, from the Department of Personnel and

Administrative Reforms addressed to all Heads of Departments
ete., elo.

Subject—Priority list for various categories of persons for employ-
ment in State Services—HRehabilitation of widows/
dependents of the persons killed as a result of terrorist
action in the Btate, in addition to disabled ex-gervicemen,
wodows /dependents of the deceased Government
employees and defence Services personnel killed or dis-
abled severely in action.

I am directed fo refer to the instructions contained in Punjab
Government letter No. 80 (GOI-SIT (3)-73/12092, dated the 18th
April, 1973 on the subject noted above and to state that the matter
regarding giving employment to the dependents, of the persons
killed as a result of terrorist action in the State has been engaging
the attention of Government. With a view to providing relief to
such families it has been decided to extend the inmstructions dated
18th April, 1973 to such cases, hy adding the following priority
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number 5 in para L of the same as under :—

Priority Categories of candidates
number
4§ A member of the family of a person killed as a result of

terrorist action in the State’.

2, Para 2 (ii) of the instructions referred to above may also be
substituted as under :— :

“3. (ii) The age limit in the case of widows seeking employ-
ment under Priority number 3 or 4 or 6 of the priority list
may be relaxed up to 45 years to cover real cases of
hardships."

3. The annexure to Pinjab Government letter dated 18th
April, 1973, referred to above, lays down the conditions that have
to be fulfilled for particular categories of persons being employed
on priority. The annexure s also modified by adding category "¢’
as under —

St Category Reguirements

No,

“g A member of (i) Certificate of death and full details of
family of a  the circumstances under which the
person killed death oecurred, certifying that it was
as a result of as a result of terrorist action, to be
terrorist obtained from the Deputy Commis-
action in the sioner of the District within the terri-
State. toriel limits of which the death

oteurred;

(ii) An affidavit duly atiested to corrobo-
rate the [act that the 'person being
employed is in fact a member of the
family of the deceased person; and

(iii) Nameg of &ll dependents, their age,
their occupation and reasong . in
support of the claim of the person
being appointed vis-a-vis other depen-
dents, should be brought on record.”

4, Kindly acknowledge receipt.
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Copy of Punjub Government circular letter No. T/15/78-2PF /3021,
dated 6th April, 1984, from the Departinent of Fersonpel and
Administrative Reforms, addressed to all Heads of Departments,
ele., elo,

Subject.—Grant of premature increment to those non-gazetted
Funjab Government employees who did not participate in
the strike on 8th February, 1978, and who were on depu-
tation to the Punjab Stste Undertakings/Boards,

1 am directed fo invite a reference to Punjab Government
circular letter No. 7/15/78-2PP/34, dated 20th February, 1879 —
vide which it was clarified that for deciding the guestion of grant of
one premature increment to Lbe deputationists to Punjab State Cor-
porations/Boards for their non-participation in the strike on  8th
February, 1878, the Punjab Government circular letter No. 4548-PP-
78, dated the 16th June, 1978, might be considered by the Board of
Directors of the Undertaking/Board concerned for an appropriate
decision keeping in view of the position obtaining on 8th February,
1878 in respect of its own employees. Subseguently,—vide Punjab
Government circular letter No. 7/15/78-2PP/4521, dated the 29th
April, 1980, it was laid down, inter alia, that (i) a premature incre-
ment could be granted to the Government employees on deputation
to the Punjab State Undertakings/Boards onuly if a decision to grant
& premature increment is taken by the Board of Directors in respect
of its own employees, and that (ii) orders granting the premature
increment to the deputationists would be issued by the concerned
parent department,

2. It has now come to the notice of the Government that prior
to the issue of the instructions dated 20th April, 1980, sume of the
undertakings, after considering the instructions dated 20th February,
1879, had granted one premature increment to the deputationists
under valid resolutions of the Board of Birectors of the concerned
Corporation/Hoard, and that, after the issue of instructions dated
29th April, 1080, some of the undertakings/departments have by
reopening the cases already decided, wthdrawn the premature incre-
ment granted to the deputationists on the ground that it was not
in accordance with the conditions laid down in instructions dated
28th April 1980. The matter has been considered by the Govern-
ment and it is clarifled that cases of premature inerement sanction-
ed to deputationists under the instructions dated 20th February,
1979, under valid resclutions of the Board of Directors of the con-
cerned Corporation/Board, before the issue of the instructions dated
26th April, 1980, should not be re-opened, and further, if any such
premature increment sanctioned to a deputationist under a wvalid
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resolution of the Board of Directors of the concerned Board/Cor-
poration has been withdrawn, although it was sanctioned prior to

the issue of instructions dated 29th April, 1980, on the basis that it
did not comply with these instructions, the same should be restored,

3, These instructions may be brought fo the notice of all con-
cerned for strict compliance,

Cepy of Punjab Governmeni civcular letter Ne. 4/8,/84-3PP/ 3238,
dated 17th April, 1984, from the Department of Personnel and
Administrative Reforms, addressed to all Heads of Departments,

el efg,

__Subject—Bifurcation of cadre strength of Clerks/Steno-typists—

Guidelines for appointment to posts of Senior Clerks/
Steno-typists Grade L

I am directed to refer to Punjab Government circular  letter
No, 4/4/B0<1PP/4130, dated the 18th April, 1580 and letter No. 4/
18/80-1PP /14, dated the 1st January, 1981, which laid down guide-
lines for bifurcation of cadre strength of Clerks/Steno-typists for
placement as Senior Clerks/Steno-typists Grade I respectively, and
to say that the guidelines referred to above were based on  the
Principle that a person who has worked as a Clerk in a Govern-
ment office for a few years can be considered to have acquirved the
necessary knowledge -and experience for performing the duties of
Senior Clerk. Further the Clerks/Steno-typists were to be placed
as Senior Clerks/Steno-typists Grade I on the basis of seniority
subject to their suitability as adjudged on the basis of service record.
No requirement of a minimum number of years of service as a
Clerk/Steno-typist for placement in the scale of Senior Clerk/
Steno-typist Grade 1 was, however, laid down.

2. The matter has been considered by the Government further
and it has been decided that the following conditions would be a
pre-reguisite for placement as a  Senior Clerk /Steno-typist
Grade I :—

(i) The official should have completed three years' service in
the lower scale of Clerk/Steno-typist:
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(i) he/she should have completed the probationary period
satisfactorily; and

(iii) he/she should have a satisfactory record of service.

The other conditions for placement in the senior scale would
remain unchanged.

3. These instructions take effect from the date of issue and
past cases shall not be re-opened.

4. This may be brought to the notice of all concerned.

5. The receipt of this communication may please he acknow-
ledged.

Copy of Punjab Government circular letter No, 1/50/83-5PP (1368)/,
3454, dated 23vd April, 1984, from the Department of Personnel
and Administrative Reforms, addressed to all Heads of Depart-
ments, eic, etc

Subject—Relaxation of age-limit for entry into Government service
for certain categories of married women.

I am dirécted to refer to the subject noted above and to state
that keeping in view the difficulties experienced by widows, legally
separated/divorced women ete., to earn bread for themselves and
their unfortunate children, the State Government,—vide instructions
issued,—vide Punjab Government circular letter No. 68B89-15I1-T6 [
21511, dated the 11th June, 1376, decided to relax the maximum age
limit for recruitment to State Services upto 87 years in the case
of the following :—

(i) Widows ;

(ii) Women, who are legally separated from their hushands
or have been divorced ;

(iii) Women, whose husbands have been ordered by Ciwvil
or Criminal Courts to pay maintenance to them :

(iv) Women who have, because of their desertion, been
living separately from their husbands for more than two

years ;



475

(v} Women, whose hushands have resmarried ; and

(vi) Wives of serving military personnel or those who are
disabled while in military service.

Provided that they are otherwise eligible for entry into
Government serviee.

2. In this connection attention is invited to Punjab Government
eircular letter No. 1/20/B0-5PP /9209, dated the 1st July, 1982, —vide
which the general upper age limit for entry into State Government
Services was raised to 30 years in the case of all non-technical ser-
vices and 33 vears in the case of technical services. Since the issue
of these instructions, the guestion of raising correspondingly the
upper age limit for the categories as mentioned above has been
under the congideration of the State Governmept. In view of the
hardship in which such women are puf, it hes been dercided to raise
the upper age limit for recruitment to State Services for the above
said categories of women by three vears ie., from 37 to 40 years in
respect of all posts, technical or ctherwise.

3. These instructions will take effect from the date of issue.
These may kindly be brought to the notice of all concerned,
especially those dealing with establishment matters.

4. The receipt of this communication may also be acknow-

ledged.

Copy of Punjab Government circular letter No. 4/20/84-2PP /3484,
dated 24th April, 1984, from the Department of Personnel ond
Administrative Reforms, addressed to all Heads of Departments,
ete; ete,

Subject—Holding of Assistant Grade Test under the Punjab State
Assistant Grade Examination Rules, 1984,

The Punjab State Assistant Grade Examination Rules, 1084,
have come into effect from 12th April, 1084, the date of their pub-
lication in the official Gazette, A copy of the said Notification is
enclesed,

2. It has been decided to hold the first Examination under
the Rules on the 21st July, 1984, You are requesled to bring the
contents of the enclosed Notification to the notice of all concerned
end to invite applications from officials working under you, who are



476

eligible under the Rules to appear in the Examination, for the allot
ment of a2 Roll number for the Examination to be held on  21st
July, 1984, A complete list of the names, designation and addres-
ses of the officials working under you who intend to appear in the
Examination, separately for A-Class and B-Class offices, may there-
after be sent immediately to the under signed (by name) and in no
case later than 20th May, 1984, affer which, no request for the allot-
ment of a Roll No, shall be entertained under any circumstances.

GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)
Notification
The 11th April, 1884
No. G:S.R. 38/Const,/Art. 309 and 318/84—In exercise of the
powers conferred by the proviso to article 309 and clause (b) of

article 318, and all other powers enabling him in this behalf, the
President of India is plessed to make the following rules, namely: —

1. Short title and commencemnt—(1) These rules may be
called the Punjab State Assistant Grade Examination Rules, 1984.

(2) They shall come into force on and with effect from the date
of their publication in the official Gazette.

2. Defintfions—1In these roles, unless the context othorwise
requires; —

(a) “appointing authority" means the authority which has

the powers to make appointment to the post of Assislant;

(b) “Board" means the Subordinate Services Selection Board,
Punjab or such other authority as may be constituted hy
the Government by an order. for holding the test;
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(c) “Government” means the Government of the State of
Punjab in the Department of Personnel and Administra-
tive Reforms;

(d} “higher post" means a eivil past or post in civil service
under the State of Puniab higher In rank to that of the
post of Assistant:

(6) "post of Assistant’ means g eivil post or a pest in ejvil
service under the State of Punjab designated as Assistant
and includes all such posts, higher in rank to that of the
post of Clerk, as are in the same or in an identical pay-
scale and carry responsibilities gimilar to ar identical
with those of the post of Assistant, by whatever designa-
tion they be called;

{f) “preseribed” means preseribed by an  Act of the State
Legislature regulating the recruitment, and the conditions
of service of persons appointed to civil services and posts
in connection with the affairs of the Stafe of Punjab or
by rules framed under such an Act or under the consti-
tution of India or otherwice for the said purpose:

(g) “provisional appointment” [basis]* means an appointment
by promotion of a berson fo the post of Assistant before
gualifying the test preseribed in the relevant service rules
or in these rules, as the case may be, with or without a
candition of gualifying the test imposed in the order of
appointment; and

(h} “test” means a written aualifying examination conducted
by the Board, under these ryles.

3. Extert of application—These rules shall apply to all the
posts of Assistants except those in the Punjab  Vidhan Sabha
Secretariat,

4 Eligibility for Promotion to the post of Assistant.—(1) No
person shall be eligible for appointment by promotion to the post
of Assistant unless in addition to fulfilling the qualifications and
experience prescribed for appointment by promotion to the pest of
Assistant, he qualifies the test

*Smended—oide  Notifieation Mo, GER-104 /Const, JATE 300 & 318/
Amd.{1) /84, daied 5th December, 1984,
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Provided that a person who has already qualified the Assistant
Grade Examination inter-alic in terms of Punjab Government cir-
cular Mo, 4809-GII-57 /21175, dated the 23rd October, 1957, or who
was hulding_ o1 :Eg_'ular basis the post of Assistant on the 23rd
October, 1957, shall niot be reguired to gualify the test:

Provided further that if a1 person holding the pest of Assistant
or a higher post, on provisional basis, on the eommencement of
these rules is of the age of fifty years or more; he shall also not be
required to qualify the test :

Provided further that a person who has been appointed by pro-
motion to the post of Assistant or to any higher posl on provisional
basis before the commencement of these rules, shell be required
to qualify the test within a period of three years from such com-
mencement and failure to gualify the tesl within the specified
period shall result in reversion of such person to the post of Clerk
or to the post, by whalever decignation ecalled, from which he was
appointed by promotion to the post of Assistant on provisional basis.

(2) Wotwithstanding anything ggntsined in sub-rule (1), where
no person, who has qualified the test ig available for premotion te
the post of Assistant in a Serviee, the appointing autherity may
appoint a perscn by promotion fo the post of Assistant on  pro-
visional basie Hll a person who has zo qualified the test becomes
available In  that Serviee,

5, Composition 6f test.— (1) The test ghall consist of two papers
of one hundred marks each, the first paper shall be on fhe subjects
of noting, drafting, precis writing in the Punjabi langusge -and
transtation and the second paper shall be o1 the subject of Accounts
and Service matters and as far as may be questions carrying
saventy-five marks shall be from the Punjsb Civil Services Rules
and the rest from the Punjeh Financial Rules. The detailed syllabi

of the two papers shall he as specified in the Appendix to these
rules.

{2) The candidates shall have the option to answer the second
paper with the aid of books peither in English language or in
Punjabi language.

(3 A person working in an A Class office shall be considered to
have qualified the test only if he secures a minimum of 50 per cent
marks in the aggregate but not less than 40 per cent marks in each
paper and a person working in a B Cluss shall be considered to have
gualified the test only if he seeurcs a minimum of 40 per cent marks
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in the aggregate but not less than 33 per cent marks in each paper.
A person who has secured the prescribed minimum pass marks in
each paper but has failed to secure the prescribed minimum marks
in the aggregate, may re-appear in either or both the papers so as to
qualify the test. :

6. Holding of test.—The test shall ordinarily be held twice a
year in the monthe of Januaty and July, *[June and November] or
in such other months as may be specified by the Government from
time to time,

1. Persoms eligible to sit in test—All persons Holding the post
01 Clerks or other posts, by whatever designation called from which
they could be appeinted by promotion to the posts of Ageistants,
shall be eligible to sit in the test,

8, Number of chances to sit in test—A person may avail of
any number of chances to qualify the teat

9. Promotion of persons quelifying the test.—A person qualify-
ing the test shall be eligible for promotion to the post of Assistant
in the cadre of his service.

10. Sagving of Semivriti.—(1) Where a person who was pro-
moted as Assistant before the corimencement of these rules on-
provisional basis subject to his gualifyving the test zhall be Hable to
reversion o the pest from which he was promoted if he fails to
qualify the test within a period of three years as specified in the
third pravise to rule 4 and in case such a person quzlifies the test
within that period his seniority shall be determined with reference
to his date of promotion to the post of Assistant on provisional basis.

**4(2) Notwithstanding anything contained in these rules, if a
person holding the post of a clerk or any other pest by whatever
designation called from which he could be appointed by promotion
to the post of an Assistani gualifies the test within the first two
[four]*** chances available to him aiter his appointment to such
post, he shall, on his promotion to the post of an Assistant, be assign-
ed seniority in the cadre of Assistants in accordance with his

‘Aﬁinﬂed,—qﬁda P.G. Notifieation No. 4/48/84-2FPP/T209, duted 21st

ssAmended —wide P.G. Notificotlon No. GSR. 104/Const./Arts. 309 &
BiR/Amd. (1184, dated Sth Desember, 1984
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Seniority in the appointiment from which he has been promoted to the
post of, Assistant .

Provided that if such a person fails to qualify the test within
the aforesaid first two [four]*** chances, he shall, on hiz promotion
to the post of Assistant, be assigned scniority in the cadre of
Assistant from the day he is promoted as sufh".

11. Over-riding effeet.—The provisions of these rules shall have
eifect notwithstanding anything inconsistent therewith contained in

any other rules governing the appointment and other conditions of
service for the time being in f{oice,

12. Power to grant exemption—Where the Government is  of
the opinion that it is necessary or expedient so to do; it may, by
order, for reasons to be recorded, in writing, exempt any class or
category of persons from the operation of these rules and such
exemption shall operate prospectively.

13, Interpretation—If any doubt arises as to the interpretation
of any of the provisions of these rules, the inatter shall be referred
to the Government for deeision.

APPENDIX
SYLLABUS FOR THE ASSISTANT GRADE TEST
(Referred to in rule 5)
PAPER 1
Maximum Marks : 100 Time Allowed : 3 houra

Noting, Drafting, Precis Writing and Tranzlations

1. (a) Noting ... 30 marks
(b) Drafting ... @0 marks
2, Precis writing ... 20 marks

sss\ide Wotification No. GSH-60/Comst./Art 808 & 818/Amd. (2)/83
dated 16th September, 1883,
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3, Translation from Punjabi .o 10 marks
to LEnglish
4, Translation from English ... 10 marks
to Punjabi
FPAPER 11
Maximum Marks {100 Time Allowed : 3 hours

ACCOUNTS AND SERVICE MATTERS
{With the aid of books)

(i) Punjab Civil Services Rules, Volume I, Part 1

Chapter 1 Extent of application

Chupter I1 Definitions

Chupter 11 General Conditions of Service

Chapter 1V Pay

Chapter V Addition to pay-Rules 5.1 o 5.14,
565 to 5.64

Chapter VII Dismissal, Removal and Suspension

Chapter VIII Leave Rules upto 881, §.113 to
8123, B30 o 8.140

E]hapter IX Joining Time-Bules 9.1 {0 2.15,
818 to 920

Chapter XII Record of Services

(This may include practical problemis on (i) construction

Full

Full

Full

of

leave account in the proforma appended to the Serviee Book,
(i) fixation of pav, and (iil) subsistence allowance admissible

to a Government employee under suspension).
(i) Punjab Civil Services Rules, Volume [I
Chapter 1 Extent of Application and Defnitions.

Chapter 11 General Provisions relating to pensions.



Chapter 111
Chapter 1V

Chapter V

Chapter VI
Chapter VIIL
Chapter VIIE
Chapter IX
Chapter X
Chapter X1
Chapter XII
Chapter XITi
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Service Qualifying for pensions,
Reckoning of service for pension.

Different kinds of pensions and conditions of thelx
grant.

Amount of pENsions.
Re-employinent of pensioners,
Wwound or other erdinacy pensions.

Application {or the grant of pensions,

Commutation of Civil Pensions.
Consent and Delegation Orders.

FPunjab General Provident Fund Rules

(iii) Punjab Civil Services Rules, Volume III
Travelling Allowanee Rules—Whole Book,

{iv) Punjeb Financial Rules, Volume 1
Chapters I, IV, V, VI, VIi, VIII, X, Section Ill-Loans and
Advances, XV, XVI XVII and XVIIL

(v) Punjab Finencigl Rules, Volume II
Appendices 2, 3, 4 and 14,

(vi) Punjab Budget Manual
Chapters 2 to 5, T and 12 to 14

K. D. VASUDEVA,

Chief Secretary to Government, Punjab.
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Copy of Punjab Government circular letier No. 4/20/84-2PP [ 3735,
dated 26(h April, 1884, from the Department of Persomnel end
Admimistrative Reforms, addressed to oll Heads of Departments,
etc,, eic. '

Subject.—Holding of Assistant Grade Examination under the Punjab
State Assistant Grade Examination Rulea, 1984

1 am directed to invite attention to the notification enclosed with
Punjab Government cireular letter No. 4/20/B4-2PP /3484, dated the
24th April, 1984 on the ahove subject and to say that with a view
that intending employees may adequately prepare for the Aseistant
Grade Examinations to be held from time to time, it has been
decided that their requests for the grant of leave of the kind due
to them may be considered sympathetically and leave pranted
liberally for the purpose, by malking, or course internal arrange-
ments sg that Government work does not suffer.

9. These instruclions may please be brought to the notice of
all poneerned for meticulous ohservance.

Kindly acknowledge.

[Published in the Punjab Government Gazeite, Legislative
Supplement, dated the 15th June. 1884]

GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(GENERAL ESTABLISHMENT ERANCH)
Notification
The 30th May, 1984

No. G.8.R. 55/ Const. f4rt. 309,/ Amd. (3)/B4—In exercise of the
powers conferred by Article 308 of the Constitution of India, and
all other powers enabling him in this behalf, the President of India
is pleased to make the following rules further to amend the Punjab
Government Houses (General Pool) Allotment Rules; 1883 namely:—

1. These-rules -may be talled the Punjab Government Houses
(General Pond) Allotment (First Amendment) Rules, 1984
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2. In the Punfab Governmeni Houses (General Pool) Allot-
ment Rules, 1983, in rule 3—

(i} for sub-rule (3), the following sub-rule shall be substituted,
namely: —

“(3) The constitution of the House Allotment Committees at
the headquarters of Ferozepur and Jullundur Districts
shall be as follows - —

‘A’ HOUSE ALLOTMENT COMMITTEE (UPPER)

{a) Commissioner of the Division .-+ Chairman
(b) Beputy Commissioner ... Member

(e) Senior-most Superintending Engineer,
Department of Public Works, Build-

ings and Roads, Provincial Cirele .. Member
(d) Deputy Inspector-General of Police

of the Range ... Membar
(e} General Assistant to the Deputy Com-

miissioner .. Secretary

'‘B' HOUSE ALLOTMENT COMMITTEE (LOWER)

(a) Deputy Commissioner ... Chairman

(b) Senior-most  Executive  Engineer,
Department of Public Works, Build.
ings and Roads .+« Member

{c) One representative o be nominated
by the Chairman every vear by rota-
tion from the officers of the Govern-
ment posted at the district head-

quarters v Member
(d) General Assistant to the Deputy Com-
niissioner ... BSecretary

(ii) in sub-rule (6), for the words “Patials District” the words
“Patiala, Jullindur and Ferozepur Districts" shull be sub-
stituted.

K. D, VASUDEVA,
Chief Secretary to Governmenl,
Punjab.
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Copy of Punjab Government circuler letter No. 10/5/82-GE /5101,
doted 31st May, 1984, from the Department of Personnel and Ad-
ministrative Reforms, addressed to all Heads of  Depariments,
ete. ete.

Subject—Holding of combined examination for recruitment fo
similar posts/services,

I am divected to refer te Punjab Government circular letlioc No,
LT808-3G3S-62,/42246, dated the 24th Nowvember, 1962, on the subject
noted above and to say that henceforth, the post of Assistant Direc-
tors; Feod and Supplies, District Food and Supplies Contrellers and
District Food and Supplies Officers, to be filled by direct recrultment;
shall also be filled on the basis of the combined examination lo be
held by the Punjab Public Service Commission for recruitment to
the P. C. 5. {(EB) and allied Services. Accordingly, these posts have
been included in Group L On the other hand, the post of Excise and
Taxation Inspector needs to be deleted from this Group, since it is a
Class TIT post and is no longer under the purview of the Punjab
Public Service Commission, as laid dowm in  Punjab  Government
eircular letter No. 10/69/82-GE/758, dated 19th January, #i, The
revised Group 1 would thus be, as under : —

1. PCS (Executive Branch).

2. Excise and Taxation Officer,

8. Assistant Excise and Taxation Officer.

4, Tehsildar.

5. Assistant Registrar, Co-operative Socleties, Punjab,
fi, Assistant Employment Officer.

7. District Food and Supplies Officer,

8. Assistant Director, Food and Supplies.

8, District Food and Supplies Contealler.

2. The receipt of this lctter may pledse be acknowledged,
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Copy of Punjub Government circular letter No, 13/25/84-2 PP /5124,
dated 31st May, 1984 from the Department of Fersonnel and
Adminisirative Reforms, addressed to oll Heads of Departments,
ete., elc.

Subject.—Need for sirict observance of the provisions relating to
consumption of intoxicating drinks and drugs ss contained
in the Punjab ‘Government Emplovess (Conduct) Rules,
1866,

I am directed to address vyou on the subject cited =bove and te
say that Rule 22 of the Punjab Government Employess (Conduct)
Rules, 1966, lays down as under :— '

“22. Comsumption of intoricating drinks and drugs :—
A Government employee shall—

(a) strictly abide by any law relating to intoxieaung drinks or
drugs in foree in any area in which he may happen to be
for the time being:

(b) not be under influence of any intexicating drink or drug
during the course of his duty and shall also take due care
that the performance of his duty at any time is not affect-
ed in any way by the influence of such drink or drug;

(bb) refrain from consuming any intoxicating drink or drug in
a public place;

{¢) not appear in a public place in a state of intoxidation; and
(d) not use any intoxicating drink or drug to excess.

Explanation.—For the purpese of this rule, ‘public place’ means
any place or premises (including a convevance) to which the
public have, or are permitted to have, access-whether on pay-
ment or otherwise",

Instructions have also been issued in the past—vide Punjab
Government circular letter No. 5613-2811-74; datad the #th August
1874 emphazising the need for sirict observance of the above pro-
visions of the Condyct Rules. 1t has. however, been ohsarved that
these Rules, are not being followed strietly. Tt is once again reiterat-
ed that :—

(i) every Governiment employee should serupulously adhere to

the provisions of the Conduct Rules relating to consumpe
tion of intoxicating drinks and drugs;
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{ii) the disciplinary authoritics should keep a strict watch on
the conduct of Government employees i regard to
matters covered by the aforesaid provisions of the Con-
duect Rules; and

(i) the disciplinary authorities should take very serious view
of any violation' of rule 22 of the Punjab Govermment
Employees (Conduct) Rules, 1906 and should not hesitate
to impose the severest punishment on such Government
employees who are proved gullty of violaling the said
rule.

9. These jnstructions may please be brougnt to the potice of
all concemed for meticulous observance.

Kindly acknowledge.

Copy of Punjab Government circular letter No. 2/9 [18-5PP/(1928) /
5142 doted 3lst May, 1984, from the Depariment of Personnel
and Administrative Reforms, addressed to all Heads of Depart-
ments elc, etc.

Subject—lssue of Certificate of Eligibility to certain categories of
persons (other than Indian Citizens) for appointment under
the Central Government Delegation of powers fto
Ministries

1 am directed to refer to Punjab Government circular letter
No. 2/9/79-5PP /9208, dated the 30th July, 1881, with which a copy
of the Government of India’s instructions issued-—vide Memo. No.
15018/1/118-Estt. (B), dated the 10th May, 1978 selating to the revised
procedure, for the issuing of certificate of eligibility was forwarded
{or information and for making necessary smmendment in the domi-
cile provisions in the various serviee rules in accordance with the
aforesaid instructions. The intention was to convey that the el
gibility eertificates; which prior to the issue of above instructions,
were issued by the Governmeni of Imdia would be issued by the
State Government in the respeetive Departments. The matter has
now been reconsidered and with s view to ensuring uniformity of
approach, it has been decided that a certificate of eligibility in res-
pect of a candidate for appointment to any ¢ivil service or post
under the State of Punjab including those in the State Boards/Cor-
porations, Local Bodies etc., who 18 1—

(i) a subject of Nepsl; or
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(ii) & subject of Bhutan; or

(iii) @ Tibetan refugee who came over to India belore the
1st January, 1962, with the intention of permanently
settling in India; or

(iv) a person of Indian origin whe has migrated from
Pakistan, Burma, Sri Lanka, East African Countries of
Kenya, Uganda, the United Republic of Tanzania (former-
ly Tanganyika and Zabzibar), Zambia, Malawi, Zaire,
Ethopia and Vietnam with the intention of permanently
settling in Indis :

shall henceforth be issued by the Department of Home Affairs and
justice on the basis of the following information pertaining to the
candidate which will be supplied by the concerned appointing autho-
rity through its Administrative Secretary : —

(i) Name,
(ii) Father's name.

(iii) State/Territory, of which he is a sigbjeet or to which he
belongs or his nationality.

(iv) Post/Service and office in which likely to be apppinted,

(v) Whether proposed appointment is temporary, for a definite
period or in a permanent capacity.

(vi) Whether character and antecedents have been verifiad
and found satisfactory.

(vil) in case of a migrant, date of migration to India and whe-
ther he has intention of settling permanently in India.

2. In future, accordingly, no eligibility certificate should b is-
sued by you and all such cases shall be referred to the Department of
Home Affairs and Justice with complete informatiofl duly certified
by the appointing authority through the Secretary of the Depart-
ment, whereafter the Department of Home Affairs and Justice will
take action to issue the eertificate of eligibility and to send the same
to the Department concerned for being kept in the personal record
of the employee. It is made clear that no such person is to be given
an appointment until the eligibility certificate has been issued in his
favour.
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8. The above said procedure may be adopted with immediate
effect and the Service Rules amended in due course to bring them in
line with these instructions.

4. These instructions may be brought to the notice of all concex-
ned for meticulous observance;

—_—
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[Published in the Punjab Government Gazette, Legislative
Supplement, dated the 20th June, 1984]

GOVERNMENT OF PUNJAB

DEFARTMENT OF FERSONNEL AND ADMINISTRATIVE
REFORMS

(GENERAL ESTABLISHMENT BRANCH)
Notification
The Z5th June, 1984
No. G.SR 59/Const./Art. 308/Amd. (4)/84—In exercise of the
powers conferred by article 309 of the Constitution of India and all
othor powers enabling him in this behalf, the President of India is
pleased to make the following rules further to amend the Punjab
Government Houses (General Pool) Allotment Rules, 1983, namely:—

1, These rules may be called the Punjab Government Houses
{General Pool) Allotment (Second Amendment) Rules, 1984,

2. In the Punjab Govermment Houses (General Pool) Allotment
Rules, 1883, in rule 3—

(i} In sub-rule (2), after clause (a), the following clause shall
be inserted, namely:—

“{aa) District and Session Judge v.. Member"
{ii}) In sub-rule (3.

(a) Under he heading captioned “A Houze Allotment Come
mittee (ITpper)” after clause (b), the following clause
shall be inserted, namely:—

“(bb) Digtrict and Sessions Judps and ... Mamber"

(b) Under the heading captioned "B House Allotment Com-
mittee (Lower)”, after clause (a). the following clause
shull be inserted, namely; —

“(aa) District and Sessions Judge ... Member"

(iii}) In sub-rule (4).
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(a) Under the heading eaptioned “A House Allotment Com-

mittee (Upper)”, after clause (h), the following clause
shall be inserted, namely: —

*(bb) District and Sessions «»  Member"
Judge

and

(b) Under the heading captioned “B House Allotment Com-
‘mittee (Lower)", after clause (a), the following clause
shall be inserted, namely: —

“(aa) District and Sessions Judge v Member"
K D VASUDEVA,

Chief Secretary to Government of Punjab.

Copy of Punjab Government cireular letter No. 11/7/78-1PP/GOT3,
dated 26th June, 1884, from the Department of Personnel and
Administrative Reforms, addressed to all Financial Commissioners
and Administrative Secretaries copy to all Heads of Departments
efe,, et

Subject.—Classification of Posts—Criteria thereof.

All the Financial Commissioners and Administrative Secretaries
to Government, Punjab may kindly refer to U.0. No. 1683-SIL(3)-71,
dated the 26th April, 1971, and U.0. No. 1683-SI1(3)-71 dated 15th
June, 1971 on the above subject

2. With the revision of scales of pay with effect from the 1st
January, 1978 the criteria for the classification of posts previously
laid down has been revived, and it has been deecided that classifica-
tion of posts should be determined on the basis of the following
norms: —

Class—]1 Posts carrying scale of pay (iime scale) with a
maximum of Rs. 1850 and abgve,

Class—II Fosts carrying scale of pay (time scale) with a
maximum of not less than R 1580 but less than
Rs, 1850,
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Clase—IIl Pests carrying scale of pay (time scale) with a
maximum of not less than Rs. 600 but less than
Rs, 1580

Class—IV Postz carrying scale of pay (Hme scale) the maxi-
mum of which is less than Rs. 600.

3. In case any relaxation in these norms becomes necessary in
any particilar case on account of exigencies of service the same may
be allowed only with prior approval of the Department of Personnel
and Administrative Reforms,

4, These revised norms will be effective from the date of issue
of this communi¢ation and will not affect adversely the class of any
post already assigned under a specific or special order of the Govern-
ment.

Copy of Purnjab Government circular letter No. 10/25/84-GE/7502,
dated 19th July, 1984 from the Department of Persommel and
Administrative Reforms, addressed to Secretary, Punjab Public
Service Commission, Patigla and copy to Secretary to Govern-
maent  Punjob Department of Personnel and Administrative
Reforms.

Subject.—Schedule of dates for the holding of annual examination
by the Punjab Public Service Commission for recruitment
to the Punjab Civil Bervices (Executive Branch) and
Allied Services.

I am directed to refer to the subject noted above, and to say that
it has been ehserved that examinations conducted by the Punjab
Fublic Service Commission for direct recruitment fo the Punjab
Civil Services (Executive Branch) and Allied Services have not been
held regularly in the past. In order to enstire that an annual exa-
mination for the purpose is held regularly, the Government has fina-
lised the following sthedule of dates for the different stages
involved:—

Activity By end of
1. Heceipt of requisition from the
toncerned Government Departments September
2. Date of notification of the exami-
nation October

4. TLast date for receipt of appli-
cations Novembper

4. Date of the written examination January
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- Activity By end of

5. Declaration of result of the
written examination Apri)
6. Interview for Vivae Voce Test May
7. Declaration of final result Jiine

All comcerned Departments arve being instrucied to send requisitions
to the Commission strictly in accordance with the Schedule of dates,
Inn case s requisition is not sent by any concerned Department to the
Commission by the end of September of any year, it shall be presum-
ed that it has no vacancy falling to the share of direet recruiment
which requires to be filled up in that particular year and the vacan-
cles, if any, which remain unfilled as a result thereof shall be carried
forward to the nmext year's requisition, the Commission may also be
please adhere strietly to the dates laid down in the Schedule.

I:Sd'] Ll L1}
Under-Secretary, Administrative Reforms,
No. 10/25/84-GE/7503-08 Dated, Chandigarh the 19th July, 1984

A copy is forwarded to the following for information and strict
compliance of the above noted instructions: —

1. The Secretary to Government, Punjab, Department of
Personnel and Administrative Reforms ;

3. Excise and Taxation ;

. Revenue ;

Labour and Employment ;

Co-operation ;

6 Food and Supplies,

f]

o

2. It should be ensured thal requisitions are sent to the PP 5.C.
complate in all respects in accordance with the Schedule of dates,
Hence requisitions in respeet of the Examination to be held in 1985
must be sent by the end of September, 1984, If this is not done and
any vacancies falling o the share of dirett recrultment remain un-
filled as a result thereof, action should be taken against those respon-
sible for the lapse, under intimation to this department,
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Copy of Punjab Government circular letter No. 16/23/83-2PP /0040,
dated 14th August, 1984, from the Department of Persovinel and

Administrative Reforms, addressed to gll Heads of Departments
2., ete, I

Subject—Voluntary retivement under Punjab Civil Services (Pre-
mature Retirement) Rules, 1975—Grant of Pension,

I am directed to address you on the subject cited above and to
say that sub-rute (4) of rule 4 of the Punjab Civil Services (Prema-
ture Retirement) Rules, 1975, provides that the amount of pension to
be granted after allowing increase in the qualifying service under
sub-rule (2) of the rule ibid shall be subject to the provisions of rules
2.2 and 64 of the Punjab Civil Services Rules, Volume IT. Clause (i)
of sub-rule 1, of yule 2.2 (a) and rule 6.4 of the Punjab Civil Services
Rules Volume IT have, however, been deleted —pide Finance Depart-
ment Notification No. 3.2 (1)-08D" (I-82/ 10064, dated the 30th Decem-
ber, 1982, retrospectively from the Oth December, 1981 when execu-
tive instructions to this effect were issued by the Department of
Finance. In view of the factum of the non-existence of rules 2.2 (a)
(1) (i) and 64 ibid, the amount of pension shall not be subject to
these rules although sub-rule (4) of rule 4 of the Punjab Civil Ser-
vices (Premature Retirement) Rules, 1975 makes a mention of them.

2. These instructions may please be brought to the notice of all

toncernad far strict observance,

Kindly acknowledge

Copy of Punjab Gavernment cireular 1. D, No, 20/44/84-3PP, dated
21st  September, 1884. from the Department of Personnel and
Administrative Reforms addressed to all the Financial Commiz-
siorers and Administrative Secretaries to Government, Punjab.

Subject,—Transmistion of cases to the Department of Personnel and
Administrative Reforms for advice/clarification,

In order to enzure prompt and proper disposal of cases referred
for advice or elarvification to the Department of Personnel and Ad-
ministrative Reforms, the Administrative Department were requests
ed 1o observe certain guidelines which are contained in the 17.0.
circular letters mentioned below: —

(i) No. 4730-G1-59, duted 25th August, 1859 ;
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(if) No. 2091-SII (3)72, dated Tth April, 1972 ;

(iif) No 27/6/78-1PP, dated 27th Warch, 1070
(iv) No, 27/60/78-1PP, dated 31st May, 1979 ;
(v) No. 27/6/78-1PF, dated 20th May, 1980 ; and

(vi) No. 27/6/78-1PP, dated Sth Qctober, 1982,

These guide-lines inter-alia lay down that before sending any
tase to this Department it should be ensured that : —

(1) The issues involved therein are fully examined by the
Department ;

(2) It is absolutely heeessary- to refer the rase to Department
of Persomnel and Admnisfrative Reforms :

(3) the point(s) requiring clarification/advice is/are clearhy
brought out .

(4) a duplicate copy of the note of the AD, is added ;

(5) the orders of the Administrative Secretary concerned are
obtained for referring the case ;
(6) the case is marked to ‘Department of Personnel and AR’
In the event of the matier being very urgent and requir-
ing personal attention of a particular officer, the name of
the officer and his designation is mentioned in brackets

after the words Department of Persohnel and Adminisira-
tive Reforms ; and

(7) relevant papers having direct bearing on the caze are added,

2. 1t has been naticed that despite the instructions having been
re-iterated from time to time these are not being observed maticy-
lougly, The omissions usually noticed in the references rsceived
from the A Ds are that the point on which the advice/clarification i
required is not clearly specified and references are made without
obtaining the orders of the Administrative Secretary concerned,
Further, a duplicate copy of the relevant note ig often not placed on
the file before sending the same to this Department. A reference
back to the concerned A.D. becomes necessary because of the requi-
site procedure having not been observed and this, in turn, resulls in
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delays. It is, therefore, again requested that the guide-lines men-
tioned above may kindly be noted for strict observance while referr-
ing cases to this Department for advice/clarification,

3. The receipt of this communication may please be
acknowledged.

Copy of letter No. 20/45/84-2PP /11468, dated 12th October, 1084, from
the Gavernment of Punjab, Department of Personnel and Admi-
nistrative Reforms (Personnel Policies Branch) Addressed fo
all the Heads of Departments, Registrar, Punjob and Haryena
High Court, Commissioners of Divisions, Deputy Commissioners
and sub-divisional Officers;, in the State.

Subject —Expeditious finalisation "of disciplinary proceedings—
- Recommendations /ohservations of the Publie Accounts
Committee of the Punjah Vidhan Sabha a5 contained in its

Sixty First Report,

1 am directed to address you on the subject noted above and fo
say that the Public Accounts Committee of the Punjab Vidhan Sabha
has in paras 8, 9 and 12 of its Sixty-First Report made various recom-
mendations/observations with regard to delays in the finalisation
of disciplinary proceedings etc,, on the part of Departments. Go-
vernment .have carefully considered these recommendations/obser-
vations of the Committée and have found that the Departments have
not been following the instructions of this Department meticulously
in the past with the result that the finalisation of proceedings in the
cases of defalcations, embezzlements and shortages ete. have been
unnecessarily delayed., This situation has been viewed with con-
cern and it has been decided that to avoid delay in the handling of
these cases the following imstructions inter-alia should be observed
by all eoncerned in letter and spirit : —

(i) Despite clear legal pogition indiscted in paras f4 and 65 of
the booklet containing Consolidated Instructions on Punjab
Civil Services (Punishment ancd Appeal) Rules, 1970 speci-
fying the tircumstances in which departmental proceed-
ings can be initiated against those officers/officials against
whem eriminal proceedings were originally launched but
resulted in acquittal by Courts of Law, it has been obsery-
ed that disciplinary proceedings are not initiated by the
Departments in suitable cases where the officers/officials
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are acquitted by the Courts. It is reiterated that instruc-

tions eontained in these paragraphs should be noted care-
fully for meticulous observance,

(i) With a view fo preventing ungcrupulous persons againgt
whom disciplinary proceedings for losses, embezzlements,
defalcations etc. are pending from further indulging in
such activities, they should, pending finalisation of the
distiplinary proteedings against them, be shifted imme-
diately to other seats where they eannot exploit their offi-
cial positions. Further, such persons should not be appoint-
ed on important jobs or jobs Invblving handling of heavy
financial trunsactions at leagt for 2 period of five years.

(iii) While fixing responsibility for lesses, misappropriations,
defaleations ete, generally the supervisory officers go un-
punished. In future, in addition to persons primarily res-
ponsible for such losses ete., responsibility should also be
fixed on the concerned supervisory officers as such cases
often occur because of inaction and laxity on the part of
the Supervisory Officers.

{iv) It has been noticed that records produced by the Depart.
ments in Court rages are not taken back for a long time
after the court's verdiet and semetimes further action is
delayed on account thereol. 1t has therefore, been decid-
gd that records producad in eourt cases, unlesg otherwise
directed by the Courts, should be taken back immediately
after the Court's verdirts thereon have been prenounced
and in any tase within three months of the final judgment/
order of the Courf, failing which the officer responsible for
the lapse should be procesded againet departmentally.

3. These instructions may' please be brought to the notice of all
concermed for meticulous observance.

Kipdly acknowledge.
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Copy of Punjab Gowvernment circular letter No. 16/51/82-2PP /11591,

dated 16th October, 1984, from the Department of Personnel and

Administrative Reforms, addressed o wll Heuds of Departments
ete,, elc,

Subject —Amendments in the Punjab Civil, Services (Premature
Retirement) Rules, 1975,

1 am directed to address vou on the subject cited above and to
send herewith a copy of the Notification No. G.SR. B0/Const./ Art.
309 and 234 /Amd. (3)/84, dated the 14th September, 1984, published
in the Punjab Government Gazette Legislative Supplement (Extra-
Ordinary) dated the 15th September,. 14984, regarding amendment in

fule 4 of the Punjab Civil Services (Premature Retirement) Rules,
1976, for infortation and necessary action.

GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)
Notification
The 14th September, 1984

No. G.S.R. 80/Conist./ Arts. 300 and 234/ Amd, (3)/8¢—In exercige
of the powers conferred by the pravise fo article 300 read with article
234 of the Constitution of India, and all other powers enabling him
in this behalf, the President of India is pleased to make the following

rules further to mmend 1he Punjab Civil Services (Premature Retire-
ment) Rules, 1975, namely: —

1. (1) These rules may be called the Punjab Civil Services
(Premature Retirement) (First Amendment) Rules, 1984

2) They shall be deemed to have come into fores on and with
effect from the twenty gixth day of August, 1983,

(3) They shall not apply to the Seeretariat Staff of the Legis-
lative Assembly,

2, In the Pun

jab Civil Services (Premature Retirement) rules,
1875, in rule 4—

(8} for sub-rule (2), the following sub-rule shall be substitit.
ed, namely: —

“(2} (i) While granting proportionate pension and gratuity
to an employee retiring under sub-rule (2) sr sub-rule
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(3) of rule 3, as the case may be, his gualifying service
as on the date of intended retirement shall be increased
by & period not exceeding five years, so however, that
the total quslifying service of the employee as so in-
creased shall not in any cese exceed thirty-three years
or the period ol qualifying service swhich the employee
would have completed had he retired on the date of
his superannuation, whichever be less.

{ii) The weightage of five years under clause (i) shall not
be admissible in cases of those Government employees
who sre premsturely retlired by the appropriate autho-
rity in public interest under syb-rule (1) of rule 3"

(b} in sub-rule (3}, for the words, brackets and figures “retiring
under sub-rule (3) of rule 3", the words, brackets and
fipares “retiring under sub-rule (2) or sub-rule (3) of rule
3,-as the case may bhe', shall be substituted.

5 5 DHANOA,
Chiel Becretary lo Government of Punjab,

Copy of D. Q. letter No, 21/1/1/82-Cab., dated the 3rd July, 1984,
from Shri R. Venkaotanaraynan, Additional Secretary, Cabinet
Secretariet, Rashivapati Bhawan, Nei Delhi to Shei E. D,
Vasudeva, Chief Secretary to the Government of Punjab,
Chandigarh,

Detailed guidelines yere jssued to the State Government/Union
Territories administrations—vide this Secretariat ecommunication
No, 21/1/1/82-Cab, dated the 16th Aupust, 1982 ahout the foreign
travel of Ministers of State Governments/Union Territories, Members
of State Legislatures and Union Territories and State officials. The
Union Finance Minister, —vide his letter No. 3746/ IS(AG /B2, dated
the 13th January, 1983 also suggested some measures for seruting of
the proposals regarding foreign travel of Ministers including  offi-
cials. Attention iz alsd invited to the Prime Minister's letter No. 512-
PMOQ/83, dated the 18th Julv, 1983 to all the Chief Ministers on the
same subject (coples enclosed for ready reference.).

2. Despite clear cut instructions on the subject, the following
deficiencles in proposals received from State Governments have been
noticed :

I. Cases of foreign travel are being reeeived too late. These
are required to be sent to Ministry of Finance (Depart-
ment of Economic Affairs) at least 3 weeks in advance as
stipulated by that Department.
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II. General purpese study tours are still being sponsored
which is contrary to the existing instructions,

IIT, In accordance with Ministry of Finance (Department of
Economic: Affairs) OM. No 5/24/83-FB.11, dated 215 De-
cember, 1983 read with Finance Minister's D.O, Letter
No, 2708 to 2724-FM/78-VIP(I), dated 14th September, 1978,
State Governmentis are not to enter into any discussions
or correspondance with external funding agencies in re-
gard to financing arrangements of projects but to send their
proposals to the Department of Eronomie Affaivs. In spite
of these ciear instructions, State Government officials are
still being deputed to negotiate external financial assis-
tance for State projects.

IV. Instructiong on the subjeat also stipulate that within three
weeks of the completion of the visit, tour reports would
be sent to the Ministry of Finance (Department of Econo-
mic affairs) with copies to the Central Minister conecerned
with the subject matter of the visit. This requirement is,
however, not being complied with. .

3. 1 am desired to say that the Stafe Gevernment may kindly
ensure sirict compliance of the guidelines issued on the subject.

GOVERNMENT OF FUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)

A copy is forwarded to all the Financial Commissioners and
Administartive Secretaries o Government, Punjab, in continuation
of U.0. Endst, No, 18/17/83-2PF, dated the 28th April, 1883, with the
request that these instruetions of the Government of India, may
please be followed in letter and spirit,

Kindly acknbwledge,

(Sd) . ...
Bection Officer, Personnel Policies.

All the Financial Commissioners and
Administrative Secretaries to Government. Punjah.

1.0, No, 13/7/83-2PF. Dated Chandigarh, the Z6th November, 1964,
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PRIME MINISTER
INDIA

New Delhi
No. 512-PMO-/83. July 18, 1983,

Early this year I wrote to you on the neced to effect the maximum
economy under all of expenditure.

Among the items of expenditure that need to be watched care-
fully is foreign travel by Ministers and officials of the State Govern-
ments. Although, the Union Finance Minister adressed all Chief
Ministers demi-officially on January 13, 1983 for conscious efforts to
reduce the number and the duration of foreign trips by State Go-
vernment delegations, it is our experience that there has not been
any significant improvement in this respeet. Many general purpose
study tours are still being sponsored ; visits are being propused for
negotiations which can be mdﬁmken only by the Union Govern-
ments and the composition of delegations is beyond the Iunctinnaﬂy

necessary,

We need to restrain foreign travel not only 40 congerve exchange
resources but also to make austerity a key slement of our admiais-
trative culture.

1 hope that in future you will sexutinise all proposals for foreign
travel in the light of the criteria that the Finance Ministers has
already indicated.

Yours sincerely,
(5d) <.
(INDIEA GANDHI)

<

Copy of Punjob Government oiveular letter No. 16/26/84-4PP/162,
dated 4th Janwary, 1985, from the Department of Personnel and
Administretive Reforms, addressed to all Heads of Departmments
ete.; ete.

Subject—Ban on grant of Re-employment/Extension in service to
Government employees on or after their attaining the age
of superannuation,

Tam d_irectred to invite your attention to Government instructions
contained i cireular letler No, TIT.S11(4)-67/4841, dated the 19th
February, 1967 as amended and revised from time to time and 10
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state that it haz been noticed by the Government that the standing
policy instruetion on the subject are not being followed and complied
within letter and spirit. Although, as a matter of policy, a complete
ban has been imposed on re-employment/extension in service be-
yond the age of superannuation, except cerfain categories of em-
ployees covered by specific. policy decisions, yet it has been noticed
that in certain cases, proposals have been made in disregard of the
above poliey instruetions and employees were not relieved on the
dates thev superannuated. The Government have taken a serious
view of such lapses on the part of the cadre-controlling authorities
Steps should be taken to ensure compliance of standing policy ins-
tructions by all concerned so that an officer/official who attains his
normal age of superannuation is not allowed to be retained In service
either hy way of extension in service or re-employment after the due
date of retirement.

2. There may, however, be some genuine cases where there
exist overriding grounds of public interest for retaining an employee
beyond superannuation in relaxation of the general policy. Such
cazes would of course be very rare. In such exceplional cases, the
proposals may be formulated after subjecting them to rigid serutiny
in the light of the service riles and instructions on the subject and
sent to this Department atleast three months in advance of the date
on which the employee concerned is to superannuate. The proposals
mist specify the overriding grounds justifving the re-employment/
extension in relaxation of the general policy. In no case, should an
emplovee be allowed to continue bevond the age of superannuation
unless proper orders for his re-employment/extension in service, as
the case may be, have been issued by the competent authority with
the eoncurrence of this Department and the Department of Finance,

where necessary.

3. These instructions may please be brought to the notite of all

eoncterned for meticulous observance,
s, |

4. The receipt of this communication may please be
acknowledged,

Copy of Punjob Government circular letter No 4/38/78-2FP/277,
dated Bth January, 1985, from the Department of Persennel and
Administrative Reforms, addressed to all Heads of Departments
etc,, etic.

Subject —Amendments in the Punjab State Assistant Grade Exami-
nation Rules, 1584

I am directed to invite a reference fo this Departmeni letter
No. 4/20/84—-PP /3484, dated the 24th April. 1984 —vide which a copy
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of the Punjab State Assistant Grade Examination Rules, 1984 had
been sent to you and to say that some amendments have now been
made in these rules,—vide Notification No. GSR. 104/Const./Arts.
208 and 318/ Amd(1)/84, dated the 5th December, 1884, published in
the Punjab Government Gazeite (Extra) dated the 11th December,
1984, a copy of which is enclosed You are requesied to bring the
contents of this Notification to the notice of all concerned,

Kindly acknowledge.

GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)
Notification
The 6th December, 1884

No. SR, 104/ Const. /Arts 308 and 318/ Amd(1)/84 —Tn exer-
cise of the powers conferred by the proviso to article 309 and clause
(b) of article 318 of the Constitution of India and all other powers
enabling him in this behalf, the President of India is pleased to make
the following rules further to amend the Punjab State Assistant
Grade Examination Rules, 1984, namely: —

1. (1) These rules may be called the Punjab State Assigtant
Grade Examination (First Amendment) Rules, 1984

(2) They shall be deemed to have come intp foree with effect
from the 12th day of April, 1984,

2. In the Punjab State Assislant Grade Examination Rules, 1084
(hereinafter referred to as the said rules), in rule Z, in ¢lause (g), for
the words "“Provisional appointment”, the words, “Provisicnal basis
in relation to an appointment shall be substituted,

3. In the said rules, rule 10 shall be re-numbered sz sub-rule
(1) of that rule, and after sub-rule (1) as so re-numbered, the follow-
ing sub-rule shall be inseried, namely:—

“(2) Notwithstanding anything contained in these rules, if a
person holding the post of a clerk or any other post by
whatever designation called from which he could be
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appointed by promotion to the post an Assistant qualifies
the test within the first two chances available to him after
his appointment to such post, he shall, on his promotion
to the post ol an Assistant, be assigned seniority in the
cadre of Assistants in accordance with his seniority in the
appointmenti from which he has been promoted to the post
of Assistant :

FProvided that if such a person fails to qualify the test within
the aforesaid first two chances, he shall, on his promotion
to the pest of Assistant, be assigned seniority in the cadre
of Assistants from the dayv he is promoted as such.”

S. 5. DHANOA,

Chief Secretary to Government, Punjeb.

Copy of Punjub Government civcular letter No. 2/13/70-5PP/(272)/-
1361, daed 30th January, 1985, from the Depariment of Personnel
and Adminisirative Reforms addressed to all Heads of Depart-
ments efe., ete,

Subjeet.—Concessions to Home Guards and Civil Defence Volunteers
for recruitment to the State Services.

1 am directed to vefer to Government instructions contained in
cireular letter Wo. 2/13/79-6PF, dated 8th August, 1979 —uvide which
you were, requesied that in the recruitment rules for the posts/
seyvices such as Forest Guards Fire Services, Watch and Ward,
FPaolice ete;, where the training/experience of Home Guards-and Civil
Defence Personnel would be of added advantage to the administra-
tion, the Services in Civil, Defence and Home Guards organisations
should be included as a desirable qualification by amending the rele-
vant Service Rules of your Department and of the organisations
under your conlrol Despite the fact that a period of more than five
vears has passed the recruitment Rules of the Services conecerned
have not yet been amended to ensure the compliance of Government
instructions. It is, therefore, reiferated that immediate steps may
be faken for the amendment of the relevant Service Bules of your
Department and of the organisations under your control keeping in
view the Government instructions dated the 8th August, 1979,
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2, Personnel and Administrative Reforms Department may also
be kept informed of the actlen taken in this hehalf,

Copy of Punjob Govermmeni circular letter No, 13/13/80-2PP /1731,
dated 8th February, 1985, from the Depariment of Personnel and

Administrative Reforms, wddressed to all Heads of Departments
ete,, ete,

Subject—Amendments in the Punjab Civil Services (Punishment
and Appeal) Rules, 1970

I am directed to address you on the above cited subject and to
send herewith a copy of Punjab Government Nutification No. G.5R
4 /Ceonst. /Arts. 187, 309 and 318/ Amd. (2)/85, dated the Sth January,
1985, published in the Punjab Governmenl Gazelte (Extraordinary),
dated 16th January, 1985, whereby cerfain amendments have been
made in the Punjab Civil Services (Punishment and Appeal) Rules,
1970, Your atlention fs drawn particularly towards amendments
made in rules 9, 19 and 21 of these rules, as henceforth it shall mot
be necessary to give the delinquent employee any opportunity of
making representation on the penalty proposed to be imposed. These
amendments may please be brought to the notice of all eancerned.

Kindly acknowledge.

GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS (PERSONNEL POLICIES BHANCH)
Notification
The 9th January, 1985

No, G.SR. 44I"C;ﬂﬂs!._f:"1?$£. 187, 309 and 318/ Amd.(2)/85—TIn exer-
ctise of the powers conferred by the proviso to article 309, and clause
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(b) of article 318 read witn clause (3) of article 187 of the Constituz
tion of India, and all other powers enabling him in this behalf, the
President of India in consultation with the Speaker of the Punjab
Vidhan Sabha, in so far as such consultation is necessary under the
aforesaid provisions, is pleased to make the following rules further
io amend the Punjab Civil Services (Punishment and Appeal) Rules,
1870, namely:—

1. (a) These rules may be called the Punjab Civil Services
(Punishment and Appeal) (First Amendment) Rules, 1985,

(b) They shall come into force on and with effect from the date
of their publication in the official Gazette.

L . In the Punjab Civil Services (Punishment and Appeal) Rules.
1277 (horatmatter referred to as the said rules), in rule 8,—

(1) In sub-rwiz (% for the word “charges”, the word “charge”
mhall be substituted

(i) in sub-rule (11)—

{8} in clauge (i), the word “and" shall be omitted : and

{b) for clauses (ii) and (iii) and the notes thereunder, the
following clauses shall be substituted, namely:—

Y(il) submit a list of witnesses to be examined on this
behalf ;

(iii) appply orally or in writing for the supply of coples
of the statements, if any recorded, of witnesses men-
tioned in the list referred to in sub rule (3), in which
case the inquiring authority shall furnish to him
such eopies as early as possible and in any case not
later than three days before the commencement of
the sxamination of the witnesses ot bhehalf of the
punishing authority : and

{iv) give a notice within ten days of the order or within
such further time not exceeding ten days, as the in-
quiring authority may allow for the discovery or
production of any document which is in the posses-
sion of Government, but not mentioned in the list
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referred to in sub-rule (3) and the Government em-
ployee shall also indicate the relevance of the dosu-
ment required by him to be discovered or produced
by the Government” ;

(iil) in sub-rule (15),—

(a) the lollowing proviso shall be added, namely: —

“Provided that new evidence shall not be permitted or
called for or any witness shall not be gecalled to fill
up any gap in the evidente. Such evidence may
be called for only when there is an inherent lacuna
or difect in the evidence which has been produced
originally ; and

(b) the Wote shall be omitted :

(iv) in sub-rule (17}, for the words “in his own behalf, if he so
prefers”, the words “on his own behalf, if he so preferes
either at the gutest or after the canclusion of examination
of the witnesses produced by him", shall be substituted ;

(v} in sub rule (21), in eclause (b), and in the proviso to sub-
rule (22), for the words “interests of justioe”, wherever
occurring the words “imterest of justice” shall be substi-
tuted

3. In the sdid rules, in rule 9, for sub-rule (4), the following
sub-rule shall be substituted, namely.—

“(4) If the punishing authority huving regard fo its finding on
all or any of the articles of charge and on the basis of the
evidence adduced during the inquiry, if of opinion that
any of the penalties specified in clauses (v) to {ix) of rule
b should be imposed on the Government employee, it shall
make an order imposing such penalty and it shall not be
necessary lo give the Government employee any opportu-
nity of making representation on the penaliy proposed to
be imposed :
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Provided that in every case where it is necessary to consult
commission, the record of the inquiry shall be forwarded
by the punishing authority to the Commission for its advice
and such advice shall be taken into consideration before
making an order imposing any such penalty on the Govern-
ment employes.”

4 1In the said rule 10, in sub-rule (2). for clausé (vi), the fallow-
ing ‘clause shall be substituted, namely: —

“fvi) the findings of the punishing suthority and also the re-
port of the inquiring authority in case an inquiry has been
held under clause (b) of sub-rule (13"

5, In fhe gaid ~wise in rule 12, for sub-rule (1}, and the note
thereunder, the follo"~# snrule shall be substituted, namely: —

“(1) Where two or more Government employess are concerned
in any case, the Governor or any other authority compe-
tent to impose the penalty of dismissal from scrvire on all
such Government employess midy make an order directing
that diseiplinary action against all of them may be taken
in o common proceading and, if the authorities competent
to impege the penalty of dismissal on such Government
emplovees are differenit, an order for making disciplinary
action in a common proceeding may be mide by the highest
‘of such authorities with the tonsent of the others.”

6. In the said rules, in rule 13, in clause (iii) {for the letters “ase”
the word “ease” shall be substituted.

7. In the said rules, in riule 19, in the proviso to sub-rule (2),—

{a) in clause (ii), the following words shall be omitted,
namely 11—

- Pand after giving the appellant a reasonable opportunity as far
as may be in accordance with the provision of sub-ruyle
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{(4) of rule B of making a representation against the
penaity proposed on the basis of the evidence adduced
during such inqguiry;"

(b) in clause (iii), the following words shall be omitted,
namely: —

“after giving the appellant a reaspnable opportunity as far
as may be in accordance with the provieiens of sube
rule (4) of rule O of making a representation against
the penaity proposed cn the basis of evidenrce adduced )
during the inguiry.”

8. In the said rules, in rule 21 in the proviso to sub-rule (1), the
follewing words shall be omitted, namely: —

“and after giving & reasonable opporiunity to the Government
employee concerned of showing cause against the penalty
proposed on the evidence adduced during the incuiry.”

9. In the said rules; for rule 22, the following rule shall be sub-
slituled, namely: —
o

22, Service of orders, notices, ctc.—Every order, notice and
other process made or issued under these rules shall be
served in person on the Government emplovee concerned
or eonummunicated to him by registered post -

Provided that if there is reason to belleve that the Government
employee iz keeping out of the way for the purpose of avoiding ser-
vice, or that for any other reéason, the order, notice and other process
cannol be served upon him in the manner aforesaid, the same shall
be got published in any of the leading pews; - 2ers of the region giving
last known address of the emplovee concerned and thereupon the
same shall be deemed to have been served upon him."

5. 5 DHANOA,

Chiel Seeretary to Government, Punjab.
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FART IV

GOVERNMENT OF PUNJAB

DEFPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)
Notification
The 12th February, 1985
[Date of publication 22nd Fehruary, 1985]

No. G.5:R. §/Const./Arts. 308 and 318/85—The following rules

as amended up to Jlst December, 1884, are republished for general
information: —

THE GOVERNMENT EMPLOYEES (CONDUCT) RULES, 1866

1. Short title, commencement and applicotion.—(1) These rules
may be called the Government Employvees (Conducty Rules, 1866,

(2) They shall come into force at once

(3) They shall apply to all persons appointed to Civil Services
and posts in connection with the affairs of he State :

Provided that nothing in these rules apply to—

(a) members of the All India Services who are subjczt ip the
All Indla Services (Conduct) Rules, 1954 ; and

(b) helders of any post in respect of which the [Governor]
may, by general or special order, declare thal these rules
do not apply.

(c) employees of the Punjab State when on deputation to
another State Government or Central Government
During the period of deputation they shall be governed
b the ‘corresponding rules of the borrowing Government.]

1. Published,—utide Punjsb Government MNotification No. G.8R, 143/
Const fArts. 309 and 3187068, dated Bth Julwy. 1086

2, Substituted —oide Punjab Government Notlfication No. GSR 08/
Const. Arts. 300 and 318 Amd (8} /78, daied 10ih May, 1676

3, Bubstituted,—wvide Punjab Government Notificotion Mo, GST: 63f
Const. fArts, 300 and 318/Amd. (11)-89, dated Ist August, 1980
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2. Definitions—In these rules, unless the context otherwise
requires,—

(a) 'the Government' means the Government of the State of
Punjab ;

(b) ‘Government emplovee' means any person appointed to
any Civil Service ar post in connection with the affairs of
the State of Punjab.

Explematicn.—A Government employee whose Services are
placed at the dispasal of a company, corporation, organisation or a
local authority by the Gowvernment shall for the purposes of these
rules be deemed to be a Govermment employee serving under the
Government notwithstanding that his salary is drawn from sources
other than firam the Consclidated Fund of the State,

{c) “members of family” in relation to a Government employee
includes—

(i} the wife or the husband, as the case may be, of the Go-
vernment employee, whether residing with the Go-
vernment employee or not but does not include a wife
or husband, as the case may be separated Trom the

Government employee, by a decree or arder of a com-
petent court ;

(ii) son or daughter or step-son or step-daughter of the: Go-
vernment employee and wholly dependent on hirmn,
but does not include a child or step-child who iz no
longer in any way dependent on the Government em-
ployee or whose custody the Government employee
hes been deprived by or under any law !

(iii) .any other person related, whether by blood or marriage
to the Government emploves or to the CGovernment
employee's wife or husband and wholly dependent on
the Government employee.
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'[{d) ‘prescribed authority’ mesns :—

(a) (i} the Government, in the case of Government employee
holding any Class I post, except where any lower
authority is specified by the government for any
purpose §

(i) Head of Department, in the case of a Government em-
ployee holding anv Class 1[ post ;

3 (i) The Government, in the ecase of Head of Department
and all other officers having the same designation’ as
that of their Head of = Departmenis prefixed by the
word “Additional" or “Jomt” and

(ii) the Head of the Department in case of Government em-
ployees holding any Class 1 or any Class 11 post ex-
cepting thoze referred to in item (i)

Provided that if in a case involving a Class T officer any
sanction is proposed tn be declined, the Government
shall be the prescribed authority.) -

(iii) Head of office in the case of Government employee
helding any Class III or Class IV post :

(iv) The Chairman of the Punjab Legislative Council in the
case of the Secretary of the said Council and the

Secretary in the case of all other emplovees of the
Legislative Council ;

(v) The Spea'ser of the Punjab Vidhan Sabha in the case of
the Secretary of the said Sabha and the Secretary in
the case of all pther employees of the Vidhan Sabha ;

I Bubstituted —wide Punjub Covernment Notification No. GSR. 63/
Comst/Arts, 302 and 318/Amd. ([1)-69, dated 1st August, 1969,

2. Amended —vide P.G. Notification No. GSR 45/Conat, /Arts, 187, 300
and 318 /Amd. (I) /83, dated 20th June 1985 g
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{b) In respect of the Government employee on foreign services,
the parent department on the cadre of which such Govern-
ment employee is borne or the department of which he is
administratively subordinale &8 member of that cadre

Explanation—Foreign service for the purpose of this sub-rule
means service in which a Government employee reecives his sub-
stantive pay with the sanction of Government [rom any source other
than the revenues of the Union or 8 State Government, |

3. General—(1) Every Government employee shall at all
tirmes—

(i) maintain absclute integrity ;
Aii) maintain devotion to duty ; and

(iii) do mothing which is unbecoming of a Government
employee.

{2) (i) Every Government employee holding a supervisory post
shall fake all possible steps to ensure the integrity nnd devetion to
duty of all Government employces for the Hme heing under his con-
trol and authority.

[ (i) No Government employee shall, in the gerformance of his
official duties or in the exercise of powers conderred on him, act
otherwise than in his best judgment except when he 3 acting under
the direction of his official superior,

(iif) The direction of the official superior shall ordinarily be in
writing. Oral direction to subordinates shall be avoided, as far us
possible. Where the issue of oral direction becames unavoidable, the
official superior shall confirm it in writing lmmediately therealfer,

(1v) A Government employee who hay received oral diveclion
from his official superior shall seek eonfirmation of the same in
writing as early as possible, whereupon it shall be the duty of the
official superior to confirm the direction in writing,]

L Bubstiluted —wvide Punjob: Governient Notification Mo, G.SR. 204
Consh./Arts: 187, 300 and S28/Amd, {0) /82 dated 10th Februnry, 1982,
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Explanation |—Nothing in clause (i) of sub-rule (2) shall be
constried as empowering a Government employee to evade his res-
ponsihilities by seeking instructions from, or approval of, a superior
officer or autherity when such instructions are not necessary under
the scheme of distribution of powers and responsibilities.

V[Baplanation II—Without prejudice to the provisions contained
in this rule, no action will be initiated against any Goyvernment em-
ployee for not cartying out oral instryctions of his official superior
in individual cases, relating especially to postings and fransfers,
giving of loans, permits, or quotas and similar other matters.]

4. | Employment of near relutives of Government emplogees in
Companies or Firms]—1{1) No Government employee shall use his
position or influence directly or indirectly to secure employment for
any member of his family in any company or firm.]

(2) (i) No Class 1 Officer shall, except with the previous sanc-
Hon of the Gavernment, permit his son, daughter or other dependent
to accept employment in any ‘fcompany er firm] with which he has
official dealings or in any other Yeompany or firm] having nfficial
dealings with the Government :

Provided that where the acceplance of the employment cannot
awail prior permission of the Government or is otherwise considered
urgent, the matier shall be reported to the Government and the
employment may be accepted provisionally subjeet to the permissicn
of the Government,

(ii) A Gowvernment employee shall, as soon as he becomes aware
of the acceptance by a member of his family of an emplgyment in
anv Icompany or firm], intimate such acceptance to the prescribed
authority and shall also intimate whether he has or has had any
allicial dealings with that Ycompany or firm] :

Provided that no such intimation shall be necessary in the case
of Class 1 Ofiter if he has glready obtained the sanction of, or sent
a report to, the Governmerit under clause (i),

1 Insorted —side  Puniab Government Notification No. GSH. 86-
Comst, fAxts 300 and Si el Amd, (1), dated 30lh September, 1968,

9 Substituted,—vide Punjab Government Notification Ne. G.8R. 81/
Const. fArta. 208 and JafAmd. (8 /78, dated Tth August, 1978,

4. Bubatituted —wide Punjab Government MNotifieation Na. GSR. T3
Const fAris. 308 and 318/Amd  (8) /76, dated Oth June, 1076 “
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(3) No Government employee shall in the discharge of his official
duties deal with any matter or give or sanction any contract to any
*[company or firm] or any other person if ‘any member of his family
is nmpluyéd in that *lcompany or firm] or under that person, or if
he or any member of his lamily is interested in such matter or con-
tract in any other manner and the Governmeni employee shall refer
every such matter or contract to his official supeérior and the matter
or contract shall thereafter be disppsed of according to the instruc-
tions of the authority to whom the reference is made,

5. Taking part in polities and elections—{1) No Government
employee shall be a member of, or be otherwise associated with any
political party or any organisation which takes part in politics nor
ghall he take part in, subscribe in aid of or assist in any other manner,
any political movement or activity.

(2) 1t shall be the duty of every Government employee to en-
deavour to prevent any member of his family [rom talking part n
subscribing in aid of or assisting in any other manner any movement
or activity which is, or tends directly or indivectly (0 be, subversive
of the Government as by law established and 'where a Government
emplovee is unahle to prevent a member of his family from taking
part in, or subseribing in aid of ar assisting in any other manner, any
such movement or activity, he shall make a report to that effect lo
the Government.

{3) If any question arises whether a party is a political party or
whether any organisation takes part in politics or whether any mave-
ment or activity falls within the scope of sub-rule (2), the decision
of the Government thereom shall be final.

(4) No Government emplovee shall canvass or otherwise capvass,
interfere with, or use his infiuence in connection with or take part.in,
an election fo any legistature or local authority @

“Substituted —oide Punjsbh  Goverpnmenil  Nobifieation No G500 T3
Const, /Arts, 300 and 318/Amd, (6)/76, dated Oth June, 1076
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Provided that-—

(i) a Government employee qualified to vote at such election

(ii)

may exercise his right to vote, but where he does so, he
shall ‘give ne indication of the manner in which he proposes
to vole or has vofed

a Government emplovee shall not be deemed to have con-
fravened the provisions of this ssb-rule by reason only
that he assists in the conduct of an election in the due per-
lormance of a duty imposed on him by or under any law
lor the time being in foree.

Explanation —The display by a Government employee on his
person, vehicle or fesidence of any electoral symbol shall amount to
using his influence in connection with an eleéction within the meaning
of this sub-rule,

6. Joiming of Associations by Government employees... No Go-
vernment emplayes shall join, or continue to be a member of, an
association the objects or activities 6f which are prejudicial to the

interest
muazality.

of sovereignty and integrity of India or public order nor

1. Demonstration end Striles—No Government employee shall—

(i) engage himeelf or participate in any demonstration which

(i)

is prejudicial to the interest of the sovereignty and inte.
grily of India, the security of the State, friendly relations
with foreign States, public order, decency or morality, or
which involves contempt of eourt, defamation or incite-
ment tn an offence, or

resort to or in any way abet any form of strike *[or coer-
cion er physical duress] in connection with matter pertain-
ing to his service or the servite of any other Government
emplovee,

8. Comnection with Press or Radio—(1) No Government em-
plovee shall except with the previous sanction of the Government

TInseried —vide Punjabh Government  NoHfestion Mo, CER, B3/
Const farte 305 and 318 Amd. ©6) /76, dated 19th May, 1976
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own wholly or in part, or conduct or participate in the editing or
wanagement of, any newspaper or other periodical publication,

M No Government employes shall, exeept with the previous
sanction of the Government or of the prescribed authority or except
in the bona fide discharge of his duties partieipate in the radio
broadeast or contribute an article or write o letter to a newspaper
or periodical either in hiz own name or anonymously or peeudony-
mously or in the name of any other person :

Provided that no such sanetion shall be required if such contiri-
bution, broadeast or writing is of a purely literary, artistic or scientl-
fie character.]

8. Criticism of Government—No Government employee shall,
in any radio broadesst or in any document published in his own
name or anonymously, pseudenymonsly or in the name of any other
person or in any comumnicatiom to the press or In any public atter-
ance fake any statement 6f fact or cpinlon—

(i) which has the effect of any adverse criticism of any current
recent policy or action of the Government of India, Go-
vernment of Plinjab or any othar State Government |

(i) which i& capable of embarassing the relation between the
Government of Punjab and the Government of India or
the Government of any other State in India : or

(iif) whieh iz capable of embarassing the relations beiween
the Government of India or the Government of Punjab
and the Government of anv foreim State :

Provided that rothing in this rule shall apply to any statement
made or views expressed by a Government employvee in his official
capacity or in the due performance of the duties assigned to him.

10. Ewvidence before Committee or any other authority.—({1) SBave
as provided in sub-rule (3), no Government employee shall, except

sCubatituted —nide Punjab Government Notifieation MNe. GSR 204
Const fArts. 1687, 908 and 3i8/amd. (0) /82, dated 10th February, 1pae,
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with the previous sanction of the Government, give evidence in
connection with any enquiry conducted by any person, Committee
or authority.

(2) Where any sanction has been accorded under sub-rule (1) no
Government employee giving such evidence shall eriticise the policy
or any action of the Government of India,'Government of Punjab or
any other State Gavernment.

(3) Nothing in this rule shall apply to—

(a} evidence given at an enguiry before an authority appointed
by the Government, Parliament or a State Legislature : or

(b) evidence given in any Judicial enguiry ; or

(¢} Evidence given at any departmental enguiry ordered by
authorities suberdinate to the Government.

11. Unauthorised Communication of information—No Govern-
ment employee shall except in accordance with any general or spe-
cial order of the Government or in the performance in good faith of
the duties assigned to him, communicate, directly or indirectly, any
official doeurnent or any part thereof or informatoin to any Govern-

ment emplovee or any other person to whom he is not authorised to
cormnmunicate such document or information

UELIES

12, Subseriptions —No Government employee shall, except with
the previous sanction of the Government or of the prescribed sutho-
rity, ask for or accept contributions to, or otherwise associate hime
self with the raising of any funds or other collections in cash or in
kind in pursuance of any object whatsoever,

13. Gifte.—(1) Save as otherwise provided in these rules, no
Government employee shall accept or permit any number of his
family or *[any other person acting on his he]:.nj!] to accept, any gift,

. Explmption omitted—pide Puniab Government Notifieation
No. G.8.R. 26/Const. fArt= 1R7, 300 and 318/Amd, (9)/(82), dated 10th
Fehruary, 19682

2. Bubstituled —wide Punjab Government Natification No. G.8.R.-78/
Const./Arts, 309 and 313fﬁmﬂl. (6) /76, dated 9th June, 1076
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Explanation.—The éxpression 'gift” shall include free transport,
boarding, lodging, or other service or any other pecuniary advantage
when provided by any person other than a near relative or personal
friend having no official dealings with the Government,

Note. (I})—A casual meal, gift or other social hospitality shall
not ke deemed to be m gift.

Note, (II)—A Government employee shall avoid accepting lavish
hospitality or frequent haspitality from any individual having official
dealings with him or from industrial or commercial firms, prganisa-
tions, efc.

(2) On gecasions, such as weddings, anniversaries, funerale or re-
ligious functions, when the making of a gift is in conformity with the
prevailing religious or social practice, 5 Government employee may
accept gilts from his near relatives but he shall make a report to the
Government if the value of any such gift exceads—

(i} Rs. 500.00 in the case of a Government employee halding
any Class T or Class II post ;

(ii} Rs. 250.00 in'the case of a Government emplovees holding
any Class IIT post : and

(iil) Rs 100.00 in the case of a Government employee holding
any Class IV post.

(3) On such octasions as are specified in sub-rule (2), a Govern-
ment emplovee may accept gifts'[rom his personal friends having
no official dealing with him, but he shall make a report to the Go-
vernment if the value of any such gift exceeds—

(i} Re 200.00 in case of a Government employee holding any
Class I or Clase IT post ; '

(ii) Rs. 100.00 in the case of a Government employee holding
any Class III post : and

(iil) Rs. 50.00 in the case of a Government employee holding
any Class 1V post.
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I[(4) In any other case, a Government employee shall not accept
ar permit any member of his family or any other person acting on
his behalf to accept, any gift without the sanction of the Government
if the value thereof excegds—

(i) Rs, 765.00 in the case of a Government employee holding
any Class 1 ur Class II post ; and
d
(i) Rs. 2500 in the case of a Government employee holding
any Class 1T or Class TV post].

Y13A. Prohibition to give, tuke or déemand dowry.—No Govern-
meni employee shall—

(i) give or take or abet the giving or taking of dowry ; or

(ii) demand, directly or indirecily, from the parents or guar-
dian of a bride or bridegroom, as the case may be, any
dowry,

Raplanation —Far the purpose of this rule, ‘dowry’ has the same
meaning as in the Dawry Prohibition Aet, 1961 (28 of 1861)].

14. Public demonstration in honour of Government employess —
No Government employee shall, except with the previous sanctiom
of the Government Teceive any mmpl.unentary or valedictory address
or acrept any testimonial or attend any meeling or entertainment
held in  his honour or in the honour of any other Goyernment
employee |

Provided that nothing in this rule shall apply to—

(1) a farewcll entertainment of = substantially private and
informal character held in honour of-a Government em-
ployee or any other Government employee on he aceasion
of his retirement or tranmsfer of any person who has re-
cently quit the gervice of any Government ; or

1. Subgiituted —wide Punjsh Governmont Notification No, GSR. T3/
Conat, fATts, 308 and 816 Amd, (63 /76, dated ©h June, 1878

2 Inserted—uvide Punjob Government Notifiention: Noo GSR. 73/
Const, fArts. 308 aad #18/Amd. (8) /78, dated 9th June, 1974
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{2) the acceptance of simple and inexpensive entertainment
arranged by public bodies or institutions.

Note—Exercise of pressure ar influence of any sort on any Go-
vernment employee to induce him to subscribe towards any farewell
entertainment even if it is of a substantially private or informal cha-
racter, and the collection of subseription from Class I1I or or Class IV
employees under any circumstances for the entertainment of any Go-
vernment employee not belonging to Class Il or Class IV, is
farbidden.

15. Private Trade or Employment—(1) No Government em-
ployee shall except with the previous sanction of Government ens
gage directly or indirectly in any trade or business '[or negotiate
for] or undertake any other employment :

Provided that s Government employee may, without such sanc-
tion undertake honorary work of a social or charitable nature or
occasional work of a literary, artistic or scientific character, subject
to the condition that his official duties do not thereby suffer ; but he

shall not undertake, or shall discontinue such work if so directed by
the Government :

‘[Provided further that if the undertaking of any such work
involves holding of any elective office, he shall not seek election to
any such office without the previous sanction of the Government.)

Explanution.—Canvassing by a Government employee in support
of the business of insurance agency, commission agency, etc. owned
or managed by his wife or any other member of his family shall be
deemed to be a breach of this sub-rule.

(2) Every Government employee shall report to the Government
If any member of his family is engaged in a trade or business or
DWIIE OT MEnages an insurance agency or commission agency.

1. Inserted—uide Punjsb  Governmeni Notification No GSR. 65/
Const. fArts. 309 snd 318/Amd. (5) /76, daled 10th May, 1078

2Inserted —vide Punjab  Government  Notifieation No. G.SR. 29/
Const fArts. 187, 3028 and 318/Amd. (8)/82, dated 10th February, 1982
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(3} Neo CGovernment employee shall, without the previous sanc-
tion of the Government, except in the discharge of his official duties,
take part in the regisiration, promotion or management of any bank
or other company which is required to be registered under the Com-
panies Aet, 1056 (I of 1856) or any other law for the time being in
force or any co-operative sociely for commercial purposes :

*[Provided that & Government employee may take part in the
registration, promotion or management of—

(i} & literacy, scientific, or chariteble zoclefy or of & company,
club or similar organisation the gims and objects of which
relate to promotion of sports, cultural or recreational acti-
vities, registered under the Societies Registration Act,
1860 or the Companies Act, 1858, or any other law for the
time belng in forece ; or

{ii) a co-operative sociely, substantially for the benefit of Go-
vernment Employess registered under the Punjab Co-
operative Societies Act, 1061 or any other law for the time
being in force].

(4) No Government employee may accept any fee for any work
done by him for any public body or any private person without the
sanction of the prescribed authority.

16, Investment, lending and borrowing.—(1) No Government
employee shall speculate in any stock, share or other invesiment

Explunation—Fraguent purchase or sale or hoth of shares, se-
curities or other investments shall be desrned to ba speculation within
the meaning of this sub-rule,

(2) No Government employee shall make, or permit any mem-
ber of his family ar any person aciing on his behalf to make any
investrient which is likely fo embarrass or influence him in the
discharge of hiz official duties.

—_—

*Suhstituted —vide Puniah Government Notification Neo GS.R. 28/
Const fAris, 187, 300 and 818/Amd (D) /82, dated 10th February, 1982



A23

(3) T any question arises whether any transaction is of the nature
referred to insub-rule (1), or sub-rule (2) the decision of the Govern-
ment thereon ghall be final. |

#[ {4y (B No Government emploves shall, save in the ordinary
course of business with a bank or a public limited company, either
himself or through any member of his family or any other person
atting on his behalf—

fa) lend of Herrow or deposit money, as s principal or an afent,
to, or from, or with, any person or frm ' or private limited
company within the local limits of his authority or with
whom he is likely ta have official dealings; or otherwise
place himsgelf under any pecuniary obligatiopn to such per-
son or firm of Private Limited Company ! or

(b} lend money to any person at Interest or'in a manner where-
by return in money or in kind is charged or paid :

Provided that a Government emplovee may, give to, or accept
from, & relative or a personal friend, a purely temporary loan pf a
small smount free of interest, or operate a eredit account with a boma
fide tradesman or make an advance of pay to his private employee :

Frovided further that nothing in this sub-rule shall apply in res-
pect of any transaction entered into by a Gavernment employee with
the previous sanction of the Government.

(i) When a Government smployes is appointed or trasisferred
to o post of such nature as would involve him in the breach of any
of the provisions of sub-rule (2) and sub-rule (4), he chall forthwith
reporl the circumstances to the prescribed authority and shall there-
‘alter act in accordance with such order as may be made by such
authority.]

“Bubstifuled—ride Punish Government Notifivalion Mo GisH. 637
ConstfArts, 800 and 318 Amd. (37 /76, dated 191h May, 1090
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17  Insolvency end habitveal indebiedness—A Government em-
ployes shall so manage his private affairs as to avoid habitual indeb-
tedness or insolvency. A Governmenl employee against whom any
legal proceeding is instituted for the recovery of any debt due from
him or for adjudging him as an inselvent shall forthwith report the
full facts of the legal proceeding to the Government,

Note—The burden of proving that the insolvency or indebted-
ness was the result of circumstances which with the exerrise of
ordinary deligence, the Government employee could not have fore-
seen, or over which he had no contrel, and had not proceeded from
exiravagant or dissipated habits, shall be upon the Government em-
ployee,

18, Moavable, Immovable and Valunable Property—i1) '[(i}]
Every Government employee shall on his firet appointment to any
service or post A#***] submit a return of his assets and liabilities, in
such form as may be prescribed by the Government, giving the full
particulars regarding]—

(a) the immovable property inherited by him or owned or
aequired by him or held by him lease or morigage either
in his own mame or in the name of any member of his
family or in the name of any other person ;

(b) shares, debentures and cash including bank deposits in-
heritad by him or similarly owned, acquired or held by
him

(¢) other movable property inherited by him or similarly
owned, acquired or held by him ;

(d) debits and other liabilities incurred by him directly or
indirectly.

Note I—Suh-rule (1) shall not ordinarily apply to Clasg TV em-
plovees, but the Government may direct that it ghall :pply to any
such Government employees or class of such Government emplovees.

{, Renumbercd. —vide Punjab Government Netifieation No. GEE l/
Const. fArts. 308 and 314/Amd. (8) /78, dated Tth Augact, 078

2. Omitked,—vide Punjab Government Notification  No. sH, 11/
Const /Arte. 809 and 318/Amd. (8) /78, dated Tth August, 1978
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Note I—Tn all returns, the value of iterns of immovable pro-
perty worth less than '[Rs. 2000] may he added and shown as &
lump sum. ‘The value of articles of daily use such as clothes,
uterisils, crockery, books ete, need not be included in such refurns,

[Note 11l —Where a Government employee already be longing
to a service or halding a post is appointed to any other civil service
or post, he shall not be required to submit @ fresh return under this
clause].

(i) Evary Government employee belonging to any service or
holding any post in  Class T or Class 11 shall gubmit an ' annual
return in such form as may be preseribed by the Government in this
regard giving full particulars regarding the immovable property in-
herited by him or owned or acquired by him or held by him pn lease
o mortgage either in his own name or in the name of any member
of his family or in the name of any other person].

(2) No Government employee shall except with the previous
Enowledge of the prescribed authority, acquire or dispose of any
immovahle property by lease, mortgage, purchase, sale, gift or other-
wise either in his own name or in the name of any mémebr of his
lamily:

Provided that the previous sanction of the prescribed suthority
shall be obtained by the Government employee if any such transac-
tion is—

(i) with & person having official dealings with the Govern-
ment employee; or

{(ii) otherwise than through a regular or reputed dealer.

{8 Where a Government employee enters into a tronsaction
in vespect of movable property either in his own name o in the
name of a member of his family, he shall, within one month from

1. Subhmilied—vide Punjab Government Notification o, GER 817
Conkl fArts, 300 and ﬂlﬂfﬁmd (8378, duted Tth Augusi, 17N

% Inserted,—uwide  Punjah Government Notification No, G&T. #lf
Comah, /Aria. 309 and alammi {ai.r'!a. dated 7ih August, 1874

i Euhpti!,ulud.—uid‘u b Goversment Motifieation Mo, G&R. 65/)
Crongl/Arts. 300 and Elﬂfﬁmd {5) /76, dated 19th May, 1074
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the date of such framssction, report the same o the preseribed
autherity, if the value of such property exceeds "[Rs. 5000.00] in
the case of a GCovernment employee holding any Class 1 or Class II
posts or '[HRs. 2000.06] in the case of a Government employee hold-
ing any Class ITT or Class IV post:

Provided that the previous sanction of the prescribed authority
shall be obtained if any such transaction is—

(i) with a person having official dealings with the Covern-
ment emplovee; or

(ii) otherwise than through a regular or reputed dealer].

{4) The Government or the preseribed authority may at any
time by general or specizl order, require a Government employee to
furnish, within a period specified in the order, a full and complete
statement of such moyable or immovable property held or acquired
by him on his behalf or by any meniber of his family as may be
specified in the order.  Such slatement shall, il so required by the
Government or by the prescribed authority, include the details of
the means by which, or the source from which, such property was
acquired.

(5) The Government may exempt any category of Government
employves belonging to Class TI1 or Class IV from any of the provi-
sions of this rule except sub-rule (4). No such exemption shall,
howevar, be made withont the doneurrence of the ¥[Chief Secretary
fo Government, Punjab (in Sgrvices Department)].

HExplonation T—For the purpose of this pule—
the expression “movable property” includes—

(1) jewellery, insurance policies, the annual premia of which
exceed ‘[Rs. 20007 or oncsixth of the total annual emolu-
ment received from Government whichever is less, shares;
securities and debentures;

1. Bubstilited —vide Punjeb Government Notifieatlon No, G0.58 40/
Const./Arts. 308, 318 and 187/ Amd. (107 /83, dated 9th March, 1883

L, Subetituted, —tide Punjab Government Nofification NWo. G.SR. 85/
Cunst. /Aris, 3 and 316/Amd, (5} /76, dl!lt'E_:ﬂ 18th May, 1876

3. Henumbered —uwide. Punjabh Government Notification Nu G.5.H, 85/
Const /Arts, 309 and BgfAmd. (51 /78, dated 19th May, 1876

4, Bubstituted —wide  Punjab  Government Notifieation H:r GER ol
Cuonst, fArts, 300 and 318 Amd () /78, dated Tih Aupucl, 197
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(ii) loans and advances by such Government employee whe-
ther secured or not; and

(iii) motor-cars, motor-cycles, horses, or any other means of
conveyance; and

(iv) refrigerators, radios, '[radiograms and television sets].

[Explanation II—For the purpcse of this rule, ‘lease’ means,
except where it is obtained from or granted to a person having
official dealings with the Government employees, u lease of immove
able property from year {0 year or for any term exceeding one year
or reserving a yearly rent].

8A.- Restricts in relation to acquisition and disposal of
immovabla praperty outside India and trunsactions. with foreigners
eic—Notwithstanding anything contained in sub-rule (2) of rile, 18,

no Government employee shall excep! with the previous sanction
of the prescribed authority —

(a) acquire, by purchase, mortgage, lease, gift or otherwise,
either in his own name or in the name of any member of
his family, any immovable property situated outside
India;

(b) dispose of, by sale, mortgage, gift, or otherwise, or grant
any lease in respect of any immovable property situated
outside India which was acquired or is held by him either
in his own name or in the name of any member of his

family;
(c) enter into any transaction with any foreigner, foreign
Government, foreign organisation or concern—
(i) for the acquisition, by purchase, morigage, lease gift or

otherwise either in hiz own name or in the name of
any member of his family of any immovahle property:

1. Substituted, —vide Puniab Government Notification Mo, G.SH. 65/

Const./Arts, 308 and 318/Amd. (5) /76, dated 19th May, 1578,
2, Added,—vide Punjab Government Notification No. GS R 65/Const

Arts. 309 and S1B/Amd. (5)/76, dated 16th May, It ¢ (i

2. Inserted —wide Punjab  Government Noiification No, G.8R. 85
Const. /Arts. 508 and 318/Amd. (5),76, dated 10th May. 3975 #
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(ii) for the disposal of, by sale, mortgage, gift, v otherwise;
or the grant of any lease in respect of, any immovable
property which was acquired or is held by him either
in his own name or in the name of any membker of

his family].

19. (1) Vindication of acts and Character of Gouernment
employees—No Government employee shall, except wilh the pre
vious sanction of the Government have recourse to any courd wor
to the press for vindication of any official act which has bLeen the
subject matter ol adverse criticism or an attack of a delamatory
character.

(2) Nothing in this rule shall be deemed to prohibit a Govern-
ment employee from vindicating his private character o1 any act
done by him in his private capacity and where any action for vindi-
cating his private character or any act dome by him in  privale
capacity is taken, the Government employce shall subuiit a report to
the prescribed authority regarding such action.

20, Convassing of non-offical or other influence—No Govern-
ment employee shall bring or attempt to bring anv politieal or othey
influence to bear upon any superior authority to further his interests
in respect of matter pertaining to his service under the Government.

'[21. Restriction regarding marrigge—(1) No Government
employee who has a wife living shall contract another marriage
without first obtaining the permission of the Government, notwith-
standing that such subsequent marriage is permissible under the
persomal law for the time being applicable to him.

(2) No female Government employvee shall maryy anv person
who hag a wife living without first obtaining the permission of the
Government,

{(3) A Government employee who has married or marries a
person other than of Indian Nationality, shall forthwith intimate the
fact to the Government].

1. Substituted,—vide Punjab Government Notlfication Mo GSR 28/
Conat, (Arts, (18T, 809 and 318/nmd. (0) /82, dated 10th Februsry, 1082
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22. Comsumption of wtoxicating drinks and urugs.—A Govern-
ment employee shalle '

() strictly abide by any law relating to intoxicating drinks.

or drugs in force in any area in which he may happen
to be for the time being,

[(b) not be under the influence of any intoxieating drink or
drug during the course of hix duty and shall also tuke
due care that the performance of his duty at any tinie is

not affected in any way by the influence of such drink or
. drug;] and

[{bh) refrain (rom consuming any intoxicating drink or drup
in a public place.] ;

(e) not appear in a public place in a state of intoxication
*f(d) not use any intoxicating drink or drug to excess. ]

| Ezplanation—For the purpose of this rule, ‘public place’ means
any place or premises (including a conveyance) to, which the public
have, or are permitied to have, access whether on payment or other-
wise.].

23. Interpretation—If any question arises telating to the
interpretation  of these rules, it shall be referred to the ‘[Chietl

Secretary to Government, Punjab (in Services Deportment)] whose
decigion thereon shall be final,

24. Delegation of powers—The Government may, by general
ar special order, direct that any power exercisable by it or any head
of the department under these rules (excepl the powers under rule
23 and this rule) shall subjeet to such conditions, i any, as may be
specified in the arder, be exercizable alazo by such olficer or authority
a5 may be specified in the order,

1. Rule Zl-A omitted —mide Punjab; Government Notifieation N, 29/
Conut. /Art. 187, 300 and 318 Amd  (9) /B2 dated 100k Feliruary, 108

2. Bubstituled,—wde Punjab Government Notifleotion Ne. GSR nz}
Const fArts, 300 and 318/Amd. (4)/70, doted 215t September, 1970

3. Inserted—vide  Punijah  Government  Natification No, GS®E Baf
Const. fArts 309 and Sl Amd, (5 /76, daled 109th Muny, 1970

4. Substituted, —vide Punjab Government Notifieation No, GS8It 65/
Const fATts. 3080 and 318/Amd. {5_;;’.-‘& dated 19th May, 1076
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25, Repeal gud paving, —Any rules corresponding to these rules
in force immediately belore the eommencement of these rules
and applicable to the Government employees to whom these rules
apply are hereby repealed:

Provided that any order made or action taken under the rules
so repealed shall be desnied to havo been made or taken under the
‘perresponding provisions O these pules.

5,8, DHANOA,

Chief Seeretary to Government of Punjab.

Copy of Puniab Government cireular 0. No, 18/36/84-4PP,
dated 26th Felruary 18985, from the Department tf Persommel and
Admimistratiee Reforing, addressed to-all the Financial Cominie-
siomers and Attmindsirutive Secretaries to Government, Punjab.

subject—Instructions regarding procedure to be followed in cases
for allowing extension in service/re-employment.

All the Finnncial Commissioners and Administrative Secretaries
to Government, Punjab, may kindly refer to the subject noted
abhbve.

2. Cases have come to the notice of Government where orders
of the Governor have been obtasined by the Administrative Depart-
ments, for allowing extension in scrvice, or for re-employving super-
annuated employees, withoul having first eonsulted the Department
of Personnel and, where necessary, the Department of Finance, It
hag been decided that cases invalving such proposals should ke
suamined and processed by the Administrative Departments strictly
in aceardance with the [(ollowing procedure; —

(i) The Administrative Depurtments should not submit such
cagen directly tp the Covernor. Such  cases should be
referred to. the Department of Personnel, which wonld
obtain the orders of the Governor as is required under
the Rules of Business: and '
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{if) Such cases should be referred to the Departinent af
Personnel onby after the gpproval of the Department of
Finance, where necessary, has been obtained.

The receipt of this communication may please be acknowledyed.

Copy of Punjab Government circular letter No. 10/9/95-3PF 7/28/
3286, dated 11th March, 1985, from the Deparvment of Fersonnel

and Administrative Reforms addressed to oil Heads of Depart-
ments eto., ete,

Subject,—Printing of “Consolidated instractions and rules regarding
concessions/reservation In state services for the released
Indian Armed Forces Personnsl/Ex-servicemen”.

Iam directed to address vou on the subject noted above and to
say that a large number of instructions/Rules have been issued/
framed in the past by the Department of Personnel and Administra-
tive Reformg on Concessions/Reservation for the Released Indian
Armed Forces Personnel/Ex-servicemen, and matters connected
therewith. Bince some of these instructions/Rules have become
out moded /ohsolete with the issue of new instructions/Rule, it has
been under the consideration of the Government to consolidate and

- compile all these instructions/Rules in the form of a booklet for the
guidance of the Departments. Accordingly, sufficient number of
copies of the booklet, titled as "CONSOLIDATED INSTRUCTIONS
AND' RULES REGARDING CONCESSIONS/RESERVATION IN
THE STATE SERVICES FOR THE RELEASED INDIAN ARMED
FORCES PRSONNEL/EX-SERVICEMEN" have been got printed s0
as to supply a copy each to all the officers and Assistants who denl
with service matters except Clerks, Steno-typists, Stenographers,
Personal Assistants ete, under the service of the Government of
Punjab, for official use, 1 am, therefore, to request vou to  place
Your consolidated requisition including for your subordinate offices
accordingly, giving details of officers/oficlals to  whom these are
required to be supplied, through special messenger, with this Depart-
ment (in Personnel Policies Branch) at the earliest. No requisition
received direct [rom any subordinate office of a Deparfment will
be entertained. The requisition may, however, be kept to  the
MINIMUM possible. -

-
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Copy of Punjab Government circular letter No. 13/50/84-2PP /3508,
dated 15th March, 1985, from the Department of Personnel and

Administrative Reforms, addressed to all Heads of Departments
etc., efc.

Subject.—No objection certificate for the issue of passport to Govern-
ment employees.

1 am direeted to invite your attention to Punjab Government
letter No. 13/10/78-2FP /5677, dated the 2Znd Way, 1981, on the
subject cited above and to say that Government have been advised
that item J of Passpot Application form (EAP-I) prescribed wunder
rule 5 of Passport Rules, 1980, coniains a provisien regarding furnish-
ing of “No objection Certificate” by Central/Siate CGovernment
employees and employees of statutory bodies and public sector
undertakings for grant of passpert facilities. and, therefore, Passport
Authorities insist on the production of the said certificate before
issuing a passport to a Government employee ele. In yiew of the
provisions quoted above Government have decided to withdraw the
instructions dated the 22ud May, 1981, referred to sbove, The cases
of emplovess seeking “No Objection Certificate” from the Depart-
ments should, henceforth, be decided in the light of detailed instruc-
tions contained in earlier Punjab Government circular letter No. 403«
231176, dated the 24th May, 1970,

Kindly acknowledge.

"GOVERNMENT OF PUNIAB

DEPARTMENT OF PERSONNEL & ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)

Subject.—Instructions regarding protedure to be followed in cases for
allowing extension in service/reemployment.

All the Financial Commissioners and Administrative Semetaﬁgs
o Government, Punisb mav kindly refer to the department communi-
cation No. 16/36/84-4PP, dated the 26th February. 1885 on the subject
noted above.
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2. On reconsideration, it has been decided that all cases involv-

-ing propesals for grant of extension in service or re-employment of
superannuated employees, would be referred to the Department of

Finance, where necessary, by this Department, Tn wview of this
decision. the instructions contained in sub-para (ii) of para 2 of this
Department communication referred to above may be substituted as
under :—

(i) Such cases would be referred by the Department of
Personnel to the Department of Finanee, where necessary.”

3. Administrative Departments are, therefore, requested to
send sueh cases to this Department fully justifying their proposals
alongwith all relevant information so as to avoid any delay in finalis-
ing such cases.

4, The receipt of this conununication may please be acknow-
ledged.

SRR St v o
Joint Secretary Personnel.

Al the Financial Commissioners and
Administrative Secretaries to Governniert, Punjab.

U.0. No. 16/36/84-4PP, dated Chandigarh, the 28th March, 1985,

GOVERNMENT OF PUNJIAR

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(GENERAL ESTABLISHMENT BRANCH)
ORDER OF THE PRESIDENT OF INDIA

The President of India is pleased to decide that the services of
all ad hoc/temporarily appointed employees appointed to class IIT
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services or posts under the Punjab Government in various Deparis
menis/offices shall be regularised subject to the following condi-
fiops 1 —

{i) that the ad hoc/temporarily appointed employee should
have completed a minimum of two years service om 1st
April, 1985. While calculating the perind of service any
break of nolional nature, falling between ad hoc/tem-
porary appointments in the same category of posts and in
the same Department iz to be ignored. However, the
break in ad hoeo/temporarily service would not be ignored
in case where :—

(1) the employee concerned left service of his own wvolition
either to join seme other Departrnent or for some
pther reasons: or

(b) the od hoc/temporary appointment was against a post/
vacancy for which no regular recruitment was intend-
ed /required to be made eg leave arrangements or
filling of other short-term vacancies;

(ii) that they fulfil the conditions of eligibility as prescrib-
ed (i.e. they have been recruited through the Employment
Exchange or by open advertisement) academic gqualifica-
tions, experience and the condition of age at the time of
their first ad hoc/temporary appointment in accordance
with the Departmienial Service HRules and instructions
issued by the Government;

(iii) that their record of service ls satisfactory;

{iv) that they have found medically fit for entry into Govern-
ment service and that their character and antecedents
have also been duly wverified and found suitable for
Government service;

(vl that 5 regular post/wvacancy iz available for regularization;

(vi) that they have been found fit for regularisation by the

: Departmental Selection Committees constituted in accord-
ance with instructions contained in Government cireular
No. 12/45/80-1GE/10825, dated 12th September, 1983.
These Departmental Selection Committees shall also con-
sider the ecases of common eategories of employees;
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{vi;} Interse, semiority ol ad hoe/temporary employees will
be determined on the basis of service rendered on ad hot/
temporary bagis. The older member will be senior to a
younger member appointed on the same dale. CAJL such

ad hoc/temporarily appointed emplovees will be placed
junior to those working on regular basis,

2. The cages of such ad hoc/temporarily appointed employees
who have already completed three years service on st April, 1885
and have satisfactory record of service but who do not fulfil the
preseribed conditions with vegard io gualifications, age or mode of
their initinl recruitment will also be considered for regularisation in
relaxation of these conditions if the Departmental Serviee Rules
applicable to these employees provide for relaxation of these condi-
tions of recruitment,

3. The orders of regularisation of ad hoc/temporary services
will be effective from 1st April, 1085 and the process of tinalisation
of all such cases shall be completed within & maximum period of
‘three months,

4. The ad hoc/temperarily appointed employees whose services
are regulurised under these orders will henceforth be governed by
the relevant Departmental Service Rules and Government instrue-
‘tions issued from time to time.

Dated : Chandigarh 5.8 DHANOA,
The 28th March, 1085. Chief Secretary to Government,
Punjab.

Endst. No. 12/1/82-1GE /4438, dated Chandigarh, the 28th March,
1885,

A copy is forwarded to all Heads of Departments, Registrar,
FPunjab and Haryana High, Court, Commissioners ol Divislons, Deputy
Commissioners and Sub-Divisional Officers (Ciwal) in the State of
Punjab for information and necessary action.

2. They are requested fo ensure that these orders are lmple-

mented promptly end a repart in this connectidn is gent o the
Government after a period of three manths.

Sd /-

. K. VERMA,
Joint Secretary, Personnel,
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A copy ls forwarded to all the Financial Commissionsrs and
Administrative Secretaries to the Govermment: of Punjab for infor-
mation and necessary action. ‘They arc also reguested to  ensure
that cases of regularisation of all eligible ad hoc/termnporarily
appointed employees are Hnalised within a period of three months

positively.

Sd /-

P. E. VERMA,
Joint Secretary, Persornnel.

w

All the Financial Commissioners and Administrative
Secretaries to Government of Punjab.

LD. No. 12/1/82-1GE s dated Chandigach, the 29th March, 1985.

Endst. No. 12/1/82-1GE /4430, dated Chandigarh, the 29th March
1885,

A copy is forwarded to the Secretary, Punjab Subordinate Services
Selection Board, S.C.F. No. 3018—22, Sector 22-D, for information.

Sa/-

P, K. VERMA,
Joint Secretary, Personnel.

Copy of Punjab Government circular letter No. 18/1/85-5PF / (1068)/
4870, dated 4th April, 1865, from the Depariment of Personnel
and Administrative Reforms, addressed to all Heads of Depart-
menis efc,, efc.

- Subject—Priority list for various categories of persons for employ-
ment in the State Services—Rehabilitation of widows/
dependents of the persons affected by recent riots in

o
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Delhi and other places in India, in addition to disabled
Ex-servicemen, widows/dependents of the deceased

Government employees and Defence Service Personnel
killed or disabled severely in action.

I am directed to refer to the instructions contained in Punjab
Government letter No. 80(GOI-SII(3)-73/12092, dated the  18th
April, 1973, as amended from time to time, on the subjett noted
above and to state that the matter regavding giving employvment to
a member of families who have lost their bread winner in the recent
riots in Delhi and other places in India has been engaging  the
atterition of Government., With a view teo providing relief to ‘such
families it has been decided tv extend the instructions dated 18th
April, 1973 to such cases, by adding the iollowing priority below
priority number 6 in para 1 of the same, a2 under : —

Friority  Categories of ecandidates
Number

1. A member of a family who lost their bread winnoer in
riots in Dethi and other places in India betveen QOctob-
er 3l to November 7, 1984 (both inclusive),”

2. Para 2(ii) of the instructions referred to above may also be
substituted as under :—

“2(ii) The age limit in case of widows seeking employment
under priority number 3 or 4 or 6 or 7 of the priority list

may be relaxed upto 45 vears to cover real cases Of hard-
ships.™

3. Instructions exempting this category of appointments from
the general ban on recruitment are being issued separately,

4. The annexure to VPunjab Government letter dated the 18th
April, 1873, referred to above. lays down the conditions that have
to be fulfilled for particular categories of persons being employed
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on priority. The anmexure is also rmodified by adding category “7"

as under :—

Serial Category Reguiremenis

Number

7 A member of a (i) Certificate of death and full details
family who lost of the circumstances under which
their bread the death ogcurred, certifying that

winner in riots
in Delhi and
other places in
India between
October, 31 to
November T,
1984, (both in-

it was as a result of recent riots
in Delhi or at other places, to be
abtained from the Dfput;-' Com-
missioner of the district within: the
territorigl limits of which the
death ceecuryed ;

clusive)

(i) An atfidavit duly attested by a
Magistrate 1st Class to corroborate
the fact that the person being em-
ploved is in fact the widow/hus-
band /dependent of the deceased
persons ; and

(i) Name of all dependents, their
age, their occupation and  reasons
in support of the claim of the per-
son being appointed vis-a-vis other
dependents, should be brought on
record.”

5. Kindly acknowledge receipt.

Copy of Punjob Government circular letter No. 2/27/79-5PF /(1338)/,
4891, dated Bth April, 19683, from the Depariment of Personnel
and Administrative Reforms (Personnel Polices Branch) addres-
sed to all the Heads of Departments, Commissioner of Divisions,
Registrar, Punjab and Haryana High Court, Deputy Commis-
sioners and Sub-Divisional Officers (C} in Punjeb, and copies
to all the Financigl Commissioners elc,

Subject.—Recommendations of the Scosnd pay commigsion contain-
ed in para 1230 of its mpart—-Mﬂhad of recroitment to
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the postr ol Assistants in all Departments,

1 am directed tn invite your attantivn to the stibject cited above-
and to state that the recommendations of the Second Pay Comimis-
slon eontained in pera 1239 of its report have heen under the con-
sideration of Government for sometime past. With a view to having
uniformity in the matter of direct recruitment tn the post of Assist-
ant in all Departments of the Government, and after consideration
of ail pther relevant factors. it has now been decided that the mode
of filling up the post of Assistant in all the Departments should be
as follows :—

(i) 76 per cent by promotion |
{ii) 25 per cent by direct recruitment.

2. All posts of Assistanls may be filled up in future in accord-
ance with the above decigicn.  Action [or bringing the service rules,
where necessary, in line with the above decision may also be taken
immpediately.

4. Receipt of this communicalion may also please be acknow-

ledged.

Copy of Punjub Governmeni circular leiter No. 10/16/79-GE /4825,
dated 9th April, 19685 from the Department of Persomnel and
Administrative Reforms addressed to all Heads of Departments
ete,, afc,

Subject.—Cases of delay peinted out by the Punjah Public Service
Commission.

I am directed to address you on the subject noted above and
t say that in a recent eommunication addressed to Hon'ble Gover-
nor of Punjab, the Chairman Punjab Public Service Commissien
bas observed that the departments do not send requisitions/promo.
tion tases/disciplinary cased to the Commission in time and when
these are semt, these are generally found imcomplets or not on the
prescribed proformse with the result that these have to be sent
back by the Commission to the Department concerned for correction
and resubmission. Many a time this is repeated more thon once
and inspite of reminders by the Commission, the recuisition /promo-
tion cases are delayed, sometimes for years together and m the
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meantime the departments fill up the vacancies with ad hoc pro=
motions/appointments.  Although the rules permit the depart-
ments to make ad hoe appointments/promotions only for six menths,
those appointments/promotions are extended time and again with-
out seeking approval of the Commission. There have been cases
where ad hoc appointments have been extended for years together

and the Commission is presented with a fait-zccompli to accord ex-
posi-facto approval.

2. Tt has also been observed by the Commission that many

departments do not frame the service rules for a number of cate-
Bories of their staff. Moreover, after the comments of the Com-
mission are sent to the respective Administrative Department
regarding the draft rules, these are not notified by the Government
departments for years together with the result that seruting  of
gualifications. experience, desirable for promotion and direct recruit-
ment cases is made difficult for the Commission.

3. I am directed to reguest you to take corrective action so
that the above situation does not continue. +

Lopy of Punjab Government circular 11.0, No. 5/57/81-GE/
dated 26th April, 1985, from the Department of Personnel and
Administrative Reforms. addressed to all the Financial Com-
missioner and Administrative Secretaries 1o Government Punjab,

Subject—Assignment of Indian Esperls for posts under internationai

organisations and foreign  Government's Consolidated
instructions relating to

All the Financial Commissioners and Administrative Secretaries
to Government Punjab may plense refer to this Department U.0.
No. 3/13/81-Trg.-1, dated 2nd June, 1981 and U.0. No. 5/57/81-5GE,
dated 30th June, 1981, on the subject noted above.

2. A copy of letter No. 1/26/83-FPAS, dated 22nd February,
1985, from Government of India, Department of Personnel and
Administrative Reforms containing revised and consolidated instruc-
tions is enclosed for guidance of all conecerned,
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No. 1/26/83-FAS

GOVERNMENT OF INDIA/DEPARTMENT oF
PERSONNEL AND ADMN. REFORMS

New Delhi, the 22nd February, 1885,

The Chiel Secrotaries of all State governmenis and Union
Territories.

Subject —Assignment of Indis Experls for posts under International
Organisations and foreign  Governments — Consolidated
instructions relating to—

I am directed to say that in supersession of this Department's
earlier letter No. 1(37) 19-FAS, dated the “9nd February, 1981 ang
subsequent instructions issued thereatter in modification thereof ag
on date the following revised and congolidated instructions on  the
subject may be followed in dealing with the cuses of foreign
assignments,

CATEGORIES OF FOREIGN ASSIGNMENTS .

2. Deputstion of Indian EXperis on assignments abroad can he
classified in the following categories : —

(A) Bilateral or direct contact assionments to the developing
countries of Asia, Africa and Latin America ;

(B) Assignments under the Indian Technical and Keonomie
Co-operation (ITEC) Programme of the Ministry of
External Affairs and other aid programme e.g., SCAAP,
Calombo plan ete,

(C) Assignments in International Organisations [UN., and
its allied agencies e.g. Food and Agricultirs! Organisation
(FAQ) International Labour Orgunisation (ILO) United
Nations Development Programme (UNDP) World Bank
(WB), Asian Development Bani {ADB) United Nations
Edueational  Sclentific and  Cultgrsl Organisstions
(UNESCO), World Health Organisation (WHO) gnd Com-
mon Wealth Fund for Technical Co-operation (FIC) ete.]

A. BILATERAL ASSIGNMENTS.

(a) Policy of eanelisation end procedure for registration for
bilgteral assignments.
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31, The existing policy is that all organised recruitment of
Indian experts having graduate professional qualifications and
above lor [orelgn sssignments in the developing countries of Asia,
Africa and Latin America should be on Government to Government
basis and routed through the Ministry of External Affairs and the
Department of Persormel and Administrative Reforms which maine-
tains ready panels of experts desirous of seeking assignments in
thege countries. The Foreign Government/agencies are expected
to place their requirements with the Ministry of External Affairs
and against such requirements, names are spongored by the Depart-
ment of Personnel and Administrative Reforms from the panels
of experts on the basis of their senicrity on the relevant panels
gifbject to satisfaction of the job-requirements. ‘Whenever neces-
sary. the requirements of our experts are also advertised or circulated
to the various Central Ministries and State Governments ete.

3.2. The State Governments and Central Ministries/Depart-
ments are reguested to make this general poliey applieable to
employees of quasi-govermmental organisations and auténomous
bodies with which they deal. Any request for, Indian experts
received by such organisations from Foreign Governments/agencies
should not be acted upon but sheuld be communicated to  the

Ministry of External Affairs (Econemic 'Dw:s.lfm] Shastri Bhavan,
HNew Delhi.

(b) Procedure jor Registration for Bilateral ond ITEC Pro
gramme Assignments

33. The Foreign Assignments Section of the Department of
Personnel and Administrative Reforms, Government of India main-
tains panels of experts in all fields for bilateral assignments in
various countries as well as assignments under the Indian Technical

and Evonomic Co-operation (ITEC) Programme of the Ministry of
External Affairs,

34. The conditions for registrations are as under ; —
(i} Educational Qualifieations :—

Applicants should have degree or higher level qualifications
viz: 1—

{a) Medical Personnel holding at least a MBBS degree or its
equivalent:

{b) Engineering and other Techmical Personnel holding at
least a bachelors degree or its equivalent;



543

(e) Teachers in different subjects holding a B.Ed. degree or
equivalent;

(d) College/TIniversity Lecturers and other acudemic person-
nel holding post-graduate gualifications;

(e) Chartered Accountants, Cost Accountants, Company
Secretaries, Librarigns, S.A S, Aececountants, Statisticians,
Economists and other possessing qualifications: equivalent
to at least a Bachelor's degree and experience of a speci-
aliged nature. Persons who pussess a general bachelor's/,
Master’s degree like B.A./M.A, ete. but do not possess
‘experience of a specialised nature will not be registered
e g persons working at eclerical levels are noti eligible for

- ‘regictrotion,

(ii) Professicnal Experience -

Applicants should have a minimum of three vears professional
experience after oblaining the regquisite qualifications.

(i) Age :

Applicants should be less than (0 years of age. Applications of

persans registered earlier will also not be considered after thev
attain the age of 60 years.

Form. for registration in F.A. Section

35. In the past the registration forms for foreign assignments
were being supplied only by the Foreign Assignments Section of
this Department from New Delhi. It was observed that the forms
were bemng asked for even by such peérsons who were not eligible
tor registration and a number of forms which were being supplied
were not filled and of forms which submitted to this department.
The Administrative Reforms Wing of this Department recommended
pricing of these forms on the line of UFSC forms ete. to gvoid in-
Iructuous work and wastage of papers. Actcordingly the forms have
been priced at Rs. 5 each with effect from 1st January, 1983 and are
being sald by the Controller of Publications. Government of India
through various sale depots/counters of the Department of Pablica-
tions, Government of India and also through publications branches
in yarious cifies acting as a sub-agents to the Department of Publi-
cations. Forms are also available with private agents autharised
to sell Government publications. FPersons who wish to get the
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forms by post may obdain the same from the Department of Publica-
tions, Ministry of Works and Housing Civil Lines, Delhi 110 054 by
VPP or registered post on prepayments basis.

Forwarding of Applications -

3:6. Applications in the prescribed form from persons employed
by the Central or State Governments, Public Sector Undertakings,
University and Quasi-Governmental Organisation should be  for-
warded by the authovity eompetent to relesse him and Supported
by a certificate that the applicant will be relsased for service abread
on foreign service terns applicable to them by retaining their lien
and protecting their seniority. within thirty dayvs of selection, if
negpgsary,  Applications not gecompanied with such  certificates
are liable to be rejected.

4.7. Adminisitative authorities: forwarding the application
forms for remstration ave also advise to record on the forwarding
tetter itself a statement to the effect that the individual concerned
has/has not been on foreign assighment and the period thereof
should also be mentioned. In case the applicant had already been
on a foreign assignment lor five vears or more his application form
should not be Torwarded to the Foreign Assignment Section, Depart-
ment of Personnel and Administrative Reforms for registration unless
he has given a written undertaking o resign/retire if eligible to doso,
in case of his selection for foreign assignment or that he desires and
should be considered only for ITEC assignment, In counting the
total period of foreign assignment held earlier, period spent on
forelgn assignments held under the ITEC Programme or in countries
like Bhutan ete, where the Indian Experts are remunerated on the
same basis as under ITEC Hrogramime should be excluded. If an
officer has been on foreign assignment previously his application
form should not be forwarded fill the expiry of cooling off peried
applicable in hig case (para 101)

Valichiy of Registrotion

3.8. Regisiration of the experts on the panels maintained in
the depariment of Fersonnel and AR. is valid for 3 vears, from
the date of registration and will lapse thereafter. Henewal of the
existing registration is not allowed, The Experts will have to apply
afresh on the prescribed form through proper ehannel (uniess he is
a private employee) lor (resh registeation if so desired.



545
B. ASSIGNMENTS UNDER AID FROGRAMME

General -

+1. Assignments under Aid Programme of the Government of
India fall under the following Categories :—

{a) Indain Technical and Economic Co-operation Programme
of the Ministry of External Affairs;

(b) Colombe Plan: and

(c) BCAAP (Special Commonwealth Assistance {0 Afriea
Programme),

2, The Administrative Ministry for ITEC Programme is the
Ministry ¢f External Affairs,

43, The Administrative Ministry for Colombo Plan and SCAAP
ia the Ministry of Finance (Department of Economic Affairs),

(h) Progediure for depitation under ITEC Programme

44. Panels of Fxperle maintsined in the Department of Per-
sonnel and Administrative Reforms {or assignments to the develop-
ing eountries on bilateral basis are also utilised for considering names
tor selection of suitable candidates for deputation under ITEC Pro-
gramme, If suitable experis are not available on these panels,
nominations are alsp invited from other Ministries/Departments or
State Governments ete. Persons whe are of 55 years or more and
thise employed in private sectors are generally not considered for
these assignments, Selectiony for posts reported under ITEC Pro-
Zramine are done by the Foreign Assignments Seleetion Committee
headed by the Establishment Officer to the Government of India.

Further aclion of deputation of experts Selection by FASC s taken
by the Ministry of External Affairs,

(e) Forefan Assignments Seleetion Committee :

45, With a view fo evolve a sultable machinery 1o assess
periodically the needs of persannel for deputing to developing coun-
tries of Asia and Africa by way of aid under the ITEC Programime of
the Ministry of External Affairs and to assess their suitability for
a particular job, Foreign Assignments Seleetion Comimittee has
been eonstituted with the approval of the Ministry of Finance. On

L
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the lines of the UPSC the Commitiee s vested with powers to offer,
on the spot; higher terms in really deserving cases, so as to avoid

delay which generally takes place in fixing the terms through corres-

pondence ete. The constitution of the Selection Committee is as
under:—

(i) Establishment Officer to the Government of India as
Chairman;

(ii) Joint Secretary (Economic Division), Ministry of External
Affairs (Member);

(iii) Joint Secretary (Pers), Ministry of Finance Department
of Expenditure (Member);

(iv) Joint Secrelary or a rvepresentative of the Ministry con-
cerned with the subject (Member): :

4.6. The Commitiee may coopt one or more members who are
specialists in the particular lield for which experts are to he selected
for deputation abroad. '

C. ASSBIGNMENTS TO INTERNATIONAL ORGANISATIONS

(a} Hendling of demands of experts for virious organisations s

51. Various Ministries/Departments which are administrative-
ly concerned with the various international organisations and are
called nodal ministries, deal with the reguests for experts received
from the organisations concerned, e.g., the Ministry of Agriculture
deals with the reqguests of expérls received from the FAD Rhimstry
of Labour with ILO, Ministry of Health and Family Wellare with
WHO, Ministry of Finance (Department of Economic Affairs) with
UNDP and IMF etc. For assignments in the headquartogs organisa-
tions of the UNO and Commonwealth the administrative Ministry
is the Ministry of External Affairs,

(b) Circulation of vacancies :

52 The co-ordinating Ministries/Departments should inveria-
bly circulate vacaneies for foreign assignments onder the Programme
of the United Nations and ita allied agencies and other interna-
tional organisatioms to concerned Ministries/Departments or all the
Miniztries /Departments of the Government of India and the Chief
Secretaries of all States for inviting nominations. A copy each of
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the vacancy circular should else bLe endorsed fo the Foreign
Assignments Division to enable than fo recommend the names of

suitable officers, if any, from the panel of experts maintained by
them.

5.3. The concerned Ministries are further requested to ensure
that no time is lost in circulating a vacancy after it is received so
that the maximum possible time is made available to the State Go-
vernment for recommending the names of their officers. They are
also requested to address the Chief Secrefuries of the State Goveen-
ment by name endorsing copies 1o the concerned Departments of
the Siate Governments and to their Resident Commissioners io
Delhi.  Where possible, telegraphic communication would be
desirable.

(¢) Nominations of Candidates :

&54. The procedure to be followed for selection of candidates
to be mominated for assignments in intesnational organisations |s as
follows —

(i} In so far as specialited {ochnical posts are concerned,
seleotions are mude by the nodal Ministers/Departments
dealing with the relevant U, N, Agencies, For this pur-
pose a Selection Committee should be sel up in each
nodal Ministry/Department and the Establishment
Officer to the Government of India should be made a
member of the Committee. He or his represenialive
should also be invariably invited to attend the meetings
of the Selection Committes. If due to inadequile notice
or otherwise, the the Establishment Officer or his repre-
sentative cannol attend a particular mecting, the Com-
mitter may nevertheless meet and formulate its recom-
mendations, The recommendations may thereafter e
pproved by the Minister of the Ministry concerned.
Names of the selected candidates should also be intimat-
ed to the Depactment of Personnel and Administrative
Reforms In all cases. Prior clearance of this Department
would be necessary in respect of officers belonging to
services controlled by this Department or the officers
of ather group A Services serving at the Centre on tenure
deputation.

(li) With regard to non-specialised posts, selection of pfficers
belonging to the Indlan Administeative Service (Central
Sacyetariat Service and officers of other Class-1 Services
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serving on tenure deputation at the Centre should ‘be
made with approval of the Central Establishment Board,/
Senior Selection Board. For other categories of officers
selection may be made by Selection Committes set up for
this purpose in each Ministry/Department as suggested in
(1) above. The Establishment Officer to the Government
of India as Member of the Committee should be invit
ed to attend the Selections. Names of Selected candi-
dates In all cases should be intimiated to the Depart-
ment of Personnel and Administrative Reforms.

(d) Nominations of the officer on extended temure

3.6. The eligibility for mnomination for foreign assignmenls
need not be restricted on the ground that an officer is on extend-
ed tenure ati the Centre as tenure deputation is an internal matter
between the State/Cadre authorifies and the Government of India.
Thus irrespective of the tenure position of the Offcer on deputa-
tion to the Government of India all officers should be eligible for
being recomnmended for foreign assignment under the T. N, agen-
cies ete, subject to the concusrence of their cadre authorities/State
Government,

{e) Procedure for registration for international assignments -

6.1. The Foreign Assignments (UN) Section of the Depart-
ment of Personnel and Administrative Reforms meintains panels
ol experts in wvarious fields of public administration for meeting
the demand foc the services of highly qualified senior and experi-
enced officers in different fislds of public adeministration for assign-
ment in various eountries undsr the United Nation and its  allied

agencies.

6.2, These panels are prepaved by inviking applicationy [rom
officer serving in the State Governments and Ministries/Deparl-
ments of the Government of Indis/Public Sectoe Dndortak-
ings and other parastatal organisations wnder State/Central
Government.

6.3. Only non-technical Government/Semi-Governmenl and
Public Sector Employees are eligible for registration in thiz De-
pariment for U, N, Assignments.
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4. Following parameters for preparation of such panels have
heen ‘prescribed and may be kept in view while forwarding applica-
tipns for registration ;— -

(i) The officer should have acquired at least 3 years of works
experience in the ¢odes mentioned in annesxuare-l with
cutstanding perlormance to their ceedit in the field for
which his name s to be proposed ;

(it} The officer should have more than three vears to super-
annuate and Bhould not have been adversely affected by
vigilance cases and no cases departmental inquiry should
be pending ggainst him

(iif} The panel iz not meant to cater to requirements for

technical specialists, The Ministries concerned with

the particular U, N. Organisafion handle their tases and

are also free to sponsor any person not falling within

the purview of this Department as Cadre Authority or

otherwise not {falling within the purview of the
CEB/SSB ;

(iv) officers who have alvesdy spenl more than five yedrs on
forelgn assignments (including bilateral assignments
and irrespective of the period spent by them in India
after thele réturn from foreign assignments) should not
be récommended for inclusion of their names in  the
panel wunless they give an underlaking to the
effect that they would resign/retite from  Governiment
service ele. before accepting the foreign assignments
Irrespective of the duration of assignments. A suitable
entry to this effert should also be recorded on  the
P. H. Form.

65. Applications for inclusion in the pansl of foreign assign-
ments in the fleld of public administration under U, W. and its
allied agencies have to be made on the presceibed form. Instroe-
tioms for preparation of fresh panel are issued every three vears.

GENERAL POLICY GUIDELINES :
(a) Feriod of Foreign Assignmenty wil subsequent
extensions

T1. The period of initial contract offered is penevally une o
three years extensions in the petiod of deputation totalling up te
five years may be allowed by the Administrative authouritios with
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the approval of the concerned cadre authorities and the Ministry
of External Affairs in it iz a bilateral assignment or in consulta-
tion with the cadre authorities and nodal ministries if the assign-
ment i under U. N, or its allied agencies.

7.2. A Government servant i entitled fo avail the bhene-
fit of foreign assignment for & maximum period of fve
vears only. However, sssignments under ‘aid' Programme of the
Government of India eg TTEC Programme which are remuners-
ted by the Government of Tndia will not be reckoned as foreign
asgignments for the purpose of computing § wvears ceiling. Liko-
wise assignments to the Government of Bhufan as well as other
friendly couniries which are remunerated on the same hasis, though

paid by the forelgn Government as TTEC Assipnments shall also
be excluded from the above ceiling.

T3. Extension of deputation bevond a period of five wvears
may be sanctioned only with the approval of the Central Establisle-
ment Board/Senior Selection Board and that too in very deserving
cases, The Boards give approval in really deserving cases only
keeping in view the circumstances and the over all national inte-
rest. ‘The Boards, however, are averse to grani of extension be-
yond § years on minor grounds or some times merely because the
foreign government has asked for a further extension without
giving adequate reasons, The Boards are also not oblivious of
the fact that sometimes such extension ave instigated by the ex-
perts themselves, Before making a reference to the Department
of Personnel and Administrative Reforms for seeking extension
of deputation of an expert beyond 5 years, the views of the Indian
Embassy in the country concerned should invariahly be obtained.
In case of Bilateeal Assignments. it iz ‘expected that these views
would reflect the ifmportance and the need for the extensions an
not merely recommend each extension sought for. Proposals of
extension beyond 5 years should be referred to this Department
through a self-contained note.

74, In respect of such propesals relaling to Central I{}:werna-
ment Officers, All-India Service Olicets, Officers belonging 1o
Fublic Sector Undertakings, Socicties ete. which arc lmd[:r the
administrative control of the Central Goyvernment any period of
deputation beyond 5 years agreed to by the CEE_JSEE wiould a]s_r:-
require the approval of the Appointments Committee of the Cabi-
net (ACC), Action for gefting ACCs approval alter the cases
have been recommended by the CEB/SSBE and for c_mn_munmutmg
the final decision of the Government to the Ministries, Depart-
ments concermed will be taken by the Departinent of Persennel
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and Administrative Beforms.  Minlsiries/Depactments may issue
formul orders in these cases indicating the perlod of extension
agreed to for communication to all concerned only after the final

decision as approved by the ACC iz conveved to them by this
Department,

7.5, The restriction of the peridd ol deputation up to five years
only is not applicable to non-govermment employees who do not
hold lines én jobs in goyernment or quasi-governmental organiza-
tions in India. In their cases extensions in deputation beyord five
vears If requested to by foreign government/U. N. agency may be
allowed by the administrative minlstries deasling with such sub-

- jeets/international organisations.

(b) Prevention of un-authorised opeér-stayel on foreign
aEEignnEiLs,

$.1. While celeasing an export for taking up fureign assign-
ment he/she miay be inlormied that if his/her deputation ferm s
extended upto 5 yedrs, it will be his/her responsibility to ensure
that he/she returns to India immediately on expiry of this period,
It will also bé his/her personal responsibility to inltiate ecorres-
pondence with his/her pacent Department for return al least six
months prior to Lhe expiry of deputation teon. He/she should
also ensure that period of depilation beyund five wears should
forwarded by the expiry of the deputation period. The candidate
may also be warned tha{ if he/she falls to fulfil the above obliga-
tions on his/her part, his/her continued stay outside India altec
the expiry of sanctioned term shall be regarded as a deliberate act
for which he/she shall be personally held zesponsible and
may entail institution of disciplinary action against him/her.

82. On their part, the LMinistries Departments as well ag
State Governments ete. should maintaln a register in three parts
{Annexure-IT}) to monitor the period of foreign assignments of con-
cerned experts. It is desirable that these registers should he
maintained regularly and upto-date. Necessary aetion for reeall-
ing experts at the end of their deputation should be initialed well
in time. Six months before the assignment ends the foreign em-
ployer/agency should he informed of the date of expiry of five
years is ending, they should also be informed that no further exten-
siong will be given, They may also be requested to lndicate whies
ther a substitute is réquired or not.
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(c) Acceptance of restgnation/notice of Voluntury retirement
from gbroad :

81. Person deputed to U. N. agencies and other international
organisations or those on bilateral assignments may resign from
sarvice without returning to Indisz and to their parent departments
if they choose to continue on foreign assignment. Glovernment
Personnel depuiation on ITEC assignment cannot resign  while
serving abroad as the Government of India in the Ministry of Ex-
ternal Affaivs bears the salary and other expenses of such per-
SOMS,

8.2, There is no restriction on the right of an officer to retire
voluntarily. While he is abroad, if he is eligible to do 50 in
accordance with the rules applicable to him.

(d) ‘Cooling off" period.

101, There need not be any 'Cocling Of' period in case of
officers who have been on a foreign assignment of one year or
less. However, officers who have held foweign assigninen| of mure
than a year will not be permitted to accept another foreign assign-
ment, including short-term assignment for another period of 3
years after their return from previous assigmment, In other words,
a ‘Cooling Off' period of 3 years has been prescribed in their cases.
Officers who have had foreign assignments totslling 5 years or
maore are nob to be deputed again unless they vesign/relire from
service if eligible cooling off period preseribed for ITEC and other
aid programme assignments as well as bilateral assignmenis to the
Governiment of Bhutan and other [friendly countries which
gre remunerated on same basis on ITEC assignments 1= two

rears.

10.2. Proposals for relaxation of '‘Cocling Off' conditiens is
very deserving cases may be forwarded to the  Department
of Personnel and Administrative Reforms giving full details
as well as full justification for seeking relaxation of this

provision.
(¢) Retention of lien and protection of seniorily .

" 111. By and large the deputation of Indian Officers abroad
pontributes of mutual good-will and understanding between India
and foreign country is concerned. It would, therefore, be largely
in the public interest, if as a rule, the lien of a Government or Semi-
Government ste. employees who might be selected for a foreign
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dssignment on the basis of sponsorship by the Government of Inﬁia
is retained.

11.2. The State Governments are advised that, their employees
may be released for service abroad on foreign service terms  in
Fublic Interest (ie, retaining the applicants’ lien and protecting
their seniority). However, the Siate Governments should allow
their employee to go abroad in accordance with the tules which
may be inforce and applicable to the employee concerned,

(1) Writing of confidential reporis in respects of Officers deputed
on foreign assignments :

(1) Bilateral/ITEC assignments -

121, No confidential report need be obtained on an  officer
'deputed to foreign government (other than the ‘Government of
Bhutan) and eontract ascignment under bilateral arrangements and
assignments under ITEC, SCAAP ete. A note may be kept in the
CR dossier of such officers indicating that during the relevant pe-
riod the officer was on foreign assignment,

(i) Assignments to U, N. and its allied agencies :

122. Where there is no practice of writing periodical assess.
ment report by the concerned agency, it iz not necessary o get
confidential reports on Government servants on depuiation to if.
An entry mav however, be made in the confidential report dossier
of the officer to the effect that hejzhe iy oo deputation to an U. I,
Agency where there is no practice or writing annual confidential
reporis

12.3. In respect of officers working on deputation under the
World Bank, Asign Development Bank and IMF. confidential
BReports may be obtained through the Executive Directors, normally
at the end of the tenure of the officers and in special cases, when
an officer is to be considered for promwotion Minister of Finance
(Department of Economie Affairs) may be approached for obtain-
ing each reports as and when required by a cadre suthority. This
will also apply to officers deputed to other international organisa-
tions such as Common Wealth Secretariat.

(g) Release of Experts Selected by foreign Governments
13, In the event of their Selection by the foreign Governments/

agencles the Government of Indie stands committed to make evail-
the services of sponsored candidates. Undue delay in release of an
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expert after his selection by the foreign Government ete.  creutes
embarrassment to the Government of Indis. There should, there-

fore, be no delay in releasing officers for services abroad where these

officers have been selected on the basis of the Goyernment of India’s
nornination.

(h) Debarring Experts who back out after selection under ITEC and
ather Programmes :

14. Backing out by experts at the last moment after their selec-
tion causes avoidable embarrassment and delay. It has, therefore,
been decjded that experts who back out from going an assignments
under ITEC and other aid programmes aiter their selection should
be debarred from being nowninated for any other foreign assignments
for a period of thres sears,

(1) Forwarding of applications for posts advertised by foreign
Governments/UN and its allied agenties.

(a) Bilateral ossignments to developing countries,

151 Under the canalisation policy of the Government of India
described in para 3.1 above, all cases of foreign sssignments are to
be dealt with on government to government basis and routed
through the Department of Personnel and Administrative Reforms
which malntains readly panels:of experts desirous of Foveign Assign-
ments in the developing countires of Asia, Afriea and Latin America.
The foreign Governments are exected to place their demand with
the Ministry of External Affiars and against these specific demands,
names of suitable and eligible candidates are sponsored to the con-
cerned forelgn countries from the panels, The State Governments)
Centeral Government Minfstries ete. are requested not to forward
applications from their employees either to foreign authority directly
or to this Department foc posts ddvertised by foreign  countries
They, may however, continue to forward applications of experts
desirnus of foreign assignments for registration with this Depart-
ment.

(ii} Asgignment under UN and its allied agencies :

152, Applications from Government emplovees in response fo
advertisements issyed by the UN and itz gliied agencios ond Intoc-
national Organisations (2. g Asian Development Bank. Common-
. ‘Wwealth Fund for technical co-operations ete.) in newspapers periodi-
cals, ete, may be forwarded subject to the following conditions being
satisfied :

(i) There iz no official sponsorship of candidates for the jobs
in question with reference to the vacancy circulars issued
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by the modal Ministries/Departmenis concerned with {he
UN/international Agencies calling  lor  nominations
from. State Governments;, Central Ministries Depart-
ments etc.

(if) The applicants are eligible to resiyn /seek veluntary retire-
ment from service in sccordance with the eules applica-
ble to thern. An unconditional undertaking to the effect
that they would, in thg event of thelr sslection, resign/
retire  from  Goyvermment  service eie.  hefore going to
the TN, etc., arganisation should be obtained f{rom the
applicants,

(iii) No diseiplinary proceedings, ete, are contemplated Jpend-
ing against the applicants.

(iv) Prior clearance of the concerned cadre contrelling autho-
rities has been obtained; In the case of all IAS officers
and officers of other service on Central Deéeputation sirni-
lar clearance of the Department of Personnel and Adminis-
trative Heforma (Foreign Assionment Division) would also
be necessary. Action giving cadre clearance in all cases
where such a clearance is required to be given by the De-
partment of Personnel and Administrative Reforms will be
taken hy that Department when the applications are re-
ceived by it (of para 2—4 balow).

(v) Not more than 2 applications are forwarded in a calan-
der yvear in each individual case. For this purpose only
the number of applications which are finally forwarded
to the TN, ete. organisations should be taken into
account,

(iv) The applicants fullv setisfy ihe essential stipulations
regarding edutational qualifeations, work esperience,
foreign langusme knowledge roquiremsnt ete, laid  down
in the vacancy advertisements.  Applications deficient in
any respect should met at all be forwarded. 'The pro-
cedure for forwarding the applications is indicated in the
suceeeding paragraphs

153. No applications should be diveelly sent to the UN/Inter-
national bedies. Applications from eéligible candidates should be
transmitted to the Department of personnel and AR,  (Foreign
Assignment Division), alter pblaining cadre clefrance ~wherever
necessary; for furthes provessing with the podal MinistriesDepart=
ments concerned with the TN/ Internations] Ocganizalions. enclosing
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copies of the vacancy advertisements and alse clearly eertilving
that the applicants satisly all the conditions enumerated in para
1(1) to (vi) above, The applications in respect of which this ecertifi-
cate is not recorded are liable to be rejected. While this transmits

ting the applications, the concerned administrative authorities should
also inform the applicants that :—

(a) This does not amount to official spensorship ;

(b) there i no commitmenis to release themn in ease they are
selected which will depend on the exigencies of public
service at the appropriate time ; and

() they will be required to eesign/retire from service in the
event of their deciding to join the UN, ete. organisa-
tions, |

154. The Department of Pergonre] and Administrative Relorms
will pass on the eligible applications o the concerned nodal Minds
tries/Departments for taking a fnsl view regarding  forwarding
them to the concerned TN, ste. organisatioris. While forwarding
the applications, the nodal Ministries/Departments should mpecifi-
cally bring to the notice of the UN, ete., organisation, the two stipu-
lations referred in para 153 (a) and (b) above. The nodal Minis-
tries/Departments will also inform the Department of Personnel
and A. R. of the final decision taken by them in regard to these
applications and the later in turn the administrative authorities who
had initially transmitted the applications to enable them to keep
an account of the applications actually forwarded.

16.5, These instructions will also he applicable to the emplovees
belonging to public sector Undertaking, Societies etc. which are
under the administrative control of the State/Central Govern-
ments.,

156, Only the jobs advertised by the UN and International
Organisations are covered by these instructions, It is, therefore,
clarified that applications submitted with reference to advertizements
issued by foreign governments and forcign organisations nther than
UN /International Organisations {e.g, foreign universities ete.), should
not be forwarded,

(¢) Cases of below-grpert categories °

15.7. As against the canalised recruitment of experts [or assigh-
mients under bilateral /ITEC programme. thers is no such arranpe-
mentg for below expert category personnel eg. diploma: holders and
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para-medical staff ete. under which they could be depuled abroad
on Government to Government basis. Therefore, to provide them
an avenue for secking foreign assignmen's and protecting their inte-
rests vis-a-vis those of expert category personnel who ean secure
foreign assignments through Government channels retaining their
lien and protecting their seniority ete, it has been decided that
applications of Ceniral Government staff belonging to below-expert
category for such posts in developing countries of Asia, Africa and
Latin America as are circulated departmentally or advertise through
a Government agency may be forwarded without calling upon
them o put in their resignations ete. On their selection,
their service rights may be protected ss = done in case of
expert category personnel who are selected for hilateral
assignments through thiz Department  State  Governments
ete, are also requested to extend similar facility to below-expert
tategory personnel working under them.

Dealing with ceses of non-sponsored officers
(n) Bilateral nssignments :

16.1. 1t is not condurtive to discipline fer government servants
to seek employment abroad using their pesition under Governinent
as a spring board o better their prospects, Emplovees should not,
on their own contact foreign Governments/agencies for jobs either
verbally or by application, as this would not be in accordance with
the existing poliey of the Government for selection of experts for
forelgn assignments on government fo government bans State Go-
vernment employees who wish to apply for foreign assignment may
be asked to register themselves with the Fareign Asslgnments Sec-
tion of thiz Department on the presoribed form.

If a Government employee directly secures a joh in 2 develop-
ing country, the State Government should not allow. him to go and
should instead take action against him for contacting the foreign
government directly in violalion of the instructions on the subject,
However, their could be some cases the State Governments ate, may
be inclined to ralieve employees who receive and offers from abroad
directly due to involvement broader mafional limits ete. In such
cases, this Department may issue no objection ecertificates subject
to the sstisfaction of the following conditions :—

(a) Selected candidates should be registered for Foreign Assign-
ment with the Department of Persornel snd Administra-
tive Reforms
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(b) This should have the prior concurrence of their emplos
Yers ;

(¢} In ¢ase of eatepories declaretl searce by g Central Minis-
try, that Ministry's elearance is alsv necessury.

thYy Assipnment fo UN and its allied agencies :

162 While the present poliey of spovsoring eandidotes  [or
gssignment under UUN and its allied agencies on the basis of care-
ful selection through appropriate procedure described §n & para
above will continue, exceptions would be allowed in the (ollowing
cases :—

{a) Shori-term Assignments :

The Ministries concerned muy themselves permil an officer o
accept a shorl-term asslgmment for a  period not exceeding six
months subject te clearance froin cadre controiling authority /nedal
Ministry. Proposals for extension of short térm assipgnment must
be referred to this Department for its econstderation.

(b) Selection of eminent persons for posts of eritical importance :

For posts of critical importance identified by various Ministries
in advance there may be an offer by name for a person of efi-
pance, Such ceses would need ta be dealt on the meriis of each
ease, bearing in mind the value to the eountry oi putting an Indian
in the post,

(¢} Repeat assignments :

In some cases, repeat assignments are offered by international
agencies to officers with whose performance in the previcus assign-
ment they have been satisfled,  Such coses also could be cleared
provided that the total peried spent by the officer in the N
assignments is within the maximum prescribed period for such
deputation and the cooling off condition is satisfied.

(d) Earlier nominations :

Deputation would continue t0. be allowed when the offer of a
post under'a UN sgency is as a resull of an earlier nomination of
the officer for somp other post under the same: agency.

(e) Ficld assignments in difficult areas :

Where the offers, theugh by name, are lor field assignwents in
difficult aress (excluding assignments of a bilateral nature), offer
on an individual basis eould also be ponsidered.
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C.‘haﬂnells-nf correspondence for obtaining codre clearance in respeet
of services conirolled by Department of Personnel and Administrg-
tive Reforma.

1 l'?'._l. ﬁpprut;?l of this Department is required in respect of the
following categories of officers before sponsoting lheir candidature

or allowing them to accept to continue in foreign assipnments under
UN fInternational agencieg 1 —

(i) Indian Administrative Service ;
(ii} Central Secretariat Service (Grade | and above) :

(iii) Officers of other Group A services serving at the Centee
on lenure deputatiorn.

Nodal Ministries/Departments while dealing with proposals
received from TIN/International Agencies concerning these catego-
ries of officers would forward the proposals along with their recom-
mendation direct to this Departrment. This Department will exa-
mine the proposal from the point of eligibility of the officers con-
cerned for the proposed assignments . (including extensions), e.g,
total period of foreign assignment already served, ‘Cooling off® pe-
ried, tenure principle ete. Only in those cases where cadre clear-
ance could be given, this Department will address the State Go-
vernment ete, {0 ascertain the interest/availability of the officers
concerned.  After consulting State Government's etc, final reply
to the nodal Ministries/Departments would be communicated. In
ng ease, the nodal Ministries should address employer of the offi-
l:f;]i or officer himself directly for ascertaining his interest and avail-
ability.

Aszeoriation nj romeerned Technical Ministrieg ¢

18. Varieus Ministries/Departments of the Government of
India may intimate to the Department of Personnel and Adminis-
trative Beforms, the name designation and telephote number of
the technical experts who may be consulted by this Department
before sending panels of names to the Ministry of External Affairs
for transmission to the foreign Governments: The Technical Ex-
perts should be of a suitable status to make recommendations re-
garding the suitability of Technieal Persomnel even at relatively
genior levels and ghould be located in Delhi
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Level Criteria for sponsorship to the United Nuations
and its allied organisations .

181, The United Nations Secretariat itself as well as the sub-
sidiary organisations such as the F.A.O, ILO, ete. genevally indicatle
the salary level of the vacancy at the time of the announcement
of the vacaney. In order to guide the Ministries and Departments
of the Government of India in the matter of forwarding applica-
tions for these posts, it has been decided, in consultation with the
Ministry of External Affairs, that the criferia as in Annexure-Iil
would be observed while determining the catagory of officers who
would be eligible for consideration for the forsign assignments
announced by the subsidiary organisations of the United Na-
tions at ‘specific salary levels recommended by the Thied Pay

Commission.

19.2. For posts under the United Nations Development pro-
gramme the United Nations do not always indicate before hand the
salary level attached to the posts at the time of inviting nomina-
tions from member countries, The salary level in such cases are
determined with respect to the qualifications and length of expe-
rlence of the particular candidate who may be finally selected for
the assignment, In such cases the sponsoring Ministry/Depart-
ment should make sure that the terms finally offered to the select-
ed candidates are in conformity with the criteria preseribed

ahove,

18.3. The concerned Ministries are authorised to consider per-
sonnel of up to two stage adjacent at either way to the designat-
ed levels, particularly in the case of technical assign-

ments.

194, The concerned Ministries should indicate the level : of
officers eligible to apply in the circular inviting applications against

B YVacancy.
0. Hindi version of this letter is enclosed.
Yours faithfully,

(8d) . . . w
(HAZARA SINGH)

Under Secretary to the Government of Indin
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No 1/28/83-FAS—New Delhi, the 2nd Fehruary, 1885,
Copy forwarded for information and guidance to :—

1

g0 = o

B.

All Ministries/Depertments of Government of India with
the request that contents of the letter may be brought to
the notice of all attached/subordinate’ offices/public sector
undertakings under their administrative control.

Comptroller and Auditor General of India, New Delhi,
Controller, General of Defence Accounts.

Secretary, Union Public Service Commission, New Delhi.
Secretary, Lok Sabha Sectt, New Delhi.

Secretary, Rajva Sabha Sectt, New Delhi.

University Grants Commission, New Delht.

Vice-Chancellors of all Universities/Indian Institutes of
Technology. :

Bureau of Public Enterprises, Mayur Bhavan, New Delhi,

10. Prime Minister's office.

Copy forwarded to all attached and subordinate offices of

of Home Affairs (Department of Personnel and Administrative
Reforms),

Copy to : SRO (CM)/EO (SM)/EO (MM)/EO (ACC)/EO (PS)/

ﬁ? (P)/EQ (PR)/AIS (IT)/AIS (IIT}/FAS (UN)/CS

5.4, o HM/SA to MS(V)/SA to MS (S)/PB to Secre-
tary/SPA to E.0.

(8d). . .
(HAZARA SINGH)

Under-Secretary to Government of India,
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ANNEXURE-]

SEECIALISATION CODES

I AGRICULTURAL ADMINISTRATION

ke
2
3
. A
a.
i
]
i

8.

Agricultural Credit.

Agricultural Development.

Agricultural In puls.

Apgricultural Marketing including Warehousing.
Agricultural Research, Statistics and Education.
Agro-Industries,

Dairy Development,

Fishery. |

Food Procurement, Storage, Transportation & Distribution.

10, Land Records, Land survey and reforms,

I

© Animal Husbandry,

12, Agricultural Economist.
13. Forestry

1. CO-OPERATION :

ll

L]
L

.
4.

Co-operative management and development.
Co-operative Credit.

Industrial Co-cperatives.

Marketing Co-operatives.

11, RURAL AND COMMUNITY DEVELOPMENT :

@ o o s v

Planning and Administration.
Integrated Rural Development Project.
Institutions.

Employment promotion.
Socio-Economist/ Researcher.

Mass Communication and Guidance.

1V, ECONOMIC AND FINANCIAL ADMINISTRATION.

1I
2

3
4,
5,
6.
.
8.
B

10.

Accountancy.

Audit,

Balance af payment and foreign exchange.
Banking. :

Budget and expenditure finance.

Finaneial and investment adviser.
Econcmie Policy and Planning.
International Trade.

Taxation.

Insurance.

B T e e, e gy
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V. INDUSTRIAL ADMINISTRATION :

E2.59 RGN g L

3

Coal.

Steel,

Handicrafis and Handlooms: .
Industrial Policy, Planning and Promotion.
Industrial Research and Statistics.

Mining Laws and mineral exploraticn,

Oil and Natural Gas:

Energy.

Smiall Tndustries.

Ii}. Textiles.

L1

Industrizl Estates.

V1. PERSONNEL ADMINISTEATION :

e

Personnel Management,

Service Regulations.

Manpower Research and Planning.
Wages and, Salaries Administration.
Recruitment and placement,

VII. LAEOUR ADMINISTRATION :

)
2.
&,

Indusirial relations.
Labour Legislation.
Labour Weifare.

VIIL TRAINING :

S e e

Management Development,

Agricultural Training.

Labour Training,  _

Co-operative Training,

Indusirial Training,

Setretarial Training.

Rural and Community Development Training.

IX. PLANNING ADMINISTRATION :

Project formulation and appraisal.
National Plawnnirg.

Regional Planning.

Choice of Technology.

Planning Tecknigues.
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X, SOCIAL ADMINISTRATION :

Do m O b

Backward Class and Tribunal Welfare
Family Welfare and Planning.
Hospital Administration.

Public Health.

Social Welfare,

Women Welfare and Development.
Nutrition.

Children Welfare and Development,
Blinds and Handicapped Welfare,

&I. EDUCATION :

A1,

XIV.

D et

Adult Eduecation,

Educational Administration,

Higher Education snd University Administration.
Educational policy and planning,

School Education,

Sports and Youth Programme.

Technical Education.

Vocational Education.

STATISTICS AND DEMOGRAFPHY :

L SO

Census and Demography.
Manpower Statistics.

Vital Statigtics,

Data processing and computers.
Operations Research,

National Accounts,

TRANSPORT :

Lt Tl i =

Inland water Transport.
Ports management.
Road Transport.
Shipping.

Railways.

Civil Aviation,

TOURISM AND PUBLICITY :

Be o g 13 1

. Tourism and Development,

Mass Media (Press, Radlo, TV, Films).
Public Relations.

Journalism and Editing.

Publieity,
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XV, URBAN DEVELOPMENT :

)
2

3

*I.

Housing.

Municipal Adminisiration.
Urban Development.
Urban end Town Planning.

XVI. MISCELLANEOUS ;

L

9.

Area Development Administration.

Legislative/Legal Drafting/Advice,

Material Management and Inventory Control,

Marketing Management,

Management Services (O & M Industrial Engineering ete.)
Environmental contral and Ecology.

Disaster /Calamity Managemeént,

Hotel Management.

Refugee Rehabilitation.

10. Standardisation
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ANNEXDRE 111

LEVEL OF OFFICERS TO BE CONSIDERED FOR THE POSTS
UNDER UNITED NATIONS AND ITS ALLIED ORGANISATIONS

——

Level of the Level of the years of IAS or equivalént experis
Posts in Un eligible

D1 More than 17 years of IAS or equivalent serviee
D2 without any upper limit. Technical and other
Posts. officers who could be equated with joint secre-

taries or above to the Government of India, Tn
other cases officers drawing more than Rs. 2500

Bd Officers between 14 and 17 years of IAS or equi-

Fosts, valent service, Technical and other officers who
could be equated with Directors in the Govern-
ment of India. In olher cases officers drawing
Res 2,000 or more PM.

P4 Officers between 0 to 14 yests of IAS or equiva-

Posts. lent service. Technical and other officers who
could Be equated with Deputy Secrétaries to the
Government of India. In other cases officers
drawing between Rs. 2500—2,000 P.M,

Py Officars between 6 to 9 vears of TAS or equiva-

Posts, lent service, Technical and other officers to  the
Government of India, In'  other cases officers
drawing pay between Rs. 1,200—1.600 P.M.

P2 Officers between 4 to f years of IAS or equiva-

Posts, lent service, Technical and other officers who
may be equated with Junfor Under-Secretaries
to the Government of Indla, In other ocases
officers drawing upto Ra. 1,200 P.M,

P1 Officers upto J years of IAS or equivalent ser-
Poats, vice, Technical and other officer who may be
equated with attaches/registrars/Section Officers:
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Copy of Punjab Government order No. 4/26/84-2PP /6352, dated 3rd
May, 1885, from the Department of Personnel and Administrative
Reformas, addressed to all Heads of Departments etc., etc.

In exercise of the powers conferred under rule 12 of the Punjab
State Assistant Grade Examination Rules, 1084, the President of
India is pleased to exempt from qualifying the Assistant Grade test,
all such persons who had, prior to the coming into force of the afore-
said Rules, been appointed by promotion on provisional basis to the
post of Assistant or to any higher post as defined in rule 2 (e) and
rule 2 (d), respectively, of the Rules tbid.

Thils exemption is subject to orders, if any, ol Judicial Courts
passed in cases, decided or pending, of individual depariments,

Copy of Punjab Government circular letter No. 13/13/80-2PP /6952,
dated 20th May, 1985, from the Department of Personnel and
Administrative Reforms addressed to all Heeds of Departments
etc., ele.

Subject.—Amendments in the Punjab Civil Services (Punishment
and Appeal) Rules, 1870

I am directed to invite a reference to Punjab Government ecircu-
lar letter No. 13/13/80-2PP/1731, dated the Bth February, 1985, on
the above sybject and to send herewith a copy of the corrigendum,
dated the 12th March, 1885, published in the Punjab Government
Gazette (Extra), dated the l4th March, 1085, This may please be
brought to the notice of all concerned.

Kindly acknowledge.
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PART TH

GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(FERSONNEL POLICIES BRANCH)
CORR[GENELIM
The 12th March, 1985

In Government of Punjab, Departinent of Personnel and Admi-
nistrative Heforms Personnel (Policiezs Branch), Netification No.
GSR. 4/Const /Axts, 187, 309 and 318/Amd.(2)/85, dated the Hth
January, 1985, in the Punjab Civil Services (Punishment and Appeal)
|First Amendment) Bules, 1885—

(1) in the proviso to sub-rule (4} of rule 0 as substituted by
clause 3 thereof, for “emplovees” read “emplovee” |

(2) in clause- (vi) of sub-rule (2) of rule 10 as substituted by
clause 4 thereol, for “sub-rule (1) read “sub-rule (1)" @ and

(3] in clause (ii) of the proviso to sub-rule (2) of role 19 as
substituted by sub-clause (a) of clause 7 thereof for “of...
sisatule 8" read “of rule 9"

5. 5. DHANOA,

Chief Secretary to Government of Punjab.

Copy of Punjub Government cireular letier No, 14/6/85-5GE /7455,
dated 31st May, 1985, from the Department of Personnel and
Administrative Reforms, addressed 1o all Heads of Departments
eir,, eie.

Subject.—Enforcement of security in the Punjab Governmient offices.

I am directed to address you on the subject noted above, and to
say that in view of the prevailing situation in the State, it has besn
decided to strengthen the security messures in the State Govern-
ment offices for ensuring against any act of sabatape by anti-social
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elements. In order to achieve the desired purpose, I am fo request
you to take the following steps: —

(i) Bvery Government employee working under you may be
issued a photo-identity card (duly attested). Some select-
ed officials be put on duty at the entrances to each Govern-
ment office by rotation to check the identity cards of the
employees in the morning at the time of arrival of the
employees. Any employee not in possession of the photo-
dentity card may not be allowed to enter the Government
office concerned ;

(i) As & sirict security measure, no employee/visitor with
jhola, brief case, bag, tifin carrier/lunch box ete. should
be allowed eniry into the officé premises till further orders.
The employees working in the office may however, bring
their meals in plastic boxes instead of metal tiffin carriers
with effect from 3rd June, 1985 :

(iii) Superintendents incharge of each section /branch along
with some selacted Assistants/Clerks of their Branch should
carry out thorough anti-sabotage search of the area of their
Branch every day in the morning’and ensure that no sus-
picious object is lying there ;

(iv) Corridors/verandahs should be got cleared and it may be
ensured that no almirah ete. is lying in the corrider ;

(v) All the drivers of the cars should be advised to thoroughly
check the dickey, dash board, enginge ete, of the car before
inserting the key in the starting switch ;

{vi) Suitable instruetions should be issued to all concerned to
take utmost care -while opening the covers/envelops re-
teived in the dak. It would be more appropriate if these
covers are thoroughly checked with the help of Letter
bomb detectors to ensure that these do not contain any
objectionable material,

2. The'above instructions may meticolously be complied with and
it would be the responsibility of the Head of Office fDepartment /
Corporation /Board to see that action in this regard is initiated with-
out any delay,
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The receipt of this cammunication may please be acknowledged.
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Copy of Punjab Government circular letter No. #/8/844PP /7563,
dated 3rd June, 1885 from the Department of Persomnel and

Administrative Reforms, addressed to all Heads of Departments
ete., eie,

Subject.—Policy regarding postings and transfers of Punjab Governs
ment employees for the vear 1985-86.

I am directed to refer to Punjab Government circular letter
No B8/8/84-4PP/6410, dated the Tth May, 1985—wide which the
transfer policy and guidelines for postings and transfer of Govern-
ment employees during the year 198586 have been issued to clarify
that in the opening parn of the circular letter referred to above
it has been stated that in the current year, the number of transfers
should be kept to a minimum, and sdministrative nacessity and per-
sonal hardship cases should be the only ones that should come up
for transfers in this year. The guidelines, in so far as they presiribe
any minimum or maximum period for a posting, are, therefore, sub-
ject to this over-all directive and should not by themselves become
the cause of a transfer, In order to remove all doubts and to ensure.
meticulous compliance of the instructions; it is clarified that the
transfers are to be kept to a8 minimum and that they are to be made
only in cases of administrative necessity or personal hardship.

2. The above clarification may please be hrought to the notice
of pll concerned under your control for compliance.
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Copy of Punjob Covernment circular létter No. 10/18/85 5PP /8478,
dated 24th June, 1985, from the Department of Personnel and
Adminisirative Reforms addressed to ell Heads of Departments
etc., etc.

Subject.—Concessions {0 ex-setvicemen for reeruitment to  Stgte
Services.

I am directed to say that the State Government had under its
consideration the matter of giving preference to ex-servicemen in
recruitment, to posts such as Chowkidar, Forest Guards, Wateh and
Ward, Police, Fire Services etc. It has been observed that recruit-
ment of ex-servicemen to the alore-mentioned services or posts
would be advantageous in view of their past background and experi-
ence. The Government have, therefore, now decided that the De-
partments may include Service in the Armed Forces of the Union as
a desirable gualifieation in the Service Rules pertaining to the posts
of Chowkidars, Forest Guards, Walch and Ward, Police, Fire Services,
ete,

2 I am directed to request you kindly to take immediate steps
for the amendment of the relevant Service Rules of your Depart-
ment and of the ovganisations under your control,

9. The receipt of this letter may kindly be acknowledged.

Capy of Punjab Gowvernment circular letter No. 10/20/85-FF /B576.
dated 25th June, 1985, from the Deportment of Personnel and
Administrative Reforms, addressed to all Financial Commis-
sioners, Administrative Secretavies (o Government, Punjab, all
Heads of Departmente. Commissioners of Divisions and Denuty
Commissioners in the State.

Subjeet.—Renresentation of Ex-Servicomen on various Committees
and Boards of Directors ete. sef up by the Government.

There is a sizable population of ex-Servicemen in the State of
Punjab, and it i5 necessany that they should feel a sense of participa-
Hon in the developmental activities of the State. You are accordingly
requested to ensure. while constituting various Village Level/
Distriet Level/State Level Committees, and Poards of Directors of
the State Public Sector Undertakings, etc that due representation is
given to ex-servicemon on suckh Commiitess and Boards.

Z The receipt of this communication may kindly be
acknowledged.
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Copy of Punjab Government circular letier No. 4/37/83-3PP /8704,
dated 27th June, 1885, fram the Depavtment of Personnel and
Administrative Reforms, addressed to all Heads of Departments
ate,, efo.

Subject—Procedure to be followed in eases, where the turn of an
employee whose conduet is subjeet to an enquiry, comes
up for promotion to higher post.

1 am directed to refer to Punjab Government cirenlar letter
Wo. 4/3/B1-1FP/10884, dated the 4th Avgust, 1982, and to say that
these instructions inter-alia lay down that preliminary enguiries
will not affect promeotion etc. and only regular enquiries, where
tharge-sheets have been served or challans hawve been put up in a
Court of law should be taken into consideration for withholding the
promotion of the concerned employees. It has been felt that the
aforesaid instructions leave room for doubt and subjective inter-
pretalion.

% The State Government has been considering the formulation
of & eomprehoensive policy for being followed while considering
easels) for promotion to higher post(s) where disciplinary/Court pro-
ceedings are pending or are contemplated. After taking into consi-
deration all issues relevant to the subjeet including the procedure
followed by the Government of India in this respect, it has been
decided that the policy detailed hereafter shall be obsorved in cases
of all employees, gazetted and non-gazetted.

3. The policy laid down hereunder will be applicable in cases
of eémployees : —
(a) (i) who are under suspension or

(ii) against whom diseiplinary proceedings are pending or

(iii) a detision has been taken by the competent authority to
initiate disciplinary proceedings against them or

(iv) against whom prosecution has been launched in a court of
law or sanction for prosecution has been issued,

(b) Before finalising a case of prometion of an employee the
competent authority should sccordingly ascertain:—

(i) whether there is any departmental diseiplinary proceed-
ings or any case In a Court of Law pending against the
individual under consideration or



576

(i) there is & prima jacie case on the basis of which a deci-
sion has been taken to proceed against the officer either
departmentally or in a court of law,

(¢) If the answer to the question posed in (b) above is in tha
affirmative, the competent authority may assess the suil-
abilily of the employee for promotion without taking into
consideration the fact of the case{s) pending against him.
In tase an emplovee is found unfit for promotion on the
basiz of his record, without taking into consideration the
case(s) pending against him, thie fact should be clearly
yeeorded. In case however, the employee is found to he
fit for promotion, except for the case(s) pending against
him, the case of his promotion should be kept pending and
an emplovee junior to him may be promoted on officiating
basgis to the vacancy which would, but for the pending
case(s), have been filled by the senior employee.

(d) The procedure described in (c) above may be followed
every time a case for promotion, to which the employee
againgt whun the case(s) is pending, is eligible o be
considered, is taken up,

{e} On the conclusion of the disciplinary/court proceedings,
in case of the employee is complelely exonerated, ie., no
statutory penalty, including that of censure, is imposed, the
earliest possible dale of his promotion, but for the pen-
dency of the disciplinary/court proceedings against him
may be determined with reference to the position assigned
to him in the departmental findings as a result of following
the procedure deseribed in (c) and (d) above and with refer-
ence to the date of promotion of his next junior on the basis
of such position, The employee concerned may then be pro-
moted, if necessary by reverting the junior most officiating
person, and he may be given & notional promo-
lion from the date he would have been promoted,
as deilcrmingd in the manner indicated above. Bui no
arrears of pay shall be payable to him for the period of
notional prometion preceding the date of actual promotion.

(f) If any penalty is imposed on the cmployee as a result of the
disciplinary proceedings or if he iz found guilty in the
court proteedings against him, he shall be considered for

J—
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promotion only with prospective effect, along with other
pfficials, in the normal course, The result of the diseipli-
nary /eourt proceedings in such cases, forming part of the
gorvice record of the concerned employee shall also be
taken into consideration “while considering his case for
promotion.

{g) In a case where departmental disciplinary procesdings
have been held under the relevant disciplinary Rules,
“warnming” sheuld not be issued as a result of such pro-
ceedings, IT it is found as a result of the proceedings that
some blame attaches to the employee, then the penalty of
‘censure’ at least should be imposed. This is necessary
so that no occasion arises for any doubt on the point
whether or not an employee has been completely exonerat-
ed in the disciplinary proceedings held against him,

4. In some cases the disciplinary /court proceedings may not be
concluded even after the expiry of ona vear {rom the date on which
the charge-sheet was served on an employee or the Challan against
him was put up in the epurt of law, In such cases, provided the

employee concerned is not under suspension, the following policy
may be followed; —

(a) The competent authority may review his case to consider—

(i) whether the eharges are grave enoligh to warrant con-
tinued denial of promotion and the promotion of the
emplovee will be against public interest ;

(ii) whether there is no likelthood of the case coming to a
econclusion in the near future ;

(iii) the delay in the finalisation of proceedings, whether
departmental or in a court of law, is not directly or
indirectly attributable to the employee concerned ; and

(iv) the probable nature of the punishment that may be

imposed on the employee if the charges against him
are eatablished,

1f on consideration of the above factors and on an assessment of
the employee's record of service, the appointing authority is of the
view that the employee should be promoted pending eonelusion of
the disciplinary/court proceedings againgt him, he may be promoted
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ad hoe with elfect from the dale of orders, if necessary by revert-
ing the junior-most ofliciating person.

(b} Where the Departmental proceedings or court cases have
arisen out of an investigation conducted by the Vigilance
Department, the appointing authority should also consult
that Department and take their views into account.

{c) After a decisinn is taken to promote an employee onad hoc
basis as indicated above, an order of promotion may be
issued making it clear in the order itself that—

(i the prorotion is being made on purely od hoe basis and
the “ad hoc promotion will not confer any right for
regnlar prametion ; and

(ii) the promotion shall be “until further orders”. It should
alsn be indicated in the orders that the Government
reserves the right to cancel the ad hoc promotion and
revert the employee to the post from which he was
promoted at any time ;

(d) f the employee concerned is aeguitted in the Court pro-
ceedings on the merits of the case or completely exone-
rated in the departmental disciplinary proceedings, action
should be taken as described in para 3 (e). The date of
promotion to be so assigned, however, shall not be later
than the date of the ad hoc promotion and the efficer will
also be entitled to the henefit of salary in the higher post,
already enjoyed, with effect from the date that he was pro-
maoted ad hec,

(&) Where the acquittal in @ court case is not on merits but
purely on technical grounds and the Government either
proposes to take the matter to a higher court or to proceed
against the employee deparmentally, the appointing
authority may review whether the ad hoc promotion should
be continued,

(1) Where the acquittal by a court {s on technical grounds, if
the Government dees not propose fo go inan appeal to &
higher court or for departmental action, action should be
taken in the same manner as if the employee had been
acquitted by the court on merita.

(g) 1f the emploves concerned is not acquitted/completely
exonerated in the Court proceedings or the departmental

B S R N S
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protecdings, the ad ho¢ promotion already granted should
be brought to an end by the issue of the “further order”
contemplated in the order of ad hoc promotion, and the
employee concerned reverted to the post from which he
was promoted gn ad hoc basis. After such reversion the
employee may be considered for further promotion in
usual course,

5. The contents of this cireylar may please be brought to the
notice of all concerned for meticulous compliance.

§. The receipt of this circular may also please be acknowledged,
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PART 111

GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)
Notification
The 26th June, 1885,

Niﬂ. G.5.R. 45/Const./Arts. 187, 300 and 318/Amd. (1)/85—In
exercise of the powers conferred by ‘the proviso to article 309 and
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clause (b) of article 318 read with clause (3) of article 187 of the
Constitution of India, and all other powers enabling him in  this
behall. the President of India, after consultation with the speaker of
the Punjab Vidhan Sabha in so far as such consultation is necessary
under the aforesaid provisions, s pleased to make the following rules
further to amend the Government Employees (Conduct) Rules 1966,
namely:;—

1. (a) These rules may be called the Government Employees
(Conduct) (First Amendment) Rules, 1085,

(b) They shall come into force on the date of their publication
in the Official Gazette,

2 In the Government Employees (Conduct) Rules, 1866, in rule
2 in clause (d), in sub-clause (a), for items (i) and (ii) the following
items shall be substituted, namely: —

(i) the Government, in the case of Head of Department and all
other pfficers having the same designation as that of their
Head of Department prefixed by the word “Additional” or
“Toint" ; and

(il) the Head of Department in case of Government employees

holding any class I post or any Class II post excepting
those referred to in item (i) @

Provided that if in a case involving a Class I officer any sane-
tion is proposed to be declined, the Government shall be
the prescribed authority.

P, H. VAISHNAV,

Chief Secretary to Government, Punjab.
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Copy of Punjab Goternment circular letter No. 12/1/82-1GE /10933,
dated Bih August, 1885 frowmn the Dupartment uf Personnel and

Administrative Reforms addressed to all Heads of Depariments
ele,, efc. ;

Subject.—Regularisation of Services of all ad hoc/temporarily
appointed employees to Class III Services or posts under
the Punjab Government in various Departmenis/Offices,

I am directed to refer the Orders of the President of India dated
. 28th March, 1985, circulated—wide this Department Endorsement
No, 12/1/82-1GE /4438, dated the 29th March, 1985 under which the
services of all adyhoe/temporarily appointed emplgyees to Class 111
Services /Posts under the Punjab Government in various Depart-
ments /Offices, with 2 years services on 1st April, 1985, can be regu-

larised, subject to the [ulfilment of the conditions laid down
therein, ;

2. The matter has been recansidered and Covernment have now
decided’ that the Services of all ad hoe/temporarily employees
appointed to Class 1IT Services/Posts, who have one year service to
their eredit on 1st April, 1985 may also be regularised, The condi-
tions for such regularisation as contained in this Department's
earlier communication, dated 29th March, 1985, as referred to above.
however, remain the same an should be meticulously observed.

3 The receipt of this communication may kindly be
actknowledged,
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Copy of Punjab Government circular letter No. 8/8/84-4PP/ y
dited 24th Aupgust, 1985, from the Department of Persomnel and
Adwministrative Reforme, addressed to all Heads of Denartments

ete. ete.

Subject.—Ban on transfer of officers connected with the conduct of
elections—General election/Bye-election—Hevised instruc-
tions.

I am ditected to refer on the subject noted above and to send
herewith a copy of the latest set of instructions dated the Tth May,
1985 issued by the Election Commission of India placing an embargo
on the transfers of officers and for not encouraging ad hoe promotions
or ad hoc/temporary appointments at lower levels in Government
or Public Undertakings, for favour of information and strict compli-
ance, These instructions may please he brought to the notice of all
concerned for meticulous nhservance in departments/ offices / corpora-
tions/public undertakings under vour control.

2. 'The receipt of this letter may kindly be acknowledged.
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Copy of Punjub Governmenwt U.0. No 1346 /83/2PP, dated 10th
September, 1885, from the Department of Personnel and Admi-
nistrative Reforms, addressed to ali the Administralive Secre-
taries to Government, Punjab,

Subject,—Supply of information every fornight in respect of Vigl-
lante cases which are wunder prosecution, departmental

action, enguiry,

All the Financial Commissioners and Administrative Secretaries
to Government Punjab may please refer to this Department U.O.
endst. No. 13/46/83-6PP /13935 dated the 15th November, 1943, on the
sttbject noted above,

2 As a Quarterly review ol disposal of vigilance cases is being
held separately by the Department of Vigilance, under the Chairman-
ship of the Chief Secretary and Governor is also apprised of the
position, no progress report in respect of vigilance cases, may, in
future, be sent to the Department of Personnel and Administrative
Reforms,

Copy of Punjab Government circular letter No 13/49/85-2PP /12413,
dated 11th September, 1985, from the Department of Personnel
Administrative Reforms addressed te all Heads of Departments
elic., ete.

Subject —General Elections in the State-Duties and conduct of Go-
vernment employees.

I am directed to address you on the subject cited above and to
say that as you are aware, general elections are scheduled to be held
in the Stale on the 25th Septemnber, 1985, Instructlons have already
been issued inter alie thet no transfer ele, of the Government em-
ployees should be ordersad (i1l the elections are over. Government
is determined to ensure that the elections are free, fair and smooth.
Al this juncture, it s the parimount duty of ever Governmeni ems-
ployee, whether or not assigned any election duty, to help in the
smpoth eonduct of elections rather than creating any hindrance.
While those who have been depyted for any electlon duty, are re-
quired to perform the duties assigned to them, diligently and with
develion, the others should also ensure that their acts do not in anv
way, cause any hindrance, directly or Indirectly to the smooth con-
duet of the elections, 1 am, therefore, to state that any negligence,



586

dereliction of duty, unauthorised absence, threat of sirike of any
kind by Unions/Associations of employees or any misconduct on the
part of any emplovee should be viewed very seriously and strict dis-
eiplinary action be taken under the rules.

2. These instructions may please be brought to the notice of
all concerned for striel observance '

3. 'The receipt of this letter may kindly be acknowledged.
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SURETY BOND

This deed of guarantee is made this ————— day of —10——
between , son of , 4 permas-
nent ‘employee of the Government of the State of Punjab and at
present holding the post of ————— in the ——————— Depart-
ment (hereinafter referred to as the surety) of the one part and the
Governor of Punjab (hereinafter referred to as the Government) of
the other part.

Whereas . 8om - of (herein-
after referred to as the employee) is at present helding the post of
in the Department of Go-

yermment ;

And whereas the employee intends to apply for a passport for
undertaking journey abroad and has reguested the Government to
issue him a no objection certificate.

And whereas the Government has agreed to issue a no gbjection
certititate to the employes on the surety furnishing a puarantee as
is heréin after contained ;

Now, therefore, this deed witnesses as follows: —

1. In consideration of the Government agreeing to issue a no
objection certificate in favour of the employee thereby
enabling him to apply for passport, the surety does hereby
guarantee the payment of all sums of moneys which shall
gt any time be due to the Government from the employes.
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2. The surely and the Government hereby mutually agree that
the guarantee hereby given shall be a continuous guarantee and
shall not be affected by the neglect or forbearance of the Government
in enfortement of pavment of any numeys the payment whereof is
intended to be hereby secured nor shall i be affected by grant of
time or any other indulgence by the Government {g the employee and
that any amount certified by the Government to be due to it from
the emplyee shall be concluzive evidence against the surety of the
amount due and shall not be questioned by the surety.

In witness whereof the parties hereto have evecuted this deed
on the date first above written.

Wilnesses

1

2

Surety

Jor and on behalf of the Governor of Punjah,

Copy of Punjab Government Notification Ne. 12/49/83-1GE /13239,
dated 30th September, 1885, from the Department of Personnel
and Administrative Reforms, addressed to ell Heads of Depart-
ments, eic, eto.

No. 12/48/85-1GE /13239 —In exercise of the powers conferred by
Article 309 of the Constitution of India and all other powers enabling
him in this behalf, the Governor of Punjab Is pleased fo rescind on
and with effect from the 30th September, 1965, Punjab Government,
Department of Personnel and Administrative Reforms Notification
No. 12{45;"_3'0-1&11}'3'?31, dated Tth/10th April, 1981, conatituting the
Subordinale Services Selection Board and consequently to abolish the
said Board on and with effect from the sald date ie 30th Seplember,
1985,
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Cupy of Punjob Government circular letter Noo 4/17/79-1PP /13274,
dated 1st October, 1985, from the Department of Personnel and
Administrative Reforms, eddressed fo all Heeds of Departments,
etc., ete,

Subject —Proficiency in type writing for direct recruitment to the.
post of Clerk.

| am directed to refer to this Department’s circular letter No. 4/
17/99-1PP /0977, dated 24th August, 1083, where in it has been pro-
vided that proficiency in type writing of a preseribed minimum stand-
ard be made an essential qualification, for direct recruitment to the
post of Clerk in all departments. The matter regarding grant of
exemption io the physically handicapped persons has been under
consideration of the Government. It has now been decided that only
those physically handicapped persons in whose esse the Civil Surgeon
of the district to which he/she belongs, certifies that he/she is phy-
sically incapable of typewriting, may be exempted from the profi-
ciency in typewriting.

4. These instructions may please be brought to the nolice of all
concerned for information and meticulous compliance,

3. The receipt of this communieation may pleasec be
acknowledged.

Copy of Punjab Governmenl gircular letter No. 8/57/81-5GE/ /
dated 8th October, 1985, from the Depariment of Personnel and
Administrative Reforms, addressed to gil Financial Commis«
sioners and Administrative Secretaries (o Government, Punjab.

Subject —Assienment of Indian Experts for posts under International

Organisation and foreign Government. Amendments in
the Instructions relating fo

All the Financial Commissioners and Administrative Secretaries
to Government, Punjab, may please refer to this Department U.Q
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No. 5/57/81-GE, dated 26th April, 1085, on the subject noted above.

2. A copy of letter No. 1/12/85-FAS Government of India, Des
partment of Personmel and Training (F.A. Section) containing the
latest decision taken by Government of India is enclosed for guidance
of all concerned.

Copy of letter No. 1/12/85-FAS, dated 13th September, 1985, from
Monjule Gupta, Director (F.A)), Government of India, Depart-
ment of Persomnel and Troining addressed to the Chief Secretary
to Govermment Punjab

Subjeet.—Assignment of Indian Experts for posts under International
Organigation and forelgn governments—Amendments in
the instructions relating to Regarding

1 am directed to refer to this Department’s Cireular letter No, 1/
20/B3-FAS, dated the 22nd February, 1985 on the Subject mentioned
above and to say that as per the latest decision taken by the Govern-
ment of India, the Para 9.2 of the sbove referred letter may be amend-
ed as follows: — : '

“B2, No person who (i) is one assignment under the Indian
Technical ind Economic Co-operation (ITEC) Programme
of the Ministry of External Affairs and other Aid Pro-
grammes,

(ii) is posted abroad in a foreign based office of a Ministry/
Department, and

(iii) goes on a specific contract assignment to a fereign govern-
ment should be allowed to retire voluniarily unless, aflter
having been transferred to India, he his resumed the
charge of the post in India and served for a pericd of not
less than ene year.

9.2 (a) This restriction will, however, not be applicable in
case of officers who are on deputation to UN/Intérnational
Organisations.
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Copy of Punjab Government circular letter No. 8/8/B4-4PP /14092,
dated 1Bth October, 1985, from the Department of Personnel and
Administrative Reforms, addressed ta all Heads of Depuriments,
eic,, ete;

Subject —MID-TERM TRANSFERS—Ban on

I am directed to refer to this Department cireular letter No 8/8/
B4-4PP /6418, dated the Tth May, 1985 followed by clarificatory instrue-
tions issued —wide circular letter No. 8/8/84-4PP/'T563, dated the 3rd
June, 1985 laying down guidelines for pestings and transfers of go-
vernment employees during the current year and to say that it has
come to the notice of the Government that despite the fact that mid
torm transfers were permitted only in rare eventualities, these have
been resorted to by various departments at various levels for one
reason or the other. The matter has been considered by the Govern-
ment and it has now been decided that there should be no mid-term
transfers of government employees at any level for the time being
and there should be a complete han on the same. These jnstructions
may please be brought to the notice of all concerned for sirict
compliance,

3. The receipt of this communication may please be
acknowledged.

Copy of Punjab Government éireular letter No. 12/60/85-1GE /14006,
dated 18th October, 1985, from the Department of Persommel and

Administrative Reforms, addressed to oll Heads of Departments,
ele., el

Subject—Temporary ban on recruitment in  all Departments/
Corporations/Beards and Semi-Government Institutions.

I am directed to say that Punjab Government have decided to
impose temporary ban on fresh recruitment in all Departments/
Boards/Corporations and Semi-Government Institutions. You are
accordingly requested to stop fresh recruitment till further orders,
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[Published in the Punjab Government Gazette, Legislative Supples
ment dated the 20th September, 1685]

DEPARTMENT OF FERSONNEL AND ADMINISTRATIVE
REFORMS

(FERSONNMNEL POLICIES BRANCH)
Notification
The 16th September, 1985

No. GGS. R, 60/Const. /Arts, 300 and 318/ Amd.(2)/85.—~In exercise
of the powers @nferred by the proviso to article 309 and clause (b)
of article 318 of the Constitution of India, and all other powers enabl-
ing him in this behalf, the President of India is pleased to make the
following rules further to amend the Punjab State Assistant Grade
Examination Rules, 1884, namely: —

1. (1) These rules may be called the Punjab State Assistant
Grade Examination (First Amendment) Rules, 1885,

(2) They shall be deemed to have come intp force with effect
fromn the 12th day of April, 1984,

2. In the Punjab State Assistant Grade Examination Rules,
1884, in sub-rule (2) of rule 10, “for the words” “first two chances”
wherever oecurring, the words “first four chances” ghall be substituted.

1 P. H VAISHNAY,
Chief Secretary to Government, Punjab
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PART 111
GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE
REFORMS

(PERSONNEL POLICIES BRANCH)
Motification
The 30th July, 1985

No. GS.R. 54/Const./Arts. 308 and 234/Amd. (4)/85—In exer-
cise of the powers conferred by the proviso to article 309 read with
article 234 of the Constitution of India and all other powers enabling
him in this behalf, the President of India is pleased to make the
following rules further to amend the Punjab Civil Services (Prema-
ture Retirement) Rules, 1975, namely: —

1. (1) These rules may be called the Punjab Civil Services (Pre-
mature Retirement) (first Amendment) Rules, 1985,

(2) They shall come into foree on and with effect from the date
of their publication in the Official Gazette,

(3) They shall not apply to the Seeretariat Staff of the Legislative
Ascembly.
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2 In the Punjab Civil Services (Premature Retirement) Rules,
1075, in rule 3, for Note 1, the following Note shall be substifuted,
namely: —

“Note 1.—An employee may make a request, in writing, to the appro-
priate authority to accept notice of less than three manths
giving reasons therefor and such a request for the curtail-
ment of the period of notice shall be considered on merit
and If the appropriate authority is satisfied that such
curtailment will not cause any administrative inconveni-
ence it may relax the requirement of notice of three montha
on the condition thai the employee shall not apply for
fommutation of a part of his pension before the expiry
of the notice period of three manths.”,

F. H VAISHNAYV,

Chief Secretary lo Government. Punjab,

Capy of Punjab Government cireulgr lotter No, 8/8/844Pp/ 17739,
dated the 1Tth December, 1085, issued by the Department of Per-

sonnel und Administrative Reforms, (Persomnel Policies Branch)
to all the Heads of Departments, etr,

Subject—MID-TERM TRANSFERS Ban on,

I am directed to refer to this Department circular letter No. 878/
64-4PP /14092, dated the 18th October, 1985 —vide which a complete
ban on all mid-term transfers of Government employees was imposed
and to say that the matter has beén further congidered by the Go-
vernment and it has been decided to relax this ban upto 31st Decem-
ber, 1885, subject to the observance of the following guidelines: —

(i) The mid-term transfers should he kept to the minimum and
should he ordered only #n the rare contingencies specified
in paras 2 (xiii) and 2 (xvii) of policy instructions circulat-
ed,—uvide letter No. R/8/84-4PP (6419, dated Tth May, 1085,
The transfers of officials and officers upto Class-II category
shall be made with the approval of Minister-in-Chagge
while other ecases shall be referred to the Department of
Personnel for ubtaining the prior approval of the .Chief
Minister,
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(ii) There shall be a complete ban on all kinds of mid-term
transfers after 3lsf Decernber, 1085,

2. These instructions may please be brought to the notice of all
concerned for strict compliance,

3, The receipt of this communication may please be
acknowledged,
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Copy of Punjab Covernment circular letter No, 12/60/85-1GE /1433,
dated 30th January, 1988, from the Depariment of Personnel and
Administrative Reforms, addressed to all Heads of Depariments,
eic,, ele,

Subjeet—Temporary ban on recruitment in all Departments/Corpo-
rations/Boards and Semi-Governmerit Tnsiifutions

I am directed ta invite vour attention to the Punjab Government
Circular letter’ No 12/60/85-1GE /14006, dated 18th October, 1985,
—nide whirh the State Government have imposed & blanket ban on
fresh recruitment in the State. Inspite of these instructions some
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proposals are being received for relaxation from the ban for various
posts. You are. hereby, informed that the blanket ban on recruit-
ment of all categories of posts still eontinues. T am to request that
the Departments need not send anv proposal because it is not possi-
ble for this Department to consider individual cases of relaxation
till the ban is reviewed/relaxed in which case requisite communica-
tion shall be sent to you immediately.

Copy of Puniab Government circulor Tetter No. 1/1/86-3GE /2360,
dated 19th February. 1986, from the Department of Personnel
and Administrative Reforms. addressed to all Heads of Depari-
ments,

Subjecl.—Employment to specified categories of widows on Class IV
posts in Education and Health Departments.

1 am directed to reler fo the subject nnted above and to say that
Government has had under consideration the formulation of a policy
for reseitling such women whnse husbands were killed in riots after
the 31st October, 1984, in different parts of the country and who have
migrated to Punjab or whose hoshands were killed in Punjab as a
result of extremist aelivity after 1st August, 1982, Tt has been
decided that such widows may be given employment against Class-TV
vacancies in educational institutions, hospitals, health department
ete. Widows upts 50 years of age shall be eligible for appointment
against theze posts, Minimum educational qualifications: may not

be insisted upon, The ban on recruitment to these posts is hereby
relaxed,

2  The Deputy Commissioners may contact these widows with-
in their disiricts and ascertain from them whether they are willing
for Class-IV employment. A list of class-TV vacancles available in
the district may be obtsined from the district officers. Tn order to
provide immediate emplovment to those widows who are desirous of
class-TV emvlovment, it has heen decided that the Deputy, Commis-
sioner of the District may chair a District Level Committee which
shall consist of iwo ML.As nominated on the District Level Com-
mitter constitnted for sikh migrant families, the distiiet officer of
the recruiting department, the District Employment Officar and the
Social Welfare Officer. Recruitment to these Class-TV posts should
b completed by the 10th March, 1086, after due selection by the
District Teve! Selection Committes. Appeintment letters should be
issued by the departmental district offieer. FEfforts should be made
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to appoint the widows close to their place of residence as far as
poszible,

Yours faithrully,

(Sd-)-- 05
B. D, BEHAL,

Under Secretery, Administrative Reforms.

A copy is forwarded to
1. All Financial Commissioners

2. All the Administrative Secretaries for information and
netessary acllon,

For Beevetury, Education and Secretary Health only

They are requested that instructions may be issued to District
Officers of their departments to ensure that g list of Class-IV vacan-
cies existing in their district is supplied to the Deputy Commissioners
positively by the 28th February, 1986, The District Officers may
also be associated with the Distriet Selection Committee to be chaired
by the Deputy Commissioner,

(sdy.. ,

(B. D. BEHAL)
Under-Secretary, Administrative Reforms.
1, All the financial Commissioners

2. All the Administrative Secretaries,

U.0. No. 1/1/86-3GE/ , dated, Chandigarh the 19th Febru-
uary, 1986

Copy of Punjab Government circular leifer No. 1/11/86-5PP 1168/
4360, doted 2nd April, 1986, jrom the Department of Personnel
ard Administrative Reforms, addressed o all Heads of Depurt-
ments, eic,, elc

Subject.—General relaxation in general upper age limit for reeruit-
ment to the various services under the Punjab Government.

I am directed to invite a reference lo Punjab Government circu-
lar letter No. 1/20/80-5PP /8200, dated the 1st July, 1082 —vide which
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the maximum upper age limit lor the purposes of recruitment to
State Covernment service was raised [rom 27 years to 30 years in
the case of all non-technical services and 30 years to 33 years in the
case of technical services On account of the prevailing situstion in
the State, it is felt that many eligible persons may have milgsed the
job opportunities and become ineligible because of the age bar. To
overcome this handicap, it has now been decided that a general relaxa-
Hon of 5 years may be given in the upper age limit for recruitment
tp various Class III and Class IV posts. Accordingly the upper the
limit for such posts as are of a non-technical nature will be 35 years
and for technical posts it shall be 38 vears, This general relaxation
will be subject to the conditions mentioned in the eircular letter
referred to above and will remain in foree for a period of one year
from the date of issue of this letter.

2. The receipt of this letter may please be acknowledged.

Copy of Punjab Government circular letter No, 8/0/86-4PP /4668,
dated Sth April, 1886, from fhe Department of Personnel and
Adminigtrative Reforms, addressed to all Heads of Departments.

Subject.—Policy regarding postings and transfers of Punjab Govern-
ment employees for the year 1986-87.

I am directed to refer to Punjab Government circular letter
No. 8/8/844PP /6419, dated the Tth May, 1985,.~vide which guide-
lines for making postings and transfers of Punjab Government em-
ployees during the year 1985-86 were issued, and to say that the
matter has been considered by the State Government for formulat-
ing policy instructions for making postings and transfers of Govern-
ment employees during the year 1986-87. It has been decided that
the number of iransfers is to be kept to the minimum and general
transfers in all the departments, except the Department of Co-opera-
tion, should be effected upto 15th May, 1986, The period of transfers
in the Department of Co-operation shall be from 1st J uly, 1986 to
1st August, 1986. The proposals may be framed in accordance with
the guidelines mentioned below:—

(i) A Government employee should normally continte at one
post for a minimum period of three years Transfer prior
to the minimum peried of three years, i.e. mid-tenure
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transler, should be made only in eompelling circumsiances
when the exigencies of public service g6 require, afier the
prive approval of the next hlgher authority has been ob-
tained by the iranster approving authority. In cases
where the Government is the transler approving authority,
ie, in cases ol gazelted offlcers, the departments should
obtain the prioy approval of the Chief Minister through the
Chief Secretary in the Department ol Personnel and
Administrative Heforms,

{ii) The maximumn period for continuousty serving on a post
shall normally be five years. This maximum period shall
not be applicable in respect of those employees whe are
working in Colleges, Schools, and Laboratories, including
employees working in Industrial/Technical Treining Insti-
tutions. This maximum period of live years shall also not
apply to Government employees (both gazeited and non-
gazetted), who are due to retire within the next two years
and they may be allowed to continue on their present posts
till retirement.

(iif) In mest of the departments, certain postings are preferred
by officials. It may be urban versus rural areas in Edu-
cationn Department or running canals and Drainage as
against design and projects in lrrigation Departments or
particular stations in case of Excise and Takation Depart-
ment and the like, Each official should compléte a reaso-
nable tenure, in various categories of posts For exam-
ple; in Education Department, to sarn a posting in urban
areas, the teacher should have put in some miniminn ser
vice in rural areas., Ewery department should, therefore,
li=zt their posts into various categories with the approval
of Chief IMinister, through the Department of Personnel
and Administrative Reforms, and lay down the sequence
which should be observed for postings to these categories.
The maximum period, that an officer can be allowed o
spend in meore attractive postings, should also be laid down
as also the minimum period required to be spent on other
Posts

(iv) For purpose of postings, villages within a distance of 8
kilometers from the outer boundaries of a town or a congla-
meration  of townships will not be treated as a rural
pﬂﬁhng. "
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(v} In sensitive departments, like Excise and Taxation, the

departments should ensure that officers/officials do not
keep rotating on the posts along G.UT. Road axis.

(vi) Before the transfer of a Government employee becomes
due, he should be asked to give his preference for his
posting. with reasone, if any, and the departments should
try to accommodate him, ag far as possible, subject to
administrative considerations of efficiency and propriety.

(vii) If an officer has worked in o district for ten Years in the
uggregate, in one copacity or onother, he should not be
posted at the same district during the remaining period of
his service.

(viil) Gazetted officers should not be posted in their home
districis on places lesg than 40 kilometers {rom their
native village/town or in a district where they or any
member of the family hold immovable property. This
will, however, not apply to ;—

(a) Assignments in the Seccretariat, offices of Heads of De-
partments and Regional Offices.

(b} Professors and Lecturers in Education Department.
(¢) Doctors serving in backward areas.
(d) Doctors posted in Medical Colleges of the State

(e) Posting of doctors in areas other than backward areas,
whereever abselutely essential in public interest, will
be permitted with the prior approval of the authority
higher than the transfer approving autherity.

(ix) When hushand and wife are in Government service. it is
desirable to keep the couple at one Station as far as possi-
ble. Even in cases where the wife is in Government ser-
vice and husband is under a private employment. it will
be desirable to post the wife near or at the same piace.
Efforts should also be made to post unmarried girls and
widows at stations suitable to them as far as possible.
Unmarried girls and widows should be given preference
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aver couple eases in the matter of postings and transfers
at stations conmvenient to them.

(%) Normally {father and son or hushand end wife or other
cloge relatives are not to be posted in the some office.

(xi) Az far as paseible, the handicapped and (he blind em-
piayee may be shown due consideration to mitigate their
intonvenience  while considering the. question of their
postings and transfers.

{xii) There will be a complete TEn on mid-term  transfers
except when the transfer becortes necessary o fill a
vatancy existing after making the general transfers or a

new vatancy srising as a result of the following eventuali-
ti-ﬂsl

(a) Suspension ;

(b} Besignation :

() Removal from serviee :
{(d) Retirement ;.

(&) Deputation. including deputation for leng term training
(f} Promotion :

(g) Creation of new past - and

{h) Death,

In such cases alse, the transfer should not invelve the
transler of any other employee. 1If in any other case a
department contiders the transfer of an official absolutely
unavoidable, it should be necessary to obtain the prior
approval of the next higher anthority, by the fransfer
approving authority. In cases where the Government s
the transfer approving authority, ie. in cases of gazetted
officers, the departments should obtain the prior approval
of the Chief Minister through the Chief Seeretary in the
Department of Personne! and Administrative Reforms.
However, local adjustments against vacant posts shall not
require prier approval of the authority higher than the
transfer approving authority
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(i) If a Government employee has served a  fenire iy 2
pozt, which is categorised as unpopular, that is a ‘hard-
ship post', he should be given a posting of his choice out
of 56 preferences given by him. Each department should
categorise popular and unpopular postings so that each
employee should serve in both categories,

(xiv) In order that a competent authority is ahle to know ut
a glance how long an employes hag stayed at a particular
place, index cards should be prepared in a suitable form,

(=xv) Mutual transfers mav be allowed with the approval of
Ministec-in-chavge, even if it is a rid-term ar mid-tenure
transfer, subject to the condition that the public interest
should not suffer,

(xvi) Prior approval as contemplated above will nigt be neces-
sary where any mid-term transfer on genuing | groimds
and invelving personnel facing bardship, such as widgws,
unmarried givls, bling or otherwise handicapped persons
and couple cases are tequired to be mude provided sueh &
transfer does not involve the dislocation of any other em-
Ployee. There will therefore; be no objection to sueh a
transfer being ordered by the department itself during
the eourse of the year subject, however, to the candition
that the post to which the transfer is being ordered is
either vacant or svailable by mutual eonsent/adjustment
between the concerned emplovees. In mo  circumstances
should a post be gnt vacated hy causing hardship to any
other employee,

(xvii) There shall be complete ban on the transfer of & all
officers connected with the conduet of electiong, hoth
general and bye-elections. The ban should be enforced
and be effective from the date of anrouncenient of the
elections as distinet from the date of notification made b
the Election Commission, till their completion. In cases
where trandfer of officers eonnected with the election woark
is unavoldable or cannot be deferred at least till the
declaration of result of election, transfers could be made
with the approval of the Chief Electoral Officers. As far
the grant of leave is concerned, this may be considered
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on metit at the level of District Election Officer, Chief
Electoral Officer and Chief Secretary. The Administrative
Departiments would also ensure that ad hoe or temporary
appointmenis at lower levels in  Government or public
undertakings immediately after the armouncement of the
gereral elections are not encouraged.

2. The above policy instructions cover only the broad outlines
of the policy of Government. There may be some peculiar cirewm-
stances in some departments. The Heads of such departments may,
where necessary, issue separate instructions to cover such peeuliar
circumstances, with the prior approval of the Chief Secretary in the
Department of Personnel and Administrative Reforms. These in-
siructions should, however, be within the frame-work of the Govern-
ment policy.

J, These mstructions will not apply to class IV employees.
Necessary instructions in this respect will be issued by the Admini-
strative Department concerned.

4. 'These instructions may be brought to the notice of all con-
cerned under your control for meticulous eomplianee while ordering
transfers. All cases, in which il is proposed in deviate from any  of
the guidelines laid-down above, must be refetred to the Chief Secre-
tary in the Department of Personmel and Administrative Reforms
for prior approval of the Chief Minister,

(=d.).
(D, K. JATN)

Deputy Secretary to Government, Punjah.
Department of Personnel and Admimistrative Reforms.

No 8/0/85-4PP /4669, dated, Chandigarh, the 8th April, 1986
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A copy each is forwarded to the Principal Secretary to the Chief
Minister, and * Secretaries/Private Secretaries to  the Ministers/

Ministers of State, for the information of the Chict Minister/
Ministers/ Ministers of State. -

D. K. JAIN,

Deputy Semretary to Government, Punjab
Department of Personnel and Administrative Reforms.

Copy of Punjab Government circular letter No, 4/17/T9-1FPF /5403,
dated 17th April, 1986, from the Department of Personnel and
Administrative Reforms, addressed Lo all Heads of Depdartments,
eic., eic,

Subject.—Proficlency inm type-writing for direct recruitmment to the
post of Clerk,

I am directed to refer to Punjab Government circular lotter
No, 4/17/79-1PP /9977, dated 24th August, 1983, wherein it has pro-
vided that proficiency in tvpe-writing of 8 preseribed  minimum
standard be made an essential quslification for direct recruitment
tn the post of Clerk in all the Departments, It is feld. however, that
persons affected by riots in Dethi and other places in India between
October 31 to November 7, 1984, and who have migrated to Punjab
and discharged Army Personnel who are being rehabilitated by the
Government may not be well-versed with typing in Punjabl. Tt is,
therefore, ngcessavy that some time is allowed to them during which
they can acquire this knowledgs, Therefore, it has been decided
that the existing general conditipn of proficiency in type-writing for
the above said categories for direct recruitment to the post of Clerk
into Stale government service will be relaxed with immediate effect,
for one year with the condition thut they shall have to pass the
type test within the year from the date of recruitment to the post of
Clerk.

2. The receipt of this letter may kindly be acknowledged,
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Copy of Punjab Government circular letier Ni 13/14 /86-5PF 1 (1500
8964, dated 24th Apwil, 1986, from e Deptrtment of Personnel
and Administrative Reforms, addressed to all Heads of Depart-
ments, eio., ete

Subject.—Priority list for varieus categories of persons for emplay-
ment in the State Services—Rehabilitation of Disabled
ex-servicemen and widows/dependants of the decessed Go-
vernment employees and Defence Services Personnel killed
or disabled severely in action efe. ete,

I am directed o invite your atfention to Punjab Government
Cireular Letter No, 80(GON-SII(3)173 /12082, dated the 18th Apri],
1873 on the subject noted above and to say that keeping in view the
fact that the instructions contained therein were issued long ago and
many changes have taken place sinee then, in relation {0 the matter
of absorption in State Services of various categoried of persons placed
In difficult/unfortunate eircumsiances such as  surplus employees,
disabled ex-servicernen. members of Famnily of decpated Covernment
employees, Defence Services Persannel kilied or severely disabled
in service, physically handicapped persons, members of family of a
person killed as a vesult of terrorist action in the State and members
of a family who lost their bread winner in riots in Delhi and other
places in India between October 31 to November 7, 1984 it has be-
tome necessary to outline the up-to-date position in connection there
with. Being considerate to the neced for providing relief
to such persons and also for giving higher priotity in respect of the
families where the bread winner has been killed as & resuit of
terrorist action or due to riots inDelhi and other places in India and
with a view to expediting the proeess of rehabilitation of such
families, Government have considered this matter in the light the
broad pelicy followed by the Government of India in this regard
and have decided that the following priesity list be adopted  for
recruitment to the State Services of Class TIT and IV < —

Priority Caiegories
numbet

1. A member of the family of & person killed a3 a result of
terrorist setion in the ‘State: and a member of a family
who lost their bread winner in riots in Delhi and nther
places in India between Octuber 31 to November T, 1954
(both inclusive).
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2. Employees declared surplus on  sccount of abolition of

Organizsation or some other reason considered fit by

Government inter alta on sceount of assestment made by
Staff Inspection Units.

3. Disabled Ex-Servicemen (not unfit for civil seevice).

. A member of the family of the decsased Govermment em-
ployee, or of a Government emplovee, who is retired from
gervice on medical grounds.

5, A member of the famiiy of the Defence Services Personnel ;
{i) killed in service while parforming duties : or

(il) who are severely disubled and tolally unfit fer re-employ-
ment.

8. Physically handicapped persons,

9

2. Whilg m.-ilring appointments to State Services out of the

priority list mentioned above, the following conditions shall have to
be ohserved.

(i) The basic gqualifications and conditions of experienes pre-
-seribed for respective posts shall hovi to be fulfilled;

(ii) The age«limit in the caze of widows secking employment
under itemn 1 or 4 or G of the priority list may be relaxed
upto 45 years to cover real cases of hardship ;

{iii) Tn ease of category 2 relazation of age shall invariably
be admissible upto the extent the employvee has rendered
cotttinuous Government Service on reguiar basis |

(iv) In ease of category No, 4 coneerning Covernment  em-
ployes who is retired from service on medical grounds,
the concession should not he extended to cases where the
Government servant has retived on or after attaining the
age of 50 years.

d. The suitability of the persons may be adjudged by the appoint=
ing authority and it shall not be nocessary to get the npproval of the
Subordinate Service Selection Board or the Departmental Selection
Committees, as the csse may be, nor would the regisiration at the
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Employment Exchanges be required for making appointments on
the pasis of the above priority list against Class 111 and Clags I
service or posts.

4, Itisalso made clear that where it is not possible to accommo-
date a prospective beneficiary under priority No. 4 in the Depart-
ment/office in which his/her parent was serving at the time of
death, the particulars of such a person are tp be circuleted to all
Heads of Departments/offices in the Sfete and the matter pursued
to its logical conclusion by the authority concerned where he/she
was serving before the death.

5. It is fucther clarified that the following categories are to bhe
included in the term member of the family for purpose of employ-
ment to be afforded as a result of these instructions -

(i) Husband/Wife ;
(ii) Sons/daughters;
(iii] Father /mother; and
(iv) dependent brothers/sisters.
6. While giving effect to the asbove poliey, it has to be engured
meticulously that the claims of the persons who want to take bene-

fit under the priority list are checked carefully and bona fides duly
verified as per annexure.

7. This supersedes all the previous instructions on the subject

Kindly acknowledge receipt of this letter.
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ANNEXURE

Information to be supplied by the candidates seeking employment under priopity
fist laid down,—vide P.G. circular letter No. [8/14/86-5 PP 9703/5964, dated 24th

April, 1986.

Serial
Neo.

Requirements

1 A member of family of & person
killad as & result-of terrorist
sction in the State ;and

A member of a family who lost
their bread winner in riots in
Delhi and other places in [ndia
between October 31 to November
7. 984 (both inclusive).

(i) Cerfificate of death and full details of
the ciccumatances under which the death
ogpired, certifying that it was as 2 result
of terrorisi acton, to be obisined from the
DEuty Commiszioner of the District
within the territorial limits of which the
death occurred

(ii) An aifidavit duly attested to  corroborate
the faot that the person, being employed
iz in fact a member of the family of the
deceased person @ and

(iif) Names of ail dependants, their age, their
occupation and reasons in support of the
claim of the person being appointed yis-
a-vpix other dependants, should be Brought
on record.

(i) Certificale of death and full details of the

" circumstances  under which deatl ovcur-
red, certifying thet it was o result of recent
riots in Delli  or at other places, to bhe
obtained from the Deputy Commissioner
of the District within the territorial limits
of which the death octured -

(ii) An affidavit duly attested by a Mapistrate
Ist Class to corroborate the fact that the
person  bemg employed is in fact the
widow/liusband/dependant of the deceas-
ed person ; and

(iif) Names of all dependants, their age, their
occupation and reasons i support of the
clmm of the person being appointed yis-
a-vig other dependants, should be brought
or record.
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Serial Category
Mo,

Requiremenis

2 Surplus employee.

3 Disnbled Ex-servicemen

4 A member of fumily of a deceased
Govt. cmployee or of o Govern-
ment employes who is retired
from sérvice on medical grounds,

(a) Rank, pay and nature of appoiniment
from which declarad surplus )

(b) No. and date and if posible a copy of
Govarnment opder — vige which
declared surplus and reguired to  he
phiorbed.

(c) Certificite of experience, if any,

Proof from Military authoritics of being disa-
bled and not  being unfit for civil service.

{a) Certificate of death and full particulars of
rank, glr. nature of post (Pensionable or
not) held by the deceased Government

employee, from the department con-
cerned |

(b} An affidavit duly attested to éorroborate
the [act of being widow or husband or
dependant of  deceased  Gowvernment
employee ;

{c) I the candidate is a dependant of the
deceased Government smployee then the
following detail may also be furnished

(i) Names of all dependants, their age, their
occnpation, reasonsin  support of  olain
vigsr-vis ofher dependants ;

{ii) An diffidavit from the applicant and the
other dependants that none of them has
already obtained eppointment under this
priority hst .

{d) Il a dependant or sife/husband of a
«~Government servant reticed from service
on medical grounds —

{i) MNo. and date and preferably a copy of
order of retirement of the Government
servant concerned on medica]l grounds

(i) and (i) as at () (1) and (ii)
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Serial Category Requirements.
Wo.
5 A member of the family of the (2] A certificate from the Miltary Authori-
Defence Services Personnel : tice about the fact that the Deafence Ser-

vices Personnel concerned was killed in
service while performing duties, or was

(i) Killed in service while per- severely disabled and is totally unfit for
forming duties ; or ré-emploviment
P . (b) An affidavit duly attested o corroborate

the fact of being widow or dependant of
4 Defence Services Petsonnel concerned.

(ii) who are severely disabled and f¢) If the candidate ds a  dapendant
are totally unfit for re- of a Defence Services Personnel
employment kiled in  service  while perform-

ing dutics or severely disabled in the Army
then the following detsils may alsg be
furnished :—

(1) Names of all dependunts, their uge, their
occlption reasons 0 support of claim
vissa-1ls other depandants :

(ii) An affidavit from the applicant and the
ather dependants that none of them have
already obtained appointment under this
priority Hst.

& Physically Handi-capped persons A Medical Certificate of being disabled
handicapped but otherwise fit for civil
?_mploym&nt against the post applied for
Tom —

() Class T Medical Officer of any Govel niment
Medical Institution/Hospital

(ii) P-MLO., C.M.O.JCivil Surgeon, bstlie
case may be, of the District or place
of which the applicant s 4 permanent
resident,
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PROFORMA FOR FORWARDING DISCIPLINARY CASE TO THE UNION PUBLIC
SERVICE COMMISSION
PART I :SERVICE AND RELATED PARTICULARS

1. Mame of charged officer and the service on
which barne

2. (1) Whether temporary/permanent/contract
service

(if) IFconlirmed. date of confirmation
(iii) Post, if any, in which quasi-permanent
*3. Post held substantively if in permanent service
(1) Designation
(b) Scale oF pay (indieating stages, EB.,
etc.)

(c) pay drawn

{d)y Date from which pay shown against
fc) drawn

(¢) Date of next increment
4. Post held at present
(a) Designation

(b) Scale of pay (indicating stages, EB,
i ete.)

{c) Pay drawn

(d) Date from which pay shown against
() drawn

(c)  Date of next increment

5, Mext lower post (alongwith pay scale)/
grade, the olTicer would have held “hut foy
his: appointment to the present post he ig
helding,

6, Date of Birth

7. Date of joining Government Sarvice

—_

tNol to be filled in the cpse of All Indis Service Officers,
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g Date of retirement or actual date of retire-
ment, i aiready retired

9, (4) Amount of monthly pension Admissible/
Sanctioned

(b) (i) Amount of gratuity admissible
(i) Amount of gratuity sanclioned

(This information ig required oaly in
, res of cases of recovery from, or
withholding of pensionary benefits)

10 (a) apponting authority in respect of
the post held at present, or the
suthority which actuslly sppointed
the person, if that authority is
higher

{d) Authority competent fo impose the

penalty in respect of the post held at
prescaot

(e) Appelinte suthority in respect of the
post beld at presemt

11, Whether an oral =nq[uirj'.. if required under
the rules has been held

12. Name and designation,of the enquiry of-
licer, apppinted, i any

PART II ;: DETAILS OF CASE RECORDS

All the records are required to be arranged and cross-referenced, as indexed below
puge numbers of the file/folders to be indicatad against each item. : M
Htem "Reference/Comiments
{A) ORIGINAL CASES

(Where the Central Government or the State Government is the Disciplinary authori-
ty and an order of penalty is to be passed: for ihe first time ). LRt
(g} Compleint, il any, recsived by the

wuthorities

*Indicats reference in termd of page numbers file nurnhers, folders wie
Do not leave any column blank, I a document, is not enclosed, Indlcele reasons
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(b) (i) Report of the preliminary endquiry,
if any, held in the matter leading to the
institution of formal dizsciplinary proce-
dings against the charged officer
(together with depositions recorded)
{i:? arder .of suspension/revocation
of suspengion, if any

(c) Order, if any of the competent suthority
for joint/commen procecdings where
two or more povernment servitnls dre
imvalved........

(d) Charge sheet together with the
statement  of imputations, if
any, alongwith records to  prove
its delivery or otherwice

(¢) Reply of the Charged Officer

(1) A note from the disciplinary autho-
rity explaining the factual or procad-
ural points, if any, raised in the char-
ged officer’s reply——-in minor
penalty cases whero no enguiry has
been held,

(g) Order of ihe disciplinary authority ap-
pointing the Inquiry Officer. '

(b) Order of the disciplinary authority ap-
pointing the preseating Officer,

(i) Daily Order sheel maintained by the
Inquiry Officer indicating the prog-
ress of oral enguiry,

(i) Correspondence  of the Inguiry Offis
cer, if any, with the disciplinary autho-
rity, charged Officer, presenting officer.
witnesses elc.

(k) (i) Depositions oral statements recorded
from ecution witness and defencs
witnesses, replies of the charged officer
to the questionnaire, if any, prepared
by the Inquiry Officer

(ii) Exhibits, both prosecution and de-
fence alongwith a list thereol giving
description of each exhibit.
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(iit) Written statement of defence, if any,
of the Charged Officer before the
Inquiry Officer

(I Writlen briel. if any, submitted by
the presenting officer

{111) Written brief, if any, submitted by
the charged officer

(n) Inquiry Officer’s report

(0) Whether the disciplinary authority
bas considersd the merits of the casg
and come to the conclusion that a
formal penalty is called for

(B) APPEAL CASES:

(Where the order of penalty has been passed by a subordinate authority and an
appeal lies to the President),

[In these cases all the documents listed in (A) should also be sent].

(#) Order passed by disciplinary authority
together with 4 note, if any, containing
the conclusion arrived st by him in
respect of each charge

(b} Appeal of the Officer concerned

(c) Comuments of the disciplinary Autho-
rity on the appeal including clarifi-
cation on procedumal points, il any,
raised by the appellant

() REVISION/REVIEW CASES:

{Where the appeliate authority is subordinaie to the President and a modificatian
the appellate order is sought by way of revisionreview or where the President has passed
the original grder),

[In these cases all the documents listed in (A) and (B) should also be sent].
(a) AE&‘"‘““ Authority’s order/President’s
order

(b) Peution/Memorial submitted by the
officer

(¢) Note indicating the Reviewing
Authority’s findings on the charges,
detailing the reasons warrénting
modification of the penalty already
imposed and the extent of wsuch
modification
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(d) Additional comments on the pro-
cedural or factudl points, il any,
raised in petition

(D) PENSION CASES;

(Where the President proposes to withhold or withdeaw pension otherwise admissible
to the officer as a result of disciplinary proceedings institute/deemed to continue in respect
of an officer who has retired from service).

[T these cases all the docameats listed in (A) should also be sent].

(a) Order of the President® if any, that the
disciplinary proceedings should be
instituted/continued under relevant
pension Rules

(b) Show cause notice issued to the officer
indicating precisely the quantum of cut
proposed to be mads in his pension
and the period for which it shall be
operative

(¢c) Reply of the officer to the aforesaid
notice,

(d) Comments on factual or procedural
];!Dil]:tﬁ raised by the officer in his
reply.

(E) GENERAL

(a) Miscellaneons documents regarding
evidence such us the exhibits, stale-
ments, ete. referred to in (a) to (d)
and extracts of selevant Rules, Codes,
Manual Acts, Judgments. efc.

Whether complete and up to date
®) Confidential Roll of the officer
has been enclosed
Signature
Name in Block Letters of Officer of the
Ministry/Department/Staie Government
signing this statement
Designation
Dhale:
Telephone MNo.

*Central Government in the case of ATl Indis Service Officers.
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ALPHABETTCAL INDEX

Page
ALLOWANCES
Over-time allowances
—to peons who are called to duty after Mo, 12160-6GS-76/47907, 6
offies hours and on holidays ~ dated 1-12-1976
No. 489-4GE11-T7/1T867, dated 56
2-51977
CONDUCT OF GOVERNMENT EMPLOYEES
Approaching Minlsters
Tendency of—direct by Government No, 12213-2G5-76/48734, dated 15
employees and bringing political or outside  8-12-1976
influence
No. 6447-2GS-77/27514, dated 67
24-6-1977
No. 13-7-82-2PP/7909, d ated 7-6-1982 350
Conduct
Punjab Government Empiagn‘.s {(Conduct)  No. GSR. 45/Const,[Art. 187, 309 581
(First Amendment) Rules, 1985 & 318/Amd. (1)/¥5, dated 26-6-1985
No. IS}'ZTLBI-QPPHIH‘H, dated 581
31-7-1985
Disciptine/Devotion to Duly
—amongst the services No. 13/1/79-2PP /7484, dated 9-8-1279 204
Elections
Duifes and Conduct of Govermeml Np. )3/49/85-2PP/12413, dateg 11-2-85 585
Employees
Guidelines for the couduct af the Govérp-  Ne. ST(GOI) 2GS-77, dated 3-2-1977 35
ment employees inrela
Participetion by Government employees  No.13/6/79-2PP/933, dated 24-3.1979 151
| e
= No. 13-28/79-2PP/11711, dated 218
28-11-1979
No. 13/28/79-PP, dated 6/7-12.1972 225
-IPP/3426; dated 244

No. 13
LS



622
CONDUCT OF GOVERNMENT

EMPLOY EES— Contd . Page

Enguiriea
Conduct of enquiries against the employses  No. 12/5/79-6PP/10726, dated
af the Eorpamuun';fﬂuards below the rank 31-B-1981
of MD.—Pulicy reparding
Forelgn Coniribution
—{Acceptance or Retentionaf Gifisor No. 6/77/82-2PP/15608, daied
Presentation) Regulutions, 1978. 19-12-1983
Oral Instroctions

Raole of —in the transaction of Government No. 13/1/79-2PP/7347, dated
business 5-8-1979

Participation
—of Goverament employees in the Television No.279(GOD)-2GSI-77, dated
Programme 28-11-1977

—lIn the activities of the repligio-cultiral No. 13/9/78-2PP/247, dated 2-12-1978
ormanisations/bodles

Prohibition

—of association with the activitics of R.8.8./ No. 13/4/81-2PP/dD48, dated 14-4-1981
Jammat-e-Islam/Anand Marg
No. 13/4/81-2PP/T1 71, dated

18-6-1981

No. 13;’4]"31-21’?{?155’ dated
18-6-1981

—of bling and playfn,g Cards with stakes No. 13/13/81-2PP/10233, dated
in Public places and Clubs 20/21-8-1981

—of lending or borrowing moncy No. (5534) 13/6/78-2PP/{30518, dated
18/19-9-1978

—on collection of funds by Government No. IJ{I%TF-EPP.I' 12528, dated
employees 19:12-19

. No. 13/29/79-2PP/3707, dated 1-4-1980
No. 13/29/79-2PP/3388, dated
26-2-1081

—of plural marriages by Goveroment No. 1145-2GS-77/8588, dated
employees 2/3-31977

2

459

o1

93

165

286
204

297

320

143

231

¥ 8
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CONDUCT OF GOVERNMENT
EMPLOYEBS—concld.
Probibition — concld.

—of smokingldrinking by Government
employess,

—tp acespl an cloctive post in an organisa-

tion

Property

Declaration of Movable and immovable—by

Government employees

Rules/Procedure

Unaunthorised Communication of
official informution

Amendments in conduct Rules
CONFIDENTIAL REPORTS
Anmual Conflideatial Reports

Procedure for recording—of
Government employees

Mo, 3344{GDI}-2GS8-76, dated
17-1-1977

MNa. LY25/84-2PP/51 24, dated
31-5-1984

No. 14/4/385-GHE(7820, dated
14-6-1985

No. 14/4/55-GE/356, dated
15-1-1956

Mo. 13/7/79-2PP[11533, dated |
22-11-1979

No. 13201-2GS-76, dated 21-1-1977

No. 13/7/78-2PP/35251, dated 6-11-1978

Na. 13/8/1983/2PP /4696, dated
29-4-1983

N, 13/3/82-2PP 6637, dated
10/15-6-1983
Mo. 13/1/79-2PP(7484, dated 9-8-1979

Mo, 13/7/78-2PP/ 10692, dated 2-8-1982

No. 9128-2511-76, dated 13-10-1976
No. 11540-2G51-77;2402, dated 23-1-1978

No. 745-2PP-76/3446, dated
13/14-3-1978

No. 15/12/79-2PB/8519, dated 4-9-1979
No. 15/7/80-2PP/3386, dated 26-3-1981
MNa. 4/6/81-2PP/TI08, dated 7-6-1982

No. 4/6/81-28P/11016, dated 9-8-1982

Pags

436
373

326

216

30
130
434

Ml

369

o3
1l

205
284
357
4
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CONFIDENTIAL REPORTS —eoncld.

Anaaal Confidential Reparis—cancld.
No. 7/14/82-PP/12395, dated 13-9-1982

Mo, 15/5/83-2PP/439), dated 22-4-1933
No. 4/6/81-2PP/3158, dated 15-7-1983
No. 15/10/78-1PP/1157, dated 23-2-1934

Control of Caicf Blaztoral Officer Na. 15/16/79-2PP(7297, dated

over other election authorities in the ZZ-E-{HI

State— Writing of —

Relationship
— between the Commissioners/Deputy No. 12078-2G5-76/5473, dated 9-2-1977

Commissioners and Divisional
Officers/District Officers in Divisions/ No. 15/7/78-2PP7186, dated 27-8-1979

Districts, etc,
No. 15/7/78-2PF/9027, dated 14-9-1979
No. 15/16/79-2PP/11933, dated 5-12-1979
No. 79-2PP/1420, dated 13-2-1980
Eepresentations Sk ¢
—agninst adverse remarks No, 1353-2FP-78/5984, dated
15/16-3-1978
Supply of Standing Goide
—on A.C. Rs. No. 20/28/82-2PP/359, dated 11-1-1983
CONFIRMATION OF GOVERNMENT
EMPLOYEES
Coafirmations
Procedure to be followed for— No, 5/6/78-1PP/35779, dated 13-11-1978.
No, 5/6/78-1FF, dated 18-7-1979
Head of Department RO

Confirmation of Head of Department  No. 22/9/78-1PP/4646, dated 29-4-1981
submission of cases to C.M.

DECEASED EMPLOYEES—
CONCESSION TO FAMILY MEMBERS

Employment in Stale Services
Priority for— Mo. 18/1 1 5964,
ority ﬁﬂggm{m dated

175
432
445
463
299

3

207
213

237

111

350

161
201

288
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DECEASED EMPLOYEES
CONCESSION TO FAMILY
MEMBERS—congld,
Ex-gratin grant

—and other facilitics for families of No. 8461-6GS-76/38731, dated 13-9-1976
Government employees who die while

in service Mo, 1418-6G5-7T/8188, dated 1-3-1977
DEPUTATION

Procedure

—tor selection/namination of No. 8002-3G5-76, dated 8-2-1077

Government employees for deputation
No. 153-1GSI1-77, dated 14-4-1977

Mo, 5/66/78-5GE/10500, dated 28-7-1982

EFFICIENCY BAR— CROSSING OF
Crossing of Efficiency Bar

— cffect of earlier adverse entries on No. (6660) 7/7/78-2PPf33043, dated

promotion/premature retirement/ 20-10-1978
puniifrment

No. 16/32/84-2PP[9828, dated 16:7-1985
— when an official is subject to No. 7/14/79-PP/3530, dated 27-3-1980
disciplinary proceedings/enquiry
Procedure

— regarding crossing of efficiency bar No. 7/7/81-5PP/2522, dated 15-7-1981

Mo, 7/11/78-5PP/81/9122, duted 28-7-198]
INCENTIVE TO GOVERNMENT
EMPLOYEES

Advonce [ncrements

Withdrawal of incantive of grant of  No. 9/64/78-5GE/5367, dated 15-5-1980

ingrement on improvement of the adu- _
cational qualifications while in India No. 9/64/78-5GE/1272, dated 28-2-1984

Cash Awards

Grant of —to employees on 8 No. 11082-2G5-76/44935, dated
acquiring the qualifications of Gyani/ B-11-1976

M.A. {in Punjabi)

Leave
—Congcession to Chowkidar N, 6/8/78-GE/27762, dated 22-8-1978
Grant of Leave Travel Concessions Mo. 5436-6G5-76/171, dated 13-1-1977

to Governmeant employees

46

39

367

147

380
240

250
464

140
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MILITARY SERVICE-—BENEFITS OF

Concessions

—to civilian employees and Hthers
who join military service during
EMErgency

— to Ex-3ervicemen for recruitment
tn State services

Eligibility for promotion Rules

Employment of ex-servicemen in the
State service—srelaxation of ape

Supply of Booklst regard-

ing consolidated instructiony
and rules regarding concessions/
reservation in State services for
eX-servicemen

Re-employment
—of cx-scn-fccma_n 1 Ciwil
Government service

Representation of Ex-servicemen

—1o various committees and
Boards of Directors ete,

Reservation of posts

Demobilised Armed Foroes
Personnel (Reservation of
vacancies in the Punjab State
Mon-Technical Sarvices) Rules, 1077

Earmarking of vacanices for the
released army personnel/ex-
sefVicetnan

MISCELLANEOUS
Census
Deployment of Punjab Goyern-

ment employees for censys—
Concessions/restrictions

No. 10/23/80-5PP/621, dated 19-1-1981
No. 10/4/79-5PP4343, dated §-4.1982
No. 10/20/82-5PP/881, dated 4-8-1982

No. 2696-SPP-83(10/8/52)/10005, dated
25-8-1983

No. 10/11/84-SPP(1607)/5924) dated
25-6-1984 2 )
No. 10/18/85-5PP/8476, dated 24-6-1985

No. 11516-1GSE-77/658, dated 6-1-1978

No, I858-5PP-81/15229, dated
24-11-1981

Ne. lﬂfﬁg/ﬂ 3-5PP(728)/3236, dated
11-3-19%

No. 10/23/80-5PP/621, dated
19-1.198]

No. 10/20/85-PP/8476, dated
25-6-1985

No. GSR. 30/Const/Art. 309/
Amd, (2)/77, dated 20-4-1977

No. 5236-1GS1-77, dated 21-7-1977

No. 21/15/78-PP/15178, dated 17-5-1978

No, 21/11/78-5PP, dated 18-12-1978

No. B/15/80-6PP/7285, dated 30-6-1980

Puge

278
42
373

489

374

325

331

278

574

71

71
119
166

254



MISCELLANEOUS—contd
Committess

Constitution ol — 1o screzn
§uitable persons from TAS/PCS
cadres and Hends of Departments

Corporations/Semi-Government
Institutions/Boards

Abalition of Bubprdinate Services
Selection Board

Appointment of Non-officials as
airmen or Directors as well as
oppointments of Chitdrmen/
Members of Subordinate
Services Selection Board

Furctions of Non-officials as
Dirsctors of the State Corporations/
Boards

Guidelines regarding functions
and powers of the Chiarman

of State Corporations/Govérnment
employess

Misuse of official position fos

political purposes by the Chairmen
of warigus Corporations/Boards

Representations of Scheduled
Castes in Corporations/Boards, ete,

Domicile

Criteria to determine domicile of
a person for various matters

627

No. 12/9/80-6PP, dated 12-7-1982

No. 12/49/85-1GE/13239, dated
J0-9-1985

Mo,  1476-3GS-T7, dated 23-2-1977

No.  2T7-1GS1I-78/2074, dated 13-1-1978

MNo. 34-3PP-78/6135, daled 23-2-1078

No. 12-3-80-6PF, dated 7-3-1980

No. 12/2/83-6PP, dated 4-5-1983

No. 20/19/81-6PP, dated 25-5-1983

No. 3816-6PP-78/13536, dated
15-5-197%8

No. 289-78-3PP/30835, dated
18-9-1973
No. 28/9/78-3¢p/2424, dated 3-3-1981

No. 12/4/80-6PP, dated 15-3-1980

No. 12/1/82-6PP, dated 20-12-1982

No. 7022-3GS-76/43780, dated
29-10-1976 '

No, 1/27/78-5PP/3108, dated 12-3-1982

No. 1/27/78(1548)-5Pp/4251,
dated 5/6-6-1983

Page

363

589

7
108
238
438
439

116

144
281

39

336




MISCELLANEOUS— contd
Forwarding of applications

Policy regarding Gevirnmend
sarvants secking private cmolovioent
in other Depariments of Punjab

Governmen! or under odher
Governmenis

Government sccommodation
Allotment of—to Punjab Gevern-
ment employecs on oriort yjeul of
turn basis—forwapding of application
Gaovernment Pensioners Associations

Regarding carly action of demands
of—

Guidelines

— for submission of proposals of
Fortign travel of Ministers
meluding ofetals

Implementations of Judgements

—contagining principles of gencral
pature in regard o servige mitllers

Interview Hours

Appoiniment by pfficers with
CM.—Fixingof ime

Language

Use of Siate languag: as medium
in additon to-Englishin Compatitive
examination held by Punjab

Publi¢ S:rvice Commission

Ninth Asizn Games

¥isits Lo— he treated as official duly

628

N, 236(GON-5GSI-PP-21-77/
47416, dated 22-11-1977
N, S[57/81-5GE, dated 30-6-1981

M. 29/1/78-1PP/16000, dated
11-12-1981

Mo, 5/37/81-GE, dated 26-4-1985
Nu. §/37(81-5GE, dated 9-10-1985

Mo, 14/57/78-GE/1695, dated
18-4-1979

N, 1392-PP[R3/3125, dated 24-3-1983

No. 13/7/63-2PP, dated 26-11-1584

N, 0/2/80(4PP)/1174, dated
9. 21980

Mo, 6683-2GS-77/28429, dated
1-7-1977

No. B811-2GSI-77/40340; dated
14:8-1977

No.  10/27/79-GE/10582, dated
19-9-1980

No. 20/21/814PP/11008, dated
4-9-1981

Pap®

|
302
327

590

187

426

236

53

263

i



MISCELLANEOLS— contd.
No Objection Certificate

Giant pf—to Government
employees for ohtaining passport

Oblaining of Visas before proceeding
abroad

Punjab Public Service Commission
Cases of delay polnted out by—
Rescrvation

i “Tochuica Madrcal hsvotions

and 1nthe services of State.
Goveroment

Poliey for Scheduled Castes/Backward
Classes

Security in Punjab Government Offices
Enforcement pf—

Speaking Orders

Need for issuing-in muters effecting
rightsof the pacties cincerned wr
Gevernment emiployees.

Transmission of Cases

—10 the Depariment of Personnel and
Adminisirative Reforms for advice
—Progedure regarding

629

No. 13/10/78-2PR/5677, dated
22.5-1981

No. 20/17/79-2PP/8175, dated
B-7-1981

No. 13/50/84-2PP[3508, dated
1531985

No. 13/50/84-2BP/12546, dated
13-9-1985

No. 20/14/82-2PP/4159, dated
30-3-1982

No. 10/16/79-GE/4825, dated
9.4.1985

No. HT7/81-5PP/E54Z, dated
16-7-108]

Mo, 2TIRISPP9142, dated
24.7-198)

N, 5651-PP-82/16552, dated 29-12-1982
MNu. 277-PP-83/541, dated 14-1-1983
No. 277-PP-83/343, dated 14-1-1983
No, 882-PP-23/1781, dated 18-1-1983

M. 14/6/85-3GE-T455, dated
31-5-1985

Nis. 219(GOT)-2GSI-T7/49531 , dated
21/23-9-1977

No, 27/6/78-1PP, dated 27-3-1979

Page

250

310

512

586

339

539

312

34

390
3ol
39t
418

560

85

183
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MISCELLANEOUS—concld. Page

No, 27-6-T8-PP, dated 31-5-1970 19
No. 27/6/T8-1PP/, dated 20-5-1980 250
No. 27/6/78-1PP, dated 5-10-1982 379
N +. 20/44/84-3PP/, dated 21-9-19g4 454

POSTS

Classification

—of postsfservices-criteria therefor.  Na. 1 /7/78-4PP, dated 28-2-1983 422
No. V/T/78-1PP/6073, dited 26-6-1284 491

Conversion

—lemporary posts intg perminent No. 3828-4PP.T7R122207, dated 135

ones 4-7-1978.
No. 5/1/79/PP, dated 29-3-1979 185

PROBATION

Leave

Counting of the perlod of maternity or No. 1/26/8L-1PP/1929, dated 9-2-1932 333

any other kind of leave towards

completion of Probution petiod

FPROMOTION

Ad-hoe Service

Counting of— for purposes of No. 4/15/81-1PP/ 16047, dated a0

exnerience for promotion 14-12-19%1

Appeintment by promotion

—from Clerks to Assistante-Assistant N, 3/34/78-2PP/2340, dated 2-3-1981 280

Grade Examination

—{rom Class IV to Class TIT No. 4/1/81-3PP/11545, dated 12-2-1981 280
No. 4/17/79-1PP/9973, dated 24.8:1983 M6

Chansel of Promotion

Creation of—in all cadres No. 4/2/81-1PP/2697, dated 10-3-1931 283
No. 4/2/81-1PP{1255], dated 15:9-1982 377

No. 4/2/81-3PPj2194, dated 20-3-1984 455




PROMOTION - cony d.
Departmental Examination
Effect of failure in—

Holdingof Assistant Grade Tesi-
Reles/instructions regarding

Lfficieney Bar
Crossingof efficiency bar<cficetion
promation.

ﬁ?fc?urr o be fallowed in cases
where the turn of an officer, whose,
conduct is the sublect ol in—comes
up for promotion to iigher post

Finalisation of Promotion Cases
Expediticus—

Leave P reparafory to Retirement

Promotion of Government emplo yee

during—

Punjab Public Service Commissbon

631

No. 4/14/79-2pP{13117, dated 28-9-1982
No . 4/20/£4-2PP /3484, dated 24-4-1984

Mo 4/20/84-2FP/3735, dated
26-4-1984

Mo, 4/38/78-2PP/277, dated 5-1-1985

Mo. 4/26/84-2PP/6352, dated 3-5-19835

No. 4/26/84-2PP/14177, dated
21-10-1985

N . 1233-5PP-83/4795, dated 4-5-1983

MNo. 413/R1-1PP/3500, dated
| S-4-1081

Nu. 4/25/81-1PP/ 16048, duted
14-12-1981

No. 4/25/81-1PP/5595, dated 27-4-1982
No. 4/3/81-1PP/ 10884, dated 4-8-1982
No. 4/37/83-3PP/8708, dated 27-6-1985

No. 20/19/80-1PP/7433, dated 2-7-1980

No. 4/14/78-1PP, datid 27-3-1979

Consultation with the—in connection  No. 10/5/79-GE/6429, dated 16-7-1979

with officiating promotions ele.—
Procedure regarding

No. 10/81/79-2GE, dated 6-12-1979

Early disposal of pending cases lying  No. 20/34/81-5PP/ 1293, dated 28-1-1982

with—

Quick return of character rolls by the No. 4/53/82-1PP/638, dated 17-1-1883

Depariments to—

Page

a7
475
483

568
593

436.

287

33l

331
37y
375

257

183

197
224
333

392
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PROMOTION —condd. Page
Selection Grade

—Policy regarding No. 4/13/83-3PP/11401, dated 20-9-1983 453
Seniority-cum-Meril
Procadure to be followed in sélection Wo. 12171-1G5-76/6501, dated 43
of officers/officials for promotion to 20221977
higher posts—greater emphaste on Mo, 4086-1GSI-T7/15668, dated 55
merit than senority 254-1977

Mo, 4/18/81-1PP/5504, dated 274-1082 351

PUNISHMEMNT AND APPEAL
Communication

—of an order passed by way of punish- Ne, 672-2GS1-78/2403, dated 30-1-1978 99

ment nder Punjab Civil Services
(Punirhment und Appeal) Rules, 1970—
Procesture regarding

Deparimental Enquiries

Disciplinary procesding—Supply of  No. 13/46/83-6PP/13533, dated 454
information by the Vigilance Depart-  18-1]-1983
mient evary fortnight

Mo, 13/46/83-1PP, dated 10-9-19835 585
Disciplinary proceeding—re- No. 20/45/84-2PP/1 1468, dated 496
commendations!/Observations of 12-10-1984
Public Accounts Committes of Punjab
Vidhan Sabha
Disciplinary proceeding—Question No. 14/35/78-2PP/11743, dated 222
whether retired Government employees  28-11-1978

can be allowed to asiist Government
employeed involved in disciplinary No. 14/35/78-2PR6022, dated 6-5-1982 354

proceeding
Expedititous Cinalisation of —against Mo 13/15/81-2PP/7168, dated 18-6-1981 293

Government employees—Tfurnishing
of monthly progress report in respect

of gazetted officers to Chiel Secietary  Wo. 13/15/21-Vol. TTI-2PP/2952, dated 335
]'\“:.?.ﬁ 3[%???.’31-2?‘?!3!31&. dared -23-3-1583 423
No. 13{15/81-2PP/7714, dated 5-7-1983 443
Mo. 13/ 15/81-6PP/10302, dated 2-9-1883 451
Minimum delay in the finalisation of— 7;&;2 Ilﬁ;‘igﬂ,n'?ﬂ-ZPPf] 1930, dated 226

No. 14/35/78-2PP/5165, dated 12-5-1981 289




633

PUNISHMENT AND APPEAL—conrd.

Disciplinary Action

Question of taking action agsinst an ~ No, 10847-2GS-76/19134, dated 5-5-1977
employee in respect of misconduct

buljgre his employment—elarification

regarding

Dismissal

—of Government employees on No. 86(GOL-2GS-76, dated 23-12-1976
conviction

No. 5657-2GSI-77/26911, duted
23-6-1977

No. 3995-2PP-78, dated 1-6-1978

—/Removal from service durin No, 13/8/79-2PP/7930, dated 5-7-1980
internal emergency— Review CASES

—of Government employess on chiim-  No. 13/28/82-2PP/10002, dated
ing false medical reimbursement. 25-81983,

Peaalty

Proceedings under Rule 5 of the No. 7/2/84-2PP/9362, dated 9-7-1985
FPunjab Civil Services (Punishment 22

and Appeal) Rules, 1970—stoppage of No. T/2/84-2PP-86/7524, datcd13-5-1986
increment—procedure regarding :

Punjab Pablic Service Commission

Defects in cases referable to—relating  No. 13/14/80-2PP/12905, dated
to punishment and appeal 25-11-1980

No. 13/14/80-2PP/10609, dated
2%-8-198)

No, 13/5/85-2PP/7659, daied 5-6-1985
Na. 13/5/85-2PP/9513, dated 25-6-1986
Fization of time limit for advice by No. lS,-’ll_l;ézﬂﬂ-ZFPf 11798, dated

the—in disciplinary cases 278
Supply of information regarding No. 13/41/85-2PP-86/9082, dated
disciplinary cases to the— 18-6-1986

Punishing awd appellate suthority

Speciflying of—Amendment of Rules  No. 11987-2G5-76, dated 3-12-1976
6 and 16 of Punjab Civil Services
(Punishmeut & Appeal) Rules, 1970

61

13

262

445

580
612

174

321

512
619
374

613

13



B34

PUMNISHMENT AND APPEAL—concld.

Ritles
The Punjab Civil Services (Punish-

ment & Appeal) (First Amends
ment) Ruoles, 19835

Supply of Booklet/Brochure

- ing consolidated instructions
for dealing with disciplinary
gises under PLAL Rules, 1970

-containing guidelines for
inquiry officer

Buspension

Circumstances in which a Govern-

ment employee may be placed under—

Observations of Supreme Court

—of Goyernment employess—
Review of the General Policy

speedy disposal of cases
of Government . Employess
under—

—of Government employess—
criterin therefor

No. GSR, 4/Cost.[Arts. 187,
309 & 318/Amd. (2)/83, dated
O-1-1985

Mo, 13/13/80-2PP/1731, dated
B-2-1985

No. 13//13/0-2PP/6952, dated
=20-5-1985

No. 20/30/81-2PP/3479, dated
18-3-1982

No. 13/18/83-2PPf1153, datod
24-3-1984

No. 14/36/78-2PP008, dated
3.7-1981

No. 1270-2PP-78/15809, dated
16-5-197%

Mo, 14/36/T8-2PP, dated
20-2-1979

No. 14/36/78-2PP(9342, dated
21-9-1979

No. 20/3/82-2PP/14944, dated
12-11-1982

No. 9924-2081-77/951, dated
9-1-1978

No. 20/19/80-1PP/7433, dated
2-7-1980

No. $261-2GS-76/38262, cdated
26-8-1977

503

338

a02

117

i78

214

386

237
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B35
Page
RECRUITMENT—
Ad hoc appointment
Ad-hoc Appointment—Policy therefor No. (4220)6/133/78-3PP-Vol. 11, 120
dat=d 24-5-1978
No. 7053/6/234/3PP{78/32037, 145
dated 29-9-1978
No. 6/234/78-PP, dated 147
25-10-1978
MNo. 6/234/78-PP/11207, dated 269
7-10-1980
No. 6/234/78-3PP(13582, dated 275
1-1-1981 i
No. 6/234/78-3PP/854, dated 279
22-1-1981
No. 6/234/78-3PP/5942, dated |
27/28-5-1981.
No. 6/234/78-3PP{16865, dated 332
31-12-1981
No. 6/34/82-3PP/4489, dated 342
H-d-1082
No. 6/234/78-3PP/82/7913, dated 360
8-6-1982
No. 6/35/80-3PP/14509, dated 384
12-11-1982
No. 6/234/78-3PP/14911, dated 385
12-11-1982
Checking of work and conduct No. 11102-8035-76/44683, darted 5
at the time of extending the 10-11-1976
term  of appointment
Question of continnance of— No. 13296-8G5-76/4490, dated 30
without the approval of 2-2-1977
Commission/Board
MNo. 2458-8GS-77/10151, dated 48
14-3-1977
No. B8352-3GSI-77/45685, daled B7

#11-1977




RECRUITMENT— camd.

Age

Employmént of candidates
detained under MISA i,
— Caneession thereof

Employment of handieapped
persens  in the publicser-
vice —relaxation of age

Mintmum— for entry into
Grovernment service

Relaxation of — limit for
entry into Governmenl Ser-
vice for ceriain calegorics
of married women

Relaxation of—in casc  of porsons
appointed on gd hoe basis

Upper— limit forrecruiiment to
State services

Appointments

— tov e posts of Sanior
Clerks/Steno-1ypist— Bifercation
of Cadre strengihy

No. 1/16/79-5PP/8596, dated
6-9-1979

No. 266 (GOT) 2GSIT-78/4232,
dated 8-2-1978

No. 2{/9/R]-5PP-81/15975, dated
10-12-1951

No.  1/50/83-5PP(1368)/3454,
datcd 23-4-1984

No. 2/9/83-PP (4)/14517, dated
25-11-1983

Mo, T6ID-1GSITT31 795, dated
26-7-1977

Nu. 1/20/80-5PP/9209, dated
1-7-82

MNe. 111/BG-5PP/1 16814360,
dhitlrd 2-4-1956

No. 4/4/80:1PP/4130, datcd
18-4-1980)

No. 418/80-1PP/14, dated
1-1-1981

No. 418/80-1PP/T7217, daied
19-6-1981

M. 4/4JR0-1PP/T486, dated
1-6- 1982

Ny. 4480 1PP/4838, dated
451943

No. 4/38/80-3PP/10722, dated
H-G- 1983

Mo, 4/R/343PP/3236, dated
17-4-1984

Page

210

102

474

457
4

363

as6
437
453

473




RECRUITMENT- contd-
Ban on Reerujtment

Relaxation of — for jobsin the
Siate Corparalinns/Boards

Charscier and  Aniécedenis

Verificationof- of candidates
selected for appointment to Civil
posis

Verification of— of prisoners of
Barsial Jail before their firsi
appainimant to Governmenl
Service

Eligibility

Mationality and Domicile for
recruii ment in Serviccs

Employment

— lo specified caleparics  and
widows on Class IV posts

Examination

H Mding of combined— for
recruitment on similar posts/
SETVigUs

Schedule of dates for holding
Annual- by tle Panjab Public
Service

637

Page

No. 8020-6GS1-77, dated 78
10-8-1977

No. 98856GSL77, = dated 92
22-11-1977 -

No. 12{5&;5&165{14@& dated 592
18-1041985

Meo. 12/60/85-1 GE/1433, datcd 596
30-1-1086

No. 1/54/78-3PPf5622, dated 252
20-5-1980

No. SI7-GE-TR8322, datcd 112
17-3-1974

No. 2/9/79:5PP/9296, daled 314
30-7-1981

Ng. 2/9)79.5PP (8GOT) | 4587, 433
dated 2F-4-1983

No. 2(9/79-5PP (1928)/5142, ART
dated 31-5-1984

Ni. 1/1/86-3GE2360, dalcd 597
19-2-1986 \

No. 10/5/B2-GE/5101, dated 485
3]-5-1984

Mo, 10/25/84-GE/T502, dated 452

©19-7-1984



RECRUITMENT—eonid,

Examlnatlon—concld.

Commission for recruitment to
the Punjab Civil Services
(Executive Branch) and allied
services

Half-a-Million Job

Scheme formulated under—
Programme 1973-74

Joining Time

Fixation of Period for joining
appoiniments

Medical Certificate of Fiiness

— Medical examination of Staff
Car Drivers

Priority

Grant of— for employment to
handicapped per sons

— list for various categories of per-
sons for employment in  State
SErVices

638

No. 2797-71GS-T7  dated
15-4-1977

No. 1/43/78-1PP, dated
24.5-1979

No. 2/4/79-PP{990, dated
26-3-1979

No. 18/11/82-5PP/5043, dated
20-4-1582

No. 785-6GS-77/7542, dated
24-2-1977

No. 2679-6G5-77/10791, dated
21-3-1977

Mo, 13225-6GS-76/12197, dated
31-3-1977

No, 18/1/80-SPP/3203, dated
31-3-1980

No. 18/44/79-SPP/3655, dated
31.3-1980

Mo, 18/20/78-5PP-81/7796,
dated 30-6-1981

No. 18/11/82-5PP/5043, dated
20-4-1982

Np. 18/20/78-5PP/5973, dated
3-5-1982

Page

51

194

182

350

49

49
239
241
301
350

333




PECEUITMENT— contd.
Priority— m@cld.

Proficiency
—in typewriting to the post of
Clerk

Heerultment

—through Punjab Public
Service Commission/S.5.5.
Board Punjab and sending
of informafion regarding
temporary appointments o
B.PSC.

—to the post of Assis-
tants—Recommendations of
Second Pay Commission—
Method thereofl

No. 18-/6'81-5PPI80L4, dated
1982

No, 18/1/80-SPP)3043, dated
22-3- 1083

No, 18/13/80-5PP/10341, dated
2.9-1983

No. 18/9/84-5PP (1208){3012,
dated 5-4-1084

No. 18/1/85-3PP (1068)/4670,
dated 4-4-1985,

No. 18/14/86-5PP (1703)/5964;
dated 24-4-1986

No. 18/20/78-5PP (2117)/9035,
dated 17-6-1986

No, 4/17/79-1PP/9977, dated
24:8-1983

No.  4/17/79-1PP/13274, dated
1-10-1985

No. 4/17/79-1PP/5403, dated
17-4-1986

=

No. 2573-5PP-B1/E461, dated
15-7-1961

No. 6/126/31-3PP/11986, dated
13-5-1981

No. 6/35/80/3PP/14540, dated
9-11-1981

No. 12/45/80-1GE/8632, dated
18-6-1982

No, 2/12/81-5PP/32/10044,
dated 19-7-1982

No, 2/27/79-5PP. (1336)/4821,
dated 8-4-1985

Lage

361
425
450

470

336

612

447

590
605

3l

324

362

366

538



RECRUITMENT—Conrd Page
Rurnhmrnt—‘mm{d.
—of Home Guards und civil Defence Wo., 2/13/79-5PP, dited 8-1979 204

Volunteers to the Siate Scrviees

MNo. 2/13/79-5PP (282)/1391, 504
dated 30-1-1985

—of Tertitorial Army Personnclto  No. 2/13/79.5PP/6584, datcd 10-6-1980 251
the E:I.ah:- Services— Concessions ro-
garding

Regulurisation of Services

Eﬂ:fcmplo yees recruited on ad hpe No. 4561-3GST1-T7/18051, dated 3-5-1977 56
v Mo 10167-3GSI-T7/46420, dated 90
14-11-1977
N, (4426)-0/133/TE/IPP/ 1 7898, 126 :
dnted 1-6-1978
No. 442-3PP-78/21963, dated 4-7-1978 134
No. 6/133/78-3PP/Vul. 11, dated 25-7-1978 137
No. 6/198/78-PP/ 26034, dated 8-8-1978 140
Mo. 6/127/78-PP/45, dated 5-1-1979 172
No. 6/275/T8:PP, lated 30-3-1979 187
Ny, 6/201/7T8-PP;2315, dated 4-5-1979 191
No. 6/234{78-3FP, dated  2-5-1980 248
No. 6/234/T8-3PP, dated 20-5-198D 251
No. 6/201/78-PP/5939, dated 7-8-1980 264
Mo, 6/234(78-3PP/ 1 1961, dated 271
28-10-1980
Mo, 6 48/81-3PP/4568, dated 5-5-19%1 259
M.ih Tﬁ;ﬂﬁ-ﬁi@-ﬂfﬂﬂﬂ. duted 352
N 6/234/78.3PP( 14237, dated 380

26-10-1982




RECRUTTMENT— coneId.

Regularisation of Services— concld,

Re-employment/Extension

Grant of— in service to Gover nment
umplugw“- un or after aliaining the
age of superanmuaiion

641

Noi. 6/35/80-3PP/14907, dared
12-11-19%2

Mo, 12/1/32-1GE/443R, dated
29-3-1985

Mo 12/1/82-1GE/10933, dat=il
B-0-1945

No ., 4671-3GSE-TT, dated 6-3-1977

No. 7572-3GSI-77, dalcd 1-8-1977

No. 7697-3GST-7T/35080,dared
| 6-8-1077

Now 16/13/78-PP, dited 30-3-1979
No. 16/99/79-PRJ3767, dated 5-6-1979

N 16/14/83-3PP/663%; fa Led
1061983

Na. lsfsﬁ,rga 4PP/162, dated

No. 16/36/84-4PP, daied 26-2-1985
No. 16/36/84-4PP, dafed 28-3-1985

REPRESENTATION FROM GOVERN-

MENT EMPLOYEES
Represeatation

Submission of—and ‘advance copies No. 20/ 24;/79 (4PP)/11655, dated

thereof by Government emplovess

27-11-1

RESIGNATION BY GOVERNMENT
EMPLOYEES

Temparary Government Employees

Resgination from service by—
period of notice

No. 323?-1(]-51—‘?1,!33']30 dated
13-9-19771

No. 1T/4/81-2PP/2937, dated 8-3-1982

Paga

383

533

583

61

75
78

156

197

301

530
332

217

334



RETIREMENS

Compulsory/Premature/Voluntary
Retirement

Procedure of criteria for dealing
with ¢ases for—

The Punjab Civil Sarvices (Pre-
mature Retirement) (First
amendment) Rules, 1984

642

Nuo. 9193-2G8-76, dated 9-12-1976

No. 7785-2GSI1-77/33843, dated
3-B-1977

No. T1T6-GSI-TT/38579, dated
30-8-1977

No. 184 (GOD)-2GSI-77/40341, dated
14(15-9-1977 j

Mo. 1411-2PP-78/5724, dated
2321978

No. 1763-2PP-78/12668, dated
20-4-1978

No. 4427-2pP.78/17892, duted
7-6-1978

No. (3924)1 6/45/78-2PP, dated
#=5-1878

Mo. 16/T2{T8-2PP, dated 27-2-1979

Nao. IG{S#?ﬂ-EPPf' 11297, dated
15-11-1979

Mo, 16/5/78-2Pp/015, dated 29-1-1980

No. 16/20/80-2PP/10914, daled
29-9.1980

No. 16/3/78-2PP/12747, dated
18-11-1980

No. 16/20/80-2PP/3517, dated
30-3-1081

No. 16/20/80-2PP, dated 4-6-1981

No. 16/42/78-20P/7300, dated
22-6-1951

No. GSR. 80/Const. [Art. 309 and
234 Amd. (3)/84, dated 14-9-1984

No. 16/31/82:2PP/11621, dated
16-10-1

Page

I6
76

81

107
116
126
139

180
215

233

27
285

293

&
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RETIREMENT- Concld.

Compulsory/Prematurs/Voluntary
Hetirement— concld

Puniab Civil Services (Pre-  No. GSR-54(Const. [Art. 309 and
T e et iremient) GFirst e N4 Amd. (4)/85, datcd 3071985

ment) Rules, 1985
No. 16/26/81-2PP/14723, dated

4.11-1985
Pension

Voluniary retirement under the Ponjab No. 16/23/83-2PP/9049, dated
Civil Services (Premature retfrement)  14-8-1984.

Rules, 1973— Grant of—

Supply of Beakiet

_ Consulidated instiuctions for deling  No. 16/1/81-2PP]12480, dated
with the cascs o f pro maiyro retire- 14.8-1952

meni

SENIORITY—FIXATION OF

Finalisation

—of seniority lists No. 1/9)78-1PP (3 5349), dated
17-11-1978

‘No. 4/31/85-3PP/7506, dated

31-5-1985,

SERVICE RULES

Procedurg

Recruitment and conditions of Mo, 120-GOI-3GS8-77/12675, dated

service— Rules relating to various 5-4-1977

Departments of the Punjab State - L
—for finalisation of Service Rules. h‘né . E;%PP—RMM (10)-78, dated

Mo. 80(GOT)-5PP-9/6-78-24925, dated

3-8-1078

No. 1724-5PP-E1 /6152, dated
2-6-19%1

Page

594

594

494

376

162

871

50

133

138

292




SERVICE RULES-—congld.

Relaxation

Rules relating to the powers of

State Government to dispense with or

relax the requirement of any Rule

regulating the condition of service

of Government employess
Rules

The Released Indian Armed Forces
Personnel (Determination of Eligi-
bility for Promotion) Rules, 1977

The Demobilised Indian Armed

Forces Personnel (Rescrvation ol the
vacancies in the Punjab Stite Techni-
cal Medical Engineering) Services

Rules, 1978

The Punjab Recruitment of
Ex-servicemen Rules, 1982

The Pupjab Government Houpsis
(General Pool) Allotment Rules,
1983,

The Puniab Government Houses

(General Pool) Allotment Rules, 1983

(First Amendment) Rules, [987,

The Punjub Governmenl Houses
(General Pool) Allotment Rules,
1983, (Second Amendment) Rules,
1983

The Punjab Government Houses
{General Poal) Allotment Rules,
1983

The Punjab Governiment Houses
(General Pool) Allotment Rules,
1984

The Punjab State Asxistant Grade

Examinalion Rules, 1984,

The Government Employan,
(Conduct) Rules, 1966 (Re-pulilisi-

shed on 22-2.1985 in Punjab Govern-

ment Gazette.)

644

No. 2626-5PP-81, datad 8-6-108

No. GSR.-121{Consi (Art. 309-77,
dated 24-11-1977

No. GSR.-111/Const. /Art. 309/73.
duted 20-10-1978

No. GSR -11/Const/Arts, 309, 234
and 318/82, dated 2-3-1982.

No, GSR. 2| /Const. [Arts 309/43,
dared 17-2-1983

No. GSR.-61/Const/Art. 309/Amd.
(1)/83, dated 21-6-1983

Mo, GSR.-95/Const/ArL. 309/ Amd,
(2)/83, dated 7-12-1983

NU. GSR-55/Const/Art, 309/Amd.
(3)/84, dated 30-5-1984

No. GSR.-59/ConstjArt. 309 /Amd.
(4)/84, dated 25-6-1984

Mo, GSR. 38 Const/Art. 309 & 1844

duted [1-4-1984

Nea. GSR, 15/Const. 309 and 318/
B85, dated 12-2-1945.

294

167

457

443

476

510



STRIKE
Action

——

—ggainst ad hoc and other Govern-

ment employees during strike

Benefit @

%mnt nf;h:l iﬁjw:mmmt en-
ployses who not participate
in the strike on 8-2-1978

645

No, 550-3GE-78/3879, dated 6-2-1978

No. 1193-2GSI-78/4558, datcd
10-2-1978

No. 1194-2GST-78, dated 10-2-1978

No. 1195-2GS1-T8/4557, dated
10-2-1978

No. 1452-2PP-78/6012, dated
21-2-1978

No. 1522-2PP-78/ , datcd 13-3-1978
Mo, 2260-2PP-78/ , dated 21-3-1974
No. 2313-2PP-78/ |, dated 21-3-1978
No. 4B57-2PP-74f , dated 16-6-1978

No. 4548-2PP-T8/, daled 16-6-1978

No, 7/15/78-2PP, dated 13-12-1978

No. 7/15/78-28P(51, duted 6-1-1979

Mo, 7/15/78-2PP/34, dated 20-3-1979

No. 7/15/78-2PP/1999, dated
24-119’79

No. 7/ 5/79-2PP{5l, dated 2-1-1980
No. 7/15/718-2PP/4521, dated 29-4-1950

No. 7/15/78-2PP/14947, dated
12-11-1982

MNo. 7/15/78-2PP/ 1619, dated 15-2-1983
INo. T/15/78-2PP{3027, dated 6-4-1984

101

103

104

106

107

109
112
13
132

130

166
174

176

190

232
246
k1t

304
472



STRIKE—concld.
Leave

Sanction of—for 8-2-1978

Period of Absence

Regularisation of—

Government emplovees on strike on
9-1-1974

TRANSFER OF GOVERNMENT
EMPLOYEES

General Principles

—to be observed in making postings
and transfers

No. 537-3GE-79/3735, dated 3-2-1978

Mo, 4312-2GSI-77/ IEDE‘:I- dated
3-5-1977.

No. 8048-7G5-76/4814] , dated
I-12-1976.

No. 1131-7GS-77] , dated 7-2-1977
No. 685-7GS-T1/ , dated 1-3-1977

No. 5070-6GSI-77/22964, dated |
24/25-5-1977 _

No. 4429-6GSI-77/15141, dated )
9/14-6-1977

No. 6428,-6GSI-77/27300, dated
23-6-1977

No. 7524-6G51-77{30428, dated
21-7-1977.

No. 8719-6GS51-77/39024, dated
2-0.1977

No. 10371-6GSI77/, dated
11/14-11-1977

No, 10499-6GS1-77/50281, daed
20-12-1977

No, 2786-6PP-78/12136, dated
14-4-1978

No, (6269) 8/110-78-6PP/30707,
dated 7/22:9.1978

Page
100

45
62

67

70

El

53

114

141



TRANSFER OF GOVERNMENT
EMPLOYEES—conid.

General Principles—contd.

647

No. 8/110/78-PP/55, dated 5-3-1979
No. 8/20/79-PP/1757, dated 19-4-1979
No. 8/20/79-PP/3313, dated 24-5-1979

No. 8/110/78-6PP/8452, dated
1-9-1975

No. B/11/80-6PP/3769, dated 2-4-1980
No. 3& 1!§Eu-ﬁpp,rmusu. dated
12:9-1980

No. 8/11/B0-6PP/11171, dated
6-10-1980

No. 8/11/80-6PP/18909, dated
24-10-1980

No, 22/9/78-1PP/4646, dated
20.4-1981

No. 8/9/81-6PP/4466, dated 8-4-1052
No. 8/9/81-6PP/5876, dated 30-4-1982

Ntl:lﬂ.l’?fﬂ'.i 6PP/6341, dated

No. 8/9/81-6PP, dated 15-5-1982

No. 8/9/81-6PP/656, dated 18-1-1983
No. 8/62/82-6PP/3693, dated 13-4-1953
No. 8/62/82-6PP/4865, dated 5-5-1983
No. 8/62/82-6PP, dated 16-5-1983

Ng ﬁ;E SEIBI-LPP,F 12816, dated

No. 8/8/84-1PP/2252, dared 21-3-1984
No. 8/8/84-4PP/7563, dated 2-6-1985
No. 8/8/84-4PP/, dated 24-8-1085

180
189
193
208

243
265

268

270

258

341
353
355

356
393
427
438
439
454

465
572
S84




648
TRANESFER OF GOYERNMENT
EMPLOYEES—conald.
General Principles—com [ d.
Mo, 8/8/84-4PP/[14092, dated
18-10-1985
Nao. EIEJ’EMPPH?TE? dated
17-12-1985

No. 8/9/ EE—dPPMﬁ-EE* dated 9-4-1986
UPGRADATION fCLASSIFICATION

OF OFFICES
—from Class *B* to Class ‘A’ No, 4547-4PP-78/, dated 16-6-1978
No. 12/9/78(4PP)/4398, dated 7-4-1982
Classification of ofTices 1o he No. 12/4/78-4PP, datad 31-3-1983
canlinued
——

FEOY CS(PY—1,000—Govt, Press, U,T,, Chd,

Page

i

595

599

129

426
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